Mporpamma omcumnnmHel "okymeHTaunmoHHoe obecrneyeHne ynpasneHns"; 42.03.01 "Peknama 1 cBsiam ¢ 061WeCcTBEHHOCTLIO".

MUHWCTEPCTBO HAYKW U BbICLWETO OEPA30BAHUA POCCUNCKOW ©EOEPALIMN
PepnepanbHoe rocysapcTBeHHOEe aBTOHOMHOe 06pa3oBaTenbHOe y4pexaeHne Bbiclero obpasoBaHus
"KaszaHckui (MpuBonxckuin) goenepanbHbIi yHusepcuTet”

MHCTUTYT coumanbHO-prnocogoCKmxX HayK 1 MacCOBbIX KOMMYHUKALLMIA
Bbiclwas wkona XypHanmcTukn n MeanakoMMyHUKauui

YTBEPXOAIO
MpopekTop no obpasoeatenpHol gesitensHocTn KDY
0.A. Taopckuin
N 20 T.

I'Iporpamma ANCUMMTUHDI
JokyMeHTaunoHHoe obecnevyeHne ynpaBneHus

HanpasneHve nogrotosku: 42.03.01 - Peknama u cBa3m ¢ 061eCTBEHHOCTbIO

Mpodpunb noarotoBkn: Peknama v cBs3mn ¢ 06WeCcTBEHHOCTBIO B CUCTEME FOCYNapCTBEHHOrO Y MyHULIMNANbHOrO
ynpasneHus

Ksanucrkaums BbinyckHuka: 6akanasp

dopma 0byyeHuns: o4Hoe

S3bIK 0B6y4eHNs: pyccKuii

op Havana obyyeHus no obpasosatenbHol nporpamme: 2017

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY

BAE
il YHH

AR 5 AN LM O



Mporpamma omcumnnmHel "okymeHTaunmoHHoe obecrneyeHne ynpasneHns"; 42.03.01 "Peknama 1 cBsiam ¢ 061WeCcTBEHHOCTLIO".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma omcumnnmHel "okymeHTaunmoHHoe obecrneyeHne ynpasneHns"; 42.03.01 "Peknama 1 cBsiam ¢ 061WeCcTBEHHOCTLIO".

Mporpammy oucumnnuHel paspaboTan(a)(m) accucteHt, 6.c. Skynos b.U. (Kadenpa cBsizeit ¢ 06WeCTBEHHOCTbIO 1
nprknagHon nonutonoruy, Beicwas wkona XypHanncTuku n meamakommyHukauuii), BulalYakupov@kpfu.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMeTeHLUumn npuobpeTaeMorn KOMNeTEHLUN
MNK-4 BnafeHveM Hasblkamy NOAroTOBKW MPOEKTHOM AOKYMeHTaLum

(TEXHUKO-3KOHOMMYECcKoe 0O60CHOBaHMe, TEXHNYEeCKoe 3agaHne, busHec-nnaH,
KpeaTuBHbIn Bpudd, cornaweHme, [OroBop, KOHTPAKT)

O6yyatolmiics, 0OCBOVBLUNIA AUCLUMANHY (MOOYNb):
JlonxeH 3HaTb:

- OCHOBbI 11 MPVHLWMbI CO30aHMs KpeaTMBHOro 6pndoa anst oOPMNPOBAHNS TEXHUHYECKOro 3a0aHns Ons NpoBeaeHMs!
adoPEKTUBHOM peKnamHON KamnaHuu;

- 9Tanbl NOAroTOBKM N peann3aunmn I'IpoeKTHOI7I OOKyMeHTauunn no obecrneyeHunto nesaTenbHoCTH peknamMHoro
areHTcTBa.

JonxeH ymeTb:

- Co030aBaTb eraTVIBHbIVI 6p|/|(p Onsa ycnewHoro nposeneHnsa peknamHbix KamnaHwui;

- 060CHOBbLIBATb TEXHMKO-3KOHOMUYECKME acneKThl NPOEKTHOW OOKYMEeHTauun ons npoBeneHUs PekaMHON
KaMnaHun.

JonxeH Bnanetb:

-HaBblKaMW MNOAroToBkn I'IpOGKTHOI7I OOKyMeHTauunn no obecneveHno 0esiTeNbHOCTM peknamMHbIX areHTCTB.

2. Mecto aucuunnuHbl (Moayns) B ctpyktype OIMOIM BO

JaHHag oucumnnnHa (Mogynb) BktoveHa B pasaen "61.B.10B.08.01 ducumnnnHel (Moaynun)" OCHOBHOM
npodpeccroHanbHoi obpasoBaTensHol nporpamMmbl 42.03.01 "Peknama v cBsian ¢ 0bwecTBeHHOCTbI0 (Peknama u cesiaun ¢
006LeCTBEHHOCTbIO B CUCTEME rOCYLAPCTBEHHOMO U MyHULIMMNANBHOIO yrpaBiaeHns)" u 0THOCUTCS K AUCLMUMNMHAM No
BbIBOpY.

OcBavBaeTcs Ha 4 Kypce B 7 CeMecTpe.

3. O6beM AUCUMMNMJINHDI (MO,IJ,yJ'ISl) B 3a4eTHbIX eauHULLax ¢ yKka3aHMeM KosimyecTtBa 4acoB, BblaeJIeHHbIX Ha
KOHTaKTHyI0 paboTy obyualoLmxcs ¢ npenogasarenem (Mo BUAaMm y4ebHbIX 3aHATUN) U Ha CaMOCTOSITENIbHYIO
paboty obyuaromxcs

O6was TpynoeEMKOCTb AUCLMINANHBI COCTaBASET 3 3a4eTHbIX(ble) eauHmML(bl) Ha 108 yaca(os).

KoHTakTHas paboTa - 36 4aca(oB), B TOM yucne nekuuu - 18 yaca(oB), NpakTMyeckne 3aHsTus - 18 yaca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPOMb CaMOCTOSITENbHOW paboThl - 0 Yaca(os).

CamocTositenbHas paboTta - 36 4aca(os).
KoHTponb (3a4€T / ak3ameH) - 36 yaca(os).

CDopMa NPOMEXYTOYHOro KOHTPOJIA ANCUUNINHDI: 3K3aMEH B 7 ceMecTpe.

