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Mporpamma aucumnnuuHbl "CtaHpgaptudaums n ceptudprkaumns nepcoHana”; 38.03.03 "YnpasneHve nepcoHanom".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma omcuunnmHel "CtaHgapTm3aums n ceptndoukaumns nepcoHana”; 38.03.03 "YnpaeneHvne nepcoHanom".

Mporpammy oucumnnuHel paspaboTan(a)(m) noueHT, K.H. KykywkunHa O.10. (kadbeapa ynpaBneHusl 4enoBe4eckumim
pecypcamn, IHCTUTYT ynpaBneHuns, 3KOHOMUKK 1 donHaHcoB), kukushkina.oy@gmail.com

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMeTeHLUumn npuobpeTaeMorn KOMNeTEHLUN
NnK-13 YMEHVEM BECTW KaapoBoe Aenonpon3BoaCcTBO U OPraHN30BbiBaTb apPXUBHOE

XpaHeHVe KaapoBbiX AOKYMEHTOB B COOTBETCTBUM C AEACTBYIOWMMUA
HOpMaTVBHO-NPABOBbLIMY aKTamu, 3HAHNEM OCHOB KaapOBOW CTATUCTUKW, BNadeHNEM
HaBblkamy COCTaBNEHUS KAAPOBON OTHETHOCTU, @ TakXe HaBblkaMu O3HAKOMNEHUS
COTPYOHWKOB OpraHmMsaunn ¢ KaapoBoi JOKYMEHTaLMEN U 0eACTBYIOWNMU
NoKanbHbIMW HOPMATUBHBIMU aKTamu, yMeHne 06ecneymnTb 3almTy NePCOHaNbHbIX
[NaHHbIX COTPYOHUKOB

O6yyatolmiics, OCBOMBLUNA AUCLUMNNHY (MOOYNb):
JlonxeH 3HaTb:

3HaTb Uenu 1 3a4adn cepTndprKaLmm nepcoHana HopMaTVBHbLIE NPABOBbIE aKThl, PErYNVPYOLLME NPOBELEHNE
cepTugpmKaLMy NepcoHana, atanbl PasBuUTWS HaUWOHAIBHOW CUCTEMbI KBanudukaumin B Poccun n 3a pybexom

JonxeH ymeTb:

YMeTb onpenenste KBanugukaunoHHble TpeboBaHmns K paboTHUKaM PasnnyHbIX MPOGECCUA U KBANMIUKALMOHHBIX
ypOBHeii, paspabatbiBaTtb Ans pabOTHUKOB TPAEKTOPWU NOBbIWEHNS KBanvdpvkaumm, paspabarbiBatb anroputm
LenicTBM paboToaaTenst Npu BHELPEHNM NPOGECCUOHANBHBIX CTAHAAPTOB

JlonxeH Bnagetb:

BnapeTb HaBblkamMy BHEAPEHNS NPOECCMOHaNbHbIX CTAHAAPTOB B OpraHn3auunmn, METOAMKaMM NPoBeaeHNS
L06pOBONbHON cepTUdoMKaumny nepcoHana, HaBblkamy pas3paboTkn OLEHOYHbIX CPEeACTB Af1St OLEHKN 1
cepTudpnkaumnm Kkeanngomkaumi.

JonxeH neMoHCTpUpoBaTb CNOCOBHOCTb U FOTOBHOCTb!
paspabatbiBaTb U BHELPSITb NPOPECCUOHANbHBIE CTaHAaPThl HA KOPNOPaTUBHOM YPOBHE

2. Mecto gucuunnuHbl (Moayns) B cTtpyktype OMOIM BO

HaHnas gucuunnuHa (Moaynb) BkodeHa B pasgen "61.8.10B.03.01 OucumnaumHel (Mogynum)" OCHOBHOW
npocpeccroHanbHon obpasoBatensHol nporpamMmbl 38.03.03 "YnpasneHne nepcoHanom (YnpasneHme nepcoHanom
opraHmnsaumm)" n OTHOCUTCS K AMCLUMIMHAM No BbIGOPY.

OcBauvBaeTcs Ha 2 Kypce B 4 ceMecTpe.

3. O6bem gucuunInHbl (MOAyYNs) B 3a4eTHbIX eguHMLaX C YKa3aHMeM KONMYyecTBa YacoB, BbloeNIeHHbIX Ha
KOHTaKTHyI0 paboTy obyuyaloLmuxcs ¢ npenopasaresnem (Mo BUAAM yuyeOHbIX 3aHATUI) U HA CaMOCTOSATE/IbHYIO
paboTy obyualomxcs

Obwas TpyLoeMKOCTb AUCLMMNAUHBI COCTaBNSET 4 3a4eTHbIX(ble) eanHuL(bl) Ha 144 yaca(os).

KoHTakTHasi paboTa - 64 yaca(os), B TOM 4ynucne nekuum - 32 yaca(oB), npakTnyeckme 3aHsTus - 32 4aca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPOb CaMOCTOSITENLHOW paboThl - 0 yaca(os).

