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Mporpamma ancumnnvHbl "YnpasneHne passutmeM Kapbepbl rocynapcTseHHoro cnyxauero"; 38.03.04 ""ocynapcTeeHHoe 1
MyHMLUMNanbHoe ynpaeneHune".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma ancumnnvHbl "YnpasneHne passutmeM Kapbepbl rocynapcTseHHoro cnyxauero"; 38.03.04 ""ocynapcTeeHHoe 1
MyHMLUMNanbHoe ynpaeneHune".

Mporpammy nucuunnnHebl paspaboTan(a)(n) LOLEHT, K.H. (aoueHT) Xanunosa T.B. (kadbenpa rocyLapCTBEHHOrO 1
MyHULUMNANbHOro ynpasneHns, VIHCTUTYT ynpaBneHns, 3KoHOMMKU 1 gouHaHcos), thalilova2004@mail.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMeTeHLUumn npuobpeTaeMorn KOMNeTEHLUN
MNnK-18 CNOCOBHOCTBIO MPUHMMATDL Y4acTMe B NPOEKTVPOBAHWNMN OPraHN3aLOHHbIX

neicTBUIA, yMEHNEM 3DHPEKTUBHO UCMONHSATL CNyXebHble (TpyLoBble) 0653aHHOCTM

MnK-2 BnafeHUeM HaBbIKaMy UCMO/b30BaHNS OCHOBHbBIX TEOPUIA MOTMBALIMW, NNAEPCTBA U
BNacTV OJis1 PEWEeHNs CTPaTErnyeckux U onepaTuBHbIX yNpaBieHYeckux 3ajad, a
Takxe Lns opraHv3auuy rpynnoBoli paboTbl HA OCHOBE 3HAHWS MPOLLECCOB
rPYynnoBOW OUHAMWKM U MPUHLIMMOB (POPMUPOBaHWS KOMaHbl, YMEHWIA MPOBOANTb
QyOuUT YeNoBEYECKNX PECYPCOB U OCYILECTBATb ANArHOCTUKY OPraHN3aLMOHHOM
KynbTypbl

O6y4atolniics, OCBOVBLINIA OUCUMUMNVHY (MOOYNb):

JlonxeH 3HaTb:

- CYWHOCTb 1 Knaccudoukaumm Kapbepbl;

- CoOepXaHme u CywHOCTb COBPEMEHHO TEOPUN YNPAaBNEHUS KapbepO;

- MEXaHN3Mbl KapbePHOro NpoLecca;

- cneundrKky KapbepHbIX CTpaTeruin B cucteme rocyAapCTBEHHON 1 MyHUUMNANbHOW CnyXo6bl;

- MeToAbl MNaHNPOBaHNSA Kapbepbl, MPO6eMbl KapPbEPHOro Pa3BUTUS yrpaBieHLUa (cneunanicTa);

- OCHOBHbIE NMOAX0Abl U TEXHONOMMN YNPaB/EHNS KapbepHbIM NPOLLECCOM B OpraHax rocynapCTBEHHON BNaCTW;
- 0COBEHHOCTU CUCTEMbI YPABNEHNS KAPbePOi rocyAapCTBEHHbIX Y MyHULMMANbHbIX CyXalmx;

- OCHOBbI cendp-MeHeaXMeHTa, HeobxoaMMble NPV NPOEKTUPOBAHNM OPraHN3aLMOHHbIX OEACTBUIA.

JlonxeH ymeTb:

- aHanM3npoBaTb KapbePHbIA NPOLIECC;

- OCYWECTBNSATb AMArHOCTUKY NUYHBIX 1 MPOGIECCUOHANBHBIX XapakTEPUCTUK;

- MPUMEHSTb TEXHONOMMIO NNIAaHMPOBaHMS Kapbepbl Npu paspaboTke NMYHOro NnaHa Kapbepbl U KapbeporpamMsl;

- Y4UTbIBATb OCOOEHHOCTM MNAHUPOBAHWS Kapbepbl B pasHbix capepax OesaTenbHOCTH, pewaTb Npobnemsi,
BO3HMKAIOLWME B NPOLLECCE KAPbEPHOro PasBUTUS yNpaBneHLa;

- aHanM3npoBaTb CUCTEMY ynpaBneHuns Kapbep0|7| rocynapCTBeHHbIX N MyHULUMNANbHbIX ClyXallnX.

JonxeH Bnanetb:

- HaBblKaMy LLENOCTHOro Noaxoaa kK aHannady Kapbepbl rocy4apCTBEHHOMO CyXallero;

- yMeeT pelatb npobnembl, BO3HMKAOWME B NPOLECCe KapbepHOro passuTus ynpasneHua

- HaBbIKaMU aHanM3a kapbepHoOro NpoLecca, Bnagetb METOAAMU U TEXHONOTMSMM NIAHNPOBAHMS Kapbepbl, HaBbIKaMu
pa3paboTKu 1 KOPPEKTUPOBKM KapbepPHOro niaHa.

JonxeH OEeMOHCTpMpoBaTb CMOCOOHOCTb M FOTOBHOCTb:

CMOCOGHOCTb U FOTOBHOCTb K IMYHOCTHOMY M NPOCPECCUOHANBHOMY CaMOCOBEPILEHCTBOBAHUIO, CAMOPAa3BUTUIO,
CaMOopErynnpoBaHmio, CaMoopraHu3aLum, CaMOKOHTPONO

2. Mecto aucumnnuHbl (Moayns) B cTpyktype OMNoOIM BO

LaHHaa oncumnnuHa (Mogynb) BKNtoYeHa B pasgen "B1.B.08 AducuunanHbl (Mogynm)" 0CHOBHOWM NpodhecCcnoHanbHOM
obpaszoBartenbHoi nporpammel 38.03.04 "MocynapcTBEHHOE M MyHULMNANbHOE ynpasneHue (FocynapcTBEHHOE U
MyHMUMNanbHOE ynpasneHne)" n 0THOCMTCS K BapnaTnBHON YacTu.

OcBavnBaeTcs Ha 2 Kypce B 4 ceMecTpe.

