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Mporpamma gucumnnuHbl "Kagposbivi peseps 1 potaumsa”; 38.03.03 "YnpasneHme nepcoHanom".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma gucumnnuHbl "Kagposbivi peseps 1 potaumsa”; 38.03.03 "YnpasneHme nepcoHanom".

Mporpammy oucumnnuHbl paspaboTan(a)(m) ooueHT, K.H. (noueHT) Opbesa O.B. (kadenpa ynpasneHus YenoBe4ecknumm
pecypcamn, IHCTUTYT ynpaBneHns, 3KOHOMUKKN 1 onHaHCoB), oksanavladi@mail.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
pe3ynbtatamm ocsoeHus OMOMn BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMeTeHLUumn npuobpeTaeMorn KOMNeTEHLUN
MK-1 3HaHMEeM OCHOB pa3paboTku 1 peannaaumnm KOHLENUUM ynpasneHns nepcoHanom,

KanpoBoW MOAWNTWKM OpraHn3aLmmn, OCHOB CTPATErMYeCcKoro yrpaBneHus
NepcoHanom, 0CHOB DOPMMPOBAHNMS U NCNONb30BaHWS TPYLOBOro NoTeHUmana u
MHTENNEKTYanbHOro kanutana opraHM3auum, oTaenbHOro paboTHYKaE, a TakXe OCHOB
ynpaBneHns MHTENNeKTyanbHOW COBCTBEHHOCTBIO 1 YMEHME NMPUMEHSTb UX HA
npakTnke

O6yyatolmiics, OCBOVBLUNIA AUCLUMANHY (MOOYNb):
JlonxeH 3HaTb:

MK -1 3HaTb: TEOPETUHECKNE OCHOBLI (DOPMUPOBAHMS U Pa3BUTUS KAGPOBOro PE3EPBa AN NCMONb30BaHMS
TPY.OOBOro NOTEHLMANA W MHTENNEKTYaNbHOrO Kanutana opraHm3aunm, oTAeNbHoro paboTHuka

Or1K -7 3Hatb: MeToAbI Pa3BUTNA KaOpOBOro pe3epsa,pa3Bntnda HaBblKkOB OpraHn3aunn n KoopaonHaunm
B3aMMOOEeNCTBUS mexay nioabmun

JonxeH ymeTb:

MK - 1 YMeTb: NpUMEHSITb COBPEMEHHbIE METObI POTALMM NepcoHana, aHannanpoBaTtb PbIHOK TPyaa,
NPOrHo3MpoBaTh 1 oNpeaensiTb NOTPEOHOCTb B NepcoHane, aHannanpoBaTth KaapoBbli NOTEHLMAN opraHn3aumm,
oThoenbHOro paboTHKKa;

OlK -7 YMeTb: oueHnBaTh NPOGECCUOHANBHbIE, LEN0BbIE Y TMYHOCTHBLIE KAYeCTBa PABOTHUKOB C LIENbIO
paumoHanbHOro Nx NCNoNb30BaHUs, paccyMTbiBaTb Nokasarenm adeKTUBHOCTN POPMMPOBAHUS 1N NCMONb30BaHUS
Ka[IpoBoro pesepsa

JlonxeH Bnanetb:

MK -1 Bnanetb MeTO4aMM NNAHUPOBAHNS YUCTEHHOCTU U NPOCPECCUOHANBHOMO COCTaBa NepcoHana B COOTBETCTBUM
C TaKTUYECKMMMN 1 CTPATEMMYECKN MULIENSIMU OpraHn3aumm;

-HaBblKaMun OpraHmn3auumn npouecca NIaHMpoBaHMs 1 ONTUMU3aLMKN CTPYKTYPbl NEPCOHana;
OlK -7 BnapeTb: HaBblkaMy opraHusaummy paboTbl MO OLEHKE 3PEKTVBHOCTY AEATENBHOCTY KaAPOBOro pe3epsa.

LonxeH 0eMOHCTPUPOBaTb CNOCOBHOCTb U FOTOBHOCTD!

-BbIMONHATL PacyeThl, HEOBX0OMMblE A5 COCTABNEHUS Pa3AeNnoB NNaHoB No NPodPeccnoHansHOMy 1
JOMKHOCTHOMY MPOABUXEHMIO NepcoHana, 060CHOBbLIBATL MX 1 MPEeACTaBNsTh pe3ynbTaThl paboThbl B
COOTBETCTBUU C NMPUHATBIMA B OpraHn3aummy ctaHnaptamu;

- ocyllecTBnsATL cbop, aHanu3 n 06paboTky AaHHbIX, HEOOXOAUMBIX NS PeLeHWsl MOCTaBNEHHbIX
3a[ay KacalwLyxcs ONTUMU3aLIMY TEXHONOMMM YNpaBieHNsl KaAPOBbIM PE3EPBOM 1 poTaLMEN
nepcoHana;

- KPUTUYECKM OLIEHWTb NpeanaraeMble BapuaHTbl yNPaBneHYeCKUX PeLeHnii B 06nacTu TEXHONOMnit
ynpaeneHnsl KaapoBbiM Pe3epBOM 1 poTaumeli nepcoHana n paspaborate 1 060CHOBaTb
NMPennoXeHUs MO UX COBEPLLEHCTBOBAHUIO C YHETOM KPUTEPUEB COLMANbHO-3KOHOMNYECKON
3PPEKTNBHOCTU, PUCKOB 1 BO3MOXHbIX COLIMANIbHO-3KOHOMMYECKMX NOCNeACTBUA.

