Mporpamma ovcumnnanHel "YnpasneHme nejarormyeckm KonnekTMBoM HavanbHo wkonbl”; 44.04.01 "Meparoruyeckoe obpasosaHue”.

MWUHWUCTEPCTBO HAYKW W BbICLWIEMO OBPA30OBAHNSA POCCUNCKOW ®©EOEPALIAN
denepanbHoe rocyNapCTBEHHOE aBTOHOMHOE 06pa30BaTeibHOE yupexXaeHue Bbicluero obpasosaHus

"KaszaHckui (MpuBonxckuin) goenepanbHbIi yHusepcuTet”
WHcTutyT ncuxonorum n o6pasoBaHus
OTtneneHve nejarormku

bHOW AenaTensHocTH Kby

" 20 r
10ANNCaHoO 3NeKTPOHHO-LNGDPOBOI MOAMUCHLIO
I'Iporpamma OUCLIMJINHDbI
YnpaeneHve nenarormyeckm KONnekTMBOM Ha4yanbHOW WKOMbI
HanpasneHune noarotoeku: 44.04.01 - Meparormyeckoe obpasoBaHue
Mpodounb NoaroToBkuW: YnpaeneHne HavanbHbIM 06pasoBaHMeEM
Keanudpukaums BbiNyCKHUKA: Marncrp
dopma obyyeHusi: 3a04HOE
S13bIk 0By4eHNs: pyCccKuii
"on Havana obyyeHus no obpasoBaTtenbHO nporpamme: 2020
SAEKTPOHHBH
AR YHHUBEPCHTET



Mporpamma ovcumnnanHel "YnpasneHme nejarormyeckm KonnekTMBoM HavanbHo wkonbl”; 44.04.01 "Meparoruyeckoe obpasosaHue”.

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY

3AE
CrpaHwuua 2 n3 10. Bl YHH
rlorlyfos

AR 5 AN LM O



Mporpamma ovcumnnanHel "YnpasneHme nejarormyeckm KonnekTMBoM HavanbHo wkonbl”; 44.04.01 "Meparoruyeckoe obpasosaHue”.

Mporpammy nucuunnnHel paspabortan(a)(v) 3asenyrowmii kagoenpoi, a.H. (npodeccop) 3akuposa B.I'. (kadenpa
Ha4anbHoro obpasosaHuns, NHCTUTYT ncuxonorun n obpasosanus), 1vzakiro@kpfu.ru ; noueHT, K.H. Katomosa J1.P.
(kadpenpa HavanbHoro obpasoBaHusi, VIHCTUTYT ncuxonornm n obpasoBanuns), Lejsan.Kajumova@kpfu.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBLWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnafaTth CneayowmnmMy KOMNEeTEHUUAMU:

LWndop PaclumndppoBka
KOMMeTeHLuun npuobpeTaeMor KOMNETEHLUN
MnK-3 CnocobeH ocyLWecTBNATD MOHUTOPWHT, KOHTPOJb U PYKOBOLCTBO BCEMMW BUOAMM

[nesiTenbHOCTM B HaYanbHOM oblem obpasoBaHUm

YK-3 CnocobeH opraHvM30BbIBaTb 1 PyKOBOAMTL paboToi koMaHabl, BolpabatbiBas
KOMaHIHy0 cTpaTernto ans LOCTUXEHNS MOCTaBNEHHOM Lenn

Obyuvarowumitcsi, OCBOMBWNIA AUCLUUNAUHY (MOSYb):

JonxeH 3HaTb:

- NoOpsiioK NpoBeaeHusi cobecenoBaHUS MPU NPUEME HOBbLIX COTPYLHUKOB;
- (OOPMbI M METOLbI aJanTaumu nepcoHana;

- MHCTPYMEHTbI MOBbIWEHUS NPON3BOANTENBHOCTH;

- METOAbI CHUXEHNS KOHGNMKTHOCTU B KONNEKTUBE.

JonxeH ymeTtb:

- CTPOUTb NPOPECCMOrpammy CoTpyoHUKA,;

- paspaboTtaTb Nporpammy agantauum nepcoHana;

- nposecTn noabop v otbop nepcoHana;

- onpenennTb MOTMBaLUMIO paboTHUKA.

JonxeH snagertb:

- YMEHMe NpoBOAMTb OLEHKY NepcoHana pasnnyHbiMM METOLMKaMU;
- YMEHME CTPOUTb NPOHECCHOrPaMMy COTPYAHUKA;

- YMEHMe NPOU3BOAMTb OMArHOCTMKY CUCTEMBI YNIPABNEHUS NEPCOHANOM.
JlonxeH BeMOHCTpMpoBaTh CMOCOBHOCTL Y FTOTOBHOCTb:
LleMOHCTPUpPOBAaTh:

- METOLbI YNPaBNEHNS NEPCOHANOM;

- OOPMbI 1 BULbI MOTUBALMW U CTUMYNUPOBAHUS NMepcoHana;

- TEXHOMNOMMM KaapoBoi paboThl;

- IOKyMeHTanbHoro obecneyeHust cnyx6bl ynpaBneHns NepcoHanoM;
- cnocobbl BO3AENCTBUS HA NEPCOHA;

- MeTOAbl MPOrHO3MPOBaHNS MPOV3BOANTENBHOCTM NepcoHana.

