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Mporpamma aucumnnuHbl "[okyMeHTaLMOHHOe obecneyeHune ynpasneHns nepcoHanom”; 38.03.03 "YnpasneHue nepcoHanom".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY

3AE
CrpaHwuua 2 n3 10. Bl YHH
rlorlyfos

AR 5 AN LM O



Mporpamma aucumnnuHbl "[okyMeHTaLMOHHOe obecneyeHune ynpasneHns nepcoHanom”; 38.03.03 "YnpasneHue nepcoHanom".

Mporpammy oucumnnuHel paspaboTan(a)(m) noueHT, K.H. KykywkunHa O.10. (kadbeapa ynpaBneHusl 4enoBe4eckumim
pecypcamn, IHCTUTYT ynpaBneHuns, 3KOHOMUKK 1 donHaHcoB), kukushkina.oy@gmail.com

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
pe3ynbtatamm ocsoeHus OMOMn BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMNeTeHLuun npuobpeTtaeMoi KOMNETEeHLUN
OK-5 CMOCOBHOCTbIO K KOMMYHMKALIMMN B YCTHOM M MUCbMEHHOW (popMax Ha PyCCKOM U
MHOCTPAHHOM 53blKax Ons peleHns 3aaad MeXIMYHOCTHOMO U MEXKYbTYPHOro
B3aMMOENCTBUS
OriK-8 CNOCOBHOCTBLIO MCMONBb30BaTh HOPMATHBHBIE NMPABOBbLIE aKThbl B CBOEM

NPOgECCHOHANBHOM AeSTeNbHOCTW, aHaNN3MPOBaTh COLMaNbHO-3KOHOMUYECKNE
Npobnembl 1 NPOLIECChHI B OpraHn3aumn, HaxoanTb
OpraHn3auroHHO-YNPaBNeHYeCKMe 1 3KOHOMMYECKUE pelleHusi, pa3pabarbiBaTb
QNropUTMbl UX peanv3auun 1 roTOBHOCTbIO HECTU OTBETCTBEHHOCTb 3a UX
peaynbTatbl

Obyvarowumitcs, OCBOMBLWNIA AUCLUUNAUHY (MOSYb):

JonxeH 3HaTb:

3HaTb OCHOBbI NPABWUBHOIO Y FPaMOTHOMO COCTABNIEHNS Y OCPOPMIEHUS KAAPOBLIX M YyNPaBNEHYeCKNX LOKYMEHTOB
3HaTb OCHOBbI pa3paboTky 1 BHEAPEHUS KOPMOPATUBHbBIX CTaHAAPTOB B 06NacTu ynpaBneHnsi NepCcoHanom; OCHOBbI
pa3paboTku 1 BHELPEHWS NPOLIeAYp PerynvmpoBaHns TPYOOBbIX OTHOWEHWA 1 CONMPOBOXAAOWEN AOKYMEHTALMUM
JlonxeH ymeThb:

YMeTb BECTu KaapoBoe AeNonpon3BoACTBO B COOTBETCTBMUN C OEMACTBYIOWUMN HOPMATMBHBIMW NPaBOBbIMY aKTamm

YMeTb ncnonb3oBatb HOpMaTtTMBHbIE NMPaBOBble akTbl MPW BeAeHNN KagpoBoro nenonpon3sonctsa N KOHTpPONMpoBaTb
MncnonHeHme nokanbHbIX HOPMATUBHbIX aKTOB, KacalowWwnxca opraHn3aunm Tpyna

JonxeH Bnanetb:

Bnapetb HaBblkaMu opopMneHNs KagpoBbIX U ynpaBneHYeCKUX JOKYMEHTOB, 03HAKOMNEHUS COTPYOHMKOB
opraHmsauunm c Kanposoﬂ ,D,OKyMeHTaLLMGIZ n ,D,GVICTByIOLIJ,I/IMVI nokanbHbIMXN HOPMATUBHbIMU aKTaMK

BnaneTtb roTOBHOCTbIO HECTU OTBETCTBEHHOCTbL 32 opraHu3auunto 0OKyMeHTauMoHHOro obecrnevyeHus ynpasneHuna
nepcoHanoM un cneoutb 3a USMEHEHNsAMN B HOPMATUBHbIX NPABOBbIX akTax, HaBblkaMu No obecneyeHunto 3aWmnTbl
nepcoHanbHbIX AaHHbIX COTPYOHNKOB

JonxeH AeMoOHCTpUpoBaTb CNOCOBHOCTb U FOTOBHOCTL!

yMeTb:

- 0CpOpPMSIATL AOKYMEHTALMIO B COOTBETCTBUW C HOpMaTMBHOM 6230, B T.4. C
MCMONb30BaHNEM UHAOPMALIMOHHbBIX TEXHONOMUIA;

- ocBavBaTb TEXHONOMM aBTOMaTM3UPOBAHHOM 00paboTKM AOKYMEHTaUNUN;

- MCNOMb30BaTb YHUIPULIMPOBAHHbIE POPMbl AOKYMEHTOB;

- OCYLWECTBNATb XPaHEeHNe, NOVNCK OOKYMEHTOB;

- UICMONb30BaTh TENEKOMMYHMKaLVOHHbIE TEXHONOMMM B 9N1EKTPOHHOM LOKyMeHToobopoTe.
3HaTb:

- MOHATUSA, Lenn, 3a0a4un 1 NPUHLMMbLI 0eNoNpoV3BOACTBa;

- OCHOBHbIE MOHSTWS NOKYMEHTAUMOHHOro obecneyeHmnst yrpaBneHus;

- CMCTeMbl [JOKYMEHTALUMOHHOro obecrneyeHust ynpaBneHus;

- KNlacCMmKaUmMio OOKYMEHTOB;

- Tpe6oBaHMs K COCTaBNEHUIO N OCPOPMIEHIO JOKYMEHTOB;

- opraHu3aunio LokyMeHToobopoTa: npuem, obpaboTky, perncTpaumio, KOHTPOb, XPaHeHVe
JOKYMEHTOB, HOMEHKNaTypy Aen

2. Mecto aucuunnuHbl (Moayns) B ctpyktype OIMOIM BO

HaHHas gncuunnuHa (Mogynb) BkAoYeHa B pasgen "B1.5.13 AucumnnvHbl (Mogynm)" OCHOBHOW NPOGIECCUOHANBbHON
obpaszoBatenbHoi nporpammel 38.03.03 "YnpasneHue nepcoHanom (YnpaeneHue nepcoHanom opraHusaumm)” u
oTHocuTcs kK 6a3oBoii (obLenpodeccroHanbHoR) YacTu.
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OcBavBaetcsi Ha 1 Kypce B 2 cemMecTpe.

