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Mporpamma omcuunnuHbl "CopemeHHble HR-TpeHapl"; 38.04.03 "YnpasneHve nepcoHanom”.

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM

CtpaHnua 2 13 9.




Mporpamma omcuunnuHbl "CopemeHHble HR-TpeHapl"; 38.04.03 "YnpasneHve nepcoHanom”.

Mporpammy oucumnnuHbl paspaboTan(a)(m) ooueHT, K.H. (noueHT) Opbesa O.B. (kadenpa ynpasneHus YenoBe4ecknumm
pecypcamn, IHCTUTYT ynpaBneHns, 3KOHOMUKKN 1 onHaHCoB), oksanavladi@mail.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMNeTeHLuun npuobpeTtaeMoi KOMNETEeHLUN

MnK-3 yMeHveM paspabaTbiBaTb M BHEAPSTL NONUTUKY NpUBReYeHns, nogbopa n otbopa
KOHKYpeHTOCcnocobHoro nepcoHana

MNnK-4 yMeHVeM paspabaTbiBaTb M BHEAPSATL MONUTUKY adantaumm nepcoHana
opraHvsaumu

MNK-5 ymMeHueM pa3pabatbiBaTb U BHELPSATb NONMTUKY 0BYYEHUS 1 Pa3BUTUS NepcoHana
opraHvsaumu

NnK-6 YMeHueM onpenenatb Lenu, 3afayv u Buabl TeKylen 4enoBO OLEHKN nepcoHana B

COOTBETCTBUU CO CTpaTtern4eckMmm nnaHamm opraHmsaumnn

Obyqarowumitcs, OCBOVBWNIA AUCLUANAUHY (MOSY/b):

JonxeH 3HaTb:

MK-3: coBpeMeHHble MeTobl NpuBeYeHus, nogbopa n otbopa B opraHU3aumsx
MK 4: coBpeMeHHble MeToAbl aganTtaumm nepcoHana

MK:5:coBpeMeHHble TpeHabl 0BYy4EHUS 1 PA3BUTUS NEPCOHANa opraHm3aumm
MK-6:TpeHabl B OLEHKe nepcoHana

JlonxeH ymeThb:

MK-3: paspabaTtbiBaTh U BHEAPSTb MHHOBALMOHHLIE METOAbI NPUBNEYEHNs, noabopa n otbopa nepcoHana
MK 4: paspabatbiBatb U BHEAPATb NPOrpaMMbl aganTtauuy nepcoHana opraHMsaumm

MK-5: paspabaTtbiBaTb COBPEMEHHbIE NMPOrpamMmbl 06y4eHNs U Pa3BMTUS NepcoHana opraHnsaumn.

MK-6: npoBoANTb OLIEHKY NepcoHana ¢ y4eTOM MMPOBbIX TPEHOOB

IlonxeH BnageTb:

BnaneTtb HaBblkaMu:

pa3paboTku 1 BHEAPEHUS MHHOBALMOHHbLIX METOAO0B NpmMBeYeHns, nogbopa 1 otbopa nepcoHana;
pa3paboTku 1 BHeAPEHNs MporpaMmbl aganTtaummy nepcoHana opraHn3aunm;

pa3paboTKu COBPEMEHHbIX NporpamMm oby4yeHns 1 pasBuTUS NepcoHana opraHnsauuu;
NPOBEOEHMS OLLEHKM NepcoHana ¢ y4eToM MUPOBbLIX TPEHOOB.

2. Mecto aucuunnuHbl (Moayns) B ctpyktype OIMOIM BO

HaHHas gncuunnuHa (Mogynb) BkAoYeHa B pasgen "B1.B.01 AucumnnvHbl (Mogynum)" OCHOBHOW NPOgEeCCUOHANTbHON
obpaszoBatenbHoii nporpammel 38.04.03 "YnpasneHue nepcoHanom (YnpaeneHue YenoBeyeckumn pecypcamm)” u
OTHOCWTCS K BapuaTMBHOM YacTu.

OcBauBaetcs Ha 1 kypce B 1 cemecTpe.

3. O6beM AUCUMNMNMJIUHDI (MO,IJ,yJ'ISl) B 3a4eTHbIX eauHUuLLax ¢ ykasaHMeM KosimyecTtBa 4acoB, BblaeJIeHHbIX Ha
KOHTaKTHyI0 paboTy obyualoLmxcs ¢ npenogasarenem (Mo BUAaMm yd4ebHbIX 3aHATUN) U HA CaMOCTOSITENIbHYIO
paboty obyuarowmxcs

O6was TpynoeMKOCTb AUCLMMNANHBI COCTaBASET 5 3a4eTHbIX(ble) eauHmL(bl) Ha 180 yaca(os).

