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Mporpamma aucumnnmHbl "OcHoBbI 6UBNNOTEYHBIX, BUBANOrpadPUHECKNX 1 MHCPOPMALIMOHHBIX 3HaHK"; 38.04.03 "YnpaBsneHue
nepcoHanom".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. ®oHAO OLEHOYHBIX CPeacTB Mo AUCUUNMHE (MOaynio)

6.1. MepeyeHb KOMMNETEHLUIA C yKa3aHWEM 3TarnoB MX (POPMUPOBaHMS B MPOLIECCE OCBOEHUS 0bpa3oBaTenbHoii
nporpamMmbl 1 OOPM KOHTPOIS NX OCBOEHWUS

6.2. OnucaHune nokasarenem n Kputepunes oueHnBaHNA KOMMETEHUMN Ha pasnunyHbIX aTanax ux popmMmnpoBaHns,
onuncaHue wkKan oueHmnBaHun4

6.3. Tunosble KOHTPO/bHbIE 3a0aHNA NN NHble MaTepuanbl, HGOéXO,D,I/IMbIe Ong oueHkKun 3HaHI/II7I, yMean7|, HaBbIKOB U
(Mnn) onbiTa BEATENbHOCTU, XapakTepMayoLWmnx aTanbl OPMUPOBAHNS KOMMETEHLUMI B NPOLIECCE OCBOEHUS
06pasoBaTtenbHON NPOrpamMMmbl

6.4. MeTtoanyeckne matepuanbl, onpegendiowmne npouenypbl oleHnBaHuA 3HaHWN, yMeHMIZ, HaBbIKOB U (I/IJ'II/I) onbiTa
0eATenbHOCTU, XapaKkTepusyowmx atanbl oOpMUpPOBaHNSA KOMMeTeHuunin

7. NepeyeHb nutepaTypbl, HEOHXOAMMOW ONS OCBOEHMS AUCLMNIMHBI (MOAYy”Ns)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALMOHHOW ceTh "IHTepHeT", HeobX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeToamnyeckme ykasaHus nns obyyatolmxcs no 0CBOEHWIO AUCLMMNMHBI (MOOYNS)

10. MepeyeHb MHOPMALMOHHBIX TEXHOMOMMIA, UCMONb3YEMbIX MPU OCYLECTBEHNM 0Bpa3oBaTeNibHOro npowecca no
LMCUMNAVHE (MOOYNIO), BKMOYAS NepeyeHb NPorpaMMHOro obecneyeHns n MHPOPMALIMOHHbBIX CMPaBOYHbLIX CUCTEM (NpK
HeobXoaMMOCTHK)

11. OnncaHne MaTepuanbHO-TeXHUYecko 6a3bl, He0bX0AMMOI ANs ocylwecTBNeHNs obpa3oBaTeNnbHOro npoLlecca no
aucumnnuHe (Mooynto)

12. CpeancTea agantauuy NpenofaBaHns AUCLMMNWHBI (MOSYNs) K NoTPebHOCTSM 06yyatoWwmxcs MHBANNLOB W NN, C
OrpaHUYeHHbIMY BO3MOXHOCTSMY 300POBbS

13. MNMpunoxeHue Ne1. doHA OLEHOYHbIX CPEOCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON AN OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. MNepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMMNINHBI (MOSYns),
BKNIOYAs NepeyeHb NPOrpaMMHOro obecneyeHmst 1 MHEOPMaLIMOHHBIX CMPABOYHBIX CUCTEM

KETPOHHBH
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Mporpamma aucumnnmHbl "OcHoBbI 6UBNNOTEYHBIX, BUBANOrpadPUHECKNX 1 MHCPOPMALIMOHHBIX 3HaHK"; 38.04.03 "YnpaBsneHue
nepcoHanom".

Mporpammy nucuunnnHel paspabotan(a)(n) pykosoautens 6ubnuotekm (connuan) AxmetasHosa P.H. (bubnnoteka ,
HabepexHouenHuHckuii uHetutyT (counuan) KY), rozan_lib@mail.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMeTeHLUumn npuobpeTaeMorn KOMNeTEHLUN
OK-1 CNOCOBHOCTBIO K aBCTPAKTHOMY MbIWNEHWIO, aHANN3Y, CUHTE3Y

O6yyatolmiics, OCBOVBLUNIA AUCLUMANHY (MOOYNb):
JlonxeH 3HaTb:

- Hopmbl nHdpopmaumoHHO-61bnrorpadonyeckoin KynbTypbl U KyfbTypbl MblWEHMS, CNOCODbLI Mouncka, aHanmaa u
CUHTE3a HopMaLmn.

JonxeH ymeTtb:

- aflekBaTHO BOCMPUHMMATb, aHann3npoBath 1 0606wWaTb NOAyYeHHYI0 B X04e noucka UHpopMaLmio, UCNonb3oBaTh
6rbnrnoTeuHo-6nbnmorpadouyeckne MeToabl aHanm3a u CMHTe3a UHopMaLmm.

JonxeH Bnanetb:

- HaBblkamMu aBCTPAKTHOrO MbILWIEHUS NMPU MOUCKE, KPUTUYECKOM aHanu3e 1 CUHTe3e nHopMaumm ¢
UCMONb30BaHNEM BUBNNOTEYHO-MHADOPMALIMOHHBIX TEXHONOMMIA.

LonxeH 0eMoHCTpUpoBaTb CNOCOBHOCTb M FOTOBHOCTb:!

- kK abCTPaKTHOMY MbIWNEHNIO NPY NONCKE, aHaNM3e, CUHTE3e MHAOPMALIMK, MPUMEHSATL Pe3yNbTaTbl OBNALEHNS
6vbnMoTEUHO-6MBNMOrpacPUHECKO N MHCPOPMALIMOHHOW KyNbTYpO Npu OPOPMIEHUN PE3yNbTaToB
y4ebHO-1CcCnenoBaTenbCKoi U NPOPeCccnoHanbHOM AeATENBHOCTH.

2. Mecto aucuunnuHel (Moayns) B ctpyktype OMOIM BO

JaHHasa aucumnnuHa (Mogynb) BkNtoYeHa B pasgen "®T/[.B.02 dakynbtatusHble AUCLMNANHBI" OCHOBHOW
npocdpeccroHanbHoin obpasoBaTenbHol nporpamMmbl 38.04.03 "YnpasneHue nepcoHanom (YnpasneHvwe nepcoHanom
opraHmsauum)” n OTHOCUTCS K BapUaTmBHOM YacTu.

OcBauBaetcs Ha 1 kypce B 1, 2 cemecTpax.

3. O6bem ANCUMN/TIUHDbI (MO,IJ,ynSl) B 3a4eTHbIX eaMHMLUaxX C yKkasaHUeM KonimyecTea 4acoB, BblOe/lIeHHbIX Ha
KOHTaKTHYI0 paboTy obyuyalowmxcs ¢ npenopasarenem (Mo Buaam yuebHbIX 3aHATUIN) U HA CAMOCTOSITENIbHYHO
paboty obyuaromxcs

O6was TpynoeMKOCTb ANCLIMNANHBI COCTABASET 2 3a4eTHbIX(ble) eanHWL(bl) Ha 72 yaca(oB).

KoHTakTHasi paboTa - 20 4aca(oB), B TOM YuC/e nekumun - 4 4yaca(oB), mpakTudeckme 3aHatus - 16 yaca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPONb CaMOCTOSITENbHOW paboThl - 0 yaca(os).

CamocTtosiTenbHas pabota - 48 4aca(oB).
KoHTponb (3a4€T / ak3ameH) - 4 yaca(os).
dopma NPOMEXYTOYHOrO KOHTPONS ANCLUUMMNHBL: OTCYTCTBYET B 1 CEMECTpe; 3a4eT BO 2 CEMECTpE.

4. CopepxaHue AMCLUNAUHBI (MOOYNs), CTPYKTYpMpOBaHHOE Mo TeMaMm (pa3penam) ¢ ykasaHuem oTBeA,eHHOro Ha
HMX KOnM4yecTBa akageMnyeckux 4acoB U BUAOB yYeOHbIX 3aHATUI

4.1 CTpyKTypa 1 TemMaTu4yeckmii niaH KOHTaKTHOM U CaMOCTOSITe/IbHOM PaboThbl N0 AUCLUNANHE (MORYNIO)

Buabl n yachbl
KOHTaKTHOW paboThbl,

Pasnenbl oucuvnInHbI / NX TPYDOEMKOCTb CamocTosiTeNibHas
N Moayns Cemectp (B yacax) paborta
MpakTuyeckuellabopatopHble
flekumu 3aHATUSA paboTbl

Tema 1. KHura n 6ubnmnoteka B
XU3HKM ctyaeHTa. Cetb GubnnoTek
Poccuun. KopnopatumsHblie cetun. MBA.
VHdbopMaLmMOHHbIE TEXHONOT UK,
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Mporpamma aucumnnmHbl "OcHoBbI 6UBNNOTEYHBIX, BUBANOrPaCPUHECKUX 1 UHPOPMALIMOHHBIX 3HaHKA"; 38.04.03 "YnpaBneHue
nepcoHanom".

ncnonb3yemble B bBrnbnmotekax. aBToMaTM3npoBaHHble 6UBNNOTEYHbIE MHOPOPMALIMOHHBIE CUCTEMBI. IHTEPHET-pEecypChl B
MOMOLLb CTYOEHTY.
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Mporpamma aucumnnmHbl "OcHoBbI 6UBNNOTEYHBIX, BUBANOrpadPUHECKNX 1 MHCPOPMALIMOHHBIX 3HaHK"; 38.04.03 "YnpaBsneHue
nepcoHanom".

Buabl u yachbl
KOHTaKTHOM paboThbl,
Pasnenbl oucumvninHbl / MX TPYDOEMKOCTb CamocTosiTeNibHas
N Moayns Cemectp (B yacax) paborta
MpakTnyeckumellabopaTtopHbie)
flekumu 3aHATUSA paboTbl
Tema 2.
CnpaBo4HO-61bnuorpadmyeckmii
annapart 6ubnuotekn. doHA
5 [CNPaBoYHbIX n3naHun. GoHObl 1 0 0 0 18
‘|nepuoomnyeckmx 1 NPoLoMXaWNXCS
nanaHuin. OTpacnesas
6ubnuorpadms. Otpacnesble
NHGOOPMALIMOHHbIE PECYPCHhI.
Tema 3. Buabl 1 TvnNbl N30aHWIA.
3 KHura kak ocHOBHOW BUA, U3OaHUS. 5 0 8 0 6
‘IMeToabl camocTosTENbHOM PaboThbl C
KHUIOM.
Tema 4. Bubnuorpagpuyeckas
3anucb. bubnuorpaduyeckoe
onucaHne. Obwue TpeboBaHns 1
npasuia CocTaBneHus.
4. Bubnuorpaguyeckme cCbiiiku 1 2 2 8 0 8
CMUCKN NCMNONb30BAHHOW
nutepartypbl. OpopmneHne
pe3ynbTaToB UCCNeA0BaHMsI.
MToro 4 16 0 48

4.2 CopepxaHue gUCLUNIUHbI (MOAYNSA)

Tema 1. KHura n 6ubnuoteka B Xu3Hu ctygeHta. Cetb 6ubnuotek Poccun. KopnopatueHbie cetu. MBA.
MHpopmaLMOHHbIE TEXHONOIMKU, UCNOMb3yeMble B 6M6NMoTeKkax. aBToMaTu3mpoBaHHble 6UbnuoTeuHble
MHdoopMaLIMOHHbIe cucTeMbl. UHTepHeT-pecypcChbl B MOMOLLLb CTYOEHTY.

MpeameT, uenu 1 3apauu kypca "OcHoBbl 6UBNNOTEYHO-BMBNNOrPaACPUHECKUX 1 MHPOPMALMOHHBIX 3HaHUiA". MecTo
Kypca B cucTeMe BbiCLEro 06pasoBaHus, ero B3anMoCBs3b ¢ 0bLeHay HbIMM AUCUUNANHAMM 1 Kypcamu,
hopMUpPYOWUMY NPOGIECCHOHANBHYIO KOMNETEHTHOCTD BbINYCKHKKA By3a. OB6bEM, CTPYKTYpa, OTINYMTENbHbIE
ocobeHHocTn Kypca. Ponb camoctosTensHol paboTel npu naydeHnn "OcHoB 6ubnnoTedHo-6nbnmnorpadpmyeckux un
VHCOPMaLIMOHHBIX 3HaHMA". PekomeHayemas nutepaTtypa.

"NHdbopMaUmOHHbIA B3PbIB" 1 "MHPOPMALIMOHHBIM KPU3MC": NpUYnHbl U cnencteus. MNpencrasneHne 06
VHOOPMALMOHHBIX peCcypcax, UX BUaax U HasHaveHnn. 3Ha4eHne Hay4yHoM nHpopMaLMm B CaMOCTOSITENbHOM paboTe
ctyneHTa. lNoHatre "nHopMaumoHHas Kynbtypa".

TepmuH "Bubnuoteka", ero nctopus. Ponb 6ubnuoTekn B opraHM3aumum XpaHeHus, noncka 1 pacrpocTpaHeHus Hay4YHom
WHdopMaLnn.

CeTb 61bnmoTek cTpaHbl: NybnunyHble 6ubNMOTEKN Pa3NUYHBIX YPOBHE, Hay4YHble 61ubnuoTteku, yuebHble 6MbNNoTEKN 1
ap.

HauuoHanbHas 6ubnuoteka PT - rnaBHeiwas 6ubnmoTteka pernora. HayuHas 6mbnmoteka KDY um. H.W. Nlobayesckoro,
6unbnuoteka HYM KDY, nx ponb B obecneyeHnmn y4ebHoro npouecca v Hay4Hoi paboTtbl cTyneHToB. MNpasuna
NMonb30BaHUs GUBNMOTEKON, UX POHIbI, CTPYKTYPA, OpraHm3aums obcnyXmBaHns CTyLEHTOB.

KopnopatusHble cetn. MBA.

