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Mporpamma aucumnnmHbl "OcHoBbI opraHm3auum Tpyaa"; 38.03.03 "YnpasneHue nepcoHanom".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM

CrpaHnua 2 13 10.




Mporpamma aucumnnmHbl "OcHoBbI opraHm3auum Tpyaa"; 38.03.03 "YnpasneHue nepcoHanom".

Mporpammy oucumnnuHel paspaboTan(a)(m) noueHT, K.H. (aoueHT) KucenkmHa O.B. (kadpenpa ynpaeneHums
YeNIOBEYECKNMUN pecypcamu, VIHCTUTYT ynpaBneHus, SKOHOMUKN 1 omHaHcoB), ki-ov@mail.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
pe3ynbtatamm ocsoeHus OMOMn BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMeTeHLun npuobpeTaeMorn KOMNeTEHLUN
MK-11 BrafeHneM HaBblkaMy paspaboTky OpraHn3aLMoOHHON 1 GOYHKLMOHANbHO-WTATHOM

CTPYKTYpbl, pa3paboTky nokanbHbIX HOPMaTMBHbIX aKTOB, KACaWMUXCA OpraH1u3aumm
Tpy4a (npaswna BHYTPEHHEro TPyAO0BOro pacnopsaka, nonoxeHve ob otnyckax,
NONOXeHWe 0 KOMaHLMPOBKaXx)

MK-5 3HaHMEM OCHOB Hay4HOW opraHn3auuv 1 HopMUpoBaHMA Tpyaa, BnaneHnem
HaBblkaMy NPOBELEHNS aHanu3a paboT 1 aHann3a paboumx MecT, oNTUMM3aLMK
HOPM 0BCNYy>XMBAHUS U YNCNIEHHOCTM, CMOCOBHOCTLIO 9DEKTUBHO OPraHN30BbIBATh
rpynnoByo paboTy Ha OCHOBE 3HAHWUS MPOLIECCOB rPYMNMOBOA AUHAMUKM 1
NPUHLMNOB (POPMMNPOBAHNS KOMaHAbl 1 YMEHUE MPUMEHATb NX HA NpakTUKe

Obyuvarowmitcsi, OCBOMBLWNIA AUCUUNAUHY (MOSYb):

JonxeH 3HaTb:

- OCHOBbI Hay4HOW opraHu3auun n HopmmuposaHus Tpyaa (MK-5),

- OCHOBHbIE 3NIEMEHTbI OpraHn3aummn Tpyaa u rpaHnLpl nx LenecoobpasHocTy,

- NPVHUMNBI 1 METOAbI PALMOHANBHOTO OCHALLEHWS! U MAIaHUPOBKM paboymnx MecT,

- OpraHnsaunio 1 HopMMpPOBaHMe PaboT Ha pas3nuyHbIx pabounx mectax (MK-11),

- OCHOBHblE (PYHKLMM, (OOPMBI U CUCTEMBI 06CNyXMBaHUS paboymnx MecT;

- METOAbI OLEHKM Pabounx MeCT, NOKanbHbIE HOPMATMBHbBIE aKTbl ANs OLLEHKM paboymx MECT NO YCNOBUSM Tpyna
(MK-11),

- nokasaTenu n KpuTepmum 3KOHOMMUYECKON 3¢pPeKTUBHOCT HOBOBBEAEHWI B cdpepe opraHusaumm Tpyaa

JonxeH ymeTtb:

- NPOBOAMTL aHaNM3 opraHM3aumun Tpyna Ha pabo4mnx mectax n HopmuposaHus Tpyaa (MK-5),

- NPOEKTUPOBATL PALMOHANBHYIO BHELIHIOK BHYTPEHHIOK NNaHUPOBKY paboyero MecTta, OCHOBHbLIE SNIEMEHTLI CUCTEM
obcnyxunBaHns paboynx MecT,

- aHann3npoBaTb NoKaNibHble HOPMAaTMBHbIE aKkTbl, Kacatlmnecs opraHn3aummn Tpyaa, NPUMEHATb KX NPy ONTUMU3aLMK
opraHmsaunoHHon cTpykTypsbl (MK-11),

- MPUMEHSITb Ha NpakTVKe MeToabl aHanusa paboT 1 paboyrx MecT; pacyéTa HopM Tpyna;
- YMeTb KnaccuguLmMpoBaThb YCNoBUS TPyAa No CTENEHN TAXECTH,
- MPUMEHSTb METObl OLIEHKI YCNOBUI TPy A B NPOMBbIWNIEHHOM NPON3BOACTBE

JonxeH Bnanetb:

- HaBblkaMW NPOEKTMPOBAHNS TPYAOBbIX NPOLLECCOB, pa3pabaTtbiBaTb MEPONPUATUS MO YNYHIIEHUIO YCNOBUIA TPy LA 1
MOBbILEHMNIO 3OGEKTUBHOCTM rpyrnnoBoli paboTsl (MK-5),

- HaBblkaMu pa3paboTkm NokanbHbIX HOPMATUBHBIX aKTOB, KacatLwumxcs opraHusaumm Tpyaa (MK-11),

- pacyeta 9KOHOMUYECKOR 3PPEKTMBHOCT MEPOMPUSTUIA MO COBEPLIEHCTBOBAHNIO OpraHn3aummn Tpyaa,

- YNy4LEHNIO YCNOBWIA TPy Aa, OCHALLEHNS U NNaHUPOBKM paboymx MecT, paunoHann3aumum cucTeMbl 06CIyXnBaHms
pabounx mect

2. Mecto aucumnnuHbl (Moayns) B cTpyktype OMOIM BO

LaHHaa oncumnnmHa (Mogynb) BKAtoYeHa B padgen "B1.B.06 ducunnanHbl (Mogynm)" OCHOBHOWM NpodpecCcnoHanbHoM
obpaszoBartenbHoi nporpammel 38.03.03 "YnpasneHue nepcoHanom (YnpaeneHne nepcoHanom opraHMsaumm)” u
OTHOCUTCS K BapMaTMBHOW 4acTu.

