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Mporpamma omcuunnmHbl "OueHka COCTOSHNA 1 ONTUMM3aums Kagposoro genonponssonctea’; 38.04.03 "YnpasneHne nepcoHanom".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. ®oHAO OLEHOYHBIX CPeacTB Mo AUCUUNMHE (MOaynio)

6.1. MepeyeHb KOMMNETEHLUIA C yKa3aHWEM 3TarnoB MX (POPMUPOBaHMS B MPOLIECCE OCBOEHUS 0bpa3oBaTenbHoii
nporpamMmbl 1 OOPM KOHTPOIS NX OCBOEHWUS

6.2. OnucaHune nokasarenem n Kputepunes oueHnBaHNA KOMMETEHUMN Ha pasnunyHbIX aTanax ux popmMmnpoBaHns,
onuncaHue wkKan oueHmnBaHun4

6.3. Tunosble KOHTPO/bHbIE 3a0aHNA NN NHble MaTepuanbl, HGOéXO,D,I/IMbIe Ong oueHkKun 3HaHI/II7I, yMean7|, HaBbIKOB U
(Mnn) onbiTa BEATENbHOCTU, XapakTepMayoLWmnx aTanbl OPMUPOBAHNS KOMMETEHLUMI B NPOLIECCE OCBOEHUS
06pasoBaTtenbHON NPOrpamMMmbl

6.4. MeTtoanyeckne matepuanbl, onpegendiowmne npouenypbl oleHnBaHuA 3HaHWN, yMean7|, HaBbIKOB U (I/IJ'II/I) onbiTa
0eATenbHOCTU, XapaKkTepusyowmx atanbl oOpMUpPOBaHNSA KOMMeTeHuunin

7. NepeyeHb nutepaTypbl, HEOHXOAMMOW ONS OCBOEHMS AUCLMNIMHBI (MOAYy”Ns)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALMOHHOW ceTh "IHTepHeT", HeobX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeToamnyeckme ykasaHus nns obyyatolmxcs no 0CBOEHWIO AUCLMMNMHBI (MOOYNS)

10. MepeyeHb MHOPMALMOHHBIX TEXHOMOMMIA, UCMONb3YEMbIX MPU OCYLECTBEHNM 0Bpa3oBaTeNibHOro npowecca no
LMCUMNAVHE (MOOYNIO), BKMOYAS NepeyeHb NPorpaMMHOro obecneyeHns n MHPOPMALIMOHHbBIX CMPaBOYHbLIX CUCTEM (NpK
HeobXoaMMOCTHK)

11. OnncaHne MaTepuanbHO-TeXHUYecko 6a3bl, He0bX0AMMOI ANs ocylwecTBNeHNs obpa3oBaTeNnbHOro npoLlecca no
aucumnnuHe (Mooynto)

12. CpeancTea agantauuy NpenofaBaHns AUCLMMNWHBI (MOSYNs) K NoTPebHOCTSM 06yyatoWwmxcs MHBANNLOB W NN, C
OrpaHUYeHHbIMY BO3MOXHOCTSMY 300POBbS

13. MNMpunoxeHue Ne1. doHA OLEHOYHbIX CPEOCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON AN OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. MNepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMMNINHBI (MOSYns),
BKNIOYAs NepeyeHb NPOrpaMMHOro obecneyeHmst 1 MHEOPMaLIMOHHBIX CMPABOYHBIX CUCTEM
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Mporpamma omcuunnmHbl "OueHka COCTOSHNA 1 ONTUMM3aums Kagposoro genonponssonctea’; 38.04.03 "YnpasneHne nepcoHanom".

Mporpammy oucumnnuHel paspaboTan(a)(m) ooueHT, K.H. (aoueHT) MaHcypoea T.I". (Kagoenpa a3KOHOMUYECKOR Teopum 1
SKOHOMMYECKOI NONMTNKK, SKOHOMMYECKOoe oTaeneHne), mansurova_tgfksu@mail.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMeTeHLun npuobpeTtaeMoi KOMNETEeHLUN

MK-13 3HaHVEeM MEeTo[0B 1 BlaeHNEM HaBblkaMUn OLEHKN apPeKTUBHOCTU, AeNCTBYOWEN
B OpraHmsaumun cucTembl HaiMa u agantauumn nepcoHana

MK-19 BnageHneM HaBblKamu OLIEHKM COCTOSIHUS U ONTUMU3aLnN KanpoBoro
[,enornpon3BoaACTBa U KafgpoBOro yyeta

MNK-28 BnafLeHUeM HaBbIKaMy HACTABHUYECTBA, CMOCOBHOCTbIO BLOXHOBNATL APYrUX Ha
pasBuTNE NnepcoHana u opraHnsauunm

MNnK-4 yMeHVeM paspabaTbiBaTb M BHEAPSTL MOAUTUKY afantaumm nepcoHana
opraHnsauumu

Obyqarowumitcs, OCBOVBWNIA AUCLUANAUHY (MOSY/b):

JonxeH 3HaTb:

- NOPSAOK 0GOOPMIIEHNS AOKYMEHTOB afantauum nepcoHana opraHm3aunu;

- MeToAbl OLEHKM 0eNnonpon3BoACTBa, AEVCTBYIOWEro B OpraHM3aumm CUCTEMbl HaliMa 1 agantaumm nepcoHana;
- NPUHUXNbI (pOpMI/IpOBaHI/IH COCTOSAHMA 1 oNTUMM3aUnn KanpoBOro yyerta,;

- acnekTbl HACTABHUYECTBA, CMOCOOHOCTLIO BAOXHOBNATL APYrMX HA Pa3BUTUE NepcoHana u opraHnsaunu.

JonxeH ymeTtb:

- p33pa6aTblBaTb N BHEOPATb 0enonpon3BoACcTBO MO agantaunm nepcoHana opraHn3aumnmn;

- NCNonb30BaTb MeTOObl ONTUMKN3ALINN, Ll,eI7ICTByPOLIJ,eI7I B opraHm3aunn CUCTEMbI Harma v agantauuu nepcoHana;

- OueHMBaTb COCTOAHME KaapoBOro aenonpon3soncTea 1 KagpoBoro ydeta no agantaumm n HaCTaBHUYECTBY,

- Bnagetb HaBblkaMn HAaCTaBHNYECTBA, CNOCOBHOCTbLIO BOOXHOBNSATb Opyrnx Ha pa3sutme nepcoHana n opraHnsauunn.

JlonxeH Bnanetb:

- HaBblKaMy OEenonpoM3BOACTBA MO aganTauumn NnepcoHana opraHMsaumm;

- HaBbIKaMW OLIEHKW COBPEMEHHbIX CMOCOO0B U TEXHWKM CO3OaHNs NOKYMEHTOB, OE/CTBYIOWEN B OpraHn3aumm
C/UCTEMbI HaliMa 1 agantaummn nepcoHana;

- HaBblKaMW OLIEHKMW COCTOSIHMSA U ONTUMM3aLUN KaapoBOoro 0enonpon3BoACTBa M KanpoBOro yyeta no agantaumm un
HaCTaBHNYECTBY;

- HaBblkaMn OOKYMEHTaLUMNOHHOIro obecneyeHus HaCTaBHW4YeCTBa, CNOCOBHOCTbIO BOOXHOBNATb Opyrux Ha passuntne
nepcoHana n opraHnsauunn.

2. Mecto aucumnnuHbl (Mopyns) B cTpyktype OIMOIM BO

HaHHas gncuunnuHa (Mogynb) BkAoYeHa B pasgen "61.8B.1B.06.02 OucumnamHel (Mogynm)" OCHOBHOW
npogoeccroHanbHon obpasosartenbHo nporpammel 38.04.03 "YnpaBneHue nepcoHanom (YnpaeneHue nepcoHasnom
opraHnsauum)" n OTHOCUTCS K AMCLMMMHAM No BbiGopy.

OcBaunBaeTcs Ha 2 Kypce B 4 ceMecTpe.

3. O6bem gucuMnanHbI (MOAYNs) B 3a4eTHbIX eAuMHMLaX C YKa3aHMeM KONMYecTBa YacoB, BblaeNIeHHbIX Ha
KOHTaKTHYI0 paboTy oby4yaroLmuxcs ¢ npenopasaresnem (Mo BMAaM yuyeOHbIX 3aHATUI) U HA CaMOCTOSATE/IbHYIO
paboTy obyuarloLmxcs
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Mporpamma omcuunnmHbl "OueHka COCTOSHNA 1 ONTUMM3aums Kagposoro genonponssonctea’; 38.04.03 "YnpasneHne nepcoHanom".

O6was TpynoEMKOCTb ANCLIMNNHBI COCTABASET 2 3a4eTHbIX(ble) eAnHWL(bI) Ha 72 yaca(oB).

KoHTakTHas paboTa - 16 4yaca(oB), B TOM YucC/e nekuun - 4 yaca(oB), npakTudeckme 3aHatus - 12 yaca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPONb CaMOCTOSITENbHOW paboThl - 0 Yaca(os).

CamocTositenbHas paboTta - 52 yaca(os).
KoHTponb (3a4€T / ak3ameH) - 4 yaca(os).
®dopma NPOMEXYTOYHOr0 KOHTPONS ANCLUMANHBI: 3a4€T B 4 CEMECTpE.

4. CopepXaHue OUCLMIMINHDBI (MOAYNS), CTPYKTYPUPOBaHHOE MO TeMaM (pa3genam) C ykasaHMeM OTBEA,EeHHOro Ha
HUX KONMYECTBa aKafleMUYeCKMX YacoB U BUAOB YYEOHbIX 3aHATUN

4.1 CTpyKTypa 1 TeMaTM4yeckui niaH KOHTaKTHOM U CaMOCTOSITe/IbHOM PaboThbl NO AUCLUNANHE (MOBYNIO)

Buabl 1 yacbl
KOHTaKTHOM paboThbl,
Pa3penbl aMcuunivHbl / MX TPYDOEMKOCTb CamocTtosTenbHas
N moayns Cemectp (B yacax) pa6ota
MpakTuyeckmelllabopaTtopHble
3aHATUSA paboTbl

Jlekuunn

Tema 1. [lokyMeHTUpOBaHue

1 yrnpasneH4YeCcKon OesaTeNbHOCTU.
‘|3awmTa nepcoHanbHbIX AaHHbIX
paboTHuKa.

Tema 2. [IOKyMEHTHI,
noateepXxgaiowue TpyaoByio
LesTenbHOCTb paboTHNKOB. Mprem
Ha paboTy: 3aknio4YeHne TPy LOBOro

o |BOTOBOPA; opopMneHne nM4Horo
‘|laena. ViameHeHne TpyaooBoro
norosopa. Nepesog n nepemelueHve.
MpekpaueHue (pacTopxeHue)
TPY.LOBOro NoroBopa ¢ paboTHNKOM
(yBONbHEHME).

Tema 3. Otnycka u cnyxebHble
3.|[komaHanpoeky. [lokyMeHTUupoBaHmue 4 0 3 0 12
OLEeHKW JeaTenbHOCTV nepcoHana.

Tema 4. CoBpeMeHHble cnocobbl 1
TEXHMKA CO30aHNS OOKYMEHTOB.
OpraHusauus pokymeHToobopoTa u
COCTaBneHne HOMeHKNaTypbl aen
cnyx6bl kanpos. [MNogrotoeka aen
cny>x06bl KafpoB K apXUBHOMY
4.|XxpaHeHuIo, NoOPsOoK XpaHeHns oen un 4 1 3 0 12
nX nepefayn B rocy1apCTBEHHbIN
apxuB. [TpoBepka kagpoBoro
[enonpon3soacTea TPy.noBow
nHcnekuuen. Pewerne
VHOMBMIOYANbHBIX Y KONNEKTUBHbIX
TPYLOBbIX CMOPOB.

NToro 4 12 0 52

4.2 CopepxaHue AUCUUMINHbI (MOBYNSA)
Tema 1. [10KyMeHTUpOBaHUE ynpaBieHYeCcKoN AeaTeNlbHOCTU. 3aluuta NnepcoHanbHbIX AaHHbIX paboTHUKA.

MoHsTME [OKYMEHTUPOBaHMWS ynpaBneHyeckol gestenbHocTu. KOpuanyeckas cuna nokymeHTa. [ocynapcTBeHHas
cucTeMa [oKyMeHTaumnoHHoro obecnedeHuns ynpasneHus. Mopsnok cornacoBaHns U NOANUCaHUS AOKYMEHTOB.

YHI/ICleKaLI,VIF! W cTaHpapTM3aunsa ynpaBneH4ecknx JOKYMEHTOB; NOpPAOOoK 3an0/HEHUS TUMOBbIX POPM. I'Ipanma
opopmMneHnsa ynpasneH4ecknx OOKYMEHTOB.

Buabl 6naHkoB. PekBnauTbl 1 nx npegHasHadeHve. TpeboBaHWs K COaepXaHuio, CTPYKTYPE U CTUMIO N3NOXEHNS
yrnpaBneH4YeCKmX LOKYMEHTOB.

MoHATUE NepcoHanbHbIX AaHHbLIX PaboTHUKOB, Nx 0bpaboTka. Obwue TpeboBaHUs Npu 06paboTke NEPCOHANBHbIX
JaHHbIX PabOTHMKA M rapaHTUM UX 3aLLUTHI.

OTBETCTBEHHOCTb 3a HapYyLWeHNe HOPM, perynmpytowmx o6paboTky 1 3almTy NepcoHanbHbIX 4aHHbIX paboTHMKA.
MonoxeHwue o 3aluTe NepcoHanbHbIX AaHHbIX PaboTHMKA ? NOpPAOoK paspaboTKu, COrnacoBaHusl, yTBepXaeHUS.

CrpaHnua 4 13 26.




Mporpamma omcuunnmHbl "OueHka COCTOSHNA 1 ONTUMM3aums Kagposoro genonponssonctea’; 38.04.03 "YnpasneHne nepcoHanom".

Tema 2. [10KyMeHTbI, NOATBEpXAaloLlue TPYAOBYIO AeATeNbHOCTb Pa6oTHMKOB. Mpuem Ha paboTy: 3aknoueHue
TPYAOBOro [0roBopa; ocoopmieHune nuyuHoro aena. UameHeHue Tpynosoro aoroeopa. Mepeson n
nepemelleHue. MpekpalleHne (pacTopxeHUe) TpyA0BOro A0roBopa ¢ paboTHUKOM (YBONIbHEHME).

Tpynosoi gorosop. Buabl, hopma, cogepxaHune. 3akntoyeHne Tpynosoro gorosopa. CpoyHbln Tpynoson gorosop. T/
C PYKOBOONTENEM OpraHn3aumm.

KoHTpakTbl, 3aKknto4aeMble B pamkax LiefieBoi NoAroToBKN CreumnanncToB C BbICWUMM 1 CPeaHnM npod. obpasoBaHmeM.
YueHunyeckunn gorosop. TpynoBoi foroBop ¢ cosMmectutenem. T/ Ha Cpok 00 ABYX MECSALEB.

TpynoBoit LOroBop ¢ ce30HHbIMU pabo4nmin. VIaMeHeHns TpyooBOro Aorosopa.

prJJ,OBaﬂ KHMXKa. HOpMaTI/IBHO ? MeToomnyeckue LOOKYMEHTbI, pernaMmeHTupyroumne sengeHne TpynoBbix KHUXEK.
I'IpaB|/|na 3anoyiIHeHNA TPy oOBbIX KHUXEK N TUNMNYHbIE owmnbKM pa60To,uaTene|7|.

BHeceHWe n3mMeHeHNl 1 UCMIPaBNEHUIA B TPYLOBYIO KHUXKY. [ybnukat TpyLoBON KHUXKN. YUYET U XpaHEeHUE TPYLOBbIX
KHUXEK. YHUUTOXEHNE BNaHKOB TPYLOOBOW KHUXKM.

Mopsnok odopMieHns coTpyaHuka Ha paboTy: TpyoBOl OOroBop; NpuKas o npueme. MapaHTuy Npu odOPMIEHNN.
WcnbiTaTenbHbIli CPOK: oLeHKa pe3ynbTatos. PaboTa no coBMecTUTENLCTBY, COBMELLEHME.

Ocob6eHHOCTN 0POPMIIEHNSI HEKOTOPbIX COTPYIHUKOB: OGPOPMIIEHNE HECOBEPLLEHHONETHEr0, BPEMEHHOro paboTHUKa.
OdpopMneHrie BHEWTATHOrO COTPYAHMKA: NOroBOP NoapsAa; LOroBop BO3ME3AHOr0 OKa3aHus yCnyr.

OgpopMieHre NMNYHbIX Oen: COCTaB IMYHOMO Oena, XpaHeHne, JOCTYM K NIMYHbIM Oenam.

N3meHeHre onpeneneHHbIX CTOPOHaMK YCOBUIA TPY40BOro AOroBopa.

MepeBon Ha apyryto paboTy: BuAbl, NOpsnoK nepesona. JokyMeHTupoBaHue. MNepemelleHne: OCHOBaHME,
LOKYMEHTUPOBaHMe.

MepeBoabl BHYTPEHHME U B APYrylo opraHusauuto. MNepeBonbl Npy cMeHe HasBaHUs OUPMbI, CTPYKTYPHOTO
nonpasgeneHuvs, LOMKHOCTH.

MNpekpalieHre TPyaoBOro Jorosopa: oblme 0CHOBaHUS, CPOKW pacTOpPXeHWs, Nprkaabl. MNpekpaleHre TpyLoBOro
L0roBOpa Mo CornaleHuo CTOPOH; NpeKpaLleHne CPOYHOro TPYA0BOro AOrOBOPA; PACTOPXXeHMe TPyA0BOro A0rosopa
no MHUUMaTUBe paboTHMKA; PacTOPXXeHUe TPyA0BOro A0roBopa no UH1umMatuee pabotonatens; npekpaweHme
TPY.LOBOro [OroBopa no 06CTosTeNbCTBAM, HE 3aBUCSLLMM OT BONM CTOPOH.

MNpekpalueHre TpynoBoro gorosopa scnenctaune HapyweHns TK P®. OdopmneHne yBonbHeHns. PacyeTsl npu
YBOSIbHEHUW.