3. O6beM AUCUMNMJINHDI (MO,IJ,yJ'ISl) B 3a4eTHbIX eauHULLax ¢ yKka3aHMeM KosimyecTtBa 4acoB, BblaeJIeHHbIX Ha
KOHTaKTHyI0 paboTy obyualoLmxcs ¢ npenogasarenem (Mo BUAaMm yd4ebHbIX 3aHATUN) U Ha CaMOCTOSITENIbHYIO
paboty obyuaromxcs
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Mporpamma ancumnnvHbl "YnpasneHne passutmeM Kapbepbl rocynapcTseHHoro cnyxauero"; 38.03.04 ""ocynapcTeeHHoe 1
MyHMLUMNanbHoe ynpaeneHune".

O6was Tpyn0EMKOCTb AUCLIMIMINHBI COCTABASET 4 3a4eTHbIX(ble) eauHuL(bl) Ha 144 yaca(os).

KoHTakTHas paboTa - 48 4aca(oB), B TOM 4ucne nekuuu - 24 yaca(oB), NpakTU4ecKne 3aHsTus - 24 yaca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPONb CaMOCTOSITENbHOW paboThl - 0 yaca(os).

CamocTositenbHas paboTta - 96 4aca(os).
KoHTponb (3a4€T / ak3ameH) - 0 yaca(os).
®dopma NPOMEXYTOYHOr0 KOHTPONS ANCLUMANHBI: 3a4€T B 4 CEMECTpE.

4. CopepXaHue OUCLMIMINHDBI (MOAYNS), CTPYKTYPUPOBaHHOE MO TeMaM (pa3genam) C ykasaHMeM OTBEA,EeHHOro Ha
HUX KONMYECTBa aKafleMUYeCKMX YacoB U BUAOB YYEOHbIX 3aHATUN

4.1 CTpyKTypa 1 TeMaTM4yeckui niaH KOHTaKTHOM U CaMOCTOSITe/IbHOM PaboThbl NO AUCLUNANHE (MOBYNIO)

Buabl 1 yacbl
KOHTaKTHOM paboThbl,

Pa3penbl aMcuunivHbl / MX TPYDOEMKOCTb CamocTtosTenbHas
N moayns Cemectp (B yacax) pa6ota
MpakTuyeckmelllabopaTtopHble
flekuuu 3aHATUSA paboTbl

Tema 1. Kapbepa - Kak oeHOMEH
1.|cTnng Xn3Hu Yyenoseka u Kak 4 4 4 0 16
coumanbHbI npouecc

Tema 2. CoBpeMeHHble Noaxoapl K

2.[tvnonorun kapbep. MeHpepHble 4 4 4 0 16
acrekTbl Kapbepbl
Tema 3. KapbepHbli npouecc: HopMbI

s W OTKJIOHEHUS 4 4 4 0 16
Tema 4. [NnaHmpoBaHue Kapbepbl

4. rocyapCTBEHHbIX CNy>Xallunx 4 6 4 0 16
Tema 5. MeToamka ynpaeneHus

5.|kapbepoit rocynapCTBeHHbIX 4 4 4 0 16
cnyxalwymx
Tema 6. TexHonoruu

6. camoynpasneHns Kapbepoi 4 2 4 0 16
Ntoro 24 24 0 96

4.2 CopepxaHue gUCLUNIUHbI (MOAYNSA)
Tema 1. Kapbepa - Kak peHOMEH CTUNS XU3HU YeNoBeKa U KaK couManbHbIA npouecc

STumonorns noHATUs "kapbepa”. Kapbepa kak coumanbHbin npouecc. KapbepHas ctpaterns - kak Metogonormyeckas
OCHOBa B NMOHUMaHKK NpoLecca Kapbepbl 1 Kak MeToq, NpoeKTMpoBaHus counanbHom cpepl. MNpuHLmMnbl KapbepHO
cTpaTternv n nx xapaktepucTuka.

OCHOBHble NOAX0Abl K MOAENMPOBaHMWIO Oyaylero. BHyTpeHHME 1 BHELWHNE NCTOYHUKM U pecypcbl, obecnednsatolme
YyCTONYMBOE KapbepHOe passuTue.
Tema 2. CoBpeMeHHble Noaxoabl K TMNonorum Kkapbep. NeHaoepHble acnekTbl Kapbepbl

Buabl kapbepbl. BepTvkanbHa, ropu3oHTanbHas, LeHTPOCTPEMUTENbHAS Kapbepbl. BHyTpropraHusaumoHHas u
MeXopraHu3aumoHHas kapbepa. CynepaBaHTiopHasl, aBaHTiopHas 1 ap. Tunonorus kapbepbl. Myxckasi kapbepa.
XeHckas kapbepa. Myxckasi U XeHckasi kKapbepsbl: obwee 1 ocobeHHoe. MyXCKoi CTUMb yrpaBneHust, XXEHCKUIA CTUMb
yrnpaeneHus.

Tema 3. KapbepHbIil npoLiecc: HOPMbl U OTKIIOHEHUSA

[MoHsATME "KapbepHbIn Npouecc”. dPakTopbl, BAMAIOWME Ha KapbepHblr npouecc. KapbepHbii MHTepdenc: CoBMELLEHNE U
B3aMMOOENCTBME KAAPOBOM CTpaTernm opraHn3aumm n kKapbepHon ctpaterum Yyenoseka. CoumnanbHble HOPMbI U
WHCTUTYTbI Kak perynatopbl kapbepbl. PerynuposaHue kapbepbl: OCHOBHbIE Lienu opraHuadaunn. Hopma kapbepsbl 1
KapbepHble OTKNOHEHWS. Tunbl OTKNOHEHWNA B pa3BUTUX Kapbepbl.

Tema 4. MnaHnpoBaHue Kapbepbl FOCYAAPCTBEHHbIX CyXaLlux

KanpoBas ctpaterus opraHvmsauum 1 niaHMpoBaHUe Kapbepbl NepcoHana. AHanms 1 oueHka KagapoBoro U KapbepHOro
noTeHumana opraHnsaumn. PecypcHble BO3MOXHOCTY OpraHn3aumm 4ns passButust Kapbepbl nepcoHana. lNnaHuposaHve
Kapbepbl KaK 3NEMEHT CUCTEMbI YNPaBNEHNS NEPCOHaNoM opraHmaaunm. KoHcynbTuposaHue no npobnemam
yrnpaBneH4YeCKOoM Kapbepbl: MHAVBUAYalbHbIE U 06WWE KapbepHbIE MiaHbI.

