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Mporpamma omcuunnmHbl "OCHOBbI ypaBneH4eckoro KoHcynbtTnposaHus”; 38.03.03 "YnpaeneHne nepcoHanom".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma omcuunnmHbl "OCHOBbI ypaBneH4eckoro KoHcynbtTnposaHus”; 38.03.03 "YnpaeneHne nepcoHanom".

Mporpammy oucumnnuHbl paspaboTan(a)(m) ooueHT, K.H. (noueHT) Opbesa O.B. (kadenpa ynpasneHus YenoBe4ecknumm
pecypcamu, VIHCTUTYT ynpaBneHuns, 9SKOHOMUKM 1 onHaHCOB), oksanavladi@mail.ru ; Bapees Tumyp ®apnoosmy

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMeTeHLun npuobpeTaeMorn KOMNeTEHLUN
MnK-7 3HaHVeM uenen, 3ajay 1 BUOOB arTectaumm 1 Opyrux BUOoB Tekywen 0enoBon

OLIeHKW rnepcoHana B COOTBETCTBUM CO CTpaTernyeckMmy nnaHamm opraHnsaumm,
ymMeHueM pa3pabatbiBaTb U NPUMEHSATb TEXHONOTUW TEKYLWEN 0EeNOBOW OLEHKN
nepcoHana v BnageHneM Hasblkamu NpoBeAEeHUS aTTecTaumnn, a Takxe Apyrnx
BMOOB TEKyLeNn 0enoBoi OLUEHKN pasnnyHblX KaTeropuin nepcoHana

O6yyatolmiics, OCBOVBLUNIA AUCLUMANHY (MOOYNb):
JlonxeH 3HaTb:

MK -7 3Hatb TpeboBaHUS K NPOBEAEHNIO KOHCANTUHTOBOW OEATENBHOCTA, KOMNETEHLMW KOHCYIbTaHTOB,
METOAVYECKME NMPUEMBI YPABNEHYECKOr0 KOHCYIbTUPOBAHUS, METOLbI OLEHKM Pe3ybTaTUBHOCTM
KOHCY/IbTUPOBAHMS.

JonxeH ymeTb:

MK-7 YmMeTb nonbupatb COOTBETCTBYIOWMIA BUA KOHCANTUHIA, NPOBOANTL OCHOBHbIE AMArHOCTUYECKE MEPONPUATUSI,
aHanuanpoBaTb NOTPEBHOCTb OpraHn3aLuy B NPOBELEHNM YNPaBIEHYECKOro KOHCYIbTMPOBaHMSI.

JlonxeH Bnanetb:

MK -7 BnageTtb cneumanbHbIMM METOLAMMW AVATHOCTUKMN B YNPaBIeHY€CKOM KOHCYIbTUPOBAHUN

2. Mecto aucuunnuHbl (Moayns) B ctpyktype OMOIM BO

LaHHaa oucumnnuHa (Mogynb) BkntodeHa B pasgen "61.B.A4B.11.01 OucumnnuHbl (Mogynn)" OCHOBHOM
npogoeccroHanbHol obpasosaTtenbHoi nporpammel 38.03.03 "YnpasneHue nepcoHanom (YnpasneHue nepcoHanom
opraHusauum)" n OTHOCUTCS K AUCLUMIMHAM Mo BbliGopy.

OcBauBaetcs Ha 4 Kypce B 8 ceMecTpe.

3. O6bem gucuunanHbI (MOAYNs) B 3a4eTHbIX eAUHMLaX C YKa3aHWeM KONMYecTBa YacoB, BbloeNIeHHbIX Ha
KOHTaKTHyI0 paboTy obyyaloLmuxcs ¢ npenopasaresnem (Mo BMAAM yuyeOHbIX 3aHATUI) U HA CaMOCTOSATE/IbHYIO
paboTy obyuatoLmxcs

O6was TpynoeMKOCTb ANCLMMANHBI COCTaBNSIeT 2 3a4eTHbIX(ble) eanHuL(bl) Ha 72 yaca(os).

KoHTakTHasi paboTa - 36 yaca(oB), B TOM 4yucne nekuun - 18 yaca(oB), npakTnyeckme 3aHsTUs - 18 yaca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPOMb CAMOCTOSATENbHOW paboThl - 0 Yaca(os).

CamocTositenbHas paboTa - 36 4aca(os).
KoHTponb (3a4éT / ak3aMmeH) - 0 yaca(os).
dopma NPOMEXYTOYHOrO KOHTPONS ANCUUMNMUHBIL: 3a4eT B 8 cemecTpe.

4. CopepxaHue AUCUUNNUHBI (MOAYNSA), CTPYKTYpUpPOBaHHOE MO TeMaMm (pa3nenam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KONIMYeCTBa aKkaaeMU4ecknx 4acoB U BUAOB y4ebHbIX 3aHATUN

4.1 CTpyKTypa U TeMaTU4yeCcKuil nnaH KOHTaKTHOW U CaMOCTOATENbHOM paboThbl NO AUCLUNIUHE (MOAYIIO)

Buaobl u yachbl
KOHTaKTHOW paboTbl,

Paspenbl aMcuunanHbl / X TPyA0EMKOCTb CamocTosiTeNnbHas
N moayns Cemectp (B yacax) pa6ota
MpakTuueckuelaboparopHble
flexumm 3aHATUS paboTbl

Tema 1. TeopeTnyeckne OCHOBBI
1.lynpaBneHyeckoro KOHCybTUPOBaHUA 8 4 4 0 8

o2 AEK TP OHHEBH
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Buabl n yachbl
KOHTaKTHOW paboThbl,
Paspenbl pucuynnuHbl / WX TPyAOEMKOCTb CamocTosiTenbHasi
N Moayns Cemectp (B yacax) paborta
MpakTuyeckuellabopaTtopHble
Jlekumn 3aHATUSA pabortbl
Tema 2. Bugbl 1 oopmbl
ynpaBneH4eckoro
2.|[KoHcynbTUpoBaHMs. Tunonorum 8 4 4 0 10
OpraHn3aunoHHOro
KOHCYNbTMPOBaHMWSA
Tema 3. MNpouecc un atanbl
3.|ocylecTBneHNs ynpasieH4ecKoro 8 6 6 0 8
KOHCYNbTMPOBaHMS.
Tema 4. OpraHusaumoHHas
4.|omarHocTtumka B yrnpasneH4ecKoMm 8 4 4 0 10
KOHCYNbTMPOBaHUN
toro 18 18 0 36

4.2 CopepxaHue gUCLUNIUHbI (MOAYNSA)

Tema 1. TeopeTMyeckmne OCHOBbI YNpaBneHYeCKOro KOHCYNbTUPOBaHUsI
CywHoCTb 1 cogepXaHue ynpasneH4eckoro KOHCYNbTUPOBaHMS.
Cneundorka KOHCYNbTaUMOHHBIX YCAYT.