OcBavnBaeTcs Ha 2 Kypce B 4 ceMecTpe.
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Mporpamma aucumnnmHbl "OcHoBbI opraHm3auum Tpyaa"; 38.03.03 "YnpasneHue nepcoHanom".

3. 06beM gucuMnInHbI (MOAYNS) B 3a4ETHbIX e AUHMLAX C YKa3aHUeM KONMYeCcTBa YacoB, BblOeNleHHbIX Ha
KOHTaKTHY0 paboTy obyuyalowmxcs ¢ npenogasarenem (No Buaam yyebHbIX 3aHSATUI) U HA CAMOCTOSAITENIbHYIO
paboty obyuaromxcs

Obwas Tpyn0eMKOCTb AUCLMMAUHBI COCTaBnseT 3 3a4eTHbix(ble) eamHuL(bl) Ha 108 yaca(os).

KoHTakTHasi paboTa - 48 yaca(os), B TOM 4ucne nekuun - 24 yaca(oB), npakTnyeckme 3aHsaTus - 24 yaca(os),
nabopaTtopHble paboTbl - 0 yaca(oB), KOHTPOMb CAMOCTOSATENbHOW paboThl - 0 Yaca(os).

CamocTositensHas pabota - 60 yaca(os).
KoHTponb (3a4€T / ak3ameH) - 0 yaca(os).
dopma NPOMEXYTOYHOIO KOHTPONS ANCLIMIMHDIL: 3a4€T C OLEHKOM B 4 CEMECTpE.

4. CopepXxaHue OUCLUNNUHbI (MOAYNSA), CTPYKTYPMPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KonnyecTtBa akageMnyeckmx yacos v BuaooB y'-leﬁHbIX 3aHATUNA

4.1 CTpyKTypa 1 TematM4yeckuin nnaH KOHTaKTHOM M CaMOCTOSITe/IbHOM PaboTbl N0 AUCUUNANHE (MOOYNI0)

Buabl 1 yachbl
KOHTaKTHOW paboThbl,

Paspenbl oucumnnmvHbl / WX TPyAOEMKOCTb CamocrosiTenbHasi
N monyns Cemectp (B yacax) pa6ota
MpakTnuyeckumelabopaTtopHbie)
Jlekumm 3aHATUA pabortbl
Tema 1. Tema 1. OpraHnsauus Tpyna
B CUCTEME OpraHM3aumu
1. NPON3BOACTBA U YNpaBieHn 4 2 2 0 4
nepcoHanom
Tema 2. Tema 2. Pazgenenue v
2. Koonepauus Tpyaa B opraHm3aumm 4 4 4 0 8
Tema 3. Tema 3. OpraHuzauus
s TPYLOBOro npotecca 4 4 4 0 10
4 Tema 4. Tema 4. OpraHnsaums v 4 4 4 0 12

‘lobenyxmBaHue paboymx MecT

Tema 5. Tema 5. CosnaHne
5.|6naronpusiTHbIX YCNOBUIA Tpyaa 1 4 2 2 0 6
3Ha4YeHne OMCLMNAUHbI Tpyaa

Tema 6. Tema 6. Paboyee Bpems.
‘|HopmuposaHwve Tpyna
Tema 7. Tema 7. OpraHnsauus

7.|npoueccos Tpyna no ynpasneHuio 4 4 4 0 10
TPyOOBbIM KOMNTEKTUBOM

NToro 24 24 0 60

4.2 CopepxaHue aUCUUMIUHLI (MOBYNS)
Tema 1. Tema 1. OpraHusaums Tpyaa B cCUCTEME OpraHU3aLuvm NPoM3BoOACTBa U YyNpaBneHUU NnepcoHanom

CywHocTb opraHusaumu Tpyaa. OpraHnsaums Tpyaa kak noacmctema opraHm3aumm npomM3soacTsa, MECTO OpraHM3aunn
Tpy4a B CUCTEME yrpaBneHus nepcoHanoM. Porb opraHusaumm Tpyna B passutim 1 obecneyveHnm
KOHKYPEHTOCNOCOBHOCTM Npon3BoacTBa. [oHATre, 3ama4n, oyHKLUMM 1 MPUHLMNBI HAayYHOW opraHu3auun Tpyaa (HOT),
€e pofb B PbIHOYHOW 9KOHOMUKE. XapakTepucTmka TpagnumoHHoin koHuenumn HOT. OCHOBHbIE YepTbl COBPEMEHHO
KOHLeNuMmn opraHnsaumm Tpyaa.

Tema 2. Tema 2. PazpeneHune v koonepauus Tpyaa B opraHusaumm

MoHsTME paspeneHust n koonepauuy Tpyna, X B3aMMoCBs3b. EANHNYHOE BHYTPUNPOM3BOLACTBEHHOE pa3neneHme
TPyAa, ero CyWHOCTb 1 3HaYEHNE B CUCTEME OpraHm3auun Tpyna. CTpyKTypa eavHNYHOro pasaeneHus Tpyna.
Kputepuu agocpekTnBHOCTY paspenerust Tpyna. OCHOBHbIE (DOPMbI pasfeneHnst Tpyna: COBMeLLEHUE NPOtECCUii 1
TPY.OOBbIX (PYHKLIMIA, OpraHn3aLmst MHOFOCTaHOYHOro 0bcnyXrBaHus. @opMbl Koornepaumm Tpyaa Ha NPeanpusTuun.
OcobeHHOCTU KoOMepaLmmn Tpyaa no TEXHONOrMYECKOMY 1 MPeLMEeTHOMY npuaHakaM. Koonepauus 1 KOnnekTUBHbIE
thopMbl opraHusauum Tpyna. KoHseiepHas cuctema opranmaauum tpyna. CywHocts 6puragHoii oopMbl opraHnsaumm
Tpyaa. Knaccndprkauus n pasHosugHocTy bpurag. OCHOBHbIE HanpaBneHVsl COBEPLIEHCTBOBAHNS Pa3neneHuns 1
Koornepauun Tpyna.

