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Mporpamma gucumnnuHbl "PekpyTnHr"; 38.03.03 "YnpasneHue nepcoHanom".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma gucumnnuHbl "PekpyTnHr"; 38.03.03 "YnpasneHue nepcoHanom".

Mporpammy oucumnnuHel paspaboTan(a)(u) ctapwuii npenogaeatens, 6/c MweHunyHbl C.M1. (kadeapa ynpaeneHus
yenoseyeckMMy pecypcamu, IHCTUTYT ynpasneHns, SKOHOMUKN 1 couHaHcoB), sergey_pshenichnyi_kpfu@mail.ru ;
Banees Omunb Pamunesny

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
pe3ynbtatamm ocsoeHus OMOn BO

Obyuqarowumitcsi, OCBOVBLWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnafaTth CneayowmnmMy KOMNEeTEHUUAMU:

LWndop PaclumndppoBka
KOMMeTeHLuun npuobpeTaeMor KOMNETEHLUN
MK-10 3HaHueM TpynoBoro kogekca Poccuiickoh Penepaunv 1 MHbIX HOPMATUBHbIX

NpaBoOBbIX akTOB, COAepPXallMX HOPMbI TPYAOBOrO Npasa, 3HaHWeM npoueayp
npuema, yBOnbHEHUS, MepeBoAa Ha Lpyryio paboTy 1 nepeMeLLeHns nepcoHana B
COoOTBETCTBUM C TpynoBbIM KOAeKcoM Poccuiickon Penepaunn n BnageHmem
HaBblkaMy 0DOPMNEHNS COMPOBOXJAIOLEN AOKYMEHTaLMm

MnK-2 3HaHMEeM OCHOB KapOBOro niaHMpoBaHUs U KOHTPONNNHIA, OCHOB MapKeTuHra
nepcoHana, pa3paboTky 1 peanusaummn CTpaTerum NpuBNeYEHs nepcoHana u
YMEHVEM MPUMEHATb NX Ha NPakTuke

MK-3 3HaHMEM OCHOB pa3paboTku U BHeApeHWs TpeboBaHMiA K LONXKHOCTSM, KpUTEPHEB
nonbopa n paccTaHOBKM NepcoHana, OCHOB HaiMa, pa3paboTkn U BHeApeHUs
nporpamm 1 npouenyp nogbopa v otéopa nepcoHana, BnafeHneM MeToaamu
IEN0BOV OLIEHKU NepcoHana npu HanMe 1 yMeHue NpYMEHsTb KX Ha NPakTuke

O6yyatolmiics, 0OCBOVBLUNA AUCLUMANHY (MOOYNb):

JonxeH 3HaTb:

3HaTb AOKYMEHTO060POT B PEKPYTMHIE: 0CDOPMIIEHUE 3asIBKU HA NMEepCoHan, NpoekTMpoBaHune paboyero MecTa,
ctatbn TK PD, pernameHTrpytowme BHyTPEHHEE W BHELWHME NEPEMELLEHNE PaboTHIKA;

Lenn 1 3a4a4y 1 OCHOBHbIE 3Tarbl MPOLLECCa PEKPYTUHTA;

NPVHUMMbLI NOCTPOEHMS 3¢PEKTMBHBIX MPOLECCOB PEKPYTMHIa B KOMNaHWU;

BUAbl KaHANIOB pacrnpocTpaHeHnst MHopMauum o BakaHcun 1 cbopa MHgopMaumMm o KaHanapaTax;

MeToankm noabopa KaHAnaaToOB B COBPEMEHHbIX KOMMAHUSX;

CTPYKTYPY pbiHKa TPyAa B YCNOBUSAX COBPEMEHHON 9KOHOMUKMN;

METOLMKWN OLEHKM KaHOMAATOB B NPUMEHEHWM K 3a4a4aM OOMXKHOCTHU.

JlonxeH ymeTb:

YMeTb npoekTnpoBatb paboyee MecTo (AOMKHOCTb) B COOTBETCTBUM C 3HAHMEM TpynoBoro koaekca Poccuiickoit
denepaumm 1 NHbIX HOPMATUBHBIX NPABOBbLIX aKTOB, COAEPXaLMX HOPMbI TPYAOBOMO Npasa;

NPOBOANTb aHaNU3 pbiHKA Tpyha v KagpoBOW CUTyaLUn B PETVMOHE;

ocywecTBnsATb cbop 3asBOK HA NepcoHar;

B3aMMOLENCTBOBaTb C KaApPOBbIMY AenapTaMeHTamu npeanpuaTuin-3akasinkos;

OPVEHTUPOBATLCS B TPEHAAX U NEPCNEeKTUBAX COBPEMEHHOMO PbIHKA PEKPYTUHrA.

JlonxeH Bnanetb:

BnaneTtb HaBblkaMn OCHOPMIEHUS CONPOBOXAAOWeEN LOKYMEHTaUUM No Npuémy, Nnepesoay U yBONbHEHWUIO
paboTHuMka, B COOTBETCTBUM C TpyaoBbIM kKogekcoM Poccuiickoin depnepaumu;

Bnanetb Teopetn4ecknmMm 3HaHnsaMmn B 06nacTu TexHonorui Hamma u OLIeHKW nepcoHana 1 npakTn4eCkMMn HaBblkaMu
adhbpekTMBHOro nogbopa nepcoHana.