CTpyKkTypa kapbepHbix NnaHoB. Peannaaumsi nnaHoB 1 METOOMK yrpaBneHnst Kapbepoi, OLEHKN NX 3pdIEKTUBHOCTH.
Oco6eHHOCTH Kapbepbl HA FOCYAaPCTBEHHOM CryX6e.

Tema 5. MeToauka ynpaBneHus Kapbepow rocyaapCTBEHHbIX CyXaLLLmxX
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Mporpamma ancumnnvHbl "YnpasneHne passutmeM Kapbepbl rocynapcTseHHoro cnyxauero"; 38.03.04 ""ocynapcTeeHHoe 1
MyHMLUMNanbHoe ynpaeneHune".

YnpaBneHvne kapbepoii. 3aaaqn NMHeRHbIX PyKoBOAUTENE 1 KaOpOoBbIX CNyX6 B ynpaBneHMn kapbepor nepcoHana.
Co3paHve ycnosuin ons camoynpasneHns Kapbepoii B opraHmaaummn. dopmupoBaHne kapbepHoi cpenbl. OueHka
KapbepHOro noteHumana nepcoHana, Metonbl ero aktyanuaauun. Kagposble TexHonorum, obecneyvsatowmne
ynpaeneHue kapbepoii. PaboTa ¢ pesepBoM kanpoB. OpraHn3aums KOHKYPCHOro BblABMXEHUS HA KapbepHble
JomxHocTu. Potaums nepcoHana kak kapbepHasi TEXHONOrnS.

Tema 6. TexHOnornm camoynpasneHUsi Kapbepown

KapbepHas cpena 1 Metonbl ee 0CBoeHUsl. KapbepHble pecypcbl U METOAbI X HAapalwmnBaHus. [pnHUMNbI NOCTaHOBKMN
KapbepHbIX Lene n MetToabl CaMOOLEHKN KapbepPHbIX BO3MOXHOCTEN. PakTop NpoteccnoHanbHON yBNEYEHHOCTH, ero
3Ha4YeHWe B camoyrnpasieHny kapbepoit. Crnocobbl pasBuUTUS KOHKYPEHTHbIX KAYECTB U MPOrHO3MPOBaHMS!
npoasuxeHns. CamoopraHnsaumsi KapbepHoro pocrta. TexHoNnornM NpeononeHns KapbepHoro Kpmamnca.

5. MepeueHb yue6HO-MeTOANYECKOro obecrneyeHUs Ojisi caMocTosTeNlbHOW paboTbl 06yyaroLLMXcs no
AucuunnuHe (MoayIto)

CamocTositenbHas pabota 06y4yarolmxcs BbIMOMHSETCS NO 3aA4aHWI0 1 NPy METOAMYECKOM PYKOBOACTBE Mpenonasartens,
HO 6e3 ero HenocpenCcTBEHHOro yyacTusi. CamocTosTenbHas paboTta noapasnensieTcs Ha CaMoCcTOSTENbHYI0 paboTy Ha
ayAMNTOPHbIX 3aHSATUSX U HA BHEAYAUTOPHYIO CaMOCToATeENbHY0 paboTy. CamocTosTenbHas paboTa obyyatowmxcs
BK/IIOYAET Kak NMONMHOCTbIO CaMOCTOSTENbHOE OCBOEHME OTLEMNbHbIX TEM (Pa3aenoB) AMCLMMNUHLI, Tak 1 NpopaboTKy Tem
(pa3menos), ocBaviBaeMbIX BO BPeMs ayAMTOpHOI paboTbl. Bo Bpemsi camocTosTenbHo paboTbl obyyatowmecs YiTatoT v
KOHCMEKTUPYIOT y4ebHy10, Hay4HYIO 1 CPaBOYHYIO NTepaTypy, BbINONHAOT 3aAaHWst, HanpaBneHHble Ha 3akpenneHme
3HaHWUI 1 0TPaboTKy YMEHWIA N HABBIKOB, FOTOBATCS K TEKYLEMY 1 NPOMEXYTOYHOMY KOHTPONIO MO LUCLUMNIHE.
OpraHnsaums camocTosTeNnbHoM paboTbl 06yHaoWMXCH pernaMmeHTnpyeTcst HopMaTMBHBIMU AOKYMEHTaMM,
y4eOHO-METOANYECKON UTEPATYPOVi 1 ANEKTPOHHLIMU 06pa3oBaTENbHbIMM pPeECypcamu, BKoYas:

Mopsaok opraHM3aummn 1 ocyLecTBleHNs 0bpasoBaTenbHON AeaTenbHOCTH No 06pasoBaTefbHbIM NPorpamMMam BbICLIErO
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmam crieuuanuteta, nporpammam MarucTpatypbl (YTBepXaeH
npvkasom MuHuctepcTea obpasoBaHusi U Hayku Poccuiickoin denepauun ot 5 anpensi 2017 rona Ne301)

MucbMo MuHucTepcTBa obpasosaHus Poccuiickoit depepaumm Ne14-55-996mH/15 ot 27 Hosibps 2002 1. "O6
aKTBM3aLMM CaMoCTOATENBHOM paboThl CTYAEHTOB BbICLIMX YHEOHbIX 3aBEAEHUIA"

YcTaB cheaepanbHOro rocyaapcTBeHHOr0 aBTOHOMHOIrO o6pasoBaTtensHoro yupexaeHus "KasaHckuin (MprBonxckuii)
doenepanbHblil yHMBepcutet”

MpaBuna BHyTPEHHErO pacnopsaka henepanbHOro rocyapCTBEHHOO aBTOHOMHOMO 06pa30BaTENbHOMO YHPEXAEHNS
BbICLWEro npodeccroHanbHoro obpasosanus "KasaHckuii (MprBonxckuid) doenepanbHblii yHUBEpPCUTET"

