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Mporpamma aucumnnuHbl "PernameHtauns n HopmuposaHue Tpyna“; 38.03.03 "YnpaeneHue nepcoHanom".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma aucumnnuHbl "PernameHtauns n HopmuposaHue Tpyna“; 38.03.03 "YnpaeneHue nepcoHanom".

Mporpammy oucumnnuHel paspaboTan(a)(m) noueHT, K.H. (aoueHT) KucenkmHa O.B. (kadpenpa ynpaeneHums
YeNIOBEYECKNMUN pecypcamu, VIHCTUTYT ynpaBneHus, SKOHOMUKN 1 omHaHcoB), ki-ov@mail.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMNeTeHLuun npuobpeTaeMorn KOMNeTEHLUN
Orik-8 CNOCOBHOCTbIO NCMONBb30BaTh HOPMATMBHbIE NMPABOBbLIE aKThl B CBOEN

NpogeccroHanbHoOM AesTENbHOCTW, aHaNN3MPOoBaTb COLManbHO-9KOHOMUYECKNE
Npobnembl 1 NPOLECCHI B OpraHn3aumn, HaxoanTb
OpraHn3auroHHO-yNpaBNeHYeckue 1 SKOHOMUYECKUE pelleHuns, paspabaTbiBaTb
QNroOpUTMbI UX peanv3aunm 1 roTOBHOCTbIO HECTU OTBETCTBEHHOCTb 3a UX
pesynbTtatbl

O6yyatolmiics, OCBOVBLUNIA AUCLUMANHY (MOOYNb):
JlonxeH 3HaTb:

— OCHOBbI (DOPMUPOBAHWS CUCTEMbI PETNTAMEHTALMM TPY LA B OPraHn3aumsx 1 HOPMUPOBAHUS Tpya Ans paspaboTku
OpraHn3auVoOHHO-YNPABIEHYECKMX U SKOHOMUYECKMX PELIEHNI;

— BUObI OPraHn3aLMOHHO-NPAaBOBbIX, SKOHOMUYECKMX, COLMANbHO-MCUXONOrMYECKX PernamMeHToB;
— BUObI HOPM 1 HOPMaTMBOB MO TPy oy
— MeToAbl M3y4yeHUs 3aTpaT paboyero BpeMeHu 1 MeTodbl HOPMUPOBaHNS TpyAa

JlonxeH ymeThb:

— NPUMEHSTb PErNaMeHTbl MO YMpPaBieHNo NEPCOHANIOM C UCMOb30BaHWEM HOPMATMBHBIX MPaBOBbIX aKTOB;

— paspabatblBaTb pernaMeHTbl 4 peanMsaummn opraHn3aLlnoHHO-ynpaBneH4eckmx 1 SKOHOMUYECKUX PELLEHWIA;
— aHanMampoBaTb NPOLECcChl HOPMUPOBAHWS NpU paspaboTKe anropUTMOB 3KOHOMWUYECKUX PELIEHWA.

JHonxeH Bnagetb:

— HaBblKaMn pa3p8.60TKVI pernamMeHToB Nno ynpasnieHunto nepcoHasaoMm aons KOMMaHWiA;
— HaBblKaM¥ OLEHKWN YPOBHA HOPMMPOBaHUA U Ka4eCTBa HOPM Tpyda ond ontuMnsaumnm nedatenbHOCTU opraHnsaumnm

2. Mecto gucuunnuHbl (Moayns) B ctpyktype OMOIM BO

HaHnas gucuunnuHa (Mooynb) BKAoYeHa B pasgen "B1.5.28 OucumnnvHbl (Moaynu)" OCHOBHOW MPOgIECCUOHASTbHON
obpaszoBarenbHoi nporpammel 38.03.03 "YnpasneHue nepcoHanom (YnpaeneHne nepcoHanom opraHMsaumm)” u
oTHOcUTCS K 6a30BOI (06LLENPOHECCMOHANBHOM) YaCcTU.

OcBauBaeTcs Ha 4 Kypce B 7 CEMECTpE.

3. O6beM AUCUMNMJINHDI (MO,IJ,ynSl) B 3a4eTHbIX eAnHMLUaxX C yKkasaHueM KonimyecTsa 4acoB, BblOeNiIeHHbIX Ha
KOHTaKTHYI0 paboTy obyualoLmxcs ¢ npenogasarenem (Mo Buaam yuebHbiX 3aHATUIN) U HA CAMOCTOSITENIbHYHO
paboty obyuaromxcs

O6was Tpyn0eMKOCTb AUCLIMINNHBI COCTaBASET 4 3a4eTHbIX(ble) eauHuL(bl) Ha 144 yaca(oB).

KoHTakTHas paboTta - 64 4aca(oB), B TOM 4ucne nekuuu - 32 yaca(oB), NpakTMyeckne 3aHsTus - 32 yaca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPONb CaMOCTOSITENbHOW paboThl - 0 Yaca(os).

CamocTtosiTenbHas pabota - 80 4aca(oB).
KoHTponb (3a4ét / ak3ameH) - 0 yaca(os).
dopma NPOMEXYTOYHOrO KOHTPONS ANCLMUMIVHDI: 3a4eT C OLIEHKOW B 7 CEMECTpE.