2. Mecto aucumnnuHbl (Mopyns) B cTpyktype OIMOIM BO

HaHHas gncuunnuHa (Mogynb) BKAoYeHa B pasgen "B1.B.07 AucumnnvHbl (Mogynum)" OCHOBHOW NPOgIEeCCUOHANTbHON
obpaszoBatenbHoi nporpammel 38.03.03 "YnpasneHue nepcoHanom (YnpaeneHue nepcoHanom opraHusaumm)" u
OTHOCUTCS K BapuaTMBHOM 4acTu.

OcBauBaeTcs Ha 3 Kypce B 5 cemecTpe.
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Mporpamma gucumnnuHbl "PekpyTnHr"; 38.03.03 "YnpasneHue nepcoHanom".

3. 06beM gucuMnInHbI (MOAYNS) B 3a4ETHbIX e AUHMLAX C YKa3aHUeM KONMYeCcTBa YacoB, BblOeNleHHbIX Ha
KOHTaKTHY0 paboTy obyuyalowmxcs ¢ npenogasarenem (No Buaam yyebHbIX 3aHSATUI) U HA CAMOCTOSAITENIbHYIO
paboty obyuaromxcs

Obwas TpyL0eMKOCTb AUCLMMAUHBI COCTaBNSET 4 3a4eTHbix(ble) eamHuL(bl) Ha 144 yaca(os).

KoHTakTHasi paboTa - 64 yaca(os), B TOM 4Yucne nekuum - 32 yaca(oB), npakTnyeckme 3aHsTus - 32 4aca(os),
nabopaTtopHble paboTbl - 0 yaca(oB), KOHTPOMb CAMOCTOSATENbHOW paboThl - 0 Yaca(os).

CamocTtosiTenbHas pabota - 26 4aca(os).
KoHTponb (3a4€T / ak3ameH) - 54 yaca(os).
®dopMa NPOMEXYTOYHOr0 KOHTPONS ANCLMMNNHBI: 3K3aMeH B 5 cemecTpe.

4. CopepXxaHue OUCLUNNUHbI (MOAYNSA), CTPYKTYPMPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KonnyecTtBa akageMnyeckmx yacos v BuaooB y'-leﬁHbIX 3aHATUNA

4.1 CTpyKTypa 1 TematM4yeckuin nnaH KOHTaKTHOM M CaMOCTOSITe/IbHOM PaboTbl N0 AUCUUNANHE (MOOYNI0)

Buabl 1 yachbl
KOHTaKTHOW paboThbl,
Paspenbl aucumnivHbl / X TPYAOEMKOCTb CamocTtosiTenbHas
N Monynsi Cemectp (B yacax) pabota
MpakTuueckuellabopaTtopHble
Jlekumm 3aHATUA pabortbl
1 Tema 1. OCHOBHbIE MOHATUNA N 5 4 4 0 4
[OTAMNblI PEKPYTMEHTA
Tema 2. COBPEMEHHbIE METOObI
2.|PEKPYTMEHTA 5 6 6 0 4
Tema 3. MPOEKTUPOBAHUE
3.[PABOYEIMO MECTA M CBOP 5 4 4 0 4
3A4BOK HA NMEPCOHAT
Tema 4. TEXHOJTOI NN
4 B3AVMMOJOENCTBUA C 5 4 4 0 3
‘(KAOPOBbLIMW CITY XBAMU
3AKA3YUKA
Tema 5. METOOVKA
PACIMPOCTPAHEHUA
5.MMTHOPOPMALINN O BAKAHCUAX U 5 6 4 0 4
CBOPA NHPOPMALIMN O
KAHOWNOATAX
Tema 6. METOOVKWM OLIEHKI
6.[KAHOVWOATOB N TEXHONTOIM M 5 6 8 0 4
NMPOBEOEHNA MHTEPBbBIO
Tema 7. COMNPOBOXOEHUE
7. |\ KAHOMWOATOB B NMEPNOL, 5 2 2 0 3
MNCTbITATE/IbHOIO CPOKA
Toro 32 32 0 26

4.2 CopepxaHue auCUUMIUHLI (MOBYNS)
Tema 1. OCHOBHbIE NOHATUA N 3TAlNbI PEKPYTMEHTA

MoHsiTve pekpyTmeHTa. Llenu n 3apaum pekpytMeHTa. Buasl pekpytMeHnTa. MpenMmyliecTsa n HELOCTATKM BHEWHETO 1
BHYTPEHHEr0 pekpyTuHra. Pabotonartenb, conckaTtenb U pekpyTep Kak CyObekTbl PEKPYTUHra. DTarbl PEKPYTMEHTA 1
B3aMMOCBA3b. [JoKyMeHTOOB0POT B PEKPYTUHIE: CONPOBOXAEHME npouecca. MNpodeccroHanbHble Ka4ecTBa pekpyTepa.

