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Mporpamma ancumnnuHbl "Tarm-meHeoxmeHT"; 38.03.03 "YnpaeneHne nepcoHanom".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma ancumnnuHbl "Tarm-meHeoxmeHT"; 38.03.03 "YnpaeneHne nepcoHanom".

Mporpammy amvcuunnnHel paspabdoTan(a)(n) noueHT, a.H. (noueHT) KonecHukosa t0.C. (kadhenpa ynpasneHus
YenIoBEYECKNMUN pecypcamu, VIHCTUTYT ynpaBneHms, sKoHOMUKN 1 domHaHcoB), JSKolesnikova@kpfu.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMeTeHLUumn npuobpeTaeMorn KOMNeTEHLUN
MNK-5 3HaHMEeM OCHOB Hay4HOW opraHvM3aumn 1 HoOpMUPOBaHUS TPyAa, BlageHnem

HaBblkaMy NPoBeAeHNs aHanm3a paboT 1 aHannsa pabounx MeCT, ONTMMU3ALUM
HOPM 06CNYyXUBaHNS U YNCIEHHOCTU, CNOCOBHOCTbLIO 3CPEKTUBHO OPraHM30BbIBATb
rpynnosyto paboTy Ha OCHOBE 3HAHWS NPOLLECCOB rPYNMOBOA LUHAMUKU W
NPUHLMNOB POPMMPOBAHNS KOMAHAbI U YMEHWE NPUMEHSTD X HA NPaKTUKe

O6yyatolmiics, OCBOVBLUNIA AUCLUMANHY (MOOYNb):
JlonxeH 3HaTb:

3HaTb NpoLecchl caMoopraHm3aumn u camoobpasoBaHus, nx 0COBEHHOCTY 1 TEXHONOTUIA peanu3aunu, UCXoas 13
Lene CoBepWEHCTBOBaHUS MPOPECCMOHANBbHOM NeATENbHOCTM

JonxeH ymeTtb:

YMmeTb nnaHMpoBaTb Uenn n yctaHaenmeatb MPUOPUTETLI NPU Bbl60pe crnocoboB NPUHATUA pemeHw?l C y4yeToM
yCJ'IOBI/lI7I, cpencTs, MMYHOCTHbIX BO3MOXHOCTEN U BpeMeHHOIZ nepcnekTnBbl OOCTUXEHNA; OCYLWEeCTBIEHUA
neAaATeNIbHOCTH;

JonxeH Bnanetb:

Brnapetb TexHonormaMm opraHm3auunm npouecca caMoo6pasoBaH|/|;| N caMmoopraHu3auunmn; npnemam LenenonaraHus
BO BPEMEHHOW MepcrnekTmBe, crnocobamm nnaHNpoBaHWA, opraHn3aunmn, CAaMOKOHTPONA N CAMOOLIEHKN OeATENNIbHOCTN.

2. Mecto aucuunnuHel (Moayns) B ctpyktype OMOIM BO

JaHHaa oucumnnuHa (Mogynb) BkNtodeHa B pasgen "B1.B.[B.07.02 OucumnnunHbl (Mogynmn)" OCHOBHOM
npogoeccroHanbHol obpasosaTtenbHoi nporpammel 38.03.03 "YnpasneHue nepcoHanom (YnpasneHne nepcoHanom
opraHusauum)" n OTHOCUTCS K AUCLUMNMHAM Mo BblIOopY.

OcBauBaetcs Ha 4 Kypce B 8 ceMecTpe.

3. O6bem gucumnanHbl (MOAyns) B 3a4eTHbIX eAuMHMLAX C YKa3aHMeM KONMYecTBa YacoB, Bbloe/IeHHbIX Ha
KOHTaKTHYI0 paboTy oby4yaloLmxcs ¢ npenopaearesnem (Mo BUAaAM yuyeOHbIX 3aHATUI) U HA CaMOCTOSAITE/IbHYIO
paboTy obyuaroLmxcs

O6was TpynoeMKOCTb AUCLMMHBI COCTaBASIET 4 3a4eTHbIX(ble) eanHuL(bl) Ha 144 yaca(os).

KoHTakTHas paboTa - 64 4aca(oB), B TOM 4ucie nekuuu - 32 yaca(oB), NpakTM4eckne 3aHsTus - 32 yaca(os),
nabopaTopHble paboTbl - 0 Yaca(oB), KOHTPONb CaMOCTOSITENbHOW paboThl - 0 4aca(os).

CamocTositenbHas paboTta - 80 yaca(os).
KoHTponb (3a4€T / ak3ameH) - 0 yaca(os).
dopma NPOMEXYTOHHOr0 KOHTPONS AUCLMNANHDBI: 3a4eT B 8 cemecTpe.