JTokanbHble HopMaTMBHbIE akTbl KasaHckoro (IpuBonxckoro) goenepansHoro yHmsepcuTeta

6. POHA, OLLEHOUYHbIX CPEACTB MO AUCLMUMNIMHE (MOAYNIO)

DOoHAO OLEHOYHbIX cpencTs no gucumnnnHe (MO,EI,yJ'HO) BKMKOYaeT OLeHOYHble MaTepualbl, HAnpaBneHHble Ha NPOBEPKY
OCBOEHMNS KOMMETEHUWN, B TOM YMCNE 3HAHWNA, yMeHVII71 1 HaBblkoB. POHAO OLEHOYHbIX cpencTs BKNO4YaeT OUeHO4YHbIe
cpencTtea TeKkylero KOHTpons 1 oueHo4YHble cpenctea I'IpOMe)K)/TO‘-IHOIZ arrectauumn.

B gooHOE OLEHOYHBIX CPEACTB COAEPXMUTCS Cneaywas uHgopMaums:

- COOTBETCTBME KOMMETEHLMIA MNaHnpyeMbiM pesynbtatam 0bydeHns no AucumnivHe (Moaynio);

- KpUTEPUU OLEHNBAHNS CHOPMUPOBAHHOCTY KOMMETEHLWIA;

- MEXaHU3M (POPMUPOBAHMS OLEHKM MO AUCUMNAVHE (MOSYNIO);

- OMMCcaHve nopsaka NPUMEHEHUS U NPOLEAyPbl OLEHUBAHNS NS KaX40ro OLEHOYHOro CPeacTBa;
- KpUTEPUU OLIEHNBAHNSA ONS KaXA0ro OLEHOYHOro CPencTBa;

- coaepxaHume oueHO4YHbIX CpencTBs, BKKOYas TpeéoBava, npegbsasndaeMble K OEencTBuAM o6y'-|a|ou4v|xcs|,
OEMOHCTPUMpPYEMbIM pe3yfibTataM, 3adaHns pa3/indHbIX TUMOB.

DOHLI OLEHOYHbIX CPEACTB MO AMCUMNANHE HaxoanTcs B MpunoxeHun 1 kK nporpamme AUCLMANAUHBI (MOLYNO).

7. MepeueHb nuTepartypbl, HEO6XOAMMOW OJ1i OCBOEHUS OUCLUMINHbI (MOLYNSA)

OcBoeHue gucumnauHbl (Moaynsi) npeanonaraeT M3yYeHrne OCHOBHOW U [ONONHUTENbHOW y4ebHOM nuTepaTyphl.
NuTtepatypa MoxeT BbiTb AOCTyMHa 00y4atowmnMcs B 0AHOM U3 ABYX BapuaHToB (NM60 B 000UX N3 HIX):

- B 9NIEKTPOHHOM BUIE - YEPES NEKTPOHHbIE BUBNNOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKntoueHHbIX KDY norosopos ¢
npaeoobnanatensmu;

- B NeyaTHoM Buae - B HayyHoih 6ubnuoteke um. H.N. Nlobayesckoro. Obyyarowmecs nonyyaroT y4ebHyto nutepatypy Ha
aboHeMeHTe Mo YnTaTenbckum bruneTam B COOTBETCTBUM C NMpaBunamy nonb3osaHust HayyHol 6GnbnnoTekoii.

OnNeKTPOHHbIE N30aHUS BOCTYMHbI AUCTAHUMOHHO 13 NoB0i TOUKM NpW BBEAEHNM 00yHaIOLWMMCS CBOETO NOMMHA 1 Naponst
OT NNYHOrO KabuHeTa B cMCTEME "DNEKTPOHHbIA yHUMBEpPCUTET". [MpU MCMONb30BaHMM NeYaTHbIX U3LaHWA GONNOTEYHBIN
hOHL [OMKEH BblTh YKOMMNEKTOBAH MMM U3 pacyeTa He MeHee 0,5 ak3emnnsipa (ans obyyatowmxcs no drocC 3++ - He
meHee 0,25 ak3emnngapa) Kaxaoro U3 n3gaHuii OCHOBHOW nuTepaTtypbl U He MeHee 0,25 ak3emnnapa LOMNONHUTENbHO
nuTepaTypbl Ha Kaxaoro obyyatouerocs M3 yucna nuu, 0LHOBPEMEHHO OCBAMBAIOWMX OAHHYIO OUCLMMINHY.

am PAEKTPOHHBH
Crpanuua 5 13 10. Bl YHHBEPCHTET
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Mporpamma ancumnnvHbl "YnpasneHne passutmeM Kapbepbl rocynapcTseHHoro cnyxauero"; 38.03.04 ""ocynapcTeeHHoe 1
MyHMLUMNanbHoe ynpaeneHune".

MepeyeHb OCHOBHOW U [OMONHUTENBHOMN y4eBHON NTepaTtypbl, HEOOXOANMMON A1 OCBOEHUS AUCLUMMNAVHBI (MOOyns),
Haxonmutcs B MpunoxeHun 2 kK paboyeli nporpamMme AnCUMNAMHBL. OH NOANEXUT OBHOBNIEHMIO NPY U3MEHEHUN YCITOBUIA
noroeopos K®Y ¢ npasoobnagatensiMm anekTPOHHbIX U3OAHWA U NPU N3MEHEeHM KOMNIEKTOBaHNUS ooHa0B Hay4Hoi
onbnuotekn KdY.