Tema 2. COBPEMEHHbIE METO bl PEKPYTMEHTA

MaccoBblii peKPYTVHT: Lenu 1 3aaayn. TpaauumoHHbiin nogbop nepcoHana. XsaxaHtudr. Graduate recruitment. Staff
selection. Executive search. Talents search. AyTcopcuHr n nn3nHr nepcoHana. Micnonb3osaHne pasnmnyHbiXx TEXHONOM Ui
NPVBNEYEHNs NepcoHana B COBPEMEHHbIX KOMNaHusx. Bugbl MaccoBoro pekpytuHra. CoOoTHOWeHUe NpodheccmoHanbHbIX
KOMMeTeHUUN, OONMKHOCTEN N METOO0B PEKPYTUHTa.

Tema 3. TIPOEKTUPOBAHUE PABOYEIO MECTA U CBOP 3A4BOK HA MEPCOHAN

OTanbl NPoekTMpoBaHMs paboyero mecta. Metonbl 1 cneunduka NpoekTupoBaHns paboyero mecta. CHOp 3asBoOK Ha
nepcoHan. TpeboBaHus paboTogatens n cneumgmka TPyLOBOro 3akoHoaaTenbcTea. JokyMeHTO060pO0T B PEKPYTUHTE:
opopMIeHNE 3asIBKM Ha NepcoHar, NpoekTupoBaHue paboyero mecta. OcobeHHOCTU CHSATUS 3aKasa Ha nonbop
cneumanncra.

Tema 4. TEXHOJTIOM'MN BRAUMOOENCTBUA C KALOPOBbIMU CNY>XXBAMU 3AKA3YUKA

KETPOHHBH
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Mporpamma gucumnnuHbl "PekpyTnHr"; 38.03.03 "YnpasneHue nepcoHanom".

OT1anbl B3aMOAENCTBUS C KagpoBbiMKU Cﬂy>K6aMI/I 3akKa34uka. |_|p06ﬂeMbI B3aMMOLOENCTBUSA npOBa|7u1epa n
I'Ipe,EI,CTaBI/ITeJ'IeVI KagpoBbIX Cﬂy>K6 KOMNaHnN-3aka34ynka. KOHCYﬂbTI/IpOBaHI/Ie Kak MeTof NoBbllWEHNS 3PIPEKTUBHOCTU
B3aumogaercTens. NoBbllweHne 3P EKTUBHOCTH B3aMMOOENCTBUS nposam,uepa n I'Ipe,EI,CTaBI/ITeJ'IeVI KagpoBbIX Cﬂy>K6
KOMMaHnn-3aka3dmka: npakTn4eckme acnekThl.

Tema 5. METOOUKUN PACINPOCTPAHEHNSA UHPOPMALLIMN O BAKAHCUAX N CBOPA UHDOPMALLUN O
KAHOWOATAX

PaboTa ¢ kaHanamm pacnpocTpaHeHus MHoPMaUmMn 0 BakaHcusiX: paboTHble caiTbl, coumansHbie cetu, skype, CMI.
CneuvannsmpoBaHHble kaHanbl. SpMapku BakaHcuin. Cnyx6bl 3aHATOCTU. DakTopbl BoiBopa TEXHONOMM
pacnpocTpaHeHunst u cbopa uHgpopmaumm. MpakTryeckme acnekTbl paboTbl Mo cOOPY U PacNpPOCTPAHEHNIO MHGOPMALIN
B PEKPYTUHTE. DPGEKTMBHOCTb MHPOPMALIMOHHBIX KaHanoB B pekpyTuHre. CoctasneHune pestome. OLeHka peaiome
KaHOuaaTa pekpyTepom.

Tema 6. METOOUKW OUEHKWN KAHOUWOATOB U TEXHONOIrMn NPOBEAEHUSA UHTEPBbBIO

lMoHATME, uenn n 3agayn OUeHKN KaHanoaToB B npouecce peKpyTnHra. MeToabl OLEeHKN KaHONOATOB. |/|HTepBblO nero
Buabl. OcobeHHoCTH 6I/I0FpanI/ILIeCKOFO, PyHKLMOHANBHOIO N CTPECC UHTEPBbLIO. Jenosble nrpbl. rlpI/IMeHeHI/Ie
NMCNXonorn4eckmnx TecTos. HeCTaH,EI,apTHbIe MeTodbl OLleHKN KaHOMnOaToB. I'IpaKTquCKme npneMbl OLUEHKN KaHONOaToB.
Jenosas mrpa: TexHonornm NnoaroToBKM 1 npoeeneHnsa oueHKn kaHonnaToB.

Tema 7. CONMPOBOX OEHUE KAHOUOATOB B NEPUO MO UCTbITATETIbHOIO CPOKA

Lenn n 3afayv agantaunMoHHOro nepmoga. dtanbl agantaumm HOBOro CoTpyAHuKa B komnaHum. Mpobnembl neproga
ajanTtauuv 1 nNyTv Ux pelweHus. 3anadv pekpytepa B nepvod agantauuu. CoctaBneHve ninaHa agantaumm HoBoro
cotpynHvka. Kputepum adodpekTMBHOCTU afanTtaumnoHHoro neprona. MeToab! NoBbiWeHNs 3dCDEKTUBHOCTY
NPOXOXAEHNS KaHAULATOM UCMbITATENbHOr0 CPoKa.