ABTOMaTM3NPOBaHHbIE BMBNMOTEYHO-UHGOPMaLMOHHble cucTembl "MARC", "Brnbnnoteka 4.0", "MPBUC", "PYCNAH" n
Ap. TpaouUMOHHbIE N HETPAAULMOHHBIE HOCUTENN MHApopMauun. NMONHOTEKCTOBLIE U FTMMNEPTEKCTOBLIE MACCUBbI
VHpopmMaumn: npasosblie cuctembl "KoHcynbTtaHT Mmoc”, "MapanTt”, "Kogekc", "®AINCU", BoamoxHoCcTn cetn VIHTepHeT.
ONeKTPOHHBI Katanor, MeTomka nomcka B aBTOMaTU3nNpoBaHHbIX 6a3ax OaHHbIX.
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Mporpamma aucumnnmHbl "OcHoBbI 6UBNNOTEYHBIX, BUBANOrpadPUHECKNX 1 MHCPOPMALIMOHHBIX 3HaHK"; 38.04.03 "YnpaBsneHue
nepcoHanom".

3HakomcTBo ¢ bubnuotekoin H4YUN KdY. Skckypcus no bubnuoteke. PaboTta ¢ 9NeKTPOHHbBIM KaTanoroM. SNeKTPOHHbIE
6rnbnuoTeyHble cuctemsl (nanee - bC), nocTyn K KOTOPbLIM NpefocTasneH obydaowmnmes KOY: "ZNANIUM.COM",
WNapnatenbcTea "MlaHb", "KoHCynbTaHT cTyaeHTa", "YHMBEpcuTeTCKas bubnuoteka oHnainH". Pernctpauus B 9BC.
CoapaHue nuyHoro kabuHeta. OcylecTBNEHNE CaMOCTOATENBHOMO NOMCKa MO Pas3nMyHbIM NapameTpam B CUCTEMAX.

Tema 2. CnpaBo4Ho-6ubnmorpadnueckuin annapar 6ménmotekn. PoHL cnpaBoYHbIX N3paHUN. PoHAObI
nepuvoaudeckux U npogonxatoLwmxca nspaHun. Otpacnesas 6ubnuorpacpus. OtpacneBbie UHCPOPMaLMOHHbIE
pecypchbl.

1. AH(*)aBVITHbIVI Kartanor, ero Ha3Ha4yeHume. nOpFI,D,OK paccTaHOBKM KapTo4yek B andpaBuUTHOM KaTanore. ,ﬂOGaBO‘-IHbIe,
CCbINO4YHbIE N OTCbI/TIOYHbIE KAPTO4YKN. O(*)OpMJ'IeHVIe angasUTHOro Kkaranora.

2. CuctemaTnyeckuid katanor, ero HasHadeHue. bubnnoteuHo-6nbnnorpaduyeckne knaccudgoukaumm: Y OK, BBK.
OcHoBHble pybpurku cucTeMaTnyeckoro katanora. PacctaHoBka kapTouek BHyTpu pybpuk. AlY k cuctemaTmyeckomy
KaTanory v ero Ucronb3oBaHWe B TeMatuyieckom nogbope nutepatypbl. OPOpMIEHNE CUCTEMATNYECKOMO KaTanora.

3. MpeomeTHbIN KaTtanor, ero oblwas xapakTepucTuka.

4. bubnnorpadouyeckne kaptotekn. Obwas xapaktepmcTka. OcobeHHOCTV aHanuTuyieckoro bubnmorpaguyeckoro
onucaHus. Xapaktepuctuka bubnuorpacpmyecknx kapTotek GubnmoTeku.

5. Cnuctema katanoros u kaptotek 6ubnuotekn H4M KDY. MNpaBmna nonb3oBaHNUs MU.

6. Onepatopbl noucka. BapuaHTtbl nonckoBoro 3anpoca. BbiBog pesynbTaTtoB novcka. 3akas. 3anofnHeHne TpeboBaHmni
Ha nutepartypy. CocTtaBneHme CNUCKOB NNTepaTtypbl M3 kaTanora.

7. ®oHAO cnpaBoYHbIX M3OaHWA. DHUMKNONEeANN: YHMBEPCanbHble, OTpacneBble, TeMaTnyeckne, pernoHasnbHble.
Bubnuorpadousi B KoHLE cTaTeit B SHUMKIONeaUsiX.

7.1 CnoBapu: 06WeCcTBEHHO-MONNTNYECKME, HAYYHbIE, HOPMATMBHbIE, y4eBHbIE, NOMNYNsSPHbIE, TMHIBUCTUYECKNE,
TONKOBbIE, Opdporpadomyeckune, opgpoannyeckre n ap. PasroBopHUKW: 0QHOSI3bIYHbIE, [BY- U MHOMOSI3bIYHBIE.

7.2 CnpaBoYHMKI: HAy4YHble, MPOU3BOACTBEHHbIE, CTATUCTNYECKME, NonynsapHble. CNoBapHO-CNPaBOYHbIE U3aHMA
WNHTepHer.

8. OCHOBHbIE NCTOYHMKM UHJDOpMaLMK 06 oTe4ecTBEHHOI 1 3apybexHoi nutepatype. OTpacnesas 6bubnuorpadoms.
Hay4Hble yypexaeHus, 3aHMarowmecs NccnegoBaHnsamMm N MHPOPMaLMOHHOR aeatenbHocTbio B oTpacnn (MHNOH,
BUHNTW, THMNB mm. YwwnHckoro, HAW Bl v 1.4.). CnpaBo4yHble n3naHns, OCHOBHblE OTpacneBbie nepnoanyeckue
n3gaHums.

9. N3paHnsa BKIT kak NCTOYHMK TekyLuen oTpacneson nHgopmaumm.

10. Tekywme oTpacnesbie bubnuorpadmnyeckune ykasarenu. (ExeksaptansHuk, usgaHns WMHNOH n gpyrve B
3aBMCMMOCTY OT NPOCOMNSA NOLArOTOBKM).

11. PeTpocnekTnBHble oTpacnesble 6ubnnorpaduyeckme ykasatenu.
12. bubnuorpacdprs BTOpoii CTeneHn (ykasaTenum oTpacnesbix 6ubnuorpadouyeckmx nocobuii).

13. Bubnuorpaguyeckne nspaHus, noHsTne o 6ubnuorpadpmyeckom nocobun. N3nanms BKI: "ExerogHuk kHurn®,
"KHuxHas netonucb”, "Jletonncb XypHanbHbIx ctaten”, "Jletonuck peueHsnin'. HasHaveHne n cteneHb oxsarta
MaTtepuanoB AaHHbIX n3paHunii. aseta "KHUXHOe 0603peHre” Kak MCTOYHUK OMepPaTUBHON BbIBOPOYHOM UHCDOPMaLIK.

MpeseHTauus no bubnuorpacpunyeckum nocobusm. Metonmka novcka no 6ubnmorpadpuryecknm nocobusm. CoctaBneHve
CMUCKOB NMTepaTypbl N0 3a4aHHbIM NapameTpaMm. [pe3eHTaumst No cnpaBoYHbIM U3AaHUsaM U3 ooHaa 6ubnuotekn HYM
K®Y. Mounck nHgopmaumm B CNPaBoYHbIX N3AaHUSX C UCNONb30BAHMEM Pa3NnNyHbIX yKasaTenei.

Tema 3. Buabl n Tunbl n3apaHmn. KHura kak ocHoBHou Bup, uapanusi. Metonbl camocTtositeNibHOW paboTbl ¢
KHUrOM.

1. Tunbl BOKYMEHTOB. NepBUYHbIE N BTOPUYHBIE AOKYMEHTbI.

2. Buabl 0OKyMEHTOB.

2.1 YuebHble OOKyMeHTbI: y4ebHUK, yuebHoe nocobue, Kypc nekuuii, Metoamyeckoe nocobre, xpectoMaTus, NpakTuKyM.

2.2 Hay4Hble [OKYMEHTbI: MOHOrpagousi, COOPHUK HayyHbIX TPYLOB, MaTepuanbl KOHGEPEHLMIA, TE3UCHI AOKNALOB,
Hayu4HbIli XypHan, aucceptauun, cobpaHne CoYMHeEHNI, n3bpaHHble TPyObl, AENMOHUPOBAHHBIE PYKOMUCK U CTaTby.

2.3 CnpaBoyHble U3aaHns: SHUMKIONEANMN, CNOBAPW, CNPABOYHUKN.
2.4 Hay4Ho-nonynsipHble OOKYMEHTbI.

2.5 MNpomn3BoaCTBEHHO-NPAKTNYECKNE N3OAHUS.

2.6 OdomumanbHble (HOpMaTMBHbBIE) OKYMEHTbI.

3. MNepuroaunyeckne napaHms.

4. OnpegneneHune noHatma "kHura". ictopmsa kHurn. KHura kak pasHoBnaHOCTb fOoKyMeHTa. CTpyKTypa KHUIW.
BHyTpeHHME (CTPYKTYpHbIE) 3NEMEHTbI KHUMM. BHELWHME (KOMMO3MLMOHHBIE) 3NIEMEHTBI KHUMW. Annapart KHUIW.

5. Karanoru, cnpaBoYHble N3aHn4a U BCnoMorateNbHble yKka3aTtenn K KHUre. Kyanypa yTeHus. [urneHa 4teHus.
lMcmxonornyeckas NOAroToBka K YTEHWMIO. nﬂaHI/IpOBaHI/Ie N opraHn3auunsa 4teHus. BHuMaHue B npouecce 4TeHus.
PasnuyHble Buabl 3anmcei. Bbl60p cnocoba 3anucu. Temn YTeHus.
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nepcoHanom".

3HaKOMCTBO C BO3MOXHOCTAMM 1 NPUHLIMNAMK NoWCKa NuTepaTtypbl B 3N1eKTPOHHbIX 6a3ax AaHHbIX (Ha npuMmepe
pecypcoB, Haxoasawmxcs B noanmcke KADY). BoinonHeHne TeMaTnyeckux, aapecHbIX, yTOYHSIOWMX CNPaBokK No
9NEeKTPOHHOMY KaTtanory. [omck nutepaTtypbl MO 3a4aHHBIM NapameTpam (Mo Tematrke, rogy N3gaHns u op.) B
paannyHbix 9BC.

MacTep-knacc no noncky MHoOPMaLMm B 3NEKTPOHHBIX T0KaNbHbIX U CETEBbIX PECYPCaX.

Tema 4. Bubnuorpaduueckas 3anucb. bBubnuorpacpuueckoe onucaxue. O6wme Tpe6oBaHMsA U NpaBuna
cocTtaBneHus. Bubnuorpadomuueckue cCcbiIKM U CMUCKN UCNONb30BaHHOW NuTepaTtypbl. OchopmneHune
pe3ynbTaToB Ucc/ef0BaHUS.

(DOpMaJ'II/I3OBaHHbIe, anroputMnyeckme Metobl nomcka u O6pa6OTKI/I MHpopmauum. Vicnonb3oBaHue bopManm3oBaHHbIX
MEeTOL0B CBEpPTbIBAHUA NHGOOpMaLINN.

Bubnunorpadguyeckas sanuce. Bubnnorpadpunyeckoe onncanune. Obnactn 6ubnMorpacPn4eckoro onncaHms.
Obs3aTenbHble U dhakynbTaTUBHbIE aneMeHTbl. MNyHkTyauus B Gubnuorpaduyeckom onucanun. TpebosaHus FOCT P
7.0.100-2018 k 6ubnuorpaduyeckomy onmcaHuo. ObnacTb NPUMEHEHNS.

Bubnuorpadguyeckoe onnucaHune nedvartHbix n3aaHuin. OHOTOMHbIE n3gaHus. bubnuorpadguyeckoe onnucaHne KHUr ¢
0OHVM, OBYMSI, TPEMS aBTopaMu. 3anncb Noh 3arofnoBKOM. 3anuck nog 3arnasmeM. MHOroToMHble uaaaHuns. CoctaBHas
yacTb [IOKyMeHTa. AHanuTMYeckoe 6ubnmorpacmryeckoe onmcaHme.

Bubnunorpaguyeckoe onncaHmne anekTpPoHHbIX pecypcos. Oblme TpeboBaHms 1 Npaeuna coctaeneHns. Obnactu u
3M1eMEeHTbI OMNMCaHNsl 9NEKTPOHHOIo pecypca

Bubnuorpaguyeckue cebinku. Buasl. Obwue TpeboBaHus 1 npasuna coctasnenust cornacHo FOCT P 7.05 - 2008.
Cnocobbl NOCTPOEHNS BUBNNOrpadoUHECKNX CIMCKOB: MO andpaBnTy oamunnii aBTOPOB UNK 3arnasuii, No TEMaTUKeE, Mo
XpoHonoruu nybnvkawuuii, no Buaam n3naHuii, no xapakTepy conepXaHusl, CrIMCKN CMELLAHHOTO NMOCTPOEHMSI.
CocTaBneHve 6ubnuorpadonmy4eckx onncaHnin Ha nevaTHble nagaHus cornacHo FOCT P 7.0.100-2018.

CocrtaBneHune bubnuorpacounyecknx onmcaHnii Ha anekTPoHHble pecypcbl cornacHo FOCT 7.82-2001.

OnucaHne nevaTtHbIX 1 3NeKTPOHHBIX PeCypPcoB B BMbnMorpacmnyeckmx ceoinkax u crnmckax ucnonb3oBaHHoM
nutepartypbl Ha ocHose TOCT 7.82 - 2001.

CocTaeneHve pasnnyHbix 6ubnorpaduyeckmx Cnmckos (No 3aaaHuio).

