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Mporpamma aucumnnuHbl "KomaHoHbIn Kpocc-koyuunHr”; 38.03.03 "YnpasneHve nepcoHanom".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma aucumnnuHbl "KomaHoHbIn Kpocc-koyuunHr”; 38.03.03 "YnpasneHve nepcoHanom".

Mporpammy oucumnnuHbl paspaboTan(a)(m) ooueHT, K.H. (noueHT) Opbesa O.B. (kadenpa ynpasneHus YenoBe4ecknumm
pecypcamn, IHCTUTYT ynpaBneHns, 3KOHOMUKKN 1 onHaHCoB), oksanavladi@mail.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMeTeHLUumn npuobpeTaeMorn KOMNeTEHLUN
MNK-5 3HaHMEeM OCHOB Hay4HOW opraHvM3aumn 1 HoOpMUPOBaHUS TPyAa, BlageHnem

HaBblkaMy NPoBeAeHNs aHanm3a paboT 1 aHannsa pabounx MeCT, ONTMMU3ALUM
HOPM 06CNYyXUBaHNS U YNCIEHHOCTU, CNOCOBHOCTbLIO 3CPEKTUBHO OPraHM30BbIBATb
rpynnosyto paboTy Ha OCHOBE 3HAHWS NPOLLECCOB rPYNMOBOA LUHAMUKU W
NPUHLMNOB POPMMPOBAHNS KOMAHAbI U YMEHWE NPUMEHSTD X HA NPaKTUKe

O6yyatolmiics, OCBOVBLUNIA AUCLUMANHY (MOOYNb):
JlonxeH 3HaTb:

MK-5 3HaTb NpoLecch! rpynmnoBoi AMHAMUKM, NPUHLMMLI 1 3Tanbl OOPMMPOBAHNS KOMaHabl, IPO61eMbl KOMaHOHOM
paboTbl

JonxeH ymeTtb:
MK-5 YMeTb opraHn3oBaTtb adpdoekTUBHYIO rpynmnoByto paboty, nogobpatb KoMaHay B COOTBETCTBUM C POSISIMU
JlonxeH Bnanetb:

MK-5 BnaneTb MHCTPYMEHTaMU OpPraHn3aumny KOyYuHra ¢ Lesblo (oOpM1POBaHNS KOMaH bl U OpraHnu3auuy rpynrosoi
paboTbl

2. Mecto gucuunnuHbl (Moayns) B ctpyktype OMOIM BO

JaHnas oucuunnuHa (Moaynb) BkAodeHa B pasgen "61.8.0B.01.02 OucumnaumHel (Mogynum)" OCHOBHOW
npocpeccroHanbHo obpasosatensHol nporpamMmbl 38.03.03 "YnpaBneHne nepcoHanom (YnpasneHme nepcoHanom
opraHmnsaumm)" n OTHOCUTCS K AMCLUMIMHAM MO BbIGOPY.

OcBauvBaeTcs Ha 1 Kypce B 2 ceMecTpe.

3. O6bem gucumnanHbl (Moayns) B 3a4eTHbIX eguHMLaX C YKa3aHMeM KONMYecTBa YacoB, BbloeNleHHbIX Ha
KOHTaKTHyI0 paboTy oby4yaloLuxcs ¢ npenopasaresnem (Mo BUAAM yuyeOHbIX 3aHATUI) U HA CaMOCTOSATE/IbHYIO
paboTy obyuatloLmxcs

O6was TpynoeMKoCTb AUCLMMHBI COCTaBnsieT 3 3a4eTHbIX(ble) eanHm(bl) Ha 108 yaca(os).

KoHTakTHasi paboTa - 44 yaca(oB), B TOM 4Yucne nekuun - 16 yaca(oB), npakTnyeckume 3aHsTUs - 28 yaca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPONb CaMOCTOSTENLHOW paboThl - 0 yaca(os).

CamocTositenbHas paboTta - 64 4aca(os).
KoHTponb (3a4éT / ak3aMmeH) - 0 yaca(os).
dopma NPOMEXYTOHHOr0 KOHTPONS ANCLMMANHBI: 3a4€T BO 2 CEMECTPE.

4. CopepXxaHue auCUUNNUHbI (MOAYNSA), CTPYKTYpUpPOBaHHOE MO TeMaMm (pa3nenam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KONTMYeCcTBa akaaeMU4ecKnx 4acoB U BUOOB y4eOHbIX 3aHATUN

4.1 CTpyKTypa U TeMaTU4eCKui nnaH KOHTaKTHOW M CaMOCTOSITENbHON paboThbl MO AUCLMNNIMHE (MOAYNIO)

Buaobl u yachbl
KOHTaKTHOW paborThbl,
Paspenbl oncumnnnHbl / X TPYyAROEMKOCTb CamocrtositTenbHas
N moayns Cemectp (B yacax) pa6ota
MpakTuyeckunelaboparopHble
Jlekumn 3aHATUSA paboTbl
Tema 1. Vicnonb3oBaHne TEXHONOT A
1. KOY4MHra B ynpaBneHUmn nepcoHasnom 2 8 12 0 22
2.|Tema 2. KOMaHOHbIA KOYYMHT. 2 6 12 0 20
3 Tema 3. Pa3Butne koMaHaHOro 5 5 4 0 20
MbILLNIEHUS.