4. CopepXaHue OUCLMIMINHDBI (MOAYNS), CTPYKTYPUPOBaHHOE MO TeMaM (pa3genam) C yKkasaHMeM OTBeA,EeHHOro Ha
HUX KONMYECTBa aKaZleMMYeCcKMX YacoB U BUAOB YYEOHbIX 3aHATUN

4.1 CTpyKTypa 1 TeMaTM4yeckuii niaH KOHTaKTHOM U CaMOCTOSITe/IbHOM PaboThbl N0 AUCLUNAUHE (MOBYNIO)

am PAEKTPOHHBH
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Mporpamma aucumnnuHbl "PernameHtauns n HopmuposaHue Tpyna“; 38.03.03 "YnpaeneHue nepcoHanom".

Buabl n yachbl
KOHTaKTHOM paboThbl,
Paspenbl pucumMnavHebl / WX TPyAOEMKOCTb CamocTosiTenbHasi
N Moayns Cemectp (B yacax) paborta
MpakTuyeckuellabopaTtopHble
Jlekumn 3aHATUSA pabortbl
Tema 1. TeopeTuyeckmne OCHOBbI
1.|pernameHtaumn Tpyna B 7 4 4 0 14
opraHm3aunsx
Tema 2. MeTtononorus
(POPMMPOBAHNS W UCTMONIb30BAHNS
2 pernameHTOB yrnpaBneH4ecKoro / 4 6 0 12
Tpyma
Tema 3. PopMnpoBaHmne cMCTEMbI
3.|pernameHtaunu Tpyna B 7 6 6 0 14
opraHmaaunsx
Tema 4. HopmuposaHue Tpyana B
4. CMCTEMe ynpaBneHus opraHm3aunen / 6 4 0 14
Tema 5. OpraHmsaumsa TEXHNYECKOro
5 HOPMUPOBAHNS. / 6 6 0 14
Tema 6. HopmupoBaHue Tpyna
ynpaeneH4Yeckoro nepcoHana.
6. OpraHnsauusi pabot no / 6 6 0 12
HOPMUPOBaHMIO Tpyaa.
Ntoro 32 32 0 80

4.2 CopepxaHue aUCUUMINHLI (MOBYNSA)
Tema 1. TeopeTMyeckme OCHOBbI pernaMmeHTaLuum Tpyaa B opraHu3auusx

3HayeHWe pernameHTaumm 1 HOPMMPOBAHUS B NMOBbIWEHNN KOHKYPEHTHbIX MO3MLUMIA opraHm3aunn. XapaktepucTika
MoAX0L0B K pernameHTauum n HopMMPOBAHUIO TPYLA C NO3ULMKM UCTOPUM U METOLONOTUM yNpaBneHus. TeopeTnyeckue
1 OpraHn3auroHHO-3KOHOMMYECKME NPELNOChINKY pernameHTaumm Tpyna. Passutue teopun pernameHTaumm Tpyna.
PernameHTaums Tpyna kak ¢oakTop noBblleHNS 3OGEKTUBHOCTM YNpPaBNeHYeckon nesTenbHocT. O6bekTbl
pernameHTauum Tpyna. Knaccugukaums pernameHToB Tpyna. PernameHTsl qoyHKLMOHANbHOMO pasaeneHus Tpyaa,
MOCTPOEHUS OPraHN3aLMOHHbBIX CTPYKTYP YNPaBNEHUS, TEXHONOM MW BbIpaboTKM, 0O0CHOBaHWS, MPUHSATUSA 1 peanusaumm
yrnpasneH4yecknx peweHuii. OpraHnsaumoHHbIe CHOPMbI pernameHTauun Tpyna. Metoabl pernameHtaumm Tpyaa.

Tema 2. MeToponorna oopMmMpoBaHUA U UCNONb30BaHNA pernameHToB yrpaBneH4YecKkoro Tpyaa

Oco6eHHOCTU yrpaBneHYECKOro Tpyna 1 METOAbI €r0 pernameHTaumun. Metoovka pacyeta pernameHToB YACNEHHOCTM
yrnpaBneH4YecKoro nepcoHana no NoAcMcTeEMaM CUCTEMbI yNpaBneHUs opraHusaumein. Cuctema LOKYMEHTaUNOHHOMo
obecneyeHus ynpasneHus. OpraHm3aumnoHHas, HOpMaTMBHAS, NNAHOBO-YYEeTHAs U pacnopsanTenbHAs LOKYMEHTaLUus.
MeToabl NPOEKTUPOBAHUS PEFNAaMEHTMPYIOWER fOKYMEHTALMK yNpaBneHyeckol gestenbHocTn.OcobeHHoCTH
pernameHTaumm Tpyaa pasnuyHbix kateropuii AYT. PernameHTbl MOCTPOEHUS OpraHN3aLMOHHbBIX CTPYKTYP YNpaBneHus.
PazneneHuve, cneunannsaumns v koonepauus ynpasneHyeckoro Tpyaa. @yHkumoHanbHas opraHMsauus Tpyna
paboTHVKOB ynpaBneHus. [enernposaHve nonHoMoumnii. PerynmposaHue cTeneHn LeHTpanusaumy ynpasneHus.
PernameHTaums pexummoB Tpyna 1 otabixa. PernameHTbl opraHnsaumm TunoBbix paboymx mect. PernameHTsl pa3paboTku
U peannsaumnm ynpaBneH4eCKX peLeHni.

