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Mporpamma gucumnnunHbl "YnpaeneHne nepcoHanom: NpoekTHbI noaxon"; 38.03.03 "YnpasneHme nepcoHanom".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma gucumnnunHbl "YnpaeneHne nepcoHanom: NpoekTHbI noaxon"; 38.03.03 "YnpasneHme nepcoHanom".

Mporpammy oucumnnuHbl paspaboTan(a)(m) ooueHT, K.H. (noueHT) Opbesa O.B. (kadenpa ynpasneHus YenoBe4ecknumm
pecypcamn, IHCTUTYT ynpaBneHns, 3KOHOMUKKN 1 onHaHCoB), oksanavladi@mail.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMeTeHLun npuobpeTaeMorn KOMNeTEHLUN
MnK-7 3HaHVeM uenen, 3ajay 1 BUOOB arTectaumm 1 Opyrux BUOoB Tekywen 0enoBon

OLIeHKW rnepcoHana B COOTBETCTBUM CO CTpaTernyeckMmy nnaHamm opraHnsaumm,
ymMeHueM pa3pabatbiBaTb U NPUMEHSATb TEXHONOTUW TEKYLWEN 0EeNOBOW OLEHKN
nepcoHana v BnageHneM Hasblkamu NpoBeAEeHUS aTTecTaumnn, a Takxe Apyrnx
BMOOB TEKyLeNn 0enoBoi OLUEHKN pasnnyHblX KaTeropuin nepcoHana

O6yyatolmiics, OCBOVBLUNIA AUCLUMANHY (MOOYNb):

JlonxeH 3HaTb:

MK-7 3HaTb MHCTPYMEHTbI 1 METOAbI OLEHKMN NepcoHana anas ynpaesneHns KoMaHabl npoekTa
JonxeH ymeTb:

MK-7 YMeTb ahpeKkTVBHO OpraHn30BbiBaTh OLLEHKY NepcoHana B pamkax NpoekTHOro noaxona

JlonxeH Bnagetb:
MK-7 Bﬂa,ﬂ,eTb HaBblKaMi npose,ueva aTtTectaunn, ,El,eJ'IOBOVI OUEeHKW KOMaHObl npoeKTa

2. Mecto gucuunnuHbl (Moayns) B ctpyktype OMOIM BO

JaHnas gucuunnuHa (Moaynb) BkoveHa B pasgen "61.8B.10B.04.02 OucumnaumHel (Mogynm)" OCHOBHOW
npocpeccroHanbHon obpasosatensHol nporpamMmbl 38.03.03 "YnpasneHve nepcoHanom (YnpasneHme nepcoHanom
opraHmnsaumm)" n OTHOCUTCS K AMCLUMIMHAM No BbIGOPY.

OcsauBaetcs Ha 3 Kypce B 5 cemecTpe.

3. O6bem gucumnanHbl (MOAyNs) B 3a4eTHbIX eguHMLaX C YKa3aHMeM KONMYecTBa YacoB, Bbloe/IeHHbIX Ha
KOHTaKTHyI0 paboTy obyuyaloLuxcs ¢ npenopasaresnem (Mo BMAAM yuyeOHbIX 3aHATUI) U HA CaMOCTOSATE/IbHYIO
paboTy obyuarloLmxcs

O6was TpynoeMKoCTb AUCLMMVHBI COCTaBASIET 4 3a4eTHbIX(ble) eanHuu(bl) Ha 144 yaca(os).

KoHTtakTHasi paboTa - 64 yaca(oB), B TOM 4Ynucne nekuum - 32 4yaca(oB), npakTnyeckme 3aHsTus - 32 4aca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPONb CaMOCTOSTENLHOW paboThl - 0 yaca(os).

CamocTositennHas pabota - 80 yaca(os).
KoHTponb (3a4éT / ak3aMmeH) - 0 yaca(os).
dopma NPOMEXYTOHHOr0 KOHTPONS AUCLUMNANHBI: 3a4eT B 5 cemecTpe.

4. CopepXxaHue ouCUUNNUHbI (MOAYNS), CTPYKTYpUpPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KONTMYecTBa akageMU4ecKnx 4acoB U BUAOB y4eOHbIX 3aHATUN

4.1 CTpyKTypa U TeMaTU4eCKui nnaH KOHTaKTHOW M CaMOCTOSITENbHON paboThl MO AUCLMNNIMHE (MOAYNIO)

Buapbl 1 yachl
KOHTaKTHOW paboTbl,
Paspenbl gucuvnnuHbl / WX TPyAOEMKOCTb CamocrosiTenbHasi
N moayns Cemectp (B yacax) pa6ota
MpakTuueckuellaboparopHble
Jlekumn 3aHATUSA paboTbl
Tema 1. OcHOBbI ynpasneHns
1'npoeKTaM|/|. 5 10 10 0 30
2.[Tema 2. Ponu B npoekTe 5 10 10 0 30
Tema 3. YnpasneHve nepcoHanom
3'I‘IpoeKTa 5 12 12 0 20
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Buabl 1 yachbl
KOHTaKTHOW paboTbl,
Pasnenbl oucumvninHbl / MX TPYDOEMKOCTb CamocTosiTeNibHas
N Moayns Cemectp (B yacax) paborta
MpakTuyeckuellabopaTtopHble
3aHATUSA paboTbl