2. Mecto aucumnnuHbl (Moayns) B cTpyktype OMOIM BO

[aHHaa oucumnnuHa (Mogynb) BkNtodeHa B pasgen "B1.B.02.02 OucumnnuHbl (Mogynn)" OCHOBHON NpodheCCUoHanbHowm
obpaszoBartenbHoi nporpammel 44.04.01 "Meparornyeckoe obpasosaHue (YnpasneHue HavyanbHbIM 06pa3oBaHreM)"” 1
OTHOCUTCS K BApMaTMBHOW 4acTu.

OcBauBaeTcs Ha 2 Kypce B 3 ceMecTpe.

3. O6bem gucuunanHbl (MOAyns) B 3a4eTHbIX eQuHMLaX C YKa3aHMeM KONMYecTBa YacoB, BblaeNIeHHbIX Ha
KOHTaKTHYI0 paboTy oby4yaroLmMxcs ¢ npenopasaresnem (Mo BUAAM yuyeOHbIX 3aHATUN) U HA CaMOCTOSATE/IbHYIO
paboTy obyuatloLmxcs

O6was TpynoeMKoCTb AUCLMMIMHBI cocTaBnsieT 3 3a4eTHbIX(ble) eanHmL(bl) Ha 108 yaca(oB).

KoHTakTHasi paboTa - 13 yaca(oB), B TOM 4Yucne nekuun - 4 yaca(os), npakTndeckne 3aHaTus - 8 yaca(os), nabopatopHblie
paboTbl - 0 yaca(oB), KOHTPOSb caMOCTOSITENbHOW paboThl - 1 yaca(os).

CamocTositenbHas paboTa - 86 4aca(os).
KoHTponb (3a4éT / ak3aMeH) - 9 yaca(os).
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Mporpamma ovcumnnanHel "YnpasneHme nejarormyeckm KonnekTMBoM HavanbHo wkonbl”; 44.04.01 "Meparoruyeckoe obpasosaHue”.

CDopMa NPOMEXYTOYHOro KOHTPOJIA ANCUUNNINHDI: 3K3aMEH B 3 cemMecTpe.

4. CopepXxaHue OUCLUNNNHBI (MOAYNSA), CTPYKTYPMPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBe4eHHOro Ha
HUX KOonyecTBa akageMunyeckmnx yacos v BuaooB y‘-IeGHbIX 3aHATUNA

4.1 CTpyKTypa 1 TemaTM4yeckuii niaH KOHTaKTHOM M CaMOCTOSITe/IbHOW PaboThbl N0 AUCLUNAUHE (MOBYNIO)

Buabl u yachbl
KOHTaKTHOW paboTbl,

Paspenbl oucuMninHbl / MX TPYAO0EMKOCTb CamocTosiTenbHas
N Monyns Cemectp (B yacax) pa6ota
MpakTuyeckuellaboparopHble
Jlekumm 3aHATUSA paboTbl

Tema 1. OBontouns NOAX0O0B K

ynpaeneHuio NepcoHasnoM.
1. CoBpeMeHHble TeHaeHUMM 3 1 3 0 28

ynpaeneHusl NnepcoHanom

Tewma 2. Cneundprka ynpasneHums
5 ["epcoHanom B rocynapcTeeHHbIX 3 ” 3 0 59

‘lopranax YnpasneHue nepcoHanom
COBPEMEHHOW HayasibHOW LWKOnbI
Tema 3. Cuctema ynpasneHus
3.|nepcoHanom u cTpaTtermyeckoe 3 2 2 0 29
nnaHnpoBaHme nepcoHana

NToro 4 8 0 86

4.2 CopepxaHue auCUUMINHLI (MOBYNS)

Tema 1. 3BONOLUA NOAXOA0B K yrpaBieHUo nepcoHanom. CoBpeMeHHble TEHAEHLUUMN YNpaBneHUs NepcoHanom
1. OTAnynga ynpasneHns NepcoHanoMm oT yrnpasneHNs Y4enoBe4YeCKUMmM pecypcamu.

2. CTpaTermyeckoe ynpasneHne nepcoHanom: Buabl Lenen (cTtparernieckme,

TakTU4eckne, onepaumnoHHble),

3. MeTononornyeckne OCHOBbI yNpaBieHNs NepCcoHanom opraHmsaumm

4. MNpuHUMNbI 1 METOLbI YNPaBAeHUs NEPCOHaN0oM

5. Teopun MoTMBaUMKU, CTUMYINPOBaHNE 1 BO3HArpaxaeHne nepcoHana

6. OpraHusaums Tpyna B opraHvsauum

Tema 2. Cneuucprka ynpasneHusi nepcoHasoM B rocyaapCTBeHHbIX opraHax YnpasneHue rnepcoHanom
COBpPEeMeHHON HayaslbHOW LLUKOJIbI

. Kap,pOBoe nnaHnpoesaHune

. Mpouecc Habopa 1 otbopa nepcoHana

. MpogopreHTauns n agantauns

. MnaHnpoBaHve 1 aHanu3 nokasareneii No TPy4y W PacxoAos Ha NepcoHan
. OpraHuzaums cuctembl 06y4yeHns nepcoHana

. Habop, ot60p 1 nprem nepcoHana

. A,El,aI'ITaLI,I/ISI N passutne nepcoHana

. OueHka nepcoHana: MeToibl 1 OCHOBHblE MPobneMbl peanuaauum

O~ ONOO OLA =

Tema 3. Cuctema ynpasneHusi nepcoHasoM U cTpaternyeckoe nnaHMpoBaHue rnepcoHana
. AHanus cutyauuu B opraHusaumm 1 cosgaHue nnaHa n4encTsum

