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Mporpamma ancumnnuHbl "Tarm-meHeoxmeHT"; 38.03.03 "YnpaeneHne nepcoHanom".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma ancumnnuHbl "Tarm-meHeoxmeHT"; 38.03.03 "YnpaeneHne nepcoHanom".

Mporpammy oucuunnuHel paspabdoTan(a)(n) ctapwmii npenonasatens, 6/c Kamawesa A.B. (kagoenpa ynpasneHus
yenoseyeckMMy pecypcamu, IHCTUTYT ynpasneHns, 3KOHOMUKN 1 conHaHcoB), as112@list.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
pe3ynbtatamm ocsoeHus OMOMn BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMeTeHuUn npuobpeTaeMoi KOMNETeHLMK
OoK-7 CNoCOBHOCTbIO K caMoopraHm3aummn 1 camoobpasoBaHuio

O6yyatolmiics, OCBOVBLUNIA AUCLUMANHY (MOOYNb):

JlonxeH 3HaThb:

1. OCHOBHbIE NOOXO0Ab! K TAM-MEHEOXMEHTY

2. MNpuHLMNbI COCTaBNEHNS [ONTOCPOYHBIX U KPATKOCPOUHbIX NNaHOB-KaneHaapen

3. MpuHUMNbI LenenonaraHms

4. MpVHUMNbBI NPaBUABHOIO pacnpeaeneHns paboyero n Hepaboyero BpeMeHu

JonxeH ymeTb:

1. OueHnBaTb BpeEMS, NOTMYHO pacnpenensite ero Ha paboyee 1 Hepabouee

2. CocTaBnsTb NnaHbl B COOTBETCTBMU C PACMONiaraeMbiM BPEMEHEM

3. OB BEKTMBHO OLEHMBATb KaKoe KONMYECTBO BPEMEHUN 3aiMET TOT UM UHOW NpoLEece

4. PaccTaBnsitb NPYOpUTETHI MEXAY NPOLLEccaMu ¢ y4eToM TpebyeMoro MMmn BpeMeHU
HonxeH Bnagetb:

YnpaensTb paboynM BpEMEHEM, PACCTaBNSATL MPUOPUTETLI 1 YKNaabiBaTbCs B CPOKM. icnonb3oBatb
WHCTPYMEHTbI YyNpaBleHNs BPEMEHEM.

OTtpaboTaTtb HaBbIKM NNAHUPOBaHNS pPaboyero OHS.

N3beraTb noTepm BpeMeHW, BbISIBASTb Er0 HELIENEBOE U HEI(PEKTNBHOE UCMONb30BAHUE,
BbICBOOOX ATb [ONONHUTENbHbIE BPEMEHHBIE PECYPCHI.

YCTpaHsATb U3nuwHee amMoLMOHaNbHOE HanpsiXeHne 1 CTPecc, CBA3aHHble C AedULNTOM BPEMEHU.
MpaBunbHO pacnpenenaTb yCUnna Mexay NoBCEOHEBHbIMU AeNaMn U ONTOCPOYHbLIMA 3a4a4aMu;
paccTaBnsTb NPUOPMUTETDI; ONPEAENATh O4EPERHOCTb PaboT.

Bpatb Ha cebst 0OTBETCTBEHHOCTb 3@ CPOKM U pe3ynbtat

LonxeH BeMOHCTPMPOBaTb CMOCOOHOCTL N FOTOBHOCTb:

B pesynbtate 0CBOEHWS ANCUMMNANHBI CTYOEHT:

1. DONXeH 3HaTb:

1. OCHOBHbIe NOOX0A4bl K TANM-MEHEOXMEHTY

2. MNpuHLMNbI COCTaBNEHNS [ONTOCPOYHBIX U KPATKOCPOUHbIX NNaHOB-KaneHaapem

3. MNpuHUMNbI LenenonaraHms
4. MpVHUMNbBI NPaBUALHOIO pacnpeaeneHns paboyero n Hepaboyero BpeMeH

2. DONXEH YMeTb:

1. OueHnBaTb BpeMsi, NOrMYHO pacnpenensite ero Ha paboyee 1 Hepabouee
2. CocTaBnsaTb NNaHbl B COOTBETCTBMU C pacnonaraemMbiM BDEMEHEM
3. ObBHEKTMBHO OLEHMBATb Kakoe KONMYECTBO BPEMEHWN 3aiiMET TOT UM UHOW Npouece
4. PaccTaBnsTb MpMopUTETHI MEXAY NpoLeccaMu ¢ y4eToM TpebyeMoro nMm BpeMEHM

3. nonXeH BnageTb:

CNnenyowmmMm HaBbIKaMu:

1. uenenonaraxve
2. CUTyauMoHHas OLUeHKa cuUTyaumi
3. KOpPPEKTMPOBKA AENCTBUIA BO BpeMs npoLecca
4. BefeHUe nocneayouein nesTeNbHOCTU C Y4eTOM NPUOBPETEHHOro OnbITa

4. LONMXEH LEMOHCTPUPOBATb CMOCOBHOCTb U FOTOBHOCTD!

YnpaensiTb paboynM BpeMEHEM, pacCTaBnsiTb MPUOPUTETLI 1 YKNaabiBaTbCs B CPOKM. icnonb3oBatb
WHCTPYMEHTbI YNPaBleHNs BPEMEHEM.
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Mporpamma ancumnnuHbl "Tarm-meHeoxmeHT"; 38.03.03 "YnpaeneHne nepcoHanom".

