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Mporpamma aucumnnuHbl "MocynapcTBeHHas U MyHMumnansHas cnyxo6a”; 38.03.04 "MocyaapCTBEHHOE Y MyHULMMNANBbHOE ynpasneHue".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma aucumnnuHbl "MocynapcTBeHHas U MyHMumnansHas cnyxo6a”; 38.03.04 "MocyaapCTBEHHOE Y MyHULMMNANBbHOE ynpasneHue".

Mporpammy nucuunnnHebl paspaboTan(a)(n) LOLEHT, K.H. (aoueHT) Xanunosa T.B. (kadbenpa rocyLapCTBEHHOrO 1
MyHULUMNANbHOro ynpasneHns, VIHCTUTYT ynpaBneHns, 3KoHOMMKU 1 gouHaHcos), thalilova2004@mail.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
pe3ynbtatamm ocsoeHus OMOMn BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMeTeHLUumn npuobpeTaeMorn KOMNeTEHLUN
OK-4 CNOCOBHOCTBIO MCMONb30BATH OCHOBbI MPABOBbIX 3HAHWIA B Pa3NYHbIX cdoepax
[esTenbHOCTM
OriK-1 BrafeHVeM HaBblkamu Nnoncka, aHanmaa n 1UCrosib30BaHns HOPMaTUBHbBIX U
NpPaBOBbIX OOKYMEHTOB B CBOEW NPOJIECCMOHANTbHON OeAaTeNnbLHOCTH

Obyvarowumitcsi, OCBOMBWNIA AUCUUNAUHY (MOSYb):

JonxeH 3HaTb:

- NPaBOBbIE OCHOBbLI (OYHKLIMOHNPOBAHNS FOCYAAPCTBEHHON 1 MyHULMMNANBHON CNyXO0bl;

- OCHOBHbIE MPUHLWMbBI OPraHn3aLnmn 1 yHKLUVOHUPOBAHNS roCy4APCTBEHHOM Y MyHULIMMANBbHOW CIyX0bI;
- MPABOBOI CTATyC rocyAapCTBEHHbIX 1 MyHULMNANBHBIX CIYXallnX;

- OCHOBHbIE Ka[lpOBble MEPOMPUSATAS 1 TEXHONOTMU FOCY[APCTBEHHON N MyHULMNANBHON CnyX0bl;

- oéume NpUHUWNbI NOUCKaA, aHann3a n NCnofib30BaHNA HOPMATUBHbLIX N MPaBOBbIX OOKYMEHTOB B CBOEM
npogpeccrnoHanbHom AeaTeNbHOCTH

JonxeH ymeTb:
- ONepupoBaTh NPaBOBbIMW NMOHATUSMN;
- aHanM3npoBaTb U OLLEHMBATb HOPMATMBHO-NPABOBYIO UHAPOPMALMIO O FOCYAAPCTBEHHOW U MyHULMNANBHOR cnyX6e;

- MICNONb30BaTb HOPMATUBHO-NPABOBbLIE OOKYMEHTbI, OTHOCAUWMECA K 6yp,yu4e|7| HpO(peCCMOHaﬂbHOVI neAaTenbHOCTH;
- HaXoAUTb N NPUMEHATb Hy>XXHble NMON0XeHNA 3aKOHOOAaTeNbCTBa,

- onepupoBatb Kateropunsamm no gucunninHe, npuHMMaTb peweHnda n coeepaTtb ropnaondeckmne 0ENCTBUS B TOYHOM
COOTBETCTBMN C 3aKOHaMN O rOCy,D,apCTBeHHOI7I n MYHI/ILI,I/IﬂaJ'IbHOI7I cny>K6ax;

- 06061WaTh 0TEYECTBEHHDIN 1 3apyBeXXHbl OMNbIT FOCYAAaPCTBEHHOM CMyX6bl U KAAPOBON NONUTUKM, CAMOCTOSTENBHO
WHTEPNPETMPOBaTb HOPMATUBHbIE 1 NPABOBbLIE LOKYMEHTbI

JlonxeH Bnanetb:

- NpaBOBO TEPMUHONOMNER;

- HaBblkamu PaboTbl C 3aKOHOAATENbHbBIMU U APYrMMN HOPMATUBHO-MPABOBLIMUA [OKYMEHTAMU, OTHOCSLLMMUCS K
6yAaywein NpodeccoHanbHON eATeNbHOCTU, X COCTABIEHNS U aHaNU3a;

- HaBblkaMW NCNONb30BaHUA 3aKoOHOOaTeNbCTBA NMPU peLlleHNN NpakTUu4ecKnx 3agay

- HaBblKaMW aHanM3a pPasnuyHbIX NPaBOBbIX SBNEHUA 1 NPABOBbLIX OTHOWEHWIA, BO3HUKAIOWMX HA rOCYAapCTBEHHOM 1
MyHUUMNanbHol cnyxbe, npremMamm noucka, aHanmnsa u NCnoNb30BaHNS HOPMaTBHbIX U MPABOBbLIX JOKYMEHTOB B
CBOE NPOgECCNOHANTIbHOM OeATeNbHOCTH

JonxeH OEMOHCTpupoBaTtb CNocoBHOCTb Y FOTOBHOCTb:!

- aHanNM3npoBaTb MOMUTUYECKYH, SKOHOMUYECKYH, COLMAbHYO Cpeay, B KOTOPOW AEACTBYIOT roCyLapCTBEHHASs 1
MyHULMNanbHas CryXxobl;

- UCMONb30BaTb METOObl U CPencTBa NO3HAHUA, pasnnyHblie PopMbl U METOObI 06yquI/|9| M CaMOKOHTpPONA, HOBblE
O6p330BaTeﬂbele TEXHONOrnnM, onya CBOEro UHTENNEKTyanbHOro pa3BntnAa 1N NOBbIWEHNA KYNbTYPHOIO YPOBHSA;

- UCMONb30BATh HAKOM/EHHBIV OTEYECTBEHHBIN OMbIT FOCYAAaPCTBEHHOMO YNPABIEHNS NMPY PELEHNN NPaKTUYECKNX
3a[ay COBEPLIEHCTBOBAHUS FOCYAAaPCTBEHHOM 1 MyHULMNANBHON CnyXObl;

- NPOBOAUTL aHaNIN3 BHYTPEHHUX 1 BHELWHUX DaKTOPOB PyHKLMOHMPOBAHNS rOCY NAPCTBEHHON Y MyHULIMNANbHOA
cnyx06bl, KpUTepreB UX 3PEEKTUBHOCTMY ;

- NNOTUYECKMN BEPHO, aPryMEHTUPOBAHO N SCHO CTPOUTL YCTHYIO M MUCBMEHHYHO pPeYb.
Bnapetb:

- HaBblkaMu CaMOCTOATESNIbHOIO NPUHATUSA pPeLeHNiA No BONPOCaM COBEPLLIEHCTBOBAHNS OpraHn3aumm
rocynapCTBEHHON 1 MyHUUMNANbHOW CnyX6bl U Ka4pOBOW NOANTUKMY;

- NpaBOBOI TEPMUHONOrNEN;
- HaBblKaMWn NPUMEHEHNS 3aKoHo4aTENbCTBA NPU PeLleHnn nNpakTuyeckux 3anay;
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- HaBbIKAMW CaMOCTOSITE/NIbHOM, TBOPYECKOM paboThbl; YMEHNEM OPraH1M30BaTh CBOM TPY[; COCOBHOCTLIO MOPOXAaTb
HOBblE MOEen, HaX0AUTb NMOAXObl K UX peannsaunm;

- HaBblkamu NONyYeHNs aKkTyanbHOW UHOPMaLMK Mo Npobnemam rocy4apCTBEHHOM U MyHUUMNANBHON CnyX6bl N3
PasnuyHbIX TUMOB MCTOYHUKOB, BKNOYas VIHTepHeT.

