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Mporpamma oucuunnuHel "YnpasneHue kapbepoi”; 38.03.01 "OkoHomuka".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma oucuunnuHel "YnpasneHue kapbepoi”; 38.03.01 "OkoHomuka".

Mporpammy oucumnnuHel paspaboTan(a)(m) noueHT, K.H. KykywkunHa O.10. (kadbeapa ynpaBneHusl 4enoBe4eckumim
pecypcamn, IHCTUTYT ynpaBneHuns, 3KOHOMUKK 1 donHaHcoB), kukushkina.oy@gmail.com

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMeTeHLUumn npuobpeTaeMorn KOMNeTEHLUN
MNK-7 CNOCOBHOCTbBIO, NCNONb3Ys OTEHECTBEHHbIE 1 3apybeXHble NCTOYHVKI UHApopMaLnm,

cobpaTb Heob6Xx0AMMbIE LAHHbLIE NPOAHANN3NPOBATL WX U NMOAFOTOBUTb
MHCPOPMALMOHHBIA 0630p /MM aHANUTUYECKUIA OTYET

O6yyatolmiics, 0OCBOVBLUNIA AUCLUMANHY (MOOYNb):
JlonxeH 3HaTb:
3HaTb uenu, 3a8aqu 1 BuLbl OTEHECTBEHHbIX U 3aPyOEXHbIX MCTOYHUKOB MHADOPMALIMK MO KapbeEPHOMY PasBUTHIO

JonxeH ymeTb:

YmeTb NPUMEHATb Ha NpPakTuKe TUNoBble KU crneunanm3npoBaHHbie MeTOOUKN cﬁopa aHanuTn4eckom MHcpopmaumm,
MeTonbl ee 06paboTku

JlonxeH Bnagetb:

BnageTtb camocToATENbHLIMY HABbIKaMy NOArOTOBKM aHaNNTUYECKOro ot4eTa npu NCrnonb3oBaHUmM MeTon0B
yrnpasneHunsa kapbepom

2. Mecto gucuunnuHbl (Moayns) B cTtpyktype OMOIM BO

HaHnas gucuunnuHa (Moaynb) BkaodeHa B pasgen "®T0.[0B.03.08.02 dakynbTaTUBHbIE ONCUUMNINHBI" OCHOBHOM
npocdpeccroHanbHon obpasoBatensHoi nporpamMmbl 38.03.01 "OkoHoMUKa (YnpasneHve kpayagaHauHroBbIMA 1
KpayaouHBECTMHIOBbLIMM NNaTgoopmMamm)" 1 OTHOCUTCS K AMCLUMIMHAM MO BbIGOPY.

OcBauBaeTcs Ha 3 Kypce B 6 ceMecTpe.

3. O6bem gucuunInHbI (MOayNs) B 3a4eTHbIX eguHMLaX C YKa3aHMeM KONMYecTBa YacoB, Bbloe/IeHHbIX Ha
KOHTaKTHYyI0 paboTy oby4yaloLLuxcs ¢ npenopasaresnem (Mo BUAAM yuyeOHbIX 3aHATUN) U HA CaMOCTOSATE/IbHYIO
paboTy obyuatloLmxcs

Obwas TpynoeMKOCTb AUCLMMAUHBI COCTaBNSET 2 3a4eTHbIX(ble) eanHML(bI) HA 72 Yaca(oB).

KoHTakTHasi paboTa - 48 yaca(oB), B TOM 4Ynucne nekuun - 24 yaca(oB), npakTnyeckme 3aHsTus - 24 yaca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPONb CaMOCTOSITENLHOW paboThl - 0 yaca(os).

CamocTositenbHas paboTta - 24 4aca(os).
KoHTponb (3a4éT / ak3aMmeH) - 0 yaca(os).
dopma NPOMEXYTOYHOrO KOHTPONS ANCLUMVHBIL: 3a4eT B 6 ceMecTpe.

4. CopepXxaHue aucUUNNUHbI (MOAYNSA), CTPYKTYpUpPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KONMYecTBa akageMUyecKnx 4acoB U BUOOB y4eOHbIX 3aHATUN

4.1 CTpyKTypa U TeMaTU4eCKui nnaH KOHTaKTHOW M CaMOCTOSITENbHON paboThl MO AUCLMNNIMHE (MOAYNIO)

Buaobl u yachbl
KOHTaKTHOW paborThbl,

Paspenbl AUcUUNINHbI / UX TPYAO0EMKOCTb CamocTosiTesNibHas
N moayns CemecTp (B yacax) pa6ota
MpakTuyeckuelaboparopHble
Jlekumn 3aHATUSA paboTbl
1 Tema 1. TeopeTtnyeckne noaxonbl K 6 5 5 0 4

"|n3yyeHmio kapbepbl B OpraHm3aumm

Tema 2. Kapbepa B opraHusauuu:
2. doyHKLMN, dpakTopbl, BUObI 6 4 2 0 4
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Mporpamma oucuunnuHel "YnpasneHue kapbepoi”; 38.03.01 "OkoHomuka".

