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Mporpamma gucumnnuHel "YnpaeneHue nepcoHanom opraHudauun”; 38.03.03 "YnpasneHue nepcoHanom".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma gucumnnuHel "YnpaeneHue nepcoHanom opraHudauun”; 38.03.03 "YnpasneHue nepcoHanom".

Mporpammy oucuunnuHel paspabdoTan(a)(n) ctapwmii npenonasatens, 6/c Kamawesa A.B. (kagoenpa ynpasneHus
yenoseyeckMMy pecypcamu, IHCTUTYT ynpasneHns, 3KOHOMUKN 1 conHaHcoB), as112@list.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMNeTeHLuun npuobpeTaeMorn KOMNeTEHLUN
OriK-1 3HaHMEM OCHOB COBPEMEHHOI oMNocodnmM U KOHLENUUIA yIpaBneHUs nepcoHanom,

CYWHOCTU 1 3a4a4, 3aKOHOMEPHOCTEN, MPUHLMIMOB 1 METOLOB YNPaBNeHNs
NepcoHanom, yMEHUE NPUMEHSTb TEOPETUHECKUE MONOXEHUS B NPAKTUKE
yrpaBneHns nepcoHanom opraHu3aumm

OriK-7 rOTOBHOCTbIO K KOomnepauun ¢ konneramu, K pabote Ha obwwuii peaynbTart, a Takxe
BNageHWeM HaBblkamy OpraHm3auumn n KoopanHaLuMy B3aumMoaencTesng Mexay
NIOLbMU, KOHTPONS U OLEHKU 3PAOEKTUBHOCTY OEATENbHOCTU APYrnX

Obyvarowmitcsi, OCBOMBWNIA AUCUUNAUHY (MOSYb):

JonxeH 3HaTb:

3HaeT NCTOYHUKM U cnocobbl MPUBNEYeHWsl nepcoHana;
TexHonornm oTbopa, agantaumm U CTUMYIMPOBaHKS nepcoHana

lMoHumaeT nogxodbl K POPMUPOBAHNIO CUCTEMbI YNIPaBNEHNS NEPCOHANOM, CyLWHOCTb COBPEMEHHbIX KaAPOBbIX
TEexXHonorunm

3HaeT yBEpPEeHHO CTPYKTYPY ¥ NPUHLMMbLI (OYHKUVMOHUPOBAHUSI CUCTEMbI YNPaBeHNs NEPCOHANIOM, COBPEMEHHbIE
Ka[poBble TEXHONOIK

JonxeH ymeTtb:

Ymeet NPUMEHATb Ha NPaKTUKe OTAeNIbHble METOObl YNpaBneHns nepcoHanoMm: HaIZM, yBOJibHEHME, MOTUBauUunA N
CTUMYNMPOBaHWe nepcoHana

YMeeT NprHMMaTh pelleHus No PasBrTMIO, OLEHKE NepcoHana, onpenensiTb KONMYecTBeHHy NoTpebHOCTb B
nepcoHane

YMeeT BbibrpaTb agPEKTNBHbIE KAAPOBbLIE TEXHONOTUW MPU NPUHATUN YNPaBNEHYECKUX PELIEHN

JlonxeH BnaneTb:
Vicnonb3yeT oTOeNbHbIE UHCTPYMEHTLI peann3auny cTpaterny ynpasneHns Y4enoBe4YeckmMm pecypcamm

Bnaneet HaBbikamMm paspaéoTKm cTpartermn ynpasneHunsa 4enose4eCckumn pecypcamm n npuMeHseT nx Ha npaktmke
Bnaneet CUCTEMHbIM NOAXOLAOM K pa3pa60TKe n peanniaunm ctparermm ynpasneHmns 4enoBe4eCknmm pecypcamm

2. Mecto aucuunnuHbl (Moayns) B ctpyktype OIMOIM BO

JaHHasa aucumnnuHa (Mogynb) BKNtoYeHa B pasgen "B1.6.23 ducunnanHbl (Mogynm)" 0CHOBHOWM NpodpeccnoHanbHOM
obpasosatenbHol nporpammbl 38.03.03 "YnpasneHvne nepcoHanom (YnpasneHue nepcoHanom opraHnsaumm)” u
oTHocUTCS K 6a30Boii (06LenpPothecCMoHanbHOM) YacTu.

OcBauBaeTcs Ha 3 Kypce B 6 ceMecTpe.

