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CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpammy oucuunnnHel paspabotan(a)(n) LoueHT, K.H. (aoueHT) Koponosa U.A. (kadheLpa 9KOHOMUYECKOA TeEoprM 1
SKOHOMETPUKY, VIHCTUTYT ynpaBneHunsl, SKOHOMUKK 1 cprHaHcoB), IAKodolova@kpfu.ru ; BOUEHT, K.H. (BOLEHT)
CrenaHoga HO.B. (kadbenpa sKOHOMUYECKO TEOPUM U IKOHOMETPUKN, VIHCTUTYT ynpaBneHns, 3KOHOMUKN 1 OMHAHCOB),
juliyas64@mail.ru

1. MepeyeHb NNaHMpyeMbIX pe3ybTaToB 06yyeHUst No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
pe3ynbtatamm ocsoeHus OMOMNn BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnafaTth cneayowmnmMy KOMNEeTEHUUAMU:

LWndop PacwumndppoBka
KOMMeTeHuun npuobpeTaeMorn KOMNETEHLUN
Onk-10 CNOCOBHOCTbIO pelaTtbh CTaHAapTHbIE 3a4a4M NPOdDECCUMOHANBbHON esiTeNbHOCTM Ha

OCHOBE MHGOPMALMOHHON 1 61BAMorpadonyeckoit KynbTypbl C MPUMEHEHUEM
MHEPOPMALVOHHO-KOMMYHUKALMOHHbBIX TEXHONOTWIA U C Y4ETOM OCHOBHbIX
TpeboBaHMin MHOPMaLMOHHOW 6e30MnacHOCTH

O6yyatolmiics, OCBOMBLUNA AUCLUMNNHY (MOOYNb):
JlonxeH 3HaTb:
- OCHOBHbIE MOHATUS TEOPMN SKOHOMMNYECKON NHAPOPMALINN, OCHOBHbIE TEPMUHbI U ONPELENEeHNs, CBA3aHHbIE C

MOHATUAMN 'MHJPOPMAaLIMS', '9KOHOMUYECKas MHAPOPMaLUS', OCHOBHbIE 3aKOHOMEPHO-CTU NPOXOXAEHNS
WHOPOPMALIMOHHbIX MOTOKOB;

- CYWHOCTb U 3HaYeHue NHGOPMALIMOHHbBIX CUCTEM B Pa3BUTUM COBPEMEHHOMO MHGPOPMaLMOHHOMO 00LWecTBa;
- CYWHOCTb U 3HAYEHNEe NHGOPMALIMOHHBIX TEXHONOMMIA B PA3BUTUM COBPEMEHHOTO MHPOPMALIMOHHOIO 06WeCTBa;

- Uenb 1 3a4aydn co3naHus, BHegpeHnd n Sq)q)eKTI/IBHOFO Mcnonb3oBaHn4A I/IH(*)OpMaLI,MOHHbIX TEXHONOrnn B
9KOHOMUKE,

- OCHOBHblE BU bl MHPOPMALMOHHBIX TEXHONOTUIA, 061acTV NPUMEHEHUS! MHADOPMALIMOHHBIX TEXHOMOMUIA B 9KOHOMIKE
1 yrpaBneHuu;

- MporpamMHble cpencTsa peannsaunm MHPOPMAaLIMOHHbIX NPOLIECCOB, OCHOBHbIE XapakTepUCTUKN YHUBEpPCasbHbIX
VHCPOPMALIMOHHBIX TEXHONOrMIA BBELEHUS, NpeobpasoBaHns, nepepaboTku, nepeaayn n NpeacTaBneHns
39KOHOMUYECKOW nHdoopmaLmu;

- OCHOBHbIE MOHATUS TEOPUM 3aALUMTbI MHPOPMALIMU, OCHOBHbIE CPEACTBA M METOAbI 3aLUMTbI UH-CDOPMaLINM B
VHIPOPMAaLMOHHBIX CUCTEMAX.

JonxeH ymeTb:
- UICMONb30BaTb ONS PeWeHNs aHaNMTUYECKNX U NCCneaoBaTenbCkmx 3aaady ynpasneHns COBPEMEHHbIE
VHJOP-MaLNOHHbBIE CUCTEMBI U MHCPOPMALLMOHHbBIE TEXHONOTK;

- BbIBMpaTh U NPUMEHSATL COBPEMEHHBIE NPOrPaMMHbIE CPELCTBA ANS PeleHns 3a8ay B 06nacTvi SKOHOMUKN U
yrpaBneHus:;

- MPUMEHSTb NPOrpaMMHbIE CpenCcTBa obecrnedyeHns 6e30nacHOCTY AaHHbIX Ha aBTOHOMHOM 1K 1 B MHTEPaKTUBHOIA
cpene;

- UCMONb30BAThb CUCTEMbI MOMCKA NMPOKECCUOHANBHON MHAPOPMAaLMK B rnobanbHbIX CETSIX;

- BbIMONHATL NOUCK 1 06paboTKy 3KOHOMMYECKOV NHAPOPMAaLIMU CPEaCTBaMM OCPUCHBIX MPUNOXE-HUIA;

- NPeAcTaBnsaTb, NPeobpas3oBbIBaTh Y aHAIN3NPOBATL AaHHbIE 9KOHOMUYECKOrO XapakTepa B Tabiny-Hom u
rpadgpuyeckom suae.

- ocyllecTBnsATL cbop, aHanu3 n 06paboTky AaHHbIX, HEOOXOAUMBIX OIS PeLeHWsl NOCTaBNEHHbIX NPOKECCUOHANbHbIX
3anav;

- Bblbpatb MHCTPYMEHTanbHbIe CpencTsa ans 06paboTky SKOHOMUYECKUX AAHHbBIX B COOTBETCTBUM C MOCTABIEHHOM
3ajayeit, NpoaHanuanpoBaTh Pe3ynbTaTbl pacyeToB 1 060CHOBATH MOMYYEHHBIE Bbl-BOAbI.

JonxeH BnaneTb:

- TexHonorvel paboTbl C COBPEMEHHBIMU NMPOrPaMMHbIMU CpeacTBamMy 06paboTky SKOHOMUYECKON NHGhopMaLIMK
TabnnMyHOro xapaktepa, CPeLCcTBaMU rPadnuecKoi UHTEPNPETaLIMN SKOHOMUYECKOW MHADOPMALIMN;

- MHGPOPMALIMOHHBIMY TEXHONOrMSIMM POPMMPOBaHNS, 06paboTKu U NPeacTaBNeHNs OaHHbIX B MH-DOPMaLIMOHHbIX
cucTemax;

- IHCPOPMALIMOHHBLIMY TEXHOMOTMSIMA U MeTo4aMN CO3AaHUS MHAPOPMALIMOHHBIX CUCTEM CPEACTBaMU SNEKTPOHHbIX
Tabnuu;

- HaBblkaMun p360TbI Ansa 9gopekTMBHOro NCNob30BaHUSA BO3MOXHOCTEW NoKanbHbIX CETEN;
- TEXHONOrMSIMM NCMOMIb30BaHNSA BO3MOXHOCTEN CnpaBO4YHO-NPABOBbLIX CUCTEM;
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- TEXHONOrnsaMm agpdPEeKTUBHOIo NUCNONb30BaHUS BO3MOXHOCTEW MOUCKOBbLIX CUCTEM rNobanbHoA I/IH(*)OpMaLI,I/IOHHOVI
ceTn;

- I/IHCpOKOMMyHVIKaLI,VIOHHbIMI/I TEXHONOIrMsAMmM B SKOHOMNYECKUX I/IHCpOpMaLI,I/IOHHbIX Cunctemax.

