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Mporpamma ovcumnnvHel "d®opMupoBaHne KoMaHa 1 komaHooobpasosaHue"; 38.03.03 "YnpaeneHune nepcoHanom".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma ovcumnnvHel "d®opMupoBaHne KoMaHa 1 komaHooobpasosaHue"; 38.03.03 "YnpaeneHune nepcoHanom".

Mporpammy oucumnnuHbl paspaboTan(a)(m) ooueHT, K.H. (noueHT) Opbesa O.B. (kadenpa ynpasneHus YenoBe4ecknumm
pecypcamn, IHCTUTYT ynpaBneHns, 3KOHOMUKU 1 onHaHcoB), oksanavladi@mail.ru ; CansixoB Onbaap PaHunLesny

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMeTeHLUumn npuobpeTaeMorn KOMNeTEHLUN
MK-1 3HaHMEeM OCHOB pa3paboTku 1 peannaaumnm KOHLENUUM ynpasneHns nepcoHanom,

KanpoBoW MOAWNTWKM OpraHn3aLmmn, OCHOB CTPATErMYeCcKoro yrpaBneHus
NepcoHanom, 0CHOB DOPMMPOBAHNMS U NCNONb30BaHWS TPYLOBOro NoTeHUmana u
MHTENNEKTYanbHOro kanutana opraHM3auum, oTaenbHOro paboTHYKaE, a TakXe OCHOB
ynpaBneHns MHTENNeKTyanbHOW COBCTBEHHOCTBIO 1 YMEHME NMPUMEHSTb UX HA
npakTnke

O6yyatolmiics, OCBOVBLUNIA AUCLUMANHY (MOOYNb):
JlonxeH 3HaTb:

MK -1 3Hatb aTanbl M TEXHONOTU (POPMMPOBAHMS KOMaHA, Af1si (POPMMPOBAHMS U UCMONb30BaHNS TPYLOBOro U
WHTENNeKTyanbHOro kanmtana opraHusaumm

JonxeH ymeTb:

MK -1

YyMETb afeKBaTHO OPMEHTMPOBATLCS B LIENSX U METOLAX rPyNnoBOi paboThl, MOHMMATL CTUANCTUYECKUE PA3NNYNS B
BELEHWM IPynn B 3aBNCMMOCTM OT MNOCTABNEHHbIX LIENEA.

HonxeH Bnagetb:

MK-1 BnaneTb NCMXONOrMYeCKUMIN OCHOBAMI (DOPMMPOBAHNS KOMaHA, Ans 90heKTUBHOIO ynpasneHns
WHTENNEKTYyanbHON COBCTBEHHOCTLIO.

JlonxeH BeMOHCTPMpPoBaTh CNOCOBHOCTL Y FOTOBHOCTb:

O6yqa|ou4|/||7|09 OO/IXEeH OeMOHCTpMpoBaTb CNOCOBHOCTb M FOTOBHOCTb: onpenensatb Tun KoMaHabl, BbIAB/IATb
I'Ip06ﬂeMHbIe 30HbI 1 HAXO0OUTb NYTU UX NPeoOoNEeHnA,

B3a/MOLENCTBOBATb B KOMaHAE.

2. Mecto aucumnnuHbl (Moayns) B CTpyktype OIMOIM BO

HaHHas oncuunnuHa (Mogynb) BkAodeHa B pasgen "61.8.10B.03.01 OucumnaumHel (Mogynum)" OCHOBHOW
npodpeccroHanbHo obpasoBatensHol nporpamMmbl 38.03.03 "YnpasneHne nepcoHanom (YnpasneHvwe nepcoHanom
opraHnsaumm)" n OTHOCUTCS K AMCLMMIMHAM No BbIGOpY.

OcBauBaeTcs Ha 2 Kypce B 3 CEMeCTpe.

3. 06beM gucuMnIHbI (MOAYNS) B 3a4ETHbIX e AUHMLAX C YKa3aHUeM KONMYEeCTBa YacoB, BblOeNleHHbIX Ha
KOHTaKTHY0 paboTy obyuyalowmxcs ¢ npenogasarenem (No Buaam yyebHbIX 3aHSATUIN) U HA CAMOCTOSAITENbHYIO
paboty obyuaromxcs

Obwas TpyL0eMKOCTb AUCLMMAUHBI COCTaBNSET 4 3a4eTHbIX(ble) eanHuL(bl) Ha 144 yaca(os).

KoHTakTHasi paboTa - 54 yaca(os), B TOM 4ucne nekuun - 18 yaca(oB), npakTnyeckme 3aHsTUsS - 36 4aca(os),
nabopaTtopHble paboTbl - 0 Yaca(oB), KOHTPOMb CAMOCTOSATENbHOW paboThl - 0 yaca(os).

CamocTositenbHas pabota - 90 yaca(os).
KoHTponb (3a4éT / ak3aMmeH) - 0 yaca(os).
®dopma NPOMEXYTOYHOr0 KOHTPONS AUCLUMANHBI: 3a4eT B 3 CEMECTpe.