WNcTopust ynpaBneH4eckoro KoHCynbTMpoBaHus. CTaHOBMEHNE PbiHKA KOHCYNbTUMpoBaHus B Poccun. CybbekT n 06bekT
ynpaBneH4YeCcKoro KOHCYbTUPOBaHMS.

OpFaHI/I3aLI,I/I9| OTHOLWEHNA KNMMEHT-KOHCYNbTaHT. |/|CTOpI/I$I CTaHoBNneHns ynpasneH4eCKoro KOHCynbTUpPOBaHUA.

DOopMbI yrpaBNeHYECKOr0 KOHCYNbTaUMOHHbIX ycnyr. Creuudouka B3anMOAENCTBUS KOHCYNbTaHTa U KNIMEHTA B
MPOLLECCE KOHCYNbTUPOBAHUS. BHeWHWE 1 BHYTPEHHME KOHCYMbTaHThI, X XapakTepucTuka n otnnyms. KoHcanTuHrosble
KOMMNaHWN Ha POCCUACKOM PbiHke. KOHTPakT npu opraHm3aumm OTHOWEHNUI MEX DY KIMEHTOM 1 YNpaBneHYecKoro
KOHCY/IbTaHTOM

Tema 2. Bupbl u ¢hopMbl ynpaBneH4YecKoro KOHCYNnbTMpoBaHus. Tunonorun opraHM3aLoHHOro
KOHCYNbTUPOBaHUS

Buabl ynpaBneH4eckoro KOHCYbTUPOBaHW. SKCNepPTHOE KOHCYbTUpoBaHue. MNpoLeccHoe KOHCYbTUPOBaHME.
Obyuatolwee KoHcynbTUpoBaHve. Knaccugoukaumsi KOHCYNbTaHTOB MO BUAAM OKasbiBaeMblX ycnyr.BHelwHue un
BHYTPEHHME KOHCY/bTaHTbl, X XapakTepucTka 1 oTindmsl. PbIHOK ynpaBneH4eckoro KOHCYIbTUPOBaHMSI.
KoHcanTnHroBble KOMMaHnM Ha POCCUIACKOM pbiHKe. Creundorka KOHCYbTaTUBHOM fesTenbHocTu B Poccun. AHanma
npo6nem, pewaemMbix KOHCYbTaHLUMOHHbIMY opMamm.

Ponesas npupona KOHCynbTUpOBaHMs (Mo pecypcam 1 no npoueccam)

Tewma 3. MNMpouecc v atanbl OCYLLECTBIEHUS YNpaBiieHYeCKOro KOHCYbTUPOBaHUS.

KoHcynbTaumoHHbi npouecc.Ctaanm npouecca KOHCYNbTMPOBaHUSA. TEeXHONOrMYECKUIA LMK yNpaBneH4ecKoro
KOHCY/NbTUpOBaHus. BaanMoneicTare y4acTHMKOB NpoLecca KOHCynbTpoBaHus.[pouenypa nogbopa u otbopa
KOHCYNbTaHTA. |_|pVIHU,I/II'IbI M MeTodbl ynpaBneH4YeCckoro KOHCynbTUpoBaHMA B pa60Te KOHCYNbTaHTA. OpraHmsauvm n
KayecTBoO paGOTbI KOHCYynbTaHTa. basosble LEeHHOCTN KOHCaNTUHra. I'IpoopeCCMOHaanaﬂ KOMMNEeTEeHTHOCTb crneunanncrta
No ynpaBneH4eCKOMY KOHCYNbTUPOBaHNIO.Pe3ynbTaTBHOCTb 1 3(PGEKTUBHOCTb YNPaBNEHYECKOr0 KOHCYIbTUPOBaHNS.

Tema 4. OpraH1M3aunoHHasa AMarHOCTUKa B ynpaBiieH4eCKOM KOHCYNbTMPOBaHUU

METObl OPTAHU3ALUMOHHOW CAMOOANATHOCTWKW. MpensaputensHble 3ameyanns. OpraHnsaumoHHas
natonorus.. Metogn "mMeTtagpopa” (0bpas opraHusauum).

OPIAHN3ALUMOHHAA OUATHOCTUMKA. MoTtpebHOCTb B KOMMNEKCHOR AnarHocTMke. AHanu3 peweHnii. Tunonorus
npobnem opraHnsaumnii. QuarHoctuyeckoe HTepBbio. HabniopeHns.

CTPYKTYPU3ALINA MPOBJIEMHOI O MON4. MNocTpoeHne MaTpuLbl 3Ha4MMbIX Npobnem. MiHaveBmnayanobHble rpadob
npobnemHoro nonsi. PopmmnposaHune 6110KOB NPOHNEM.

METObl FPYNMNOBOW PABOTbI. YHusepcanbHbie Metoabl. MeTon HoMMHanbHbIX rpynn. Mexrpynnosas pa6oTa B
novcke pelweHns npodnem.

CNEUMATIBHBIE METOObI YIMPABJIEHHECKOI O KOHCYNbTUPOBAHUA. METO bl TECTUPOBAHWA,
TPEHWHIA U MTPOBEOEHVNA UMNTAUNOHHbBIX UTIMP. TectnposaHne B NpoLecce KOHCYNbTaUMOHHON AeATeNbHOCTN.
VMuTaLMoHHble nrpbl. TPeHUHrn.