5. MNepeueHb yue6HO-MeTOAMYECKOrO obecnevyeHns A CaMOCTOsSITeNbHOWU paboTbl 06yyaloLLLUXCS NO
AucuunnuHe (Moayso)

CamocTosiTenbHas pabota oby4alolyxcs BeINOMHSETCS Mo 3a4aHNI0 U MPU METOOMYECKOM PyKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpencTBeHHOro y4actus. CamocTosiTenbHast pabota nogpasnensieTcs Ha caMocTosITeNbHYO paboTy Ha
ayaUTOPHBIX 3aHATUSIX U HA BHeayaUTOPHYIO caMocTosiTeNnbHyto paboTy. CamocToaTenbHas paboTa obydyatowmxcs
BK/OYAET Kak MOMHOCTbI0 CaMOCTOSITENIbHOE OCBOEHME OTAENbHbIX TEM (Pa3aenos) AUCUMUNIUHLI, Tak 1 NpopaboTky Tem
(pa3nenos), ocBaMBaeMbIX BO BpeMsi ayanTopHoli paboTel. Bo BpeMsi caMocTosiTenbHOM paboTbl 0Byyatowmecst YuTaroT u
KOHCMEKTUPYIOT y4ebHyto, Hay4HYIO 1 CMPaBOYHYIO MTEpatypy, BbINONHAIOT 3aaHusi, HanpaeneHHble Ha 3aKpenneHne
3HaHW 1 0TPabOTKy YMEHUIA U HABBIKOB, FOTOBSTCS K TEKYLWEMY 1 NMPOMEXYTOYHOMY KOHTPOSO MO AUCLUNIUHE.

OpraHnsauusi caMocTosTenbHOM paboTbl 0ByHaOWMXCS PErNAMEHTUPYETCS HOPMATUBHBIMI LOKYMEHTaMU,
y4ebHO-METOANYECKON NMTEPATYPO U SNEKTPOHHBIMY 06Pa30BaTENbHBIMY PECYPCAMU, BKOYAS:

Mopsaok opraHM3aumn 1 ocyLecTBleHNs obpasoBaTenbHON AeaTenbHOCTY No o6pasoBaTefibHbIM NMPOrpaMMam BbICLIEro
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmam crieuuanuteTa, nporpammam MarucTpatypbl (yTBepXaeH
npvkaszom MuHuctepcTea obpasoBaHusi U Hayku Poccuiickoin ®enepauum ot 5 anpensi 2017 rona Ne301)

Mucbmo MuHucTepcTBa obpasosaHus Poccuiickoi depepaumm Ne14-55-9961H/15 ot 27 Hosibps 2002 r. "O6
aKTBM3aLMM CaMoCTOATENBbHONM paboThl CTYAEHTOB BbICLIMX y4EOHbIX 3aBeneHUIA"

YcTaB cheaepanbHOro rocyaapcTBeHHOr0 aBTOHOMHOIrO obpasoBaTtensHoro yupexaeHuns "KasaHckuin (MpuBonxckuii)
doenepanbHbii yHuBepcuTet”

MpaBuna BHyTPEHHEro pacnopsaka oefepansHOro rocy1apcTBEHHOr0 aBTOHOMHOMO 06pasoBaTeNbHOMO YYpEX AeHNS
BbICLIEr0 NpocpeccmoHansHoro obpasosarus "KasaHckuii (Mpusonxckuii) doeaepanbHbiii yHUBEpCUTET"

JlokanbHble HopMaTMBHbIE akTbl KasaHckoro (MprBonkckoro) dpegepanbHoro yHmBepcuteTa

6. POHA, OLLEHOUYHbIX cpepncTts no gpucuvninHe (MO,I:I,yﬂIO)

®DOHL OLIEHOYHbBIX CPEACTB MO AUCUMNAUHE (MOAYNIO) BKIOYAET OLEHOYHbIE MaTEPUAnbl, HANPaBNEHHbIE HA MPOBEPKY
OCBOEHWS KOMMETEHUMIA, B TOM YUCNE 3HAHWUIA, YMEHUIA U HABBIKOB. POHA OLLEHOYHbBIX CPELCTB BKMHOYAET OLEHOYHbIE
CpeLcTBa TEKYLWEro KOHTPOMS 1 OLEHOYHbIE CPELNCTBA NMPOMEXYTOUHON aTTecTaumm.

B ¢hoHIe OLeHOYHbBIX CPEACTB COAEPXUTCS cneayiolas UHpopMaums:

- COOTBETCTBME KOMNETEHLMIA NNAHMPYEMBIM pedynbTatamM 06y4eHUs No LUCLUMNAMHE (MOLYNio);

- KPUTEPUM OLIEHMBAHNS CHOPMUPOBAHHOCTY KOMMETEHLWIA;

- MEXaHU3M (POPMUPOBAHMS OLEHKM MO AMCUMNAVHE (MOZYNIO);

- onucaHve nopsiaka NPUMEHeHWs U NpoLeaypbl OLEHMBAHNS LS KaXA0ro OLEeHOYHOro CpencTea;
- KPUTEPUM OLIEHMBAHNS LS KAXA0r0 OLEHOYHOro CPeacTBa;

- coaepXxaHume oueHO4YHbIX CpencTBs, BKKOYas TpeéoBava, npegbsasnsdeMble K OEenCcTBuAM 06yqa|ou4v|xcsl,
OEMOHCTPUPYyEMbIM pe3yibTaTtaM, 3adaHns pas3/indHbIX TUMOB.