Tema 3. PopMmpoBaHMe CUCTEMbI perfnaMeHTauum Tpyaa B opraHusaumsax
TeopeTnko-mMeToaonornyeckme noaxoabl K OOPMMPOBAHNIO CUCTEMbI pernameHTaunm Tpyaa.
HopmaTreHO-NpaBoBoe obecneyeHre pernameHTaumm Tpyna.

NHdpopmaLumoHHoe obecneyeHre NpoLeccoB pernameHTaumm Tpyaa.

dopMMpoBaHMe CUCTEMbI pernameHTaumny Tpyaa ynpasneH4eckoro nepcoHana B opraHnsaumnsx. OpraHm3aumoHHbI
MeXaHW3M U1 aTanbl pa3paboTKy CUCTEMbI PernaMeHTVPOBaHNS ynpaBneHYeckKon aesarensHocT. MeToabl oLeHKK
30PGEKTUBHOCTM yrpaBNeH4YecKol AesTeNbHOCTM. HanpaBneHus passumsi CUCTEMbI pernaMmeHTaumm Tpyaa.

Tema 4. HopMupoBaHue Tpyaa B cucTeMe yrnpaB/ieHUsi opraHusauuen

CywHocTb, cogepxaHuve 1 3anadn HopMupoBaHna Tpyaa. Mictopmsa HopMuposaHns Tpyaa. HopmmnposaHme kak
HeoTbemneMas 4yacTb ynpasneHns. MHOroacnekTHblil xapakTep AeSATENbHOCTM N0 HOPMMPOBAHMIO TPyAA. TEXHUYECKOE,
9KOHOMMWYECKOE, NCUXOEN3MONOrNYeCKoe, coLmansHoe 0boCHOBaHe HOpPM Tpyaa.

Cwnctema HOpPM 1 HOpPMaTMBOB Tpyda. YpOBHU HOPM U HopMaTmeoB. Knaccndmkauns Hopm Tpyaa. Hopmbl 3atpar Tpyaa
1 HOPMbI pesynbTaToB Tpyaa. CTpykTypa 3aTpat paboyero BpeMeHu.

Tema 5. OpraHusauusi TEXHUYECKOro HOPMMPOBAHMS.

CtpaHnua 4 13 9.




Mporpamma aucumnnuHbl "PernameHtauns n HopmuposaHue Tpyna“; 38.03.03 "YnpaeneHue nepcoHanom".

MeToabl HOPMUPOBaHWS TPyAa: aHANUTUYECKNA U CYMMapHbIi METOAbI HOPMUPOBaHWS TPyAa. AHANUTUYECKU-PACHETHBIN
1 aHannTUYecku-uccnenoBaTensckuii Metodbl. MukpoanemMeHTHoe HopMupoBaHue Tpyna. OTe4ecTBeHHbIE U
3apybexHble CMCTEMbI MUKPO3NIEMEHTIOMO HOPMMPOBAHNS Tpyaa. 3aaayn 1 MeTodbl U3yyeHns 3atpar paboyero
BpemeHu. doTtorpadus paboyero BpemeHn. Camodotorpagous. XpoHometpax. dPoToxpoHomeTpax. Buapl gootorpadpuu
paboyero BpemeHu. OCHOBHbIE 3Tanbl HabnoaeHVs. AHanma pesynbTaToB. HopMaTUBHBI U gpakTMHeckuii 6anaHchbl
paboyero BpemeHU. KoadpdmLmeHTb MoNesHoro Mcnonb3oBaHus pabovero BpeMeHu, Mone3Horo 1Cnob30BaHns
06opynoBaHus, NoTepb paboyero BpeMeHu.

Tewma 6. HOpMVIpOBaHVIe TpyAa ynpasjieH4eCKoro nepcoHana. OpI'aHI/I3aLI,VI$| pa601 no HOpMMpoBaHUIO Tpyaa.

OcobeHHOCTU HOPMUPOBaHMS Tpyaa ynpasneH4eckoro nepcoHana. O6bekTbl HOPMUPOBaHKSI.
AHanUTU4YECKN-pacyeTHbI METOA HOPMUPOBAHWISI: €AUHbIE HOPMbI BPEMEHW, TUMOBbLIE HOPMbl BPEMEHM, HOPMATHBbI
YMCNEHHOCTU NO cPyHKUMAM ynpaeneHust. Micnonb3oBaHue angpdoepeHUMPOBaHHbIX Y YKPYMHEHHbIX HOpM. HopmaTuBbi
ynpaensemoctu. Hopmatuebl 06cnyxusaHus. HopMaTtBbl COOTHOWEHWA. HopMaTuBbl TPyLOEMKOCTH.

