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Mporpamma oucuunnuHbl "Oenosoe aaMUHUCTPUPOBAHNE U COBPEMEHHbBIE YYETHbIE MHAPOPMaLIMOHHbIE cucTemsl”; 38.03.01 "OkoHoMuka".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma oucuunnuHbl "Oenosoe aaMUHUCTPUPOBAHNE U COBPEMEHHbBIE YYETHbIE MHAPOPMaLIMOHHbIE cucTemsl”; 38.03.01 "OkoHoMuka".

Mporpammy omucuunnnHel paspabdoTan(a)(n) BOUEHT, K.H. (ooueHT) MapkapbsH C.3. (kagpenpa yyeTta, aHanusa u ayanta,
WHCTMTYT ynpasneHus, 3koHOMKKM 1 chnHaHcoB), SEMarkaryan@kpfu.ru ; KopabenbHukosa Jlapuca JleoHnaosHa

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMeTeHLUn npuobpeTaeMoi KOMNETeHLMK
MnK-1 CcnocobHOCTbo cobpath 1 NpPoaHaNn3npPoBaTh UCXOAHbIE faHHble, HeobXoanMble

NS pacyeta SKOHOMMYECKUX U COLMAaNbHO-9KOHOMUYECKIMX NoKasaTenei,
XapakTepuaywWwmnx AeATENbHOCTb X03AKCTBYOWMX CYObEKTOB

MK-5 CNOCOBHOCTBLIO aHaNM3MPOBaTh U MHTEPMNPETUPOBATL (PUHAHCOBYIO, OyXranTepckyo
N NHYI0 MHJPOPMaLMIO, COOEePXallyoCs B OTYETHOCTN NPEAnpUATUA PasnnyHbIX
chopM COBCTBEHHOCTN, OpraHM3aLmii, BeAOMCTB U T.4. U NCMONb30BaTb NONYYEHHbIE
CBedeHVs 05 NPUHATAS ynpaBieHYeCcknX pelleHmnin

Obyvarowumitcs, OCBOMBLWNIA AUCLUUNAUHY (MOSYb):
JonxeH 3HaTb:

OnucbiBaeT CyWHOCTb Aef0BOro agMUHUCTPUPOBAHMS, €ro Posib U HasHaYeHue Ons ueneli oUeHKN 0esaTenbHOCTH
xo3zsuicTaytowero cyobekTa (MK-1)

Onpepnensiet npaga u 0653aHHOCTY NPOGIECCHOHANBHBIX ByXranTepoB B 4aCTy aHaNM3a u MHTepnpeTauum y4eTHON
VHCPOPMaLMM C YHETOM CMELMIPUKI [EATENBHOCTY NPEaNPUSTAA pas3nnyHbix doopM cobeTeHHoCTM (MK-5).
JonxeH ymeTb:

Onpepnensiet, 06bSCHAET, BbISIBNSET 0aKToOPbl, BIUSIIOWME Ha KONMYECTBEHHbIA COCTaB y4EeTHOro nepcoHana
9KOHOMUYECKOro cybbekTa Kak OCHOBHOIO COLMaNbHO-3KOHOMUYECKOrO NoKasatens, xapakTepusayoLwero
nesiTenbHoCTb xo3sicTByowero cybbekta (MK-1);

Bocnpounasoaut, uccnenyet, onpenensieT U passBmMBaeT NPoteCCMOHaNbHbIe HABbIKU 1 Apyrue atpubyTbl
Byxrantepckoi npogoeccum B Liensx 3gopekTMBHON paboTbl Mo OLeHKe, aHann3y U NHTeprnpeTauuy y4eTHOw
nHepopmaumm (MK-5).

JlonxeH Bnanetb:

2. Mecto gucuunnuHbl (Moayns) B ctpyktype OMOM BO

[aHHasa oucuunnuHa (moaynb) BkatoveHa B pasgen "®T0.[B.01.06.01 dakynbTaTMBHBIE ONCUUMNNHBI" OCHOBHOM
npocpeccroHanbHo obpasoBatensHoi nporpamMmbl 38.03.01 "OkoHoMuka (Byxrantepckuii yyueT, aHanns u ayamt)" un
OTHOCUTCS K AUCLMINANHAM MO BbIOOPY.

OcBauBaetcs Ha 3 Kypce B 5 cemecTpe.

3. O6bem gucumnanHbl (MOayns) B 3a4eTHbIX eQuHMLaX C YKa3aHMeM KONMYecTBa YacoB, BbloeNIeHHbIX Ha
KOHTaKTHYI0 paboTy oby4yaloLuxcs ¢ npenopasaresnem (Mo BMAAM yuyeOHbIX 3aHATUI) U HA CaMOCTOSATE/IbHYIO
paboTy obyuatloLmxcs

O6was TpynoeMKoCTb ANCLMMANHBI COCTaBNSIET 2 3a4eTHbIX(ble) eanHuL(bl) Ha 72 yaca(os).

KoHTakTHasi paboTa - 48 yaca(oB), B TOM 4yucne nekuun - 24 yaca(oB), npakTnyeckme 3aHsTus - 24 yaca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPONb CaMOCTOSTENLHOW paboThl - 0 yaca(os).