4. CopepXxaHue OUCLUMNNNHBI (MOAYNSA), CTPYKTYPUMPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBe4eHHOro Ha
HUX KOonnyecTBa akageMunyeckmnx yacos v BuaooB y‘-IeGHbIX 3aHATUNA

4.1 CTpyKTypa 1 TemMaTM4yeckuii niaH KOHTaKTHOM M CaMOCTOSITe/IbHOW PaboThbl N0 AUCLUNAUHE (MOBYNIO)

Paspenbl pucumnivHbl /
monynsi

CemecTp

Buabl u yachbl
KOHTaKTHOW paboThbl,
UX TPYAO0EMKOCTb
(B yacax)

CamocTtosiTenbHas
paboTta

Jlekuunmn

MpakTuueckuelllabopaTtopHble
3aHATUA paboTbl

Tema 1. Obwas xapaktepuctuka
LEesTeNnbHOCTA No

CrpaHuua

n3 11.
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LOKyMEHTaLMOHHOMY 06eCreyeHUto yrpaBneHus.

CrpaHnua 4 n3 11.
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Buabl 1 yachbl
KOHTaKTHOM paboThbl,

Pasnenbl oucumvninHbl / MX TPYDOEMKOCTb CamocTosiTeNibHas
N Moayns Cemectp (B yacax) paborta
MpakTuyeckuellabopaTtopHble
flekumu 3aHATUSA paboTbl

Tema 2. [lokyMeHTUpoBaHue
2.|MHpopmMaLmn Kak oauH 13 7 2 2 0 4
OpPEBHENWMNX BUOOB OeATENbHOCTH
Tema 3. [1enonpon3BoaCTBO Kak
3.|npodheccroHanbHasa oesTenbHOCTb B 7 2 2 0 4
noneTtposckoii Pycu.
Tema 4. [ocynapcTeeHHas
4.|6opokpatus B Poccun B 7 2 2 0 4
XVlll-navane XIX BB.

Tema 5. [ocynapcTBeHHas

5.|6ropokpatus B Poccun B XIX-Havane 7 2 2 0 4
XX BB.
6 Tema 6. [ocynapcTBeHHas v 5 5 0 4

‘|6ropokpatnsa B CoBetckoi Poccuu.

Tema 7. CoctasneHve n ogpopmneHue
7 |MHCPOPMAUMOHHO-CMPaBOYHbIX

‘[DoKymMeHTOB / 2 2 0 4
Tema 8. CocTtasneHuve n opopmneHue
8.|pacrnopaaunTenbHbiX 4OKYMEHTOB 7 2 2 0 4
Tema 9. CocTtasneHve n opopmneHue
9.|opraHn3aumnoHHbIX JOKYMEHTOB 7 2 2 0 4
Ntoro 18 18 0 36

4.2 CopepxaHue AUCUUMIUHBI (MOBYNS)
Tema 1. O6L,aa xapakTepucTUKa BeATeNnbHOCTU MO AOKYMEHTaLMOHHOMY o6ecneuyeHuto yrnpaBneHus.

NHdpopmaLuums kak xusHeobecnedmsarowmii pecypc obuiectsa. MIHgpopMaunoHHble pecypchl oblecTsa. YnpasneHue
VHJOPMAaLIMOHHBIMU PecypcaMm 1 JOKyMeHTalumel Kak oTpacib esTenbHOCTU. JIoKyMEHT Kak MHCTPYMEHT CcoLMasnbHOM
KOMMYHUKauun. [1okyMeHTpOoBaHe NHpopMaLIMKM Kak OOUH U3 OpeBHennX BUIoB aeatensHocTh. MNpogeccunoHanbHoe
COCTaB/IeHNE TEKCTOBbIX JOKYMEHTOB B OPEBHOCTU.

Tema 2. ,D,oxymeHmpOBane MH(opMaLMm KaK 0OUH U3 ApeBHEeNLLNX BUAOB AesTeNbHOCTU

JLOKYMEHT KaK MHCTPYMEHT coumanbHOl KOMMyHUKaumu. JoKyMeHTUpoBaHe MHGIOPMaLMM Kak OAvH N3 OPEBHENWNX
BUIOB OesiTenbHocTU. [pogoeccroHanbHoe CocTaBneHe TeKCTOBbIX LOKYMEHTOB B ApeBHOCTM. IHghopMaLms kak
XusHeobecneunsatowmn pecypc obuiectsa. VIHghopMaLMoHHble pecypcbl 06WecTBa. YnpasneHne MHGOPMaLMOHHbIMA
pecypcamu 1 NoKyMeHTaumel Kak oTpacib OesTenbHOCTU.

Tema 3. [ enonpon3BoAcTBO Kak NpodoeccuoHanbHas fesaTenbHOCTb B AoNeTpoBckon Pycu.

CocTaB [OMKHOCTHbIX ML, MPOPECCUOHANBHO 3aHNMAIOWMXCA AOKYMEHTMPOBAHUEM NHhopmaumm B [lpesHei Pycu.
O6bekTbl NPodoeccMoHanbHOM AesiTEeNbHOCTM CyXunbix ntoaei 15-1788. CoctaB CnyXunbix Nloael B y4pexxaeHnsx
15-17 BB. O6BEKTHI NPOECCMOHANBHON AeAaTenbHOCTU cryXunoi 6iopokpatin XVIII B. CoctaB LONXHOCTEW CNyXXMoi
6topokpatuu B XVIII B. [LonxXHOCTHblE 0653aHHOCTM, NpuBmuierun cnyxunoi 6iopokpatum XVIII B., Bo3HarpaxaneHue 3a
TPyA, counanbHbI 3TUKET.

Tema 4. N'ocypnapcTeeHHas 6opokpaTtust B Poccum B XVIll-Hayane XIX BB.

O6bekTbl NpogoeccroHanbHol oesTenbHocTy cnyxunnoii 6ropokpatum XVIII B. CocTas BONXHOCTER CRyXunom
6topokpatuu B XVIII B. [LonXHOCTHblE 06s13aHHOCTW, NpuBuierun cnyxunnoi 6iopokpatum XVIII B., Bo3HarpaxaneHue 3a
TPYA, coumnanbHblil aTMkeT.CocTae OONXKHOCTHbIX N1, NPOGECCUOHANBHO 3aHMMAaIOWMXCS LOKYMEHTUPOBAHNEM
nHgpopmaumm B OpesHei Pycn. O6bekTbl NpodoeccroHanbHo AesTenbHOCTY cnyxunbix niogeit 15-17es. Coctas
CNyXunbix nogen B yypexaeHunsax 15-17 ss.