AHanus coctosiHMs HopMMpoBaHus Tpyna. OpraHm3aunoHHbie NoLpasfeneHus, oTeeyaolme 3a paboTbl No
HopMupoBaHuio Tpyna. OcHoBaHWSA 4ns nepecMoTpa HOpM Tpyna. [opsaok BBeAEHNS, 3aMeHbl 1 NMepecMoTpa HOpPM
Tpyaa. ATTectauns HopM Tpyaa.

5. MepeyeHb yue6HO-MeTOAMUYECKOrO O6ecneyeHust Ajisi cCaMoCTosITeNbHON paboThl o6yyaroLmMxcs no
AucuunnuHe (Moaynio)

CamocTositenbHas pabota 0by4arolyxcs BbIMOMHSETCS N0 3a0aHNI0 U MPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpeLCcTBEHHOro y4acTus. CamocTosiTenbHas pabota noapasfnensieTcsl Ha CaMoCTOSTENbHYIO paboTy Ha
ayLUTOPHBIX 3aHATUSIX U HA BHEAYAUTOPHYIO CaMOCTOsTENbHYI0 paboTy. CamocTosTenbHas paboTta obyyatowmxcs
BK/OYAET Kak MOMHOCTbIO CAaMOCTOSITENIbHOE OCBOEHME OTLENbHBIX TEM (Pa3fenos) AUCLUMNAUHBI, Tak 1 NpopaboTky Tem
(pa3penos), ocBaMBaEMbIX BO BPeEMS ayanTopHol paboTbl. Bo BpeMsi caMocTosiTenbHOM paboTbl 0ByyaroWwmnecs YnuTaroT u
KOHCMEKTUPYIOT y4eOHYI0, Hay4HYHO 1 CMPABOYHYIO NMTEPATYPY, BbINONHAT 3aaHUsl, HANpPaBieHHbIE Ha 3aKpenneHne
3HaHW 1 0TPaBOTKY YMEHUIA U HABBIKOB, FOTOBSTCS K TEKYLWEMY 1 MPOMEXYTOYHOMY KOHTPOSO MO AUCLUMIUHE.

OpraHnsauus caMocTosTenbHol paboTbl 0By4arolwmxcst pernameHTpyeTcs HopMaTUBHBIMA LOKYMEHTaMu,
y4ebHO-MeTOANYECKON NMTepaTypoii U 3N1eKTPOHHBIMI 06pa3oBaTebHbIMU Pecypcamu, BKOYas:

MopsiLoK opraHn3aumm 1 ocylWeCTBAEHNS 06pa30BaTeNbHON AeSTENbHOCTM Mo 06pasoBaTebHbBIM MPOrPamMMam BhICLIETO
0bpasoBaHus - nporpammam bakanaspuarta, nporpammam crieumaniTeTa, nporpaMmmam MarucTpatypbl (YyTBEpXaeH
npukasom MuHucTepcta obpasosaHus 1 Hayku Poccuiickoi depepaunm o1 5 anpens 2017 roga Ne301)

MNMucemo MuHucTepcTBa 0bpasosaHus Poccuiickoin ®enepauum Noe14-55-996uH/15 ot 27 Hosibps 2002 r. "O6
aKTUBM3aUMM CAMOCTOATENbHON paboThbl CTYAEHTOB BbICILMX Y4EOHbIX 3aBeaeHMA"

YcTaB ¢heaepanbHoro rocyjapCTBEHHOr0 aBTOHOMHOIro 06pasoBaTenbHOro yupexaeHus "Kasarckuii (Mpreonxckuii)
doenepanbHbI yHuBepcuTet”

MpaBuna BHyTPEHHero pacrnopsiaka goefepanbHOro rocy1apcTBeHHOr0 aBTOHOMHOMO 06pas3oBaTebHOM0 yYpexaeHns
BbICLLEro npodheccuoHanbHoro obpasoeaHus "KasaHckuii (Mpusonxckuii) doeagepanbHbili yHUBEpCUTeT"

JlokanbHble HopMaTMBHbIE akTbl KasaHckoro (MprBonXCKoro) doeaepanbHOro yHmBepcuteTa

6. DOHA OLEHOYHbIX CPeACcTB MO AUCUUNIUHe (MOLYNI0)

®DOHLI OLIEHOYHbBIX CPEACTB M0 AUCUMUNINHE (MOOYNI0) BKIOYAET OLEHOYHbIE MaTepuanbl, HanpaBneHHbIE Ha MPOBEPKY
OCBOEHUS KOMMETEHUWIA, B TOM YUCNE 3HAHUIA, YMEHUIA U HABBIKOB. POHA OLLEHOYHbBIX CPELCTB BK/IHOHYAET OLEHOYHbIE
CPEeLCTBA TEKYLEro KOHTPOMS 1 OLEHOYHbIE CPEACTBA NMPOMEXYTOHHOM aTTecTaumm.

