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Mporpamma gucumnnuHbl "Puckn B ynpasneHun nepcoHanom"; 38.03.03 "YnpasneHvne nepcoHanom".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma gucumnnuHbl "Puckn B ynpasneHun nepcoHanom"; 38.03.03 "YnpasneHvne nepcoHanom".

Mporpammy oucumnnuHel paspaboTan(a)(n) ooueHT, K.H. (aoueHT) Manaes B.B. (kadenpa ynpaeneHus YenoBe4ecknumu
pecypcamu, VIHCTUTYT ynpaBneHms, 9KOHOMUKK 1 donHaHcos), Viadimir.Malaev@kpfu.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMeTeHLUumn npuobpeTaeMorn KOMNeTEHLUN
MnK-9 3HaHMEeM HOpMaTUBHO-NPaBoBO H6a3bl 6e30NacHOCTH 1 OXpaHbl TpyAa, OCHOB

NONUTWKU OpraHm3aumm no 6e3onacHoOCTV Tpyna, OCHOB ONTUMU3ALMN PEXVMOB
Tpy4a v oTapIxa ¢ y4eToM TpeboBaHmin NCUXOOU3NONOr N, SPrOHOMUKI U 3CTETUKU
Tpy4a ons pasnuyHblX KaTteropuii nepcoHana, BnageHneM HaBblkaMy pacyeToB
NPOLONXMUTENBHOCTU N MHTEHCUBHOCTY paboyero BpEMEHU U BPEMEHNW OTAbIXa
nepcoHana, a TakXxe BnafeHue TEXHONOrMsSMM yrpaeneHns 6e3onacHoOCTbIO Tpyaa
nepcoHana v yMeHne NPUMEHSATb UX Ha NpakTUKe

O6yyatolmiics, OCBOVBLUNA AUCLUMANHY (MOOYNb):
LonxeH BeMOHCTPMPOBaTb CMOCOOHOCTL N FTOTOBHOCTb:
- aHaNM3npPoBaThb U OLEHMBATb COObITVS U NPOLLECCHI B X AUHAMWKE U B3AVMOCBSI3

- YMeTb NPUMEHATb OCHOBbI KaapoBOro niaHMpoBaHusa Ha npakTuke

- NPOSABNATb FOTOBHOCTb K KOonepauun ¢ konneramu, K pa60Te Ha obwuii pe3ynbrar, obnanaHvne HaBblikamu
opraHusauuu 1 KoopamHauum B3aMMoOenNCTBNA MeXAY NIOObMU, KOHTPOSSA U OLEHKU 3J0CPEKTUBHOCTU PUCKOB

2. Mecto aucuunnuHbl (Moayns) B ctpyktype OIMOIM BO

JaHHas oncuunnuHa (mogynb) BkatodeHa B pasgen "61.B.1B.09.01 OucumnamHel (Mogynm)" OCHOBHOW
npogoeccroHanbHol obpasosaTtenbHoi nporpammel 38.03.03 "YnpasneHue nepcoHanom (YnpasneHne nepcoHanom
opraHusauum)" n 0THOCMTCS K ANCLUMNMHAM Mo Bblbopy.

OcBauBaeTcs Ha 3 Kypce B 6 ceMecTpe.

3. O6beM AUCUMNMJIUHDI (MO,IJ,ynSl) B 3a4eTHbIX eauHULLaX C yKa3aHMeM KoJinyecTBa 4YacoB, BblaeJIeHHbIX Ha
KOHTaKTHyI0 paboTy obyualoLmxcs ¢ npenogasarenem (Mo BUOaMm yd4ebHbIX 3aHATUN) U Ha CaMOCTOSITENbHYIO
paboty obyuaromxcs

O6was TpynoeMKOCTb ANCLIMINNHBI COCTaBnseT 3 3a4eTHbIX(ble) eauHmML(bl) Ha 108 yaca(os).

KoHTakTHas paboTta - 42 4aca(oB), B TOM 4ucne nekuuu - 14 yaca(oB), NpakTM4eckne 3aHsTus - 28 yaca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPONb CaMOCTOSITENbHOW paboThl - 0 Yaca(os).

CamocTtositenbHas pabota - 30 4aca(oB).
KoHTponb (3a4€T / ak3ameH) - 36 yaca(os).
®dopma NPOMEXYTOYHOrO KOHTPONS ANCLMUMINHDI: 3K3aMeH B 6 ceMecTpe.

4. CopepXaHue OUCLMIMINHBI (MOAYNS), CTPYKTYPUPOBaHHOE MO TeMaM (pa3genam) C yKasaHMeM OTBEA,EeHHOro Ha
HUX KONMYECTBa aKafleMMYeCKMX YacoB U BUAOB YYEOHbIX 3aHATUN

4.1 CTpyKTypa 1 TeMaTM4yeckuii niaH KOHTaKTHOM U CaMOCTOSITe/IbHOM PaboThbl N0 AUCLUNAUHE (MOBYNIO)

Buabl n yachbl
KOHTaKTHOW paboTbl,
N Pa3.|1em=|\|lI g:;:#:nnuubl / Cemectp nx T[()g.z,gg:)l(()ocrb CaMO%L%,g;anaﬂ
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Mporpamma gucumnnuHbl "Puckn B ynpasneHun nepcoHanom"; 38.03.03 "YnpasneHvne nepcoHanom".

