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Mporpamma gucumnnunHel "YnpaeneHne KaapoBbiM NoTeHUManom opraHudauun”; 38.04.03 "YnpasneHue nepcoHanom".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma gucumnnunHel "YnpaeneHne KaapoBbiM NoTeHUManom opraHudauun”; 38.04.03 "YnpasneHue nepcoHanom".

Mporpammy nucuunnuHel paspabotan(a)(vn) 3asenyownii kagoenpoi, a.H. (npocheccop) PaxpyTtomnHosa E.B. (kadhenpa
ynpasneHus 4enoBeyYeckMn pecypcamu, IHCTUTYT ynpasneHns, 3KOHOMUKN 1 couHaHcos), Elena.Fahrutdinova@kpfu.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMeTeHLUumn npuobpeTaeMorn KOMNeTEHLUN
MnK-2 YMEHVEM OLeHNBaTb KaapoBbl MOTEHUMaN, MHTENNeKTyanbHbIA Kanutan nepcoHana

N opraHu3aunu B LENOM, ONPeaensTb HanpaBneHus 1 oopMynmMpoBaTb 3a4a4qn no
Pa3BUTUIO CUCTEMBI U TEXHONOT MK YNPaBNEHUS NEPCOHAN0OM B OpraHm3aumm

MK-24 BnageHveM HaBblkamu noucka, cbopa, 06paboTku, aHannsa u cuctemaTnsaunm
MHGopMaLMK No TEME UCCNenoBaHMS, NOArOTOBKN 0630p0B, Hay4YHbIX OTYETOB 1
Hay4HbIX NybnMKauunii No akTyanbHbIM Npobaemam ynpaBneHusi NepcoHanom

MnK-28 BnafLeHUeM HaBbIKaMy HACTABHUYECTBA, CMOCOBHOCTbIO BLOXHOBNATL APYrUX Ha
pa3BuTME NEPCOHANa 1 opraHM3auum

MnK-7 ymMeHueM paspabatbiBaTb U BHELPSTb MNOMMTMKY MOTUBAUMU U CTUMYNIMPOBAHNS
nepcoHana c y4eToM (PakTOPOB BHEWHEW U BHYTPEHHEN Cpelibl opraHn3aumu, ee
cTpaTermyeckux uenem n 3anad

Obyqarowmincs, OCBOVBWNIA AUCLUANAUHY (MOOY/b):
JonxeH 3HaTb:

MeTOoObl OLEHKM KaapoBOro noteHumana nu MHTenneKkTyanbHblid Kanutana nepcoHana MK-2

yMeHueM paspabatbiBaTb U BHELPSATb NONMTUKY MOTUBALIMM U CTUMYNMPOBaHNSA NepcoHana Ha OCHOBE
noTeHUManbHbIX U peanbHbiX BO3MOXHocTen MNK-7

crneundrky NpMMEHEHNs MeTO40B U MHCTPYMEHTOB NPOBEAEHNS NCCNEeN0BaHUIA B yNpaBneHMn Kaaposbim
noteHuunanom opranmsauun NMK-24

TEXHOMOMMI0 HACTABHNYECTBA A1 (POPMUPOBAHUS KAAPOBOro noTeHumana opraHusaumu MK-28

JonxeH ymeTtb:

OLeHMBaTb KaLPOBbI NOTEHUMAN 1 UHTENNEKTYalbHbIA KanuTtan nepcoHana n opraHusauum MK-2

paspabatbiBaTb 1 BHEAPSTH NONUTUKY MOTUBALMW U CTUMYNTMPOBaHUS NepcoHana ¢ y4eToM ¢hakTopOB BHELLHENR 1
BHYTPEHHen cpebl opraHuadaumm MNK-7

NMPUMEHsATb nouck, cbop, 0bpaboTky, aHanns3 u cucTeMaTn3aumio NHopMaLMmn No akTyanbHbIM Npobnemam
ynpasneHms kagposbimM noteHuuanom MK-24

NPUMEHATb MOo4eNnn HaCcTaBHUYEeCTBa A1 Pa3BUTUA KagopoBOro noteHunana Mk-28

JHonxeH Bnagetb:

HaBbIKaMy NPOBEeAEHNS OLIEHKU KalpOBOro NoTEHUMana v UHTeNNeKTyanbHOro kanutana nepcoHana v opraHusaumm
MK-2

MeTogamy pa3paboTky U BHEAPEHWS NMONUTUKM MOTMBALMUM 1 CTUMYNMPOBAHMUS NEPCOHaNna C y4eToM hakTopoB
BHELWHEN 1 BHYTPEHHEN Cpeabl OpraHm3aunm, ctpaternyeckux 3agad MK-7

HaBblkaMy aHanvaa u cuctTemMaTmaaunm MHopMaLmy No akTyanbHbIM NpobnemMam yrnpasneHns KanpoBbiM
noteHuwnanom NK-24

HaBblkaMWl BHeEOpeHNA HaCTaBHUYeCTBa ONga pa3BnUTuA KaopoBoro noteHunana MK-28

2. Mecto aucuunnuHbl (Moayns) B ctpyktype OIMOIM BO

HaHHas gucuunnuHa (Mogynb) BkAtoveHa B pasgen "61.B.1B.01.02 OucumnamHel (Mogynm)" OCHOBHOW
npogoeccroHanbHon obpasosartenbHo nporpammel 38.04.03 "YnpaeneHue nepcoHanom (YnpaeneHue 4enoBe4eckumim
pecypcamu)” 1 0THOCUTCS K aucumnamHam rno selbopy.