Buabl 1 yachbl
KOHTaKTHOM paboThbl,

Pasnenbl oucumvninHbl / MX TPYDOEMKOCTb CamocTosiTeNibHas
N Moayns Cemectp (B yacax) paborta
MpakTuyeckuellabopaTtopHble
flekumu 3aHATUSA paboTbl

Tema 3. KoHuenumu passuTns
Kapbepbl (SKOHOMI/ILIeCKI/Ie,
aunMoHanncTnyeckue,
3.[Pau 6 4 4 0 6
coumonormn4yeckue, ncumxonormn4yeckue,
ncmxoaHannTnyeckme mn )J,p)

Tema 4. [Npouecc nnaHMpoBaHus

4.|kapbepbl Y XWU3HEHHbIA LKA 6 4 4 0 2
paboTHNKOB
5 Tema 5. MexaHn3Mmbl ynipasneHve 6 4 6 0 2

‘nenoBoit kapbepor nepcoHana
Tema 6. 3apybexHblit onbIT

6.|ynpaBneHns kapbepHON: METOAbI U 6 4 4 0 2
TEXHONIOTUK
Tema 7. CamoynpasneHue

7.|kapbepHoii, TMYHOCTHBIN POCT. 6 2 2 0 4

KapbepHblli cCaMOMEHEAXMEHT

NToro 24 24 0 24

4.2 CopepxaHue AUCUUMIUHBI (MOBYNS)
Tema 1. TeopeTyeckne noaxonbl K U3y4eHUI0 Kapbepbl B opraHu3aumvm

OcHOBHbIE TeopeTnHeckme KoHuenunm n3y4eHnsa Kapbepbl nepcoHana. 3apy6e>KHb|e n oTe4yeCTBeHHble TEOPUN,
noaoxonbl K onpeneneHntio NoHATUA Kapbepa. TeOpeTI/I'-IeCKI/Ie OCHOBbI N3Yy4EeHUNA Kapbepbl.

MoHsTME U cywHOCTb kKapbepbl. "Cy6beKTUBMCTCKMIA" MOAX0L K KOHLENTyanu3aumm NoHsTus "kapbepa”.

"O6BbEKTUBUCTCKUIA" NOOXOM K TPAKTOBKE NMOHATUS "kKapbepa'.
KnioyeBble xapakTepuCcTUKn 1 onpeneneHne noHatTus "kapbepa" kak
coumanbHoro goeHomeHa

Tema 2. Kapbepa B opraHusaumu: oyHKUMN, oakTopbl, BUAbI

OcCHOBHblE XapakTepUCTUKM NOHATMS ?0enoBas kapbepa? Kak coumanbHO-aKOHOMUYeckom kateropuun. Kapbepa, ee
CYWHOCTb, uenu u suapl. Buabl n Tunbl kapbepbl. Mogenn nenosoii kapbepbl. OCHOBaHWS TMNOAOrM3aunn 1 BUAHI
kapbepsbl. ViccnenoBaHus ocobeHHOCTEN KapbepHOro NpoLecca cpean OTAENbHbIX COLManbHbIX FPYMmn U KaTeropui
HaceneHns

Tema 3. KoHuenuum pa3BnTnsA Kapbepbl (3KOHOMMYecKue, paunoHanuncTtnyeckue, couuonornyeckue,
ncuxonornyeckue, ncuxoaHaanutTuyeckme n .D,p)

KoHuenuuy passutus kapbepbl NnepcoHana: atansl, (akTopbl, NPpUHUMMbLL. OTHOWeHWe Mexay aTanamu Kapbepbl 1
cTaamsiMmu XunaHu. MiccnenosaHus Kapbepbl B KOHTEKCTE NPo6neM MakpocoLmanbHbIX MU3MEHEHW 1 NPOLIECCOB.
NHaunBmayanbHble "pecypcHblie” XapakTepuUCTKIN Kak aN1eMeHTbl KapbepHOro npoLiecca: KpUTUYeCcKnin aHanms
pe3ynbTaToB AMMUPUYECKMX UCCNENoBaHUI DMMNUPUYECKME NCCeNoBaHNsS MOTUBALMOHHO-LIEHHOCTHBIX acreKkToB
KapbepHOro npotecca

Tema 4. I'Ipou.ecc nnaHMpoBaHUsi Kapbepbl U XU3HEHHbIN LUK paﬁoTHMKOB

CucTeMbl NNaHnpoBaHus kKapbepbl paboTHMKA B opraHnsaumn. MaydeHme XumaHeHHOro umkna paboTHUKa Kak o6bekTta
ynpaeneHus. XXU3HeHHbI LMk paboTHVKa B cUCTeMe yrnpaBneHusi nepcoHanoM. KunsHeHHbl uykn paboTHrKa Kak
06bEKT ynpaBneHmsi.

CoctaB 1 coaepxaHue kapbepbl paboTHVKa.

YnpaBeneHvne kapbepoii paboTHuKa.

O PEeKTMBHOCTb Kapbepbl.