3. O6beM AUCUMNMJINHDI (MO,IJ,ynSl) B 3a4eTHbIX eanHMLUax C yKkasaHueM Konimyectea 4acoB, BblOe/iIeHHbIX Ha
KOHTaKTHYI0 paboTy obyuatoLmxcs ¢ npenogasarenem (Mo Buaam yuebHbIX 3aHATUIN) U HA CAMOCTOSITENIbHYHO
paboTy obyuaromxcs

O6was TpynoeMKOCTb AUCLIMIINHBI COCTaBAseT 3 3a4eTHbIX(ble) eauHmML(bl) Ha 108 yaca(os).

KoHTakTHas paboTta - 48 4aca(oB), B TOM Yucne nekuuu - 12 yaca(oB), NpakTMyeckne 3aHsTus - 36 4aca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPONb CaMOCTOSITENbHOW paboThl - 0 yaca(os).

CamocTositenbHas paboTta - 60 yaca(os).
KoHTponb (3a4€T / ak3ameH) - 0 yaca(os).
®dopma NPOMEXYTOYHOr0 KOHTPONS ANCLMMANHBI: 3a4eT BO 2 CEMECTpE.

4. CopepXaHue OUCLMMINHDBI (MOAYNS), CTPYKTYPUPOBaHHOE MO TeMaM (pa3genam) ¢ yKkasaHMeM OTBeA,EeHHOro Ha
HUX KONMYECTBa aKaf,eMUYeCcKMX YacoB U BUAOB Y4EOHbIX 3aHATUN

4.1 CTpyKTypa 1 TeMaTM4yeckuii niaH KOHTaKTHOM U CaMOCTOSITe/IbHOW PaboThbl N0 AUCLUNAUHE (MOBYNIO)

Buabl n yachbl
KOHTaKTHOW paboThbl,
N Pa?..u,em:;:I g;l;’:#:nnuubl / Cemectp nx T[()g.ﬂ.gg:)l(()ocrb CaMo;L%,g;ana,.
o P TmsecKueflaGoparopie
ereonaaato | 2 | 0 | e : 1
Tema 2.
o Corausauono pacromarrereing 3| 2 | o o 1
oomumanbHbIX JOKYMEHTOB
3| Lloxgmer n aucrowd sokywertaumt | 2| 2 6 0 8
4 'Iﬂ'gr;Mi.H?apJSHmsaum paboTbl ¢ 5 > 4 0 8
o e oo™ 2 | o | : :
v ;gr;MZ.HI:é):Tponb NCNONTHEHNS 5 5 6 0 8
toro 12 36 0 60

4.2 CopepxaHue AUCUUMIUHBI (MOBYNS)
Tema 1. UcTopus passutus penonpomssoncrtsa B Poccun

PazButue nokymeHTaLMoHHOro obecneyeHns B opesHue BpeMeHa. Pumckuin nepwog. Mepron LpesHero ErunTa.
Denonpownaesoncteo [pesHei Pycu. MpukasHoit nepron. Konnexckoe nenonpom3sonctso. MnuHuctepckuii neproga.
CoBeTckoe [enonpon3BoacTso. MNocTpeBoNOLUMOHHLIA Nepuos passuTs 4enonpon3BoacTBo. Passutme
nenonpoussoacTtea 8 CCCP

Tema 2. 0praHusauMOHHo-pacnopﬂ.uMTenbele AOKYMEHTbI PekBU3UTDI odomumanbHbIX OKYMEHTOB

OpraHn3aumnoHHble OOKYMeHThl. Buabl opraHMsaumMoHHO-NPaBoBbIX JOKYMEHTOB. [puMepHas CTpyKTypa HOPMaTUBHbIX
aKTOB: NMOMOXEHWUs, yCTaBbl, MHCTPYKUMW. OCOBEHHOCTM NOArOTOBKM U OCPOPMNIEHUS] OPraHN3aLMOHHbIX JOKYMEHTOB.
OcHoBHble 3a4a4m Kaxaoro suaa nokymeHTa.Obume TpeboBaHUs K OPOPMIEHMIO YNPaBeHYeCKNX
(opraHn3aunoHHO-pacrnopsanTeNnbHbIX) OKYMEHTOB. BnaHkn gokymeHToB. MNpaBuna coctaBneHns 6naHkoB JOKYMEHTOB,
goopMaTMpoBaHne NoKyMeHTa (hopmathl Oymaru, pacrnonoxeHve pekenantos). CocTas pekBU3UTOB (roCyNapCTBEHHbIN
repb, repb cybbekTa, amMbnemMa opraHnsauunn, TOBapHbIil 3HaK, KoL opraHM3aumm, Ko oopMbl JOKYMEHTA,
HauMeHOBaHVe opraHnaauun 1 1.4.).

Tewma 3. Ka.n,poaaﬂ AOOKYMeHTauus. ,D,OKyMeHT U cuctema goKkymMeHtauumn

TexHonorum KagpoBoro genonpon3sonctea. OcobeHHOCTM NOAroTOBKM OTAENbHbIX BUOB
opraHmn3auoHHO-pacnopaanTe/ibHbIX JOKYMEHTOB. Yyert. AHanms. OT60p KaOopos.

YyeTHasi kagpoBasi LoKyMeHTauus. Pernctpaumns [OKyMEHTOB, oOpMbl XypHanoB. JlnyHas kapToyka pabotHuka (T-2).
dopMr1poBaHmMe 1 BELEHWE NNYHbIX aen. Tabenb yuyeta paboyero BpemeHun ¢o.T-12

YHUpULMPOBaHHbIE POPMbI MO YYeTy Kaapos.