Buabl n yachbl
KOHTaKTHOM paboThbl,
Paspenbl pucumMnavHebl / WX TPyAOEMKOCTb CamocTosiTenbHasi
N Moayns Cemectp (B yacax) paborta
MpakTuyeckuellabopaTtopHble
Jekunm 3aHATUSA paboTbl
Tema 3. Coumnonorus pucka un nx
s Knaccudukaums 6 2 4 0 4
4. Tema 4. dakTopbl pUCKOB NepcoHana 6 5 4 0 5
5.[Tema 5. MeTtoAbl OLEHKM PUCKOB 6 2 4 0 4
Tema 6. Pucku B ynpasneHum
6. nepcoHanom 6 2 4 0 5
Tema 7. OcobeHHOCTU
/. Ncronb3oBaHus paboyeli cusbl 6 2 4 0 4
Toro 14 28 0 30

4.2 CopepxaHue AUCUUMIUHBI (MOBYNS)
Tema 1. UcTtopusa pucka. MpuHLMNBLI 3y4eHNss PUCKOB
WcTtopusa pucka. MpuHumnsl ndydyeHns puckos. yHKLMK U CBONCTBA PUCKOB.

Puckn B ynpaBneHnu nepcoHanom, kak anemMeHT obLwel KOHLENLMN YrpaBneHns pyckamu opraHn3aumu.
Knaccucprkaums puckoB Ha OCHOBE 3apybeXHOro onbiTa.

Buabl PUCKOB B pOCCI/II7ICKOI7I 3KOHOMUMKE Ha COBPEMEHHOM 3Tane pa3BnTuS. rlpHI/IMaHHI/Ie ocobeHHocTeM ynpaesneHuns
puckamum

Tema 2. Teopus pucka. Pucku B coBpeMeHHOM 6u3Hece
Teopum pucka, coumonormyeckas teopust pucka. Mogenm puckos Yenoseveckoro goaktopa. yanusm pucka. Puck un
HeonpeneneHHoCTb. I‘Ipmpona purcka. CDaKTOpr CTpaxa " KOHTpOonA.

O heKTNBHOCTL PaboThl KOMMAHMKM 3aBMCUT OT CNOCOBHOCTU €€ PYKOBOLACTBA OCYLECTBSATb NOCTOSAHHbIA KOHTPOSb 1
y4eT pasnnyHbIX BHYTPEHHUX U BHELWWHMX PUCKO0Bpa3yoWmnx hakToOpPOB, BUSIIOWMNX HA NONOXEHNE (PUPMbI B
KOHKYPEHTHOW pblHOYHOW cpefne.

Pucku, cBsizgaHHble C OesTeNbHOCTHIO MEPCOHana, IBNSOTCA OCHOBHLIMU B MPOLIecCe (PYHKLMOHUPOBAHNS OpraHn3aumnm
1 CTPEMNIEHWM K PA3BUTUIO U MOBLIWEHNIO €€ 3EKTUBHOCTN.
Tema 3. Coumonorusi pucka u ux knaccudpukauus

YnpaeneHdyeckue pucku. CoOLMOKYNbTYPHbIA Noaxon K pucky. MpuyrHbl 1 oakTopbl BOPUCKM B yNpaBneHun nepcoHanom
MOXHO OMpenenvTb Kak BEPOSITHOCTb NOTepPb, BO3HMKAIOWMX NPU BIOXEHUW CPEACTB B HOBbIE HanpaeneHnsl KaapoBol
paboTbl. YnpasneHue KaapoBbIMM pUCKaMm - 3TO NPOLIECC, KOTOPLIV HaYMHaeTCsl Ha aTane pa3paboTku cTpaterum
ynpaeneHnsi NepcoHasnioM 1 0XBaTbiBAET BCIO CUCTEMY YNpaBneHns NepcoHanoM KOMMaHuM Ha BCEX e YPOBHSIX.

MCTOYHMKOM BO3HMKHOBEHNS PUCKOB CIyXaT Kak BHEWHSS, Tak U BHYTPEHHSAS cpefa KOMMaHuu.
Tema 4. PaKkTOpbl PUCKOB NEepcoHana

®dakTopbl KaApOBbIX PUCKOB. Prcku B cncteme ynpaeneHns nepcoHanom. Pncku 3akoHogaTensctea. Pucky onacHbix
nencTenii yenoseka. lNoBeneHne kak MCTOYHUK prcka.

