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CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpammy oucuunnvHel paspaboTan(a)(n) 3aMecTuTens AUPEKTopa NO BOCNUTATENBHOM 1 coumanbHoi pabote Kapacuk
E.A. (ampektopat NYS®d, MIHCTUTYT ynpaBneHunsl, SKOHOMWKM 1 chrHaHCOB), elena-karasik2012@yandex.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
pe3ynbtatamm ocsoeHus OMOMn BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMNeTeHLuun npuobpeTaeMorn KOMNeTEHLUN
MnK-3 TOTOBHOCTb K M3Y4EHUIO OTEYECTBEHHOMO U 3apy6eXXHOro ornbiTa pas3BuUTUA

n36paHHO cpepbl NPOPECCMOHANBHON AeSTENBHOCTU B CEPBUCE, aHANN3Y
HaLMOHaIbHO-PErMOHANbHbIX 1 AEMOrpatUYECKUX 1 KYNbTYPHbIX Pasnuymnii

YK-4 CnocobeH ocyLWwecTBNATL AENOBYIO KOMMYHMKALIMIO B YCTHOM U NUCbMEHHOM chopmMax
Ha rocynapcTBeHHOM s3bike Poccuiickon Penepaunm U MHOCTpaHHOM(bIX) A3blke(ax)

Obyqarowmitcs, OCBOMBWNIA AUCUUNAUHY (MOSYb):

JonxeH 3HaTb:

- CYWHOCTb MOHSTWIA 'nenosoe oblueHne', 'KOMMyHMKauus!', 'KOMMYHKATUBHBIM npoLiecc',
'KOMMYHUKaTUBHOE MPOCTPAHCTBO' Y COBPEMEHHbIX

METOO0NOrMYeckmX NoaxXoa0B K UX aHannay;

- OCHOBbI Hay4HbIX MPEACTABNEHNI O CYLHOCTN, OCOBEHHOCTSX, CneLmgrke 1 Buaax
KOMMYHUKaTUBHbIX TEXHONOI WA B 1e/10BOM 00WeHnu;

- Teopuio BepbanbHbIX U HEBepHaNbHbIX KOMMYHMKALIMIA B MPOGECCUOHANBHON AEATENBHOCTY;
- 6a30Bble HOPMbI AEM0BOro O6LWEHUS;

- COUMOKYNbTYPHbIE 0COOEHHOCTU NPEACTABUTENE pa3HbIX HAPOAOB, CNELNMUKY NX
KOMMYHWKaTUBHOW KYNbTypbl.

JonxeH ymeTb:

- OefcTBOBaTb B CUTYaLMM KOHPNUKTa, Nnpeoaonesartb

KOMMYHMKaTVBHbIE Bapbepbl, SMPEKTVBHO NPUMEHSATb NCUXONOrMYeckme

MEXaHW3Mbl MO3UTUBHOMO BO3AENCTBUS HA 1enoBoe obLeHue;

- OCYLECTBNATb NOArOTOBKY M NPOBEeAEHNE Oe/T0BbIX NEePEeroBopos.

HonxeH Bnagetb:

- HaBblKaMu pacrno3HaBaHUs U HeNTpanM3aumm MaHUNYNATUBHBIX U 'TPA3HBIX TEXHONOMMIA',
napuvpoBaHUs MPUEMOB 'MCKXONTOrMYECKON' U "MHPOPMALIMOHHOW' BOVHBI;

- HaBblKaMU adPGEKTNBHLIX BepbanbHbIx U HeBepbanbHbIX KOMMYHMKALMIA B NPOdpecCoHansHom
neaTenbHoOCTW;

- HaBblKaMn MEXLUMBUIN3ALNOHHOIO, MEXKYbTYPHOrO Ananora;

- METOLAMV OpraHn3aummn JOKYMEHTALMOHHOrO obecrneyeHmnst 0enoBoro obweHns, peanusaumm
[enoBor Nepenmckn 1 NposeaeHns TenetoHHOro pasroeopa;

- HaBblkamMu OpraHM3aunn LOKYMEeHTaUMoOHHOro obecneyeHns NenoBoro oblueHus, peanusaumm
[enoBor Nepenmckn 1 NposeaeHns TenedoHHOro pasroeopa.

JonxeH neMOHCTPMPOBaTh CMOCOBHOCTL Y FTOTOBHOCTb:

- NOAroToBKa MHZOPMAaLUMOHHBIX 0630POB MO BONPOCaM AENOBOr0 OOWEHUS;

- yyacTue B NMOAroTOBKE U NMPUHSTAM PEeHunid Mo BONPOcam opraHm3aummn 0enoBoro obieHns B
LEeSTENbHOCTN 9KOHOMUYECKMX CIYyX0 1 noapasfeneHunii NpeanpuaTuii pasnnyHbIX OopM
CcOBCTBEHHOCTN.