Tema 5. MexaHu3Mbl ynpaBneHue 0enoBoW Kapbepon nepcoHana

OcHoBHble 3Tanbl CTpaTerM4eckoro ynpasneHns kapbepoi. Metoanka (popmMmpoBaHmMs KapbepHO cTpaTterum
nepcoHana. OcobeHHOCTN NNAHUPOBAHMS U PA3BUTUS OENOBOW Kapbepbl. KapbepHble yCTPEMNEHUS PYKOBOAMTENEN
HUXHEro 1 CpefHero 3BeHa pOCcuinckux brusHec-opraHmaaumii. "KapbepHas kynbTypa" nccnenoBaHHbIX
6v3HeC-opraHn3aLmin; SMNMprYecknii aHanns "Moaenei KapbepHoro pasemTns"

Tema 6. 3apy6eXHblii OMNbIT yNpaB/ieHUs KapbepHOWU: METOAbl M TEXHONOTUN

ApanTauus 3apybexHoix HR-TeXHONOrnin B pOCCUIACKOA NpakTrke ynpasneHus kapbepoil. Teopus u npaktnka
ynpasneHms kapbepHbiM npoueccom B CLIA, AnoHunn, Kutae, Manaiisnm n Espone.

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY
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Mporpamma oucuunnuHel "YnpasneHue kapbepoi”; 38.03.01 "OkoHomuka".

Teopus 1 NpakTuka ynpasneHns KapbepHbIM NPOLLECCOM Ha rocyaapcTBeHHo cnyxbe B Benukobputanuu n CLIA.
MpobneMbl 1 BO3MOXHOCTU apanTtaumm onbiTa ynpasneHns kKapbepHbiM npoLieccoM Benukobputanum n CLUA B ycnosusix
OTEYECTBEHHO rocyaapCTBEHHOM CNyXObl.

Tema 7. CamoynpasneHune KapbepHOW, NMYHOCTHbIN pocT. KapbepHbii caMOMeHe A XXMEHT

MnaHmpoBaHne 1 peannsauns cTpaTermm KapbepHoro passuTus. BnmsHue NpoTekUMOHUCTCKIX oakTopoB Ha
ocyllecTsneHne kapbepbl. CamoynpasneHne Kapbepoii: MoTeHUMan NMYHOCTU U ¢pakTopbl BHelHen cpeabl. KapbepHbii
CaMOMEHeIXMEHT: BOMPOChl TEOPUM 1 NPaKTUKU. TeopeTUKo-CoLMoNornyeckunii aHanmnsa CyLHoCT! 1 0CobBeHHOoCTel
KapbepHOro caMoMeHeXMeHTa

5. MepeyeHb yue6HO-MeTOAMYECKOrO 0becnevyeHns s cCaMOCTosITeNbHOW paboTbl 06yyaloLLLUXCS NO
AucuunnuHe (Moaysto)

CamocTosiTenbHas paboTa o0y4atolmMXCcs BbIMONHASTCS Mo 3a0aHNI0 1 NPY METOAMYECKOM PYKOBOACTBE Mpenoaasarens,
Ho 6e3 ero HenocpencTBeHHOro y4actus. CamocTosiTenbHas pabota noapasnensieTcs Ha caMocTosITeNbHYO paboTy Ha
ayIVNTOPHbIX 3aHSATUAX U HA BHeayAUTOPHYIO CaMOCTOSTeNbHYO paboTy. CaMmocTosTenbHas pabota obyyatowmxcst
BK/IHOYaET Kak MONIHOCTbIO CaMOCTOSTENbHOE OCBOEHME OTOENbHbIX TEM (pasnenos) AUCLUUMINHLL, Tak U NpopaboTky TeM
(pasmenos), ocBavBaeMbIX BO BpeMs ayAMTOPHOW paboTbl. Bo BpeMsi caMocTosTenbHoM paboThl 0bydatowmecs YATarT 1
KOHCMEKTUPYIOT y4ebHY10, Hay4HYIo 1 CMPaBOYHYIO NMUTepaTypy, BbIMONHAIOT 3a4aHusl, HanpasieHHble Ha 3aKkpenneHne
3HaHWUiA 1 0TPabOoTKY YMEHW 1 HaBbIKOB, TOTOBSTCS K TEKYLIEMY 1 MPOMEXYTOYHOMY KOHTPOO MO AMCUUMMHE.

OpraHunsauus caMocTosTenbHO paboTbl 0ByHaroLWMXCs PErNaMeHTUPYETCS HOPMATUBHBIMI LOKYMEHTaMu,
y4ebHO-METOANYECKON NMTEPaTYpPOii U SNEKTPOHHBIMY 06pa30BaTENbHBIMY PECYPCaMU, BKNOYAS:

Mopsaok opraHM3aLmn 1 ocylecTBleHNs 0bpasoBaTenbHON AeaTenbHOCTH No o6pasoBaTefibHbIM NPorpaMMam BbICLIErO
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmam crieuuanuteTa, nporpamMmmam MarucTpatypbl (YyTBepXaeH
npvkasom MuHucTepcTea obpasoBaHusi U Hayku Poccuiickoin ®enepauun ot 5 anpenst 2017 rona Ne301)

MucbMo MuHucTepcTBa obpasosaHus Poccuiickoit depepaumm Ne14-55-9961H/15 ot 27 Hosibps 2002 1. "O6
aKTBM3aLMM CaMoCTOATENBHOM paboThl CTYAEHTOB BbICLIMX YHEOHbIX 3aBEAEHUIA"

YcTae cheaepanbHOro rocyapcTBeHHOr0 aBTOHOMHOrO obpasoBaTtensHoro yupexaeHns "KasaHckuin (MprBonxckuii)
denepanbHblil yHMBepcutet”