5. MepeyeHb yue6HO-MeTOAMUYECKOrO O6ecneyeHust Ajisi CaMoCTOsITeNbHON paboThl o6yyaroLMxcsa no
AucuunnuHe (Moaynio)

CamocTositenbHas pabota obyyalolmxcs BoINOMAHSETCS N0 3a0aHNI0 U NPU METOLMYECKOM PYKOBOACTBE NpenofasaTens,
Ho 6e3 ero HenocpeACcTBEHHOro yyacTus. CamocTosiTenbHas pabota noapasfnensieTcsl Ha CaMoCTOSTENbHYIO paboTy Ha
ayLUTOPHBIX 3aHATUSX U HA BHEAYAUTOPHYIO caMocTosTeNnbHyto paboTy. CamocTtosTenbHas paboTta obydyatowmxcs
BKNOYAET Kak MOMHOCTbIO CAaMOCTOSITENBHOE OCBOEHNE OTLEMNbHBIX TEM (Pa3fenos) AUCLUMNANHLI, Tak 1 NpopaboTky Tem
(pa3penos), ocBaMBaeMbIX BO BpeMsi ayanTopHoi paboTbl. Bo BpeMsi caMocTosiTenbHOM paboTbl 0byyaroWwmecs YnutaroT u
KOHCMEKTUPYIOT y4ebHYI0, Hay4HYIO 1 CMPABOYHYIO NUTEPATYPY, BbINONHSAT 3aaHUs, HanpPaBneHHbIE HAa 3aKpenneHne
3HaHW 1 0TPabOTKy YMEHUIA U HABBIKOB, FOTOBATCS K TEKYLWEMY 1 MPOMEXYTOYHOMY KOHTPOMIO MO AUCLMNAUHE.

OpraHunsauus caMocTosTenbHol paboTbl 0ByHarolWmxcst pernaMmeHTpyeTcs HOpMaTUBHBIMA LOKYMEHTaMu,
y4ebHO-MeTOANYECKON NMTepaTypoii U 3NeKTPOHHBIMY 06pa30BaTENbHBIMU PECYPCaMU, BKNOYAS:

Mopsiook opraHn3aumm 1 ocylecTBAeHNS 06pa3oBaTeNbHON AesTeNbHOCTM Mo 06pasoBaTebHbBIM NPOrpamMMam BbICLIETO
0bpasoBaHus - nporpammam bakanaspuarta, nporpaMmmam crieumanmiTeTa, nporpammam MarmcTpatypbl (yTBepXaeH
npukasom MuHucTepctaa obpasosaHus n Hayku Poccuiickoi depepaunm o1 5 anpens 2017 roga Ne301)

Mucemo MuHucTepcTBa 0bpasosaHus Poccuiickoin @enepauum Noe14-55-996uH/15 ot 27 Hosi6ps 2002 r. "O6
aKTUBM3aUMM CAMOCTOATENbHON PaboThbl CTYAEHTOB BbICILMX Y4EOHbIX 3aBefeHMA"

YcTae dheaepanbHOro rocyaapcTBeHHOr0 aBTOHOMHOIO obpasoBaTtensHoro yupexaeHns "KasaHckmi (MprBonxXckuii)
doenepanbHbI yHuBepcuTet”

MpaBuna BHyTPEHHEro pacrnopsiaka goeiepanbHOro rocy1apCTBEHHOr0 aBTOHOMHOMO 06pasoBaTebHOMO y4pex aeHns
BbICLIEro npodpeccmoHansHoro obpasosarust "KasaHckuii (Mpusonxckuii) doeaepanbHblii yHUBEpCmTeT"

JNNokanbHble HopMaTMBHbIE akTbl KasaHckoro (MprBonkCcKoro) doeaepanbHOro yHmBepcuteTa

6. dOHA OLEeHOYHbIX CPeACcTB MO AucuUnIuHe (MOoayN0)

6.1 MepeyeHb KOMMNETEHLMI C YKa3zaHUEM 3TanoB UX hopMupoBaHus B NpoLiecce 0CBOeHUsi o6pa3oBaTtefibHOM
nporpaMmMbl U POPM KOHTPONSI X OCBOEHUSI

dopma KOHTpons OueHuBaemble
dran KOMNETeHLLMM Tembl (pa3nenbl) AUCUUMIIUHDBI
Cemectp 1
| TekyLumin KoHTpOND)|
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OueHnBaemble
KoOMMeTeHLUmn

ddopMa KoHTpons

Aran Tembl (pa3nenbl) AUCLUMUHDI

1. KHura n 6nbnnoteka B xm3Hu ctyneHTta. CeTb 6ubnnotek
Poccuun. KopnopatusHble cetn. MBA. VIHdbopMaumoHHbIe
TEXHOMOMMK, UCMONb3yeMble B BUbnnoTekax.
aBTOMATU3MPOBAHHBLIE BUBNNOTEYHBIE NHAOPMALMOHHBIE
cucTeMbl. IHTEpHET-pecypchbl B MOMOLLb CTYAEHTY.

2. CnpaBo4Ho-6ubnmorpadpmyecknini annapat 6ubnmotekun. doHg
CNPaBOYHbIX 3aaHNA. DOHAObI NEPUOLNYECKUX U
npononxarowuxcsa nagaHuin. Otpacnesas 6ubnuorpadus.
OTpacneBble MHPOPMALMOHHBIE PECYPCHI.

1. KHura n 6nbnuoteka B XusHu ctygeHta. Cetb 6ubnumotex
Poccuu. KopnopatusHble cetn. MBA. MIHdhopMaLunoHHbie
TEXHONOrMK, NCNOMb3yeMble B BrubnunoTekax.
aBTOMATU3MPOBaHHbIE BUBNNOTEYHbIE MHADOPMALIMOHHbIE
cucTeMbl. IHTepHET-pecypchbl B MOMOLLb CTYAEHTY.

2. CnpaBo4Ho-bmbnuorpachunyecknii annapat 6ubnnortekn. doHg
CNPaBOYHbIX N34aHWA. DOHOBI NEPUOANYECKUX U
npoponxarwwmxcs nsnaHuii. Otpacnesas bubnuorpadgus.
OTpacneBble MHHOPMALMOHHbIE PECYPCHI.

1 [TectmposaHue OK-1

2 |YcTHbI onpoc OK-1

CemecTp 2
TeKyLLMI KOHTPO/Ib

3. Bugpbl v Tvnbl n3panmin. KHura kak OCHOBHOM BUA N34aHuns.
MeToapl camocTosTeNbHOM paboThl C KHUATON.

4. bubnuorpacdpuyeckas 3anuce. bubnuorpadgpmyeckoe onvcaHue.
Obwme TpeboBaHUS 1 NpaBuna COCTABNEHMS.
Bubnuorpaguyeckme CChinki U CANCKW NCMNONb30BaHHOM
nutepatypbl. OhopMneHve pesynbTaTos NCCNenoBaHus.

3. Bugpbl v Tvnbl n3ganHumin. Knura kak OCHOBHOM BUA U34aHWS.
MeTonbl cCaMOCTOSITENbHOM PaboThl C KHUTOA.

4. bubnuorpadcpnyeckas 3anucb. bubnmorpadmyeckoe onvcaHve.
Obuwume TpeboBaHUs 1 NpaBuna CoCTaBeHNS.
Bubnunorpagouyeckme Cebifiku 1 CUCKN MCMONb30BaHHOM
nutepatypbl. OopMneHne pesynbTaToB NCCNENOBAHMS.

1 |TectupoBaHue OK-1

2 |YcTHbIV onpoc OK-1

3auer OK-1

6.2 OnucaHue nokasarenen u Kputepues oueHuBaHus KOMMeTeHU N Ha Pa3INyHbIX 3Tanax ux (pOpMVIpOBaHVIﬂ,
onucaHve wkKan oueHuBaHuns

Tembl. OTBET XOPOLO
CTPYKTYpUpPOBaH.
MpekpacHo ocBoeH
NOHATUMHbIA annapar.
lMpooeMoHcTprpoBaH
BbICOKMWIA YPOBEHb

CtpykTtypa oTBETa B
LienioM afekBartHa Teme.
XopoLo 0cBoeH
NOHATUIAHbBIVA annapar.
[MponoemMoHcTpmpoBaH
XOPOLWWA YPOBEHb

CTPYKTYPUPOBAH.
MoHaTUAHBIN annapat
OCBOEH 4aCTMYHO.
[MoHMMaHWe oTaeNbHbIX
NOMOXEHUA 13
marepuana no reme.

OCBOEH
HeynoBNEeTBOPUTENBHO.
lMoHuMaHune maTepmana
bparmeHTapHoe nnu
oTCcyTCTBYET. HeymeHume
cbopmMynmnpoBaTtb CBOU

Kputepum
®opma OLeHUBaHUS 3ran
KOHTpOnsi

OTnn4YHO Xopoluo Y nosn. Heyn.
Cemectp 1
TekyLLUA KOHTPONb
TecTnpoBaHue [(86% npaBuibHbIX Ot 71% 00 85 % Ot 56% 00 70% 55% npaBunbHbIX

oTBeTOB 1 Honee. npaBufibHbIX OTBETOB.  |MPaBWibHbIX OTBETOB. |[OTBETOB U MEHEE. 1
YcTHbI onpoc |B oTBeTe kayecTBeHHO |(OCHOBHbIE BONPOCHI Tema yacTnyHo Tema He packpbiTa.

pPackpbITO cogepXaHue |TeMbl PacKpbIThI. packpbita. OtBeT cnabo [[MoHsTWAHbIA annapart 2

NMoHUMaHWa Matepuana. [moHMMaHus maTepuana. Y noBneTsopuTenbHoe |Mbicnv, obcyXxaaTtb
lMpeBocxonHoe ymeHne (Xopollee ymeHne yMeHue ONCKYCCUOHHbIE
doopMynmMpoBaTb CBOM  ((DOPMYyNMPOBaTH CBOM  |DOPMYNMpPOBaTh CBOM  |MONOXEHNS.
Mbicnu, obcyxnaTtb Mbicnu, obcyxnaTb Mbicnu, obcyxnatb
IVCKYCCUOHHbIE LNCKYCCUOHHbIE IVCKYCCUOHHbIEe
NMONOXEHUS. MONOXEHNS. MONOXEHUS.
CemecTp 2
TekyLLUA KOHTPONb
SAEKTPOHHBH
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dopma Kputepum dran
KOHTpOnsi OLeHMBaHUS
OTnN4YHO Xopoluo Y nosn. Heyn.
TecTnposaHue [(86% npasusibHbIX O171% b0 85 % OT1 56% 00 70% 55% npaBubHbIX
oTeeToB 1 Honee. NpaBuNibHbIX OTBETOB.  |MPaBW/bHbIX OTBETOB.  |[OTBETOB U MEHEE. 1
YcTHbI onpoc |B oTBeTe kavecTBeHHO |(OCHOBHblE BONPOCHI Tema yacTnyHo Tema He packpbiTa.
packpbITO cogepXaHue |TeMbl PaCcKpbITh. packpbita. OtBeT cnabo [[MoHATWAHLIA annapart 2
Tembl. OtBeT xopowo  |CTpykTypa oTBeTa B CTPYKTYPUPOBaH. OCBOEH
CTPYKTYPUPOBAH. uenom ageksartHa Teme. [[IoHATUAHBLIA annapaT  |Hey4OBNETBOPUTENBHO.
MpekpacHo ocBoeH XopoLwo 0cBoOeH OCBOEH YaCTWNYHO. lMoHumaHvne matepuana
MOHATUAHBLIA annapaTt. |MOHATWIAHbIA annapat. ([ToHMMaHue oTaenbHbIX |doparMeHTapHoe Mnu
MpooemoHcTpypoBaH  [[pooeMOHCTPUPOBaH  |MONOXEHWIA N3 oTcyTcTByeT. HeymeHue
BbICOKMI YPOBEHb XOpPOLLWI YPOBEHb matepuana no Teme. doopmynupoBaTb CBOU
NOHMMaHNa MaTepuana. [noHumaHus matepuana. |Y 4OBNeTBOPUTENLHOE  [MbICM, 06CYXAaTh
MNpeBocxongHoe ymeHne [Xopowee ymeHuve yMeHune INCKYCCUOHHblE
oopmynmpoBaTtb CBOV  ((OOPMYNMPOBAaTb CBOU  ([(DOPMYNMPOBATb CBOU  |MOJIOXEHUS.
MbiCnv, 0bcyxaaTtb MbiCnn, obcyxaaTtb Mbicnun, 0bcyxaaTtb
INCKYCCUOHHbIE IVCKYCCUOHHbIE IVNCKYCCUOHHbIE
NONoOXeHMS. MONOXEHUSI. NONoXeHMs.
3auteHo He 3auteHo
3auer Ob6yuatowwumitica obHapyXun 3HaHne OCHOBHOro  |OByyarowuincs 0bHapyXunn 3HaYUTeENbHbIE
y4ebHO-nporpamMMHOro matepuana B obbeme, npobenbl B 3HaHNSAX OCHOBHOTMO
HeobX04MMOM Ons fanbHewen yuebsl n y4yebHO-NporpaMMHOro MaTepuana, fonycTun
npeacTosien paboTbl MO CNeumnanbHOCTH, NPVHUMNANbHbIE OWMOKM B BIMOMHEHN
Ccnpaswnscs C BbINOMHEHWEM 3a0aHNA, npeaycMOTPEeHHbIX NporpamMmon 3afaHnin n He
NpeayCMOTPEHHBIX MPOrpaMMoi AUCLUNAUHBL.  |CMOCOBGEH NPOAONXNUTL 0ByYEeHNE UK
NPUCTYNUTb NO OKOHYaHWM yHMBEpcUTeTa K
npocheccrmoHanbHOM nedaTenbHOCTH 6e3
LOMNOMHNTENbHbIX 3aHATWUIA NO COOTBETCTBYIOWEN
ancumnnuHe.

