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Mporpamma aucumnnuHbl "[okyMeHTaLMOHHOe obecneyeHune ynpasneHns nepcoHanom”; 38.03.03 "YnpasneHue nepcoHanom".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma aucumnnuHbl "[okyMeHTaLMOHHOe obecneyeHune ynpasneHns nepcoHanom”; 38.03.03 "YnpasneHue nepcoHanom".

Mporpammy oucumnnuHel paspaboTan(a)(m) noueHT, K.H. KykywkunHa O.10. (kadbeapa ynpaBneHusl 4enoBe4eckumim
pecypcamn, IHCTUTYT ynpaBneHuns, 3KOHOMUKK 1 donHaHcoB), kukushkina.oy@gmail.com

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
pe3ynbtatamm ocsoeHus OMOMn BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMNeTeHLuun npuobpeTtaeMoi KOMNETEeHLUN
OK-5 CMOCOBHOCTbIO K KOMMYHMKALIMMN B YCTHOM M MUCbMEHHOW (popMax Ha PyCCKOM U
MHOCTPAHHOM 53blKax Ons peleHns 3aaad MeXIMYHOCTHOMO U MEXKYbTYPHOro
B3aMMOENCTBUS
OriK-8 CNOCOBHOCTBLIO MCMONBb30BaTh HOPMATHBHBIE NMPABOBbLIE aKThbl B CBOEM

NPOgECCHOHANBHOM AeSTeNbHOCTW, aHaNN3MPOBaTh COLMaNbHO-3KOHOMUYECKNE
Npobnembl 1 NPOLIECChHI B OpraHn3aumn, HaxoanTb
OpraHn3auroHHO-YNPaBNeHYeCKMe 1 3KOHOMMYECKUE pelleHusi, pa3pabarbiBaTb
QNropUTMbl UX peanv3auun 1 roTOBHOCTbIO HECTU OTBETCTBEHHOCTb 3a UX
peaynbTatbl

Obyvarowumitcs, OCBOMBLWNIA AUCLUUNAUHY (MOSYb):
JonxeH 3HaTb:

3HaTb OCHOBbI MPaBUIBHOMO 1 FPaMOTHOrO COCTaBNIEHUS 1 OGPOPM/IEHNS KaAPOBbIX 1 YNPaBleHYecknx AOKYMEeHTOB
3HaTb OCHOBbI pa3paboTky 1 BHEAPEHUS KOPMOPATUBHbBIX CTaHAAPTOB B 061acTu yrpaBneHusi NnepcoHanom

JonxeH ymeTb:

YMeTb BECTU KaOpoBOe Oefonpon3BoACcTBO B COOTBETCTBAN C AEMACTBYIOWNMN HOPMATUBHbLIMU NPAaBOBbIMU aKTaMum

YMeTb ncnonb3oBatb HOpMaTtMBHbIE NPaBOBble akTbl MPW BeAeHNN KagapoBoro nenonpon3sonctsa 1 KOHTpONMpoBaTb
MncnonHeHme nokanbHbIX HOPMATUBHbIX akKTOB, KacalowWwnxca opraHn3aunm Tpyna

JonxeH Bnanetb:

Bnapetb HaBblkaMu OpopMNEeHNS KagpoBbIX U ynpaBneHYeCKUX JOKYMEHTOB

Bnanetb roTOBHOCTbIO HECTW OTBETCTBEHHOCTH 3@ OPraH13aumio AOKYMEHTaLUVOHHOTO 06ecneyeHst ynpasneHus
nepcoHanom

LonxeH neMOHCTpUPOBaTb CNOCOBHOCTb U FOTOBHOCTD!

yMeTb:

- 0ChOpPMNATL AOKYMEHTaUMIO B COOTBETCTBMU C HOPMaTWBHOW 6a30i, B T.4. C
UCMONb30BaHNEM NHGOPMALIMOHHbBIX TEXHOMOMNIA;

- OCBauBaTb TEXHOMOMM aBTOMATU3UPOBaHHOM 06paboTky AOKyMeHTauum;

- UCMONb30BATh YHNPULUPOBAHHbBIE (POPMbI [OKYMEHTOB;

- OCYLLECTBNISATL XpaHeHWe, NMOUCK AOKYMEHTOB;

- UCMONb30BATh TENEKOMMYHUKALVOHHBIE TEXHOMNOMM B 9NEKTPOHHOM LOKYMEHTOOHOPOTE.
3HaTb:

- MOHATUS, Lenu, 3a8a4un 1 NpUHLWMbLI 4ENONPOM3BOACTRA;

- OCHOBHblE MOHATUS NOKYMEHTaUVMOHHOro obecrneyeHns ynpaeneHus;

- CMCTEMbI JJOKYMEHTALMOHHOrO 0becrneyeHnst ynpaBneHus;

- KnaccuguKaLmo AOKYMEHTOB;

- TpeBOoBaHMS K COCTABNEHMIO N OCPOPMIEHNIO JOKYMEHTOB;

- opraHm3aumio nokymeHToobopoTa: npuem, o6paboTky, perncTpaumio, KOHTPONb, XPaHeHNe
LOKYMEHTOB, HOMEHKATYpy AeN

2. Mecto gucuunnuHbl (Moayns) B ctpyktype OMOIM BO

HaHnas gucuunnuHa (Mogynb) BkAoYeHa B pasgen "B1.5.13 OucumnnvHbl (Mogynu)" OCHOBHOW MPOgIECCUOHASTbHON
obpaszoBarenbHoi nporpammel 38.03.03 "YnpasneHue nepcoHanom (YnpaeneHne nepcoHanom opraHMsaumm)” u
oTHocuTCS K 6a30BoI (0bWwenpodeccnoHanbHol) YacTu.