MpaBuna BHyTPEHHErO pacnopsiaka penepanbHOro rocyapCTBEHHOO aBTOHOMHOMO 06pa30BaTENbHOMO YHPEXAEHNS
BbICLEro npodeccroHanbHoro obpasosanus "KasaHckuii (MprBonxckuii) doenepanbHblii yHUBEpCUTeT"

JlokanbHble HopMaTMBHbIE akTbl KasaHckoro (MprBonkCcKoro) doegepanbHoro yHmBepcuteTa
KaTanor komnanuii - https://career.ru/

Mnatcpopma ?Mos kapbepal? - careerdme.ru/

OneKTPOHHO-6MbNMoTeYHas cuctema Znanium.com - Znanium.com

6. DOHA OLEeHOYHbIX CPeacTB Mo AUCUUNIuHe (MOLYNI0)

DOoHAO OLEHOYHbIX cpencTs no gucumnnnHe (Mo,u,ymo) BKNOYaeT oLueHOYHble MaTepualbl, HanpaBneHHble Ha NPOBEepPKY
OCBOEHMS KOMMETEHUW, B TOM YMCIe 3HaHWI, yMeHVII7I M HaBblkoB. POHAO OLEHOYHbIX cpencTB BKNO4YaeT OLUEeHO4YHble
cpencTBa Tekyllero KOHTpons n oueHo4YHble cpenctea I'IpOMe)KyTO'-IHOI7I arTectauunn.

B ¢hoHLe OLEeHOYHbIX CPEACTB COLEPXUTCS Cneaytolwas uHpopmaums:

- COOTBETCTBME KOMMETEHLUIA NNaHMPYEMbIM pedynbTatam 0By4eHus o AUCLUNIMHE (MOLyNio);

- KPUTEPUM OLIEHMBAHNS CHOPMUPOBAHHOCTY KOMNETEHLMIA;

- MEXaHU3M (POPMUPOBAHWS OLEHKYM MO AMCUMMNIVHE (MOZYIIO);

- onucaHve nopsiaka NPUMEHeHUs 1 NpoLeaypbl OLEHMBAHNS LN KAXA0ro OLEHOYHOro CPencTBaa;
- KpUTEPWM OLIEHMBAHNSA LS KaXA0ro OLEeHOYHOro CPeacTBa;

- cogepXaHue OLEHOYHbIX CPeacTB, BK/oYas TpeboBaHus, NpeabsBisemMbie K 0eCTBUSAM 00yHatowmxcs,
LEMOHCTPVPYeMbIM pe3dynibTaTaMm, 3a0aHns PasnnyHbIX TUMOB.

®DOoHAO OLEHOYHbIX cpencTs no gucunninHe HaxoonTcs B I'Ip|/|n0>KeHv||/| 1k nporpamme gucunninHbl (MO,EI,yJ'IPO).

7. NepeueHb nuTepatypbl, HEO6XOAUMMON OIS OCBOEHUS OUCLUNMUHBI (MOAynst)
OcBoeHuWe oucumMnnnHbl (MOoyNs) npeanonaraeT U3y4eHne OCHOBHON 1 OOMONHUTENBHON y4ebHOW nuTepaTypbl.
Nutepatypa MOXeT BbiTb BOCTYMHA 0By4aWUMCS B OAHOM M3 OBYX BApMaHTOB (b0 B 060MX U3 HUX):

- B 9N1EKTPOHHOM BUAE - 4epe3 3NEeKTPOHHbIe BUBNMOTEYHbIE CUCTEMbI HA OCHOBaHUM 3akoYeHHbIXx KDY norosopos ¢
npaBoobnagarensamu;

- B MeyaTHoM Buge - B HayuHon 6ubnunoteke um. H.W. Jlobadesckoro. Obyyatowmecs nony4aroT yuebHyio nutepatypy Ha
aboHeMeHTe Mo yuTaTenbckum buneTam B COOTBETCTBMU C NMPaBuiamu nonb3oBaHust HayyHor 6ubnmoTekoi.
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Mporpamma oucuunnuHel "YnpasneHue kapbepoi”; 38.03.01 "OkoHomuka".

ONeKTPOHHbIE U3AaHNS AOCTYMHbI AMCTAHLMOHHO M3 NtoBOI TOUYKM NpY BBEAEHMM 0OYYaOLLMMCS CBOErO NIOrMHA 1 Napons
OT NIMYHOTrO KabuHeTa B cucTeMe "ONeKTPOHHbIA yHUBepcuTeT". Mpr MCNONb30BaHMK NeYaTHbIX M3naHUA BBNNOTEYHDbI
oOHA, OOMXeH ObITb YKOMMNIEKTOBAH UMK M3 pacyeTa He MeHee 0,5 ak3emnnspa (ans obydatowmxcs no ProcC 3++ - He
meHee 0,25 ak3emnngapa) Kax4oro U3 n3gaHuii OCHOBHOW nuTepaTtypbl U He MeHee 0,25 ak3emnnapa LOMNONHUTENbHO
nmMTepaTypbl Ha Kaxaoro obyyarowerocs n3 ymcna nuu, OLHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO ANCLMMINHY.

MepeyeHb OCHOBHOM 1 BONONHUTENBHON Y4ebHOM nMTEpaTypbl, HEOBXOAMMO AN OCBOEHWUS AMCUMNAMHBI (MOOYNS),
HaxoauTcs B MpunoxeHun 2 k paboyeit nporpamMme aucumnnvHbl. OH NOANEXMT OBHOBAEHMIO NMPU N3MEHEHWM YCNOBUIA
norosopoB KDY ¢ npasoobnanatensiMy aNeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHWN KOMMNEKTOBAHUS (OOHA0B HayuHow
6rbnnotekn KPY.