CrpaHunua 4 13 10.
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Tema 4. OpraHu3sauus pa6oTbl C JOKYMEHTaMu

OcHoBHble NpaBufia opraHnsauny gokymeHToobopoTa B yupexaeHun. okyMeHTo060poT, NOHSATHE, OpraHn3aums.
OCHOBHble XapakTepuCcTVKM LOKyMeHToobopoTa. ['naBHoe npaBuno opraHn3aumMmn LokymeHToobopoTa. KayectBeHHble
XapakTepucTukn gokymeHToobopota. Knaccudmkaumsi OKyMEHTONOTOKOB MO HaNpaBfeHWIo 1 Mo OTHOWEHUIO K
ynpasneH4yeckoMy 06bekTy.OpraHunsaums pabotbl ¢ gokymeHtamu. FOCT P 51141-98 [1enonpon3BoacTBO U apXnBHOE
neno.

Tema 5. Cuctematnsaums 1 xpaHeHue JOKYMEHTOB

ApXU1BHblE OpraHsbl, ocyliecTansowme obliee METOANYECKOE PYKOBOLACTBO. MNMonoxeHne O chenepanbHO apXMBHOW
cnyx6e P®. EFCLOOY. Tunosas nHcTpykums no aenonpoussoactsy. FOCT. OcHoBHble npasuna paboTol
BE€OOMCTBEHHbIX apXvBOB. [lepeyHn [OKYMEHTOB C yKa3aHWEM CPOKOB XPaHeHus.

Cwnctematmsaums 0OKYMEHTOB Ha npeanpuatun. HomeHknatypa nen. Pernctpaums OKYMEHTOB C MOMOLLbIO
"HomeHknatypbl gen". HymepaumnmoHHbIA NUCT-WwaxmaTka.

Tema 6. DneKTPOHHbIN A,0KYMEHTOO60pOT

ONEeKTPOHHBIA [OKYMEHTO0B0POT, MCMONb30BaAHNE COBPEMEHHbBIX TEXHWYECKMX CPEACTB ANnst AOKYMeHToobopoTa.
BasoBble NOHATNA 1 TEPMUHONOrNS. YTO Takoe anekTpoHHas nognucek (SIT).

Me>xkoprnopaTtuBHbIi 0BMEH 91EKTPOHHBIMU faHHbIMK. Enterprise Content Management (ECM).Kartanor C9 . Buapl
3NeKTPOHHOro fokymeHToobopoTa. MNMpenmyluecTsa aneKTPOHHOro AOKyMeHToo60opoTa. 3anaym CUCTEM SNEKTPOHHOIO
nokymeHToobopoTa. Kputepum Belbopa cCUCTEMbI SNEKTPOHHOIO fOKYMEHToobopoTa

Tema 7. KOHTPONb UCNONIHEHUSI A,OKYMEHTOB

MNpaBoBble akTbl, pernameHTupytowmne genonpon3sogctso. OCHOBHblIE HOPMATUBHBIE aKTbl, perynmpyiowue
LesATENbHOCTb OpraHn3aumii Bcex popm cobcTBeHHOCTH B 0bnacTu genonpounssonctea. PernameHtaums
LOKYMEHTUPOBAHWS, OPraHn3aummn n TeEXHONOrUM AOKYMEHTALMOHHOrO 0becneyeHus ynpasneHns: 3akoHoLATENBHOE
perynupoBaHue, ctaHaapTusaums, paspabortka HopMaTBHbIX 1 HOPMATUBHO-METOANYECKMX LOKYMEHTOB
obuwerocynapcteeHHoro nectaus. K P® ? npumeHeHne norosopa, 3akiHEHHOro B NMMCbMEHHOM (hOpME,
LIOBEPEHHOCTU, TPeBoBaHNS K cofepXaHuio YcTaBa opraHusaumu, yipeanTenbHOro 4orosopa, (oopMynsip Yeka v T.4.
®3 206 nHgpopMaLuK, MHopMaTU3aLMK 1 3awnTe nHepopmaummn?. @3 ?0 bGyxranTepckoM yyeTe? - CrOWHOR,
HenpepbIBHbIA 1 AOKYMEHTaNbHbIA y4eT BCEX XO35NCTBEHHbIX Onepauuii, npasmna opopMNeHNs NePBUYHbIX Y4ETHbIX
LoKyMeHTOB (cT.9). d3 ?06 akumoHepHbIx obuecTsax?, 206 oblecTBax ¢ OrpaHNYEHHOW OTBETCTBEHHOCTBIO? -
NMops.A0K LOKYMEHTMPOBAHUS KX AesiTenbHocT. OcHoBbI 3akoHoaaTtenbctea P ?06 apxusHoM gooHae PD?. d3 ?0
Aa3blkax HapoaoB PP?. 3 ?06 ocHoBax rocynapcTBeHHOW cnyX6bi?. VicToprs pernameHTaummn 0enonpov3BoncTsea.

5. MNepeueHb yue6HO-MeTOOMYECKOrO 0becneyeHns 41 CaMOCTOSAITeNIbHOW paboTbl 06y4aloLLLUXCS MO
AucuUnInHe (MOayIHo)

CawmocTosTenbHas pabota 0by4yatolmxcs BbIMOMHSETCS N0 3aAaHWI0 1 NPy METOAMYECKOM PyKOBOACTBE Mpenonasartens,
HO 6e3 ero HenmocpenCcTBEHHOro y4acTusi. CamoctosTenbHas paboTta noapasnensieTcs Ha CaMoCTOSATENbHYIO0 paboTy Ha
ayAMTOPHbIX 3aHSATMSIX U HA BHEAYAUTOPHYIO caMocToaTenbHyto paboTy. CamocTosTensHas paboTta obyyatowmxcs
BK/IIOYaET Kak MOMHOCTbIO CAMOCTOSTENbHOE OCBOEHME OTLEMNbHbIX TEM (Pa3aenoB) AMCLMMIUHLI, Tak 1 NpopaboTKy Tem
(pa3menos), ocBaviBaeMbIX BO BPeMs ayAMTOpHON paboTbl. Bo Bpems camocTosTenbHoi paboTbl obyyatowmecs YuTatoT v
KOHCMEKTUPYIOT y4ebHy10, Hay4HYIO 1 CMPaBOYHYIO NNTepaTypy, BbINONHAIOT 3aAaHWs, HanpaBneHHble Ha 3akpenneHve
3HaHWI 1 0TPabOoTKy YMEHWI N HABBIKOB, FOTOBATCS K TEKYLEMY U MPOMEXYTOYHOMY KOHTPOSIO MO SUCLMUMINHE.
OpraHunsauus camocTosTenbHol paboTbl 06yyarolWmMXcs pernaMmeHTpyeTcs HOpMaTUBHLIMA LOKYMEHTaMU,
y4ebHO-MeTOANYECKON NMTEepaTypoii U 9NeKTPOHHBIMY 06pa3oBaTeNbHBIMUA PECYPCAMU, BKNIOYAS:

Mopsook opraHn3aumm n ocyllecTBNeHNs 0bpas3oBaTenbHON OeSTenbHOCTM Mo 06pasoBaTe/bHbIM MPOrpamMMam BbICLIEro
0bpasosaHus - nporpammam bakanaspuara, nporpammam crneuvaniTera, nporpammam MarmctTparypbl (yTBepXaeH
npvkasom MuHucTepcTBa obpasoBaHus U Hayku Poccuiickoin ®enepauun ot 5 anpens 2017 roga Ne301)

MucbMo MuHucTepcTBa obpasosaHus Poccuiickoin Pepepaunm Ne14-55-996mH/15 ot 27 Hosibps 2002 r. "O6
aKTBM3aLUMM CaMoCToATENBbHOM paboThl CTYAEHTOB BbICWIMX y4eOHbIX 3aBEaeHUIA"

YcTaB theaepanbHOro rocyaapcTBEHHOr0 aBTOHOMHOIO 06pa3oBaTensHOro yupexaeHns "KasaHckuin (MprBonxckuii)
doenepanbHbI yHuBepcuTet"

MpaBuna BHyTpPeHHEro pacnopsaka enepansHOro rocyfapCTBEHHOO aBTOHOMHOMO 06pa3oBaTeNbHOMo yYpeXaeHns
BbicLeEro npodpeccmoHansHoro obpasosarus "KasaHckuii (MpuBonxckunii) doeaepanbHbili yHuBepcnTeT"

JlokanbHble HopMaTMBHbIE akTbl KazaHckoro (IpuBonxckoro) coenepansHoro yHusepcuTeta

6. DOHA OLEHOYHbIX CPeacTB Mo AUcCUUNIuHe (MOLYNI0)

DOoHLO OLEHOYHbIX cpencTs no gucuunninHe (Mo,u,ymo) BK/IOYaET OLUEHO4YHblE MaTepualibl, Hanpae/iEeHHbIE HA NPOBEPKY
OCBOEHMS KOMMETEHUW, B TOM YMCIE 3HAHWN, yMeHI/II7I 1 HaBblkoB. POHAO OLEHOYHbIX cpencTs BKIO4YaeT OUeHOYHbIe
cpencTea TeKylWero KOHTponda 1 oueHOo4YHble cpenctea I'IpOMe)KyTO'-IHOI7I arrecrtauumn.

B ¢hoHLe OUeHOYHbIX CPEACTB COAEPXUTCS Cneaytolas nHgpopmaums:

- COOTBETCTBME KOMMETEHLUI NNaHMPYEMbIM peadynbTataM 0By4eHus o SUCLUMNIMHE (MOLynio);
- KPUTEPUM OLIEHMBAHNS CHOPMUPOBAHHOCTY KOMNETEHLMIA;

- MEXaHU3M (DOPMUPOBAHWS OLEHKYM MO AMCUMNIVHE (MOAYNIO);
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- OnncaHne nopsnka npMMeHeHund 1 npouenypbl OLeHBaHUA 014 KaX40ro oueHo4YHOro cpenctea,
- Kputepum oueHnBaHmnAa onga KkaXxanoro oueHo4YHoro cpencTea,

- coaepxaHume oueHO4YHbIX CpencTBs, BKIKOYas TpeéoBava, npegbsasnsaeMble K OEencTBuAM o6y'-|a|ou4v|xcq,
OEMOHCTPUMPYEMbIM pe3yibTataM, 3adaHns pa3/indHbIX TUMOB.

DOH[ OLEHOYHbIX CPEACTB MO AMCUMNANHE HaxoauTcs B MpunoxeHun 1 kK nporpamme AUCLMUNAUHBI (MOLYNO).

7. NMepeuyeHb nuTepatypbl, HEO6X0AMMON AJ1i OCBOEHUSI AUCLMIINHDBI (MOLYNS)
OcBoeHre aucumMnnnHbl (MoLyns) npeanonaraeT U3y4eHne OCHOBHON 1 OOMONHUTENbHOM y4ebHOM nuTepaTypbl.
NuTepaTypa MoXeT ObiTb LOCTYMHa 0byYaloWwmnMcst B OAHOM 13 ABYX BApMaHToB (Mnbo B 0060MX N3 HUX):

- B 9NIEKTPOHHOM BUE - YEPES 3NEKTPOHHbIE BUBNNOTEYHBIE CUCTEMBI HA OCHOBAHMMW 3aKkNtoueHHbIX KDY norosopos ¢
npaeoobnanatensmu;

- B NeyaTHoM Buae - B HayyHoih 6ubnuoteke um. H.N. Nlobayesckoro. Obyyarowmecs nonyyaroT y4ebHyto nutepatypy Ha
aboHeMeHTe Mo YnTaTeNbckum bruneTam B COOTBETCTBUM C NMpaBunamy nonb3osaHust HayyHol 6GnbnnoTekoii.