3. O6beM AUCUMNMJINHDI (MO,IJ,ynSl) B 3a4eTHbIX eanHMUax C yKkasaHueM KonimyecTea 4acoB, BblOe/iIeHHbIX Ha
KOHTaKTHYI0 paboTy obyuyatoLmxcs ¢ npenopasarenem (Mo Buaam yuebHbiX 3aHATUIN) U HA CAMOCTOSITENIbHYIO
paboty obyuaromxcs

O6was Tpyn0eMKOCTb AUCLIMIMNHBI COCTaBASET 4 3a4eTHbIX(ble) eauHuL(bl) Ha 144 yaca(oB).

KoHTakTHas paboTa - 72 4aca(oB), B TOM 4ucne nekuuu - 28 yaca(oB), NpakTMyeckne 3aHsTus - 44 yaca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPONb CaMOCTOSITENbHOW paboThl - 0 Yaca(os).

CamocTtositenbHas pabota - 54 yaca(os).
KoHTponb (3a4€T / ak3ameH) - 18 yaca(os).
dopma NPOMEXYTOYHOrO KOHTPONS ANCLMUMINHDI: 3K3aMeH B 6 ceMecTpe.
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Mporpamma gucumnnuHel "YnpaeneHue nepcoHanom opraHudauun”; 38.03.03 "YnpasneHue nepcoHanom".

4. CopepXxaHue aucUUNNUHbI (MOAYNSA), CTPYKTYpUpPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KONMYecTBa akageMUYecKnx 4acoB U BUOOB y4eOHbIX 3aHATUN

4.1 CTpyKTypa U TeMaTU4eCKui nnaH KOHTaKTHOW M CaMOCTOSITENbHON paboThl MO AUCLMNNIMHE (MOAYNIO)

Buabl n yachbl
KOHTaKTHOW paborThbl,
Paspenbl AucUUNInHbI / UX TPYAO0EMKOCTb CamocTosiTeNibHas
N moayns CemecTp (B yacax) pa6ota
MpakTuueckuelaboparopHble
Jlekumn 3aHATUSA paboTbl
Tema 1. Pazpen 1. Yenoseuyeckne
1.|pecypcbl B 0blem npouecce 6 8 14 0 20
ynpaeneHus
Tema 2. Pasgen 2. OCHOBHbIe
2.|dpyHKLMM ynpasneHns nepcoHanom 6 10 16 0 20
opraHmsaumm
Tema 3. Paspnen 3. YnpasneHue
3.|noBeneHneM nepcoHana 6 10 14 0 14
opraHnsaumm
Toro 28 44 0 54

4.2 CopepxaHue aUCUUMIUHLI (MOBYNSA)

Tema 1. Paspgen 1. YenoBeueckue pecypcbl B 06LLLEeM NpoLecce ynpaBneHus

Tema 1.1. CoBpeMeHHble NoAx0oabl K NepcoHany v ynpasneHuio Y4enoBe4yeckmmMm pecypcamm
Tema 1.2. MeTogonorug ynpasneHms nepcoHanom opraHnsauum

Tema 1.3. Cuctema ynpasneHnsi nepcoHanom opraHvsaumm

Tema 1.4. ApanTtaums nepcoHana B opraHMsauum

Tema 1.5. OueHka nepcoHana B opraHunsauun, Cucrtema KPI

Tema 1.6. lNoacucTemsl ynpaBneHus nepcoHanom

Tema 2. Pasnen 2. OCHOBHble PYHKLUU yNpaBieHUsi NepCOHaIOM OpraHM3aumm
Tema 2.1. MNMnaHuposaHne NoTpebHOCTU B Kanpax opraHu3auum, otéop 1 Habop nepcoHana
Tema 2.2. YnpasneHue passutvem nepcoHana opraHmsauum

Tema 2.3. Oby4eHre 1 poTauus NepcoHana B opraHmaaumm

Tema 2.4. YnpasneHue nepcoHanom 1 uenu ynpaeneHms

Tema 2.5. Cuctema nepernYHOA 1 BTOPUYHON TPYLOBOW agantaumm

Tema 3. Paspen 3. YnpasneHue noseneHnem nepcoHana opraHmsaumm
Tema 3.1. JIn4HOCTb B COBPEMEHHOI OpraHn3aumm

Tema 3.2. CTunm pykoBOACTBA M 9TUKA MEHeaXepa

Tema 3.3. MoTtuBauus n ctumynuposaHue nepcoHana. Metonbl u Teopum.