8. NepeueHb pecypcoB UHCGPOPMALMOHHO-TENIEKOMMYHUKALIMOHHOM ceTn "UHTepHeT", He0OX0,AUMbIX ONS
OCBOEHUS BUCLUMNMNHBI (MOOYNs)

Boripochkl kapbepb! - https://www.e-xecutive.ru/career
KapbepHoe passutue - https://hbr-russia.ru/karera
Jln SAxkokka Kapbepa meHepxepa - http:/library.asue.am/open/4872.pdf

9. MeToguueckme ykasaHus gisi 06y4aroLLLUXCA MO OCBOEHUIO AUCLUNIUHBI (MOAYNS)

Bup, pa6ot MeTtoauueckue peKoMeHpaLmm

nexkuum Mepen kaxoon nekumen npocMaTpmeaTth paboyyio NPorpaMmMmy OMCUMUMAMHBIL, 4TO NO3BONUT
C9KOHOMMWTb BPEMS Ha 3anucbiBaHMe TeMbl NEKLUN, e OCHOBHbIX BOMPOCOB, PEKOMEHOYEMOii
nuTepatypbl.OCHOBHbIM UCTOYHUKOM MOATrOTOBKY K 9K3aMeHy (3a4eTy) SBNSeTCst KOHCMNEKT NeKUuiA.
YyebHblin MaTepuan B nekuun aeTcs B CUCTEMaTU3NPOYBaHHOM BUle, OCHOBHbIE Ero rNosioXeHus!
IeTannanpytoTcsl, NoAKPENNSOTYCsl COBPEMEHHbLIMY PakTaMmn 1 HOPMATUBHOM MHADOpMaLMeN,
KOTOpble B CU/Ty HOBU3HbI, BO3MOXHO, €llle He BOW/WN B ONyONnKoBaHHbIe NeYaTHbIe UCTOYHUKM.
MpaBnNbHO COCTaBMEHHbIN KOHCMEKT NEKLUUA COAEPXNT TOT ONTMManbHbI 06 beM UHGOPMaLNK, Ha
OCHOBE KOTOPOro CTyAEeHT CMOXET npeacTaButb cebe Becb y4ebHbI Matepuar.

CnegyeT TOYHO 3aMOMUHATb TEPMUHbBI U KATEropun, MOCKOMLKY B UX OMPeeNeHnsix coaepxarcs
NPU3HAaKK, NMO3BONSIIOWME YSCHUTL UX CYLWYHOCTb 1 OTNIMYNTL 3TU MOHSATUS OT OPYruX.

B xo[le NoaroToBKM K aK3ameHy (3a4eTy) cTyeHTaM HeobxoanMo 069 pallatb BHUMaHNE He TOMbKO Ha
YPOBEHb 3arMOMMHaHNS, HO U Ha CTEYTNEeHb NMOHUMaHNSA KaTeropuin 1 peanbHbIX OPUANYECKUX
npobneM. A 3To OOCTUraeTcs He NPOCTbIM 3ay4MBaHNEM, a YCBOEHMNEM MPOYHBIX,
CUCTEMAYTU3NPOBAHHBIX 3HAHWI, aHANMTUYECKIM MbllneHeM. CnenoBaTtenbHO, HeNnocpeaCTBeHHas
MoAroToBKa K aK3aMeHy (3a4eTy) JoNXHa B pasyMHbIX NMPOMNopLKsX coYeTaTb 1 3anoMUHaHne, 1
MOHMMaHNe NPorpaMMHOro MaTe@puana.

B a10T nepron nonesHbIM MOXET ObiTb 0bLIeHe CTyAEHTOB C Npenoaa®BatensMm no OUCLUMNINHE Ha
rPYNMOoBbLIX M UHONBUOYANbHbLIX KOHCYNbTa@LUSIX.

npaktTnyeckune PeKomeHnaumm Mo NOAroToBke K NpakTnyecknm (CeMI/IHapCKI/IM) 3aHATUSAM CTy,D,eHTaM cnepyer:

3aHATUSA MPUHOCUTbL C COBOI pEKOMEHOBaHHYIO NpenonasaTenem nurepaTypy K KOHKPETHOMY 3aHSTUIO; 0O
o4yepenHoro NpakTnyeckoro 3aHATUA No peKoMeHO0BaHHbIM NNTepaTypHbIM: NCTOYHNKAM
npopaboTaTb TEOPETNYECKNIA MaTEpUar, COOTBETCTBYIOLWEN TEMbI 3aHATMS. DTarnbl NOAroTOBKU K
NpPaKkTN4eCKOMy 3aHATUIO: - OCBEXUTE B NaMATU TeopeTnyeckme ceeneHuns, nony4yeHHble Ha nekumax n
B MpoLiecce caMocTosiTeNbHOM paboTol, - noabepnTe HeOBX0AUMYIO YHEOHYIO U CNPaBOYHYIO
nuTepatypy (COOPHUKM copepXallme onmcaHne u METOANKY NPUMEHEHNS LMArHOCTUYECKUX METOAUK
UNn codepXalme onucaHne ynpaxHeHun).