OTtpaboTtaTtb HaBbIKM NNaHWPOBaHUS paboyero OHs.

WNaberatb noTepu BpEMEHW, BbISIBASITb €ro HELeNeBoe U HeaddEKTUBHOE UCMONb30BaHMe,
BbIcBOOOXJATb [OMNONHUTENbHbIE BPEMEHHbLIE PECYPCHI.

YCcTpaHsATb U3NMILHEE SMOLIMOHANBHOE HAMPSIXXEHNEe 1 CTPECC, CBA3aHHbIE C AePULIMTOM BPEMEHMU.
MpaBnnbHO pacnpenensTb yCUNNS Mexay NoBceAHEBHbIMU AeNlaMi U AONrOCPOYHbIMU 3a0a4amum;
paccTaBnsiTb MPUOPUTETDI; ONPeaensTb 04epenHOCTb paborT.

Bpatb Ha cebs 0TBETCTBEHHOCTb 3a CPOKM U pe3ynbTart

2. Mecto aucuunnuHel (Moayns) B ctpyktype OMOIM BO

JaHHasa oucumnnmHa (mogynb) BKNtoYeHa B padgen "B1.6.29 OucunnanHbl (Mogynm)" 0CHOBHOWM NpodpecCcnoHanbHOM
obpasosatenbHol nporpammbl 38.03.03 "YnpasneHne nepcoHanom (YnpasneHue nepcoHanom opraHnsaumm)” u
oTHocuTcs K 6a3oBoii (0bLenpoeccroHanbHoM) YacTu.

OcBauBaetcs Ha 4 Kypce B 8 ceMecTpe.

3. O6bem gucuMnInHbI (MOAYNs) B 3a4eTHbIX eAuMHMLaX C YKa3aHMeM KONMYecTBa YacoB, BblaeNIeHHbIX Ha
KOHTaKTHYI0 paboTy oby4yaroLmxcs ¢ npenopasaresnem (Mo BMAaAM yuyeOHbIX 3aHATUI) U HA CaMOCTOSATE/IbHYIO
paboTy obyuatloLmxcs

O6was TpynoeMKOCTb ANCLIMIMNHBI cOCcTaBnsieT 3 3a4eTHbIX(ble) eanHuL(bl) Ha 108 yaca(oB).

KoHTakTHasi paboTa - 48 yaca(oB), B TOM 4Yucne nekuun - 24 yaca(oB), NpakTnyeckme 3aHsTus - 24 yaca(os),
nabopaTtopHble paboTbl - 0 Yaca(oB), KOHTPOMb CAMOCTOSATENbHOW paboThl - 0 Yaca(os).

CamocTositenbHas paboTta - 60 4aca(os).
KoHTponb (3a4éT / ak3aMmeH) - 0 yaca(os).
dopma NPOMEXYTOHHOr0 KOHTPONS AUCLUMNANHBI: 3a4eT B 8 ceMecTpe.

4. CopepXxaHue auCUUNNUHbI (MOAYNS), CTPYKTYpUpPOBaHHOE MO TeMaMm (pa3nenam) ¢ yKkasaHMeM OTBeAEeHHOro Ha
HUX KONIMYeCTBa aKkaaeMU4ecknx 4acoB U BUAOB y4ebHbIX 3aHATUN

4.1 CTpyKTypa U TeMaTU4eCKUI NnaH KOHTaKTHOW U CaMOCTOATENbHOM paboThbl NO AUCLUNINHE (MOAYIIO)

Buaobl u yachbl
KOHTaKTHOW paborTbl,
Paspenbl gucuvnnvHel / MX TPYA0EeMKOCTb CamocrosiTenbHasi
N Moayns Cemectp (B yacax) pa6ota
MpakTnyeckunelaboparopHble
Jlekumn 3aHATUSA paboTbl
Tema 1. Tema 1. lNoHsATHE
"YnpaeneHue spemMeHeM" n
1. cTparernyeckoe nnaHnpoBsaHve 8 8 8 0 20
BPEMEHW.
Tema 2. Tema 2. XpoHoMmeTpax Kak
2.|nepcoHanbHas cuctema yyerta 8 8 8 0 20
BPEMEHMU
Tema 3. Tema 3. KopnopaTveHbIi
8. TaiM-MeHe JXMEHT 8 8 8 0 20
Toro 24 24 0 60

4.2 CopepxaHue AUCLUMIUHbI (MOBYNSA)

Tema 1. Tema 1. MoHATME "YNpaBneHne BpeMeHeM' U cTpaTernyeckoe nnaHUpoBsaHue BPeMeHM.
1. UenenonaraHue. LieHHOCTU kak ocHoBa Lenenonaranus. Llenu n knioyesble 06n1acTut XUsHu. 2.
MpoakTuBHbIA U peakTMBHbIA NOAX0abl K XU3HuW. 3. [oaxodpl K onpeneneHnio uenen.