CamocTositenbHas paboTta - 24 4aca(os).
KoHTponb (3a4éT / ak3aMmeH) - 0 yaca(os).
dopma NPOMEXYTOYHOrO KOHTPONS ANCUUMNAUHBIL: 3a4eT B 5 cemecTpe.
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Mporpamma oucuunnuHbl "Oenosoe aaMUHUCTPUPOBAHNE U COBPEMEHHbBIE YYETHbIE MHAPOPMaLIMOHHbIE cucTemsl”; 38.03.01 "OkoHoMuka".

4. CopepXxaHue aucUUNNUHbI (MOAYNSA), CTPYKTYpUpPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KONMYecTBa akageMUYecKnx 4acoB U BUOOB y4eOHbIX 3aHATUN

4.1 CTpyKTypa U TeMaTU4eCKui nnaH KOHTaKTHOW M CaMOCTOSITENbHON paboThl MO AUCLMNNIMHE (MOAYNIO)

Buaobl u yachbl
KOHTaKTHOW paborThbl,

Paspenbl oucumnnuHbl / UX TPYAOEMKOCTb CamocTtositTenbHas
N moayns CemecTp (B yacax) pa6ota
MpakTuueckuelaboparopHble
Jlekumn 3aHATUSA paboTbl

Tewma 1. [lenosoe
agMUHUCTPMPOBaHUE 1
1.lucnonb3oBaHme ero NPUHLUMMOB B 5 4 4 0 4
opraHusaumm byxrantepckoro yyeta
9KOHOMUYECKOro cybbekTa

Tema 2. lNpochbeccroHanbHbIn
2.|6yxrantep v ero KOMNeTeHLMU B 5 4 4 0 12
[EN0BOM aoMUHUCTPUPOBAHUM

Tema 3. YnpasneHue
OpraHN3auMOHHBIMU 1 KaLpOBbIMU
3.|n3ameHeHuamMu 5 4 4 0 8
Y4ETHO-39KOHOMMNYECKO CnyXObl
9KOHOMUYECKOro cybbekTa

Tema 4. OpraHmsaumns n

4 [HOPMMPpOBaHKe Tpyna y4eTHoro 5 4 4 0 0
nepcoHana sKoOHOMUYECKOro
cybbekTa
Tema 5. CtaHoapThl 9KOHOMUYECKOTO

5.[cy6bekTa no opraHmsauumu 5 4 4 0 0

IoKyMeHToobopoTa B Byxrantepun

Tema 6. Baaumopgeiictsme
6.|6yxrantepuu ¢ rocynapcTBeHHbIMU 5 4 4 0 0
HanorosbIMK U NHBIMW OpraHamm

NToro 24 24 0 24

4.2 CopepxaHue AUCUUMIUHBI (MOBYNS)

Tema 1. OenoBoe agMUHUCTPpUpoBaHue n ucnosb3osaHne ero NnpMHUUNOB B OpraHn3auuvm 6yxranTepCKoro y4yeta
9KOHOMMHYEeCKoro Cyﬁ'beKTa

CYI.IJ.HOCTb N OCHOBHblE 0O BbEKTHI opraHmnsauunmn 6yxranTepCKoro y4eta 3KOHOMN4YeCKoro CY6'beKTa. A,EI,MI/IHVICTpaTI/IBHbIe
aCneKTbl opraHn3auunmn 6yxranTepCKoro y4eta 3KOHOMN4YeCKoro CY6'beKTa.

CyLWHOCTb U OCHOBHblE 06BEKTHI OpraHM3aummn ByxranTepckoro y4eta aKOHOMMYECcKoro cybbekTa. AOMUHUCTPATUBHbIE
acnekTbl opraHM3aummn byxranTepckoro y4erta aSKOHOMUYECKOro cybbekTa.

Tema 2. NMpodheccnoHanbHbIN Gyxrantep u ero KOMNeTeHUUn B 4eI0BOM agMUHUCTPUPOBAHUMN

HeobxoanmocTb pernameHTauum npas u 06s3aHHOCTER NpodheccrnoHanbHoro Byxrantepa B obnactu 4EN0BOro
agMuHUCTpupoBaHus. Obs3aHHOCTY Byxrantepa no yKpenneHnto (OUHAHCOBOW AUCUMIMVHBI, BO3PACTaHWI0 CTOUMOCTM
UMYLLECTBA U UMYLLECTBEHHbIX MPaB COBCTBEHHVKA, COBNIOOEHNIO KOH(PUAEHLMANBHOCTU MHGPOPMaLMK, HEOOXOAUMOIA
LN COCTABNEHNS SKOHOMMYECKUM CYObEKTOM OTYETHOCTM A5 BHYTPEHHUX LEenei.

Tema 3. YnpaBneHue opraHn3aLMOHHbIMU U KaApPOBbIMUA U3MEHEHUSIMU YUETHO-3KOHOMUYECKOW CyX6bI
9KOHOMMYECKOro cyobekra

MeToapl onpeneneHns NpoeccnoHanbHbIX HABBIKOB 1 OPYrux acnekTos Byxrantepckoi npodpeccun. OueHka u
COMOCTAB/EHME NPEVMYLLECTB U 3aTPAT, CBS3AHHbIX C HAIMOM HOBOTO WNN LOMOMHUTENBHOIO NepcoHana.

MeToabl MOTMBALMW TRyOA COTPYOHUKOB Byxrantepumn. OueHka pesynbTaTtoB paboTbl U KOMNeTeHUMn Byxrantepckoro
nepcoHana.