CrpaHnua 4 n3 11.
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METOObl AKTUBN3ALUWN TBOPYECKOIO MbILWTEHNSA. CTpykTypa METOA0B akTMBM3aLUN TBOPHYECKOrO MbILWNEHNS.
Metog moaroson ataku. Metog Oenbdoun. MeTton accounaunii. Meton Mmopcbonornyeckoro aHanuaa cueHapues. Meton
lopooHa. MeTton KOHTpPONbHBIX BOnpocos. MeTton aepesa Leneil.

METOO SWOT-AHAJTN3A. BHewHss cpena n agantauus cuctembl. SWOT-ananus. MNpoueaypa oLeHKN CUNbHbBIX U
cnabbix ctopoH PEST-aHanus.

KOHCYNIbTUPOBAHWE MO PABPABOTKE CTPATEIMW. MapameTpbl pa3paboTkm cTpaternm opraHmsauun. MaTpuua
peweHnii kak pesynbtat SWOT-aHanm3a. OnpegeneHve OencTBytowWwen cTpaTernm opraHnsaumn. BapnaHtbl 9TanoHHbIX
cTparerui.

5. MepeyeHb yue6HO-MeTOAMUYECKOrO O6ecneyeHus Ajisi cCaMoCTosiTeNbHON paboThl o6yyaroLmMxcs no
AucuunnuHe (Moaynio)

CamocTositenbHas pabota 0by4arolyxcs BbINOMHSETCS MO 3a4aHNI0 U MPU METOLMYECKOM PYKOBOACTBE NpenofasaTens,
Ho 6e3 ero HenocpeLcTBEHHOro y4acTus. CamocTosiTenbHas pabota noapasfnensieTcsl Ha CaMoCTOSTENbHYIO paboTy Ha
ayLUTOPHBIX 3aHATUSIX U HA BHEAYAUTOPHYIO CaMOCTOsTENbHY0 paboTy. CamocTosTenbHas paboTta obyyatowmxcs
BK/OYAET Kak MOMHOCTbIO CAMOCTOSITENIbHOE OCBOEHME OTLEMbHBIX TEM (Pa3fenos) AUCLUMNAUHBI, Tak 1 NpopaboTky Tem
(pa3gpenos), ocBaMBaEMbIX BO BPeEMS ayanTopHol paboTbl. Bo BpeMsi caMocTosiTenbHOM paboTbl 0Byyarowmnecs YnuTaroT u
KOHCMEKTUPYIOT y4eOHYI0, Hay4HYHO 1 CMIPABOYHYIO NMTEPATYPY, BbINONHAT 3a4aHUs, HANpPaBieHHbIE HAa 3aKpenneHne
3HaHW 1 0TPabOTKY YMEHUIA U HABBIKOB, FOTOBSTCS K TEKYLWEMY 1 MPOMEXYTOYHOMY KOHTPOSO MO AUCLMMNUHE.

OpraHnsauus caMocTosTenbHol paboTbl 0By4arolwmxcst pernameHTpyeTcs HopMaTUBHBIMA LOKYMEHTaMu,
y4ebHO-MeTOANYECKON NMTepaTypoii U 3NeKTPOHHBIMI 06pa3oBaTebHbIMU Pecypcamu, BKIoYas:

MopsiLoK opraHn3aumm 1 ocylWeCTBAEHNS 06pa30BaTeNbHON AeSTENbHOCTM Mo 06pas3oBaTeNbHbBIM MPOrPamMMam BhICLIETO
06pasoBaHus - nporpammam bakanaspuarta, nporpaMmmam crieumaniTeTa, nporpammam MarmcTpatypbl (yTBEpXaeH
npukasom MuHucTepcTa obpasosaHus n Hayku Poccuiickoi depepaunm o1 5 anpens 2017 roga Ne301)

Mucemo MuHucTepcTBa 0bpasoBaHus Poccuiickoin @enepauum Noe14-55-996uH/15 ot 27 Hosibps 2002 r. "O6
aKTUBM3aUMM CaMOCTOATENbHON paboThbl CTYAEHTOB BbICILMX Y4EOHbIX 3aBeaeHMA"

YcTaB ¢heaepanbHoro rocyjapCTBEHHOr0 aBTOHOMHOIro 06pasoBaTenbHOro yupexaeHus "KasaHckuii (Mpreonxckuii)
doenepanbHbI yHuBepcuTet”

MpaBuna BHyTPEHHero pacrnopsiaka goeepanbHOro rocy1apcTBEeHHOr0 aBTOHOMHOMO 06pas3oBaTelbHOM0 yYpexaeHns
BbICLLEro npodpeccuoHanbHoro obpasoeaHus "KasaHckuii (Mpueonxckuii) doeaepanbHbili yHUBEpCUTeT"

JlokanbHble HopMaTMBHbIE akTbl KasaHckoro (MprBonXCKoro) doeaepanbHoOro yHmBepcuteTa

6. DOHA OLEHOYHbIX CPeACcTB MO AUCUUNIUHe (MOLYNI0)

®DOHLI OLIEHOYHbIX CPEACTB MO AUCUMNIUHE (MOOYNI0) BKIOYAET OLEHOYHbIE MaTepuanbl, HanpaBneHHbIE Ha MPOBEPKY
OCBOEHUS KOMMETEHUWIA, B TOM YUCNE 3HAHWUIA, YMEHUIA U HABBIKOB. POHA OLLEHOYHbBIX CPELCTB BK/THOHYAET OLEHOYHbIE
CPEeLCTBA TEKYLEro KOHTPOMS 1 OLEHOYHbIE CPENCTBA NMPOMEXYTO4HOM aTTecTaunm.

B cboHAe OLEHOYHbIX CPEACTB COAEPXUTCS cnemytowas nHpopMaums:

- COOTBETCTBME KOMMETEHLUIA NNaHMPYEMbIM pe3ynbTataM 0by4eHus Mo SUCLUMNNHE (MOLyNio);

- KPUTEPUM OLIEHMBAHNS CHOPMUPOBAHHOCTY KOMNETEHLWIA;

- MEXaHU3M (POPMUPOBAHMS OLIEHKYM MO ANCUUMNIVHE (MOZYNIO);

- onrcaHve nopsaaka NPUMEHEHNs 1 NpoLleaypbl OLEHNBAHNS ANS KaXA0ro OLEHOYHOro CPeACcTBa;
- KpUTEPUM OLIEHNBAHNSA 1S KX 00 OLEHOYHOrO CPEeaCcTBa;

- cogepXaHue OLeHOYHbIX CPeacTB, BKioYas TpeboBaHus, NpeabsBisiemMbie K 0eCTBUSM 0ByHatowmxcs,
LEeMOHCTPVPYeMbIM pe3dynibTaTaM, 3aaHns PasnnyHbIX TUMOB.