Tema 5. MNocypapcTBeHHas 6iopokpaTtusi B Poccum B XIX-Hauane XX BB.
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O61BbekTbl NpoheccuoHanbHom 0esiTenbHOCTM rocyaapcTBeHHon bropokpaTm XIX- Havyana XX B. CocTaB [ONXHOCTEW
rocynapcTBeHHoi bropokpaTtm XIX- Havyana XX B. KBanngpukaumoHHble TpeboBaHusl, NPUBUNErM rocyaapCTBEHHOA
6lopokpatum XIX- Hay. XX B B., BO3HArpaxaeHue 3a Tpyn, coumnanbHblii aTmkeT.Cnyx6bl Aenonpov3soactsa B
yypexaeHuax Poccun B nepeblie roabl COBETCKOM BNAaCTU U ux cocTas. [ocTaHoBKa Bonpoca o NpodheCCUoHanbHom
noarotoeke paboTHUKOB aenonpouasoacTtea B 1930-1940-e rr. Hayano noAroToBKM creunanncToB-n00KyMEHTOBELOB
BbICLUEN KBanudmnkaumnu.

Tema 6. NocypapcTBeHHas 6ropokpaTtusi B CoBeTckon Poccum.

Cnyx6bl [enonpon3BoLCTBa B y4pexXAeHnsax Poccum B nepBbie rofibl COBETCKOM BNAacTu U nx coctas. NoctaHoBka
BOMpoca o NpodeccrnoHanbHoin noaroToske paboTHMKOB aenonpounseoncTea B 1930-1940-e rr. Havano noarotoeku
cneumanncToB-A0KYMEHTOBEAOB BhiCLel kKBanngoukaumm.O6bekTbl TPOGECCUOHANBHOW AeSTENbHOCTU
rocynapcTeeHHol 6ropokpatum XIX- Hayana XX B. CocTaB fOMKHOCTEN rocynapcTeeHHol biopokpatum XIX- Hayana XX
B. KBanngoukaumoHHble TpeboBaHus, MpUBUErMn rocyaapcTBeHHoin 6opokpatm XIX- Hay. XX B B., BO3HArpaxaeHue
3a Tpyn, coumanbHbIA STUKET.

Tema 7. CocTtaBneHue n ocpopmneHve NHPOopPMaLMOHHO-CMPAaBOYHbIX A,OKYMEHTOB

XapakTepucTka MHOPMaLMOHHO-CNPaBOYHbIX OKYMEHTOB. 3asBneHune. ObbsacHUTenbHas sanucka. oknagHas
3anucka. MpeactaeneHne. Cnpaska. MpoTtokon. AkT. CnyxebHoe (aenosoe) nucbMo. Tenerpamma.Obwasn
XapakTepucTrka pacnopsanTenbHbIX JOKYMEHTOB. [lBe rpynnbl pacnopsanTenbHbIX JOKYMEHTOB: N34aBaeMble Ha
OCHOBE KONNernanbHOCTW, M3aaBaeMble Ha OCHOBe eamHoHadanus. MNMpukas. PacnopsixeHne. YkasaHue.

Tema 8. CocTaBneHue u odoopmneHme pacnopsauTenbHbiX JOKYMEHTOB

O6was xapakTepucTuka pacnopsanTenbHbIX JOKYMeHTOB. [1Be rpynnbl pacnopsaanTenbHbIX JOKYMEHTOB: U34aBaeMble
Ha OCHOBE KONNernanbHOCTU, U30aBaeMble HA OCHOBe eauHoHavanus. MNprkas. PacnopsxeHue.
YkasaHue.XapakTepuctmka MHGOPMaLMOHHO-CNPaBOYHbIX LOKYMEHTOB. 3asBneHve. ObbscHWTeNbHas 3anmncka.
DoknanHas 3anucka. MNpencraeneHne. Crnpaeka. Mpotokon. AkT. CnyxebHoe (aenosoe) nucbMo. Tenerpamma.

Tema 9. CocTaBneHue u odoopMneHre opraHM3aLMoHHbIX AO0KYMEHTOB

HasHauyeHne opraHn3auUMoHHbIX JOKYMEHTOB. [TonoXeHne o CTPYKTYpHOM nogpasaeneHunn. JLonxkHoCTHas MHCTPYKUMS.
XapakTepucTka UHOPMaLMOHHO-CNPaBOYHbIX 4OKYMEHTOB. 3asBneHune. ObbsacHUTenbHas sanucka. JoknagHas
3anucka. MpeactaeneHune. Cnpaska. MNpoTtokon. AkT. CnyxebHoe (oenosoe) nucbMo. Tenerpamma.Obwasn
XapakTepucTrka pacnopsanTeNbHbIX OKYMEHTOB. [lBe rpynnbl pacnopsanTenbHbIX JOKYMEHTOB: N34aBaeMble Ha
OCHOBE KONNernanbHoCTW, M3aaBaeMble Ha OCHOBe eamHoHadanus. lNMpukas. PacnopsixeHne. YkasaHue.

5. MepeyeHb yue6HO-MeTOAMUYECKOrO 06ecneyeHust Ajisi CaMoCTOATENbHON paboTbl o6yyatoLMxcs no
AucuunnuHe (MOaynio)

CamocTosiTenbHas pabota oby4alolyxcs BeINOMHSETCS Mo 3a4aHNI0 U NPU MeTOOMYECKOM PyKOBOACTBE Npenofasarens,
Ho 6e3 ero HenocpencTBeHHOro y4actus. CamocTosiTenbHas pabota nogpasnensieTcs Ha caMocTosiTeNbHYO paboTy Ha
ayOUTOPHBIX 3aHATUSX U HA BHeayaUTOPHYIO caMocTosiTeNnbHyto paboTy. CamocToaTenbHas paboTa obyyatowmxcst
BKNOYAET Kak MOMHOCTbI0 CaMOCTOSITE/IbHOE OCBOEHME OTAENbHbIX TeM (pa3aenos) AUCUMUNINHLI, Tak 1 NpopaboTky Tem
(pa3nenos), ocBaMBaeMbIX BO BpeMsi ayanTopHoli paboTbl. Bo BpeMsi caMocTosiTeNnbHOM paboTbl 0ByYatowmecst YUTaroT u
KOHCMEKTUPYIOT y4ebHyto, Hay4HYIO 1 CNPaBOYHYIO MTEpatypy, BbINONHAIOT 3aaHusi, HanpaefeHHble Ha 3akpenneHne
3HaHW 1 O0TPabOTKYy YMEHUIA U HABbIKOB, FOTOBATCS K TEKYWEMY 1 MPOMEXYTOYHOMY KOHTPOSIO NO AUCLMUNIUHE.
OpraHunsauus caMocTosTenbHOM paboTbl 06yHaroWKXCs PErnaMeHTUPyeTCs HOPMaTUBHBIMI LOKYMEHTaMu,
y4ebHO-MEeTOANYECKON NMTEepaTypoii U SN1EKTPOHHBIMY 06pa30BaTENbHBIMU PECYPCaMU, BKMOYAS:

Mopsinok opraHn3aumm n ocylecTBAeHNS 0bpa3oBaTenbHON NesTenbHOCTM No 06pasoBaTebHbBIM MPOrpamMMam BhICLIETO
0bpasoBaHus - nporpammam bakanaspuara, nporpammam creumaniTera, nporpamMmam MarmcTpatypbl (yTBepXaeH
npukasom MuHucTepcTea obpasosaHus u Hayku Poccuiickoin Pepepaunm o1 5 anpens 2017 roga Ne301)

MNMucemo MuHucTepcTBa 0bpasosaHus Poccuiickoin @enepauum Ne14-55-996uH/15 ot 27 Hosi6ps 2002 r. "O6
aKTUBM3aLUMM CAMOCTOATENbHON PaboThbl CTYAEHTOB BLICILMX Y4EOHbIX 3aBefeHMNA"

YcTae cheaepanbHOro rocynapcTBeHHOro aBTOHOMHOrO obpasoBaTtenbHoro yupexaeHns "KasaHckuin (MpuBonxckuii)
denepanbHblil yHMBepcutet”

MpaBuna BHyTPEHHEro pacnopsaka goeiepansHOro rocy1apCTBEHHOr0 aBTOHOMHOMO 06pasoBaTeNbHOMO yYpeX AeHNs
BbICLIEro NpocheccmoHansHoro obpasosarus "KasaHckuii (Mpusonxckuii) doeaepanbHblii yHUBEpCMTET"

NokanbHble HopMaTueHble akTbl KasaHckoro ([prBonxXckoro) doeaepanbHOro yHueepcuTeTa

6. POHA, OLLEHOUYHbIX cpencTts no gpucuvninHe (MOAyﬂIO)

®DOHL OLIEHOYHbBIX CPEACTB M0 AUCUMNAUHE (MOAYNIO) BKIOYAET OLEHOYHbIE MaTEPUanbl, HanpPaBneHHbIE HA MPOBEPKY
OCBOEHWS KOMMETEHUMIA, B TOM YUCNE 3HAHWUIA, YMEHUIA U HABBIKOB. POHA OLLEHOYHbBIX CPELCTB BK/HOYAET OLEHOYHbIE
CpeLCTBa TEKYLEro KOHTPOMS 1 OLEHOYHbIE CPELCTBA NMPOMEXYTOUHON aTTecTaumm.

B dpoHIe OLeHOYHbIX CPEACTB COAEPXUTCS creayiolas UHpopMaums:

- COOTBETCTBME KOMNETEHLMIA MNAHUPYEMBIM pe3dynbTatam 06y4eHUs No LUCLUMNAMHE (MOLYNio);

- KpUTEPUM OLIEHMBAHNS CHOPMUPOBAHHOCTY KOMMETEHLWIA;

- MEXAHU3M (POPMUPOBAHMS OLEHKM MO AUCUUNAVHE (MOLYNIO);

- onucaHvie nopsiaka NPUMeEHeHWs U NpoLeaypbl OLEHNBAHNS LS KaXA0ro OLEeHOYHOro CpeacTea;
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- KpUTepmn oueHmBaHMAa ong Kaxnoro oueHo4YHoro cpencTea;

- cogepXaHue oLeHOYHbIX CPeacTB, BKoYas TpeboBaHus, NpeabsBisiemMbie K 0eCTBUSM 0ByHatowmxcs,
LEeMOHCTPVPYeMbIM pedynibTataM, 3aaHns PasnnyHbIX TUMOB.

DOoHLO OLEHOYHbIX cpencTs no gucunninHe HaxoaonTcs B I'Ip|/|n0>KeH|/||/| 1K nporpamme gucunninHbl (MO,D,yJ'IIO).

7. NMepeyeHb nuTepatypbl, HEO6XOAUMON ANl OCBOEHUSI AUCLUNINHBI (MOAYNS)

OcBoeHWe aucumMnnmnHbl (MOoyNs) npeanonaraeT U3y4eHne OCHOBHON 1 OONONHUTENBHON y4ebHOW nuTepaTypbl.
Nutepatypa MOXeT BbiTb BOCTYMHA 0ByYaOWUMCS B OAHOM M3 ABYX BApMaHTOB (b0 B 060MX N3 HUX):

- B 9N1EKTPOHHOM BUAE - Yepe3 3NEeKTPOHHbIe BUBNMOTEYHbIE CUCTEMbI HA OCHOBaHUM 3aktoYeHHbIX KDY norosopos ¢
npaBoobnapnarensamu;

- B MeyaTHoM Buge - B HayuHon 6ubnunoteke um. H.W. Nlobadesckoro. Obyyatowmecs nony4aroT yuebHyio nutepatypy Ha
aboHeMeHTe Mo YnTaTenbckum buneTam B COOTBETCTBMU C NpaBunamu nonb3oBaHus HayyHol 6ubnmoTekoi.

ONeKTPOHHbIE U3AaHNS AOCTYMHbI AMCTAHUMOHHO M3 NtoBol TOYKM Npv BBELEHMM 0BYYatoLLMMCS CBOErO NIorMHa 1 Napons
OT Nn4Horo kabnHeTa B cucTeme "ONeKTPOHHbIN yHuBepcuteT". MNpu NCnonb3oBaHUM NeYaTHbIX N3aaHnn GubNnMoTeYHbIin
ooHA AomKeH ObITb YKOMMIEKTOBaH UMK M3 pacyeTa He MeHee 0,5 aksemnnspa (ans obydyatowmxcs no ProC 3++ - He
meHee 0,25 ak3eMnngapa) Kaxaoro U3 N3faHuin OCHOBHOW nuTepatypbl 1 He MeHee 0,25 ak3emnnspa OONONHUTENbHOM
nuTepaTypbl Ha Kaxaoro obydyarowerocs n3 yucna nuu, 0LHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO ANCLMMINHY.

MepeyeHb OCHOBHOM 1 BOMONHUTENBHON Y4ebHOM nuTepaTypbl, HEOBXOAUMO NI OCBOEHWUS AMCUMMNANHBI (MOOYNS),
HaxoauTcs B MpunoxeHnn 2 k paboyei nporpamMme aucumnivHbl. OH NOANEXMT OBHOBAEHMWIO NMPU N3MEHEHWM YCIOBUIA
norosopoB KOY ¢ npasoobnanatensimy aNeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHNM KOMMNEKTOBAHUS (OOHA0B Hay4yHow
6rnbnnotekn KPY.