2. Mecto aucuunnuHbl (Moayns) B ctpyktype OMOIM BO

JaHHasa ancumnnuHa (Mogynb) BKNtoYeHa B pasaen "B1.B.22 OucunnanHbl (Mogynm)" 0CHOBHOM NpodpeccnoHanbHOM
obpaszoBatenbHoii nporpammel 38.03.03 "YnpasneHue nepcoHanom (YrnpaeneHue nepcoHanom opraHusaummn)” u
OTHOCMWTCS K BAPUATUBHOM YacTu.

OcBavnBaeTcs Ha 4 Kypce B 7 ceMecTpe.
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3. 06beM gucuMnInHbI (MOAYNS) B 3a4ETHbIX e AUHMLAX C YKa3aHUeM KONMYeCcTBa YacoB, BblOeNleHHbIX Ha
KOHTaKTHY0 paboTy obyuyalowmxcs ¢ npenogasarenem (No Buaam yyebHbIX 3aHSATUI) U HA CAMOCTOSAITENIbHYIO
paboty obyuaromxcs

Obwas Tpyn0eMKOCTb AUCLMMAUHBI COCTaBnseT 3 3a4eTHbix(ble) eamHuL(bl) Ha 108 yaca(os).

KoHTakTHasi paboTa - 72 yaca(oB), B TOM 4ucne nekuun - 28 yaca(oB), npakTnyeckme 3aHsTus - 44 yaca(os),
nabopaTtopHble paboTbl - 0 yaca(oB), KOHTPOMb CAMOCTOSATENbHOW paboThl - 0 Yaca(os).

CamocTtositenbHas pabota - 36 4yaca(oB).
KoHTponb (3a4€T / ak3ameH) - 0 yaca(os).
®dopma NPOMEXYTOYHOr0 KOHTPONS ANCLMMNHDBI: 3a4eT C OLIEHKOI B 7 CEMECTpE.

4. CopepXxaHue OUCLUNNUHbI (MOAYNSA), CTPYKTYPMPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KonnyecTtBa akageMnyeckmx yacos v BuaooB y'-leﬁHbIX 3aHATUNA

4.1 CTpyKTypa 1 TematM4yeckuin nnaH KOHTaKTHOM M CaMOCTOSITe/IbHOM PaboTbl N0 AUCUUNANHE (MOOYNI0)

Buabl 1 yachbl
KOHTaKTHOW paboThbl,

N Paspenbl oucumnnmvHbl / Cemect WX TPyAOEMKOCTb CamocrosiTenbHasi
monyns P (B yacax) pa6ota
MpakTuueckuellabopaTtopHble
Jlekumm 3aHATUA pabortbl

Tema 1. YnpaBneHve kapbepon -
1.|cocTaBHas 4yacTb 7 8 12 0 20
npogeccuoHanbHoOro passnTms

Tema 2. Metononorus

doopMnpoBaHNS 1 pasBuTUS

2 Kagposoro pesepsa. Potauus { 10 16 0 8
nepcoHana
Tema 3. Pabota ¢ kaapoBbiM

8. pe3epBOM U ero agpdeKTMBHOCTb / 10 16 0 8
Ntoro 28 44 0 36

4.2 CopepxaHue aucUUNIUHLI (MOBYNS)

Tema 1. YnpaBneHue Kapbepou - COCTaBHas YacTb NPoc¢peCcCUOoHanbHOro pa3BuTusi

Kapbepa kak cbanaHcupoBaHHOE COOTHOLWEHWE NPOLECCOB BHYTPEHHETO Pa3BMTUS COTPYAHMKA U Er0 BHEWHENO
LBUXEHNS1 B OCBOEHWW COLMANbHOMO NPOCTPaHCTBa. BekTopbl passButus 1 NnpoaBnxeHnst paboTHVKA: LONXKHOCTHOW;
NPOIECCMOHANbHbIN; CTATYCHbIV; MOHETapHbIN. Buabl kapbepbl: NpodeccrmoHanbHas u BHyTPUOPraHn3aLoHHas.
Otanbl kapbepsbl. Llenn kapbepbl, 0COBEHHOCTY UX NMPOSIBNEHNS ¥ NepcoHana. YnpasneHue
cnyxebHo-npodpeccrnoHanbHbIM NPOLBUXEHUEM NepcoHana. KoyumHr.

Tema 2. MeTtoponorusi chopMnpoBaHUs U pa3BUTUS Kagposoro pesepsa. Potauus nepcoHana

MpyHUMNBI OPMUPOBAHNS 1 UCTOYHMKN KAAPOBOro pesepsa. JTarbl paboThl C pe3epBOM: aHanu3

noTpebHOCTU; hOPMMPOBAHUE CMIMCKA KaHAMAATOB B PE3EPB U CO3AaHNE Pe3epBa Ha KOHKPETHbIE

LOMXHOCTK; NoAroToBka kaHamaatoB. TpeboBaHus, NpeabsBRsieMble NPU BblABMXEHUN Ha
[OMXHOCTb.POPMUPOBaHME KaOpPOBOro pe3epsa Kak ynpasneHme Kapbepor nepcoHana opraHm3aumm.

OcHoBHble NMoHSTUS Npu paboTe ¢ Pe3epBOM: pPe3epB NepcoHana; oTéop nepcoHana B pe3eps, POPMUPOBaHNS U
CMNONb30BaHNsS KaLPOBOro pe3epsa

paccTaHoBka. Tunbl KagpoBoOro pesepsa.