JlonxeH neMoHCTpMpoBaTb CNOCOOHOCTb Y FOTOBHOCTb!

- MOHUMATb CYIHOCTb W 3HAYEHNe UHPOPMAaLIMM B PA3BUTUM COBPEMEHHOIO MHHPOPMALIMOHHOTO 0BLWecTBa;
- cobnofatb OCHOBHblE TPeBOBaHNS MHPOPMALIMOHHOK 6e30nacHOCTY;

- MPVMEHSITb OCHOBHblE METO/bI, CMOCODObI M CPEeCTBa NOMYYeHUs, XpaHeHnsl, nepepaboTkn NHOP-Maumy;
- paboTatb ¢ MHpopMaumeit B rnobanbHbIX KOMMbIOTEPHbIX CETSX;

- BbIOUpaTb MHCTPYMEHTaNbHbIE CpeacTBa A5 06paboTkm 9KOHOMMYECKON MHOPOPMALIMK B COOTBET-CTBUN C
rNnoCTaBNEHHOWN 3a0a4en;

- UCMOMb30BaTh A1 pelleHns ynpaBneHYeckmx 3anay CoOBpeMeHHble TexHn4eckme cpencrea n MH-oopMaLMOHHbIe
TexHonornn.

2. Mecto aucuunnuHel (Moayns) B ctpyktype OMOIM BO

JaHHaa oncumnnuHa (mogynb) BkNtodeHa B padgen "B1.6.14 OucunnanHbl (Mogynm)" OCHOBHOWM NpodhecCcnoHanbHOM
obpaszoBarenbHoi nporpammel 38.03.03 "YnpasneHue nepcoHanom (YnpaBneHne nepcoHanom opraHMsaumm)” u
oTHOCUTCS K 6a30BOW (06LLENPOHECCMOHANBHOMR) YaCcTU.

OcBauBaetcs Ha 1 Kypce B 2 CeMeCTpe.

3. O6beM AUCUMMNMJINHDI (MO,IJ,yJ'ISl) B 3a4eTHbIX eauHULLax ¢ ykasaHMeM KosimyecTtBa 4acoB, BblaeJIeHHbIX Ha
KOHTaKTHyI0 paboTy obyualoLmxcs ¢ npenogasareneM (Mo BUAaMm y4ebHbIX 3aHATUN) U Ha CaMOCTOSITENIbHYIO
paboty obyuarowmxcs

Ob6was TpynoeEMKOCTb ANCLIMNANHBI COCTABASET 2 3a4eTHbIX(blE) eAnHWL(bI) Ha 72 Yyaca(oB).

KoHTakTHas paboTa - 36 4aca(oB), B TOM yucne nekuuu - 18 yaca(oB), NpakTMyeckne 3aHsTus - 18 yaca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPOMb CaMOCTOSITENbHOW paboThl - 0 yaca(os).

CamocTositenbHas paboTta - 36 4aca(os).
KoHTponb (3a4€T / ak3ameH) - 0 yaca(os).
dopma NPOMEXYTOHHOr0 KOHTPONS AUCLUMANHBI: 3a4€T BO 2 CEMeCTpe.

4. CopepXxaHue OUCLUMNNNHBI (MOAYNSA), CTPYKTYPUMPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBe4eHHOro Ha
HUX KOonyecTBa akageMunyeckmnx yacos v BuaoB y‘-IeGHbIX 3aHATUNA

4.1 CTpyKTypa 1 TematM4yeckuii niaH KOHTaKTHOM M CaMOCTOSITe/IbHOM PaboTbl N0 AUCUUNANHE (MOBYNIO)

Buabl u yachbl
KOHTaKTHOW paboThbl,

Pa3penbl aMcuunivHbl / X TPYAOEMKOCTb CamocTtosiTenbHas
N monyns Cemectp (B yacax) pa6ota
MpakTuueckuellabopaTtopHble
Jlekumu 3aHATUSA paboTbl

Tema 1. DkoHOMMYeckas

1 nHdoopMaLnsa n MHPOPMaLIMOHHbIE 2 2 0 0
‘[mpouecchbl B opraHn3aLmnoHHo -

9KOHOMUYeckom cgepe

Tema 2. VIHbopMaLUMOHHbIE CUCTEMBI
ynpasneHus opraHn-3auneii:
OCHOBHbIE MOHATMS, Knaccudmkaums
2.|¥ NPUHUMMBI MOCTPOEHNUS. 2 2 0 0 4
MHpopMaLMOHHbIE TEXHONOTUN
obecneyeHns ynpaBneH4ecKoi
LesTeNnbHOCTU.

Tema 3. TexHonorms 06paboTtku
TabnunyHol UHGOPMa-LUK B cUCTEMAXx
3 |YnpaBnexns nepcoHarnom. > > 4 0
‘|MHbopMaLIMOHHbIE TEXHONOM N
pelleHnsi 9KO-HOMUYEeCKMX 3aaa4
CcpencTBaMu aneKTPOHHbIX Tabnuu

Tema 4. VIHdbopMaunOHHbIe
4.[TexHonormm aHanm3a 5KOHOMUYECKOW 2 2 2 0 4
WHpopMaLMn C NOMOLBIO Anarpamm
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Buabl 1 yachbl
KOHTaKTHOM paboThbl,

Paspenbl pucumMnavHebl / WX TPyAOEMKOCTb CamocTosiTenbHasi
N Moayns Cemectp (B yacax) paborta
MpakTuyeckuellabopaTtopHble
Jekunm 3aHATUSA paboTbl
Tema 5. VIHbopMaumOHHble
5 |[TexHonorum obpaboTku 5 5 > 0 4

‘[akoHOMUYeckon nHgopmaumm Ha
OCHOBE Crnucka AaHHbIX

Tema 6. VIHdbopMaunOHHbIE
TEXHONOrMM 1 MeToabl 06paboTku
9KOHOMMYECKOoN NHdopmaLmm ¢
6.[noMoLbio KOHCONMANPOBAHHbIX 2 2 2 0 4
Tabnuu. PeweHns 3apay ynpasneHus
NMepcoHasnom ¢ NoMoLLbIo
KOHCONM-ANPOBaHHbIX Tabnumy,

Tema 7. VIHcbopmauMOHHbIE
TEXHONOrMM 1 MeToabl 06-paboTkm
9KOHOMMYECKOW MHbopmMaLnm ¢
7.|nomoLwbio cBOAHbIX Tabnuu. PelweHus 2 2 2 0 4
3aj[ay ynpasfieHns nepcoHanom c
MOMOLLbIO CBOAHBIX Tabnunu,.

Tema 8. [NprumeHeHne
NHOPOPMALIMOHHbBIX TEXHONOMUA
CU-CTEeM NOAAEPXKN NPUHATUS
peleHnin u MeToaoB
8.|MporHo3unposaHnsa ons peweHus 2 2 4 0 4
3a[a4y ynpasnieHusl NepcoHanom.
MHbopMaLMoHHblE TEXHONOTK
pelweHns 3agad NporHo3vpoBaHns
CpeLncTBaMU 3NEKTPOHHbBIX TabnuL.