2. Mecto aucumnnuHbl (Mopyns) B cTpyktype OIMOIM BO

HaHHas gncuunnuHa (Mogynb) BkAoYeHa B pasgen "B1.5.18 ducumnavHbl (Mogynum)" OCHOBHOW NPOgIECCUOHASTbHON
obpaszoBatenbHoi nporpammel 38.03.04 "MocynapcTBEHHOE M MyHULMNANbHOe ynpasneHue (FocynapcTBeHHOe U
MyHUUMNanbHoe ynpasneHne)" n oTHocuTcs K 6a3oBoii (06LenpodeccnoHanbHom) YacTu.

OcBaunBaetcs Ha 2 Kypce B 3 ceMecTpe.

3. 06bem aucumMnauHbI (MOAYNSA) B 3a4eTHbIX eAUHULLIAX C YKa3aHWeM KOIMYeCcTBa YacoB, BblAENEHHbIX Ha
KOHTaKTHYy0 paboTy obyuaroLuxcs ¢ npenopasarenem (No BUAAM y4e6HbIX 3aHATUIA) U HAa CAMOCTOSATENbHYHO
paboTy obyuaromxcs

O6was TpynoeMKOCTb AUCLIMINANHBI COCTaBnsieT 3 3a4eTHbIX(ble) eanHuML(bl) Ha 108 yaca(os).

KoHTakTHas paboTta - 48 4aca(oB), B TOM 4ucie nekuuu - 24 yaca(oB), NpakTU4eckne 3aHsTus - 24 yaca(os),
nabopaTopHble paboTbl - 0 Yaca(oB), KOHTPONb CaMOCTOSITENbHOW paboThl - 0 Yaca(os).

CamocTositenbHas paboTta - 60 4aca(os).
KoHTponb (3a4€T / ak3ameH) - 0 yaca(os).
®dopma NPOMEXYTOYHOr0 KOHTPONS AUCLUMANHDI: 3a4eT C OLLEHKOM B 3 CEMECTpE.

4, CopepxaHue OUCUUNNUHbI (MOAYNSA), CTPYKTYpUpPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAEeHHOro Ha
HUX KONIMYeCTBa aKkageMUYecknx 4acoB U BUAOB y4ebHbIX 3aHATUN

4.1 CTpyKTypa U TeMaTU4eCcKui nnaH KOHTaKTHOW M CaMOCTOSITEeNbHON paboTbl MO AUCLMNNMHE (MOAYNIO)

Buapbl n yachbl
KOHTaKTHOW paboThbl,

Paspenbl pncumnnuHbl / nX TPyA0EMKOCTb CamocrtositenbHas
N Moayns Cemectp (B yacax) pa6ora
MpakTnyeckuellabopatopHsble
flexumu 3aHATUSA paboTbl

Tema 1. lNpenmet, metTogonorus
OCHOBHbI€ MOHATMSA AUCLMNINHDI.

1. . 3 2 2 0 6
ocymapcteeHHas cnyxba Poccuu:

CTaHOBNEHNE, 3BONIOLNS, YPOKHN

Tema 2. ['ocynapcTBeHHas un
2.|MyHMuMnansHas cnyxba 3apybexHbix 3 2 2 0 6
CTpaH

Tema 3. MocynapcTtBeHHas cnyxba B
g [cucTeme ppccwﬁcmx BNaCTHbIX § 3 5 5 0 6

‘loTHOWeEHWIA. Bnabl rocynapcTBEHHOM
cnyx6bl P®

Tema 4. lonxHocTU

4. roCynapCTBEHHON rpaxaaHcKom 3 5 5 0 6
cnyx6bl. knaccudprkaums

nonxHocTten. Peectp oonXHoCTEN

Tema 5. MyHuumnanbHas cnyxo6a:
NoHsATUE, 3a4a4u, NPUHUMMbI,
5.|npaBoBble 0cHOBbLI. OcobeHHOCTH 3 4 4 0 8
MYHULIMNANbHOW Cnyx6bl B
Poccuiickon denepaumm

Tema 6. HopMaTuBHbIE OCHOBBI
NPOXOXAEHUS rocy1apCTBEHHOW

6. rpaxnaHckow cnyx6bl 1 3 2 2 0 8

MyHULMNAanbHOM cnyX6bl

Tema 7. YnpasneHve nepcoHanom Ha

7.[rocynapcTBeHHOn 1 MyHULIMNANIbHON 3 4 4 0 8
cnyx6ax
Tema 8. ['ocynapCTBEHHbIN U

8.|MyHMLMNanbHbIA CRy>Xallnia: 3 4 4 0 6

coumanbHbI 1 NPaBOBOA CTatyC

CrpaHnua 4 n3 11.
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Buabl 1 yachbl
KOHTaKTHOM paboThbl,

Pasnenbl oucumvninHbl / MX TPYDOEMKOCTb CamocTosiTeNibHas
N Moayns Cemectp (B yacax) paborta
MpakTuyeckuellabopaTtopHble
flekumu 3aHATUSA paboTbl

Tema 9. lNpodpeccnoHanbHas aTuka
9.|rocynapCTBEHHOIO n 3 2 2 0 6
MYHULMNANbHOMO CRyXawero

NToro 24 24 0 60

4.2 CopepxaHue aUCUUMIUHBI (MOBYNS)

Tema 1. MpenMeT, METOA0NOMUSl U OCHOBHbIE MOHATUSA AUCLMNNUHBL. FocynapcTBeHHas cnyx6a Poccuum:
CTaHOBNEHUe, 3BONIOLMS, YPOKU

O6bekT, NpeaMeT, MeTOA0NONS, LLenn 1 3a8adun aucumnavHel ? ocynapcTBeHHas 1 MyHuuunanoHas cnyxba?. Mecto u
ponb y4ebHOM MCUMNAVHBI B CUCTEME NOLrOTOBKW, NEPEenoAroTOBKM 1 MOBbIWEHUS KBANUGUKALMN rOCy LapCTBEHHbIX U
MyHUUMNanbHbIX cnyxawux. CounanbHas npupoaa, CywHOCTb U 0COBEHHOCTY rocynapCTBEHHON M MyHULMMANbHOM
cnyx6bl Kak coLnanbHo-NPaBoBOro NHCTUTYTA.