Tema 3. PaboTta ¢ KagpoBbiM pe3epBoM U ero 3dodeKTUBHOCTb

Otanbl paboTbl ¢ KaapoBbIM pe3epBoM PaboTa ¢ kKaapoBbiM PEe3ePBOM: MaHNPOBaHNE Kapbepbl;
nposeneHne nporpamm NoAroToBkn; NporpamMmbl MOTUBALINW; TexHonorum 0T60pa, N3y4eHuns,
OLIeHKM 1 NOAroTOBKM KaapoBoro pesepsa. Pofb 1 MecTo pykoBoautensi B paboTe ¢ pe3epBoM.
OueHka pes3ynbTaToB paboThbl C pe3epBoM. 3aBUCUMOCTb COLIMANbHO-9KOHOMUYECKNX Pe3ynbTaToB
paboTbl OpraHn3aunn oT COCTosIHMS paboTbl ¢ pe3epBoM.Kputepun 1 nokasatenu agoekTUBHOCTU

5. MepeuyeHb yue6HO-MeTOANYECKOrO o6ecrneyeHUs OJjisi caMocTosTeNlbHOW paboTbl 06yyaroLLMXcs No
AucuunnuHe (MoayIto)
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CamocTosiTenbHas pabota oby4arolyxcs BeINOMHSETCS Mo 3a4aHNI0 U MPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpeacTBeHHOro y4acTus. CamocTosiTenbHas pabota noapasnensieTcs Ha CaMocTosTeNbHYO paboTy Ha
ayUTOPHBIX 3aHATUSIX U HA BHEAyAUTOPHYIO caMoCcTosiTeNnbHyto paboTy. CamoctoaTenbHas paboTa obydyatowmxcs
BK/OYAET Kak MOMHOCTbI0 CAaMOCTOSITENIbHOE OCBOEHME OTLE/NbHbIX TEM (Pa3fenos) AUCLUNIUHLI, Tak 1 NpopaboTky Tem
(pa3nenos), ocBaMBaeMbIX BO BpeMsi ayauTopHoi paboTel. Bo BpeMsi caMocTosiTenbHoM paboTbl 0byyarowmecst YuTaroT u
KOHCMEKTUPYIOT y4eBbHYI0, Hay4HYHO 1 CMPABOYHYIO MTEPaTypy, BbINONHSAT 3aJaHusi, HanpaBNeHHbIe Ha 3aKpenneHne
3HaHW 1 0TPabOTKYy YMEHUIA U HABBIKOB, FOTOBATCS K TEKYLWEMY 1 NMPOMEXYTOYHOMY KOHTPOSIO MO AUCLMUMIUHE.

OpraHnsauus caMocTosTenbHO paboTbl 0By4aoIWMXCs PErnaMeHTUPyeTCs HOPMATUBHBIMW LOKYMEHTaMu,
y4ebHO-MeTOANYECKON NMTEpaTypOii U 3NEKTPOHHBIMY 06pa30BaTENbHBIMY PECYPCaMU, BKNOYAS:

Mopsnok opraHM3aummy 1 ocyLecTBIeHNs 0bpa3oBaTenbHON AeaTenbHOCTY No 06pasoBaTefbHbIM NPOorpaMMam BbiCLIEro
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmMam crieuuanuteTa, nporpaMmmam MarucTpatypbl (YTBepXaeH
npvkasom MuHuctepcTBa obpasoBaHust U Hayku Poccuiickoin ®enepauun ot 5 anpens 2017 rona Ne301)

MucbMo MuHucTepcTea obpasosaHus Poccuiickoin depepaumm Ne14-55-996mH/15 ot 27 Hosibps 2002 r. "O6
aKTBM3aLMM CaMOCTOATENBHOM paboThl CTYAEHTOB BbICLIMX YHEOHbIX 3aBEEHUIA"

YcTaB cheaepanbHOro rocyapcTBEHHOr0 aBTOHOMHOIO 06pasoBaTensHOro yupexaeHuns "KasaHckuin (MprBonxckuii)
doenepanbHblil yHMBepcutet"

MpaBuna BHyTPEHHErO pacnopsaka enepansHOro rocynapCTBEHHORO aBTOHOMHOMO 06pa30BaTENbHOMO YYPEXAEHNS
BbICLWEro npodeccroHanbHoro obpasosanus "KasaHckuii (Mpreonxckuid) coenepanbHblii yHUBEPCUTET"

JlokanbHble HopMaTMBHbIE akTbl KazaHckoro (IpuBonxckoro) coenepansHoro yHusepcuTeta

6. POHA, OLLEHOUYHbIX CPEeACTB MO AUCUMUMNIMHE (MOAYNIO)

®DOoHAO OLEHOYHbIX cpencTs no gucunnnnHe (Mo,u,ymo) BKIOYaeT OLUEeHO4YHble MaTepunasbl, HanpaB/lieHHble Ha NPOBEPKY
OCBOEHMNS KOMMETEHUWA, B TOM YMCE 3HAHWIA, yMeHI/II7I 1 HaBblkoB. POHAO OLEHOYHbIX cpencTs BKO4YaeT oueHOYHble
cpencTea TeKylwero KoOHTponda 1 oueHo4YHble cpenctea ﬂpOMG)KyTO‘-IHOVI arrectauumn.