Tema 4. OpraHusauus U HOpMUPOBaHMeE TPyAa YY4ETHOro NepcoHana 3KOHOMUYECKOoro cy6bekra

Byxrantepusi kak cTpykTypHOe noapasfeneHne CUCTEMbI yrpaBneHnst 3KoOHOMUYeckM cybbekToM. KaapoBbiii cocTas
nepcoHana byxrantepun. dyHKUUM rnaBHoro Gyxrantepa no ynpaesneHuto Byxrantepueit. Cneunannsaumsi nepcoHana
Byxrantepuu, CMTyaUNOHHbIV NOAX0M K (OOPMUPOBaHMIO CTPYKTYPbI yNpaBneHns byxrantepueii, NpoeKkTHas 1 MaTpryHas
oopma ynpasneHus. Mbkne paboume rpynnbl CNELNaNUCTOB Mo 0KasaHUo creumanvMa3npoBaHHbIX YyCnyr no
OyxrantepckoMmy y4eTy, PEBMU3UN 1 ayauTy, MPUHLWMBI UX OPraHn3aummn, MeXaHnam goyHKLMOHMPOBAHUS.

Tema 5. CtaHaapTbl 3KOHOMUYECKOro cy6bekTa No opraHM3auumn AOKyMeHToo6opoTa B Gyxrantepum

Mpadhrk [oKkyMeHTO0O0pOTa 1 NMOPSLOK KOHTPONS Kak COCTABHAS YaCTb YYETHOW NONMUTUKN SKOHOMUYECKOro CyObekTa.
Buabl 4oKyMEHTOO00POTA 9KOHOMMYECKOTO CybbekTa. CUCTEMBI JOKYMEHTALMN.
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Mporpamma oucuunnuHbl "Oenosoe aaMUHUCTPUPOBAHNE U COBPEMEHHbBIE YYETHbIE MHAPOPMaLIMOHHbIE cucTemsl”; 38.03.01 "OkoHoMuka".

Mpadouk pokyMeHTo060pOoTa M NOPSAOK KOHTPONS KaK COCTABHASA YaCTb YYETHOM NMONUTUKM SKOHOMUYECKOro cybbekTa.
Buabl nokymeHToobopoTa aKoHOMMYECcKoro cybbekTa. CucTeMbl LOKYMEHTaLWM.
Tema 6. Bzaumopericteue 6yxrantepmum ¢ rocysapCTBEHHbIMU HAaNOrOBLIMUA U MHBIMU OpraHamu

MpaBa 1 06513aHHOCTM 9KOHOMUYECKOro CybbekTa Npy NPOBEAEHNN KaMepanbHoi nposepku. OcnapusaHve
pesynbTaToB KamepanbHO NPOBEPKU SKOHOMUYECKUM CYOBEKTOM.

MpaBa 1 0653aHHOCTM 3KOHOMNYECKOro cybbekTa npu NpoBeaeHUN KamepanbHoi nposepku. OcnapuBaHue
pe3ynbTaToB KaMepasnbHOM NPOBEePKM 9KOHOMUYECKUM CYOEKTOM.

5. MepeyeHb yue6HO-MeTOAMYECKOrO O6ecneyeHus jisi cCaMoCTosiTeNbHON paboThl o6yyaroLMxcs no
AucuunnuHe (Moaynio)

CamocTositenbHas pabota 0by4arolLyxcs BbINOMHSETCS Mo 3a0aHNI0 U MPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
HO 6e3 ero HenmocpenCcTBEHHOro yyacTusi. CamoctosTenbHas paboTta noapasnensieTcs Ha CaMoCTOSATENbHYIO0 paboTy Ha
ayLUTOPHBIX 3aHATUSIX U HA BHEAYAUTOPHYIO CaMOCTOsTENbHY0 paboTy. CamocTosTenbHas paboTta obyyatowmxcs
BK/OYAET Kak MOMHOCTbIO CAaMOCTOSITENIbHOE OCBOEHME OTLEMbHBIX TEM (Pa3fenos) AUCLUMUNANUHBI, Tak 1 NpopaboTky Tem
(pa3gpenos), ocBaMBaEMbIX BO BPeMsi ayanTopHol paboTel. Bo BpeMsi caMocTosiTenbHOM paboTbl 0ByyaroWwmnecs YnutaroT u
KOHCMEKTUPYIOT y4eBOHYI0, Hay4HYHO 1 CMPABOYHYIO NMTEPATYPY, BbINONHAT 3a4aHUsl, HANpPaBNeHHbIE HAa 3aKpenneHne
3HaHW 1 0TPabOTKYy YMEHUIA U HABBIKOB, FOTOBATCS K TEKYLWEMY 1 MPOMEXYTOYHOMY KOHTPOSO MO AUCLMUMUHE.
OpraHuzauusi caMocTosTenbHon paboTbl 0ByHaroWUXCS pPernaMmeHTMpyeTcsl HOPMaTUBHBIMU LOKYMEHTaMU,
y4ebHO-MeTOANYECKON NMTepaTypoii N aNEKTPOHHbIMM 0Bpa3oBaTeNibHbIMU Pecypcamm, BKIOYas:

MopsiLoK opraHn3aumm 1 oCylWEeCTBEHMS 06pa30BaTENbHON AESATENbHOCTM MO 06pasoBaTENbHBIM MPOrPamMMam BhICLIETO
06pasoBaHus - Nnporpammam bakanaspuara, nporpaMmmam crieumaniTera, nporpaMmmam MarmcTpatypbl (yTBEpXaeH
npukasom MuHucTepcTa obpasoBaHus 1 Hayku Poccuiickoin depepaunm o1 5 anpens 2017 roga Ne301)

Mucemo MuHucTepcTBa obpasoBaHus Poccuiickoin ®enepauum No14-55-996uH/15 ot 27 Hosibps 2002 r. "O6
aKTUBM3aUMM CaMOCTOATENbHON paboThbl CTYAEHTOB BbICILMX Y4EOHbIX 3aBeaeHMNA"

YcTaB ¢heaepanbHoro rocyjapCTBEHHOr0 aBTOHOMHOro 06pasoBaTenbHOro yupexaeHus "KasaHckuii (Mpreonxckuii)
doenepanbHbIi yHuBepcuTet”

MpaBuna BHyTpPeHHEro pacnopsnka enepansHOro rocyfapCTBEHHOO aBTOHOMHOMO 06pa3oBaTeNbHOMro yupeXaeHns
BbiCLEro npodpeccmoHansHoro obpasosarus "KazaHckuii (MpuBonxckunii) doeaepanbHblli yHuBepcuTeT"

JlokanbHble HopMaTMBHbIE akTbl KasaHckoro (MprBonXckoro) doeaepansHoOro yHmBepcuteTa

6. DOHA OLEeHOYHbIX CPeacTB MO AUCUUNIUHe (MOLYNI0)

DOHL OLIEHOYHbBIX CPEACTB Mo AUCUMUNINHE (MOOYI0) BKIOYAET OLEHOYHbIE MaTepuanbl, HanpaBneHHbIE Ha MPOBEPKY
OCBOEHUS KOMMETEHUWIA, B TOM YUCNE 3HAHWUIA, YMEHUIA U HABBIKOB. POHA OLLEHOYHbBIX CPELCTB BK/IHOHYAET OLLEHOYHbIE
CPeLCTBa TEKYLEro KOHTPOS 1 OLEHOYHbIE CPEACTBA NMPOMEXYTO4YHOM aTTecTaunm.

B ¢hoHLe OUEeHOYHbIX CPEACTB COAEPXUTCS Cnenyiowas uHgpopmaums:

- COOTBETCTBME KOMMETEHLMIA NNaHMPYEMbIM pedynbTatam 06y4eHus Mo SUCLUMNINHE (MOLyNio);

- KPUTEPUM OLIEHMBAHNS CHOPMUPOBAHHOCTY KOMNETEHLMIA;

- MEXaHU3M (POPMUPOBAHMS OLEHKM MO ANCUUNIVHE (MOZYNIO);

- onucaHve nopsiaka NPUMEHeHUs 1 NpoLeaypbl OLEHMBAHNS LN KAXA0ro OLEHOYHOro CPeancTBaa;
- KpUTEPWM OLIEHMBAHNS LS KaXA0r0 OLEeHOYHOro CPeacTBa;

- cogepXaHue OLeHOYHbIX CPeacTB, BKioYas TpeboBaHus, NpeabsBisiemMble K 0eCTBUSM 0ByHatowmxcs,
LEMOHCTPVPYeMbIM peadynibTataMm, 3aaHns PasnnyHbIX TUMOB.

DOoHAO OLEHOYHbIX cpencTs no gucunninHe HaxoanTcs B I'Ip|/|n0>KeHv||/| 1k nporpamme gucunninHbl (MO,D,yJ'IPO).

7. NepeueHb nuTepatypbl, HEO6XOAUMMON OIS OCBOEHUS OUCLUNMUHBI (MOAynst)

OcBoeHMe aucumMnnnHbI (MOoyNs) npeanonaraeT U3y4eHne OCHOBHON 1 OONONHUTENBHON y4ebHOW nuTepaTypbl.
Nutepatypa MOXeT BbiTb LOCTYMHA 0ByYaloWUMCS B OAHOM M3 ABYX BApMaHTOB (b0 B 060MX U3 HUX):

- B 9N1EKTPOHHOM BUAE - Yepe3 3NEeKTPOHHbIe BUBNMOTEYHbIE CUCTEMbI HA OCHOBaHUM 3aktoYeHHbIXx KDY norosopos ¢
npaBoobnagarensamu;

- B meyaTHoM Buge - B HayuHon 6ubnunoteke um. H.U. Nlobayesckoro. Obyyatowmecs nony4aroT yuebHyio nutepatypy Ha
aboHeMeHTe Mo YnTaTenbckum 6uneTam B COOTBETCTBMU C NMPaBuiamu nonb3oBaHus HayyHol 6ubnmoTekoii.

