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Mporpamma gucumnnuHel "YnpaeneHue nepcoHanom opraHudauun”; 38.03.03 "YnpasneHue nepcoHanom".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma gucumnnuHel "YnpaeneHue nepcoHanom opraHudauun”; 38.03.03 "YnpasneHue nepcoHanom".

Mporpammy oucuunnuHel paspabdoTan(a)(n) ctapwmii npenonasatens, 6/c Kamawesa A.B. (kagoenpa ynpasneHus
yenoseyeckMMy pecypcamu, IHCTUTYT ynpasneHns, 3KOHOMUKN 1 conHaHcoB), as112@list.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMNeTeHLuun npuobpeTaeMorn KOMNeTEHLUN
OriK-1 3HaHMEM OCHOB COBPEMEHHOI oMNocodnmM U KOHLENUUIA yIpaBneHUs nepcoHanom,

CYWHOCTU 1 3a4a4, 3aKOHOMEPHOCTEN, MPUHLMIMOB 1 METOLOB YNPaBNeHNs
NepcoHanom, yMEHUE NPUMEHSTb TEOPETUHECKUE MONOXEHUS B NPAKTUKE
yrpaBneHns nepcoHanom opraHu3aumm

OriK-7 rOTOBHOCTbIO K KOomnepauun ¢ konneramu, K pabote Ha obwwuii peaynbTart, a Takxe
BNageHWeM HaBblkamy OpraHm3auumn n KoopanHaLuMy B3aumMoaencTesng Mexay
NIOLbMU, KOHTPONS U OLEHKU 3PAOEKTUBHOCTY OEATENbHOCTU APYrnX

Obyvarowmitcsi, OCBOMBWNIA AUCUUNAUHY (MOSYb):

JonxeH 3HaTb:

WCTOYHMKN 1 criocobbl MPUBNIEYEHNS NepcoHana;

TexHonoruo otTéopa nepcoHana;

CYLLHOCTb NPOCECCMOHANBHON OpUeHTaLMN (NepecpueHTaLmMmn) nepcoHana;
cnocobbl coumnanbHoOM agantaummn B KONNEKTUBE;

cogepxxaHue MeponpuaTnin No yrnpaeneHnio LenoBoit Kapbepo;

JonxeH ymeTtb:

[ coctaensTs 06bsBNEHME O MPreMe Ha paboTy;

[l npyHUMaTh pewermns Mo NPoecCroHanbHOM OpUeHTaLMK (MepeoPUEHTALIMN) NEPCOHANA;
[l onpenensiTb cunbHLIE CTOPOHBI MPETEHAEHTA 1 ero NepCrekTUBLI MPOABUXEHUS MO CRyX6e;
[l BEIGUPaTL METOAMKY MOATrOTOBKM PYKOBOASWMX KAAPOB Pa3NN4HbIX YPOBHEI;

[ aHannanpoBaTh NPUYMHBLI TEKYHECTM KaapoB;

[l cocraensitb rubkuit rpadouk paboTsi;

JHonxeH Bnagetb:

[ noaroToBUTH pestoMe 1 3aMONHNUTL aHKETY O NpUeMe Ha paboTy;
[l npoBoaNTL TecTMpOBaHME 1 cOBeCenoBaHe Npy HaiMe Ha paboTy;
[l oueHmBaTh paboTy nepcoHana u noapasfeneHui opraHn3aLun;

JonxeH AeMOHCTpUpPoBaTb CNOCOBHOCTb U FOTOBHOCTD!

LIEMOHCTPMPOBATL CNOCOBHOCTL U FOTOBHOCTD:
[ npuMeHsTL NonyyeHHble 3HaHNS Ha NPaKTUKe

2. Mecto aucuunnuHbl (Moayns) B ctpyktype OMOIM BO

JaHHasa ancumnnuHa (Mogynb) BKNtoYeHa B pasgen "B1.6.24 OucunnanHbl (Mogynu)" 0OCHOBHOM NpodpeccnoHanbHOM
obpasoBatenbHoii nporpammel 38.03.03 "YnpasneHue nepcoHanom (YrnpaeneHue nepcoHanom opraHusaumm)"” u
oTHocuTcst Kk 6a3oBoii (obLenpodeccoHanbHoM) YacTu.

OcBauBaeTcs Ha 3 Kypce B 6 CeMecTpe.