B ¢hoHIe OLEeHOYHBIX CPEACTB COAEPXUTCS Creayiolas HpopMaums:

- COOTBETCTBME KOMMETEeHUUI NNaHMpyeMbIM pedynbTatam o0y4eHus o JUcUMnivHe (Moaoynio);

- KPUTEPVM OLIEHMBAHNS CHOPMUPOBAHHOCTY KOMMETEHLWIA;

- MEXaHU3M (DOPMUPOBAHMS OLIEHKM MO AMCUMNAHE (MOAYNIO);

- onucaHve nopsiaka NPUMEHeHUs U NpoLeaypbl OLEHMBAHNS LS KaXA0r0 OLEHOYHOro CPencTBa;
- KpUTEepPWM OLIEHMBAHNS 015 KaXA0r0 OLEeHOYHOro CPeacTBa;

- cogepXaHue OLeHOYHbIX CPeacTB, BKoYas TpeboBaHus, NpeabsaBisemMblie K 0eicTBUSM 00y4atoWwmnxcs,
IEMOHCTPVPYeMbIM peaynbTaTtaMm, 3a1aHns PasnnyHbIX TUMOB.

DOHL OLEHOYHbIX CPEACTB MO AMCUMNANHE HaxoauTcs B MpunoxeHun 1 K nporpamme AUCLUNAUHBI (MOLYNIO).

7. NepeyeHb nuTepatypbl, HEO6XO0AUMMON OIS OCBOEHUS OUCLUNUHBI (MOAynst)

OcBoeHure aucumMnnnHbl (MOoyns) npeanonaraeT U3y4eHne OCHOBHON 1 OONONHUTENbHON y4ebHOW nuTepaTypbl.
NuTepaTypa MOXeT BbiTb BOCTYMHa 0By4aloWUMcs B OAHOM 13 [BYX BApMaHTOB (b0 B 060MX N3 HUX):

- B 9NIEKTPOHHOM BUIE - YEPES ANEKTPOHHbIE BUBNNOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3akntoueHHbIX KDY norosopos ¢
npasoobnanatensimu;

- B NeYaTHoM Buae - B HayuHon 6ubnunoteke um. H.U. Jlobadesckoro. Obyyatowmecs nony4aroT y4ebHyio nutepatypy Ha
aboHeMeHTe Mo yuTaTenbckum buneTam B COOTBETCTBMU C Npasuiamu nonb3osaHus HaydHol 6MbnmoTekoi.

OneKTPOHHbIE N30aHUS BOCTYMHbI AUCTAHUMOHHO 13 NoB0i TOUKM NpW BBEAEHNN 00yHaOLWMMCS CBOETO NOrMHA 1 Naponst
OT NNYHOro KabuHeTa B cMcTEME "ONEKTPOHHbIA yHMBEpPCUTET". MpU MCNONb30BaHMM NeYaTHbIX U3LaHWA BMONNOTEUHBIN
POHL [OMXKEH BblTb YKOMMNEKTOBAH MUK U3 pacyeTa He MeHee 0,5 ak3emnnsipa (ans obyyatowmxcs no drocC 3++ - He
meHee 0,25 ak3eMnnsapa) Kaxaooro u3 n3gaHunini OCHOBHOWM nuTepatypbl n He meHee 0,25 ak3emnngapa AONONHUTENBHOM
nuTepaTypbl Ha Kaxaoro obyyatolerocs M3 yucna nuu, 0LHOBPEMEHHO OCBAVBAIOWMX OAHHYIO OUCLMNANHY.

MepeyeHb OCHOBHOW U [OMNONHUTENBHOMN y4eBHON NTepaTtypbl, HEOOXOAMMON O/ OCBOEHUS AUCLMMNAVHBI (MOOyns),
Haxoamutcs B MpunoxeHun 2 Kk paboyeli nporpamMme AUCUMNAMHBL. OH NOANEXUT OOHOBNEHMIO NPV U3MEHEHUN YCTTOBUIA
noroeopos K®Y ¢ npasoobnagatensiMm anekTPoHHbIX U3OAHWA U NPU N3MEHEeHM KOMNEKToBaHUS ooHa0B Hay4Hoi
onbnuotekn KdY.

8. MNepeueHb pecypcoB MHPOPMALMOHHO-TE/IEKOMMYHUKaLMOHHOMN ceTn "UHTepHeT", He06X0AUMbIX NS
OCBOEHUS1 AUCLMMNINHBI (MOAYIIs)

noptan - hr-portal.ru
npakTuka ynpaeneHns 4enosevyeckumn pecypcamum - http://www.twirpx.com/file/47049/
hopMMpoBaHme KaapoBoro pesepsa - http://www.hrliga.com
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9. MeTtoauyeckue ykasaHus ons 06y4aloLLLMXCsl N0 OCBOEHUIO AUCLUMAUHBI (MOAYNs)
Bup pabot MeTtoaunyeckue peKomeHaauum

nekumm B xo[ie NEKLMOHHBIX 3aHSTUIA BECTU KOHCMEKTUpoBaHWe y4ebHoro matepuana. Obpawarts BHMMaHue
Ha kareropun, opMynnMpPoBKK, packpbiBatoWwme cogepxaHne Tex Unm NHbIX SBneHui 1 npoLeccos,
Hay4Hble BbIBOAbI W NpakTUyeckre pekoMeHaauunm, NonoXuTenbHbIA onblT B 0PpaTOPCKOM UCKYCCTBE.
XenatenbHo ocTaBWTb B paboynx KOHCMeKTax noss, Ha KOTOpbIX Aenatb NOMeTKW 13
pekoMeHOoBaHHOM

nuTepatypbl, LONONHSAWWE MaTepran NPoCNyLWaHHON NekLmnn, a Takxe noayepkmsatolme ocobyto
BaXXHOCTb TEX WU/ UHBbIX TEOPETUYECKNX NONOXEHMN. 3aaaBatb NpenoaaBaTesto yTouHsowme
BOMPOChHI C LIeNblO YACHEHUS TEOPETMYECKUX NONTOXEHWU, paspelleHns CIOPHbIX CUTyaunia.