6.3 TunoBble KOHTPO/NbHbIE 3a4aHUS UM UHblE MaTepuanbl, HeOOX0AUMbIE OISl OLLeHKW 3HAHUM, YMEHWUH,
HaBbIKOB M (UNIM) ONbiTa AEATENIBHOCTU, XapakTepu3yoLLLMX aTanbl (hOpPMUMPOBaHMS KOMNETEHLMIA B NpoLecce
0CBOEHUsi 06pa3oBaTeNlbHOW NPOrpamMMbl

MpunoxeHne. Pa3sépHyToe cogepXaHne OLEHOYHbIX CPEACTB - B MPUKPENNEHHOM dharne
F1587070571/Prilozhenie._Testy  SR.pdf

Cemectp 1
TekyLU KOHTPONb
1. TectnpoBaHue
Tembl 1, 2

1. TecToBble 3a0aHus

1. O6LwecTBO, ypOBEHb KOTOPOro B pellatolert CTeneHn onpenensieTcsl KoMY4eCcTBOM 1 KA4eCTBOM HaKOMIEHHOM 1
1cronb3yemoit nHpopmauum, ee cBo600M 1 OCTYMHOCTBIO, ECTb:

a. 06WeCcTBO HOBbIX MHPOPMALMOHHBIX TEXHONOTWIA;

b. nHdopMaLMoHHOE 06LWeCTBO;

C. KOMMNblOTEPM3NPOBaAHHOE 0BILECTBO;

d. aBTOMaTM3NpPOBaHHOE 06LWECTBO.

2. MpownseoacTeoM MHGOPMaumm 060 Bcex onybnmnkoBaHHbIX B POCcun LOKYMeHTax no BCEM OTPAC/sIM 3HAHWIA
3aHUMaeTCs:

. Poccwiickas rocynapcteeHHas 6ubnunoteka (PIB);

. Poccuiickas HaumoHanbHas 6ubnmoteka (PHB);

. FocynapcTBeHHas nybnuyHas Hay4Ho-TexHu4Yeckas bubnuoteka Poccun (TMHTB);

. Poccuinckas kHuxHas nanata (PKI).

[o NN oo ]

. Monobpatb KHUrK No TeEMe KypcoBoW paboTbl MOXHO C MOMOLLbHO:
. anhaBMTHOrO KaTanora;

. CCTEMATMNYECKOro KaTanora;

. CMCTEeMaTM4ecKon KapToTeKn cTaTen;

. KAPTOTEKMN NEPUOANYECKNX U3LAHNIA.

O O T W
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. YcTaHoBUTb Hannuue B 6nbnunoteke XypHana ?CTyLeHYECKNin MepuanaH? MoXHO Mo:
. CMCTeMaTn4eckoMy KaTanory;

. andhaBUTHOMY KaTanory;

. KapToTeke NepPUOANYECKMX N3LAHWIA;

. MpeAMETHOMY KaTtanory.

[o RN ol © i VINE N

5. BenywmMm (ronoBHbIM) y4peXOeHNeM B cpepe Npou3BoLACTBa U PacnpoCTpaHeHns MHDOPMaLMK MO eCTECTBEHHbIM,
TOYHbIM 1 TEXHUHECKMM HayKaM SBNSieTCS:

a. Poccwiickas rocynapcteseHHas bubnunoteka (PIb);

b. Poccuiickas kHuxHasa nanata (PKIT)

c. Bcepoccuinckmin UHCTUTYT Hay4yHO-TEXHMYECKOW MHApopmauun (BUHUTWN);

d. FocynapcTBeHHas nybnnyHas Hay4Ho-TexHudYeckasl bubnuoteka Poccum (IMHTB)

6. KHurn o cnocobax 3almTbl OT KOMMbIOTEPHBIX BUPYCOB, OMy6NMKOBaHHbIE HAa PYCCKOM Si3blke 3a NocnefHuiA rog,
paunoHanbHee BCero HamTu, UCrnonb3ys:

. KHUXHYIO NeTonuchb;

. pedhepaTtumsHbI XypHan ?ViHdopmartumka?;

. XypHan ?KOMTIbIOTEP MNMPECC?;

. CNCKMN NNTEepaTypbl B MOHOrpagorsix Mo KOMMbioTEPHOW 6e30MacHoCTM.

o O T o

. YctaHoBWTb Hanudme B 6ubnuoteke kHurm Monnepa K. ?Jlormka Hay4Horo nccnenoBaHmns? MOXHO Nno:
. CuctemMatnyeckKomy Karanory;

. angpaBUTHOMY Kartanory;

. XypHany ?JTornseckue uccnenosanus / Logical Investigations?;

. npegMeTHoOMy KaTtanory.

O 0O T o

. . B pedhepatuBHbIX XypHanax conepxuTcs MHGOpMaLus B BUAE:
. Pecpeparos

. MepBoncTO4HMKOB

. LlutaT u3 nepBOMCTOYHVKOB

. Bubnrorpadonyeckrx CColok Ha u3naHue.

O O T Qo 0

. Mo xapakTepy nHgopmMaLmm cnoBapu OENATCS Ha:
. TepMuHonornyeckme

. MHdbopmaTmBHblE

. 9KOHOMUYEeCKMe

. MONUTMYECKME.

O O T o ©

10. CnpaBoyHoe n3gaHue, cogepxatiee ynopsaodeHHbl nepedeHb S3blKoBbIX e AMHWL, CHAOXEHHbIX, OTHOCSAWMMUCS K
HVM, CTMPaBOYHbIMU OaHHbLIMW HA3bIBAETCS:

a. Karanor

b. Cnosapb

c. dakTorpagunyeckas nouckosas cuctema
d. OnccepTaums

2. YCTHbIN onpoc

Tembl 1, 2

1. dyHkumu 6ubnmotekm H4N KdY.

2. Hasosute coctas dooHaa bubnuotekn HYN KdY.

3. Kakne 61bnmotevHo-MHEOpMaLMOHHbIE YCIYr MOXHO nonyuuts B 6ubnuoteke NHctntyta?

4. B kaknx otaenax 6ubnuoteku MOXHO B35iTb TMTEPATYPY HA OOM [NiS HAanMcaHus pedoepara, Kypcosoi paboTbi?
5. Ha kakoii cpok Bblnaetcs yuebHas nutepaTypa Ha aboHeMeHTe yuebHoi nutepatypbl?

6. Kakune ycnyrv okasbiBaeT Nofb30BaTeNsaM CeKTop aBToMaTuaauuny 6mbnmoTeyHbIX NPOLECCOB U 9NEKTPOHHbIX

pecypcoB?
7. [ Oe uckatb MHpOpMaLUIo 0 IuTepatype no onpeneneHHonm Teme?
8. Kak paccTtasneHbl kKapToyku B andpaBmMTHOM Katanore?

9. Kakas 6mbnuotedHo-6ubnuorpadonyeckas knaccugmkaums Hayk NCnonb3yeTcsl Ans BeAeHMs CUCTEMATNYECKOro
karanora?
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Mporpamma aucumnnmHbl "OcHoBbI 6UBNNOTEYHBIX, BUBANOrpadPUHECKNX 1 MHCPOPMALIMOHHBIX 3HaHK"; 38.04.03 "YnpaBsneHue
nepcoHanom".

10. Y70 Takoe nHaeKkc (Wndp) KHArmM?

11. Kak HasblBaloTCcst Haubonee 3Ha4MMble CNOBa U3 TEKCTA, UCMONb3yeMble MPU NoMcke HeobxoaMMon nHpopMaLmmn?
12. Kakas kapToTeka packpblBaeT CofepXaHue KHUXHOro qooHaa 0 poaHOM kpae?

13. lNo kakMM napameTpam MOXHO MPOBECTU NOUCK B DNEKTPOHHOM Kartanore?

14. MNepeyncnnte BHELWHME 3NEKTPOHHbIE PECYPChI, LOCTYM K KOTOpbIM 0becneymsaeT bubnuoteka HYN KpY.

15. Kakue BapvaHTbl NOIHOTEKCTOBBLIX PECYPCOB [OCTYMNHbI Yutatensm 6ubnuotekun?

16. OnuwmnTe BO3MOXHOCTM CEPBMCOB caitTa HayyHoi 6ubnmotekm um. H.W. JNlobayesckoro K@Y,

17. Kak nposectn B HOB eLIBRARY.RU novck nonHOTEKCTOBbIX AOKYMEHTOB MO Balel NpogyeCCMOHaNbHOA
neatenbHocTn?

18. MoxHo nu npy nomowwm S5C nonobpatb HOBYIO y4eBHYIO NUTEPATYPY NO 3aaHHOK Teme?

CemecTtp 2

TekyLU KOHTPONb

1. TectnposaHue

Tewmbl 3, 4

. OcHOBHbIMM cnocobamu pPacnonoXeHUs LOKYMEHTOB B BMbNnorpagouyeckmx cnuckax sSBnsoTcs:
. cuctemaTmyeckui

. angpaBnUTHbIN

. XPOHONOrN4ecKuni

. UcTOpUYECKUi

o0 TCo =

. Obnactu 6ubnrorpacr4ecKoro onncaHns COCTOAT U3 CNeLyoLWMX 3TIEMEHTOB:
. CMEXHble

. 0b6s13aTEeNbHbIE

. pakynbTaTUBHbIE

. POAYKTMBHbIE

[o RN oIk e N I \V)

. Bubnuorpadouyeckue ccoinky ynoTpebnsoT npu:

. cocTaBnieHnmn 6ubnmorpadpuyeckoi aanncu

. 3aMMCTBOBAHMM MOMOXEHWIA, oopMyn, Tabnuu, unniocTpauuii
. IOUCKE MO 3NEKTPOHHOMY KaTanory

. Tloucke Mo KapToTeke KHUroobecne4eHHOCTH

O O T W

. JocnoBHas BbloepXkKa U3 TekcTa Kakoro-nmbo NponsBeneHunst ecTb:
. UnTara

. Pecpepar

. MoHorpadms

. Tesunc

OO0 To N

. o copepxaHnio 1 LenesoMy HasHaYeHNo aHHoTauun noapasnensercs Ha:
. CnpasoyHble

. MHdbopmaumoHHbie

. TekcToBble

. OnopHble

O O T o O

. K OCHOBHbIM B1iaM CaMOCTOATENBHON paboThbl C KHAMOM OTHOCUTCS:
. KoHcnekTuposaHue

. AHHOTMpOBaHVEe

. N3yyeHne Haunsyctb

. COYUHEHMe CcTuxa.

[o NN ol o I e)]

. B coctae 6ubnmorpadpryeckoro onncaHns BXoasT cnemytolme obnactu:
. OB6nacTb cepun 1 MHOro4acTHOrO MOHOrPadPMYECcKOro pecypca

. ObnacTtb npuMeyaHns

. ObnacTb NpeanvMcaHHo NyHKTyauum

. ObnacTb ccbinok

O 0O T o

8. CBe,EI,eHVIﬂM, OTHOCSLWMMCSA K 3arnasuto, I'Ipe)J,LIJeCTByeT 3Hak:
a. Toyka n Tupe

b. 3ansaras
c. [lBoeToumne
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Mporpamma aucumnnmHbl "OcHoBbI 6UBNNOTEYHBIX, BUBANOrpadPUHECKNX 1 MHCPOPMALIMOHHBIX 3HaHK"; 38.04.03 "YnpaBsneHue
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d. Touyka ¢ 3andAToiA.

. Mo mMecTy pacnonoxeHusi B [oKyMeHTe 6ubnuorpadpryeckme Cchlikiu Aenarcs Ha:
. BHYTPUTEKCTOBbIE,

. BHyTpUpasgnenbHble

. HopMaTVBHbIE

. ONpenennTenbHbIE.

O O T o ©

10. Kpatkas xapakrepuctika ne4atHoro n3gaHms (Unv ero 4acTtu) ¢ TOYKU 3peHns coaepXaHus, HasHavyeHuns, opMbl 1
Op. ocobeHHOCTEl ecTb:

a. AHHoTauus
b. KoHcnekT
c. Boinncka
d. PeueHnans.

2. YCTHbIN onpoc

Tembl 3, 4

. Kakue anemeHTbl cocTasnsaoT bubnmorpaduryeckoe onvcaHme?

. YTO ABNsieTCs NCTOYHUKOM CBeAeHUiA ans 6ubnmorpacrnyeckoro onucaHma?

. Kakue ycnoBHble pasnenutenbHble 3HaKu NPUMeHsIoTes B 6nbnuorpadomyeckom onnucaHnm?
. KakoBbl ocobeHHoCcTV 61bnnorpadoM4eckoro onMcaHmst HOpMaTUBHOIO JOKyMeHTa?

. C Kakow uenbio NMPUMEHSIOT aHaNMTUYECKOe OnucaHmne?

. Kak npaeunbHo coctaButb Bubnuorpadmyeckoe onncaHne KHUrM, Han KoTopoi paboTtany nsTb aBToOpoB?
. KakoBbl ocobeHHocTV Brbnuorpadonyeckoro onucaHus nybnukaunii us MHtepHeta?

. KakoBbl 0TNIMumns cnpaBoyHOW nuTepaTypbl OT OPYrUX BUAOB N3OAHUIA?

. Kakue ocHOBHbIE BUIbI CNPaBOYHbIX U3OAHWIA CYLLECTBYHOT?

10. HasoBnTe NpM3aHaku sHUUKIONELNN.

11. Ha kakune Buapl 0enarcs aHUMKNONeLn No CoOpepXaHnto?

12. Hasoswute Bnabl cnoBapeil.

13. B yeM oTin4me oTpacneBoro cnosaps oT yHUBepcanbHOro?

14. Kakue Tvnbl CNpaBOYHMKOB Bbl 3HaeTe?

15. C Kakoil Lenbio COCTaBNSIETCS CAUCOK NUTEPaTypbl K HAy4HoW paboTe?

16. Kakve UCTo4HMKM BKItoHaloTCsl B Gubnmorpadouyeckmii Cnncok nutepartypbl?

17. HasosuTe cnocobbl rpynnupoBKy nutepatypbl B 6ubnmorpadmnyecknx cnmckax.

18. B kakoii nocnenoBaTefibHOCTU pacronaralTcs B Cnvcke nutepatypbl Bubnunorpagouyeckme 3anmcu npu andaBmTHON
rpynnupoeke?

19. Kak pacnonaratotcs B CN1CKe NUTepaTypbl aHANMUTUHECKMNE OMUCAHNS LOKYMEHTOB?

20. MNoyemy HeobxoaMMO 0CQOPMASATL B HAy4HOI paboTe bubnnorpadmnyeckmne ceoinkn?

21. Kakve Bnabl 6nbnmnorpagunyeckux cCbiiiok Bbl 3HaeTe?

22. Kakue cywecTByloT pa3nuuns B 6Gubnmnorpagoryeckom onmcaHnm GOKyMEeHTOB st Cincka nutepatypbl 1 Ans
6rbnnorpadonHeckon Ceoinkn?