Tema 3. Otnycka n cnyxe6Hble KOMaHAMPOBKW. [LOKYMEHTUPOBaHME OLLEHKWN AeATENbHOCTU NepcoHana.
Mopsinok NnpoeeaeHns n ocpopMieHns attectaunm paboTHMKOB. Ponb 1 coCTaBneHne xapakTepncTnk paboTHuKa.

PekomeHpaumu n pekoMeHaaTenbHoe nucbMo. Mpouenypa v othopMNeHNE NOOLPEHUI Y HANOXEHNS SUCLUNANHAPHbBIX
B3bICKaHMi1 Ha pabOTHWKOB.

E>xerofHblli OCHOBHOW onnayvBaeMblli OTNYCK: NPefoCTaBNeHe U 0DOPMIEHUE; rpadouK OTMYCKOB.

Buabl OTAYCKOB: €XeroHblii, 4ONONHWUTENbHbIA OnfaYynBaeMblii, 6e3 coxpaHeHust 3apaboTHONM nnaTbl, OTAYCK Mo
6epeMeHHOCTM 1 pofaM, No yxomy 3a pebeHKOM ? MopsaoK NPeaoCTaBneHUs, oopMIIeHMe.

Y4ebHbIi 0Tnyck. 3aMeHa oTrnycka OeHeXHOW KoMMneHcaumnen.
CnyxebHasi KOMaHANPOBKA: MOHATME, MONIOXEHME O CNy>XeBHbIX KOMaHANPOBKaX.

OdpopMneHrie KOMaHAMPOBaHNS COTPYLHMKA: MPUKa3, KOMaHAMPOBOYHOE Y IOCTOBEPEHME, XYypHan y4eTa paboTHUKOB,
BblObIBAIOWYX / NPUOLIBAIOLWMX B KOMaHLMPOBKY.

I'apaHTmm N KOMneHcauun npn KoMmaHonpoBKax. Otuet 0 KOMaHOupoBKe.
Tema 4. COBpeMeHHbIe cnocobbl M TeXHUKa Co3aaHus AOOKYMEHTOB. OpraHuaauMa ,IlOKyMGHTOOﬁOpOTa nu
cocTtaBneHue HOMeHKnartypbl gen Cﬂy)KﬁbI Kagpos. MoprotoBka pen Cny)KﬁbI KagpoB K apXUBHOMY XpaHEeHUIo,

nopsigok XxpaHeHus gen u ux nepenaym B rocy,ﬂapCTBEHHbllﬁ apXxuB. I'IposepKa KagpoBoro genonpoun3soancrtsea
pr,D,OBOVI MHcnekuuen. PeweHue UHOonBnayajbHbIX U KOJJIEKTUBHbIX TPYAOBbIX CMOPOB.

OcHoBHble MeToObl CO30aHUS OOKYMEHTOB. XapaKTepI/ICTI/IKa TpaanUuMOHHbIX METO00B O6p360TKVI KanopoBbIX
OOKYMEHTOB.

ABTOMaTM3aUMS NPOLECCOB CO3aaHNs AOKYMEHTOB. OCOBEHHOCTM NPUMEHEHNSI COBPEMEHHbIX CMIOCOBOB U TEXHMKA
CO3[aHus [OKYMEHTOB B KaLpOBOM cnyxobe.

Ob6wme npaeuna 06paboTkn LOKYMEHTOB. 3a4a4m 1 NOPSA0K COCTaBNEHNS HOMEHKNATypbl Aen cnyX6bl Kaapos.
dopma 1 comepxaHne HoMeHknaTypbl gen. pynnmposka Aen u ux oOpPM1POBaHUE.

Moarotoeka KanpoBblX OOKYMEHTOB K apXMBHOMY XpPaHEHMIO. SKcnemeaa LEeHHOCT OOKYMEHTOB 1 onpengeneHne cpokos
NX XpaHeHns.

OpraHn3auus onebpaTrBHOIO U MOCTOSIHHOMO XPaHEHNS LOKYMEHTOB ClyX6bl KanpoB.

Buabl npoeepok. YTo Heo6XxoamMMo 3HaTh O NpoLedype NpoxoxaeHus nposepku. MNpasa pabotoaatens. MNpasa
MHCMeKTopa no Tpyay W ero NoHOMOYUS.

OTBeTcTBEHHOCTb paboTonateneli 1 OOMKHOCTHbIX MWL, 32 HAPYLWEHWs! TPYLOBOro 3aKoHoAaTenbCTea. [1epmoamyHoCTb 1
NMPOLONXMUTENBHOCTb MPOBEPKMU.

MopsiaoK 0GPOPMNIEHNS PE3YNbTaTOB MePONPUATUS MO KOHTPOSIO.
MpoBepku, NPoBOAUMbIE BHEOIOAXETHLIMM CPOHOAMM.
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Mporpamma omcuunnmHbl "OueHka COCTOSHNA 1 ONTUMM3aums Kagposoro genonponssonctea’; 38.04.03 "YnpasneHne nepcoHanom".

MpoBepPKY NEHCUMOHHBIM POHAOM: KamepasnbHbIE U BbIE3[HbIE.

MpoBepky POHLOM COLMANBHOrO CTPaxoBaHms.

OTBeTCTBEHHOCTb MO pe3ynbTatam nposepku. LWTpadbl.

TpynoBsble criopbl, MHAMBUAYANbHbIE, KONNEKTUBHBIE; PELIEHNE COpa B KOMUCCUW MO TPYAOBbIM CNOPaM B CYAE;
MoPSA0K Pa3peLleHnst KONNEKTUBHOMO cropa.

CamoszawmTa paboTHMKaMn TPyAoBbIX NMPaB; PACCMOTPEHNE MHAMBULYaNbHbBIX TPYLOBLIX CMIOPOB.

5. MNepeueHb yue6HO-MeTOAMYECKOrO 0becnevyeHns A CaMOCTOsSITeNbHOW paboTbl 06yyaloLLUXCS NO
AucuunnuHe (Moayso)

CamocTosiTenbHas paboTa o0y4atolmMXcs BbIMNONHASTCS Mo 3a4aHNI0 1 NPY METOAMNYECKOM PYKOBOACTBE Mpenoaasarens,
Ho 6e3 ero HenocpencTBeHHOro y4acTus. CamocTosiTenbHasi pabota noapasnensieTcs Ha caMocTosiTeNbHYO paboTy Ha
ayIVNTOPHbIX 3aHSATUAX U HA BHeayOUTOPHYIO CaMOCTOSTeNbHYo paboTy. CaMmocTosTenbHas pabota obyyatowmxcst
BK/IHOYaET Kak MONIHOCTbIO CaMOCTOSTENbHOE OCBOEHME OTOENbHbIX TEM (pasnenos) AUCUUMINHLL, Tak U NpopaboTky TeM
(pasmenos), ocBavBaeMbIX BO BpeMs ayAMTOPHOW paboTbl. Bo BpeMsi caMocTosTenbHo paboThl 0bydatowmecs YATarT 1
KOHCMEKTUPYIOT y4ebHY10, Hay4yHYIo 1 CMPaBOYHYIO NNTepaTypy, BbIMONHAIOT 3a0aHusl, HanpasieHHble Ha 3aKkpenneHne
3HaHWUiA 1 0TPabOoTKY YMEHW 1 HaBLIKOB, TOTOBSTCS K TEKYLIEMY 1 MPOMEXYTOYHOMY KOHTPO/O MO AMCUMUMIMHE.

OpraHunsauus caMocTosTenbHO paboTbl 0ByHaroIWMXCs PErNaMeHTUPYETCS HOPMATUBHBIMI LOKYMEHTaMu,
y4ebHO-MeTOANYECKON NMTEPaTypOii U SNEKTPOHHBIMY 06pa30BaTENbHBIMU PECYPCaMU, BKNOYAS:

Mopsaok opraHM3aumm 1 ocylecTBneHNs 0bpasoBaTenbHO AeaTenbHOCTY No 06pasoBaTefibHbIM NPOorpaMMam BbICLIErO
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmMam crieyuanuteTa, NporpamMmmam MarucTpatypbl (yTBepXaeH
npvkasom MuHucTepcTea obpasoBaHusi U Hayku Poccuiickoin denepauun ot 5 anpenst 2017 rona Ne301)

MucbMo MuHucTepcTBa obpasosaHus Poccuiickoit depepaumm Ne14-55-9961H/15 ot 27 Hosibps 2002 1. "O6
aKTMBM3aLMM CaMOCTOATENBHOM paboThl CTYAEHTOB BbICLIMX YHEOHbIX 3aBEAEHUIA"

YcTaB cheaepanbHOro rocyapcTBeHHOro aBTOHOMHOrO obpasoBaTtensHoro yupexaeHns "KasaHckuin (MprBonxckuii)
denepanbHblil yHMBepcutet”

MpaBuna BHyTPEHHEro pacnopsiaka henepanbHOro rocyapCTBEHHOO aBTOHOMHOMO 06pa30BaTENbHOMO YHPEXAEHNS
BbICLEro npodeccroHanbHoro obpasosanus "KasaHckuii (MprBonxckuii) coenepanbHblii yHUBEpCUTeT"

JlokanbHble HopMaTMBHbIE akTbl KasaHckoro (MprBonkcKoro) doegepanbHoro yHmBepcuteTa

6. POHA, OLLEHOUYHbIX CPEACTB MO AUCLUMNIMHE (MOAYNIO)

6.1 MepeyeHb KOMMNETEHLUNA C YKa3aHUEM 3TanoB ux popMupoBaHuUs B NpoLiecce 0CBOeHUsi o6pa3oBaTtefibHOMN
nporpamMMbl U OOPM KOHTPOJISI UX OCBOEHUS

dopma KOHTpons OueHunBaemble
KOMMeTeHUUn

dran TeMmbl (pa3pernbl) AUCLUUNUHBI

CemecTp 4
TeKyLLM KOHTPO/Ib

1. [JokyMEeHT1pOBaHNE ynpasneHYeckon geaTenbHocTu. 3awmura
NepCcoHanbHbIX AaHHbIX PaboTHVKA.

2. [lokymMeHTbl, noaTeepXxjatowme TpyaoByiO AeATENbHOCTb
paboTHUKOB. Mpuem Ha paboTy: 3akoYeHne Tpya0BOro
[orosopa; ooopMIeHne NMYHOro aena. VismeHeHvne Tpynosoro
norosopa. Nepesog n nepemelueHne. MNpekpaleHne
(pacTopxeHue) TpyoOBOro Aorosopa ¢ paboTHNKOM (YBONIbHEHME).
3. OTnycka u cnyxebHble KOMaHOUPOBKM. [JOKyMEHTMPOBAHME

1 |YcTHbI onpoc NnK-19, k-4, rnK-13 OLEHKN OeaTenbHOCTU nepcoHana.

4. CoBpeMeHHble Cnocobbl U TEXHUKA CO30aHNUS IOKYMEHTOB.
OpraHunsauus BoKyMeHToob0opoTa 1 COCTaBNEHUE HOMEHKNATYPbI
nen cnyx6bl kagpos. Moarotoeka nen cnyx6bl Kagpos K
apXMBHOMY XPaHEHUIO, NOPAAOK XpPaHEHNS Aen 1 ux nepenayv B
rocynapCTBeHHbI apxmB. [poBepka kagpoBoro
[enonpon3BoacTBa TPYOOBOA nHcnekumen. Pewexve
WHAMBUOYANbHbIX U KONNEKTUBHBIX TPYOOBbLIX CMOPOB.
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Mporpamma omcuunnmHbl "OueHka COCTOSHNA 1 ONTUMM3aums Kagposoro genonponssonctea’; 38.04.03 "YnpasneHne nepcoHanom".

bopma KoHTponss |OueHMBaeMble

PTan KOMMNeTeHuun

Tembl (pa3nenbl) AUCLUMUHDI

1. [JokyMeHT1poBaHve ynpasneH4eckon gesaTenbHocTu. 3awmura
nepCcoHanbHbIX JaHHbIX PaboTHMKA.

2. [lokyMeHTbl, noaTeepXxjatowme TpyooBylo AeATENbHOCTb
paboTHKKOB. Mprem Ha paboTy: 3aKNYEHVE TPYLOBOrO
[orosopa; oopMeHne NMYHOro aena. ViameHeHve Tpynosoro
norosopa. lNepesog n nepemelleHne. MNpekpaleHne
(pacTopxxeHune) TpyLOBOro 4orosopa ¢ paboTHUKOM (YBONIbHEHME).
3. OTnycka u cnyxebHble KoMaHONPOBKM. [LOKyMEHTMPOBaHME

2 |TectmpoBsaHue MNK-13, NMK-19, NMK-28  |oueHkn 0esaTenbHOCTM nepcoHana.

4. CoBpeMeHHble crocobbl U TEXHUKA CO30aHNS LOKYMEHTOB.
OpraHun3auus [okyMeHToob0opoTa 1 COCTaBNEHUE HOMEHKNATYPbI
nen cnyx6bl kagpos. Moarotoeka nen cnyx6bl Kagpos K
apXMBHOMY XpaHEHWIo, NOPAAOK XpaHEeHNs Aen 1 ux nepenayv B
rocynapcTBeHHbIN apxmB. [Mposepka kaapoBoro
0Eenonpon3BoacTBa TPyLOBOW UHCNekumen. PeweHne
WHIMBUOYANbHbIX U KOMNEKTUBHBIX TPYOOBbIX CMOPOB.

1. [loKyMEHTUpPOBaHWE ynpaBneH4Yeckon aesTensHocTn. 3awmta
nepcoHanbHbIX faHHbIX paboTHUKA.

2. [JokymMeHThI, MoATBEPXAAOWME TPYLOBYIO AEATENbHOCTb
paboTHUKoB. MpreM Ha paboTy: 3aknodYeHne TPyLoBOro
norosopa; ohopMneHne nmyHoro aena. ViameHeHue TpyanoBoro
noroeopa. lNepeson n nepemelueHue. lNpekpaleHre
(pacTopxeHune) TpyaoBOro forosopa ¢ paboTHUKOM (YBONIbHEHUE).
3. Otnycka n cnyxebHble KoMaHANPOBKK. [JoKyMeHTUpoBaHme

3 |Pedoepar MK-4 , MK-19, MNK-28 OLEHKWN OesATeNnbHOCTU nepcoHana.

4. CoBpeMeHHble crnocobbl U TEXHMKA CO3AaHUst LOKYMEHTOB.
OpraHnsauusi LokyMeHToobopoTa 1 CocTaBeHne HOMEeHKNaTypbl
nen cnyx6bl kanpos. Moarotoska aen cnyx6bl KAOpPoB K
APXMBHOMY XpaHEeHMo, MOPSOOK XpaHEeHNS OeNl U UX nepenayn B
rocynapcTBeHHbIN apxmB. [poBepka kaapoBoro
[enonpou3BoacTea TPyAOBOW MHCNeKLmen. PeweHune
WHOUBMOYANbHBIX U KONNEKTUBHbIX TPYAOBbIX CMTOPOB.

MK-13, MK-19, rK-28,
3auer 1K -4

6.2 OnucaHune nokasartenen v KpUTepmes OLLEHUBAHNA KOMMETEHLMIA Ha pa3/InyHbIX 3Tanax ux coopMmposaHus,
onucaHue LLKan oLeHMBaHUS

Kputepum
®opma OL,eHNBaHUS 3ran
KOHTpOnsi

OTnN4YHO Xopoluo Y nosn. Heyn.

CemecTp 4

TekyLLUA KOHTPONb

YcTHbIN onpoc |B oTBeTe KavecTBeHHO |(OCHOBHblE BONPOCHI Tema yacTnyHo Tema He packpbiTa.
packpbITO codepXaHue [TeMbl packpbiTbl. packpbita. OtBeT cnabo [[oHsATHAHLIA annapaTt 1
Tembl. OtBeT xopowo  |CTpykTypa oTBeTa B CTPYKTYPUPOBaH. OCBOEH
CTPYKTYPUPOBAH. Lenom ageksartHa Teme. [[oHATUAHBLIA annapaT  |HeyAoBNEeTBOPUTENBHO.
MNpekpacHo ocsoeH Xopolo ocBoeH OCBOEH 4YacTWN4HO. MoHnMaHue maTepuana
MOHATUAHBLIA annapaT. |MOHATWIHbIA annapart. ([ToHVMaHue oTaenbHbIX |[parMeHTapHoe Mnu
MNMpoaemMoHcTpypoBaH  [[pooeMoHCTPUPOBaH  |MONOXEHWIA 13 oTcytcTByeT. HeymeHue
BbICOKMNI YPOBEHb XOPOLMNA YpOBEHb maTepuana no Teme. hopMynuposaTb CBOU
MOHMMaHNs MaTepuana. [MoHMMaHus matepuana. Y nosnetsoputenbHoe  [Mbicnu, obcyxaathb
MNMpeBocxonHoe yMeHne [Xopouwee ymeHve yMeHune ONCKYCCUOHHblE
goopMynnpoBaTb CBON  |popMynnpoBaTb CBOM  |ChOPMYNMpPOBaTb CBOW  [MONOXEHUS.
Mbicnn, obcyxaatb Mbicin, obcyxaaTtb Mbicnn, obcyxaaTtb
ONCKYCCUOHHblE INCKYCCUOHHbIE IAVNCKYCCUOHHblE
NoOnoXeHuns. MONOXEHUSI. NONoXeHns.

TecTtupoBaHue |86% npasBuibHbIX Ot 71% b0 85 % Ot 56% 0o 70% 55% npaBunbHbIX
oTBeToB 1 Honee. NpPaBuNibHbIX OTBETOB.  |MPaBWbHbIX OTBETOB. |[OTBETOB U MEHEE. 2
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Mporpamma omcuunnmHbl "OueHka COCTOSHNA 1 ONTUMM3aums Kagposoro genonponssonctea’; 38.04.03 "YnpasneHne nepcoHanom".

dopma Kputepum dran
KOHTpOnsi OLeHMBaHUS
OTnN4YHO Xopoluo Y nosn. Heyn.