8. MNepeueHb pecypcoB MHPOPMALLMOHHO-TEIEKOMMYHUKaLMOHHOMN ceTh "UHTepHeT", He06X0AUMbIX NS
OCBOEHUS1 AUCLUMNMIUHBI (MOOYIIS)

HayuHo-npakTuyeckuii XypHan no ynpasneHuto nepcoHanom ?MNepcoHan MUKC? - www.personal-mix.ru
CneunannsmpoBaHHsbiii cait ana HR-meHenxepos - www.hrm.ru

IT - cepeuc no novcky paboTbl U NOABOPY COTPYLHUKOB - Www. superjob.ru
AOMUHUCTPATMBHO-YNpasneHyeckui noptan - www.AUP.ru

OneKTpoHHas Bepcus XypHana ?YnpaeneHve nepcoHanom? - www.top-personal.ru

9. MeTognueckue ykasaHusi oisi 06y4aroLLLMXCA MO OCBOEHMUIO AUCLUM/IMHBI (MOAYNS)
Bupg, pa6ot MeTtoauyeckme peKoOMeHOaLmum

nekumu B npouecce nekumm CTyOeHT DONXEH YCBOUTb M 3aKOHCMEKTUPOBATb HAa3BaHNE TEMbI, y4eOHbIX
BOMPOCOB 1 OCHOBHblE BNIOKM TEOPETUHECKOr0 MaTepuana, To eCTb, CAeNaHHbIe NPernoaaBaTenem
TEOPETUYECKIME MOCHINKY (FMNOTE3bl), KX apryMeHTaumio 1 BbiBoAbl. B cnyyae, ecnu kakoe-nnbo
MONOXEHWE HE COBCEM MOHSTHO CTYAEHTY MW NPELCTABMSAETCS HELOCTATOYHO YBEeAUTENbHbIM,
LenecoobpasHo 3anaBaTb NPenofaBaTenio YTOUHSIoWMe BONPOChl. Hanuuve y ctyneHTa KoHcnekTa
nekuuy obsizatenbHo. Matepuanbl Nekuuy SBASOTCS OCHOBOMW A5t MOArOTOBKM K NMPaKTUYECKMM
3aHATUAM.

npaktuyeckme | OpraHnsaums nay4eHns OUCLMMNAMHbI BKIOYaeT B cebs:

3aHaTNSA - paboTy Ha NPaKTUYECKMX 3aHATUSAX: OTBETHI HA TEOPETUYECKME BONPOCHI, TECTOBbLIE 3a4aHNS U
pelleHne 3a0a4-Kencos;
- NOArOTOBKY K MPaKTUYECKMM 3aHATUSM, NS 4ero Heo6X04MMO MCMONb30BaTh PEKOMEHAYEMYIO
nnteparypy.
Tematnky 0OKNan0B W BbICTYMNEHWIA ONS KaXA0A CTyOeHYeCKOoW rpynnbl npegnaraeTt npenonasaTens.
Joknanbl 1 BbICTYNNEHNS AONXHbI ObITb KPATKMMMW, NOrMYHBIMU U LEMOHCTPUPYIOLLMMUY YPOBEHD
TeopeTnyeckux 3HaHuin. ns noknaga orsogutcs 10-12 MyuHyT, a Ans BbicTynneHus 5-10 MUHyT.
MNpenopaBatens oLeHUBAET y4acTue Kaxaoro ctTyneHTa B paboTe ceMuHapa He TONbKO Mo LOKNagy,
BBICTYMNEHUIO UMM NO OTBETAM HA KOHTPOJIbHbIE BOMPOCHI, HO U C Y4ETOM BOMPOCOB, KOTOPLIE ObINu
3a4aHbl goknagymkam.
Takxe npelyCMOTPEHO BbIMONHEHWE Kec-3aaaHunii. Obwas cxema paboTbl C KEACOM Ha aTane
aHanuaa MoxeT ObITb NpeAcTasneHa cnenyowmm obpas3om: B NEPBYIO o4epenb CneayeT BbiSBUTb
KntoyeBble Npobnembl Kelica 1 NOHSATb, Kakue MMEHHO M3 NPeACTaBNEHHbIX AaHHbIX BaXHbI ANS
peLeHns; BONTN B CUTYaLIMOHHbIV KOHTEKCT Kelica, onpenenuTb, KTO ero rnasHble AencTByoLlme
nvua, otobpaTb MHGOPMaLMo HEOBX0AUMYIO NS aHann3a, uccnenoBaTb CMTyaumto, pasobpaTbcs B
CyTV Npobnem, NPennoXnTb BO3MOXHbIE PelleHns 1 BblbpaTh nydwee 13 Hux. Kelcbl OCHOBbLIBAKOTCSA
Ha peanbHOM (PaKTMYECKOM MaTepurane unm xe npubnmnxeHsl K peanbHoi cutyaumun. Kputepmnsamm
OLIeHKM BbINOSTHEHHOrO Kelc-3afaHns aBnsaTCs:
1. Hay4yHo-TeopeTuyeckumin ypoBeHb BbINONHEHUS KeNC-3a0aHuns 1 BbICTYNNEHNS.
2. lNMonHoTta peleHuns kenca.
3. CTeneHb TBOpYECTBA 1 CAMOCTOSATENBHOCTU B MOAX0OAE K aHaNU3y Kenca v ero peweHuto.
JlokasatenbHocTb U y6eauTensHOCTb.
4. dopma n3noxeHns matepuana (csoboaHas; CBOMMM CNOBaMU; FPAMOTHOCTb YCTHOM nin
NMMNCbMEHHON peyn) 1N Ka4yeCTBO npeseHTauun.
5. KynbTypa peuw.
6. lNonHoTa 1 BCECTOPOHHOCTb BbIBOAOB.
7. Hanuune cobCTBEHHbBIX B3rNSL0B HA NPo6nemy.
KomnnekcHoe nayyeHune CTyaeHTaMm OCHOBHOIO coaepXaHns OucunnianHbl npeanonaraet
oBnafeHvne matepuanamu nekuuii, y4ebH1KoB 1 y4ebHbIx Nocobuii, TBOpYECKyo paboTy B xone
npoBefeHnsa NPakTUYeCKNX 3aHATUI, a TakxXe LeneHanpasieHHyo, CUCTEMaTMYeCcKyo AeaTeNnbHOCTb
MO CaMOCTOATENBHOMY 3aKPENIEHWNIO, YrNyBNeHMo N PacLUIMPEHNIO 3HAHWIA NAHHOW OUCUMMINHDI.

AEKTPOHHBH
Crpanuua 6 13 10. Bl YHHBEPCHTET
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Mporpamma ancumnnvHbl "YnpasneHne passutmeM Kapbepbl rocynapcTseHHoro cnyxauero"; 38.03.04 ""ocynapcTeeHHoe 1
MyHMLUMNanbHoe ynpaeneHune".