camocTosi- | CamocTosiTenbHas paboTa oby4arolyxcs BeIMOMHSIETCS MO 3a0aHNUI0 U NMPU METOANYECKOM
TenbHasl PYKOBOACTBE npenojasatens, Ho 6e3 ero HemocpeacTBeHHOro y4acTusi. CamoctosTenbHas pabora
pabota no4pasnensietcs Ha caMoCTosTeNbHYO paboTy Ha ayaAUTOPHBIX 3aHATUSIX U HA BHeayAUTOPHYIO
camocTosiTeNnbHyto paboty. CamocTosTensHas pabota oby4atoWwmxcs BKIKOYAET KaK NMOIHOCTbIO
CaMOCTOSITENIbHOE OCBOEHUE OTLEMNbHbIX TEM (Pa3fenos) AUCLUNIUHLI, Tak 1 NpopaboTky Tem
(pa3nenos), ocBaMBaeMbIX BO BpeMsi ayanTopHoi paboTbl. Bo BpeMs camocTosiTeNbHOM paboThl
00yyatowmecs YMTatoT U KOHCTIEKTUPYIOT Y4ebHYI0, Hay4Hyo U CNPaBOYHYIO UTepaTypy, BbINOMHSIOT
3aaHusi, HanpaBeHHbIEe Ha 3aKpernieHre 3HaHui U 0TPaboTKy YMEHWUI 1 HABBIKOB, FOTOBATCS K
TEKyLLEMY U MPOMEXYTOYHOMY KOHTPOJIIO MO AUCUMIIVHE.
CamocTosiTenbHasi pabota; - nonbop pekoMeHO0BaHHON NMTepaTypbl; - COCTaBNeHne nnaHa paboTh,
B KOTOPOM OMPenenstoTCs OCHOBHbIE NYHKThI MPeacTosiwel noarotoek. CoctaBneHve nnaHa
LMCUMNIVHMPYET U MOBbIlWAET OpraHM3oBaHHOCTb B paboTe.
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Mporpamma oucuunnuHel "YnpasneHue kapbepoi”; 38.03.01 "OkoHomuka".

Bup pabot MeTtoaunyeckue pekomeHaauum

3avert MoAaroToBKy K ak3aMmeHy (3a4eTy) Heobxoaumo Lenecoob@pasHo Ha4ath ¢ NnaHMpoBaHus u nogbopa
HOPMaTVBHO-MPABOBbLIX UCTOYYHMKOB 1 NMTepaTypbl. Mpexae Bcero cnemfyet BHUMATENbHO
nepeyntaTb y4ebHyto NporpamMy 1 NpPorpaMMHble BOMPOCH! 4N1si MOArOTOBKM K 9K3aMe@Hy (3ayeTy),
4TOObI BbILENNTb U3 HUX HAMMeHee 3HakoMble. [lanee [NOMXeH cnefoBath aTan NnoBTOPEHUS BCEro
nporpammHoro matepvana. Ha aty pa@60Ty LenecoobpasHo oTBECTW 6ONbLuyI0 YaCTb BPEMEHN.
Cnegyowym aTa€nom SBISeTCs CAMOKOHTPO/b 3HAHUS U3Y4EHHOro MaTepuana, KoTopbiii
3a€K/04aeTCA B YCTHBIX OTBETAX Ha NPOrPaMMHbIe BOMPOCHI, BbIHOCKMbIE HA 9K3aMeH (3ayerT).
Tesucbl 0TBETOB Ha Hanbonee CNoXHble BOMPOCHI XenadTenbHO 3anucarth, Tak Kak. B npoLecce
3anycu BKOYAKTCS AOMNONHUTENb9HbIE MOTOPHbIE PECYPCHI MaMATH.

10. NMepeuyeHb MHCGOPMALLMOHHBIX TEXHOJOIMM, UCMOJNb3YEeMbIX NMPU OCYLLECTBIIEHUN 06pa3oBaTe/IbHOro
npouecca no gucuuniauHe (Moayno), BKJaouYas nepeyeHb NporpaMMHOro obecneyeHns U MHGOOPMaLLMOHHDIX
CnpaBOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMNOMUIA, MCMONb3YEMbIX MPU OCYLLECTBAEHMN 06pa30BaTENBHOrO NpoLecca no
OUCUMNAVHE (MOLYNI0), BKNOYAS NepeyeHb NporpaMMHOro obecrneyeHns n MHGOPMALIMOHHBIX CMPABOYHBIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyei nporpaMMe OUCLMMNNHBI (MOLYNS).

11. OnucaHue MatepuanbHO-TeXHMYEcKon 6a3bl, He0OX0AMMOW AN OCyLUEeCTBNeHus o6pa3oBaTe/ibHOro
npouecca no aucuunnuHe (Moayno)

MaTtepuanbHo-TexHu4eckoe obecneyeHre obpasoBaTenbHOro npoLlecca no AucuunavHe (Moaynio) BKntoYaeT B cebs
cnenyrolme KOMMOHEHTbI:

MoMelleHnst 0N1s CaMOCTOSITEeNbHOM PaboThl 0OYYaIOLWMXCS, YKOMMIEKTOBAHHbIE CreLmnannanpoBaHHoi Mebesnbio (CToMbI 1
CTYNbS1) ¥ OCHAlllEHHbIE KOMMbIOTEPHOMN TEXHUKOW C BO3MOXHOCTbIO MOAK/MOUYEHMUS K ceTn "VIHTepHeT" n obecriedeHnem
AOCTyNa B 3NeKTPOHHYI0 MHOpOpMaLMOHHO-06pasoBaTenbHyto cpely KDY,

YyebHble ayamMTopun 05is KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMIeKTOBaHHbIE CNELManM3npoBaHHON Mebenbio
(cTonbl 1 CTYNbS).