8. MepeueHb pecypcoB MHPOPMALLMOHHO-TE/IEKOMMYHUKaLMOHHON ceTn "UHTepHeT", He06X0AUMbIX NS
OCBOEHUS BUCLUMNHBI (MOOYS)

FOCT P NCO 15489-1-2007 CUBN L. YnpaeneHue nokymeHtamu. Obwme tpebosaHms -
http://docs.cntd.ru/document/gost-r-iso-15489-1-2007-sibid

FOCT P 7.0.97-2016. HaumoHanbHbln cTanaapT Poccuiickon depepauun. Cuctema ctaHAapToB No MHGopMaumm,
6rvbnnoTeyHomy 1 nsgatenbckomy aeny. OpraHn3aLMoHHO-pacnopsaanTenbHas nokyMeHTauus. TpebosaHUs K
0ChOpPMIIEHMNIO OOKYMEHTOB - http://www.consultant.ru/document/cons_doc_LAW_216461/

®depnepanbHblii 3akoH "O6 nHdopMaunm, MHEPOPMALIMOHHBLIX TEXHONOMUSIX U 0 3awmuTe nHgopmaumm" ot 27.07.2006 N
149-®P3 (nocnepHss pepakums) - hitp://www.consultant.ru/document/cons_doc LAW_61798/

9. MeTognyeckme ykasaHus ons 06yyaroLLLMXCA MO OCBOEHUIO AUCLUMN/IMHBI (MOAYNS)
Bupg, pa6ot MeTtoauuyeckue peKoOMeHpaLmMm

nekunn B xo0e neKUMoHHbIX 3aHSATUIA BECTU KOHCNeKTnpoBsaHne yqeGHoro martepuana. OGpamaTb BHUMaHmne
Ha KaTteropum, oOpMynnMpOBKN, packpbiBatowuye cogepxaHme Tex Unu NHbIX ABNEHUN 1
npoueccosB,Hay4Hble BblBOObI N NMpakTU4eCkne pekomeHoaunn, NONOXNTENBHbIA ONbIT B opaTopCkKoM
I/ICK)/CCTBe.)Ke}'IaTeHbHO OCTaBWUTb B pa60q|/|x KOHCNEeKTax nons, Ha KOTopbiX genatb NOMETKN 13
peKOMeHﬂ,OBaHHOIZ nntepartypsbl, gononH4awuwme Mmatepuman npocnymaHHoM nekunn, a Takxe
nonovyepkuearowne OCO6y}O BaXXHOCTb TEX UNN UHbIX TEOPEeTUNYeCKnX NonoXeHuin. 3apaBatb
npenogaBartesio yTo4HsAoWwmne BonpocChl C LeNblo YACHEHNSA TeOpeTnyeCKnx MONOXEHWA, paspeweHns
CMOpPHbIX CMTyaLLMIZ.
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Bup pabor

MeToaouyeckme pekomeHoauum

npakTn4eckmne
3aHATNA

B xone noaroToBKM K NPaKTUHECKUM 3aHSITUSM M3Y4nTb OCHOBHYIO UTepaTypy,03HaKOMUTLCS C
LLOMOIHUTENBHON NUTEPaTypPO, HOBbIMY NYBAMKALUSAMA B NEPUOLNYECKUX U3OAHUSX: XypHanaXx,
rasetax u 1.4. [pu aTOM y4ecTb pekomMeHaauuy npenogaearens n TpebosaHus y4ebHOM Nporpammei.
JopabatbiBaTb CBOV KOHCMEKT NEeKLMW, AeNnas B HEM COOTBETCTBYIOLWME 3anncu U3 nuTepaTypsl,
peKoMeHA0BaHHOM NpenoaasaTenem 1 NpeaycMoOTPeHHON y4ebHom nporpaMMoit. [MoaroToBnTh
TE3UChl 4J1s1 BLICTYMEHWIA Mo BCEM y4ebHbIM BONPOCaM, BEIHOCUMbIM Ha NPaKTUYEeCKoe 3aHsITue.
[oTOBSICb K [OKNagy Unu pedoepaTMBHOMY cooblueHuto, obpallaTbcs 3a METOANYECKON NMOMOLLbIO K
npenogaeatento. CocTaBuTb NAaH-KOHCMEKT CBOEro BbICTyNNeHus. MpoaymaTb NpuMepsl C Lenbio
obecrneyeHunst TECHOM CBSI3U M3y4aeMol TEOPUU C peanbHON Xn3Hbto. CBOEBPEMEHHOE U
Ka4yeCTBEHHOE BbINONIHEHVE CAMOCTOSITENbHOM paboThl HasnpyeTcs Ha cobNoAEeHUN HACTOSIWUX
peKkoMeHaaLuuii 1 U3y4eHnn peKoMeHA0BaHHOM nutepatypbl. CTyLeHT MOXET LOMOMHUTL CMMCOK
MCMONb30BaHHON NUTEPaTYPbl COBPEMEHHBIMU UCTOYHUKAMM, HE NPEeACTABNEHHBIMU B CMIMCKE
PEeKOMEHA0BAHHOM NMTEpaTypbl, U B fanbHEWeM UCMoNb30BaTh COBCTBEHHbIE NOATOTOBEHHbIE
yyebHble MaTepuanbl NPy HanMcaHUM KyPCOBbIX U BbIMYCKHbIX KBANNGUKALMOHHBIX paboT.