OcBauBaetcs Ha 1 kypce B 1 cemecTpe.
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Mporpamma gucumnnunHel "YnpaeneHne KaapoBbiM NoTeHUManom opraHudauun”; 38.04.03 "YnpasneHue nepcoHanom".

3. 06beM gucuMnInHbI (MOAYNS) B 3a4ETHbIX e AUHMLAX C YKa3aHUeM KONMYeCcTBa YacoB, BblOeNleHHbIX Ha
KOHTaKTHY0 paboTy obyuyalowmxcs ¢ npenogasarenem (No Buaam yyebHbIX 3aHSATUI) U HA CAMOCTOSAITENIbHYIO
paboty obyuaromxcs

Obwas TpyL0eMKOCTb AUCLMMAUHBI COCTaBNSET 4 3a4eTHbix(ble) eamHuL(bl) Ha 144 yaca(os).

KoHTakTHasi paboTa - 36 yaca(os), B TOM 4Yucne nekuun - 12 yaca(oB), npakTnyeckme 3aHsTus - 24 yaca(os),
nabopaTtopHble paboTbl - 0 yaca(oB), KOHTPOMb CAMOCTOSATENbHOW paboThl - 0 Yaca(os).

CamocTtositenbHas pabota - 108 yaca(os).
KoHTponb (3a4€T / ak3ameH) - 0 yaca(os).
®dopma NPOMEXYTOYHOr0 KOHTPONS ANCLMMNNHDBI: 3a4eT C OLeHKOo B 1 cemecTpe.

4. CopepXxaHue OUCLUNNUHbI (MOAYNSA), CTPYKTYPMPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KonnyecTtBa akageMnyeckmx yacos v BuaooB y'-leﬁHbIX 3aHATUNA

4.1 CTpyKTypa 1 TematM4yeckuin nnaH KOHTaKTHOM M CaMOCTOSITe/IbHOM PaboTbl N0 AUCUUNANHE (MOOYNI0)

Buabl n yachbl
KOHTaKTHOW paboThbl,
Paspenbl oucumninHbl / UX TPYAO0EMKOCTb CamocTosiTenlbHas
N Monynsi Cemectp (B yacax) pabota
MpakTuueckuellabopaTtopHble
Jlekumm 3aHATUA pabortbl
Tema 1.
1 TeopeTuko-meTogonornyeckme 1 4 8 0 36
‘locHOBbBI ynpaBneHnst 4enoBe4yecknmn
pecypcamu
Tema 2. [NoHATHe KaapoBoro
noTeHumana v ero BAMsHNE Ha
2. 3PPEKTUBHOCTb AEATENbHOCTYU 1 4 8 0 36
opraHusaumm
Tema 3. Ycnosusi NoBbllWeHUs!
3.[adhdekTnBHOCTM ynpasneHns 1 4 8 0 36
KaapoBbIM MOTEHLMANIOM
Ntoro 12 24 0 108

4.2 CopepxaHue aucUUNIUHLI (MOBYNS)
Tema 1. TeopeTMKO-MeTOA0I0rMYECKUE OCHOBBI YNIPaBNeHNsi YeNloBeYeCcKMMn pecypcamm

SBoNOUMS CUCTEM YNPaBNEHNS NIOAbMI B OpraHn3aumsix. BOMOLNS NOHATUIA B ynpasneHunm nogpmu. Cneundgmka
YENOBEYECKMX PECYPCOB: KAYECTBEHHbIE 1 KONMYECTBEHHbIV acnekTbl. YPOBHU yNpaBneHUs YENOBEHECKUMY PECYPCaMu
(YPOBHU COLMaNbHO-9KOHOMUYECKMX crucTeM). DakTopbl, BIUSIOWME HA (DOPMUPOBaHME U (DYHKLVOHUPOBaHWE
YENOBEYECKMX PECYPCOB. YNCNEHHOCTb M CTPYKTYPa NepcoHana opraHn3aumnn: Buibl CTpYKTyp,

nokasatenn OLEHKN; 0COBEHHOCTY ABMXEHWS NepcoHana opraHu3aumm, nokasarenm BUXeHus, 0cCo6eHHOCTY aHannaa;
MOHATUE KaAPOBOM NONNUTMKK; cTpaTernn B 061acTi 4enoBe4YecKmx PecypcoB; MeTodbl NNaHNPOBaHNS YeNoBeYeCcKmnxX
pecypcos.