. Cuctema BHYTPEHHUX KOMMYHMKauuii, obpaTHas CBs3b

. KopnopatusHas kynbTypa

. [enosas kapbepa u ee opraHnsauus

. MoTtuBaums nosegeHns B npoLecce TPyLOBON AeATENbHOCTU

. YnpasneHne KOH(NMKTamm B KONNEeKTMBe

. OueHka 9KOHOMMNYECKON ahPEKTUBHOCTM YNPaBNEHUS NEPCOHANOM

O O, WD =

5. MNepeuyeHb yue6HO-MeTOOMYECKOrO 0b6ecnevyeHns M1 CaMOCTOSITeNIbHOW paboTbl 06y4alLLLUXCS NO
AucUUIIMHe (MOAYIH0)

CrpaHunua 4 13 10.




Mporpamma ovcumnnanHel "YnpasneHme nejarormyeckm KonnekTMBoM HavanbHo wkonbl”; 44.04.01 "Meparoruyeckoe obpasosaHue”.

CamocTosiTenbHas pabota oby4arolyxcs BeINOMHSETCS Mo 3a4aHNI0 U MPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpeacTBeHHOro y4acTus. CamocTosiTenbHas pabota noapasnensieTcs Ha CaMocTosTeNbHYO paboTy Ha
ayUTOPHBIX 3aHATUSIX U HA BHEAyAUTOPHYIO caMoCcTosiTeNnbHyto paboTy. CamoctoaTenbHas paboTa obydyatowmxcs
BK/OYAET Kak MOMHOCTbI0 CAaMOCTOSITENIbHOE OCBOEHME OTLE/NbHbIX TEM (Pa3fenos) AUCLUNIUHLI, Tak 1 NpopaboTky Tem
(pa3nenos), ocBaMBaeMbIX BO BpeMsi ayauTopHoi paboTel. Bo BpeMsi caMocTosiTenbHoM paboTbl 0byyarowmecst YuTaroT u
KOHCMEKTUPYIOT y4eBbHYI0, Hay4HYHO 1 CMPABOYHYIO MTEPaTypy, BbINONHSAT 3aJaHusi, HanpaBNeHHbIe Ha 3aKpenneHne
3HaHW 1 0TPabOTKYy YMEHUIA U HABBIKOB, FOTOBATCS K TEKYLWEMY 1 NMPOMEXYTOYHOMY KOHTPOSIO MO AUCLMUMIUHE.

OpraHnsauus caMocTosTenbHO paboTbl 0By4aoIWMXCs PErnaMeHTUPyeTCs HOPMATUBHBIMW LOKYMEHTaMu,
y4ebHO-MeTOANYECKON NMTEpaTypOii U 3NEKTPOHHBIMY 06pa30BaTENbHBIMY PECYPCaMU, BKNOYAS:

Mopsnok opraHM3aummy 1 ocyLecTBIeHNs 0bpa3oBaTenbHON AeaTenbHOCTY No 06pasoBaTefbHbIM NPOorpaMMam BbiCLIEro
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmMam crieuuanuteTa, nporpaMmmam MarucTpatypbl (YTBepXaeH
npvkasom MuHuctepcTBa obpasoBaHust U Hayku Poccuiickoin ®enepauun ot 5 anpens 2017 rona Ne301)

MucbMo MuHucTepcTea obpasosaHus Poccuiickoin depepaumm Ne14-55-996mH/15 ot 27 Hosibps 2002 r. "O6
aKTBM3aLMM CaMOCTOATENBHOM paboThl CTYAEHTOB BbICLIMX YHEOHbIX 3aBEEHUIA"

YcTaB cheaepanbHOro rocyapcTBEHHOr0 aBTOHOMHOIO 06pasoBaTensHOro yupexaeHuns "KasaHckuin (MprBonxckuii)
doenepanbHblil yHMBepcutet"

MpaBuna BHyTPEHHErO pacnopsaka enepansHOro rocynapCTBEHHORO aBTOHOMHOMO 06pa30BaTENbHOMO YYPEXAEHNS
BbICLWEro npodeccroHanbHoro obpasosanus "KasaHckuii (Mpreonxckuid) coenepanbHblii yHUBEPCUTET"

JlokanbHble HopMaTMBHbIE akTbl KazaHckoro (IpuBonxckoro) coenepansHoro yHusepcuTeta

6. POHA, OLLEHOUYHbIX CPEeACTB MO AUCUMUMNIMHE (MOAYNIO)

®DOoHAO OLEHOYHbIX cpencTs no gucunnnnHe (Mo,u,ymo) BKIOYaeT OLUEeHO4YHble MaTepunasbl, HanpaB/lieHHble Ha NPOBEPKY
OCBOEHMNS KOMMETEHUWA, B TOM YMCE 3HAHWIA, yMeHI/II7I 1 HaBblkoB. POHAO OLEHOYHbIX cpencTs BKO4YaeT oueHOYHble
cpencTea TeKylwero KoOHTponda 1 oueHo4YHble cpenctea ﬂpOMG)KyTO‘-IHOVI arrectauumn.