OCHOBHbIE NPUYMHBI pUCKa, C OJHON CTOPOHbI - 06 BEKTUBHAS HEMOMHOTA UM HELOCTATOYHOCTb MHGDOPMaLIUK, C APYroi
- CyObEKTMBHOCTb BOCMPUATAS MHZOPMALIUM U BO3MOXHOCTb NPUHSATUS HEBEPHOMO PELIEHNS PYKOBOAUTENEM UNK
paboTHNKOM.3HVKHOBEHNS pUcKa. YPOBHW PUCKOB.

Tema 5. MeToobl OLLEHKN PUCKOB

OueHka goakTopoB cpenbl. OLeHKka BEPOSATHOCTW NPosiBNeHus yrpo3. KonnyecTBeHHbIE OLEHKM BEPOSTHOCTEN U PUCKOB.
MeToabl ynpaBneHus puckamu.

YnpasneHune KagpoBbiM/ pyUcKamm - 3T0 NPOLIECC, KOTOPbI HAYMHAETCS Ha aTane paspaboTku cTpaTernun yrnpaeneHus
MepCcoHanoM 1 OXBaTblBAET BCIO CUCTEMY YNPaBNEHNS NEPCOHANOM KOMMaHUW Ha BCEX €€ YPOBHSIX.

NcTOYHMKOM BO3HMKHOBEHUS PUCKOB CyXaT Kak BHELWHSAS, Tak U BHYTPEHHSAS
Tema 6. Pucku B ynpasneHuun nepcoHasnom

Puckn npu noabope nepcoHana. Puckn agantauuy HOBbIX COTPYAHMKOB. PUCKM OLIEHKM 1 aTTecTauun nepcoHana.
Puckn passutis n obydeHns nepcoHana. Pyucku npv yBonbHEHUM COTPYOHMKOB U UX yrpasnieHue.

lMpouecc ynpasneHns NepcoHanoM KOMMNaHuy SIBNSeTCsl HenpepbiBHLIM U JOMXEH BKoYaTh B cebs cneayiowme
3MeMEeHTbI: (POpMMPOBaHMe Lienei, 3aaad u TpeboBaHuin K nepcoHany, nonbop u ot6op paboTHMKOB, 0ByHeHKe 1
pasBuTue, OBUXEHWNE NepcoHana, paunoHannsaumio TpyAoBoM MOTMBALMK, ONnaThl TPyOa U CTUMYNIMPOBAHUS, OLEHKY
pe3ynbTaTtoB AesdtenbHocTU. Heo6XoanMo yunTteiBaTh, 4TO COOTBETCTBYIOLWME PUCKM BO3HMKAKOT HA KaXA0M aTane .

Tema 7. Ocob6eHHOCTU UCNONb30BaHUA pabouert cunbl
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Mporpamma gucumnnuHbl "Puckn B ynpasneHun nepcoHanom"; 38.03.03 "YnpasneHvne nepcoHanom".

NHonemaoyanbHble ocobeHHocT paboTHrKa. dusnonormnyeckne ocobeHHocTn Yenoseka. Mcuxonornyeckme
0CODOEHHOCTU MHOMBMAA.

MonyunB NoaTBEPXAEHUE, YTO PabOTHIK cobrpaeTcs yBONUTLCS, Er0 PYKOBOLUTEND LOMKEH YCUNUTL KOHTPONb 32 ero
paboToii c KoMMepYeckol nHpopmaumelt. [naBHOe 38eCb HE JOMYCTUTb YHUYTOXEHUS AOKYMEHTOB, MHCDOPMALIMN.
KakoBbl 6bl HW BbINM MPUYKHBI YBONBHEHWS, YENOBEK LOMXEH NOKMAATh KOMNaHuio 6e3 yyscTea 0bugbl. Mpw
HEKOPPEKTHOW NpoLenype YBONbHEHNS BO3MOXEH KaK MOpanbHbIi ywepb covpMe B BUAE aHTMPEKNaMbI, Tak u
hVHaHCOoBbIY yiepb B cnyyae obpalleHns yBONEHHOrO COTPYAHMKA B cya. Kak nokasbiBaeT lopuanyeckas npakmka,
fyylle He LOBOAWTb TPYAOBbLIE CMNOPbI LO CYAa, TaK Kak oMHaAHCOBbIE N3OEPXKU Yalle BCero nanarT Ha pabotogarens.