KoHTakTHas paboTta - 48 4aca(oB), B TOM yucne nekuuu - 12 yaca(oB), NpakTMyeckne 3aHsTus - 36 yaca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPOMb CaMOCTOSITENbHOW paboThl - 0 Yaca(os).

CamocTtositenbHas pabota - 78 4aca(os).
KoHTponb (3a4€T / ak3ameH) - 54 yaca(os).
dopma NPOMEXYTOYHOrO KOHTPONS ANCLUMINHLL: 3K3aMeH B 1 cemecTpe.
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Mporpamma omcuunnuHbl "CopemeHHble HR-TpeHapl"; 38.04.03 "YnpasneHve nepcoHanom”.

4. CopepXxaHue aucUUNNUHbI (MOAYNSA), CTPYKTYpUpPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KONMYecTBa akageMUYecKnx 4acoB U BUOOB y4eOHbIX 3aHATUN

4.1 CTpyKTypa U TeMaTU4eCKui nnaH KOHTaKTHOW M CaMOCTOSITENbHON paboThl MO AUCLMNNIMHE (MOAYNIO)

Buabl n yachbl
KOHTaKTHOW paborThbl,
Paspenbl AucUUNInHbI / UX TPYAO0EMKOCTb CamocTosiTeNibHas
N moayns CemecTp (B yacax) pa6ota
MpakTuueckuelaboparopHble
Jlekumn 3aHATUSA paboTbl
Tema 1. HR-cTtpaterun B
1. opraHm3daunsx 1 2 6 0 16
Tema 2. [NpuBneyeHve nepcoHana.
2.|Apantauusa n cuctema 1 2 8 0 16
HacCTaBHMN4YeCTBa.
3.[Tema 3. OueHka nepcoHana 1 2 8 0 16
Tema 4. ObyyeHne 1 passuTre
4, nepcoHana 1 2 8 0 16
5.Tema 5. HR - IT. HR - ananutuka. 1 4 6 0 14
Toro 12 36 0 78

4.2 CopepxaHue gUCLUNIUHbI (MOAYNS)
Tema 1. HR-cTpaTeruv B opraHmsauusix

Teopuun numepctea n komaHnoobpasosaHus. MNpeanpuHumMaTensckas ctpaterns.Ctpaterns AMHaMMYeckoro
pocTa.Ctpateruns npmbbinbHOCTU.JINKBUOALUMOHHAS cTpaTerus.

Crparterus kpyra (unu umknmnyeckas crparterus). Paspabotka n BHeapeHue achdpekTusHoin HR-ctpaterun. MHterpauus
HR-ueneli ¢ uenamu komnaHum. Paspabotka KPI HR-nogpasneneHus. PaspaboTka nnaHa HR-meponpustunii.
Y pnaneHHas pabora.

Tema 2. anIBHe'-IeHVIe nepcoHana. Apantauus n cucteMa HactaBHMYecCTBa.

[MpuBeneyeHne monoabix cneumanmctos. PR- meToabl npuenedeHus nepcoHana.Event pekpytuHr. HR
MapkeTuHr.TexHonormm HerpomapkeTnHra. lNovck n yoepxaHue tanaHtnmebix kagpos. KpeaTuBHble MeTobl
npuBnedYeHns nepcoHana. MIHCTpyMeHTbl coumanbHbIX CETEN, Urpbl, cuMynaumnm, Buaeo. OCHOBHbIE MOAENN
HacTaBHM4ecTBa. Agantaums HOBbIX COTPYOHUKOB.

Tema 3. OueHka nepcoHana
COBpeMeHHaﬂ cucrtema, MeTogbl U KputTepun oueHKn nepcoHana. KOJ'II/I‘-IeCTBeHHbIe,

KayeCTBEHHbI, METOAb!l OLEHKM KOMMETEHUNIA, MeTOA4bl OLEHKWN pe3ynbTatuBHOCTM. KOMNeTeHUUN N UHCTPYMEHTDI.
OueHka koMneTeHuuin MeToaom MHTepBblo. OueHka nepcoHana npu nomouwm texHonorun Assessment Center.
VIHHOBaTMBHbIE CUCTEMbI OLEHKU pPe3ynbTaTtos TpyLa nepcoHana.

Tema 4. O6yuyeHune n pasBuTUe NepcoHana
O6yuyeHne nepcoHana ¢ UCnofb30BaHWEM METOLO0B 1 UHCTPYMEHTOB YrpaB/ieHunst

KauyeCTBOM U yrpaBneHusi koMneteHumnsamu. MNepcoHanmaaums. MoTpebHOCTb B "KOHLENTYaNbHbIX HaBbIKax".
eimndprikaums B 0bydeHmn nepcoHana. MobunbHoe obyyeHue. Lindpposoit koHTeHT. BebuHapbl. MNepcoHanbHoe
0by4eHune. MukpoobydeHne 1 "Mrkpobnoku". KonnernanbHas oueHka 1 obpaTHasi cBs3b. TeXHONOrMmn OOMONIHEHHON 1
BUPTYyanbHOl peanbHocTu. CoumanbHoe obyyeHune. HedpopmanbHoe 0by4eHne CTaHOBMTCS LMADPOBBIM.