4. CopepXxaHue oUCLUUNNUHbI (MOAYNSA), CTPYKTYPUMpPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KonnyecTBa akageMmnyeckmx yacos un BuooB y'-leﬁHbIX 3aHATUNA

4.1 CTpyKTypa U TeMaTU4eCKui nNnaH KOHTaKTHOW M CaMOCTOsITENbHON paboThl MO AUCLMNNIMHE (MOAYNIO)
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Buabl u yachbl
KOHTaKTHOM paboThbl,
N Pasnenbl oucumvninHbl / Cemect MX TPYDOEMKOCTb CamocTosiTeNibHas
Moayns P (B yacax) paborta
MpakTuyeckuellabopaTtopHble
flekumu 3aHATUSA paboTbl
Buaobl u yachbl
KOHTaKTHOW paborThbl,
N Paspenbl aucunnivHbl / Cemect X TPYAOEMKOCTb CamocrositTenbHas
Moayns P (B yacax) pa6ota
MpakTuueckuelaboparopHble
Jlekumn 3aHATUSA paboTbl
1_Tema 1. MNMcuxonornyeckne oCcHOBbI 3 6 10 0 20
popMMpoBaHUS KoMaHg
2.[Tema 2. KomaHn006pa3os ' 3 4 10 0 22
4.2 o1 'v"iv‘-v"v » v’
4| |EMa 3. YNDaBNeHne KOMaHno 8 0 22
Temat .cv."c.? ne-ocHOBbHhOpMMpoBaHAKoMaHA
Tema 4. JPREKTUBHOCTD 4 & -0 o4
Jny Che B ERISR TR UbRAIR, TEMNepameHTa ¢pa Aa ygnewHosTb KOMaHAHOW
nesiTenbHOCTN. OCODEHHOCTW TEMINiepaMenTa] MoTtusalisl pabofbl B KOMaHAe. NIOTUBbI U MOTUBELWS NOBEAEHWS.
MoTihs opynnbl. ObweHne B KOMaHOHOW paboTe. 18 36 0 90
Me/l\IIVI‘ll'IUbII'IDIC UTRUWTAVIA. BVI,LI,DI llvuvr.lsa TDADIA bp CHUUID US CcRAviAa. =/UMIVIyI'I IRAUVIVI B KUNMARLOdAA. PGJFCLI.IUHVIU

KOHOQPNNKTOB B KOMaHAae.
Tema 2. KomaHgoob6pasoBaHue

CoBpeMeHHble NoAxoMbl K KOMaHLoobpasoBaHuio. ['pynna, konnekTus n komaHga.lNytn komaHnoobpasosaHus. MNoHATUS
"paboyas rpynna" u "paboyas komaHaa". Myt komaHaoobpa3oBaHmMs: ECTECTBEHHBbIV 1 LieneHanpaBneHHblid. Ctaauu,
aTansl U npoLecchl 06pasoBaHns komaHabl. Mogenb pa3sutusi KoMaHobl. XXU3HEHHbI LMK KOMaHAbl. XapaKTepuUcTUKK
komaHapl. TexHonorns komaHnoobpasosaHus. PopMbl komaHLoobpasoBaHus. Metoabl komaHLoobpasosaHus. Coepsbl
KOMaHIHOW OesATeNbHOCTM (TUMbl KOMaHL).

Tema 3. YnpasneHue KomaHO0u

MnaHnpoBaHWe OeaTenbHOCTN KoMaHabl. OTanbl NnaHnposaHns. Llenn coBMecTHOR oeatenbHoCTU.OTanbl 4esTeNbHOCTM
komaHgpl. MpuHumnbl paboTbl B kKOMaHae. PacnpeneneHune ponei B komaHae.Ponesoe pacnpeneneHne.daktopbl,
onpegnenstowme ponu B komaHae. Tunbl ponei. Ponn B komaHae. Monenb paboTbl agopeKTUBHBIX KOMaHA,. YnpasneHue
KOMaH[oiA.

Tema 4. 3 heKTMBHOCTb AeATEeNIbHOCTU KOMaabl

MNcuxonornyeckast COBMECTUMOCTb 1 3¢PPEKTUBHOCTb AeATENbHOCTU KOMaHAbl. CNNOYEHHOCTb M 3PEKTUBHOCTb
LEeATENbHOCTU KOMaHabl. COTpyAHMYeCTBO B koMaHae. PaboTa uneHoB komaHabl Ha obwuin pesynbTat. Knumat B
komaHge. ObyyeHune B npouecce KoMaHLoobpasoBaHus. Vrpbl. YnpaxHeHus. TPEHUHT: NCUXONOrMYECKU TPEHWHT 1
TPEHUHT KoMaHaoo6pasoBaHus. KoMaHOHbIA KOYYUHT.