OcBauvBaeTcs Ha 1 Kypce B 2 ceMecTpe.
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3. 06beM gucuMnInHbI (MOAYNS) B 3a4ETHbIX e AUHMLAX C YKa3aHUeM KONMYeCcTBa YacoB, BblOeNleHHbIX Ha
KOHTaKTHY0 paboTy obyuyalowmxcs ¢ npenogasarenem (No Buaam yyebHbIX 3aHSATUI) U HA CAMOCTOSAITENIbHYIO
paboty obyuaromxcs

Obwas TpyL0eMKOCTb AUCLMMAUHBI COCTaBNSET 4 3a4eTHbix(ble) eamHuL(bl) Ha 144 yaca(os).

KoHTtakTHasi paboTa - 54 yaca(os), B TOM 4Yucne nekuun - 18 yaca(oB), npakTnyeckme 3aHsTUs - 36 4aca(os),
nabopaTtopHble paboTbl - 0 yaca(oB), KOHTPOMb CAMOCTOSATENbHOW paboThl - 0 Yaca(os).

CamocTosiTensHas pabota - 90 yaca(os).
KoHTponb (3a4€T / ak3ameH) - 0 yaca(os).
Dopma NPOMEXYTOUHOIO KOHTPONS AUCLIMIMMHLIL: 3a4€T BO 2 CEMECTE.

4. CopepXxaHue OUCLUNNUHbI (MOAYNSA), CTPYKTYPMPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KonnyecTtBa akageMnyeckmx yacos v BuaooB y'-leﬁHbIX 3aHATUNA

4.1 CTpyKTypa 1 TematM4yeckuin nnaH KOHTaKTHOM M CaMOCTOSITe/IbHOM PaboTbl N0 AUCUUNANHE (MOOYNI0)

Buabl 1 yachl
KOHTaKTHOW paboTbl,
Paspenbl oucumnnmvHbl / WX TPyAOEMKOCTb CamocrosiTenbHasi
N monyns Cemectp (B yacax) pa6ota
MpakTuueckuellabopaTtopHble
Jlekumm 3aHATUA pabortbl
Tema 1. [loOKyMeHT 1 cuctema
1. [OKyMeHTauunn 2 2 6 0 12
Tema 2.
2.|OpraHnsaumnoHHO-pacnopsanTeNbHbIE 2 2 4 0 12
JOKYMEHTb!
3.|Tema 3. KagpoBas nokyMeHTauus 2 2 4 0 12
Tema 4. OpraHusauns paboTbl ¢
4. [OKyMEeHTaMun 2 2 6 0 12
Tema 5. Cucrematmsaums u
5. XpaHeHne [OKYMEHTOB 2 4 6 0 12
Tema 6. VicnonbsosaHve N3BM B
6. 0enonpon3BoAcTee 2 4 4 0 18
Tema 7. KOHTPOb MCNONHEHNS
7. [IOKYMEHTOB 2 2 6 0 12
Ntoro 18 36 0 90

4.2 CopepxaHue auCUUMIUHLI (MOBYNS)
Tema 1. [lOKYMEHT U cUCTEMa A0KYMeHTauuv

epboeble HnaHkn. BnaHkn nokymeHToB. MpaBuna coctaBneHusi 6n1aHKoB AOKYMEHTOB, hopMaTpOBaHNe OOKYMEHTa
(chopmatbl Bymaru, pacrnonoxeHue pekeuanTtos). CocTaB pekBU3NTOB (rOCyaapCTBEHHBIN repb, repb cybbekTa, ambnema
opraHu3aumn, TOBapHbIA 3HaK, KOL OpraHn3aunm, Kog qoopMbl JOKYMEHTA, HAUMEHOBAHME OpraHn3aumm u 1.4.).

Tema 2. OpraH1M3aLMOHHO-pacnopsanTesibHbie JO0KYMEHTbI

OpraHu3auunoHHble LOKYMEHTbI. Buabl opraHm3aLmMoHHO-NPaBoBbIX JOKYMEHTOB. [MpuMepHas CTpyKTypa HOPMaTUBHbIX
AKTOB: MOMNOXEHNS, YCTaBbl, MHCTPYKUMM. OCOBEHHOCTM NOArOTOBKM U OCPOPMIIEHUS OPraHN3aALMOHHbIX JOKYMEHTOB.
OcCHOBHbIe 3a4a4mM Kaxaoro suaa nokymeHTa.Obwume TpeboBaHUs K 0OCHOPMIEHMIO YNPaBIEHYECKNX
(OpraHn3aumoHHO-PaCNoPSANTENbHBIX) AOKYMEHTOB

Tema 3. KappoBasi BOKyMeHTaLus

TexHonornm kagposoro aenonpouasoncTea. OcobeHHOCTN NOArOTOBKMN OTAENbHbIX BULOB
OpraHn3auVoHHO-PacnopsANTENbHBIX AOKYMEHTOB. Y4eT. AHanma. OT6op kaapos.[1paBoBble akThl, pernameHTupyiolme
nenonpom3soicTeo. OCHOBHbIE HOPMATVBHbIE aKThl, PErYINPYIoLWMe AeSTEeNbHOCTb OpraHm3aunii Bcex GopMm
cobCcTBEHHOCTU B 06nacTy 4enonpon3BoLCTBa.

Tema 4. OpraHusauus paboTbl ¢ JOKYMEHTaMu

OcHoBHbIE NpaBwia opraHM3auun okyMeHToobopoTa B yupexaeHun. JlokyMeHTo060pOoT, MOHATUE, OpraHn3aLus.
OcHoBHbIE XapakTepuCTVKN [oKyMeHToobopoTa. [naBHOe NpaBmnio opraHn3aumm JokymeHToobopoTta. KayecTBeHHble
XapakTepucTrku fokymeHtoobopota. Knaccugukaums [OKYyMEHTONOTOKOB MO HAMPAaBNEHMIO U MO OTHOLWEHMIO K
yrnpaeneH4eckoMy 06bekTy.