Tema 9. CoBpeMeHHbIe
g.|T©71EKOMMYHMKALMOHHbIE TEXHONO-riK 5 5 5 0 4

‘1 nx npumeHeHne B cdoepe
ynpas/ieHns nNepco-Hanom

NToro 18 18 0 36

4.2 CopepxaHue AUCUUMIUHBI (MOBYNS)

Tema 1. 9koHOMMUYecKasi MHpOpMaLMs U MHPOPMaLMOHHbIE MPOLLECChbl B OPraHN3aLuOHHO - 3KOHOMUYECKOWN
cthepe

SOKoHOMMYeckas Manopmaum KakK 4acCTb I/IHCt)OpMaLI,I/IOHHOFO pecypca 06I.Ll,eCTBa. OCHOBHble NOHATUS I/IHq.)OpMaTVIKVI n
NHdopmaTmaaumn. MNMoHsTNe sKoHoMMUYecKkoi nHpopmauun. OcobeHHOCTM U CBOMCTBA 3KOHOMUYECKOWN MHCpopMaLIM.
Knaccundomkauns skoHommyeckon nHpopmauun. CTpykTypa 9KOHOMUYECKOW UHGopMaumm. TeXHONOrms 1u Metoabl
06paboTkn 9KOHOMMYECKO MHGbopMaLUK. TEXHONOMMYECKMA NpoLecc 06paboTkn 3KOHOMUYECKON MHApopMaLIMK.

Tema 2. MH(bOpMaLI.VIOHHbIe CncCTembl ynpasneHus opraHM-aauMeﬁ: OCHOBHbIe MOHATUS, Knaccudpukauma v
NMPUHUMNbI NOCTPOEHUS. MH(bOpMaLI,VIOHHbIe TexHonorum obecnevyeHus ynpaBnqueCKoﬁ AeATe/NIbHOCTU.

MoHAaTMe cucTembl, MHPOPMALMOHHON CMCTEMBI, aBTOMATU3NPOBAHHOW MHApopMaunoHHol cuctemsl (AUVC).
Knaccundomkauns ANC no pasnmyHbiM npuaHakam. CUCTeMbl NOAAEPXKKN NPUHATUS PELLEHNIA. DKCMEPTHbIE CUCTEMDI.
OcHoBHble 334241 1 GOYHKLIMU CUCTEMBI YNpaBneHus nepcoHanom. NoHaTme aBToMaTnanpoBaHHbIX MHOPMAaLIMOHHbIX
TexHonorum (AUT). Knaccmgoukaumst aBToMaTn3npoBaHHbIX MHPOPMaLUMOHHbBIX TexHonoru. NpumeHenne ANT B
yrnpasneHuun nepcoHanom. HanpaeneHus 1 nepcrnekTnBbl COBEPLEHCTBOBAHNS MHADOPMALMOHHbBIX TEXHONOMNIA B cdoepe
yrnpasneHns nepcoHanom.

Tema 3. TexHonorus o6paboTku TabnuyHON MHPOPMA-LMKN B CUCTEMAX YNpaB/ieHUsi NEPCOHANoM.
MHdOopMaLIMOHHbIE TEXHONOMUU PeLLEeHNUs 9KO-HOMUYECKUX 3aAay CpeacTBaMu 3N1eKTPOHHbIX Tabnuy,

OCHOBHbIE (PYHKLIMOHAIbHBIE BO3MOXHOCTU 31eKTPOHHOM Tabnuupl MS Excel. TexHonoru-yeckre atanbl co3naHus
TabnnyHoro gokymeHTa cpencteamu MS Excel. CosnaHue paboyeit kHurn. Co3gaHne MHOroCTPaHUYHOro JOKYMEHTa
3KOHOMMYeCKoro xapaktepa. PaboTa ¢ coopmynamu. KonvposaHue goopmyn. AGCONOTHBIE 1 OTHOCUTESNbHBIE CChIIKM.
Wcnonb3oBaHue BCTPOEHHbIX doyHKLMA Ans 06paboTkm 9KOHOMUYECKOW UHCDOPMaLMK.

Tema 4. MH(’.bOpMaLIMOHHbIe TEXHONOrMN aHann3a 3KOHOMUYECKOWN nHcpopMaLMmM C NOMOLLLIO AnarpaMm
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,El,marpaMMa KaK MHCTPYMEHT aHan3a " CpaBHEHUA OAHHbIX NPU peWeHnn SKOHOMNYECKUX 3anad. OcCHOBHbIE BUAbI U
TUMNbl gnarpamm. CﬂapKﬂaVIHbl. NnHnm TpeHOa. OCHOBHbIE 3NEMEHThI aonarpamm. Cnocobbl NoCTpOEeHNA anarpamm
Pa3nn4yHoro semna. Pe,ﬂ,aKTVIpOBaHI/Ie aunarpamm n afieMeHTOoB Auarpamm. CDOpMaTI/IpOBaHI/Ie anarpamm. Mevatb
anarpamm.

Tewma 5. MH(bOpMaLI.VIOHHbIe TexHonormm 06p360TKVI 3KOHOMMYECKOMN nHcpopMaL MM Ha OCHOBe CNMCKa JaHHbIX

MoHsATUe cnncka AaHHbIX. CTPYKTypa cnucka AaHHbIX. [paBuna co3ngaHuns cnucka AaHHbIX. Cnocobbl onnbTpauum
cnucka gaHHbIx. COPTUPOBKM crncka aaHHbIX. ABTOMaTn4Yeckoe NoaseieHe NTOroB B CMIUCKE AaHHbIX.
CTpyKTypupOBaH1e 1 rpynnmpoBKa JaHHbIX NPY (OOPMUPOBaHMM UTOroB. PaboTa ¢ anemMeHTaMu CTPYKTYpbl crniMcka
JaHHBbIX.

Tema 6. UHchopMaLMOHHbIE TEXHONIOTUKN U MeToAbl 06PaboTKN 3KOHOMUYECKOM MHCPOPMaLUKM C MOMOLLLbIO
KOHCONMAMPOBaHHbIX Tabnuu. PelleHns 3agay ynpaBneHUsi NnepcoHasioM ¢ MOMOLLbIO KOHCOU-AUPOBaHHbIX
Tabnuu,

MoHsATMe KOHCOJ'II/I,D,I/IpOB&HHOVI Tabnuupbl. Cnocobbl koHconmaoauuy Tabnuu. NMocTaHoBKa 3KOHOMMYECKO 3ada4mn ans
peweHna MeToaooM KoHconmoauumn. TexHonorns cos3naHus KOHCOHM,D,VI-pOBaHHOVI Tabnmupl METOAOM KOHCONMaauum no
PacnonoXxeHuto. TexHonormsa cosnaHus KOHCOJ'II/I-,D,I/IpOB&HHOI7I TabnuLbl METoI0M KOHCONUAALUMUN Mo Kareropusm.

Tema 7. MH(’.bOpMaLIMOHHbIe TexHonorum n metoabl o6-pa6on(u 3KOHOMMYECKOM UHcpopMaL MU C NOMOLLbIO
CBOOHbIX Tabnuu. PewieHus 3apad ynpaeneHusa nepcoHanoMm € NOMOLLLbKO CBOAOHbIX Tabnuu.

MoHsATUe cBoaHOW Tabnuubl. MakeT cBogHoM Tabnuubl. TexHonorus cosnaHns ceoaHol Tabnuupbl. Cnocobbl U3MeHeHus
CTPYKTYpbl cBOAHOW Tabnuubl. TexHonorus paboTsl ¢ UuToramm B cBogHou Tabnuue. CosnaHve B cBoAHOM Tabnvue
BbluMCnsieMblx nonei. CosgaHne cBoaHoOM Tabnuubl, pasdbuTtol Ha cTpaHuubl. [TocTpoeHne CBOOHbLIX AMarpamMm.

Tewma 8. I'IpvmeHeHue MHPOPMaLIMOHHbIX TEXHONMOINMMU CU-CTEM NoaaepXKN NPUHATUSA peLleHMA 1 MeToA0B
NMPOrHo3npoBaHus Onsl peweHus 3agad ynpasneHnss nepCcoHaloM. MHq.)OpMaLIMOHHbIe TeXHONIormm peLueHuns
3ajpad nporHo3npoBaHusa cpeancTteaMn INIEKTPOHHbIX Tabnuu.