npaxktnyeckune PeKOMeH,D,aLI,I/II/I Mo NOAroToBke K NpakTnyecknm (CeMI/IHapCKI/IM) 3aHATUSAM CTy,D,eHTaM cnepyer:

3aHaTUA NPUHOCUTL C cobOI PEKOMEHA0BAHHYIO NpenoaaBaTenem nuTepatypy K KOHKPETHOMY 3aHATUIO; A0
o4dyepenHoro NpakTnyeckoro 3aHATUA No peKkoMeHn0BaHHbIM NnTepaTypHbIM: NCTOYHUKAM
npopaboTaTb TEOPETNYECKUNIA MaTeprasn, COOTBETCTBYIOWEN TEMbI 3aHATUS. DTanbl NOArOTOBKM K
NpPaKkTN4eCckKoMy 3aHATUIO: - OCBEXUTE B NaMATU TeopeTunyeckme ceeneHuns, nony4yeHHble Ha nekumax n
B MpoLuecce caMocTosiTeNbHOM paboThl, - noabepnte He0bXoanMyto yHebHY0 U CNPaBOYHYO
nuTepatypy (CO0pHMKM comepXalumne onncaHne n MeToANKY MPUMEHEHUS ANArHOCTUYECKUX METOANK
UNK cogepxkalime onmcaHne ynpaxHeHui).

camocTtos- | CamocTosiTenbHas pabota 0by4arowwmxcs BoIMOMHSAETCS N0 3a4aHU0 Y NPV METOLNYECKOM
TenbHas PYKOBOACTBE Mpenonasartens, Ho 6e3 ero HemocpenCcTBEHHOro yyacTusi. CamoctosTennHas paboTa
paboTa noApasfensietcs Ha caMoCcTosTeNbHYO paboTy Ha ayaUTOPHbIX 3aHATUSIX U HA BHeayaUTOPHYIO
camocTosiTeNibHyto paboty. CamocTosiTenbHas paboTa obyHalowmxcs BKIOYaeT Kak NONHOCTbIO
CaMOCTOSITeNIbHOE OCBOEHME OTLEeNbHbIX TeM (pa3aenos) AUCUMUNIUHLI, Tak 1 NpopaboTky Tem
(pa3penos), ocBaMBaeMbIX BO BpeMsi ayanTopHoii paboTbl. Bo BpeMs camocTosiTeNnbHoM paboTbl
obyyarowmecs YATAT U KOHCMEKTMPYIOT y4ebHyt0, HAay4HYIO 1 CNPaBOYHYIO NUTepaTypy, BbIMOAHAOT
3a4aHunsl, HaNPaBNeHHbIE HA 3aKpernieHne 3HaHUiA 1 0TPaboTKy YMEHUIA 1 HABLIKOB, FOTOBATCS K
TEKyLeMy 1 NPOMEXYTOYHOMY KOHTPOMIO MO OUCLUMINHE.
CamocTositenbHas pabota; - nonbop pekoMeHL0BaAHHOW NUTepaTypbl; - COCTABNEHUEe NnaHa paboTol,
B KOTOPOM onpenendroTca OCHOBHbIE NMYHKTbI Hpe,D,CTOFIU.leVI noaroToBkKuU. CocTaBneHue nnaHa
ancunninHnpyeT 1 nosbilaeT opraHM30BaHHOCTb B pa60Te.

3a4eT C MonoroToBKy K 9K3aMeHy (3a4eTy) Heo6X0AMMO LlenecoobpasHo HavyaTtb ¢ NnaHUpoBaHUs 1 nogbopa
OLLEHKOIA HOPMaTMBHO-MNPABOBbLIX MCTOYHUKOB U NuTepatypsbl. [pexae Bcero cnefyeTt BHUMATENbHO NepeunTaTb
y4yebHyIo MporpamMmy 1 NPOrpaMMHbIE BOMPOCH! A8 NOArOTOBKM K 9K3aMeHy (3a4eTy), YTobbl
BblLOENWTb N3 HUX HaMMeHee 3HakoMble. [lanee NOMXeH cnenoBath aTan NOBTOPEHMWS BCErO
nporpamMmMHoro matepuana. Ha aty paboty uenecoobpasHo oTBECTM BONbLUYO YACTb BPEMEHMN.
Cnepytowmm a1anom sBNsieTCS CAMOKOHTPOMNb 3HAHWS M3YYEHHOro MaTteprana, KoTopbili
3a-KJII04AETCA B YCTHbIX OTBETAX HA NPOrpaMMHbIE BONPOChHI, BBIHOCUMbIE Ha 3K3aMeH (3a4eT). Teaunchl
OTBETOB Ha Hanbonee CNoXHbIE BOMPOCH! XenaTenbHO 3anMcartb, Tak Kak. B NPOoLecce 3anucu
BK/IOYAIOTCS [LOMNONHUTENBHBLIE MOTOPHLIE PECYPChI NAMATY.