Tema 5. Cucrematnsaumsa un XpaHeHue OOKYMEeHTOB
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CtpaHuua 4 13 9. Bl YHH
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ApXVBHble OpraHbl, OcyllecTBAsoWMe oblee METOAMYECKOE PyKOBOACTBO. [onoxeHne ?0 dhenepansHOn apXmMBHOM
cnyx6e P®?. EFCLQOY. Tunosas uHctpykuus no genonponssonctey. FOCT. OcHoBHble NpaBuna paboThbl
BEOOMCTBEHHbIX apXvBOB. [lepeyHn [OKYMEHTOB C yKa3aHUEM CPOKOB XpaHeHus. PernameHTaums 0OKyMEHTUPOBaHNS,
opraHnsaumm 1 TEXHONOrMM AOKYMEHTAUMOHHOrO 06ecneyeHns ynpasneHms

Tema 6. Ucnonb3osaHue NMN3BM B nenonpoussoncrsee

ONEeKTPOHHBI [OKYMEHTOOB0POT, MCNONb30BAHNE COBPEMEHHBIX TEXHUYECKUX CPEACTB ANt AoKyMeHToobopoTta. d3 06
OCHOBax rocynapcTBeHHom cnyx6bi?. Victopus passutus CO L 1 sBonoumsi nporpaMMHoro obecnedeHmnst. AneKTpoHHoe
NpaBnNTENbCTBO - NPUHUMMLI paboTbl. Micnonb3oBaHns aNeKTPOHHbIX yCnyr HaceneHueM. MNpenMywecTea u HegocTaTku.

Tema 7. KOHTpONb UCMONHEHUSI [OKYMEHTOB

PernameHTaums LOKYMEHTUPOBAHMUS, OPraHM3aLMm U TEXHONOMMIN JOKYMEHTALIMOHHOrO obecrneyeHunst ynpaBneHus:
3aKoHoLaTenbHOe perynMpoBaHne, ctaHaapTnaaums, paspaboTka HOPMaTUBHBIX M HOPMATUBHO-METOANYECKUX
LLOKyMeHTOB obLerocynapcTeeHHoro aeiictens. K P® ? npumeHeHne [orosopa, 3aknioYeHHOro B MMCbMEHHOW ghopme,
LloBepeHHOCTH, TpeboBaHUS K coepXaHuto YcTaBa opraHm3aumnm, y4peauTensHoro 1orosopa, oopmynsip Yyeka v 1.4.
®3 ?06 uHgopmaumm, nHpopMaTusauum u 3awmute nHpopmaumn?. d3 20 ByxranTepckoMm yyeTe? - CrNOoLWHOW,
HenpepbIBHbIA U OOKYMEHTANbHbLIA yYeT BCEX XO3SNCTBEHHbIX Onepaunii, npasmna ooopMNEHNS NEPBUYHbIX YYETHbBIX
nokymeHToB (cT.9). @3 206 akumoHepHbix obwecteax?, 206 obwecTBax ¢ orpaHNYEHHO OTBETCTBEHHOCTbIO? -
NnopsiloK LOKYMEHTMPOBAHMS X fesitenbHocT. OCcHOBbI 3akoHoaatensctea Pd ?06 apxusHoM dooHae PD?. d3 ?0
a3blkax Haponos PD?.

5. MNepeueHb yue6HO-MeTOAMYECKOrO 0becnevyeHns O cCaMOCTosITeNbHOW paboTbl 06yyaloLLLUXCS NO
AucuunnuHe (Moaysto)

CamocTosiTenbHas paboTa o0y4atolmMXcs BbIMONHASTCS Mo 3aaHNI0 1 NPY METOAMYECKOM PYKOBOACTBE Mpenoaasarens,
Ho 6e3 ero HenocpencTBeHHOro y4actus. CamocTosiTenbHasi pabota noapasnensieTcs Ha caMocTosiTeNbHYO paboTy Ha
ayIVNTOPHbIX 3aHSATUAX U HA BHeayOUTOPHYIO CaMOCTOSTeNbHYo paboTy. CaMmocTosTenbHas pabota obyyatowmxcst
BK/IHOYaET Kak MONHOCTbIO CaMOCTOSTENbHOE OCBOEHME OTOENbHbIX TEM (pasnenos) AUCLUUMINHLI, Tak U NpopaboTky TeM
(pasmenos), ocBavBaeMbIX BO BpeMs ayAMTOPHOW paboTbl. Bo BpeMsi caMocTosTenbHoM paboThl 0bydatowmecs YATarT 1
KOHCMEKTUPYIOT y4ebHY10, Hay4HYIo 1 CMPaBOYHYIO NNTepaTypy, BbIMONHAIOT 3a4aHusl, HanpaseHHble Ha 3aKpenneHne
3HaHWiA 1 0TPabOoTKY YMEHW 1 HaBLIKOB, TOTOBSTCS K TEKYLIEMY 1 MPOMEXYTOYHOMY KOHTPOO MO AMCUUMNMHE.