Pedepar Tema packpbita Tema B OCHOBHOM Tema packpebiTa cnabo. [Tema He packpbiTa.
NOMHOCTbIO. packpbita. MponoemMoHcTprpoBaHo [[MpoaeMoHCTPUPOBaHO 3
MpoaeMoHcTprpoBaHo ([poaeMOHCTPMPOBAHO |yOOBNETBOPUTENBHOE  (HEYLOBNETBOPMTENbHOE
npeBoCcxogHoe xopoulee BnageHve BnafeHne MatepuanoMm. [BnageHme Mmatepuasnom.
BnafeHme MatepumanoMm. [MaTepuanom. Vcnonb3oBaHHbIe Vcnonb3oBaHHbIE
Vcnonb3oBaHbl Vcnonb3oBaHbl WCTOYHUKN 1 CTPYKTYpa |MCTOYHMKM
Hagnexawme Hagnexaiue paboTbl YacTUYHO HEeLOCTaTOYHbI.
WUCTOYHUKN B HYXXHOM  |UCTOYHMKM. CTPyKTypa |COOTBETCTBYIOT CTpykTypa pabotbl He
konnyectee. CTpykTypa |paboTbl B OCHOBHOM NoCTaB/EHHBIM COOTBETCTBYET
paboTbl COOTBETCTBYET [COOTBETCTBYET 3apayam. CteneHb nocTaBNeHHbIM
NOCTaBNIEHHbIM NnocTaBNEHHbIM CaMOCTOSTENbHOCTU 3apayam. Pabota
3apayam. CteneHb 3agadvam. CTteneHb paboTbl HU3Kas. HecamoCTOoATENbHA.
CaMOCTOATENBHOCTH CaMOCTOSATENBHOCTU
paboTbl BbicOKas. paboTbl cpenHss.
3auteHo He 3auteHo

3auer O6yuatowwmitics 0bHapyXun 3HaHne ocHoBHoro  |Obyyatowmiicst oBHapyXunn aHaunTeNbHble
yuyebHO-nporpaMMHoro Matepuana B o6beme, npobenbl B 3HAHMSIX OCHOBHOO
HeobXo4MMOM ONsi fanbHewen yuebsbl 1 y4yebHO-nporpaMMHOro MaTepuana, fonycTun
npeacTosiwen paboTbl Mo creumnanbHOCTH, NPVHUMNanbHble OWMOKM B BbIMONHEHWN
Crpaswics C BbIMOSHEHNEM 3a0aHu, npenycMOTPEHHbIX NPOrpaMmon 3afaHnin u He
npeaycMOTPEHHbIX MPOrpaMMol AUCLMMAUHBL.  |CNOCOBEH NPOLONXUTE 0ByHeHue nnm

NPUCTYNUTb NO OKOHYaHWM yHMBEpPCUTETA K
npodpeccroHanbHoi nesitensHocTy 6e3
DOMONHUTENbHbIX 3aHATWIA MO COOTBETCTBYIOWEN
LMCLMNNNHE.

6.3 TunoBble KOHTPONbHbIE 3a8aHUS UK UHble MaTepualbl, He0O6XooMMbie OJ1S1 OLLEHKWN 3HaHUW, YMEHWUH,
HaBbIKOB U (UW1M) onbiTa AeATeNIbHOCTU, XapakTepu3yloLuX atanbl joopMUpoBaHUA KOMMNETEHLUN B npoLiecce
0CBOeHuUsi o6pa3oBaTeNnbHON NPOrpamMmmbl

CemecTp 4

TekyLUA KOHTPONb

1. YcTHBIA onpoc

Tembl 1,2, 3, 4

Tema 1. [lokyMEHTUPOBaHMWE YNPaBIEHYECKON AESTENbHOCTY. 3alumTa NEPCOHANbHbBIX AaHHbIX PaboTHUKA.
YCTHbIR onpoc:

. YTO Takoe [OKYMEHT 1 KaKoBbl €ro cpyHKumMn?

. B yem 3aknioyaeTcs cyTb yHUUKaLUMKM 1 CTaHOapTU3aLmMm OKYMEHTOB B AE€N0NPON3BOACTBE?

. Daiitte knaccmdprkaumio LOKYMEHTOB, 006pa3yoWUXCS B OEATENBHOCTY NPEANPUSATHS.

. Yto Takoe 6naHk nokymeHTa? Kakue Buabl GnaHkoB 3HaeTe?

. KakoBbl 0cOBeHHOCTH pasmelleHns Ha BnaHke NOCTOSAHHbIX PEKBU3UTOB [OKYMEHTOB?

. BeneHwve TpynoBow KHUXKU: 06LWMe NONOXEHUS.

. Buobl u cogepxaHme BOMKHOCTHbIX MHCTPYKLNA.

. Buobl n cogepxaHune TeMaTnieckux NMHCTPYKLUMUA.

. CylwHoCTb 1 cogepxaHve opraHM3aunoHHOro aokymeHnTa "lonoxeHve o nepcoHane".

10. Knaccugoukaumsi HopMaTMBHO-METOLNYECKNX MATEPUAN0B, PErNaMEHTUPYIOWMX PaboTy pa3nuyHbIMK KaapoBbIMy
LOKYMEHTaMmMu.

11. CTpykTypa u WwrartHas yucneHHocTb. WitatHoe pacnucaHwe.

12. 3apayun LOKyMEHTMPOBaHWS ynpasieHnst Kagpamu u opraHmsaumm paboTbl ¢ KaLpOBbIMU LOKYMEHTAMU.

13. Mopsanok paspaboTkn AONXKHOCTHBIX MHCTPYKUMA paboTHUKOB KaapOoBOMA CryX6bl.

14. JlnyHas kapToyka CoTpyaHMKa.

15. Knaccudgoukauust HopMaTMBHO-METOANYECKNX MATEPMANOB, PErNaMeHTpyoWwmx paboTy pasnuyHbLIMM KaapoBbIMU
LOKyMeHTaMmu.

16. [lokyMeHTbl N0 NpueMy, yBOSIbHEHUIO, MEPEBOAY U OTNyCKaM.

17. MNMepeyncnute BUObI OPraHN3aLMOHHbIX LOKYMEHTOB. M3noxute 0COBEHHOCTN X OCDOPMNEHNS.

18. HasoBuTe BUAbI pacnopsanTeNnbHbIX JOKYMEHTOB. YKaxXute 0COBEHHOCTA 1 pasnuyns B X ogoopmneHnmn. OnuwmTe
CTPYKTYypy npukasa, CoCcTaB PEKBU3NTOB.

19. MNepeuncnute BUAbI MH(POPMALMOHHO-CNPABOYHOM AOKYMEHTauuK. [lanTe ux KpaTkyro XapakTepucTuKy.

20. Kakne ocobeHHOCTU 0CpopMNIEHUSI OKNAAHOM 1 06 BSCHUTENBHOM 3anncoK?

21. Kak ponxHa 6biTb ochopmieHa crnpaska?

OCoOoO~NOOTPhWDN =
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Mporpamma omcuunnmHbl "OueHka COCTOSHNA 1 ONTUMM3aums Kagposoro genonponssonctea’; 38.04.03 "YnpasneHne nepcoHanom".

Tema 2. [lokyMeHTbI, MOATBEPXAAOLWME TPYLOBYIO AeATENbHOCTb PaboTHNKOB.[Mpuem Ha paboTy: 3aknoueHne TPYLOBOrO
norosopa; ochopmneHne nmyHoro gena.ameHeHne Tpynosoro norosopa. lNepesog u nepemelueHune. MNMpekpaleHne
(pacTopxeHue) TpyoOBOro Aoroeopa ¢ paboTHNKOM (YBOIbHEHME).

YCTHbIR onpoc:

. YHUoUUMpOBaHHbIE (OOPMbI NEPBUYHON YH4ETHOM LOKYMEHTALMK MO YYETY Tpyna.

. OchopMneHre 3asBneHns 0 Npuéme Ha paboTy.

. OdhopmneHune TpyooBOro [OroBopa.

. JononHnTtenbHoe cornalwexue K TpyL0BOMY OOrOBOPY.

. Ycnosus 1 nopsaok pactTopXeHus TpyLoBOro 4orosopa.

. CornaiweHve o 0ONOAHEHNW TPYLOBOrO OOroBOpa HeLOCTAKWMMY YCIOBUSIMU.

. OcbopmneHne Nprkasos Mo NMYHOMY COCTaBy.

. MpekpatleHne (pacTopxxeHne) TPyLOoBOro Aorosopa ¢ paboTHMKOM (YBONbHEHME).

. \ameHeHne onpeaeneHHbIX CTOPOHaMU YCNOBUIA TPYOOBOro AOroBopa.

10. MepeBon Ha aopyryto paboTy: BuAbl, NOPALOK nepesoa. [ okyMeHTMpoBaHue.

11. lNepemelueHne: ocHoBaHWe, OOKYMEHTUPOBAHNKE.

12. MNepeBoabl BHYTPEHHUE U B APYrYI0 OpraHn3aumio.

13. NepesBoabl Npy CMeHe Ha3BaHMS OUMPMbI, CTPYKTYPHOMO NogpasaeneHns, SOMKHOCTH.

14. MNpekpaweHne TPyoOBOro NOroBopa: obwme 0OCHOBaHMS, CPOKN PACTOPXEHUS, MPUKa3bl.

15. MpekpatlieHre TPya0BOro 4OroBopa o CornaleHmnio CTOPOH: MpeKpalleHne CPoYHOro TPpyA0BOro A0roBoOpa;
pacTopXeHue TPyaooBOro 4OroBopa no uHULMaTee paboTHUKA; PACTOPXEHUe TPYA0BOro AOroBopa Mo MHMLMATBE
paboToaatens; npekpallieHue TpyA0BOro AOroBopa no 06CToATeNbCTBAM, HE 3aBUCSLLMM OT BOSIU CTOPOH.

16. lNpekpalieHne TpyLoBOro 4orosopa scnencrene HapyweHns TK Pd.
17. OchopMmneHue yBonbHeHWs. PacyeTbl Npy yBONbHEHWN.

OCoOoONOOOTPhWN =

Tema 3. Otnycka n cnyxebHble KoMaHAMPOBKU. [JOKyMEHTUPOBAHME OLIEHKM AeATENbHOCTY NepcoHana.

YCTHbIN onpoc:

1. MNopsook NpoBefeHnst U 0dpopMIeHUs atTectaumnm paboTHUKOB. Porb 1 COCTaBNEHNE XapakTepUCTKN paboTHUKA.
2. PexomeHpaumun n pekomeHgaTenbHoe nMcbmo.

3. Mpoueanypa 1 ocpopMIeHNE NOOLPEHNIA 1 HANOXEHNS ONCLUMAMHAPHBIX B3blCKaHUIA HA paboTHMKOB.

4. Buapl OTMyCKOB: €XeroaHblii, AOMNOMHUTENbHBIV OnadvBaeMblii, 663 coxpaHeHuns 3apaboTHOM nnaTbl, OTAYCK Mo
6epeMeHHOCTU 1 podaM, Mo yxomdy 3a pebeHKoM ? NopsaoK NpefoCcTaBNeHNSs, OOPMEHNE.

5. YuebHblin oTnyck. 3ameHa oTrnycka AEHEXHOW KOMMEeHcaumnen.

6. CnyxebHasi KOMaHAMPOBKA: MOHATWE, NMONOXEHME O CNy>XeBbHbIX KOMaHANPOBKAX.

7. OhopMneHne KOMaHOVPOBaHWS COTPYAHMKA: MPUKa3, KOMaHANPOBOYHOE Y IOCTOBEPEHWE, XYypHan yyeTa paboTHUKOB,
BblObIBAKOWMX / MPUBLIBAIOLLMX B KOMAHLNPOBKY.

8. MapaHTum 1 KoMneHcauun nNpu KomaHamposkax. OT4ET O KOMaHAVPOBKE.

Tema 4. CoBpeMeHHble crocobbl 1 TexHUKa co3naHns okymeHToB. OpraHnaauns 4oKyMeHToobopoTa 1 cocTaBneHme
HOMEeHKNnaTypbl oen Cny)K6bI KaOopos.. MonrotoBeka oen CJ'Iy)K6bI KagpoB K apXnBHOMY XpaHEeHUI0, NopAaOK XpaHeHnusa noen 1
nx nepepnaym B rocy}:lapCTBeHHbIIZ apxuB. rlpOBepKa KagpoBoro genonpon3soncrtea pr,D,OBOI7| nHcnekumen. PeweHne
nHomemaoyanbHbIX N KONNEKTUBHbIX TPYO0BbIX CMOPOB.

YCTHbIN onpoc:

1. OCHOBHble METOAbI CO34aHNs [OKYMEHTOB. XapakTepucTuka TpaanLnoOHHbIX METOLOB 06paboTku KaLpoBbIX
LLOKYMEHTOB.

2. ABTOMaTM3aums NPoLLEeCcCOoB co3aaHus AOKyMeHToB. OcoBeHHOCTV NPUMEHEHUSI COBPEMEHHBIX CMOCODO0B 1 TEXHKKA
CO30aHns OKYMEHTOB B KaLpoBOM cnyxobe.

3. Obwume npaemna 06paboTkn JOKYMEHTOB. 3aAa4m 1 MOPSOOK COCTABNEHNSI HOMEHKNATYpbl Oen CnyX0bl KaapoB.

4. dopma u cogepxaHne HoMeHknaTypbl gen. Fpynnvposka oen v ux hOpPM1POBaHUE.

5. MogroTtoeka KagpoBblX OOKYMEHTOB K apXUBHOMY XpaHEeHUIO. 3KCFIepTVI3a LEeHHOCTN OOKYMEHTOB W onpeneneHne
CPOKOB UX XpaHeHus.

6. OpraHI/IsaLl,I/IFI OI'IeraTI/IBHOFO N NOCTOAHHOIO XpaHeHns OOKYyMEeHTOB CHy)K6bI Kagpos..
7. Bugbl npoBepok. Yto HeobxoAmnMo 3HaTb 0 NpoLeaype NPOXOXAEHUS NMPOBEPKU.
8. Mpaea paboTtonatens. [Mpaea nHcnekTopa no Tpyay U ero NoIHOMOYKS.

9. OTBETCTBEHHOCTb pa60To,uaTene|7| N OONXHOCTHbIX NIUL, 3a HapyLlWweHWUs TpyaooBOro 3akoHooarenbCrTea. nepI/IO,D,I/I‘-IHOCTb
N NpoOOo/IXUTENbHOCTb MPOBEPKN.

10. Mopsnok odpopMeHnst peaynbTaToB MepOrpUsITUAS Mo KOHTPOJO.

11. MpoBepku, NPoBoANMbIE BHEDIOAXETHBIMU (ooHAaMU. [TPOBEPKU NEHCUOHHBIM (DOHLOM: KAMepPanbHble U BblE3AHbIE.
MpoBepky POHOOM coumanbHOro cTpaxoBaHuns. OTBETCTBEHHOCTb MO pe3ynbTatam nposepku. WTpadbl.

12. TpyLoBble Cropbl, MHAMBMUOYaNbHbIE, KONNEKTUBHBIE; PELIEHME Cropa B KOMUCCUM MO TPYLOBLIM CMOpPaM B CYLE;
MOPSA0K Pa3peLleHnst KONNEKTUBHOIO crnopa.

13. Camo3zawumrta paboTHUKaMy TPYLOBbIX NPaB; PACCMOTPEHVE UHAUBMAYaNbHbIX TPYLOBbLIX COPOB.

2. TectupoBaHue

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY

3AE
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Tembl 1,2, 3, 4

1. Kaknm 3aKoHO4aTENbHBIM LOKYMEHTOM PErynnpytoTcs TPyLOBble NPaBOOTHOWeHWS paboTonaTens n paboTHuka?
a) YronoeHbIM Kofekcom PO.

6) TpyooBbiM kKogekcom Pd.

B) XnnnwHbiM kogekcom Pd.

2. Kakue nepcoHanbHble AaHHble paboTHMKA pyKOBOAUTEND HE MMEET NpaBsa nosyyatb?
a) CemelHOE NonoxeHue.

6) MecTo poxoeHus paboTHuKa.

B) [laHHble 0 MONNTUYECKMX, PENTUINO3HBIX U NHBIX YBEXOEHUSX 1 YaCTHOM XN3HU paboTHMKA.
3. Korpa Havana peiictBoBaTb HOBas penakumst Tpynosoro kogekca Poccuiickon ®enepaunn?
a) 6 okTs16ps 2005 ropa.

6) 6 okTs16pst 2006 rona.

B) 6 okTs6ps 2007 rona.

4. Kakme [OKYMeHTbl He TpebytoTCs Mpu 3aknioHeHnn TpyA0BOro Aorosopa?

a) Macnopr.

6) TpynoBasi KHMXKa.

B) CbeperaTenbHas KHUXKa.

5. Kakue noKyMeHTbl He NpeabsBASOTCS NPy NprveMe HoBpaboTy No COBMECTUTENbCTBY?
a) Macnopr.

6) TpynooBasi KHMXKa.

B) JlokymeHT 06 06pasoBaHuu.

6. C kakoro Bo3pacra LonyckaeTCs 3ak/oyeHne TpyaoBoro noroeopa?

a) C 13 nert.

6) C 16 ner.

B) C 18 ner.

7. K10 He aBnseTcs CTOPOHON Tpy[oBOro norosopa?

a) PaboTHuK.

6) Pabotopatens.

B) MNpodhcotos.

8. Kakve cseneHuns B Tpy4OBOM OOroBOPE HE yKasbiBaloTCcs?

a) ®.1.0. paboTHuka n HaumeHoBaHue pabotoaatensi.

6) ®.1.0. poanteneii paboTHUKA.

B) MoeHTudbukaumoHHbI HoMep Hanoronnatenbluyka (ans pabotogarteneii, 3a ncknioyeHmem paboronarenen ?
PUINYECKNX UL, HE SBASIOWMXCA MHANBUAYaANbHBIMU NPeanpuHUMaTensmm).

9. Kakux ycrnoewii B TpyLOBOM 0OrOBOPE HE CYWECTBYeT?
a) Ob6si3aTenbHbIX.

6) [ ononHMTENbHbIX.

B) HacTHbIX.

10. Korpa paboTHUK JOMXeH NpUCTynuTb K paboTe, ecnv B TPYAOBOM AOr0BOPE MO KaKUM-NnOO NpuyMHaM He onpeaeneH
IeHb HavYana paboTbl?

a) Cpasy xe, Kak TONbKO BbIAAeT U3 kabuHeTta pyKoBOAUTENS.
6) Kak Tonbko HayHeTcst HoBasi paboyas Hegdens.