1.1. Bpems kak pecypc. MNoHsiTUe 1 cylwHoCTb TaiiM-MmeHegxmeHTa 1.2. Co3naHne nepcoHanbHowm
CMCTEMbI KOHTPOSS 1 yyeTa pacxofos BpemeHu 1.3. Mornotntenu Bpemerun. Buabl, cnocobb
onpeneneHns 1 MUHUMM3auun He3AMEKTUBHBIX PACXOA0B BPEMEHU

Tema 2. Tema 2. XpoHOMeTpax Kak rnepcoHasnbHasi CUCTeMa y4yeTa BpeMeHu

1. Bpemsi kak HEBOCMONHMMBIA pecypc. 2. Mornotuteny BpemeHn. Cnocobbl MUHUMK3ALIK
Hea(pPEeKTMBHBIX PACX0A0B BpEMEHN. 3. XpOHOMETpaX Kak cMcTema yyeta v KOHTPOns pacxonos
BpemeHun. OnpeneneHne noHATUA, CyTb, 3agadn2.1.

[MocTpoeHne cucteMbl adEKTUBHOIO NNAHNPOBAHUS BPEMEHW PyKOBOAMTENS 2.2,
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Mporpamma ancumnnuHbl "Tarm-meHeoxmeHT"; 38.03.03 "YnpaeneHne nepcoHanom".

PesynbtatoopreHTupoBaHHoe nnaHnposaHue 2.3. MNnaHnpoBaHue paboyero oHsS pykosoautens 2.4.
MpuopuTesauns 3agad B nnaHe 2.5. MNMpasuna genermposaxus 3agad 2.6. NnaHnposaHme B Outlook

Tema 3. Tema 3. KopnopaTusHbIn TaM-MeHeOXXMEHT

1. Heo6x0AMMOCTb KOPMOPaTUBHOIO BHEAPEHNS TaliM-MeHeXMeHTa. [peanockinku

onpeneneHve KopnopaTMeHOro TanM-MeHeaXmeHTa. 2. TaliM-MeHe L XMEeHT B nporpamMme

kopriopaTtusHoro yHmsepcuteta. 3. KopnopartmsHole TM-cTaHgapThl. HanpasneHns panbHemwmx
nccnenoBaHNn.eXHNYECKUn MHCTPYMEHTapUA 3pdPEKTMBHOMO yrpaBneHus sBpeMeHem 3.1.

KoprnopaTtusHblii TaliM-MEHELXMEHT Kak MHCTPYMEHT MOBbIWEHUS 3¢0GEKTMBHOCTM opraHusaumm 3.2.

Bpems komnaHwum u Bpems cotpynHuka (pykosoautens) 3.3. JinyHas u kopnopatmeHas 3eKTUBHOCTb

3.4. Jlornka BHeOpEHNS KOPNOpPaTMBHOMO TaM-MeHeAXMeHTa: NpuHumnel, atansl 3.5. CTpykTypa TMcTtaHaapTa

5. MepeyeHb yue6HO-MeTOAMUYECKOrO 06ecneyeHust Ajisi CaMoCTOATENbHON paboTbl o6yyatoLMxcs no
AucuunnuHe (MOaynio)

CamocTosiTenbHas pabota oby4alolyxcs BeINOMHSETCS Mo 3a4aHNI0 U MPU MeTOOMYECKOM PyKOBOACTBE Npenofasarens,
Ho 6e3 ero HenocpencTBeHHOro y4acTus. CamocTosiTenbHas pabota nogpasnensieTcs Ha caMocTosiTeNbHYO paboTy Ha
ayOMTOPHBIX 3aHATUSX U HA BHeayAUTOPHYIO caMocTosiTeNnbHyto paboTy. CamocToaTenbHas paboTa obydyatowmxcst
BKOYAET Kak MOMHOCTbI0 CaMOCTOSITE/IbHOE OCBOEHME OTAE/NbHbIX TeM (pa3aenos) AUCUMUNINHLI, Tak 1 NpopaboTky Tem
(pa3nenos), ocBaMBaeMbIX BO BpeMsi ayanTopHoli paboTbl. Bo BpeMsi caMocTosiTeNnbHOM paboTbl 0ByYatowmecst YuTaroT u
KOHCMEKTUPYIOT y4ebHyto, Hay4HYIO 1 CMPaBOYHYIO IMTEpatypy, BbINONHAIOT 3aaHusl, HanpaeeHHble Ha 3aKpenneHne
3HaHW 1 0TPabOTKYy YMEHUIA U HABbIKOB, FOTOBATCS K TEKYWEMY 1 MPOMEXYTOYHOMY KOHTPOSIO NO AUCLMUNINHE.

OpraHnsauusi caMocTosTenbHO paboTbl 0ByHaroLWMXCs PErnaMmeHTUPyeTCs HOPMaTUBHBIMI OOKYMEHTaMu,
y4ebHO-MEeTOANYECKON NMTEepPaTypoii U SN1EKTPOHHBIMY 06pa30BaTENbHBIMU PECYPCaMU, BKIOYAS:

Mopsiook opraHn3aumu n ocylecTBAeHNs 0bpa3oBaTenbHON NeSTeNnbHOCTM No 06pasoBaTebHbIM MPOrpamMMam BhICLIETO
0bpasoBaHus - nporpammam bakanaspuara, nporpammam creumaniTera, nporpamMmam MarmcTpatypbl (YyTBepXaeH
npukasom MuHucTepcTsa obpasosaHus un Hayku Poccuiickoin Pepepaunm o1 5 anpens 2017 roga Ne301)