OpraHunsauus caMocTosTenbHO paboTbl 0ByHaroWMXCs PErNaMeHTUPYETCS HOPMATUBHBIMI LOKYMEHTaMu,
y4ebHO-MEeTOANYECKON NMTEPaTypOii U SNEKTPOHHBIMY 06pa30BaTENbHBIMU PECYPCaMU, BKNOYAS:

Mopsaok opraHM3aumn 1 ocylecTBleHNs 0bpasoBaTenbHO AeaTenbHOCTY No 06pasoBaTefibHbIM NPOorpaMMam BbICLIErO
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmam crieuuanuteTa, nporpammam MarucTpatypbl (YyTBepXaeH
npvkasom MuHuctepcTea obpasoBaHusi U Hayku Poccuiickoin ®enepauun ot 5 anpenst 2017 rona Ne301)

Mucbmo MuHucTepcTBa obpasosaHus Poccuiickoit depepaumm Ne14-55-9961H/15 ot 27 Hosibps 2002 1. "O6
aKTMBM3aLMM CaMOCTOATENBHOM paboThl CTYAEHTOB BbICLIMX Y4EOHbIX 3aBEAEeHUIA"

YcTae cheaepanbHOro rocyapcTBeHHOro aBTOHOMHOrO obpasoBaTtensHoro yupexaeHuns "KasaHckuin (MprBonxckuii)
denepanbHblil yHMBepcutet”

MpaBuna BHyTPEHHEro pacnopsiaka henepanbHOro rocyapCTBEHHORO aBTOHOMHOMO 06pa30BaTENbHOMO YHPEXAEHNS
BbICLEro npodeccroHanbHoro obpasosanus "KasaHckuii (MprBonxckuii) coenepanbHblii yHUBEpCUTeT"

JlokanbHble HopMaTMBHbIE akTbl KasaHckoro (MprBonXCcKoro) doegepanbHoro yHmeepcuteTa

6. POHA, OLLEHOUYHbIX CPEACTB MO AUCLUMNIMHE (MOAYNIO)

DOH[ OLIEHOYHbIX CPEeACTB Mo AUCUMUNINHE (MOAYNI0) BKIOYAET OLEHOYHbIe MaTepuanbl, HanpasneHHble Ha NPOBEpKyY
OCBOEHUS KOMMETEHUMIA, B TOM YMCNe 3HAHWUIA, YMEHUIA U HaBblKoB. POHA OLLEHOYHbIX CPeLCTB BK/loYaeT OLEeHOYHble
CpeLncTBa TeKyLWero KOHTPONS 1 OLEHOYHbIe CPeICTBa NPOMEXYTO4YHOM aTTecTaumm.

B ¢hoHIe OLeHOYHbIX CPEACTB COAEPXUTCS creayiolas UHpopMaums:

- COOTBETCTBME KOMNETEHLMIA NMNAHUPYEMBIM pedynbTataM 06y4eHUs No LUCLUMNANHE (MOLYNIO);

- KPUTEPUM OLIEHMBAHNS COPMUPOBAHHOCTY KOMMETEHLWIA;

- MEXaHU3M (POPMUPOBAHMWS OLEHKM MO AMCUMNAVHE (MOLYNIO);

- onucaHve nopsiaka NPUMEHeHWs U NpoLeaypbl OLEHMBAHNS LS KaXA0ro OLEeHOYHOro CPeacTBa;
- KPUTEPUM OLLEHMBAHNS LS KAXA0r0 OLEHOYHOro CPencTBa;

- coaepxaHume oueHO4YHbIX CpencTs, BKIKOYas TpeéoBava, npegbsasndaeMble K OEenCcTBuAM o6y'-|a|ou4v|xcq,
OEMOHCTPUMpPYyEMbIM pe3yfibTataM, 3adaHns pa3/indHbIX TUMOB.

DOHL OLLEHOYHbIX CPEACTB MO AMCUMNANHE HaxoauTcs B MpunoxeHun 1 kK nporpamme AUCLMUNAUHBI (MOLYNO).

7. MepeyeHb nuTepaTtypbl, HEO6XOAUMOW AN OCBOEHUS AUCLIMIMINHDBI (MOAYNS)

OcBoeHue gucumnauHbl (Moayns) npeanonaraeT M3ydeHne OCHOBHOW U [OMNONHUTENbHOW y4ebHOoM nuTepatyphl.
NuTtepatypa MoxeT BbiTb AOCTYMHa 0by4atowmnMcs B 0AHOM U3 ABYX BapuaHToB (NGO B 000UX N3 HIX):
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- B 3NIEKTPOHHOM BUE - YePEe3 3NEeKTPOHHbIe BUBNMOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKntoueHHbIX KDY norosopos ¢
npasoobnanarensmu;

- B neyaTHoM Buge - B HayuHon 6ubnunoteke um. H.W. Nlobayesckoro. Obyyatowmecs nonyyaroT yuebHyto nutepatypy Ha
aboHeMeHTe Mo YnTaTenbckum 6uneTam B COOTBETCTBUU C NpaBunamu nonb3osaHus HayyHol 6ubnmoTekoi.

ONeKTPOHHbIE U3AaHNS AOCTYMHbI AMCTAHLMOHHO M3 NtoBOI TOYKM NpY BBELEHMM 0BYYaOLLMMCS CBOEMO NIOrMHA 1 Napons
OT NIMYHOTrO KabuHeTa B cucteMe "ONeKTPOHHbIA yHUBepcuTeT". Mpu MCNONb30BaHMKN NeYaTHbIX M3naHUA BbNNOTEYHbI
oOHA, OoMKeH ObITb YKOMMNIEKTOBAH UMK M3 pacyeTa He MeHee 0,5 ak3emnnsapa (ans obydatowmxcs no ProC 3++ - He
meHee 0,25 sk3eMnnsapa) Kaxnoro u3 n3gaHnin OCHOBHOWM nuTepaTypbl U He MeHee 0,25 sk3emnngapa AONONHUTENbHON
nuTepaTypbl Ha Kaxaoro obydyarowerocs n3 ymcna nuu, 0LHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO AUCLMMINHY.

MepeyeHb OCHOBHOM 1 BONONHUTENBHON Y4ebHOM nuTepaTypbl, HEOBXOAUMO AN OCBOEHWUS AMCUMNAMHBI (MOaYNS),
HaxoauTcs B MpunoxeHun 2 k paboyeit nporpamMme aucumnnvHbl. OH NOANEXMT OBHOBAEHMWIO NMPU N3MEHEHNM YCNOBUIA
norosopoB KDY ¢ npasoobnanatensiMy aNeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHWN KOMMNEKTOBAHUS (OOHA0B HayuHow
6vbnnotekn KPY.