Tema 3.4. lNcuxonorns nmyHocTn. KavecTso TpynoBOW XU3HW COTPYOHMKOB.
Tema 3.5. KagpoBbili pe3eps B opraHnsaummn n Metoabl paboTbl ¢ HUM

Tema 3.6. KoMneTeHTHOCTHbI NOAX04 B YNpasneHUn NepcoHanoM opraHnsaumm

5. MepeyeHb yue6HO-MeTOAMUYECKOrO O6ecneyeHus Ajisi cCaMoCTosITeNbHON paboTbl o6yyaroLmMxcs no
AucuunnuHe (Moayno)

CamocTositenbHas pabota 0by4arolyxcs BbINOMHAETCS N0 3a0aHNI0 U MPU METOLMYECKOM PYKOBOACTBE NpenofasaTens,
Ho 6e3 ero HenocpeLCcTBEHHOro y4acTus. CamocTosiTenbHas pabota noapasnensieTcsl Ha CaMoCTOSTENbHYIO paboTy Ha
AyLUTOPHBIX 3aHATUSIX U HA BHEAYAUTOPHYIO CaMOCTOsTENbHYI0 paboTy. CamocTosTenbHas paboTta obyyatowmxcs
BK/OYAET Kak MOMHOCTbIO CAMOCTOSITENBHOE OCBOEHNE OTLEMNbHBIX TEM (Pa3fenos) AUCLUMNANUHBI, Tak 1 NpopaboTky Tem
(pa3penos), ocBaMBaEMbIX BO BPeMS ayanTopHol paboTbl. Bo BpeMsi caMocTosiTenbHOM paboTbl 0ByyatoWwmnecs YnutarT u
KOHCMEKTUPYIOT y4eOHYI0, Hay4HYHO 1 CMIPABOYHYIO NMTEPATYPY, BbINONHAT 3a4aHUs, HANpPaBieHHbIE Ha 3aKpenneHne
3HaHW 1 0TPabOTKYy YMEHUIA U HABBIKOB, FOTOBATCS K TEKYLWEMY 1 MPOMEXYTOYHOMY KOHTPOSO MO AUCLMMUHE.

OpraHu3auusi caMocTosTeNnbHOM paboTbl 0ByHaIOWUXCS PernaMmeHTMpyeTCsl HOPMAaTUBHBIMU LOKYMEHTaMU,
y4ebHO-MeTOANYECKON NMTEPaTypPOii N 3NEKTPOHHBIMM 0Bpa3oBaTENbHBIMU PECypcamm, BKIOYAS:

MopsiLoK opraHn3aumm 1 ocylWeCTBAEHNS 06pa30BaTENbHON AeSTENbHOCTM MO 06pas3oBaTENbHBIM MPOrPamMMam BbICLIETO
06pasoBaHus - nporpammam bakanaspuara, nporpaMmmam creumaniTera, nporpammam MarmcTpatypbl (YyTBEpXOeH
npukasom MuHucTepctea obpasosaHus 1 Hayku Poccuiickoi depepaunm o1 5 anpens 2017 roga Ne301)

am PAEKTPOHHBH
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Mporpamma gucumnnuHel "YnpaeneHue nepcoHanom opraHudauun”; 38.03.03 "YnpasneHue nepcoHanom".

Mucemo MuHucTepcTBa 0bpasosaHus Poccuiickoin @enepauum Noe14-55-996uH/15 ot 27 Hosi6ps 2002 r. "O6
aKTUBM3aUMM CAMOCTOATENbHON PaboThbl CTYAEHTOB BbICILMX Y4EOHbIX 3aBefeHMA"

YcTae dheaepanbHOro rocyaapcTBeHHOr0 aBTOHOMHOIO obpasoBaTtenbHoro yupexaeHns "KasaHckmi (MprBonixXckuii)
doenepanbHbI yHuBepcuTet”

MpaBuna BHyTPEHHEro pacnopsaka goeepanbHOro rocy1apCTBEHHOr0 aBTOHOMHOMO 06pasoBaTebHOMO y4pex aeHns
BbICLIEro npodpeccmoHansHoro obpasosarus "KasaHckuii (Mpusonxckuii) doeaepansHblii yHuBepcuTeT"

NokanbHble HopMaTuBHble akTbl KasaHckoro ([prBonXckoro) chenepanbHOro yH1ueepcuTeTa