4. CopepxaHue OUCUUNNUHbI (MOAYNSA), CTPYKTYpUpPOBaHHOE MO TeMaMm (pa3genam) ¢ yKkasaHMeM OTBEAEHHOro Ha
HUX KONUYeCTBa aKkageMU4ecknx 4acoB U BUAOB y4ebHbIX 3aHATUN

4.1 CTpyKTypa U TeMaTU4eCKUi nnaH KOHTaKTHOW U CaMOCTOATENbHOM paboTbl NO AuCLUNINHE (MOAYIIO)

Bupobl u yachbl
KOHTaKTHOW paborTbl,

Paspenbl pucumnnuHbl / nX TPyA0EMKOCTb CamocrositenbHas
N Moayns Cemectp (B yacax) pa6ota
MpakTnyeckuellabopatopHsble
flexumu 3aHATUSA paboTbl

Tewma 1. Pasgen 1. MNoHsaTne
y "YnpaeneHue spemMeHeM" n
‘|cTpaTternyeckoe nnaHuposaHue
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Mporpamma ancumnnuHbl "Tarm-meHeoxmeHT"; 38.03.03 "YnpaeneHne nepcoHanom".
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Mporpamma ancumnnuHbl "Tarm-meHeoxmeHT"; 38.03.03 "YnpaeneHne nepcoHanom".

Buabl n yachbl
KOHTaKTHOW paboThbl,
Paspenbl pucumMnavHebl / WX TPyAOEMKOCTb CamocTosiTenbHasi
N Moayns Cemectp (B yacax) paborta
MpakTnyeckumellabopaTtopHbie)
Jlekumn 3aHATUSA pabortbl
Tema 2. Pazgen 2. XpoHoMeTpax kak
2.|nepcoHanbHas cuctema yyeta 8 10 12 0 30
BPEMEHMU
Tema 3. Pazgen 3. KopnopatumsHsbiii
8. TanM-MeHe IXMEHT 8 12 8 0 30
Ntoro 32 32 0 80

4.2 CopepxaHue AUCUUMIUHBI (MOBYNS)

Tema 1. Paspen 1. NoHATMe "YnpaBneHne BpeMeHeM" U cTpaTerndyeckoe nnaHUpoBaHue BpeMEHMU.
1. Llenenonaranue. LleHHOCTK Kak ocHoBa uenenonaraxdus. Llenu un knioyesble obnactv XusHu. 2.
MpoakTBHLIA U peakTUBHbIA NoAXoabl K Xu3Hu. 3. [Noaxoapl K onpeneneHnio uenen.

1.1. Bpems kak pecypc. [MoHATUe 1 cywHocTb TaiM-meHeaxmeHTa 1.2. Co3gaHne nepcoHanbHowm
CUCTEMbI KOHTPONS 1 yyeTa pacxoos BpemeHu 1.3. Mornotutenu BpemeHun. Buabl, cnocobb
onpeneneHns n MUHUMU3aummn HeaAEKTUBHBIX PACX0O0B BPEMEHN

Tema 2. Paspen 2. XpoHOMeTpaX Kak nepcoHanbHasa cucteMa y4eta BpeMeHun

1. BpeMsi kak HEBOCMONHMUMBI pecypc. 2. MNMornotutenn spemern. Cnocobbl MUHUMU3ALUN
Hea(PPEeKTMBHBIX PACX0A0B BpeMeHN. 3. XpOHOMETpaX Kak CMCcTeMa yyeta 1 KOHTPONs pacxonos
BpemeHun. OnpeneneHne NOHATUSA, CyTb, 3aaadn2.1.

MocTpoeHne cnuctembl 3PEEKTUBHOrO NIAHMPOBAHUS BPEMEHW pyKoBOAMTENS 2.2.
PeaynbTatoopueHTMpoBaHHoe nnaHvpoaHue 2.3. MNnanvpoBaHve paboyero oHs pykoBoauTens 2.4.
MpuopuTesauns 3agad B nnaHe 2.5. MNMpasuna genermposaHus 3agad 2.6. NnaHnposaHme B Outlook

Tema 3. Paspen 3. KopnopaTuBHbIA TakM-MeHe O)KMEHT

1. Heobx0aMMOCTb KOPMOPATUBHOIO BHEAPEHNS TaiM-MeHeoXMeHTa. [NpeanockInku u

onpepneneHne KopnopaTusHOro TanM-MeHegXmeHTa. 2. TaiM-MeHe [ XMEHT B Nporpamme

KopriopaTtusHoro yHusepcuteta. 3. KopnopatmsHble TM-cTaHaapthl. HanpasneHns panbHemnwmx
ncenenoBaHNn.eXHNYECKUA MHCTPYMEHTapUn adpdPeKTMBHOMO ynpaBneHus sBpeMeHem 3.1.

KoprnopaTtusHbl TaliM-MeHEeXMEHT Kak MHCTPYMEHT NoBbllWeHUs 3¢pPEKTUBHOCTM opraHnsaumm 3.2.