5. MepeyeHb yue6HO-MeTOAMUYECKOrO O6ecneyeHust Ajisi cCaMoCTosITeNbHON paboThl o6yyaroLmMxcs no
AucuunnuHe (Moayno)

CamocTosiTenbHas pabota 0by4arolyxcs BbINOMHAETCS N0 3a0aHNI0 U MPU METOLMYECKOM PYKOBOACTBE NpenofasaTens,
Ho 6e3 ero HenocpeLCcTBEHHOro y4actus. CamocTosiTenbHas pabota noapasnensieTcsl Ha CaMoCTOSTENbHYIO paboTy Ha
AyLUTOPHBIX 3aHATUSIX U HA BHEAYAUTOPHYIO CaMOCTOsATENbHYI0 paboTy. CamocTosTenbHas paboTta obyyatowmxcs
BK/OYAET Kak MOMHOCTbIO CAMOCTOSITENBHOE OCBOEHME OTLEMNbHBIX TEM (Pa3fenos) AUCLUMUNAUHBI, Tak 1 NpopaboTky Tem
(pa3gpenos), ocBaMBaEMbIX BO BPEMS ayanTopHOl paboTbl. Bo BpeMsi caMocTosiTenbHOM paboTbl 0ByyatoWwmnecs YnutaroT u
KOHCMEKTUPYIOT y4eOHYI0, Hay4HYHO 1 CMPABOYHYIO NMTEPATYPY, BbINONHAT 3aaHUs, HANpPaBieHHbIE Ha 3aKpenneHne
3HaHW 1 0TPabOTKYy YMEHUIA U HABBIKOB, FOTOBATCS K TEKYLWEMY 1 MPOMEXYTOYHOMY KOHTPOSO MO AUCLMMUHE.
OpraHuzauusi caMocTosTeNnbHOM paboTbl 0ByHaIOWUXCS PernaMmeHTMpyeTCsl HOPMATUBHBIMU LOKYMEHTaMU,
y4ebHO-MeTOANYECKON NUTEPAaTYPOii N 3NEKTPOHHBIMM 0Bpa3oBaTENbHBIMU PECYpcamm, BKIOYAS:

MopsiLoK opraHn3aumm 1 ocyleCTBAEHNS 06pa30BaTeNbHON AeSATENbHOCTM Mo 06pas3oBaTeNbHBIM MPOrPamMMam BbICLIETO
06pasoBaHus - nporpammam bakanaspuara, nporpaMmmam crieumaniTera, nporpammam MarmcTpatypbl (YyTBEpXOeH
npukasom MuHucTepctea obpasosaHus 1 Hayku Poccuiickoi depepaunm o1 5 anpens 2017 roga Ne301)

MNMucemo MuHucTepcTBa 0bpasoBaHus Poccuiickoin @enepauum Noe14-55-996uH/15 ot 27 Hosibps 2002 r. "O6
aKTUBM3aLUMM CAMOCTOATENbHON paboTbl CTYAEHTOB BbICILMX Y4EOHbIX 3aBeaeHMNA"

YcTaB ¢heaepanbHoro rocyjapCTBEHHOr0 aBTOHOMHOro 06pasoBaTenbHOro yupexaeHus "KasaHckuii (Mpreonxckuii)
doenepanbHbI yHuBepcuTet”

MpaBuna BHyTPEHHero pacrnopsiaka goeepanbHOro rocy1apcTBeHHOr0 aBTOHOMHOMO 06pasoBaTebHOMO y4pexaeHns
BbICLLEro npodpeccuoHanbHoro obpasoeaHus "KasaHckuii (Mpueonxckuii) doeaepanbHbllii yHUBEpPCUTeT"

JlokanbHble HopMaTMBHbIE akTbl KaszaHckoro (MprBonkCcKoro) doeaepanbHOro yHmBepcuteTa

6. DOHA, OLEHOYHbIX CPeACcTB MO AUCUUNIUHE (MOOYNI0)

®DOHL OLIEHOYHbBIX CPEACTB MO AUCUMUNIUHE (MOOYNI0) BKIOYAET OLEHOYHbIE MaTepuanbl, HanpaBneHHbIE Ha MPOBEPKY
OCBOEHUS KOMMETEHUWIA, B TOM YUCTE 3HAHWUIA, YMEHUIA U HABBIKOB. POHA OLLEHOYHbBIX CPELCTB BK/THOHYAET OLEHOYHbIE
CPELCTBA TEKYLEro KOHTPOS 1 OLEHOYHbIE CPENCTBA NMPOMEXYTOHHOM aTTecTaunm.

B choHAe OLEHOYHBIX CPEACTB COAEPXUTCS Cnemytowas nHopMaums:

- COOTBETCTBME KOMMETEHLUIA NNaHMPYEMbIM pe3ynbTatamM 0By4eHus Mo SUCLUMNMHE (MOLYNio);

- KpUTEPUM OLIEHNBAHNS COPMUPOBAHHOCTY KOMMETEHLWIA;

- MEXaHU3M (POPMUPOBAHMS OLIEHKYM MO ANCUUMNVHE (MOZYNIO);

- onucaHve nopsiaka NPUMEHeHUs 1 NpoLeaypbl OLEHMBAHNS LN KaXA0ro OLEHOYHOro CPpeacTBaa;
- KpUTEPWM OLIEHMBAHNSA NS KAXA0r0 OLEHOYHOro CPEeacTBa;

- cogepXaHue OLEHOYHbIX CPeacTB, BKioYas TpeboBaHus, NpeabsBisiemMble K 0ecTBUSM 0byHatowmnxcs,
LEMOHCTPVPYeMbIM pe3dynibTataM, 3aaHns PasnmnyHbIX TUMOB.