3. O6beM AUCUMNMJINHDI (MO,IJ,yJ'ISl) B 3a4eTHbIX eauHULLax ¢ yKka3aHMeM KosinyecTtBa 4acoB, BblaeJIeHHbIX Ha
KOHTaKTHyI0 paboTy obyualoLmxcs ¢ npenogasarenem (Mo BUaam yd4ebHbIX 3aHATUN) U HA CaMOCTOSITENIbHYIO
paboty obyuaromxcs

O6was Tpyn0eEMKOCTb AUCLIMIMNHBI COCTABASET 4 3a4eTHbIX(ble) eauHuL(bl) Ha 144 yaca(oB).

KoHTakTHas paboTa - 54 4aca(oB), B TOM Yucne nekuuu - 26 yaca(oB), NpakTM4eckne 3aHsTus - 28 yaca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPOMb CaMOCTOSITENbHOW paboThl - 0 yaca(os).

CamocTtosiTenbHas pabota - 54 yaca(os).
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Mporpamma gucumnnuHel "YnpaeneHue nepcoHanom opraHudauun”; 38.03.03 "YnpasneHue nepcoHanom".

KoHTponb (3a4éT / ak3aMeH) - 36 yaca(oB).
dopma NPOMEXYTOYHOrO KOHTPONS ANCLUUMNHBI: 3K3aMeH B 6 cemecTpe.

4. CopepxaHue AuCUUNNUHbI (MOAYNSA), CTPYKTYpUpPOBaHHOE MO TeMaMm (pa3nenam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KONIMYeCTBa aKkaaeMU4ecknx 4acoB U BUOOB yYebHbIX 3aHATUN

4.1 CTpyKTypa U TeMaTu4yeckuil nnaH KOHTaKTHON U caMOCTOATeNbHOM paboThbl NO AucCUUNIUHE (MOAYIIO)

Buabl u yachbl
KOHTaKTHOW paboTbl,
Pasnenbl AUcUUNINHDbI / MX TPy AOEMKOCTb CamocTosiTeNlbHas
N moayns Cemectp (B yacax) pa6ota
MpakTuyeckuelaboparopHble
Jlekumn 3aHATUSA paboTbl
Tema 1. Pazgen 1. Yenoseuveckne
1.|pecypchbl B 0blem npouecce 6 8 10 0 20
yrnpasneHus
Tema 2. Pazgen 2. OCHOBHble
2.|pyHKUMM ynpaBneHns nepcoHanom 6 8 8 0 20
opraHnsaumm
Tema 3. Pasgen 3. YnpaeneHue
3.|noBeneHueM nepcoHana 6 10 10 0 14
opraHnsaumm
MToro 26 28 0 54

4.2 CopepxaHue AuCUUMINHbI (MOBYNSA)
Tema 1. Paapen 1. YenoBeueckue pecypchbl B 06L1em npouecce ynpasneHus

Tema 1. Pazgen 1. Yenoeeuyeckue pecypcol B 0bliem npotecce ynpasnernust Tema 1.1. CoBpeMeHHble noaxoapl K
nepcoHany v ynpasneHuto Yenoseyecknumm pecypcamm Tema 1.2. Metogonorus ynpasneHus nepcoHanom opraHnsaumm
Tema 1.3. Cuctema ynpaeneHus nepcoHanom opraHnsauum Tema 1.4. Agantaums nepcoHana B opraHmsauum Tema 1.5.
OueHka nepcoHana B opraHusaumm, Cuctema KPI Tema 1.6. lNoacuctemsl ynpaBneHms nepcoHanom

Tema 2. Pazpen 2. OcHOBHble (OYHKLMM yNpaBneHUsl NepCoHanoM opraHusauum

Tema 2.1. MNMnaHnpoBaHme NoTpebHOCTM B Kaapax opraHmsaummn, otbop 1 Habop nepcoHana Tema 2.2. YnpasneHue
pasBMTMEM NepcoHana opraHusauun Tema 2.3. ObyyeHue 1 potaumsi nepcoHana B opraHmsaummn Tema 2.4. YnpasneHve
nepcoHanom u uenu ynpasneHus Tema 2.5. Cucrtema nepBuYHON 1 BTOPUYHON TPYOOBOW agantaumm