@DOHL OLEHOYHbIX CPEACTB MO AMCUMNANHE HaxoauTcs B MpunoxeHun 1 Kk nporpamme AUCLMUNAUHBI (MOLYNHO).

7. MNepeyeHb nuTepaTtypbl, HEO6XOAUMOW AN OCBOEHUS AUCLMUIMINUHDBI (MOAYNS)
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Mporpamma gucumnnuHbl "PekpyTnHr"; 38.03.03 "YnpasneHue nepcoHanom".

OcBoeHure aucumMnnnHbl (MOoyns) npeanonaraeT U3y4eHne OCHOBHON 1 OONONHUTENbHON y4ebHOM nuTepaTypsi.
NuTepaTypa MOXeT ObiTb BOCTYMHAa 0By4aloWmuMcs B OAHOM 13 [BYX BApMaHTOB (b0 B 060MX N3 HUX):

- B 9NIEKTPOHHOM BUIE - YEPES ANEKTPOHHbIE BUBNNOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3akntoueHHbIX KDY norosopos ¢
npasoobnanatensimu;

- B NeYaTHoM Buae - B HayuHon 6ubnunoteke um. H.U. Jlobadesckoro. Obyyatowmecs nony4aroT y4ebHyio nutepatypy Ha
aboHeMeHTe Mo yuTaTeNnbckum buneTam B COOTBETCTBMU C Npasunamu nonb3osaHus HaydHol 6ubnmoTekoi.

OneKTPOHHbIE N30aHUS BOCTYMHbI AUCTAHUMOHHO 13 NoB0i TOUKM NpW BBEAEHNN 00yHaOLWMMCS CBOETO NOrMHA 1 Naponst
OT NNYHOro KabuHeTa B cMcTeMe "DNEKTPOHHbIA yHMBEpPCUTET". MpU MCNONb30BaHMM NeYaTHbIX U3LaHWA BMONNOTEUHBIN
POHL [OMKEH BblTb YKOMMNEKTOBAH MUK U3 pacyeTa He MeHee 0,5 ak3emnnsipa (ans obyyatowmxcs no drocC 3++ - He
meHee 0,25 ak3eMnnsapa) Kaxanoro n3 n3gaHunini OCHOBHOWM nuTepatypbl  He meHee 0,25 ak3emnngapa AONONHUTENBHON
nuTepaTypbl Ha Kaxaoro obyyatolerocs M3 yucna nuu, 0LHOBPEMEHHO OCBAVBAIOWMX OAHHYIO OUCLMNANHY.

MepeyeHb OCHOBHOW U [OMNONHUTENBHON y4eBHON NTepaTtypbl, HEOOXOAMMON O/ OCBOEHUS AUCLMMNAVHBI (MOOyns),
Haxoamtcs B MpunoxeHun 2 Kk paboyeli nporpamMme AncUMNAVHbL. OH NOANEXUT OOHOBNEHMIO NPY U3MEHEHUN YCITOBUIA
noroeopos K®Y ¢ npasoobnagatensiMu anekTPOoHHbIX U3OAHWA U NPU N3MEHEeHM KOMNIEKToBaHUS ooHa0B Hay4Hoi
onbnuotekn KdY.

8. MNepeyeHb pecypcoB MHPOPMALMOHHO-TE/IEKOMMYHUKaLMOHHOMN ceTn "UHTepHeT", He06X0AUMbIX NS
OCBOEHUS1 AUCLUMNIIHBI (MOAYIIS)

MNMopTan o kKanpoBOM MeHeaXMeHTe - http://www.hrm.ru

Pabota ¢ nepcoHanom - http://HR-Journal.ru

Cawit pekpytmHrosoro noptana HeadHunter - http://www.hh.ru

Cawit pekpytuHrosoro noptana SUPERJOB.RU - hitp://www.superjob.ru
Coob1ecTBO 3P eKTUBHBIX MEHELXEPOB - hitp://www.e-xecutive.ru

9. MeTognueckue ykasaHusi oisi 06y4aloLLMXCS MO OCBOEHUIO AUCLUM/IMHBI (MOAYNS)
Bupg, pa6ot MeTtoauuyeckme peKoMeHoaumm

nexkuuu Llenbto nexumoHHoW YacTu Kypca "PekpyTUHr" siBnseTcst (oopMUpOBaHUE y CTYAEHTOB FyboKumx
TEOPETNYECKNX 3HAHWI B 0611aCTV yNpaBNeHUst pUckamu, CBSI3aHHBIMI C YENOBEHECKMMM Pecypcamu.
B pamkax ocBoeHusi TeopeTndeckoro 6roka HeobxoamMmMo caenatb akLEeHT Ha YCBOEHUN OCHOBHBbIX
MOHATMI Npouecca nogbopa nepcoHana. JononHuTenbHas caMmocTosTenbHas npopaboTtka nepen
nekuven npefbioywero Mmatepmana no3sonnt adhdeKTUBHEE BOCNPUHNMATDL NEKLMOHHbBIA MaTtepuan
Kypca. Ocoboe BHUMaHWe crnedyeT yaeniTb MeTo4aM BhISIBIEHNS] PUCKOB, CBSI3aHHbIX C MOAB0POM 1
0TOOPOM MEepcoHana 1 CpencTBaM CHUXEHNS MOCNEACTBMIA OT UX BO3MOXHOM peanvsaumu.