Tema 3. Tema 3. OpraHnsauums TpyaoBOro npouecca
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Mporpamma aucumnnmHbl "OcHoBbI opraHm3auum Tpyaa"; 38.03.03 "YnpasneHue nepcoHanom".

CTpyKTypa npou3BoACTBEHHOrO Npouecca. [MoHATUe TPYLOBOro NpoLecca 1 ero CTpykTypa, atansl. Knaccudgukaums
TPyOOBbIX NMpoLeccoB. TpyaoBas CTpykTypa onepauuu. MpuHUMnbl OpraHn3aumm TpYLOBbIX ABUXEHWIA.
PaumoHanusaumsa npvemoB 1 METOAOB Tpyaa. [MpuHUMNLI opraHu3aunmn TpyaoBOro npouecca. JTarnbl NPOEKTUPOBaHNS 1
pauvoHanMsaumuy TpyLoBbIX npoueccoB. OnpeneneHne 3KOHOMUYECKON 3PHOEKTUBHOCTY OT BHEAPEHNS BHOBb
CNPOEKTMPOBAHHBIX TPYAOBbIX NPOLECCOB. MNPUHLMMBLI 1 METOLONOMMYECKME NOAX0Ab! K ONPeneNeHN0 9KOHOMUYECKOro
agpchekTa opraHn3auUmMoHHbIX MeponpusaTuii B coepe opranmaaumm tpyna. Coctas u CTpyKTypa nokasatenei
9KOHOMUNYECKOV 3CPGPEKTMBHOCTM MEPONPUSTUIA B CUCTEME OpraHM3aumm Tpyaa.

Tema 4. Tema 4. OpraHusauusi n o6cnyxmusaHme paboumx Mmect

3HaueHue 1 3a[a4v paunoHanbHol opraHn3auum paboynx mect. CylHOCTb Npouecca opraHmaauuy paboyero MecTa.
Buabl paboynx MecT Ha NPOMbIWEHHbIX NPeanpusaTUSX, UX Knaccudoukaums. YCTPOMNCTBO U NNaHNPOBKa NOMeLLEHWA,
pasmelleHne paboumx MecT. OcobeHHOCTM opraHnaauunn pabodrx MecT B 3aBUCUMOCTU OT KJTACCUPMKALIMOHHBIX
npwaHakos. Cneumnansaums, ocHalleHne n obopynosaHne paboymx MecT.

MnaHnposka pabouero mecta n ee BuAbl. CyWHOCTb BHEWHEN NNaHnpoBku pabouero mecta. OcHoBHbIE TpeboBaHMS,
npenbsBRsieMble K pasMelleHnio CPELCTB TPYaa B paMKax BHeWHe nnaHnpoBku. CyLHOCTb 1 3a4a4W BHYTPEHHEN
nnaHvposky paboyero mecta. OcHOBHblE TPeBOBAHUS, NPEABABNSEMbIE K BHYTPEHHEN NNaHMpoBKke paboyero MecTa u
oLieHka ee paumoHanbHocT. OpraHnsaums rmbkmx paboymx MECT 1 NMPOU3BOLCTBEHHbIX YHAaCTKOB HA MPOMBILWNEHHBIX
npeanpustnsx. @opMbl NPOSBAEHNS SKOHOMUYECKOTO 3doghekTa 0T co3aaHns rmbkux paboymx MecT u
NMPOV3BOLCTBEHHbIX Y4aCTKOB.

O6cnyxmBaHue paboymx mect. OCHOBHbIe dDyHKLMM 06CNyXMBaHNS pabounx MecT. DopMbl U cUCTEMbl 06CYXMBAHNS
pabounx mect. OB6cnyxmBaHue pabounx MeCT no cucteme "TOYHO BO - BOBpEMS". 3aBUCMMOCTb CDOPM U CUCTEM
06CnyX1BaHMs OT TUNa NPOVN3BOLACTBA, CTENEHN pa3feneHuns Tpyna Mexy OCHOBHbIMU U BCMIOMOraTeibHbIMY
pabounmmn. TpeboBaHus, NpeabaBNsSEMbIE K cucteme 06CNyXMBaHNS pabounx MecT. 3Tarbl NPOEKTUPOBaHNS CUCTEMBI
o6cnyxuBaHns pabo4nx MecT.

Tema 5. Tema 5. CoapaHue 6naronpusTHbIX YCNOBUW TPyAa U 3HaYeHWe AUCLUNINHBI Tpyaa

CopepxaHue NoHsTUS yCnoBuii Tpyaa. dakTopbl, OOPMMPYIOLLME YCOBUS Tpyaa. DNeMeHTbl, COCTaBNSIOWME YCNOBUS
TpyAa U UX XapakTepucTuka (CaHUTapHO-TUrMEHNYECKMe, NCUXOGU3N0NOrMYeckne, acTeTu4eckume,
coumarnbHo-ncuxonormyeckune). HeobxoAMMOCTb KOMMNEKCHOMO NOAX0Aa K aHanMay 1 oLeHKe YCNoBui Tpyaa. TsSxecTb
TpyAa, Buabl. HanpsixeHHocTb Tpyaa. CneumanbHas oueHka ycnoeuii Tpyaa. OCHOBHble HanpasneHus paboTsl no
yNyyIIeHWO YyCNoBUiA Tpyaa.

CyWwHOCTb U 3HaYeHNe amcumMnavHbl Tpyaa. Myt u MeTonbl YKpenneHns AUCUMMINHB TpyLa. OKOHOMUYECKME
MOCNenCTBUS HU3KOW AUCLMUMIUHDBI TPYAA.

Tema 6. Tema 6. Pabouee Bpemsi. HopmupoBaHue Tpyna

Llenn nayyeHunst 3atpat paboyero BpemeHu. Knaccugoukaums satpat paboyero BPEMEHN B CUCTEME HOPMUPOBAHWS U
opraHuzauuu Tpyna. OCHOBHblE METOAbBI M3Y4YEHUS TPYLOBbIX MPOLECCOB 1 3aTpat paboyero BpeMeHn. PasHoBUOHOCTH
PEXMMOB TpyAa 1 OTAbiXxa U TpeboBaHMs K NX YCTAHOBNEHWIO.