DOoHAO OLEHOYHbIX cpencTs no gucunninHe HaxoaonTcs B I'Ip|/|no>KeH|/||/| 1K nporpamme gucunninHbl (MO,D,yJ'IIO).

7. NMepeyeHb nuTepatypbl, HEO6X0AUMON ANl OCBOEHUSI AUCLUNINHBI (MOAYNS)

OcBoeHue gucumnauHbl (Moaynsi) npeanonaraeT n3y4eHrne OCHOBHOW 1 LOMONHUTENbHOW y4ebHOM nuTepaTypbl.
NuTtepatypa MoxeT BbiTb AOCTYyMHA 0b6y4atowmnMcs B OAHOM U3 OBYX BapUaHTOB (MM60 B 060MX N3 HIX):

- B 9NIEKTPOHHOM BUAE - Yepe3 3NEeKTPOHHbIe BUBNMOTEYHbIE CUCTEMbI HA OCHOBaHUM 3aktoYeHHbIX KDY norosopos ¢
npaBoobnapnarensamu;

- B MeyaTHoM Buge - B HayuHon 6ubnunoteke um. H.W. Nlobayesckoro. Obyyatowmecs nony4aroT yuebHyio nutepatypy Ha
aboHeMeHTe Mo YnTaTenbCckum 6uneTam B COOTBETCTBUU C NpaBunamu nonb3osaHus HayyHolr 6ubnmoTekoi.

ONeKTPOHHbIE U3AaHNS AOCTYMHbI AMCTAHLMOHHO M3 NtoBol TOYKM Npy BBELEHMM 0BYYatoLLMMCS CBOErO NIorMHa 1 Napons
OT Nn4Horo kabnHeTa B cucteme "ONeKTPOHHbIN yHuBepcuteT". MNpu Ncnonb3oBaHUM NevaTHbIX N3aaHuin GubNnoTeYHbIin
ooHA, AomKeH ObITb YKOMMIEKTOBaH UMK M3 pacyeTta He MeHee 0,5 akaemnnsapa (ans obydatowmxcs no ProC 3++ - He
meHee 0,25 ak3eMnngapa) Kaxaoro U3 N3faHuin OCHOBHOW nuTeparypbl 1 He MeHee 0,25 ak3emnnspa OONONHUTENbHOM
nuTepaTypbl Ha Kaxaoro obyyarowerocs n3 ymcna nuu, 0LHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO AUCLMMINHY.
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MepeyeHb OCHOBHOW U [OMONHUTENBHOMN y4eBHON NTepaTtypbl, HEOOXOANMMON A1 OCBOEHUS AUCLUMMNAVHBI (MOOyns),
Haxonmutcs B MpunoxeHun 2 kK paboyeli nporpamMme AnCUMNAMHBL. OH NOANEXUT OBHOBNIEHMIO NPY U3MEHEHUN YCITOBUIA
noroeopos K®Y ¢ npasoobnagatensiMm anekTPOHHbIX U3OAHWA U NPU N3MEHEeHM KOMNIEKTOBaHNUS ooHa0B Hay4Hoi
onbnuotekn KdY.

8. MNepeueHb pecypcoB MHPOPMALLMOHHO-TEIEKOMMYHUKaLMOHHOMN ceTh "UHTepHeT", He06X0AUMbIX NS
OCBOEHUS1 AUCLUMNMIUHBI (MOOYIIS)

AIOMUHMCTPATUBHO-YNpaeneH4yeckunin noptan - http://www.aup.ru/
[MopTan o kagpoBOM MeHeXMeHTe - http://www.hrm.ru
OBC 3HaHuyM - http://znanium.com/

9. MeTognueckme ykasaHusi oisi 06y4aroLLLMXCA MO OCBOEHUIO AUCLUMN/IMHBI (MOAYNS)
Bup, pa6ot MeTtoauuyeckme peKoOMeHaLmum

nekumu PaboTa c nekuMOHHbIM MaTepPUanom BKNOYAET ABA OCHOBHbIX 3Tana: KOHCNEKTUPOBAHNE NEKUNI 1
nocnenytwluyto paboTy HaL NEKUMOHHbIM MaTepuanoM. Mpy KOHCNEKTUPOBaHUN NEKLUN
PEKOMEHAYETCS Ha KaxX Ao cTpaHuue OTAENATb NONs ONs NOCNELYOWMX 3annCei B AONONHEHNE K
KoHcnekTy. OCMbICNIEHME NEKLMOHHOIO Matepuana CTaHOBUTCS 3a4aqeit caMoCTOSTeNbHOM paboThl
cTyLeHTa.