2. Mecto aucuunnuHel (Moayns) B ctpyktype OMOIM BO

JaHHasa aucumnnuHa (Mogynb) BkntodeHa B pasgen "B1.0.22 OucumnanHbl (Mogynun)" OCHOBHOM NPOIECCUOHASBbHOA
obpaszosatenbHoi nporpammel 43.03.01 "Cepeurc (CepBuUc HEOBUXUMOCTA)" U OTHOCUTCS K 06s13aT€NbHBIM AUCLMMNHAM.

OcBavBaeTcs Ha 2 Kypce B 4 cemecTpe.
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3. O6bem gucumunanHbI (MOAyns) B 3a4eTHbIX eAuMHMLaX C YKa3aHMeM KONMYecTBa YacoB, BblaeNIeHHbIX Ha
KOHTaKTHYI0 paboTy oby4yaroLmxcs ¢ npenopasarenem (Mo BMAAM yuyeOHbIX 3aHATUI) U HA CaMOCTOSATE/IbHYIO
paboTy obyuatlomxcs

O6was TpynoeMKOoCTb ANCLMMMHBI cOCcTaBnsieT 3 3a4eTHbIX(ble) eanHmL(bl) Ha 108 yaca(os).

KoHTakTHasi paboTa - 54 yaca(oB), B TOM 4YMCne nekuun - 26 4aca(oB), NpakTnyeckme 3aHsATus - 28 yaca(os),
nabopaTtopHble paboTbl - 0 Yaca(oB), KOHTPOMb CAMOCTOSATENbHOW paboThl - 0 Yaca(os).

CamocTositenbHasi paboTta - 54 yaca(os).
KoHTponb (3a4€T / ak3ameH) - 0 yaca(os).
®dopma NPOMEXYTOHHOr0 KOHTPONS ANCLMMANHBI: 3a4€T B 4 CEMECTPE.

4. CopepxaHue AuCUUNNUHbI (MOAYNSA), CTPYKTYpUpPOBaHHOE MO TeMaMm (pa3genam) ¢ yKkasaHMeM OTBeAEeHHOro Ha
HUX KONUYeCTBa aKkageMU4ecknx 4acoB U BUAOB y4ebHbIX 3aHATUI

4.1 CTpyKTypa U TeMaTU4eCKUi nnaH KOHTaKTHON U CaMOCTOATENbHOM paboTbl NO AUCUUNIUHE (MOAYIIO)

Buabl u yachbl
KOHTaKTHOW paborThbl,
Paspenbl pucumnnuHel / MX TPYA0EeMKOCTb CamocrosiTenbHasi
N moayns Cemectp (B yacax) pa6ota
MpakTuueckuellabopatopHble
Jlekumn 3aHATUSA paboTbl
Tema 1. OCHOBHble XapakTepuUCTUKK
Zenosoro obuweHus. [lenosoe
1.|06WeHne 1 ynpasneHne uM. 4 4 4 0 10
ObLieHne Kak MHCTPYMEHT LenoBOM
3TUKM
Tema 2. CTpykTypa AEN0BOro
2. oBLeHMS 4 5 4 0 10
3.[Tema 3. Henosble neperosopsbl 4 5 5 0 10
Tema 4. JInyHOCTb B 0ENOBOM
4-|o6wermn, 4 4 5 0 10
Tema 5. 3Tuka 0enoeoro oblweHns u
5 3TVKET B AENOBOM 0BLWEHNM 4 4 5 0 10
Tema 6. [lokyMeHTaUMOHHOE
6. obecneyeHne 0enoBoro oblweHus 4 4 5 0 4
NToro 26 28 0 54

4.2 CopepxaHue auCUUMIUHLI (MOBYNS)

Tema 1. OCHOBHble XapaKTepUCTUKM OeN0BOro obuLeHus. JlenoBoe obuieHue 1 ynpasneHue um. O6LieHune Kak
MHCTPYMEHT L,eNI0BOM 3TUKM

OcHoBHbIE XapakTepucTrKn fenosoro 0bwenus. enosoe obueHue un ynpasneHue nm. ObweHne
Kak MHCTPYMeHT nenoBoli aTuku KOMMyHMKaLmUs 1 KOMMyHUKaTWBHbIA npoLecc. OblweHne Kak
couManbHO-MCUXONOrMyeckas Kateropusi: KOMMyHUKATUBHBIA, MHTEPAKTUBHbIA 1 NePLEnTBHbINA

acnekTbl U MexaHn3Mbl. OCHOBHbIE XapakTepucTVKK AenoBoro obweHus. enosoe obweHne 1 ynpasneHue nMm.
O6bweHune

Kak MHCTPYMEHT AenoBoi aTnkm KOMMyHUKaLMS U KOMMyHUKATUBHbIA npouecc. ObueHme Kak
coumasnbHO-NCKXONorMyeckast KaTeropus: KOMMyHUKATUBHbIA, MHTEPAKTUBHDBIA 1 NEPLENTUBHBbIN
aCneKTbl U MEXaHU3MbI.