HopmupoBarve Tpyna: 3agadu, dpyHKLum 1 npuHumnel. O6bekTmBHas HeobxoAMMOCTL HOPMUPOBaHKS Tpyaa. Buabl
HOPM TpyAa U HOPMaTKBOB MO TPYLY, UX XapakTepucTika. MeToabl HopMUpoBaHus. PoTorpadous paboyero BpeMeHu:
MeToauka npoBeneHus. XpoHoMeTpax ornepauuii u ero npoeseaeHve. Metoavka coctaBneHns HOpMaTUBHOIO U
pakTmyeckoro 6anaHca paboyero BpeMeHu No mMatepuanam gooTtorpadpum paboyero aHs. MoHaTMe 1 NpUMHLMNLI
pa3paboTkn HopMaTBOB BpeMeHU. MeToamka onpeaeneHns HopM BpeMeHu Npu pasnmyHbiX goopMax opraHM3auum
TpyAa nepcoHana.

Tema 7. Tema 7. OpraHusauusi NpoLLeCcCOB TpyAa Mo yrnpasneHuIo TPYA0BbIM KONNEKTUBOM

Ponb 1 3Ha4YeHne Tpyaa ynpaeneH4ecKoro nepcoHasna B NoBbIWEHUM KOHKYPEHTOCNOCOOHOCTM NPOM3BOACTBA B
YCNOBUSIX PbIHOYHbIX OTHOWEHWIA. [ToHATNE 1 CYLWHOCTL TPYAOBOrO NpoLecca ynpasieHYeckoro nepcoHana. Xapakrep u
BUIbI yNpaBneHyeckoro Tpyaa. Buasl ymMcTBeHHOro Tpyaa. YnpasneHdyeckas Tpyaoeas onepauns. OCHOBHbIE NMPU3HaKK
1 BMAbI KONNEeKTUBOB. Pasaenexune n koonepauus Tpyaa B cgpepe ynpasneHns. OcobeHHOCTU NOCTPOeHs!
OpraHn3auUMoHHbIX CTPYKTYP KaK OCHOBHbIX (OOPM pernameHTauun Tpyaa ynpasneH4eckoro nepcoHana.

Buabl ynpaBneHueckmx nonHomoumii. enernposaHue nonHomounii. OCHOBHbIE NpaBuna AenervnpoBaHns NoOIHOMOYMA.
PernameHTbl Tpyna ynpaBneH4YeCKoro nepcoHana. PaumoHanbHas cuctema nHpopmaLmmn Ha npeanpusitum
(DokyMeHT0060p0Ta), €€ OCHOBHbIE MPUHLMMbBI. DPEKTVBHOCTb YNPaBIEHYECKOrO Tpyaa.

PaspaboTtka MeponpusiTuii MO NOBbILEHWIO 3PIEKTUBHOCTMN rPynnoBoi paboTb.

5. MNepeuyeHb yue6HO-MeTOOMYECKOrO 0b6ecnevyeHns 41 CaMOCTOSITeNIbHOW paboTbl 06y4alLLLUXCS NO
AucUUIIMHe (MOAYIH0)

CamocTosiTenbHas pabota oby4arolLyxcs BeIMOMHSETCS Mo 3a4aHNI0 U MPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpeacTBeHHOro y4acTus. CamocTosiTenbHas pabota noapasnensieTcs Ha CaMocTosITENbHYIO paboTy Ha
ayUTOPHBIX 3aHATUSIX U HA BHEAyAMTOPHYIO CaMoCTosITeNbHyto paboTy. CamocToaTenbHas paboTta obyyatowmxcst
BK/OYAET Kak MOMHOCTbIO CAaMOCTOSITENIbHOE OCBOEHME OTAEMbHBIX TEM (Pa3fenos) AUCLUUNIUHLI, Tak 1 NpopaboTky Tem
(pa3nenos), ocBaMBaeMbIX BO BpeMsi ayanTopHoli paboTel. Bo BpeMsi caMocTosiTenbHOM paboTbl 06yyarowmecst YuTarT u
KOHCMEKTUPYIOT y4eBHYI0, Hay4HYHO 1 CMPABOYHYIO MTEPATypPY, BbINONHSAT 3aJaHuUsl, HanpaBieHHbIE Ha 3aKpenneHne
3HaHW 1 0TPabOTKYy YMEHUIA U HABBIKOB, FOTOBATCS K TEKYLWEMY 1 NMPOMEXYTOYHOMY KOHTPOSO MO AUCLUMIUHE.

OpraHunsauus caMocTosTenbHO paboTbl 0By4aroLWMXCs PernaMmeHTUpyeTcs HOPMaTUBHBIMA LOKYMEHTaMu,
y4ebHO-MeTOANYECKON NMTEepaTypoii U 9NeKTPOHHBIMY 06pa30BaTENbHBIMU PECYPCaMU, BKNIOYAS:
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Mporpamma aucumnnmHbl "OcHoBbI opraHm3auum Tpyaa"; 38.03.03 "YnpasneHue nepcoHanom".

Mopsnok opraHM3aLummy 1 oCyLecTBIEHNS 0Dpa3oBaTenbHON AeaTENbHOCTY NO 06pasoBaTebHbLIM NPOrpaMMam BbiCLIErO
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmMam crieuuanuteTa, nporpammam MarucTpatypbl (YTBepXAeH
npvkasom MuHucTepcTBa obpasoBaHust U Hayku Poccuiickoin ®enepauun ot 5 anpens 2017 rona Ne301)

MucbMo MuHucTepcTea obpasosaHus Poccuiickoin depepaunm Ne14-55-996mH/15 ot 27 Hosibps 2002 r. "O6
aKTVBM3aLMM CaMoCTOATENBHOM paboThl CTYAEHTOB BbICLIMX y4EOHbIX 3aBEAEHUIA"

YcTaB cheaepanbHOro rocyapcTBeHHOr0 aBTOHOMHOIO 06pa3oBaTensHOro yupexaeHns "KasaHckmin (MprBonxckuii)
denepanbHbI yHUBepcuTet”