Tema 5. HR - IT. HR - aHanuTUKa.

ABTOMaTn3NpoOBaHHbIE CUCTEMBI YyIpaBNeHMsa nepcoHanom. ABToMmaTnsauns Kagposoro yyeta. I'elimnpukauns.
Onoxutanusaums HR. MNepexon HR-cdepbl B popmart Digital. VickyccteeHHbin nHtennekt 8 HR. HR ananutuka:
OCHOBHbIE TEHAEHUUN, BbI30BbI U NpakTuka. ITansl passnutnsg HR aHanntukm B komnanmsax. TpeHabl B HR aHanuTuke.
CoBpemeHHble HRM-cnctemsbl.

5. MepeyeHb yue6HO-MeTOAMUYECKOrO 0O6ecneyeHust Ajisi CaMoCTosATeNbHON paboThl o6yyaroLmMxcs no
AucuunnuHe (Moaynio)

CamocTosiTenbHas pabota obyyaowmxcs BoIMNOMAHSETCS N0 3a4aHNI0 U NPU METOLMYECKOM PYKOBOACTBE NpenofasaTens,
Ho 6e3 ero HenocpecTBEHHOro yyacTus. CamocTosiTenbHas pabota noapasfnensieTcsl Ha CaMoCcTOSTENbHYIO paboTy Ha
ayLUTOPHBIX 3aHATUSX U HA BHEAYAUTOPHYIO caMoCcTosTeNbHY0 paboTy. CamocTtosTenbHas paboTta obydyatowmxcs
BKNOYAET Kak MOMHOCTbIO CAaMOCTOSTENBHOE OCBOEHME OTLEMNbHBIX TEM (Pa3fenos) AUCLUMNANHLI, Tak 1 NpopaboTky Tem
(pa3gpenos), ocBaMBaeMbIX BO BpeMsi ayanTopHoi paboTbl. Bo BpeMsi caMocTosiTenbHOM paboTbl 0byyarowmecs YnutaroT u
KOHCMEKTUPYIOT y4eBOHYI0, Hay4HYIO 1 CMIPABOYHYIO NUTEPATYPY, BIMONHSAT 3aaHUs, HanpaBneHHbIE HAa 3aKpenneHne
3HaHW 1 0TPabOTKy YMEHUIA U HABBIKOB, FOTOBATCS K TEKYLWEMY 1 NMPOMEXYTOYHOMY KOHTPOMIO MO AUCLMNAUHE.
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Mporpamma omcuunnuHbl "CopemeHHble HR-TpeHapl"; 38.04.03 "YnpasneHve nepcoHanom”.

OpraHunzauus camMocTosTenbHol paboTbl 06y4arolWmxcst pernameHTpyeTcs HOpMaTUBHBIMA AOKYMEHTaMu,
y4ebHO-MeTOANYECKON NMTepaTypoii U 3N1eKTPOHHBIMY 06pa30BaTENbHBIMU PECYPCaMU, BKNIOYAS:

MopsiLok opraHn3aumm 1 ocylecTBAEHNS 06pa3oBaTeNbHON AeSTeNbHOCTM Mo 06pasoBaTebHbIM NPOrPamMMam BhICLIETO
06pasoBaHus - nporpammam bakanaspuarta, nporpammam crieumaniTeTa, nporpammam MarmcTpatypbl (yTBepXaeH
npukasom MuHucTepctea obpasosaHus 1 Hayku Poccuiickoin depepaunm o1 5 anpens 2017 roga Ne301)

Mucemo MuHucTepcTBa 0bpasosaHus Poccuiickoin @enepauum Noe14-55-996uH/15 ot 27 Hosi6ps 2002 r. "O6
aKTUBM3aLUMM CAMOCTOATENbHON PaboThbl CTYAEHTOB BbICILMX Y4EOHbIX 3aBefeHMA"

YcTtaB heaepanbHoro rocyapCTBeHHOr0 aBTOHOMHOIro 06pasoBaTenbHOro yupexaeHus "KasaHckuii (Mpreonxckuii)
doenepanbHbI yHuBepcuTet”

MpaBuna BHyTpeHHero pacnopsnka eanepansHOro rocyAapCTBEHHOrO aBTOHOMHOrO 06pa3oBaTeNnbHOro yypexXaeHns
BbICLIEro npodpeccmoHansHoro obpasosarust "KazaHckuii (Mpusonxckuii) doeaepansHbllii yHuBepcmTeT"