B) Ha cnenytowuii oeHb nocne BCTynneHUs TpyLOBOro Aorosopa B cuny. Ecnv B forosope He o603HadyeHa narta ero
BCTYNNEHWSI B CUAY, TO €10 CYMTAETCS JaTa COCTaBNEeHUs LOroBopa.

11. Kakunx TpynoBbIX [OFOBOPOB MO CPOKY MX OENCTBUS HE CYLLecTByeT?

a) beccpoyHbIX.

6) CpOoyHBbIX.

B) [pepbIBUCTbIX.

12. KakoB MakcmMarbHbIi CPOK CPOYHOro TPYyAOBOro aorosopa?

a) 1rog.

6) 3 rona.

B) 5 ner.

13. Y10 He aBnseTCs OCHOBAHMEM OJ18 3aK/IOYEHNS CPOYHOrO TPYAOBOro forosopa?
a) XapakTep npeacrosiein paboTbl UK YCNOBUS €€ BbINONHEHUS.

6) CornaweHue CTOpOH TPyLOBOro forosopa 6e3 ydeTa xapaktepa npeacTosilein poboTbl 1 YCNOBUiA €€ BbINONHEHWSI.
B) HebpexHocTb B ogexae paboTHuKa.

14. KakoB MUHMManbHbIV CPOK CPOYHOro TPyAoBOro noroeopa?

a) He orpaHuyeH.

6) 1 mecsiL.

B) 1 roa.

15. KakoBa HopMasibHasi NpoaoXMTeNbHOCTb paboyero BpeMeHn B Heaento?
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a) 30 yacos.

6) 40 yacos.

B) 50 yacos.

16. KakoBa npoaonxutensHocTe paboyero BpemMeHmn ansi paboTHKOB B Bo3pacTe oT 16 no 1 8 net?
a) 24 yaca B HeLento.

6) 35 yacoB B Hegento.

B) 40 4yacoB B Hegento.

17. Komy paboTtogatenb He 06513aH ycTaHaBIMBaTh HEMOJHbIV paboymnii OeHb UK HenosHyo paboyyo Hedento no IMYHOW
npocbbe paboTHMKa?

a) bepeMeHHOM XeHWuHe.

6) PaboTHuky, nmetowemy pebeHka B BospacTte 10 14 net (pebeHka-uHBanmaa B Bo3pacte Ao 18 ner).
B) PaboTHuKy, nmetowemy nauvy.

18. Korga, cornacHo TpynoBoMy kogekcy Pd, cokpaliaeTcsi Ha 0MH Yac NpoaoiXuTensHoCTs pabodyero BpemMeHn ansi
BCEX paboTHMKOB?

a) B natHuuy.

6) HakaHyHe Hepaboyero NnpasaHUYHOro OHSI.

B) B neHb poxaeHus.

19. Yto He monxeH npenycMaTpueaTb Pexmm paboyero BpemeHn?

a) BpeMsi nepepbliBoB B paborTe.

6) Bpemsi, 3aTpayeHHoe Ha fopory Ha paboTy 1 ¢ paboTbl.

B) YepenosaHune pabounx n Hepaboumx OHEN.

20. Kak Ha3blBaeTCcs pexum paboTbl, B COOTBETCTBUM C KOTOPbLIM PAbOTHMK MOXET NpUBNeKaTbcs K paboTe 3a npenenamu
YCTAHOBNEHHOW 451 HErO NPOAOIXUTENBHOCTU paboyero BpeMeHn?

a) HeHopMupoBaHHbIit paboynii oeHb.

6) Pexxum rmbkoro paboyero BpemeHu.

B) Pexum pasneneHns paboyero oHs Ha yacTu.

21. KeM ycTaHaBnunBaeTcs pexum rubkoro pabodyero BpemMeHmn?

a) Mo cornaweHnto paboTHUKa u pabotoaatens.

6) Mo pelweHuto rybepHaTopa obnacTu.

B) Mo npocbbe XeHbl nnn Myxa paboTHUKa.

22. Kak HasblBaeTcs paboTa 3a npenenamy HOpManbHON NPOAONXNTENBHOCTM paboyero BpeMeHn No NH1LmMaTuee
pabotopartens?

a) CoBMeCTMTENbLCTBO.

6) CBepxypo4Has pabora.

B) MonopaboTka.

23. Kakne paboTHUKM He OonycKatoTcs K CBePXypPOoUyHbIM paboTtam?
a) MononoxeHbl.

6) HapomHuku.

B) PaboTHMKM B BO3pacTe no 18 ner.

24. Kakoit MakcMManbHbIii CPOK YCTaHOBMEH 3aKOHOAATENbCTBOM 47151 CBEPXYPOYHbIX paboT?
a) 100 yacos B rog.

6) 110 yacos B rog.

B) 120 yacos B rog.

25. Kakoe BpeMsi paboTbl cHATAETCS HOYHBIM?

a) C 22 yacos 0o 6 4acos.

6) C 23 yacoB [0 7 4acos.

B) C 24 yacos 0o 8 4yacos.

26. K10 ponyckaetcs k pabote B HOYHOE BpeMsi?

a) bepeMeHHble XEeHLWWHBI.

6) PaboTHuMKM MONOXe BOCEMHAALIATM NeT.

B) Boantenw.

27. Kakoe ycnosue HeobxoaumMo 0b6s3aTenbHO cobntonatb Npu NMpuBieHeHnn COTPYOHMKOB K paboTe B BEIXOAHLIE U
npasaHvYHble OHW OJ1s1 BbINONHEHUS 3apaHee HenpeaBuaeHHbIX paboT?

a) MNMpenynpexneHune 3a HeOento.
6) MucbmeHHoe cornacue paboTHKKA.
B) [prkas HayanbHMKa oTAena Kagpos.

28. Korpa ponyckaetcs npuBneyeHve paboTHNKOB K paboTe B BbIXOLHbIE U Hepaboyve npas3fHnYHble BHU 6e3 1x
cornacus?

a) B natHuuy.
6) Hukorpa.
B) IHoraa HeobxoaMMo NpenoTBpaTiTh HECHACTHBIE ClyYau, YHUHTOXEHNE NU NOPYY UMYLLECTBA.
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29. Kakoi MHMManbHbIA NepepbiB Ans OTAbIXa M MUTAHUS, COrnacHo TpynoBoMy konekcy P®D, nonxeH 6biTb
npenocTaBneH paboTHUKY B TEHEHWE OHS?

a) 20 MUHyT.

6) 30 MUHYT.

B) 1 vac.

30. Kakoi makcmManbHbIii NnepepbiB Ans oTAbIXa U NUTaHMs, cornacHo TpynosoMy kopekcy P®, nonxeH 6biTh
npenocTaeneH paboTHUKY B TeHEHNE OHA?

a) 2 yaca.

6) 3 yaca.

B) 4 4aca.

31. Bknouaetcs nu B paboyee BpeMst NepepbiB 4N OTAbIXa U NUMTaHWUA?

a) Ja.

6) Her.

B) Mo xenaHuio paboTogarens.

32. YTo OTHOCMTCS K LOMOMHUTENbHBLIM YCNOBUAM TPYLOBOro Aorosopa?

a) Ycnoswne 06 ucnbiTaHum.

6) YcnoBue onnatbl Tpyna.

B) Pexum paboyero BpeMeHu 1 BPEMEHMN OTObIXA.

33. Kakoe ycnoBuve TpynoBOro 4orosopa OTHOCMTCS K LOMONHUTENbHBLIM?

a) Tpyoosas qoyHKUUS.

6) O Hepa3arnalweHn OXpPaHseMoi 3aKOHOM TaliHbl (FOCY1apPCTBEHHOM, CNy>XXeBHO, KOMMEePYECKO U NHOM).
B) KomneHcaums 3a tsxenyto paboTty 1 paboTy ¢ BpeOHbIMU 1 (1K) ONACHBIMU YCNOBUSMU TPy LA.

34. Mo pelleHnio Koro ycTaHaBMBaeTCs UCMbiTaHne paboTHUKY?

a) Pykosoautens opraHusauuu.

6) HavanbHuka otnena kagpos.

B) TonbKO No cornawleHnto Mmexay paboronarenem n paboTHUKOM.

35. KakoBa Lenb ucnbitaHns paboTHUKa npu npueme Ha paboTy?

a) MNpoeepka xapakTepa paboTHMKa.

6) Mposepka cooTBeTCTBMS paboTHMKA NopyYaemoil emy paborTe.

B) 3HAKOMCTBO paboTHMKA C opraHn3aumnii.

36. Kakoi MakcmMmanbHbIA CPOK UCMbITAHUS YCTaHABNUBAETCS NPU 3akKOYEHUN TPYLOBOro AOroBopa, Kpome
pykoBoAWTENE opraHn3auuii 1 rnaeHbix Byxrantepos?

a) | mecau,.
6) 3 mecsiLa.
B) 9 MecsueB.

37. Kakoi MakcmmanbHbIA CPOK UCMbITAHUS YCTaHABNUBAETCS NPU 3aKOYEHUN TPYLOBOro 4OroBopa As1s pykosogutenen
opraHusauuin n rnaeHbIx Gyxrantepos?

a) 3 mecsua.

6) 6 MecsiLeB.

B) 9 MecsueB.

38. KakoB MakcumanbHbIVi CPOK UCMbITAHUS MPW 3aKAKYEHUN TPYLOBOro 4OroBopa Ha Cpok OT 2 10 6 Mecaues?
a) 2 Hegenwu.

6) 1 mecsL.

B) 2 Mecsua.

39. YcTaHaBnmBaeTcsl M ncnbiTaHne ans paboTHMKOB, NpuUrnaleHHbIX Ha paboTy B nopsake nepesona?

a) Ha.

6) Her.

B) TOMbKO NO XenaHuio pyKoBOAUTENS.

40. Ons kakou kateropumn paboTHUKOB 3anpeLleHo yCTaHaBNMBaTb UCMbITaHWE NPy NpvemMe Ha padoTy?

a) [nsa nuu, He pocturiumx 18 ner.

6) Ons nuu, gocturwmx 40 ner.

B) [ng nuu, gocturwmx 50 ner.

41. Y10 cneayet nNpeanpuHATb, €CNv Bbl CyvaitHo 3abbinn BKNOYNTL B TPYLOBOW 0OroBop kakue-nmbo obssatenbHble
ycnosmsa?

a) CumTatb TPyAoOBOA AOrOBOP HEAENCTBUTENbHDIM.

6) HenocTatowwne obsizatenbHble YCNOBUSI BKIIIOYUTL B AONOMHUTENBHOE COrnalleHne K TpyLOBOMY AOroBOpY.

B) OcTaBuTb BCe 6e3 N3MEeHEHNIA.

42. B ckonbkux ak3emnnspax coctaBnsieTcs TpyaoBoii oorosop?

a) B ogHom.

6) B aByx.

B) B Tpex.
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43. B kakoii qoopme cocTaBnseTcs TpyLoBO AOroBop?
a) B yctHoR.

6) Mo peleHno pyKoBOAUTENS.

B) B nncbmeHHoI.

44. Korga TpynoBoW Oorosop BCTynaeT B cuny?

a) B neHb 3HakoMcTBa paboTHMKa 1 paboToaartens.

6) Co oHs ero noanucaHus paboTHUKOM U paboTopaTtenem, eciv NHOE He YCTAHOBNEHO heaeparbHbIMY 3aKOHaMU UMK
TPY.LOBbIM LOFOBOPOM, MO0 CO AHSA (PakTUYECKOro fonyleHus Kk paboTte no nopyyeHuto pabotonatens unm ero
npencTaBuTens.

B) MNocne 3aBepweHns NcnbiTaTeNbHOMO CPOKa.

45. B kakoli cpok npu ¢hakTM4eckoM aonyleHnn paboTtHmka Kk pabote pabotonatens 0653aH 00OPMUTL C HUM
NMMCbMEHHbI TPYLOBOW OOroBop?

a) He nosnHee 1 oHS co fHS hakTMYECKOro fonylueHus Kk paboTe.

6) He nosnHee 3 oHeit co oHst pakTMYecKoro JonyueHust K paboTe.

B) He no3oHee 5 OHel co OHS ghakTU4ecKoro AonyleHns K pabore.

46. YcTaHaBNMBaeTCA N UCMbITaHNE Anst paboTHMKA, ECNU OH GoakTUYecKku fonyuleH Kk paboTte 6€3 MMCbMEHHOro
ocbopMneHUst TPyAOBOro fLOroBopa?

a) Hukorpa.

6) Bcerna.

B) TONbKO €cnv CTOPOHbLI OCPOPMUNN €ro B BUAE OTAENIbHOMO MMCbMEHHOrO CornaweHms 0o Ha4yana paboTtol.

47. Kakas nononHutensHas MHgopMauns ykasbisaetcs paboTHUKOM B KOHLIE TPYO0BOro AOroBopa, OCTaloWerocs y
pabotopartens?

a) Oka3emnnap TpyLoBOro 4orosopa nonyyeH.

6) O6s13yt0Cch He onasabiBaTh Ha paboTy.

B) He Byay BbIXOAMTb 3aMyX (M XEHUTLCS).

48. Yo cnepyeT NpeanpuHsTb, €CNK Bbl CNyYainHo 3abbiiv BKIHOYNTE B TPYLOBOW LOrOBOP Kakue-nmbo ceeneHns?
a) Hepoctalowwme cBeneHns BHECTU HEMOCPELCTBEHHO B TEKCT TPYAOBOrO LOroBOpa.

6) PacToprHyTb TPyoOBOV OOrOBOP U 3aK/HOHNTH HOBBIA.

B) OcTaBuTb Bce 6€3 N3MEHEHMIA.

49. Yto ponxeH npeanpvHsTb pabotoaatenb, Npexae 4em paboTHUK NOAMNUWET TPYAOBOA LOroBOP?

a) MNpexnctaBnTb HOBOro paboTHUKA KONNEKTUBY.

6) O3HakoMWTb pPaboTHMKA NOA POCMUCH C NPABUIAMU BHYTPEHHENO TPYLOBOro pacnopsaka, MHbIMU NOKanbHbIMM
HOpMaTMBHbLIMUN aKTaMun, HenocpencTBeHHO CBA3aHHbIMK C ero pr,EI,OBOI7I 0eATeNIbHOCTbIO.

B) BolgaTtb paboTHUKY aBaHC.

50. KakuM LOKYMEHTOM OKOHYaTENBHO 0CDOPMASIETCS NPUEM, HOBOIO COTPYLHMKA Ha paboTy?
a) TpynooBbIM LOrOBOPOM.

6) 3asiBneHnem o npmeme Ha paborTy.

B) MNpunkasom.

51. Ha ocHoBaHWM Kakoro AOKyMeHTa ohopMseTcs npukas o npveme Ha paboty?

a) Ha ocHoBaHuw 3asiBneHusi 0 npueme Ha poborTy.

6) Ha ocHoBaHuM 3aknio4eHHOro TpyA0BOro fLOroBopa.

B) Ha ocHOBaHMM TpynoBON KHUXKW.

52. Kakas yHnpmumposaHHas hopma, yTBepXAeHHas NocTaHoBNeHMeM [TockomeTarta, NCNonb3yeTcs Npu 3anonHeHnn
npvkasa o npveme Ha paboty?

a) YHudpnumposaHHasa cpopma T - 1.

6) YHucpuumpoBaHHas cpopma T - 5.

B) YHudpmumposaHHas goopma T - 6.

53. Ko kakoro knaccugmkaropa TEXHUKO- 9KOHOMUYECKON MHGOPMaLIMK yKasbiBaeTCs Npy 3anonHeHnm ?wankmn?
npukasa o npueme Ha paboty?

a) OKATO.

6) OKMAOTP.

B) OKITIO.

54. KTo He BonXeH pacnucbiBatbCsl B MpuUkase o npueme Ha paboty?

a) PykoBoauTenb opraHu3aLmu.

6) CekpeTapb.

B) PaboTHuk.

55. B kakoi cpok 0bbaBnsetcs paboTHUKY nprkas (pacnopsxeHue) pabotoparens o npueme Ha paboty?
a) B ooHOAHEBHBIM CPOK CO AHSA (PaKTUYecKoro Havana paboThbl.

6) B ABYXAHEBHbI CPOK CO AHSA (pakTMHeckoro Havyana paboTbl.

B) B TpexaoHeBHbIN CPoK CO AHS (DaKTUYECKOro Havana paboTbl.

56. KT0 [onxeH 3anonHATb NMYHYI0 KapTOUKy paboTHmKa?

a) PaboTHuUK.
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6) Crneumnanuct otaena kaLpos.

B) dupekTop.

57. Kaknm cnocobom nuweTcs fata 3anofHeHUst NTMYHOM KapTodky paboTHuka?

a) Lndoposbim.

6) BykBEHHbIM.

B) ByKBEHHO-LUMPOBLIM.

58. Kakoi1 HomMep He ykasblBaeTcs B NIMYHON KapToyke paboTHMKa (YHUdouumpoBaHHas gpopma N T-2)?

a) NoeHTMdmKaunoHHbI HOMEP Hanoronnartenblymuka.

6) Homep cTpaxoBoro cBUOETENLCTBA FOCYAAPCTBEHHOMO NEHCUOHHOMO CTPAaXOBaHMSI.

B) Homep mMeamumHcKoro nonuca.

59. B kakom pasgnene nM4Hoin KapToyky paboTHVK 00513aTeNnbHO AOMKEH PACNUChIBATLCS NOCNE KaxX Aol HOBOW 3anucu,
BHECEHHOI COTPYAHWKOM OTAena kaapos?

a) Il. Obwue ceeneHms.

6) lll. Mprem Ha paboTy 1 NnepeBoabl HA Opyryto paboTy.

B) VIII. Otnyck.

60. MocTOSIHHOE NN BPEMEHHOE U3MEHEHWE TPYL0BOM (PYHKUMM paboTHMKA - 3TO:

a) nepesoA Ha apyryto paborty;

6) nepemelleHue;

B) COBMELLEHNE.

61. B kakoin goopme paboToaaTens 0bs3aH npeaynpeanTb paboTHUKa 06 U3MEHEHUN ONPEaENEHHbIX CTOPOHAMY YCNOBUIA
TpynoBoOro gorosopa?

a) B yctHoOm cpopme.