Tewma 2. NoHaATHE KagpoBoro noteHuuana v ero BAmsaHne Ha a¢pPeKTMBHOCTb OEeATeNbHOCTU OpraHu3auumn

YMeHusa v HaBbIkn pa6OTHI/1KOB. OCHOBHbIE MONOXEHMS nporpammol ynpasneHns KagposbiM MNOTEHUMAIOM B
opraHmsauunn. lMocTaHoBKa uenen n 3agay ynpaeneHnda KagpoBbiM NOTEHLAIOM. KBaHI/I(*)I/ILI,I/IpOBaHHoe passuTtune
nepcoHana. I"IpMBnequme KBannMouumMpoBaHHbIX CMeLnannucTos. Co3spnaHune onTManbHbIX yCJ'IOBVII7| ans 3¢)¢)GKTI/IBHOI71
pa6OTbI Kanopos. Onpe,u.eneHl/le cooepXaHunsa n y4aCTHUKOB yrnpaBneHns KagposbiM MOTEHUMANIOM.

Tema 3. Ycnosusi noBbiweHUs 3ppeKTUBHOCTU yNpaB/ieHUsi KagpoBbiM NOTEHLMANOM

PaunoHanbHoe pacnpeneneHne AONXHOCTHbIX 06si3aHHOCTEN. [MpodheccroHanbHoe 1 A0NXHOCTHOE NPOABUXEHME
pabOTHVKOB C y4ETOM Pe3ynbTaToB OLEHKW UX AeATeNbHOCTY U MHOMBKOYanbHbIX ocobeHHoCTel. MNoBbieHne
kBanudpmkaumm cneumnanmctos. MotuempoBaHue paboTHUKOB K 6onee adhdoekTMBHOMY Tpyay. [naHpoBaHme kapbepbl.
OueHka nepcoHana.

5. MepeyeHb yue6HO-MeTOAMUYECKOrO 06ecneyeHust Ajisi CaMoCTOATENbHON paboThl o6yyatoLMxcsa no
AucuunnuHe (Moaynio)
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Mporpamma gucumnnunHel "YnpaeneHne KaapoBbiM NoTeHUManom opraHudauun”; 38.04.03 "YnpasneHue nepcoHanom".

CamocTosiTenbHas pabota oby4arolyxcs BeINOMHSETCS Mo 3a4aHNI0 U MPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpeacTBeHHOro y4acTus. CamocTosiTenbHas pabota noapasnensieTcs Ha CaMocTosTeNbHYO paboTy Ha
ayUTOPHBIX 3aHATUSIX U HA BHEAyAUTOPHYIO caMoCcTosiTeNnbHyto paboTy. CamoctoaTenbHas paboTa obydyatowmxcs
BK/OYAET Kak MOMHOCTbI0 CAaMOCTOSITENIbHOE OCBOEHME OTLE/NbHbIX TEM (Pa3fenos) AUCLUNIUHLI, Tak 1 NpopaboTky Tem
(pa3nenos), ocBaMBaeMbIX BO BpeMsi ayauTopHoi paboTel. Bo BpeMsi caMocTosiTenbHoM paboTbl 0byyarowmecst YuTaroT u
KOHCMEKTUPYIOT y4eBbHYI0, Hay4HYHO 1 CMPABOYHYIO MTEPaTypy, BbINONHSAT 3aJaHusi, HanpaBNeHHbIe Ha 3aKpenneHne
3HaHW 1 0TPabOTKYy YMEHUIA U HABBIKOB, FOTOBATCS K TEKYLWEMY 1 NMPOMEXYTOYHOMY KOHTPOSIO MO AUCLMUMIUHE.

OpraHnsauus caMocTosTenbHO paboTbl 0By4aoIWMXCs PErnaMeHTUPyeTCs HOPMATUBHBIMW LOKYMEHTaMu,
y4ebHO-MeTOANYECKON NMTEpaTypOii U 3NEKTPOHHBIMY 06pa30BaTENbHBIMY PECYPCaMU, BKNOYAS:

Mopsnok opraHM3aummy 1 ocyLecTBIeHNs 0bpa3oBaTenbHON AeaTenbHOCTY No 06pasoBaTefbHbIM NPOorpaMMam BbiCLIEro
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmMam crieuuanuteTa, nporpaMmmam MarucTpatypbl (YTBepXaeH
npvkasom MuHuctepcTBa obpasoBaHust U Hayku Poccuiickoin ®enepauun ot 5 anpens 2017 rona Ne301)

MucbMo MuHucTepcTea obpasosaHus Poccuiickoin depepaumm Ne14-55-996mH/15 ot 27 Hosibps 2002 r. "O6
aKTBM3aLMM CaMOCTOATENBHOM paboThl CTYAEHTOB BbICLIMX YHEOHbIX 3aBEEHUIA"