OcobeHHoCcTH pelweHns oNTUMM3aLUNOHHbIX 3a4a4 B cdoepe yrnpasneHns nepcoHanom.

HasHa4eHne n ocobeHHocTM npumeHeHus Moabopa napametpa, Moucka peweHust n dncnetyepe cueHapues. PelleHne
oQHoMapameTpuyeckoi 3agaqm ¢ nomollbto Moagbopa napameTpa. AHanM3 AaHHbIX ¢ NOMoLbio McneTyep cLeHapues.
Vcnonb3oBaHue Noncka peleHmns ons peweHms onTMMnM3aunoHHbIX 3a4a4 ynpaBneHns.

Tema 9. CoBpeMeHHble TeNeKOMMYHUKaLLMOHHbIE TEXHONMO-TUU U UX NPpUMeHeHue B cdpepe ynpaBneHus
nepco-Hanom

MoHsTne, Ha3HayYeHne n Knaccugukaums KOMMblOTEPHbIX CETEN. JlokanbHas KOMMbOTEPHAA CETb: MOHATUE,
Ha3Ha4YeHne, KOMMOHEHTbl. TONONorns nNoKasabHbIX KOMMbIOTEPHbIX CETEN. npOTOKOJ’IbI NoKanbHbIX KOMMbIOTEPHbIX CETEN.

CTpyKTypa 1 NpuHUMNbI paboTbl rnobanbHoi KoMnbloTepHoi cet MHTepHeT. Cuctema aapecauun v UCNonb3yemble
npoTokonbl IHTepHeT. IHTepHET-TeXHONOrM NPeaoCTaBIEHNs YCyr Mo aBToMaTtu3auumn NpoLeccoB yrpasneHus
npeanpusituamu. OHNariH-pelleHnsl CUCTEM yrpaBneHusl nepcoHanoM. BoaMoxHoCTy obnayHbIx CepBepoB B pelleHni
3ajad ynpaeneHusi nepcoHanoM. KoprnopatumeHble Intranet?ceT: nx Cyww-HOCTb 1 poSib B YNpaBneHnn NpeanpusTueM.

OcHoBHble cnyx6bl ceTn NHTepHeT. CrucTeMbl noucka 1 nonydeHns nHepopmaumm B cetm NHTepHeT. OpraHusaums
KOMMYHVKaLWNOHHOr0 B3anMOOENCTBUS C BHEWHVMW OpraHM3aunsamm.

5. MepeueHb yue6HO-MeTOOMYECKOrO 0b6ecneyeHns 41 CaMOCTOSITeNIbHOWU paboTbl 06y4alLLLUXCS MO
AucUUIIMHe (MOAayYIHo)

CamocTtosiTenbHas paboTta obyyatowmxcst BbIMONHSAETCS Mo 3a4aHWIo U NPpU METOANYECKOM PYKOBOLACTBE Npernonasartens,
HO 6e3 ero HenocpencTBEHHOro yyacTus. CamocTtoaTenbHasa pabota noapas3nensieTcs Ha CaMoCTOATENbHYO PaboTy Ha
ayanTOPHbIX 3aHATUAX U HA BHEAYAUTOPHYO caMocToaTeNbHyto paboTy. CamocTtosiTenbHas paboTta obyvatowmxcst
BKJIOYAET KakK MONHOCTbIO CaMOCTOATENIbHOE OCBOEHME OTLAENbHbIX TEM (Pasnenos) ANCUUMAWHDI, Tak 1 NPopaboTKy TeM
(pazpenos), ocBavBaeMbIX BO BpEMS ayaUTOPHOI paboTbl. Bo BpeMsi caMocTosiTenbHOM paboTbl 0byyatolmecs YnuTaoT 1
KOHCMEKTMPYIOT y4ebHYI0, Hay4HYO U CNPaBOYHYO NUTEpaTypy, BoINONHSOT 3aaHNs, HanpaBNeHHble Ha 3aKpenneHne
3HaHWA 1 0TPabOTKY YMEHUIA N HABbLIKOB, FOTOBSTCS K TEKYLLEMY U MPOMEXYTOYHOMY KOHTPONIO MO AMCLMIINHE.

OpraHunsauus caMocTosTenbHol paboTbl 0By4aroIWMXCs PernaMmeHTUpyeTcs HOPMaTUBHBIMW LOKYMEHTaMU,
y4ebHO-MeTOANYECKON NMTEepaTypoii U SNeKTPOHHBIMY 06pa3oBaTeNbHBIMU PECYPCaMU, BKNOYAS:

Mopsnok opraHM3aLmmy 1 oCyLecTBIEHNS 0bpa3oBaTenbHON AeaTENbHOCTH NO 06pasoBaTebHbIM NPOrpaMMam BhICLIErO
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmMam creumnanuteTa, nporpammam MarucTpatypbl (YTBepXaeH
npvkasom MuHucTepcTBa obpasoBaHus U Hayku Poccuiickoin ®enepauun ot 5 anpens 2017 rona Ne301)

MucbMo MuHucTepcTBa obpasosaHus Poccuiickoin Pepepaumm Ne14-55-996mH/15 ot 27 Hosibps 2002 r. "O6
aKT1BM3aLUMM CaMoCToATENBbHOM paboThl CTYAEHTOB BbICLIMX y4eOHbIX 3aBEAEeHUIA"

YcTaB theaepanbHOro rocyaapcTBEHHOr0 aBTOHOMHOIO 06pa3oBaTensHOro yupexaeHns "KasaHckmin (MprBonxckuii)
doenepanbHbI yHuBepcuTet”

MpaBuna BHyTPeHHEro pacnopsaka eaepansHOro rocynapCTBEHHOO aBTOHOMHOMO 06pa30BaTENbHOMO yYpeXaeHNs
BbICLWEro npodgeccroHanbHoro obpasosanus "KasaHckuii (Mpreonxckuid) coenepanbHblii yHUBEpPCUTET"

JlokanbHble HOpPMaTunBHbIE aKTbl KazaHckoro (an/IBOﬂ)KCKOFO) hbenepanbHOro yHmsepcureta

MeToauyeckas paspaboTka "TexHonorus u Metoapl 06paboTkm 3KOHOMUYECKOW MHPOPMALMM C MOMOLLbIO
KOHCONMAMPOBAHHBIX 1 CBOLHbIX Tabnuu" - http://libweb.ksu.ru/ebooks/2_12_3041.pdf

TeopeTtnyeckume pasnensl kypca "iHpopmatuka" - <URL:http://libweb.ksu.ru/ebooks/10_12_1997_ds216.pdf>
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OO0P B cpene Moodle - http://edu.kpfu.ru/course/view.php?id=1207

6. POHA, OLLEHOYHbIX CPEeACcTB NO AUCLUUMNIMHE (MOAYNIO)

DOoHAO OLEHOYHbIX cpencTs no gucunninHe (Mo,u,ymo) BKIOYaET OLUEeHO4YHble MaTepuasibl, Hanpae/ieHHble Ha NPOBEPKY
OCBOEHMNS KOMMETEHUWN, B TOM YMCIE 3HAHWIA, yMeHVII7I 1 HaBblkoB. POHAO OLEHOYHbIX cpencTs BKIO4YaeT OueHOYHbIe
cpencTea TeKylWero KoOHTponda 1 oueHo4YHble cpenctea I'IpOMG)KyTOHHOVI arrectauumn.