DOoHLO OLEHOYHbIX cpencTs no gucunninHe HaxoaonTcs B I'Ip|/|n0>KeH|/||/| 1K nporpamme gucunninHbl (MO,D,yJ'IIO).

7. NMepeyeHb nuTepatypbl, HEO6XOAUMON ANl OCBOEHUSI AUCLUNINHBI (MOAYNS)

OcBoeHMe aucuMnnnHbI (MOoyNs) npeanonaraeT n3y4yeHne OCHOBHON 1 OONONHUTENBHON y4ebHOW nuTepaTypbl.
Nutepatypa MoXeT BbiTb BOCTYMHA 0ByYaloWUMCS B OAHOM M3 ABYX BApMaHTOB (b0 B 060MX U3 HUX):

- B 9N1EKTPOHHOM BUAE - Yepe3 3NEeKTPOHHbIe BUBNMOTEYHbIE CUCTEMbI HA OCHOBaHUM 3akoYeHHbIXx KDY norosopos ¢
npaBoobnagnarensamu;

- B MeyaTHoM Buge - B HayuHon 6ubnunoteke um. H.W. Nlobadesckoro. Obyyatowmecs nony4aroT yuebHyio nutepatypy Ha
aboHeMeHTe Mo YnTaTenbckum buneTam B COOTBETCTBUU C NpaBunamu nonb3oBaHus HayyHol 6ubnmoTekoi.

ONeKTPOHHbIE U3AaHNS AOCTYMHbI AMCTAHUMOHHO M3 NtoBol TOYKM Npy BBELEHMM 0BYYatoLLMMCS CBOErO NIorMHa 1 napons
OT Nn4Horo kabnHeTa B cucteme "ONeKTPOHHbIN yHuBepcuteT". MNpu NCcnonb3oBaHUM NevaTHbIX N3aaHnin GubNnMoTeYHbIin
ooHA AomKeH ObITb YKOMMIEKTOBaH UMK M3 pacyeTta He MeHee 0,5 aksemnnspa (ans obydvatowmxcs no ProC 3++ - He
meHee 0,25 ak3eMnngapa) Kaxaoro U3 N3faHuin OCHOBHOW nuTeparypbl 1 He MeHee 0,25 ak3emnnspa OONONHUTENbHOM
nuTepaTypbl Ha Kaxaoro obydyarowerocs n3 ymcna nuu, 0LHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO ANCLMMINHY.
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MepeyeHb OCHOBHOW U [OMONHUTENBHOMN y4eBHON NTepaTtypbl, HEOOXOANMMON A1 OCBOEHUS AUCLUMMNAVHBI (MOOyns),
Haxonmutcs B MpunoxeHun 2 kK paboyeli nporpamMme AnCUMNAMHBL. OH NOANEXUT OBHOBNIEHMIO NPY U3MEHEHUN YCITOBUIA
noroeopos K®Y ¢ npasoobnagatensiMm anekTPOHHbIX U3OAHWA U NPU N3MEHEeHM KOMNIEKTOBaHNUS ooHa0B Hay4Hoi
onbnuotekn KdY.

8. MNepeueHb pecypcoB MHPOPMALLMOHHO-TEIEKOMMYHUKaLMOHHOMN ceTh "UHTepHeT", He06X0AUMbIX NS
OCBOEHUS1 AUCLUMNMIUHBI (MOOYIIS)

MOCKOBCKMWIA MHCTUTYT NCMxoaHannaa -
http://www.inpsycho.ru/student/biblioteka/umk/socialno-psihologicheskij-trening.html

OdomumanbHbii canT komnadmn MaHcTpuM - http://www.mstream.ru/about/
TexHonorusa TpeHuHra - http://trainingtechnology.ru/free/

YnpaxHeHus ons TpeHuHros - http://piter-trening.ru/uprazhneniya-i-igry-dlya-treningov/
YnpaxHeHns ans TpeHuHros - http://www.trepsy.net/kommunikat/stat.php?stat=5719

9. MeTognueckme ykasaHusi oisi 06y4aroLLLMXCA MO OCBOEHMUIO AUCLUMN/IMHBI (MOAYNS)
Bupg pa6or MeTtoauyeckme peKoOMeHpaLmm

nekumm PekomeHgaLmm no noaroToBKe K NEKUMOHHbBIM 3aHATUAM (TeopeTudecknii kypc). CtyaeHTam
HeobxoMMO: Nepes Kaxaoi nekumein npocmMatpreate paboyyto NporpaMMy LUCLUMANHBI, YTO
MO3BONIMT CIKOHOMMUTb BPEMS HA 3anucCblBaHME TEMbl NEKLW, €€ OCHOBHbIX BONPOCOB,
pekoMeHOyemol nuteparypbl.

PekomeHoauum no noaroToske K NPakTUHECKMM (CeMMHapcknm) 3aHatmam CTyoeHTam cnenyer:
MPUHOCKTb € cOBOI PEKOMEHLOBAHHYIO NMPenofaBaTenem nuTepatypy K KOHKPETHOMY 3aHSTUIO; A0
O4YepenHOro NPakTNYeCcKoro 3aHATMS Mo PEKOMEHL0BaHHbIM NUTEPaTYPHbIM: UCTOYHUKAM
npopaboTaTb TEOPETUYECKMIA MATEPUAN, COOTBETCTBYIOWEN TEMbI 3aHATUS. DTanbl NOATOTOBKM K
NPakTUYECKOMY 3aHATUIO: - OCBEXUTE B NaMATU TeopeTnieckne CBeaeHus, NonyYeHHble Ha Nekuusx u
B MpoLiecce camocTosiTeNbHOM paboTol, - noabepnTe HeOBX0AUMYIO YHEOHYIO U CNPaBOYHYIO
nuTepatypy (COOPHUKM copepxallme onmcaHne u METOANKY NPUMEHEHNS LMArHOCTUYECKUX METOAUK
WK1 cogepxallme onmcaHvne ynpaxHeHuin).