MpaBuna BHyTPEHHEro pacnopsaka enepansHOro rocynapCTBEHHOO aBTOHOMHOMO 06pa30BaTENbHOMO yHpeXaeH s
BbICLEro npodgeccroHanbHoro obpasosanus "KasaHckuii (Mpreonxckuid) coenepanbHblii yHUBEpPCUTET"

JlokanbHble HopMaTMBHbIE akThl KazaHckoro (IpuBonxckoro) coenepansHoro yHusepcuTeta

6. POHA, OLLEHOUYHbIX CPEeACTB MO AUCUUMNIMHE (MOAYNIO)

®DOoHAO OLEHOYHbIX cpencTs no gucunnnnHe (Mo,u,ymo) BKIOYaEeT OLUEeHO4YHble MaTepuasibl, HanpaB/ieHHble Ha NPOBEPKY
OCBOEHMNS KOMMETEHUWNA, B TOM YMCIE 3HAHWN, yMeHVII7I 1 HaBblkoB. POHAO OLEHOYHbIX cpencTs BKO4YaeT oueHOYHble
cpencTea TekKylero KoOHTponda 1 oueHo4YHble cpenctea ﬂpOMe)KyTOLIHOIZ arrectauumn.

B choHLe OLEeHOYHBIX CPEACTB COAEPXUTCS Creaytolas uHpopmMaums:

- COOTBETCTBME KOMMETEHUUI NNaHMpPyeMbIM peadynbTatam oby4eHus o JucUnnivHe (Momynio);

- KPUTEPUM OLIEHMBAHNS CHOPMUPOBAHHOCTY KOMMETEHLWIA;

- MEXaHU3M (DOPMUPOBAHMS OLIEHKYM MO AMCUMNVHE (MOAYNIO);

- onucaHve nopsiaka NPUMEHeHUs U NpoLeaypbl OLEHMBAHNS LS KaXA0r0 OLEHOYHOro CPeacTBa;
- KpUTEpPUM OLIEHMBAHNS 015 KaXA0ro OLEeHOYHOro CpecTBa;

- cogepXaHue OLEHOYHbIX CPeacTB, BK/oYas TpeboBaHus, NpeabsBisemMble K 0ecTBUSAM 0bydatowmxcs,
IEMOHCTPVPYeMbIM peadynbTaTtaMm, 3a1aHns PasnnyHbIX TUMOB.

DOoHAO OLEHOYHbIX cpencTs no gucumninHe HaxogonTcs B an/IﬂO)KeHI/IVI 1k nporpamme oucumnnnHbl (MO,EI,yJ'II'O).

7. NepeyeHb nuTepatypbl, HEO6XO0AUMMON OIS OCBOEHUS OUCLUNMHBI (MOAyNst)
OcBoeHVe aucuMNAUHLI (MOSYNS) NpeLnonaraeT U3yYeHrne OCHOBHOW 1 LONONHUTENLHOW y4ebHOM nuTepaTypbi.
NuTtepatypa MoxeT ObITb AOCTYMHA 00yyalowWwmuMcs B O4HOM U3 BYX BapUaHTOB (M160 B 060MX N3 HKX):

- B 9NIEKTPOHHOM BUIE - YEPES ANEKTPOHHbIE BUBNNOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKkNtoueHHbIX KDY norosopos ¢
npasoobnanatensimu;

- B NeyatHoM Buae - B HayyHoi 6ubnuoteke um. H.N. Nlobayesckoro. Obyyarowmecs nonyyaroT y4ebHyto nutepatypy Ha
aboHeMeHTe no YynTaTenbCckmuM buneTam B COOTBETCTBUM C npasmnamm nNonb3o0BaHUA Hay'-|H0|7| 6nbnroTekoii.

OneKTPOHHbIE N30aHUS BOCTYMHbI AUCTAHUMOHHO 13 NoB0i TOUKM Npu BBEAEHNN 00yHaOLWMMCS CBOETO NOMMHA 1 Naponst
OT NNYHOro KabuHeTa B cMcTeMe "ONEKTPOHHbIA yHMBepcUTeT". Mpun MCNONb30BaHMM NeYaTHbIX U3LaHWA BUBNNOTEYHbIN
ooHA AomxeH ObITb YKOMMNIeKToBaH UMK M3 pacyeTta He MeHee 0,5 aksemnnspa (ans obydyatowmxcst no ProC 3++ - He
meHee 0,25 ak3emnngapa) Kaxnoro U3 n3gaHuini OCHOBHOW NuTepaTtypbl U He MeHee 0,25 ak3emnnapa LOMNONHUTENbHO
nuTepaTypbl Ha Kaxaoro obyyatowerocs M3 yucna nuu, 0LHOBPEMEHHO OCBAMBAIOWMX OAHHYIO OUCLMNANHY.

MepeyeHb OCHOBHOW U NONONHUTENBHON y4ebHOM nuTepaTtypbl, HEOOXOAUMOI A1 OCBOEHNS AUCLUMNAMHBI (MOoYNs),
Haxonmtcs B MNpunoxeHumn 2 k paboyeli nporpamMme AucLUMnAnHblL. OH NOANEXUT OBHOBIEHMIO NPY U3MEHEHUN YCITOBUIA
noroeopoB K@Y ¢ npaBoobnapatensiMm anekTpOoHHbIX U3LAHWIA U NPU N3MEHEHM KOMMNNEKTOBAaHNUS OOHA0B Hay4Hoi
6ubnnotekun KoY.