YcTaB cheaepanbHOro rocyapcTBEHHOr0 aBTOHOMHOIO 06pasoBaTensHOro yupexaeHuns "KasaHckuin (MprBonxckuii)
doenepanbHblil yHMBepcutet"

MpaBuna BHyTPEHHErO pacnopsaka enepansHOro rocynapCTBEHHORO aBTOHOMHOMO 06pa30BaTENbHOMO YYPEXAEHNS
BbICLWEro npodeccroHanbHoro obpasosanus "KasaHckuii (Mpreonxckuid) coenepanbHblii yHUBEPCUTET"

JlokanbHble HopMaTMBHbIE akTbl KazaHckoro (IpuBonxckoro) coenepansHoro yHusepcuTeta

6. POHA, OLLEHOUYHbIX CPEeACTB MO AUCUMUMNIMHE (MOAYNIO)

®DOoHAO OLEHOYHbIX cpencTs no gucunnnnHe (Mo,u,ymo) BKIOYaeT OLUEeHO4YHble MaTepunasbl, HanpaB/lieHHble Ha NPOBEPKY
OCBOEHMNS KOMMETEHUWA, B TOM YMCE 3HAHWIA, yMeHI/II7I 1 HaBblkoB. POHAO OLEHOYHbIX cpencTs BKO4YaeT oueHOYHble
cpencTea TeKylwero KoOHTponda 1 oueHo4YHble cpenctea ﬂpOMG)KyTO‘-IHOVI arrectauumn.

B ¢hoHIe OLEeHOYHBIX CPEACTB COAEPXUTCS Creayiolas HpopMaums:

- COOTBETCTBME KOMMETEeHUUI NNaHMpyeMbIM pedynbTatam o0y4eHus o JUcUMnivHe (Moaoynio);

- KPUTEPVM OLIEHMBAHNS CHOPMUPOBAHHOCTY KOMMETEHLWIA;

- MEXaHU3M (DOPMUPOBAHMS OLIEHKM MO AMCUMNAHE (MOAYNIO);

- onucaHve nopsiaka NPUMEHeHUs U NpoLeaypbl OLEHMBAHNS LS KaXA0r0 OLEHOYHOro CPencTBa;
- KpUTEepPWM OLIEHMBAHNS 015 KaXA0r0 OLEeHOYHOro CPeacTBa;

- cogepXaHue OLeHOYHbIX CPeacTB, BKoYas TpeboBaHus, NpeabsaBisemMblie K 0eicTBUSM 00y4atoWwmnxcs,
IEMOHCTPVPYeMbIM peaynbTaTtaMm, 3a1aHns PasnnyHbIX TUMOB.

DOHL OLEHOYHbIX CPEACTB MO AMCUMNANHE HaxoauTcs B MpunoxeHun 1 K nporpamme AUCLUNAUHBI (MOLYNIO).

7. NepeyeHb nuTepatypbl, HEO6XO0AUMMON OIS OCBOEHUS OUCLUNUHBI (MOAynst)

OcBoeHure aucumMnnnHbl (MOoyns) npeanonaraeT U3y4eHne OCHOBHON 1 OONONHUTENbHON y4ebHOW nuTepaTypbl.
NuTepaTypa MOXeT BbiTb BOCTYMHa 0By4aloWUMcs B OAHOM 13 [BYX BApMaHTOB (b0 B 060MX N3 HUX):

- B 9NIEKTPOHHOM BUIE - YEPES ANEKTPOHHbIE BUBNNOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3akntoueHHbIX KDY norosopos ¢
npasoobnanatensimu;

- B NeYaTHoM Buae - B HayuHon 6ubnunoteke um. H.U. Jlobadesckoro. Obyyatowmecs nony4aroT y4ebHyio nutepatypy Ha
aboHeMeHTe Mo yuTaTenbckum buneTam B COOTBETCTBMU C Npasuiamu nonb3osaHus HaydHol 6MbnmoTekoi.

OneKTPOHHbIE N30aHUS BOCTYMHbI AUCTAHUMOHHO 13 NoB0i TOUKM NpW BBEAEHNN 00yHaOLWMMCS CBOETO NOrMHA 1 Naponst
OT NNYHOro KabuHeTa B cMcTEME "ONEKTPOHHbIA yHMBEpPCUTET". MpU MCNONb30BaHMM NeYaTHbIX U3LaHWA BMONNOTEUHBIN
POHL [OMXKEH BblTb YKOMMNEKTOBAH MUK U3 pacyeTa He MeHee 0,5 ak3emnnsipa (ans obyyatowmxcs no drocC 3++ - He
meHee 0,25 ak3eMnnsapa) Kaxaooro u3 n3gaHunini OCHOBHOWM nuTepatypbl n He meHee 0,25 ak3emnngapa AONONHUTENBHOM
nuTepaTypbl Ha Kaxaoro obyyatolerocs M3 yucna nuu, 0LHOBPEMEHHO OCBAVBAIOWMX OAHHYIO OUCLMNANHY.