O©oo~NOOOThWN =

3auer

Bonpochl k 3a4eTy:

MeTonbl paboTbl C UCTOYHUKaMKM. KOHCNEKTUPOBAHNE.

. MeToabl paboTbl ¢ MCTOYHMKaMKU. CocTasneHme nnaHa.

. MeToabl paboTbl ¢ MICTOYHMKAMU. Beinmcku.

. MeToabl paboTbl ¢ MICTOYHMKAMU. TE3NCHI.

. CnpaBo4Ho-6ubnunorpadpuyeckuii annapat 6ubnnoTek: NoHsSTNE, COCTaB.

. Cuctema katanoros 6ubnuotek. Buabl 1 (oopMbl TPAAULIMOHHBIX KATanoros 1 nx oyHKLUMK.

. AncbasuTtHbiin katanor (AK), ero HasHaveHne. Metoauka novcka B AK.

. Cuctematnyeckuin katanor (CK), ero HasHayeHne. MeTtoauka noucka B CK.

. ONeKTPOHHBI kaTanor. MeToanka noncka B aBTOMaTM3NPOBaHHbIX 6a3ax AaHHbIX.

10. OneKkTPOoHHblE BUBNNOTEYHBIE CUCTEMBI, METOAMKA MoucKa (Ha npumepe oaHol u3 96C, [oCTyn K KOTOPbIM
npenoctasneH 0by?yaowmmes KPY).

11. Cnctema kapToTek (6a3 AaHHbIX) GubnnoTekn. Buabl n oopMbl TPAANLMOHHBIX KAPTOTEK U MX (OYHKLIUN.
12. doHA cNpaBOYHbIX N3AAHUA. DHUMKIONE4NN.

13. ®oHA cnpasoyHbIX M3naHuii. Cnosapw.

14. doHA cnpaBoYHbIX U3aaHun. CnpaBoYHMKN 1 NyTeBOAUTENWN.

O©oONO O~ WN
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15. dakTorpaguyeckne nouckosble cuctembl. Mx oblwas xapakTeprcTika.

16. bubnworpadpuyeckne nsnanus. MoxHatue o bubnuorpadpmueckom nocobuu. Knaccngoukaums bubnmorpagmnyeckmnx
nocobwui.

17. OcHoBHble Npasuna 6ubnnorpacpnyeckoro onmucaHns NPon3BeaeHnii nevaTu.

18. MeToamka 6ubnuorpadon4eckoro onmcaHmsi NPon3BedeHUn neyatu.

19. MeTtonvka 6ubnmorpagonyeckoro OnmncaHns CETEBLIX 3NIEKTPOHHbBIX PECYPCOB.

20. MeToauka 6nbnnorpadouyeckoro onmcaHns NoKanbHbIX aNEKTPOHHbIX PECYPCOB.

21. MeToauka aHanuTu4eckoro 6ubnmorpagu4eckKoro onncaHms.

22. CocTaeneHue bubnnorpagouny4eckoro onnucaHust Ha cratbto (¢ 1, 2, 3 1 6onee aBTOPOB) U3 XypHana.
23. CocraeneHune bubnuorpachmnyeckoro onucanms Ha ctatbto (¢ 1, 2, 3 n bonee aBTopoB) U3 raseTol.
24. CocTaBneHve 6ubnuorpadomyeckoro onmcaHns Ha cratbto (¢ 1, 2, 3 n 6onee aBTopoB) M3 cOOpHIIKA.

25. OcpopMrieHne cnncka Ucnonb30BaHHOM uTepaTypbl K Hay4dHol paboTe. MNMopsaaok pacnonoxXeHns matepuana B
cnucke (andaBnTHBbIN, CUCTEMATUHECKUIA, XPOHONOrNYECKUIA).

26. Victopusi pa3suTns 6ubnuotekun. Ponb COBpeMEHHOM BBNNOTEKM B OPraHm3aummn XpaHeHusl, moncka u
pacnpocTpaHeHWsi Hay4YHO MHGOPMALLUN.

27. Cetb 6ubnumnotek ctpaHbl. Obwas xapakTepucTuka.

28. BysoBsckas 6ubnmoteka, ee poib B obecneueHmn y4ebHOro npouecca 1 Hay4Hol paboTbl CTYAEHTOB (Ha NpuMepe
6unbnuotekn H4N Kdy).

29. HayuHas 6ubnunoteka um. H.U. Jlobayesckoro KasaHckoro cpefiepansHoro yHMBepcuTteTa.

30. HaumnoHanbHas 6ubnuoteka Pecnybnuku TatapctaH.

31. Cetb 6ubnuotek r. HabepexHble YenHol.

32. MeToauka coctaBneHuns 6ubnnorpagnyeckmnx Cebinok.

33. Bunbl 6rbnvorpagounyeckx CCbinok, NPUMEHSIEMbIX B HAy4YHO-UCCNEeA0BATENBCKUX paboTax.

34. bubnunoTteka kak cuctema. XapakTepucTka OCHOBHbBIX NOACUCTEM.

35. MNpasnna nonb3oBaHus 6ubnuotekoin HB um. H.N. Nobavesckoro KOY, HYU KDY. SnekTpoHHbIi doopMynsip.
36. Bugpbl 1 TUMbl OOKYMEHTOB.

37. CtpykTtypa kHurn. CnpasoyHbIv annapar KHUru.

38. OcobeHHOCTM UHGOPMALIMOHHBIX pecypcoB B obnacti ? (Mo npogounio).

39. HasoBuTte BaxHewwme KOMMNOHEHTbI COBPEMEHHbBIX NHGIOPMALIMOHHBIX PECYPCOB.

40. OnpegnennTe 3Ha4YeHNe NHPOPMALIMOHHBIX PECYPCOB B pasBmTUy 06WecTBa.

41. OxapakTepunayinTe cocTaB MHPOPMALMOHHBLIX PECYPCOB.

42. OxapakTtepusylite guHamunky oopM1pPoBaHUS MHCPOPMALIMOHHbBIX PECYPCOB B COBPEMEHHOM OBLECTBE.

43. MNepeuncnmTe 0CHOBHbIE 3aKOHbI, perynupylolme MHPOPMaLMOoHHYI0 AesaTensHocTb B Poccun.

44. O60CHyIiTe NPEUMYLLECTBA U HELOCTATKN 3NEKTPOHHBIX MHEOPMALIMOHHBIX PECYPCOB NEpPeL TPaauLMOHHbIMY
pecypcamu.

45. HazoBunTe TWnbl 3NEKTPOHHbIX MHOPMALMOHHBLIX PECYPCOB.

46. MNepeuncnmTe Noaxonpbl K Knaccumkaumm nepBnYHbIX U BTOPUYHBLIX LOKYMEHTOB.

47. OxapakTepusyinte BUAOBON COCTaB PasfiMyHbIX KNacCoB AOKYMEHTOB.

48. HasoBunTe ycnosus MCnonb3oBaHUS B BBNNOTEKAX NEKTPOHHBIX KHUAT U XYPHAaIOB.

49. OnMwuTe OTAMYUTENbHBIE YEPTbl ANEKTPOHHbIX KATanoroB B CPaBHEHUUN C TPAAULMOHHBIMA.

50. Mepeuncnnte MHGPOPMaLMOHHbIE Bapbepbl B CUCTEME LOKYMEHTaNbHbIX KOMMYHUKALWIA.

51. YkaxuTte 0OCHOBHble (DOPMbI CyLLECTBOBaHMWS Brbnmorpagonyeckon nHgopmaumm.

52. MNpencrtaBbTe CxeMy CaMOCTOATENBHOrO MHCPOPMALMOHHOIO noucka.

6.4 MeTtoouyeckue matepuansbl, onpepensitowue npouenypbl oLueHMBaH1Ms 3HaHUA, YMEeHUn, HaBbIKOB U (UNK)
onbiTa fesATeNbHOCTU, XapaKTepu3ytoLLLMX 3Tanbl oopMMpoBaHMsA KOMMNETEeHLUI

B K®Y peiictByeT 6anibHO-pERTUHIOBAS CUCTEMA OLEHKM 3HaHWUIA obydatowmxcsi. CyMMapHo no ancumnnuHe (Moaynio)
MOXHO nony4nTe Makcumym 100 6annoB 3a ceMecTp, U3 HUX Tekywas paboTa oueHneaeTcs B 50 6annos, ntToroeas
goopma KoHTpons - B 50 6annos.

[ng 3ayéra:

56 6annos v bonee - "3a4TeHo".

55 6annos 1 MeHee - "He 3a4TeHo".

Lnsa ak3ameHa:

86 6annos 1 bonee - "0TNMYHO".

71-85 6annos. - "xopoLo".

56-70 6annos - "yLoBNETBOPUTENBbHO".

55 6annoB 1 MeHee - "HeyLOBNETBOPUTENBHO".

dopma Mpouenypa oueHUBaHUS 3HaHUN, YMEHUN, HaBbIKOB U (W1K) onbiTa drtan | Konnyectso
KOHTpOnNs LesATeNbHOCTU, XapaKTepu3yoLLLMX aTtanbl opMUpPOBaHNSA KOMMNETEeHLUN 6annos
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dopma Mpouenypa oueHUBAHMA 3HAHUIA, YMEHUI, HAaBbIKOB U (UNK) OnbiTa Ortan | KonnyectBo
KOHTpOns [esATeNbHOCTU, XapaKTepn3yoLLUX 3Tanbl hOPMUPOBAHNA KOMMETEHLIMIA 6annos

TeKkyL i KOHTPOb

TecTupoBaHue |TecTpoBaHUE NPOXOAUT B MMCbMEHHOM DOPME U C UCMONb30BAHNEM
KOMMbOTEePHbIX cpencTs. Obyyatowmincs nonyyaet onpenenéHHoe KoM4ecTBo 1 20
TECTOBbIX 3aaHuli. Ha BbINONHEHVE BblOENSeTcs (OUKCMPOBAHHOE BPEMS B
3aBMCMMOCTYM OT KonnyecTea 3amtaHuii. OLeHKa BbICTABNSETCS B 3aBUCMMOCTY OT
NPOLEHTA NPaBWUbHO BbINONHEHHbIX 3a4aHNA.

YCTHbIA onpoc |YCTHbIM ONpOC NPOBOAMTCS Ha NPaKTUYeCKmX 3aHsATusx. Obyyatowmecs
BbICTYNalOT C Aoknafamu, COOBWEHNAMN, AOMONHEHNSIMU, YHACTBYIOT B 2 5
AMCKyccun, 0TBEYatoT Ha Bonpockl npenogasatens. OueHnsBaeTcs ypoBeHb
LlOMallHel NoAroTOBKM MO TeMe, CNOCOBHOCTb CUCTEMHO M NOMMYHO U3naratb
MmaTtepuvan, aHanM3nposaTtb, POPMyNupPoBaTb COBCTBEHHYIO MNO3MLMIO, OTBEYATb
Ha OOMONHUTENbHbIE BOMPOCHI.

CemecTp 2
TeKkyLu i KOHTPONb

TecTupoBaHue [TecTupoBaHMe NPOXOAWT B MUCbMEHHON CDOPME UMK C UCMNONb30BaHNEM
KOMMbIOTEPHbIX cpeacTs. Obyyatowmincs nonyyaeT onpenenéHHoe Konm4ecTso 1 20
TECTOBbIX 3aaHunii. Ha BbiNONHeHVe BblaenseTcs PUKCMpPOoBaHHOE BPeMs B
3aBUCKMOCTY OT KonnyecTBa 3agaHunii. OLeHka BbiCTaBnseTcs B 3aBUCMMOCTM OT
NPOLIEHTa NPaBU/IbHO BbINONHEHHbIX 3a0aHWA.

YCTHbIA onpoc |YCTHbIV ONpOC NPOBOAMTCS HA NPaKTUYECKMX 3aHsATUsAX. Obyyatowmecs
BbICTYNalOT C Aoknanamul, COOBWEHNAMN, AOMONHEHWSIMU, YHaCTBYIOT B 2 5
OMCKycCcuUW, 0TBEYatoT Ha BOMNpocCkl npenogasatens. OueHnBaeTcs ypoBeHb
LOMaLHel NoAroTOBKM MO TeMe, CMOCOBHOCTb CUCTEMHO U IOMMYHO U3naratb
MaTtepuvan, aHanM3nposaTtb, POPMyNMpPoBaTb COBCTBEHHYIO MO3MLMIO, OTBEYATb
Ha OOMONHUTENbHbIE BOMPOCHI.

3auer 3a4éT HaueneH Ha KOMMIEKCHYHO NPOBEPKY OCBOEHUS ONCLMUMINHGI. 50
Ob6yuatowmitica nony4aeT Bonpoc (Bonpochkl) nnmbo 3anaHue (3anaHus) n Bpems Ha
noaroToBky. 3a4éT NPOBOAUTCS B YCTHOM, MMCbMEHHOM NN KOMMbIOTEPHO
gopme. OueHrBaeTCcs BNafeHMe MateprasnoMm, ero CUCTEMHOE OCBOEHME,
CMOCOBHOCTb MPUMEHSITb HYXXHble 3HAHMSI, HAaBbIKWU 1 YMEHWS Mpu aHanuae
NPOBNEMHBIX CUTYaLUIA N PeLleHN NPaKTUYECKNX 3a0aHWiA.

7. NepeyeHb nuTepatypbl, HEO6XOAUMMON OIS OCBOEHUS OUCLUNUHBI (MOAynst)

OcBoeHuWe aucumMnnnHbl (MOoyns) npeanonaraeT U3y4eHrne OCHOBHOW 1 OOMONHUTENbHON y4ebHOW nuTepaTypbl.
Nutepatypa MOXeT BbiTb BOCTYMHA 0ByYaloWUMCs B OAHOM M3 OBYX BApMaHTOB (b0 B 060MX N3 HUX):

- B 9NEKTPOHHOM BUIE - YEPES ANEKTPOHHbIE BUBNNOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKntoyeHHbIX KDY norosopos ¢
npaeoobnanatensmu u npefocTasneHHbx foctynos HYM KoY,

- B MeYaTHOM BMAE - B poHAe brnbnuoTteku HabepeXHOUENHMHCKOro MHCTMTYTa (connmnana) KDY. Obyyatowmecs
nony4aroT y4ebHyto nnTepatypy Ha aboHEMEHTE No YnTaTenbckuM unetam B COOTBETCTBUM C MPaBUiaMm NoNb30BaHNA
6r1bnnoTeKoi.