Jlekunn

NToro 32 32 0 80

4.2 CopepxaHue AUCUUMINHbI (MOBYNSA)
Tema 1. OCHOBbI yripaB/iieHUs NPOeKTamMum.

MeTon npoekTHOW aeatenbHocTu. Llenn npoektmposanus. MpoekTHbIA NoaxoL Kak cpeacTso u npeamer. MNMpoexT.
Mpw3Hakn npoekTa. OCHOBHbIE OTINYMS NPOEKTOB OT ONepauUMoHHON AeaTenbHOCTH. MNpoekThl 1 NPorpammel.
OcobeHHOCTU yrpaBneHns pasnuyHbIMK TURamu NpoekToB. ConepXXaHne 1 atanbl NPOEKTHON fesTenbHoCTU. Tekylee
COCTOSIHVE U MMPOBbIE TEHAEHUMN B 06NACTV YNPaBneHNs NPOEKTHON AeATeNnbHOCTM. [poekT kak 06 bekT ynpaBneHus.
OcobeHHOCTU NpoekTa kKak 06bekTa ynpasneHus. Knaccudpmkaums npoekTos. "OTKpbIThIE" 1 TPaANLMOHHBLIE NPOEKTHI.
XunsHeHHbIN Lumkn npoekTa. MprHUMNbLI opraHnsaumm ynpasneHms npoekToM. [pouecchl n yHKLUKY ynpasneHuns
npoektamun. NHnumraums v ctapT npoekTa

Tema 2. Ponu B npoeKkTe

Cyb6bekTbl ynpaBneHus npoektTamu. Y4acTHUKK npoekTa. AHanma cTeikxonaepos npoekta. KomaHna npoekta. KomaHna
ynpasneHus npoekToM. [poekTHble ponu. OpraHn3aunoHHas cTpykTypa. Buapl opraHu3aumnoHHbIX CTPYKTYP.
DyHKLMOHaNbHAas, NPOEKTHAs 1 MaTprUyHas CTpykTypbl. MpuHUMnbl BeiBopa opreTpykTypbl. OpraHn3aumoHHas
cTpykTypa npoekta. KomaHga npoekta. CTpykTypa KoMaHabl npoekTa. [MpoekTHbie ponun. 3akasynk npoekTa.
DyHKUNOHaNbHbIN (TEXHWYECKNIA) 3aka3duk. KypaTop (cnoHcop) npoekTta. AoMUHUCTpaTop npoekTa. Idpyrue npoekTHbie
ponu.

Tema 3. YnpasneHue nepcoHasnom npoekra

®dopmuposaHne komaHabl npoekta. KoHuenumsa T.E.A.M. Ctagun pa3sutmsa npoekTHON KoMaHAabl. JInoepcTso B
npoekTe. YCTaHOBOYHOE COBELaHNe No NpoekTy. YrnpaBneHme KOMMyHmkaunsMm npoekTta. KOMMyHUKaUNOHHbIE
6apbepbl Ha NpoekTe. BepbanbHble n HeBepbanbHble KOMMYHUKaUMK. YNpaBneHne oopManbHbIMU 1 HEGOPMabHBIMU
KOMMyHuKauusamu. MNMnax ynpasneHns kommyHukaumamm. Coselanus Ha npoekTte. OnTumanbHas NeprMoanyHOCTb
coBelaHnin Ha npoekTe. OpraHuaauns adPekTBHOro coselwaHns. PacnpeneneHune poneii B coBeLaHmm.

5. MepeyeHb yue6HO-MeTOAMUYECKOrO O6ecneyeHust Ajisi CaMoCTosITeNbHON paboThl o6yyaroLmMxcs no
AucuunnuHe (Moaynio)

CamocTositenbHas pabota oby4arolmxcs BbINOMHSETCS N0 3a0aHNI0 U NPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpeLCcTBEHHOro yyactus. CamocTosiTenbHas pabota noapasnensieTcsl Ha CaMoCTOSTENbHYIO paboTy Ha
ayLUTOPHBIX 3aHATUSIX U HA BHEAYAUTOPHYIO caMoCcTosTeNbHYto paboTy. CamocTosTenbHas paboTta obydyatowmxcs
BKNOYAET Kak MOMHOCTbIO CAMOCTOSITENbHOE OCBOEHME OTLEMNbHBIX TEM (Pa3fenos) AUCLUMNANUHBI, Tak 1 NpopaboTky Tem
(pa3gpenos), ocBaMBaeMbIX BO BPeMsi ayanTopHol paboTbl. Bo BpeMsi caMocTosiTenbHOM paboTbl 0ByyatoWwmnecs YnutaroT u
KOHCMEKTUPYIOT y4eOHYI0, Hay4HYIO 1 CMPABOYHYIO0 NUTEPATYPY, BbINONHAT 3aaHUs, HANpPaBneHHbIE HA 3aKpenneHne
3HaHW 1 0TPabOTKY YMEHUIA U HABBIKOB, FOTOBATCS K TEKYLWEMY 1 MPOMEXYTOYHOMY KOHTPOSO MO AUCLMMNUHE.