8. NepeueHb pecypcoB UHGPOPMALMOHHO-TENIEKOMMYHUKALMOHHOM ceTn "UHTepHeT", HeoOX0,AUMbIX ONSA
OCBOEHUS OUCLUMNMNHBI (MOOYNs)

IOKYMeHTbI - http://www.edou.ru/
Cwnctema "apaHT - http://www.garant.ru/
Cwnctema KoHeynbTaHT - http://www.consultant.ru/

9. MeToguyeckme ykasaHus oisi 06y4aroLLLMXCA MO OCBOEHUIO AUCLUN/IMHBI (MOAYNS)
Bup, pa6ot MeTtoauuyeckue peKoMeHpaLmm

nexkuum nepeq Kaxaow nekumei npocMatpmeatb pabodyto nporpaMmy AUCLMNANHLI, YTO NMO3BONUT
C9KOHOMMWTb BPEMS Ha 3anucbiBaHMe TeMbl NEKLUN, ee OCHOBHbIX BOMPOCOB, PEKOMEHOYEMOii
nuTepatypbl.OCHOBHbIM UCTOYHUKOM MOATrOTOBKY K 9K3aMeHy (3a4eTy) SBNseTCst KOHCMEKT NeKUuiA.
YyebHblin MaTepuan B nekuun JaeTcs B CUCTEMaTU3NPO9BaHHOM BUle, OCHOBHbIE €ro NosioXeHus!
IeTanunanpyoTcs, NoAKPENNSOTYCs COBPEMEHHBLIMY PakTaMmn 1 HOPMATUBHOM MHApOpMaLMeN,
KOTOpble B CUTy HOBU3HbI, BO3MOXHO, ellle He BOW/WN B ONyONnKoBaHHbIe NeYaTHbIe UCTOYHUKM.
MpaBnNbHO COCTaBMEHHbIN KOHCMEKT NeKLUUiA COAEPXNT TOT ONTMManbHbI 06 beM UHGPOPMaLNK, Ha
OCHOBE KOTOPOro CTyAEeHT CMOXET NnpeacTaButb cebe Becb y4ebHbI Matepuarn.

CnegyeT TOYHO 3aMOMUHATb TEPMUHbBI U KATEropun, MOCKOMLKY B UX OMPeeNeHnsix colepxarcs
NPU3HAaKK, NMO3BONSIIOWMNE YSCHUTL UX CYLWYHOCTb 1 OTNIMYUTL 3TU MOHSATUS OT APYruX.

B xo[le NnoAroToBKM K aK3aMeHy (3a4eTy) cTyeHTaM HeobxoAnMo 069 pallatb BHUMaHWE He TOMbKO Ha
YPOBEHb 3aMOMMHaHNS, HO U HA CTEYTNEeHb NMOHUMaHNSA KaTeropuin U peanbHbIX OPUANYECKUX
npobneM. A 3To OOCTUraeTcs He NPOCTbIM 3ay4MBaHNEM, a YCBOEHNEM MPOYHBIX,
CUCTEMaVTU3NPOBAHHBIX 3HAHWI, aHANMTUYECKIM MbllneHeM. CnenoBaTenbHO, HenocpeacTBeHHas
MoAroToBKa K aK3aMeHy (3a4eTy) JoNXHa B pas3yMHbIX NMPOMNopLMsX codeTaTb 1 3anoMUHaHWe, 1
MOHMMaHKe NPorpaMMHOro MaTe@puana.

B a1OT Nnepron nonesHbIiM MOXET ObiTb 0bleHe CTyAEHTOB C Npenoaa®BarensmMm no AUCUMNANHE Ha
rPYNMoBbIX M UHANBUOYANbHbLIX KOHCYNbTa@LUSIX.

npaktnyeckune PeKomeH,uaumm Mo NOAroToBke K NpakTnyecknm (CeMI/IHapCKI/IM) 3aHATUSAM CTy,D,eHTaM cnepyer:

3aHATUA MPUHOCUTbL C COBOI PeKOMEHOBAHHYIO NpenonasaTenem nurepaTypy K KOHKPETHOMY 3aHSTUIO; 0O
o4dyepenHoro NpakTnyeckoro 3aHATUA No peKoMeHO0BaHHbIM NNTepaTypHbIM: NCTOYHUKAM
npopaboTaTb TEOPETNYECKNIA MaTepuar, COOTBETCTBYIOLWEN TEMbI 3aHATMS. Tarnbl NOAroTOBKU K
NPaKTN4eCKOMy 3aHATUIO: - OCBEXUTE B NaMATU TeopeTnyeckme ceeneHuns, noy4eHHble Ha nekumax n
B MpoLiecce camocTosiTeNbHOM paboTol, - noabepnTe HeO6X0AUMYIO YHEOHYIO U CNPaBOYHYIO
nuTepatypy (COOpHUKM copepxalime onmcaHne n METOANKY NPUMEHEHNUS ONArHOCTUYECKMX METOLMK
UNn cogepXalme onucaHne ynpaxHeHun).