OneKTPOHHbIE N30aHNA OOCTYMHbI AUCTAHUMOHHO 13 No60i TOUKM Npu BBEAEHNN 00y4aIOLWMMCS CBOETO NOMMHA 1 Napons
OT NIMYHOrO KabuHeTa B cucteme "ONeKTPOHHbIA yHUBepcuTeT". Mpn MCNoNb30BaHWMK NevYaTHbIX M3aaHU BBINOTEYHbIN
POHL [OMKeH BblTb YKOMMNEKTOBAH MMM U3 pacyeTa He MeHee 0,5 ak3emnnspa (ans obyyatowmxcs no droc 3++ - He
meHee 0,25 ak3eMnngapa) Kaxaooro U3 n3gaHuini OCHOBHOWM nuTepatypbl 1 He MeHee 0,25 ak3emnngapa AONONHUTENbHON
nuTepaTypbl Ha Kaxaoro obyyatowerocs 13 yucna nuu, 04HOBPEMEHHO OCBaMBAIOWWMX OAHHYIO OUCLMNANHY.

MepeyeHb OCHOBHOW U NONONHUTENBHOR Y4eOHOM NTEpaTypbl, HEOOXOAUMON AN OCBOEHNS AUCLUMAMHBI (MOOYNs),
Haxonmtcs B MNpunoxeHnmn 2 k paboyel nporpamMme gucumnavHel. OH NOANEXUT OOHOBEHMIO NPY U3MEHEHUN YCITOBUIA
noroeopoB K@Y ¢ npasoobnagarensiMu anekTPOHHbIX U3LAHWIA U MPU N3MEHEHWN KOMMNNEKTOBAHWS (OOHA0B 61bnmoTeku
HabepexHouenHnHckoro nHeTutyTa (ounmnana) KoY.

8. MNepeueHb pecypcoB MHPOPMALLMOHHO-TE/IEKOMMYHUKaLMOHHOMN ceTn "UHTepHeT", He06X0AUMbIX NS
OCBOEHUSI BUCLUMIIMHBI (MOOYIs)

BookReader - http://bookre.org/
KoHcynbTanTtlntoc - hitp://www.consultant.ru/cons/
Hay4Has anektpoHHas 6ubnumoteka eLIBRARY.RU - https://www.elibrary.ru/defaultx.asp
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9. MeToguueckue ykasaHusl oisi 06yyaroLLMXCS MO OCBOEHMUIO AUCLUMN/IMHBI (MOOYNS)
Bupg pa6ot MeTtoauyeckme peKoMeHoaumm

nekumu B xone NeKLMOHHbIX 3aHSATWI BECTU KOHCTNEKTUPOBaHWe y4ebHoro matepuana. Obpalwats BHUMaHMe
Ha kateropuu, oopMynMpoBKM, packpblBatowme COAEPXaHNe TeX UK UHbIX SBNEHWIA U NPOLLECCOB,
Hay4Hble BbIBOAbI U MPaKTU4EeCKMe peKoMeH4aunm, NonoXnTenbHbli onbiT. Jlekunm Hano
KOHCMEKTMPOBAaTb KPaTko, CXeMaTU4yHO, NocneaoBaTenbHO (OUKCMPOBAaTb OCHOBHbBIE MOMOXEHNS,
BbIBOAbI, POPMYNMPOBKY, 0606LeHns. Heob6x0AMMO noMevaTb BaXXHbIE MbICNU, BbIAENSATh K/HOYEBbIE
cnosa, TepMuHbl. [1pOBEPSATL TEPMUHDI, MOHATUS C NOMOLLLIO SHUMKIONEANIA, CnoBapen,
CMpPaBOYHMKOB C BbINNCbIBAHWEM TONKOBAHWIA B TETPaLb.

XenaTenbHo 0CTaBnTb B paboymnx KOHCMEKTax Mnosisl, Ha KOTOPbIX AenaTb NMOMETKN 13
PEKOMEHO0BaHHOM NuTepaTypbl, LOMOMHAKWME MaTepuan NPoCaywWwaHHOW NeKuun, a Takxe
nogyepkmBaoLLme 0cobyto BaXKHOCTb TEX UM UHBIX TEOPETUHECKMX MONOXEHN.

O603Ha4MTb BONPOCHI, TEPMIUHbI, MATEPWAN, KOTOPbI BbI3bIBAET TPYLHOCTH, MOMETWTb 1 MOMbLITATHCS
HaWTV OTBET B PEKOMEHOyEMON nuTepatype. Ecnn camocTosiTensHo He yaaeTcst pasobpartbes B
maTtepuane, HeobxoouMo ccpopMynMpPoBaTb BOMPOC U 3a4aTh NPENoLaBaTENto Ha KOHCYbTaumMu, Ha
NPakTN4YECKOM 3aHATUM.

JlekumoHHbIe 3aHATMSA MOrYT NpoBOANTLCS Ha nnatgopme MS "Microsoft Teams” n gpyrux
nnatgopmax. Heobxonmmas nHgopMaLmus pasmewwaeTcs B IMHHOM KabuHeTe CTyAEHTOB.

npaktudeckme | Llenbio npakTniecknx 3aHsTuii sensietcs BolpaboTtka y CTyAeHTOB NMOUCKOBbIX HABBIKOB (anropMTMOB
3aHATMA pPaboThl) B 9NEKTPOHHbBIX M KAPTOYHBIX KaTanorax; B yH1BepcasbHbIX 1 0TPaCNeBbIX 3HLMKNONeaunsix,
cnoBapsix, CnpaBoYHMKax; B Gubnvorpaduyecknx ykasatensx n 6asax aaHHbIX; B pedpepaTnBHbIX
XypHanax 1 cbopHuKax; B CrpaBoOYHO-NPaBOBbIX CUCTEMAX W 3NIEKTPOHHBIX PEecypcax foKanbHOro 1
yOaneHHoro goctyna.
BbinonHsAs npakTuyeckne 3afaHust, CTyaeHT OOMXKEH OEMOHCTPMPOBATb 3HAHUS U YMEHNS
paumoHanbHoro novcka, otbopa, yyeta, aHanuaa, 06paboTku 1 NCNONb30BaHNS UHOPMALNK
pasHbIMU MeToaamMu U cnocobamy B caMblxX PasnnyHbIX MCTOYHMKAX.
PaboTta Ha npakTn4yeckux 3aHATUSIX NpenanonaraeT TakxXe akTUBHOE y4acTune B 06cyXaeHun
BO3HMKAOWMX BONPOCOB. [10AroTOBNEHHbIA KOHCNEKT U peKOMeHayeMas nutepartypa Ucnonb3yeTcs
npw NOArOTOBKE K MpakTU4eckoMy 3aHsATMIO. IoarotoBka CBOAMTCSA K BHUMATENbHOMY NPOYTEHNIO
y4yebHoro matepuana, kK BbIBOAY C KapaHaawoM B pyKax BCexX YTBEPXAEHU U OOPMYN, K PELIeHNt0
npuMepoB, 3adad, K 0TBETaM Ha BOMNPOCHI, MPEANOXEHHbIE B KOHLE NekuMmn npenogasaTenem nunm
NMOMeLLEHHbIE B PEKOMEHAYEMO nuTepaTtype.
Y4ebHblii 1 y4ebHO-MeToaAMYeCKniA MaTepuan BblknaasiBaetcs B BupTtyanbHoi ayomtopum.
MpakTnyeckue 3aHATUS MOTYT NPOBOAMTbCSA Ha nnatdpopme MS "Microsoft Teams" n opyrux
nnatdopmax. Heobxoammas MHhopMaLms pa3MellaeTcs B IMYHOM KabuHeTe CTyAeHTOB.
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Mporpamma aucumnnmHbl "OcHoBbI 6UBNNOTEYHBIX, BUBANOrpadPUHECKNX 1 MHCPOPMALIMOHHBIX 3HaHK"; 38.04.03 "YnpaBsneHue
nepcoHanom".

Bup pabot MeTtoaunyeckue pekomeHaauum

camocTosi- | Llenbto camocTosiTeNnbHOM paboThl CTYAEHTOB SBNSIETCS OBNafeHe qoyHOAaMeHTanbHbIMU 3HaAHNSIMK,
TenbHas NPOMPeCcCMOHaNbHLIMA YMEHUSIMU 1 HaBbIKaMy AeSTeNIbHOCTU MO NPOOUIO, OMNbITOM TBOPYECKON,
pabota NCCnenoBaTenbCKOn AeaTeNbHOCTH.

CamocTosiTenbHast pabota ctyneHTtoe (CPC) non pykoBoACTBOM npenonasaTens npeactasnser

cobovi BUL 3aHSATWI, B XO4€ KOTOPbIX CTYEHT, PYKOBOACTBYSICb METOLOUYECKOM M CrieLmanbHoM

nMTepaTypoii, a TakXe ykasaHusIMM NpernoaaBatens, CaMoCTOSITENIbHO BbIMOMHSET yuebHoe 3anaque,

nprobpeTast U COBEPILEHCTBYS NPY 3TOM 3HaHUS, YMEHWS U HABbIKW NMPaKTUYECKON NesiTeNbHOCTM.

Mpw aTOM B3avmMoAencTBue CTyAeHTa U NpenonasaTens npuobpertaeT BUL COTPYAHNYECTBA: CTYAEHT

nony4yaeT HemocpeACcTBEHHbIE yKkasaHus npenoaasatens 06 opraHn3aummn CBoen caMoCTOSTENbHOM

LesTenbHOCTU, a NpenoaasaTesb BhIMOMHSET PyHKLMIO PYKOBOLCTBA Yepe3 KOHCYNbTauum 1

KOHTPO/b.

B npoLecce 0CBOEHMS OAUCUMMNVHBI BbIAENSIOT ABA BUAA CaMOCTOATENbHOM paboThl: ayautopHas u

BHEayaUTOpHas.

AynumtopHas camocTosiTeNbHas paboTa No AUCUMMNIVMHE BbINOMHSAETCS Ha Y4ebHbIX 3aHATUAX No4

HenocpeACTBEHHbIM PYKOBOACTBOM MpenonasaTens 1 no ero 3afaHuto.

BHeaynutopHasi camocTosiTenbHast paboTta BbINOMHAETCS CTYAEHTOM MO 3aAaHuio NpenofasaTensl, Ho

6e3 ero HemocpeaCcTBEHHOrO y4acTusl.

CopnepxaHvie BHeayJUTOPHOM CaMOCTOSITENbHOM paboThbl onpeaenseTcs B COOTBETCTBUN C

peKkoMeHayeMbIMY BULAMY 3a8aHuii cornacHo paboyeli nporpamme y4ebHOM AUCLIMMTIVHDI.

Bvpamun 3apaHnin ons BHeayLMTOPHON CaMOCTOSITENbHON paboThl SBASIOTCS:

- INS OBNafeHUs 3HaHNSMU: YTeHne TekcTa (y4ebHrKa, 0ONONHUTENbHO NMTepaTypbl), cocTaBneHne

nnaHa TekcTa, KOHCMEeKTUPOBaHWe TeKCTa, BIMUCKM 13 TeKCTa, y4ebHo-uccnenoearennckas pabora,

NCMoNb30BaHNe aynmo- U BUOE03anvcer, KOMMbIOTEPHON TeXHUKM 1 VIHTepHeTa u op.

- 0SSl 3aKPENNeHNs U cUucTemMaT3aumnmn 3HaHuin: pabota ¢ KOHCNeKToM nekuun, obpaboTka TekcTa,

noBTOpHas paboTta Hafj y4eBHbIM Matepuanom, (CocTaBneHve nnaHa, coctaeneHve Tabnuy ons

cvcTeMaTusaumum y4ebHoro Matepuana, OTBeT Ha KOHTPOMbHbIE BOMPOCHI, 3anofHeHne paboyer

TeTpaam, aHanuTnyeckas obpaboTka TekcTa), NOAroTOBKa COOBWEHMA/NOKNAN0B K BBICTYNNEHNIO HA

ceMmuHape, v ap.

NSt POPMUPOBAHUSI YMEHWIA: BbIMNONHEHE CaMOCTOSITENbHbIX 3a0aHWA 1 T.4.

B pasnene 6.3 npuBeaeHa KOHKpeTHas TeMaTuka BHeayLMTOPHOM CaMOCTOSATENbHON paboThl.

KoHTporb pe3ynbTatoB BHeayAUTOPHOW CAMOCTOSTENbHOWM paboThbl CTYAEHTOB MOXET

OCYLLECTBNATLCS B Npefenax BpeMeHU, 0TBELEHHOro Ha obs3aTenbHble yHebHble 3aHSATUS Mo

LMCLUMMNIVHE 1 BHeayAUTOPHYIO CAMOCTOSITENbHYIO paboTy CTyAEHTOB MO AMCLUMINHE, MOXET

NPOXOANTb B MMCbMEHHOW, YCTHOW UM CMeLllaHHON dhopMe.

yCTHbIA onpoc | Onpoc - MeToh c6opa NepBrUYHO HPOPMaLIMK NOCPEACTBOM 0BpalleHns ¢ Bonpocamu K
KOHKPETHOMY 4YenoBeKy unv onpegeneHHomn rpynne nogen. C noMoLbio onpoca nonyvyaertcs
cobbiTuiiHas (chakTnieckas) MHHOPMaLMs, CBEAEHNS O MHEHWSIX, OLLEHKaX, NPeanoUTEHNSsX
onpatmnsaembix.