MNMucemo MuHucTepcTBa 0bpasosaHus Poccuiickoin @enepauum Ne14-55-996uH/15 ot 27 Hosi6ps 2002 r. "O6
aKTUBM3aUMM CAMOCTOATENbHON PaboTbl CTYAEHTOB BLICILMX Y4EOHbIX 3aBeAeHMNA"

YcTae cheaepanbHOro rocynapcTBeHHOr0 aBTOHOMHOrO obpasoBaTtensHoro yupexaeHns "KasaHckuin (MpuBonxckuii)
denepanbHblil yHMBepcutet”

MpaBuna BHyTPEHHEro pacnopsaka oeiepansHOro rocy1apCTBEHHOr0 aBTOHOMHOMO 06pasoBaTeNbHOMO yYpeX AeH s
BbICLIEro npodpeccmoHansHoro obpasosarus "KasaHckuii (Mpusonxckuii) doeaepanbHblii yHUBEpCMTET"

NokanbHble HopMaTueHble akTbl KasaHckoro ([prBonxXckoro) dheaepanbHOro yH1ueepcuTeTa

6. POHA, OLLEHOUYHbIX cpencTts no gpucuvninHe (MOAyﬂIO)

®DOHL OLIEHOYHbBIX CPEACTB M0 AUCUMNAUHE (MOAYNIO) BKIOYAET OLEHOYHbIE MaTEPUanbl, HanpPaBneHHbIE HA MPOBEPKY
OCBOEHWS KOMMETEHUMIA, B TOM YUCNE 3HAHWUIA, YMEHUIA U HABBIKOB. POHA OLLEHOYHbBIX CPELCTB BKMHOYAET OLEHOYHbIE
CpeLCTBa TEKYLEro KOHTPOMS 1 OLEHOYHbIE CPELCTBA NMPOMEXYTOUHON aTTecTaumm.

B dpoHIe OUeHOYHbIX CPeACTB COAEPXUTCS creayiolas MHpopMauums:

- COOTBETCTBME KOMNETEHLMIA NNAHUPYEMBIM pedynbTatam 06y4eHus No LUCLUMNAMHE (MOLYNio);

- KpUTEPUM OLIEHMBAHNS COPMUPOBAHHOCTY KOMMETEHLWIA;

- MEXAHU3M (POPMUPOBAHMWS OLEHKM MO AMCUUNAVHE (MOLYNIO);

- onucaHvie nopsiaka NPUMEHeHWs U NpoLeaypbl OLEHMBAHNS LS KaXA0ro OLEeHOYHOro CpeacTea;
- KPUTEPVMN OLLEHMBAHNS LS KAXA0r0 OLEHOYHOr0 CPencTBa;

- coaepXxaHume oueHO4YHbIX CpencTBs, BKOYas TpeéoBaHI/IFI, npegbsasnsaemMble K OEenCcTBuAM o6yqa|ou4v|xc9|,
OEMOHCTPUpPYyeEMbIM pe3ynbTataM, 3adaHns pas3/indHbIX TUMOB.

®DOHL OLEHOYHbIX CPEACTB MO AMCUMNANHE HaxoauTcs B MpunoxeHun 1 K nporpamme AUCLMUNAUHBI (MOLYNO).

7. NepeyeHb nuTepatypbl, HEO6XOAUMON AN OCBOEHUS AUCLMNINHBI (MOAYNS)
OcBoeHWe ancuMnanHbI (Moayns) npeanonaraeT Usy4yeHrne OCHOBHON 1 AOMONHUTENbHOM y4ebHOM nuTepaTypbl.
NuTepaTypa MoXeT ObiTb AOCTYMNHa 0byYaloWwmnMcsl B OAHOM M3 [BYX BapuaHToB (Mnbo B 060MX N3 HUX):

- B 9NIEKTPOHHOM BUAE - YEPES ANEKTPOHHBLIE OUBNMOTEYHBIE CUCTEMBI HA OCHOBaHMM 3ak/4eHHbIX KDY noroBopos ¢
npasoobnanarensmu;

- B meyaTHoM Buae - B HayuHon 6ubnunoteke um. H.W. Nlobayesckoro. Obyyatowmecs nonyyaroT yuebHyio nutepatypy Ha
aboHeMeHTe Mo ynTaTenbckum 6uneTam B COOTBETCTBUU C Npasunamu nonb3osaHus HayyHol 6ubnmoTekoii.
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Mporpamma ancumnnuHbl "Tarm-meHeoxmeHT"; 38.03.03 "YnpaeneHne nepcoHanom".

ONeKTPOHHbIE U3AaHNS AOCTYMHbI AMCTAHLMOHHO M3 NtoBOI TOUYKM NpY BBEAEHMM 0OYYaOLLMMCS CBOErO NIOrMHA 1 Napons
OT NIMYHOTrO KabuHeTa B cucTeMe "ONeKTPOHHbIA yHUBepcuTeT". Mpr MCNONb30BaHMK NeYaTHbIX M3naHUA BBNNOTEYHDbI
oOHA, OOMXeH ObITb YKOMMNIEKTOBAH UMK M3 pacyeTa He MeHee 0,5 ak3emnnspa (ans obydatowmxcs no ProcC 3++ - He
meHee 0,25 ak3emnngapa) Kax4oro U3 n3gaHuii OCHOBHOW nuTepaTtypbl U He MeHee 0,25 ak3emnnapa LOMNONHUTENbHO
nmMTepaTypbl Ha Kaxaoro obyyarowerocs n3 ymcna nuu, OLHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO ANCLMMINHY.