OpraHnsauus caMocTosTenbHol paboTbl 06y4arowWmxcs pernameHTpyeTcs HOpMaTUBHBIMA AOKYMEHTaMu,
y4ebHO-MeTOANYECKON NMTepaTypoii U 3N1eKTPOHHBIMY 06pa3oBaTebHBIMU PECYpcamMu, BKOYAS:

MopsiLoK opraHn3aumm 1 oCyleCTBAEHNS 06pa30BaTeNbHON AeSATENbHOCTM MO 06pas3oBaTeNbHBIM MPOrPaMMam BhICLIETO
06pasoBaHus - nporpammam bakanaspuarta, nporpammam crieumaniTeTa, nporpammam MarucTpatypbl (yTBepXaeH
npukasom MuHucTepctaa obpasosaHus 1 Hayku Poccuiickoin depepaunm o1 5 anpens 2017 roga Ne301)

Mucemo MuHucTepcTBa 0bpasoBaHus Poccuiickoin ®enepauum Noe14-55-996uH/15 ot 27 Hosibps 2002 r. "O6
aKTUBM3aLUMM CAMOCTOATENbHON paboTbl CTYAEHTOB BbICILMX Y4EOHbIX 3aBefeHMNA"

YcTaB heaepanbHoro rocyjapCTBEHHOr0 aBTOHOMHOIro 06pasoBaTenbHOro yupexaeHus "KasaHckuii (Mpreonxckuii)
doenepanbHbI yHuBepcuTet”

MpaBuna BHyTPEHHero pacrnopsiaka goeepanbHOro rocy1apcTBeHHOr0 aBTOHOMHOMO 06pas3oBaTeibHOro y4pexaeHus
BbICLLEro npodpeccuoHanbHoro obpasoeaHus "KasaHckuii (Mpueonxckuii) doeaepanbHbllii yHUBEpPCUTeT"

JlokanbHble HopMaTMBHbIE akTbl KaszaHckoro (MprBonkCcKoro) doeaepanbHOro yHmBepcuteTa

6. DOHA, OLEHOYHbIX CPeACcTB MO AUCUUNIUHE (MOOYNI0)

®DOHLI OLIEHOYHbBIX CPEACTB MO AUCUMUMNINHE (MOOYNI0) BKIOYAET OLEHOYHbIE MaTepuanbl, HanpaBneHHbIE Ha MPOBEPKY
OCBOEHUS KOMMETEHUWIA, B TOM YUCTE 3HAHWUIA, YMEHUIA U HABBIKOB. POHA OLLEHOYHbBIX CPELCTB BK/THOHYAET OLEHOYHbIE
CPeLCTBA TEKYLEro KOHTPOS 1 OLEHOYHbIE CPENCTBA NMPOMEXYTO4HOM aTTecTaunm.

B cboHAe OLEHOYHBIX CPEACTB COAEPXUTCS cnemytowas HopMaums:
- COOTBETCTBME KOMMETEHLMI NNaHNPyeMbIM pe3ynbTaTtam 0byyeHns No AucuUmMnanHe (Moaynio);
- KpUTEPUM OLIEHNBAHNS CCROPMUPOBAHHOCTIN KOMMETEHLINIA;
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- MEXaHU3M (POPMUPOBAHMS OLEHKM MO ANCUMNIVHE (MOZYNIO);
- onucaHve nopsiaka NPUMEHeHUs 1 Npoueaypbl OLEHMBAHNS LN KAXA0ro OLEHOYHOro CPeacTBaa;
- KpUTEPWM OLIEHMBAHNS LS KaXA0r0 OLEeHOYHOro CPeacTBa;

- cogepXaHue OLeHOYHbIX CPeacTB, BKioYas TpeboBaHus, NpeabsBisemMble K 0eCTBUSM 0ByHatowmxcs,
LEMOHCTPVPYeMbIM peadynibTaTaM, 3aaHns PasnnyHbIX TUMOB.

®DOoHAO OLEHOYHbIX cpencTs no gucunninHe HaxoaonTcs B I'Ip|/|n0>KeHv||/| 1k nporpamme gucunninHbl (MO,D,yJ'IPO).