6. POHA, OLLEHOUYHbIX cpencTts no gpucuvmninHe (MOAyHlO)

DOHI OLIEHOYHbIX CPeaCTB Mo AUCUMNIUHE (MOOYMI0) BKIOYAET OLEHOYHbIe MaTepuanbl, HanpasneHHbe Ha MPOBEPKY
OCBOEHUS KOMMETEHLMIA, B TOM YMCNE 3HAHWUIA, YMEHUIA U HaBblKoB. (POHA OLLEHOYHbIX CPedCTB BK/H0YaeT OLEHOYHbIe
cpencTBa TEKyLWero KOHTPONS 1 OLEHOYHbIe CPeCTBa NPOMEXYTO4YHOM aTTecTaunm.

B dpoHIe oueHOYHbIX CPeaCcTB COAEePXUTCS cneayiolas UHgpopMaums:

- COOTBETCTBME KOMMNETEHLUIA MNaHMPYEMBIM pedynbTatamM 06y4eHuUs Mo LUCLUMNIMHE (MOLYNiO);

- KpUTEPUM OLIEHNBAHNS COPMUPOBAHHOCTY KOMMETEHLWIA;

- MEXAHU3M (POPMUPOBAHMS OLIEHKM MO AUCUUMNAVHE (MOSYNIO);

- onucaHve nopsiaka NpUMeHeHWs U NpoLeaypbl OLEeHNBAHNS 415 KaXA0ro OLEeHOYHOro CpeacTea;
- KPUTEPVM OLLEHMBAHNS LS KAXA0r0 OLEHOYHOro CPencTBa;

- cooepxaHune OUueHO4YHbIX CpencTB, BKNKO4Yas TpeGOBava, npenbsaBnseMbie K OEenCcTBUAM 06y‘-laIOLI.I,I/IXC$I,
OEMOHCTpUpyemMbIM pe3ynbtaTtaMm, 3anaHnsa pas3indHblX TUMOB.

DOH[ OLIEHOYHbIX CPEACTB MO AMCUMNINHE HaxoanTcs B MpunoxeHun 1 K nporpamme AUCLMUNAUHBI (MOLYNHO).

7. MepeueHb nuTeparypbl, HEO6XOAMMOW A1 OCBOEHUSA OUCLUMANHBI (MOLYNSA)

OcBoeHWe ancLMnNnHBI (MOoYNs) npeanonaraeT n3y4yeHne OCHOBHOM 1 OONONHUTENbHON y4ebHO nuTepaTypbl.
Nutepatypa MoXeT BbiTb BOCTYMHA 0ByyaloWUMCs B OAHOM M3 ABYX BApMaHTOB (b0 B 060MX U3 HUX):

- B 3NIEKTPOHHOM BUE - YEPE3 3NEeKTPOHHbIE BUBNMOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKktoueHHbIX KDY norosopos ¢
npaBoobnanarensamu;

- B NeyaTHoM Buae - B Hay4Hoii 6ubnuoteke um. H.N. Nlobayvesckoro. Obyyatowmecs nonyyaroT y4ebHyto nutepatypy Ha
aboHeMeHTe Mo ynTaTenbckum 6uneTam B COOTBETCTBUM C NpaBunamu nonb3osaHus HayyHol 6ubnmoTekoii.

ONeKTPOHHbIE U3AaHNS AOCTYMHbI AMCTAHLMOHHO M3 NtoBOI TOYKM NpY BBELEHMM 0DYYaOLWMMCS CBOErO NIOrMHA 1 Napons
OT NIMYHOTrO KabuHeTa B cUcTeMe "ONeKTPOHHbIA yHUBepcuTeT". Mpn MCNONb30BaHMK NeYaTHbIX M30aHUA BBNNOTEYHDbI
oOHA, OOMXeH ObITb YKOMMIEKTOBAH UMK M3 pacyeTa He MeHee 0,5 ak3emnnsapa (ans obydatowmxcs no ProC 3++ - He
meHee 0,25 ak3emnngapa) Kaxaoro U3 n3gaHuii OCHOBHOW nuTepaTtypbl U He MeHee 0,25 ak3emnnapa LOMNONHUTENLHO
nMTepaTypbl Ha Kaxaoro obyyarowerocs 3 yucna nuu, OLHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO ANCLMMNINHY.