Tema 2. CTpyKTypa BenoBoro obuieHus

BepbanbHble 1 HeBepbanbHble KOMMyHUKaummn. VX ponb B onTuMmuaauum obweHms A3bik kak
rNaBHbIA MHCTPYMEHT AENOoBbIX KOMMYHMKaLMiA. Cheumndmka s3bika 4enoBoro oblweHns. A3bik, peyb,
Buabl, cTpykTypa, 0opMbl M (OyHKLIMKU [enoBoro obieHns. dtansl AenoBoro obweHns. Ctunu un
BUIbI 06WeHNs. ScpdpekTbl 0bwweHns. KoMMyHrKkaTnBHble 6apbepbl B 06weHun. Ctpaternm u
TakTukK obweHns. CpencTea obweHus. [lenosoii pasrosop u nenosas 6ecena. Cnop, anckyccus,
nonemuka. Cobecenosanve. ?Moarosoii wtypm?. ?Kpyrnblii cton?. [lenosbie KOMaHaHbIE Urpbl.
LenoBoii cTunb 0bweHns. HaumoHansHO-NCUX0NOrnYeckmne Tunbl 4eNOBOro 0bLeHus.

Tewma 3. HenoBble neperosopbl
CoBpeMeHHble Noaxoabl K opraHm3aunm 3deKTUBHOrO NeperoBopHoro npouecca. NeperoBopHsbii
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npoLecc Kak BuA OenoBoro oblweHmns: xapakTep, onpeneneHune uenei, opraHnsaums. 9tanbl 1
CTPYKTYPHO-IOrmyeckas cxema neperoBopHoro npouecca. Cneuundbuka 3anad, pelwaembix Ha
npenneperoBopHoON, NeperoBOPHOA 1 MOCTNEPEroBOPHOA cTaann. MeToabl 1 HaBbikM BEAEHUS
[eNoBbIX MEPEroBOPOB. DTUHECKUE U KYTbTYPHbIE KOMMOHEHTHI COBPEMEHHbIX MEPErOBOPHbIX
TexHonoruii. Mpaeuna, nomoratoowme ybeamTts napTHepa no neperosopam. Crneundmyeckue
npasunia n NpUeMbl BEAEHNS NEPEroBOPOB B 3KCTPEMANbHbIX YCNOBUSIX.

Tema 4. JInuHoCTb B 0,EeN10BOM 06LLEeHUM.

CouwanbHas posb NCUXoNOrM4eckon Hayku: npobnemMsl 0CBOEHMS NCUXONOMMYECKUX NMOAXOLO0B B
ynpasneHuu. lNcuxonorns n Tpya. SKoOHOMMYecKas, NpaBoBasi, NPodeccroHanbHas NCuxonorns.
Mognenu nonMTu4eckon ncuxonorun: oeaepasnbHble N permoHanbHble acnekTbl. [cuxonornyeckme
IeTepMMHaHTbl MOBEOEHUS NMYHOCTY B AeN0BOM obweHmn. Makpo- 1 Mukpocpena B 4e/T0BOM
obLeHn. ApXeTurbl U COBECTb KaK Perynsitop noBeneHusl IMYHOCTH.

Tema 5. 3THKa AenoBoro o6LLEeHUsi U 3TUKET B O,eN0BOM 06LLeHnH

OTuka [enoBoro oblWeHUs: yHUBEPCaNbHbIe 3TUYECKME U NCUXONOrMYeckne HopMbl, MPUHLMMNGI U
3aKOHOMEPHOCTMW. DTUHECKMEe HOPMbI 0BLeHMst DTndeckue Npobnemsl 1 ?BeYHble? MopanbHbie
OnnemMMbl 1enoBoii cpepbl. KopnopatmeHas Mopasb 1 NpaBmnia 3TUKWN 0eN0BOro oblweHus.
|-|p06ﬂeMbI 0CBO€HUA CUCTEMbI COBPEMEHHbIX HOPM 1 NMPUHUMNOB Oen10BOro oémeva B Poccun.
LlenoBble Nprembl Kak BaxHas doopma nognepXaHus u pa3Butnst Oe0BbIX OTHOWEHWA. Buabl
LeNoBbIX MPUEMOB 1 UX OpraHn3aums, NPVHUMMLI 1 NpaBuna cocTasNeHnst MeHto 1 nogbopa
HanuTkoB. lNpaBuna noBeaeHns 3a cTonoM. Vickycctso komnnnmeHToB. CTpoykcbl. [pasuna
BPYYEHUS NO4APKOB.

Tema 6. [LokyMmeHTaLMOHHOe obecneyeHune OenoBoro ooL,eHus

JlokyMeHTupoBaHme ynpasneH4ecKkon AesaTensHoCTU. [epeyeHb 1 xapakTepucTmka TUnoBbixX
ynpaeneH4yeckmx nokymeHtos. Obwume npasmna ooopMNeHns [OKYMeHTOB. [JoKyMeHT1poBaHme
enoBoro obLeHns B cdpepe aKOHOMMYECKOoN aesitenbHocTW. [lokyMeHTaums oThena kagpos
opraHmaauun. CoBpeMeHHble TpeboBaHUs K HanUcaHuio pestoMe: BUAbl, CTPyKTypa, CTunb. enosoe
obuieHre 1 NpobneMbl KOMMNbIOTEPM3ALIMN LE/TONPOM3BOACTBA B OCPVCE OpraHM3auunm.