3AE
CtpaHuua 3 n3 9. Bl YHH



Mporpamma aucumnnuHbl "KomaHoHbIn Kpocc-koyuunHr”; 38.03.03 "YnpasneHve nepcoHanom".

Buabl 1 yachbl
KOHTaKTHOW paboTbl,
Pasnenbl oucumvninHbl / MX TPYDOEMKOCTb CamocTosiTeNibHas
N Moayns Cemectp (B yacax) paborta
MpakTuyeckuellabopaTtopHble
3aHATUSA paboTbl

Jlekunn

NToro 16 28 0 64

4.2 CopepxaHue AUCUUMINHbI (MOBYNSA)
Tema 1. Ucnonb3oBaHMe TEXHONOrMN KOYUYMHra B yrpaBneHUm nepcoHanom

WcTopusi cTaHOBNEHNS 1 pa3BnTMS 3apybexXHOro 1 POCCUACKOro KOYYMHra Kak athPeKTUBHON TEXHONOM MW 0ByyeHns
nepcoHana. OnpegneneHune Buabl KOyumHra. OTaMumne Koy4ymHra oT TpafuUMOHHBIX (oopM 0byyeHns nepcoHana. OTnmyne
ponu dpacunutatopa OT poner nektopa, TpeHepa, Koyda u pykoBoamutens. TeXHONOrns Koy4mHra Kak MHCTPYMEHT
ynpasneHus NepcoHasnom.

Tema 2. KomaHOHbIN KOYYUHT.

Ponn B komarnge. Mogenun adodekTnBHbIX KOMaHg. Tunbl ynpaeneHus koMaHgamu.lpaktuyeckas LEHHOCTb
pasHoobpasHbix knaccucpukauuii. KynbTypHas, npogpeccroHanbHas 1 reHaepHas pasHopoLHOCTb KOMaHbl.
KpeatvnBHoCTb nnu ctaHgaptusaums. TpyoHOCTM KOMaHAHOro KoyduHra. OpraHmsaums paboTbl KOMaHbl U
B3aVIMOAENCTBIE C 3aKa34MKOM C NMpUMeHeHnem rmbkux metogonoruii. Agile. Kanban. Scrum. KoyuuHr Agile komaHz.

Tema 3. Pa3BuTne KOMaHOHOro MbILLIEHUSA.
OcobeHHocTU KOy4unHra TexHonorn4ecknx komaHm.

TexHonornyeckn obycnosneHHoe "conpoTtueneHne” BHenpeHuto Agile. KynbTypHble 0COBEHHOCTM Cpelibl U KOMaHL
co3parwmx Lnmdposbie NpoaykTbl. DMEKTUBHbIE CTPATEMMN NPUHATUS PELLEHWA B 3aBUCUMOCTI OT 0CODEHHOCTE
CTOALEl 3a1a4m 1 TEXHONOrmyYeckoin 3apenoctu. ObyueHne nencteueM. IHCTpymeHTapuii koyya. Kpocc-koMaHaHble
npouecchl NpuHATMS pewexnin. Co3agaHne KapTbl KOMaHabl.

5. MepeyeHb yue6HO-MeTOQMYECKOrO 0becnevyeHns A1 CaMOCTOSITeNIbHOW paboTbl 06yyaroLLLUXCS NO
AucuMnInHe (MOAayIo)

CamocTosiTenbHas pabota oby4alolyxcs BeIMOMHSETCS Mo 3a4aHNI0 U MPU METOLMYECKOM PYKOBOACTBE NpenofasaTens,
Ho 6e3 ero HenocpeacTBeHHOro y4actus. CamocTosiTenbHas pabota noapasnensieTcs Ha CaMocTosITENbHYO paboTy Ha
ayUTOPHBIX 3aHATUSIX U HA BHEAyAUTOPHYIO caMocTosiTenbHyto paboTy. CamocToaTenbHas paboTa obyyatowmxcst
BK/OYAET Kak MOMHOCTbIO CAaMOCTOSITENIbHOE OCBOEHME OTLEMNbHbIX TEM (Pa3fenos) AUCLUMMNIUHLI, Tak 1 NpopaboTky Tem
(pa3nenos), ocBaMBaEMbIX BO BpeMsi ayanTopHoli paboTel. Bo BpeMsi caMocTosiTeNnbHOM paboTbl 0Byyatowmecst YuTaroT u
KOHCMEKTUPYIOT y4ebHy0, Hay4HYIO 1 CMPaBOYHYIO MTEpaTypy, BbINONHSAOT 3aJaHusi, HanpaBneHHbIe Ha 3aKpenneHne
3HaHW 1 0TPabOTKy YMEHUIA U HABBIKOB, FOTOBATCS K TEKYLWEMY 1 NMPOMEXYTOYHOMY KOHTPOSO MO AUCLUMIUHE.