MpennoxeHHas METOAMKA HEMOCPEACTBEHHOW NOArOTOBKM K 3a4€Ty MOXET ObiTb 1 U3MeHeHa. Tak,
LNS CTYOEHTOB, KOTOPbIE CUMTAIOT, YTO OHU YCBOUNW NPOrpaMMHbI Matepman B NofHOM o6beme u
YBEPEHbBI B MPOYHOCTN CBOUX 3HAHWIA, LOCTATOYHO HErnoro NOBTOPEHUS y4ebHOro Matepmana.
OCHOBHOE BpeMs OHW MOTYT YAENUTb yrnybneHHOMy U3y4yeHuio OTAeNbHbIX, Hanbonee CNoXHbIX,
LIMCKYCCUOHHbBIX Mpobnem.

JlnTepatypa onsi NoAroToBKY K 3k3aMeHy (3a4eTy) 0bbl4HO pekomeHayeTcs npenoaasateneM. OHa
TakXe MoXeT ObITb yka3aHa B NporpamMme Kypca 1 y4ebHO-MeToan4yeckunx nocobusix.

OnHo3HaYHO ckasaTb, KaKMM MMEHHO Y4eOHMKOM HY>XKHO NMONb30BaTbCs NS NOArOTOBKM K 9K3aMEHY
(3a4eTy), HENb3s, MOTOMY YTO YYEOHUKM NULWYTCS Pa3HbIMKM aBTOPaMU, NPELCTABNSIOWMMI CBOIO,
MHOrAa OT/INYHYIO OT APYrKX, TOUKY 3PEHUS NO Pa3NnyHbIM Hay4YHbIM Npobnemam. [Noatomy ans
MONMHOTbI Y4eOHON MHCpOPMALIMN N ee CPaBHEHNS NyJlle NCMNONb30BaTb HE MEHEE ABYX Y4EOHNKOB
(y4ebHbIx nocobuin). CTyneHT cam BrnpaBe NpuaepXmBatbcs Noboi u3 npencTaBneHHbIX B y4ebHmKax
TOYEK 3PEHUS MO CMOPHOM NPobnemMe (B TOM YMCNE OTNIMYHOM OT NO3MLUMK NPenoaaBatens), Ho Npu
YCNOBUW [OCTATOYHOM Hay4yHOM apryMeHTaumnn. Hambonee onTumanbHbl Ans NOATOTOBKM K 9K3aMEHyY
(3a4eTy) yuebHuKM 1 y4ebHble NOCObMS MO 9KONOrMYECKOMY NpaBy, PEKOMEHLOBAHHbIE
MuHMcTEPCTBOM 06PA30BAHMS U HAYKM

10. NMepeyeHb MHCGPOPMALMOHHBIX TEXHOJOIMIM, UCNOJb3YEeMbIX NMPU OCYLLECTBIIEHUN 06pa30BaTe/IbHOro
npouecca no gucuunianHe (Moayno), BKOUYas nepeyeHb NporpaMMHOro obecrneyeHus U MHGOOPMAaLLMOHHDIX
CnpaBOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)
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Mporpamma gucumnnuHbl "Kagposbivi peseps 1 potaumsa”; 38.03.03 "YnpasneHme nepcoHanom".

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, NCTONb3YEMbIX NMPU OCYLLECTBAEHU 06pa30BaTeNbHOro NpoLecca no
OUCUMNVHE (MOLYNI0), BKNOYAs NepedeHb NporpaMMHOro obecrneyeHns u MHGOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHnu 3 k paboyen nporpaMMme OUCLMMNVHBI (MOLYNS).

11. OnucaHue matepuanbHO-TEXHUYecKon 6a3bl, HEOGXOAUMOW ANs OCYLLECTB/IeHUs 06pa3oBaTenbHOro
npouecca no aucuunnuHe (Moayno)

MatepuanbHo-TeXHUYECKOe obecrneyeHune o6pasoBaTeanoro npouecca no gucumnnmHe (MO4yno) BKAKYAET B cebs
cnepywouwme KOMMNOHEHTDI:

MoMelueHnst ons caMoCcToATENbHOM paboTbl 0ByHaOLWMXCS, YKOMMIEKTOBAHHbIE CNEeLMann3npoBaHHoi Mebenbto (CToNbl 1
CTYNbs1) U OCHAIEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTbBIO MNOAK/OYEHUs K ceTu "MIHTepHeT" 1 obecneveHrem
LOCTyna B 3NIEKTPOHHYI0 MHAPOPMaLMOHHO-06pa3oBatenbHyto cpeay KDY.

YyebHble ayamMTopun ons KOHTakTHOW paboThl C MpenonaBatenem, yKOMNIeKkTOBaHHbIE Cneumani3npoBaHHol Mebenbio
(cTonbl 1 CTYNbA).

KomnbioTep 1 npuHTEp ONs pacneyaTky pa3gaToyHbiX MaTepuanos.
MynbTuMeouiiHas ayauTopus.