Bpems komnaHum 1 Bpems cotpynHuka (pykosoautens) 3.3. JinyHasa n kopnopatusHas aodeKTUBHOCTb

3.4. Jlorvka BHeopeHNs KOPNopaTUBHOro TanM-MeHeaXMeHTa: npuHumMnbl, atanbl 3.5. CtpykTtypa TMcTtaHpapTa

5. MepeyeHb yue6HO-MeTOAMYECKOrO O6ecneyeHust Ajisi CaMoCTosITeNbHON paboThl o6yyaroLmMxcsa no
AucuunnvHe (Moaynio)

CamocTositenbHas pabota obyyarowmxcs BbINOMAHSETCS MO 3a0aHNI0 U NPU METOLMYECKOM PYKOBOACTBE NpenofasaTens,
Ho 6e3 ero HenocpecTBEHHOro yyactus. CamocTosiTenbHas pabota noapasnensieTcs Ha CaMoCTOSTENbHYIO paboTy Ha
ayLUTOPHBIX 3aHATUSX U HA BHEAYAUTOPHYIO caMoCTosATeNbHYo paboTy. CamoctosTenbHas paboTta obydyatowmxcs
BKNIOYAET Kak MOMHOCTbIO CAMOCTOSITENBHOE OCBOEHME OTLEMNbHBIX TEM (Pa3fenos) AUCLUMNANUHLI, Tak 1 NpopaboTky Tem
(pa3nenos), ocBaMBaeMbIX BO BPeMsi ayanTopHoi paboTbl. Bo BpeMsi caMocTosiTenbHOM paboTbl 0ByyaroWwmnecs YnutaroT u
KOHCMEKTUPYIOT y4eOHYI0, Hay4HYIO 1 CMPABOYHYIO NMTEPATYPY, BEINONHAT 3aaHUs, HaNpPaBneHHbIE HA 3aKpenneHne
3HaHW 1 0TPabOTKy YMEHUIA U HABBIKOB, FOTOBATCS K TEKYLWEMY 1 MPOMEXYTOYHOMY KOHTPOMIO MO AUCLMUMNUHE.

OpraHunsauus caMocTosTenbHol paboTbl 0By4arowwmxcst pernameHTpyeTcs HoOpMaTUBHBIMA LOKYMEHTaMu,
y4ebHO-MeTOANYECKON NMTepaTypoii U 3NeKTPOHHBIMY 06pa3oBaTebHbIMU PECYpCaMu, BKOYAS:

Mopsiook opraHn3aumm 1 ocylecTBAEHNS 06pa3oBaTeNbHON AeSTeNbHOCTM Mo 06pasoBaTeNbHbIM MPOrPamMMam BhICLIETNO
0bpasoBaHus - nporpammam bakanaspuarta, nporpammam crieumaniTeTa, nporpammam MarmcTpatypbl (YyTBepXaeH
npukasom MuHucTepctea obpasosaHus 1 Hayku Poccuiickoi depepaumm o1 5 anpens 2017 roga Ne301)

Mucemo MuHucTepcTBa 0bpasosaHus Poccuiickoin @enepauum Noe14-55-996uH/15 ot 27 Hosi6ps 2002 r. "O6
aKTUBM3aLUMM CAMOCTOATENbHON PaboTbl CTYAEHTOB BbICILMX Y4EOHbIX 3aBeAeHMNA"

YcTtaB heaepanbHoro rocyjapCTBEHHOr0 aBTOHOMHOIrO 06pasoBaTenbHOro yupexaeHus "KasaHckuii (Mpreonxckuii)
doenepanbHbI yHuBepcuTet”
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Mporpamma ancumnnuHbl "Tarm-meHeoxmeHT"; 38.03.03 "YnpaeneHne nepcoHanom".

MpaBuna BHyTPEHHEro pacrnopsaka goeepansHOro rocy1apCTBEHHOrO aBTOHOMHOMO 06pasoBaTebHOMO y4pex aeHNs
BbICLIEro npodpeccmoHansHoro obpasoBaHus "KasaHckuii (Mpusonxckuii) doeaepansHblii yHuBeEpCUTeT"

JlokanbHble HopMaTMBHbIE akTbl KasaHckoro (MprBonXCcKoro) doegepanbHoOro yHmeepcuteTa

6. POHA, OLLEHOUYHbIX cpencTs no gpucuvninHe (MOAyHIO)

®DOHL OLIEHOYHbIX CPEACTB MO AUCUMNAUHE (MOOYNIO) BKIOYAET OLEHOYHbIE MAaTEPUanbl, HaNpPaBneHHbIE HA MPOBEPKY
OCBOEHUS KOMMETEHUMIA, B TOM YUCNE 3HAHWUIA, YMEHUIA U HABBIKOB. POHA OLLEHOYHBIX CPELCTB BK/HOYAET OLEHOUHbIE
CpeLCTBa TEKYLWEro KOHTPOMS 1 OLEHOYHbIE CPELCTBA NMPOMEXYTOUHOM aTTecTaumm.