5. MepeyeHb yue6HO-MeTOAMUYECKOrO O6ecneyeHus jisi cCaMoCTosiTeNbHON paboTbl o6yyaroLmMxcs no
AucuunnuHe (Moaynio)

CamocTositenbHas pabota 0by4arolLyxcs BbINOMHSETCS N0 3a0aHNI0 U MPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpeLcTBEHHOro y4acTus. CamocTosiTenbHas pabota noapasnensieTcsl Ha CaMoCTOSTENbHYIO paboTy Ha
ayLUTOPHBIX 3aHATUSIX U HA BHEAYAUTOPHYIO CaMOCTOsTENbHYI0 paboTy. CamocTosTenbHas paboTta obyyatowmxcs
BK/OYAET Kak MOMHOCTbIO CAaMOCTOSITENbHOE OCBOEHME OTLAEMbHBIX TEM (Pa3fenos) AUCLUMUNAUHBI, Tak 1 NpopaboTky Tem
(pa3gpenos), ocBaMBaEMbIX BO BPEMS ayanTopHol paboTel. Bo BpeMsi caMocTosiTenbHOM paboTbl 0ByyatoWwmnecs YnutaroT u
KOHCMEKTUPYIOT y4eBOHYI0, Hay4HYHO 1 CMPABOYHYIO NMTEPATYPY, BbINONHAT 3a4aHUsl, HANpPaBNeHHbIE HAa 3aKpenneHne
3HaHW 1 0TPabOTKY YMEHUIA U HABBIKOB, FOTOBSTCS K TEKYLWEMY 1 MPOMEXYTOYHOMY KOHTPOSO MO AUCLMUMUHE.

OpraHnsauus caMocTosTenbHol paboTbl 0By4arolWmxcst pernameHTpyeTcs HopMaTUBHBIMA AOKYMEHTaMu,
y4ebHO-MeTOANYECKON NMTepaTypoii U 3NeKTPOHHBIMI 06pa3oBaTebHbIMU Pecypcamu, BKoYas:

MopsiLoK opraHn3aumm 1 oCylWEeCTBAEHMS 06pa30BaTENbHON AESTENbHOCTM MO 06pas3oBaTENbHBIM MPOrPaMMam BhICLIETO
06pasoBaHus - NnporpammamM bakanaspuara, nporpaMmmam crieumaniTeTa, nporpaMmmam MarmcTpatypbl (YyTBEpXaeH
npukasom MuHucTepcTaa obpasoBaHus n Hayku Poccuiickoi depepaunm o1 5 anpens 2017 roga Ne301)

Mucemo MuHucTepcTBa obpasoBaHus Poccuiickoin ®enepaumm No14-55-996uH/15 ot 27 Hosibps 2002 r. "O6
aKTUBM3aUMM CAMOCTOATENbHOM paboThbl CTYAEHTOB BbICILMX Y4EOHbIX 3aBeaeHMNA"

YcTaB ¢heaepanbHoro rocyjapCTBEHHOr0 aBTOHOMHOro 06pasoBaTenbHOro yupexaeHus "KasaHckuii (Mpreonxckuii)
doenepanbHbI yHuBepcuTet”

MpaBuna BHyTpPeHHEro pacnopsaka enepansHOro rocyfapCTBEHHOO aBTOHOMHOMO 06pa3oBaTeNbHOMro yupeXaeHns
BbiCLEro npodpeccmoHansHoro obpasosarus "KazaHckuii (MpuBonxckunii) doeaepanbHblli yHuBepcuTeT"

JlokanbHble HopMaTMBHbIE akTbl KasaHckoro (MprBonXckoro) doeaepansHoOro yHmBepcuteTa

6. DOHA OLEeHOYHbIX CPeaCcTB MO AUCUUNIUHe (MOLYNI0)

DOHL OLIEHOYHbBIX CPEACTB Mo AUCUMUNINHE (MOOYI0) BKIOYAET OLEHOYHbIE MaTepuanbl, HanpaBneHHbIE Ha MPOBEPKY
OCBOEHUS KOMMETEHUWIA, B TOM YUCNE 3HAHWUIA, YMEHUIA U HABBIKOB. POHA OLLEHOYHbBIX CPELCTB BK/THOHYAET OLEHOYHbIE
CPeLCTBa TEKYLEro KOHTPOMS 1 OLEHOYHbIE CPENCTBA NMPOMEXYTO4YHOM aTTecTaunm.