B choHAe OLEHOYHbIX CPEACTB COAEPXNTCS Cnemyowas nHopMaums:

- COOTBETCTBME KOMMETEHLUIA NNaHMPYEMbIM pe3dynbTataM 0by4eHus Mo SUCLUMNINHE (MOLyNio);

- KPUTEPUM OLIEHMBAHNS CHOPMUPOBAHHOCTY KOMMNETEHLMIA;

- MEXaHU3M (POPMUPOBAHMS OLIEHKYM MO ANCUUMNIVHE (MOZYNIO);

- onrcaHve nopsaaka NPUMEHEHNs 1 Npoleaypbl OLEHNBAHNS ANS KaXA0r0 OLEHOYHOro CPeACcTBa;
- KpUTEPUM OLIEHNBAHNSA LIS KX 00 OLEHOYHOrO CPEeaCTBa;

- cogepXaHue OLEeHOYHbIX CPeacTB, BKoYas TpeboBaHus, NpeabsBisemMble K 0eCTBUSM 0ByHatowmnxcs,
LEeMOHCTPVPYeMbIM pedynibTataMm, 3aaHns pasnnyHbIX TUMOB.

DOoHLO OLEHOYHbIX cpencTs no gucunninHe HaxoaonTcs B I'Ip|/|no>KeH|/||/| 1K nporpamme gucunninHbl (MO,D,yJ'IIO).

7. MepeueHb nuTepartypbl, HEO6X0AMMOW OJ1 OCBOEHUS AUCLUMNHbI (MOAYNS)
OcBoeHMe ancuMnnnHbI (MOoyNs) npeanonaraeT u3y4yeHne OCHOBHOW 1 OONONHUTENBHON y4ebHOW nuTepaTypbl.
Nutepatypa MoXeT bbiTb BOCTYMHA 0ByYaloWUMCS B OAHOM M3 ABYX BApMaHTOB (b0 B 060MX N3 HUX):

- B 9N1eKTPOHHOM BUAE - Yepe3 3NEeKTPOHHbIe BUBNMOTEYHbIE CUCTEMbI HA OCHOBaHUM 3akoYeHHbIX KDY norosopos ¢
npaBoobnagnarensamu;

- B neyaTHoM Buge - B HayuHon 6ubnunoteke um. H.W. Nlobadesckoro. Obyyatowmecs nony4aroT yuebHyio nutepatypy Ha
aboHeMeHTe Mo yuTaTenbckum buneTam B COOTBETCTBMU C NpaBunamu nonb3oBaHus HayyHol 6ubnmoTekoi.

am PAEKTPOHHBH
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ONeKTPOHHbIE U3AaHNS AOCTYMHbI AMCTAHLMOHHO M3 NtoBOI TOUYKM NpY BBEAEHMM 0OYYaOLLMMCS CBOErO NIOrMHA 1 Napons
OT NIMYHOTrO KabuHeTa B cucTeMe "ONeKTPOHHbIA yHUBepcuTeT". Mpr MCNONb30BaHMK NeYaTHbIX M3naHUA BBNNOTEYHDbI
oOHA, OOMXeH ObITb YKOMMNIEKTOBAH UMK M3 pacyeTa He MeHee 0,5 ak3emnnspa (ans obydatowmxcs no ProcC 3++ - He
meHee 0,25 ak3emnngapa) Kax4oro U3 n3gaHuii OCHOBHOW nuTepaTtypbl U He MeHee 0,25 ak3emnnapa LOMNONHUTENbHO
nmMTepaTypbl Ha Kaxaoro obyyarowerocs n3 ymcna nuu, OLHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO ANCLMMINHY.

MepeyeHb OCHOBHOM 1 BONONHUTENBHON Y4ebHOM nMTEpaTypbl, HEOBXOAMMO AN OCBOEHWUS AMCUMNAMHBI (MOOYNS),
HaxoauTcs B MpunoxeHun 2 k paboyeit nporpamMme aucumnnvHbl. OH NOANEXMT OBHOBAEHMIO NMPU N3MEHEHWM YCNOBUIA
norosopoB KDY ¢ npasoobnanatensiMy aNeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHWN KOMMNEKTOBAHUS (OOHA0B HayuHow
6rbnnotekn KPY.

8. NepeueHb pecypcoB UHCGPOPMALMOHHO-TENIEKOMMYHUKALIMOHHOM ceTn "UHTepHeT", He0OX0,AUMbIX ONS
OCBOEHUS BUCLUMNMNHBI (MOOYNs)

HR-Portal - www.hr-portal.ru

KoHcynbTaHT Mntoc. depepanbHble 6a3sbl - http://www.consultant.ru/

HayuHas anekTpoHHas 6ubnunoteka - http://www.elibrary.ru/

Cant HAW tpyaa - http://www.niitruda.ru/

YnpasneHne nepcoHanom- aneKTpoHHas BEPCMS nevaTHoro XypHana - http://www.toppersonal.ru