Tema 3. Pasgen 3. YnpaBneHue nosegeHMeM nepcoHana opraHm3sauumv

Tema 3.1. JlnyHocTb B coBpeMeHHOM opraHnsaummn Tema 3.2. CTunm pykoBoacTBa 1 aTnKa meHenxepa Tema 3.3.
MoTueauus n cTumynmposaHvne nepcoHana. Metonbl n Teopumn. Tema 3.4. Mcuxonorus nmyHocTn. KavecTso TpynoBoi
XWU3HW cOTPYaHMKOB. Tema 3.5. KappoBblii pe3eps B opraHm3aumm 1 Metoapl paboTsl ¢ HUM Tema 3.6.
KoMneTeHTHOCTHBIV NOAX0A B ynpasneHny nepcoHanom opraHmsaumm

5. MepeyeHb yue6HO-MeTOAMYECKOrO O6ecneyeHust Ajisi CaMoCTosITeNbHON paboThl o6yyaroLMxcs no
AucuunnuHe (Moaynio)

CamocTositenbHas pabota oby4arolmxcs BbINOMHSETCS N0 3a0aHNI0 U NPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpeAcTBEHHOro y4acTus. CamocTosiTenbHas pabota noapasnensieTcsl Ha CaMoCTOSTENbHYIO paboTy Ha
ayLUTOPHBIX 3aHATUSIX U HA BHEAYAUTOPHYIO caMoCcTosTeNbHYto paboTy. CamocTosTenbHas paboTta obydyatowmxcs
BKNOYAET Kak MOMHOCTbIO CAMOCTOSITENbHOE OCBOEHME OTLEMNbHBIX TEM (Pa3fenos) AUCLUMNANUHBI, Tak 1 NpopaboTky Tem
(pa3penos), ocBaMBaeMbIX BO BPeMsi ayanTopHoi paboTbl. Bo BpeMsi caMocTosiTenbHOM paboTbl 0Byyarowmnecs YnutaroT u
KOHCMEKTUPYIOT Y4eOHYI0, Hay4HYIO 1 CMPABOYHYI0 NMTEPATYPY, BbINONHAT 3aaHUsl, HANpPaBneHHbIE HA 3aKpenneHne
3HaHW 1 0TPabOTKYy YMEHUIA U HABBIKOB, FOTOBATCS K TEKYLWEMY 1 MPOMEXYTOYHOMY KOHTPOSO MO AUCLMUMNAUHE.

OpraHnsauus caMocTosTenbHol paboTbl 06y4arowWmxcs pernameHTpyeTcs HopMaTUBHBIMA AOKYMEHTaMu,
y4ebHO-MeTOANYECKON NMTepaTypoii U 3N1eKTPOHHBIMI 06pa30oBaTebHBIMU PECYpcaMu, BKOYAS:

MopsiLoK opraHn3aumm 1 ocyleCTBAEHNS 06pa30BaTeNbHON NeSTENbHOCTM Mo 06pas3oBaTENbHBIM MPOrPaMMam BhICLIETO
06pasoBaHus - nporpammam bakanaspuarta, nporpaMmmam crieumaniTeTa, nporpammam MarmcTpatypbl (YyTBepXaeH
npukasom MuHucTepcTaa obpasosaHus 1 Hayku Poccuiickoin depepaunm o1 5 anpens 2017 roga Ne301)

Mucemo MuHucTepcTBa 0bpasosaHus Poccuiickoin ®enepauum No14-55-996uH/15 ot 27 Hosibps 2002 r. "O6
aKTUBM3aLUMM CAMOCTOATENbHON paboTbl CTYAEHTOB BbICILMX Y4EOHbIX 3aBeaeHMNA"

YcTaB heaepanbHoro rocyjapCTBEHHOr0 aBTOHOMHOrO 06pasoBaTenbHOro yupexaeHns "KasaHckuii (Mpreonxckuii)
doenepanbHbI yHuBepcuTet”

MpaBuna BHyTPEHHero pacrnopsiaka goeepanbHOro rocy1apcTBeHHOr0 aBTOHOMHOMO 06pas3oBaTeibHOM0 y4pexaeHus
BbICLLEro npodheccuoHanbHoro obpasoeaHus "KasaHckuii (Mpueonxckuii) doeagepanbHbllii yHUBEpCUTeT"
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Mporpamma gucumnnuHel "YnpaeneHue nepcoHanom opraHudauun”; 38.03.03 "YnpasneHue nepcoHanom".