CamocTositennHas pabota - 80 yaca(os).
KoHTponb (3a4éT / ak3aMmeH) - 0 yaca(os).
dopma NPOMEXYTOHHOr0 KOHTPONS AUCLUMNANHBI: 3a4€eT B 4 CeMecTpe.

4. CopepXxaHue auCUUNNUHbI (MOAYNSA), CTPYKTYpUpPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KONMYecTBa akageMU4ecKnx 4acoB U BUOOB y4eOHbIX 3aHATUN

4.1 CTpyKTypa U TeMaTU4eCKui nnaH KOHTaKTHOW M CaMOCTOsITENbHON paboThl MO AUCLMNNIMHE (MOAYNIO)
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Mporpamma omcuunnmHel "CtaHgapTm3aums n ceptndoukaumns nepcoHana”; 38.03.03 "YnpaeneHvne nepcoHanom".

Buabl 1 yachbl
KOHTaKTHOM paboThbl,
N Pasnenbl oucumvninHbl / Cemect MX TPYDOEMKOCTb CamocTosiTeNibHas
Moayns P (B yacax) paborta
MpakTuyeckuellabopaTtopHble
flekumu 3aHATUSA paboTbl
Buaobl u yachbl
KOHTaKTHOW paborThbl,
N Paspenbl aucunnivHbl / Cemect X TPYAOEMKOCTb CamocrositTenbHas
Monyns P (B yacax) paborta
MpakTuueckuelaboparopHble
Jlekumn 3aHATUSA paboTbl
Tema 1. [NoHATHe KBaNnMdukaumm
1.|paboTHKKa 1 NPOCECCUOHANbHOMO 4 6 6 0 16
cTaHoapTa
Tema 2. HaumoHanbHas pamka
2.[kBanndpunkaumin Poccuickoi 4 6 6 0 16
®denepaunn
Tema 3. CTpykTypa, conoepxaHue n
3.|0ocobeHHOCTN NpMMEHEHMS 4 8 8 0 16
npogoeccroHanbHbIX CTaHOAPTOB
4 Tema 4. TexHonorus nposeneHNs 4 6 6 0 16
4.2 ColfERNMRNAHIK IFRAARA Ao nyns)
Tem 1Tﬁ%§%ﬁ@?¥g%9?ﬂk Weth EaGOTHVI ka ‘!1pocbecguomaanoro cTaHjaprta
.\cTanpapTnsauunm cg TngouKaumn 6 E 16
MoHsTIe MKaLMM pabOTHIKA 1 MPOPECCUOHaNnbHOro ctaHaapTa. Lienv sHeapeHus npodyeccroHanbHbIX
CTaHEgpTOB—HOpMaTHBHbIE-PaBoBbie-aKkTo-PeryMpYPtine BHeApeHte HPotEeeHoHabHbX-C TRHASPTOB:
Mpenmjjepapa BHeApeHNs NPOdEeCCUoHanbHbIX CTaHOaPTHB LJ|S SKOHgMMYeCKhx CybbgkToB. HppMaTmBigoe
peryaupoBaHne He3aB1UCUMOW OLIEHKU KBanngmkaumm ¢oTpyaHYKOoB.

Tema 2. HaunoHanbHasa paMka Ksanudomkauunm Poccuinckon depepaumm

CTpyKTypa HauMoHanbHoM pamMku KBanudoukauuii. XapakTepuctrka KBanmeprkaumnoHHbIX ypoBHe. MyTn nonyyeHns
KOMMETEHLUI, COOTBETCTBYIOWMX TPeHOoBaHNAM KBaNM(VKALMOHHbIX YPOBHEN. [paBa CoTpy.oHUKOB OpraHn3aLuuii,
cBa3aHHble ¢ BHenpeHneM HPK Pd.Cy6bekTbl HaunoHanbHOM CUcTeMbl KBanMgukaumin. 3Tansbl BHEAPEHUS
npogoeccroHarnbHbIX CTaHnapToB B Poccun.

Tema 3. CTpyKTypa, cogepxaHue n 0CO6eHHOCTN NPUMEHEHUs! NPOCPeCCUOHaNbHbIX CTaHAAPTOB

CTpykTypa 1 coaepxaHue NpogeccnoHanbHoro ctaHaapTa. MNoHsATre 06001eHHOR TPy a0BO OYHKLMK 1 TPYOOBbIX
nevicteuin. ObnacTtn 06s3aTeNbHOro NPUMEHEHUs NPogPeccroHanbHbIX CTaHaapToB. Heobxoammble OeicTeus u
OTBETCTBEHHOCTb paboToaatens,, B CBS3U C BHEAPEHNEM NPOGECCUOHaNbHBIX cTaHaapToB. Oco6EeHHOCTU NPUMEHEHNS
npodpeccroHanbHbIX CTaHOAPTOB B YYPEXAEHUSIX Pa3NYHbLIX (OOPM COBCTBEHHOCTM.