ONeKTPOHHblE U3AaHNS AOCTYMHbI OMCTAaHUMOHHO M3 NtoBoI TOYKM Npv BBELEHMM 0OYYatoLLMMCSt CBOEro fIorMHa 1 napons
OT Nn4Horo kabnHeTa B cucTeme "OnNeKTPOHHbIN yHuBepcuteT". MNpu NCnonb3oBaHUM NevaTHbIX N3aaHun GMbNnMoTeYHbIin
ooHA AoXeH ObITb YKOMMIeKToBaH UMK M3 pacyeTta He MeHee 0,5 aksemnnspa (ans obydyatowmxcst no ProC 3++ - He
meHee 0,25 ak3eMnngapa) Kaxaoro 3 N3faHuin OCHOBHOW nuTeparypbl 1 He MeHee 0,25 ak3emnnspa OONONHUTENbHOM
nmMTepaTypbl Ha Kaxaoro obyyatowerocst U3 yucna nuu, 0LHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO ANCLMMINHY.
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MepeyeHb OCHOBHOW U [OMONHUTENBHOMN y4eBHON NTepaTtypbl, HEOOXOANMMON A1 OCBOEHUS AUCLUMMNAVHBI (MOOyns),
Haxonmutcs B MpunoxeHun 2 kK paboyeli nporpamMme AnCUMNAMHBL. OH NOANEXUT OBHOBNIEHMIO NPY U3MEHEHUN YCITOBUIA
noroeopos K®Y ¢ npasoobnagatensiMm anekTPOHHbIX U3OAHWA U NPU N3MEHEeHM KOMNIEKTOBaHNUS ooHa0B Hay4Hoi
onbnuotekn KdY.

8. MNepeueHb pecypcoB MHPOPMALLMOHHO-TEIEKOMMYHUKaLMOHHOMN ceTh "UHTepHeT", He06X0AUMbIX NS
OCBOEHUS1 AUCLUMNMIUHBI (MOOYIIS)

WHghopmaLmoHHo-npaBoBoin noptan apaHT - http://www.garant.ru/
NCIC KoHcynbTaHT Mntoc - http://www.consultant.ru)

HayuHas anekTpoHHas 6ubnuoteka - http://elibrary.ru/defaultx.asp
cant MnH®una PP - www.minfin.ru

9BC ZNANIUM.COM - www.znanium.com

9. MeTognueckue ykasaHusi oisi 06y4aroLLLMXCA MO OCBOEHMUIO AUCLUM/IMHBI (MOAYNS)

Bup pabot MeTtoaunueckue pekomeHpauum

nekumnm Tema 2. TlpodpeccroHanbHbIin Byxrantep 1 ero KOMNeTeHLUN B AENOBOM aAMUHUCTPMPOBAHNN'
3anaHve 1.

CocTaBuTb OOMKHOCTHYIO MHCTPYKLMIO FNaBHOro Byxrantepa yCnoBHON opraHm3auum, Belbop
BapuaHTa 3a4aHns OCyLEeCTBASETCS MO AaHHbIM Tabnuubl 2.1.

MeToanyeckue ykasaHusi no BbINOHEHNIO 3a4aHust 1

MoproToBKa OOMXKHOCTHOW MHCTPYKUMK, doopMa KOTOpOW paspabaTtbiBaeTcsi B COOTBETCTBUN C
TpeboaHusimn FTOCT P 6.30-2003, ocylwecTBAsSIeTCS B BUAE Cheaytolei nocnenosatenbHOCTH
nencTeui:

- NOAroTOBKA NpPeaBapuTeNbHOro BapuaHTa Tekcta JOMKHOCTHOM MHCTPYKLUMM Ha OCHOBaHNM
TpeboBaHMit HENOCPEACTBEHHOIO PYKOBOAMTENS 9KOHOMMYECKOro cybbekta n KBanngukalumoHHOro
CrpaBOYHMKA OOMIXKHOCTEW ChyXalumx;

- corfnacoBaHve NpoeKTa OO/IXKHOCTHOM UHCTPYKUMM C PYKOBOOMTENSIMU NoapasneneHuii,
B3aMMOAENCTBME C KOTOPbIMK ByneT BO3MOXEHO Ha rMaBHOro Byxrantepa, U ¢ PyKOBOOMTENEM
9KOHOMMYECKOro CybbekTa;

- YTBEPXAEHME JONXKHOCTHON MHCTPYKLMM PYKOBOAUTENEM S9KOHOMUYECKOrO CybbeKkTa;

- 03HaKOM/IeHME C OONIXKHOCTHOW UHCTPYKLMEN HENOCPeaCTBEHHO paboTHUKaE, MPUCTYNaoLWero K
paboTe Ha onuMcbIBaeMol AOMKHOCTH.

B [ONXHOCTHOW MHCTPYKUMM OOMKHbI 6bITb NPEeayCMOTPEHbI creayolwmne pasaensl: obwme
noNoxeHus, 06si3aHHOCTU paboTHUKA, NpaBa paboTHUKE, OTBETCTBEHHOCTb PaboTHMKA.

npaktuyeckue | Tema 4. 'OpraHnsauns 1 HOpMUPOBAHUE TPYAA YHETHOMO NepcoHana SKoOHOMMYEeckoro cybbekTa'
3aHaTNSA 3anaHue 2.

1.1. Ha ocHOBaHWM AaHHbIX Tabnuubl 2.2 1 HopMaTyBa Harpy3ku Ha 0AHOro PaboTHKKA NPOM3BECTU

pacyeT HeobX0AMMOro KONMYecTBa nepcoHana byxrantepun ycnoBHOro Npeanpusits, Belbop

BapuaHTa 3afaHuns OCyILECTBNSETCS N0 AaHHbIM Tabnuubl 2.1.

CnpaBoyHas UHgopMaLms: HopMaTMB Harpyskm Ha 1 paboTHMKA B YCNOBUSIX aBTOMATU3NPOBAHHOM

06paboTtku nHdpopmauum coctasnsieT 800 TpaH3aKLUMA (MO3ULIMIA B LOKYMEHTAX).