OTanbl CTAaHOBNEHUS U PA3BUTUS FOCYLAPCTBEHHOW 1 MyHULMNanbHOM cnyx6bl B Poccun. MocynapcteeHHoe
ynpaeneHue u rocynapcteeHHas cnyxba B Kuesckoit Pycn n MockoBckoM rocynapctse. Pecoopma rocynapCTBEHHOMO
ynpaenexus npu Metpe |. MNonbiTka paurMoHannsaumm poccuinckor ctatckoi cnyx6sl (M.M.Cnepaxckuit). MNpaBosoe
perynupoBaHne N KOMNNEKTOBAHMWE WITATOB rocy1apCTBEHHOM cnyx6bl Poccun fo 1917 roga. Hepoctatkm Lapckoi
rocynapCTBEHHOW CnyXObl.

Oco6eHHOCTU NPaABOBOr0 PEryNMpPOBaHNs COBETCKOW rocyiapcTBeHHON cnyx6bbl. CoBeTckas napTuitHas HOMeHKNaTypa
1 rocynapcteeHHas cnyx6ba. OTpuuaTtenbHble YepTbl COBETCKOW rocynapcTBeHHoM cnyx6bl. CoBpeMeHHas poccuiickas
rocynapcTBeHHas U MyHuumMnanbHas cnyx6a.

Tema 2. MlocypapcTBeHHas U MyHULMNanbHas cnyx6a 3apy6eXHbIX CTpaH

KoHTUHeHTanbHas 1 aHrnocakcoHckas TpaaMuum opraHM3aunn n perynmpoBaHusl rocy1apcTBeHHoM cnyXobl.
"ocynapcTBeHHas U MyHuUMNanbHas cnyxba B Beoylwmx cTpaHax Mupa. KaapoBblli MEHEOXMEHT B CUCTEME
rocyaapCTBEHHON 1 MyHMUMNANbHOW cnyX6bl 3apybexHblx cTpaH. MupoBasi npakTuka u poccuinickue npobnemo:
CpaBHUTENbHbIA aHanua. MNpobnembl aganTaumm 3apybexHOro onbiTa opraHM3aumnm rocyaapCcTBEHHON 1 MyHULMNANbHOM
cnyx6bl B Poccun.

Tema 3. N'ocynapcTBeHHasi cnyx6a B cMcTeMe POCCUMUCKMX BAaCTHbIX OTHOLLUEHUI. Buabl rocyaapcTBeHHOMN
cnyxo6bl P®

locynapctBeHHas cnyxba P®: BnactHast CTpykTypa No UCMOMHEHWUIO rocy AapCTBEHHbIX NOSIHOMOYMIA; OpraHn3aums
npodpeccroHanbHbIx PaboTHMKOB CO CMEeLUGUYECKUMU LENSIMA; COLMAbHbIA MHCTUTYT CO CBOEI CTPYKTYPOA,
NpvHUMNamm, yHKLMSIMK, Npobnemamn CTaHoBMeHMs 1 pa3sutus. Llenun, 3aaaum, npuHUMNbl 1 goyHKLNN
rocynapcTeeHHol cnyx6bl Poccuiickoin Penepaummn. KOHCTUTYLUMOHHO-NPABOBLIE OCHOBbI FOCYLAPCTBEHHOW CyXO6bl.
3akoHbl PO, HopMaTumBHble akThl [NpesnaeHTa u MNpaBuTtensctea PP kak NpaBoBble NCTOYHWUKM FrOCYAAPCTBEHHOM
cnyx6bl. HopmaTnBHO-NpaBoBble akTbl cybbekToB Poccuiickoit deaepaumm o rocynapcTBeHHO! crnyxbe.

locynapctBeHHas cnyxba kak cuctema. Knaccudpmkaums BUAOB rocyaapcTBEHHOM cnyx6bl. "ocynapcTBeHHas
rpaxnaHckas cnyxba Poccuiickon depepaunmn. DenepanbHas rocynapCTBEHHAs rpaxaaHckas cnyx6ba u
rocynapcTBeHHas rpaxnaaHckas cnyxba cybbektoB Poccuiickon denepaunn. BoeHHas cnyxba Pd. Ctatyc
BOeHHocnyxaiulero. MNpasooxpaHuTtenbHas cnyx6a Poccuiickoin denepaumu.

Tema 4. [1oNXHOCTU rocysapCcTBeHHOM rpaxgaHCKomn cnyXobl. knaccucpukaumsa ponxHocTten. Peectp
AONXHOCTEN

JonXHOCTb rocyapCTBEHHOMN FpaxaaHcKomn cnyx6bl: ee NPaBoBO cTaTyc 1 conepxaHue. JomkHOCTHas cTpyKTypa
rpaxgmaHckor cnyx6bl. Kateropuv v rpynnbl LONXHOCTEN rocyLapCTBEHHOM FpaXaaHcKoi cnyx6bbl. KnaccHble YnHbI.
MopsooK NPUCBOEHUS 1 COXPAHEHMUS KNACCHbIX YHOB. KBanudpmkaunoHHble TpeboBaHWs K LONXKHOCTSM
rocynapCTBEHHOM rpaXxaaHcKon cnyx6bl. ALMUHWUCTPATUBHbIA U LOMKHOCTHON pernameHTbl.

PeecTp monxHocTe rocynapcTBeHHOM rpaxgaHckon cnyxosl Poccuiickoi denepaunn. PeecTp rocynapcTBeHHbIX
rpaxgaHckux cnyxatumx Poccuiickon denepaumu.

Tema 5. MyHuumnanbHas cnyx6a: NoHaATAe, 3a8a4u, NPUHLUMBI, NPaBOBble OCHOBbI. OcO6eHHOCTH
MyHULMNanbHou cnyx6bl B Poccuiickon denepauum

MyHuumnanbHas cnyx6a kak Bug ny6nnyHoin cnyx6ol. S1anbl CTaHOBNEHNS MECTHOTO CAMOYNPaBIEHUS U
MyHULMNanbHOW cnyx6bl B Poccum. ICTOUHKKM NpaBoBOro perynmpoBaHnst MyHUUMnanbHon cnyx6el B Poccuiickol
Ddepnepauun. PenepanbHbiil 3akoH ?O MyHUUMNanbHo cnyx6e B Poccuiickon depepauun?: oblas xapakTepucTumka.
MyHuumnanbHas cnyxba B MO r. KasaHb. [ocynapcteeHHas v MyHuuunanbHas cnyxoéa: oblwee n ocobeHHoe.

AEKTPOHHBH
Crtpannua 5 us 11. BBl YHHBEPCHTET
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Tema 6. HopmaTnBHbIe OCHOBbI MPOXOXAEHUA rOCYAapCTBEHHOW rpaXaaHCKOW CNyX6bl U MyHULUNANbHOM
CNnyX6bl

TexHonorns otbopa nuL, Ha rpaxAaHCKylo U MyHUUMnanbHyto cnyx06y. MpaBo NocTynneHns Ha rocyAapCTBEHHYIO 1
MyHUUMMNanbHyto cnyx6y. TpeboBaHuWs K nnuam, NpeTeHayoWwmMM Ha JOMKHOCTM FOCYAapCTBEHHOW U MyHULMNANBHOM
cnyx6bl. OcOBEHHOCTY NMOCTYMNAEHMS HA FOCYAAPCTBEHHYIO U MyHULMNANBHYIO ClyX6y.