9. MeToguyeckme ykasaHus pisi 06y4aroLLLUXCA MO OCBOEHUIO AUCLUNIUHBI (MOAYNS)

Bup, pa6ot MeTtoauuyeckue peKoMeHpaLmm

nexkuum PaboTta ¢ neKUMoHHbLIM MaTepranom BK/YaeT [Ba OCHOBHbIX aTana: KOHCNEKTUPOBaHMe NeKuuii 1
nocneayoulyto paboTy Han NeKUMOHHbIM MatepuanoM. Mo KOHCNeKTUPOBaHNEM NoapasyMeBatoT
cocTaBfeHne KoHcnekTa. [pu KOHCMEeKTUPOBAHUN NEKLMM PEKOMEHOYeTCs Ha Kax 10 cTpaHuue
OTHEensiTb Nons ANs Nocnenyowmux 3anmceii B AoNoNHEeHNE K KOHCMEeKTY.

npakTuyeckme | Ha npakTuyecknx 3aHATUSIX 3aKpeENNsSeTcs NEKUUOHHBIA Matepuan, obcyxnatTcs npobnembl no

3aHsATUA Bonpocam Tembl. OByHalowWmMecs LONXHbI NOKa3biBATb 3HAHWUS TEOPUW PErNaMeHTaLNN v
HOPMMPOBAHWSA TPYAa, N COBPEMEHHOI CUTYaLMN B OpraHn3aumsix, NpeacTaBnsaTb TBOPUYECKME
3a4aHvsi, npegnaratb peweHns npobnem, (hopMyIMpoBaTh CBOIO NO3ULIMIO, 3a4aBaTh APYr APYry
BOMPOCHI, BbABAraTb aPryMEHTbl U KOHTPAPTyMEHThI B PEXMME JUCKYCCUN.

CaMOCTOSA- B npouecce CamMoCTOATE/IbHOM pa6OTbI BaXXHO€ BHMMaHmne oTBOANTCA HABbIKY N YMEHUIO
TenbHas NoNb30BaTbCA CNPAaBOYHbIMU N3OAHUAMU; CUCTEMATU3NPOBATb CneunanbHyO NNTepatypy 1 nasatb
pa60Ta Heobx0aUMblii KOMMGHT&pI/IVI; CyMMUpOBaTb N aHaANM3npoeaTb cBeneHNA N3 pa3nndHbiX ACTOYHUKOB.
CamocTosTenoHas pa60Ta COCTOWUT B N3Yy4eHNK BONPOCOB, NpensioXeHHbIX o5 ,D,I/ICKyCCI/II7I,
NMNCbMEHHbIX p8.60T N TBOPYECKUX 3a0aHunn. Pe3yanaTb| CaMOCTOSATENbHOMN pa60Tb| NnpoBepPATCA B
Xoge y4actumsd B 060y)K,D,eHI/IFIX Ha NPakKTU4Y4eCKNX 3aHATUAX.

3a4eT C 3agaHuve Ha 3a4eTe BKoYaeT ABa BONpoca B NMMCbMEHHOW chopme ¢ nocnenyouwei sawmTon. MNpu
OLleHKow BbICTaB/IEHWW OLIEHKM YYUTbIBAETCA NPaBUbHOCTb 1 MONHOTA BbINOMHEHNA 3a4aHuiA, BnageHme
MeTodaMu aHann3a n pacyeToM TPyLOBbIX MoKkasarenen, yMeHne aHannanposaTtb nHopmMaLmio n3
pa3HbIX MICTOYHUKOB, 06OCHOBAHMWE OTKIIOHEHUIA B TPYLOBbIX MOKA3aTENSX OpraHm3aumm.

10. MepeveHb MHGOPMaALMOHHBIX TEXHONOIUIN, UCMOMNb3YeMbIX MPU OCYLLLECTBNIEHMN 06pa30BaTeNbHOro
npouecca no gucuuniuHe (MOAyno), BKNoYasi nepeyeHb NPOrpaMMHOro o6ecneyeHns 1 MUHOPMaLMOHHbIX
CMpaBOYHbIX CUCTEM (NPY HEO6XOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, UCTONb3YEeMbIX NMPU OCYLLECTBNEeHUN 06pa3oBaTebHOro npolecca no
AMCUMNAVHe (MOLynio), BKNoYas nepeyeHb NporpaMMHOro obecnedeHns U MHGOPMAaLIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyen nporpaMMme AUCLMMNNHBI (MOOYNS).

11. OnncaHue matepuanbHO-TeXHUYeckon 6a3bl, HEO6XOANMMOW ANs OCYLLEeCTB/IeHUs1 06pa3oBaTenbHOro
npoLecca no gucuunianHe (Moayno)

MatepunanbHO-TEXHUYECKOE obecrneyeHune 06pasoBaTeanoro npouecca no gucumnnmHe (Moaynto) BKAOYaET B cebs
cnepywouwme KOMMNOHEHTDI:

MomelueHns ons caMOCTOATENBbHON PaboThl 0BYYaOLWMXCS, YKOMMIEKTOBAHHBLIE CMELMANN3NPOBaHHOM Mebenbio (CTONbI 1
CTYNbS1) N OCHaLlEeHHbIe KOMMbIOTEPHOW TEXHUKOM C BO3MOXHOCTbLIO MOAKNIOYEHMS K ceTu "MIHTepHeT" n obecnedyeHnem
LOCTyNa B 3NEKTPOHHYI0 MHPOPMaLMOHHO-06pa3oBatenbHyto cpeny KdY.