NokanbHble HopMaTtuBHbIe akThl KasaHckoro (IMpuBonXckoro) goeiepanbHoro yHuBepcureTa

6. POHA, OLLEHOYHbIX CPEeACcTB NO AUCLUUMNIMHE (MOAYNIO)

DOoHAO OLEHOYHbIX cpencTs no gucunninHe (Mo,u,ymo) BKIOYaET OLUEeHO4YHble MaTepuasibl, Hanpae/ieHHble Ha NPOBEPKY
OCBOEHMNS KOMMETEHUWN, B TOM YMCIE 3HAHWIA, yMeHVII7I 1 HaBblkoB. POHAO OLEHOYHbIX cpencTs BKIO4YaeT OueHOYHbIe
cpencTea TeKylWero KoOHTponda 1 oueHo4YHble cpenctea I'IpOMG)KyTOHHOVI arrectauumn.

B ¢hoHLe OUEeHOYHBIX CPEACTB COAEPXUTCS Cnenyiolas HpopMaums:

- COOTBETCTBME KOMMETEHLUI NNaHMPyeMbIM pedynbTatam 0by4eHus Mo AMCLUNMHE (MOLynio);

- KPUTEPUM OLLEHMBAHNS CHOPMUPOBAHHOCTY KOMMETEHLWIA;

- MEXaHU3M (DOPMUPOBAHMSI OLEHKYM MO ANCUMNINHE (MOAYNIO);

- onucaHve nopsiaka NPUMEHEHUs U NpoLeaypbl OLEHMBAHNS LS KAXA0r0 OLEHOYHOro CPeacTBa;
- KpUTEPWM OLIEHMBAHNS 015 KaXA0r0o OLEeHOYHOro CPecTBa;

- cogepXaHue OLEHOYHbIX CPeacTB, BKoYas TpeboBaHus, NpeabsaBisemMblie K 0eiCTBUSM 00yHatoWwmxcs,
IEeMOHCTPVPYeMbIM peadynbTaTtaMm, 3aaHns PasnnyHbIX TUMOB.

DOoHAO OLEHOYHbIX cpencTs no gucunnianHe HaxoounTcs B rlpI/IJ'IO)KeHI/II/I 1k nporpamme gucunninHbl (MO,EI,y}'IPO).

7. NepeueHb nuTepatypbl, HEO6XOAUMMON OIS OCBOEHUSA OUCLUNUHBI (MOAynst)

OcBoeHVe oucuMNAUHBI (MOSYNS) NPeLnonaraeT 3yYeHrne OCHOBHOW 1 LONONHUTENLHOW y4ebHOM nuTepaTypbi.
NuTtepatypa MoxeT ObITb AOCTYMHA 00yyalowWwmuMcs B OOHOM U3 BYX BAPUAHTOB (M1b0 B 060MX N3 HKX):

- B 9NEKTPOHHOM BUIE - YEPES ANEKTPOHHbIE BUBNNOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKkntoueHHbIX KDY norosopos ¢
npasoobnanatensimu;

- B meYatHoM Buae - B Hay4Hoii 6ubnmoteke uMm. H.W. Nobayesckoro. Obyyatowmecst nonyyatoT y4ebHyio nutepatypy Ha
aboHeMeHTe Mo YMTaTeNbCKUM brneTam B COOTBETCTBUM C NMpaBunamy nonb3oBaHus HayyHol 6GnbnnoTekoi.

ONeKTPOHHbIE N30aHNS OOCTYMHbI AUCTAHLUMOHHO 13 NoB0i TOUKM NpW BBEAEHNM 00yHaOLWMMCS CBOETO NOFMHA 1 Naponst
0T NNYHOro KabuHeTa B cMcTeMe "ONEeKTPOHHbIA yHMBepcUTeT". Mpu MCNONb30BaHMK NeYaTHbIX U3naHWA GbNNOTEYHbIN
POHA [OMXKeEH BblTb YKOMMNEKTOBAH MUK U3 pacyeTa He MeHee 0,5 ak3emnnsipa (ans obyyatowmxcs no drocC 3++ - He
meHee 0,25 ak3emnnsapa) Kaxnoro U3 n3gaHuin OCHOBHOW nuTepaTtypbl U He MeHee 0,25 ak3emnnapa LOMNONHUTENbHON
nuTepaTypbl Ha Kaxaoro obyyatolerocs M3 yucna nuu, 0LHOBPEMEHHO OCBAMBAIOWWMX OAHHYIO OUCLMNANHY.