MepeyeHb OCHOBHOW U [OMNONHUTENBHOMN y4eBHON NTepaTtypbl, HEOOXOAMMON O/ OCBOEHUS AUCLMMNAVHBI (MOOyns),
Haxoamutcs B MpunoxeHun 2 Kk paboyeli nporpamMme AUCUMNAMHBL. OH NOANEXUT OOHOBNEHMIO NPV U3MEHEHUN YCTTOBUIA
noroeopos K®Y ¢ npasoobnagatensiMm anekTPoHHbIX U3OAHWA U NPU N3MEHEeHM KOMNEKToBaHUS ooHa0B Hay4Hoi
onbnuotekn KdY.

8. MNepeueHb pecypcoB MHPOPMALMOHHO-TE/IEKOMMYHUKaLMOHHOMN ceTn "UHTepHeT", He06X0AUMbIX NS
OCBOEHUS1 AUCLMMNINHBI (MOAYIIs)

HR-nopTtan - https://hr-portal.ru/
"apaHT. py - http://www.garant.ru/
Kappos.py - https://www.kadrof.ru/
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Mporpamma gucumnnunHel "YnpaeneHne KaapoBbiM NoTeHUManom opraHudauun”; 38.04.03 "YnpasneHue nepcoHanom".

9. MeTognueckne ykasaHusi oisi 06y4aroLLLMXCA MO OCBOEHUIO AUCLUN/IMHBI (MOAYNS)

Bup, pabort

MeTtoauyeckue peKoMeHaauun

nekunn

PaboTa ¢ NeKLMOHHbIM MaTepranoM BKIYaeT ABa OCHOBHbIX aTana: KOHCMEKTMPOoBaHMe NekUuui 1
nocneaytoulyto paboTy Haa NeKUMOHHbIM MaTepuasnoMm.

MNMoa KOHCMEeKTMPOBaHMEM Noapa3yMeBaloT COCTaBNeHMe KOHCMEKTa, T.e. KpaTkoro NCbMEHHOro
N3MOXEHUs CoAepXaHunsi 4ero-nnmbo (YCTHOro BbICTYNNEHNS - peyu, NeKumn, Aoknaaa v T.m. uim
MUCbMEHHOT0 NCTOYHIMKA - AOKYMEHTA, CTaTby, KHUMM 1 T.M.). MeToauka paboTbl npu
KOHCMEKTVPOBAHNN YCTHBIX BbICTYMEHUI 3HAYUTENbHO OTINYAETCS OT METOAVKM paboTbl Npu
KOHCMEKTUPOBAHNM NMUCbMEHHbIX UCTOYHIKOB. KOHCMEKTPYS MMCbMEHHbIE UCTOYHMKM, CTYAEHT
IMEET BO3MOXHOCTb HEOHOKPATHO NPOYMTATb HYXHbIA OTPLIBOK TEKCTA, MOPA3MbICTINTL Ham HUM,
BblOEMMTb OCHOBHbIE MbIC/I aBTOPA, KPaTKo CROPMYNNPOBAThL WX, a 3aTEM 3anucaTb.

npakTuyeckme
3aHATUS

PekomeHoauum no noarotoske K NPakTUHECKMM (CeMMHapCcKmM) 3aHatmuam CTyaeHTam cnemyer:
MPUHOCUTbL C COBOI PEKOMEHOBAHHYIO MPenofaBaTenem nurepaTypy K KOHKPETHOMY 3aHSATUIO; L0
04YepenHOro NPaKTUYECKOro 3aHATUS N0 PEKOMEHAOBAHHBIM UTEPATYPHBLIM: UCTOYHMKAM
npopaboTaTtb TEOPETUYECKNI MATEpPUal, COOTBETCTBYIOLEN TEMbI 3aHATMSA. DTanbl NOArOTOBKA K
MPaKTUYECKOMY 3aHATMIO: - OCBEXUTE B NAMSATV TEOPETUYECKME CBEAEHUS, MONYYEHHBIE HA NEKLMSX U
B Mpouecce caMocTosiTeNbHOM paboThl, - noabepnte HeObXoaAMMyLO yHebHY0 U CNPaBOYHYO
nuTepatypy (CO0pHMKM comepXalumne onncaHne n MeToANKY MPUMEHEHUS ANArHOCTUYECKUX METOANK
UK cCopepXalime onmcaHue ynpaxHeHui).