12. Cpe,IJ,CTBa apgantauuv npenogasaHus oUCUNMJIUHDI K I'IOTpEﬁHOCTSlM 06y'-|arou.|.|nxc5| WHBaANNOOB U NAL, C
orpaHun4eHHbIMU BO3MOXHOCTSAMU 300P0OBbSA

npl/l Heobx0OMMOCTH B O6p33083TeﬂbHOM npouecce NpuMeHsaTCa cnegyowme MetTodbl U TEXHONOrnn, obneryatouwue
BOCMpUATME UHpopMaLInUmK 06y‘-Ia}OLIJ,I/1MI/ICFI nHBanngamMn n nmuamm ¢ orpaHN4eHHbIMM BO3MOXHOCTAMU 300P0BbA:

- CO3[aHve TEKCTOBOW BEPCUM NIOBOro HETEKCTOBOIO KOHTEHTA LIS €0 BO3MOXHOr0 npeobpasoBaHus B
anbTepHaTVBHbIE POPMbI, YOOOHbIe ANl pa3NnYHbIX NONb30BaTenei;

- CO30aHNe KOHTEeHTa, KOTOprIZ MOXHO NpencTaBuUTb B pa3/inyHbIX BUOAX 6e3 noTtepun OaHHbIX WK CTPYKTYpPbI,
npegycMmoTpeTb BO3SMOXHOCTb MaCLIJTa6I/IpOBaHI/I9I TeKCTa un m306pa>|<eH|/||7| 6e3 noTtepun Ka4yectea, NpenycMoTpeTb
OOCTYNMHOCTb ynpaBneHnsa KOHTEHTOM C KnaBuaTypbl;

- CO3[aHve BO3MOXHOCTEW AJis 06y4atoLmMxcsl BOCMIPUHUMATb OLHY M Ty XXe MHPOPMaUMIO U3 PasHbIX NCTOYHIKOB -
Hanpumep, Tak, 4Tobbl NMMLA C HAPYLWEHWUAMY Clyxa NoNyyYani MHGOPMALIMIO BU3YalibHO, C HAPYILEHWSIMU 3PEHUS -
aymanbHo;

- NPVYIMEHeHNe NPOorpaMMHbIX CPeACTB, obecneyrBatoLmMx BO3MOXHOCTb OCBOEHMSI HABLIKOB 1 YMEHUIA, OOPMUPYEMBIX
OMCLMMAMHON, 3a CHET aNlbTepPHATUBHbBIX CNOCOOO0B, B TOM YMC/e BUPTYaNbHbIX nabopaTtopuii U CUMYASILIMOHHBIX
TEXHONOIMIA;

- MPUMEHEHVE ONCTAHUMOHHBIX 0BpasoBaTenbHbIX TEXHONOTMIA 4f1s Nepeaayyn MHGOpMaLum, opraHn3aunn pasnmnyHbIX
(POPM MHTEPAKTMBHOM KOHTAKTHOW paboThl 0By4arolwerocs ¢ npenonasaTeneM, B TOM Yucne BebrHapoB, KOTOPbIE MOTYT
6bITb NCNONb30BaHbI A1t MPOBEAEHNS BUPTYabHbIX NEKLUIA C BO3MOXHOCTbIO B3aMOAENCTBUS BCEX YHACTHUKOB
OUCTaHUMOHHOIO 06y4YeHUst, NPOBELEHUS CEMUHAPOB, BbICTYMIEHUS C AOKNALaMU U 3aLMTbI BbINOSHEHHBIX pabor,
NpoBeAeHNs! TPEHUHIOB, OPraHU3aLMy KONNEKTUBHOM paboThl;

- NPYMEHeHNe ANCTAaHUMOHHbIX 0B6pa3oBaTenbHbIX TEXHONOIMIA ANs OpraHM3aLmMmn OOPM TEKYLLEro 1 NMPOMEXYTOYHOMO
KOHTPONS;

- yBENNYeHne NPOoOONXNTENIbHOCTU caaqm oby4atolmMMcst UHBaANUOOM UK NINLOM C OrPaHnYeHHbIMU BO3MOXHOCTSIMI
3[0pOBbs DOPM NMPOMEXYTOYHON aTTECTALMMN MO OTHOLWEHWIO K YCTaHOBNIEHHOW NPOAONXUTENBHOCTY UX CHAYN:

- NPOLONXNTENbHOCTM CAaun 3a4éta Unm aKk3ameHa, NPoBOAMMOrO B MUCbMEHHOI PopMe, - He Bonee YeM Ha 90 MUHYT;

- NPOOONXNTENbHOCTX MOArOTOBKM 06y4Yatolerocsi K 0TBeTy Ha 3a4éTe UM aK3aMeHe, MPOBOAUMOM B YCTHOW doopMme, - He
6onee 4eM Ha 20 MUHYT;

- NPOLONXNTENbHOCTMN BLICTYNNEHNS 0ByHatowWwerocs npu 3awmte KypcoBoi paboTbl - He 6onee YeM Ha 15 MUHYT.

Mporpamma cocTasneHa B cooTBeTcTBUM ¢ TpebosaHnaMu GIrOC BO u y4ebHbIM nnaHoM no HanpasneHuo 38.03.03
"YnpaeneHue nepcoHanomM" n npocounto NOAroToBKM "YnpasneHme NepcoHanom opraHunsaumn’.