camocTos-

TenbHas CamocTosiTenbHasi pabota 06y4atolmxcs BbINOMHSAETCS MO 3aA4aHM0 U NPy METOANYECKOM

pabota PYKOBOACTBE MnpenofasaTens, Ho 6e3 ero HemocpeacTBeHHOro y4actusi. CamoctosTensHas pabota
noApasnensietTcs Ha caMoCToSTeNbHYO paboTy Ha ayaAUTOPHBIX 3aHATUSIX U HA BHeayAUTOPHYIO
camocTosiTenbHyto paboty. CamocTosTensHas pabota oby4atoWwmxcs BKIKOYAET KaK NMOJIHOCTbIO
CaMOCTOSITENIbHOE OCBOEHUE OTLEMNbHbIX TEM (Pa3fenos) AUCLUNIUHLI, Tak 1 NpopaboTky Tem
(pa3nenos), ocBaMBaeMbIX BO BpeMsi ayanTopHoi paboTbl. Bo BpeMs camocTosiTeNnbHOM paboTsl
00yyatolwmecs YMTaloT U KOHCTIEKTUPYIOT Y4ebHYt0, Hay4Hylo U CNPaBOYHYIO NUTepaTypy, BbINONHSIOT
3a4aHusl, HanpaBNeHHbIEe Ha 3aKpern/ieHne 3HaHui U 0TPaboTKy YMEHWUI 1 HABLIKOB, FOTOBATCS K
TEKyLLEeMY 1 NPOMEXYTOYHOMY KOHTPOJIIO MO AUCUMMIVHE.
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Bup pabot MeTtoaunyeckue pekomeHaauum

3avert MoAaroToBKy K ak3aMmeHy (3a4eTy) Heobxoaumo Lenecoob@pasHo Ha4ath ¢ NnaHMpoBaHus u nogbopa
HOPMaTVBHO-MPABOBbLIX UCTOYYHMKOB 1 NMTepaTypbl. Mpexae Bcero cnemfyet BHUMATENbHO
nepeyntaTb y4ebHyto NporpamMy 1 NpPorpaMMHble BOMPOCH! 4N1si MOArOTOBKM K 9K3aMe@Hy (3ayeTy),
4TOObI BbILENNTb U3 HUX HAMMeHee 3HakoMble. [lanee [NOMXeH cnefoBath aTan NnoBTOPEHUS BCEro
nporpammHoro matepvana. Ha aty pa@60Ty LenecoobpasHo oTBECTW 6ONbLuyI0 YaCTb BPEMEHN.
Cnegyowym aTa€nom SBISeTCs CAMOKOHTPO/b 3HAHUS U3Y4EHHOro MaTepuana, KoTopbiii
3a€K/04aeTCA B YCTHBIX OTBETAX Ha NPOrPaMMHbIe BOMPOCHI, BbIHOCKMbIE HA 9K3aMeH (3ayerT).
Tesucbl 0TBETOB Ha Hanbonee CNoXHble BOMPOCHI XenadTenbHO 3anucarth, Tak Kak. B npoLecce
3anycu BKOYAKTCS AOMNONHUTENb9HbIE MOTOPHbIE PECYPCHI MaMATH.

10. NMepeuyeHb MHCGOPMALLMOHHBIX TEXHOJOIMM, UCMOJNb3YEeMbIX NMPU OCYLLECTBIIEHUN 06pa3oBaTe/IbHOro
npouecca no gucuuniauHe (Moayno), BKJaouYas nepeyeHb NporpaMMHOro obecneyeHns U MHGOOPMaLLMOHHDIX
CnpaBOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMNOMUIA, MCMONb3YEMbIX MPU OCYLLECTBAEHMN 06pa30BaTENBHOrO NpoLecca no
OUCUMNAVHE (MOLYNI0), BKNOYAS NepeyeHb NporpaMMHOro obecrneyeHns n MHGOPMALIMOHHBIX CMPABOYHBIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyei nporpaMMe OUCLMMNNHBI (MOLYNS).

11. OnucaHue MatepuanbHO-TeXHMYEcKon 6a3bl, He0OX0AMMOW AN OCyLUEeCTBNeHus o6pa3oBaTe/ibHOro
npouecca no aucuunnuHe (Moayno)

MaTtepuanbHo-TexHu4eckoe obecneyeHre obpasoBaTenbHOro npoLlecca no AucuunavHe (Moaynio) BKntoYaeT B cebs
cnenyrolme KOMMOHEHTbI:

MoMelleHnst 0N1s CaMOCTOSITEeNbHOM PaboThl 0OYYaIOLWMXCS, YKOMMIEKTOBAHHbIE CreLmnannanpoBaHHoi Mebesnbio (CToMbI 1
CTYNbS1) ¥ OCHAlllEHHbIE KOMMbIOTEPHOMN TEXHUKOW C BO3MOXHOCTbIO MOAK/MOUYEHMUS K ceTn "VIHTepHeT" n obecriedeHnem
AOCTyNa B 3NeKTPOHHYI0 MHOpOpMaLMOHHO-06pasoBaTenbHyto cpely KDY,

YyebHble ayamMTopun 05is KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMIeKTOBaHHbIE CNELManM3npoBaHHON Mebenbio
(cTonbl 1 CTYNbS).

KomnbioTep 1 NpuHTEp ONs pacrnedyaTtky pasaaToyHbiX MaTepuanos.
MynbTumMeguiiHas ayoutopusi.

12. CpencrtBa apanTtauum npenogaBaHUs AUCLUMN/IMHBI K NOTPe6HOCTAM 06y4YaloLLuxcsi MHBaNnUAa0B U AL, C
orpaHu4YeHHbIMU BO3MOXHOCTSIMA 34,0POBbSI

Mpw HeobxoOMMoCTK B 06pa3oBaTeNibHOM NMPOLEcce NPUMEHSIOTCS creaytolme MeToabl 1 TexXHonorum, obneryaroume
BOCMpUsTE NHpopMaLMK 0By4YaloWMMUCS MHBAIMAAMY U NNLAMW C OrPaHNYEeHHBbIMU BO3MOXHOCTSIMI 300PO0BbS:

- cO3[4aHve TeKCTOBOW BepcUM Nto6Oro HETEKCTOBOMO KOHTEHTA LS €r0 BO3MOXHOro npeobpasoBaHus B
anbTepHaTVBHbIe POpPMbl, YO0OHbIE AN pa3fINYHbIX NOMb30BaTenei;