camocTos-
TeNbHas
paboTa

CamocTosiTenbHas pabota 06y4alolwmxcs BbINOMHSAETCS NO 3aAaHM0 U NPy METOANYECKOM
PYKOBOACTBE Npenonasartens, Ho 6e3 ero HemocpenCcTBEHHOro yyacTusi. CamoctosTennHas paboTa
noApasfensieTcs Ha caMocTosTeNbHYO paboTy Ha ayaAUTOPHbIX 3aHATUSX U HA BHeayaUTOPHYIO
camocTosiTeNibHyto paboty. CamocTosiTenbHas paboTa obyHalowmxcs BKIOYaeT Kak NONHOCTbIO
CaMOCTOSITeNIbHOE OCBOEHUE OTLEeNbHbIX TeM (pasaenos) AUCUMUNIUHLI, Tak 1 NpopaboTky Tem
(pa3penos), ocBaMBaeMbIX BO BPeMsi ayanTopHoii paboTbl. Bo BpeMs camocTosiTeNnbHoM paboThl
06yyaloWmecs YMTaT U KOHCMEKTUPYIOT Y4ebHYI0, Hay4HYIO 1 CMPaBOYHYIO NUTEPATYpPY, BbINONHSIOT
3a4aHuvsl, HaNpPaBNeHHbIE HAa 3aKperneHne 3HaHUiA U 0TPaboTKy YMEHUIA 1 HABLIKOB, FOTOBATCS K
Tekywemy 1 npomMexyTo4HOMy KOHTPOMKO NO aucumuninHe.

CamocTositenbHas pabota; - nonbop pekoMeHL0BaAHHOW NUTepaTypbl; - COCTABNEHUe nnaHa paboTol,
B KOTOPOM onpenendroTca OCHOBHbIE MYHKTDI Hpe,D,CTOFIU.leVI noaroToBkKuU. CocTaBneHue nnaHa
ancunninHnpyeT 1 nosbilwaeT opraHM30BaHHOCTb B pa60Te.

3a4eT C
OLEeHKOoM

3ayeT ¢ OLEHKOW HaueneH Ha NPOBEPKY OCBOEHUS AUCLIMMIIMHBL. 3a4eT NPOBOAUTCS B YCTHON UK
nMcbMeHHo doopme no bunetam, B KOTOPbIX CoaepXKaTcsl BONPOCH! (3a4aHusl) No BCeM TemaMm Kypca.
Oby4atowemycs naétcst Bpems Ha noarotosky. OueHuBaeTcs BnafeHne maTtepuanom, ero CUCTEMHoe
0OCBOEHME, CNOCOBHOCTb NMPUMEHSITb HYXXHblE 3HaHWS, HABblKW 1 YMEHNS Npu aHanmae npobnemMHbIX
CUTyaUuin N pelleHnn NPakTN4ecKux 3agaHum.

10. NMepeyeHb MHCGOPMALLMOHHBIX TEXHOJOIMIM, UCMOJb3YEMbIX NMPU OCYLLECTBIIEHUN 06pa30BaTe/IbHOro
npouecca no gucuunianHe (Moayno), BKoUYas nepedyeHb NporpaMMHOro obecrneyeHus U MHGOOPMaLLMOHHDIX
CnpaBOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb NHPOPMALMOHHBIX TEXHOMNOMUIA, NCMONb3YEMbIX MPU OCYLLECTBAEHMN 06pa3oBaTeNbLHOrO NpoLecca no
OUCUMNAVHE (MOLYNI0), BKNOYAS NepeyeHb NporpaMMHOro obecrneyeHns n MHGOPMAaLIMOHHbBIX CMPaBOYHBIX CUCTEM,
npenctasneH B MNpunoxeHun 3 k paboyeit nporpaMMe OUCLMMNNHBI (MOLYNS).

11. OnncaHue matepuanbHO-TEXHUYecKon 6a3bl, HE06XOANMOW ANs OCYLLEeCTB/IeHUsi 06pa3oBaTenbHOro
npouecca no gucuunianHe (Moayo)

MaTtepuanbHo-TexHM4Yeckoe obecneyeHre obpasoBaTenbHOro npoLecca no AucumnavHe (Moaynio) BKntoyaeT B cebs
cnenyrolwme KOMMOHEHTbI:

MomelleHnst ofisi cCaMOCTOSITENbHOM PaboThl 0BYYaWUXCS, YKOMMNIEKTOBAHHbIE CMELNann3npoBaHHoi Mebenbto (CToNbI 1
CTYNbs1) ¥ OCHALLEHHbIE KOMMbIOTEPHOM TEXHUKOW C BO3MOXHOCTbIO MOAKIIIOHYEHUS K ceTu "VIHTepHeT" 1 obecrneyeHrem
J0CTyna B 3NeKTPOHHYI0 MHGPOPMaLMOHHO-06pa3oBaTencHyio cpely KDY.

YyebHble ayamTopun 0Nis KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMIeKTOBaHHbIE CNELMANnM3nPOBaHHON Mebenbio
(cTonbl 1 CTYNbS).

KomnbioTep 1 NpuHTEp ONst pacrnedyaTtky pasaaToyHbiX MaTepuanos.
MynbTuMeguiiHas ayoutopusi.

CtpaHnua 6 13 9.
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Mporpamma gucumnnunHel "YnpaeneHne KaapoBbiM NoTeHUManom opraHudauun”; 38.04.03 "YnpasneHue nepcoHanom".