MepeyeHb OCHOBHOM 1 BONONHUTENBHON Y4ebHOM nMTEpaTypbl, HEOBXOAMMO AN OCBOEHWUS AMCUMNAMHBLI (MOOYNS),
HaxoguTcs B MpunoxeHun 2 k paboyeit nporpamMme aucumnnvHbl. OH NOANEXMT OBHOBAEHMIO NMPU N3MEHEHWM YCNOBUIA
norosopoB KDY ¢ npasoobnanatensiMy 3NeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHWN KOMMNEKTOBAHUS (OOHA0B Hay4yHow
6rbnnotekn KPY.

8. NepeueHb pecypcoB UHCGPOPMALMOHHO-TENIEKOMMYHUKALLMOHHOM ceTn "UHTepHeT", He0OX0,AUMbIX ONSA
OCBOEHUS1 BUCLUMNMNHBI (MOOYNs)

A.B. bblykoBa. YnpasneHue nepcoHanom - http://www.aup.ru/books/m1286/

A.M. KAPAKNH.YTTIPABNEHWE NMEPCOHAJTIOM 3JIEKTPOHHOE YYEEHOE NMOCOBWE -
http://www.aup.ru/books/m900/

Batbluko B. T. TaraHpor: TTU KO®Y, 2007 - http://www.aup.ru/books/m239/
Mopbatosa M.M. Kemeposo: tOHuTH, 2002 - hitp://www.aup.ru/books/m1411/
YnpasneHue nepcoHanom nekumum - http://infomanagement.ru/lekcyi/8/1

9. MeTogunyeckme ykasaHus oisi 06y4aroLLLUXCA MO OCBOEHUIO AUCLUN/IUHBI (MOAYNS)

CtpaHnua 5 13 9.




Mporpamma gucumnnuHel "YnpaeneHue nepcoHanom opraHudauun”; 38.03.03 "YnpasneHue nepcoHanom".

Bup pabot MeTtoaunyeckue pekomeHaauum

nexkuum nst 6onee rnybokoro 0CBOEHWS OUCLUMUNMHBI HEOBX0OMMO YOENsTb BHUMaHNE U3YYEHNIO
LOMONHUTENbHOW NUTepaTypbl No ANCUMMNNHE.

PaboTta ¢ neKUMoHHbLIM MaTepranom BK/YaeT [Ba OCHOBHbIX aTana: KOHCNEKTUPOBaHNe NeKuuii 1
nocneayoulyto paboTy Han NeKLUMOHHbIM MaTepranoMm.

Mok KOHCMEKTUPOBAHMEM MOAPa3yMEBaloT COCTaBNEHNE KOHCMEKTa, T.e. KPaTKoro NMCbMEHHOro
N3N0XEHNSA CollepXaHusl 4ero-nnbo (YCTHOro BLICTYNNIEHUS - peyu, neKuun, Aoknaga u 1.n. unm
MUCbMEHHOMO UCTOYHMKA - NOKYMEHTA, CTaTby, KHAMM U T.M.).

MeToavka paboTbl NPW KOHCNEKTMPOBAHWUMN YCTHBIX BbICTYMNEHWUI 3HAYUTENBHO OTINYaEeTCs OT
MEeToaMKUN paboTbl MPU KOHCNEKTMPOBAHMM MUCbMEHHbIX MCTOYHUKOB. KOHCNEKTMPYS MMCbMEHHbIe
WCTOYHMKN, CTYLIEHT MEEeT BO3MOXHOCTb HEOAHOKPATHO NPOYUTATb HYXHbI/ OTPLIBOK TEKCTA,
nopasMbICINTb Had HUM, BbIAENMTb OCHOBHbIE MbIC/IM @BTOpa, KPaTKo CGROPMYNIMPOBATh UX, a 3aTeM
3anucartb. [Mpu HeobxoOMMOCTI OH MOXET OTMETUTbL U CBOE OTHOLLEHME K 3TOI Touke 3peHus. Cnywas
Xe Nekumno, CTyAeHT Bonbluylo 4acTb KOMMIEeKCca yKas3aHHbIX Bbile paboT OONMXeH oTKnaablBaTh Ha
Ipyroe BpeMsl, CTPeMsiCb UCMONb30BaTb KaXOy MUHYTY HA 3amnuCb NeKUWMW, a He Ha ee OCMbICNIeHe -
LLNS1 3TOrO yXe He ocTaeTcs BpeMeHU. [103ToMy Npu KOHCNEKTMPOBAHMN NeKLMM PeKoMeHayeTcs Ha
KaXaoW cTpaHuvue oTOensTb Nons 4fis Nocnenyowyx 3anncei B OONONHEHNE K KOHCMEKTY. 3anucas
NEeKUMIO NN COCTaBUB ee KOHCMEKT, He criedyeT OCTaBNATb paboTy Hall NEKUMOHHbIM MaTtepuanom oo
Hayana noaroToBKuM K 3a4eTy. HyXXHO npofenartb Kak MOXHO paHblue Ty paboTy, koTopast
COMpPOBOXAAeT KOHCMEKTUPOBaHNE NMMCbMEHHbIX UCTOYHUKOB 1 KOTOPY!O HE yaanochb caenartb BO
BPEMs 3anncuy NeKLUmn, - NPOYECTb CBOM 3anucy, paclunmdpoBas OTAeNbHbIE COKPalleHns,
npoaHanuanpoBaTtb TEKCT, yCTAaHOBUT NIOMMYECKUE CBA3W MEX Y ero aneMeHTamu, B psae cny4yaes
nokasatb WX rpacovyecku, BblAennTb FaBHble MbICAIY, OTMETUTbL BOMPOChI, Tpebytolme
ZOMNONHNUTENbHOWM 06paboTKK, B HACTHOCTU, KOHCYNbTaUun npenogasaTens.