B ¢hoHIe OLEeHOYHBIX CPEACTB COAEPXUTCS Creayiolas HpopMaums:

- COOTBETCTBME KOMMETEeHUUI NNaHMpyeMbIM pedynbTatam o0y4eHus o JUcUMnivHe (Moaoynio);

- KPUTEPVM OLIEHMBAHNS CHOPMUPOBAHHOCTY KOMMETEHLWIA;

- MEXaHU3M (DOPMUPOBAHMS OLIEHKM MO AMCUMNAHE (MOAYNIO);

- onucaHve nopsiaka NPUMEHeHUs U NpoLeaypbl OLEHMBAHNS LS KaXA0r0 OLEHOYHOro CPencTBa;
- KpUTEepPWM OLIEHMBAHNS 015 KaXA0r0 OLEeHOYHOro CPeacTBa;

- cogepXaHue OLeHOYHbIX CPeacTB, BKoYas TpeboBaHus, NpeabsaBisemMblie K 0eicTBUSM 00y4atoWwmnxcs,
IEMOHCTPVPYeMbIM peaynbTaTtaMm, 3a1aHns PasnnyHbIX TUMOB.

DOHL OLEHOYHbIX CPEACTB MO AMCUMNANHE HaxoauTcs B MpunoxeHun 1 K nporpamme AUCLUNAUHBI (MOLYNIO).

7. NepeyeHb nuTepatypbl, HEO6XO0AUMMON OIS OCBOEHUS OUCLUNUHBI (MOAynst)

OcBoeHure aucumMnnnHbl (MOoyns) npeanonaraeT U3y4eHne OCHOBHON 1 OONONHUTENbHON y4ebHOW nuTepaTypbl.
NuTepaTypa MOXeT BbiTb BOCTYMHa 0By4aloWUMcs B OAHOM 13 [BYX BApMaHTOB (b0 B 060MX N3 HUX):

- B 9NIEKTPOHHOM BUIE - YEPES ANEKTPOHHbIE BUBNNOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3akntoueHHbIX KDY norosopos ¢
npasoobnanatensimu;

- B NeYaTHoM Buae - B HayuHon 6ubnunoteke um. H.U. Jlobadesckoro. Obyyatowmecs nony4aroT y4ebHyio nutepatypy Ha
aboHeMeHTe Mo yuTaTenbckum buneTam B COOTBETCTBMU C Npasuiamu nonb3osaHus HaydHol 6MbnmoTekoi.

OneKTPOHHbIE N30aHUS BOCTYMHbI AUCTAHUMOHHO 13 NoB0i TOUKM NpW BBEAEHNN 00yHaOLWMMCS CBOETO NOrMHA 1 Naponst
OT NNYHOro KabuHeTa B cMcTEME "ONEKTPOHHbIA yHMBEpPCUTET". MpU MCNONb30BaHMM NeYaTHbIX U3LaHWA BMONNOTEUHBIN
POHL [OMXKEH BblTb YKOMMNEKTOBAH MUK U3 pacyeTa He MeHee 0,5 ak3emnnsipa (ans obyyatowmxcs no drocC 3++ - He
meHee 0,25 ak3eMnnsapa) Kaxaooro u3 n3gaHunini OCHOBHOWM nuTepatypbl n He meHee 0,25 ak3emnngapa AONONHUTENBHOM
nuTepaTypbl Ha Kaxaoro obyyatolerocs M3 yucna nuu, 0LHOBPEMEHHO OCBAVBAIOWMX OAHHYIO OUCLMNANHY.

MepeyeHb OCHOBHOW U [OMNONHUTENBHOMN y4eBHON NTepaTtypbl, HEOOXOAMMON O/ OCBOEHUS AUCLMMNAVHBI (MOOyns),
Haxoamutcs B MpunoxeHun 2 Kk paboyeli nporpamMme AUCUMNAMHBL. OH NOANEXUT OOHOBNEHMIO NPV U3MEHEHUN YCTTOBUIA
noroeopos K®Y ¢ npasoobnagatensiMm anekTPoHHbIX U3OAHWA U NPU N3MEHEeHM KOMNEKToBaHUS ooHa0B Hay4Hoi
onbnuotekn KdY.

8. MNepeueHb pecypcoB MHPOPMALMOHHO-TE/IEKOMMYHUKaLMOHHOMN ceTn "UHTepHeT", He06X0AUMbIX NS
OCBOEHUS1 AUCLMMNINHBI (MOAYIIs)

XypHan ? Qupektop-NHdo? - hitp://www.director-info.ru
XypHan ?MeHenxmeHT B Poccun 1 3a pybexom? - http://dis.ru/manag
Xypran ?YnpasneHve nepcoHanom? - http://www.top-personal.ru/
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Mporpamma ovcumnnanHel "YnpasneHme nejarormyeckm KonnekTMBoM HavanbHo wkonbl”; 44.04.01 "Meparoruyeckoe obpasosaHue”.