KoMmnbloTep 1 NpuHTEp 4N pacrneyatku pa3aaToyHbix MaTepranos.

MynbTMeguiiHas ayoutopus.

KomnbtoTepHbIii knacc.

12. Cpeﬂ,CTBa apgantauumumv npenopgasaHusl oguCUNNMNIUHDbI K I'IOTpeﬁHOCTﬂM o6y'-|a|ou.|.|nxc5| UHBaNUQooOB U nuuy Cc
orpaHun4eHHbIMU BO3MOXHOCTSAIMU 300POBbSA

I'Ipvl HeobXoOMMOCTU B o6pasoBaTean0M npouecce NpuMeHAaoTCA cnegytowme MeTonbl U TEXHONOrnu, obneryatouwue
BoCnpuaTune vmcpopmaumm O6y‘-IaIOLIJ,I/IMI/ICFI nHBanngamn n nuuamm ¢ orpaHnM4eHHbIMM BO3MOXHOCTAMU 300P0BbA:

- cO3aaHve TEKCTOBOW BEPCHM NOBOro HETEKCTOBOrO KOHTEHTA ANS €0 BO3MOXHOro npeobpasoBaHns B
anbTepHaTVBHbLIE (POPMbI, yO0OHbIE NS Pa3NNYHbIX NONb30BaTENEN;

- CO3[aHWe KOHTEHTA, KOTOPbI/i MOXHO NPeACcTaBUTb B Pa3nnyHbIX Buoax 6€3 notepn AaHHbIX UK CTPYKTYpb,
npenycMOTPETb BO3MOXHOCTb MacwTabrypoBaHus Tekcta v nsobpaxeHuii 6e3 notepm kayecTsa, NpeaycMoTpeTb
LOCTYMHOCTb YNPaBNeHUst KOHTEHTOM C KnaBmaTypbl;

- cO3[aHvie BO3MOXHOCTE AJis 06y4atoLMxcsl BOCIPUHUMATb OLHY M Ty XXe MHPOPMaLUMIO U3 PasHbIX UCTOYHVKOB -
Hanpumep, Tak, 4Tobbl LA C HAPYWEHWUSMI Clyxa NonyyYani MHGOPMALIMIO BU3YalibHO, C HAPYIUEHWSIMU 3PEHUS -
ayamanbHo;

- MPUMEHEHNE NPOrPaMMHbIX CPEACTB, 06ECMNEUMBAIOLWMX BOSMOXHOCTb OCBOEHNS HABBIKOB 1 YMEHWIA, hOPMUPYEMbIX
OUCUMMN/MHOWN, 3a CYET anbTepHaTUBHbIX CMOCOB0B, B TOM YMCNE BUPTYanbHbIX nabopatopuii U CUMyNSILMOHHBIX
TEXHONOMNIA;

- NPYMEHEHNEe ONCTaHUMOHHbIX 06pa30BaTENbHbIX TEXHONOTMIA ANs Nepefayn UHGOPMaLUmMn, OpraHn3aumumn pasnnyHbIx
POPM UHTEPAKTUBHOW KOHTaKTHOI paboThl 0byyarowerocs ¢ npenonasatenem, B TOM Yicne BeGUHAPOB, KOTOPbLIE MOTYT
ObITb MCNONb30BaHbI As NPOBEAEHNS BUPTYaNbHbIX IEKLMIA C BO3MOXHOCTHI0 B3aUMOLEACTBUS BCEX YHACTHNKOB
LMCTaHUMOHHOro 06y4eHmns, NpoBeEeHNS CEMUHAPOB, BBICTYMNEHNS C AOKNAAAMM U 3aWUTLI BEIMONHEHHbIX PaboT,
NPOBELEHNS TPEHNHIOB, OPraHM3aLmmy KONNeKTUBHOM paboThl;

- NMPUMEHEHNE LUCTAHUMOHHbIX 0Bpa3oBaTenbHbIX TEXHONOIMIA 4N OpraHnu3aLummn OopM TEKYLLErO U MPOMEXYTOYHOMO
KOHTpONS;

- YBENNYEHME NPOLOMKNTENBHOCTU caaqm 0byyatolwmMcst MHBANNAOM UMW NINLOM C OFPaHNYEHHBIMU BO3MOXHOCTSMU
300pO0BbS (POPM MPOMEXYTOYHON aTTecTaumMm No OTHOLWEHWIO K YCTAHOBNEHHON NPOOOIXUTENBHOCTU UX CAAYN:

- NPOLONXNTENbHOCTM cAaun 3a4éta Unm aKk3ameHa, NPoBOAMMOrO B MUCbMEHHOW POopMe, - He Bonee YeM Ha 90 MUHYT;
- NPOLONXMTENBHOCTU MOAFOTOBKM 06y4yatolerocs K 0TBETY Ha 3a4éTe UNn 3K3aMeHe, MPOBOAUMOM B YCTHOW hopMe, - He
6onee 4eM Ha 20 MUHYT;

- NPOLONXNTENbHOCTM BLICTYNNEHNS 0ByHatowWwerocs npu 3awmnte KypcoBoi paboTbl - He 6onee YeM Ha 15 MUHYT.
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Mporpamma oucuunnuHel "YnpasneHue kapbepoi”; 38.03.01 "OkoHomuka".