camocTos-
TenbHas
paboTa

Mpexne 4eM NPUCTYNUTb K N3YHEHWIO TEMbI, HEOBXOAVMO NPOKOMMEHTUPOBATL OCHOBHLIE BOMPOCH!
nnaHa 3aHATs. Takow Noaxond NoMoraeT CTyaeHTam ObICTPO HAXOAUTb HYXHbI MaTepran K KaxLoMy
13 BONPOCOB, He 3afepXMBasiCb Ha BTOPOCTENEHHOM. HaynHas noaroToBKy K 3aHATUAM,
HeobxooMMO, Npexe BCero,ykasaTtb CTyleHTaM CTPaHuLbl B KOHCMEKTe Nekuuii, pasnensl y4ebH1KoB
1 y4ebHbIX Nocobuit, 4ToObl OHW Nony4unn oblee NPeacTaBleHNE O MECTE U 3HAYEHUN TEMbI B
n3y4aeMoM Kypce. 3ateM criedyet pekoMeHA0BaTh UM nopaboTaTtb C LONONHUTENBHOW NNTEPATYPONA,
cAenatb 3anvcuy No PeKOMeHA0BaHHbIM UCTOYHUKAM. [1oAroToBKa K 3aHATWIO BKoYaeT 2 atana: 11 -
OpraHn3auvoHHbI; 2/ - 3aKpenneHne n yrnybneHne TeopeTmyecknx 3HaHuii. Ha nepeom atane
CTYLEHT NNaHnpyeT CBOIO CaMOCTOATENbHYO paboTy, KOTOpas BKNOYAET: - YSICHEHUE 3aAaHns Ha
caMoCTosATENbHYIO paboTy; - NoA60P PEKOMEHAOBAHHOWM NUTEPATYPLI; - COCTABNEHWE NnaHa paboTol, B
KOTOPOM OMNpefensoTcs OCHOBHbIE NYHKTbI NpeacToswen nogrotoskn. CoctasneHve nnaHa
LMCUMNIVHMPYET U NMOBbIWAET OpraHM3oBaHHOCTb B paboTte. Bropoit atan Bkoyaet
HenocpenCTBEHHYIO MOArOTOBKY CTyAeHTa K 3aHATUI0.HaynHaTb Hago ¢ U3y4eHUs peKoMeHJ0BaHHOW
nuTepatypbl. Heo6x04MMO NOMHWTBL,4YTO HA NeKUMK 0BbIHO paccMaTpYBaETCS HE BECb MaTepmarn, a
TONbKO ero YacTtb.OcTanbHas ero 4acTb BOCMOMHSETCS B MPOLECCE CaMOCTOATENbHON paboThl. B
CBA3M C 3TUM paboTa c pekoMeHA0BaHHOW nuTepatypoit obszatenbHa. Ocoboe BHUMaHWE Npu 3TOM
HeobxoaMMo 06paTUTb Ha COQEPXaHME OCHOBHbIX MONOXEHMWI 1 BbIBOLOB,00bACHEHNE SABNEHWIA 1
haKToB, ySICHEHME NPaKTMYECKOro NPUNOXEHNS paccMaTpuBaeMbix TEOPETUYECKNX BONPOCOB. B
npouecce 3Toli paboTbl CTYAEHT LOMKEH CTPEMUTLCS NMOHSTb U 3AMOMHUTL OCHOBHbIE MONOXEHUS
paccmaTtprBaeMoro mMatepuana, NpuMepsbl, NOSICHSIOWME ero, a Takxe pasobpartbcs B
WNNIOCTPATNBHOM MaTepuane. 3akaH4mBaTtb NOArOTOBKY CnedyeT COoCTaBNeHVeM nnaHa (KoHcnekTa)
no n3yyaemomy martepuany (Bonpocy). 910 NO3BONSET COCTABMTb KOHLEHTPUPOBAHHOE,CXaToe
npeacrasneHne no n3y4aembiM BONPOCaM.

9K3aMeH

SK3aMeH - BaXHbIli aTan B y4eOHOM NpoLiecce, MWW LIeNbio NPOBEPKY 3HAHWIA, BbiSBNEHUE
YMEHW MPUMEHSITb MONyYeHHbIe 3HAaHUS K PelleHnto npakTudeckux 3aaady. Kak noarotoeka K Hemy,
Tak U caM - oopMa aKTMBM3aLMN U CUCTEMATU3ALUN NONYYEHHbIX 3HAHWIA, UX YrNyoneHns un
3aKkpenneHus. B xoaoe ak3amMeHa CTyAeHT OOMXeH ObiTb rOTOB K OTBETY Ha JOMNONHUTENbHbIE BOMPOCHI,
K pelleHnto 3a1ay B paMkax npobneMatuku npoekTa. Ha akaaMeHe CTy[eHT OOMXEH YETKO U SICHO
npe3eHToBaTh cBOV NpoekT. CTyeHT OonXeH rnyboko pa3bupaTtbcsl BO BCEM Kpyre BOMPOCOB Mo
nony4yaemMoli crneumnanbHOCTU.

10. MepeuyeHb MHCGOPMALLMOHHBIX TEXHOJOIMM, UCMOJb3YeMbIX NMPU OCYLLECTBIIEHUN 06pa3oBaTe/IbHOro
npouecca no gucuuniavHe (Mooynio), BKJouYas nepeyeHb NporpaMMHoOro obecrneyeHns U MHGOOPMaLMOHHDIX
CcnpaBoOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, CMONb3YEMbIX MPU OCYLLECTBAEHMN 06pa30BaTENBHOO NpoLecca no
OUCUMMNAVHE (MOLYNI0), BKNOYAS NepedeHb NporpaMMHOro obecrneyeHns n MHGOPMALIMOHHbBIX CMPaBOYHBIX CUCTEM,
npenctasneH B MpunoxeHnn 3 k paboyei nporpaMMme OUCLMMNNHBI (MOLYNS).

11. OnucaHue MarepuanbHO-TeXHMYecKon 6a3bl, He0O6X0AMMOW AN OCYLUEeCTBNeHUsi o6pa3oBaTe/ibHOro
npouecca no gucuunnuHe (Moayno)

MaTtepuanbHo-TexHu4Yeckoe obecneyeHre o6pasoBaTenbHOro npoLecca no AucumnavHe (Moaynio) BKntoYaeT B cebs
cnenylolne KOMMOHEHTbI:

MoMelleHnst 01 CaMOCTOSITEeNbHON PaboThl 0B6YYaAIOWMNXCS, YKOMMNIEKTOBAHHbIE CreLmnannanpoBaHHoi Mebernbio (CToMbI 1
CTY/bs) ¥ OCHALlEHHbIE KOMMbIOTEPHOMN TEXHUKOW C BOSMOXHOCTbIO MOAK/MOUYEHUS K ceTn "VIHTepHeT" n obecriedeHnem
[OCTyNa B 3NEeKTPOHHYI0 MHOpOpMaLMOHHO-06pasoBatenbHyto cpely KDY.

YyebHble ayamTopun s KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMIeKTOBaHHbIe CNELManM3npoBaHHON Mebenbo
(cTonbl 1 CTYNbS).

CrpaHnua 8 na 11.
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KomnbioTep 1 NpuHTEp ONs pacneyaTky pa3ngaToyHbiX MaTepuanos.
MynbTuMeguiiHas ayoutopus.
KomnbioTepHbIi knacc.