9. MeTtoauyeckue ykasaHus ons 06y4aloLLLMXCsl N0 OCBOEHUIO AUCLUMAUHBI (MOAYNs)
Bup pabot MeTtoaunyeckue peKomeHaauum

nekumm Mpy dhopmMrMpoBaHUM KOHCMEKTA CTYOEHTY peKOMeHOyeTCs NpuaepXmBaTbCsa HEKOTOPbLIX NpaBun
rpagouyeckoro ansaiHa ogopmieHns Tekcta. B yacTHocTn, He0BX0AMMO HETKO BbIAENATb 3arofoBKU
pasnunyHbIX yPOBHEN WprndTaMm 0GUHAKOBOrO ANs KaXA40ro YPOBHS UCMONHEHNS. DPOPMYNMPOBKU 1
onpeneneHnst BblaensitTo 0603Ha4YeHMEM Ha NONSX, WPUGTOM, LIBETOM UNK NoayepkmnBaHmeM. TekcT
OAMHAKOBOW 3HAYMMOCTUN [ONXKEH OblTb BblAENEH OJHUM 1 TeM Xe crocoboM. [NpeanoyTuTeNbHbIM
ABNSIeTCS PMKCMPOBaHME NEKUMOHHOro Matepuana B Buae Tabnuw, unm, ecnm aTo BO3MOXHO,
opraHn3aunoHHbIX auarpamm.

Lns Haunyywero BOCNpUsiTUS Matepuana pekoMeHOyeTcs mmcatb KOHCMEKT pa3bopymBbiM NMOHEPKOM
1 NPUMEHSTb TOMBbKO OBWENPUHSATBIE UMK NOHSITHBIE AAaHHOMY CTYAEHTY cokpalleHus. Kaxaomy
CTYLEHTY pekoMmeHayeTcs paspaboTaTb MHAMBMAYATbHYIO CUCTEMY MOHSTHBIX €My COKpPaLLEeHWA.

Mpy NOAroTOBKE K 32aHATUAM CTYAEHT OOMKEH NPOCMOTPETb KOHCMEKTHI NTEKLNIA, PEKOMEHO0BaHHYO
nuTepartypy no AaHHON Teme; NOAroTOBUTLCS K OTBETY Ha KOHTPONbHbIE BONPOCH!. Mocne
npocnywmeaHns Nekunmn n co3gaHns ee KOHCNeKTa CTyAeHTy peKkOMeHayeTcs B TOT Xe [eHb Be4epoM
B TeyeHune 20-30 MYHYT NPOCMOTPETL CBOW 3anncu B KOHCNEKTE Mo NocnenHen nekunn, 3akpenus Tem
cambIM NpoaeHHbIn MaTepuan. B cnyyae Hanmuusi HesICHbIX MOMEHTOB, TPeByIoLMX AONOHUTENBHOMO
pasbsSCHEHUS NpenoaaBaTeneM, NoAroToBUTbL CMIMCOK BONPOCOB, KOTOpble Heobxoaumo bynet 3anatb
npenoaaBaTento Ha creaytolen nekumm nam bnnxariweli KoHcynbTauun. MNonblTanTecs HANTN OTBETHI
Ha 3aTpyaHUTENbHbIE BONPOCHI, UCNOMb3YS PEKOMEHOYEeMy0 nuTepaTypy.

npakTuyeckme | BoinonHas npaktnyeckue 3anaHns, HeobxoAMMO NPULEPXMBATLCS CNEOYOWEro anropntMa:
3aHATNA MpopaboTtatb KOHCNEKT NEKLMMW; MPOBECTM aHaNN3 PEKOMEHO0BAHHbIX Y4€OHNKOB, y4ebHbIX NOCcobuiA,

crneunanbHOn nnTepatypbl N0 A4AaHHOK TEME NPU BbICTYMNNEHUM C AOKNAA0M HEOOX0AMMO: cobnoaaTb

BPEMEHHOI pernameHT, BbipaxaTb COOCTBEHHOE MHEHUE, AenaTb BbIBOAbLI MO PACCMOTPEHHOMY

BOMPOCY.

MepeyeHb TpeboBaHMI K NOOOMY BBICTYMNEHUIO CTYAEHTA NPUMEPHO TaKOB!

- CBAI3b BBICTYMNEHNS C NPEOLIECTBYIOWE TEMO UM BOMPOCOM;

- packpbITE CYLHOCTM NPobnemsl;

- MEeToJofiornyeckoe 3HavyeHne 4ns HayyHowm, NnpodpeccroHanbHOn U NPakTU4eCcKom AesTeNbHOCTU.

BaxHeliwmne TpeboBaHUS K BbICTYMNEHNSM CTYAEHTOB ? CaMOCTOSTENBLHOCTL B Nnoabope

(PaKTMYEeCKOro Matepmana v aHanMTUYeCKOM OTHOLWEHNN K HEMY,

YMEHVe paccMaTpuBaTh NPUMEpPbI 1 ¢oakTbl BO B3aMMOCBSA3M 1 B3anMOOOYCNOBNEHHOCTH, OTOMpaTh

Hambornee CylWeCcTBEHHbIE N3 HUX.

MprBOAUMBIE YHACTHUKOM CEMMHapa NpuMephbl U oakTbl AOMXKHbI ObiTb CYLECTBEHHBIMU, MO

BO3MOXHOCTM NEPEKNMKATbCS ¢ Nponiem obyyeHuns.

Mpumepbl n3 obnacTu Hayk, 6Hnnskmx K Byoywei cneunansHOCTM CTYAEHTa, N3 Cqepbl NO3HaHNS,

006y4eHUs NOOLPAOTCA PYKOBOOUTENEM CEMMHAPA.