Tema 4. TexHonorusi NpoBeneHUs ceptTudpmKaL My nepcoHana

Cy6bekTbl CUCTEMbI HE3ABUCKMON OLLEHKM KBanudukaumin. STanbl npoBeaeHnst 40OPOBONbHOM cepTudouKaLmm
nepcoHana. MNoHsTe kBanudmkaumoHHoro ceptudomkara. MNopsaok HaaeneHns NoHOMOYUAMY OPraHn3aumii,
BbIMOMHSAOWMX PYHKLMMN 3KCMEPTHO-METOANYECKMX LLIEHTPOB 1 LLIEHTPOB OLEHKM 1 CEPTMCPMKALMM KBANNGOUKALIWIA.
Mopsinok paspelieHns anennsuMoHHbIX BOMPOCOB B NpoLecce cepTudomkauum nepcoHana. Obwue TpeboBaHms K
3KCMepTaMm He3aBMCUMON oueHKU kKBanudoukauum. OLeHOoYHbIe CPeacTBa AJisl OLEHKW U cepTudouKaummn Ksanmdprkauuii.

Tema 5. 3apy6eXHblil ONbIT CTaHAAPTM3aLMUKN U cepTUddMKaLMKN NepcoHana

CrpykTtypa 1 yposHu EBponerickoin pamku kBanucpukaumin (EQF). Mpenmywectea n HepocTtaTky BonoHCKOM cuctemsl, B
KOHTEKCTe ynpaB/ieHns YenoBevecknmm pecypcamu. MexayHaponHas cepTugoukaums B 0bnactv ynpasneHus
KanpoBbIMU pecypcamu. MexayHapoaHas ceptudprkaums B 0bnactv obyyeHns 1 passutust nepcoHana.
MexayHapogHble opraHusauum no cepTndrkaumm nepcoHana.

5. MepeyeHb yue6HO-MeTOAMUYECKOrO O6ecneyeHus jisi caMoCcTosiTeNbHON paboThl o6yyaroLMxcs no
AucuunnuHe (Moayno)

CamocTosiTenbHas pabota obyHarolyxcs BoINOMHAETCS N0 3a0aHNI0 U NMPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpeLCcTBEHHOro y4acTns. CamocTosiTenbHas pabota nogpasnensieTcsl Ha CaMoCTOSTENbHYIO paboTy Ha
ayLUTOPHBIX 3aHATUSIX U HA BHEAYAUTOPHYIO CaMOCTOsTENbHYt0 paboTy. CamocToaTenbHas paboTta obydyatowmxcs
BK/OYAET Kak MOMHOCTbIO CaMOCTOSITENIbHOE OCBOEHME OTLEMbHBIX TEM (Pa3fenos) AUCLMNAUHBI, Tak 1 NpopaboTky Tem
(pa3nenos), ocBaMBaEMbIX BO BPeMsi ayanTopHoi paboTel. Bo BpeMsi caMocTosiTenbHOM paboTbl 0Byyarowmnecst YnuTaroT u
KOHCMEKTUPYIOT y4eBOHYI0, Hay4HYHO 11 CMIPABOYHYIO MTEPATYPY, BbINONHSAT 3a4aHUsl, HANPaBNEHHbIE Ha 3aKpenneHne
3HaHW 1 0TPabOTKY YMEHUIA U HABBIKOB, FOTOBSTCS K TEKYLWEMY 1 MPOMEXYTOYHOMY KOHTPOSO MO AUCLUMIUHE.

OpraHunsauusi caMocTosTeNbHOM paboTbl 0Oy4alOWNXCA PernaMeHTMpyeTCcsl HOPMaTUBHBIMU JOKYMEHTaMu,
yuyebHO-MeToANYEeCcKOon NUTepaTypoii N aNeKTPOHHbLIMM 00pa30BaTeNbHbIMU Pecypcamm, BKoYas:
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Mporpamma omcuunnmHel "CtaHgapTm3aums n ceptndoukaumns nepcoHana”; 38.03.03 "YnpaeneHvne nepcoHanom".

Mopsnok opraHM3aLummy 1 oCyLecTBIEHNS 0Dpa3oBaTenbHON AeaTENbHOCTY NO 06pasoBaTebHbLIM NPOrpaMMam BbiCLIErO
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmMam crieuuanuteTa, nporpammam MarucTpatypbl (YTBepXAeH
npvkasom MuHucTepcTBa obpasoBaHust U Hayku Poccuiickoin ®enepauun ot 5 anpens 2017 rona Ne301)

MucbMo MuHucTepcTea obpasosaHus Poccuiickoin depepaunm Ne14-55-996mH/15 ot 27 Hosibps 2002 r. "O6
aKTVBM3aLMM CaMoCTOATENBHOM paboThl CTYAEHTOB BbICLIMX y4EOHbIX 3aBEAEHUIA"

YcTaB cheaepanbHOro rocyapcTBeHHOr0 aBTOHOMHOIO 06pa3oBaTensHOro yupexaeHns "KasaHckmin (MprBonxckuii)
denepanbHbI yHUBepcuTet”