5. MepeyeHb yue6HO-MeTOAMUYECKOrO O6ecneyeHus jisi cCaMoCTosiTeNbHON paboTbl o6yyaroLMxcs no
AucuunnuHe (Moayno)

CamocTosiTenbHas pabota 0by4arolyxcs BbINOMHAETCS N0 3a0aHNI0 U MPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpeACcTBEHHOro y4acTns. CamocTosiTenbHas pabota noapasnensieTcsl Ha CaMoCTOATENbHYIO paboTy Ha
ayLUTOPHBIX 3aHATUSIX U HA BHEAYAUTOPHYIO CaMOCTOSTENbHYI0 paboTy. CamocToaTenbHas paboTta obyyatowmxcs
BK/OYAET Kak MOMHOCTbIO CAMOCTOSITENIbHOE OCBOEHME OTLEMNbHBIX TEM (Pa3fenos) AUCLMMANUHBI, TakK 1 NPopaboTky Tem
(pa3penos), ocBaMBaEMbIX BO BPEMS ayanTopHOU paboTel. Bo BpeMsi caMocTosiTeNnbHOM paboTbl 0ByyatoWwmnecs YnuTarT u
KOHCMEKTUPYIOT y4eBOHYI0, Hay4HYHO 1 CMIPABOYHYIO TMTEPATYPY, BbINONHAT 3aaHUs, HANPaBNEHHbIE HAa 3aKpenneHne
3HaHW 1 0TPabOTKY YMEHUIA U HABBIKOB, FOTOBSITCS K TEKYLWEMY 1 MPOMEXYTOYHOMY KOHTPOSO MO AUCLUMIUHE.

OpraHuzauusi caMocTosTenbHoM paboTbl 0ByHaroWUXCS pernaMmeHTMpyeTcsl HOPMaTUBHBIMU LOKYMEHTaMU,
y4ebHO-MeTOANYECKON NUTepaTypoii N aNEeKTPOHHbIMM 0Bpa3oBaTeNibHbIMU Pecypcamm, BKIOYas:

MopsiLoK opraHn3aumm 1 ocylecTBAEHMS 06pa30BaTeNbHON AeSTENbHOCTM Mo 06pa3oBaTebHbBIM MPOrPamMMam BhICLIETO
06pasoBaHus - nporpammam bakanaepuara, nporpaMmmam crieumaniTera, nporpaMmmam MarmcTpatypbl (YyTBepXaeH
npukasom MuHucTepcTa obpasosaHus 1 Hayku Poccuiickoi depepaunm o1 5 anpens 2017 roga Ne301)

Mucemo MuHucTepcTBa obpasoBaHus Poccuiickoin ®enepaumm No14-55-996uH/15 ot 27 Hosibps 2002 r. "O6
aKTUBM3aUMM CaMOCTOATENbHON paboThbl CTYAEHTOB BbICILMX Y4EOHbIX 3aBeaeHMNA"

YcTaB cheaepanbHOro rocyaapcTBEHHOr0 aBTOHOMHOIO 06pa3oBaTensHOro yupexaeHns "KasaHckuin (MprBonxckuii)
doenepanbHbI yHuBepcuTet"

MpaBuna BHyTpPeHHero pacnopsnka enepansHOro rocynapCTBEHHOO aBTOHOMHOMO 06pa3oBaTeNbHOro yupexXaeHns
BbiCLeEro npodpeccmoHansHoro obpasosarus "KazaHckuii (MpuBonxckuii) doeaepanbHblli yHuBepcnTeT"

JlokanbHble HopMaTMBHbIE akTbl KasaHckoro (MprBonkckoro) doeaepansHoOro yHmBepcuteTa
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6. dOHA OLEeHOYHbIX CPeACcTB MO AUCUUNIUHe (MOOYNI0)

®DOHLI OLIEHOYHbBIX CPEACTB MO AUCUMNINHE (MOOYNI0) BKIOYAET OLEHOYHbIE MaTepuanbl, HanpaBneHHbIE Ha MPOBEPKY
OCBOEHUS KOMMETEHLWIA, B TOM YUCTE 3HAHWUIA, YMEHUIA U HABBIKOB. POHA OLLEHOYHbBIX CPELCTB BK/THOHYAET OLEHOYHbIE
CPeLCTBA TEKYLEro KOHTPOS 1 OLEHOYHbIE CPENCTBA NMPOMEXYTO4HOM aTTecTaumm.

B cboHAe OLEHOYHbIX CPeACTB COAEPXUTCS cnemytowas nHopMaums:

- COOTBETCTBME KOMMETEHLUIA NNaHMPYEMBbIM pe3ynbTatam 0By4eHus o SUCLUMNIMHE (MOLYNio);

- KpUTEPUM OLIEHNBAHNS COPMUPOBAHHOCTY KOMMNETEHLWIA;

- MEXaHU3M (POPMUPOBAHMS OLEHKM MO ANCUUMNIVHE (MOZYNIO);

- onucaHve nopsiaka NPUMEHeHUs 1 NpoLeaypbl OLEHMBAHNS LN KaXA0ro OLEHOYHOro CPpeacTBaa;
- KpUTEPUM OLIEHMBAHNSA NS KX 0o OLEHOYHOro CPEeacTBa;

- coepXaHune OLEHOYHbIX CPELCTB, BKNloYas TpeboBaHus, NpeabsBhsieMble K OeACTBUSAM 00yyalowwmXxcs,
LEMOHCTPMPYEMbIM pesynbTataM, 3afaHus pas3nuyHbIX TUMOB.

DOoHLO OLLEHOYHbIX cpencTs nNo gucunninHe HaxoanTcs B I'IpvmoerMM 1K nporpammMe gucumnianHbl (MO,D,yJ'IIO).