npakTnyeckme | Ha npakTuyecknx 3aHATUSIX 3aKpennsieTcsl NeKUUOHHbIA Matepuan, obcyxaatotcs npobnemsl no

3aHsTUA Bonpocam Tembl. OByyatolwmecs LOMXHbI NOKasbiBaTb 3HAHNS TEOPUW, YMEHUE aHaNM3npoBaTh
CTPYKTYpY ¥ OUHAMKKY TPYLOBbIX NMoKasaTtenel, npeanaratb peweHns npobnem, hopMynmpoBathb
CBOIO MO3MLMIO, 3a4aBaTh Apyr APYyry BOMPOCHI, BbIABAraTh apryMeHTbl U KOHTPAPryMEHThI B PEXVME
LNCKYCCUN.

camocTosi- | Tekywas camoctosTenbHas paboTa CTyAeHTOB HanpaBneHa Ha yriybneHve u 3aKpenneHne 3HaHui,
TenbHas pasBuTME NpakTUYecknx ymeHuid. OHa BkntoyaeT paboTy ¢ NEeKLMOHHBIM MaTepranoMm, nomck 1 063op
pabota nmTepaTtypbl 1 ANEKTPOHHbIX NCTOYHMKOB UHGPOPMALMM MO UHAVBMAYaNbHO 3a0aHHOW npobneme
Kypca, BbIMOMHEHVE NOMALHWX 3aaHWiA, NepeBo TEKCTOB C MHOCTPAHHBIX 13bIKOB, U3YYEHNE TEM,
BbIHECEHHbIX Ha CaMOCTOSATENbHYIO NPOPaboTKy, NOArOTOBKY K KOHTPONbHOWM paboTe 1 KONNokBuymy, K
3ayery.

9K3ameH 3apaHve BKOYaEeT ABa BONpoOca B NMMCbMEHHOW doopMe C nocneaytowen 3awmToi. [Npu BeicTaBneHun
OLLeHKW y4YnTbIBAETCS NPaBUIbHOCTb Y MOMIHOTA BbIMONHEHUS 3a0aHWiA, BNageHe MeTofamum aHanmsa
N pacyeToM TPYIOOBbIX Nokasatenen, yMeHme aHannampoBsaTtb MHGOPMaLMIO U3 pa3HbIX MCTOYHUKOB,
obocHoBaHWe nokasaTenein agPeKTUBHOCTN OpraHn3auum.

10. NMepeyeHb MHCGOPMALLMOHHBIX TEXHOJOIMIM, UCMOJb3YeMbIX NMPU OCYLLECTBIIeHUN 06pa3oBaTe/lbHOro
npouecca no gucuuniauHe (Mooynio), BKJaouYas nepeyeHb NporpaMMHoOro obecneyeHns U MHGOOPMaLMOHHDIX
cnpaBoOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMNOMUIA, CMONb3YEMbIX MPU OCYLLECTBAEHMN 06pa30BaTENBHOIO NpoLecca no
OUCUMMNAVHE (MOLYNI0), BKNOYAS NepeyeHb NPOrpaMMHOro obecrneyeHns n MHGOPMALIMOHHbBIX CMPaBOYHBIX CUCTEM,
npenctasneH B MpunoxeHnn 3 k paboyei nporpamMMe OUCLMMNWHBI (MOLYNS).

11. OnucaHue MarepuanbHO-TeXHMYecKon 6a3bl, He0O6X0AMMOW AN OCYLUEeCTBNeHUsi o6pa3oBaTe/ibHOro
npouecca no gucuunnuHe (Moayno)

MaTtepuanbHo-TexHu4eckoe obecneyeHre o6pasoBaTenbHOro npoLecca no AucumnavHe (Moaynio) BKtoyaeT B cebs
cnenyrolme KOMMOHEHTbI:

MoMelleHnst 0N1s CaMOCTOSITEeNbHOM PaboThl 0B6YYaAIOWMNXCS, YKOMMNIEKTOBAHHbIE CreLnannanpoBaHHoi Mebesbio (CToMbI 1
CTY/bs) ¥ OCHALEHHbIE KOMMbIOTEPHOMN TEXHUKOW C BOSMOXHOCTbIO MOAK/MIOUYEHMUS K ceTn "VIHTepHeT" n obecriedeHnem
[OCTyNa B 3NeKTPOHHYI0 MHOpOpMaLMOHHO-06pasoBaTenbHyto cpely KDY,

YyebHble ayamMTopun 0SS KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMIeKTOBaHHbIe CNELManm3npoBaHHON Mebenbo
(cTonbl 1 CTYNbS).

KomnbioTep 1 NpuHTEp 4ns pacrnedyaTtky pasaaToyHbiX MaTepuanos.
MynbTuMeguiAiHas ayautopus.