JNNokanbHble HopMaTMBHbIE akTbl KasaHckoro (MprBonXCcKoro) doeaepanbHOro yHmBepcuteTa

6. dOHA OLEeHOYHbIX CPeACcTB MO AucuUnIuHe (MOoayN0)

DOH[ OLIEHOYHbIX CPeACTB Mo AUCUUNAUHE (MOOYMI0) BKOYAET OLEHOYHbIE MaTepuanbl, HanpasneHHble Ha MPOBEPKY
OCBOEHUS KOMMETEHLIA, B TOM YMCNE 3HAHWUIA, YMEHUIA U HaBblKoB. POHA OLLEHOYHbIX CPEdCTB BK/HOYaET OLEHOUHbIe
cpencTBa TeKyLEero KOHTPONS 1 OLEHOYHbIe CPEeICTBa NPOMEXYTO4YHOM aTTecTaLUum.

B dpoHIe oLeHOYHbIX CPeaCcTB COAEPXUTCS cneayiolas UHgpopMaums:

- COOTBETCTBME KOMMETEHLMIA NNAHMPYEMBIM Pe3ynbTataM 0By4eHus Mo LUCLWMIVHE (MOLYNIO);

- KpUTEPUM OLIEHMBAHNS COPMUPOBAHHOCTY KOMMNETEHLWIA;

- MEXaHU3M (POPMUPOBAHMS OLEHKYM MO ANCUMMNIVHE (MOZYNIO);

- onucaHve nopsiaka NpUMeHeHWs U NpoLeaypbl OLEHMBAaHNS 015 KaXA0ro OLEeHOYHOro CpeacTBea;
- KPUTEPVM OLIEHMBAHNS LS KAXA0r0 OLEHOYHOro CPencTBa;

- cogepxaHune OUeHO4YHbIX CpencTB, BKNKO4Yas TpGﬁOBaHI/IFI, npenbsaBnseMbie K OEeNCcTBUAM 05y‘-laIOLI.I,VIXCFI,
OEMOHCTpUpyeMbIM pedynbtaTtaMm, 3anaHnsa pas3indHblX TUMOB.

DOHLI OLIEHOYHbIX CPEACTB MO ANCUMNINHE HaxoauTcs B [MpunoxeHun 1 k nporpamme AUCLMANAUHBI (MOLYNHO).

7. NepeyeHb nuTepatypbl, HEO6XOAUMON ANSi OCBOEHUS AUCLNINHBI (MOAYNS)

OcBoeHWe ancLUMnnnHbI (MOoYNs) npeanonaraeT n3y4yeHne OCHOBHOW 1 [ONONHUTENBHON y4ebHO nuTepaTypbl.
Nutepatypa MoXeT BbiTb BOCTYMHA 0ByYaloWUMCs B OAHOM M3 ABYX BApMaHTOB (b0 B 060MX U3 HUX):

- B 3NIEKTPOHHOM BUE - YePEe3 3NEeKTPOHHbIe BUBNMOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKnto4eHHbIX KDY norosopos ¢
npaBoobnanarensamu;

- B neyaTHoM Buge - B HayuHon 6ubnunoteke um. H.W. Nlobayesckoro. Obyyatowmecs nonyyvaroT yuebHyto nutepatypy Ha
aboHeMeHTe Mo YnTaTenbckum 6uneTam B COOTBETCTBUU C NpaBunamu nonb3osaHus HayyHol 6ubnmoTekoi.

ONeKTPOHHbIE U3AaHNS AOCTYMHbI AMCTAHLMOHHO M3 NtoBOI TOYKM NpY BBELEHMM 0BYYaOLLMMCS CBOErO NIOrMHA 1 Napons
OT NIMYHOTrO KabuHeTa B cucteMe "ONeKTPOHHbIA yHUBepcuTeT". Mpu MCNONb30BaHMK NeYaTHbIX M3naHUA BBNNOTEYHbI
oOHA, OoMKeH ObITb YKOMMNIEKTOBAH UMK M3 pacyeTa He MeHee 0,5 ak3emnnsapa (ans obydatowmxcs no ProC 3++ - He
meHee 0,25 sk3eMnnspa) Kaxnoro u3 n3gaHnin OCHOBHOWM nuTepaTypbl U He MeHee 0,25 sk3eMnngapa AONONHUTENbHON
nuTepaTypbl Ha Kaxaoro obydyarowerocs n3 ymcna nuu, 0LHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO AUCLMMINHY.

MepeyeHb OCHOBHOM 1 BONONHUTENBHON Y4ebHOM nuTepaTypbl, HEOBXOAUMO AN OCBOEHWUS AMCUMNAMHBI (MOaYNS),
HaxoauTcs B MpunoxeHun 2 k paboyeit nporpaMme aucumnnvHbl. OH NOANEXMT OBHOBAEHMWIO NMPU N3MEHEHNM YCNOBUIA
norosopoB KOY ¢ npasoobnanatensiMy aNeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHWN KOMMNEKTOBAHUS (OOHA0B HayuHow
6rbnnotekn KPY.