OnNeKTPOHHbIE N30aHUS BOCTYMHbI LUCTAHLUMOHHO 13 MoB0I TOUKM NpW BBEAEHNM 00yHaIOLWMMCS CBOETO NOMMHA 1 NMaponst
OT NNYHOTO KabvHeTa B cMcTeMe "ONEeKTPOHHbIA yHuBEpPCUTET". MpU MCNONb30BaHMM NeYaTHbIX U3LaHWA BONNOTEYHBIN
POHL [OMKEH BblTh YKOMMNEKTOBAH MM 13 pacyeTa He MeHee 0,5 ak3emnnsipa (ans obyyatowmxcs no drocC 3++ - He
meHee 0,25 ak3emnngapa) Kaxaoro U3 n3gaHuii OCHOBHOW nuTepartypbl U He MeHee 0,25 ak3emnnapa LOMNONHUTENbHO
nuTepaTypbl Ha Kaxaoro obyyaioulerocs 13 yucna nuu, 0LHOBPEMEHHO OCBAVBAIOWMX OAHHYIO OUCLMMIINHY.

MepeyeHb OCHOBHOW U LOMONHUTENBHON y4ebHON nnTepaTtypbl, HEO6XOAMMO AJ1S1 OCBOEHUS AUCLMMAVHBI (MOoyns),
Haxonmtcs B MpunoxeHumn 2 kK paboyeli nporpamMme AncUMnavHbl. OH NOANEXUT OBHOBEHMIO NPY U3MEHEHUW YCITOBUIA
noroeopoB K®Y ¢ npaBoobnagatensiMm anekTpoHHbIX U3LaHWIA U NPU N3MEHEHUM KOMNEKTOBaHNUS 0OHA0B Hay4Hoi
6ubnuotekn KdY.

8. MNepeueHb pecypcoB MHPOPMALLMOHHO-TEIEKOMMYHUKaLMOHHOMN ceTn "UHTepHeT"', Heo6X0AUMbIX ANs
OCBOEHUS1 AUCLMMNIIMHBI (MOaYIIs)

LOKYMeHTbI - http://www.edou.ru/
Cuctema NapaHT - http://www.garant.ru/
Cwnctema KoHeynbTaHT - http://www.consultant.ru/

9. MeToguueckue ykasaHusl oisi 06y4yaloLLMXCS MO OCBOEHMUIO OUCLUMN/IMHBI (MOOYNS)
Bupg pa6ot MeTtoauyeckue peKoMeHoaumm

nekumu nepen Kaxaon nekumer npocmMatpreate paboyyio NporpaMmy LUCLWMMHBI, HTO NO3BONNT
C9KOHOMVTb BPEMS HA 3aNMCbIBAHUE TEMBbI IEKLINW, €€ OCHOBHbIX BOMPOCOB, PEKOMEHOYEMOIA
nuTepatypbl. OCHOBHBIM NCTOYHMKOM MOAFOTOBKM K 9K3aAMEHY (3a4eTy) SIBNSETCS KOHCMEKT NEeKLMIA.
YuebHbIii MaTepman B NeKuumn LAeTCs B CUCTEMATN3UPOYBaHHOM BULE, OCHOBHbBIE €0 MONOXEHNS
LeTanvanpyoTcsl, NOOKPENNaoT@Csl COBPEMEHHBIMU (pakTaMy U HOPMATUBHOM MHGIOpMaLME,
KOTOPbIE B CUNY HOBW3HbI, BO3MOXHO, €LUe He BOLW/W B ONyBNMKOBAHHbLIE NEYaTHbIE UCTOYHUKM.
MpaBuUIbHO COCTABNEHHBI KOHCMEKT NEKLUMA COLEPXUT TOT ONTUManbHbIA 06beM MHpopMaLMK, Ha
OCHOBE KOTOPOr0 CTYAEHT CMOXET NpenctaBuTb cebe BeCb y4ebHbli Matepuan.

CrnepnyeT TOYHO 3arnoMUHATbL TEPMUHBI M KaTEFrOpWK, MOCKOMbKY B MX ONPELENEeHUsIX CoaepXarcs
MPU3HaKU, NMO3IBONSAOWMNE YACHUTb UX CYL@HOCTb U OTAIMYUTD STU NMOHATUS OT LPYTUX.

B xone noaroToBKM K 9K3aMeHy (3a4eTy) CTyAeHTaM Heobxoammo 069 palaTtb BHIMaHME He TONbKO Ha
YPOBEHb 3aNOMUHAHUS, HO 1 HA CTE@TNEHb MOHVMAHUS KaTeropuii 1 pearnbHbIX PULNYECKMX
npobnem. A 3T0 LOCTMraeTcsl He MPOCTLIM 3ay4NBaHNEM, & YCBOEHVEM MPOYHbIX,
CVCTEMa@TU3INPOBAHHbIX 3HAHUIA, aHANUTUYECKMM MbllwieHeM. CnenoBaTenbHO, HEMOCPEeaCTBEHHAs!
MOLrOTOBKA K 3K3aMeHy (3a4eTy) LOMKHA B pas3yMHbIX MPOMNOPLMSIX COYETATb U 3ANOMUHAHWE, U
MOHUMaHVe NPOrpPaMMHOro MaTe@puana.

B 3T0T neprion NonesHbIM MOXET BbiTh 0BLWEHME CTYAEHTOB C NPenona®BaTensimMu no AUCLMMNIMHE Ha
rPYMNMOBbIX W MHAVBUAYANbHBIX KOHCYNbTAQLUSIX.
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Bup pabot MeTtoaunyeckue pekomeHaauum

npakTuyeckue | PekomeHaaumm no NnoaroToBke K NpakTUYecKnM (CEMMHAPCKMM) 3aHaTuam CTyaeHTam cnefyet:

3aHATUSA MPVYHOCKTbL C COBOV PEeKOMeH4O0BaHHYI0 NpenonaBaTenem nuTepartypy K KOHKPETHOMY 3aHSTUIO; A0
04epeHOro NPakTUYECKOro 3aHATUS N0 PEKOMEHA0BAHHbBIM TIMTEPATYPHbLIM: UCTOYHUKAM
npopaboTaTb TEOPETUYECKUI MaTepUan, COOTBETCTBYIOWEN TEMbl 3aHATUS. Tanbl NOATOTOBKU K
NPaKTU4YECKOMY 3aHSITUIO: - OCBEXMUTE B NaMsTV TEOPETUYECKIE CBEAEHNS, MONYYEHHbIE Ha NeKLUUSX U
B NpoLecce caMocTosTeNbHO paboTbl, - noabepute HEO6X0AMMYIO YHeBHYI0 U CNPaBOYHYHO
nutepaTtypy (C60pHMKM codepXalme onncaHne n MeToauky NPUMEeHeHNs AUarHoCTUYECKX METOANK
UM coflepXallne onvcaHve ynpaxHeHu).