7. NepeueHb nuTepatypbl, HEO6XOAUMMON OIS OCBOEHUS OUCLUMNMUHBI (MOAyNst)
OcBoeHMe aucuMnnnHbI (MOoyNs) npeanonaraeT U3y4yeHne OCHOBHON 1 OONONHUTENBHON y4ebHOW nuTepaTypbl.
Nutepatypa MOXeT BbiTb BOCTYMHA 0ByYaloWUMCS B OAHOM M3 ABYX BApMaHTOB (b0 B 060MX U3 HUX):

- B 9N1eKTPOHHOM BUAE - Yepe3 3NEeKTPOHHbIe BUBNMOTEYHbIE CUCTEMbI HA OCHOBaHUM 3akoYeHHbIX KDY norosopos ¢
npaBoobnagarensamu;

- B meyaTHoM Buge - B HayuHon 6ubnunoteke um. H.W. Nlobayesckoro. Obyyatowmecs nony4aroT yuebHyio nutepatypy Ha
aboHeMeHTe Mo YnTaTenbCckum 6uneTam B COOTBETCTBMU C NMPaBunamu nonb3oBaHus HayyHol 6ubnmoTekoi.

ONeKTPOHHble U3AaHNS AOCTYMHbI OMCTaHUMOHHO M3 NtoBoI TOYKM Npv BBELEHMM 0OYYatoLLMMCst CBOEro fIorMHa 1 napons
OT Nn4Horo kabnHeTa B cucTeme "OnNeKTPOHHbIN yHuBepcuteT". MNpu NCnonb3oBaHUM NevaTHbIX N3aaHun GubnnMoTeYHbIin
ooHA AoKeH ObITb YKOMMIeKToBaH UMK M3 pacyeTta He MeHee 0,5 aksemnnspa (ans obydyatowmxcst no ProC 3++ - He
meHee 0,25 ak3eMnngapa) Kaxaoro U3 N3faHuin OCHOBHOW nuTeparypbl 1 He MeHee 0,25 ak3emnnspa OONONHUTENbHOM
nmuTepaTypbl Ha Kaxaoro obyyatowerocs U3 ymcna nuu, 0LHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO ANCLMMINHY.

MepeyeHb OCHOBHOM 1 BOMONHUTENBHON y4eBbHOM nuTepaTypbl, HEOBXOAUMO 4N OCBOEHWUS AMCUMMNHBI (MOSYNS),
HaxoguTcs B MpunoxeHun 2 k paboyei nporpamMme aucumnivHbl. OH NOANEXMT OBHOBAEHMWIO NMPU N3MEHEHWM YCIOBUIA
norosopoB KOY ¢ npasoobnanatensiMy aNeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHNM KOMMNEKTOBAHUS (OOHA0B Hay4yHow
6rbnnotekn KPY.

8. MNepeueHb pecypcoB MHPOPMALMOHHO-TE/IEKOMMYHUKaLMOHHOMN ceTn "UHTepHeT", He06X0AUMbIX NS
OCBOEHUS BUCLUMNNHBI (MOOYS)

KoHcynbTaHT nntoc hitp://www.consultant.ru/online/ - http://www.consultant.ru/online/
Bnor no ynpaeneHuio npoektamu - http://www.onlineprojects.ru/
lMpoekTHoe ynpasneHue - http://iteam.ru/publications/project/

9. MeTtoauyeckue ykasaHus Ans 06y4aloLLLMXCsl MO OCBOEHUIO AUCLUMAUHBI (MOAYNS)
Bup pabot MeTtoaunyeckue peKomeHaauum

nexuunu B xo4e neKUMOHHbIX 3aHSTUI BECTU KOHCNEKTUMPOBaHue y4ebHoro matepuana. ObpalaTb BHUMaHue
Ha kateropuun, OPMYMPOBKY, pacKpbiBaroWMe COAEPXAaHNE TEX U UHbIX SBAIEHWNA U MPOLIECCOB,
Hay4Hble BblBOObI N NPaKTMYEeCKNe pekoOMeHaaunm, nonoXnTebHbIA ONbIT B OPaTOPCKOM UCKYCCTBE.
XenaTenbHo ocTaBuTb B paboymx KOHCMEKTax Mons, Ha KOTopbIX AenaTtb NoMeTKn 13
peKOMeH10BaHHOM

nnTepatypbl, AONOMHSOWME MaTepyan NPOCNyLIaHHOM NeKumm, a Takxe noayepkusatowme ocobyto
BaXXHOCTb TE€X UMW UHbIX TEOPETUYECKMX NONOXEHWA. 3aaaBaTtb NpenonaBaTtento yToyHsawme
BOMPOChHI C LIENIbI0 YACHEHUS TEOPETUYECKMX NONMOXEHNA, paspeweHns CNopHbIX CUTYauuniA.

npaxktnyeckue PeKOMeH,D,aLI,I/II/I Mo NoAroToBke K NpakTnyecknm (CeMI/IHapCKI/IM) 3aHATUSAM CTy,D,eHTaM cnepyer:

3aHaTUA NPUHOCUTL C cobOI PEKOMEHAOBAHHYIO NPenofaBaTenem nuTepatypy K KOHKPETHOMY 3aHATUIO; A0
o4dyepenHoro NpakTnyeckoro 3aHATUA No peKkoMeHO0BaHHbIM NnTepaTypHbIM: NCTOYHUKAM
npopaboTaTb TEOPETMYECKUNIA MaTeprasn, COOTBETCTBYIOWEN TEMbI 3aHATUS. DTanbl NOArOTOBKM K
NpPaKkTN4eCckKoMy 3aHATUIO: - OCBEXUTE B NaMATU TeopeTunyeckme ceeneHuns, nony4yeHHble Ha nekumax n
B MpoLuecce caMocTosiTENbHO paboThl, - noabepnte He0bXxoaMMyLo yHebHY0 U CrPaBOYHYO
nuTepatypy (CO0pHMKM comepXallmne onncaHne n MeToANKY MPUMEHEHUS ANArHOCTUYECKUX METOANK
UNK cogepxkalime onmcaHue ynpaxHeHui).
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Bup pabot MeTtoaunyeckue pekomeHaauum

camoctosi- | CamocTosTenbHas pabota oby4aroWwmxcs BoINONHAETCS MO 3a4aHN0 U NPy METOANYECKOM
TenbHas PYKOBOLCTBE Npenofasarens, Ho 6e3 ero HenocpeLCcTBEHHOrO yyacTus. CamoctosTensHas pabota
paboTa nonpasnensieTcsl Ha caMoCcTosITeNbHYO paboTy Ha ayOUTOPHbLIX 3aHATUSIX U HA BHEayAUTOPHYIO
camocTosiTeNnbHyto paboTty. CamocTosiTenbHasi pabota obydatowmxcs BKNoYaeT Kak NnofHOCTbIo
caMoCTosITENIbHOE OCBOEHWE OTAENbHbIX TEM (pa3aenoB) AUCUUMNHDI, Tak U NpopaboTKy TeM
(pazpenos), ocBanMBaeMbIX BO BpEMS ayauTOPHOI paboTbl. Bo BpeMsi camocTosiTenbHON paboTol
obyyatowmecs YNTarT U KOHCMIEKTMPYIOT y4ebHYI0, Hay4HYO U CNPaBOYHYO NUTEpaTypy, BoIMONHSIOT
3afaHuns, Hanpas/eHHbIE Ha 3aKpenneHne 3HaHuin 1 oTpaboTKy YMEHWA 1 HABbIKOB, FOTOBATCS K
TEKYLWEMY U MPOMEXYTOYHOMY KOHTPOSIO MO AUCLUMANHE.
CamocTtosTenbHas paboTa; - nonbop pekoMeHa0BaHHOM NNTepaTypbl; - COCTaBneHne nnaHa paboThbl,
B KOTOPOM OMNpeaensitoTcsl OCHOBHbIE NMyHKTbI NpeacToswen noarotoekn. CoctaeneHne nnaHa
OUCUMNNIMHUPYET U NOBbIWAET OPraHN30BaHHOCTL B paboTe.

3ayet MonrotoBky K ak3aMeHy (3a4eTy) Heobx0OMMO LienecoobpasHo HauaTb C NNAHMPOBaHKs 1 nonbopa
HOPMaTMBHO-NPABOBbIX MCTOYHMKOB U nuTEpaTypbl. Mpexae Bcero cnenyet BHUMATENBHO NepeynTaTb
yuebHyto MporpamMmy 1 NPorpaMMHbIE BOMPOCH! A5 MOArOTOBKM K 3K3aMeHy (3adyeTy), 4Tobbl
BbIAENNTb N3 HUX HAaUMeHee 3HaKoMble. lanee fLONXEH cnefoBaTth aTarn NOBTOPEHUS BCETO
nporpammHoro matepuana. Ha aty paboty uenecoobpasHo oTBecTy HOMbLYIO YACTb BPEMEHN.
Cnenyiolmm 3TanoM SIBNSIETCS CAMOKOHTPOSb 3HAHUS N3YHEHHOr0 MaTepuana, KoTopblii
3a-KNYaeTCs B YCTHbIX OTBETAX HA NPOrPaMMHbIE BOMPOCHI, BLIHOCMMbIE HA 9K3aMeH (3a4eT). Tesuchl
OTBETOB Ha HaMbonee CNoXHble BOMPOCHI XenaTeNbHO 3anmcatb, Tak Kak. B MpoLecce 3anmcu
BK/OYAIOTCS LOMOMHUTENbHBIE MOTOPHbBIE PECYPCHI NaMSATH.

MpennoxeHHas MeToAvKa HEMOCPEACTBEHHOW NMOATOTOBKY K 3a4eTy MOXET ObITb U U3MeHeHa. Tak,
LNs CTYLEeHTOB, KOTOPbIE CHATAIOT, YTO OHW YCBOWMW NPOrpamMMHbIii Matepran B nonHOM obbeme 1
YBEPEHbI B MPOYHOCTY CBOMX 3HAHWIA, OCTATOYHO BErNOro NoBTOPEHNs yuebHOro Matepmana.
OCHOBHOE BPEMS OHW MOTYT yAenuUTb yrinybneHHOMy N3y4eHUo OTAENbHbIX, HAMboNee CNOXHbIX,
LNCKYCCVOHHbBIX Npobnem.