npaktudeckue | MonHoe ocBoeHue aucUMnInHbI"PekpyTUHr" He BO3MOXHO 6e3 akTMBHOM paboThbl HA MPaKTUYECKMX
3aHATUS 3aHATuMsX. MNpakTuyeckas YacTb Kypca npeanonaraeT aHanua npobnem, oTpaxarowmx pasnmnyHole

acnekTbl yrpaBneHnst NepcoHanom B AesaTenbHOCTY opraHusaunii. PopMmnpoBaHne yKasaHHbIX

HaBbIKOB NMPOUCX0AUT NOCPEACTBOM PELIEHNs CTyAeHTaMmn KeMCcoB, OCHOBAHHbIX Ha

peanbHbIX CUTyaLMSIX, UMEBLINX MECTO B COBPEMEHHbBIX KOMMaHUSX.

camocTos- | OcBoeHMe ancumMnnnHbl "PekpyTUHI" NpeanonaraeT caMocTosTENbHYO paboTy CTyAeHTa B X04e
TenbHas NMOAroTOBKM K CEMUHAPCKUM 3aHSATUSM, BbINO/IHEHWE OOMALHMX 3a4aHUA, YTeHNe NpounbHON
paboTa nutepatypbl. Ocoboe BHUMaHVE HEOBXOAMMO YAENNTb U3YYEHUIO MPOBNEM, OTpaXaroLmx Pas3nnyHbIe
acnekTbl nogbopa, otbopa 1 apganTtaumy nepcoHana. B npouecce camocTosTeNbHON paboThl Takxe
NPOMCXOONT POPMMPOBAHMNE HABLIKOB NPOBEAEHNS aHannaa pbiHka Tpyaa v KanpoBon CUTyauunn B
pervoHe, NPOEKTMPOBaHWs paboyero MecTa (AOMKHOCTH), OCylLecTBneHns cbopa 3asBoK Ha
nepcoHars, B3aMMoOeCTBUNS C KaOpoBbiMM fenapTaMeHTaMn NpeanpuaTuin-3akasymnkos.
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Bup pabot MeTtoaunyeckue pekomeHaauum

9K3aMeH [MMCbMEHHBIN 3K3aMeH coaoepXmnT 3 TeopeTnyeckmx Bonpoca. [py NoAHOM ucyepnbiBalowWwem oTseTe
CTyneHT nonyyaet ot 43 no 50 6annos. Mpn nonHom oTBeETE Ha BoMpochkl - 0T 35,5 no 43 6annos. B
cnyyae HEemnonHOro UM HETOYHOro OTBETA - OT

27,5 no 35,5 6annos.. MNpu oTcyTCTBME OTBETA MMM OTBETE HE MO3BONSIOWEM PACKPbITh CYyTh BOMpoca
CTyneHT nonyyaet ot 0 fo 27,5 6annos. MIToroeblil peTnHr 0byvatolerocst 3a BpeMsi ero obyy4eHns
paccynTbIBAETCH Kak CyMMa ero CEMeCTpPOBbIX

peinTuHros B 6annax u 6annos No UTOrOBOW aTTecTauun, KOTOpblE 3aTEM NEPEBOAATCS B UTOrOBYHO
OLEHKY: OT/IMYHO, XOPOLLO, YAOBNETBOPUTENBHO, HEYIOBNETBOPUTENBLHO.

MpuHATa cneaytowas wkana cooTBETCTBMS PEATUHIOBLIX 6anfoB (C y4eTOM UX OKPYrNEHUS A0 LEenbIX)
oLieHkam nNsTnbannbHO Wwkansl: 86 6annos n 6onee ? ?0Tnn4HO? (0TN.); 71-85 Bannos - ?xopowwo?
(xop.); 55 -70 6annos. -

?ynoBneTBopuTENnbHO? (YROB.); 54 6anna n MeHee ? ?HEYLOBNETBOPUTENBHO? (HeyL.).

B npouecce npoBeneHns 3a4eTa NpeaycMoTpeHa npoLieaypa aobopa 6annos no Tekyulen
ycneBaeMocTu (ceMecTpoBbix 6annos). B pamkax AaHHOM npouenypbl CTyAEHTY npeanaraetcs
OTBETUTb Ha 3 TEOPETNYECKMX 1 2 NPaKTUYECKMX BOMpoca.

Kax bl n3 BonpocoB oueHvBaeTcs B 10 6annos. HabpaHHas cTyneHTOM utorosas cymma 6annos
yumTbiBaeTCS Kak 6annbl 3a Tekyuyto pabotol. [py aToM HabpaHHblE CTYAEHTOM B TEYEHUN CEMECTPA
6annbl He y4UTLIBAKOTCS.

10. NMepeuyeHb MHCGOPMALLMOHHBIX TEXHOJOIMM, UCMOJb3YeMbIX NMPU OCYLLECTBIIEHUN 06pa3oBaTe/IbHOro
npouecca no gucuuniavHe (Moayno), BKJaouYas nepeyeHb NporpaMMHOro obecneyeHns U MHGOOPMaLMOHHDIX
CnpaBOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, CMONb3YEMbIX MPU OCYLLECTBAEHUN 06pa30BaTENBHOrO NpoLecca no
OUCUMNAVHE (MOLYNIO), BKNOYAS NepeyeHb NporpaMMHOro obecrneyeHns n MHGOPMALIMOHHBIX CMPABOYHBIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyei nporpaMMme OUCLMMNNHBI (MOLYNS).