B ¢hoHIe OUEeHOYHbIX CPEACTB COAEPXUTCS cneayiowas uHgpopmaums:
- COOTBETCTBME KOMMETEHLUIA NNaHMPYEMbIM pe3ynbTatam 06y4eHus Mo AUCLUMNMHE (MOLyNio);
- KPUTEPUM OLIEHMBAHNS CHOPMUPOBAHHOCTY KOMNETEHLMIA;
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- MEXaHU3M (POPMUPOBAHMS OLEHKM MO ANCUMNIVHE (MOZYNIO);
- onucaHve nopsiaka NPUMEHeHUs 1 Npoueaypbl OLEHMBAHNS LN KAXA0ro OLEHOYHOro CPeacTBaa;
- KpUTEPWM OLIEHMBAHNS LS KaXA0r0 OLEeHOYHOro CPeacTBa;

- cogepXaHue OLeHOYHbIX CPeacTB, BKioYas TpeboBaHus, NpeabsBisemMble K 0eCTBUSM 0ByHatowmxcs,
LEMOHCTPVPYeMbIM peadynibTaTaM, 3aaHns PasnnyHbIX TUMOB.

®DOoHAO OLEHOYHbIX cpencTs no gucunninHe HaxoaonTcs B I'Ip|/|n0>KeHv||/| 1k nporpamme gucunninHbl (MO,D,yJ'IPO).

7. NepeueHb nuTepatypbl, HEO6XOAUMMON OIS OCBOEHUS OUCLUMNMUHBI (MOAyNst)
OcBoeHMe aucuMnnnHbI (MOoyNs) npeanonaraeT U3y4yeHne OCHOBHON 1 OONONHUTENBHON y4ebHOW nuTepaTypbl.
Nutepatypa MOXeT BbiTb BOCTYMHA 0ByYaloWUMCS B OAHOM M3 ABYX BApMaHTOB (b0 B 060MX U3 HUX):

- B 9N1eKTPOHHOM BUAE - Yepe3 3NEeKTPOHHbIe BUBNMOTEYHbIE CUCTEMbI HA OCHOBaHUM 3akoYeHHbIX KDY norosopos ¢
npaBoobnagarensamu;

- B meyaTHoM Buge - B HayuHon 6ubnunoteke um. H.W. Nlobayesckoro. Obyyatowmecs nony4aroT yuebHyio nutepatypy Ha
aboHeMeHTe Mo YnTaTenbCckum 6uneTam B COOTBETCTBMU C NMPaBunamu nonb3oBaHus HayyHol 6ubnmoTekoi.

ONeKTPOHHble U3AaHNS AOCTYMHbI OMCTaHUMOHHO M3 NtoBoI TOYKM Npv BBELEHMM 0OYYatoLLMMCst CBOEro fIorMHa 1 napons
OT Nn4Horo kabnHeTa B cucTeme "OnNeKTPOHHbIN yHuBepcuteT". MNpu NCnonb3oBaHUM NevaTHbIX N3aaHun GubnnMoTeYHbIin
ooHA AoKeH ObITb YKOMMIeKToBaH UMK M3 pacyeTta He MeHee 0,5 aksemnnspa (ans obydyatowmxcst no ProC 3++ - He
meHee 0,25 ak3eMnngapa) Kaxaoro U3 N3faHuin OCHOBHOW nuTeparypbl 1 He MeHee 0,25 ak3emnnspa OONONHUTENbHOM
nmuTepaTypbl Ha Kaxaoro obyyatowerocs U3 ymcna nuu, 0LHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO ANCLMMINHY.

MepeyeHb OCHOBHOM 1 BOMONHUTENBHON y4eBbHOM nuTepaTypbl, HEOBXOAUMO 4N OCBOEHWUS AMCUMMNHBI (MOSYNS),
HaxoguTcs B MpunoxeHun 2 k paboyei nporpamMme aucumnivHbl. OH NOANEXMT OBHOBAEHMWIO NMPU N3MEHEHWM YCIOBUIA
norosopoB KOY ¢ npasoobnanatensiMy aNeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHNM KOMMNEKTOBAHUS (OOHA0B Hay4yHow
6rbnnotekn KPY.

8. MNepeueHb pecypcoB MHPOPMALMOHHO-TE/IEKOMMYHUKaLMOHHOMN ceTn "UHTepHeT", He06X0AUMbIX NS
OCBOEHUS BUCLUMNNHBI (MOOYS)

Benywuin noptan o kagpoeoM MeHeaxMeHTe HR-MeHeaxMeHT - http://www.hrm.ru/
Bukuneans: ceobonHas sHumknoneaums - http://www.wikipedia.org/

XypHan ?KADROVIK.RU? - http://www.kadrovik.ru/

Xypran ?PaboTa ¢ nepcoHanom - http://www.hr-journal.ru/
OneKTpoHHO-6nbnmoTeyHas cuctema ?KHuradoHa? - hitp://www.knigafund.ru/