6) Mo TenedpoHy.

B) B nncbmeHHoM hopme (natb yBenoMIeHueE).

62. Kakue peictBus DONXeH NpeanpuHate pabotonartesb, eCnv Mo ero UHULMATVBE NPeaCcTOMT U3MEHEHME
06s13aTeNbHbIX YCNOBUIA TPYLOBOro LOroBopa ¢ paboTHMKOM, Hanpumep, pexnMa paboyero BpemeHm?

a) O6bsiBMTb 06 9TOM paboTHKKY Ha 0blwem cobpaHun 3a HeAENo A0 BBEAEHNS HOBOrO pexmMa paboyero BpeMeHu.

6) CooblnTb HakaHyHe N3MEHEHWI Yepes cekpeTapsi.

B) MucbMeHHO M3BECTWTb PaboTHMKA He MO3LHEE YEM 3a [Ba MecsiLa O BBEAEHUS HOBOIO PeXnMa paboyero BpeMeHMU.
63. Kakoe ycnosue siBnsietca obs3atenbHbIM Npy nepesode paboTHMKa Ha OpYryro NOCTOSHHYIO paboTy?

a) XenaHue pykoBoguTens opraHnsauum.

6) MNucbMeHHoe cornacue paboTHMKa.

B) XenaHwve konnektuea.

64. Y10 [onXeH NpeanpuHaTb pabotonatens, ecnm paboTHYK HE COrnaceH Ha NPOAoIXeHUE paboThl B HOBLIX YCNOBUSAX?

a) YBonutb.
6) OcTaBuTb Ha NpexHei paboTe.

B) B nucbMeHHOI doopMe NpeanoXnTb eMy OPyryto MMEIOWYIOCS B opraHm3auunmn paboTy, COOTBETCTBYHOLLYIO ero
KBanndmkaLmm n COCTOSHNIO 300POBbS.

65. Yto nonxeH coenatb ¢ TPYOOBbIM LOrOBOPOM COTPYAHMK OTAena Kaapos npu nepesone paboTHMKa Ha Opyryto
paboty?

a) OcTtaBuTb B NPeXHEM BUIE.

6) 0GPOPMUTb OOMONHUTENBHOE COrNaleHne K TPY40BOMY AOrOBOPY.

B) 3a4epkHyTb CTapble AaHHbIE.

66. B ckonbknx ak3emnnsipax CocTaBnseTcsl 4ONONHUTENIbHOE CornalleHune K Tpy4oBOMY OOroBopy?

a) B ogHom ak3emnnspe.

6) B oByx ak3emnnspax.

B) B Tpex aksemnnspax.

67. Kakast yHucbuumposaHHas doopma, yTBepXAeHHas noctaHoBneHnem [TockomcTarta, UCnonb3yeTcs Npu 3anofiHeHnn
npvikasa o nepeBone Ha opyryto paboty?

a) YHndmumposaHHas coopma T - 1.

6) YHngpuumposaHHas doopma T ? 5.

B) YHucmumposaHHas cpopma T - 6.

68. KeM npuHumaeTcsi pelueHne 0 BpEMEHHOM rnepeBofe paboTHmka?

a) PykoBoauTenem opraHmsaumu.

6) PaboTHMKOM.

B) Mo cornaweHnio CTOPOH, 3aK/Ilo4aeMoMy B MMCbMEHHO dhopMe.

69. Kak ucumcnaertcs npooonXunTenbHOCTb €XErogHoro onnaynBaemoro otnycka?

a) B kaneHpapHbIX OHSX.

6) B pabounx oHsiX.

B) B 3aBUCUMOCTM OT 0TpabOTaHHOrO BPEMEHW.
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70. KakoBa npogonxuTenbHOCTb €XEerogHOro OCHOBHOrO Onia4ymMeaemMoro otnycka?

a) 24 kaneHgapHbIX OHS.

6) 28 kaneHnapHbIX OHEN.

B) 30 KaneHaapHbIX AHEN.

71. Korpa y paboTHuka HacTynaeT npaBo Ha UCMONb30BaHUE OTMycka 3a Nep.blii rof paboTsl?
a) Mo ncTeyeHUn Tpex MecsLEB ero HenpepbiBHON paboTbl B AAHHON OpraHu3auuu.

6) Mo ncTeveHnm WecTn MecsLEB Ero HENPEPLIBHOM paboThbl B AOHHON OpraHM3auun.

B) Mo ucteyeHUn oaMHHALLATV MECSLIEB €r0 HEMPEPbLIBHOW PpaboThl B fAHHOW OpraHn3aumu.
72. Kak onpenensieTcs 04epefHOCTb eXeroaHbIX onnadnsaeMbix OTNyCKOB?

a) B cooTtBeTCTBUM C rpadpykoM OTNYCKOB.

6) Mo xenaHwuto rnaesHoro Gyxrantepa.

B) o xxenaHuto konneru.

73. Korpa npepoctaBnsietcs eXXerofHblil onnaynmsaeMblin oTnyck paboTHUKY-COBMECTUTENIO?

a) Korpa yno6bHo pabotoaatento.

6) OLHOBPEMEHHO C OTNYCKOM MO OCHOBHOW paboTe.

B) Korpa HeT paboThil.

74. Kak yuutbiBalotcs Hepabouve npasgHUYHble AHU, NPUXOASWMECS HA NEPUOL, EXEr0HOr0 OCHOBHOIO OMNaYvMBaeMoro
oTnycka?

a) BknioyaroTcsa B 4ACNO KaneHaapHbIX AHen oTnycka.

6) B umcno kaneHzapHbIX OHER OTNycka He BK/KYAKTCS.

B) 10 yCMOTPEHUIO pyKOBOAMTENS OpraHn3aumm.

75. KTo coctasnset rpadomk oTnyckos?

a) PykoBoguternb KanpoBoii CryX0bl.

6) CekpeTapb.

B) PykoBoauTenb opraHnsauum.

76. Korpa ytBepxaaetcs rpadouk OTnyckoB Ha o4epenHomn rog?

a) 1 nekabps.

6) 3 a oBe Hepeny 00 HACTYN/IeHNs HOBOMO KaneHaapHoro roaa.

B) B nepBbIii pabounii oeHb HOBOrO roaa.

77. Korpoa ponxeH 6biTb 13BeLLeH paboTHYK No4 POCMUCH O BPEMEHW HaYana eXerofHoro onnadYvnBaemMoro oTnycka?
a) He nosnHee 4yeM 3a Tpu OHA 00 ero Havana.

6) He nosnHee 4em 3a Hefento [0 ero Havana

B) He nosnHee yem 3a OBe Hedenu 00 ero Havana.

78. B kakux cnyyasix XXerogHblii onnayvMBaemblii OTNYCK OOMXEH OblTb NPoLneH?

a) B cnyyae BpeMeHHO HETPYnoCNOCOBHOCTH paboTHYMKA.

6) B cnyyae oHs poxaeHus.

B) B cnyyae otcyTcTBMS BMNETOB HA cCamoneT uin Noesa.

79. MNpwn KakoM ycnosmm Aonyckaetcs 0T3bIB paboTHMKA M3 oThycka?

a) Mo nHnumnatuee paboTtomarens.

6) Mo nHMumaTnBe HavanbHKYKa oTaena.

B) TONbKO C NMUCbMEHHOro cornacusi paboTHvKa.

80. Koro MoxHO oT3blBaTh M3 oTnycka?

a) naBHbIX Byxrantepos.

6) PaboTHUKOB, 3aHSATbIX HA paboTax ¢ BPeaHbIMU 1 (UNK) ONACHBIMUA YCNOBUSIMU TPy Aa.

B) PaboTtHukoB monoxe 18 ner.

81. B kakoM cnyyae [onyckaeTcs 3aMeHa eXerofHoro onnayvMBaeMoro oTnycka OeHeXHoW KoMneHcaunen?
a) Korpa atoro xo4eT paboTHUK.

6) Korpa otnyck npesbiwaeT 28 kaneHOapHbIX AHEVA.

B) Korpoa pykoBoauTenb He OTNYCKaeT B OTMYCK B CBS3M C MPOU3BOACTBEHHOM HEOOXOAMMOCTbLIO.
82. KoMy 3anpelieHa 3amMeHa oTnycka AeHeXHON KoMneHcaunen?

a) MeHcuoHepam.

6) PaboTHukam B Bo3pacTe oo 18 ner.

B) )KeHwunHam.

83. 3a cKonbKO OHei [0 yBonbHeHMs ¢ paboTbl (MakcMmanbHO) paboTHUKOM nogaeTcs 3asBneHne?
a) 3a 3 OHS.

6) 3a 14 nHeil.

B) 3a 30 OHel.

84. Ecnu paboTHuK nopan 3asiBneHne 06 yBonbHEHUM No COBCTBEHHOMY XenaHuio 3a 14 aHei, korha HadnHaeTcs
TeyeHue ykasaHHoro cpoka?

a) Ha cnenytownin neHb nocne nonyveHust pabotonaTenem 3asiBneHns paboTHuka o6 yBONbHEHNN.
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6) B meHb nogauv 3asiBneHust paboTHrKa 06 YBONbHEHNW.

B) o XenaHuio pykoBoauTeNs.

85. Korpa paboTHWK He nMeeT npaBa 0To3BaTb CBOE 3asiBieHne 06 yBOfbHEHUN?

a) Korpoa ¢ MomeHTa HanucaHus 3aseneHnst 06 ysonbHeHun npouwno 10 gHei.

6) Korna pabotopatenb HactauBaeT Ha YBONIbHEHUN.

B) Korna Ha ero Mecto B NUCbMEHHOI chopMe npurnatweH apyro paboTHMK, KOTOPOMY HE MOXET BblTb 0TKa3aHOo B
3aK/I0YEHMN TPYAOBOro AOroBopa.

86. Korpa paboTtonatenb He MeeT npaea Mo CBOEi MHMUMATBE PacToOprHyTh TPYLOBOV AOrOBOP (32 UCKNOYEHMEM
cnyyas nIMKBugauum opraHmsauunm)?

a) Mpwv HeynOBNETBOPUTENBHOM Pe3yfbTaTe UCNbITaHNS.

6) Ecnn paboTHWK He COOTBETCTBYET 3aHMMAEMO [OMXKHOCTW UMW BbINONHSAEMOl paboTe BCNeACcTBNE HEAOCTATOUHOM
KBanudprkauum, NOATBEPXAEHHON pesynbTatamm atTecTauuu.

B) Ecnu paboTHuK - oanHokas MaTb, BOCnMTbIBatowwas pebeHka B Bo3pacTe Ao 14 ner.

87. Y10 ABNSIETCS OCHOBHBLIM LOKYMEHTOM O TPYAOBOW AEATENBHOCTY U TPYAOBOM cTaxe paboTHuka?

a) TpynoBas KHUXKa.

6) CTpaxoBoe CBUAETENLCTBO rOCYAAPCTBEHHONO NEHCMOHHOIO CTPAXOBaHWS.

B) Tpynosoi AOrosop.

88. C kakow gatbl 0hopMIEHNE TPYLOBON KHUXKN rpaxaaHam, Ha4nHatowWwmm TpyLOBYO 0eATeNbHOCTb BMNEPBbIE,
MPOV3BOAMTCS TONBKO HAa HOBbIX BnaHkax?

a) C 1 coeBpans 2002 .

6) c 16 anpens 2003 r.

B) C 1 aHBapsa 2004 r.

89. Kakmmu undppamm npomssoaaTcs 3anucu aat B TPYLOBOA KHUXKE?

a) Pumckumu.

6) Apabckmmum.

B) Pumcknmm n apabekumum.

90. YTto cnyXunT OCHOBaHWEM A5 BHECEHWNS 3anVCeN B TPYAOBYHO KHUXKY?

a) 3asiBneHne paboTHuKa.

6) YcTHOE ykasaHue pykoBoOUTENS.

B) [Nprkas (pacnopsxeHwue).

91. MacToi Kakoro ugeTa Henb3s genatb 3anncu B TPYOOBON KHUXKE?

a) YepHon.

6) CuHel.

B) KpacHoia.

92. Ha ocHoBaHMU Kakunx [OKYyMeHTOB 3anucbkiBatoTcs ®.1.0. paboTHMKA Ha TUTYNBHOM INCTE TPYLOBON KHUXKMN?
a) Ha ocHoBaHuu 3asBneHns o npueme Ha paboTy.

6) Ha ocHoBaHumn npukasa.

B) Ha ocHoBaHuM nacnopTa unm gpyroro 4OKyMeHTa, yA0CTOBEPSIOWEro NMMYHOCTb.

93. Kaknm cnocobom, 3anuceiBaeTcs aata poXaeHus paboTHMKa Ha TUTYNBHOM NNCTe?

a) Lincoposbim.

6) BykBeHHbIM.

B) BykBEHHO-LM(PPOBLIM.

94. Ha 0CHOBaHWM Yero 3anmcblBalOTCA HA TUTYNIbHOM NNCTE TPYAOBOW KHUXKM CBEAEHMS 0 Npodheccun,
crneunanbHoOCcTN?

a) Co cnoB paboTHuKa.

6) Ha ocHoBaHMK TpyOoOBOro AOroBopa.

B) Ha ocHOBaHMM ookyMeHTOB 06 06pa3oBaHnm, KBanmeprkaumu.

95. KTo He [OnXeH pacnucbiBaTbCs HA TUTYNIbHOM INCTE TPYLAOBOW KHUXKMN?

a) Pykosogutenb npeanpusatus.

6) PaboTHuUK.

B) COTpynHMK, OTBEYAOWMIA 3a BEAEeHNE TPYAOBbIX KHUXEK.

96. Mpun OTCYTCTBUM KAKOro PEKBN3NTA HA TUTYNBHOM NUCTE TPYOOBas KHUXKA SABNSeTCA HeAeNCTBMTENbHON?
a) Moanucu Bnagenbua TPYOOBON KHUXKMN.

6) [datbl 3anN0NHEHNs TPYLOBOW KHUXKW.

B) Meyatn opraHmMsaunm nnm oTaena Kagpos.

97. Y10 Npun N3MEHEHNN CBEAEHNI O PpaBOTHUKE HA TUTYNBHOM NIUCTE TPYAOBOM KHUXKM HE 3a4epKMBaETCs, a N1Llb
nononHsetcs?

a) Pammnus.

6) Nms.

B) Obpa3zoBaHue.

98. M3 ckonbkux rpagp coctouT pasgen ?CeeneHus o pabore??
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a) U3 tpex.

6) N3 veTbipex.

B) N3 natw.

99. Kakune 3anucu B TpyLoBOW KHUXKe B rpadgpe ?CeeneHust o pabote? He HyMepyroTcs?

a) HassaHve opraHunsauuu.

6) MepeBon Ha opyryto pabory.

B) YCTaHOBNEHME HOBOIrO paspsaa.

100. Kakas 3anucb B TpyLoBoOM KHUXKE B rpadpe ?CBeaeHusi o pabote? BHOCUTCS MO XenaHnto paboTHuka?
a) O cnyx6e B psinax BoopyXeHHbIX cun.

6) O nonyyeHnn BTOPOIA Npocheccuu.

B) O paboTe No COBMECTUTENBCTBY.

101. B kakoi LeHb BHOCUTCS B TPYLOBYIO KHVXKY 3arnvcb 06 yBONbHEHWUM paboTHuKa?

a) B neHb HanucaHus 3asBneHust 06 yBONbHEHUN.

6) B neHb n3paHus npvkasa 06 yBONbHEHUN.

B) B neHb yBONbHEHUS, T. €. nocnenHuli AeHb paboThbl.

102. Kakne 3anucu B TPyLOBOW KHNXKE 3aBEPSIOTCA MeYaTtbio opraHnsaumm nnm otaena kagpos?

a) 3anncb o npueme Ha paboTy.

6) 3anucb o nepesone Ha Apyryto pabory.

B) 3anucb 06 yBONbHEHNM.

103. CKonbKO NOANMNCEN CTABUTCS B TPYLOBOM KHUXKE NOcne 3anucu 06 yBonbHEHUN paboTHUKa?

a) OnHa (pykoBOAUTENS OpraHnsauum WnmM CoOTpyLHUKa, OTBEYAIOWEro 3a BeAeHNe TPYA0BbIX KHUXEK).

6) [lBe (pykoBoOMTENs OpraHn3aumm Unm coTpyaHMKa, OTBEHAIOWEro 3a BeLEeHUE TPYLOBbIX KHUXEK, U paboTHMKA),
B) Tpw (PyKOBOAWTENS OpraHu3aumm, CoOTPyLHMKA, OTBEHAKOLEro 3a BEeHNE TPYLOBbIX KHUXEK, paboTHUKA).
104. YeMy [onxHa TOYHO COOTBETCTBOBATL 3aMUCh B TPYLOBOW KHUXKE O NPUYMHE YBONIbHEHUS paboTHUKA?
a) XenaHuio pykoBoauTENs opraHn3aumm.

6) KonnektnBHoMy [OroBopy.

B) ®opmynuposkam Tpynosoro kogekca Pd.

105. Kakas npuyrHa yBonbHEHUs! pabOTHWKOB SIBNSIETCS CaMOI pacrnpoCTpaHeHHOR?

a) Mo nHnumnaTnBe pabotopatens.

6) Mo nHnunaTmee paboTHKKa (COBCTBEHHOE XENaHMe).

B) Mo cornaweHmno CTOPOH.

106. Y10 ponxeH npeanpuHaTb pabotonaTenb, eCnv No UCTEHEHUN YeTblipHaAUaTV AHER YBONbHSIOWNIACA PaboTHUK -
MaTepuanbHO-OTBETCTBEHHOE NIMLO - HE YCMNeN caaTtb BCE MaTepuanbHble LEHHOCTN?

a) He yBonbHsATb paboTHKKa, Noka He ByayT M caoaHbl BCe MaTepuarnbHble LEHHOCTY.

6) YBonuTh 1 BblAaTb B KOHLIE NOCNeAHEro paboyero AHS TPYAOBYH KHUXKY.

B) YBONNTb, HO TPYOOBYIO KHUXKY HE BbloaBartb.