MepeyeHb OCHOBHOW U NOMONHUTENBHON y4eOHOM NnTepaTtypbl, HEOOXOAUMOI A/ OCBOEHNS AUCLMMAMHBI (MOOyNs),
HaxonmTcs B MNpunoxeHnmn 2 Kk paboyeli nporpamMme AuCLMNAvHbL. OH NOANEXUT OOHOBIEHMIO NPY U3MEHEHUN YCITOBUIA
noroeopoB K@Y ¢ npaBoobnafatensiMm anekTpOHHbIX U3LAHWIA U NPU N3MEHEHM KOMNNEKTOBAHNUS 0OHA0B Hay4Hoi
6unbnuotekn KdY.

8. MNepeueHb pecypcoB MHPOPMALMOHHO-TE/IEKOMMYHUKaLMOHHOMN ceTh "UHTepHeT", He06X0AUMbIX NS
OCBOEHUSI BUCLUMNIINHBI (MOOYIS)

A.B. BbiykoBa. YnpasneHune nepcoHanom - http://www.aup.ru/books/m1286/

A.M. KAPAKNH.YTTPABNEHWE NMEPCOHAJTIOM SJIEKTPOHHOE YYEEHOE NOCOBWE -
http://www.aup.ru/books/m900/

Batbiyko B. T. TaraHpor: TTU KO®Y, 2007 - http://www.aup.ru/books/m239/
Mopbatoea M.M. Kemepogo: FOHUTK, 2002 - http://www.aup.ru/books/m1411/
YnpasneHvne nepcoHanom nekuum - hitp://infomanagement.ru/lekcyi/8/1

9. MeTognueckme ykasaHusi oisi 06y4aroLLLMXCA MO OCBOEHUIO AUCLUMN/IMHBI (MOAYNS)
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Mporpamma gucumnnuHel "YnpaeneHue nepcoHanom opraHudauun”; 38.03.03 "YnpasneHue nepcoHanom".

Bup pabot MeTtoaunyeckue pekomeHaauum

nekunn PaboTta ¢ NneKLUMOHHbIM mMaTtepunanom BKo4HaeT ABa OCHOBHbIX 3Tana: KOHCNEeKTupoBaHune nekumn n
nocnenyowyto pa60Ty HanO NeKUMOHHbIM Matepunasnom. Mon KOHCMEeKTnpoBaHMeM nogpasymeBsaroT
COCTaB/ieHMe KOHCNeKTa, T.e. KpaTkoro nMnCbMeHHOro n3J10keHns coaepxaHus yero-nnbo (yCTHOFO
BbICTYMJIEHUA - pedun, nekunmn, noknana u 1.n. nan NnMCbMEHHOro NCTOYHMKA - OOKYMEHTa, CTaTbW,
KHUTN N T.I'I.). MeToaunka pa6OTbI Npn KOHCNEKTNpoBaHMN YCTHbIX BblCTyrIJ'IGHI/IVI 3Ha4YnTeNnbHO
OTNIn4aeTcsa OT MeTodunkn pa60Tb| npn KOHCNeKTnpoBaHM MNNCbMEHHbIX NCTOYHUKOB. KOHCI'IeKTI/Ipyﬂ
NMMCbMEHHbIE NCTOYHUKN, CTYOEHT UMeeT BO3MOXHOCTb HEOOHOKPAaTHO NPO4YnNTaTh Hy)KHbII7I OTPbIBOK
TeKCTa, Nopas3MbICINTb HaL HAM, BblOENNUTb OCHOBHbIE MbICNIW aBTOpPa, KpaTko CoopMynupoBatb UXx, a
3aTeM 3anncartb. I'Ipm HeobX0AUMOCTUN OH MOXET OTMETUTb U CBOE OTHOLIEHWUE K 3TOI ToYKe 3pPEeHNnA.
Cnymaﬂ Ke nekuuo, CtyaeHT 60J'IbU.IYIO 4acCTb KOMMNeKca yKka3aHHbIX Bbllle pa60T NOJIKEeH
OTKNnanobiBatb Ha Opyroe spems, CTpeEMACb NUCMONb30BaTh KaXaylo MUHYTY Ha 3anncb nekuun, a He Ha
€€ OCMbICNieHne ong aToro yxe He oCtaeTcs BpeMeHN. nOSTOMy npwn KOHCNeKTnpoBaHnn nekunmn
pekoMeHayeTcsa Ha Kax o CTpaHuue oToensTb nonsg ong nocnenyrowmnx 3anncemn B AOMONMHEHME K
KOHCNEeKTY. 3anucas nekumo NN COCTaBUB €€ KOHCMEKT, He cnepnyet OCTaBNATb pa60Ty Han
NeKUMOHHbIM MaTtepunanom 00 Ha4dana noarotoBkKn K 3a4erTy. Hy)KHO npogenartb Kak MOXHO paHblle Ty
pa60Ty, KOTOpas conpoBoxXgaet KoHCNnekTnposaHmne NnMCbMeHHbIX NCTOYHUKOB 1N KOTOPYHO HE yOaoCb
chenatb BO BpeMsa 3anncu nekumu, - Npo4YecTb CBOW 3anuncu, pacwmngposas OTAeNbHbIE COKpaLleHns,
npoaHaInm3npoBaTb TEKCT, YCTAHOBUT NOrn4eckme CeA3n Mexny ero anemMeHTamu, B psae cny4yaes
nokasatb UX rpagou4eckin, BblAeNUTb rMaBHble MbICNU, OTMETUTbL BOMPOCHI, Tpe6y+ow,v|e
[OMONMHNTENbHOW 06p360TKVI, B YaCTHOCTW, KOHCY/bTaunn npeno,n,aBaTenﬂ.0