TexHonornsa NPoOXoXAEHUS rocyNapCTBEHHON rpaXx 4aHCKOW Y MyHULIMNANbHOW cnyx6bl. ATTectaums.
KeanvdpvkaumoHHbIli ak3ameH. CnyxebHas npoeepka. [MoowpeHns 1 HarpaxaeHnst 3a rpaxaaHckyto cryxoy.
CnyxebHasi gucumnnmHa. Ctax rpaxpaHckoi cnyxobl. CnyxebHoe BpeMs 1 BpeMsi oTabixa. [leHexHoe coaepxaHue.

OcHoBaHwus 1 MOCNEACTBUS NPEKPALLEHUS FOCYAAaPCTBEHHOW ClyXObl.

Tema 7. YnpaBneHue nepcoHasIOM Ha FoCynapCTBEHHOW U MyHULMNanbHOW cnyx6ax

anaBneHme nepcoHanoM Kak KOMMNOHEHT N MEXaHN3M peann3auunm rocyu,apCTBeHHon NONNTUKN: C*)yHKLLI/II/I, MexaHn3Mbl
N TeXHONOrnu. Haqub||7| aHanns n nporHo3npoBaHne KanpoBblX NPOLUEeCcCOoB.

CTtunb ynpaBneH4YeCcKo OeaTeNbHOCTU PYKOBOAUTENS: COAepXaHUe, NyTy onTumMmadaumn. COOTHOWEHNE eMHOHaYanns
W KONNErnanbHOCTU Kak OCHOBaHWE ANS Knaccugoukauum CTUNEn ynpaBneHYeCcKon AesaTenbHOCTH (aBTOPUTapHOCTD,
LeMokpaTtuam, nubepanvam).

defepanbHble opraHbl MO BONPOCaM rocyAapcTBeHHOM cinyx6bl. OpraHbl ynpasneHusi rocyapcTBeHHO cnyx6oi
cybbvekToB Poccuiickoin Denepaunn. Kagposas cnyxb6a annaparta opraHa rocynapcTBeHHOW BacTu: cTaTyc, oyHKUMK,
HasHayeHue, NyTy NoBbIWEHUs kKayecTBa paboThl. JIyHOe Aeno rocynapCTBEHHOro CyXallero.

Pazsutue KapbepHOro npouecca, oCHOBbI ero counanbHOro 1 aoMMHUCTPaATUBHO-NPaBOBOIro perynmposaHuns.

KoHpnmkThl MHTEPECOB HAa rocynapCTBEHHON 1 MyHUUMnanbHol cnyxbe. MpaBosas 6a3a perynvpoBaHUs TpyLoBbIX
KOHQDNNKTOB.

Tewma 8. N'ocypapCTBEeHHbIN U MyHMLUMNANbHbIW CNYXaLLWi: counanbHbIA 1 NPaBoOBOM CTaTycC

OnpeneneHrie NOHSATUIA ?rocyAapCTBEHHbBIN CAyXawWwnin? n ?MyHULMNanbHbIA cnyxawuii?. CounanbHo-NpaBoBoli CTaTyc
rpaxAaHCcKoro v MyHULMNansHOro cnyxatwiero. Mpaea 1 0653aHHOCTU, coLmanbHas 3allyTa v rapaHTum, orpaHnYeHns 1
3anpeTbl, 3KoHOMUYeckoe obecnedyeHue. KOprnanyeckas 0TBETCTBEHHOCTb rOCYAaPCTBEHHOIO U MyHULMNAbHOTO
cnyxallero: AUCLMNIMHapHas, aAMMHUCTPATUBHAS, YroNIOBHAs, rpaXaaHCKo-NpaBoBas.

Tema 9. MNMpocpeccrmoHanbHasa aTuKa rocynapCTBEHHOro U MyHULMNanbHOro Cnyxatwero

npOCpGCCVIOHaJ'IbHaFI 3ThKa rocynapcrtBeHHOro n MyHnumnnanbHOro cny>xatero: COOTHOWeHne OOMXHOro 1 cyuero.
OcCHOBHbIe 3TU4YeCcKne NPUHUWNbI 0eATEeNbHOCTU roCcyn0apCTBeHHOro 1 MyHMUMnanbHOro cnyxatero. ,ﬂ,eTepMI/IHaLI,I/Iﬂ
0eAaTeNIbHOCTU rocygapCTBeHHOro cnyxatiero BHeWHNUMN 3TUY4ECKNMN perynatopamm (o6meqenosequKme Ll,eHHOCTI/I)
Mopanb KOHKPETHOro counyma (prrll'IOBbIe HOprI) N BHYTPEHHUMN MeXaHN3MaMn camoperynaunm (CaMOCO3HaHI/Ie,
CaMooLieHka MoTnBauum, qoopmMupyowmne NMYHOCTHbIE HOprI). ?KOpI‘IOpaTI/IBHaFI? 3TMKa YNHOBHUKA: UCTOKWN,
counanbHble NocnencTend, Nyt npeononeHmns.

5. MNepeueHb yue6HO-MeTOOMYECKOrO 0becneyeHns 41 CaMOCTOSITeNIbHOWU paboTbl 06y4alLLLUXCS MO
AucUUIIMHe (MOaYIHo)

CamocTosiTenbHas paboTta obyyatowmnxcst BbIMONHSAETCS Mo 3a4aHWI0 U NPpU METOANYECKOM PYKOBOLACTBE Npernogasartens,
HO 6e3 ero HenocpencTBEHHOro y4acTus. CamocToaTenbHasa pabota noapas3nensieTcs Ha CaMoCTOATENbHYO PaboTy Ha
ayaUTOPHbIX 3aHATUAX U HA BHEAYAUTOPHYO caMocToaTeNbHyto paboTy. CamocTtosiTenbHas paboTta obyvatowmxcst
BKJ/IOYAET KakK MONHOCTbIO CaMOCTOATENIbHOE OCBOEHME OTLAENbHbIX TEM (Pasfenos) ANCLUUMAMHBI, Tak 1 NPopaboTKy TeM
(pazpenos), ocBavBaeMbIX BO BpEMS ayaUTOPHOI paboTbl. Bo BpeMsi caMocTosiTenbHOM paboTbl 0byyatomecs YnutaT 1
KOHCMEKTMPYIOT y4ebHYI0, Hay4HYO U CNPaBOYHYO NUTEpaTypy, BoINONHSOT 3aaHNs, HanpaBeHHble Ha 3aKpenneHne
3HaHWA 1 0TPabOTKY YMEHUIA N HABbLIKOB, FOTOBSTCS K TEKYLLEMY U MPOMEXYTOYHOMY KOHTPONIO MO AMCLMIINHE.