8. NepeyeHb pecypcoB UHGPOPMALMOHHO-TENIEKOMMYHUKALMOHHOM ceTn "UHTepHeT", He0OX0,AUMbIX ONA
OCBOEHUS OUCLUMNMNHBI (MOOYNs)

TexHonorus TpeHuHra - - http://trainingtechnology.ru/free
YnpaxHeHns ons TpeHuHros - - http://www.trepsy.net/kommunikat/stat.php?stat=5719
OnekTpoHHas Bepcus XypHana - http://www.kadrovik.ru

9. MeTogunyeckme ykasaHus oisi 06y4aroLLLUXCA MO OCBOEHUIO AUCLUMN/IMHBI (MOAYNS)
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Mporpamma omcuunnuHbl "CopemeHHble HR-TpeHapl"; 38.04.03 "YnpasneHve nepcoHanom”.

Bup pabot MeTtoaunyeckue pekomeHaauum

nexkuum PaboTta ¢ neKUMoHHbLIM MaTepranom BK/YaeT [Ba OCHOBHbIX aTana: KOHCNEKTUPOBaHNe NeKuuii 1
nocneayoulyto paboTy Han NeKLUMOHHbIM MaTepranoMm.

Mok KOHCMEKTUPOBAHUEM MOAPa3yMEBalOT COCTaBNEHNE KOHCMEKTa, T.e. KPaTKoro NMCbMEHHOro
N3NOXEHNSA CollepXaHunsl 4ero-nnbo (YCTHOrO BLICTYNNIEHUS - peyu, neKuun, Aoknaga u 1.n. unm
MUCbMEHHOMO UCTOYHMKA - IOKYMEHTA, CTaTby, KHUMK U T.1.). MeToavka paboTbl npw
KOHCMEKTUPOBAHWUMN YCTHbIX BbICTYMNEHWUI 3HAYUTENbHO OTIMYaETCs 0T MeToaAuKK paboTsl Npu
KOHCMNEKTMPOBaHNMN MUCbMEHHbIX MCTOYHNKOB. KOHCNEKTMPYS MMCbMEHHbIE NCTOYHWKM, CTYOEHT
MMeeT BO3MOXHOCTb HEOQHOKPATHO MPOYMTaTb HYXHbI OTPbIBOK TEKCTA, MOPa3MbICIIUTb HaL HUM,
BblAENMNTb OCHOBHbIE MbIC/IM @BTOPA, KPaTKo CROPMYNMpoBaTh MX, a 3aTeM 3anucartb.

npaktTnyeckune PeKomeHnaumm Mo NOAroToBke K NpakTnyecknm (CeMI/IHapCKI/IM) 3aHATUSAM CTy,D,eHTaM cnepyert:

3aHATUSA MPUHOCUTbL C COBOI peKOMeHLOBaHHYIO NpenonasaTenem nmrepaTypy K KOHKPETHOMY 3aHSTUIO; 4O
o4yepenHoro NpakTnyeckoro 3aHATUA No peKoMeHO0BaHHbIM NNTepaTypHbIM: NCTOYHNKAM
npopaboTaTb TEOPETNYECKNIA MaTepUar, COOTBETCTBYIOLWEN TEMbI 3aHATMS. DTarnbl NOAroTOBKU K
NPaKkTN4eCKOMy 3aHATUIO: - OCBEXUTE B NaMATU TeopeTnyeckme ceeneHuns, nony4yeHHble Ha nekumax n
B MpoLiecce caMocTosiTeNbHOM paboTol, - noabepnTe HeOBX0AUMYIO YHEOHYIO U CNPaBOYHYIO
nuTepatypy (COOPHUKM copepXallme onmcaHne u METOANKY NPUMEHEHNS LMArHOCTUYECKUX METOOUK
UNK codepXalme onvcaHne ynpaxHeHun).