B ¢poHIe oueHOYHbIX CPeACcTB COAEePXUTCS creayiolas UHgpopMauums:

- COOTBETCTBME KOMMNETEHLUIA MNAHUPYEMBIM Pe3ynbTatam 06y4eHUs Mo LUCLUMNIMHE (MOLYNIO);

- KpUTEPUM OLIEHMBAHNS COPMUPOBAHHOCTY KOMMETEHLWIA;

- MEXAHU3M (POPMUPOBAHMS OLEHKM MO AUCUUNAVHE (MOZYNIO);

- onucaHvie nopsiaka NPUMeEHeHWs U NpoLeaypbl OLEHNBAHNS O1S KaXA0ro OLEeHOYHOro CpeacTea;
- KPUTEPVMN OLIEHMBAHNS LS KAXA0r0 OLEHOYHOr0 CPEencTBa;

- coaepXxaHune oueHO4YHbIX CpencTB, BKOYas TpeéoBava, npegbsasnsgemMble K OEenCcTBuAM O6y‘-IaIOLI.I,I/IXC$I,
OEMOHCTPUpPYyeEMbIM pe3ynbTaTtaM, 3adaHns pas3/indHbIX TUMOB.

®DOHLI OLEHOYHbIX CPEACTB MO AMCUMNINHE HaxoauTcs B [MpunoxeHun 1 kK nporpamme AUCLMUNAUHBI (MOLYNHO).

7. MepeueHb nuTepartypbl, HEO6XOAMMOW A1 OCBOEHUS OUCLUMANHBI (MOLYNSA)
OcBoeHue aucumnauHbl (MOayns) npeanonaraeT M3yYeHne OCHOBHOW 1 LOMONHUTENbHO y4ebHOM nuTepatypbi.
Nutepatypa MoxeT BbITb AOCTYNHA 0BOyyatowmnMcst B OAHOM U3 ABYX BapuaHToB (160 B 060MX N3 HIX):

- B 9NIEKTPOHHOM BUAE - YEPES ANEKTPOHHBLIE OUONMOTEYHBIE CUCTEMbI HA OCHOBaHMM 3aK/4eHHbIX KDY [0oroBopos ¢
npasoobnanarensmu;

- B MeyaTHoM Buae - B HayuHon 6ubnunoteke um. H.W. Nlobayesckoro. Obyyatowmecs nonyyaroT yuebHyio nutepatypy Ha
aboHeMeHTe Mo ynTaTenbckum 6uneTam B COOTBETCTBUU C Npasunamu nonb3osaHus HayyHol 6ubnmoTekoii.

ONeKTPOHHbIE U3AaHNS AOCTYMHbI AMCTAHLMOHHO 13 NtoBOI TOYKM NpY BBELEHMM 0OYYaOLLMMCS CBOErO NIOrMHA 1 Napons
OT JIMYHOrO KabuHeTa B CUCTEME "DNEKTPOHHBIA yHUBepcUTeT". Mpr MCNONb30BaHMK NeYaTHbIX M30aHUA BBNNOTEYHDbI
oOHA, OoMKeH ObITb YKOMMIEKTOBAH UMK M3 pacyeTta He MeHee 0,5 ak3emnnsapa (ans obydatowmxcs no ProC 3++ - He
meHee 0,25 ak3emnngapa) Kaxaoro U3 n3gaHuii OCHOBHOW nuTepaTtypbl U He MeHee 0,25 ak3emnnapa LOMNONHUTENbHO
nMTepaTypbl Ha Kaxaoro obyyarowerocs n3 ymcna nuu, 0LHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO AUCLMMINHY.

MepeyeHb OCHOBHOM 1 BONONHUTENBHON Y4ebHOM nuTepaTypbl, HEOBXOAMMO AN OCBOEHWUS AMCUMNAMHBI (MOaYNS),
HaxoauTcs B MpunoxeHun 2 k paboyei nporpamMmme aucumnnvHbl. OH NOANEXMT OBHOBAEHMIO NMPU N3MEHEHWM YCNOBUIA
norosopoB KDY ¢ npasoobnanatensimy 3NeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHWM KOMMNEKTOBAHUS (OOHA0B HayuHow
6rbnnotekn KOY.

8. NepeyeHb pecypcoB UHCGPOPMALMOHHO-TENIEKOMMYHUKALMOHHOM ceTn "UHTepHeT", HeoOX0,AUMbIX ONsA
OCBOEHUS BUCLUMNMNHBI (MOOYNs)

OpraHnsauus spemenu - http://www.ov1.ru/
MepcoHanbHbIV opraHan3sep - https://time-master.ru/
TM wkona - http://www.improvement.ru/3katalog.shtm