Nutepatypa ons NoAroTOBKU K 9K3aMeHy (3a4eTy) 0b6bl4HO pekoMeHayeTcs npenonasatenem. OHa
Takxe MoxeT bblTb ykazaHa B NporpaMme Kypca 1 y4ebHO-MeTOaNYECKNX NOCOOUSIX.

OpHO3HAYHO cKkasatb, KaKMM MMEHHO Y4eBHMKOM HYXHO MONb30BaThCs LMl NOArOTOBKU K 9K3aMEHY
(3ay4ety), Henb3s, NOTOMY YTO YH4EOHUKM NULLYTCS Pa3HbIMKY aBTOpPaMm, NPeACTABASIOLMMA CBOHO,
MHOr LA OTINYHYIO OT OPYruX, TOYKY 3PEHUS MO PasnMyHbIM Hay4HbIM npobnemam. MNoaTomy ons
MONHOTHLI y4ebHOI MHPOPMAaLIMK N ee CPaBHEHWS Nyylle NCMONb30BaTh HE MEHee ABYX y4EOHMKOB
(y4ebHbIx nocobuit). CTyneHT cam Brpase NpuaepXuBaTbcs Noboi 13 npeacTaBneHHbIX B y4ebHMKax
TOYEK 3PEHUS MO CMOPHOM Npobneme (B TOM YMCNE OTAUYHOM OT NO3MLUMK NPenoaaBatens), Ho Npu
YCNOBWM [OCTATOYHON HAay4HOW apryMeHTauum. Hanbonee ontuManbHbl AN NOATOTOBKM K 9K3aMeEHY
(3ayety) yuebHuKn 1 y4ebHble NOCOBMS MO IKONOrMYECKOMY NpaBy, PEKOMEHLOBAHHbIE
MuHucTepcTBOM 06pa3oBaHns U HayKW.

10. MepeyeHb MHPOPMALMOHHBIX TEXHOIONMIA, UCMO/Ib3YEeMbIX MPU OCYLLLEeCTBNEHUM 06pa3oBaTeNbHOro
npouecca no gucuunanHe (MORyno), BKOYasi nepedeHb NPorpaMMHOro obecneyeHnst U UHCOOpPMaLMOHHbIX
CnpaBOYHbIX CUCTEM (MPU HEO06X0AMMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, UCTONIb3YEMbIX NMPU OCYILECTBEHM 06pa3oBaTebHOro npoLecca no
AUCUMNAVHE (MOLYNio), BKNOYas nepedeHb NporpaMMHOro obecrnedeHns u MHGOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyen nporpaMMme AUCLMNNVHBI (MOOYNS).

11. OnucaHune MaTepVIaanO-TEXHVI‘-IeCKOﬁ 6a3bl, Heo6xooumon ons ocyuiecTB/ieHus 06paaoBaTeanoro
npouecca no gucuuvrimnHe (MO,IJ,yﬂI'O)

MatepunanbHo-TEXHUYECKOE obecneyeHune o6pasoBaTeanoro npouecca no gucumnnmHe (MOAyNto) BKAKOYAET B cebs
cnepywouwme KOMMNOHEHTDI:

MomelleHnst onsi CaMOCTOSTENbHOM PaboTbl 0BYYAKWUXCS, YKOMMNIEKTOBAHHBIE CMELNANN3NPOBAHHOK MEBENBIO (CTOMbI 1
CTYNbsl) U OCHAILEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTbBIO MNOAK/OYEHUs K ceTu "MIHTepHeT" 1 obecneveHrem
JOCTyna B 3NEKTPOHHYI0 MHGPOPMaLIMOHHO-06pa3oBaTensHyto cpeny KDY.

YyebHble ayamTopun oNns KOHTakTHOW paboThl C MpenonaBateneM, yKOMNIeKkToBaHHble cneumanianpoBaHHol Mebenbio
(cTonbl 1 CTYNbA).

KomnbioTep 1 npuHTEp ONs pacneyaTky pa3naToyHbiX MaTepuanos.
MynbTuMeguiiHas ayautopus.

12. Cpeﬂ,CTBa apgantauuv npenopgasaHusl oguCUNNMNIUHDbI K I'IOTpeﬁHOCTﬂM o6y'-|a|ou.|.|nxc5| UHBaNUQooOB U nuuy C
orpaHn4eHHbIMU BO3MOXHOCTSAIMU 300P0OBbSA
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rlpl/l Heobx0aMMoCT B o6pa305aTean0M npouecce NpuMeHsATCA cnegywme Metonbl U TEXHONOrnn, obneryatouime
BOCMpUATME UHPOopMaLnUn O6y'-Ia}OLI.I,I/IMI/ICFI nHBanngamMn n nmuamm ¢ orpaHN4eHHbIMM BO3MOXHOCTAMU 300P0BbA:

- CO3[aHve TEKCTOBOW BepCUM NtoBOro HETEKCTOBOMO KOHTEHTA LS €F0 BO3MOXHOr0 npeobpasoBaHus B
anbTepHaTVBHbIe POpPMbl, YO0OHbIe A1 pa3fnYHbIX NOfb30BaTene;

- CO30aHNe KOHTEHTAa, KOTOprVI MOXHO NMpencTaBuUTb B pa3/InyHbIX BUOAX 6e3 noTepun OoaHHbIX UK CTPYKTYpPbI,
npenycMoTpeTb BOSMOXHOCTb MaCLIJTa6I/IpOBaHI/Iﬂ TeKCTa un |/|306pa>KeH|/||7| 6e3 noTtepu Ka4ectea, NpenyCcMoTpeTb
OOCTYMNMHOCTb yrnpaBneHnsa KOHTEHTOM C KnaBuaTypbl;

- co30aHne BO3MOXHOCTEN Osi 06yHalowWmMXcs BOCMNPUHUMATD O4HY W Ty XXe MHCDOPMALMIO U3 PasHbIX MCTOYHUKOB -
Hanpumep, Tak, 4Tobbl LA C HAPYWEHUSIMX CriyXa Noslydany UHGOPMaLMIo BU3yabHO, C HAPYLWEHUSIMW 3peHNs -
ayaunarnbHo;

- MPUMEHEHVEe NPOorpaMMHbIX CPencTs, obecrneynBaroWmx BO3MOXHOCTb OCBOEHMS HABbIKOB 1 YMEHUIA, CDOPMUPYEMbIX
OVNCLUMNMIMHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YMCNE BUPTYanbHbIX NabopaTopuii U CUMYNSILNOHHBIX
TEXHONOIIA;

- NPVMEHEHNe ANCTaHUMOHHbIX 0B6pa3oBaTenbHbIX TEXHONOIWIA Ons nepenayy MHGOPMaUmn, opraHn3auun pasnnyHbIx
POPM UHTEPAKTUBHOW KOHTaKTHOW paboThl 0by4atowerocs ¢ npenonasatenem, B TOM Yucie Be6UHaApOB, KOTOPbLIE MOTYT
ObITb UCMONb30BaHbI AJ1sl NMPOBEAEHNS BUPTYaNbHbIX IEKLMA C BO3MOXHOCTHI0 B3aUMOLEACTBUS BCEX YHACTHNKOB
OMCTaHUMOHHOro 0by4eHusl, NpoBeneHNsI CEMUHAPOB, BBICTYMIEHNS C AOKNAAaMy U 3aWnTbl BbINOIHEHHbIX paboT,
NpOoBeEeHNS TPEHVHIOB, OPraHM3aLmmn KONEKTUBHOW paboThl;

- MPUMEHEeHNe ANCTaHUMNOHHbIX 06pa3oBaTenbHbIX TEXHONOMMIA AN OpraHn3auUmMm opM TEKYLEero 1 NPOMEXYTOYHOro
KOHTpONS;

- YBENNYEHME NPOLOMIKXNTENIbHOCTU caaqm oby4atowmMcst MHBaANUOOM UK NINLOM C OFPaHnYeHHbIMU BO3MOXHOCTSIMI
300p0oBbS (POPM NPOMEXYTOYHOM aTTecTaumnn N0 OTHOWEHMNIO K YCTAHOBNEHHOM MPOAONXUTENBHOCTUN NX COaYN:

- MPOAOMXNTENBHOCTN cAayn 3a4éTa UNKM aK3aMeHa, NPOBOAMMOro B MUCbMEHHO dopMme, - He Bonee yeM Ha 90 MUHYT;
- NPOONMXMNTENIbHOCTN MOAFOTOBKM 06y4yatowerocsi K 0TBeTy Ha 3a4éTe UM 9K3aMeHe, MPOBOAUMOM B YCTHOW chopMme, - He
6onee yem Ha 20 MUHYT;

- MPOAOMXNTENBHOCTU BbICTYNEHNS 0By4atolwerocs npu sawmute KypcoBoi paboThl - He 6onee Yem Ha 15 MUHYT.

Mporpamma cocTasneHa B cooTBeTcTBUM ¢ TpeboBaHnaMu IrOC BO 1 yyebHbIM nnaHom no HanpasneHuto 38.03.03
"YnpasneHue nepcoHanomM" n npocounto NOAroToBKM "YnpasneHme NnepcoHanom opraHnsaumn’.
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.B.[1B.04.02 YnpaBsneHue nepcoHanoM: rnpoeKTHbIN noaxon

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpaenenune nogrotosku: 38.03.03 - YnpaBneHvue nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma oby4eHus: o4Hoe

SA3bik 0by4eHmns: pycckuii

"oa Hauana obyyeHus no obpasosatenbHoi nporpamme: 2020

OcHoBHas nuTeparypa:

1.BopoHuHa, J1. H. OcHoBbl ynpasneHus npoektamu: YuebHoe nocobue / bopoHuHa J1.H., ceHyk 3.B., - 2-e nag., cTep. -
Mocksa :®nuHTa, 13a-80 Ypan. yH-ta, 2017. - 112 ¢. ISBN 978-5-9765-3048-5. - TekcT : anekTpoHHbIN. - URL:
https://znanium.com/catalog/product/945857 (nata obpaieHns: 25.04.2020). - Pexxum pocTyna: no noanmcke.