8. MNepeueHb pecypcoB MHPOPMALMOHHO-TE/IEKOMMYHUKaLMOHHOMN ceTh "UHTepHeT", He06X0AUMbIX NS
OCBOEHUS1 AUCLMMNIINHBI (MOaYIIs)

HR-MNopTan - www.hr-portal.ru
Cant BHAW tpyna MuHTtpyna Poccun - http://www.niitruda.ru
YnpasneHve nepcoHanoM- anekTpoHHas Bepcus nevaTtHoro XypHana - http://www.toppersonal.ru

9. MeTognueckue ykasaHusi oisi 06y4aroLLLMXCS MO OCBOEHMUIO AUCLUMN/IMHBI (MOAYNS)
Bupg, pa6or MeTtoauyeckme peKoOMeHaLmm

nekumu PaboTa c nekuMOHHbIM MaTepPUanom BKNOYAET ABA OCHOBHbIX 3Tana: KOHCNEKTUPOBAHNE NEKUNI 1
nocnenytwoulyto paboTy HaL NEKUMOHHbIM MatepuanoM. MNon KOHCNEKTPOBAHWEM NOAPA3YMEBAIOT
cocTaBneHne KoHcnekTa. MNpn KOHCMEKTUPOBAHUM NEKLMM PEKOMEHOYETCS Ha KaX oW CTpaHuLe
OTOENATb NONS ANS NOCNELYOWMX 3anNUCe B AOMONHEHNE K KOHCMEKTY.
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Mporpamma aucumnnmHbl "OcHoBbI opraHm3auum Tpyaa"; 38.03.03 "YnpasneHue nepcoHanom".

Bup pabot MeTtoaunyeckue pekomeHaauum

npakTnyeckme | Ha npakTuyecknx 3aHATUSIX 3aKpennsieTcsl NeKUUOHHbIA Matepuan, o6cyxaatotcs npobnemsl no

3aHsTNA Bomnpocam TeMbl.[Tpy NoaroToBKe K CEMUHAPCKUM 3aHSATUAM CTyEeHTY NepBoHavYanbHO HeobxoanumMo
roToBUTLCS MO y4ebHOW nuTepatype, a 3atem anst 6onee yrnybneHHOro 0CBOeHUsi Bonpoca - no
MeToauyeckon. Obyyatolmecs LOMXHbI NOKasbiBaTh 3HAHUS TEOPUM OpraHu3auun Tpyaa, v
COBPEMEHHOV CUTyaLMu B opraHn3aumnsix, NpeacTaBnsTb TBOPYECK/e 3afaHusl, npeanaraTb peweHns
npobnem, opMynMpoBaTh CBOK MNO3MUMIO, 3aaBaTb ApYr APYrYy BOMPOCHI, BbIABArAaTh apryMeHTbl 1
KOHTPapryMeHTbl B PEXUME ANCKYCCUM.

camocTosi- | B npouecce camocTosTenbHON paboThl BaXXHOE BHUMAHWE OTBOLWTCS HABbLIKY U YMEHUIO

TenbHas NMonb30BaTbCSA CMPaBOYHbIMU N30AHUSAMU; CUCTEMATN3NPOBATL CreunanbHyo uTepaTypy 1 gaeatb

paboTa HEe0HX0MMbIi KOMMEHTaPWIA; CyMMUPOBATb U aHANN3MPOBaTb CBEAEHNS U3 Pa3NNYHbIX MCTOYHUKOB.
Mpun n3y4eHnn TemMbl CTYAEHT AONXEH CHavyana BHUMAaTeNbHO 03HAKOMUTLCS C TEMOW OUCLMNIINHDI, B
COOTBETCTBME C €€ HA3BAHWEM HaWTV TEMATUYECKMiA pasnen B y4ebHoi nutepatype, noapobHo
N3y4nTb OCHOBHbIE MOHATUSA, UX B3aMMOCBA3N N B3aNMOLENCTBUSA, 3aKOHOMEPHOCTU, NPUYUHbI 1
CNeAcTBUS NX PA3BUTMS MO KaXLOMY BbIHOCUMOMY Ha 0bcyxaeHune Bonpocy TeMbl. CamocTosiTenbHas
paboTa cCOCTOMT B N3YHEHUU BOMPOCOB, NMPELN0XEHHbIX A5 AUCKYCCUIA 1 TBOPYECKMX 3a0aHWA.
Pe3ynbtaThl caMocTOSTENbHOM PaboThl MPOBEPSIOTCS B XO4E yHacTust B 06CYXAEHMSX HA
NPaKTUYECKUX 3aHATUAX.

3ayet ¢ Mpv NOAroTOBKE K 3a4eTy CTYLEHT B TIOrMYECKO NOCNenoBaTeNbHOCTU JOMKEH NOBTOPUTD

OLIeHKOM N3YYEHHbI B XOA€ NEKLUMOHHBIX, CEMUHAPCKUX 1 CAMOCTOSITENbHBIX 3aHATUIA MaTepuan cornacHo
NepeyYHio BbIHOCKUMbIX HA 3a4eT BOMPOCOB. 3aiaHne Ha 3a4eTe BK/KOYaeT 1Ba BOMPOCA B NMUCbMEHHOM
goopMe ¢ nocneaytoweri 3awmnToi. Mpu BEICTaBNEHNN OLEHKM YYUTBIBAETCS NPABUIbHOCTb W MOMHOTA
BbIMOJ/IHEHNS 3a4aHni, BNafeHme METOAaMM aHanmaa, yMEeHUe aHann3npoBaTh MHoPMaUmio U3
pasHbIX MICTOYHUKOB, 060CHOBaHME NpeanaraeMbiX MEPOMNPUSITURN MO COBEPLIEHCTBOBAHNIO
opraHusauum Tpyaa.

10. MepeyeHb MHCGOPMALLMOHHBIX TEXHOJOIMIM, UCMOJb3YeMbIX NMPU OCYLLECTBIIEHUN 06pa3oBaTe/IbHOro
npouecca no gucuuniauHe (Mooynio), BKJaouYas nepeyeHb NporpaMMHoOro obecneyeHnst U MHGOOPMaLMOHHbIX
CcnpaBOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, CMONb3YEMbIX MPU OCYILECTBAEHMN 06pa30BaTENBHOrO NpoLecca no
OUCUMMNAVHE (MOLYNIO), BKNOYAS NepeyeHb NPOrpaMMHOro obecrneyeHns n HGOPMALIMOHHbBIX CMPaBOYHBIX CUCTEM,
npenctasneH B MNpunoxeHnun 3 k paboyei nporpaMMe OUCLMMNNHBI (MOLYNS).