BbicTynneHve cTyaeHTa LOMXKHO COOTBETCTBOBATL TPEOOBAHMAM NOrMKN. HeTKOe BblYNeHeHUE

n3naraemoil Nnpobnemsbl, ee TO4HAS POPMYNNPOBKA, HEYKOCHUTENbHAS NOCNEN0BaTENBHOCTbL

apryMeHTaummn UMEHHO JaHHo npobnemel, 63 HeonpaBaaHHbIX OTCTYMNEHNI OT HEE B MpoLecce

060CcHOBaHMs, 6e3yCNoBHAs [OKA3ATENbHOCTb, HEMPOTMBOPEUYNBOCTD 1 MOMHOTA apryMeHTauum,

NpaBWbHOE U COLepXaTeNbHOE UCMONb30BAHNE NOHATUA 1 TEPMUHOB.

camocTos- | Mo ancumnamHe NpenycMOTPEHO BbIMOMHEHWE CTyAEHTaMM PasNYHbIX BUAOB CAMOCTOSITENBHO
TenbHas paboTbl.
paboTa - npopaboTka KOHcMnekTa Nekuum;

- KOHCMEKTNPOBAHME Hay4YHbIX CTaTeN;

- @aHHOTaUMs HAy4YHbIX CTaTel;

- MOAroTOBKA K ANCKYCCUM MO onpeaeneHHon npobneme Ha 6ase NpoaHanM3npPoBaHHbBIX NCTOYHUKOB;

- Noa60p UHTEPHET-PECYPCOB, PACKPbIBAIOLLMX BONPOCH B pamMkax onpeaeneHHon npobnemsl;

- MOLArOoTOBKA K MPaKTUYECKOMY 3aHSATHIO.
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Bup pabot MeTtoaunyeckue pekomeHaauum

3K3ameH MonaroToBky K 9K3aMeHy He0HX0AMMO NPOBOAMTL HE MEHee TPeX-YeTblpex NOMHbIX AHel 6e3
CyLeCTBEHHbIX NepepbiBOB 1 OTBEYEHNS Ha MOCTOPOHHWE TEMbI.

Mepen oHeM NpoBeaeHUst ak3aMeHa HeobX0AMMO BbICMATLCS He MeHee 8 4acoB, Y4T0ObI ObITh B
Xopoluei prnanyeckoin dopme.

Mpwu coave sk3amMeHa HEOOXOAMMO YUMTbIBATb, YTO MPU OLEHUBAHUW 3HAHWIA CTYAEHTOB
npenogasaTenb PyKOBOLACTBYETCA, NpexXxae BCero, Cnenyowmmm Kputepmuamin:

- NPaBuUIbHOCTb OTBETOB Ha BOMPOCHI;

- MONHOTAa M NaKOHWYHOCTb OTBETA,;

- YMEHWe TONKoBaTb U MPUMEHSATb HOPMATUBHbIE aKThl;

- CNOCOBHOCTb NPaBMILHO KBANNMULMPOBATL (aKThl 1 06CTOATENBCTBA, PA3AENsATh MPUYKHY 1
CNeacTBMsA npoLiecca,

- CNOoCcOBHOCTM [aum afileKBaTHbIX BbIBOLOB U 3aK/OUEHMIA;

- OPNEHTMPOBaHVE B HOPMATNBHO-TEXHNYECKOW NuTeparype;

- norvka v apryMeHTMpoBaHHOCTb N3NTOXEHUS;

- KynbTypa oTBeTa.

Mpu npoBeneHM ak3aMeHa (3a4eTa) npenogaeartenb yaenseT BHUMaHNE He TOMTbKO COOEePXaHUIo
0TBEeTa, HO 1 CPOpMe ero N3NoXeHus.

10. NMepeuyeHb MHCGOPMALLMOHHBIX TEXHOJOIMM, UCMOJb3YeMbIX NMPU OCYLLECTBIIEHUN 06pa3oBaTe/IbHOro
npouecca no gucuuniavHe (Moayno), BKJaouYas nepeyeHb NporpaMMHOro obecneyeHns U MHGOOPMaLMOHHDIX
CnpaBOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, CMONb3YEMbIX MPU OCYLLECTBAEHUN 06pa30BaTENBHOrO NpoLecca no
OUCUMNAVHE (MOLYNIO), BKNOYAS NepeyeHb NporpaMMHOro obecrneyeHns n MHGOPMALIMOHHBIX CMPABOYHBIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyei nporpaMMme OUCLMMNNHBI (MOLYNS).

11. OnucaHue MatepuanbHO-TeXHMYEcKon 6a3bl, He0OX0AMMOW AN OCyLUEeCTBNeHus o6pa3oBaTe/ibHOro
npouecca no aucuunnuHe (Moayno)

MaTtepuanbHo-TexHu4eckoe obecneyeHre o6pasoBaTenbHOro npoLecca no AucumnavHe (Moaynio) BKntoYaeT B cebs
cnenyrolme KOMMOHEHTbI:

MoMelleHnst 0N1s CaMOCTOSITeNbHOM PaboThl 0OYYaIOWMNXCS, YKOMMIEKTOBAHHbIE CreLmnannanpoBaHHoi Mebernbio (CToMbI 1
CTYNbs) ¥ OCHAlllEHHbIE KOMMbIOTEPHOMN TEXHUKOW C BO3MOXHOCTbIO MOAK/MOUYEHMUS K ceTu "VIHTepHeT" 1 obecriedeHnem
AOCTyNa B 3NeKTPOHHYI0 MHOpOpMaLMOHHO-06pasoBatenbHyto cpely KDY,

YyebHble ayamMTopun 05is KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMNIEKTOBaHHbIE CMELMANnM3nPOBaHHON Mebenbio
(cTonbl 1 CTYNbS).