1.2. Mo pe3ynbTataMm NPoBEeAEHHbIX PAacYeTOB cAenaTh BbiIBOAbI 06 YKOMMIEKTOBAHHOCTY Byxrantepmm

1 paspaboTatb He0OX0AMMbIE NPELNOXEHNS MO YBENNYEHMIO (YMEHBLIEHWNIO) KONNYEeCTBa PabOTHMKOB,

nepepacnpeneneHntio Harpy3ku y4eTHoro nepcoHana.

camocTos- | Tema 5. 'CtaHaapTbl 3KOHOMUYECKOro cybbekTa No opraHnsaumm JokyMeHToobopoTa B Byxrantepun'
TenbHas 3anaHue 3.
pabota CocTaBuTb rpacovik LOKyMEHTO060poTa YCNOBHOMO NPEeAnpusATSs, BoiBOp BapuaHTa 3anaHus
OCYILECTBNIAETCS MO AaHHbIM Tabnuubl 2.1.
MepeyeHb AOKYMEHTOB AN BbINOMHEHWS 3a4aHWs MO BapuaHTaM NpreeneH B Tabnuue 2.3.
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Bup pabot MeTtoaunyeckue pekomeHaauum

3ayet MeToanyeckue ykasaHus No BbINONHEHNIO 3a0aHns 3

Mpadprk okyMeHToo60pOoTa AOMXEH PernaMeHTMpoBaTh IBUXEHNE NePBUYHbIX JOKYMEHTOB B
OyxranTepckoMm ydeTe: cosfiaHue Unm NonydYeHne oT Opyrnx 3KOHOMUYECKUX CyObeKToB, NMPUHSTHE K
yyeTy, 06paboTka, nepenaya B apxms.

PaboTy no coctaeneHuto rpagouka 0oKyMeHToo00poTa OpraHnsyeT rnaeHbiin byxrantep,
yTBEpXOaeTcs rpadmk OoKyMeHToo60poTa NpUKasoM pyKoBOAUTENSI 9KOHOMUYECKOro cybbekTa.
Mpadpuk gokymeHTo060pOTA HEOOXOAUMO OCPOPMUTL MUCBMEHHO B BUAE CXEMbl UK NepeyHsi paboT
Mo cosnaHuio, NpoBepke 1 06paboTke OKYMEHTOB, BbIMOHAEMbIX KaXAblM NoapasaeneHnem
YCNOBHOI0 NPeanpuaTUS, a TakxXe BCEMU UCTIONHUTENSIMM C YKa3aHUeM UX B3aMOCBSA3W 1 CPOKOB
BbINONHEHNs paboT.

10. NMepeuyeHb MHCGOPMALLMOHHBIX TEXHOJOIMM, UCMOJb3YEeMbIX NMPU OCYLLECTBIIEHUN 06pa3oBaTe/lbHOro
npouecca no gucuuniavHe (Moayno), BKalouYas nepeyeHb NporpaMMHOro obecneyeHns U MHGOOPMaLLMOHHDIX
CnpaBOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, CMONb3YEMbIX MPU OCYLLECTBAEHUN 06pa30BaTENBHOO NpoLecca no
OUCUMNAVHE (MOLYNI0), BKNOYAS NepeyeHb NporpaMMHOro obecrneyeHns n MHGOPMALIMOHHbBIX CMPABOYHBIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyei nporpaMMe OUCLMMNNHBI (MOLYNS).

11. OnucaHue MatrepuanbHO-TeXHMYECcKon 6a3bl, He0OX0AMMOW AN OCyLUEeCTBNeHus o6pa3oBaTefibHOro
npouecca no aucuunnuHe (Moayno)

MaTtepuanbHo-TexHu4eckoe obecneyeHre obpasoBaTenbHOro npoLecca no AucuunavHe (Moaynio) BKntoYaeT B cebs
cnenyrolme KOMMOHEHTbI:

MoMelleHnst 0N1s CaMOCTOSITeNbHOM PaboThl 0OYYaIOWMXCS, YKOMMIEKTOBAHHbIE CreLmnannanpoBaHHoi Mebernbio (CToMbI 1
CTYNbs) 1 OCHAlllEHHbIE KOMMbIOTEPHOMN TEXHUKOW C BOSMOXHOCTbIO MOAK/MIOUYEHMUS K ceTn "VIHTepHeT" 1 obecrniedeHnem
AOCTyNa B 3NeKTPOHHYI0 MHOpOpMaLMOHHO-06pasoBaTenbHyto cpely KDY,

YyebHble ayamMTopun 45is KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMIEKTOBaHHbIE CNELManM3npoBaHHON Mebenbio
(cTonbl 1 CTYNbS).

KomnbioTep 1 NpuHTEp ONs pacrnedyaTtky pasaaToyHbiX MaTepuanos.
MynbTumMeguiiHas ayoutopusi.
KomnbioTepHbii knacc.