9. MeTtoauyeckue ykasaHus ons 06y4aloLLLMXCcsl N0 OCBOEHUIO AUCLUMAUHBI (MOAYNs)
Bup pabot MeTtogunyeckue peKoMmeHaauum

nexkummn B xo[ie NEKLMOHHbIX 3aHSATUIA CTYAEHTY HE0BX0AMMO BECTM KOHCMEKTMPOBaHMe y4ebHoro matepuana.
Obpalatb BHUMaHVe Ha KaTteropun, opMynnMpoBKM, packpbiBatoLme CoaepXaHmne Tex Unmn NHbIX
ABNEHUA 1 npoLeccos. XenatenbHO 0CTaBUTb B paboymx KOHCMEeKTax nossl, Ha KOTopbIX Aenatb
MOMETKWN N3 PEKOMEHA0BaHHOM NUTepaTypbl, LOMONHSIOWME MaTepuan NpocnywaHHon nekuuun, a
TakXe noagyepkmeatome ocobyto BaXXHOCTb TEX UMK MHbIX TEOPETUHECKMX MOMOXEHNIA.

npakTnyeckue | Mpu NoarotoBke K NPakTUHECKOMY 3aHATUIO CTYAEHTY HEOOX0AMMO NOBTOPUTL NMPOALEHHbIN

3aHsATNA TEOPETUYECKINI MaTepuan, npoYnuTaTtb nMTepatypy Ans caMocTosTeNnbHOW paboTbl. BeimonHUTh
3aaHvsl BblAaHHble NpenogaeateneM. 3anaHns MoryT BKIOYATb BOMPOCH! 4N1S NOATOTOBKY,
TECTOBbIE 3afaHus, 3a1a4y U KENChI, MPOYTEHNE 1 aHanu3 ctaTeil.

camocTosi- | B xone camocTosiTenbHO NOArOTOBKM N3Y4YMTb OCHOBHYIO NUTEPATYPY, 03HAKOMUTLCS C
TenbHas LOMOMHUTENBHON NUTEPATYPOIA, HOBbIMY NyBAMKaLMAMI B NEPUOANYECKUX n3aaHusx. MNpu aTom
paboTa y4yecTb pekoMeHIaumm npenopasartenst u TpedoBaHmst y4ebHoin nporpammel. JlopabaTeiBaTe CBOM
KOHCMEKT Nekumnn, Aenas B HEM COOTBETCTBYIOWME 3AMNNUCK U3 NNTEPATYPbI, PEKOMEHAOBAHHOM
npenoaaBaTenem n npenycMoTPeHHol y4ebHo NporpamMoii.
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Bup pabot MeTtoaunyeckue pekomeHaauum

3ayet M3y4yeHne kypca 3aBepluaeTcs 3a4eToM. 3a4eT Kak oopMa NpoMeXyTOYHOro KOHTPONS 1
opraHunsaunm oby4eHns Cny>XuT NpMemMoM NpPoBEPKU CTEMEHN YCBOEHUS y4ebHOro Matepvana u
NEKUMOHHBIX 3aHATUI, Ka4ecTBa yCBOeHMs 0bydyatoWwmMmncst oTaenbHbIX pasaenos y4ebHow
NporpamMmbl, CROPMUPOBAHHbIX YMEHUI N HABbLIKOB.

3ayeT NPoBOAMTCS YCTHO UMM NMUCbMEHHO MO pelleHunio NpenoaaeaTens, B 06beme y4ebHol
nporpammbl. MNpenonasatenb Bpase 3a0aTb JONONHUTENbHbIE BOMPOCHI, MOMOralolme BbiiCHTb
cTeneHb 3HaHWi oby4valolerocs B npegenax yyebHoro Mmatepuana, BbIHECEHHOro Ha 3a4er.

B nepuon noarotoeku K 3a4eTy obyyatolmecs BHOBb obpallatoTcs K NpoinaeHHoMy y4ebHomy
matepuany. lNpu 3TOM OHM He TONbKO 3aKPENASOT NoJly4eHHbIe 3HAHMS, HO 1 NOMy4YaloT HoBbIe.
MonrotoBka obyvatowerocst kK 3a4eTy BkoYaeT B cebsa Tpu aTana:

- camocTosiTenbHasi paboTa B TedeHne npotecca 0by4eHus;

- HenocpeacTBeHHasi NOAroToBKa B OHU, NPEAWECTBYolWMe 3a4eTy Mo TeMam Kypca;

- NOAroTOBKA K OTBETY Ha BOMPOChHI, codepXalmecs B bunetax/rectax (Mpu NMCbMeHHol popme
npoBefeHus 3a4eTa).

Nutepatypa ons NoAroToBKU K 3a4eTy peKOMeHayeTcsl npenoaaBaTenem.

10. NMepeuyeHb MHCGPOPMALLMOHHBIX TEXHOJOMMIM, UCMOJb3YEeMbIX NMPU OCYLLECTBIIEHUN 06pa3oBaTe/lbHOro
npouecca no gucuuniavHe (Moayno), BKalouYas nepeyeHb NporpaMMHoOro obecneyeHns U MHGOOPMaLLMOHHDIX
CnpaBOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, CMONb3YEMbIX MPU OCYLLECTBAEHUN 06pa30BaTENBHOrO NpoLecca no
OUCUMNAVHE (MOLYNI0), BKNOYAS NepeyeHb NporpaMMHOro obecrneyeHns n MHGOPMALIMOHHBIX CMPABOYHBIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyeit nporpaMMe OUCLMMNNHBI (MOLYNS).