12. Cpe,llCTBa ajantauuvm npenogasaHusa oUCUUM/INHDbI K I'IOTPEGHOCTHM 06yl-|a|ou.|,v|x05| UHBaANINOOB U NAL, C
orpaHn4eHHbIMXU BO3MOXHOCTSAAMU 300POBbSA

npl/l Heobx0aMMOCTHN B o6paaoBaTean0M npouecce NpuMeHsaTCa cnegyowme Metonbl U TEXHONOrnn, obneryatowue
BOCMNpUATME UHPopMaLnUm o6yqa+ou1|/|M|/|c;| nHBanngamMn n nmuamm ¢ orpaHN4eHHbIMM BO3MOXHOCTAMU 300P0BbA:

- CO3[aHve TEKCTOBOW BEPCUM NMIOBOro HETEKCTOBOMO KOHTEHTA LIS €F0 BO3MOXHOr0 npeobpasoBaHus B
anbTepHaTVBHbIe POPMbI, YO0OHbIe AN pa3nnYHbIX NONb30BaTene;

- CO30aHNe KOHTEHTAa, KOTOprIZ MOXHO NpencTaBuTb B pa3/inyHbIX BUOAX 6e3 notepun oaHHbIX WK CTPYKTYpPbI,
npenycmMoTpeTb BOSMOXHOCTb MaCLIJTa6I/IpOBaHI/IH TeKCcTa un |/|306pa>KeH|/||7| 6e3 noTtepun Ka4yectea, NpenycMoTpeTb
OOCTYNMHOCTb ynpaBneHnsa KOHTEHTOM C KnaBuaTtypbl;

- CO34aHVe BO3MOXHOCTEW AJis 06y4atoLmMXCsl BOCMIPUHUMATb OLHY M Ty XX€ MHPOPMaLMIO U3 PasHbIX NCTOYHIKOB -
HarmpuMmep, TaK, 4Tobbl NMLA C HAPYLWEHNUAMI CyXa NOMyYani MHOPMALIMIO BU3YaribHO, C HAPYILEHWSIMU 3PEHUS -
ayamanbHo;

- MPUMEHEHNEe NPorpaMMHbIX CpencTs, obecrneynBatomx BO3MOXHOCTb OCBOEHUS HABbIKOB 1 YMEHUIA, DOPMUPYEMBIX
OVUCLUMNMIMHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YMCNE BUPTYanbHbIX NabopaTopuin U CUMYNSILUOHHBIX
TEXHONOIIA;

- MPUMEHEHVE ONCTAHUMOHHBIX 0Bpa3oBaTenbHbIX TEXHONOTUIA 4N Nepeaayn MHGOpMaLum, OpraHn3auun pasnmnyHbIX
(POPM MHTEPAKTVBHOM KOHTAKTHOW paboThl 0By4arolWerocs ¢ npenonasaTeneM, B TOM Yucne BebrHapoB, KOTOPbIE MOTYT
6bITb MCNONb30BaHbI A1 MPOBEAEHNS BUPTYAbHbIX NEKLUIA C BO3MOXHOCTbIO B3aVIMOLENCTBUS| BCEX YHACTHUKOB
OVCTAHUMOHHOIO 06y4YeHUs!, NPOBELEHUS CEMUHAPOB, BBICTYM/IEHUS C AOKNALAMU U 3aALNTbI BEINOSHEHHBIX paboT,
NMPOBeAEHNS TPEHUHIOB, OPraHN3aLMy KONNEKTUBHOM paboThl;

- NPYMEHeHNe AUCTaHUMOHHbIX 0O6pa3oBaTenbHbIX TEXHONOIMIA ANs opraHmM3aummn oopM TEKYILEro 1 NpoMeXyTOYHOro
KOHTPONS;

- YBENNYEHME NPOLOMIXNTENIbHOCTU caaqm oby4atolwmMcst UHBaANUOOM UK NIMLUOM C OFPaHNYeHHbIMU BO3MOXHOCTSIMI
3[0p0Bbs DOPM NMPOMEXYTOYHON aTTECTALMMN MO OTHOLWEHWIO K YCTAHOBIEHHOW NMPOAONXUTENBHOCTY UX COAYN:

- NPOOONXUTENNbHOCTU COoa4vn 3a4éTa nnn aK3ameHa, nposoaounMOro B NMUCbMEHHOMN cpopMe, - He 6onee 4eM Ha 90 MUHYT;

- NPOOONMXNTENIbHOCTU MOArOTOBKM 06y4Yatowerocsi K 0TBeTy Ha 3a4éTe UM aK3aMeHe, MPOBOAUMOM B YCTHOW chopMme, - He
6onee 4eM Ha 20 MUHYT;

- NPOLONXMNTENbHOCTMN BLICTYNNEHNS 0ByyatowWwerocs npuw 3awmTte KypcoBoi paboTbl - He 6onee YeM Ha 15 MUHYT.
Mporpamma cocTasneHa B cooTBeTcTBUM ¢ TpeboBaHnaMu IrOC BO 1 y4ebHbIM nnaHoM no HanpasneHuto 42.03.01

"Peknama v cBsian ¢ 06WeCTBEHHOCTLIO" 1 MPOCOUN0 MOArOTOBKM "Peknama 1 cBs3u ¢ 06WeCTBEHHOCTLIO B CUCTEME
rocygapCTBEHHOr0 Y MyHUUUNANbHOrO yrpasneHms”.
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
651.B./1B.08.01 [lokyMeHTaLmoHHoe obecreqeHne yrpaBneHuns

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

HanpaeneHne noarotosku: 42.03.01 - Peknama 1 cBs3um ¢ 0BWECTBEHHOCTBIO

Mpodpunb NoaroToBkM: Peknama v cBs3mn ¢ 06WeCcTBEHHOCTHI0 B CUCTEME FOCYNAPCTBEHHOIO Y MyHULIMNANbHOMO
ynpaeneHns
Keanndpvkaums BbinyckHvka: 6akanasp

dopma 0byyeHus: o4Hoe
SA3bik 0by4eHuns: pycckuia
"oa Hauana obyyeHus no obpasosatenbHoi nporpamme: 2017

OcHoBHas nuTeparypa:

1.Muxeesa E. H. YnpaeneHue ka4ectsom: y4ebHuk / Muxeesa E.H., CepowraH M.B., - 2-e n3g., ucnp. n gon. - Mockea:
Hawkos n K, 2017. - 532 ¢.ISBN 978-5-394-01078-1. - TekcT : anekTpoHHbIi. - URL:
https://znanium.com/catalog/product/336613 (narta obpaieHns: 16.03.2020). - Pexxum pocTyna: no noanmcke.