11. OnucaHue MatepuanbHO-TeXHMYecKon 6a3bl, He0O6X0AMMOW AN OCYLUEeCTBNeHUs o6pa3oBaTefibHOro
npouecca no aucuunnuHe (Moayno)

MaTtepuanbHo-TexHu4Yeckoe obecneyeHre o6pasoBaTenbHOro npoLecca no AucumnavHe (Moaynio) BKntoYaeT B cebs
cnenyrolye KOMMOHEHTbI:

MoMelleHnst 0N1s CaMOCTOSITENbHOM PaboThl 0B6YYaIOWMNXCS, YKOMMNIEKTOBAHHbIE CreLmnannanpoBaHHoi Mebernbio (CToMbI 1
CTY/bs) 1 OCHALlEHHbIE KOMMbIOTEPHOMN TEXHUKOW C BOSMOXHOCTbIO MOAK/MIOUYEHMUS K ceTn "VIHTepHeT" n obecriedeHnem
[OCTyNa B 3NEeKTPOHHYI0 MHOpOpMaLMOHHO-06pasoBaTenbHyto cpely KDY,

YyebHble ayamTopun i KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMIeKTOBaHHbIE CNELManm3npoBaHHON Mebenbo
(cTonbl 1 CTYNbS).

KoMmnbloTep 1 NpuHTEp 4N pacrneyatku pa3aaToyHbix MaTepranos.

MynbTMeguiiHas ayoutopus.

12. CpencrtBa apanTtauum npenogaBaHUs AUCLUNIMHBI K NOTPe6HOCTAM 00y4YaloLLuxcsl MHBaNWAa0B U AL, C
orpaHU4YeHHbIMU BO3MOXHOCTSIMUA 34,0POBbSI

Mpw HeobxoaMMOCTK B 0Opa3oBaTeNibHOM NPOLEcce NPUMEHSIOTCS creaytolwme MeTodbl 1 TexHonorum, obneryarowme
BOCMpUSTE NHpopMaLMK 0By4aoWMMUCS MHBANIMAAMY U NNLAMW C OrPaHNYEeHHBbIMU BO3MOXHOCTSIMI 300PO0BbS:

- cO3[aHve TeKCTOBOW BepcUM No6Oro HETEKCTOBOMO KOHTEHTA LS €r0 BO3MOXHOro npeobpasoBaHus B
anbTepHaTMBHBLIE (POPMbI, YO0OHbIE ANS PA3NNYHbIX NONb30BaTENEN;

- CoO3[JaHne KOHTeHTa, KOTOprI7I MO>XHO NpencTaBnTb B pa3/iM4yHbIX Bnoax 6e3 noTepun OaHHbIX UK CTPYKTYPHbI,
npenycMoTpeTb BO3MOXHOCTb MaCLUTaélllpOBaHl/lﬂ TekctTa un |/|306pa>|<eH|/||7| 6e3 noTepun KavyecTea, NpenycMoTpeTb
OOCTYNHOCTb ynpaBneHNda KOHTEHTOM C KnaBmnartypbl;

- CO3[4aHne BO3MOXHOCTEW AN 06y4atoWwmxcs BOCIPUHUMATL OLHY W Ty XXe MHPOPMaLMIo U3 pasHbIX MCTOYHMKOB -
HanpuMmep, TaK, 4Tobbl NMLA C HAPYLWEHNUAMU CyXa NONyyYani MHGOPMaLLMIO BU3YarbHO, C HAPYILEHWSIMU 3PEHUS -
ayananbHo;

- MPUMEHEHNEe NPorpaMMHbIX CPencTB, obecrneynBatoWwmx BO3MOXHOCTb OCBOEHNS HABbIKOB 1 YMEHWIA, CDOPMUPYEMbIX
OVNCLUMNMIMHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YUCNE BUPTYanbHbIX NabopaTopuin U CUMYNSILMOHHBIX
TEXHONOIIA;
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Mporpamma aucumnnmHbl "OcHoBbI opraHm3auum Tpyaa"; 38.03.03 "YnpasneHue nepcoHanom".

- NpuMeHeHne oNCTaHUMOHHbIX o6paaoBaTeanb|x TEXHONOrnin ang nepegayv MHgopmauunmn, opraHndauum pasnmnyHbix
hopm I/IHTepaKTVIBHOI\/'I KOHTaKTHOM pa6OTbI o6y'-|a|ou4er009 C npenogaearenem, B TOM Hucne Be6I/IHapOB, KOTOpPbIE MOTyT
6bITb MCMONb30BaHbI AJ15 npoeeneHunsa BupTyanbHbIX NeKuMin ¢ BO3MOXHOCTbIO B3aUMOOENCTBUSA BCEX y4aCTHUKOB
ONCTaHUMOHHOIo O6y‘-IeHI/IFI, nposeneHns CeMmMHapoB, BbICTYMJIEHNA C AoKnagamm 1 3alTbl BbIMOTHEHHbIX pa60T,
nposeneHmnsa TpeHNHros, opraHn3aunm KONNEKTUBHOW pa6OTbI;

- NMPUMEHEHNE LUCTAHUMOHHbIX 0Bpa3oBaTenbHbIX TEXHONOMA 41 OpraHnu3aummn OopM TEKYLLETO U MPOMEXYTOYHOIO
KOHTpOns;

- yBenndeHne npogonxXnTtenbHOCT caoadun 06y'-|a+ou4v|Mcs| MHBaANNMOoOM Unn nnMUoM C orpaHM4eHHbIMMN BO3MOXKHOCTAMM
300p0BbS hopM I'IpOMe)KYTO‘-IHOI7I arrectauumm no OTHOWEHUIO K YCTaHOBﬂeHHOIﬁ NPOAONIXUTENIbHOCTU NX Coa4qu:

- NPOLONXNTENbHOCTM CAaun 3a4éta Unm aKk3ameHa, NPoBOAMMOrO B MUCbMEHHON POpMeE, - He Bonee YeM Ha 90 MUHYT;

- NPOOONXUTENBHOCTU MOArOTOBKM 06yYatolerocsi K 0TBeTy Ha 3a4éTe UM aK3aMeHe, MPOBOAUMOM B YCTHOW doopMme, - He
6onee 4eM Ha 20 MUHYT;

- NPOLONXNTENbHOCTMN BLICTYNNEHNS 0ByHatowWerocs npu 3awmnte KypcoBoi paboTbl - He 6onee YeM Ha 15 MUHYT.