7. NepeyeHb nuTepatypbl, HEO6XOAUMON ANl OCBOEHUSI AUCLUNINHBI (MOAYNS)

OcBoeHMe ancLMnnnHbI (MOoYNs) NpeanonaraeT n3y4yeHne OCHOBHOW 1 AONONHUTENBHON y4ebHOW nuTepaTypbl.
Nutepatypa MoXeT BbiTb LOCTYMHA 0ByYaloWUMCS B OAHOM M3 ABYX BApMaHTOB (b0 B 060MX U3 HUX):

- B 3NIEKTPOHHOM BUE - YEPEe3 3NEeKTPOHHbIe BUBNMOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKNto4eHHbIX KDY norosopos ¢
npaBoobnapnarensamu;

- B neyaTHoM Buge - B HayuHon 6ubnunoteke um. H.W. Nlobayesckoro. Obyyatowmecs nonyyqaroT yuebHyto nutepatypy Ha
aboHeMeHTe Mo YuTaTenbckum buneTam B COOTBETCTBMU C NpaBunamu nonb3osaHus HayyHol 6ubnmoTekoi.

ONeKTPOHHbIE U3AAHNS AOCTYMHbI AMCTAHLUMOHHO M3 NtoBON TOYKM NpY BBELEHMM 0BYYatoLLMMCS CBOErO NI0rMHa 1 Napons
OT Nn4Horo kabrHeTa B cucTeme "ONeKTPOHHbIN yHuBepcuteT". MNpu Ncnonb3oBaHUM NevaTHbIX N3aaHnin GubnnoTeYHblin
oOoHA, AomXeH ObITb YKOMMIEKTOBAH UMK M3 pacyeTa He MeHee 0,5 akaemnnsapa (ans obydatowmxcs no ProC 3++ - He
meHee 0,25 sk3eMnnsapa) Kaxanoro U3 n3gaHnin OCHOBHOM nuTepaTypbl U He MeHee 0,25 sk3emnngapa AONONHUTENbHON
nmMTepaTypbl Ha Kaxaoro obydyarowerocs n3 yucna nuu, 0LHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO AUCLMMINHY.

MepeyeHb OCHOBHOM 1 BOMNONHUTENBHON y4ebHOM nuTepaTypbl, HEOBXOAUMO 4N OCBOEHWUS AMCUMNAMHBI (MOOYNS),
HaxoauTcs B MpunoxeHun 2 k paboyei nporpamMme aucumnnvHbl. OH NOANEXMT OBHOBAEHMWIO NMPU N3MEHEHWM YCIOBUIA
norosopoB KDY ¢ npasoobnanatensimMy aNeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHNN KOMMNEKTOBAHUS (OOHA0B Hay4yHow
6rbnnotekn KPY.

8. NepeyeHb pecypcoB MHGPOPMALMOHHO-TENIEKOMMYHUKALMOHHOM ceTn "UHTepHeT", HeoOX0,AUMbIX ONSA
OCBOEHUS BUCLUMNUHBI (MOOYNS)

hr-journal.ru - http://www.hr-journal.ru/
hrm.ru - http://hrm.ru/
pro-personal.ru - http://www.pro-personal.ru/

9. MeTtoguyeckue ykasaHus ons 06y4aloLLLMXcsl N0 OCBOEHUIO AUCLUMAUHBI (MOAYNS)

Bupg, pa6ot MeTtoauuyeckme peKoMeHpaLmm

nexuuu PekomeHnauCtyaeHTaM HeobxoAMMo: nepen Kaxaow nekuuel npocMatpueatb paboyyto nporpammy
OUCUMMNMNHDI, YTO NO3BOSINT COKOHOMUTb BPEMS Ha 3annCbiBaHWE TEMbI NEKLNN, €€ OCHOBHbIX
BOMPOCOB, PEKOMEHOYEMO NUTEepaTypbl.

B xo4e neKUMOHHbIX 3aHSITUI BECTU KOHCNEKTUMPOoBaHue y4ebHoro matepuana. ObpalaTb BHUMaHue
Ha kareropuun, OPMYIMPOBKY, pacKpbiBarlWMe CoAepXaHne Tex UM UHbIX SBAIEHWNIA U NPOLLECCOB,
Hay4Hble BblBOObI N NPaKTMYeCKne pekoMeHaaumnm, nonoXuTesbHbIA OnbIT B OPaTOPCKOM UCKYCCTBE.
XenatenbHo ocTaBuTb B paboymx KOHCMEKTax Mons, Ha KOTopbIX AenaTtb NoMeTKn 13
peKOMeH10BaHHOM

nuTepatypbl, AONOMHSWME MaTepran NPOCNyLLaHHOM NeKLumMu, a Takxe noayepkusatoLme ocobyto
BaXXHOCTb TE€X UMW UHBIX TEOPETUYECKMX NMONOXEHWNA. 3afaBaTtb NpenonaBaTtento yTouHsawme
BOMpPOChHI C

Lenblo YSICHEHNS TeOPETUYECKUX NMONOXEHUN, paspelleHns CrOPHbIX CUTYaLNIA.
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Bup pabot MeTtoaunyeckue pekomeHaauum

npakTuyeckue | PekomeHaaumm no NnoaroToBke K NpakTUYecKnM (CEMMHAPCKMM) 3aHaTuam CTyaeHTam cnefyet:

3aHATUSA MPVYHOCKTbL C COBOV PEeKOMeH4O0BaHHYI0 NpenonaBaTenem nuTepartypy K KOHKPETHOMY 3aHSTUIO; A0
04epeHOro NPakTUYECKOro 3aHATUS N0 PEKOMEHA0BAHHbBIM TIMTEPATYPHbLIM: UCTOYHUKAM
npopaboTaTb TEOPETUYECKUI MaTepUan, COOTBETCTBYIOWEN TEMbl 3aHATUS. Tanbl NOATOTOBKU K
NPaKTU4YECKOMY 3aHSITUIO: - OCBEXMUTE B NaMsTV TEOPETUYECKIE CBEAEHNS, MONYYEHHbIE Ha NeKLUUSX U
B NpoLecce caMocTosTeNbHO paboTbl, - noabepute HEO6X0AMMYIO YHeBHYI0 U CNPaBOYHYHO
nutepaTtypy (C60pHMKM codepXalme onncaHne n MeToauky NPUMEeHeHNs AUarHoCTUYECKX METOANK
UM coflepXallne onvcaHve ynpaxHeHu).

camocTtosi- | CamocTosiTenbHasi pabota 0byHatoWwmnxcs BoINOHSAETCS MO 3a4aHuto 1 NPy METOANYECKOM

TenbHas PYKOBOLCTBE MpenofasaTens, Ho 6e3 ero HemocpeacTBEHHOrO yyacTus. CamoctosTensHas paboTta

pabota noapasfnensieTcsl Ha caMocTosiTeNbHy0 paboTy Ha ayANTOPHbIX 3aHSITUSX U HA BHeAyAUTOPHYIO
camocTosiTenbHyto paboty. CamocTosTenbHas pabota 0by4atoWwmxcs BKIKOYAET KaK NMONHOCTbIO
CaMOoCTOSITENIbHOE OCBOEHME OTAENbHbIX TEM (PasnenoB) ANCUMMANHDI, Tak U NPopaboTky TeM
(pasmenos), ocBavBaeMbIX BO BPEMS ayAMTOPHOW paboTbl. Bo BpeMsi caMocTosTenbHol paboThbl
oby4aloWwmecs YATaT U KOHCMEKTMPYIOT yHebHyt0, Hay4HYIO 1 CNPaBOYHYIO NUTepaTypy, BbIMOMHAOT
3a4aHusl, HanpaBneHHbIe Ha 3aKpernneHne 3HaHWin 1 oTPaboTKy YMEHWUIA U HABLIKOB, FOTOBSITCS K
TEKYLEMY U MPOMEXYTOYHOMY KOHTPOMO MO AUCLUMIINHE.
CamocTosiTenbHas paboTa; - noabop peKkoMeHO0BaHHOM NuTepaTypbl; - COCTaBNeHUe ninaHa paboTbl,
B KOTOPOM OMpenenstoTcsi OCHOBHbIE MyHKTbI MpencToswel noarotoekn. CoctaBneHune ninaHa
OVCLMMNAMHMPYET 1 MOBbIWAeT OpraHn30BaHHOCTL B paboTe.
BTopoii 1 camblli BaxHbIV 3Tan BKIOYAeT HEMOCPEeACTBEHHYIO MNOArOTOBKY CTyAEHTa K 3aHATUIO.
HauvHaTtb Haao ¢ U3y4YeHnst peKkoMeHLoBaHHOM nuTepatypbl. HE06Xx0AMMO MOMHUTB, YTO Ha NIEKUMK
06bI4HO paccMaTprBaeTCsl He BeCb Matepuan, a TofbKo ero Yactb. OcTanbHas ero 4acTb
BOCMONHSIETCS B NMPOLIECCE BbINOIHEHNS caMoCTosITENbHOM paboThl. B cBA3n ¢ aTuM paboTa ¢
peKoMeHA0BaHHON nuTepaTypoli obsizatenbHa. Ocoboe BHMMaHME Npv 3TOM HeobXxoaMMo 0bpaTuTb
Ha colep>XXaHne OCHOBHBbIX MOMIOXEHW 1 BbIBOLOB, 0O bSCHEHME SIBIEHMNI U (PaKTOB, ySICHEHWE
MPaKTUYECKOro NMPUIOXEHWs paccMaTpUBaeMbIX TEOPETMHECKMX BOMPOCOB. B npouecce aToi paboTol
CTYOEHT OO/MKEH CTPEMUTLCS MOHSATb M 3aMOMHUTb OCHOBHbIE MOMIOXEHUSI PacCCMaTPUBaEMOro
matepuana, npuMepbl, MOSICHSIOWMNE ero, a Takxe pasobpaTbcs B UINIOCTPATVBHOM Matepuane.
3akaH4mBaTb NMOAroTOBKY CieAyeT COCTaB/IEHMEM NiiaHa (KOHCMekTa) no nsy4yaemMoMy matepuasny
(Bonpocy). 970 NO3BONAET COCTABUTL KOHLEHTPUPOBAHHOE, CXaToe NPeaCTaBNeHNE N0 N3YyYaeMbIM
BOMpocam.