npakTnyeckune | MonHoe 0CBOEHVE OAUCLMMNMHBI HE NPEACTABNSETCS BO3MOXHbLIM 63 akTuBHOM paboThbl Ha

3aHsATUA NpPakTUYECKMX 3aHATUSX, NPOSIBSIOWENCS B OTBETAX HA BOMPOCHI, y4acTUE B AENOBbIX UTpax U
TPEHUWHrax, NPeacTaBNeHN TBOPYECKUX 3a4aHUiA 1 pechepaTos. . [pn n3yyeHnn LUCUUNInHbI
CTYLEHTbl UCMOMb3YIOT B NONHOM 06 bEME ANLAKTUYECKME MATEPUanbl, COLepXallmecs B
y4ebHO-METOONYECKOM KOMMIEKCE MO AUCUMNANHBI.

CaMOCTOSI- | PEKOMEHI0BaHO YAEeNsTb BHAMAHNE CaMOCTOATENbHON NOArOTOBKE MO NpeaMerty, nnaH

TenbHasl CaMOCTOSITENbHOM NOLArOTOBKU, NepeyeHb 3afaHunin n Bonpocos npeacTaened B YMK. MonHoe

pabota OCBOEHUE ANCUMNIUHBI 'YNpaBneHne NepcoHanoMm' He NpeLcTaBnseTcsl BO3MOXHbIM 6e3 aKkTUBHO
paboTbl HA NPAKTUYECKMX 3aHSTUSX, MPOSIBAAIOLENCS B OTBETAaX Ha BOMPOCHI, y4acTUe B LEN0OBbIX
nrpax v TPEHUHrax, NpeacTaBneHNn TBOPYECKNX 3aaaHuii n pedpepatos. OcBoeHue y4ebHoro Kypca
3aBepluaeT BbINONHEHNE KOHTPONbHOM UK KyPCOBOM paboThl B COOTBETCTBUM C TPEHOBaHNUAMY U
METOAMYECKMMN PEKOMEHAALMSMI Kadpeapbl, CoaepXawWnmMmcs B y4ebHO-MeToIMYECKOM KOMIEKCe.
Mpv N3y4eHUn OMCUMNMHBEI CTYAEHTbI UCMOMb3YIOT B NMONHOM 0ObeMe AnaakTUYeckme Matepuansi,
coaepxalumecs B y4ebHO-METOANYECKOM KOMMIEKCEe MO AUCUMMINHBI. €