Mporpamma coctaeneHa B cooteeTcTBMU ¢ TpeboBaHnamMm ®rOC BO n yyebHbiM nnaHom no HanpasneHuto 38.03.03
"YnpaBneHue nepcoHanom" 1 npocounio NoAroToskM "YnpasneHne nepcoHanom opraHmsaumm”.

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY

3AE
CrpaHwuua 8 n3 10. EEl YHH
oML

AR 5 AN LM O



Mporpamma aucumnnmHbl "OcHoBbI opraHm3auum Tpyaa"; 38.03.03 "YnpasneHue nepcoHanom".

lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.B.06 OcHoBbi opraHn3aumm Tpyaa

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpaenenune nogrotosku: 38.03.03 - YnpaBneHvue nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma oby4eHus: o4Hoe

SA3bik 0by4eHmns: pycckuii

"oa Hauana obyyeHus no obpasosatenbHoi nporpamme: 2020

OcHoBHas nuTeparypa:
1. FeHkuH, B. M. OpraHusauus, HOpMUPOBaHME 1 onnata Tpyha Ha NMPOMBILWAEHHbIX NPELNPUSATUSX: Y4ebHMK Ons By30B /
B.M. 'eHkuH. - 6-e u3g., nam. n gon. - M.: Hopma: H/L MHDPA-M, 2020. - 416 c. - ISBN 978-5-91768-499-4. - TekcT :
anekTpoHHbIi. - URL: https://znanium.com/catalog/product/1039298 (nata obpaweHus: 10.04.2020).
2. byxankos M.W. OpraHusauus n HopMuposaHue Tpyaa: YuebHuk ans By3os/byxankos M. U.- 4-e nag., ucnp. v gon. -
M.: HWLL MH®PA-M, 2016. - 380 c. - URL http://znanium.com/bookread2.php?book=526939(nata obpalieHus:
10.04.2020).
3. KnbaHog, A. 4. YnpaeneHue nepcoHanom opraHusaumm : yuebHuk / A.5. KnbaHos, U.A. batkaesa, J1.B. iBaHoBCKas ;
nog pen. A.5. KnbaHosa. - 4-e usgn., nepepab. n gon. - Mocksa : UH®PA-M, 2017. - 695 c. - (Bbicwee obpa3oBaHme:
Bakanaspwuar). - ISBN 978-5-16-100653-5. - TekcT : anekTpoHHbIi. - URL: https://znanium.com/catalog/product/739576
(narta obpauweHns: 10.04.2020).

JdononHutenbHaa nuteparypa:

1. BblunH, B. B. HopmupoBsaHue Tpyaa : yuebHuk / B.B. BoluuH, C.B. ManuHuH, E.B. Hosukoga. - Mockea : UHDPA-M,
2017. - 348 c. + Hon. matepuanbl [9neKTpoHHbIA pecypc; Pexum goctyna: https://znanium.com]. - (Bbicwee
obpasosaHue: bakanaspuar). - www.dx.doi.org/10.12737/13666. - ISBN 978-5-16-103000-4. - TEKCT : 9NEKTPOHHBIA. -
URL: https://znanium.com/catalog/product/854327 (nata obpauweHnusi: 10.04.2020).

2. Baxpywes, B. [1. OpraHusaums Tpyna nepcoHana : npaktukym / B. [I. Baxpywes. - Mockea : MTABT, 2013. - 140 c. -
TekcT : anekTpoHHbIiA. - URL: https://znanium.com/catalog/product/419269 (nata obpatweHus: 10.04.2020).

3. leHkuH, B. M. MoTtrBaums n opraHusaums agodpekTnBHon paboTsl (Teopus 1 npaktunka): MoHorpadpms / FeHkuH B. M.
- 2-e n3g., ncnp. - Mocksa : fOp.Hopma, HAL UIH®PA-M, 2020. - 352 c. - ISBN 978-5-91768-711-7. - TekcT :
anekTpoHHbI. - URL: https://znanium.com/catalog/product/1039303 (nata obpaweHus: 10.04.2020).
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.B.06 OcHoBbi opraHn3aumm Tpyaa

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

Hanpaenenue nogrotosku: 38.03.03 - YnpaBneHne nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

"oa Hauana obyyeHus no obpasosatenbHoi nporpamme: 2020

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANWYMU B ANEKTPOHHO-BMBNNOTEYHON cncTeme
"KOHCynbTaHT cTyAeHTa", LOCTYN K KOTOPOi NpegocTasneH obyyatowmmes. MHoronpoguibHbIA 06pas3oBaTtenbHblii
pecypc "KoHcynbTaHT cTyaeHTa" sBnsieTcs anekTpoHHon 6ubnuoteyHolt cuctemoii (36C), npepnocTasnstowein AoCTyn
uepes cetb VIHTepHeT Kk y4ebHO nnTepaType 1 [ONONHUTENbHBIM MaTepuanam, NpuobpeTeHHbLIM HA OCHOBAHWU NPSMbIX
LOroBopoB ¢ npaBoobnanatensimu. MoNHOCTbIO COOTBETCTBYET TPeboBaHNAM doefepanbHbIX FOCY AapCTBEHHbIX
06pasoBaTtebHbIX CTaHAAPTOB BbiCWEro 06pa3oBaHUs K KOMNNEKTOBAHWIO BBNNOTEK, B TOM YACIE ANEKTPOHHbIX, B
YyacTtn oopMUPOBAHNS POHOOB OCHOBHOW W AOMONHUTENBHOW NUTEpaTypbl.
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