OpraHunsauus caMocTosTenbHol paboTbl 0By4aroIWMXCs PernaMmeHTUpyeTcs HOPMaTUBHBIMA LOKYMEHTaMU,
y4ebHO-MeTOANYECKON NMTEepaTypoii U SNeKTPOHHBIMY 06pa3oBaTeNbHBIMU PECYPCaMU, BKNOYAS:

Mopsnok opraHM3aummy 1 OCyLecTBAEHNS 0Dpa3oBaTeNnbHON AeATENbHOCTH NO 06pasoBaTebHbLIM NPOrpaMmMam BhiCLIErO
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmMam crieuuanuteTa, nporpammam MarucTpatypbl (YTBepXaeH
npvkasom MuHuctepcTBa obpasoBaHust U Hayku Poccuiickoin ®enepauun ot 5 anpens 2017 ropa Ne301)

MucbMo MuHucTepcTBa obpasosaHus Poccuiickoin Pepepaunm Ne14-55-996mH/15 ot 27 Hosibps 2002 r. "O6
aKTBM3aLUMM CaMoCToATENBbHOM paboTbl CTYAEHTOB BbICIMX y4eOHbIX 3aBEaEeHUIA"

YcTaB cheaepanbHOro rocyapcTBeHHOr0 aBTOHOMHOIO 06pa3oBaTensHOro yupexaeHns "KasaHckmin (MprBonxckuii)
doenepanbHbI yHuBepcuTet”

MpaBuna BHyTPeHHEro pacnopsaka enepansHOro rocynapCTBEHHOO aBTOHOMHOMO 06pa30BaTeNbHOMO yYpeXaeHNs
BbICLWEro npodgeccroHanbHoro obpasosanus "KasaHckuii (Mpreonxckuid) coenepanbHblii yHUBEpPCUTET"

JlokanbHble HOpPMaTunBHbIE aKTbl KazaHckoro (an/IBOﬂ)KCKOFO) hbenepanbHOro yHmeepcureta
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6. dOHA OLEeHOYHbIX CPeACcTB MO AUCUUNIUHe (MOOYNI0)

®DOHLI OLIEHOYHbBIX CPEACTB MO AUCUMNINHE (MOOYNI0) BKIOYAET OLEHOYHbIE MaTepuanbl, HanpaBneHHbIE Ha MPOBEPKY
OCBOEHUS KOMMETEHLWIA, B TOM YUCTE 3HAHWUIA, YMEHUIA U HABBIKOB. POHA OLLEHOYHbBIX CPELCTB BK/THOHYAET OLEHOYHbIE
CPeLCTBA TEKYLEro KOHTPOS 1 OLEHOYHbIE CPENCTBA NMPOMEXYTO4HOM aTTecTaumm.

B cboHAe OLEHOYHbIX CPeACTB COAEPXUTCS cnemytowas nHopMaums:

- COOTBETCTBME KOMMETEHLUIA NNaHMPYEMBbIM pe3ynbTatam 0By4eHus o SUCLUMNIMHE (MOLYNio);

- KpUTEPUM OLIEHNBAHNS COPMUPOBAHHOCTY KOMMNETEHLWIA;

- MEXaHU3M (POPMUPOBAHMS OLEHKM MO ANCUUMNIVHE (MOZYNIO);

- onucaHve nopsiaka NPUMEHeHUs 1 NpoLeaypbl OLEHMBAHNS LN KaXA0ro OLEHOYHOro CPpeacTBaa;
- KpUTEPUM OLIEHMBAHNSA NS KX 0o OLEHOYHOro CPEeacTBa;

- coepXaHune OLEHOYHbIX CPELCTB, BKNloYas TpeboBaHus, NpeabsBhsieMble K OeACTBUSAM 00yyalowwmXxcs,
LEMOHCTPMPYEMbIM pesynbTataM, 3afaHus pas3nuyHbIX TUMOB.

DOHL OLIEHOYHbIX CPEACTB MO ANCUMMNINHE HaxoauTcs B MpunoxeHun 1 kK nporpamme AUCLUNAUHBI (MOLYNHO).

7. NepeyeHb nuTepatypbl, HEO6XOAUMON ANl OCBOEHUSI AUCLUNINHBI (MOAYNS)

OcBoeHue gucumnauHbl (Moaynsi) npeanonaraeT U3y4eHne OCHOBHOW 1 LOMONHUTENbHOW y4ebHoM nuTepatypbl.
Nutepatypa MoxeT BbITb AOCTYMHA 0by4atowmnMcs B OAHOM U3 OBYX BapuaHToB (60 B 060MX N3 HIX):

- B 9N1EKTPOHHOM BMAE - Yepe3 3NEeKTPOHHbIe BUBNMOTEYHbIE CUCTEMbI HA OCHOBaHUM 3aktoYeHHbIX KDY norosopos ¢
npaBoobnapnarensamu;

- B neyaTHoM Buge - B HayuHon 6ubnunoteke um. H.W. Nlobayesckoro. Obyyatowmecs nonyyqaroT yuebHyto nutepatypy Ha
aboHeMeHTe Mo YuTaTenbckum buneTam B COOTBETCTBMU C NpaBunamu nonb3osaHus HayyHol 6ubnmoTekoi.

ONeKTPOHHbIE U3AAHNS AOCTYMHbI AMCTAHLUMOHHO M3 NtoBON TOYKM NpY BBELEHMM 0BYYatoLLMMCS CBOErO NI0rMHa 1 Napons
OT Nn4Horo kabrHeTa B cucTeme "ONeKTPOHHbIN yHuBepcuteT". MNpu Ncnonb3oBaHUM NevaTHbIX N3aaHnin GubnnoTeYHblin
oOoHA, AomXeH ObITb YKOMMIEKTOBAH UMK M3 pacyeTa He MeHee 0,5 akaemnnsapa (ans obydatowmxcs no ProC 3++ - He
meHee 0,25 sk3eMnnsapa) Kaxanoro U3 n3gaHnin OCHOBHOM nuTepaTypbl U He MeHee 0,25 sk3emnngapa AONONHUTENbHON
nmMTepaTypbl Ha Kaxaoro obydyarowerocs n3 yucna nuu, 0LHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO AUCLMMINHY.

MepeyeHb OCHOBHOM 1 BOMNONHUTENBHON y4ebHOM nuTepaTypbl, HEOBXOAUMO 4N OCBOEHWUS AMCUMNAMHBI (MOOYNS),
HaxoauTcs B MpunoxeHun 2 k paboyei nporpamMme aucumnnvHbl. OH NOANEXMT OBHOBAEHMWIO NMPU N3MEHEHWM YCIOBUIA

norosopoB KDY ¢ npasoobnanatensimMy aNeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHNN KOMMNEKTOBAHUS (OOHA0B Hay4yHow
6rbnnotekn KPY.

8. NepeyeHb pecypcoB MHGPOPMALMOHHO-TENIEKOMMYHUKALMOHHOM ceTn "UHTepHeT", HeoOX0,AUMbIX ONSA
OCBOEHUS BUCLUMNUHBI (MOOYNS)
XKypHan - www.mgs.rags.ru

3axaposa T.M. MNocynapcteeHHas cnyxba u kagposasi nonutuka: ydiebHoe nocobue / T.W. 3axaposa. ? M.: EBpasuiicknii
OTKpPbITBIA MHCTUTYT, 2012. ? 335 c. - www. Bibliorossica.com

Kabawos C.HO. MNocynapctBeHHas cnyxba Poccuiickoin ®enepaunn: yiebHoe nocobue / C.1H0. Kabawos. ? M.: ®nuHTa:
Hayka,2009. ? 304 c. - - www. znanium.com

Kabawos C.l0. Opranmsauus MmyHuumnanbHom cnyx6bi: yuebHuk / C.10. Kabawos. ? M.: MIH®PA- M, 2010. ? 478 c. - -
WWWw. znanium.com

Kabawos C.1O. YperynnpoBaHune KOH(NMKTa MHTEPECOB 1 NPOTUBOAEACTBME KOPPYMNLIMU HA FPax AaHCKOA 1
MyHUUMNanbHol cnyxbe: Teopus 1 npaktuka: yyebHoe nocobue / C.HO. Kabawos. ? M.: HALL UHDPA-M, 2013. ? 192 c. -
- WWW. znanium.com

Kanposas nonuTrka B cpepe rocynapCTBEHHOW rPaxLaHCKOW Y MyHULIMNANbHOM cryX6bl -
www.midural.ru/midural-new/training/textbook/ %D3%EF%F0% E0%E2%EB %E5%ED% E8%ES5 %20%EF %E5%F0%
F1%EE%ED% E0%EB %EE%EC/ Pages/ppt/10.2.pps.