3K3ameH Llenb ak3aMeHa nposepka yCBOEHUS TEOPETUHECKOro Marepmana AucLUnnanHbl (CogepXaHus um
0b6bema 06Wux 1 crneunanbHbIX NOHSATUA, TEPMUHONOTUK, DAKTOPOB U MEXAHU3MOB), a TaKXe
pasBnTUS y4ebHbIX YMEHW 1 HABLIKOB. Ha HanvncaHue JaeTcs CTporo onpeneneHHoe BpeMs: Ha
peleHe NHONBUAYanbLHOro TecTa, COCTosAWwero u3 6 3agaHuin oteogmtcsa 30 MyH. TecT cunTaeTcs
YCMELWHO BbINOHEHHbLIM B TOM CNy4ae, €CNu OH OLEeHNBAeTCs B 7 1 6onee 6annos (no 1 6anny 3a
Kax[blii BEPHbI/i OTBET HA 3aKPbITble 3a4aHnsl, MakCMMyM 5 6annoB 3a NOMHbIf OTBET HA OTKPbITbIE
3anaHus). @

10. MepeveHb MHGOPMaALMOHHBIX TEXHONOIUIN, UCMOMNb3YeMbIX NMPU OCYLLLECTBNIEHMN 06pa30oBaTeNbHOro
npouecca no gucuunIuHe (MOAyno), BKAoYasi nepeyeHb NPOrpaMMHOro o6ecneyeHns 1 MHOPMaLMOHHbIX
CMpaBOYHbIX CUCTEM (NPY HEO6XOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, NCTONb3YEMbIX NMPU OCYLLECTBNEHM 06pa3oBaTebHOro npolecca no
OUCUMNAVHE (MOLyNio), BKNoYas nepedeHb NporpaMMHOro obecrneyeHns U MHGOPMAaLIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyen nporpamMMe OUCLMNNNHBI (MOZYNS).

11. OnucaHne mMatepuanbHO-TEXHUYECKON 6a3bl, HEO6X0AMMON ANS OCYLLLECTBNEHUS 06pa3oBaTe/ibHOro
npouecca no aucuunInHe (Mogynio)

MaTtepuanbHo-TexHM4Yeckoe obecneyeHre o6pasoBaTtenbHOro npoLecca no AucuunavHe (Moaynio) BKIoYaeT B cebs
cnenylowmne KOMNOHEHTbI:

MomelleHnst ofisi CaMOCTOSTENbHOM PaboTbl 0BY4AKWUXCS, YKOMMNIEKTOBAHHbIE CMELNANN3NPOBAHHOR MEBENbIO (CTOMbI 1
CTYNbS1) U OCHAIEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTbBIO MNOAK/OYEHUs K ceTu "MIHTepHeT" 1 obecneveHnem
JOCTyna B 3NEKTPOHHYI0 MHGPOPMAaLIMOHHO-06pa3oBaTenbHyto cpeny KDY.

YyebHble ayanTopun oNns KOHTaKTHOWM paboThl C MpenonaBaTeneM, yKoMNnekToBaHHble cneumanianpoBaHHoi Mebenbio
(cTonbl 1 CTYNbA).

KomnboTep 1 NpuHTEp 4N pacneyatku pa3aaToyHbix MaTepranos.
MynbTMeauiiHas ayautopmsi.
CneumnanusmpoBaHHas nabopartopus.

AEKTPOHHBH
Ctpanvua 6 n3 9. BBl YHHBEPCHTET
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12, Cpeﬂ,CTBa apgantauumv npenogasaHusl ogUCUNMNIUHDbI K I'IOTpeﬁHOCTﬂM 06y'-|arou.|.uxca UHBaNUQooB U nuuy C
orpaHn4eHHbIMU BO3MOXHOCTSAMU 300P0OBbSA

npl/l Heobx0OMMOCTV B O6p33083TeﬂbHOM npouecce NpuMeHsaTCa cnegyowme MetTodbl U TEXHONOrnn, obneryatouwue
BOCMpUATME UHpopMaLnUm 06y‘-Ia}OLIJ,I/1MI/ICFI nHBanngamn n nmuamm ¢ orpaHN4eHHbIMM BO3MOXHOCTAMIU 300P0BbA:

- cO3aaHve TEKCTOBO BEPCHM NOBOro HETEKCTOBOrO KOHTEHTA ANS €0 BO3MOXHOro npeobpasoBaHns B
anbTepHaTVBHbIE (POPMbI, yO0OHbIE NS PA3NNYHbIX NOfb30BaTENEN;