npakTnyeckme | TyoeHTy peKOMEeHA0BaHO yaensaTb BHUMaHNe CaMOCTOATENbHOW NOATOTOBKE NO NpeaMeTy, nnaH

3aHATMA CaMoCTOosITeNbHOM NOArOTOBKM, MepeyeHb 3agaHuin n sonpocos npenctasneH B YMK. MNonHoe
OCBOEHWE ANCUMNAUHBI 'YNpaBneHne NepcoHanom' He NpeLncTaBnseTcsl BO3MOXHbIM 6e3 akTUBHOW
paboTbl HA NPAKTUYECKMX 3AHATUSX, MPOSIBASIOWENCS B OTBETAX HA BOMPOChHI, y4acTUe B LENOBbIX
nrpax u TpeHnHrax, NpeacTaBneHMn TBOPHECKNX 3a0aHnin n pedpepartos.

caMoCTosl- | TyAeHTY PeKOMEHA0BAHO yAensiTb BHUMaHVEe CaMOCTOSITENbHOM NOAroTOBKE MO NpeaMeTy, nnaH
TenbHasl CaMOCTOSITENbHOM NOLArOTOBKU, NepeYeHb 3afaHunin n Bonpocos npeacTaened B YMK. MonHoe
pabota OCBOEHUE ANCUMNIUHBI 'YNpaBneHne NepcoHanoMm' He NpeLcTaBnseTcsl BO3MOXHbIM 6e3 aKkTUBHO
paboTbl HA NPaKTUYECKMX 3aHSTUSX, MPOSIBAAIOWENCS B OTBETAX Ha BOMPOCHI, y4acTUe B LEN0OBbIX
nrpax v TPEHUHrax, NpeacTaBneHNn TBOPYECKNX 3aaHnii 1 pedpepaTtos.
OcBoeHue y4ebHOro Kypca 3aBepluaeT BbiNONHEHUE KOHTPObHOM N KypcoBOi paboThl B
COOTBETCTBUM C TpeBOBaHMSIMM 1 METOAUYECKMMN PEKOMEHAALMSIMM Kadpeapbl, CoaepXalumMmcs B
y4yebHO-MeToan4YeckoM Komnnekce. MNpu naydeHnn JUCUMNIHbBI CTYAEHTbl UCMONb3YIOT B NMOTHOM
o6beme oupakTudeckne matepuansl, cogepxaiumecs B y4e6HO-MeTOANYECKOM KOMIIEKCE MO
LMCUWMVHBI.

aK3ameH OcBoeHue y4ebHOro Kypca 3aBepluaeT BbiNONHEHUE KOHTPOMbHOM N KypcoBOi paboThl B
COOTBETCTBUM C TPeBOBAHMSAMMN 1 METOANYECKMU PEKOMEHOALMSAMY Kadpeapbl, COOEPXalMMUCS B
y4yebHO-MeTooNYECKOM KoMrnekce. MNpu n3ydeHun JUCUMMNANHBI CTYOEHTbl UCMONMb3YIOT B MOHOM
06beMe oupakTUieckne matepmanbl, COgepXalunecs B y4ebHO-METOANYECKOM KOMIIEKCE MO
LUCUWMNAVHBI.