KappoBble TeXHONOrMn B CUCTEME KaOpOBOW MOMNTMKM OPraHoB rocyJapCTBEHHOM BNACTU 1 MECTHOIO CaMoyrnpaBneHms
P® - http://www.midural.ru/midural-new/training /textbook/%D3%EF %F0%E0% E2%EBY%E5%ED %E8%E5%20%EF%
E5%F0%F1 %EE%ED %E0%EB% EE%EC/Pages /ppt/10.4.pps.

OdomumanbHbii canT MocynapcTeeHHon Jymbl PO - www.duma.ru
OdomumanbHbii caint MNpaeuTtensctea PP - www.government.ru
OdomumanbHbii cainT MNpesngeHta PO - www. kremlin.ru

MpecHsikos M.B. CnyxebHoe npaso Poccuiickoin ®Penepauun: yyuebHoe nocobue / M.B. MpecHsikos. ? M.: UHDOPA-M,
2011. ? 448 c. - - www. znanium.com
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9. MeToguueckue ykasaHusl oisi 06yyaroLLMXCS MO OCBOEHMUIO AUCLUMN/IMHBI (MOOYNS)

Bug pa6ot

Metoaunyeckue pekoMeHaauun

nekummn

B npouecce nekumm CTyOeHT DOMXEH YCBOUTb 1 3aKOHCMEKTUPOBATb HAa3BaHNE TEMbI, y4eOHbIX
BOMPOCOB 1 OCHOBHblE BNIOKM TEOPETMHECKOro Matepuana, To eCTb, CAenaHHble NPernoaaBaTenem
TEOPETUYECKIME MOCHIIKK (TMNOTe3bl), KX apryMeHTaumio 1 BbiBoabl. B cnyyae, ecnu kakoe-nnbo
MONOXEHWE HE COBCEM MOHSTHO CTYAEHTY NN NPELCTABNSAETCS HELOCTATOYHO YBEeAUTENbHbIM,
LenecoobpasHo 3anaBaTb NPenofaBaTenio YTO4HSIoWMe BONPOChl. Hanuyre y ctyneHTa KoHcnekTa
nekuuy obsizatenbHo. Matepuanbl NeKuuy SBASKOTCS OCHOBOMW A5l MOArOTOBKM K NMPaKTU4ECKMM
3aHATUSM.

npaktTndeckune
3aHATNA

Llenb ceMnHapckmx 3aHSTWIA - akTUBM3aLmMst paboTbl CTYAEHTOB MO U3YHEHUO yHeOHOW AMCLUMAVHBI.
CBoe 0by4eHue B CEMUHAPCKUX 3aHATUSIX CTYAEHT peannayeT NoCPeacTBOM BbICTYNNEHUS C
[lOKNafoM, npe3eHTaumeli no TeMaM CEMUHAPCKNX 3aHSTUIA, BbINOIHEHNS TECTOB 1 paboT,
NoAroToBKM rnoccapus u T.40. Ha ceMnHapckmx 3aHAaTMaxX NPpOBOASATCSA TakXe poneBsble Urpbl 1
BbIMONHSIIOTCS caMoCTosITeNbHbIE PaboThl.

Tematnky 0OKNanoB W BbICTYNNEHWIA AN KaX A0 CTyOeHYECKOW rpynnbl npegnaraeTt npenogasaTens.
Jloknanbl 1 BbICTYNNEHNS AOMXHbI ObITb KPATKMMMW, NOrMYHBIMU U LEMOHCTPUPYIOLLMMY YPOBEHD
TeopeTnyeckux 3HaHmin. nsa noknaga otsogutcs 10-12 MuHyT, a Ans BbICTynneHUa 5-10 MUHYT.
MpenopaBaTtenb OLEHUBAET y4acTue Kaxaoro cTyneHTa B paboTe ceMuHapa He TONbKO Mo LOKNagy,
BBICTYMNEHWUIO UN NO OTBETAM HA KOHTPOJIbHbIE BOMPOCHI, HO U C Y4ETOM BOMPOCOB, KOTOPbIE Bbln
3a4aHbl goknagymkam.

KomnnekcHoe nayyeHune CTyaeHTaMm OCHOBHOIO coaepXaHns oucunnanHbl npeanonaraet
oBnafeHve matepuanamu nekuuii, y4ebH1KoB 1 y4ebHbIx Mocobuii, TBOpHeckyto paboTy B xone
npoBefeHnsa NPakTUYeCKnx 3aHATUI, a TakXe LeneHanpaseHHY0, CUCTEMaTNYeCKyo AeAaTeNnbHOCTb
MO CaMOCTOATENbHOMY 3aKPENEeHNto, yrny6neHnio N pacliMpPeHnto 3HaHWA BaHHOW OUCUMMINHDI.

camocTos-
TenbHas
pabota

V3yyeHne oCHOBHOI W AOMONHUTENBHOW NUTepaTypbl siBnsieTcs Hanbonee pacnpocTPaHEHHO
PopMOIi CaMOCTOSITENBbHON PaboTbl CTYNEHTOB U B MPOLIECCE M3YYEHMWS HACTOAWER ONCLMNINHDBI
NPUMEHSETCS MPW PACCMOTPEHUN BCEX TEM. PeadynbTaTbl aHannaa 0CHOBHOW 1 OOMONHUTENBHOWA
nuTepaTypbl B BUAOE KOPOTKOrO KOHCMEKTA OCHOBHbIX MOMIOXEHWA TOW MNW UHOIK paboTbl
domkcmpytotcs B paboyeit TeTpaau, Hanmune KoTopor y cTyeHTa obs3aTenbHo.

3a4yeT C
OLeHKON

I/I3yl4eHv|e OncunnnnHbl 3aBepliaeTcsa 3a4eTom C OLI,GHKOI?I (B COOTBEeTCTBUA C y‘-le6HbIM nnaHom
06pasoBaTtenbHO Nporpammbl). 3a4eT C OLEHKOM CNYXWT NPMEeMOM NPOBEPKM CTEMNEHN YCBOEHUS
yqe6Horo martepuana n nekumoHHbIX 3aH9ITI/II2, KayecTtBa yCBOEHUA O6y‘-IaI'OLLI,VIMI/ICFI oTAeNbHbIX
pasaenos yyebHoi nporpamMmbl, COPMUPOBAHHBIX YMEHWA U HABLIKOB.

Sk3ameH NPoBOANTCS MUCbMEHHO NO PELIEHWO NpenoaasaTens, B 06 beme y4ebHol nporpammbl.
B nepvion noaroToBky K 3a4eTy C OLEHKOI oby4Yatowmecs BHOBb obpallatoTcs K NpoinaeHHoMy
yuyebHomy matepmany. Mpu 9TOM OHM He TONbKO 3aKPEenastoT NoSly4eHHbIe 3HaHUS, HO 1 NoJyYaroT
HOBbIE.