11. OnucaHue MarepuanbHO-TeXHMYECcKon 6a3bl, He0OX0AMMOW AN OCYLUEeCTBNeHus o6pa3oBaTe/ibHOro
npouecca no aucuunnuHe (Moayno)

MaTtepuanbHo-TexHu4eckoe obecneyeHre obpasoBaTenbHOro npoLecca no AucuunavHe (Moaynio) BKntoYaeT B cebs
cnenyrolme KOMMOHEHTbI:

MoMelleHnst 0N1s CaMOCTOSITeNbHOM PaboThl 0OYYaIOLWMNXCS, YKOMMIEKTOBaAHHbIE CreLmnannanpoBaHHoi Mebesnbio (CToMbI 1
CTYNbS) ¥ OCHAlllEHHbIE KOMMbIOTEPHOMN TEXHUKOW C BO3MOXHOCTbIO MOAK/MOUYEHMUS K ceTn "VIHTepHeT" 1 obecriedeHnem
AOCTyNa B 3NeKTPOHHYI0 MHOpOpMaLMOHHO-06pasoBaTenbHyto cpely KDY,

YyebHble ayamMTopun 4Nis KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMIeKTOBaHHbIE CMELManM3npoBaHHON Mebenbio
(cTonbl 1 CTYNbS).

KomnbioTep 1 NpuHTEp ONs pacrnedyaTtky pasaaToyHbiX MaTepuanos.
MynbTumMeguiiHas ayoutopusi.

12. CpencrtBa apanTtauum npenogaBaHUsl AUCLUMN/IMHBI K NOTPe6HOCTAM 06y4YaloLLuxcsi MHBaNUA0B U AL, C
orpaHu4YeHHbIMU BO3MOXHOCTSIMUA 34,0POBbSI

Mpw HeobxoOmMMoCTV B 06pa3oBaTeNibHOM NMPOLECCe NPUMEHSIOTCS creaytolme MeToabl 1 TexXHonorum, obneryaroume
BOCMpUsTAE NHpopMaLMKN 0By4yatoWwmMMUCs MHBANIMAAMY U INLAMW C OrPaHNYEeHHBbIMU BO3MOXHOCTSIMI 3[00PO0BbS:

- cO3[4aHve TeKCTOBOW BepcUn NiobOro HETEKCTOBOMO KOHTEHTA LS €0 BO3MOXHOro npeobpasoBaHus B
anbTepHaTVBHbIe POpPMbl, YO0OHbIE NS pa3fINYHbIX NOMb30BaTenei;

- CO3[aH1e KOHTEHTA, KOTOPbI MOXHO NPeACTaBUTb B Pa3nnyHbIX Buaax 6e3 notepyn AaHHbIX U CTPYKTYpbI,
npenycMoTPETb BO3MOXHOCTb MacwWwTabypoBaHus TekcTa U nsobpaxeHuii 63 notepm kayecTea, NpeaycMoTpeTb
LOCTYMHOCTb YNPaBNEHUsi KOHTEHTOM C KnaBuaTyphbl;

- cO3[4aHne BO3MOXHOCTEW A4S 06y4atoWwmxcs BOCIPUHUMATL OLHY U Ty XXe MHPOPMaLMio U3 pasHbIX MCTOYHMKOB -
HanpuMmep, Tak, 4Tobbl NMLA C HAPYLWEHNUAMU CyXa NonyYani MHGOPMaLLMIO BU3YarbHO, C HAPYILEHWSIMU 3PEHUS -
aynanbHo;

- MPUMEHEHWEe NPOorpaMMHbIX CPencTB, obecrneynBatowmx BO3MOXHOCTb OCBOEHNS HABbIKOB 1 YMEHWIA, CDOPMUPYEMbIX
OVNCLUMNNNHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YUCNE BUPTYanbHbIX NabopaTopuii U CUMYNSLMOHHBIX
TEXHONOIA;

- MPUMEHEHNE LUCTAHUMOHHbIX 0Bpa3oBaTenbHbIX TEXHONOMA AN Nepeaayn MHGopMaLMm, OpraHn3aL iy pasnuyHblx
POPM NHTEPAKTMBHOW KOHTAKTHOW paboTbl 0Byyarolerocs ¢ npernofasaTteneM, B TOM Yucne BebHapoB, KOTOpble MOryT
6bITb NCNONb30BaHbl AN NPOBEAEHNS BUPTYaNbHbIX NEKLUA C BO3MOXHOCTbIO B3aVMOLENCTBUS BCEX YHACTHUKOB
LUCTaHUMOHHOIO 06y4YeHUs, NPOBELEHUS CEMUHAPOB, BbICTYMNEHUS C LOKNALaAMU U 3aLMTbI BbINOAHEHHBIX paboT,
NMpoBeAeHNs TPEHUHIOB, OPraHU3aLMy KONNEKTUBHON paboThl;

- NpuMeHeHne oNCTaHUMOHHbIX o6paaoBaTeanb|x TEXHONOrnin ang opraHnsaumm oopM TEKYLLEro 1 NPOMEXYTOYHOro
KOHTPONA;