MpaBuna BHyTPEHHEro pacnopsaka enepansHOro rocynapCTBEHHOO aBTOHOMHOMO 06pa30BaTENbHOMO yHpeXaeH s
BbICLEro npodgeccroHanbHoro obpasosanus "KasaHckuii (Mpreonxckuid) coenepanbHblii yHUBEpPCUTET"

JlokanbHble HopMaTMBHbIE akThl KazaHckoro (IpuBonxckoro) coenepansHoro yHusepcuTeta

6. POHA, OLLEHOUYHbIX CPEeACTB MO AUCUUMNIMHE (MOAYNIO)

®DOoHAO OLEHOYHbIX cpencTs no gucunnnnHe (Mo,u,ymo) BKIOYaEeT OLUEeHO4YHble MaTepuasibl, HanpaB/ieHHble Ha NPOBEPKY
OCBOEHMNS KOMMETEHUWNA, B TOM YMCIE 3HAHWN, yMeHVII7I 1 HaBblkoB. POHAO OLEHOYHbIX cpencTs BKO4YaeT oueHOYHble
cpencTea TekKylero KoOHTponda 1 oueHo4YHble cpenctea ﬂpOMe)KyTOLIHOIZ arrectauumn.

B choHLe OLEeHOYHBIX CPEACTB COAEPXUTCS Creaytolas uHpopmMaums:

- COOTBETCTBME KOMMETEHUUI NNaHMpPyeMbIM peadynbTatam oby4eHus o JucUnnivHe (Momynio);

- KPUTEPUM OLIEHMBAHNS CHOPMUPOBAHHOCTY KOMMETEHLWIA;

- MEXaHU3M (DOPMUPOBAHMS OLIEHKYM MO AMCUMNVHE (MOAYNIO);

- onucaHve nopsiaka NPUMEHeHUs U NpoLeaypbl OLEHMBAHNS LS KaXA0r0 OLEHOYHOro CPeacTBa;
- KpUTEpPUM OLIEHMBAHNS 015 KaXA0ro OLEeHOYHOro CpecTBa;

- cogepXaHue OLEHOYHbIX CPeacTB, BK/oYas TpeboBaHus, NpeabsBisemMble K 0ecTBUSAM 0bydatowmxcs,
IEMOHCTPVPYeMbIM peadynbTaTtaMm, 3a1aHns PasnnyHbIX TUMOB.

DOoHAO OLEHOYHbIX cpencTs no gucumninHe HaxogonTcs B an/IﬂO)KeHI/IVI 1k nporpamme oucumnnnHbl (MO,EI,yJ'II'O).

7. NepeyeHb nuTepatypbl, HEO6XO0AUMMON OIS OCBOEHUS OUCLUNMHBI (MOAyNst)

OcBoeHuWe aucumMnnnHbl (MOLynsl) npeanonaraet U3y4eHne OCHOBHON 1 OOMONHUTENbHON y4ebHOM nuTepaTypbi.
NutepaTypa MOXeT BbiTb LOCTYMHA 0By4aloWUMCs B OAHOM 13 [BYX BApMaHTOB (b0 B 060MX U3 HUX):

- B 9NIEKTPOHHOM BUIE - YEPES ANEKTPOHHbIE BUBNNOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKkNtoueHHbIX KDY norosopos ¢
npasoobnanatensimu;

- B NeyaTHoM Buge - B HayuHon 6ubnunoteke um. H.W. Jlobadesckoro. Obyyatowmecs nony4aroT y4ebHyto nutepatypy Ha
aboHeMeHTe Mo YuTaTeNnbckum buneTam B COOTBETCTBMU C NpaBunamu nonb3oBaHus HayyHol 6ubnmoTekoii.

OneKTPOHHbIE N30aHUS BOCTYMHbI AUCTAHUMOHHO 13 NoB0i TOUKM Npu BBEAEHNN 00yHaOLWMMCS CBOETO NOMMHA 1 Naponst
OT NNYHOro KabuHeTa B cMcTeMe "ONEKTPOHHbIA yHMBepcUTeT". Mpun MCNONb30BaHMM NeYaTHbIX U3LaHWA BUBNNOTEYHbIN
ooHA AomxeH ObITb YKOMMNIeKToBaH UMK M3 pacyeTta He MeHee 0,5 aksemnnspa (ans obydyatowmxcst no ProC 3++ - He
meHee 0,25 ak3eMnngapa) Kaxooro n3 n3gaHnini OCHOBHOWM nuTepatypbl n He meHee 0,25 sk3emnngapa AONONHUTENbHON
nuTepaTypbl Ha Kaxaoro obyyatowerocs M3 yucna nuu, 0LHOBPEMEHHO OCBAMBAIOWMX OAHHYIO OUCLMNANHY.

MepeyeHb OCHOBHOW U [OMONHUTENBHOMN y4eBHON NTepaTtypbl, HEOOXOANMMON OJ1 OCBOEHUS AUCLUMMNAVHBI (MOOyns),
Haxonutcs B MNpunoxeHun 2 Kk paboyeli nporpamMme AUCUMNAMHBL. OH NOANEXUT OOHOBNIEHMIO NPY U3MEHEHUN YCITOBUIA
noroeopos K®Y ¢ npasoobnagatensiMm anekTPOHHbIX U3OAHWA U NPU N3MEHEeHM KOMNNIEKTOBaHNUS ooHa0B Hay4Hoi
onbnuotekn KdY.