YyebHble ayamTopun 0N KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMIEKTOBaHHbIE CNELMANnM3npoBaHHON Mebenbio
(cTonbl N CTYNbS).

am PAEKTPOHHBH
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KomnbloTep 1 NpuHTEp AN pacneyvatku pa3aaToyHbIX MaTepranos.
MynbTMeguiiHas ayoutopus.
CneumannsmpoBaHHas nabopartopusi.

12. Cpe,llCTBa ajantauuvm npenogasaHusa oUCUUM/INHDbI K I'IOTPEGHOCTHM 06yl-|a|ou.|,v|x05| UHBaANINOOB U NAL, C
orpaHn4eHHbIMXU BO3MOXHOCTSAAMU 300POBbSA

npl/l Heobx0aMMOCTHN B o6paaoBaTean0M npouecce NpuMeHsaTCa cnegyowme Metonbl U TEXHONOrnn, obneryatowue
BOCMNpUATME UHPopMaLnUm o6yqa+ou1|/|M|/|c;| nHBanngamMn n nmuamm ¢ orpaHN4eHHbIMM BO3MOXHOCTAMU 300P0BbA:

- CO3[aHve TEKCTOBOW BEPCUM NMIOBOro HETEKCTOBOMO KOHTEHTA LIS €F0 BO3MOXHOr0 npeobpasoBaHus B
anbTepHaTVBHbIe POPMbI, YO0OHbIe AN pa3nnYHbIX NONb30BaTene;

- CO30aHNe KOHTEHTAa, KOTOprIZ MOXHO NpencTaBuTb B pa3/inyHbIX BUOAX 6e3 notepun oaHHbIX WK CTPYKTYpPbI,
npenycmMoTpeTb BOSMOXHOCTb MaCLIJTa6I/IpOBaHI/IH TeKCcTa un |/|306pa>KeH|/||7| 6e3 noTtepun Ka4yectea, NpenycMoTpeTb
OOCTYNMHOCTb ynpaBneHnsa KOHTEHTOM C KnaBuaTtypbl;

- CO34aHVe BO3MOXHOCTEW AJis 06y4atoLmMXCsl BOCMIPUHUMATb OLHY M Ty XX€ MHPOPMaLMIO U3 PasHbIX NCTOYHIKOB -
HarmpuMmep, TaK, 4Tobbl NMLA C HAPYLWEHNUAMI CyXa NOMyYani MHOPMALIMIO BU3YaribHO, C HAPYILEHWSIMU 3PEHUS -
ayamanbHo;

- MPUMEHEHNEe NPorpaMMHbIX CpencTs, obecrneynBatomx BO3MOXHOCTb OCBOEHUS HABbIKOB 1 YMEHUIA, DOPMUPYEMBIX
OVUCLUMNMIMHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YMCNE BUPTYanbHbIX NabopaTopuin U CUMYNSILUOHHBIX
TEXHONOIIA;

- MPUMEHEHVE ONCTAHUMOHHBIX 0Bpa3oBaTenbHbIX TEXHONOTUIA 4N Nepeaayn MHGOpMaLum, OpraHn3auun pasnmnyHbIX
(POPM MHTEPAKTVBHOM KOHTAKTHOW paboThl 0By4arolWerocs ¢ npenonasaTeneM, B TOM Yucne BebrHapoB, KOTOPbIE MOTYT
6bITb MCNONb30BaHbI A1 MPOBEAEHNS BUPTYAbHbIX NEKLUIA C BO3MOXHOCTbIO B3aVIMOLENCTBUS| BCEX YHACTHUKOB
OVCTAHUMOHHOIO 06y4YeHUs!, NPOBELEHUS CEMUHAPOB, BBICTYM/IEHUS C AOKNALAMU U 3aALNTbI BEINOSHEHHBIX paboT,
NMPOBeAEHNS TPEHUHIOB, OPraHN3aLMy KONNEKTUBHOM paboThl;

- NPYMEHeHNe AUCTaHUMOHHbIX 0O6pa3oBaTenbHbIX TEXHONOIMIA ANs opraHmM3aummn oopM TEKYILEro 1 NpoMeXyTOYHOro
KOHTPONS;

- YBENNYEHME NPOLOMIXNTENIbHOCTU caaqm oby4atolwmMcst UHBaANUOOM UK NIMLUOM C OFPaHNYeHHbIMU BO3MOXHOCTSIMI
3[0p0Bbs DOPM NMPOMEXYTOYHON aTTECTALMMN MO OTHOLWEHWIO K YCTAHOBIEHHOW NMPOAONXUTENBHOCTY UX COAYN:

- NPOOONXUTENNbHOCTU COoa4vn 3a4éTa nnn aK3ameHa, nposoaounMOro B NMUCbMEHHOMN cpopMe, - He 6onee 4eM Ha 90 MUHYT;

- NPOOONMXNTENIbHOCTU MOArOTOBKM 06y4Yatowerocsi K 0TBeTy Ha 3a4éTe UM aK3aMeHe, MPOBOAUMOM B YCTHOW chopMme, - He
6onee 4eM Ha 20 MUHYT;

- NPOLONXMNTENbHOCTMN BLICTYNNEHNS 0ByyatowWwerocs npuw 3awmTte KypcoBoi paboTbl - He 6onee YeM Ha 15 MUHYT.