- CO3[aHne KOHTEHTA, KOTOPbI/i MOXHO NPeACcTaBUTb B Pa3nnyHbIX Buoax 6€3 notepn AaHHbIX UK CTPYKTYpb,
npenycMoTPeTb BO3MOXHOCTb MacwTabypoBaHus Tekcta u n3obpaxeHuii 6e3 notepm kayecTsa, NpeaycMoTpeTb
LOCTYMHOCTb YNpaBieHNs KOHTEHTOM C KnaBuatypbl;

- CO3[aHve BO3MOXHOCTEW AJis 06y4atoLmMxcsl BOCIPUHUMATb OLHY M Ty XX€ MHOOPMaUMIO U3 PasHbIX MCTOYHIKOB -
Hanpumep, Tak, 4Tobbl NMMLA C HAPYWEHWUAMI Clyxa NOoNMyyYani MHGOPMALIMIO BU3YalibHO, C HAPYILEHWSIMU 3PEHUS -
ayamanbHo;

- NPVYIMEHeHNe NPOorpaMMHbIX CPeACcTB, obecneymBatoLmMx BO3MOXHOCTb OCBOEHMSI HABLIKOB 1 YMEHUI, OOPMUPYEMBIX
OMCLMMIMHOM, 3a CHET aNlbTepHATUBHbBIX CNOCOO0B, B TOM YMC/e BUPTYasbHbIX nabopaTopuii U CUMYNSILIMOHHBIX
TEXHONOIMIA;

- MPUMEHEHNE OMCTaHUMOHHBIX 0BpasoBaTenbHbIX TEXHONOIMIA 4f1s Nepeaayn MHGOPMaLun, OpraHn3auun pasnmnyHbIX
(POPM MHTEPAKTVBHOM KOHTAKTHOW paboThl 0By4arolwerocs ¢ npernonasaTteneM, B TOM Yucne BebrHapoB, KOTOPbIE MOTyT
ObITb NCNONb30BaHbI A1t MPOBEAEHNS BUPTYabHbIX NEKLUIA C BO3MOXHOCTbIO B3aIMOLENCTBUS| BCEX YHAaCTHUKOB
OUCTaHUMOHHOIO 06y4eHUst, NPOBELEHUS CEMUHAPOB, BbICTYM/IEHUS C AOKNALaMU U 3aLMTbI BEIMOSHEHHBIX pabor,
NpoBeAeHNs! TPEHUHIOB, OPraHU3aLMy KONNEeKTUBHOM paboThl;

- NMPUMEHEHNE LUCTAHUMOHHbIX 0Bpa3oBaTenbHbIX TEXHONOIMIA 4N OpraHnu3aLmmn OopM TEKYLLETO U MPOMEXYTOYHOMO
KOHTpOns;

- yBenndeHne npononxXmnTenbHoOCTh coayn 06y'-|a+ou4v|M09| MHBANMOOM UNN NNLIOM C OrpaHU4eHHbIMN BO3SMOXHOCTAMA
300p0BbSA hopM I'IpOMe)KYTO‘-IHOI7I arTectaunm nNno OTHOLWEHUIO K yCTaHOBﬂeHHOI7I NPOAOIXXUTENIbHOCTUN NX caa4vun:

- NPOLONXNTENbHOCTM CAaun 3a4éta Unm ak3ameHa, NPoBOAMMOrO B MUCbMEHHOI popMe, - He Bonee YeM Ha 90 MUHYT;

- NPOOONXNUTENBHOCTU MOArOTOBKM 06y4Yatolerocsi K 0TBeTy Ha 3a4éTe UM aK3aMeHe, MPOBOAUMOM B YCTHOW doopMme, - He
6onee 4eM Ha 20 MUHYT;

- NPOLONXNTENbHOCTM BLICTYNNEHNS 0ByHatowWerocs npu 3awmTte KypcoBoi paboTbl - He 6onee YeM Ha 15 MUHYT.

Mporpamma coctaeneHa B cootBeTcTBMU ¢ TpeboBaHnsaMm @IrOC BO n yyebHbiM nnaHom no HanpasneHuto 38.03.03
"YnpasneHue nepcoHanomM" n npocousno NoAroToBKM "YrnpasneHme NepcoHanom opraHunsaumm’.
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OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

CtpaHnua 9 13 9.