OpraHnsauus caMocTosTenbHO paboTbl 0ByHaoLWMXCs PErNaMeHTUPYETCS HOPMATUBHBIMW LOKYMEHTaMu,
y4ebHO-MeTOANYECKON NMTEepaTypoii U SNEKTPOHHBIMY 06pa30BaTENbHBIMY PECYPCaMU, BKNOYAS:

Mopsaok opraHM3aumm 1 ocyLecTBIeHNs 06pa3oBaTenbHON AeaTenbHOCTH No 06pasoBaTefibHbIM NPOrpaMMam BbICLIErO
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmam crieyuanuteTa, NporpaMmmam MarucTpatypbl (YyTBepXaeH
npvkasom MuHuctepcTea obpasoBaHusi U Hayku Poccuiickoin @enepauun ot 5 anpens 2017 rona Ne301)

MucbMo MuHucTepcTea obpasosaHus Poccuiickoin depepaunm Ne14-55-996mH/15 ot 27 Hosibps 2002 r. "O6
aKTVBM3aLMM CaMOCTOATENBHOM paboThl CTYAEHTOB BbICLIMX yHEOHbIX 3aBEAEHUIA"

YcTaB cheaepanbHOro rocyapcTBeHHOr0 aBTOHOMHOIrO 06pasoBatensHoro yupexaeHuns "KasaHckuin (MprBonxckuii)
doenepanbHblil yHMBepcutet”

MpaBuna BHyTPEHHEro pacnopsiaka henepanbHOro rocynapCTBEHHORO aBTOHOMHOMO 06pa30BaTENbHOMO YHPEXAEHNS
BbICLWEro npodgeccroHanbHoro obpasosanus "KasaHckuii (Mpreonxckuii) doenepanbHblii yHUBEPCUTET"

JlokanbHble HopMaTMBHbIE akThbl KazaHckoro (IpuBonxckoro) coenepansHoro yHusepcuTeta

6. POHA, OLLEHOUYHbIX CPEACTB MO AUCUMUMNIMHE (MOAYNIO)

DOoHAO OLEHOYHbIX cpencTs no gucunnnnHe (Mo,u,ymo) BKNOYaeT oUeHO4YHble MaTepunasbl, HanpaBieHHble Ha NPOBEPKY
OCBOEHMS KOMMETEHUWN, B TOM YMCIE 3HAHWNA, yMeHVII71 1 HaBblkoB. POHAO OLEHOYHbIX cpencTs BKO4YaeT OueHOYHble
cpencTea TeKylWero KoOHTponda 1 oueHo4YHble cpenctea HpOMe)KyTOHHOIZ arrectauumn.

B dboHae oLeHO4YHbIX CPeacTB COAEPXMUTCS cnepyowas nHgopmaums:

- COOTBETCTBME KOMNETEHLUUIA NNaHMPYEMBIM pedynbTatam 06y4eHUs No LUCLUMNANHE (MOLYNIO);

- KpUTEPUU OLEHNBaHNS CPOPMUPOBAHHOCTY KOMMETEHLIIA;

- MexaHu3M (OopMUPOBaHNS OLIEHKW MO ANCUMMVHE (MOZYNio);

- onMcaHve nopsaka NnpUMeHeHns 1 Npouenypbl OLEHUBAHNS ANS KaX40ro OLEeHOYHOro CPpeacTsa;
- KpUTEPWM OLIEHMBAHNS L1 KaXA0ro OLEHOYHOro CpeacTsa;
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- coaepxaHume oueHO4YHbIX CpencTs, BKIKOYas TpeéoBava, npegbsasndaeMble K LEencTBuAM o6y'-|a|ou4v|xcs|,
OEMOHCTPUMpPYEMbIM pe3yfibTataM, 3adaHns pas3/indHbIX TUMOB.

®DOH[ OLEHOYHbIX CPEACTB MO AMCUMNANHE HaxoanTcs B MpunoxeHun 1 K nporpamme AUCLMUNAUHBI (MOLYNO).