CTyLeHT [onXeH ObiTb FOTOBLIM K Pa3NMYHbIM (DOPMaM KOHTPONS N0 caMoCTOSTENbHOW paboTe,
M3y4rB NPEeLNoXEHHbIE TEMbl 1 BONPOChI. B npouecce camocToATenbHoM paboTbl BaXXHOE BHUMAHME
OTBOIMTCS HaBbIKY U YMEHUIO MOMb30BATHCS CMPABOYHBIMU M3AAHUAMUI; KOHCNEKTMPOBATD U
pedbepmpoBaTh CreLnanbHyo IMTepaTypy v AaBatb HEOHXOAMMbI KOMMEHTaPWiA; CyMMUPOBATb U
aHanNM3MpoBaTb CBEAEHMS U3 Pa3NMYHbIX UCTOYHUKOB; BNALETb TECTOBLIMM TEXHONOTMSAMM.

10. MepeveHb MHGOPMaALMOHHBIX TEXHONOIUIN, UCMOMNb3YeMbIX MPU OCYLLLECTBNIEHMN 06pa30oBaTeNbHOro
npouecca no gucuunIuHe (MOAyno), BKAoYasi nepeyeHb NPOrpaMMHOro o6ecneyeHns 1 MHOPMaLMOHHbIX
CMpaBOYHbIX CUCTEM (NPY HEO6XOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, UCTONb3YEMbIX NMPU OCYLLECTBNEHMI 06pa3oBaTebHOro npolecca no
OUCUMNAVHE (MOLyNio), BKNoYas nepedeHb NporpaMMHOro obecrneyeHns n MHGOPMAaLIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyen nporpamMMme AUCLMNIVHBI (MOZYNS).

11. OnucaHne matepuanbHO-TEXHUYECKON 6a3bl, HEO6X0,AMMON ANS OCYLLLECTBNEHUS 06pa3oBaTe/ibHOro
npoecca no aucuunInHe (Mogynio)

MatepunanbHo-TeXHUYECKOE obecrneyeHue o6pasoBaTeanoro npouecca no gucumnnmHe (MOAyNto) BKAKOYAET B cebs
cnepywouwme KOMMNOHEHTDI:
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MomelleHnst ofisi CaMOCTOSITENbHOM PaboTbl 0BY4aKWUXCS, YKOMMNIEKTOBAHHbIE CMELUanu3npoBaHHoi Mebenbto (CTonbI 1
CTYNbs1) 1 OCHALLEHHbIE KOMMbIOTEPHOM TEXHUKOW C BO3MOXHOCTbIO MOIKIIOHEHUS K ceTu "MIHTepHeT" 1 obecrneyeHrem
JOCTyna B 3NEKTPOHHYI0 MHGPOPMaLMOHHO-06pa3oBaTencHyio cpeny KDY.

YyebHble ayamTopun 0Nis KOHTAKTHOW paboThl C NpernoaaBaTteneM, yKOMMIeKTOBaHHbIE CNELMANnM3npoBaHHON Mebenbio
(cTonbl 1 CTYNbS).

KoMmnbloTep 1 NpuHTEp AN pacrneyvatku pa3aaToyHbIX MaTepranos.

MynbTMeouiiHas ayoutopus.

CneumanusmpoBaHHas nabopatopusi.

12. Cpe,IJ,CTBa apantauuv npenogasaHus oUCUNMJIUHDbI K I'IOTpEGHOCTSlM oﬁyuarou.mxcn WHBaANNOOB U NAL, C
orpaHun4eHHbIMU BO3MOXHOCTSAMU 300PO0BbSA

npl/l Heobx0aMMoCTN B o6pasoBaTean0M npouecce NpuMeHsaTCa cnegyowme MetTonbl U TEXHONOrnn, obneryatowue
BOCMpUATUE UHPpOopMaLnUm o6yqa+ouw|Mv|c;| nHBanngamMn n nmuamm ¢ orpaHN4eHHbIMM BO3MOXHOCTAMIN 300P0BbA:

- CO3[aHve TEKCTOBOW BEPCUM NMIOBOro HETEKCTOBOIO KOHTEHTA 1S €0 BO3MOXHOr0 npeobpasoBaHus B
anbTepHaTVBHbIE POPMbI, YO0OHbIe ANl pa3nnYHbIX NONb30BaTene;