Mporpamma coctaeneHa B cootBeTcTBMU ¢ TpeboBaHnsamMm ®IFOC BO n yyebHbiM nnaHom no HanpasneHuto 38.03.01
"OKoHOMMKA" U MPOchM0 NOArOTOBKM "YnpasneHme KpayadaHanHIOBbIMUA 1 Kpay AMHBECTUHIOBbIMM Nnatgopmamn’.
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
®T/.[B.03.08.02 YrpasneHne kapbepori

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpasnenue noagrotosku: 38.03.01 - SkoHOMUMKA

Mpodhunb NoAroToBkK: YnpasneHue kpayndaHaNHIOBbIMA N KPpaydMHBECTUHIOBbIMA NAaTdopMamm
KBanngpukaumst BeinyckHUKa: bakanasp

dopma oby4eHus: o4Hoe

S3bIk 06y4eHNs: pyccKuii

Non Havana obyyeHns no obpasoBatenbHoi nporpamMme: 2018

OcHoBHas nuTeparypa:

1. TexHonorum oby4eHns 1 pas3BMTUS NepcoHana B opraHusauun: yuebHwvk / nog pen. M.B. Monesoii. M.: Byzosckui
yyebHuk: MHDPA-M, 2017. 256 c.- URL: http://znanium.com/catalog.php?bookinfo=792722( nata obpalieHus
10.04.2020)

2. PasBuTre noteHumana coTpyanHnkos: MNpodpeccroHanbHble KOMNETEHLMMW, MNAepPCTBO, KOMMyHMKaLMK: YuyebHoe
nocobue / MeaHoea C.B., bonnoroes [., bopyaHuHoBa 3., - 5-e u3a. - Mockea :AnbnvHa Mabn., 2016. - 279 c.- URL:
https://znanium.com/read?id=107782

3. YynaHosa, O. J1. MeTogonorus uccnenosaHns KOMNETeHUMIA nepcoHana opraHuaauumi : MoHorpadoms / O.J1.
YynaHosa. - Mocksa : UH®PA-M, 2020. - 121c.- URL: https://znanium.com/read?id=358337( nata obpalieHuns
10.04.2020)

JdononHutenbHaa nuteparypa:
1. EBceeB B. O. Yenoseyeckne pecypcbl B CUCTEME COLMOSKOHOMUYECKMX YPaBHEHNA[DNEKTPOHHBIA pecypc] /
B.O.EBcees. - M.: Byzosckuit yuebHuk: NHDOPA-M, 2010. - 361 c. URL: http://znanium.com/bookread.php?book=198025(
nara obpauweHus 10.04.2020)
2.. 3aiiuesa T. B. YnpaBneHue pasButrveM 4enoBEYECKNX PecypcoB[AnekTpoHHbIl pecypc] : MoHorpadoms/ T.B.
3ariuesa. - M.: HAL MHdppa-M, 2012. - 128 ¢. URL: http://znanium.com/bookread.php?book=304426 ( nata obpalieHus
10.04.2020)
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
®T/.[B.03.08.02 YrpasneHne kapbepori

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

Hanpaenenue noagrotoeku: 38.03.01 - SkoHOMUMKA

Mpodhunb NoAroToBkK: YnpasneHue kpayndoaHaNHIOBbIMA N KpaydMHBECTUHIOBbIMM NAaTdopMamm
KBanngpukaumst BeinyckHUKa: bakanasp

dopma 0by4eHus: o4Hoe

S3bIk 06y4eHNs: pyccKuii

oo Havana obyyeHns no obpasoBaTenbHoi nporpamMme: 2018

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANWYMU B ANEKTPOHHO-BMBNNOTEYHON cncTeme
"KOHCynbTaHT cTyAeHTa", LOCTYN K KOTOPOi NpegocTasneH obyyatowmmes. MHoronpoguibHbIA 06pas3oBaTtenbHblii
pecypc "KoHcynbTaHT cTyaeHTa" sBnsieTcs anekTpoHHon 6ubnuoteyHolt cuctemoii (36C), npepnocTasnstowein AoCTyn
uepes cetb VIHTepHeT Kk y4ebHO nnTepaType 1 [ONONHUTENbHBIM MaTepuanam, NpuobpeTeHHbLIM HA OCHOBAHWU NPSMbIX
LOroBopoB ¢ npaBoobnanatensimu. MoNHOCTbIO COOTBETCTBYET TPeboBaHNAM doefepanbHbIX FOCY AapCTBEHHbIX
06pasoBaTtebHbIX CTaHAAPTOB BbiCWEro 06pa3oBaHUs K KOMNNEKTOBAHWIO BBNNOTEK, B TOM YACIE ANEKTPOHHbIX, B
YyacTtn oopMUPOBAHNS POHOOB OCHOBHOW W AOMONHUTENBHOW NUTEpaTypbl.
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