3aveT OCHOBHbIM UCTOYHMKOM MOJrOTOBKM K 9K3aMeHy (3a4eTy) SBNseTcs KOHCNEKT NeKuuii. Y4ebHbln
mMartepuan B NeKuMn 0aetcs B CUCTEMATU3NPOYBAHHOM BUAE, OCHOBHbIE €ro NMooXeHus
IeTannanpyoTcs, NoAKPENNSOTYCs COBPEMEHHBLIMY PakTaMmn 1 HOPMATUBHOM MHApOpMaLMeN,
KOTOpble B CUTy HOBU3HbI, BO3MOXHO, €llle He BOW/WN B ONyONnKoBaHHbIe NeYaTHbIe UCTOYHUKM.
MpaBnNbHO COCTaBMEHHbIN KOHCMEKT NEKLUA COAEPXNT TOT ONTMManbHbI 06 beM UHGOPMaLNK, Ha
OCHOBE KOTOPOro CTyAEeHT CMOXET NnpeacTaButb cebe Becb y4ebHbI Matepuarn.

CnegyeT TOYHO 3aMOMUHATL TEPMUHbBI U KATEropun, MOCKOMLKY B UX ONPeeNeHnsix coaepxarcs
NPU3HAaKK, NMO3BONSIIOWMNE YSCHUTL UX CYLWIYHOCTb 1 OTNIMYUTL 3TU MOHSATUS OT OPYruX.

B xo[le NoAroToBKkM K ak3aMeHy (3a4eTy) cTyeHTaM HeobxoanMo 069 pallatb BHUMaHe He TOMbKO Ha
YPOBEHb 3arMOMMHaHNS, HO U HA CTEYTNEeHb NMOHUMaHNSA KaTeropuin U peanbHbIX OPUANYECKUX
npobneM. A 3To OOCTUraeTcs He NPOCTbIM 3ay4MBaHNEM, a YCBOEHMNEM MPOYHBIX,
CUCTEMaAYTU3NPOBAHHBIX 3HAHWI, aHANMTUYECKIM MbllneHeM. CnenoBaTenbHO, HenocpeacTBeHHas
NOAroToBKa K aK3aMeHy (3a4eTy) JoNXHa B pasyMHbIX NMPOMNopLKsX codeTaTb 1 3anoMUHaHWe, 1
MOHMMaHKe NPorpaMMHOro MaTe®puana.

B a1OT Nnepron nonesHbiM MOXET ObiTb 0bleHe CTyAEHTOB C Npenoaa®BarensmMm no AUCUMNINHE Ha
rPYNMoBbIX M UHANBUOYANbHbBIX KOHCYbTa@LUSIX.

10. NMepeyeHb MHCGPOPMALLMOHHBIX TEXHOJOIMIM, UCMOJb3YeMbIX NMPU OCYLLECTBIIEHUN 06pa3oBaTe/lbHOro
npouecca no gucuuniavHe (Mooynio), BKJaouYas nepeyeHb NporpaMMHoOro obecneyeHns U MHGOOPMaLMOHHDIX
cnpaBoOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, MCMONb3YEMbIX MPU OCYLLECTBAEHMN 06pa30BaTENBHOrO NpoLecca no
OUCUMMNAVHE (MOLYNI0), BKNOYAS NepeyeHb NporpaMMHOro obecrneyeHns u MHGOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHnn 3 k paboyei nporpamMMe OUCLMMNWHBI (MOLYNS).

11. OnucaHue MarepuanbHO-TeXHMYecKon 6a3bl, He0O6X0AMMOW AN OCYLUEeCTBNeHUsi o6pa3oBaTe/ibHOro
npouecca no gucuunnuHe (Moayno)

MaTtepuanbHo-TexHu4Yeckoe obecneyeHre o6pasoBaTenbHOro npoLecca no AucumnavHe (Moaynio) BKntoYaeT B cebs
cnenylolne KOMMOHEHTbI:
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MomelleHnst ofisi CaMOCTOSITENbHOM PaboTbl 0BY4aKWUXCS, YKOMMNIEKTOBAHHbIE CMELUanu3npoBaHHoi Mebenbto (CTonbI 1
CTYNbs1) 1 OCHALLEHHbIE KOMMbIOTEPHOM TEXHUKOW C BO3MOXHOCTbIO MOIKIIOHEHUS K ceTu "MIHTepHeT" 1 obecrneyeHrem
JOCTyna B 3NEKTPOHHYI0 MHGPOPMaLMOHHO-06pa3oBaTencHyio cpeny KDY.

YyebHble ayamTopun 0Nis KOHTAKTHOW paboThl C NpernoaaBaTteneM, yKOMMIeKTOBaHHbIE CNELMANnM3npoBaHHON Mebenbio
(cTonbl 1 CTYNbS).

KomnbioTep 1 NpuHTEp ON1s pacneyaTky pasnaaToyHbiX MaTepuanos.
MynbTuMeguiiHas ayoutopus.