- YBENMYEHWE NPOLONXNTENBHOCTMN caaun 0byyaoWwmMcs NHBANMAOM UK IULOM C OFPaHUYEHHbBIMY BO3MOXHOCT MU
300POBbS OOPM MPOMEXYTOYHON aTTeCTaLMM MO OTHOLWEHMIO K YCTAHOBNEHHOW NMPOLOMXUTENBHOCTUA UX CAAYM:
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- NPOAONIXXUTENIbHOCTU COa4n 3a4é€Ta UM sK3aMeHa, nposoaonMoro B NUCbMEHHON oopme, - He 6onee 4eM Ha 90 MUHYT;

- NPOOONXNTENbHOCTM NOAroTOBKM 06y4atollerocs K oTBeTy Ha 3a4éTe Unn aKk3ameHe, NPOBOAVMOM B YCTHOM doopMe, - He
6ornee yeM Ha 20 MUHyYT;

- NPOOOIXUTENIbHOCTU BbICTYNNEHUA 06yqa|ou4eroc9 npu 3awunTte KprOBOI7I p8.60TbI - He bonee yem Ha 15 MUHYT.

Mporpamma cocTtasneHa B cooTBeTcTBUM ¢ TpebosaHuaMu GrOC BO 1 yyebHbIM nnaHom no HanpasneHuto 43.03.01
"Cepsuc" 1 npochunio noarotoBkun "CepBmc HEOBUXMMOCTH".
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.0.22 [lenoBoe obieHne n KoMMyHUKaLmm

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpasnenne noarotosku: 43.03.01 - Cepeuc

Mpocpunb noarotoskun: CepemMc HEOBUXMMOCTHU
KBanudomkauus BeinyckHuka: bakanasp

dopma oby4eHus: o4Hoe

SA3bik 0by4eHmns: pycckuii

Non Havana obyyeHns no obpasoBatenbHoi nporpamMme: 2018

OcHoBHas nuTeparypa:

1. Tutosa J1.I". OenoBoe obuieHne [OnekTpoHHbI pecypc] / Tutosa J1.T.. - M.: 'KOHnTK', 2015. - 272 ¢. 3BC
http://znanium.com/bookread2.php?book=872589

2. OepesaHkuH E.d. enosoe obuweHne [OnekTpoHHbIN pecypc] / OepeBsHkuH E.B. - M.: '@JIMHTA', 2017. - 48 c. 96C
http://znanium.com/bookread2.php?book=946644

3. KoHonnesa W.A. enoBoe obuieHne [OnekTpoHHbIi pecypc] / KoHonnesa U.A.. - M.: HUL MH®PA-M, 2010. - 384 c.
http://znanium.com/bookread2.php?book=196235

JdononHutenbHaa nuteparypa:
1. MynuH A.H. OenoBoe obweHne[dnekTpoHHbIn pecypc] / A.H.MyHuH - M.: 'MICW', 2010. - 376 ¢c. 3BC
http://znanium.com/bookread2.php?book=406308
2. KysHeuos N.H. Nenosoe obeHne [OnekTpoHHbIn pecypc] / N.H. KysHeuos - M.: 'Oawkos u K', 2018. - 528 ¢c. 9bC
http://znanium.com/bookread2.php?book=411372

3. M'pomosa H.M. lenosoe obweHwne [SnekTpoHHbIi pecypc] / H.M.IMpomosa. - M.: HAL MH®PA-M, 2010. - 286 ¢. 3bC
http://znanium.com/bookread2.php?book=192695
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.0.22 [lenoBoe obieHne n KoMMyHUKaLmm

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

Hanpasnenne noarotosku: 43.03.01 - Cepeuc

Mpochunb noarotoskun: Cepemc HEOBUXMMOCTHU
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

oo Havana obyyeHns no obpasoBaTenbHoi nporpamMme: 2018

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamMYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANNYMU B SNEKTPOHHO-BMBNNOTEYHOR crncTeme
NapatenbcTBa "MaHb" , LOoCTyn K KOTOpOM NpepocTtasneH obyyatowmmes. 96C NapaTtenbcTea "MaHb" BktoyaeT B cebs
SNEKTPOHHbIE BEPCUM KHUT n3patenbcTsa "laHb" 1 opyrux BeLylwmx n3natenscts y4ebHoOM nuTepaTypsbl, a Takxe
SNEKTPOHHbIE BEPCUUN MEPNOANYECKUX U3OaHWUIA NO €CTECTBEHHbIM, TEXHUYECKUM U r'yMaHUTapHbIM Haykam. 9bC
N3paTenbcTea "MaHb" obecneunBaeT fOCTYN K HAYYHOW, y4ebHO NuTepaTtype 1 HayYHbIM NEPUOLNYECKAM U3LAHUSM MO
MakCMMarnbHOMY KONMYECTBY NPOOUNbHbLIX HANPaBReHUi A C COBNOAEHNEM BCEX aBTOPCKUX U CMEXHbIX Mpas.
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