9. MeToguyeckue ykasaHus gisi 06y4aroLLLUXCA MO OCBOEHUIO AUCLUNIUHBI (MOAYNS)
Bup, pa6ot MeTtoauueckue peKkoMeHpaLmm

nekumu TemaTvika, OCHOBHOE ColiepXaHue NeKLnii U CEMUHAPCKNX 3aHATUiA npeactasneHo B Buge YMK.
ConepxaHvie, (hopMbl KOHTPONSA 1 MaTepurasbl Mo camocTosTenbHol paboTte npenctasnexsl B YMK.
CTyneHTy, KOTOpbIl N3y4aeT NPeacTaBNeHHYO ANCLUMINHY, LS YCNeWHOro nay4eHust HeobxoamMmo:
MocewaTb NEKLMOHHbIE 3aHSATWS C LieNbio NMONMyYEHNs! 3HAHWA MO OCHOBHBIM TEMaM OUCLIMMMVHBI;
WNayyatb TepMrHONOruio, ynotpebnsiemyto 1eKTopom;

OcylLecTBNATb NOAFOTOBKY K CEMUHAPCKUM 3aHSTUAM, UCMONb3ys pekoMeHayemyto B YMK
nutepatypy;PaboTa ¢ NeKUMOHHbIM MaTepVanom BKIOYaeT ABa OCHOBHbIX 3Tana: KOHCMEKTUPOBaHUe
NeKumniA u nocnenyolyo paboTy Had NeKLUMOHHbIM MaTepranoM.

Mok KOHCMEKTNPOBAHMEM NOAPA3YMEBAIOT COCTABNEHNE KOHCMEKTA, T.€. KPaTKoro NCbMEHHOro
N3NOXEHUS COAEPXaHuWs Hero-nnbo (YCTHOrO BbICTYMEHMS ? peyun, Nekuun, Boknana u T.n. um
MUCbMEHHOrO UCTOYHMKA ? [JOKYMEHTA, CTaTbM, KHUATU 1 T.M.).
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Mporpamma ancumnnuHbl "Tarm-meHeoxmeHT"; 38.03.03 "YnpaeneHne nepcoHanom".

Bup pabot MeTtoaunyeckue pekomeHaauum

npaktudeckme | CoepxaHne, oopMbl KOHTPOMS U MaTepuasbl Mo caMocToATenbHon paboTte npenctaeneHsl B YMK.
3aHATUS CTyneHTy, KOTOpbIiA U3y4yaeT NpeacTaBneHHyo OUCUUNINHY, ONS YCNewWwHoro nay4eHns Heobxoanmo:
- nocewarb 3aHATUS C LieNblo NOJyYeHNs 3HAHWIA N0 OCHOBHLIM TEMaM AUCLUMIINHDI
- M3y4yaTb TEPMMHONOIO, YNOTPebNsieMyto NEKTOPOM;
- OCYILECTBNSATb NOArOTOBKY K MPAKTUYECKUM 3aHSTUSAM, UCMOMb3ys pekoMeHayemyto B YMK
nuTeparypy;
- ans 6onee rnybokoro 0CBOEHWS ANCLUMUMIMHBI HE0OXOOMMO YOeNsTb BHUMaHNE U3YYeHUIo
pekoMeHayeMoli npenoaasaTenemM OOMNONHUTENBHOM NTepaTtypbl No AUCLUMNIUHE.
PaboTta c MaTepuanom BKNo4YaeT OBa OCHOBHbIX 3Tana: KOHCNEKTMPOBAaHWE NEeKUWiA 1 NnocneaytoLlyio
paboTy Han MaTepuanom.
Mon KOHCMEKTUPOBAHMEM MOAPa3yMEBaloT COCTaBNEHNE KOHCMEKTa, T.e. KPaTKoro NMCbMEHHOro
N3N0XEHNSA CollepXaHnsl 4ero-nnbo (YCTHOrO BLICTYNNIEHUS - peydu, neKuun, Aoknaga u 1.n. unm
MUCbMEHHOMO UCTOYHMKA - IOKYMEHTA, CTaTtbl, KHUMK U T.1.). MeToavka paboTbl npu
KOHCMEKTMPOBAHWMN YCTHbIX BbICTYMNEHWUI 3HAYUTENbHO OTIMYaETCs 0T MeToaAuKK padoTsl Npu
KOHCMNEKTMPOBaHNMN MUCbMEHHbIX MCTOYHUKOB. KOHCNEKTPYS MMCbMEHHbIE UCTOYHUKKM, CTyaeHT
MMeeT BO3MOXHOCTb HEOQHOKPATHO MPOYMTaTb HYXHbI OTPbIBOK TEKCTA, MOPa3MbICIIUTb HaL HUM,
BblAENNTb OCHOBHbIE MbICII @BTOPA, KpaTKo CROPMyNMpoBaTh 1X, a 3aTeM 3anucartb. [Npu
HEeoOX0AUMOCTN OH MOXET OTMETUTb 1 CBOE OTHOLIEHWE K 3TOV TOYKE 3PEHUS.
3anucas NeKUmio UM COCTaBMB €e KOHCMEKT, He crielyeT ocTaBnsTh paboTy Had NEKLUNOHHBLIM
mMartepuanom 4o Hadana noAroToBku K 3adeTy. Heobxoammo npooenartb Kak MOXHO paHblie Ty
paboTy, KOTopasi CoNpPOBOXOAET KOHCMEKTUPOBAHME NMCbMEHHBLIX MICTOYHMKOB U KOTOPYIO HE YOanoch
clienatb BO BPEMS 3anncu nekuuu, - Npo4ecTb CBOW 3anuncy, paciuMdgpoBaB OTaesbHble COKpaLleHus,
npoaHanManpoBaTb TEKCT, yCTAaHOBUT NIOMMYECKUE CBA3W MEX Y ero aneMeHTamu, B psae cny4yaes
nokasatb MX rpacovyecku, BblAennTb FaBHble MbICAIM, OTMETUTbL BOMPOCHI, Tpebytolue
LOMNONHNTENbHOM 06paboTKK, B HACTHOCTU, KOHCYNbTaUun npenogasaTens.