camocTosi- | CamocTosiTenbHas paboTa oby4arolyxcs BIMOMHSETCS Mo 3a0aHNUI0 U MPU METOANYECKOM
TenbHasl PYKOBOACTBE MNpenofasatens, Ho 6e3 ero HemocpeacTBEHHOro y4acTusi. CamoctosTenbHas pabota
pabota no4pasnensietcs Ha caMoCcTosTeNbHYO paboTy Ha ayaAUTOPHBIX 3aHATUSIX U HA BHEayAUTOPHYIO
camocTosiTeNnbHyto paboty. CamocTosTensHas pabota oby4atoWwmxcs BKIKOYAET KaK NMOJIHOCTbIO
CaMOCTOSITENIbHOE OCBOEHUE OTLENbHbIX TEM (Pa3fenos) AUCLUNIUHLI, Tak 1 NpopaboTky Tem
(pa3nenos), ocBaMBaeMbIX BO BPeMsi ayanTopHoi paboTbl. Bo BpeMs camocTosiTeNnbHOM paboTsl
00yyatolwmecs YMTatoT U KOHCTIEKTUPYIOT Y4ebHYI0, Hay4Hyo 1 CNPaBOYHYIO NUTepaTypy, BbINONHSIOT
3aaHusl, HanpaBeHHbIEe Ha 3aKpern/ieHre 3HaHui U 0TPaboTKy YMEHWUI 1 HABLIKOB, FOTOBATCS K
TEKyLLEMY U MPOMEXYTOYHOMY KOHTPOJIIO MO AUCUMMIIVHE.
CamocTosiTenbHasi pabota; - nonbop pekoMeHO0BaHHON NMTepaTypbl; - COCTaBNeHne nnaHa paboTh,
B KOTOPOM OMPenenstoTCsS OCHOBHbIE NMYHKThI MPeAcTosiwel noarotoek. CoctaBneHve nnaHa
LMCUMNVHMPYET U MOBbIlWAET OpraHM3oBaHHOCTb B paboTe.

aK3aMeH OKk3aMeH HaueneH Ha KOMMNEKCHYIO0 NPOBEPKY OCBOEHNS AUCUMMANHBI. OK3aMeH NPOBOAMTCS B
YCTHOI UM MUCbMEHHOW chopMe Mo brnetam, B KOTOPbIX COAEPXATCS BONPOCH! (3afaHus) o BCEM
Temam kypca. Obyyatowemycs naétcs BpemMs Ha noarotoeky. OLEHNBAETCS BNAAEHNE MaTEPUATIOM,
€ro CUCTEMHOE OCBOEHME, CMOCOBHOCTb MPUMEHSTD HYXXHbIE 3HAHWSI, HABLIKU 1 YMEHUS MPU aHann3e
NPOBNEMHbIX CUTYaLMIA U PELLEHNN NMPAKTUYECKMX 3a0aHWA.

10. MepeveHb MHGOPMaALMOHHBIX TEXHONOIUIN, UCMOMNb3YeMbIX MPU OCYLLLECTBNIEHMN 06pa30BaTeNbHOro
npouecca no gucuuniIuHe (MOAyno), BKAoYasi nepeyeHb NPOrpaMMHOro o6ecneyeHns 1 MHOPMaLMOHHbIX
CMpaBOYHbIX CUCTEM (NPY HEO6XOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, NCTONb3YEMbIX NMPU OCYLLECTBNEHM 06pa3oBaTebHOro npolecca no
OUCUMNAVHE (MOLyNio), BKNOYas nepeyeHb NporpaMMHOro obecrneyeHns n MHGOPMAaLIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyen nporpamMMme OUCLMNNVHBI (MOZYNS).

11. OnucaHne matepuanbHO-TEXHUYECKON 6a3bl, HEO6X0,AMMON ANS OCYLLLECTBNEHUS 06pa3oBaTe/ibHOro
npouecca no aucuunInHe (Mogynio)

MaTtepuanbHo-TexHu4Yeckoe obecneyeHre obpasoBaTtenbHOro npoLecca no AucumniavHe (Moaynio) BKIoYaeT B cebs
cnenylowmne KOMNOHEHTbI:

MomelleHnst ofisi CaMOCTOSTENbHOM PaboTbl 0BY4AKWUXCS, YKOMMNIEKTOBAHHbIE CMELNANN3NPOBAHHOR MEBENbIO (CTOMbI 1
CTYNbS1) U OCHAIEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTbBIO MNOAK/OYEHUs K ceTu "MIHTepHeT" 1 obecneveHnem
JOCTyna B 3NEKTPOHHYI0 MHGPOPMaLIMOHHO-06pa3oBaTenbHyto cpeny KDY.

YyebHble ayamTopun ons KOHTaKTHOW paboThl C NpenonaBsateneM, yKoMNnekToBaHHble cneumanianpoBaHHoi Mebenbio
(cTonbl 1 CTYNbA).

KomnbioTep 1 npuHTEp ONs pacneyaTky pa3gaToyHbiX MaTepuanos.
MynbTuMeguiiHas ayautopus.