MepeyeHb OCHOBHOM 1 BONONHUTENBHON Y4ebHOM nMTEpaTypbl, HEOBXOAMMO AN OCBOEHWUS AMCUMNAMHBI (MOOYNS),
HaxoauTcs B MpunoxeHun 2 k paboyeit nporpamMme aucumnnvHbl. OH NOANEXMT OBHOBAEHMIO NMPU N3MEHEHWM YCNOBUIA
norosopoB KDY ¢ npasoobnanatensiMy aNeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHWN KOMMNEKTOBAHUS (OOHA0B HayuHow
6rbnnotekn KPY.

8. NepeueHb pecypcoB UHCGPOPMALMOHHO-TENIEKOMMYHUKALIMOHHOM ceTn "UHTepHeT", He0OX0,AUMbIX ONS
OCBOEHUS BUCLUMNMNHBI (MOOYNs)

OpraHunsaums Bpemenn - http://www.ov1.ru/
MepcoHanbHbIV opraHan3sep - https://time-master.ru/
TM wkona - http://www.improvement.ru/3katalog.shtm

9. MeToguueckme ykasaHus gisi 06y4aroLLLUXCA MO OCBOEHUIO AUCLUNIUHBI (MOAYNS)

Bup, pa6ot MeTtoauueckue peKoMeHpaLmm

nekumn TemaTvika, OCHOBHOE cColiepXaHue NeKLnii U CEMUHAPCKNX 3aHATUIA npeacTasneHo B Buge YMK.
ConepxaHvie, (hOpMbl KOHTPONSA 1 MaTepurarbl Mo camocTosTenbHol paboTte npenctasneHsl B YMK.
CTyneHTy, KOTOpbIl N3y4aeT NPeacTaBneHHyo ANCLUMINHY, LS YCNeWHOoro nay4eHust HeobxoomMmo:
MocewaTb NEKLMOHHbIE 3aHSATWSI C LieNblo NONMyYEeHWs! 3HAHWA MO OCHOBHBIM TeMaM OUCLMMTVHDI;
WNayyatb TepMMHONOruio, ynoTpebnsiemyto 1eKTopoMm;

OcylLecTBNATb NOAFOTOBKY K CEMUHAPCKUM 3aHSTUSAM, UCMONb3ys pekoMeHayemyto B YMK
nuTepatypy;PaboTa ¢ NeKUMOHHbIM MaTepVanom BKIOYaeT ABa OCHOBHbIX 3Tana: KOHCMEKTUPOoBaHNe
NeKLMiA 1 nocnenyowwyo paboTy Had NeKLUMOHHbIM MaTepranoM.

Mon KOHCMEeKTNPOBAHMEM NOAPA3YMEBAIOT COCTABNEHNE KOHCMEKTA, T.6. KPaTKoro NCbMEHHOro
N3NOXEHUS COAEPXaHusl 4ero-nnbo (YCTHOro BbICTYMNEHMS ? peyun, Nekuun, 0oknaaa u T.n. um
MUCbMEHHOTO UCTOYHMKA ? [OKYMEHTA, CTaTbM, KHUTU 1 T.M.).