KomnbioTep 1 NpuHTEp ONs pacrnedyaTtky pasaaToyHbiX MaTepuanos.
MynbTumMeguiiHas ayoutopusi.
KomnbioTepHbii knacc.

12. Cpeﬂ,CTBa apgantauumv npenopgasaHusl oguCUNNNIUHDbI K I'IOTpeﬁHOCTﬂM o6y'-|a|ou.|.|nxc5| UHBaNUQooOB U nuuy C
orpaHn4eHHbIMU BO3MOXHOCTSAMU 300P0OBbSA

I'Ipvl HeobXoOMMOCTU B o6pasoBaTean0M npouecce NpuMeHAaoTCAa cnegytowme Metonbl U TEXHONOrnu, obneryatouwue
BoCnpuaTune vmcpopmaumm O6y‘-IaIOLIJ,I/IMI/ICFI nHBanngamn n nuuamm ¢ orpaHn4eHHbIMM BO3MOXHOCTAMU 300P0BbA:

- CO3aaHve TEKCTOBOW BEpPCHM NOBOro HETEKCTOBOrO KOHTEHTA ANS €0 BO3MOXHOro npeobpasoBaHns B
anbTepHaTVBHbLIE (POPMbI, yO0OHbIE NS Pa3NNYHbIX NOfb30BaTENEN;

- CO3[aHWe KOHTEHTA, KOTOPbI/i MOXHO NPeACcTaBUTb B Pa3nnyHbIX Buoax 6€3 notepn AaHHbIX UK CTPYKTYpb,
npenycMOTPETb BO3MOXHOCTb MacwTabypoBaHus Tekcta v nsobpaxeHuii 6e3 notepm kayecTsa, NpeaycMoTpeTb
LOCTYMHOCTb YNPaBNeHUs KOHTEHTOM C KnaBmaTypbl;

- cO3[aHvie BO3MOXHOCTE AJis 06y4atoLMxcsl BOCIPUHUMATb OLHY M Ty XXe MHPOPMaUMIio U3 PasHbIX UCTOYHIKOB -
Hanpumep, Tak, 4Tobbl LA C HAPYWEHWUSMI Clyxa NonyyYani MHGOPMALIMIO BU3YalbHO, C HAPYIUEHWSIMU 3PEHUS -
ayamanbHo;

- NPVYIMEHeHNe NPOorpaMMHbIX CPEACTB, obecneymBatoLmMx BO3MOXHOCTb OCBOEHMSI HABLIKOB 1 YMEHUI, OOPMUPYEMbIX
OMCLMMNIMHOM, 3a CHET aNlbTePHATUBHbIX CNOCOOO0B, B TOM YMCe BUPTYasbHbIX nabopaTopuii U CUMYSLIMOHHBIX
TEXHONOMNIA;

- NpuMeHeHne oNCTaHUMOHHbIX o6paaoBaTeanb|x TEXHONOrnin ang nepegayv MHgopmauumn, opraHndauum pasnmnyHbix
hopm I/IHTepaKTVIBHOIz KOHTaKTHOM pa6OTbI o6y'-|a|ou4er009 C npenogaearenem, B TOM Hucne Beﬁl/lHapOB, KOTOpPbIE MOTyT
6bITb MCMONb30BaHbI AJ15 npoeeneHmnsa BupTyanbHbIX NeKUMin ¢ BO3MOXHOCTbIO B3aUMOOENCTBUSA BCEX y4aCTHUKOB
ONCTaHUMOHHOIo O6y‘-IeHI/IFI, npoeeneHmns CeMmHapoB, BbICTyMJIEeHNA C AoKnagamm 1 3allTbl BbIMOTHEHHbIX pa60T,
nposeneHmnsa TpeHNHros, opraHn3aunm KONNEKTUBHOW pa6OTbI;
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- NpuMeHeHne oNCTaHUMOHHbIX o6paaoBaTeanb|x TEXHONOrnin ang opraHnsaumm oopM TEKYLLEro 1 NPOMEXYTOYHOro
KOHTPONA;

- YBENNYEHME NPOLOMXKNTENIbHOCTU caa4m oby4atolwmMcst UHBANULOM UK NINLOM C OFPaHNYeHHbIMU BO3MOXHOCTSIMI
30p0Bbs DOPM NMPOMEXYTOYHON aTTeCTALMMN MO OTHOLWEHMIO K YCTaHOBNEHHOW MPOAONXUTENBHOCTY UX CHAYN:

- NPOAOIXXUTENIbHOCTU CcOoa4n 3a4€Ta UM sK3aMeHa, nposoaonMoro B NUCbMEHHON oopme, - He 6onee 4eM Ha 90 MUHYT;

- NMPOOONXNTENbHOCTM NOAroTOBKM 06y4atollerocs K oTBeTy Ha 3a4éTe Unn aKk3ameHe, NPOBOAVMOM B YCTHOM doopMe, - He
6oree 4yeM Ha 20 MUHYT;

- NPOOOIXUTENNIbHOCTU BbICTYNNEHUA 06y'-|a|ou4eroc9| npu 3awunTte KprOBOI7I p8.60TbI - He bonee yem Ha 15 MUHYT.