CrpaHnua 6 13 11.
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Bup pabot MeTtoaunyeckue pekomeHaauum

npakTnyeckune | TpeboBaHMS K BbICTYMNEHUSIM CTYAEHTOB.

3aHsTNA OpHuM 13 ycnosuii, 06ecrnedmBarolLyx YCrnex CEMUHAPCKUX 3aHATUIA, SBNSIETCS COBOKYMHOCTb
onpefeneHHbIX KOHKPETHbIX TpeBoBaHWiA K BEICTYNNEHNSM, foKnanaM, pedoeparam CTyAEHTOB. OTu
TpeboBaHMsl [ONXHbI BbiTb [OCTATOYHO YETKMMM 1 B TO X€E BPEMS HE HACTONbKO
pernameHTVPOBaHHbIMM, YTOBbI CKOBbIBATb TBOPYECKYIO MbIC/Ib, HACAXAATh CXEMaTU3M.
MepeyeHb TpeboBaHui K NtOOOMY BBICTYMNEHUIO CTYAEHTA NMPUMEPHO TaKOB: - CBSA3b BbICTYMNEHUS C
NPeLecTBYOWEN TEMOV UV BOMPOCOM; - PACKPbITME CYLHOCTU NPOBNeMbI; - METOA0NOMMYECKOe
3HayYeHve Ans Hay4HoW, MPOGPECCMOHANBHOM 1 MPaKTUYECKOoN AesTeNbHOCTU. BaxHeiwmne
TpeboBaHMs K BbICTYMNEHNSIM CTYJEHTOB - CAMOCTOSATENbHOCTL B Noabope (hakTnyeckoro matepriana
1 aHaNINTMYECKOM OTHOLIEHNW K HEMY, YMEHME paccMaTprBaTh NPUMEpPbl U gakTbl BO B3AMMOCBSA3N U
B3aMMO0OBYCNOBIEHHOCTU, 0TBMPaTb Haubonee CylecTBEHHbIe U3 HUX. [PMBOLMMbIE YYACTHIKOM
ceMuHapa npuMepsl 1 akTbl 4OMXHbI ObiTb CYLWECTBEHHbIMI, MO BO3MOXHOCTY NEepeKnnKaTbes ¢
npogounem obydeHns. Mpumepbl U3 obnactu Hayk, 6nmakmx K Byaylel cneunanbHOCTA CTyAeHTa, U3
cgoepbl NO3HaHWs!, 06y4EHUS MOOLWPSAIOTCS PYKOBOAMTENEM CEMMHApa. BeicTynneHue ctyaeHTa
LLOMXHO COOTBETCTBOBATb TPpeBOBAHUAM NOrUKK. YeTkoe BblYNeHeHne nanaraemoi npobnemsl, ee
TOYHas POPMYNIMPOBKA, HEYKOCHWUTENbHAS NOCNeLoBaTeNbHOCTb apryMeHTauuM UMeHHO AaHHON
npobnembl, 6e3 HeonpaeaaHHbIX OTCTYMNEHUI OT Hee B npouecce 06ocHOBaHMS, 6eaycnoBHas
[loKa3aTeNbHOCTb, HEMPOTUBOPEYMBOCTL 1 MONHOTA apryMeHTauum, NpaBunbHOE 1 coaepXaTtenbHoe
NCMONb30BaHNE NOHATUA U TEPMUHOB.

O6cyxaeHne 0oKNanoB 1 BbICTYNNEHNiA

Mopsinok BefeHUsi ceMmHapa MoxXeT ObiTb caMbIM Pa3Hoo6pasHbiM, B 3aBUCUMOCTY OT €ro oopMbl 1
Tex Lenei, KoTopble nepeq HUM ctaeatcs. OBbIYHO MMEET MeCTO cnefytowas nocnesoBaTebHOCTb!
a) BbICTynneHve (4oknan) no OCHOBHOMY BOMpocy; 6) BOMPOCK! K BbICTyNarolWeMmy; B) o6CcyXaeHne
coaepxaHus noknana, ero TeopeTn4ecknx n METOANYECKMNX JOCTOMHCTB 1 HEAOCTaTKOB, AOMOHEHUS
1 3aMedaHns Nno HeMmy; r) 3aKno4nTeNbHOe CNOBO JOKNAAYMKa; 4) 3aKkntoueHne npernoaasarens.
Pazymeetcs, 310 nuwb oblas cxema, Kotopasi MOXET BK/Ilo4YaTb B cebsi pa3BepTbiBaHNe AMCKYCCUM
MO BO3HUKLIEMY BOMPOCY W Apyrue aneMeHTol. [pu pedpepaTBHO-L0KNaAHOV hopMe ceMuHapa
NepBbIMU MOMyHaloT CNOBO paHee HaMeyYeHHble AoKNanuuky, a npy pa3sepHyToi Becene - Xenatowme
BbICTYNUTb. MpuHLMN 0O0BPOBONBHOCTM BLICTYNNEHNS COYETAETCS C BbI3OBOM CTyAeHTOB. OCTaNbHbIM
XenawwmM BbICTYMNUTb MO OCHOBHOMY BOMPOCY, 4TOBbI HE NOracuTb Y HUX UHTepeca K CeMUHapy,
MO>XHO NMOCOBETOBaTb ObITh FOTOBLIMY ANt aHaNM3a BbICTYNEHNI TOBapuWWer no rpynne, 4ns
LOMOJIHEHNI 1 3amMedaHwnii. XenatenbHo, 4Tobbl CTyeHT u3naran matepuan cBo6oaHo.
MpenoaaBatento, Mo BO3MOXHOCTU He CieyeT NpepbiBaTh BbICTYMNEHUE CTYAEHTa CBOVMU
3aMeyaHusaMy U KOMMeHTapusamu. [lonyctrma TakTMYHas nonpaska HenpaBuibHO MPOM3HECEHHOTO
CnoBa, ownboYHOro yaapeHvst u 1. n. Ecnu ganee BoicTynatowmii LONyCTWN OWNBKK, ropasao Nyydie,
€CNn He caM npenogaeaTtenb, a Apyrue y4acTHUKM CEMMHApa NepebiMy COENaloT eMy
cooTBeTCTByIOlWEE 3amedaHne. O6CTaHOBKa B ayAMTOPWU BO BPEMS BLICTYMNEHNS fOKNaa4vKa
Haxo4WTCS MOCTOSIHHO B CAoEpe BHUMAHUS pyKoBoAMTENst ceMmHapa. [Jobueasicb BHUMATENbHOIO 1
aHaNMTUYECKOro OTHOWEHUS CTYAEHTOB K BbICTYMEHNSIM TOBApULLEi, PyKOBOAWUTENb CEMMHapa
3apaHee CTaBWT UX B U3BECTHOCTb, YTO COAEpXaTeNbHbI aHanu3 BbICTYMN/eHWs], Aoknana um
pedbeparta OH OLEHMBAET TaK Xe BbICOKO, Kak 1 BbICTYMNIEHNE C XOPOLWMM [oKnanoM. Bonpockl k
LOKNaayvKy 3a4aloT Npex.ie BCero CTyAeHThl, a He npenogasaTtenb, B YEM UX CieyeT NoowpsTh.
Heobxonumo TpeboBaTb, 4TOObl BONPOCHI, 3a4aBaeMble CTyAeHTaM, Obifiv CyLeCTBEHHbI, CBS3aHbI C
TEMOIA, TOYHO CCPOPMYNIMPOBAHBI.