B ¢hoHLe OUEeHOYHBIX CPEACTB COAEPXUTCS Cnenyiolas HpopMaums:

- COOTBETCTBME KOMMETEHLUI NNaHMPyeMbIM pedynbTatam 0by4eHus Mo AMCLUNMHE (MOLynio);

- KPUTEPUM OLLEHMBAHNS CHOPMUPOBAHHOCTY KOMMETEHLWIA;

- MEXaHU3M (DOPMUPOBAHMSI OLEHKYM MO ANCUMNINHE (MOAYNIO);

- onucaHve nopsiaka NPUMEHEHUs U NpoLeaypbl OLEHMBAHNS LS KAXA0r0 OLEHOYHOro CPeacTBa;
- KpUTEPWM OLIEHMBAHNS 015 KaXA0r0o OLEeHOYHOro CPecTBa;

- cogepXaHue OLEHOYHbIX CPeacTB, BKoYas TpeboBaHus, NpeabsaBisemMblie K 0eiCTBUSM 00yHatoWwmxcs,
IEeMOHCTPVPYeMbIM peadynbTaTtaMm, 3aaHns PasnnyHbIX TUMOB.

DOoHAO OLEHOYHbIX cpencTs no gucunnianHe HaxoounTcs B rlpI/IJ'IO)KeHI/II/I 1k nporpamme gucunninHbl (MO,EI,y}'IPO).

7. NepeueHb nuTepatypbl, HEO6XOAUMMON OIS OCBOEHUSA OUCLUNUHBI (MOAynst)
OcBoeHVe oucuMNAUHBI (MOSYNS) NPeLnonaraeT 3yYeHrne OCHOBHOW 1 LONONHUTENLHOW y4ebHOM nuTepaTypbi.
NuTtepatypa MoxeT ObITb AOCTYMHA 00yyalowWwmuMcs B OOHOM U3 BYX BAPUAHTOB (M1b0 B 060MX N3 HKX):

- B 9NEKTPOHHOM BUIE - YEPES ANEKTPOHHbIE BUBNNOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKkntoueHHbIX KDY norosopos ¢
npasoobnanatensimu;

- B NeyaTHoM Buae - B HayuHoi 6ubnuoteke um. H.N. Nlobayesckoro. Obyyarowmecs nonyyaroT y4ebHyto nutepatypy Ha
aboHeMeHTe Mo YMTaTeNbCKUM brneTam B COOTBETCTBUM C NMpaBunamy nonb3oBaHus HayyHol 6GnbnnoTekoi.

ONeKTPOHHbIE N30aHNS OOCTYMHbI AUCTAHLUMOHHO 13 NoB0i TOUKM NpW BBEAEHNM 00yHaOLWMMCS CBOETO NOFMHA 1 Naponst
0T NNYHOro KabuHeTa B cMcTeMe "ONEeKTPOHHbIA yHMBepcUTeT". Mpu MCNONb30BaHMK NeYaTHbIX U3naHWA GbNNOTEYHbIN
POHA [OMXKeEH BblTb YKOMMNEKTOBAH MUK U3 pacyeTa He MeHee 0,5 ak3emnnsipa (ans obyyatowmxcs no drocC 3++ - He
meHee 0,25 ak3emnnsapa) Kaxnoro U3 n3gaHuin OCHOBHOW nuTepaTtypbl U He MeHee 0,25 ak3emnnapa LOMNONHUTENbHON
nuTepaTypbl Ha Kaxaoro obyyatolerocs M3 yucna nuu, 0LHOBPEMEHHO OCBAMBAIOWWMX OAHHYIO OUCLMNANHY.

MepeyeHb OCHOBHOW U [OMONHUTENBHOM y4eBHON NTepaTtypbl, HEOBXOANUMON OJ1S1 OCBOEHWS AUCLUMMNAVHBI (MOOyns),
Haxonomutcs B MpunoxeHun 2 kK paboyeli nporpamMme AucUMnanHbl. OH NOANEXUT OBHOBNIEHMIO NPY U3MEHEHUN YCITOBUIA
noroeopos K®Y ¢ npasoobnagatensiMm anekTPOoHHbIX U3OAHWA 1 NPU N3MEHEeHM KOMMNIEKTOBaHMUS ooHa0B Hay4Hoi
onbnuotekn KdY.

8. MNepeueHb pecypcoB MHPOPMALMOHHO-TE/IEKOMMYHUKaLMOHHOMN ceTh "UHTepHeT", He06X0AUMbIX NS
OCBOEHUSI BUCLUMNIINHBI (MOOYIS)

XypHan "busHec-UHthopmaTtmka" - hitp://bijournal.hse.ru/
NHdopmaLmoHHo-06pa3oBatenbHbIi noptan GuHaHCOBOro yHmBepcuTeTa - http:/portal.ufrf.ru/CoreNews/Index

Matepuvanbl cainToB pa3paboTinKoB MHPOPMALIMOHHBIX CUCTEM YMpaBAeHNs NPeanpUaTUEM - WWW.MYySap.com/cis,
www.oracle.ru, www.axapta.ru, www.galaktika.ru, www.boss.ru

Hay4Hast anekTpoHHas 6ubnuoteka - http://elibrary.ru
Poccuiickoe obpazoBaHme: chenepanbHblii 0b6pasosatenbHblii nopTtan - http://www.edu.ru
doefepanbHbli obpasoBaTenbHbI NopTan ?okoHoMuka. Coumonorms. MeHeaxMeHT - http://ecsocman.hse.ru

9. MeToguyeckue ykasaHus gisi 06y4aroLLLUXCA MO OCBOEHUIO AUCLUNIUHBI (MOAYNS)
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Bup pabot MeTtoaunyeckue pekomeHaauum

nexkuum Ha neKkuMOHHbIX 3aHATMSIX U3Y4aloTCs TEOPEeTMYECKEe BONPOCH! ANCUMMNNHDI, MPUBOASTCS NPUMepsI
NPUMEHEHUS MHAPOPMALIMOHHbBIX TEXHONOMUIA U CUCTEM NP PELIEHIN NPOGECCUOHANbHBIX 3a4aY,
pasbupatoTcs NprMMepsbl 3anay, KoTopble ByoyT pewartbcsl Ha NPaKTUYECKUX 3aHATUSIX.

MoaToMy cnenyeT 0b6paTMTb BHUMAHUE Ha 0053aTeNbHOCTb NocelleHns nekuuii. XXunsoe oblieHne ¢
NIeKTOPOM, BO3MOXHOCTb 3a4aTb CBOV BOMPOC U NOMyYNTb HEMEONEHHbI OTBET, He MOryT BbiTb
a[eKBaTHO 3aMeHeHbl CaMOCTOSITENbHBLIM N3YYEeHEM OMOPHBLIX KOHCTMEKTOB NEKLNA 1 y4eBHUKOB.
BaxxHbIM 311eMEHTOM CaMOCTOSITeNbHOV paboThl CTyAeHTa SABNSIeTCS NoAroToBMuTeNbHas paborta K
30PIEKTVBHOMY YCBOEHUIO MaTepuana nekuuii. C TeMamy NeKumin MoXHO NpeBapuTensHO
03HaKOMUTLCS 06PATUBILNCH K OMOPHBLIM KOHCTEKTaM NIEKUMIA, pasMelleHHbIX B DNIeKTPOHHOM
obpasoBaTtenbHOM pecypce Nno amcuunnmHe. MNockonbkKy Kypc HepaspbiBHO CBA3aH CO WKOMbHbLIM
KYPCOM UHAPOPMATUKN, B YACTHOCTW, C HANIMYMEM HadYalbHbIX HaBblkoB paboTsl B MS Excel, MS
Access, CTyleHTy Heobx0OMMO NOBTOPWUTL COOTBETCTBYIOWME pasaenbl WKOMbHOMo Kypca.