11. OnucaHue MatepuanbHO-TeXHMYEcKon 6a3bl, He0OX0AMMOW AN OCyLUEeCTBNeHus o6pa3oBaTe/ibHOro
npouecca no aucuunnuHe (Moayno)

MaTtepuanbHo-TexHu4eckoe obecneyeHre o6pasoBaTenbHOro npoLecca no AucumnavHe (Moaynio) BKntoYaeT B cebs
cnenyrolme KOMMOHEHTbI:

MoMelleHnst 0N1s CaMOCTOSITeNbHOM PaboThl 0OYYaIOWMNXCS, YKOMMIEKTOBAHHbIE CreLmnannanpoBaHHoi Mebernbio (CToMbI 1
CTYNbs) ¥ OCHAlllEHHbIE KOMMbIOTEPHOMN TEXHUKOW C BO3MOXHOCTbIO MOAK/MOUYEHMUS K ceTu "VIHTepHeT" 1 obecriedeHnem
AOCTyNa B 3NeKTPOHHYI0 MHOpOpMaLMOHHO-06pasoBatenbHyto cpely KDY,

YyebHble ayamMTopun 05is KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMNIEKTOBaHHbIE CMELMANnM3nPOBaHHON Mebenbio
(cTonbl 1 CTYNbS).

KomnbioTep 1 NpuHTEp ONs pacrnedyaTtky pasaaToyHbiX MaTepuanos.
MynbTumMeguiiHas ayoutopusi.
KomnbioTepHbii knacc.

12. Cpeﬂ,CTBa apgantauumv npenopgasaHusl oguCUNNNIUHDbI K I'IOTpeﬁHOCTﬂM o6y'-|a|ou.|.|nxc5| UHBaNUQooOB U nuuy C
orpaHn4eHHbIMU BO3MOXHOCTSAMU 300P0OBbSA

I'Ipvl HeobXoOMMOCTU B o6pasoBaTean0M npouecce NpuMeHAaoTCAa cnegytowme Metonbl U TEXHONOrnu, obneryatouwue
BoCnpuaTune vmcpopmaumm O6y‘-IaIOLIJ,I/IMI/ICFI nHBanngamn n nuuamm ¢ orpaHn4eHHbIMM BO3MOXHOCTAMU 300P0BbA:

- CO3aaHve TEKCTOBOW BEpPCHM NOBOro HETEKCTOBOrO KOHTEHTA ANS €0 BO3MOXHOro npeobpasoBaHns B
anbTepHaTVBHbLIE (POPMbI, yO0OHbIE NS Pa3NNYHbIX NOfb30BaTENEN;

- CO3[aHWe KOHTEHTA, KOTOPbI/i MOXHO NPeACcTaBUTb B Pa3nnyHbIX Buoax 6€3 notepn AaHHbIX UK CTPYKTYpb,
npenycMOTPETb BO3MOXHOCTb MacwTabypoBaHus Tekcta v nsobpaxeHuii 6e3 notepm kayecTsa, NpeaycMoTpeTb
LOCTYMHOCTb YNPaBNeHUs KOHTEHTOM C KnaBmaTypbl;

- cO3[aHvie BO3MOXHOCTE AJis 06y4atoLMxcsl BOCIPUHUMATb OLHY M Ty XXe MHPOPMaUMIio U3 PasHbIX UCTOYHIKOB -
Hanpumep, Tak, 4Tobbl LA C HAPYWEHWUSMI Clyxa NonyyYani MHGOPMALIMIO BU3YalbHO, C HAPYIUEHWSIMU 3PEHUS -
ayamanbHo;

- NPVYIMEHeHNe NPOorpaMMHbIX CPEACTB, obecneymBatoLmMx BO3MOXHOCTb OCBOEHMSI HABLIKOB 1 YMEHUI, OOPMUPYEMbIX
OMCLMMNIMHOM, 3a CHET aNlbTePHATUBHbIX CNOCOOO0B, B TOM YMCe BUPTYasbHbIX nabopaTopuii U CUMYSLIMOHHBIX
TEXHONOMNIA;

- NpuMeHeHne oNCTaHUMOHHbIX o6paaoBaTeanb|x TEXHONOrnin ang nepegayv MHgopmauumn, opraHndauum pasnmnyHbix
hopm I/IHTepaKTVIBHOIz KOHTaKTHOM pa6OTbI o6y'-|a|ou4er009 C npenogaearenem, B TOM Hucne Beﬁl/lHapOB, KOTOpPbIE MOTyT
6bITb MCMONb30BaHbI AJ15 npoeeneHmnsa BupTyanbHbIX NeKUMin ¢ BO3MOXHOCTbIO B3aUMOOENCTBUSA BCEX y4aCTHUKOB
ONCTaHUMOHHOIo O6y‘-IeHI/IFI, npoeeneHmns CeMmHapoB, BbICTyMJIEeHNA C AoKnagamm 1 3allTbl BbIMOTHEHHbIX pa60T,
nposeneHmnsa TpeHNHros, opraHn3aunm KONNEKTUBHOW pa6OTbI;

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY

3AE
Crpanuua 7 n3 10. Bl YHH
rlorlyfos

AR 5 AN LM O



Mporpamma gucumnnuHbl "PekpyTnHr"; 38.03.03 "YnpasneHue nepcoHanom".