camocTosi- | CamocTosiTenbHas paboTa oby4arowwmxcs BeIMOMAHSETCS N0 3a0aHNI0 U MPU METOANYECKOM
TenbHas PYKOBOLCTBE MpenofasaTens, Ho 6e3 ero HemocpeacTBEHHOrO yyacTus. CamoctosTensHas paborta
pabota NoLpa3nenseTcs Ha CaMoCTOATENbHYIO PaboTy Ha ayAUTOPHBIX 3aHATUSX U HA BHEAYAUTOPHYIO
camocTosiTenbHyto paboty. CamocTosTenbHas pabota 0by4atoWwmxcs BKIKOYAET KaK MONHOCTbIO
CaMOCTOSATENbHOE OCBOEHWE OTAENbHbBIX TEM (Pa3Aenos) AUCUMMIMHDBI, Tak U NpopaboTky TeMm
(pa3penos), ocBaMBaeMbIX BO BPeMsi ayanTopHoi paboTbl. Bo BpeMsi caMocTosiTeENnbHOM paboThl
006yyaloLLMeCs YNTAIOT U KOHCMEKTUPYIOT y4ebHYI0, Hay4YHYIO U CMPABOYHYIO IUTEPATYPY, BbIMNOMHSOT
3a[aHns, HanpaeneHHbIE Ha 3aKpernieHne 3HaHuii 1 0TPaboTKy yMEeHUI 1 HABbIKOB, FOTOBSITCS K
TEeKyLeMy 1 NPOMEXYTOYHOMY KOHTPOSIO MO OAUCLUMIVHE.
CamocTosiTenbHas pabota; - nonbop pekoMeHL0BaHHON NMTepaTypbl; - COCTaBneHNe nnaHa paboThl,
B KOTOPOM OMpeaensitoTCsl OCHOBHbIE MYHKTbI MPeAcToswWwel noarotoskm. CoctaBneHve nnaHa
OUCLMNAVHMPYET W NOBbIWAET OPraHM30BaHHOCTb B paboTe.

AEKTPOHHBH
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Bup pabot MeTtoaunyeckue pekomeHaauum

3ayet MoLroToBKy K 3K3aMeHy (3a4eTy) Heobx0aMMO Lienecoob¥pasHo HavaTb C NnaHnpoBaHus 1 nogbopa
HOPMAaTUBHO-NPAaBOBbLIX MCTOYHMKOB U NuTepatypsl. [Mpexae Bcero cneayeT BHUMATENbHO NepeynTaTtb
y4ebHyto Nporpammy 1 NporpaMMHbIE BOMPOCH! As MOArOTOBKM K 3K3aMe@Hy (3a4eTy), 4Tobbl
BbIAENNUTb N3 HUX HaUMeHee 3HakoMble. Jlanee [LOMXeH cnefoBaTthb aTarn NoBTOPEHUs BCEro
nporpammHoro matepuana. Ha aty pa@6oty uenecoobpasHo 0TBeCTM BOJbLUYIO YACTb BPEMEHMN.
Crenyiolmm 3Ta€@mnoMm sIBASIETCS CAMOKOHTPOMb 3HAHWS M3Y4YEeHHOro Matepuana, KoTopbli
3a9K/II04aEeTCS B YCTHBIX OTBETAX Ha MPOrpaMMHble BOMPOCHI, BEIHOCKMbIE Ha 9K3aMeH (3a4erT).
Te3ancbl 0TBETOB Ha Hanbonee CNoXHble BOMPOCHI XeNna®TenbHo 3anvcarth, Tak Kak. B mpolecce
3anncK BKNOYaOTCS [OMNONHUTENbYHbIE MOTOPHLIE PECYPCHI NaMATU.

MpennoxeHHas MeToAvKa HeNoCPeACTBEHHOM NMOATOTOBKY K 3a4eTy MOXET BbiTb U n3MeHeHa. Tak,
LNs CTYLEeHTOB, KOTOPbIE CHATAIOT, YTO OHW YCBOW/V MPOrpaMMHbIii Matepran B rnosiHoM obbeme 1
yBEPEHbI B MPOYHOYCTN CBOMX 3HAHMIA, 4OCTAaTOYHO BErnoro NoBTopeHust yiebHoro matepuana.
OCHOBHO€ BpEeMSsi OHW MOTYT yAenuTb yrinybneHHoMy Nay4eHuto OTAeNbHbIX, Hanbonee CNoXHbIX,
LNCKYCCVOHHbIX Npobnem.

NuTepatypa onsi NOAroTOBKM K 9K3aMeHy (3a4eTy) 0bblyHO pekoMeHay@eTcst npenonasateneM. OHa
Takxe MoxeT OblTb ykazaHa B NporpamMme Kyp@ca n y4ebHo-MeToamn4eckmx nocobusix.