- CO3[aHVe KOHTEHTA, KOTOPbIV MOXHO NPeACTaBWTb B Pa3nnyHbIX Buaax 6e3 notepn AaHHbIX Unu CTPYKTYpbI,
npenycMoTPETb BO3MOXHOCTb MacwWTabupoBaHus TekcTa U nsobpaxeHuii 63 notepm kayecTsa, NpeaycMoTpeTb
LOCTYMHOCTb YNPaBNEHUsi KOHTEHTOM C KnaBuaTyphbl;

- cO34aHne BO3MOXHOCTEW Ais 06y4atoWwmxcs BOCIPUHUMATL OLHY W Ty XXe MHAPOPMaUMio U3 pasHbIX MCTOYHMKOB -
HanpuMmep, TaK, 4Tobbl NMLA C HAPYLWEHNUAMU CyXa NoMyyYani MHOPMaLLMIO BU3YarbHO, C HAPYILEHWSIMU 3PEHUS -
aynanbHo;

- MPUMEHEHNEe NPOorpaMMHbIX CPencTB, obecrneynBatoWwmx BO3MOXHOCTb OCBOEHNS HABbIKOB 1 YMEHWIA, CDOPMUPYEMbIX
OVNCLUMNNINHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YUCNE BUPTYanbHbIX NabopaTopuii U CUMyNSILMOHHBIX
TEXHONOIA;

- MPUMEHEHNE LUCTAHUMOHHbIX 0Bpa3oBaTenbHbIX TEXHONOMA AN Nepeaayn MHGopMaLLMm, OpraHn3aLmm pasnuyHblx
hOPM NHTEPAKTMBHOW KOHTAKTHOW paboTbl 0Byyarolwerocs ¢ npernogasaTteneM, B TOM Yucne BebrHapoB, KOTopble MOryT
6bITb NCNONb30BaHbl AN NPOBEAEHNS BUPTYabHbIX NEKLUIA C BO3MOXHOCTbIO B3aVMOLENCTBUS BCEX YHACTHUKOB
LUCTaHUMOHHOIO 06y4YeHUs, NPOBELEHUS CEMUHAPOB, BbICTYMNEHUS C AOKNALaMU U 3aLMTbI BbINOAHEHHBIX paboT,
NMpoBeAeHNs TPEHUHIOB, OPraHU3aLMy KONNEKTUBHON paboThl;

- NpuMeHeHne oNCTaHUMOHHbIX o6paaoBaTeanb|x TEXHONOrnin ang opraHnsaumm oopM TEKYLLEro 1 NPOMEXYTOYHOro
KOHTPONA;

- YBENMYEHWE NPOLONIXNTENBHOCTMN caaun 06yyatoWwmMcs NHBANMAOM UK IULOM C OFPaHUYEHHbBIMY BO3MOXHOCT MU
300POBbS OOPM MPOMEXYTOYHON aTTECTaLMM MO OTHOLWEHMIO K YCTAHOBNEHHOW MPOLOMXUTENBHOCTUA UX CAAYM:

- NPOAOIXXUTENIbHOCTU CcOoa4n 3a4€Ta UM sK3aMeHa, nposoaonMoro B NUCbMEHHON oopme, - He 6onee 4eM Ha 90 MUHYT;

- NPOOONXNTENbHOCTM NOAroTOBKM 06yyatollerocs K oTBeTy Ha 3a4éTe Unn aKk3ameHe, NPOBOAVMOM B YCTHON doopMe, - He
6ornee yeM Ha 20 MUHyYT;

- NPOOOIXUTENTIbHOCTU BbICTYNNEHUA 06yqa+ou4erocs1 npu 3awunTte KprOBOI7I pa60TbI - He bonee yem Ha 15 MUHYT.

Mporpamma cocTtaBneHa B cootTBeTcTBUM ¢ TpeboBaHnaMu GrOC BO 1 yyebHbIM nnaHom no HanpasneHuio 38.03.03
"YnpasneHune nepcoHanoM" n npocounto NOAroToBKM "YnpasneHme nepcoHanom opraHnsaumm’.
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)

b51.5.13 [okyMeHTaunoHHOe obecrieHeHne yrpasneHus
repcoHanom

MepeyeHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpaenenue nogrotosku: 38.03.03 - YnpaBneHne nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

oo Havana obyyeHns no obpasoBaTenbHoi nporpamMme: 2018

OcHoBHas nuTeparypa:

1. KysHeuos, /. H. [lenonpon3BoncTeo : yuebHo-cnpaBoyHoe nocobue / U. H. KysHeuos. - 9-e nag., nepepab. - Mockea :
Hawkos n K, 2020. - 405 c. - ISBN 978-5-394-03881-5. - TekcT : anekTpoHHbIi. - URL:
https://znanium.com/catalog/product/1093496 (nata obpauweHusi: 24.02.2020). - Pexwvm goctyna: no noanucke.

2. MawnaceHko, 0. A. lenonpon3BoLCTBO: LOKYMEHTAUMOHHOE obecneyeHne ynpasneHus: YuebHoe nocobue /
MaHaceHko O.A., - 3-e n3g. - Mockea :PUOP, MH®PA-M, 2016. - 112 c. - (BO: bakanaspwuar). - ISBN
978-5-369-01054-9. - TekcT : anekTpoHHbliA. - URL: https://znanium.com/catalog/product/542773 (pnata obpaleHus:
20.02.2020). - Pexxum gocTyna: no noanucke.

3. bynart, P. E. [JokymeHTaunoHHOe obecneyeHune ynpasneHnst nepcoHanom : yiebHoe nocobue / P.E. bynart. - M.:
NH®PA-M, 2019. - 234 c. + Jon. matepuanbl [OneKTPOHHbIN pecypc; Pexum goctyna http://www.znanium.com]. -
(Bobicwee obpasoBaHune: bakanaspuar). - www.dx.doi.org/10.12737/6596. - ISBN 978-5-16-010318-1. - TekcT :
anekTpoHHbI. - URL: https://znanium.com/catalog/product/1007087 (nata obpaweHuns: 21.02.2020). - Pexum goctyna:
no nognucke.