- NpuMeHeHne oNCTaHUMOHHbIX o6paaoBaTeanb|x TEXHONOrnin ang opraHnsaumm oopM TEKYLLEro 1 NPOMEXYTOYHOro
KOHTPONA;

- YBENNYEHME NPOLOMXKNTENIbHOCTU caa4m oby4atolwmMcst UHBANULOM UK NINLOM C OFPaHNYeHHbIMU BO3MOXHOCTSIMI
30p0Bbs DOPM NMPOMEXYTOYHON aTTeCTALMMN MO OTHOLWEHMIO K YCTaHOBNEHHOW MPOAONXUTENBHOCTY UX CHAYN:

- NPOAOIXXUTENIbHOCTU CcOoa4n 3a4€Ta UM sK3aMeHa, nposoaonMoro B NUCbMEHHON oopme, - He 6onee 4eM Ha 90 MUHYT;

- NMPOOONXNTENbHOCTM NOAroTOBKM 06y4atollerocs K oTBeTy Ha 3a4éTe Unn aKk3ameHe, NPOBOAVMOM B YCTHOM doopMe, - He
6oree 4yeM Ha 20 MUHYT;

- NPOOOIXUTENNIbHOCTU BbICTYNNEHUA 06y'-|a|ou4eroc9| npu 3awunTte KprOBOI7I p8.60TbI - He bonee yem Ha 15 MUHYT.

Mporpamma cocTaBneHa B cooTBeTcTBUM ¢ TpeboBaHuaMu GIrOC BO 1 yyebHbIM nnaHoM no HanpasneHuto 38.03.03
"YnpasneHune nepcoHanoM" n npocounto NOAroToBKM "YnpasneHme NnepcoHanom opraHnsaumm’.
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.B.07 PekpyTtyHr

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpaenenune nogrotosku: 38.03.03 - YnpaBneHvue nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma oby4eHus: o4Hoe

SA3bik 0by4eHmns: pycckuii

"oa Hauana obyyeHus no obpasosatenbHoi nporpamme: 2020

OcHoBHas nuTeparypa:

1. WaTtanosa H. . KoHcynbTrpoBaHve B ynpasneHum Yenoseveckumm pecypcamm: Yu. noc. / nog pea. H. W. Waranosot -
M.:MH®PA-M, 2010. - 221 ¢. URL: http://znanium.com/bookread.php?book=192574(nata obpauweHrusi: 10.04.2020).

2. YnpaBneHue nepcoHanom : yuebHuk / N.b. Oypakosa, J1.IN. Bonkoea, E.H. Kobuesa ; non pen. W.B. Oypakosoit. - M. :
NH®DPA-M, 2019. - 570 c. - (Boiclwee obpazosarue). - ISBN 978-5-16-003563-5. - TekcT : anekTpoHHbIit. - URL:
https://znanium.com/catalog/product/1027420 (naTa obpaweHusi: 10.04.2020).

3. Kpbicbko B. I'. CouunansHas ncuxonorust. Kypc nekuuii: YuebHoe nocobue/B.r. Kpbicbko. - M.: By30BCkuMii yuebHNK:
NH®PA-M, 2011. - 256 c. URL: http://znanium.com/bookread.php?book=313109(nata obpaweHus: 10.04.2020).

JdononHutenbHaa nuteparypa:

1. Bospckuin N.®. Bosipckuin, A. XeoxaHtepbl [OnekTpoHHbIR pecypc] / A. Bospckui. - M.: KHOPYC; UNIMNCwuP, 2011. -
336 c. - ISBN 978-5-406-01298-7. URL: http://znanium.com/catalog/product/521993 -HeT gocTtyna

2. lWyTos B.C. AHTUKpur3ucHoe ynpasneHue: YuebHoe nocobue / BacuH C.M., UyTos B.C. - M.:ML, PUOP, HAL|
NH®DPA-M, 2017. - 272 c.: 60x90 1/16. - (Bbiclee obpazosaHue: bakanaspuar) (Mepennét 76L) ISBN
978-5-369-01557-5 URL: http://znanium.com/catalog/product/504476 (nata obpaweHus: 10.04.2020).

3. ApanTtaums BbiNyCKHMKOB K MEPBUYHOMY PbIHKY Tpyaa: y4iebHoe nocobue / Mon obweit pepakumein npod., A-pa KOH.
Hayk E. B. MuxankuHoii. - Poctos-Ha-IoHy: M3paTtensctBo KOPY, 2011. - 306 c. ISBN
978-5-9275-0816-7-URL:http://znanium.com/catalog/product/550694 (nata obpaiieHus: 10.04.2020).
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.B.07 PekpyTtyHr

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

Hanpaenenue nogrotosku: 38.03.03 - YnpaBneHne nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

"oa Hauana obyyeHus no obpasosatenbHoi nporpamme: 2020

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

CtpaHuua 10 ns 10.