7. MepeueHb nuTeparypbl, HEO6XOAMMOWN OJ1i OCBOEHUS OUCLUMINHBI (MOLYNSA)
OcBoeHne oucumMnnmnHbl (Mooyns) npeanonaraet n3y4yeHne OCHOBHOW 1 AONONHUTENBHON y4ebHO nuTepaTypbl.
Nutepatypa MoxeT 6bITb OOCTYNHA 0byyaloWwWmUMcs B OAHOM M3 ABYX BApMaHToB (MMbo B 060MX M3 HUX):

- B 9NIEKTPOHHOM BUIE - YEPES 3NEKTPOHHbIE BUBNNOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKntoueHHbIX KDY norosopos ¢
npasoobnagatensimu;

- B NeyaTHoM Buae - B HayyHoih 6ubnuoteke um. H.N. Nlobayesckoro. Obyyarowmecs nonyyaroT y4ebHyto nutepatypy Ha
aboHeMeHTe Mo YnTaTenbckum bruneTam B COOTBETCTBUM C NMpaBunamy nonb3osaHust HayyHol 6nbnnoTekoii.

OneKTPOHHbIE N30aHUS BOCTYMHbI AUCTAHUMOHHO 13 NoBoi TOUKM NpW BBEAEHNM 00YyHaIOLLMMCS CBOETO NOMMHA 1 Naponst
OT NNYHOrO KabuHeTa B cMCTEME "DNEKTPOHHbIA yHUBEpPCUTET". [pU MCMONb30BaHMM NeYaTHbIX U3LaHWA BUONNOTEYHBIN
POHL [OMKEH BblTb YKOMMNEKTOBAH MMM U3 pacyeTa He MeHee 0,5 ak3emnnsipa (ans obyyatowmxcs no drocC 3++ - He
meHee 0,25 ak3emnngapa) Kaxaoro U3 n3gaHuii OCHOBHOW nuTepaTtypbl U He MeHee 0,25 ak3emnnapa LOMNONHUTENbHO
nuTepaTypbl Ha Kaxaoro obyyatoulerocs M3 yucna nuu, 0LHOBPEMEHHO OCBAMBAIOWMX OAHHYIO OUCLMMINHY.

MepeyeHb OCHOBHOW U OOMNONHUTENBHON y4eBHON NTepaTtypbl, HEOOXOAMMON N1 OCBOEHUS AUCLMMNAMHBI (MOayns),
HaxonmuTcs B MpunoxeHun 2 K paboyeli nporpamMme AUCUMNAVHBL. OH NOANEXUT OGHOBNEHMIO NPY U3MEHEHU YCTTOBUIA
noroeopos K®Y ¢ npasoobnagatensiMu snekTPOHHbIX U3OaHWA U NPU N3MEHEeHM KOMNeKToBaHUsS ooHaoB Hay4Hoi
onbnuotekn KPY.

8. MNepeueHb pecypcoB MHPOPMALLMOHHO-TEIEKOMMYHUKaLMOHHOMN ceTn "UHTepHeT"', He06X0AUMbIX NS
OCBOEHUSI AUCLUMNIINHBI (MOAYIS)

AOMUHNCTPATUBHO-yNpaBneH4Yeckuin noptan - - http://www.aup.ru/library/
ncmxonorus - - http://www.psychology.ru/library/
3NeKTPOHHas rymaHutapHas éubnuoreka - - http://www.gumfak.ru/

9. MeToguueckme ykasaHusi oisi 06yyaloLLMXCA MO OCBOEHMUIO AUCLUN/IMHBI (MOOYNS)
Bupg pa6ot MeTtoauyeckue peKoOMeHoaumm

nexkuunu B xo[1e NEKUMOHHBIX 3aHSATUIA BECTU KOHCMEKTUpoBaHue y4ebHoro matepuana. Obpawars BHMMaHne
Ha Kkareropuun, QQOPMYIMPOBKY, PacKpbIiBaKOIWME COAEPXAHNE TEX UMM UHbIX ABJIEHWNIA U NMPOLIECCOB,
Hay4Hble BbIBOObI N NPaKTUYECKNE pekOMeHaauunm, nonoXnTebHbIA ONbIT B OPaTOPCKOM UCKYCCTBE.
XenatenbHo ocTaBuTb B paboyrx KOHCMEKTax Nossl, Ha KOTOPbIX Aenatb NOMeTKM 13
peKOMeH00BaHHOM

nnuTepatypbl, AONOMHSOWME MaTepran NPoCnylaHHOM NeKuMm, a Takxe noavepkusatolme ocobyto
BaXXHOCTb TEX UNN UHBIX TEOPETUYECKMX NMONOXEHUA. 3anaBartb NpenonaBaTtento yTouHsawme
BOMpPOChHI C

Lenblo YSACHEHUS TEOPETUYECKUX NMOMOXEHUIN, pas3pelleHns CrOPHbIX CUTYaLNIA.