12. Cpe.u,cma ajantauumumv npenogasaHus auCcUNNMIUHBbI K ﬂOTpeﬁHOCTﬂM 05yl-lal0Ll.l,VIXCSI UHBaANUOoOB U nNuuy c
orpaHn4eHHbIMU BO3MOXHOCTSIMU 300pPOBbSA

Mpw HeobxoomMMocTK B 06pa3oBaTeNibHOM NMPOLECCe NPUMEHSIOTCS creaytolwme MeTodbl 1 TexXHonorum, obneryaroume
BOCMpUSATHE NHpopMaLMK 0By4YatoWwmMMncst MHBaNIMAAMI U NNLAMW C OFPaHN4YEeHHBIMU BO3MOXHOCTSIMU 300PO0BbS:

- co3aaHne TEKCTOBOW BEpCUmn NtoBoro HeTEKCTOBOrO KOHTEHTA [/ ero BO3MOXHOro npeoépaaoBaHM;l B
anbTepHaTuBHbIE POPMbI, y,El,06HbIe ONg pasnnyHbIX Nonb3oBaTenen;

- CO3[aH1e KOHTEHTA, KOTOPbI MOXHO NPeACTaBWTb B Pa3nnyHbIX Buaax 6€3 notepn AaHHbIX U CTPYKTYpbI,
npenycMoTPeTb BO3MOXHOCTb MacwTabupoBaHus TekcTa U nsobpaxeHuii 6e3 notepm kayecTea, NpeayCMoTpeTb
LOCTYMHOCTb YNPaBNEHUsi KOHTEHTOM C KnaBuaTyphbl;

- cO34aHne BO3MOXHOCTEW AN 06y4atoWwmxcs BOCIPUHUMATL OLHY U Ty Xe MHPOPMaLMio U3 pasHbIX MCTOYHMKOB -
HanpuMmep, Tak, 4Tobbl NMLA C HAPYLWEHNUAMU CyXa NonyyYani MHGOPMaLLMIO BU3YarbHO, C HAPYILEHWSIMU 3PEHNS -
aynmnanbHo;

- MPUMEHEHNE NPOrpaMMHbIX CPeACTB, 0b6ecrneynBatowmx BO3MOXHOCTb OCBOEHNS HABbIKOB 1 YMEHWIA, CDOPMUPYEMbIX
OVCLMNMIMHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YUCNE BUPTYanbHbIX NabopaTopuii u CUMYNSILMOHHBIX
TEXHONOINIA;

- MPUMEHEHNE LUCTAHUMOHHbIX 0Bpa3oBaTenbHbIX TEXHONOMA 4N Nepeaayn MHGopMaLMm, OpraHn3aLm pasnuyHblx
hOPM MHTEPAKTUBHOW KOHTAKTHOW paboTbl 0Byyarolwerocs ¢ npenogasaTteneM, B TOM Yucne BebrHapoB, KOTOpble MOryT
6bITb NCNONb30BaHbl AN NPOBEAEHNS BUPTYanbHbIX NEKLUA C BO3MOXHOCTbIO B3aMOLENCTBUS BCEX YHACTHUKOB
LUCTaHUMOHHOIO 06y4eHUs, NPOBELEHUS CEMUHAPOB, BbICTYMNEHUS C AOKNALaAMU U 3aLMTbI BbINOAHEHHBIX paboT,
NpoBeAeHNs TPEHUHIOB, OPraHU3aLMy KONNEKTUBHON paboThl;

- NMPUMEHEHNE LMCTAHUMOHHbIX 0Bpa3oBaTeNbHbIX TEXHONOTMA AJis OpraHnu3aunmn oopM TEKYLLETO U MPOMEXYTOYHOIO
KOHTpOnS;

- yBenndeHne npononxXmnTenbHOCTh coayn O6y‘-la}OLIJ,VIMC9| nHBANMOOM N NNULIOM C orpaHU4eHHbIMN BOSMOXHOCTAMA
340p0BbA CpOpM npomexyTquon arTrectTaunm no OTHOWEHMIO K yCTaHOBJ'IeHHOl7| npoaOIXNTENIbHOCTUN NX cOa4vun:

- NPOOONXNTENbHOCTU caa4vun 3a4é€Ta UM sK3aMeHa, nposoanMoro B NUCbMEHHOM oopme, - He 6onee 4em Ha 90 MUHYT;

- NPOOONXNTENbHOCTM NOAroTOBKM 06y4atollerocs K oTBeTy Ha 3a4éTe Unn aKk3ameHe, NPOBOAVMOM B YCTHOM doopMe, - He
6ornee yeM Ha 20 MUHYT;

- NPOOOIXUTENIbHOCTU BbICTYNNEHNA 06yqa+ou4erocs1 npu 3awunTte KprOBOI7I pa60TbI - He bonee yem Ha 15 MUHYT.