npaktudeckme | ConepxaHve, hopMbl KOHTPOMS U MaTepuasbl MO caMocTosTeNbHOM paboTe npenctaeneHsl B YMK.
3aHATMA CTyneHTy, KOTOpbIiA n3y4aeT NpeacTaBneHHyo OUCUMMNIMHY, As YCNEeWHoro n3y4eHns Heobxoanmo:
- MocelWaTb 3aHATMS C LEebo MONYYEHUS 3HAHUA MO OCHOBHLIM TEMaM OUCLUUMIUHDI
- M3y4aTb TEPMMHONOMMIO, YNOTPEBASIEMYIO NEKTOPOM;
- OCYILECTBNATb NOATOTOBKY K NMPAKTUYECKUM 3aHATUSAM, UCMONb3ys pekoMeHayemyio B YMK
nuteparypy;
- ans 6onee rnybokoro 0CBOEHWS ONCLMUMIMHBI HEOBXOAMMO YOENsTb BHUMaHNE N3YHeHNto
pekoMeHayeMol npenogaeatenemM ONONHUTENbHON NuTepaTtypbl N0 AUCLUMNIMHE.
PaboTta c MmaTepuanom BKoYaeT ABa OCHOBHbIX 3Tara: KOHCNEKTMPOBAHME NEeKLUMA 1 NnocneayoLlyio
paboTy Han Matepuanom.
Mo4 KOHCNEeKTMPOBaHUEM NOAPa3yMEBAOT COCTABNEHMNE KOHCMEKTA, T.€. KPaTkoro MMCbMEHHOro
N3N0XEHNS coepXaHusi 4ero-nmbo (YCTHOrO BbICTYNIEHUS - peym, nekuun, Aoknaga u 1.n. unm
MMCbMEHHOMO UCTOYHMKA - LOKYMEHTA, CTaTtbl, KHUMK U T.1.). MeToavka paboTbl npw
KOHCMEKTMPOBaHNMN YCTHbIX BbICTYMNEHWUI 3HAYUTENBHO OTIMHAETCS 0T MeTOANKM paboThl Npu
KOHCMNEKTMPOBAHNN MUCbMEHHBIX NCTOYHMKOB. KOHCMEKTUPYS MUCbMEHHbIE MCTOYHUKKN, CTyOoeHT
NMeeT BO3MOXHOCTb HEOOHOKPATHO NPOYUTATL HYXHbIA OTPBIBOK TEKCTA, MOPAa3MbICINTb HAL HUM,
BbIAENNTb OCHOBHbIE MbIC/IN aBTOPa, KpaTko ChopMynmpoBaTh ux, a 3atem 3anucatb. [pu
HEeob6X0OUMOCTN OH MOXET OTMETUTb 1 CBOE OTHOLIEHME K 9TO TOYKE 3PEHUS.
3anucas NEeKUMIO UM COCTaBMB €€ KOHCMEKT, He crefdyeT ocTaBnsTh paboTy Hag NEKUMOHHbLIM
mMatepuanom 0o Havana noAroToBku K 3adeTy. Heobxoamnmo npoaenatb Kak MOXHO paHblue Ty
paboTy, KOTopasi CoNPOBOX4AET KOHCNEKTUPOBAHME MCbMEHHbLIX MCTOYHMKOB U KOTOPYIO HE YOanoch
coenatb BO BPEMS 3annCy NeKUmn, - MPOYECTb CBOU 3anncu, pacwmndgpoBas OTAENbHbIE COKPaLLEHNS,
npoaHannMampoBaTb TEKCT, yCTAHOBUT NOTMYECKNE CBSA3WN MEXOY €ro 3NeMeHTamu, B psaae cnyyaes
nokasaTtb MX rpadovyecku, BblAeNUTb FaBHble MbICAY, OTMETUTL BOMPOCHI, TpebytoLwme
LOMONHNTENbHOM 06paboTKN, B HACTHOCTW, KOHCYNbTaUuUn npernoaasaTens.
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Bup pabot MeTtoaunyeckue pekomeHaauum

CaMOCTOSA- Ins 6onee rny60Koro OCBOEHUS ANCLUMUMNINHBI HE0HX0AMMO yAensaTb BHUMaHMe n3y4eHunto
TenbHas LOMONMHNTENbHOW nnteparypbl no aucumnnnHe.3anncas NEKUUIO UM COCTaBUB ee KOHCMEKT, He
pa60Ta cnenyet OCTaBNiATb pa60Ty HaO NeKUMOHHbIM MaTtepunanoM 00 Hadana noaroToBku K 3a4eTy. Hy)KHO
npogenartb Kak MOXHO paHblie Ty pa60Ty, KOTOpas conpoBoxgaet KOHCNEeKTnpoBaHMe NMCbMEHHbIX
MCTOYHMKOB M KOTOPYIO HE yOa/ioCb cOefliaTb BO BpeMs 3anncun nekuuun, - npo4ectb CBOU 3anncu,
paclundgposas OTAENbHbIE COKpaLlEeHMA, NpoaHann3npoBaTb TEKCT, YCTAHOBUT IOrMYeckue CBA3n
MexXnay ero afeMeHTamu, B psage cny4yaeB nokasaTb UX rpadpuyecku, BblAENUTb rNaBHbIe MbICNN,
OTMEeTUTb BOMPOCHI, Tpe6ylou4v|e LOMONHNTENTbHOW O6pa60TKI/I, B YaCTHOCTW, KOHCYNbTaLnun
npenogaBsarens.
CTy,D,eHTy pekoMeHnoBaHO ynendaTb BHUMaHne CaMOCTOSTENbHOM NOAroTOBKE MO npegmerty, nnaH
CaMOCTOSTENbHOM NOArOTOBKM, nepedvyeHb 3a4aHunm n BOMPOCOB npencrtasiieH B YMK.

3ayet OcBoeHue y4yebHoro kypca 3aseplaet 3adeT.lNpu nayyeHnn gucumnnmHbl CTyAeHTbl UCTONb3YIoT B
nosHoM o6beMe AMaaKTU4ecKme MaTepuanbl, cogepxawmecs B y4e6HO-MeTOANYECKOM KOMMEKCe Mo
OMcUMNvHe.

MoaroToBka obyyarowerocs K 3a4eTy BK/o4aeT B cebsi Tpy aTana:

* caMocToaTenbHas paboTta B Te4eHme npouecca obyyHeHns;

* HemocpeLCTBEeHHasi MOArOTOBKA B AHU, MPEALWEeCTBYOWME 3a4eTy Mo TeMaM Kypca;

* NOAroToBKa K OTBETY HA BOMPOChHI, CoAepXalumecs B bunetax/tectax (Mpu NMcCbMeHHON chopme
nposegeHns 3adveTa).

NuTepatypa ans NOAroTOBKM K 3a4eTy PeKOMEHAYyeTCs NpenoaaBaTtenem.