107. YTo BHauane QonxeH caenatb cneunanncT oTaena Kaapos B Cllydae HEBO3MOXHOCTU BbloaTb TPY.OOBYHO KHUXKY
paboTHMKY B fieHb €ro YBOMbHEHMS (OTCYTCTBYET Ha paboTte)?

a) Mepenatb TPYOOBYIO KHXKY Yepes Konnery no pabore.

6) Bbicnatb TPyLOBYIO KHUXKY MO MOYTE.

B) Hal'lpaBI/ITb pa6OTHI/IKy 3aka3Hoe NMCbMo C yBedoM/IeEHMEM O HeobX0AUMOCTU SIBUTbCS 3a pr,El,OBOI7I KHWUXKOW nnn gatb
cornacue Ha otnpasyieHne ee rno no4yre. COXpaHI/ITb KBUTAHLMIO 06 oTnpasneHnn nncbma.

108. Yo ponxeH npeanpuHaTb pabotonaTenb, eCnv NPUCYTCTBYIOWNIA Ha paboTe YBONbHSIIOWMIACS COTPYLHUK
0TKa3blBAETCA MNOMY4UTb TPYOOBYIO KHUXKY B A€Hb YBOSIbHEHNA?

a) Mepenatb TPYOOBYIO KHXKY Yepes Konnery no pabore.

6) Bbicnatb TPyLOBYIO KHUXKY MO MOYTE.

B) CocTaBuTb akT 06 0TKa3e Nosy4YeHUst TPYAOBOM KHUXKU, C KOTOPbIM paboTHMKA 03HAKOMUTL NO4 POCMNCh.
109. Kakne csegeHunst 0 HarpaxneHunsx (NooWwpeHnsx) He BHOCSATCS B TPYAOBYIO KHUXKY?

a) NpucBoeHne NoYeTHbIX 3BaHWUIA.

6) HarpaxaeHve noYeTHbIMU FpaMoTaMu.

B) PerynsipHo BbinnayvMBaeMble NpeMuN.

110. Y10 HeobxoOMMO cenaTtb COTPYLHMKY OTAENA KAAPOB, ECNY B TPYLOBOWN KHMXKE 3aMOMHEHbI BCE CTPaHWLbI XOTS bbl
ofHoro pasgena?

a) Bbinucatb HOBYIO TPYOOBYHO KHUXKY.

6) Bkneutb [ONONHWUTENbHbBIE NUCTBI.

B) [MoAwnTb B TPYLOBYIO KHUXKY BKNbILL.

111. OeictButeneH nu Bknanbiw 6e3 TpyL0BON KHUXKN?

a) Ha.

6) Her.

B) VHoroa.

112. Kak BeneTcs Hymepaums ceeaeHuii o pabote BO Bknaabiwe?
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a) C nepBoro Homepa.
6) Mpoponxaetcs.
B) o xenaHuto paboTonaTens.

113. B kakoM MecTe B TPYLOBOW KHUXKE HEOBX0AMMO caenatb 3anuck: ?BblnaH Bknagpiw N ?? a) Ha 0bnoxke Tpynosoi
KHWXKM.

6) Ha TTynbHOM nucTe TPyLOBOW KHUXKW.

B) B pasnene ?CsegeHust o pabote?.

114. Yo cnepyeTt npeanpuHSATbL COTPYAHMKY OTAena Kaapos, eCnv TPYA0Bas KHUXKA Npuwwna B HErO4HOCTb UNn
yTepsHa?

a) Boinncatb HOBYIO TPYLOBYIO KHUXKY.

6) Bblnatb BknagpiL.

B) Bolgate aybnukar.

115. Kakas ocobas oTMeTKa 40XHA CTOATb Ha TUTYNIbHOM nucte nybnvkara?
a) Ody6nwukar.

6) MosTop.

B) Konus.

116. B TeueHMe kakoro cpoka cneayet ohopMnTb OybnvkaT Tpya0BOM KHUXKNA?
a) B TeyeHme 10 oHen.

6) B TeyeHune 15 oHeir.

B) B TeueHne 30 gHeln.

117. Ha koro BosnaraeTtcsi OTBETCTBEHHOCTb 3a OpraHun3aumio paboTbl MO BEAEHMIO, YUETY, XPAHEHUIO 1 Bblaadye
TPYLOBbIX KHUXEK?

a) Ha pabotopatens.

6) Ha HauyanbHuKa oTaena Kanpos.

B) Ha rnaBHoro Byxrantepa.

118. Ha koro Bo3naraetcs OTBETCTBEHHOCTb 3a BEAEHNE, YHET, XPaHEHUE 1 Bblaady TPYLOBbIX KHUXEK?
a) Ha pabotopatensi.

6) Ha cneumanbHo ynonHOMOYEHHOE NULI0, Ha3HaYeHHOe NprkasoM paboToaartens.

B) Ha rnaBHoro 6yxrantepa.

119. Kakne KHUrv He BeOyTCS B OpraHmM3aumsix ¢ LENblo yyeTa TPYLOBbIX KHUXEK?

a) MpuxopHo-pacxonHas KHWUra no y4ety 6naHKoB TPYLOBO KHUXKMW 1 BKNaAbIlLa B Hee.

6) KHura noctynnenusi.

B) KHura yyeTa oBUXEHUS TPYLOBbIX KHUXEK 1 BKNAAbIWEA B HUX.

120. KeM BefieTcs NpuxoaHO-pacxonHas KHra rno yyety 6naHkoB TPYLOBOW KHUXKM U BKNaapiwa B Hee?
a) HayanbHmkom oTaena Kkagpos.

6) MnaBHbIM Byxrantepom.

B) Kaccnpom byxrantepun.

121. Kakoit aneMeHT SIBNSIeTCS NMAWHAM NpU 00OPMIEHUN NPUXOAHO-PACXOAHOW KHUMM MO y4eTy 6naHKoB TpyAOoBOW
KHUXKW 1 BKNaablwa B Hee?

a) JIncTbl KHUMM NPOHYMEPOBaHbI U MNPOLWHYPOBAHbI.

6) KHura 3aBepeHa noanmcbio pyKOBOAUTENS U CKPEMNEHA CYpPryqHOl neyaTbio.

B) Ha Bcex nuctax KHUru cTouT Noanuchb rnaBHoro byxrantepa.

122. 'ne perncTpypyoTcst BCe TPYLOBble KHUXKW, MPUHATLIE 0T pabOTHUKOB NpW NOCTyneHnn Ha paboTy?
a) B kHure yyeta oBuXeHNS TpyOOBbIX KHUXEK.

6) B kHUre nocTynneHuii.

B) B kHUre permcTpaumm BXoasLmMx JOKYMEHTOB.

123. KeM BefeTcs KHUra yyeta OBUXEHNS TPYLOBbIX KHUXEK W BKNaAblWeni B Hee?

a) Kaccupowm byxrantepun.

6) CoTpyZHUKOM, OTBEYAOWUM 33 BEAEHWE, YYET U XPAHEHWNE TPYLOBbIX KHUXEK.

B) PykoBoauTenem opraHnsaumm.

124. Korpa paboTHWK pacnuncbiBaeTcs B KHUre yyeTa ABUXEHUS TPYAOBbIX KHUXEK W BKNaabIWei K HAM?
a) BoeHb noctynneHns Ha pabory.

6) B neHb yBONbHEHMS ¢ paboThl.

B) Korpa pacnucbiBaeTcst B IMHHOM KapTouke paboTHMKa.

125. Yto cnemyet nenatb C UCMOPYEHHbBIMW NPY 3anofHEHUW BnaHkammn TPYOOBbIX KHUXEK?
a) OctaBuTb B OTOENE KAOPOB.

6) CnncaTb MO aKkTy Y YHUHTOXMWTb B NPUCYTCTBMAUN YTIEHOB KOMUCCUM.

B) [Nepenartb Ha xpaHeHne B apxuB.

126. KT0 He umeeT npasa BeCTU TPYAOBblE KHUXKMN?

a) Pabotopatens - opuonyeckoe nuLo.

6) PaboTonatesns - omanyeckoe NULO, SBASIOWMACS UHAMBUAYANbHBIM NPEeANPUHUMATENEM.
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B) Pabotomarenb - oanyeckoe nuuo, He SBRAWUIACA MHAMBULYaANbHBIM NPEeANPUHAMATENEM.

3. Pecbepar

Tembl 1,2, 3, 4

1. MNoHATUE [OKYMEHTUPOBAaHNS YNPaBNEHYECKOW AEATENBHOCTU. [[OCY1apCTBEHHAS CUCTEMA LOKYMEHTALMOHHOMO
obecneyeHns ynpaeneHuns.

2. YHudpukaums n CtaHnaptusauus ynpaBneH4eckmx LOKYMEHTOB; NOPSLOK 3anofHeHUs TUNoBbIX doopM. Mpasuna
0POpPMNEHUS YyNPaBNEHYECKMX NOKYMEHTOB.

3. Bugbl 6naHkoB. PekBuanTbl 1 UX npegHasHavyeHme.

4. [IoKyMEHTbI, pErMaMEHTUPYIOLWME YNPaBNeHNe NePcoHanoM. HopMaTmeHbIE akTbl, PETYIMPYIOWME BONPOCHI KaapoBOM
cnyx6bl Ha NPeLnpUSTAN.

5. Cuctema perncTpaumm JOKYMEHTOB Ha NMPUMEPE XypPHalbHOW pPerncTpaumu.

6. BHyTpeHHMe nokarnbHble HOPMaTUBHbIE aKTbl; MPaBMna BHYTPEHHEro TPYLOBOro Pacropsiaka; BHyTPEeHHMe, NoKasnbHble
HOPMaTMBHbIE aKTbl, HOCSILUME PEKOMEHAATENbHbIN XapakTep: HOMeHKNaTypa oen; KONNeKTUBHbIV 4oroBop.
O3aHakoMmneHne paboTHUKOB C NIOKaNlbHEIMYM HOPMATUBHBIMUA aKTamm.

7. OTBETCTBEHHOCTb 3@ HapyLWEHUE HOPM, perynmpytolmnx 06paboTky 1 3awmuTy NepcoHanbHbIX AaHHbIX paboTHuMKA.
MonoxeHwne o 3awWwnTe NepcoHanbHbIX JaHHbIX PpaboTHMKA ? NOPSAOK pa3paboTky, COrnacoBaHNs, yTBEPXAEHUS.

8. CpouyHbIli TPYAOBOW OOroBop. TpynoBoOi OOroBOP C PYKOBOAMTENEM OpraHn3aumnm.

9. TpynoBoit 1OroBop ¢ coBMecTUTeNneM. TpyooBoi NOroBop Ha CPOK A0 AByX MecsueB. TpyaooBoi NOrosop C Ce30HHbIMU
pabounmu.

10. MpaBuna 3anonHeHnst TPYA0BbIX KHUXEK U TUMYHbIE olWwnbkn pabotogarteneii. BHeceHne namMeHeHwuin 1 ncnpasneHui
B TPYOOBYIO KHUXKY. [ly6nmkaT TpyAaoBOW KHUXKW.

11. Mopsnok ochopMneHnst CoTpyaHMKa Ha paboTy: TPYLOBOW [OroBOP; NpMKas o npuemMe. MapaHTi Npy 0gYOPMIEHNM.
WcnbiTaTenbHbll CPOK: oLeHKa pe3ynbtaToB. Pabota no COBMECTUTENBCTBY, COBMELLEHNME.

12. ExeroHbii OCHOBHOW OnfiadvBaeMblii OTNYCK: NPenocTaBneHne n ogoopMieHre; rpadomk OTMycKOB.

13. OcpopMneHre KOMaHONPOBaHVSI COTPYOHMKA: NPKUKa3, KOMaHOUPOBOYHOE Y IOCTOBEPEHME, XypHan yyeTa
paboTHVKOB, BbIObIBaOLWMX / MPUOLIBAIOWMX B KOMAHAUPOBKY. [[apaHTum 1 KoMneHcaumm npu komaHavposkax. OTyeT o
KOMaHAUpPOBKeE.

14. MNMepeMeLlleHre: oCHOBaHWE, LOKYMEHTMpoBaHUe. [NepeBoabl BHYTPEHHNE 1 B Apyryto opraHm3auuio. lMepesoapl npu
CMEeHe HasBaHus UPMbI, CTPYKTYPHOro NoapasfneneHuns, LONXHOCTH.

15. Ponb 1 cocTaBneHune xapakTepuctuky pabotHuka. PekoMeHoaumm n pekoMeHnaTenbHoe NMcbMo.

16. Mpouenypa 1 ohopMNEHNE NOOLLPEHUI N HANOXEHNS LUCLUMIMHAPHBIX B3bICKaHW HA paboTHMKOB.

17. dopma v coiepxaHne HoMeHKnaTypbl aen. FpynnupoBka Aen n ux opMrpoBaHue.

18. MoAaroToBka KaapoBbIX LOKYMEHTOB K apXVBHOMY XPaHeHWo. SKCnepTnaa LEHHOCTU LOKYMEHTOB W OnpeneneHne
CPOKOB UX XPaHEHUS.

19. OCHOBHblE METOLbI CO30aHNS LOKYMEHTOB. XapakTepucTika TpaLuUMOHHbIX MeTonoB 06paboTkm KaapoBbIX
LLOKYMEHTOB.

20. ABTOMaTM3aLMsl NPOLIECCOB CO34aHNS AOKYMEHTOB. OCOBEHHOCTU NPUMEHEHNS COBPEMEHHbBIX CNOCOBOB 1 TeXHMKA
Co3[aHnNs [OKYMEHTOB B KaApoBoii cnyxoe.

21. MNpoBepkn NpeanpusiTus, NPOBOANMbIE BHEOIOAXETHBIMU OOHLAMM.

22. NpoBepkun NpeanpuaTns NEHCNOHHBIM (DOHAOM: KamepasbHble U Bble3OHbIE.

23. NpoBepku NpeanpuaTns hoHOOM COLMANbHOIO CTPaxoBaHUs.

24. Tpynosble cnopbl, UHAMBUAYANbHbIE, KONNEKTUBHBIE; PELLEHNE Cropa B KOMUCCUM MO TPYAOBLIM Criopam B cyae;
nopsaoK paspelleHns KONEKTUBHOrO cnopa.

3auer

Bonpocsbl k 3a4ety:

1. Opugunyeckas cuna gOoKyMeHTa.

2. Mopsapok cornacosBaHms 1 NOANUCAHUS OOKYMEHTOB.

3. Buabl 6naHkoB.

4. PekBU3uUTbI N NX NpeaHasHavyeHue.

5. TpeboBaHus K coaepXaHuto, CTPYKTYPe 1 CTUMO U3NOXEHUS YNPaBNEHYECKMX LOKYMEHTOB.

6. MepeyeHb JOKYMEHTOB 06a3aTeNbHbIX A5 BEAEeHWS B OpraHn3aumsx Bcex goopM cobBCTBEHHOCTH, MpuaaHue um
IOPMANYECKO CUNbI.

7. Mpwvikasbl 1 Npasuna nx oopMIEHUS.

8. MoHsTe NepcoHanbHbIX AaHHBIX PabOTHNKOB

9. ObpaboTka NepcoHarnbHbIX AaHHbIX paboTHUKa

10. O6wwue TpeboBaHns Npu 0bpaboTke NEPCOHaNbHbBIX JaHHbIX PABOTHMKA 1 rapaHTun UX 3aLUUTbI.
11. Tpynoeon norosop.

12. Bugbl, doopma TpyaoBoro noroeopa

13. ConepxaHve Tpy[ooBoro ooroesopa.

14. 3aknoyeHne TpyaooBOro 4Orosopa.

15. KoHTpakThl, 3aKnio4aeMblie B pamMKax LieNeBoi NoAroTOBKM CNeLUnannucToB C BbICWNM 1 CPenHUM Npod.
obpasoBaHMEM.

16. YueHunuyeckuin forosop.

am PAEKTPOHHBH
CtpaHunua 19 13 26. Il YHHUBEPCHTET

S OEMALMGHHE AHATKTHHES AR CHCTEMA Ky



Mporpamma omcuunnmHbl "OueHka COCTOSHNA 1 ONTUMM3aums Kagposoro genonponssonctea’; 38.04.03 "YnpasneHne nepcoHanom".

17. TpyooBas KHMUXKa.

18. HopmatusHO ? MeToamnyeckne OOKYMEHTbI, pernaMeHTUpyoWwme BeAeHe TPy AOBbIX KHUXEK.
19. YueT u xpaHeHue TpyLoBbIX KHUXEK.

20. YHU4TOXEHME BNaHKOB TPYA0BOW KHUXKW.

21. Mopsanok ohopMneHNs COTPYLHMKA HA paboTy

22. Npwukas o npueme Ha paboTy.

23. NapaHTuM Npu ochopmneHnn Ha pabory.

24. VcnbiTaTenbHbIA CPOK

25. OueHka pe3ynbTaToB UCMbITATENbHOr0 CPOKa.

26. PaboTta nNo cOBMECTUTENBLCTBY, COBMELLEHME.

27. OoopmMneHne NUYHbIX oen

28. CocTaB nu4HOro gena,

29. XpaHeHuve, 0oCTyn K NMNYHbIM fenam.

30. ExxerofHbIn OCHOBHOW Onfa4yMBaeMblii OTAYCK: NpefocTaBneHne 1 ogoopmneHme; rpadmk oTnyckos.
31. CnyxebHas koMaHaMPOBKA: MNOHSATHE

32. MNonoxeHue o cny>XebHbIX KOMaHAMPOBKAX.

33. N3meHeHune onpegeneHHbIX CTOPOHaMM YCNoBMIA TPYLOBOro 4Oroeopa.
34. MNepeBon Ha apyryto paboTty

35. Buobl nepesona Ha gpyryto paboty

36. Mopsaok nepesoaa Ha Apyryto pabory.

37. lokyMeHTMpoBaHue.

38. MNpekpaleHne Tpy[oBoro oorosopa

39. Obwme ocHoBaHWS NpekpalleHre TPyLoBOro 4orosopa

40. Cpokm pacTopXeHns TPpyLOBOro 4Orosopa, npukasbi.

41. OchopmneHne yBonbHEHNS.

42. PacyeTbl Npy YBOSIbHEHWMN.

43. Mopsnok NpoBeneHNs 1 0POPMNEHNS aTTecTaumMm paboTHUKOB.

44. Obwue npasuna 06paboTkn LOKYMEHTOB.

45. 3apayun 1 NopsiLoK COCTABNEHUS HOMEHKNATYPbI Aen cnyx6bl Kanpos.
46. NepnoanyHOCTb U NPOJONXUTENBHOCTb NPOBEPKMU.