camocTos- | ns 6onee rnybokoro OCBOEHUS AMCUMNANHBI HEOBXOAMMO YAENATb BHAMAHUE N3YHEHMIO
TenbHas JONONHUTENbHON NUTepatypbl N0 AUcUMnIMHe.3anncas Nekuuio UM COCTaBNB ee KOHCMEKT, He
paboTa cnepyeT ocTaBnsATb paboTy Had NEKLMOHHLIM MATEPMANoM 00 Havana NoAroToBKU K 3aveTy. HyxHo
npoLenaTb Kak MOXHO paHblue Ty paboTy, KOTopas CONPOBOXAAET KOHCNEKTUPOBAHNE NNCbMEHHbIX
NCTOYHWKOB M KOTOPYIO HE yAanoch caenatb BO BPEMS 3anncu nekumu, - npo4ecTb CBOW 3anuncu,
paclwmngposas OTAENbHbIE COKPALLEHMS, NPOaHann3npoBaTh TEKCT, yCTAHOBUT NOrMYeCcKrne CBA3n
MeXJy ero aneMeHTamu, B psae cnyyaeB nokasaTtb UX rpadonyecky, BblAeNNTb raBHble MbICIN,
OTMETUTL BOMPOCHI, TPEDBYIOLWME [ONONHUTENBHON 06paboTKK, B HACTHOCTU, KOHCYbTaLum
npenonasaTens.
CTyneHTy pekoMeHO0BaHO yaensaTb BH/MaHne CaMoCTOSTEeNIbHOM NOArOTOBKE MO NpeameTy, nnaH
CaMoCTOsTeNbHOM NOArOTOBKM, MepeyeHb 3agaHuin n sonpocos npencrtasneH B YMK.

3avet OcBoeHue y4ebHoro kypca 3aBepluaeT 3a4eT.lpu naydeHnn aucumnnuHbl CTyoeHTbl MCTONb3YIOT B
nonHom o6beme AnaaKTMYECKME MaTepuanbl, colepXallmnecs B y4eOHO-MeToaNYecKoM KOMIneKce no
OVCUMNNVHE.

MonrotoBka obyvatowerocst k 3a4eTy BkoYaeT B cebs Tpu aTana:

* camocToaTenbHas paboTa B TeueHue npouecca obyveHns;

* HenocpeCTBEHHas NoAroToBKa B AHW, NpeallecTByolmMe 3a4eTy No TeMaM Kypca;

* MOAroToBKa K OTBETY Ha BOMPOCHI, cofepXalluecs B bunetax/tectax (npv NUCbMEHHOR oopme
npoBefeHus 3a4eTa).

Nutepatypa ons NoAroToBKU K 3a4eTy pekoMeHayeTcsi npenoaaBaTenem.

10. MepeuyeHb MHCGPOPMALLMOHHBIX TEXHOJOIMIM, UCMOJb3YeMbIX NMPU OCYLLECTBIIEHUN 06pa3oBaTe/IbHOro
npouecca no gucuuniavHe (Mooynio), BKJaouYas nepeyeHb NporpaMMHoOro obecrneyeHns U MHGOOPMaLMOHHDIX
cnpaBoOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, CMONb3YEMbIX MPU OCYILECTBAEHMN 06pa30BaTENBHOIO NpoLecca no
OUCUMMNAVHE (MOLYNI0), BKNOYAS NepeyeHb NporpaMMHOro obecrneyeHns u MHGOPMALIMOHHbBIX CMPaBOYHBIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyei nporpamMMe OUCLMMNWHBI (MOLYNS).

11. OnucaHue MatepuanbHO-TeXHMYecKon 6a3bl, He06X0AMMOW ONs OCYLUEeCTBNeHus o6pa3oBaTefibHOro
npouecca no gucuunnuHe (Moayno)

MaTtepuanbHo-TexHu4eckoe obecneyeHre o6pasoBaTenbHOro npoLecca no AucuunavHe (Moaynio) BKtoYaeT B cebs
cnenylolne KOMMOHEHTbI:
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Mporpamma ancumnnuHbl "Tarm-meHeoxmeHT"; 38.03.03 "YnpaeneHne nepcoHanom".