Mepen HaYanoM nekuuy CTyOeHT OO/XEeH NpoaHanManmpoBaTth MaTepvan 1 onpenenutb ans ceds kak
SICHbIE MOMEHTbI, TaK 1 NepeyeHb Hanbonee CNoXHbIX U HEMOHSTHBLIX BOMPOCOB.

O6beM BOMPOCOB, BK/OYEHHLIX B 00513aTeNbHbIi MUHMMYM coepXaHus obpasoBaTenbHom
nporpamMMmbl, He06X0AUMOro O/l YCBOEHWS, 1OCTAaTOYHO BENWK, MO3TOMY NIEKTOP HE MMEET BpeMeHH
LN UX NoapPoBHOro PacCMOTPEHNS B Npenenax nekumin. KpoMe Toro, y CTyoeHTOB HET BPEMEHU Ha
3anvcb BCero mMatepuana non OMKTOBKY. Llenb nekummn ? o6 bACHUTL (HO He MPOANKTOBATb) OCHOBHbIE
BOMPOCHI TeMbl. [py 3TOM NeKTop 0coboe BHMMAaHWE yaoenseT TeMaM, HeloCTaTOYHO NPeACTaBNEHHbIM
B UCTOYHUKAX NUTepaTyphbl; a TakxXe Hanbonee CNoXHbIM KoYeBbIM Npobnemam, Tpebytolwmm
IOMONTHNTENBbHOrO Pa3bsSCHEHMS, B TOM Y/C/E C NOMOLLbIO NPYMEepPOoB 3KOHOMUYECKOro XapakTepa.

npakTnyeckue | MpakTnyeckme 3aHSTUS SBASIOTCS ayANTOPHBIMU 3aHATUSIMW, HA KOTOPbIX CTYAEHTHI NOL,
3aHsATUA PYKOBOLCTBOM MpenofaBaTens BbiMOMHSOT NpakTUYeckme 3a4aHusl Ha KoMMbloTepax.

CTyneHThl TakXe, NoL PYKOBOACTBOM npenonasatens, obcyxaaioT npobneMHble cutyauum un

OTBEYAIOT Ha BOMPOCHI MO N3YHAEMOIA TEME.

Ha npaktnyeckmx 3aHSTUSX OCYLWECTBNSETCS KOHTPONb 3HAHWIA MONYYEHHbIX CTYAEHTOM

CaMOCTOSITENBHO.

MopnrotoBka K MPaKTUHECKOMY 3aHSATUIO 3aKNH0HYaAETCs B MOBTOPEHWWN NPOALEHHOIO Matepuana u

TILATENbHOM BbINOMHEHUN CaMOCTOATENbHbBIX OMAWHUX 3a4aHUIA.

Mpv NOArOTOBKE K NMPAKTUYECKMM 3aHSATUSIM CTYAEHT MOXET ONUPATbCS HAa NEKLMOHHBIA MaTtepumarn,

yuebHble Nocobusi NO AUCLMMNMHE, SNEKTPOHHbI 06pa3oBaTenbHbIli Pecypc No AMCUUNVHE,

pekomeHayeMble VIHTEpHET-pecypCbl.

camocTtosi- | CamocTosiTenbHas paboTta CTyIeHTOB HanpasieHa Ha U3y4eHUe 1 NOBTOPEHME TEOPETUHECKOrO
TenbHas martepuana u 3akpenneHne HaBblKoB paboThbl C MPOrpaMMHbIM obecrneyeHneMm, Nony4YeHHbIX Ha
paboTa NPaKTUYECKNX 3aHATUSX.
[MapannenbHO ¢ U3y4eHNEM TEOPETUYECKOro MaTepuana CTyaeHTbl AOMXKHbI BbINOMHATL AOMalLHNE
npakTnyeckme 3afaHns (B 4acTHOCTU, pelweHmne 3a4a4 06paboTkm 3KOHOMUYECKON MHApopMaLmMn
cpencteamm npoueccopa MS Excel). CtyaeHTam, He nMetowmm 6a30BbIX 3HAHMIA WKOMBHOrO Kypca
MHOpMATMKK, a TaKXe OTCTaloWMUM Ha NPaKTUYECKMX 3aHATUSX, PEKOMEHAYETCS CAMOCTOATENbHO
MOBTOPHO BbIMOMHATL KOMMbIOTEPHbIE 3a4aHns, pacCMaTpMBaeMble Ha MPakTUYECKUX 3aHATUSX. DTO
MO3BONMT 3aKPENUTb HaBbIKM NPaKTNYeckoi paboTbl Ha KoMmbloTepe. Ponb AaHHOW chopMbl
caMmocTosiTeNbHOM paboTbl B MOBLIWEHUM 3HAHWIA 0ByYatoWMXcs BeCbMa 3dPeKTUBHA.
3apaHns 1 MeToOmMyeckue matepuansl Ans CaMOCTOSTENBHOMO 3aKpenieHns NponaeHHOro
mMatepuana conepxarcs B aN1eKTPOHHOM 06pa3oBaTeNbHOM pecypce Mo ANCLUMMMHE, a TakXe B
NpakTUYeCKMX 3a4aHUsIX, BblAaBaeMblX MPenoaaBaTeneM Ha NPakTUYECKNX 3aHATMAX.
[Mpy BO3HMKHOBEHWW 3aTPYOHEHWIA B M3YYEHUN TEOPETUYECKOrO U NPakTUYeCckoro Matepvana B
TeYeHne ceMecTpa CTyAeHTbl MOryT nocewartb NpeayCMOTPEHHbIE KOHCYNbTauumn, NPOBOAMMbIE
npenofasaTenemM aHHON ANCUMMIVHDI.
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Bup pabot MeTtoaunyeckue pekomeHaauum

3ayer Tekywas pabota oueHnBaeTcs B 50 6annos 3a cemecTp. Mitorosas popma KoHTpons - B 50 6annos.
WToroeas cymma 6annos no AMCUMMNAMHE CKNaAbliBaeTcs U3 cyMmbl 6annoBs, HabpaHHbIX Ha
NPaKTUYECKMX 3aHATMSAX U NONYYEHHbIX Ha 3a4éTe. CyMMapHO MO AUCUUNANHE MOXHO nony4nts 100
6annos.

WTorosoi chopMoiin KOHTPONS No aucumnnmHe ?VIHOopMaLMOHHbIE TEXHONOMNN? SBNSETCS 3a4€ET.
3au4éT NpoBOAMTCS B KOMNbIOTEPHON ayautopuun. B kaxaom bunete Ha 3a4éte COAEPXNTCA OANH
TEeopeTNYeCKnn BONpPOC 1 0OHO NpakTMyeckoe 3afgaHne, BbiMNOMHAEMOE Ha KOMMbIOTEpPE.
MonroToBKy K 3a4€Ty cnenyeT HauMHaTb C NEPBOro AHS 00ydeHus. [naBHOE B Tako NOAroTOBKE -
yMEHVe NpaBuIbHO OpraHn30BaTh CBOK paboTy ? He NponyckaTb NEKUMOHHbIE U MpaKTUYeckue
3aHATMS 1 0653aTENBHO BLIMNOMHATL CAMOCTOSTENBHYIO PaboTy.

Mpu noaroToBke K 3a4eTy HEOHXOAMMO ONUPATLCS, MPEXAEe BCEro, Ha NEKUMOHHbIA MaTtepuan, Ha
3a[aHus, BbINONHSAEMbIE HA NPaKTUY4ECKMX 3aHATUSIX, a TakXe Ha PeKoOMeHOyeMble UCTOYHUKI
nnteparypbl.

B npouecce noaroToeku BbISIBASIOTCA BOMPOCHI, MO KOTOPbIM HET MOMHON YBEPEHHOCTN B UX
MOHMMaHWK, MM6O OTBET HE COBCEM SICEH. TAKOro Tuna BOMPOCh! CTYAEHT MOXET YTOYHUTb Y
npenogasaTens Ha KOHCynbTauun, KoTopas NPoBOANTCS nepen 3a4EToM.