10. MNepeyeHb NHPOPMALMOHHBIX TEXHOIOTMIA, UCMO/Ib3YEeMbIX MPU OCYLLLEeCTBNEHUM 06pa3oBaTenbHOro
npouecca no gucuunanHe (MOAyno), BKIOYasi nepedeHb NPorpaMMHOro obecneyeHnst 1 UHCOOpMaLMOHHbIX
CnpaBOYHbIX CUCTEM (MPU HEO6X0AMMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, UCTONIb3YEMbIX NMPU OCYILECTBEHM 06pa3oBaTebHOro npoLecca no
AUCUMNAVHE (MOLYNio), BKNOYas nepedeHb NporpaMMHOro obecrneyeHns n MHGOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyen nporpaMMe AUCLMNNVHBI (MOOYNS).

11. OnucaHune MaTepVIaanO-TEXHVI‘-IeCKOﬁ 6a3bl, Heo6xooumon ons ocyuiecTB/ieHus oﬁpaaoBaTeanoro
npouecca no gucuuvrninHe (MO,IJ,an-O)

MatepunanbHO-TEXHUYECKOE obecrneyeHune o6pasoBaTeanoro npouecca no gucumnnmHe (MOAyNo) BKAKOYAET B cebs
cnepywouwne KOMMNOHEHTDI:

MomelleHnst onsi CaMOCTOSTENbHOM PaboTbl 0BYYAWUXCS, YKOMMNIEKTOBAHHBIE CMELNANN3NPOBAHHOK MEBENBIO (CTOMbI 1
CTYNbs1) U OCHAILEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTbBIO MNOAK/OYeHUs K ceTu "MIHTepHeT" 1 obecneveHrem
JOCTyna B 3NEKTPOHHYIO MHGPOPMaLIMOHHO-06pasoBaTenbHyto cpely KDY.

YyebHble ayanTopun oNns KOHTakTHOW paboTbl C MpenonaBateneM, yKoMNIekToBaHHble cneumaniampoBaHHoli Mebenbio
(cTonbl 1 CTYNbA).

KomnbloTep v npuHTep Ans pacnedvarky pasgaroyHbix MaTepuanos.

MynbTumeouitHasa ayoutopums.

KomnbioTepHbIii knacc.

12. CpencrtBa apanTtauuMm npenogaBaHUs AUCLUN/IMHBI K NOTPe6HOCTAM 00y4YaloLLuxcsi MHBaNUAa0B U AL, C
orpaHU4YeHHbIMU BO3MOXHOCTSIMUA 34,0POBbSI

Mpw HeobxoOMMoCTK B 0Opa3oBaTeNibHOM NPOLEcce NPUMEHSIOTCS creaytolme MeToabl 1 TexHonorum, obneryaroume
BOCMpUSTE NHpopMaLMK 0By4YaloWMMUCS MHBANIMAAMI U NLAMW C OrPaHNYEeHHBbIMU BO3MOXHOCTSIMI 300PO0BbS:

- cO3[aHne TeKCTOBOW BepcUM Nto6Oro HETEKCTOBOMO KOHTEHTA LS €r0 BO3MOXHOro npeobpasoBaHus B
anbTepHaTMBHBLIE (POPMbI, YO0OHbIE ANS PA3NNYHbIX MNONb30BaTENEN;

- CoO3[JaHne KOHTeHTa, KOTOprI7I MO>XHO NpencTaBnTb B pa3/iM4yHbIX BnOoax 6e3 noTepun OaHHbIX UK CTPYKTYPHbI,
npenycMoTpeTb BO3MOXHOCTb MaCLUTaélllpOBaHl/lﬂ TekctTa un |/|306pa>|<eH|/||7| 6e3 noTepun KavyecTea, NpenycMoTpeTb
OOCTYNHOCTb ynpaBneHnda KOHTEHTOM C KnaBunartypbl;

- CO34aHne BO3MOXHOCTEW ANis 06y4atoWwmxcs BOCIPUHUMATL OLHY U Ty XXe MHPOPMaLMIo U3 pasHbIX MCTOYHMKOB -
HanpuMmep, Tak, 4Tobbl NMLA C HAPYLWEHNUAMM CyXa NONyyYani MHGOPMaLLMIO BU3YarbHO, C HAPYILEHWSIMU 3PEHUS -
ayananbHo;

- MPUMEHEHVEe NPorpaMMHbIX CPencTB, obecrneynBatoWwmx BO3MOXHOCTb OCBOEHNS HABbIKOB 1 YMEHWIA, CDOPMUPYEMbIX
OVCLUMNMIMHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YUCNE BUPTYanbHbIX NabopaTopuii U CUMYNSILMOHHBIX
TEXHONOIMIA;
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- NpuMeHeHne oNCTaHUMOHHbIX o6paaoBaTeanb|x TEXHONOrnin ang nepegayv MHgopmauunmn, opraHndauum pasnmnyHbix
hopm I/IHTepaKTVIBHOI\/'I KOHTaKTHOM pa6OTbI o6y'-|a|ou4er009 C npenogaearenem, B TOM Hucne Be6I/IHapOB, KOTOpPbIE MOTyT
6bITb MCMONb30BaHbI AJ15 npoeeneHunsa BupTyanbHbIX NeKuMin ¢ BO3MOXHOCTbIO B3aUMOOENCTBUSA BCEX y4aCTHUKOB
ONCTaHUMOHHOIo O6y‘-IeHI/IFI, nposeneHns CeMmMHapoB, BbICTYMJIEHNA C AoKnagamm 1 3alTbl BbIMOTHEHHbIX pa60T,
nposeneHmnsa TpeHNHros, opraHn3aunm KONNEKTUBHOW pa6OTbI;