47. Nopapok oopMneHns pesynbTaToB MePONPUATUS MO KOHTPOSIO.

48. Camozawmta paboTHUKaMMN TPy LOBbIX NPAB;

49. PaccMoTpeHue nHansmnayanbHbIX TPYLOBbIX CNOPOB.

50. OTtBeTCTBEHHOCTD paboTonatene U LOMKHOCTHBIX UL 33 HAPYLWEHWs TPYLOBOr0 3aKOHOAATENbCTBA.

6.4 MeToounueckne matepuanbl, onpeaensitolime npouenypbl OLLeHUBaHNS 3HaHUIA, YMEHUN, HaBbIKOB 1 (UNN)
onbiTa pesaTeNlbHOCTU, XapaKTepu3yoLLLMX aTanbl hopMUpoOBaHUSA KOMMNETEeHLUN

B KDY peiictByeT 6anibHO-pERTUHIOBAS CUCTEMA OLEHKM 3HaHWUIA obyyatowmxcsi. CyMMapHo no ancumnnnHe (Moaynio)
MO>XHO Mony4nTb Makcumym 100 6annoB 3a ceMecTp, U3 HUX Tekyluas paboTta oueHusaetcs B 50 6annos, ntoroesas
goopma KoHTpons - B 50 6annos.

Ins 3ayéra:

56 6annos 1 6onee - "3a4TeHO".

55 6annoB n MeHee - "He 3a4TeHO".

[ins ak3ameHa:

86 6annos 1 bonee - "0TNMYHO".

71-85 6annos - "xopouwo".

56-70 6annos - "ynoBNETBOPUTENBHO".

55 6annoB 1 MeHee - "HeyLOBNETBOPUTENBHO".

dopma Mpouepypa oLeHUBaHUA 3HAHMA, YMEHUIA, HABBIKOB U (UNN) onbiTa dtan | Konuyectso
KOHTpOns DesTeNlbHOCTU, XapakTepu3yoLLuX aTtanbl hopMUpPOBaHUSA KOMMETEeHL U 6annos
CemecTp 4

TekyLLUA KOHTPONb

YCTHbIN onpoc |YCTHbIV ONpOC NPOBOAMTCS HAa NpakTUYeckmx 3aHsaTusx. Obyyatowmecs
BbICTYNaloT C Aoknanamu, COOBWEHNAMN, AOMONHEHMSIMU, YHaCTBYIOT B
LNCKYCCWU, OTBEYAIOT Ha BOMpPOCH npenogaeatenst. OLeHNBAETCS YPOBEHb
JOMallHel NoAroTOBKM MO TeMe, CMOCOBHOCTb CUCTEMHO U IOTMYHO U3naratb
MaTtepuvan, aHanM3npoeaTtb, POPMyNMpPoBaTb COBCTBEHHYIO MO3MLIMIO, OTBEYATb
Ha [OMOMHUTENbHbBIE BOMPOCHI.

—
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dopma Mpouenypa oueHUBAHMA 3HAHUIA, YMEHUI, HAaBbIKOB U (UNK) OnbiTa Ortan | KonnyectBo
KOHTpOns [esATeNbHOCTU, XapaKTepn3yoLLUX 3Tanbl hOPMUPOBAHNA KOMMETEHLIMIA 6annos
TecTtnposaHue [TecTnpoBaHue NPOXOAUT B MUCbMEHHOW DOPME MK C NCMONb30BaHUEM
KOMMblOTEPHbIX cpeacTs. Obyyatowmiicss nonyyaeT onpenenéHHoe Konm4ecTso 2 15

TECTOBbIX 3a4aHuli. Ha BbINONHEHWE BbIOENSETCS (DUKCMPOBAHHOE BPEMS B
3aBMCUMOCTHM OT KOonnyecTBa 3ataHuii. OLeHKa BbICTABASIETCS B 3aBUCMMOCTY OT
NPOLEHTA NPABWUILHO BbINONHEHHbIX 3a4aHNA.

Pedbepat Obyyatowmecs CaMOCTOATENbHO NULWYT PaboTy Ha 3a4aHHylo TeMy U coaloT
npenonasaTtento B NMCbMeHHOM Buae. B pabote nponssoantcs 063op matepuana| 3 15
B ONpenenéHHoR TemaTmyeckoin obnactn nmbo npeanaraetcs cobCTBEHHOE
peleHne onpeaenéHHoin TeopeTNYeckon nnm npakTuieckol npobnemo.
OueHunBatoTcst NpopaboTka UCTOYHUKOB, M3NOXEHNE MaTepuana, hopMynnpoBka
BbIBOAOB, cobnoaeHne TpeboBaHnil K CTPyKType 1 ocpopMieHunto paboThbl,
CBOEBPEMEHHOCTb BbINONHEHMS. B cnyyae nybnnyHoi 3awmTel pegepaTa
OLIEHMBAIOTCS TakXe 0paTopCcKme CnocOBHOCTH.

3aver 3a4€T HaueneH Ha KOMMNEKCHYIO MPOBEPKY OCBOEHUS OUCLMMNINHDI. 50
Obyuyatowmiicst nony4aeT BONPOC (BONpockl) Mnbo 3apaHune (3anaHns) n BpeMmsi Ha
NOAroTOBKY. 3a4€T NPOBOAMTCS B YCTHOMN, MUCbMEHHOW MW KOMMbIOTEPHOA
dopme. OueHrBaeTcs BNageHWe MatepranoMm, ero CUCTEMHOE OCBOEHME,
CNOCOBHOCTb NPUMEHSTD HYXXHbIE 3HAHWS, HABLIKU W YMEHUS NpU aHann3e
NPOBNEMHbIX CUTYaLMIA U PELLEHUN NPAKTUYECKMX 3a0aHWA.

7. MepeueHb nuTepartypbl, HEO6X0AMMOW OJ1 OCBOEHUS OUCLUMANHbI (MOAYNS)

OcBoeHMe aucumMnnnHbI (MOoYNs) npeanonaraeT n3y4yeHne OCHOBHOW 1 OONONHUTENBHON y4ebHOW nuTepaTypbl.
Nutepatypa MoXeT bbiTb BOCTYMHA 0ByYaloWUMCS B OAHOM M3 ABYX BApMaHTOB (b0 B 060MX N3 HUX):

- B 3NIEKTPOHHOM BUE - YePe3 3NeKTPOHHbIe BUBNMOTEYHbIE CUCTEMBI HA OCHOBAHWMW 3aKNto4eHHbIX KDY norosopos ¢
npaBoobnagaTensMm 1 npenocTasneHHbIX gocTtynos HYMN KoY;

- B MeYaTHOM BUAE - B (poHae 6ubnuotekn HabepexHouenHuHeKoro nHetutyta (counmana) KdY. Obyyatowmecs
nonyyatoT y4ebHyo nutepaTypy Ha aboHeMeHTE Mo YnTaTenbckum Bunetam B COOTBETCTBUM C MPaBUNaMmU Nob30BaHms
61bNNoTEKON.

ONeKTPOHHbIE U3AaHNS AOCTYMHbI AMCTAHUMOHHO M3 NtoBol TOYKM Npv BBELEHMM 0BYYatoLLMMCSt CBOErO NIorMHa 1 napons
OT Nn4Horo kabnHeTa B cucTeme "OnNeKTPOHHbIN yHuBepcuteT". MNpu Ncnonb3oBaHUM NeYaTHbIX N3aaHnin GubnnoTeYHbIin
ooHA AomKeH ObITb YKOMMIEKTOBaH UMK M3 pacyeTta He MeHee 0,5 akaemnnspa (ans obydyatowmxcs no ProC 3++ - He
mMeHee 0,25 sk3eMnngapa) Kaxanoro U3 n3gaHnin OCHOBHOWM nuTepaTypbl U He MeHee 0,25 ak3eMnngapa AONONHUTENbHON
nuTepaTypbl Ha Kaxaoro obydyarowerocs n3 ymcna nuu, 0LHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO ANCLMMINHY.

MepeyeHb OCHOBHOM 1 BOMONHUTENBHON Y4ebHOM nuTepaTypbl, HEOBXOAUMO NI OCBOEHWUS AMCUMMNANHBI (MOOYNS),
HaxoauTcs B MpunoxeHnn 2 k paboyei nporpamMme aucumnnvHbl. OH NOANEXMT OBHOBAEHMWIO NMPU N3MEHEHWM YCNIOBUIA
norosopoB KDY ¢ npasoobnanatensiMu 3NeKTPOHHbIX U3LAHUIA U NMPU N3MEHEHWW KOMMNIEKTOBAHUS (OOHA0B BrbnnoTteku
HabepexHouenHuHcKkoro nHetutyTa (punmana) Kdy.

8. MNepeueHb pecypcoB MHPOPMALLMOHHO-TE/IEKOMMYHUKaLMOHHON ceTn "UHTepHeT", He06X0AUMbIX NS
OCBOEHUS BUCLUMNHBI (MOOYS)

ABTOHOMHasi HeKoMMepUeckas opraHmsaums LleHTp coumanbHbix NpoekToB ?bbiTb YenoBekoM? - http://csprojects.ru/
NHdbopmaLmoHHo-npaBoBas 6asa aaHHbIx "KoHeynbTaHTlnoc" - hitp://www.consultant.ru
MHdbopmaLlmoHHO-NpaBoBoi noptan - http://www.garant.ru/

9. MeToguyeckme ykasaHus ois 06yyaroLLLMXCA MO OCBOEHUIO AUCLUMN/IMHBI (MOLAYNS)
Bupg, pa6ot MeTtoauuyeckue peKoMeHpaLmm

nekumn MonrotoBka K NekLUMM 3aKno4aeTcs B CNefyloweM: — BHUMaTeNbHO NpoYnTainTe Matepuan
npenbloyllei nekuun; — yaHaiTe TeMy npeacroswert nekumm (Mo TemMatnyeckomy nnaty, no
MHJpopMaLMM NeKTopa); — 03HaKOMbTECh C y4eBHbIM Matepuanom no y4ebHUKY 1 y4ebHbIM NocobusM;
— nocTapainTech YSICHUTb MECTO 13y4aeMoii TeMbl B CBOE NpodpeccroHansHo NoaAroToBKe; —
3anuwmTe BO3MOXHble BOMPOCHI, KOTOpPbIE Bbl 3a4aAnTe NeKTOpYy Ha Nekuuu.
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Bup pabot MeTtoaunyeckue pekomeHaauum

npaktuyeckme | NMoaroToBka K NPakTUYECKMM 3aHSTUSIM: — BHUMATENBLHO NPOoYMTaiTe MaTepran nekumnii OTHOCALWUXCS

3aHATUS K DaHHOMY NPakTU4EeCKOMY 3aHSATUIO, 03HAKOMbTECH C y4eOHbLIM MaTepranom no y4ebHuky 1 y4ebHbIM
NocobusimM; — BbIMULNTE OCHOBHbIE TEPMUHbI; — OTBETbTE HA KOHTPOJbHbIE BOMPOCH! MO NPaKTUYECKUM
3aHATMSIM, TOTOBbTECH AAaTh PA3BEPHYTHIA OTBET HA KaX bl N3 BOMPOCOB; — YSICHUTE, Kakue y4ebHble
9MEMEHTbI OCTannChb L5 BAC HESICHLIMM U NOCTapainTeCch NONYYNTL HA HUX OTBET 3apaHee (1o
MPaKTUYECKOrO 3aHATUS) BO BPEMS TEKYLUMX KOHCYNbTaLUiA NpenoaaBaTens; — rOTOBUTbCS MOXHO
WHAMBUAOYANbHO, Napamm Uiy B COCTaBe Manol rpynnbl, NOCneaHme SBnsoTC ek TMBHbIMU
opmamu paboTbl; — paboyas nporpamma LUCUMMNIMHBI B HACTU Leneld, NepeyHto 3HaHW, YMEHWN,
TEPMUHOB 1 y4eBHbIX BONPOCOB MOXET OblTb MCNONb30BaHa BaMy B KQYECTBE OPUEHTUPA B
opraHunsauum obydeHus.

camocTos- | Insi NOArOTOBKU K 3aHSATUSIM PEKOMEHOYETCS BbIAENATL B MaTeprane npobnemMHble BONPOCHI,
TenbHas 3arparvBaemble Npenogasarenem B NeKLMn, U rpynnmMpoBaTb MHGOPMaLMIO BOKPYr HUX. XXenaTenbHo
pabota BblLAENATb B UCMONb3YEMO NUTEPAType NOCTaHOBKU

BOMPOCOB, HA KOTOPbIE pa3HbIMU aBTOpPaM MOryT BbiTb AaHbl pa3nuyHble 0TBEThl. Ha ocHoBaHMK

MOCTAHOBKM TaKUX BONPOCOB crefyeT cobupaTtb apryMeHThbl B MONb3y PasfvyHbiX BAPUAHTOB PELIEHNS

nocTaBneHHbIX Npobnem. MNpn NoAroToBke K

ceMuHapam Bam MoxeT noHapobuTbCs Matepran, n3yyaBlLmniics Ha Npeablaylmx Kypcax, nosTomy

cTouT obpalaTbCsl K COOTBETCTBYIOWMM UCTOUHMKAM (yyebHUKaM, MOHOrpadomsM, ctatbsim). B TekcTax

aBTOpPOB, TakMM 0b6pa3oM, cnepyeT BblAeNsTb

cnepylolwme KOMMOHEHTbI: - NOCTaHOBKa NPOBNeMbI; - BApUaHTbl PEWEHNS; - apryMEHTbI B MONb3y Tex

WA UHBbIX BAPUAHTOB peleHns. Ha ocHOBe BblOENEeHNS 9TMX 9NEMEHTOB NPOLLe COCTaBNATb

COOCTBEHHYIO apryMEHTMPOBAHHYIO NO3ULLMIO MO

paccmatpueaeMomy Bonpocy. MNpu paboTte ¢ TepMMHaM Heobx0AMMO 06palaTbCs K CNOBAPSIM, B TOM

yucne pocTynHbiM B IHTepHeTe, Hanpumep Ha caite http://dic.academic.ru.

yCTHbII7I onpoc YCTHbIN onpocC NpoeBoONTCA Ha NPakTN4eCKNX 3aHATUAX. Cne,uyeT noarotToBMUTbCA 3apaHee, y10bObI
BbICTYNUTb C OoKnanamMn, OTBETUTb Ha BOMPOCHI npenonasartens. O6yqalou4|/|ecsa BbICTyMNnakT C
noknagamu, COO6LI.I,eHI/I$IMI/I, OONO/THEeHNAMN, y4aCTBYIOT B

ONCKYyCCuK, OTBEHaOT HA BOMPOCHI npenonasartens. OueHunBaeTcs YPOBEHb JoMallHern NoaroToBKKU
no Teme, CMocoBHOCTb CUCTEMHO W NIOrMYHO U3naratb maTtepwuan, aHanu3nposartb, POPMyINpoBaTb
CO6CTBeHHYIO no3nuunio, oteedyaTb Ha

OononHnTeNnbHblE BOMNPOCHI.

TecTupoBaHue | OxBaTtbiBaeT BCe TEMbI Kypca, TpebyeT noarotoBku. B Tectax cnegyet cpeav npennoXeHHbIX
BapMaHToB BblibpaTtb Hanbonee NONHbIV 1 NPaBUsbHbIA. Bpems Ha BbinonHeHne paboTel orpaHnyeHo.B
TECTOBbIX 3aaHUSIX B KaXA0M Borpoce - 6onee 3

BapuaHToB oTBeTa. Ecnn Bam kaxeTcs, 4To npaBunbHbIx 0TBETOB Bonblue, BoiBUpariTe TOT, KOTOPLIN,
Ha Baw B3rnsig, Hambonee npaBubHbINA
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Bup pabor

MeToaouyeckme pekomeHoauum

pedepar

OcHoBHble 3a4a4m CTyAeHTa Npu HanucaHum pedpepara: - C MakCMMasibHOW NONHOTOM UCNONb30BaTb
nuTepatypy no BolbpaHHOM TeMe (Kak PEKOMEHLYEMYIO, Tak U CaMOCTOSITENbHO NOA0OPaHHY0) Ans
NpPaBwWIbHOIO NOHUMAHWUS aBTOPCKOW NO3ULLMK; - BEPHO (€3 McKaxXeHns cMbicna) nepenatb
ABTOPCKYIO MO3ULMIO B CBOEN paboTe; - yACHWUTb Anst cebsi U U3NOXMUTb NPUYUHBI CBOErO COrnacus
(Hecornacus) ¢ TeM UM MHLIM aBTOPOM MO AaHHOK Npobneme. PedbeprpoBaHne ncnonbdyeTcs npu
NOAroTOBKE K NPaKTUYECKUM 1 CEMUHAPCKUM 3aHATUAM, K 3a4eTaM, a Takxe B BUAe KOHTPONbHOW
paboTbl 0byyatowerocs, nNo KakuM-nnbo NprYMHaM OTCTAKOWEro B OCBOEHUN YHEOHOWM AMCLMUMNNHBI.
OcHoBHbIMU TpeboBaHWAMK K pedhepaty CUMTaIOTCS:

a) MHAPOPMATUBHOCTb U MOTHOTA U3NI0XEHNS OCHOBHbIX UAEN MePBOUCTOYHUKE; D) TOYHOCTb
N3N0XeHNs B3rNg00B aBTopa - HemckaxeHHoe (PUKCUpoBaHe BCEX NONOXEHUI NEPBUYHOIO TEKCTA,
C) 06 bEKTUBHOCTbL - pedpepaT LOMXKEH pacKpbiBaTb

KOHLLeNUUN NepBOMCTOYHUKOB C TOHKM 3pPEHUS X aBTOPOB; d) N3M10XEHWEe BCEro CYLWECTBEHHOTO -
'yTOObI yMETb CXBATUTb HOBOE Y CYLLECTBEHHOE B CO4MHeHUsX' (M.B. JlToMoHOCOB); €) n3noxeHue B
NIOrMYeCcKo NOCNenoBaTENbHOCTU B COOTBETCTBUM C 0O03HAYEHHOI TEMOI U COCTABNEHHBIM NNAHOM;
f) cobnofeHne eanHOro CTUNs - UCNONb30BaHNE NMUTEPATYPHOrO S3biKa B €ro Hay4HO-CTUNEBOW
pPa3HOBUOHOCTU; g) KOPPEKTHOCTb B XapakTepuUCTMKe aBTOPCKOro U3NOXEHUS Matepuana.
ConepxaHue

[LONXXHO 6bITb NOCTPOEHO NOTMYHO U fokasaTensHo. Kaxaas rnaea v naparpady LOMXHbI ObiTh
B3aMMOCBSI3aHbl U SBNATLCS NOrMYECKUM NPOLOIXEHNEM Npelblayero. B aToli yactu MoryT 6biTb
npencTaBneHbl PUCYHKW, UANKOCTPALMK, CXeMbI, Tabnuubl, Frpadoukm, goTtorpadcum un 1.4. B Tekcte
06s3aTenbHbl CChINKM Ha NEPBOUCTOYHUKN. B TOM cnyyae ecnu LMTMpyeTcs uam Ucrnonb3yeTcs
4bs-nMBO HEOPAUHAPHAS MbICNb, UAEs, BbIBOA, NPUBOAUTCS KaKon-nmbo Lundgopoin matepuan, Tabnuuy
- 06a3aTeNbHO caenarTe CChINKY Ha TOrO aBTopa Y KOro Bbl B3NN AaHHbIA MaTepuan. Obsa3aTenbHbIM
ABNSAOTCS HE TONbKO NoA6OP, CTPYKTYPUPOBAHME, U3NTOXEHME N KPUTUYECKNIA aHanM3 Matepuana no
TeMe, HO U BblsiBNieHWEe CODCTBEHHOr0 MHEHMS y4yallerocsi, COOPMMPOBAHHOI0 B npoLecce paboTol
Hapn Temon. [1ns HanncaHus OCHOBHOWM 4acTM COCTaBNSAETCS MNaH TeKCTa Kak NepedYeHb OCHOBHbIX
MONOXEHWA, KOTOpble MPeacToUT packpblTb. MNoCTpoeHne OCHOBHOM YacTu pedpepara 3aBucuT oT ero
06bema, cneunduky cooepXaHns 1 NOCTaBNeHHOW Lenu.