camocTosi- | CamocTosiTenbHas paboTa obyyarowwmxcs BeIMOMAHSETCS N0 3a0aHNI0 U MPU METOANYECKOM

TenbHas PYKOBOLCTBE MpenofasaTens, Ho 6e3 ero HemocpeacTBEHHOrO yyacTus. CamoctosTensHas paboTta

pabota NoLpa3nenseTcs Ha CaMoCTOATENbHYIO PpaboTy Ha ayAUTOPHBIX 3aHATUSIX U HA BHEAYANTOPHYIO
camocTosiTenbHyto paboty. CamocTosTenbHas pabota 0by4atoWwmxcs BKIKOYAET KaK NMONHOCTbIO
CaMOCTOSTENBHOE OCBOEHWE OTLENbHBIX TEM (Pa3nenoB) AUCLMUNAUHBI, Tak 1 NpopaboTky Tem
(pa3penos), ocBaMBaeMbIX BO BPeMsi ayanTopHoi paboTbl. Bo BpeMsi camocTosiTeENnbHOM paboThl
06yyalowWmecs YMTAKT U KOHCMEKTUPYIOT Y4ebHYI0, Hay4HYIO 1 CMPaBOYHYIO NUTEPaTypy, BbINONHSIOT
3a4aHusi, HANPaBNEHHbIE HA 3aKPereHne 3HaHUA 1 0TPaboTKy YMEHUI 1 HABBIKOB, FOTOBATCS K
TEKYLLEMY U NPOMEXYTOYHOMY KOHTPOJIIO MO AUCLMIIANHE.

3avert MoAaroToBKy K ak3aMmeHy (3a4eTy) Heobxoaumo Lienecoob@pasHo Ha4yath ¢ NnaHMpoBaHus u nogbopa
HOPMaTMBHO-MPABOBLIX UCTOYYHUKOB 1 NMTepaTypbl. Mpexae Bcero cnemfyet BHUMATENbHO
nepeuyntatb y4ebHyto NporpamMy 1 NpPorpaMMHble BOMPOCH! AN1si MOArOTOBKM K 9K3aMe@Hy (3ayeTy),
4TOObI BbIOENNTb U3 HUX HAMMeHee 3HakoMble. [lanee NOMXEH cnefoBath aTan NoBTOPEHUS BCEro
nporpaMmHoro matepuana. Ha aty pa€60Ty LenecoobpasHo 0TBECTM 6ONbLuyI0 YaCTb BPEMEHN.
Cnegyowym aTa€noM SBNSeTCs CAMOKOHTPO/b 3HAHUS U3Y4EHHOro MaTepuana, KoTopbiii
3a€K/04aeTCA B YCTHBIX OTBETAX Ha NPOrPaMMHbIe BOMPOCHI, BbIHOCKMbIE Ha 9K3aMeH (3ayerT).
Tesuchbl 0TBETOB Ha Hanbonee CNoXHble BOMPOCHI XenadTenbHO 3anucath, Tak Kak. B npoLecce
3anucu BKNOYAKTCS AOMNONHUTENb9HbIE MOTOPHbLIE PECYPCHI MaMATH.

10. NMepeyeHb MHCGOPMALLMOHHBIX TEXHOJOIMIM, UCMOJb3YeMbIX NMPU OCYLLECTBIIeHUN 06pa3oBaTe/lbHOro
npouecca no gucuuniavHe (Mooynio), BKJouYas nepeyeHb NporpaMMHoOro obecrneyeHns U MHGOOPMaLMOHHDIX
CcnpaBOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, CMONb3YEMbIX MPU OCYILECTBAEHMN 06pa30BaTENBHOO NpoLecca no
OUCUMMNAVHE (MOLYNI0), BKNOYAS NepeyeHb NpOrpaMMHOro obecrneyeHns u MHGOPMALIMOHHBIX CMPaBOYHBIX CUCTEM,
npenctasneH B MpunoxeHnn 3 k paboyei nporpaMMme OUCLMMNNHBI (MOLYNS).

11. OnucaHue MatepuanbHO-TeXHMYecKomn 6a3bl, He0O6X0AMMOW AN OCYLUEeCTBNeHus o6pa3oBaTefibHOro
npouecca no gucuunnuHe (Moayno)

MatepuanbHo-TexHN4YeCKoe obecnedyeHne 06pas3oBaTenbHOrO NpoLecca no LUCLUMIMHE (MOLYNio) BKIOYAET B cebs
crneyowme KOMMOHEHTbI:

MoMelleHnst 0N1s CaMOCTOSITEeNbHON PaboThl 0OYYAIOWMNXCS, YKOMMNIEKTOBAHHbIE CreLmnannanpoBaHHoi Mebernbio (CToMbI 1
CTY/bs1) 1 OCHALEHHbIE KOMMbIOTEPHOMN TEXHUKOW C BOSMOXHOCTbIO MOAK/MIOUYEHUS K ceTn "VIHTepHeT" n obecriedeHnem
[OCTyNa B 3NEeKTPOHHYI0 MHOpOpMaLMOHHO-06pasoBatenbHyto cpely KDY,

YyebHble ayamTopun s KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMIeKTOBaHHbIE CNELManm3npoBaHHON Mebenbo
(cTonbl 1 CTYNbS).

KoMmnbloTep 1 NpuHTEp 4N pacrneyvatku pa3aaToyHbIx MaTepranos.

MynbTMeguiiHas ayoutopus.