npakTnyeckme | PekomeHaoauuy no NoarotToBke K NPakTMYeckum (CeMMHapckum) 3aHaTusm CTyaeHTam cnegyer:

3aHsTUA MPUHOCUTbL C COBOI PEKOMEHA0BAHHYIO NpenofaBaTenem nuTepatypy K KOHKPETHOMY 3aHSTUIO; A0
04YepenHOoro NPakTUYeckoro 3aHATUS MO PEKOMEHI0BaHHbBIM NTepaTypPHbIM: MCTOYHUKAM
npopaboTaTb TEOPeTUYECKMA MaTepuas, COOTBETCTBYIOWEN TeMbl 3aHATUS. DTanbl NOArOTOBKU K
NPaKTUYECKOMY 3aHSATMIO: - OCBEXUTE B NaMSTV TEOPETUYECKNe CBeAeHS, NoNyYeHHbIe Ha NEeKLUSX 1
B MpoLecce caMoCcTosATeNbHOM paboThl, - noabepute HeobXoaAMMYyto y4ebHYI0 1 CPaBOYHYO
nuTepatypy (C60pHUKM copepxalyne onmcaHne n MeToOANKY NPUMEHEHUS ANAarHoCTUYECKMX MeTOOMK
UNn comepXkauwme onvcaHue ynpaxHeHun).
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Bup pabor

MeToaouyeckme pekomeHoauum

camocTos-
TenbHas
pabota

CamocTosTenbHasi paboTta 0by4atolwmnxcst BbINONHSETCS Mo 3a4aHWIo U NPY METOONYECKOM
PYKOBOLCTBE Npenofasarens, Ho 6e3 ero HenocpeLCcTBEHHOrO yyacTus. CamoctosTensHas pabota
nonpasnensieTcsl Ha caMoCcTosITeNbHYO paboTy Ha ayOUTOPHbLIX 3aHATUSIX U HA BHEayAUTOPHYIO
camocTosiTeNnbHyto paboTty. CamocTosiTenbHasi pabota obydatowmxcs BKNoYaeT Kak NnofHOCTbIo
caMoCTosITENIbHOE OCBOEHWE OTAENbHbIX TEM (pa3aenoB) AUCUUMNHDI, Tak U NpopaboTKy TeM
(pazpenos), ocBanMBaeMbIX BO BpEMS ayauTOPHOI paboTbl. Bo BpeMsi camocTosiTenbHON paboTol
obyyatowmecs YNTarT U KOHCMIEKTMPYIOT y4ebHYI0, Hay4HYO U CNPaBOYHYO NUTEpaTypy, BoIMONHSIOT
3afaHuns, Hanpas/eHHbIE Ha 3aKpenneHne 3HaHuin 1 oTpaboTKy YMEHWA 1 HABbIKOB, FOTOBATCS K
TEKYLWEMY U MPOMEXYTOYHOMY KOHTPOSIO MO AUCLUMANHE.

CamocTtosTenbHas paboTa; - nonbop pekoMeHa0BaHHOM NNTepaTypbl; - COCTaBneHne nnaHa paboThbl,
B KOTOPOM OMNpeaensitoTcsl OCHOBHbIE NMyHKTbI NpeacToswen noarotoekn. CoctaeneHne nnaHa
OUCUMNNIMHUPYET U NOBbIWAET OPraHN30BaHHOCTL B paboTe.

3a4et

MoAroToBKy K 3K3aMeHy (3a4eTy) Heob6X0AMMO Llenecoob¥pasHo HavyaTtb C NNaHNpPoBaHus 1 nogbopa
HOPMaTMBHO-MPABOBbIX UCTOYHMKOB U nuTepatypbl. Mpexae Bcero cneayet BHUMATENBHO NepeynTaTb
yuebHyto MporpamMmy 1 NporpaMMHbIE BOMPOCH! A5 MOArOTOBKM K 3K3aMe@Hy (3a4eTy), 4Tobbl
BbIAENUTb N3 HUX HAUMeHee 3HaKoMble. lanee fLONXEH cnefoBaTth aTar NMOBTOPEHUS BCETO
nporpammHoro matepuana. Ha aty pa@6oty uenecoobpasHo 0TBeCTM BOfbLUYIO YACTb BPEMEHMN.
Crnenyiowwmm 3Ta€9noMm SBASIETCS CAMOKOHTPOMb 3HAHWS M3YYEHHOro Matepuana, KoTopbli
3a9KNI0YAETCS B YCTHBIX OTBETAX HA NPOrpamMMHble BOMPOCHI, BEIHOCKMbIE HA 9K3aMeH (3a4eT).
Te3ncbl 0TBETOB Ha Hanbonee CNOXHblE BOMPOCHI XeNna@TenbHO 3anmcathb, Tak Kak. B mpoLecce
3anucy BKNOYAKTCS LONONHUTENbYHbIE MOTOPHbBIE PECYPCHI MAMSITY.