Bup pabor MeTtoaunyeckue pekoMeHpauum
camocTtog- | Mpennonaraert:
TenbHas - BbINOMHEHME 3a4aHniA, BblAaBaeMblX MPenogaBaTenem rno Kax,aon TeMe CEMMHAPCKOro 3aHATUS;
pabota NHGOPMALIMOHHO-KOMMYHUKATUBHBIV aHann3 BblIbpaHHO coumnanbHO 3HAaYMMOi cuTyaumu,
NoAroToBKY [OK/1ana Mo akTyasnbHOW TEME U ero NPe3eHTaUMOHHYH0 3alUNTy Ha CEMUHAPCKOM
3aHATUN.

- NnocelleHne KOHCYNbTauuii npenoagasaTens B cnyvyae nponyckoB 3aHSTUI, HEYCNEBAEMOCTI UMK
BO3HUKHOBEHWS BOMPOCOB;

- TakxXe U3y4yeHne OCHOBHOM 1 OOMONMHUTENbHOW NUTepaTypbl ABnsieTcsl Hanbonee pacnpocTpaHEHHON
POPMOI1 CaMOCTOSITENbHOW PaboThl CTYAEHTOB U B NPOLIECCE U3YYeHUSI HACTosIWen ANCUNMIHGI
NPUMEHSIETCS NPU PaCCMOTPEHMU BCexX TeM. Pe3ynbTaThl aHanIM3a OCHOBHOM 1 OOMONHUTENbHOM
nnuTepatypbl B BUOE KOPOTKOrO KOHCMNEKTa OCHOBHbIX MOMOXEHWA TOW UK UHO paboThbl
doukeupytoTcs B paboyeit TeTpaau, Hanmyme KoTopoi y cTyaeHTa obs3atensHo.

3ayet MN3yyeHne ancumnnuHbl 3aBepliaeTcs 3a4eToM (B COOTBETCTBMU C y4eBHbIM NnaHom
06pasoBaTtenbHOl Nporpammbi).

3aueT CryXunT NPMEMOM NPOBEPKM CTEMEHU YCBOEHUS y4eBHOro Mateprana y NeKLMOHHbIX 3aHATUN,
KayecTBa yCBOEHMS 0OyyaloWMMUCS OTLENbHbIX pasnenos y4ebHoh NporpaMMbl, CHOPMUPOBAHHBIX
YMEHWI 1 HaBbIKOB.

3ayeT NpoBoAMTCS MUCbMEHHO (N YCTHO) MO PeLeHnto npenoaasartens, B 06beme y4ebHoi
nporpammbl. MNpenogasarens Bnpaee 3anatb JOMNONHUTENbHbIE BOMPOCHI, MOMOralwme BbiSCHUTb
CTeneHb 3HaHW obyyatollerocs B npenenax y4ebHOro Matepuana, BBIHECEHHOMO Ha 3a4eT.

B nepvion noarotoBku k 3a4eTy obyyarowmecs BHOBb 0bpallatoTcs K NpoinaeHHOMY y4ebHoMyY
martepuany. [py 3TOM OHW He TONbKO 3aKPENASIOT NOMyHEHHbIE 3HAHMS, HO 1 NOMy4YaloT HOBbIE.
MopnrotoBka obyvatolerocs k 3a4eTy BkioyaeT B cebs Tpu aTana:

* camocToaTenbHas paboTta B Te4eHme npouecca obyyHeHns;

* HEeMoCpeLnCTBEHHAS NOArOTOBKA B OHW, MPeAlecTByoWwme 3a4eTy No TeMam Kypca;

* NOAroTOBKA K OTBETY HA BOMPOCHI, COAepXallmecs B bunetax/rectax.

10. MepeyeHb MHPOPMALMOHHBIX TEXHOIOTMIA, UCMO/Ib3YEeMbIX MPU OCYLLLEeCTBNEHUM 06pa3oBaTeNbHOro
npouecca no gucuunanHe (MOAyno), BK/OYasi nepedeHb NPorpaMMHOro obecneyeHmst 1 UHCOOpPMaLMOHHbIX
CnpaBOYHbIX CUCTEM (MPU HEO6X0AMMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, UCTONIb3YEMbIX NMPU OCYLLECTBEHU 06pa3oBaTebHOro npoLecca no
AUCUMNAVHE (MOLYNio), BKNOYas nepeyeHb NporpaMMHOro obecrnedeHns u MHGOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyen nporpaMMme AUCLMMNVHBI (MOOYNS).

11. OnucaHune MaTepVIaanO-TEXHVI‘-IeCKOﬁ 6a3bl, Heo6xoaumon ons ocyuiecTB/ieHus 06pa303a1'enb|-|oro
npouecca no gucuuvrnjinHe (MO,IJ,an-O)

MatepunanbHo-TeXHUYECKOE obecrneyeHune o6pasoBaTeanoro npouecca no gucumnnmHe (MOAyNto) BKAKOYAET B cebs
cnepywouwme KOMMNOHEHTDI:

MomelleHnst onsi CaMOCTOSTENbHOM PaboTbl 0BYYAKWUXCS, YKOMMNEKTOBAHHbBIE CMELNANN3NPOBAHHOK MEBENBIO (CTOMbI 1
CTYNbSl) U OCHAILEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTbBIO NOAK/OYEHUs K ceTu "MIHTepHeT" 1 obecneveHrem
JOCTyna B 3NEKTPOHHYI0 MHGPOPMaLIMOHHO-06pa3oBaTensHyto cpeny KDY.

YyebHble ayamnTopun oNns KOHTakTHOW paboThl C Mpenonasatenem, yKOMNIeKkToBaHHble cneumaniampoBaHHol Mebenbio
(cTonbl 1 CTYNbA).

KomnbloTep v npuHTep Ans pacnedvarky pasgaroyHbix MaTepuanos.

MynbTumeouitHas ayoutopums.