OpHO3HAYHO ckasatb, KakMM MMEHHO y4eBHMKOM HYXHO Mofib30BaThCs A MOATOTOBKU K 9K3aMeHy
(3a4ety), HeNb3s, NOTOMY YTO Y4EOHUKM NMUYLWYTCS pasHbIMK aBTopaMu, NPeACTaBNSOWMMA CBOHO,
MHOrAa OT/IMYHYIO OT APYruX, TOYKY 3PEHUs Mo pasnnyHbiM HaydHbIM Npobnemam. MNoatomy ans
MONHOTHLI y4ebHOI NHPOPMAaLIK N ee CPaBHEHWS! NydlLe NCMONb30BaTb HE MeHee ABYyX y4eBHMKOB
(y4ebHbix nocobuit). CTyneHT caM BrnpaBe Npue nepXuneatbes noboi U3 npeacTaBneHHbIX B
yyebHMKax ToYeK 3peHusi Mo CnopHoi Npobneme (B TOM YMCNE OTMYHOM OT MNO3MLUM
npenogaeatens), HO NPV YCNOBMM AOCTATOYHON HAY4YHOW aprymeHTauun. Hambonee ontuémanbHbl
LN NOATOTOBKU K 9K3aMeHy (3a4eTy) y4ebHVKM 1 yyebHble Noco@buisi Mo aKoNormieckomy npasy,
pekoMeHaoBaHHble MUHUCTEPCTBOM 06pa3oBaHuUs 1 HaykMu.

10. NMepeuyeHb MHGPOPMALLMOHHBIX TEXHOJOIMM, UCMOJb3YeMbIX NMPU OCYLLECTBIIEHUN 06pa3oBaTe/lbHOro
npouecca no gucuuniavHe (Moayno), BKalouYas nepeyeHb NporpaMMHoOro obecneyeHns U MHGOOPMaLLMOHHDIX
CnpaBOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMNOMUIA, CMONb3YEMbIX MPU OCYLLECTBAEHUN 06pa30BaTENBHOO NpoLecca no
OUCUMNAVHE (MOLYNI0), BKNOYAS NepeyeHb NporpaMMHOro obecrneyeHns n HGOPMALIMOHHbBIX CMPABOYHBIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyei nporpaMMe OUCLMMNNHBI (MOLYNS).

11. OnucaHue MatepuanbHO-TeXHMYECcKon 6a3bl, He0OX0AMMOW AN OCyLUEeCTBNeHus o6pa3oBaTe/ibHOro
npouecca no aucuunnuHe (Moayno)

MaTtepuanbHo-TexHu4eckoe obecneyeHre obpasoBaTenbHOro npoLecca no AucumnavHe (Moaynio) BKntoYaeT B cebs
cnenyrolme KOMMOHEHTbI:

MoMelleHnst 0N1s CaMOCTOSITEeNbHOM PaboThl 0OYYaIOLWMXCS, YKOMMIEKTOBAHHbIE CreLmnannanpoBaHHoi Mebesnbio (CToMbI 1
CTYNbs) ¥ OCHAlllEHHbIE KOMMbIOTEPHOMN TEXHUKOW C BOSMOXHOCTbIO MOAK/MOUYEHMUS K ceTn "VIHTepHeT" 1 obecriedeHnem
AOCTyNa B 3NeKTPOHHYI0 MHOpOpMaLMOHHO-06pasoBaTenbHyto cpely KDY,

YyebHble ayamMTopun 0Nis KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMIeKTOBaHHbIE CNELManM3npoBaHHON Mebenbio
(cTonbl 1 CTYNbS).

KomnbloTep 1 NpuHTEp 4N pacrneyvatku pa3aaToyHbIX MaTepranos.
MynbTMeguiiHas ayoutopus.

KomnbtoTepHbIii knacc.

CneumnannsmpoBaHHas nabopartopus.

12. CpencrtBa apanTtauuMm npenogaBaHUs AUCLUN/IMHBI K NOTPe6HOCTAM 00y4YaloLLuxcsi MHBanUAa0B U AL, C
orpaHu4YeHHbIMU BO3MOXHOCTSIMUA 30,0POBbSI

Mpw HeobxoOMMoCTK B 0Opa3oBaTeNibHOM NPOLEcce NPUMEHSIOTCS creaytolme MeToabl 1 TexHonorum, obneryaroume
BOCMpUSTAE NHpopMaLMKN 0By4atoWMMNCS MHBANIMAAMY U NNLAMW C OrPaHN4YEeHHBbIMU BO3MOXHOCTSIMI 300PO0BbS:

- cO3[4aHve TEKCTOBOW BepcUM Nto6Oro HETEKCTOBOMO KOHTEHTA LS €r0 BO3MOXHOro npeobpasoBaHus B
anbTepHaTMBHBLIE (POPMbI, YO0OHbIE ANS PA3NNYHbIX MNONb30BaTENEN;

- CO3[aHVe KOHTEHTA, KOTOPbI/ MOXHO NPeACcTaBnTb B pa3nnyHbIX Buaax 6e3 notepn AaHHbIX U CTPYKTYpbI,
npenycMoTPeTb BO3MOXHOCTb MaclWTabupoBaHus TekcTa U n3obpaxeHuii 6e3 notepm kayecTsa, NpeaycMoTpeTb
LOCTYMHOCTb YNPaBNeHUsi KOHTEHTOM C KnaBuaTyphbl;

- CO3[4aHne BO3MOXHOCTEW AN 06y4atowmxcs BOCIPUHUMATL OLHY U Ty XXe MHPOPMaLMIo U3 pasHbIX MCTOYHMKOB -
HanpuMmep, Tak, 4Tobbl NMLA C HAPYLWEHNUAMU CyXa NONyyYani MHGOPMaLIMIO BU3YarbHO, C HAPYILEHWSIMU 3PEHUS -
ayananbHo;
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- MPUMEHEHVEe NPOrpaMMHbIX CPencTB, obecrneynBatoWwmx BO3MOXHOCTb OCBOEHNS HABbIKOB 1 YMEHWIA, CDOPMUPYEMbIX
OVNCLUMNNIMHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YUCNE BUPTYanbHbIX NabopaTopuii U CUMYNSILMOHHBIX
TEXHONOIIA;