MomelleHnst ofisi CaMOCTOSITENbHOM PaboTbl 0BY4aKWUXCS, YKOMMNIEKTOBAHHbIE CMELUanu3npoBaHHoi Mebenbto (CTonbI 1
CTYNbs1) 1 OCHALLEHHbIE KOMMbIOTEPHOM TEXHUKOW C BO3MOXHOCTbIO MOIKIIOHEHUS K ceTu "MIHTepHeT" 1 obecrneyeHrem
JOCTyna B 3NEKTPOHHYI0 MHGPOPMaLMOHHO-06pa3oBaTencHyio cpeny KDY.

YyebHble ayamTopun 0Nis KOHTAKTHOW paboThl C NpernoaaBaTteneM, yKOMMIeKTOBaHHbIE CNELMANnM3npoBaHHON Mebenbio
(cTonbl 1 CTYNbS).

KoMmnbloTep 1 NpuHTEp AN pacrneyvatku pa3aaToyHbIX MaTepranos.

MynbTMeouiiHas ayoutopus.

KomnbloTepHbIii knacc.

12. Cpe,IJ,CTBa apantauuv npenogasaHus oUCUNMJIUHDbI K I'IOTpEGHOCTSlM oﬁyuarou.mxcn WHBaANNOOB U NAL, C
orpaHun4eHHbIMU BO3MOXHOCTSAMU 300PO0BbSA

npl/l Heobx0aMMoCTN B o6pasoBaTean0M npouecce NpuMeHsaTCa cnegyowme MetTonbl U TEXHONOrnn, obneryatowue
BOCMpUATUE UHPpOopMaLnUm o6yqa+ouw|Mv|c;| nHBanngamMn n nmuamm ¢ orpaHN4eHHbIMM BO3MOXHOCTAMIN 300P0BbA:

- CO3[aHve TEKCTOBOW BEPCUM NMIOBOro HETEKCTOBOIO KOHTEHTA 1S €0 BO3MOXHOr0 npeobpasoBaHus B
anbTepHaTVBHbIE POPMbI, YO0OHbIe ANl pa3nnYHbIX NONb30BaTene;

- CO30aHNe KOHTEeHTAa, KOTOprIZ MOXHO NpencTaBuUTb B pa3/InyHbIX BUOaAx 6e3 noTtepun OoaHHbIX WK CTPYKTYpPbI,
npenycMoTpeTb BOSMOXHOCTb MaCLIJTaél/IpOBaHI/Iﬂ TeKCcTa un |/|306pa>KeH|/||7| 6e3 noTtepun Ka4ectea, NpenycMoTpeTb
OOCTYNMHOCTb ynpaBneHnsa KOHTEHTOM C KnaBuaTypbl;

- CO3[aHne BO3MOXHOCTEW AJis 06y4atoWmMxXcsl BOCMIPUHUMATb OLHY M Ty XX€ MHPOPMaLMIO U3 PasHbIX NCTOYHVKOB -
Harnpumep, Tak, 4Tobbl LA C HAPYLWEHNUAMY Clyxa NOMyyYani MHGOPMALIMIO BU3YalibHO, C HAPYIUEHWSIMU 3PEHUS -
ayamanbHo;

- MPUMEHEHVEe NPorpaMMHbIX CpencTs, obecrneynBatoWmx BO3MOXHOCTb OCBOEHUS HABbIKOB 1 YMEHUIA, CDOPMUPYEMbIX
OVCLUMNNIMHOM, 3a CYET anbTepHaTNBHbLIX CNOCOO0B, B TOM YMCNe BUPTYanbHbIX nabopaTopuin 1 CUMYNSILUOHHBIX
TEXHONOINIA;

- MPUMEHEHVE OUCTAHUMOHHBIX 0BpasoBaTenbHbIX TEXHONOTMIA 4f1s Nepeaayn MHGOpMaLum, OpraHn3auun pasnmnyHbIX
(POPM MHTEPAKTVBHOM KOHTAKTHOW paboTbl 0By4arowWerocs ¢ npernonaBaTeneM, B TOM Yucne BebrHapoB, KOTOPbIE MOTYT
ObITb MCNONb30BaHbI A1 MPOBEAEHNS BUPTYabHbIX NEKLUIA C BO3MOXHOCTbIO B3aIMOLENCTBUSI BCEX YHACTHUKOB
OVCTAHUMOHHOIO 06y4eHUst, MPOBELEHUS CEMUHAPOB, BbICTYM/IEHUS C AOKNALaAMU U 3aLMTbI BEINOSHEHHBIX pabor,
NpoBeAeHNs! TPEHUHIOB, OPraHU3aLMy KONNEKTUBHON paboThl;