MpennoxeHHas MeToAvKa HEMOCPEACTBEHHOW NMOATOTOBKY K 3a4ETy MOXET ObITb U U3MeHeHa. Tak,
LNs CTYLEHTOB, KOTOPbIE CHATAIOT, YTO OHW YCBOWMW NPOrpamMMHbIii Matepran B nonHOM obbeme 1
YBEPEHbI B MPOYHOYCTM CBOMX 3HAHMIA, OCTAaTOYHO BErnoro NoBTopeHns yiebHoro matepuana.
OCHOBHOE BPEMS OHW MOTYT yAEenuUTb yrinybneHHOMy N3y4eHUo OTAENbHbIX, HAMOOoNEee CNOXHbIX,
LNCKYCCVOHHbIX Npobnem.

Nutepatypa ons NoAroToBKU K 9K3aMeHy (3a4eTy) 0bbl4HO pekoMeHoy@eTcs npenonasatenem. OHa
Takxe MoxeT bbITb yka3aHa B nporpamMme kKyp@ca 1 y4ebHo-MeToamn4eckmx nocobusix.

OpHO3HAYHO cKasatb, KaKMM MMEHHO Y4EBHMKOM HYXHO MONb30BaThCS LMl NOArOTOBKU K 9K3aMEHY
(3ay4ety), Henb3s, NOTOMY YTO Y4EOHUKM MUY LYTCS pasHbIMY aBTopamu, NPeLCcTaBAAOWMMA CBOHD,
MHOr LA OTINYHYIO OT OPYruX, TOYKY 3PEHUS MO PasnMyHbIM Hay4HbIM Npobnemam. MNoaTomy ans
MONHOTbI y4ebHOI MHPOPMAaLIMU N ee CPaBHEHWS Nyylle NCMONb30BaTh HE MEHee ABYX Y4EBHMKOB
(y4ebHbix nocobuit). CTyneHT caM Brnpase Npue nepXuneatbes nobo U3 npeacTaBneHHbIX B
yuebHMKax TO4eK 3peHUst Mo CNOpHOW Npobrneme (B TOM YMCNE OTANYHOM OT MO3MLUK
npenofaeartens), HO NPV YCNOBMM LOCTATOYHON HAYYHOW apryMmeHTauun. Hanbonee ontuémanbHbl
LN NOArOTOBKM K 9K3aMeHy (3a4eTy) y4ebHrKn 1 yuebHble Noco@bus no aKonormieckomy npasy,
pekoMeHaoBaHHbIe MUHUCTEPCTBOM 06Pa30BaHUS 1 HayKMW.

10. MepeyeHb MHPOPMALMOHHBIX TEXHOIOTMIA, UCMO/Ib3YeMbIX MPU OCYLLLEeCTBNEHUM 06pa3oBaTeNbHOro
npouecca no gucuunanHe (MOAyno), BKOYasi nepedeHb NPorpaMMHOro obecneyeHnst U UHCOOpPMaLMOHHbIX
CnpaBOYHbIX CUCTEM (MPU HEO6X0AMMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, UCTONIb3YEMbIX NMPU OCYLLECTBEHM 06pa3oBaTebHOro npoLecca no
AUCUMNAVHE (MOLyNio), BKNOYas nepeyeHb NporpaMMHOro obecrneyeHns n MHGOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyen nporpaMMme AUCLMNNVHBI (MOOYNS).

11. OnucaHune MaTepVIaanO-TEXHVI‘-IeCKOﬁ 6a3bl, Heo6xooumon ons ocyuiecTB/ieHus 06paaoBaTeanoro
npouecca no gucuuvrninHe (MO,IJ,yﬂI'O)

MatepunanbHO-TEXHUYECKOE obecneyeHune o6pasoBaTeanoro npouecca no gucumnnmHe (MOAyNto) BKAKOYAET B cebs
cnepywouwne KOMMNOHEHTDI:

MomelleHnst onsi CaMOCTOSTENbHOM PaboTbl 0BYYAWUXCS, YKOMMNIEKTOBAHHbIE CMELNANU3NPOBAHHOK MEBENBIO (CTOMbI 1
CTYNbs1) U OCHAILEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTbBIO MNOAK/OYEHUs K ceTu "MIHTepHeT" 1 obecneveHnem
JOCTyna B aNEKTPOHHYIO MHGPOPMaLIMOHHO-06pa3oBaTensHyto cpeny KDY.

YyebHble ayamTopun oNns KOHTakTHOW paboTbl C MpenonaBateneM, yKOMNIekToBaHHble cneumanianpoBaHHoli Mebenbio
(cTonbl 1 CTYNbA).