Yauwe Bcero pedoepat He UMeET rnaB, a TONbKo naparpadbl. MiHoraa Boobuie HMKakoro AeneHns Ha
4aCTM HET, OH BbIMOMHSAETCS Kak LienocTHas paboTa, HO C BHYTPEHHE NOrMkol N3noXeHns
conepxaHus. CCbinku Ha UCTOYHUKM LeNnatTcs

HenocpenCcTBEHHO MO 3aBeplWeHUN LUMTaTbl MOCNE KaBbl4eK NN HENOCPEACTBEHHO nocne
nepeckasbiBaeMoro conepxanus. enaetcs aTo B kBaapaTHbIX ckobkax. [1ns HanucaHus pedepata
NCNONb3yeTcs Hay4HbIA CTUMb pedn. Beoywmnmm yeptamm

Hay4YHOro CTWUNS PeYU SABNSTCS TOYHOCTb CNOBOYNOTPEONEHMUS, [OKA3ATENbHOCTb N3NTOXEHMS,
aBTOpCcKasi 6ecnpucTpacTHOCTL B Nepenaye Matepuana, moaToMy MOXHO BOCMO/b30BaTLCS
cnenyrowmMmn KOHCTPYKLMAMM.

3a4et

Mpn noaroToBke K 3a4eTy HEOBXOAVMO ONMPATLCS, NPEXAE BCEro HA NEKLMUW, a TAKXe Ha NCTOYHMKN,
KoTopble pasbupanucb Ha ceMuHapax B TEUEHNE ceMecTpa. HaueneH Ha KOMNNEKCHY0 NPOBEPKY
0cBoeHUs avcumnnunHel. Obyyarowmincs nonyyaeT BONPOC 1 3aaHNe 1 BPeEMS Ha NOArOTOBKY. 3a4ét
MPOBOAWTCS B YCTHON MNN NUCbMeHHOI coopme. OLeHmBaeTCs BnafeHne Mateprnanom, ero
CVICTEMHOE OCBOEHWE, CNOCOBHOCTb MPUMEHSTb HYXHblE 3HAHWUS, HABBIKW U YMEHWS NPW aHanmae
NPOBNEMHbIX CUTYaLMIA U PELLEHNN NMPAKTUYECKMX 3a0aHWA.

10. MepeyeHb MHPOPMALMOHHBIX TEXHOIONMIA, UCMO/Ib3YEeMbIX MPU OCYLLLEeCTBNEHUM 06pa3oBaTeNbHOro
npouecca no gucuunanHe (MOAyno), BKIOYasi nepedeHb NPorpaMMHOro obecneyeHnst 1 UHCOOpMaLMOHHbIX
CnpaBOYHbIX CUCTEM (MPU HEO6X0AMMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, UCTONIb3YEMbIX NMPU OCYILECTBEHM 06pa3oBaTebHOro npoLecca no
AUCUMNAVHE (MOLYNio), BKNOYas nepedeHb NporpaMMHOro obecrneyeHns n MHGOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyen nporpaMMme AUCLMNNVHBI (MOOYNS).

11. OnucaHune MaTepVIaanO-TEXHVI‘-IeCKOﬁ 6a3bl, Heo6xooumon ons ocyuiecTB/ieHus 06paaoBaTeanoro
npouecca no gucuuvrninHe (MO,IJ,yﬂI'O)

MatepunanbHO-TEXHUYECKOE obecneyeHune o6pasoBaTeanoro npouecca no gucumnnmHe (MOAyNo) BKAKOYAET B cebs
cnepywouwme KOMMNOHEHTDI:

MomelleHnst onsi CaMOCTOSATENbHOM PaboTbl 0BYYAKWUXCS, YKOMMNIEKTOBAHHBIE CMELNANU3NPOBAHHOK MEBENBIO (CTOMbI 1
CTYNbs1) U OCHAILEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTbBIO MNOAK/OYEHUs K ceTu "MIHTepHeT" 1 obecneveHnem
JOCTyna B 3NEKTPOHHYIO MHGPOPMaLIMOHHO-06pa3oBaTensHyto cpeny KDY.

YyebHble ayanTopun oNns KOHTakTHOW paboTbl C MpenonaBateneM, yKoMNIekToBaHHble cneumaniampoBaHHoli Mebenbio
(cTonbl 1 CTYNbA).

KomnbioTep 1 npuHTEp ONs pacneyaTky pa3naToyHbiX MaTepuanos.

CtpaHunua 23 u3 26.
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MynbTumMeouiiHast ayautopus.

12. CpencrtBa apantaumm npenogaBaHUs GUCLUM/IMHBI K NOTPe6HOCTAM 00y4YaloLLUXcsi MHBaNMA0B U NNL, C
OrpaHUYeHHbIMU BO3MOXHOCTSIMU 34,0POBbSI

I'Ip|/| HeobXooMMOCTU B o6paaoBaTean0M npouecce NpuMeHsaTCa cnegyowme Metonbl U TEXHONOrnn, obneryatouime
BOCMpUATUE UHPopMaLnUm o6yqa+ou1|/|M|/|csa nHBanngamMn n nmuamm ¢ orpaHN4eHHbIMM BO3MOXHOCTAMU 300P0BbA:

- CO3[aHve TEKCTOBOW BeEpCUM NMoBOro HETEKCTOBOMO KOHTEHTA LIS €0 BO3MOXHOro npeobpasoBaHus B
anbTepHaTVBHbIE POPMbI, YO0OHbIe A1 pa3fnYHbIX NONb30BaTenen;

- CO30aHNEe KOHTEHTAa, KOTOprI\/'I MOXHO NpencTaBuUTb B pa3/IndHbIX BUOAX 6e3 noTepun OoaHHbIX UK CTPYKTYpPbI,
npenycMoTpeTb BO3SMOXHOCTb MaCLIJTaél/IpOBaHI/Iﬂ TeKCTa un |/|306pa>KeH|/||7| 6e3 noTtepun Ka4ectea, NpenycMoTpeTb
OOCTYNMHOCTb ynpaBneHnsa KOHTEHTOM C KnaBuaTypbl;

- CO3[4aHVe BO3MOXHOCTEW AJis 06y4atoWmXCsl BOCMIPUHUMATL OLHY M Ty XX€ MHPOPMaLMIO U3 PasHbIX NCTOYHIKOB -
HarmpuMmep, Tak, 4Tobbl NMLA C HAPYLWEHNUAMU Cyxa NOMyYani MHGOPMALIMIO BU3YalibHO, C HAPYILEHWSIMU 3PEHUS -
ayananbHo;

- MPUMEHEeHNe NPorpaMMHbIX CpencTs, obecrneynBatoWmx BO3MOXHOCTb OCBOEHMS HAaBbIKOB 1 YMEHUIA, CDOPMUPYEMbIX
OVCLUMNMIMHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YMCNE BUPTYanbHbIX NabopaTopuin u CUMYNSILUOHHBIX
TEXHONOIIA;

- MPUMEHEHVE OUCTAHUMOHHBIX 0Bpa3oBaTenbHbIX TEXHONOTUIA AN1s Nepeaayn MHGopMaLum, OpraHn3aunm pasnmnyHbIX
(hOPM MHTEPAKTNBHOM KOHTAKTHOW paboTbl 0ByyarolWerocs ¢ npenonasaTeneM, B TOM Yucne BebrHapoB, KOTOPbIE MOTYT
6bITb MCNONb30BaHbI A1 MPOBELEHNS BUPTYANbHbIX NEKLUIA C BO3MOXHOCTbIO B3aVMOLENCTBUS| BCEX YHACTHUKOB
OUCTAHUMOHHOIO 06y4eHUs!, NPOBELEHUS CEMUHAPOB, BbICTYMNIEHUS C LOKNALAMU U 3aALNTbI BEINOHEHHBIX paboT,
NpPoBeAeHNs! TPEHUHIOB, OPraHU3aLMY KONNEKTUBHON paboThl;

- NPYMEHeHNe AUCTaHUMOHHbIX 06pa3oBaTenbHbIX TEXHOMNOIMA NS OpraHM3aummn goopM TEKYILEro 1 NpoMeXyTOYHOro
KOHTPONS;

- YBENNYEHME NPOLOMXKXNTENIbHOCTU caaqm oby4atowyMcst UHBANUOOM UK NINLOM C OrPaHn4YeHHbIMU BO3MOXHOCTSMI
3[0p0Bbs DOPM NMPOMEXYTOYHON aTTECTALMMN MO OTHOLWEHWIO K YCTaHOBIEHHOW NMPOAONXUTENBHOCTY UX COAYN:

- NPOAOIXUTENNIbHOCTN COoayn 3a4yéTa nnmn aK3ameHa, nposoaonMoro B NMUCbMEHHOMN oopme, - He 6onee 4em Ha 90 MUHYT;

- NPOOONXNUTENbHOCTM NOAroTOBKM 06y4atollerocs K 0TBeTy Ha 3a4éTe Unn aK3ameHe, NPOBOAVMOM B YCTHOM doopMe, - He
6onee 4yeMm Ha 20 MUHYT;

- NPOOOIXNTENBbHOCTU BbICTYNNIEHUA oéyqaromerom npun sawuTe KprOBOI7I paéom - He bonee yem Ha 15 MUHYT.

Mporpamma cocTasneHa B cootTBeTcTBuUM ¢ TpeboBaHnsaMm GIrOC BO u y4ebHbIM nnaHoM no HanpasneHuto 38.04.03
"YnpasneHune nepcoHanomM" n Mmarmctepckon nporpamme "YnpaeneHve nepcoHanom opraHuaauun’.
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MepeyeHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpasnenue nogrotosku: 38.04.03 - YnpaBneHvue NnepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanucukaums BbinyCKHUKA: MarncTp

dopma 0byyeHus: 3a04Hoe

SA3bik 0by4eHuns: pycckuia

"oa Hauana obyyeHus no obpasosatenbHoi nporpamme: 2020

OcHoBHas nuTeparypa:

1. BecHuH B.P. YnpaBneHue yenosedyeckumu pecypcamu : yuebHuk / B.P. BecHuH. - Mockea : MNMpocnekT, 2019. - 704 c. -
ISBN 978-5-392-27401-7. - URL : https://www.studentlibrary.ru/book/ISBN9785392274017.html| (nata obpaleHus:
30.09.2020). - TeKkCT : 3NEeKTPOHHbINA.

2. bnmHoB A. O. YnpaBneH4eckoe KOHCYNbTUpoBaHue : yuebHuk ans maructpos / A. O. BnnHos, B. A. [lpecBsHHNKOB. -
2-e n3pa., ctep. - Mockea : Jdawkos u K, 2020. - 210 c. - ISBN 978-5-394-03525-8. - URL:
https://znanium.com/catalog/product/1093457 (nata obpaweHusi: 30.09.2020). - TEKCT : 9NEKTPOHHBIIA.

3. Mexos W.C. Teopns MEHeLXMEHTa: NCTOPMS YNPaBAEHYECKON MbICN, TEOPUS OpraHn3aLun, opraHM3aunoHHoe
noseneHwue : y4uebHuk / N.C. Mexos. - HoBocmbupcek : HI'TY, 2014. - 703 c. - ISBN 978-5-7782-2404-9. - URL:
https://znanium.com/catalog/product/556571 (nata obpaweHusi: 30.09.2020). - TEKCT : 3NEKTPOHHbIN.

JononHutenbHasa nuTteparypa:

1. beikoBa T. A. Lenonpon3sonctso : yuebHuk / T.A. belkosa, J1.M. Bsanoga, J1.B. CaHkuHa ; non obw,. pen. npodp. T.B.
KysHewLoBoii. - 3-e n3g., nepepad. n gon. - Mockea : IHOPA-M, 2019. - 364 c. - (Bbicwee obpasosaHue: bakanaspuar). -
ISBN 978-5-16-004923-6. - URL: https://znanium.com/catalog/product/991884 (nata obpauweHnusi: 30.09.2020). - TekcT :
3NIEeKTPOHHbIN.

2. KysHeuos /. H. [JokymeHTaUMOHHOE obecrneyeHmne yrpaBneHus u Lenonpoms3BoncTBo : y4ebHuk ans By3os / L. H.
KyaHeuos. - Mockga : IOpaiit, 2011. - 576 c. - (OcHoBbI Hayk). - pugp MO. - Mpwun.: c. 453-576. - B nep. - Bubnuorp.: c.
444-452. - ISBN 978-5-9916-1182-4. - ISBN 978-5-9692-1135-3. - TekcT : HENOCPEACTBEHHBIN (26 3K3.)

3. Xypasnesa W. B. Kagposoe nenonponasoactso: HauvHaem ¢ Hyns. Ayaut ceommm cunamm / .B. Xypasnesa, M.B.
Xypasnesa. - 2-e n3g. - Mocksa : HALL UH®PA-M, 2014. - 184 c. + (Oon. maTt. znanium.com). - (MNpocTo, KpaTko,
6bIcTpO). - ISBN 978-5-16-008986-7. - URL: https://znanium.com/catalog/product/417566 (nata obpateHus:
30.09.2020). - TeKCT : 3NEeKTPOHHbINA.

4. MaHaceHko 0. A. [1enonpon3BoACTBO: LOKYMEHTaUMOHHOe obecneyeHmne ynpasneHus: ysebHoe nocobue / HO.A.
MaHaceHko. - 3-e n3a. - Mocksa : PMIOP, MIH®PA-M, 2016. - 112 c. - (BO: bakanaspwuar). - ISBN 978-5-369-01054-9. -
URL: https://znanium.com/catalog/product/542773 (nata obpaiieHusi: 30.09.2020). - TeKCT : aNEeKTPOHHbIA.

5. KysHeuos . H. [enonpon3BoacTtso : y4ebHo-cnpasoyHoe nocobue / U. H. KysHeuos. - 9-e n3g., nepepab. - Mockea :
Hawkos n K, 2020. - 405 c. - ISBN 978-5-394-03881-5. - URL: https://znanium.com/catalog/product/1093496 (nata
obpaweHns: 30.09.2020). - TEKCT : INEKTPOHHbIA.
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nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHbI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CMPaBOYHbIX CUCTEM

Hanpaenenune noagrotosku: 38.04.03 - YnpaBneHvne NnepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanucukaums BbinyCKHUKA: MarncTp

dopma 0byyeHus: 3a04HoE

SA3bik 0by4eHms: pycckuia

"oa Hauana obyyeHus no obpasosatenbHo nporpamme: 2020

OcBoeHWe ancuMnInHbI (MOoyns) npeanonaraeT UCMnonb3oBaHne CneayolWero NPorpaMMHoro obecneyeHns u
VHPOPMAaLIMOHHO-CMPAaBOYHbIX CUCTEM:

OnepauuoHHas cuctema Microsoft Windows 7 MpodbeccuonanbHas unum Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-meToamyeckas nurepatypa ons AaHHOW ANCLMNANHBI UMEETCS B HANNYMK B 3NEKTPOHHO-6MBNNOTEYHOM cncTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctasneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npom3BeneHns
KPYNHERILNX POCCUINCKMX YHEHBIX, PYKOBOAUTENEN rOCYapCTBEHHbIX OpPraHoB, Npenoaasarenei BefyLumnx By30B CTPaHsbl,
BbICOKOKBaNMULMPOBAHHbIX CNELManMCcToB B pasnnyHbix cgpepax busHeca. PoHnO 61bAmMoTeku cHopMUPOBaH C yHETOM
BCEX N3MEHEHNI obpa3oBaTenbHbIX CTaHAAPTOB W BKOYaET y4ebHuKN, yuebHble nocobus, yiebHo-MeToanYeCKme
KOMMneKchbl, MOHorpaduu, asTopedeparbl, Auccepraunm, 3HLUMUKNONEeANn, CRoBapu 1 CNPaBoOYHUKN,
3aKoHoJaTenbHO-HOPMaTMBHbIE AOKYMEHTbI, CrneLmnanbHbie Nepmoanyeckne n3naHns n n3naHus, Bbinyckaemble

nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

CtpaHunua 26 ns 26.