- NMPUMEHEHWE ONCTAHUMOHHBIX 0Bpa3oBaTenbHbIX TEXHONOTUIA ANs Nepeaayn MHGopMaLum, opraHM3aunm pasnmyHbIX
POPM MHTEPAKTUBHOW KOHTAKTHOW paboTbl 0Byyarolwerocs ¢ npenogasaTteneM, B TOM Yucne BebrHapoB, KOTOpble MOryT
6bITb NCNONb30BaHbI ANS MPOBELEHNS BUPTYaNbHbIX NEKLUIA C BO3MOXHOCTbIO B3aVIMOLENCTBUS BCEX YHACTHUKOB
OUCTAHUMOHHOIO 06y4eHUs, NPOBELEHUS CEMUHAPOB, BbICTYMNEHUS C LOKNALAMU U 3aALNTbI BbINOAHEHHBIX paboT,
NMpoBeAeHNs TPEHUHIOB, OPraHU3aLMy KONNEKTUBHON paboThl;

- NpuMeHeHne oNCTaHUMOHHbIX o6pa303aTeanb|x TEXHONOrnin ang opraHnsaumm oopM TeKYLLEro U NPOMEXYTO4YHOro
KOHTPONA;

- YBENNYEHME NPOLOMIKNTENIbHOCTU caaqm oby4atolmMMcst UHBaANUOOM UK NINLOM C OFPaHNYeHHbIMU BO3MOXHOCTSIMI
3[0p0Bbs DOPM NMPOMEXYTOYHON aTTECTALMMN MO OTHOLWEHMIO K YCTAHOBNIEHHOW MPOAONXUTENBHOCTU UX CHAYN:

- NIPOAONIXXUTENIbHOCTU COa4n 3a4éTa unm aK3ameHa, nposoaonMoro B NMUCbMEHHOMN oopme, - He 6onee 4em Ha 90 MUHYT;

- NPOOONXNTENbHOCTM NOAroTOBKM 06y4atollerocs K 0TBeTy Ha 3a4éTe Unu aKk3ameHe, NPOBOAVMOM B YCTHOM doopMe, - He
6onee yem Ha 20 MUHYT;

- NPOOOIXUTENNbHOCTU BbICTYNNEHUA oéyqaromerom npu 3awunTte KprOBOI7I pa60Tb| - He bonee yem Ha 15 MUHYT.

Mporpamma coctaeneHa B cooTBeTcTBUU ¢ TpebosaHusMu ®IFOC BO 1 yuebHbIM nnaHoM no HanpasneHuo 38.03.03
"YnpasneHvne nepcoHanom” n npouo NOAroToBKM "YnpaeneHne nepcoHanoM opraHnsauun'.
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Mocksa :HUL, MH®PA-M, 2016. - 305 c.ISBN 978-5-16-105134-4 (online). - TekcT : anekTpoHHbIn. - URL:
https://znanium.com/catalog/product/567398 (nata obpaiieHns: 19.04.2020). - Pexxum pocTyna: no noanmcke.

3. Nanbirun, KO. H. YnpaBneHyeckunit KoHcanTuHr : y4ebHuk / FO.H. Nlanbirun. - Mocksa : UH®PA-M, 2017. - 330 c. +
Lon. matepwansl [9nekTpoHHbI pecypc; Pexwum goctyna: https:/znanium.com]. - (Bbiclee obpasoBaHue:
Bakanaspwuar). - www.dx.doi.org/10.12737/24402. - ISBN 978-5-16-105325-6. - TekcT : anekTpoHHbIi. - URL:
https://znanium.com/catalog/product/672964 (nata obpaiweHusi: 19.04.2020). - Pexxum pocTtyna: no noanucke.

JononHutenoHasa nuteparypa:
1.MeToab!l NPUHSATUS ynpaBneHYeckux peleHwnit : y4eb. nocobue / B.J1. Cenpepos, T.W. KOpueHko, HO.B. BopoHuoBa,
E.1O. BpoBumHa. - Mockea : UH®PA-M, 2017. - 227 c. - (Beicwee obpasosaHue: bakanaepuar). -
www.dx.doi.org/10.12737/20621. - ISBN 978-5-16-011735-5. - TekcT : anekTpoHHbIl. - URL:
https://znanium.com/catalog/product/908027 (nata obpatweHusi: 19.04.2020). - Pexum pocTtyna: no noanucke.
2.YynaHoea, O. J1. YnpaBneH4yeckoe KOHCynbTMpoBaHue : y4eb. nocobuve / O.J1. YynaHoBa. - 2-e nsg., nepepab. u non. -
Mockea : UHOPA-M, 2017. - 201 c. - (Beicwee obpasosaHue: Maructpatypa). - ISBN 978-5-16-102733-2. - TekcT :
anekTpoHHsbIii. - URL: https://znanium.com/catalog/product/701952 (nata obpaueHus: 19.04.2020). - Pexum gocTyna:
no nognucke.
3.KoHcynbTrpoBaHme B ynpaeneHun yenoseyecknmmn pecypcamu: Yu. noc./H.N.lWaranosa, H.A.Anekcargposa v ap.;
Mop pexn. H.W.Waranosoii - Mocksa : HALL UHDOPA-M, 2014-221c¢. + ( Jon. mat. znanium.com) - (BO: Bakanasp.). ISBN
978-5-16-003824-7. - TekcT : anekTpoHHbIl. - URL: https://znanium.com/catalog/product/413110 (nata obpalweHus:
19.04.2020). - Pexxum goctyna: no noanucke.
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Mporpamma omcuunnmHbl "OCHOBbI ypaBneH4eckoro KoHcynbtTnposaHus”; 38.03.03 "YnpaeneHne nepcoHanom".

lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
61.B.[1B.11.01 OcHoBbI yrpaB/ieH4eCcKoro KOHCYMbTUPOBaHNS

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

Hanpaenenue nogrotosku: 38.03.03 - YnpaBneHne nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2017

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

Crpannua 11 n3 11.