- NPUMEeHeHne OUCTaHUNOHHbIX o6pasoBaTeanb|x TEXHONOrnn ang opraHusaumm CpOpM TekyLlwero n npomMexyTo4Horo
KOHTPONA;

- YBENNYEHMe NPOOOMXKXNTENIbHOCTY caaqm oby4atolwyMcst UHBaANUOOM UK NINLUOM C OrPaHnYeHHbIMU BO3MOXHOCTSIMI
3[0pOBbs DOPM NMPOMEXYTOYHON aTTECTALMMN MO OTHOLWEHWIO K YCTaHOBEHHOW NPOAONXUTENBHOCTY UX CHAYN:

- NPOLONXNTENbHOCTM CAaun 3a4éta Unm ak3ameHa, NPoBOAMMOrO B MUCbMEHHOI ¢popMe, - He Bonee YeM Ha 90 MUHYT;

- NPOOONMXNTENbHOCTX MOArOTOBKM 06y4Yatolwerocsi K 0TBeTy Ha 3a4éTe UM 9K3aMeHe, MPOBOAUMOM B YCTHOW hopMme, - He
6onee 4eM Ha 20 MUHYT;

- NPOLONXNTENbHOCTMN BLICTYNNEHNS 0ByyatowWwerocs npuw 3awmnTte KypcoBoi paboTbl - He 6onee YeM Ha 15 MUHYT.

Mporpamma cocTaBneHa B cooTBeTcTBUM ¢ TpeboBaHnaMu GIrOC BO u y4ebHbIM nnaHom no HanpasneHuto 38.03.03
"YnpasneHue nepcoHanomM" n npocounto NOAroToBKM "YnpasneHme NnepcoHanom opraHnsaumm’.
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.B.[1B.07.02 TaviM-MeHeAXMEHT

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpaenenune nogrotosku: 38.03.03 - YnpaBneHvue nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp
dopma oby4eHus: o4Hoe
SA3bik 0by4eHmns: pycckuii
"on Havana obyyeHns no obpasosBaTensHoi nporpamme: 2019
OcHoBHas nuTeparypa:
1. MepcoHanbHbI MEHEAXMEHT [DnekTpoHHbIN pecypc] : YuebHuk / C.O. PesHuk, C.H. Cokonos, ®.E. Ynanos, B.B.
BoHpapeHko. - 3-e n3g., nepepab. n gon. - M.: UHPPA-M, 2012. - 558 c.: 60x90 1/16. - (Bbicwee

obpasoBaHue). (nepennet) ISBN 978-5-16-003208-5, 1500 ak3. - Pexum poctyna:http:
www.znanium.com/bookread.php?book=332333

2. MeHe L XMeHT: BbinyckHas KBanvgoukaumnoHHas paboTta bakanaspa [OnekTpoHHbIn pecypc] : YuebHoe nocobve / Mop
o6,

pen. C.O. Pe3Huka. - 2-e uaga., nepepab. n gon. - M.: UH®PA-M, 2010. - 192 c.: 60x90 1/16. -

(Bblcwee obpazosaHue). (nepennet) ISBN 978-5-16-004142-1, 500 ak3. - Pexum poctyna:
http://www.znanium.com/bookread.php?book=194345

3. OypakoBa V. b. YnpaBneHve nepcoHanom [OnekTpoHHbIin pecypc] : YuebHuk / U.B. Lypakosa u ap./ Mon obuw. pen.
W.B. Oypakosoii. - M.: UH®PA-M, 2009. - 570 c.- Pexum poctyna: http://znanium.com/bookread.php?book=163060

JononHutenbHasa nuteparypa:

1. HeBees A. b. TpeHVHr B opraHusaumu [AnekTpoHHbIl pecypc] : YuebHoe nocobuve / A.B. Hesees. - M.: HAL|
WHdppa-M, 2012. - 256 ¢. URL: http://znanium.com/bookread.php?book=319549

2. OpraHusauus Tpyaa nepcoHana [9nekTpoHHbI pecypc] : YuebHuk / A.M. EropwuH, A.K. 3aiues. - M.: UHDOPA-M,
2008. -

320 c.: 60x90 1/16. - (Beicwee obpazoBaHue). (nepennet) ISBN 978-5-16-003178-1, 3000 3k3. - Pexxum goctyna:
http://www.znanium.com/bookread.php?book=129855.

3. MetpocsiH 1. C. OpraHnsauunoHHoe noseaeHune. HoBble HanpaBneHns Teopun [SNeKTpoHHbIN pecypc] : YuebHoe
nocobwue / O.C. MeTtpocsiH, H.J1. ®atkuHa; Mox pes. npodp. B.A. .Paiizbepra. - M.: UHOPA-M, 2011. - 272 c. URL:
http://znanium.com/bookread.php?book=219603
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.B.[1B.07.02 TaviM-MeHeAXMEHT

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

Hanpaenenue nogrotosku: 38.03.03 - YnpaBneHne nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

oo Havana obyyeHns no obpasoBaTenbHoi nporpamMme: 2019

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows
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