2. NanbiruH KO. H. OcHoBbI ynpaBneH4eckoro KoHcybTmpoBanus / Jlanbirvd tO.H., - 3-e uaa., nepepab. n gon. - Mockea
: IHDPA-M, 2016. - 305 ¢.ISBN 978-5-16-105134-4 (online). - TekcT : aneKTpoHHsbIi. - URL:
https://znanium.com/catalog/product/567398 (nata obpaiieHns: 16.03.2020). - Pexxum pocTyna: no noanmcke.

3. MaHaceHko, 0. A. [lenonpons3BoAcTBO: LOKyMEHTaUMOHHOe obecneyeHne ynpasneHns: yiebHoe nocobue /
ManaceHko 10.A., - 3-e u3ga. - Mockea : PUOP: MIH®PA-M, 2016. - 112 ¢. - (Bbicwee obpasoBaHue: bakanaspuar). -
ISBN 978-5-369-01054-9. - TekcT : anekTpoHHbIi. - URL: https://znanium.com/catalog/product/542773 (nata
obpauweHuns: 16.03.2020). - Pexwum goctyna: no noanucke.

JdononHutenbHaa nuteparypa:

1.[okymMeHTaUnoHHoe obecrnedeHne ynpasneHus: y4ebHoe nocobre / HoBocmb. roc. arpap. yH-T, 9KoH. ¢pak.; cocT. C.I".
YepHoBa. - HoBocnbrpck: 3onotoi konoc, 2014. - 106 c. - TekcT : 9neKTPoHHbIRA. - URL:
https://znanium.com/catalog/product/516760 (nata obpaieHns: 16.03.2020). - Pexxum gocTyna: no noanmcke.

2. Mnapui, E. B. [JokyMeHTauMoHHOe obecneyeHmne ynpaeneHus: yuebHoe nocobue/ Maauin E.B. - Mockea : PUOP:
NH®DPA-M, 2016. - 249 c. (MpogeccroHanbHoe obpasoBaHue) ISBN 978-5-369-01042-6. - TEKCT : aNEKTPOHHbIN. -
URL: https://znanium.com/catalog/product/468335 (nata obpaiieHusi: 16.03.2020). - Pexxum nocTtyna: no noanucke.

3. boikoBa, T. A. [lokyMeHTaUMOHHOe obecneyeHre ynpasneHus (0enonpons3BoacTso) : yuebHoe nocobue / T.A. bbikoBa,
T.B. KyaHeuosa, J1.B. CaHkuHa ; nog obuw. pea. T.B. KyaHeLoBoii. - 2-e nsg., nepepab. u fon. - Mockea : UHOPA-M,
2018. - 304 c. - (Bbicwee obpasosaHue: bakanaspuar). - ISBN 978-5-16-101961-0. - TekcT : anekTpoHHbii. - URL:
https://znanium.com/catalog/product/942800 (nata obpaiieHns: 16.03.2020). - Pexxum pocTyna: no noanmcke.
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Mporpamma omcumnnmHel "okymeHTaunmoHHoe obecrneyeHne ynpasneHns"; 42.03.01 "Peknama 1 cBsiam ¢ 061WeCcTBEHHOCTLIO".

lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
651.B./1B.08.01 [lokyMeHTaLmoHHoe obecreqeHne yrpaBneHuns

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

HanpaeneHne noarotosku: 42.03.01 - Peknama 1 cBs3um ¢ 0BWECTBEHHOCTBIO

Mpodpmnb NoaroToBkM: Peknama v cBs3mn ¢ 06WeCcTBEHHOCTBIO B CUCTEME FOCYNAPCTBEHHOIO Y MyHULIMNANbHOMO
ynpaeneHns
Keanudpvkaums BbinyckHrka: 6akanasp

dopma 0byyeHus: o4Hoe
SA3bik 0by4eHms: pycckuia
"oa Hauana obyyeHus no obpasosatenbHoi nporpamme: 2017

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJpOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauuoHHas cuctema Microsoft Windows 7 MpodbeccuonanbHas unum Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYECKas nuTepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYUK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctasneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npom3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PYKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenei segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6nbnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHU 06pa30oBaTeNbHbIX CTaHAAPTOB U BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMMekchbl, MOHOrpadum, asTopedeparbl, Auccepraumm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3naHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANUYMU B SNEKTPOHHO-BMBNNOTEYHOR crncTeMe
NapaTenbcTBa "MaHb" , LOCTyn K KOTOpOM NpenocTtasneH obydyatowmmes. 96C NapaTtenbcTea "MaHb" BkoyaeT B cebs
SNEKTPOHHbIE BEPCUM KHUT n3patenbcTBa "laHb" 1 opyrux BeLylwmx n3natenbcts y4ebHoM nuTepaTypsbl, a Takxe
SNEKTPOHHbIE BEPCUUN MEPNOANYECKUX U3OaHWUIA NO €CTECTBEHHbIM, TEXHNYECKUM U r'yMaHUTapHbIM Haykam. 9bC
N3paTenbcTea "MaHb" obecneunBaeT fOCTYN K HAYYHOW, y4ebHO nuTepaTtype 1 HayYHbIM NEPUOLNYECKAM U3LAHUSM MO
MakCMMarnbHOMY KONMYECTBY NPOOUNbHbLIX HANpPaBReHUiA ¢ COBNOAEHNEM BCEX aBTOPCKUX U CMEXHbIX Mpas.

YyebHo-MeToanyeckas nutepatypa ans GaHHOW ONCUMMNINHBI UIMEETCS B HANNYMK B 3N1EKTPOHHO-6MONNOTEYHO cucTeMe
"KoHcynbTaHT cTyaeHTa", 4OCTYN K KOTOPOW npenoctasneH obyvaowmmes. MHoronpodounbHbIi 06pasoBaTtenbHblii
pecypc "KoHCynbTaHT CTyOeHTa" SBNSeTCS 3neKTPoHHON BubnunoTtedHoin cuctemoit (36C), npenoctasnsatoweld 4ocTyn
yepes ceTb VIHTepHeT K y4ebHoi nntepaType 1 OONofAHWUTENbHBIM MaTepunanam, NprobpPeTeHHbIM Ha OCHOBaHUW NPSMbIX
[IoroBopoB ¢ npaeoobnanatensmu. NMonHOCTbIO COOTBETCTBYET TPeboBaHUSM doeaepasnbHbIX FroCyAapCTBEHHbIX
obpasoBaTtenbHblX CTaHAAPTOB BbicWwero 06pa3oBaHuUst K KOMNNEKTOBaHMIO BMBNNOTEK, B TOM YACNE SNEKTPOHHBIX, B
yacTn oopMmnpoBaHns PoHO0B OCHOBHOM 1 OOMONHUTENBHOW NUTEPATypbI.
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