Mporpamma cocTtaBneHa B cooTBeTcTBUM ¢ TpeboBaHuaMu GIrOC BO 1 yyebHbIM nnaHoM no HanpasneHuo 38.04.03
"YnpasneHune nepcoHanoM" n Marmctepckoi nporpamme "YnpaeneHvue 4enoBeveckmmm pecypcamu”.
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K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)

51.B.[]1B.01.02 YnpaBsrneHne KanpoBbiM OTEHUNAIOM
opraHusaumm

MepeyeHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpasnenue nogrotosku: 38.04.03 - YnpaBneHvue NnepcoHanom
Mpodpomnb noarotTosku: YnpasneHne 4enose4eckmmm pecypcamu
KBanucukaums BbinyCKHUKA: MarncTp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

"oa Hauana obyyeHus no obpasosatenbHoi nporpamme: 2020
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/ W.B. Oypakoea, C.M. TanteiHoB, E.B. Maiiep. - Mockea : MIH®PA-M, 2020. - 191 c. - (Bbicliee obpasoBaHue:
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2. Oypakosa, W. b. AkTyanbHble npobnembl ynpaeneHus nepcoHanom: MobobuHr : y4eb. nocobue / N.b. Odypakosa, E.C.
KopbicTuHa. - Mockea : IH®PA-M, 2019. - 226 c. - (Bbicwee obpasoBaHue: Maructpatypa). -
www.dx.doi.org/10.12737/textbook_5acf841d071897.70884851. - ISBN 978-5-16-013423-9. - TeKCT : 9NEKTPOHHbIN. -
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:AnbnuHa Mabn., 2016. - 309 c.: ISBN 978-5-9614-5269-3. - TekCT : aneKTpOoHHbIi. - URL:
https://znanium.com/catalog/product/912499 (narta obpaienus: 10.05.2020).

JdononHutenbHaa nuteparypa:

1. AHVKVH, B. A. Bbiclunit MeHeLXMeHT ans pykosoguTensi / AHukuH B.A., - 2-e nag., nepepab. n gon. - M.:H1L
NHDPA-M, 2016. - 142 c.: ISBN 978-5-16-104128-4. - TekcT : anekTpoHHbIv. - URL:
https://znanium.com/catalog/product/542036 (nata obpaueHus: 10.05.2020).

2. Hemuposckuii, V. Bolgatowumiics pykosoautenb: Kak obecneyntb 6B3Hec-npopbIB 1 BEIBECTU KOMMAHWIO B NMaepbl
oTpacnu / Hemuposckuii M., Ctapoxykosa W. - Mocksa :AnbnvHa Mabn., 2016. - 398 c. ISBN 978-5-9614-5754-4. -
TekcT : anekTpoHHbIiA. - URL: https://znanium.com/catalog/product/555845 (nata obpatweHus: 10.05.2020).
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http://new.znanium.com]. - (Hay4Has mbicnb). - www.dx.doi.org/10.12737/3855. - ISBN 978-5-16-009815-9. - TekcrT :
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K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.B.[]1B.01.02 YnpaBsrneHne KanpoBbiM OTEHUNAIOM
opraHusaumm

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHbI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CMPaBOYHbIX CUCTEM

Hanpaenenune noagrotosku: 38.04.03 - YnpaBneHvne NnepcoHanom
Mpodomnb noaroTosku: YnpasneHne 4enose4eckmmm pecypcamm
KBanucukaums BbinyCKHUKA: MarncTp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHms: pycckuia

"oa Hauana obyyeHus no obpasosatenbHo nporpamme: 2020

OcBoeHWe ancuMnInHbI (MOoyns) npeanonaraeT UCMnonb3oBaHne CneayolWero NPorpaMMHoro obecneyeHns u
VHPOPMAaLIMOHHO-CMPAaBOYHbIX CUCTEM:

OnepauuoHHas cuctema Microsoft Windows 7 MpodbeccuonanbHas unum Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-meToamyeckas nurepatypa ons AaHHOW ANCLMNANHBI UMEETCS B HANNYMK B 3NEKTPOHHO-6MBNNOTEYHOM cncTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctasneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npom3BeneHns
KPYNHERILNX POCCUINCKMX YHEHBIX, PYKOBOAUTENEN rOCYapCTBEHHbIX OpPraHoB, Npenoaasarenei BefyLumnx By30B CTPaHsbl,
BbICOKOKBaNMULMPOBAHHbIX CNELManMCcToB B pasnnyHbix cgpepax busHeca. PoHnO 61bAmMoTeku cHopMUPOBaH C yHETOM
BCEX N3MEHEHNI obpa3oBaTenbHbIX CTaHAAPTOB W BKOYaET y4ebHuKN, yuebHble nocobus, yiebHo-MeToanYeCKme
KOMMneKchbl, MOHorpaduu, asTopedeparbl, Auccepraunm, 3HLUMUKNONEeANn, CRoBapu 1 CNPaBoOYHUKN,
3aKoHoJaTenbHO-HOPMaTMBHbIE AOKYMEHTbI, CrneLmnanbHbie Nepmoanyeckne n3naHns n n3naHus, Bbinyckaemble

nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

CtpaHnua 9 13 9.