KomnbioTep 1 npuHTEp ONs pacneyaTky pa3naToyHbiX MaTepuanos.
MynbTuMeguiiHas ayautopus.

12. Cpeﬂ,CTBa apgantauuv npenopgasaHusl oguCUNNMNIUHDbI K I'IOTpeﬁHOCTﬂM o6y'-|a|ou.|.|nxc5| UHBaNUQooOB U nuuy C
orpaHn4eHHbIMU BO3MOXHOCTSAIMU 300P0OBbSA

CtpaHnua 6 13 9.
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Mporpamma aucumnnuHbl "KomaHoHbIn Kpocc-koyuunHr”; 38.03.03 "YnpasneHve nepcoHanom".

rlpl/l Heobx0aMMoCT B o6pa305aTean0M npouecce NpuMeHsATCA cnegywme Metonbl U TEXHONOrnn, obneryatouime
BOCMpUATME UHPOopMaLnUn O6y'-Ia}OLI.I,I/IMI/ICFI nHBanngamMn n nmuamm ¢ orpaHN4eHHbIMM BO3MOXHOCTAMU 300P0BbA:

- CO3[aHve TEKCTOBOW BepCUM NtoBOro HETEKCTOBOMO KOHTEHTA LS €F0 BO3MOXHOr0 npeobpasoBaHus B
anbTepHaTVBHbIe POpPMbl, YO0OHbIe A1 pa3fnYHbIX NOfb30BaTene;

- CO30aHNe KOHTEHTAa, KOTOprVI MOXHO NMpencTaBuUTb B pa3/InyHbIX BUOAX 6e3 noTepun OoaHHbIX UK CTPYKTYpPbI,
npenycMoTpeTb BOSMOXHOCTb MaCLIJTa6I/IpOBaHI/Iﬂ TeKCTa un |/|306pa>KeH|/||7| 6e3 noTtepu Ka4ectea, NpenyCcMoTpeTb
OOCTYMNMHOCTb yrnpaBneHnsa KOHTEHTOM C KnaBuaTypbl;

- co30aHne BO3MOXHOCTEN Osi 06yHalowWmMXcs BOCMNPUHUMATD O4HY W Ty XXe MHCDOPMALMIO U3 PasHbIX MCTOYHUKOB -
Hanpumep, Tak, 4Tobbl LA C HAPYWEHUSIMX CriyXa Noslydany UHGOPMaLMIo BU3yabHO, C HAPYLWEHUSIMW 3peHNs -
ayaunarnbHo;

- MPUMEHEHVEe NPOorpaMMHbIX CPencTs, obecrneynBaroWmx BO3MOXHOCTb OCBOEHMS HABbIKOB 1 YMEHUIA, CDOPMUPYEMbIX
OVNCLUMNMIMHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YMCNE BUPTYanbHbIX NabopaTopuii U CUMYNSILNOHHBIX
TEXHONOIIA;

- NPVMEHEHNe ANCTaHUMOHHbIX 0B6pa3oBaTenbHbIX TEXHONOIWIA Ons nepenayy MHGOPMaUmn, opraHn3auun pasnnyHbIx
POPM UHTEPAKTUBHOW KOHTaKTHOW paboThl 0by4atowerocs ¢ npenonasatenem, B TOM Yucie Be6UHaApOB, KOTOPbLIE MOTYT
ObITb UCMONb30BaHbI AJ1sl NMPOBEAEHNS BUPTYaNbHbIX IEKLMA C BO3MOXHOCTHI0 B3aUMOLEACTBUS BCEX YHACTHNKOB
OMCTaHUMOHHOro 0by4eHusl, NpoBeneHNsI CEMUHAPOB, BBICTYMIEHNS C AOKNAAaMy U 3aWnTbl BbINOIHEHHbIX paboT,
NpOoBeEeHNS TPEHVHIOB, OPraHM3aLmmn KONEKTUBHOW paboThl;

- MPUMEHEeHNe ANCTaHUMNOHHbIX 06pa3oBaTenbHbIX TEXHONOMMIA AN OpraHn3auUmMm opM TEKYLEero 1 NPOMEXYTOYHOro
KOHTpONS;

- YBENNYEHME NPOLOMIKXNTENIbHOCTU caaqm oby4atowmMcst MHBaANUOOM UK NINLOM C OFPaHnYeHHbIMU BO3MOXHOCTSIMI
300p0oBbS (POPM NPOMEXYTOYHOM aTTecTaumnn N0 OTHOWEHMNIO K YCTAHOBNEHHOM MPOAONXUTENBHOCTUN NX COaYN:

- MPOAOMXNTENBHOCTN cAayn 3a4éTa UNKM aK3aMeHa, NPOBOAMMOro B MUCbMEHHO dopMme, - He Bonee yeM Ha 90 MUHYT;
- NPOONMXMNTENIbHOCTN MOAFOTOBKM 06y4yatowerocsi K 0TBeTy Ha 3a4éTe UM 9K3aMeHe, MPOBOAUMOM B YCTHOW chopMme, - He
6onee yem Ha 20 MUHYT;

- MPOAOMXNTENBHOCTU BbICTYNEHNS 0By4atolwerocs npu sawmute KypcoBoi paboThl - He 6onee Yem Ha 15 MUHYT.