12. CpencrtBa apanTtauuMm npenogaBaHUs AUCLUN/IMHBI K NOTPe6HOCTAM 06y4YaloLLuxcsi MHBanUAa0B U AL, C
orpaHuYeHHbIMU BO3MOXHOCTSIMUA 34,0POBbSI

Mpw HeobxoOMMOCTK B 0Opa3oBaTeNibHOM NPOoLEcce NPUMEHSIOTCS creaytolme MeTodbl 1 TexHonorum, obneryarowme
BOCMpUSTE NHpopMaLMKN 0By4YatoWmMMNCs MHBANIMAAMI U NLAMW C OFPaHNYEHHBbIMU BO3MOXHOCTSIMU 3[00PO0BbS:

- cO3[4aHne TEKCTOBOW BepcUM No6Oro HETEKCTOBOrO KOHTEHTA LS €0 BO3MOXHOro npeobpasoBaHus B
anbTepHaTMBHBLIE (POPMbI, YO0OHbIE ANS PA3NNYHbIX NONb30BaTENEN;

- CoO3[JaHne KOHTeHTa, KOTOprI7I MO>XHO NpencTaBnTb B pa3/iM4HbIX BnOoax 6e3 noTepwn OaHHbIX UK CTPYKTYPbI,
npenycMoTpeTb BO3MOXHOCTb MaCLUTaélllpOBaHl/lﬂ TekctTa un |/|306pa>|<eH|/||7| 6e3 noTepun KayecTea, NpenycMoTpeTb
OOCTYNHOCTb ynpaBneHNda KOHTEHTOM C KnaBmnartypbl;

- CO3[4aHne BO3MOXHOCTEW AN 06y4atoWwmxcs BOCIPUHUMATL OLHY W Ty XXe MHPOPMaLMIo U3 pasHbIX MCTOYHMKOB -
HanpuMmep, TaK, 4Tobbl NMLA C HAPYLWEHNUAMU CyXa NOMyyYani MHGOPMaLLMIO BU3YarbHO, C HAPYILEHWSIMU 3PEHUS -
ayananbHo;
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- MPUMEHEHVEe NPOrpaMMHbIX CPencTB, obecrneynBatoWwmx BO3MOXHOCTb OCBOEHNS HABbIKOB 1 YMEHWIA, CDOPMUPYEMbIX
OVNCLUMNNIMHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YUCNE BUPTYanbHbIX NabopaTopuii U CUMYNSILMOHHBIX
TEXHONOIIA;

- NMPUMEHEHWE ONCTAHUMOHHBIX 0Bpa3oBaTenbHbIX TEXHONOTUIA ANs Nepeaayn MHGopMaLum, opraHM3aunm pasnmyHbIX
POPM MHTEPAKTUBHOW KOHTAKTHOW paboTbl 0Byyarolwerocs ¢ npenogasaTteneM, B TOM Yucne BebrHapoB, KOTOpble MOryT
6bITb NCNONb30BaHbI ANS MPOBELEHNS BUPTYaNbHbIX NEKLUIA C BO3MOXHOCTbIO B3aVIMOLENCTBUS BCEX YHACTHUKOB
OUCTAHUMOHHOIO 06y4eHUs, NPOBELEHUS CEMUHAPOB, BbICTYMNEHUS C LOKNALAMU U 3aALNTbI BbINOAHEHHBIX paboT,
NMpoBeAeHNs TPEHUHIOB, OPraHU3aLMy KONNEKTUBHON paboThl;

- NpuMeHeHne oNCTaHUMOHHbIX o6pa303aTeanb|x TEXHONOrnin ang opraHnsaumm oopM TeKYLLEro U NPOMEXYTO4YHOro
KOHTPONA;

- YBENNYEHME NPOLOMIKNTENIbHOCTU caaqm oby4atolmMMcst UHBaANUOOM UK NINLOM C OFPaHNYeHHbIMU BO3MOXHOCTSIMI
3[0p0Bbs DOPM NMPOMEXYTOYHON aTTECTALMMN MO OTHOLWEHMIO K YCTAHOBNIEHHOW MPOAONXUTENBHOCTU UX CHAYN:

- NIPOAONIXXUTENIbHOCTU COa4n 3a4éTa unm aK3ameHa, nposoaonMoro B NMUCbMEHHOMN oopme, - He 6onee 4em Ha 90 MUHYT;

- NPOOONXNTENbHOCTM NOAroTOBKM 06y4atollerocs K 0TBeTy Ha 3a4éTe Unu aKk3ameHe, NPOBOAVMOM B YCTHOM doopMe, - He
6onee yem Ha 20 MUHYT;

- NPOOOIXUTENNbHOCTU BbICTYNNEHUA oéyqaromerom npu 3awunTte KprOBOI7I pa60Tb| - He bonee yem Ha 15 MUHYT.

Mporpamma coctaeneHa B cooTBeTcTBUU ¢ TpebosaHusMu ®IFOC BO 1 yuebHbIM nnaHoM no HanpasneHuo 38.03.03
"YnpasneHvne nepcoHanom” n npouo NOAroToBKM "YnpaeneHne nepcoHanoM opraHnsauun'.
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)

b51.5.13 [okyMeHTaunoHHOe obecrieHeHne yrpasneHus
repcoHanom

MepeyeHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpaenenue nogrotosku: 38.03.03 - YnpaBneHne nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

"oa Hauana obyyeHus no obpasosatenbHoi nporpamme: 2020

OcHoBHas nuTeparypa:

1. KyaHeuos, M. H. Oenonponasoactso : y4ebHo-cnpaBoyHoe nocobue / W. H. KysHeuos. - 9-e nag., nepepab. - Mocksa
: Dawkos n K, 2020. - 405 c. - ISBN 978-5-394-03881-5. - TekcT : anekTpoHHsbIid. - URL:
https://znanium.com/catalog/product/1093496 (nata obpauweHusi: 24.02.2020). - Pexwvm goctyna: no noanucke.

2. MaHaceHko, 0. A. lenonpom3BoACcTBO: JOKYMEHTALMOHHOE obecneyeHne ynpaBneHns: YyebHoe nocobue /
MaHaceHko O.A., - 3-e nag. - Mocksa :PUOP, MH®PA-M, 2016. - 112 c. - (BO: bakanaspwmar). - ISBN
978-5-369-01054-9. - TekcT : anekTpoHHbIi. - URL: hitps://znanium.com/catalog/product/542773 (nata obpalweHns:
20.02.2020). - Pexwnm goctyna: no nognmcke.