10. NMepeuyeHb MHCGPOPMALLMOHHBIX TEXHOJOIMM, UCMOJb3YeMbIX NMPU OCYLLECTBIEHUN 06pa3oBaTe/IbHOro
npouecca no gucuuniauHe (Moayno), BKJaouYas nepeyeHb NporpaMMHoOro obecneyeHns U MHGOOPMaLLMOHHDIX
CnpaBOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMNOMUIA, CMONb3YEMbIX MPU OCYLLECTBAEHUN 06pa30BaTENBHOrO NpoLecca no
LUCUMNAVHE (MOLYNI0), BKNOYAS NepeyeHb NporpaMMHOro obecrneyeHns n MHGOPMALIMOHHbBIX CMPaBOYHBIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyei nporpaMMe OUCLMMNNHBI (MOLYNS).

11. OnucaHue MatepuanbHO-TeXHMYECcKon 6a3bl, He0OX0AMMOW AN OCyLUEeCTBNeHus o6pa3oBaTefibHOro
npouecca no aucuunnuHe (Moayno)

MaTtepuanbHo-TexHu4eckoe obecneyeHre obpasoBaTenbHOro npoLecca no AucuunavHe (Moaynio) BKntoYaeT B cebs
cnenyrolme KOMMOHEHTbI:

MoMelleHnst 0N1s CaMOCTOSITeNbHOM PaboThl 0OYYaIOLWMNXCS, YKOMMIEKTOBAHHbIE CreLmnannanpoBaHHoi Mebernbio (CToMbI 1
CTYNbs) 1 OCHAlllEHHbIE KOMMbIOTEPHOMN TEXHUKOW C BO3MOXHOCTbIO MOAK/MOUYEHMUS K ceTh "VIHTepHeT" 1 obecriedeHnem
AOCTyNa B 3NeKTPOHHYI0 MHOpOpMaLMOHHO-06pasoBatenbHyto cpely KDY,

YyebHble ayamMTopun 0Nis KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMIEKTOBaHHbIE CNELMAnM3npPoBaHHON Mebenbio
(cTonbl 1 CTYNbS).

KomnbioTep 1 NpuHTEp ONs pacrnedyaTtky pasaaToyHbiX MaTepuanos.
MynbTumMeguiiHas ayoutopusi.
KomnbioTepHbiit knacc.

12. Cpeﬂ,CTBa apgantauumv npenopgasaHusl oguCUNNNIUHDbI K I'IOTpeﬁHOCTﬂM o6y'-|a|ou.|.|nxc5| UHBaNUQooOB U nuuy C
orpaHn4eHHbIMU BO3MOXHOCTSIMU 300pP0OBbSA

I'Ipvl HeobXoOMMOCTU B o6pasoBaTean0M npouecce NpuMeHAaoTCA cnegytowme MeTonbl U TEXHONOrnu, obneryatouwue
BoCnpuaTune vmcpopmaumm O6y‘-IaIOLIJ,I/IMI/ICFI nHBanngamn n nuuamm ¢ orpaHM4eHHbIMM BO3MOXHOCTAMU 300P0BbA:

- cO3aaHve TEKCTOBOW BEPCHM NOBOro HETEKCTOBOrO KOHTEHTA ANS €0 BO3MOXHOro npeobpasoBaHns B
anbTepHaTVBHbLIE (POPMbI, yO0OHbIE ANS Pa3NNYHbIX NOfb30BaTENEN;

- CO3[aHWe KOHTEHTA, KOTOPbI/i MOXHO NPeACTaBUTb B Pa3nnyHbIX Buoax 6€3 notepn AaHHbIX Unn CTPYKTYpb,
npenycMOTPETb BO3MOXHOCTb MacwTabrypoBaHus Tekcta v nsobpaxeHuii 6e3 notepm kayecTea, NpeaycMoTpeTb
LOCTYMHOCTb YNPaBNeHUst KOHTEHTOM C KnaBmaTypbl;

- cO3aHvie BO3MOXHOCTE AJis 06y4atoLMxcsl BOCIPUHUMATb OLHY M Ty XXe MHPOPMaUMIO U3 PasHbIX UCTOYHIKOB -
Hanpumep, Tak, 4Tobbl LA C HAPYWEHWUSMI Clyxa NonyyYani MHGOPMALIMIO BU3YalibHO, C HAPYLLEHWSIMU 3PEHUS -
ayamanbHo;

- NPVYIMEHeHNe NPOorpaMMHbIX CPeACcTB, obecneymBatoLmMx BO3MOXHOCTb OCBOEHMSI HABLIKOB 1 YMEHUI, OOPMUPYEMBIX
OMCLMMNIMHOM, 3a CHET aNlbTePHATUBHbBIX CNOCOO0B, B TOM YMCe BUPTYasbHbIX nabopaTopuii U CUMYNSLIMOHHBIX
TEXHONOMNIA;

- NpuMeHeHne oNCTaHUMOHHbIX o6paaoBaTeanb|x TEXHONOrnin ang nepegayv MHgopmauumn, opraHndauum pasnmnyHbix
hopm I/IHTepaKTVIBHOIz KOHTaKTHOM pa6OTbI o6y'-|a|ou4er009 C npenogaearenem, B TOM Hucne Beﬁl/lHapOB, KOTOpPbIEe MOryT
6bITb MCMONb30BaHbI AJ15 npoeeneHmnsa BupTyanbHbIX NeKumMin ¢ BO3MOXHOCTbLIO B3aUMOOENCTBUSA BCEX y4aCTHUKOB
ONCTaHUMOHHOIo O6y‘-IeHI/IFI, nposeneHmns CeMmMHapoB, BbICTYMJIEHNA C AoKnagamm 1 3alTbl BbIMOTHEHHbIX pa60T,
npoeeneHmns TpeHNHros, opraHn3aunm KONNEKTUBHOW pa6OTbI;

- NMPUMEHEHNE LUCTAHUMOHHbIX 0Bpa3oBaTenbHbIX TEXHONOTMIA 4N OpraHnu3aummn OopM TEKYLLErO U MPOMEXYTOYHOIO
KOHTpOns;
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- yBenndeHne npoaonxXnTtenbHOCT caoadun 06y'-|a+ou4v|Mc;| MnHBANMOOM Unn nNMUOM C orpaHM4eHHbIMM BO3MOXKHOCTAMU
300p0BbSA hopM I'IpOMG)KYTO‘-IHOVI arrectaunmn no OTHOWEHUIO K YCTaHOBﬂeHHOI7I npPOAONIXUTENIbHOCTU NX Coa4qu:

- NPOLONXNTENbHOCTM CAaun 3a4éta Unm aKk3ameHa, NPoBOAMMOrO B MUCbMEHHON ¢popMe, - He Bonee YeM Ha 90 MUHYT;

- NPOOONXNTENBHOCTU MOArOTOBKM 06y4Yatolerocsi K 0TBeTy Ha 3a4éTe UM aK3aMeHe, MPOBOAUMOM B YCTHOW doopMme, - He
6onee 4eM Ha 20 MUHYT;

- NPOLONXNTENbHOCTM BLICTYNNEHNS 0ByHatowwerocs npu 3awmte KypcoBoi paboTbl - He 6onee YeM Ha 15 MUHYT.