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY

3AE
CtpaHuua 7 ns 9. Bl YHH

AR 5 AN LM O
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.B.22 Kanposbii pe3eps v poraumns

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpaenenune nogrotosku: 38.03.03 - YnpaBneHvue nepcoHanom

Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0byyeHus: o4Hoe
SA3bik 0by4eHmns: pycckuii
oa Hauana obyyeHus no obpasosatenbHoi nporpamme: 2017

OcHoBHas nuTeparypa:

1. KnbaHos, A. 5. OcHoBbI ynpasneHus nepcoHanom: Yuebruk / A 5. KnbaHos. - 3-e nsg., nepepab. u mon. - Mocksa :
HUL MHDPA-M, 2014. - 440 c. + ( Oon. mat. znanium.com). - (Beicwee obpasosaHue: bakanaspuar). ISBN
978-5-16-009561-5. - TekcT : anekTpoHHbIiA. - URL: https://znanium.com/catalog/product/447389 (nata obpalieHus:
07.05.2020). - Pexwnm goctyna: no nognucke.

2. EropuwwuH, A. IN. OcHoBbl MeHeaxMeHTa: YuebHuk/EropwimHA.M., 3-e nsg., non. n nepepab. - Mocksa : HAL|
NH®PA-M, 2015. - 350 c. (Bbiclwee obpazoBaHue: bakanaspuar) ISBN 978-5-16-010959-6. - TeKCT : aNE€KTPOHHbIA. -
URL: https://znanium.com/catalog/product/507285 (nata obpaweHus: 07.05.2020). - Pexxum gocTtyna: no noanmcke.

3.CotHukoera, C. V. YnpaBneHne nepcoHanom: nenosas kapbepa: YuebHoe nocobune/C.N.CoTHrKOBa, 2-€ n3L.,
nepepab. n gon. - Mocksa : ILL PUOP, H/LL MH®PA-M, 2016. - 328 c. (Bbicwee obpasosanune) ISBN
978-5-369-01455-4. - TekcT : anekTpoHHbIi. - URL: hitps://znanium.com/catalog/product/501180 (nara obpaweHns:
07.05.2020). - Pexwnm goctyna: no nognmcke.

JononHutenbHas nuteparypa:

1. AH3opoBa, C. . OpraHu3auus Tpyaa rocynapCTBeHHbIX 1 MyHULMMNANbHbIX cinyxawmx: YuebHoe nocobue / AH30poBa
C. T., ®enopuykosa C. I'. - Mocksa : Anbda-M, HAL MH®PA-M, 2016. - 160 c. (Bakanaspuart) ISBN
978-5-98281-393-0. - TekcT : anekTpoHHbI. - URL: hitps://znanium.com/catalog/product/538229 (nata obpalweHus:
07.05.2020). - Pexxum gocTyna: no noanucke.

2.ConomanuarHa, T. O. OpraHusaumoHHas KynbTypa B Tabnuuax, Tectax, keicax n cxemax: YuebHo-Metonmyeckmne
matepuansl / T.O. ConomaHunaunHa. - Mocksa : MIH®PA-M, 2011. - 395 c. (Bbicwee obpasosaHue). ISBN 5-16-002708-4.
- TekcT : anekTpoHHbIA. - URL: https://znanium.com/catalog/product/254677 (nata obpaweHus: 07.05.2020). - Pexum
JocTyna: no noAanucke.

3.0ueHka nepcoHana B opraHm3auum : y4eb. nocobue / A.M. Acanwves, I".I". Bykosuy, O.". Knpunnosa, E.A. Kocapesa. -
2-e n3pa., ucnp. n gon. - Mockea : UH®PA-M, 2017. - 171 c. + [don. matepmansl [DNeKTPOHHbIA pecypc; Pexum goctyna:
https://znanium.com]. - (Beicwee obpasoBaHue: Maructpatypa). - www.dx.doi.org/10.12737/24412. - ISBN
978-5-16-102397-6. - TekcT : anekTpoHHbI. - URL: https://znanium.com/catalog/product/782840 (nata obpaleHus:
07.05.2020). - Pexxum gocTyna: no noanucke.
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.B.22 Kanposbii pe3eps v poraumns

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

Hanpaenenue nogrotosku: 38.03.03 - YnpaBneHne nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2017

OcBoeHue aucumnauHbl (MOayns) NpeanonaraeT UCMoNb30BaHWE Cleaytolero NporpaMMHoro obecneyeHns u
VNHGOOPMALMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader X| nan Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMueCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYUN B SNIEKTPOHHO-OMBNMOTEUHO cucTeme
"KoHcynbTaHT cTyaeHTa", 4OCTYN K KOTOPOW npenoctasneH obyyatowmmes. MHoronpodounbHbli 06pasoBaTtenbHblii
pecypc "KoHcynbTaHT CTyOeHTa" SBNSETCS 3NeKTPoHHON bubnuoTtedHoi cuctemoit (36C), npenoctasnsatoweli 4ocTyn
yepes ceTb VIHTEpHET K yuebHoM nnTepatype 1 LOMONHWUTENbHBIM Matepuanam, NpMobpeTEHHbIM HA OCHOBAHUM NPSMbIX
[LOroBOPOB C npasoobnanarensmm. MNonHOCTLIO COOTBETCTBYET TPEHOBAHMSAM (oeiepanbHbIX FOCYAaPCTBEHHbIX

06pa3oBaTe/bHbIX CTaHAAPTOB BbiCWEro 06pa3oBaHUs K KOMMIEKTOBAHMIO BBNNOTEK, B TOM YACIE NEKTPOHHbIX, B
4yacTu POPMUPOBAHMS POHLOB OCHOBHOW ¥ OOMONHUTENBHON NMTEepaTypbl.

CtpaHnua 9 13 9.