Mporpamma cocTasneHa B cooTBeTcTBUM ¢ TpeboBaHnaMu IrOC BO 1 yyebHbIM nnaHom no HanpasneHuto 38.03.03
"YnpasneHue nepcoHanomM" n npocounto NOAroToBKM "YnpasneHme NnepcoHanom opraHnsaumn’.
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
651.B.[]1B.01.02 KoMaHAHbIH KPOCC-KOYYUHT

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpaenenune nogrotosku: 38.03.03 - YnpaBneHvue nepcoHanom

Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0byyeHus: o4Hoe
SA3bik 0by4eHmns: pycckuii
oa Hauana obyyeHus no obpasosatenbHoi nporpamme: 2017

OcHoBHas nuTeparypa:

1.ATKMHCOH, M. XXu3sHb B notoke: Koy4unHr: YyebHoe nocobue / ATknHCcoH M., - 2-e nsa. - Mocksa :AnbnuHa Mabn., 2016.
- 330 c. (TpaHchopmaumnoHHbIi kKoyduHr: Hayka n nckyccteo)ISBN 978-5-9614-5039-2. - TekcT : anekTpoHHbIi. - URL:
https://znanium.com/catalog/product/912732 (nata obpaieHns: 20.04.2020). - Pexxum gocTyna: no noanmcke.

2.TexHonornm obyyeHusl 1 pa3BUTUS NepcoHana B opraHmaaumu: y4ebHuk / non pen. M.B. MNonesoli. - Mockea :
Bysosckuii y4ebHuk: MHDPA-M, 2017. - 256 c. - ISBN 978-5-9558-0528-3. - TekcT : aneKkTpoHHbIi. - URL:
https://znanium.com/catalog/product/792722 (pata obpaiieHns: 20.04.2020). - Pexxum pocTyna: no noanmcke.

3.Manbuyk, J1. M. OCHOBbI KPOCCKYNbTYPHON KOMMYHMKALNM U MEHEOXMEHTA: NPaKTUYECKNIA KypC [ONeKTPOHHbIN
pecypc] : yuebHoe nocobre ans cTyaeHTOB BbiCWMX y4ebHbIx 3aBeaeHuii / J1. M. Manbuyk. - Mockea : Bysosckuii
YyebHuk; NHpa-M, 2015. - 175 c. - ISBN 978-5-9558-0387-6 (By3osckuit YuebHuk), ISBN 978-5-16-010137-8
(MHppa-M), ISBN 978-5-16-101895-8 (online). - TekcT : anekTpoHHbIii. - URL:
https://znanium.com/catalog/product/472421 (nata obpaiweHusi: 20.04.2020). - Pexxum pocTtyna: no noanucke.

JdononHutenbHaa nuteparypa:

1.YynaHosa, O. J1. ®opMuposaHve, passmuTne 1 KOY4UHr SMOLIMOHANbHON KOMMETEHTHOCTMW B yNpaBieHn NepCcoHanom
opranHusaumn: MoHorpadwms / HYynaHosa O.J1. - Mocksa :HAL MH®PA-M, 2016. - 218 c. (HayyHas mbicnb) ISBN
978-5-16-010723-3. - TekcT : anekTpoHHbIiA. - URL: https://znanium.com/catalog/product/556863 (nata obpalieHus:
20.04.2020). - Pexwvm goctyna: no nognucke.

2.Acanues, A. M. Passutre Tpynosoro noteHumuana: YuebHoe nocobue / Acanues A.M., Mupsabanaesa ®./., Anvesa
M.P. - Mockga : HALL UH®PA-M, 2016. - 281 c. (Bbiciuee obpazosaHue: bakanaspuat) ISBN 978-5-16-011074-5. -
TekcT : anekTpoHHbIiA. - URL: https://znanium.com/catalog/product/512004 (nata obpaieHusi: 20.04.2020). - Pexum
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Chne:Criery, 2017. - 252 c.: ISBN 978-5-288-05737-3. - TekCT : 9neKTPOHHbIN. - URL:
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
651.B.[]1B.01.02 KoMaHAHbIH KPOCC-KOYYUHT

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

Hanpaenenue nogrotosku: 38.03.03 - YnpaBneHne nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2017

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

CtpaHnua 9 13 9.