- CO30aHNe KOHTEeHTAa, KOTOprIZ MOXHO NpencTaBuUTb B pa3/InyHbIX BUOaAx 6e3 noTtepun OoaHHbIX WK CTPYKTYpPbI,
npenycMoTpeTb BOSMOXHOCTb MaCLIJTaél/IpOBaHI/Iﬂ TeKCcTa un |/|306pa>KeH|/||7| 6e3 noTtepun Ka4ectea, NpenycMoTpeTb
OOCTYNMHOCTb ynpaBneHnsa KOHTEHTOM C KnaBuaTypbl;

- CO3[aHne BO3MOXHOCTEW AJis 06y4atoWmMxXcsl BOCMIPUHUMATb OLHY M Ty XX€ MHPOPMaLMIO U3 PasHbIX NCTOYHVKOB -
Harnpumep, Tak, 4Tobbl LA C HAPYLWEHNUAMY Clyxa NOMyyYani MHGOPMALIMIO BU3YalibHO, C HAPYIUEHWSIMU 3PEHUS -
ayamanbHo;

- MPUMEHEHVEe NPorpaMMHbIX CpencTs, obecrneynBatoWmx BO3MOXHOCTb OCBOEHUS HABbIKOB 1 YMEHUIA, CDOPMUPYEMbIX
OVCLUMNNIMHOM, 3a CYET anbTepHaTNBHbLIX CNOCOO0B, B TOM YMCNe BUPTYanbHbIX nabopaTopuin 1 CUMYNSILUOHHBIX
TEXHONOINIA;

- MPUMEHEHVE OUCTAHUMOHHBIX 0BpasoBaTenbHbIX TEXHONOTMIA 4f1s Nepeaayn MHGOpMaLum, OpraHn3auun pasnmnyHbIX
(POPM MHTEPAKTVBHOM KOHTAKTHOW paboTbl 0By4arowWerocs ¢ npernonaBaTeneM, B TOM Yucne BebrHapoB, KOTOPbIE MOTYT
ObITb MCNONb30BaHbI A1 MPOBEAEHNS BUPTYabHbIX NEKLUIA C BO3MOXHOCTbIO B3aIMOLENCTBUSI BCEX YHACTHUKOB
OVCTAHUMOHHOIO 06y4eHUst, MPOBELEHUS CEMUHAPOB, BbICTYM/IEHUS C AOKNALaAMU U 3aLMTbI BEINOSHEHHBIX pabor,
NpoBeAeHNs! TPEHUHIOB, OPraHU3aLMy KONNEKTUBHON paboThl;

- NPUMEeHeHne OUCTaHUNOHHbIX o6pasoBaTeanb|x TEXHONOrnn ang opraHusaumm CpOpM TekyLlwero n npomMexyTo4Horo
KOHTPONA;

- YBENNYEHMe NPOOOMXKXNTENIbHOCTY caaqm oby4atolwyMcst UHBaANUOOM UK NINLUOM C OrPaHnYeHHbIMU BO3MOXHOCTSIMI
3[0pOBbs DOPM NMPOMEXYTOYHON aTTECTALMMN MO OTHOLWEHWIO K YCTaHOBEHHOW NPOAONXUTENBHOCTY UX CHAYN:

- NPOLONXNTENbHOCTM CAaun 3a4éta Unm ak3ameHa, NPoBOAMMOrO B MUCbMEHHOI ¢popMe, - He Bonee YeM Ha 90 MUHYT;

- NPOOONMXNTENbHOCTX MOArOTOBKM 06y4Yatolwerocsi K 0TBeTy Ha 3a4éTe UM 9K3aMeHe, MPOBOAUMOM B YCTHOW hopMme, - He
6onee 4eM Ha 20 MUHYT;

- NPOLONXNTENbHOCTMN BLICTYNNEHNS 0ByyatowWwerocs npuw 3awmnTte KypcoBoi paboTbl - He 6onee YeM Ha 15 MUHYT.

Mporpamma cocTaBneHa B cooTBeTcTBUM ¢ TpeboBaHnaMu GIrOC BO u y4ebHbIM nnaHom no HanpasneHuto 38.03.03
"YnpasneHue nepcoHanomM" n npocounto NOAroToBKM "YnpasneHme NnepcoHanom opraHnsaumm’.
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SA3bik 0by4eHuns: pycckuia
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OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

CtpaHnua 9 13 9.