YCTHbIA ONPOC NPOBOAMTCS Ha NPaKTUYECKMX 3aHATUsX. OByyalolwmecs BbICTYNaoT ¢ AoKnanamu,
COODBLLEHNSIMU, LOMOMHEHUAMY, YYACTBYIOT B ANCKYCCUSIX, OTBEYAIOT HA BOMPOCHI NMpenosaBaTens.
OueHunBaeTcs ypoBeHb LOMALIHER NOATrOTOBKM MO TEME, CNOCOBHOCTb CUCTEMHO M OMMYHO U3naratb
martepuan, aHanM3npoBaTb, POPMyNMpPoBaTb COOCTBEHHYIO MNO3MLMIO, OTBEYATb HA JOMOMHUTENbHbIE
BOMPOCHI.

Lnsi noaroToBKU K YyCTHBIM ONpocam pekoMeHayeTcs obpalatb BHUMaHWe Ha NpobnemMHble BONPOCHI,
3aTparmsaeMble npenogasaTtenem B neKUuun, 1 rpynnuposaTb MHGOPMaLMIO BOKPYT HUX. XenaTtenbHo
BbIOENSATb B UCMONb3YeMOn iTepaTtype NocTaHOBKW BOMPOCOB, HA KOTOPblEe pasHbIMX aBTopamMu MoryT
6bITb AaHbl pa3nuyHble 0TBEThl. Ha OCHOBaHMM NOCTAHOBKM Takmx BOMPOCOB cneayeT cobupatb
apryMeHTbl B NOMb3Y Pa3NNYHbIX BAPUAHTOB PELIEHUS MOCTABNEHHbIX NPOBneMm.

Mpegnnaraetcs 5 BONPOCOB 3 NepPeyHs, OTBET Ha Kax bl Borpoc - 2 Hanna.

OTBeT Ha BOMPOC A0MXeH ObiTb pa3BepHYThIM, 0TPaxXaTtb CyTb U3y4aeMbIX KOMNETEHUNI, C
npuMepammn NpakTU4eckoro NPUMeHeHNs HaBbIKOB.

Mpu oueHKe oTBeTa YYNTHIBAIOT €r0 NPaBUIbHOCTb U MOIHOTY, CO3HATENbHOCTb, NOFMYHOCTb
N3NoXeHns Matepuana, KynbTypy peyun, yMeHve yBa3biBaTb TEOPETUYECKUE MONOXEHNS C NPaKTUKOMN,
B TOM uncne v ¢ Byayuwei NpodoeccrnoHanbHoM AeSTENbHOCTbIO.
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Mporpamma aucumnnmHbl "OcHoBbI 6UBNNOTEYHBIX, BUBANOrpadPUHECKNX 1 MHCPOPMALIMOHHBIX 3HaHK"; 38.04.03 "YnpaBsneHue

nepcoHanom".

Bup pabor

MeToaouyeckme pekomeHoauum

TecTnposaHue

Kak v ntobasi gpyrasi oopma noaroToBky K KOHTPOJO 3HAHWIA, TECTUPOBAHME UMEET psif
ocobeHHOCTel, 3HaHME KOTOPbIX MOMOraeT YCMNewWwHo BbINONHUTD TECT.

- Mpexae Bcero, cneayet BHAMATENbHO U3Y4UTb CTPYKTYPY TecTa, OLEHUTb 06 beM BpeMeHM,
BbIAENSEMOro Ha AaHHbIA TECT, YBUOETb, KAKOro TMna 3aaaHus B HEM coaepXartcs. OTo NoMOXeT
HacTponTbCcs Ha paboTy.

- Jlydwe HaymMHaTb OTBEYATb Ha Te BOMNPOChHI, B NPABUALHOCTU PELLEHNS KOTOPbIX HET COMHEHWIA, nNoKa
He OCTaHaBNMBAsCb Ha TeX, KOTOPbIE MOTryT Bbl3BaTb LONIMe pasayMbs. ITO MO3BONUT YCMNOKOUTLCS U
COCPenoTo4nTLCS Ha BbiMONHEHWW Bonee TPy OHbIX BOMPOCOB.

- OyeHb BaXHO BCeraa BHUMATEbHO YATaTh 3a4aHNS 40 KOHLA, He MbiTasCb MOHATb YCNOBUS "No
nepBbIM CnoeaM" UK BbINOMHMB NoaobHbIe 3a4aHusl B Npeablaylmnx TeCTMpoBaHusix. Takas crnewka
Hepeako NPMBOANT K AOCaLHbiM ownbkam B camblX IErKUX BONpOCcax.

- Ecnn Bl He 3HaeTe oTBeTa Ha BOMPOC UK HE YBEPEHbI B NPAaBUbHOCTW, CeayeT NponycTUTb ero u
OTMETUTb, YTOObI MOTOM K HEMY BEPHYTHCS.

- Mcuxonoru TakXxe COBETYIOT AyMaTb TONbKO O TekyleM 3afaHnn. Kak npasuno, 3afaHus B Tectax
He CBSi3aHbl APYr C APYroM HENOCPELCTBEHHO, MO3TOMY HEOBX0AMMO KOHLEHTPUPOBATbCS Ha AaHHOM
BOMNPOCE 1 HAXOAMUTb PELIEHNS, NOAX0AsIME UMEHHO K HeMY. KpoMe Toro, BbiNONHEHUE 3TOW
pekoMeHOaLmMn 0acT elwe OAuH NCUXONorn4eckmin agodpekT - Mo3BoNMT 3abbiTb O Heyaaye B OTBETE Ha
npeabioywmi BoNpoc, eCnu Takosas nMena MecTo.

- MHorve 3anaHunsi MOXHO BbICTpee pelwnTb, eCiM He UCcKaTb Cpasy NpaBuiibHbIA BApWaHT OTBETa, a
nocnenoBaTenbHO UCKOYaTh Te, KOTOPbIE SBHO HE Noaxoasat. Meton ncknioyeHms no3sonseT B
NTOre CKOHLEHTPUPOBATb BHUMaHWE Ha OOHOM-[BYX BEPOSTHbIX BapuaHTax.

- PaccunTblBathb BbINONHEHWE 3a4aHWIA HYXXHO BCerha Tak, 4Tobbl 0CTanocb BPEMS Ha NPOBEPKY U
nopabotky (npumepHo 1/3-1/4 3annaHMpoBaHHOro BpeMeHu). Toraa BEPOSITHOCTb ONMCOK CBOAMTCS K
HY/o 1 UMeeTcsl BpeMms, 4Tobbl HabpaTb MakcMyM BannoB Ha Nerkux 3afaHunsx n CocpenoToO4nTbCS
Ha peleHun 6onee TPyaHbIX, KOTOPblEe BHAYane NpuLLNOCh NponycTuTb.

- Mpouecc yragbiBaHWs NpPaBUibHbIX OTBETOB XenatefibHO CBECTU K MUHUMYMY, Tak KaK 3TO YpeBaTo
TEM, 4YTO CTYLEeHT 3abyneT 0 raBHOM: YMEHMM UCMOMb30BaTh UMEIOLLNECS HAKOMNEHHbIE B y4eBHOM
npouecce 3HaHus, 1 byaeTt HanesiTbCs Ha yaady. Ecnv yBepeHHOCTU B MpaBUIbHOCTM OTBETA HET, HO
WHTYUTUBHO NOSBNSETCS NPEeanoyYTeEHNE, TO NCUXONOrn PEKOMEHAYIOT AOBEPSATb UHTYMULIMN, KOTOPas
cyMTaeTcs NPOSIBNEHNEM IMYBUHHBIX 3HAHWUI 1 ONbITa, HAXOASIWMNXCS HA YPOBHE NMOLACO3HAHMS.

B cnyyae npvMeHeHus1 B 06pa3oBaTenbHOM Npouecce ANCTaHUMOHHbIX 06pa3oBaTefbHbIX TEXHOMNOr Wit
obyyatowmecs BbINONHSIOT 3a4aHNA Ha CreaylowWwmnx nnaTdopmax:

- B KOMaHge "Microsoft Teams";

- B BupTyanbHon ayautopun.

3a4et

|_|pl/l noaroToBke K 3avyety HeOGXO,!J,VIMO onunpatbCA HA nekuun, a Takxe Ha NCTOYHUKKN, KOTOPble
pa36|/|pan|/|Cb Ha NPakTN4eCknx 3aHATUAX B Te4eHne ceMecTpa. |_|pl/l noaroTtoBke K 3a4eTy CTyaoeHT
OONXEeH NOBTOPHO N3Y4MUTb KOHCMNEKTbI TEKLNA N PEKOMEHLOBAHHYIO NUTEpPatypy, NPOCMOTPETb
peweHnsa OCHOBHbIX 3a4a4, pelWeHHbIX CaMOCTOATENbHO U HA NPaKTUYECKNX 3aHATUAX, a TaKXe
COCTaBuUTb NNUCbMEHHbIE OTBETbl HA BCE BOMNPOCHI, BbIHECEHHbIE HA 3a4eT. Ka)KJJ,bII7I ounet conepXxwur
OBa TeopeTnHeckKnx Bonpoca v aosa npakTn4eckmnx 3agaHuns. BbinonHss npakTnyeckne 3anaHus,
CTYOEHT OO0NMXKeH OEMOHCTPUpOBATb yMeHne CaMOCTOATE/IbHOIO NoOMCKa B KaPTOYHbIX KaTtanorax un
KapTtoTekax, 3N1eKTPOHHO-NOUCKOBbIX CUCTEMaX MHTepHeTa, 3J'IeKTpOHHO-6VI6J'IVIOTe‘-leIX cucrteMax,
npenocTaBNeHHbIX KCDY, CnpaBoYHbIX N 3HUKMKNoNnean4eckKnx n3naHnsax n BTOPpUYHOM
OOKYMEeHTa/IbHOM MNOTOKe.

Kputepun BbicTaBneHns sadeta:

- OLeHKa "3a4TeH0": B Npouecce OTBeTa Ha BONPOCH! CTYAEHTbI NoKasanu BnageHne TeopeTnyeckmm
martepunanom n 3HaHNUAMUN MO TeMaM.

- OLeHKa "He 3a4TeHO": B Npouecce OTBETa Ha BOMPOChI CTYAEHTbl HE MoKasanu BnageHue
TeopeTn4ecknm matepmnanom n npakTn4eCKknMm 3HaHNAMMN No TemMam.

B cnyyae npumeHeHust B 06pasoBaTteibHOM NpoLecce ANCTaHUMOHHBIX 06pa3oBaTenbHbIX TEXHOMNOI M
06yyatolmecs BbINONHSIOT 3a4aHNs Ha Cnemyowmx niargopmax:

- B KomaHge "Microsoft Teams";

- B BupTtyanbHon aygutopun.

3aqu, I'IOJ'Iy'-leHHbII7I CTyOEeHTOM, BHOCUTCA B €ro 3a4eTHYO KHIXKY.

10. MepeyeHb MHPOPMALMOHHBIX TEXHOIOTMIA, UCMO/Ib3YEeMbIX MPU OCYLLLEeCTBNEHUM 06pa3oBaTeNbHOro
npouecca no gucuunanHe (MOAyno), BK/IOYasi nepedeHb NPorpaMMHOro obecneyeHnst U UHCOOpPMaLMOHHbIX
CnpaBOYHbIX CUCTEM (MPU HEO6X0AMMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, NCTONIb3YEMbIX NMPU OCYLLECTBEHU 00pa3oBaTebHOro npoLecca no
AUCUMNAVHE (MOLyNio), BKNOYas nepeyeHb NporpaMMHOro obecrneyeHns n MHGOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyen nporpaMMe AUCLMNNVHBI (MOOYNS).

Crpanunua 17 ns 20.
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Mporpamma aucumnnmHbl "OcHoBbI 6UBNNOTEYHBIX, BUBANOrpadPUHECKNX 1 MHCPOPMALIMOHHBIX 3HaHK"; 38.04.03 "YnpaBsneHue
nepcoHanom".

11. OnncaHue matepuanbHO-TeXHUYeckon 6a3bl, HEO6XOAUMOW ANs OCYLLEeCTB/IeHUs1 06pa3oBaTenbHOro
npoLecca no gucuunanHe (Moayno)

MatepunanbHO-TEXHUYECKOE obecrneyeHue 06pasoBaTeanoro npouecca no gucumnnmHe (MoAynto) BKAOYAET B cebs
cnepywouwme KOMMNOHEHTDI:

MomelueHns ons caMOCTOATENBbHON paboThbl 0BYYaOWMXCS, YKOMMIEKTOBAHHBLIE CMELMANN3NPOBaHHOM Mebenbio (CTONbI 1
CTYNbS1) N OCHaLlEHHbIe KOMMbIOTEPHOW TEXHUKOM C BO3MOXHOCTbLIO MOAKNIOYEHMS K ceTn "MIHTepHeT" n obecnedyeHnem
LOCTyNa B 3NEKTPOHHYI0 MHCPOPMaLMOHHO-06pa3oBatenbHyto cpeny KdY.

YyebHble ayamTopun 0N KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMIEKTOBaHHbIE CNELMANnM3nPOBaHHON Mebenbio
(cTonbl 1 CTYNbS).

KoMmnbloTep 1 NnpuHTEp 4Nna pacneyatkn pa3aaToyHbix MaTepranos.

MynbTumeauinHas ayautopus.

KoMmnbtoTepHbI knacc.