12. Cpeﬂ,CTBa apgantauumumv npenopgasaHusl oguCcUNNNIUHDbI K I'IOTpeﬁHOCTﬂM o6y'-|a|ou.|.|nxc5| WUHBaNUOoOB U nuuy C
orpaHn4eHHbIMU BO3MOXHOCTSIMU 300P0OBbSA

I'Ipvl HeobXoOMMOCTU B o6pasoBaTean0M npouecce NpuMeHAaoTCAa cnegytowme Metonbl U TEXHONOrnn, obneryatouwue
BoCnpuaTne vmcpopmaumm O6y‘-IaIOLIJ,I/IMI/ICFI nHBanngamn n nuuamm ¢ orpaHn4eHHbIMM BO3MOXHOCTAMU 300P0BbA:

- cO3aaHve TEKCTOBOW BepPCHM NOBOro HETEKCTOBOrO KOHTEHTA ANS €0 BO3MOXHOro npeobpasoBaHns B
anbTepHaTVBHbLIE (POPMbI, yO0OHbIE NS Pa3NNYHbIX NONb30BaTENEN;

- CO3[aHWe KOHTEHTA, KOTOPbI/i MOXHO NPeACcTaBUTb B Pa3nnyHbIX Buoax 6€3 notepn AaHHbIX Unn CTPYKTYpb,
npenycMOTPETb BO3MOXHOCTb MacwTabrypoBaHus Tekcta v nsobpaxeHuii 6e3 notepm kayecTsa, NpeaycMoTpeTb
LOCTYMHOCTb YNPaBNeHUst KOHTEHTOM C KnaBmaTypbl;

- cO3[aHvie BO3MOXHOCTE AJis 06y4atoLMxcsl BOCMIPUHUMATb OLHY M Ty XXe MHPOPMaLMIO U3 PasHbIX UCTOYHIKOB -
Hanpumep, Tak, 4Tobbl LA C HAPYWEHWUSMI Clyxa NonyyYani MHGOPMALIMIO BU3YalbHO, C HAPYLLEHWSIMU 3PEHUS -
ayamanbHo;

- NPVYIMEHeHNe NPOorpaMMHbIX CPeACcTB, obecneymBatoLmMx BO3MOXHOCTb OCBOEHMSI HABLIKOB 1 YMEHUI, OOPMUPYEMBIX
OMCLMMNIMHOM, 3a CHET aNlbTePHATUBHbBIX CNOCOO0B, B TOM YMCe BUPTYasbHbIX nabopaTopuii U CUMYNSLIMOHHBIX
TEXHONOMNIA;

- NpuMeHeHne oNCTaHUMOHHbIX o6paaoBaTeanb|x TEXHONOrnin ang nepegayv MHgopmaunmn, opraHndauum pasnmnyHbix
hopm I/IHTepaKTVIBHOIz KOHTaKTHOM pa6OTbI o6y'-|a|ou4er009 C npenogaearenem, B TOM Hucne Beﬁl/lHapOB, KOTOpPbIEe MOTyT
6bITb MCMONb30BaHbI AJ15 npoeeneHmnsa BupTyanbHbIX NeKumMin ¢ BO3MOXHOCTbLIO B3aUMOOENCTBUSA BCEX y4aCTHUKOB
ONCTaHUMOHHOIo O6y‘-IeHI/IFI, nposeneHmns CeMmnHapoB, BbICTYMJIEHNA C AOoKnagamMmm 1 3allTbl BbIMOTHEHHbIX pa60T,
npoeeneHmns TpeHNHros, opraHn3aunm KONNEKTUBHOW pa6OTbI;

- NMPUMEHEHNE LUCTAHUMOHHbIX 0Bpa3oBaTenbHbIX TEXHONOIMIA 4N OpraHnu3aummn OopM TEKYLLErO U MPOMEXYTOYHOIO
KOHTpOns;

- yBenndeHne npogoxXnTtenbHOCT caoadun 06y'-|a+ou4v|Mcs| MnHBANNMOOM UNn NMLUOM C orpaHM4eHHbIMMN BO3MOXKHOCTAMU
300p0BbS hopM I'IpOMe)KYTO‘-IHOI7I arrectaunmn no OTHOWEHUIO K YCTaHOBﬂeHHOI7I NPOAONIXUTENIbHOCTU NX Coa4ql:

- NPOLONXNTENbHOCTM cAaun 3a4éta Unm aKk3ameHa, NPoBOAMMOrO B MUCbMEHHON POopMe, - He Bonee YeM Ha 90 MUHYT;

- NPOOONXUTENBHOCTU MOArOTOBKM 06y4Yatolerocst K 0TBeTy Ha 3a4éTe UM aK3aMeHe, MPOBOAUMOM B YCTHOW doopMme, - He
6onee 4eM Ha 20 MUHYT;
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- NPOOOIXXUTENIbHOCTU BbICTYNNEHUA 06y'-|a|ou4erocs1 npu 3awunTte KprOBOI7I pa6OTbI - He bonee yem Ha 15 MUHYT.