Mporpamma cocTtaBneHa B cooTBeTcTBUM ¢ TpeboBaHnaMu GIrOC BO 1 yyebHbIM nnaHoM no HanpasneHuto 44.04.01
"Megnarornyeckoe obpasoBaHme" 1 MarnmcTepckoi nporpamme "YnpaeneHne HavyanbHbIM ob6pasoBaHmem".
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lMpunoxerne 2

K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.B.02.02 YnpasneHue nesarorn4eckuM Ko/ieKTnBoM
Ha4a/ibHOM WKO/IbI

MepeyeHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

HanpasneHnve noarotosku: 44.04.01 - Meparormyeckoe obpasoBaHue
Mpodpmnb NOAroTOBKM: YNpasneHne Ha4yanbHbIM 0bpasoBaHnem
KBanucukaums BbinyCKHUKA: MarncTp

dopma 0byyeHus: 3a04Hoe

SA3bik 0by4eHuns: pycckuia

"oa Hauana obyyeHus no obpasosatenbHoi nporpamme: 2020

OcHoBHas nuTeparypa:

ConHuesa, H. B. YnpasneHve B negarormyeckoin oesitenbHoCTV [ONeKTpoHHbIN pecypc] : y4eb. nocobue / H. B.
ConHuesa. - 2-e usg,., ctep. - M.: danHta, 2012. - 120 c. - ISBN 978-5-9765-0861-3. -

Pexum poctyna: http://znanium.com/catalog/product/455802

Monos Buktop JleoHnoosny/ YnpasneHne MHHOBAUMOHHBLIMU NMpoekTaMu: y4eb. nocobue / nog pegn. Monos B.J1. -
M.:MH®PA-M 'N3patenbcknid Oom', 2009. - 336 c¢.: 60x90 1/16. - (Bbicwee obpasosaHue) ISBN 5-16-002774-2 -

Pexwum goctyna: http://znanium.com/catalog/product/116713

Kunbaros ApnanboH Akosnesud MutpogaHosa EneHa AnekcannposHa MeaHosckas Jliogmuna BnagummpoBHa/
YnpaeneHune nepcoHanom: Yuebruk / A.A. KnbaHos, J1.B. MBaHosckas, E.A. MutpodpaHosa. - M.: PUOP, 2007. - 288 c.:
70x100 1/32. - (Bbicwee obpazoBaHue (kapmaH. goopmar)). (obnoxka, kapm. doopmart) ISBN 978-5-369-00151-6 - Pexum
noctyna: http://znanium.com/catalog/product/124078

JononHutenbHasa nuteparypa:

KubaHoB A. S1. YnpaeneHve nepcoHanom: Marvnctepckas nporpamma 'YnpasneHue nepcoHanom opr-ummn' (sapuart. yueb.
aucu.): Yueb. noc. / TYY; MNoxn pea. npodp. A.4. Knbarosa - M.: HLL MIHDPA-M, 2013 - 256¢.: 60x90 1/16. - (BO:
MarwucTp.). (n) ISBN 978-5-16-006867-1, 500 aK3.

http://znanium.com/bookread2.php?book=411608
YnpasneHnve. Hay4Ho-npaktudecknii xypHan, 2013, € 1(1) / YnpasneHue. Hay4Ho-npakTnyeckuin xypHan, € 1(1), 2013

http://znanium.com/bookread2.php?book=444520
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)

51.B.02.02 YnpasneHue nesarorn4eckuM Ko/ieKTnBoM
Ha4a/ibHOM WKO/IbI

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHbI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CMPaBOYHbIX CUCTEM

HanpasneHnve noarotosku: 44.04.01 - Meparormyeckoe obpasoBaHue
Mpodpmnb NOAroTOBKM: YNpasneHne Ha4yanbHbIM 0bpasoBaHnem
KBanucukaums BbinyCKHUKA: MarncTp

dopma 0byyeHus: 3a04HoE

SA3bik 0by4eHms: pycckuia

"oa Hauana obyyeHus no obpasosatenbHo nporpamme: 2020

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJpOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauuoHHas cuctema Microsoft Windows 7 MpodbeccuonanbHas unum Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYECKas nuTepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYUK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctasneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npom3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PYKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenei segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6nbnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHU 06pa30oBaTeNbHbIX CTaHAAPTOB U BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMMekchbl, MOHOrpadum, asTopedeparbl, Auccepraumm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3naHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANNYMK B ANEKTPOHHO-BMBNNOTEYHOR crncTeme
"KoHCynbTaHT cTyAeHTa", LOCTYN K KOTOPOi NpeaocTasneH obyyatowmmes. MHoronpoguibHbli 06pa3oBaTtenbHblii
pecypc "KoHcynbTaHT cTyaeHTa" sBnsieTcs anekTpoHHon 6ubnuoteyHol cuctemoii (36C), npesoctaBnstowein AocTyn
uepes ceTb VIHTepHeT Kk y4ebHO nuTepaType 1 OONONHUTENbHBIM MaTepuanam, NpUobpPeTEHHbBIM HA OCHOBAHWU NPSIMbIX
LOroBopoB ¢ npaBoobnanatensimu. MoNHOCTbIO COOTBETCTBYET TPebOBaHNAM (oefepanbHbIX FOCy AapCTBEHHbIX
06pasoBaTtebHbIX CTaHAAPTOB BbiCWEro 06pa3oBaHUS K KOMNNEKTOBAHWIO BUBNNOTEK, B TOM YACIE ANEKTPOHHbIX, B
YyacTtn oopMUPOBAHNS POHLOOB OCHOBHOW W AOMONHUTENBHOW NUTEpaTypbl.
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