12. CpencrtBa apanTtauum npenogaBaHUs AUCLUNIMHBI K NOTPe6HOCTAM 00y4YaloLLuxcsl MHBaNWAa0B U AL, C
orpaHu4YeHHbIMU BO3MOXHOCTSIMUA 30,0POBbSI
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rlpl/l Heobx0aMMoCT B o6pa305aTean0M npouecce NpuMeHsATCA cnegywme Metonbl U TEXHONOrnn, obneryatouime
BOCMpUATME UHPOopMaLnUn O6y'-Ia}OLI.I,I/IMI/ICFI nHBanngamMn n nmuamm ¢ orpaHN4eHHbIMM BO3MOXHOCTAMU 300P0BbA:

- CO3[aHve TEKCTOBOW BepCUM NtoBOro HETEKCTOBOMO KOHTEHTA LS €F0 BO3MOXHOr0 npeobpasoBaHus B
anbTepHaTVBHbIe POpPMbl, YO0OHbIe A1 pa3fnYHbIX NOfb30BaTene;

- CO30aHNe KOHTEHTAa, KOTOprVI MOXHO NMpencTaBuUTb B pa3/InyHbIX BUOAX 6e3 noTepun OoaHHbIX UK CTPYKTYpPbI,
npenycMoTpeTb BOSMOXHOCTb MaCLIJTa6I/IpOBaHI/Iﬂ TeKCTa un |/|306pa>KeH|/||7| 6e3 noTtepu Ka4ectea, NpenyCcMoTpeTb
OOCTYMNMHOCTb yrnpaBneHnsa KOHTEHTOM C KnaBuaTypbl;

- co30aHne BO3MOXHOCTEN Osi 06yHalowWmMXcs BOCMNPUHUMATD O4HY W Ty XXe MHCDOPMALMIO U3 PasHbIX MCTOYHUKOB -
Hanpumep, Tak, 4Tobbl LA C HAPYWEHUSIMX CriyXa Noslydany UHGOPMaLMIo BU3yabHO, C HAPYLWEHUSIMW 3peHNs -
ayaunarnbHo;

- MPUMEHEHVEe NPOorpaMMHbIX CPencTs, obecrneynBaroWmx BO3MOXHOCTb OCBOEHMS HABbIKOB 1 YMEHUIA, CDOPMUPYEMbIX
OVNCLUMNMIMHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YMCNE BUPTYanbHbIX NabopaTopuii U CUMYNSILNOHHBIX
TEXHONOIIA;

- NPVMEHEHNe ANCTaHUMOHHbIX 0B6pa3oBaTenbHbIX TEXHONOIWIA Ons nepenayy MHGOPMaUmn, opraHn3auun pasnnyHbIx
POPM UHTEPAKTUBHOW KOHTaKTHOW paboThl 0by4atowerocs ¢ npenonasatenem, B TOM Yucie Be6UHaApOB, KOTOPbLIE MOTYT
ObITb UCMONb30BaHbI AJ1sl NMPOBEAEHNS BUPTYaNbHbIX IEKLMA C BO3MOXHOCTHI0 B3aUMOLEACTBUS BCEX YHACTHNKOB
OMCTaHUMOHHOro 0by4eHusl, NpoBeneHNsI CEMUHAPOB, BBICTYMIEHNS C AOKNAAaMy U 3aWnTbl BbINOIHEHHbIX paboT,
NpOoBeEeHNS TPEHVHIOB, OPraHM3aLmmn KONEKTUBHOW paboThl;

- MPUMEHEeHNe ANCTaHUMNOHHbIX 06pa3oBaTenbHbIX TEXHONOMMIA AN OpraHn3auUmMm opM TEKYLEero 1 NPOMEXYTOYHOro
KOHTpONS;

- YBENNYEHME NPOLOMIKXNTENIbHOCTU caaqm oby4atowmMcst MHBaANUOOM UK NINLOM C OFPaHnYeHHbIMU BO3MOXHOCTSIMI
300p0oBbS (POPM NPOMEXYTOYHOM aTTecTaumnn N0 OTHOWEHMNIO K YCTAHOBNEHHOM MPOAONXUTENBHOCTUN NX COaYN:

- MPOAOMXNTENBHOCTN cAayn 3a4éTa UNKM aK3aMeHa, NPOBOAMMOro B MUCbMEHHO dopMme, - He Bonee yeM Ha 90 MUHYT;
- NPOONMXMNTENIbHOCTN MOAFOTOBKM 06y4yatowerocsi K 0TBeTy Ha 3a4éTe UM 9K3aMeHe, MPOBOAUMOM B YCTHOW chopMme, - He
6onee yem Ha 20 MUHYT;

- MPOAOMXNTENBHOCTU BbICTYNEHNS 0By4atolwerocs npu sawmute KypcoBoi paboThl - He 6onee Yem Ha 15 MUHYT.