12. Cpe.n,cma ajantauum npenogasaHusl auCcUNNIUHbI K nmpeﬁuocmm 06yl-|a|ou.|,uxca UHBaNUAOoOB U nNuu c
orpaHn4eHHbIMU BO3MOXHOCTSIMU 300pPOBbSA

Mpw HeobxoomMMocTy B 06pa3oBaTesibHOM NMPOLECCE NMPUMEHSIOTCS Cleaytowme MeToabl 1 TexXHonorum, obneryarowme
BOCMpUSTUE NHpopMaLMKN 0By4YatoWMMNCs MHBAIMAAMY U INLAMW C OFPaHN4YEeHHBIMU BO3MOXHOCTSIMU 300PO0BbS:

- cOo3aaHne TEKCTOBOW BepCumn Ntoboro HeTEKCTOBOrO KOHTEHTA /1Sl ero BO3MOXHOIo npeo6pasoBaH|/|;| B
anbTepHaTnBHbIE POPMBI, y,D,OGHbIe ONS pasnn4yHbIX Nob30BaTenen;

- CO3[aHVe KOHTEHTA, KOTOPbIV MOXHO NPeACTaBUTb B Pa3NnYHbIX BuLax 663 noTepn AaHHbIX U CTPYKTYpbI,
npenycMOTPETb BO3MOXHOCTb MacwWwTabupoBaHus TekcTa U n3obpaxeHuii 6e3 noTepm kayecTea, NpPeayCMoTpeTb
LOCTYMHOCTb YNPaBNEHUSI KOHTEHTOM C KnaBuaTyphbl;

- co3aaHne BO3MOXHOCTEN ans 06yqa+ouw|xc9| BOCMPUHUMATb OLHY U TY Xe MHhopMaumio U3 pasHbiX MICTOYHUKOB -
HanpuMmep, Tak, y10bbI NULA C HapyweHnamu cnyxa nony4anym MHOPMaLNIO BU3yanbHO, C HAPYLLEHUAMU 3PEHUS -
ayananbHO;

- MPVYIMEHEHNe NPOrpaMMHbIX CPEACTB, 06ecnevrBatoLWmMx BO3MOXHOCTb OCBOEHMSI HABLIKOB 1 YMEHUI, OOPMUPYEMBIX
OVCUUMNMHON, 3a CHET aNlbTepHaTUBHbIX CNOCOOO0B, B TOM YMC/e BUPTYasbHbIX nabopaTopuii U CUMYNSLIMOHHBIX
TEXHONOIA;

- MPUMEHEeHNe ANCTaHUMOHHBIX 0B6pa3oBaTenbHbIX TEXHONOMUIA ANs nepenady MHopMaLum, opraHn3aumm pasnmyHbIX
POPM NHTEPaKTMBHOW KOHTAKTHOM paboTbl obyYatolerocs ¢ npenonasaTeneM, B ToM Ynucne BebrnHapos, KOTopble MOryT
6blTb MCMONb30BaHbl AJ1S MPOBEOEHNS BUPTYaNbHbIX NEKUMIA C BO3MOXHOCTbIO B3aMOOENCTBUS BCEX Y4aCTHUKOB
ONCTaHLUMOHHOro 06y4yeHns, MpoBEeOEeHUs CEMMHAPOB, BbICTYMNEHNS C AOKNaAaMn 1 3aWuUTbl BbIMONHEHHbIX paboT,
NpoBeaeHNs TPEHNHIOB, OpraHM3auUnn KONIeKTMBHOM paboThbl;

- MPUMEHEHNE LUCTAHUMOHHbIX 0Bpa3oBaTeNbHbIX TEXHONOTMIA [Jis OpraHnu3aLunmn oopM TEKYLLETO U MPOMEXYTOYHOIO
KOHTpOnS;

- yBenndeHne npononxXmnTenbHOCTK coayn 06yqa+ou4v|Mc9| MHBANMOOM Unn NULOM C orpaHU4eHHbIMN BO3SMOXHOCTAMA
300p0BbA (*)OpM HpOMe)I(yTOHHOIZ arrectauumm no OTHOWEHUIO K YCTaHOBHeHHOIZ npoaOIXUTENTbHOCTUN NX COa4qNn:

- NMPOLONXNTENbHOCTM CAa4M 3a4éta Unm aK3ameHa, NPOBOAMMOrO B MUCbMEHHON ¢hopMe, - He Bonee yeM Ha 90 MUHYT;

- NPOLONXMNTENIbHOCTN MNOAFOTOBKM 06yyatolwerocst K 0TBETY Ha 3a4éTe UM 3K3aMeHe, MPOBOAUMOM B YCTHOW chopMme, - He
6onee yeM Ha 20 MUHYT;

- NMPOLONXNTENbHOCTM BLICTYNNEHNS 0ByHatoLerocs npu 3awmnTte KypcoBoi paboTbl - He 6onee 4eM Ha 15 MUHYT.