JononHuTtenbHas nuteparypa:

1. KyHsieB, H.H. NHdopMaumnoHHbie TEXHONOrMM B AOKYMEHTALMOHHOM 0BecneyeHmn ynpasneHns U apxXMBHOM fene :
yuebHuk ans By3os / H.H. KyHses, T.B. Konnpawosa, E.B. TepeHTbeBa, A.I'. ®abpunyHoB ; nog obw. pen.n.1o.H., npod.
H.H. KyHsieBa. - M.: loroc, 2017. - 408 c. - (HoBas ctyneHueckas 6ubnuoteka) - ISBN 978-5-98704-786-6. - TekcT :
9NeKTPOHHIR. - URL: https://znanium.com/catalog/product/1015021 (nata obpaweHus: 21.02.2020). - Pexum goctyna:
no noanucke.

2. OcHoBbI fenonpon3BoacTsa : y4ebHoe nocobue / A.M. Acanues, N.N. MupoHosa, E.A. Kocapesa, I".I". BykoBuu. - 2-e
usga., ncnp. n gon. - Mocksa : MIH®PA-M, 2020. - 146 c. - (Bbicwee obpazosaHue: bakanaspuar). - DOI
10.12737/24426. - ISBN 978-5-16-015831-0. - TekcT : anekTpoHHbIiA. - URL:
https://znanium.com/catalog/product/1059311 (nata obpauweHusi: 21.02.2020). - Pexwvm goctyna: no noanuncke.

3. Mepkynoga, A.LL. AHannTuko-cnHTeTUYeCKas nepepaboTtka MHdopmauun: CuctemMatnaaumns 4OKyMEHTOB :
y4yebHO-MeToan4eckoe nocobue ons obyyatolwmxcs no HanpaeneHmio noarotoskn 51.03.06
'BUbNMOTEYHO-MHPOPMALIMOHHAS [esiTeNbHOCTL', KBanngoukaums (cteneHb) BbinyckHuka '6akanasp’ / A.LU. Mepkynosa. -
KemepoBo : Keml'MIK, 2018. - 107 c. - ISBN 978-5-8154-0439-7. - TekcT : anekTpoHHbI. - URL:
https://znanium.com/catalog/product/1041190 (pata obpaleHus: 22.02.2020). - Pexum gocTyna: no Noanmcke.
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)

b51.5.13 [okyMeHTaunoHHOe obecrieHeHne yrpasneHus
repcoHanom

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHbI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CMPaBOYHbIX CUCTEM

Hanpasnenune nogrotosku: 38.03.03 - YnpaBneHne nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHms: pycckuia

oo Havana obyyeHns no obpasoBaTenbHoi nporpamMme: 2018

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJpOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauuoHHas cuctema Microsoft Windows 7 MpodbeccuonanbHas unum Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYECKas nuTepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYUK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctasneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npom3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PYKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenei segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6nbnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHU 06pa30oBaTeNbHbIX CTaHAAPTOB U BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMMekchbl, MOHOrpadum, asTopedeparbl, Auccepraumm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3naHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANUYMU B SNEKTPOHHO-BMBNNOTEYHOR crncTeMe
NapaTenbcTBa "MaHb" , LOCTyn K KOTOpOM NpenocTtasneH obydyatowmmes. 96C NapaTtenbcTea "MaHb" BkoyaeT B cebs
SNEKTPOHHbIE BEPCUM KHUT n3patenbcTBa "laHb" 1 opyrux BeLylwmx n3natenbcts y4ebHoM nuTepaTypsbl, a Takxe
SNEKTPOHHbIE BEPCUUN MEPNOANYECKUX U3OaHWUIA NO €CTECTBEHHbIM, TEXHNYECKUM U r'yMaHUTapHbIM Haykam. 9bC
N3paTenbcTea "MaHb" obecneunBaeT fOCTYN K HAYYHOW, y4ebHO nuTepaTtype 1 HayYHbIM NEPUOLNYECKAM U3LAHUSM MO
MakCMMarnbHOMY KONMYECTBY NPOOUNbHbLIX HANpPaBReHUiA ¢ COBNOAEHNEM BCEX aBTOPCKUX U CMEXHbIX Mpas.

YyebHo-MeToanyeckas nutepatypa ans GaHHOW ONCUMMNINHBI UIMEETCS B HANNYMK B 3N1EKTPOHHO-6MONNOTEYHO cucTeMe
"KoHcynbTaHT cTyaeHTa", 4OCTYN K KOTOPOW npenoctasneH obyvaowmmes. MHoronpodounbHbIi 06pasoBaTtenbHblii
pecypc "KoHCynbTaHT CTyOeHTa" SBNSeTCS 3neKTPoHHON BubnunoTtedHoin cuctemoit (36C), npenoctasnsatoweld 4ocTyn
yepes ceTb VIHTepHeT K y4ebHoi nntepaType 1 OONofAHWUTENbHBIM MaTepunanam, NprobpPeTeHHbIM Ha OCHOBaHUW NPSMbIX
[IoroBopoB ¢ npaeoobnanatensmu. NMonHOCTbIO COOTBETCTBYET TPeboBaHUSM doeaepasnbHbIX FroCyAapCTBEHHbIX
obpasoBaTtenbHblX CTaHAAPTOB BbicWwero 06pa3oBaHuUst K KOMNNEKTOBaHMIO BMBNNOTEK, B TOM YACNE SNEKTPOHHBIX, B
yacTn oopMmnpoBaHns PoHO0B OCHOBHOM 1 OOMONHUTENBHOW NUTEPATypbI.
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