8. MNepeueHb pecypcoB MHPOPMALMOHHO-TE/IEKOMMYHUKaLMOHHOMN ceTh "UHTepHeT", He06X0AUMbIX NS
OCBOEHUS1 AUCLMMNIINHBI (MOaYIIs)

HauunoHanbHoe areHTCTBO pa3sutus keanudpukauui - http://nark.ru/

HauwnoHanbHbii coBeT npu NpesnaeHte Poccuiickon denepauum no NpogecCnoHanbHbiM KBanugukaumnsm -
http://nspkrf.ru/

MporpamMmHo-annapatHbli komnneke ?lpodeccrnoHanbHble ctaHaapTbl? - hitp://profstandart.rosmintrud.ru/

9. MeTognueckue ykasaHusi oisi 06y4aroLLLMXCA MO OCBOEHMUIO AUCLUMN/IMHBI (MOAYNS)
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Mporpamma omcuunnmHel "CtaHgapTm3aums n ceptndoukaumns nepcoHana”; 38.03.03 "YnpaeneHvne nepcoHanom".

Bup pabot MeTtoaunyeckue pekomeHaauum

nekumn Llenbto nekumoHHon yactu kypca "CTaHnaptnsaumns n ceptudoukaumns nepcoHana" aensetcs
POpMUpPOBaHME y CTYLEHTOB

rnyBoKUX TEOPETMHECKUX 3HAHUIA B 06NacTy ynpasneHus npoueccamy pa3paboTku U BHEOPEHWs!
NPOgPECCHOHANBHBIX CTaHAAPTOB, OpraHM3aLunmn 1 NpoBeaeHnsl 06s3aTenbHon 1 oBPOBONbHO
cepTugovkaumm nepcoHana. B pamkax ocBoeHusi TeopeTnyeckoro 6noka HeobxoauMo caenatb akLeHT
Ha YCBOEHMW OCHOBHBbIX MOHATUI CBSI3aHHbLIX C BHeapeHneM B Poccuiickoin Penepaumnn
HauuoHanbHo pamku kBanudoukauuii. JlononHutensHas camocTosTensHas npopaboTka nepeq
neKumMen npeaploywero matepmana no3sonuT agopeKTBHeE BOCNPUHNMATD IEKLMOHHbIA Matepuan
Kypca.

Ocoboe BHMaHWe cnemyeT YAenuTb U3yHEHNI0 NOAXOA0B K CHUXEHUIO PUCKOB, CBSI3AHHbIX C
HEKOPPEKTHbIM BHEAPEHNEM CUCTEMbI MPOPECCMOHASbHBIX CTAHAAPTOB HA NPEanpPUsTUSX.

npakTnyeckue | MonHoe ocBoeHVe aucumnnnHbl"CTaHaapTM3aums 1 cepTudpmkaums nepcoHana” He BO3MOXHO 6e3
3aHATUA aKTUBHOMN paboThbl HAa

npakTuyeckmnx 3aHsATusX. MpakTnyeckas YacTb Kypca npeanonaraeT aHanM3 npobnem, oTpaxarowmx

pasnunyHble acnekTbl ynpaeneHus NepCoHanoM B AeATENbHOCTY opraHm3aunii. dopmrposaHme

yKasaHHbIX HaBbIKOB MPOUCXOANT NOCPEACTBOM

pelweHns CTyaeHTamMm KeCcoB, OCHOBaHHbIX HA peanbHbIX CUTyaLMsX, UMEBLINX MECTO B COBPEMEHHbIX

KOMMaHnsX.

camocTosi- | OcBoeHue aucumnnuHbl CTaHoapTM3aumus 1 cepTudomkaums nepcoHana” npegnonaraet

TenbHasl camocTosTeNbHyto paboty

pabota CTyLleHTa B X0[e NOArOTOBKM K CEMUHAPCKUM 3aHSATUSM, BbINOMHEHWE AOMALLHUX 3a4aHWI, YTeHVe
npogounbHol nutepatypbl. Ocoboe BHUMaHUe HeobX04MMO yaeNUTb N3yHeHno Npobnem,
oTpaxarowmx npoteccel BHeapeHus B Poccuiickoi denepaummn HaumoHanbHoin pamku
KBanudukaumin. B npouecce caMocTosiTeNbHOM paboThl Takxe NPoNCXoanT hOpMMPOBaHNE HABLIKOB
NpPOBeAEHVsl aHanm3a prUckoB, CBSI3aHHbIX C HEKOPPEKTHLIM BHEAPEHNEM CUCTEMBI
MPOgECCHOHANbHbBIX CTaHAAPTOB HA NPeAnpUaTUSX.