12, Cpeﬂ,CTBa apgantauumv npenopgasaHusl oguCUNNNIUHDbI K I'IOTpeﬁHOCTFlM 06y'-|a|ou.|.|nxc5| UHBaNUOoOB U nNuuy C
orpaHn4eHHbIMU BO3MOXHOCTSAMU 300P0OBbSA

Mpwn HeobxonmMocTy B 0bpazoBaTenbHOM NPOLECCE MPUMEHSIOTCS Cnepytowmne MeToAbl U TeXHoNnoruv, obneryaioume
BOCNPUATHE MHGOPMaLMK 0BYYaOWUMIUCS MHBANULAMW U NIMLAMU C OFPaHUYEHHbBIMU BO3MOXHOCTSIMU 300POBbS:
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- co3daHune TEKCTOBOW Bepcun nto6oro HETEKCTOBOrO KOHTEHTA /s ero BO3MOXHOIro npeo6pa303ava B
anbTepHaTnBHbIE POPMBI, y,D,O6HbIe ONna pasnnyHbIX nonb3oBaTenen;

- CO3[aH1e KOHTEHTA, KOTOPbI MOXHO NPeACTaBUTb B Pa3NnyYHbIX Buoax 6€3 noTepn AaHHbIX UK CTPYKTYpbI,
npenycMOTPETb BO3MOXHOCTb MaclWwTabrypoBaHus TekcTa U n3obpaxeHuii 6e3 notepm kayecTsa, NpeaycMoTpeTb
LOCTYMHOCTb YNPaBNeHUst KOHTEHTOM C KnaBmaTypbl;

- co30aHne BO3MOXHOCTEN ansi 00y4atolmMXcs BOCNPUHUMATD OLHY U Ty Xe MHOPOPMAaLMIO U3 PasHbIX NCTOYHUKOB -
Hanpumep, Tak, 4Tobbl NMLA C HAPYWEHUSIMX CNyXa NosydYany MHGPOPMaLMIO BU3yarnbHO, C HAPYLWEHUSIMU 3PEeHNS -
aynvanbHo;

- NPVYIMEHEHNe NPOorpaMMHbIX CPEACTB, obecneymBatoLWmMx BO3MOXHOCTb OCBOEHMSI HABLIKOB 1 YMEHUIA, OOPMUPYEMBIX
OMCLUMMNIMHON, 3a CHET aNlbTePHATUBHbIX CMOCOOO0B, B TOM YMC/e BUPTYasibHbIX 1abopaTopuii U CUMYNSILIMOHHBIX
TEXHONOMNIA;

- NPVYMEHeHNe ANCTaHUMOHHbIX 06pa3oBaTenbHbIX TEXHONOIMI Ans nepefadn MHOPMaLUK, OpraHn3auunn pasnnyHbIx
POPM UHTEPAKTUBHOW KOHTaKTHOW paboThbl obydatolerocs ¢ npenoaasartenem, B TOM Yucne Be6GUHapoB, KOTOpble MOryT
ObITb UCMONb30BaHbl NS NPOBEAEHUS BUPTYaNbHbIX IEKLIMA C BO3MOXHOCTbIO B3aUMOIECTBUS BCEX Y4aCTHNKOB
IMCTaHUMOHHOro 06y4yeHmsl, NpoBeIeHNsl CEMUHAPOB, BbICTYMNNEHNS C AOKNaAamy 1 3aWuTbl BbIMONHEHHbIX paborT,
NpPOoBeIeHNS TPEHVHIOB, OpraHM3aLmmn KONNeKTUBHOW paboThbl;

- NPYIMEHEHNEe ANCTAaHUMOHHbIX 0Bpa3oBaTeNbHbIX TEXHONOIWA O OpraHM3aummn GOOPM TEKYILEro 1 MPOMEXYTOYHOMO
KOHTPONS;

- YBENMYeHne NPOoOONXNTENbHOCTU caa4ym oby4atolMMcst UHBANUOOM UK NINLOM C OFPaHNYeHHbIMU BO3MOXHOCTSMI
3[10pOBbs DOPM NPOMEXYTOYHOR aTTECTALIMMN MO OTHOLWEHWIO K YCTaHOBNEHHOW NPOAONXUTENBHOCTU UX CAAYN:

- NPOLOMXMNTENbHOCTU caa4m 3a4éTa UM sK3aMeHa, MPOBOAMMOro B MMCbMEHHON hopMme, - He Bonee 4eM Ha 90 MUHYT;
- NPOOONXUTENBHOCTU MOArOTOBKM 06yYatolerocs K 0TBeTy Ha 3a4éTe UM aK3aMeHe, MPOBOAUMOM B YCTHOW doopMme, - He
6onee 4eM Ha 20 MUHYT;

- NPOLONXNTENbHOCTM BLICTYNNEHNS 0ByHatowwerocs npu 3awmnte KypcoBoi paboThbl - He 6onee YeM Ha 15 MUHYT.