12. Cpeﬂ,CTBa apgantauumv npenopgasaHusi oguCUNNNIUHDbI K I'IOTpeﬁHOCTﬂM o6y'-|a|ou.|.|nxc5| UHBaNUQooOB U nuuy C
orpaHun4eHHbIMU BO3MOXHOCTSAIMU 300PO0BbSA

I'Ipvl HeobXoOMMOCTU B o6pasoBaTean0M npouecce NpuMeHAaoTCAa cnegytowme Metonbl U TEXHONOrnn, obneryatouwue
BoCnpuaTune vmcpopmaumm O6y‘-IaIOLI.I,I/IMI/ICFI nHBanngamn n nuuamm ¢ orpaHM4eHHbIMM BO3MOXHOCTAMU 300P0BbA:

- cO3aaHve TEKCTOBOW BEPCUM NOBOro HETEKCTOBOrO KOHTEHTA ANS €70 BO3MOXHOro npeobpasoBaHns B
anbTepHaTVBHbLIE (POPMbI, yO0OHbIE NS Pa3NNYHbIX NOfb30BaTENEN;

- CO3[aHWe KOHTEHTA, KOTOPbI/ MOXHO NPeACcTaBUTb B Pa3nnyHbIX Buoax 6€3 notepn AaHHbIX Unn CTPYKTYpb,
npenycMOTPETb BO3MOXHOCTb MacwTabrypoBaHus Tekcta v nsobpaxeHuii 6e3 notepm kayecTsa, NpeaycMoTpeTb
LOCTYMHOCTb YNPaBNeHUst KOHTEHTOM C KnaBmaTypbl;

- cO3[aHvie BO3MOXHOCTEW AJis 06y4atoLMxcsl BOCMIPUHUMATb OLHY M Ty XXe MHPOPMaUMIo U3 PasHbIX UCTOYHVKOB -

HanpuMep, Tak, 4ToBbl LA C HapyWeHUSMI Cyxa NonyyYanu MHoPMaLMIO BU3yanbHO, C HAPYLWEHUAMN 3PEHNS -
ayananbHo;
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Mporpamma ancumnnvHbl "YnpasneHne passutmeM Kapbepbl rocynapcTseHHoro cnyxauero"; 38.03.04 ""ocynapcTeeHHoe 1
MyHMLUMNanbHoe ynpaeneHune".

- MPUMEHEHVEe NPOrpaMMHbIX CPencTB, obecrneynBatoWwmx BO3MOXHOCTb OCBOEHNS HABbIKOB 1 YMEHWIA, CDOPMUPYEMbIX
OVNCLUMNNIMHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YUCNE BUPTYanbHbIX NabopaTopuii U CUMYNSILMOHHBIX
TEXHONOIIA;

- NMPUMEHEHWE ONCTAHUMOHHBIX 0Bpa3oBaTenbHbIX TEXHONOTUIA ANs Nepeaayn MHGopMaLum, opraHM3aunm pasnmyHbIX
POPM MHTEPAKTUBHOW KOHTAKTHOW paboTbl 0Byyarolwerocs ¢ npenogasaTteneM, B TOM Yucne BebrHapoB, KOTOpble MOryT
6bITb NCNONb30BaHbI ANS MPOBELEHNS BUPTYaNbHbIX NEKLUIA C BO3MOXHOCTbIO B3aVIMOLENCTBUS BCEX YHACTHUKOB
OUCTAHUMOHHOMO 06y4YeHUs!, NPOBELEHUS CEMUHAPOB, BBICTYMNEHUS C LOKNAnAMM 1 3alMThl BbINOMHEHHbBIX paboT,
NMpoBeAeHNs TPEHUHIOB, OPraHU3aLMy KONNEKTUBHON paboThl;

- NpuMeHeHne oNCTaHUMOHHbIX o6pa303aTeanb|x TEXHONOrnin ang opraHnsaumm oopM TeKYLLEro U NPOMEXYTO4YHOro
KOHTPONA;

- YBENNYEHME NPOLOMIKNTENIbHOCTU caaqm oby4atolmMMcst UHBaANUOOM UK NINLOM C OFPaHNYeHHbIMU BO3MOXHOCTSIMI
3[0p0Bbs DOPM NMPOMEXYTOYHON aTTECTALMMN MO OTHOLWEHMIO K YCTAHOBNIEHHOW MPOAONXUTENBHOCTU UX CHAYN:

- NIPOAONIXXUTENIbHOCTU COa4n 3a4éTa unm aK3ameHa, nposoaonMoro B NMUCbMEHHOMN oopme, - He 6onee 4em Ha 90 MUHYT;

- NPOOONXNTENbHOCTM NOAroTOBKM 06y4atollerocs K 0TBeTy Ha 3a4éTe Unu aKk3ameHe, NPOBOAVMOM B YCTHOM doopMe, - He
6onee yem Ha 20 MUHYT;

- NPOLONXMNTENBHOCTU BbICTYMEHNS 0ByyatoLerocs Npu 3awmTe KypcoBoi paboTbl - He 6onee Y4em Ha 15 MUHYT.
Mporpamma coctaeneHa B cooTBeTcTBUU ¢ TpebosaHusMu ®IFOC BO 1 yuebHbIM NnaHoM no HanpasneHuo 38.03.04

"l"ocynapcTBEHHOE U MyHMUMMNANbHOE ynpaeneHne” n npoduio NoAroToBky ""ocyaapCcTBEHHOE U MyHULIMNAanbHoe
yrnpasneHue".
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Mporpamma ancumnnvHbl "YnpasneHne passutmeM Kapbepbl rocynapcTseHHoro cnyxauero"; 38.03.04 ""ocynapcTeeHHoe 1
MyHMLUMNanbHoe ynpaeneHune".

lMpunoxerne 2

K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)

E£1.B.08 YnpaBneHne pa3BntneM Kapbepb! rocy4apCTBeHHOro
cryxatiero

MepeyeHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

HanpasneHve noarotosku: 38.03.04 - [ocynapcTeeHHoe 1 MyHULMNANbHOE ynpasneHme
Mpodpomnb noarotosku: [OCy0apcTBEHHOE Y MyHMUMNANbHOE YNpaBneHue
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

"oa Hauana obyyeHus no obpasosatenbHoi nporpamme: 2020

OcHoBHas nuTeparypa:

1. MnkynbkuH, A.B. Cuctema rocyqapCTBEHHOMO yNpaBneHus: yHebHUK ofis CTYOEHTOB By30B, 00yHalowmxcs no
cneumansHocTy 080504 'TocynapcTBeHHOe 1 MyHUUMnanbHoe ynpasnexue' / A.B. MukynbkuH. - 4-e uag., nepepab. u
non. - M. : tOHUTU-OAHA, 2017.- 639 c. - (Cepusi '30n10TOM (pOHAO POCCUIACKUNX y4ebHMKOB). - ISBN 978-5-238-01139-4. -
TekcT : anekTpoHHbI. - URL: https://znanium.com/catalog/product/1028611 (naTta obpauerus 12.04.2020). - Pexum
[ocTyna: no nognucke

2. Kabawos, C. 0. OpraHusauns MyHumnansHoi cnyx6el : yuebHuk / C.1O. Kabawos. - 2-e usg., nepepab. n non. -
Mocksa : UH®PA-M, 2017. - 391 c. + Oon. matepunansl [SneKTpoHHbI pecypc; Pexum goctyna: https://znanium.com]. -
(Beicwee obpazoaHve: bakanaepuar). - www.dx.doi.org/10.12737/1719. - ISBN 978-5-16-100058-8. - TekcrT :
9neKkTpPoHHbI. - URL: https://znanium.com/catalog/product/912481 (nata obpaweHusi 12.04.2020). - Pexum goctyna: no
noanuncke

3. YepHsasckuia, A. I'. CnyxebHoe npaso: Y4yebHuk / HepHasckuin A.l". - Mockea : HALL IHDPA-M, 2016. - 376 c.
(Bbicwee obpasoaHue: bakanaspumar) ISBN 978-5-16-011930-4. - TekCT : aneKTpoHHbIA. - URL:
https://znanium.com/catalog/product/542568 (nata obpateHus 12.04.2020). - Pexum poctyna: no noanucke

JononHutenbHas nuteparypa:

1. CoTHukoBa, C. W. YnpaeneHune nepcoHanoMm: aenosas kapbepa: Y4ebHoe nocobue/C.N.CoTHUKOBa, 2-e n3a., nepepab.
n gon. - Mockea : VLI PUOP, HNLL MH®PA-M, 2016. - 328 c. (Bbicwee obpasoBaHue) ISBN 978-5-369-01455-4. - TekcT :
aneKkTPoHHbIi. - URL: https://znanium.com/catalog/product/501180 (gata obpaueHuns 12.04.2020). - Pexxum gocTyna: no
noanucke

2. 3axapos, H. J1. OpraHn3aunoHHoe NoBedeHMe rocynapcTBeHHbIX cnyxalumx: Y4ebHoe nocobve / H.J1.3axapos. -
Mocksa :HULL MIH®PA-M, 2016. - 237 c. (Bbicliee obpazosaHue: bakanaspuart) (Obnoxka. KBC)ISBN
978-5-16-009613-1. - TekcT : anekTpoHHbIiA. - URL: https://znanium.com/catalog/product/557327 (nata obpalieHus
12.04.2020). - Pexwum goctyna: no nognvcke

3. Ctapunos, tO. H. FocynapcTteeHHas cnyxba u cnyxebHoe npaeo : y4eb. nocobue / KO.H. Ctapunos. - Mocksa : Hopma
: IHDOPA-M, 2017. - 240 c. - ISBN 978-5-16-103963-2. - TekCT : anekTpoHHbIl. - URL:
https://znanium.com/catalog/product/763480 (nata obpaieHus 12.04.2020). - Pexum pocTtyna: no noanucke
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Mporpamma ancumnnvHbl "YnpasneHne passutmeM Kapbepbl rocynapcTseHHoro cnyxauero"; 38.03.04 ""ocynapcTeeHHoe 1
MyHMLUMNanbHoe ynpaeneHune".

lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)

E£1.B.08 YnpaBneHne pa3BntneM Kapbepb! rocy4apCTBeHHOro
cryxatiero

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHbI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CMPaBOYHbIX CUCTEM

HanpasneHve noarotosku: 38.03.04 - [ocynapcTeeHHoe 1 MyHULMNANbHOE ynpasneHune
Mpodpomnb noarotosku: [OCynapcTBEHHOE Y MyHMUMNANbHOE YNpaBneHue
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHms: pycckuia

"oa Hauana obyyeHus no obpasosatenbHo nporpamme: 2020

OcBoeHWe ancuMnInHbI (MOoyns) npeanonaraeT UCMnonb3oBaHne CneayolWero NPorpaMMHoro obecneyeHns u
VHPOPMAaLIMOHHO-CMPAaBOYHbIX CUCTEM:

OnepauuoHHas cuctema Microsoft Windows 7 MpodbeccuonanbHas unum Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-meToamyeckas nurepatypa ons AaHHOW ANCLMNANHBI UMEETCS B HANNYMK B 3NEKTPOHHO-6MBNNOTEYHOM cncTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctasneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npom3BeneHns
KPYNHERILNX POCCUINCKMX YHEHBIX, PYKOBOAUTENEN rOCYapCTBEHHbIX OpPraHoB, Npenoaasarenei BefyLumnx By30B CTPaHsbl,
BbICOKOKBaNMULMPOBAHHbIX CNELManMCcToB B pasnnyHbix cgpepax busHeca. PoHnO 61bAmMoTeku cHopMUPOBaH C yHETOM
BCEX N3MEHEHNI obpa3oBaTenbHbIX CTaHAAPTOB W BKOYaET y4ebHuKN, yuebHble nocobus, yiebHo-MeToanYeCKme
KOMMneKchbl, MOHorpaduu, asTopedeparbl, Auccepraunm, 3HLUMUKNONEeANn, CRoBapu 1 CNPaBoOYHUKN,
3aKoHoJaTenbHO-HOPMaTMBHbIE AOKYMEHTbI, CrneLmnanbHbie Nepmoanyeckne n3naHns n n3naHus, Bbinyckaemble

nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

CtpaHuua 10 ns 10.