- NMPUMEHEHNE LUCTAHUMOHHbIX 0Bpa3oBaTenbHbIX TEXHONOMA 41 OpraHnu3aummn OopM TEKYLLETO U MPOMEXYTOYHOIO
KOHTpOns;

- yBenndeHne npogonxXnTtenbHOCT caoadun 06y'-|a+ou4v|Mcs| MHBaANNMOoOM Unn nnMUoM C orpaHM4eHHbIMMN BO3MOXKHOCTAMM
300p0BbS hopM I'IpOMe)KYTO‘-IHOI7I arrectauumm no OTHOWEHUIO K YCTaHOBﬂeHHOIﬁ NPOAONIXUTENIbHOCTU NX Coa4qu:

- NPOLONXNTENbHOCTM CAaun 3a4éta Unm aKk3ameHa, NPoBOAMMOrO B MUCbMEHHON POpMeE, - He Bonee YeM Ha 90 MUHYT;

- NPOOONXUTENBHOCTU MOArOTOBKM 06yYatolerocsi K 0TBeTy Ha 3a4éTe UM aK3aMeHe, MPOBOAUMOM B YCTHOW doopMme, - He
6onee 4eM Ha 20 MUHYT;

- NPOLONXNTENbHOCTMN BLICTYNNEHNS 0ByHatowWerocs npu 3awmnte KypcoBoi paboTbl - He 6onee YeM Ha 15 MUHYT.

Mporpamma coctaeneHa B cooteeTcTBMU ¢ TpeboBaHnamMm ®rOC BO n yyebHbiM nnaHom no HanpasneHuto 38.03.03
"YnpaBneHue nepcoHanom" 1 npocounio NoAroToskM "YnpasneHne nepcoHanom opraHmsaumm”.
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.6.29 TaniM-MeHeaXMeHT

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpaenenune nogrotosku: 38.03.03 - YnpaBneHvue nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp
dopma oby4eHus: o4Hoe
SA3bik 0by4eHmns: pycckuii
oa Hauana obyyeHus no obpasoBatenbHol nporpamme: 2020
OcHoBHas nuTeparypa:
1. MNepcoHanbHbIi MEHeOXMEHT [OneKTpoHHbI pecypc] : YuebHuk / C.0. PesHuk, C.H. Cokonos, ®.E. Ynanos, B.B.
BoHpapeHko. - 3-e n3g., nepepab. n gon. - M.: UHPPA-M, 2012. - 558 c.: 60x90 1/16. - (Bbicwee

obpasoBaHue). (nepennet) ISBN 978-5-16-003208-5, 1500 ak3. - Pexum poctyna:http:
www.znanium.com/bookread.php?book=332333

2. MeHe L XMeHT: BbinyckHas KBanvgoukaumnoHHas paboTta bakanaspa [OnekTpoHHbIn pecypc] : YuebHoe nocobve / Mop
o6,

pen. C.O. Pe3Huka. - 2-e uaga., nepepab. n gon. - M.: UH®PA-M, 2010. - 192 c.: 60x90 1/16. -

(Bblcwee obpazosaHue). (nepennet) ISBN 978-5-16-004142-1, 500 ak3. - Pexum poctyna:
http://www.znanium.com/bookread.php?book=194345

3. OypakoBa V. b. YnpaBneHve nepcoHanom [OnekTpoHHbIin pecypc] : YuebHuk / U.B. Lypakosa u ap./ Mon obuw. pen.
W.B. Oypakosoii. - M.: UH®PA-M, 2009. - 570 c.- Pexum poctyna: http://znanium.com/bookread.php?book=163060

JononHutenbHasa nuteparypa:

1. HeBees A. b. TpeHVHr B opraHusaumu [AnekTpoHHbIl pecypc] : YuebHoe nocobuve / A.B. Hesees. - M.: HAL|
WHdppa-M, 2012. - 256 ¢. URL: http://znanium.com/bookread.php?book=319549

2. OpraHusauus Tpyaa nepcoHana [9nekTpoHHbI pecypc] : YuebHuk / A.M. EropwuH, A.K. 3aiues. - M.: UHDOPA-M,
2008. -

320 c.: 60x90 1/16. - (Beicwee obpazoBaHue). (nepennet) ISBN 978-5-16-003178-1, 3000 3k3. - Pexxum goctyna:
http://www.znanium.com/bookread.php?book=129855.

3. MetpocsiH 1. C. OpraHnsauunoHHoe noseaeHune. HoBble HanpaBneHns Teopun [SNeKTpoHHbIN pecypc] : YuebHoe
nocobwue / O.C. MeTtpocsiH, H.J1. ®atkuHa; Mox pes. npodp. B.A. .Paiizbepra. - M.: UHOPA-M, 2011. - 272 c. URL:
http://znanium.com/bookread.php?book=219603
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nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

Hanpaenenue nogrotosku: 38.03.03 - YnpaBneHne nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

"oa Hauana obyyeHus no obpasosatenbHoi nporpamme: 2020

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

CtpaHuua 10 ns 10.