2.YnpasneHve npoekTamu : yuebHuk / nog pen. H.M. ®unnmumoHosoii, H.B. MopryHosoii, H.B. PoguoHoBoii. - Mockea :
NHDPA-M, 2019. - 349 c. - (Bbicwee obpazosaHue: bakanaspuar). -
www.dx.doi.org/10.12737/textbook_5a2a2b6fa85002.17424197. - ISBN 978-5-16-013197-9. - TekCT : aNE€KTPOHHbINA. -
URL: https://znanium.com/catalog/product/997138 (nata obpaweHus: 25.04.2020). - Pexxum goctyna: no noanmcke.

3.AHTOHOB, . [1. YNpaBneHune npoektamu opraHnsaumm : yuebnuk / .. AHToHoB, O.I1. MiBaHoBa, B.M. TymuH. - Mockea
: MIH®PA-M, 2020. - 244 c. - (Bbicwee obpasoBaHue: bakanaspwar). - DOI
10.12737/textbook_5a03fa3bd86424.97179473. - ISBN 978-5-16-013132-0. - TekcT : anekTpoHHbIii. - URL:
https://znanium.com/catalog/product/1124349 (nata obpaueHus: 25.04.2020). - Pexxum focTyna: no NoAnmcke.

JdononHutenbHaa nuteparypa:

1.Jlewesa, . A. OcHoBbl ynipaeneHus npoektamu : y4ed. nocobue / U. A. Nlewesa, 3. B. CTpaxosud ; Beiclwas wkona
meHemxmeHTa Cl16I'Y. - CaxkT-MNeTtepbypr : Boicwas wkona MmeHenxmeHTa, 2011. - 96 c. - ISBN 978-5-9924-0059-5. -
TekcT : anekTpoHHbIi. - URL: https://znanium.com/catalog/product/493092 (nata obpauweHnus: 25.04.2020). - Pexum
JocTyna: no NOAnuCKe.

2.Monos, 0. UN. YnpaeneHue npoektamu : y4eb. nocobue / KO.W. Monos, O.B. SkoeeHko. - Mocksa : MUHDPA-M, 2019. -
208 c. - (YuebHukn ons nporpammel MBA). - ISBN 978-5-16-002337-3. - TeKCT : 3nekTpoHHbIi. - URL:
https://znanium.com/catalog/product/983557 (nata obpatweHusi: 25.04.2020). - Pexum pocTtyna: no noanucke.
3.CoonsatTa, A. 10. YnpasneHvne npoektamMmn B KOMNaHUW: METOLONOMNS, TEXHONOMMW, NPpakTuka [SneKTPOHHbI pecypc] :
yuebHuk / A. 0. CoonsiTta. - Mocksa : MOCKOBCKMIA (OMHAHCOBO-MPOMbILWNEHHbIA yHUBEpcUTeT 'CuHeprus', 2012. -
(Akapemus 6usHeca). - ISBN 978-5-4257-0080-3. - TekcT : anekTpoHHbii. - URL:
https://znanium.com/catalog/product/451379 (pata obpaieHns: 25.04.2020). - Pexxum pocTyna: no noanmcke.
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.B.[1B.04.02 YnpaBsneHue nepcoHanoM: rnpoeKTHbIN noaxon

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

Hanpaenenue nogrotosku: 38.03.03 - YnpaBneHne nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

"oa Hauana obyyeHus no obpasosatenbHoi nporpamme: 2020

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANWYMU B ANEKTPOHHO-BMBNNOTEYHON cncTeme
"KOHCynbTaHT cTyAeHTa", LOCTYN K KOTOPOi NpegocTasneH obyyatowmmes. MHoronpoguibHbIA 06pas3oBaTtenbHblii
pecypc "KoHcynbTaHT cTyaeHTa" sBnsieTcs anekTpoHHon 6ubnuoteyHolt cuctemoii (36C), npepnocTasnstowein AoCTyn
uepes cetb VIHTepHeT Kk y4ebHO nnTepaType 1 [ONONHUTENbHBIM MaTepuanam, NpuobpeTeHHbLIM HA OCHOBAHWU NPSMbIX
LOroBopoB ¢ npaBoobnanatensimu. MoNHOCTbIO COOTBETCTBYET TPeboBaHNAM doefepanbHbIX FOCY AapCTBEHHbIX
06pasoBaTtebHbIX CTaHAAPTOB BbiCWEro 06pa3oBaHUs K KOMNNEKTOBAHWIO BBNNOTEK, B TOM YACIE ANEKTPOHHbIX, B
YyacTtn oopMUPOBAHNS POHOOB OCHOBHOW W AOMONHUTENBHOW NUTEpaTypbl.
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