3avet lMncbMeHHbIN 3a4eT conepXxuT 3 TeopeTndecknx sonpoca. Npu NonHom
ncYeprbIBaloWEM OTBETE CTYAEHT nosydaeT ot 43 o 50 6anno.. Mpw nonHom oTBeTe
Ha Bonpockl - oT 35,5 0o 43 6annos. B cnyyae HEMoMHOro nnyM HETOYHOro oTBeTa - OT
27,5 no 35,5 6annos. MNpn oTCYTCTBUE OTBETA UMM OTBETE HE NMO3BONSOWEM PACKPbITh
CyTb BOnpoca CTyLeHT nonyyaet ot 0 no 27,5 6annos. ATorosbili peiTunHr
obyyatollerocs 3a BpeMs ero 0by4eHns paccHUTLIBAETCS Kak CyMMa €r0 CEMECTPOBbIX
peiTnHroB B 6annax u 6anios No UTOroBOM aTTecTaumm, KOTOpbIe 3aTEM NEPEBOAATCS
B UTOrOBYIO OLIEHKY: OT/IMYHO, XOPOLLO, YOOBNETBOPUTENbHO, HEYA0BNETBOPUTENBHO.
MpuHsTa cnepylowas wkana CoOTBETCTBUS PEATMHIOBbLIX 6ANNOB (C y4ETOM MX
OKPYrneHns 0o Lenbix) oueHkam nstnbannbHoni wkansl: 86 6annos u 6onee ?
?01nuyHO? (0Tn.); 71-85 6annos - ?xopowo? (xop.); 55 -70 6annos -
?ynoBnetBoputenbHo? (yoos.); 54 6anna n MeHee ? ?HeyLOBNETBOPUTENBHO? (HEYL.).
B npouecce npoeeneHns 3ayeta npenycMoTpeHa npoueaypa nobopa 6annos no
Tekylue ycneBaemocTu (cemecTpoBbix 6annos). B pamkax naHHow npouenypbl
CTYAEHTY npeanaraeTcs OTBETUTb Ha 3 TEOPETUHECKMX 1 2 NPakTUYeCcKmX Bonpoca.
Kax nblin n3 Bonpocos oueHmsaeTcst B 10 6annos. HabpaHHas cTyaeHTOM ntorosas
cymma 6annoB yunTbiBaeTCS Kak 6annbl 3a Tekyuwyto pabotol. [pyn aToM HabpaHHble
CTYLLEHTOM B TEYEHUNM cemecTpa Bannbl HE YYMTHIBAIOTCS.

10. MepeyeHb MHGOPMaLMOHHBIX TEXHONOIUIN, UCMOMNb3YeMbIX MPU OCYLLLECTBNIEHMN 06pa30BaTeNbHOro
npouecca no gucuunIuHe (MOAyno), BKAoYasi nepeyeHb NPOrpaMMHOro o6ecneyeHus 1 MHOPMaLMOHHbIX
CMpaBOYHbIX CUCTEM (NPY HEO6XOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, NCTIONb3YEMbIX NMPU OCYLLECTBEeHU 06pa3oBaTebHOro npolecca no
OUCUMNAVHE (MOLyNio), BKNOYas nepedeHb NporpaMMHOro obecrneyeHns N MHGOPMAaLIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyen nporpaMMe OUCLMNNVHBI (MOOYNS).

11. OnucaHue MatepuanbHO-TEXHUYECKOW 6a3bl, HEO6X0AMMON ANsA OCcyLleCcTBNEeHUs 06pa3oBaTenbHOro
npouecca no aucuunnvHe (Moaynio)

MarepuranbHo-TexHu4eckoe obecneveHme obpasoBaTtenbHOrO Npouecca no AnucumMnanHe (Moaynto) BknoyaeT B cebst
cnegytowme KOMNOHEHTbI:

MomelleHnst ofisi CaMOCTOSTENbHOM PaboTbl 0BY4AKWUXCS, YKOMMNIEKTOBAHHbBIE CMELNANU3NPOBaHHOR MEBENbIO (CTOMbI 1
CTYNbS1) U OCHAIEHHbIE KOMIMbIOTEPHOM TEXHUKOM C BO3MOXHOCTbBIO MNOAK/OYEHUs K ceTu "MIHTepHeT" 1 obecneveHnem
JOCTyna B 3NEKTPOHHYI0 MHGPOPMAaLMOHHO-06pa3oBaTensHyto cpeny KDY.

YyebHble ayamTopun ons KOHTakTHOW paboThl C MpenonasaTeneM, yKoMnnekToBaHHble cneumaniampoBaHHoi Mebenbio
(cTonbl 1 CTYNbA).
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Mporpamma omcuunnmHel "CtaHgapTm3aums n ceptndoukaumns nepcoHana”; 38.03.03 "YnpaeneHvne nepcoHanom".

KomnbioTep 1 NpuHTEp ONs pacneyaTky pa3ngaToyHbiX MaTepuanos.
MynbTuMeguiiHas ayoutopus.
KomnbioTepHbIi knacc.