Mporpamma coctaeneHa B cootBeTcTBMU ¢ TpeboBaHnamm ®rOC BO n yyebHbiM nnaHom no HanpasneHuto 38.04.03
"YnpasneHune nepcoHanoM" n Marmctepckon nporpamme "YnpaeneHvue 4enoBeveckmmm pecypcamu”.
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MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpaenenue nogrotosku: 38.04.03 - YnpaBneHvue NnepcoHanom

Mpodpunb NOAroTOBKM: YNpaBneHne YenoBe4eCcKMm pecypcamu
KBanvdprkaums BbINyCKHMKA: MArmcTp

dopma 0byyeHus: o4Hoe
SA3bik 0by4eHmns: pycckuii
"oa Hauana obyyeHus no obpasosatenbHoi nporpamme: 2020

OcHoBHas nuTeparypa:

1. YnpaBneHvne nepcoHanoM opraHn3auun: TEXHONOrMy ynpasneHus passuTrem nepcoHana : yuebrvk / O.K. MvHeea,
WN.H. AxynxaHosa, T.A. Mopaacosa [u gp.] ; nog pea. O.K. MuHesoii. - Mockea : UH®PA-M, 2019. - 160 c. - (Bbicwee
obpasosaHue: bakanaspuar). - www.dx.doi.org/10.12737/18830. - ISBN 978-5-16-011743-0. - TeKCT : 9NeKTPOHHBIA. -
URL: https://znanium.com/catalog/product/1003546 (nata obpaueHus: 06.04.2020). - Pexum pocTyna: no noanmcke.

2.Ykonos, B. @. Lincpposunsauns: B3aMmMoaeincTBre peanbHOro 1 BUPTYanbHOrO CEKTOPOB 3KOHOMMKU : MOHOrpagous /
B.®. Ykonos, B.B. Yepkacos. - Mocksa : UH®PA-M, 2019. - 203 c. - (HayyHas mbicnb). - ISBN 978-5-16-015640-8. -
TekcT : anekTpoHHbI. - URL: https://znanium.com/catalog/product/1044339 (aata obpalueHus: 06.05.2020). - Pexum
[OCTyna: no NOAMNMCKe.

3.'poackwid, B. C. YnpasneHve 4enoBe4eckuMmn pecypcamm: Teopms, npakTmka, apdeKTMBHOCTb : MOHOrpadus / nog
pen. npod. B.C. N'poackoro n npodp. H.B. Conososoii. - Mockea : PUOP : UH®PA-M. 2018. - 278c. - (HayyHas Mbicnb).
- https://doi.org/10.12737/1754-8. - ISBN 978-5-369-01754-8. - TekcT : anekTpoHHbIl. - URL:
https://znanium.com/catalog/product/951436 (nata obpaiweHusi: 06.05.2020). - Pexxum pocTtyna: no noanucke.

JdononHutenbHaa nuteparypa:

1.3aliuesa, T. B. YnpasneHve passntuem yenosedvecknx pecypcos: MoHorpacdms / T.B. 3aiuesa. - Mocksa : HAL,
Wudopa-M, 2012. - 128 ¢. (HayyHas mbicnb). ISBN 978-5-16-005596-1. - TekcT : anekTpoHHbIn. - URL:
https://znanium.com/catalog/product/304426 (nata obpaieHns: 06.04.2020). - Pexum pocTyna: no noanmcke.

2.YynaHoga, O. J1. KoMneTeHTHOCTHbI NOAX0[ B ynpaBieHun nepcoHanom : yuebHuk / O.J1. YynaHosa. - Mockea :
NH®PA-M, 2020. - 368 c. - (Boiclwee obpazosaHue: bakanaepuar). - DOI 10.12737/1009602. - ISBN
978-5-16-014886-1. - TekcT : anekTpoHHbIiA. - URL: https://znanium.com/catalog/product/1009602 (nata obpalueHus:
06.05.2020). - Pexxum gocTyna: no noanucke.

3.YnpaeneHune nepcoHanom opraHu3aummn: CoBpemMeHHble TexHonorum: y4ebHuk / C.. CotHukosa, E.B. Macnos, H.H.
Abakymosa, 0.A. Macanosa, B.MN. Ocunos ; non pen. C./. CotHukoBoOW. - 2-e U34., nepepab. 1 gon. - Mockea :
NH®PA-M, 2020. - 513 c. - (Beicwee obpasosaHue: bakanaspuar). - DOI
10.12737/textbook_5bed839113b498.63715965. - ISBN 978-5-16-014117-6. - TekcT : anekTpoHHbIA. - URL:
https://znanium.com/catalog/product/1055537 (nata obpauweHusi: 06.05.2020). - Pexwvm goctyna: no noanuncke.
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nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

Hanpasnenue nogrotosku: 38.04.03 - YnpaBneHvue NnepcoHanom
Mpodpomnb noarotTosku: YnpasneHne 4enose4eckmmm pecypcamu
KBanucukaums BbinyCKHUKA: MarncTp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

"oa Hauana obyyeHus no obpasosatenbHoi nporpamme: 2020

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows
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