MoaroToBka obnyyarowerocs K 3a4eTy C OLEHKOI BKOYaeT B cebs Tpu aTana:

* camocToaTenbHas paboTta B TeueHme npouecca obyyHeHns;

* HenocpeacTBeHHas NOArOTOBKA B AHW, MPeALWeCTBYOWME 3a4eTy N0 TEMaM Kypca;

* NOAroToBKa K OTBETY Ha BOMPOChI, CoAepXallmecs B bunetax/Tecrax.

10. NMepeyeHb MHPOPMALMOHHBIX TEXHONOIMIA, NCMOJIb3YEeMbIX MPU OCYLLLEeCTBIEHUM 06pa3oBaTe/ibHOro
npouecca no gucuunauHe (MORyno), BKIOYasi nepedeHb NPporpaMmMHOro obecneyeHnst 1 UHCOOpPMaLMOHHbIX
CnpaBOYHbIX CUCTEM (MPU HEO6XO0AMMOCTH)

MepeyeHb NHOPOPMALIMOHHBIX TEXHOMOI WA, MCMONb3YEMbIX NMPU OCYLLECTBNEHNN 06pa3oBaTeNLHOro NpoLecca no
LMCLMMNAMHE (MOOYNIO), BKNOYAs NepeYeHb NPOrpamMMHOro obecneyeHns  MHGPOPMALMOHHbBIX CIPABOYHBIX CUCTEM,
npencTasneH B MpunoxeHun 3 k paboyeit nporpamme AUCUUNAUHBI (MOLYNS).

11. OnucaHue matepuanbHO-TeEXHUYecKkon 6a3bl, HEO6XOAUMOW ANs OCYLLECTB/IEHUS 06pa3oBaTeNnbHOro
npouecca no gucuunnuHe (Moayno)

MatepuranbHO-TeXHUYECKOE obecrneyeHune o6pasoBaTeanoro npouecca no gucumnnmHe (Mo4yno) BKAKYAET B cebs
cnepywouwme KOMMOHEHTDI:

MoMelueHmMst ons caMocTosATENbHOM paboTbl 0ByYaOLWMXCS, YKOMMIEKTOBAHHbIE CMeLMann3npoBaHHoi Mebenbto (CTosbl 1
CTYNbs1) U OCHAIWEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTbBIO MNOAK/O4EHUs K ceTu "MIHTepHeT" 1 obecneveHnem
[OCTyna B 3NEKTPOHHYI0 MHAPOPMaLMOHHO-06pasoBatenbHyio cpeay KDY.

YyebHble ayaMTopun 4Nis KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKoOMMNIeKTOBaHHbIe CneLmanm3npoBaHHon mebenbo
(CTONbI W CTYNbS).

KomnbioTep 1 NpuHTEp ONs pacneyatky pa3naToyHbiX MaTepuanos.
MynbTuMeouiiHas ayautopus.
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KomnbioTepHbIin knacc.

12. CpencrtBa apantaumm npenogaBaHUs GUCLUM/IMHBI K NOTPe6HOCTAM 00y4YaloLLUXcsi MHBaNMA0B U NNL, C
OrpaHUYeHHbIMU BO3MOXHOCTSIMU 34,0POBbSI

I'Ip|/| HeobXooMMOCTU B o6paaoBaTean0M npouecce NpuMeHsaTCa cnegyowme Metonbl U TEXHONOrnn, obneryatouime
BOCMpUATUE UHPopMaLnUm o6yqa+ou1|/|M|/|csa nHBanngamMn n nmuamm ¢ orpaHN4eHHbIMM BO3MOXHOCTAMU 300P0BbA:

- CO3[aHve TEKCTOBOW BeEpCUM NMoBOro HETEKCTOBOMO KOHTEHTA LIS €0 BO3MOXHOro npeobpasoBaHus B
anbTepHaTVBHbIE POPMbI, YO0OHbIe A1 pa3fnYHbIX NONb30BaTenen;

- CO30aHNEe KOHTEHTAa, KOTOprI\/'I MOXHO NpencTaBuUTb B pa3/IndHbIX BUOAX 6e3 noTepun OoaHHbIX UK CTPYKTYpPbI,
npenycMoTpeTb BO3SMOXHOCTb MaCLIJTaél/IpOBaHI/Iﬂ TeKCTa un |/|306pa>KeH|/||7| 6e3 noTtepun Ka4ectea, NpenycMoTpeTb
OOCTYNMHOCTb ynpaBneHnsa KOHTEHTOM C KnaBuaTypbl;

- CO3[4aHVe BO3MOXHOCTEW AJis 06y4atoWmXCsl BOCMIPUHUMATL OLHY M Ty XX€ MHPOPMaLMIO U3 PasHbIX NCTOYHIKOB -
HarmpuMmep, Tak, 4Tobbl NMLA C HAPYLWEHNUAMU Cyxa NOMyYani MHGOPMALIMIO BU3YalibHO, C HAPYILEHWSIMU 3PEHUS -
ayananbHo;

- MPUMEHEeHNe NPorpaMMHbIX CpencTs, obecrneynBatoWmx BO3MOXHOCTb OCBOEHMS HAaBbIKOB 1 YMEHUIA, CDOPMUPYEMbIX
OVCLUMNMIMHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YMCNE BUPTYanbHbIX NabopaTopuin u CUMYNSILUOHHBIX
TEXHONOIIA;

- MPUMEHEHVE OUCTAHUMOHHBIX 0Bpa3oBaTenbHbIX TEXHONOTUIA AN1s Nepeaayn MHGopMaLum, OpraHn3aunm pasnmnyHbIX
(hOPM MHTEPAKTNBHOM KOHTAKTHOW paboTbl 0ByyarolWerocs ¢ npenonasaTeneM, B TOM Yucne BebrHapoB, KOTOPbIE MOTYT
6bITb MCNONb30BaHbI A1 MPOBELEHNS BUPTYANbHbIX NEKLUIA C BO3MOXHOCTbIO B3aVMOLENCTBUS| BCEX YHACTHUKOB
OUCTAHUMOHHOIO 06y4eHUs!, NPOBELEHUS CEMUHAPOB, BbICTYMNIEHUS C LOKNALAMU U 3aALNTbI BEINOHEHHBIX paboT,
NpPoBeAeHNs! TPEHUHIOB, OPraHU3aLMY KONNEKTUBHON paboThl;

- NPYMEHeHNe AUCTaHUMOHHbIX 06pa3oBaTenbHbIX TEXHOMNOIMA NS OpraHM3aummn goopM TEKYILEro 1 NpoMeXyTOYHOro
KOHTPONS;

- YBENNYEHME NPOLOMXKXNTENIbHOCTU caaqm oby4atowyMcst UHBANUOOM UK NINLOM C OrPaHn4YeHHbIMU BO3MOXHOCTSMI
3[0p0Bbs DOPM NMPOMEXYTOYHON aTTECTALMMN MO OTHOLWEHWIO K YCTaHOBIEHHOW NMPOAONXUTENBHOCTY UX COAYN:

- NPOAOIXUTENNIbHOCTN COoayn 3a4yéTa nnmn aK3ameHa, nposoaonMoro B NMUCbMEHHOMN oopme, - He 6onee 4em Ha 90 MUHYT;

- NPOOONXNUTENbHOCTM NOAroTOBKM 06y4atollerocs K 0TBeTy Ha 3a4éTe Unn aK3ameHe, NPOBOAVMOM B YCTHOM doopMe, - He
6onee 4yeMm Ha 20 MUHYT;

- NPOLONXMNTENBbHOCTU BbICTYMNNEHNS o0byyatowerocs npu 3awmTe KypcoBoi paboTbl - He Bonee Y4em Ha 15 MUHYT.
Mporpamma cocTasneHa B cooTBeTcTBuUM ¢ TpeboBaHnsaMm GIrOC BO u y4ebHbIM nnaHom no HanpasneHuto 38.03.04

"l"ocynapCcTBEHHOE U MyHMUMNANbHOE ynpasneHne" n npounio NoAroToBky ""ocyAapCTBEHHOE U MyHULIMNAanbHoe
yrnpasneHue".
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Mporpamma aucumnnuHbl "MocynapcTBeHHas U MyHMumnansHas cnyxo6a”; 38.03.04 "MocyaapCTBEHHOE Y MyHULMMNANBbHOE ynpasneHue".

lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
651.5.18 NocynapcTBeHHas v MyHuUmMnanbHas cryxéa

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

HanpasneHve noarotosku: 38.03.04 - [ocynapcTeeHHoe 1 MyHULMNANbHOE ynpasneHme

Mpodpunb noaroToBkM: [ocynapcTBEHHOE M MyHULMNANLHOE YNpaBneHne
Keanndpvkaums BbinyckHrka: 6akanasp

dopma 0byyeHus: o4Hoe
SA3bik 0by4eHmns: pycckuii
"oa Hauana obyyeHus no obpasosatenbHoi nporpamme: 2020

OcHoBHas nuTeparypa:

1. Kabawos, C. 0. OpraHnzsauus MyHuuunanbHol cnyx6bl : ydebHuk / C.H0. Kabawos. - 2-e u3g., nepepab. u gon. -
Mocksa : UHDPA-M, 2017. - 391 c. + Hdon. matepuansl [nekTpoHHbIl pecypc;]. - (Beiclee obpa3oBaHue:
Bakanaspwuar). - www.dx.doi.org/10.12737/1719. - ISBN 978-5-16-100058-8. - TekcT : anekTpoHHbIn. - URL:
https://znanium.com/catalog/product/912481 (pata obpaueHus : 25.03.2020). - Pexum goctyna: no noanucke

2. YepHseckuia, A. I". CnyxxebHoe npaBo: YyebHuk / YepHsickuin A.l". - Mockea : HALL MIHDPA-M, 2016. - 376 c.
(Bbicwee obpazoaHue: bakanaspuart) ISBN 978-5-16-011930-4. - TekcT : aneKTpoHHbIN. - URL:
https://znanium.com/catalog/product/542568 (aata obpalueHus : 25.03.2020). - Pexum goctyna: no noanucke

3. PoccuHckuia, B. B. AoMmHucTpaTnBHoe npaeo : yuebHwuk / B.B. PoccunHekuia, KO.H. Ctapwunos. - 5 e u3g., nepecmorp. -
Mockgsa : Hopma : UH®PA-M, 2017. - 576 c. - ISBN 978-5-16-102822-3. - TekcT : anekTpoHHsbIi. - URL:
https://znanium.com/catalog/product/760335 (nata obpaierus : 25.03.2020). - Pexxum foctyna: no noanmncke

4. [ocynapcTBeHHas U MyHMumnanbHas cnyx6a : yuebHuk / non pean. A.H. Mutuna, B.LW. WaiixaTtamHosa. - Mocksa :
NHDPA-M, 2019. - 601 c. - (Bbiclwee obpazosaHue: bakanaspuar). -
www.dx.doi.org/10.12737/textbook_5c6d1e6315¢966.66409665. - ISBN 978-5-16-014662-1. - TeKCT : 9N1EKTPOHHBINA. -
URL: https://znanium.com/catalog/product/996121 (nata obpauweHnus : 25.03.2020). - Pexxum gocTtyna: no noanmncke

JononHuTtenbHas nuteparypa:

1.WWamaposa, I'. M. lNocynapcTeeHHas n MyHuLmMnansHas cnyxoa : yueb. nocobue / .M. llamaposa, H.M. Kypuwnesa. -
Mockga : UH®PA-M, 2018.- 208 c. - (Bbicwee obpasoBaHue: bakanaspuar). - www.dx.doi.org/10.12737/2903. - ISBN
978-5-16-009653-7. - TekcT : anekTpoHHbIl. - URL: https://znanium.com/catalog/product/950079 (nata obpateHus :
25.03.2020). - Pexxum gocTyna: no nognucke

2. Kabawos, C. tO. YperynupoBaHue KOH(PNNKTA MHTEPECOB 1 NMPOTUBOLENCTBNE KOPPYNLUMM HA rPaxXaaHCKOw U
MyHULMNanbHOW cnyx6e: Teopusi n npaktuka: YuebHoe nocobue / Kabawos C.1O. - Mocksa :HULL UIH®PA-M, 2015. -
192 c. (Bbicwee obpasosaHve: bakanaepuar). - ISBN 978-5-16-004278-7. - TekcT : anekTpoHHbIi. - URL:
https://znanium.com/catalog/product/490058 (nata obpaueHus : 25.03.2020). - Pexum goctyna: no noanucke

3. Cepexko, T. A. 3TMka rocynapcTBeHHOM 1 MyHuLMnanbHoi cnyx6bl / Cepexko T.A. - Mockea :HULL MUHOPA-M,
2016. - 309 c.ISBN 978-5-16-105222-8 (online). - TekcT : anekTpoHHbIN. - URL:
https://znanium.com/catalog/product/636207 (nata obpaieHus : 25.03.2020). - Pexum gocTyna: no noanmncke

4. Ctapwnos, tO. H. MocynapcTtBeHHas cnyxba u cnyxebHoe npaeo : y4eb. nocobue / HO.H. Ctapunos. - Mocksa :
Hopma : MUH®PA-M, 2017. - 240 c. - ISBN 978-5-16-103963-2. - TekcT : anekTpoHHbIi. - URL:
https://znanium.com/catalog/product/763480 (nata obpaueHus : 25.03.2020). - Pexum goctyna: no noanucke
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Mporpamma aucumnnuHbl "MocynapcTBeHHas U MyHMumnansHas cnyxo6a”; 38.03.04 "MocyaapCTBEHHOE Y MyHULMMNANBbHOE ynpasneHue".

lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
651.5.18 NocynapcTBeHHas v MyHuUmMnanbHas cryxéa

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

HanpasneHve noarotosku: 38.03.04 - [ocynapcTeeHHoe 1 MyHULMNANbHOE ynpasneHme
Mpodpomnb noarotosku: [OCy0apcTBEHHOE Y MyHMUMNANbHOE YNpaBneHue
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

"oa Hauana obyyeHus no obpasosatenbHoi nporpamme: 2020

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

Crpannua 11 n3 11.