12. Cpe,llCTBa ajantauuvm npenogasaHusa oUCUUM/INHDbI K I'IOTPEGHOCTHM 06yl-|a|ou.|,v|x05| UHBaANINOOB U NAL, C
orpaHn4eHHbIMXU BO3MOXHOCTSAAMU 300POBbSA

npl/l Heobx0aMMOCTHN B o6paaoBaTean0M npouecce NpuMeHsaTCa cnegyowme Metonbl U TEXHONOrnn, obneryatowue
BOCMNpUATME UHPopMaLnUm o6yqa+ou1|/|M|/|c;| nHBanngamMn n nmuamm ¢ orpaHN4eHHbIMM BO3MOXHOCTAMU 300P0BbA:

- CO3[aHve TEKCTOBOW BEPCUM NMIOBOro HETEKCTOBOMO KOHTEHTA LIS €F0 BO3MOXHOr0 npeobpasoBaHus B
anbTepHaTVBHbIe POPMbI, YO0OHbIe AN pa3nnYHbIX NONb30BaTene;

- CO30aHNe KOHTEHTAa, KOTOprIZ MOXHO NpencTaBuTb B pa3/inyHbIX BUOAX 6e3 notepun oaHHbIX WK CTPYKTYpPbI,
npenycmMoTpeTb BOSMOXHOCTb MaCLIJTa6I/IpOBaHI/IH TeKCcTa un |/|306pa>KeH|/||7| 6e3 noTtepun Ka4yectea, NpenycMoTpeTb
OOCTYNMHOCTb ynpaBneHnsa KOHTEHTOM C KnaBuaTtypbl;

- CO34aHVe BO3MOXHOCTEW AJis 06y4atoLmMXCsl BOCMIPUHUMATb OLHY M Ty XX€ MHPOPMaLMIO U3 PasHbIX NCTOYHIKOB -
HarmpuMmep, TaK, 4Tobbl NMLA C HAPYLWEHNUAMI CyXa NOMyYani MHOPMALIMIO BU3YaribHO, C HAPYILEHWSIMU 3PEHUS -
ayamanbHo;

- MPUMEHEHNEe NPorpaMMHbIX CpencTs, obecrneynBatomx BO3MOXHOCTb OCBOEHUS HABbIKOB 1 YMEHUIA, DOPMUPYEMBIX
OVUCLUMNMIMHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YMCNE BUPTYanbHbIX NabopaTopuin U CUMYNSILUOHHBIX
TEXHONOIIA;

- MPUMEHEHVE ONCTAHUMOHHBIX 0Bpa3oBaTenbHbIX TEXHONOTUIA 4N Nepeaayn MHGOpMaLum, OpraHn3auun pasnmnyHbIX
(POPM MHTEPAKTVBHOM KOHTAKTHOW paboThl 0By4arolWerocs ¢ npenonasaTeneM, B TOM Yucne BebrHapoB, KOTOPbIE MOTYT
6bITb MCNONb30BaHbI A1 MPOBEAEHNS BUPTYAbHbIX NEKLUIA C BO3MOXHOCTbIO B3aVIMOLENCTBUS| BCEX YHACTHUKOB
OVCTAHUMOHHOIO 06y4YeHUs!, NPOBELEHUS CEMUHAPOB, BBICTYM/IEHUS C AOKNALAMU U 3aALNTbI BEINOSHEHHBIX paboT,
NMPOBeAEHNS TPEHUHIOB, OPraHN3aLMy KONNEKTUBHOM paboThl;

- NPYMEHeHNe AUCTaHUMOHHbIX 0O6pa3oBaTenbHbIX TEXHONOIMIA ANs opraHmM3aummn oopM TEKYILEro 1 NpoMeXyTOYHOro
KOHTPONS;

- YBENNYEHME NPOLOMIXNTENIbHOCTU caaqm oby4atolwmMcst UHBaANUOOM UK NIMLUOM C OFPaHNYeHHbIMU BO3MOXHOCTSIMI
3[0p0Bbs DOPM NMPOMEXYTOYHON aTTECTALMMN MO OTHOLWEHWIO K YCTAHOBIEHHOW NMPOAONXUTENBHOCTY UX COAYN:

- NPOOONXUTENNbHOCTU COoa4vn 3a4éTa nnn aK3ameHa, nposoaounMOro B NMUCbMEHHOMN cpopMe, - He 6onee 4eM Ha 90 MUHYT;

- NPOOONMXNTENIbHOCTU MOArOTOBKM 06y4Yatowerocsi K 0TBeTy Ha 3a4éTe UM aK3aMeHe, MPOBOAUMOM B YCTHOW chopMme, - He
6onee 4eM Ha 20 MUHYT;

- NPOLONXMNTENbHOCTMN BLICTYNNEHNS 0ByyatowWwerocs npuw 3awmTte KypcoBoi paboTbl - He 6onee YeM Ha 15 MUHYT.

Mporpamma cocTaBneHa B cooTBeTcTBUM ¢ TpeboBaHnsaMu GIrOC BO u y4ebHbIM nnaHom no HanpasneHuto 38.03.03
"YnpasneHune nepcoHanomM" n npocounto NOAroToBKM "YnpasneHme NnepcoHanom opraHnsaumm’.