3. bynar, P. E. lokymMmeHTaumnoHHoe obecrneyeHre ynpasneHus nepcoHasnom : yiebHoe nocobue / P.E. bBynar. - M.:
NH®PA-M, 2019. - 234 c. + Jon. matepmanbl [9neKTpoHHbIV pecypc; Pexum goctyna http://www.znanium.com]. -
(Beicwee obpazoaHve: bakanaepuar). - www.dx.doi.org/10.12737/6596. - ISBN 978-5-16-010318-1. - TekcT :
9neKkTpoHHbIA. - URL: https://znanium.com/catalog/product/1007087 (nata obpatweHus: 21.02.2020). - Pexum goctyna:
no noanumcke.

JononHuTtenbHas nuteparypa:

1. KyHsie, H.H. MIHdbopMauMOHHbIE TEXHONOMMM B JOKYMEHTALMOHHOM 0BECNEYEHUN YNPABNEHNS 1 aPXMBHOM LOEne :
yuebHuk ons By3os / H.H. KyHsies, T.B. KoHgpawosa, E.B. TepeHTbeBa, A.I'. dabpuyHos ; nog obu. pen.n.to.H., Tpog.
H.H. KyHsiea. - M.: Noroc, 2017. - 408 c. - (HoBas ctyneHdyeckas 6ubnuoteka) - ISBN 978-5-98704-786-6. - TekcT :
anekTpoHHebIii. - URL: https://znanium.com/catalog/product/1015021 (nata obpaweHus: 21.02.2020). - Pexum gocTyna:
Mo NoLMNuCKeE.

2. OcHoBbl fenonpounasoacTea : y4ebHoe nocobue / A.M. Acannes, .M. MupoHoea, E.A. Kocapesa, I'.I". BykoBuu. - 2-e
n3ga., ucnp. n gon. - Mockea : UH®PA-M, 2020. - 146 c. - (Beicwee obpasosaHue: bakanaspuar). - DOI
10.12737/24426. - ISBN 978-5-16-015831-0. - TekcT : anekTpoHHbIit. - URL:
https://znanium.com/catalog/product/1059311 (pata obpaueHus: 21.02.2020). - Pexum gocTyna: no noanmcke.

3. Mepkynoga, A.lUl. AHannTuko-cMHTETMYECKAs NepepaboTka nHpopmaumn: CuctematTnaauns LOKYMEHTOB :
yuyebHo-MeToau4eckoe nocobve ans obyvallmxcs no HanpasneHuo noaroTosku 51.03.06
'BubNNOTEYHO-MHIOPMALIMOHHAS LEeSTENbHOCTL', KBANNGUKALIMS (CTEMNEHb) BbinyckHrka '6akanasp’ / A.Ll. Mepkynosa. -
Kemeposo : Keml'MIK, 2018. - 107 c. - ISBN 978-5-8154-0439-7. - TekcT : anekTpoHHbI. - URL:
https://znanium.com/catalog/product/1041190 (nata obpauweHus: 22.02.2020). - Pexwnm goctyna: no noanuncke.
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)

b51.5.13 [okyMeHTaunoHHOe obecrieHeHne yrpasneHus
repcoHanom

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHbI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CMPaBOYHbIX CUCTEM

Hanpasnenune nogrotosku: 38.03.03 - YnpaBneHne nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHms: pycckuia

"oa Hauana obyyeHus no obpasosatenbHo nporpamme: 2020

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJpOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauuoHHas cuctema Microsoft Windows 7 MpodbeccuonanbHas unum Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYECKas nuTepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYUK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctasneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npom3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PYKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenei segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6nbnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHU 06pa30oBaTeNbHbIX CTaHAAPTOB U BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMMekchbl, MOHOrpadum, asTopedeparbl, Auccepraumm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3naHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANUYMU B SNEKTPOHHO-BMBNNOTEYHOR crncTeMe
NapaTenbcTBa "MaHb" , LOCTyn K KOTOpOM NpenocTtasneH obydyatowmmes. 96C NapaTtenbcTea "MaHb" BkoyaeT B cebs
SNEKTPOHHbIE BEPCUM KHUT n3patenbcTBa "laHb" 1 opyrux BeLylwmx n3natenbcts y4ebHoM nuTepaTypsbl, a Takxe
SNEKTPOHHbIE BEPCUUN MEPNOANYECKUX U3OaHWUIA NO €CTECTBEHHbIM, TEXHNYECKUM U r'yMaHUTapHbIM Haykam. 9bC
N3paTenbcTea "MaHb" obecneunBaeT fOCTYN K HAYYHOW, y4ebHO nuTepaTtype 1 HayYHbIM NEPUOLNYECKAM U3LAHUSM MO
MakCMMarnbHOMY KONMYECTBY NPOOUNbHbLIX HANpPaBReHUiA ¢ COBNOAEHNEM BCEX aBTOPCKUX U CMEXHbIX Mpas.

YyebHo-MeToanyeckas nutepatypa ans GaHHOW ONCUMMNINHBI UIMEETCS B HANNYMK B 3N1EKTPOHHO-6MONNOTEYHO cucTeMe
"KoHcynbTaHT cTyaeHTa", 4OCTYN K KOTOPOW npenoctasneH obyvaowmmes. MHoronpodounbHbIi 06pasoBaTtenbHblii
pecypc "KoHCynbTaHT CTyOeHTa" SBNSeTCS 3neKTPoHHON BubnunoTtedHoin cuctemoit (36C), npenoctasnsatoweld 4ocTyn
yepes ceTb VIHTepHeT K y4ebHoi nntepaType 1 OONofAHWUTENbHBIM MaTepunanam, NprobpPeTeHHbIM Ha OCHOBaHUW NPSMbIX
[IoroBopoB ¢ npaeoobnanatensmu. NMonHOCTbIO COOTBETCTBYET TPeboBaHUSM doeaepasnbHbIX FroCyAapCTBEHHbIX
obpasoBaTtenbHblX CTaHAAPTOB BbicWwero 06pa3oBaHuUst K KOMNNEKTOBaHMIO BMBNNOTEK, B TOM YACNE SNEKTPOHHBIX, B
yacTn oopMmnpoBaHns PoHO0B OCHOBHOM 1 OOMONHUTENBHOW NUTEPATypbI.
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