Mporpamma cocTaBneHa B cooTBeTcTBUM ¢ TpeboBaHnsaMu GIrOC BO u y4ebHbIM nnaHom no HanpasneHuto 38.03.03
"YnpasneHune nepcoHanomM" n npocounto NOAroToBKM "YnpasneHme NnepcoHanom opraHnsaumm’.
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MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpaenenune nogrotosku: 38.03.03 - YnpaBneHvue nepcoHanom

Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0byyeHus: o4Hoe
SA3bik 0by4eHmns: pycckuii
"oa Hauana obyyeHus no obpasosatenbHoi nporpamme: 2020

OcHoBHas nuTeparypa:

1. FeHkuH, B. M. OpraHusauus, HOpMUPOBaHME 1 onnata Tpyha Ha NMPOMBILWAEHHbIX NPELNPUSATUSX: Y4ebHMK Ons By30B /
B.M. 'eHkuH. - 6-e u3g., nam. n gon. - M.: Hopma: H/L MHDPA-M, 2020. - 416 c. - ISBN 978-5-91768-499-4. - TekcT :
anekTpoHHebIii. - URL: https://znanium.com/catalog/product/1039298 (nata obpaweHus: 10.04.2020). - Pexum gocTyna:
no nognucke.

2. byxankos, M. V. OpraHunsauus n HopMmpoBaHue Tpyaa : ydebHuk / M.W. byxankos. - 4-e n3g., ucnp. u gon. - Mocksa :
NH®PA-M, 2019. - 380 c. + Jon. matepmnanbl [SneKTpoHHbIlA pecypc; Pexum goctyna: http://new.znanium.com]. -
(Beicwee obpazosaHue: bakanaepuar). - ISBN 978-5-16-006001-9. - TekcT : anekTpoHHbIi. - URL:
https://znanium.com/catalog/product/1032214 (nata obpauweHusi: 10.04.2020). - Pexwvm goctyna: no noanucke.

3. bbiuuH, B. B. PernameHTauus n HopmmpoBaHue Tpyna : yiebHoe nocobue / B.b. BoiuuH, E.B. WybeHkoBa. - Mockea :
NH®DPA-M, 2020. - 188 c. + [on. maTepuanbl [9nekTpoHHbI pecypc]. - (Bbiclwee obpa3oBaHue: bakanaepwuar). - doi
10.12737/2038. - ISBN 978-5-16-009283-6. - TekcT : anekTpoHHbIii. - URL:
https://znanium.com/catalog/product/1082746 (nata obpateHusi: 10.04.2020). - Pexxum gocTyna: no NoAnmcke.

JdononHutenbHaa nuteparypa:

1. KnbaHos, A. 5. OkoHOMIKa ynpaBneHust nepcoHanoM : yiebHuk / A.S. KubaHos, E.A. MutpodpaHosa, A.A. Ocaynosa ;
nop pen. A.5. Knbarosa. - Mockea : UHDPA-M, 2019. - 427 c. - (Beicwee obpasosaHue: bakanaspuar). - ISBN
978-5-16-006018-7. - TekcT : anekTpoHHbIiA. - URL: https://znanium.com/catalog/product/991814 (nata obpalieHus:
10.04.2020). - Pexwum goctyna: no nognucke.

2. [eHkuH, B. M. MoTrBaums 1 opraHmaaumst agodpekTnBHOM paboTbl (Teopus 1 npakTuka): MoHorpadus / FeHknH b. M.
- 2-e n3a., ncnp. - Mockea : fOp.Hopma, HALL MIH®PA-M, 2016. - 352 c. ISBN 978-5-91768-711-7. - TekcT :
anekTpoHHbIin. - URL: https://znanium.com/catalog/product/539518 (nata obpauweHns: 10.04.2020). - Pexum goctyna:
no Noanucke.

3. Acanues, A. M. 9xoHoMuKa Tpyaa : y4ebHuk / nog pen. npodd. A.M. Acanvesa. - Mockea : UH®PA-M, 2018. - 336 ¢. -
(Bbicwee obpasoBaHve: bakanaepuar). - www.dx.doi.org/10.12737/1687. - ISBN 978-5-16-100479-1. - TekcT :
anekTpoHHsIi. - URL: https://znanium.com/catalog/product/965998 (nata obpalierus: 10.04.2020). - Pexum goctyna:
no nognucke.

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY

3AE
CtpaHuua 8 ns 9. Bl YHH

ARl | AL O



Mporpamma aucumnnuHbl "PernameHtauns n HopmuposaHue Tpyna“; 38.03.03 "YnpaeneHue nepcoHanom".

lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
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nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

Hanpaenenue nogrotosku: 38.03.03 - YnpaBneHne nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

"oa Hauana obyyeHus no obpasosatenbHoi nporpamme: 2020

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

CtpaHnua 9 13 9.