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY

3AE
CtpaHuua 7 ns 9. Bl YHH

AR 5 AN LM O



Mporpamma aucumnnuuHbl "CtaHpgaptudaums n ceptudprkaumns nepcoHana”; 38.03.03 "YnpasneHve nepcoHanom".

lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
61.B.[]1B.03.01 CraHgaptn3aums n ceptugbukaums nepcoHana

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpaenenune nogrotosku: 38.03.03 - YnpaBneHvue nepcoHanom

Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0byyeHus: o4Hoe
SA3bik 0by4eHmns: pycckuii
"oa Hauana obyyeHus no obpasosatenbHoi nporpamme: 2020

OcHoBHas nuTeparypa:

1. KBanngonkaumoHHblii cCnpaBoYHUK OOMKHOCTEN PyKOBOAUTENEN, CNELMANNUCTOB U APYTUX ClyXawmx, - 4-e uag,. -
Mockea :HUL MH®PA-M, 2014. - 330 c. ISBN 978-5-16-009250-8. - TekcT : anekTpoHHbIi. - URL:
https://znanium.com/catalog/product/429925 (nata obpaieHns: 04.03.2020). - Pexxum pocTyna: no noanmcke.

2. leoHoB, O. A. DKoHOMMKa Ka4ecTBa, CTaHAapTM3aummn n ceptudoukaummy : yuebHuk / O.A. JleoHos, ".H. Temacosa,
H.X. Wkapy6a ; noa obw,. pen. O.A. NleoHosa. - Mocksa : MIHDPA-M, 2019. - 251 c. + [lon. matepuanbl [ONeKTpOHHbIN
pecypc; Pexum goctyna: http://new.znanium.com). - (Bbiciwee obpasosaHue: bakanaspuar). - ISBN 978-5-16-005371-4.
- TekcT : anekTpoHHbIi. - URL: https://znanium.com/catalog/product/1016727 (nata obpaleHusi: 04.03.2020). - Pexum
JocTtyna: no noanucke.

3.Mutpodgparosa, O. W. NpodoeccroHanbHble cTaHaapThl: YuebHo-npakTnydeckoe nocobue / MutpodgpaHosa O.U.,
KyaHeuos [O./1. - Mocksa :KoHtpakT, H/L MH®PA-M, 2017. - 136 ¢.ISBN 978-5-16-106459-7 (online). - TekcrT :
anekTpoHHbIii. - URL: https://znanium.com/catalog/product/954301 (nata obpauweHuns: 04.03.2020). - Pexum goctyna:
no nognucke.

JdononHutenbHaa nuteparypa:

1. CaBenbeBa, E. A. PernameHtauus 1 HOpMMpPOBAHNE COBPEMEHHBIX TPYAOBbIX NPOLLECCOB : y4ebHOe nocobue / E.A.
Casenbesa. - Mocksa : IHDPA-M, 2021. - 383 c. - (Bbicwee obpa3sosaHue: bakanaspuar). - DOl 10.12737/1003918. -
ISBN 978-5-16-014766-6. - TekcT : anekTpoHHbIi. - URL: https://znanium.com/catalog/product/1003198 (nara
obpauweHns: 04.03.2020). - Pexxum poctyna: no noanucke.

2. MeToabl MeHeXMeHTa KavecTBa. MeTtononorus ynpaeneHust puckom ctaHgaptmaauum / N.C. Cepenkos, B.J1.
lN'ypesuy n op. - Mockea : HALL UH®PA-M; MuHck : HoB. 3HaHue, 2014 - 256 c.: un.; . - (Bbicluee obpasosaHue:
MaruncTp.). ISBN 978-5-16-009427-4. - TekcT : anekTpoHHbIi. - URL: https://znanium.com/catalog/product/440747 (nata
obpaileHus: 04.03.2020). - Pexum pocTyna: no noanmcke

3. KounHes, 0. 0. Ayout B COOTBETCTBUM C MEXAYHAPOOHBIMY cTaHmapTamm : y4ebHuk / KO.10. KounHes. - Mockea :
NH®PA-M, 2020. - 413 c. - (Beicwee obpasosaHue: bakanaspuar). - DOI
10.12737/textbook_5bd0860ac63961.15941177. - ISBN 978-5-16-013807-7. - TekcT : anekTpoHHbIi. - URL:
https://znanium.com/catalog/product/1082420 (nata obpauweHusi: 04.03.2020). - Pexwvm goctyna: no noanucke.
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Mporpamma omcuunnmHel "CtaHgapTm3aums n ceptndoukaumns nepcoHana”; 38.03.03 "YnpaeneHvne nepcoHanom".

lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
61.B.[]1B.03.01 CraHgaptn3aums n ceptugbukaums nepcoHana

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

Hanpaenenue nogrotosku: 38.03.03 - YnpaBneHne nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

"oa Hauana obyyeHus no obpasosatenbHoi nporpamme: 2020

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

CtpaHnua 9 13 9.