Mporpamma coctaeneHa B cootBeTcTBMU ¢ TpeboBaHnsamm ®FOC BO n yyebHbiM nnaHom no HanpasneHuto 38.03.01
"OKoHOMMKA" U MPOCW0 NOArOTOBKM "Byxrantepckuii y4eT, aHanus n ayant".
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)

®T/.[0B.01.06.01 Lenosoe aaMUHUCTPUPOBAHNE U
COBPEMEHHbIE yHETHbIE MHGDOPMALIMOHHbLIE CUCTEMb]

MepeyeHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpaenenue noagrotoeku: 38.03.01 - SkoHOMUMKA

Mpodhunb NOAroToBKW: ByxranTtepckuii y4eT, aHanvms n ayamt
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

"oa Hauana obyyeHus no obpasosatenbHoi nporpamme: 2020

OcHoBHas nuTeparypa:

1. TMaHaceHko, 0. A. [lenonpon3BoACTBO: LOKYMEHTaUMOHHOe obecneyeHne ynpaeneHus: YyebHoe nocobue /
MaHaceHko O.A., - 3-e n3g. - Mocksa :PUOP, MH®PA-M, 2016. - 112 c. - (BO: bakanaspwmar). - ISBN
978-5-369-01054-9. - TekcT : anekTpoHHbIN. - URL: https://znanium.com/catalog/product/542773

2. OneKTPOHHbIN BOKyMeHTO0bopoT 1 obecnedyeHne 6e3onacHOCTM cTaHaapTHeIMU cpeacTBamMm WINDOWS : yuebHoe
nocobue / J1.M. EBaoknmoBa, B.B. KopsibkuH, A.H. MeinbknH, O.IN. LWBeykosa. - Mockea : KYPC, 2019. - 296 c. - ISBN
978-5-906923-24-0. - TekcT : anekTpoHHbIi. - URL: https://znanium.com/catalog/product/1001864

3. Kongpakos, H. IN. Byxrantepckuii yuet (onHAHCOBBIA 1 ynpaBneH4Yeckuid) : yuebHuk / H.M. Konopakos. - 5-e usg.,
nepepad. n gon. - Mocksa : UH®PA-M, 2018. - 584 c. - (Bbicwee obpasosaHue: bakanaspwar). -
www.dx.doi.org/10.12737/11356. - ISBN 978-5-16-103117-9. - TekcT : anekTpoHHbIl. - URL:
https://znanium.com/catalog/product/966174

JononHutenbHasa nuteparypa:

1. Byxrantepckoe neno: Yueb. noc. / t0.U.Curngos, A.U.Tpybunuu u op.; Mon pen. KO.U.Curnpgosa n ap. - 2-e nag.,
nepepab. n gon. - Mocksa : HAL MIH®PA-M, 2014-208¢. + ( Lon. mat. znanium.com) - (BO: bakanagp.) ISBN
978-5-16-006587-8. - TekcT : anekTpoHHbIN. - URL: https://znanium.com/catalog/product/398482

2. Kptokosa, H. IN. [lokymeHTMpOBaHUE ynpaBneH4Yeckon nestenbHocTu: YuebHoe nocobue/Kpiokosa H. M. - M.: HAL
NH®PA-M, 2019. - 268 c.: - (Bbiciuee obpazoBaHue: bakanaspwar). - ISBN 978-5-16-003134-7. - TeKCT : 3NE€KTPOHHbIN.
- URL: https://znanium.com/catalog/product/991955

3. YueTHo-aHanutuyeckas MHPOPMaLMOHHas cocTasnsiowas cbanaHCMpoBaHHOTO Pa3BUTUS KOMMEPYECKON
opraHmsauum : moHorpacdoms / B. A. MaHsesa, B. A. lNuckyHos, V. B. ®ponosa [u ap.]. - 2-e u3g., ctep. - Mocksa :
DJINHTA, 2017. - 214 c. - ISBN 978-5-9765-2695-2. - TekCT : anekTpoHHbIi. - URL:
https://znanium.com/catalog/product/1089850
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lMpunoxerve 3

K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
®T/.[0B.01.06.01 Lenosoe aaMUHUCTPUPOBAHNE U
COBPEMEHHbIE yHETHbIE MHGDOPMALIMOHHbLIE CUCTEMb]

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHbI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CMPaBOYHbIX CUCTEM

Hanpasnenue noagrotosku: 38.03.01 - SkoHOMUMKA

Mpodhunb NOAroToBKW: ByxranTtepckuii y4eT, aHanvus n ayamt
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHms: pycckuia

"oa Hauana obyyeHus no obpasosatenbHo nporpamme: 2020

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJpOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauuoHHas cuctema Microsoft Windows 7 MpodbeccuonanbHas unum Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYECKas nuTepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYUK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctasneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npom3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PYKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenei segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6nbnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHU 06pa30oBaTeNbHbIX CTaHAAPTOB U BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMMekchbl, MOHOrpadum, asTopedeparbl, Auccepraumm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3naHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANUYMU B SNEKTPOHHO-BMBNNOTEYHOR crncTeMe
NapaTenbcTBa "MaHb" , LOCTyn K KOTOpOM NpenocTtasneH obydyatowmmes. 96C NapaTtenbcTea "MaHb" BkoyaeT B cebs
SNEKTPOHHbIE BEPCUM KHUT n3patenbcTBa "laHb" 1 opyrux BeLylwmx n3natenbcts y4ebHoM nuTepaTypsbl, a Takxe
SNEKTPOHHbIE BEPCUUN MEPNOANYECKUX U3OaHWUIA NO €CTECTBEHHbIM, TEXHNYECKUM U r'yMaHUTapHbIM Haykam. 9bC
N3paTenbcTea "MaHb" obecneunBaeT fOCTYN K HAYYHOW, y4ebHO nuTepaTtype 1 HayYHbIM NEPUOLNYECKAM U3LAHUSM MO
MakCMMarnbHOMY KONMYECTBY NPOOUNbHbLIX HANpPaBReHUiA ¢ COBNOAEHNEM BCEX aBTOPCKUX U CMEXHbIX Mpas.
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