12. CpencrtBa apanTtaumm npenogaBaHUsl AUCLUMN/IMHBI K NOTPE6HOCTAM 00y4YaloLLuXcsi MHBaNWUA0B U AL, C
orpaHu4YeHHbIMU BO3MOXHOCTSIMA 34,0POBbSI

rlpl/l Heobxo0aMMoCT B o6paaoBaTean0M npouecce NpuMeHsATCA cnegywme Metonbl U TEXHONOrnn, obneryatouime
BOCMpUATUE UHPOopMaLIUK O6y'-Ia}OLI.I,I/IMI/ICFI nHBanngamMn n nmuamm ¢ orpaHN4eHHbIMM BO3MOXHOCTAMU 300P0BbA:

- CO3[aHVe TEKCTOBOW BepCUM NtoBOro HETEKCTOBOMO KOHTEHTA LS €F0 BO3MOXHOr0 npeobpasoBaHus B
anbTepHaTVBHbIe POPMbl, YO0OHbIe A1 pa3fNYHbIX NONb30BaTenen;

- CO30aHNe KOHTEHTAa, KOTOprVI MOXHO NMpencTaBuUTb B pa3/InyHbIX BUOAX 6e3 noTepun OoaHHbIX WK CTPYKTYpPbI,
npenycmoTpeTb BOSMOXHOCTb MaCLIJTa6I/IpOBaHI/Iﬂ TeKCTa un |/|306pa>KeH|/||7| 6e3 noTtepun Ka4ectea, NpenyCcMoTpeTb
OOCTYMNMHOCTb yrnpaBneHnsa KOHTEHTOM C KnaBuaTypbl;

- CO3[4aHne BO3MOXHOCTEW AJisi 06y4atoLwmMxXcsl BOCMIPUHUMATL OLHY U Ty XX€ MHPOPMaLMIO U3 PasHbIX MCTOYHMKOB -
HarnpuMmep, Tak, 4Tobbl LA C HAPYLWEHNUAMI Cyxa NONyyYani MHGOPMALIMIO BU3YarbHO, C HAPYILEHWSIMU 3PEHUS -
aynanbHo;

- MPUMEHEHNEe NPOorpaMMHbIX CPencTB, obecrneynBatoLmx BO3MOXHOCTb OCBOEHNS HABbLIKOB 1 YMEHWIA, (DOPMUPYEMBIX
OVCLUMNMINHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YMCNE BUPTYanbHbIX NabopaTopuii U CUMYNSLNOHHBIX
TEXHONOINIA;

- NMPUMEHEHNE OUCTAHUMOHHBIX 0Bpa3oBaTenbHbIX TEXHONOTUIA 4N Nepeaayn MHGopMaLum, OpraHM3aunn pasnmyHbIX
(POPM MHTEPAKTVNBHOW KOHTAKTHOW paboThl 0By4arowWerocs ¢ npenogasaTeneM, B TOM Yucne BebrHapoB, KOTOPbIE MOTYT
6bITb NCNONb30BaHbl AN MPOBEAEHNS BUPTYANbHbIX NEKLUIA C BO3MOXHOCTbIO B3aVMOLENCTBUS BCEX YHACTHUKOB
OVCTAHUMOHHOIO 06y4YeHUs!, NPOBELEHUS CEMUHAPOB, BBICTYMNIEHUS C AOKNALAMU U 3aALNTbI BbINOAHEHHBIX paboT,
NMPOBeAEHNS TPEHUHIOB, OPraHN3aLMy KONNEKTUBHON paboThl;

- NPVYMEHeHNe ONCTaHUMOHHbIX 06pa3oBaTenbHbIX TEXHONOIMIA NS OpraHM3aummn GOopPM TEKYILEro 1 NPOMEXYTOYHOro
KOHTPONS;

- YBENNYEHME NPOLONMIXKXNTENIbHOCTU caa4m oby4atowmMcst UHBANUOOM UK NINLOM C OFPaHNYeHHbIMU BO3MOXHOCTSIMI
3[0p0Bbs DOPM NMPOMEXYTOYHON aTTECTALMMN MO OTHOLWEHWIO K YCTAHOBIEHHOW MPOAOIXUTENBHOCTY UX COAYN:

- NPOAONIXXUTENNbHOCTU COoa4n 3a4éTa unmn aK3ameHa, npoBoaonMoro B NMUCbMEHHOMN poopme, - He 6onee 4eM Ha 90 MUHYT;

- NPOOONXNTENbHOCTM NOAroTOBKM 06y4atollerocs K oTBeTy Ha 3a4éTe Unn aK3ameHe, NPOBOAVMOM B YCTHOM doopMe, - He
6onee yem Ha 20 MUHYT;

- NPOOOIXUTENNbHOCTU BbICTYNNEHNA oéyqaromerom npu 3awunTte KprOBOI7I pa6OTbI - He bonee yem Ha 15 MUHYT.

Mporpamma cocTasneHa B cooTBeTcTBUM ¢ TpeboBaHnaMu IrOC BO 1 yyebHbIM nnaHoM no HanpasneHuo 38.04.03
"YnpasneHne nepcoHanom" n MarmcTepckon nporpamme "YnpaeneHne nepcoHanom opraHmsaumnm”.
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lMpunoxerne 2

K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)

@T/].B.02 OcHoBbI 61bnoTe4HbIX, GUbnnorpaghnHeckux u
WHGDOPMALIMOHHBIX 3HAHWI

MepeyeHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpasnenue nogrotosku: 38.04.03 - YnpaBneHvue NnepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanucukaums BbinyCKHUKA: MarncTp

dopma 0byyeHus: 3a04Hoe

SA3bik 0by4eHuns: pycckuia

"oa Hauana obyyeHus no obpasosatenbHoi nporpamme: 2020

OcHoBHas nuTeparypa:

1. Bywenesa 0. U. Kak npaBunbHO Hanncatb pedoepat, KypcoByto U JUMNOMHyo paboThl : ydebHoe nocobue / 0. .
ByweHesa. - Mockea : dawkos u K, 2016. - 140 c. - (Bbicwee obpasosaHue). - ISBN 978-5-394-02185-5. - URL :
https://znanium.com/catalog/product/415294 (nata obpaueHus: 28.05.2021). - TeKCT : 3N1EKTPOHHbIA.

2. KykywkuHa B. B. OpraHnsaums Hay4Ho-nccnenoBatenbckoi paboTbl CTyAeHTOB (MarncTpos) : y4ebHoe nocobue / B.
B. KykywkuHa. - Mockea : UHD®PA-M, 2021. - 264 c. - (Beicwee obpazosaHue: Maructpatypa). - ISBN
978-5-16-004167-4. - URL: https://znanium.com/catalog/product/1157859 (nata obpalieHusi: 28.05.2021). - TekcT :
3NIEKTPOHHBbIN.

3. MapTbiHOBa E B. NHghopmaunoHHoe obecneyeHre NpogyecCnoHanbHbiX KOMMyHMKALIMIA: METOAMKA CO34aHNS HAYYHOM
cTatbu : y4ebHoe nocobue / E. B. MapTtbiHOBa, A. A. LLlepbuHuH. - Kemeposo : Kemeposo: KemMK, 2018. - 127 c. -
(Bobicwee obpasoBaHme: Marunctpatypa). - ISBN 978-5-8154-0421-2. - URL :
https://znanium.com/catalog/product/1041187 (nata obpaleHusi: 28.05.2021). - TekCT : 9SNEKTPOHHBIA.

JdononHutenbHaa nuteparypa:

1. ABgoHuHa J1. H. McbMeHHble paboThbl Hay4Horo ctuns : ydebHoe nocobue / 1. H. ABgoHuHa, T. B. N'ycesa. - Mockea :
DOPYM : UHDPA-M, 2020. - 72 c. - (Boicwee obpasosaxue : bakanaspuar). - ISBN 978-5-16-102157-6. - URL :
https://znanium.com/catalog/product/1038577 (nata obpauweHusi: 28.05.2021). - TEKCT : 9NEKTPOHHBIIA.

2. AnewwvH J1. V. BubnunotekoseneHue. Victopusi 6ubnmotek n nx CoBpeMeHHoe cocTosiHue : y4ebHoe nocobue / J1.U.
AnewwH. - Mockea : POPYM : UHDPA-M, 2021. - 239 c. - (Beicwee obpasosaHune: bakanaspuar). - ISBN
978-5-00091-497-7. - URL: https://znanium.com/catalog/product/1212194 (nata obpaleHus: 28.05.2021). - TekcT :
SNEKTPOHHBbIN.

3. PaTHukoBa E. UN. BubnnoteyHblli ooHA, : cnoBapb-cnpasoyHuk / coct. E.N. PaTtHukosa, H.3. Ctapoay6osa, /1.M.
TonumHckas ; nog Hayd. ped. FO.H. Ctonsiposa. - Mockea : UH®PA-M, 2021. - 160 c. - (BubnuoTteka Manbix cnoeapei
'MHDPA-M'"). - ISBN 978-5-16-011455-2. - URL: https://znanium.com/catalog/product/1145235 (naTa obpauweHus:
28.05.2021). - TeKkCT : aNEeKTPOHHbIN.

4. BopoHuos I'. A. Tpya cTyneHTa: CTyneHu ycrexa Ha nyTu K gunnomy : y4ebHoe nocobue / . A. BopoHuoB. - 2-e 13a.,
nepepab. n gon. - Mockea : UH®PA-M, 2019. - 256 c. - (Boicwee obpazoBaHue: bakanaspuar). - ISBN
978-5-16-100853-9. - URL : https://znanium.com/catalog/product/1007866 (nata obpatweHus: 28.05.2021). - TekcT :
3NEKTPOHHBbIN.

5. leneukuii B. M. PedoepatiBHble, KypCOBbIE 1 BbIMYCKHbIE KBANMGUKALVMOHHBIE paboThl : y4eBHO-METOONYECKOE
nocobue / B. M. leneukui. - 2-e n3g., nepepab. u non. - KpacHosipck : Cubupckuii dpenepanbHblii yHusepeuteT, 2011. -
152 c. - (Bbicwee obpasoBaHue: bakanaepwar). - ISBN 978-5-7638-2190-1. - URL :
https://znanium.com/catalog/product/443230 (pata obpaueHus: 28.05.2021). - TeKCT : 3N1EKTPOHHbIA.

6. KonecHukosa H. . OT koHcnekTa k ancceptaumm : yiebHoe nocobre no paseBuTUIo HABbIKOB NMUCbMEHHOM peyn / H.
W. KonecHukoBa. - 7-e nag., ctep. - Mockea : ®nuHTa, 2012. - 288 c. - (Bbiclee obpasosaHue). - ISBN
978-5-89349-162-3. - URL : https://znanium.com/catalog/product/495970 (nata obpauweHus: 28.05.2021). - TekcT :
3NEKTPOHHBbIN.

7. ToncToix KO. O. OpraHnsaumst BbINOMHEHUS 1 3aALMTbI AUMTIOMHOMO NpoekTa (paboThl) 1 BbIMYyCKHOM
KBanudpmkaumoHHon paboTbl Hakanaepa : yuebHoe nocobue / tO. O. ToncTbix, T. B. YuuHuHa, H. S. KyauH. - Mockea :
NHDPA-M, 2019. - 119 c. - (Boicwee obpasosaHue: bakanaspuar). - ISBN 978-5-16-005651-7. - URL :
https://znanium.com/catalog/product/1039197 (nata obpauweHusi: 28.05.2021). - TEKCT : 9NEKTPOHHBIIA.
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®TL.B.02 OcHoBbl 61bnnoTeqHbIx, 6ubINorpagbuHeckmnx 1
MHQOOPMAaLIMOHHbIX 3HAHWI

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHbI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CMPaBOYHbIX CUCTEM

Hanpaenenune noagrotosku: 38.04.03 - YnpaBneHvne NnepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanucukaums BbinyCKHUKA: MarncTp

dopma 0byyeHus: 3a04HoE

SA3bik 0by4eHms: pycckuia

"oa Hauana obyyeHus no obpasosatenbHo nporpamme: 2020

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJpOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauuoHHas cuctema Microsoft Windows 7 MpodbeccuonanbHas unum Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYECKas nuTepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYUK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctasneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npom3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PYKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenei segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6nbnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHU 06pa30oBaTeNbHbIX CTaHAAPTOB U BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMMekchbl, MOHOrpadum, asTopedeparbl, Auccepraumm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3naHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANUYMU B SNEKTPOHHO-BMBNNOTEYHOR crncTeMe
NapaTenbcTBa "MaHb" , LOCTyn K KOTOpOM NpenocTtasneH obydyatowmmes. 96C NapaTtenbcTea "MaHb" BkoyaeT B cebs
SNEKTPOHHbIE BEPCUM KHUT n3patenbcTBa "laHb" 1 opyrux BeLylwmx n3natenbcts y4ebHoM nuTepaTypsbl, a Takxe
SNEKTPOHHbIE BEPCUUN MEPNOANYECKUX U3OaHWUIA NO €CTECTBEHHbIM, TEXHNYECKUM U r'yMaHUTapHbIM Haykam. 9bC
N3paTenbcTea "MaHb" obecneunBaeT fOCTYN K HAYYHOW, y4ebHO nuTepaTtype 1 HayYHbIM NEPUOLNYECKAM U3LAHUSM MO
MakCMMarnbHOMY KONMYECTBY NPOOUNbHbLIX HANpPaBReHUiA ¢ COBNOAEHNEM BCEX aBTOPCKUX U CMEXHbIX Mpas.

YyebHo-MeToanyeckas nutepatypa ans GaHHOW ONCUMMNINHBI UIMEETCS B HANNYMK B 3N1EKTPOHHO-6MONNOTEYHO cucTeMe
"KoHcynbTaHT cTyaeHTa", 4OCTYN K KOTOPOW npenoctasneH obyvaowmmes. MHoronpodounbHbIi 06pasoBaTtenbHblii
pecypc "KoHCynbTaHT CTyOeHTa" SBNSeTCS 3neKTPoHHON BubnunoTtedHoin cuctemoit (36C), npenoctasnsatoweld 4ocTyn
yepes ceTb VIHTepHeT K y4ebHoi nntepaType 1 OONofAHWUTENbHBIM MaTepunanam, NprobpPeTeHHbIM Ha OCHOBaHUW NPSMbIX
[IoroBopoB ¢ npaeoobnanatensmu. NMonHOCTbIO COOTBETCTBYET TPeboBaHUSM doeaepasnbHbIX FroCyAapCTBEHHbIX
obpasoBaTtenbHblX CTaHAAPTOB BbicWwero 06pa3oBaHuUst K KOMNNEKTOBaHMIO BMBNNOTEK, B TOM YACNE SNEKTPOHHBIX, B
yacTn oopMmnpoBaHns PoHO0B OCHOBHOM 1 OOMONHUTENBHOW NUTEPATypbI.
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