Mporpamma coctaeneHa B cootBeTcTBMU ¢ TpeboBaHnamm drOC BO 1 yyebHbiM nnaHom no HanpasneHuto 38.03.03
"YnpaBneHue nepcoHanom" n npodounio NoAroToskM "YnpasneHne nepcoHanoM opraHmsaumm”.
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.B./1B.03.01 ®opmupoBaHne KoMaHa 1 koMaHgoobpasoBaHue

MepeyeHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpaenenue nogrotosku: 38.03.03 - YnpaBneHne nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2017

OcHoBHas nuTeparypa:

1.Katuenbax, [l. KomangHbiii nogxon: CosnaHne BbICOKOIXIEKTUBHON opraHmn3aumu: Y4yebHoe nocobue / KatueHbax
0., Cmnt O., EBcTurHeesa W. - M.:Anbnvna Mabnnwep, 2013. - 376 ¢.ISBN 978-5-9614-4390-5. - TeKCT : 3NEKTPOHHBIN. -
URL: https://znanium.com/catalog/product/1002547 (nata obpaueHus: 20.04.2020). - Pexum pocTyna: no noanmcke.

2.MaHgenb, B.P. Mcuxonorusi ynpaeneHns. MoaynbHblii Kypc : y4eb. nocobve ons CTyLeHTOB BCEX YPOBHel 0byyeHus /
B.P. MaHgenb. - Mocksa : ®JIMHTA, 2015. - 254 c. - ISBN 978-5-9765-2439-2. - TekCT : anekTpoHHbIiA. - URL:
https://znanium.com/catalog/product/1036682 (nata obpaweHusi: 20.04.2020)

3.0praHmaaunoHHas ncmxonorus: YuebHuk / Mo obw. pen. A.b. leoHosoit - Mocksa : HALL UH®PPA-M, 2016. - 429 c. +
( Oon. mat. znanium.com). - (Beicwee obpazoBaHue: bakanaspuar). ISBN 978-5-16-006052-1. - TeKCT : 3NEKTPOHHbIA. -
URL.: https://znanium.com/catalog/product/546345 (nata obpaiieHusi: 20.04.2020). - Pexxum nocTtyna: no noanucke.

JononHutenbHas nuteparypa:

1.lanbirun, KO. H. MNocTpoeHne ynpasneHyeckon komanapl / JlanbiruH KO.H. - Mockea :HUL, MIH®PA-M, 2016. - 300
c.ISBN 978-5-16-105132-0 (online). - TekcT : anekTpoHHbIi. - URL: hitps://znanium.com/catalog/product/567396 (nata
obpaileHus: 20.04.2020). - Pexum pocTyna: no noanmcke.

2.TpeHuHrn. MNcuxokoppekLmMoHHble NporpamMmbl. [enosbie urpsl : ¢6. Meton. matepuanos / nog peg. J1.I'. ByayHoBsoi,
O.lN. CtenaHosoiA. - 2-e n3g., ctep. - Mockea : ®JIMHTA, 2015. - 266 c. - ISBN 978-5-9765-2374-6. - TekcT :
anekTpoHHbI. - URL: https://znanium.com/catalog/product/1036922 (nata obpaweHus: 20.04.2020)

3.YaHbko, A. [. KoMaHabl B COBPEMEHHbIX OpraHM3aLmsix : y4ebHuK [OnekTpoHHbI pecypc] / A. . YaHbko; Beicwas
wkona MeHeaxmeHTa Cl6rY. - CaxkT-Metepbypr : M3a-8o 'Bbicwas wkona meHenxmeHTa', 2011. - 408 c. - ISBN
978-5-9924-0062-5. - TekcT : anekTpoHHbI. - URL: hitps://znanium.com/catalog/product/492801 (nata obpaleHus:
20.04.2020). - Pexxum gocTyna: no noanucke.
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.B./1B.03.01 ®opmupoBaHne KoMaHa 1 koMaHgoobpasoBaHue

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHbI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CMPaBOYHbIX CUCTEM

Hanpasnenune nogrotosku: 38.03.03 - YnpaBneHne nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHms: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2017

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJpOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauuoHHas cuctema Microsoft Windows 7 MpodbeccuonanbHas unum Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYECKas nuTepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYUK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctasneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npom3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PYKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenei segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6nbnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHU 06pa30oBaTeNbHbIX CTaHAAPTOB U BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMMekchbl, MOHOrpadum, asTopedeparbl, Auccepraumm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3naHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANNYMK B ANEKTPOHHO-BMBNNOTEYHOR crncTeme
"KoHCynbTaHT cTyAeHTa", LOCTYN K KOTOPOi NpeaocTasneH obyyatowmmes. MHoronpoguibHbli 06pa3oBaTtenbHblii
pecypc "KoHcynbTaHT cTyaeHTa" sBnsieTcs anekTpoHHon 6ubnuoteyHol cuctemoii (36C), npesoctaBnstowein AocTyn
uepes ceTb VIHTepHeT Kk y4ebHO nuTepaType 1 OONONHUTENbHBIM MaTepuanam, NpUobpPeTEHHbBIM HA OCHOBAHWU NPSIMbIX
LOroBopoB ¢ npaBoobnanatensimu. MoNHOCTbIO COOTBETCTBYET TPebOBaHNAM (oefepanbHbIX FOCy AapCTBEHHbIX
06pasoBaTtebHbIX CTaHAAPTOB BbiCWEro 06pa3oBaHUS K KOMNNEKTOBAHWIO BUBNNOTEK, B TOM YACIE ANEKTPOHHbIX, B
YyacTtn oopMUPOBAHNS POHLOOB OCHOBHOW W AOMONHUTENBHOW NUTEpaTypbl.
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