Mporpamma cocTasneHa B cooTBeTcTBUM ¢ TpeboBaHnaMu IrOC BO 1 yyebHbIM nnaHom no HanpasneHuto 38.03.03
"YnpasneHue nepcoHanomM" n npocounto NOAroToBKM "YnpasneHme NnepcoHanom opraHnsaumn’.
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.B.[]1B.09.01 Pucku B yripaBneHuu rnepcoHaiom

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpaenenune nogrotosku: 38.03.03 - YnpaBneHvue nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma oby4eHus: o4Hoe

SA3bik 0by4eHmns: pycckuii

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2017

OcHoBHas nuTeparypa:

1. YnpaBneHvne nepcoHanoM: OCHOBbI TEOPUW 1 OEN0BOM NpakTukym: yuebHoe nocobve / J1.B. Makcmmoga. - M.:
Anbda-M: MH®PA-M, 2009. - 256 c. http://znanium.com/bookread.php?book=178155

2. YnpaeneHue nepcoHanom opraHuaauun: Yueb. nocobue / Mo pex. MN.3. WneHpepa. - M.: By3oBckuii yuebHuK:
NHDPA-M, 2010. - 398 c. http:/znanium.com/bookread.php?book=194668

3. YnpaeneHue nepcoHanom: YuebHuk / U.b. Oypakosa u ap./ Mon obw. pen. N.Bb. Oypakosoii. - M.: UHOPA-M, 2009. -
570 c. http://znanium.com/bookread.php?book=163060

4. YnpaBneHue nepcoHanom: Y4ebruk / A.I'. OemeHtbesa, M.N. Cokonoea; MockoBckuiA rocyaapCTBEHHbI UHCTUTYT
MeXayHapoOHbix OTHoweHun (yHusepcutet) ML Poccun. - M.: Maructp, 2011. - 287 c.
http://znanium.com/bookread.php?book=246967

JononHutenbHas nuteparypa:

1. BopoxeiikuH, UN.E. YnpaBneHue counanbHbIM pasBuTueM opranmaaumu: Yueb. ans cTynoeHToB By30B, 06y4atowmxcs no
cneu. 'MeHeoXMeHT opraHudauun’, 'YnpasneHne nepcoHanom’, 'Toc. n myHuumn. ynp.' / BopoxerkuH W.E.; lNoc. yH-T
ynp..M.: UH®PA-M, 2001.?174c¢..?(Bbicliee obpasosaHue).?bubnnorp.: ¢.173-174.?1ISBN 5-16-000806-3: 38.90.

2. ABnees B. B. YnpaBneHvne nepcoHanoMm: TeXHoNorns oopMupoBaHusi Komanabl: [Yueb. nocobue] / B.B.Asnees. M.:
duHaHcbl 1 ctatuctmka, 2003.7543c.

3. KnbaHos A. 5. YnpasneHue nepcoHanom: PernameHTtaums tpyaa: Yueb. nocobve onsi CTyneHTOB, 06yHaroWwmxcs no
cneunanbHocTaM 'MeHeaxXMeHT opr.' n 'Ynp. nepcoHanoM' / A.A. KubaHos, I'.A. Mamen-3ane, T.A. PogkuHa; [Noc. yH-T
ynp.; Moa pen A.9.KubaHosa.?3-e nag., nepepad. n gon..?M.: Sk3ameH, 2003.7478 c.

4.KnuruH J. Kagpsl ynpaeneHus B MeHenxmeHTe / J1.KHuruH // BbICWEE OBPA3OBAHUME B POCCUN:
HayuHo-neparornyeckuii xypHan MuHuctepctea obpasoBaHusi Poccuiickoin Penepaunm / Yupeantenb: MMHUCTEPCTBO
06pasosaHus P®.?6.M...72003.?7N4.7C.115-119.?ISSN 0869-3617.
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.B.[]1B.09.01 Pucku B yripaBneHuu rnepcoHaiom

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

Hanpaenenue nogrotosku: 38.03.03 - YnpaBneHne nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2017

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamMYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANNYMU B SNEKTPOHHO-BMBNNOTEYHOR crncTeme
NapatenbcTBa "MaHb" , LOoCTyn K KOTOpOM NpepocTtasneH obyyatowmmes. 96C NapaTtenbcTea "MaHb" BktoyaeT B cebs
SNEKTPOHHbIE BEPCUM KHUT n3patenbcTsa "laHb" 1 opyrux BeLylwmx n3natenscts y4ebHoOM nuTepaTypsbl, a Takxe
SNEKTPOHHbIE BEPCUUN MEPNOANYECKUX U3OaHWUIA NO €CTECTBEHHbIM, TEXHUYECKUM U r'yMaHUTapHbIM Haykam. 9bC
N3paTenbcTea "MaHb" obecneunBaeT fOCTYN K HAYYHOW, y4ebHO NuTepaTtype 1 HayYHbIM NEPUOLNYECKAM U3LAHUSM MO
MakCMMarnbHOMY KONMYECTBY NPOOUNbHbLIX HANPaBReHUi A C COBNOAEHNEM BCEX aBTOPCKUX U CMEXHbIX Mpas.
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