Mporpamma coctaeneHa B cooteeTcTBMU ¢ TpeboBaHnamMm ®rOC BO n yyebHbiM nnaHom no HanpasneHuto 38.03.03
"YnpasneHue nepcoHanomM" n npocousno NoAroToBKM "YnpasneHme NepcoHanom opraHusaumm’.
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
651.5.14 VIHgbopmaLMOHHbIe TEXHONOoru

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpaenenune nogrotosku: 38.03.03 - YnpaBneHvue nepcoHanom

Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0byyeHus: o4Hoe
SA3bik 0by4eHmns: pycckuii
oa Hauana obyyeHus no obpasosatenbHoi nporpamme: 2017

OcHoBHas nuTeparypa:

1. MHdpopmaTtmka 2015: YuebHoe nocobve / Anekcees A.I1. - M.:CONOH-Mp., 2015. - 400 c.: ISBN 978-5-91359-158-6 -
Pexwum goctyna: http:/znanium.com/catalog/product/872431

2. NHdpopmaTrka 1 MHOPMaLMOHHbIE TEXHONOTMM B NPOtheCCUOHanbHoM aesatenbHocTu: Y. 2: KoMnbloTepHble
TEXHONOrMM B NPOHECCUOHANBHOW AeaTenbHocTh coTpynHukoB YNC MpakTtukym / O3epckuin C.B., Exosa O.H. -
Cawmapa:Camapckuii topmamndecknin tHCTuTyT ®CUIH Poccun, 2014. - 142 c.: ISBN 978-5-91612-084-4 - Pexum
poctyna: http://znanium.com/catalog/product/939548

3. lHdhopmaLMoHHbIE cncTeMbl B 3KOHOMKMKE / TuTopeHko M.A., - 2-e nsa. - M.:lIOHUTN-OAHA, 2015. - 463 c.: ISBN
978-5-238-01167-7 - Pexxum poctyna: http://znanium.com/catalog/product/872661

4. IHchopMaUMOHHbIE TEXHONOMMM B chHaHCcoBO-6aHkoBckol copepe / BoosnH B.M., Cypkosa J1.E. - M.:Jawkos n K,
2018. - 304 c.: ISBN 978-5-394-01213-6 - Pexum goctyna: http://znanium.com/catalog/product/450752

5. Kncenes, I'. M. IHGbopMaLMOHHBbIE TEXHONOMMW B 3KOHOMIKKE 1 yrpaBneHnn (agochekTneHas pabota B MS Office 2007)
[OnekTpoHHbIf pecypc] : YyebHoe nocobue / . M. Kucenes, P. B. BoukoBa, B. V. CacpoHoB. - M.:
M3partenbcko-toprosas kopnopaums 'Oawkos n K-', 2013. - 272 c. - ISBN 978-5-394-01755-1.
http://znanium.com/bookread2.php?book=415083

6. KoMnbloTepHblin npakTkyM no kypcy 'MHdgopmaTtumka' : y4eb. nocobue / B.T. Beapyuko. ? 3-e usn., nepepab. n gon. ?
M. : N0 '®OPYM' : UH®PA-M, 2017. ? 368 c. : un. + [lon. matepmanbl [ONeKTPOHHbINA pecypc; Pexunm goctyna
http://www.znanium.com]. ? (Beicwee obpazoBaHue). - Pexxum goctyna: http://znanium.com/catalog/product/756204

7. MHoro uudpp. AHanua 6onblmx AaHHbIX npu nomowm Excel / ®@opman O.; Mep. ¢ aHrn. Cokonosoii A. - M.:AnbnvHa
Mabn., 2016. - 461 c.: 84x108 1/16 (Obnoxka) ISBN 978-5-9614-5032-3 - Pexum poctyna:
http://znanium.com/catalog/product/551044

8. OcHosebl paboTbl B Microsoft Office 2013: YuebHoe nocobue / A.B. KyauH, E.B. Hymakosa. - M.: ®@opym: HL
NH®PA-M, 2015. - 160 c.: 70x100 1/16. - (Bbicwee obpasoBaHue). (obnoxka) ISBN 978-5-00091-024-5
http://znanium.com/bookread2.php?book=495075

JononHutenbHasa nuTteparypa:

1. BoosuH, B. M. VIHhopMaumoHHbIe TEXHONOTUM B HANOr00BNoXeHNW [DNeKTPoHHbI pecypc] : MpakTtukym / B. M.
BoosuH, J1. E. Cypkosa. - 2-e n3ga. - M.: Jawkos n K, 2014. - 248 c. - ISBN 978-5-394-01923-4. - Pexum poctyna:
http://znanium.com/catalog/product/430585

2. 'HchopmaumnoHHble TexHonorum B coumansHoi cpepe / Macymoa C.E., - 4-e n3gn. - M.:Jawkos n K, 2017. - 312 ¢.:
ISBN 978-5-394-02236-4 - Pexxum gocTyna: http://znanium.com/catalog/product/414979

3. IHgpopMaLmoHHble TEXHONOTK B YNpasNieHun, 0By4eHnn, MpaBooXpaHUTenbHol oesatensHocT: Matepvans
KOHpepeHuum (cbesna, cumnosnyma) / babkuH A.A. - Bonorpa:BUM3 dCUH Poccum, 2016. - 157 c.: ISBN
978-5-94991-346-8 - Pexxum poctyna: http://znanium.com/catalog/product/898948

4. Vicnonb3oBaHue npunoxexHuns MS Excel ana monennposaHns pasnuyHbix 3agay: lNpaktuyeckoe pykoBoacTso /
Kunbguwos B. 1. - M.:COJIOH-IMp., 2015. - 156 c.: ISBN 978-5-91359-145-6 - Pexum goctyna:
http://znanium.com/catalog/product/902226

5. llunyHuos, [O.I1. MpuknagHble nporpamMmHbie NPOAyKTbl AN 9KOHOMUCTOB. OCHOBbI MHPOPMALMOHHOTO
MOLENMPOBaHNS [DNeKTPOHHBIM pecypc] : y4eb. noc. / KO.M. NunyHuoB; non Hayy. pea. npodd. M.W. Jlyrayesa. - M.:
MpocnekT, 2014. - 252 c. - ISBN 978-5-392-17845-2. http://znanium.com/bookread2.php?book=534275

6. Teopetuyeckme ocHoBbl nHpopmatuky / LapesP.10., MNynkoeA.H., CamapnHB.B. n ap. - KpacHosp.: CPY, 2015. - 176
c.: ISBN 978-5-7638-3192-4 - Pexum goctyna: http://znanium.com/catalog/product/549801

7. Lapes, P.1O. MHdhopmaTtuka 1 nporpamMmmnpoBaHue [SnekTpoHHbIA pecypc] : yyueb. nocobue / P. 1O. Lapes, A. H.
Mynkos., B. B. CamapuH, E. B. MbinbHmkoBa. - KpacHosipck : Cub. chenep. yH-T, 2014. - 132 ¢. - ISBN 978-5-7638-3008-8
- Pexum poctyna: http://znanium.com/catalog.php?bookinfo=506203 - Pexwum goctyna:
http://znanium.com/catalog/product/506203
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8. OkoHoMm4yeckasa be3onacHocTb: YuebHoe nocobue / H.B. MaHoxuHa, M.B. Monos, H.M. KonaouH, N.9. XapnaH; Mog
pel. H.B. MaHoxuHolii - M.: HALL MHDPA-M, 2014. - 320 c.: 60x90 1/16. - (Bbicwee obpasoBaHue: bakanaspuar). (n)
ISBN 978-5-16-009002-3, 500 ak3. http://znanium.com/bookread2.php?book=417929
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
651.5.14 VIHgbopmaLMOHHbIe TEXHONOoru

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

Hanpaenenue nogrotosku: 38.03.03 - YnpaBneHne nepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2017

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamMYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANNYMU B SNEKTPOHHO-BMBNNOTEYHOR crncTeme
NapatenbcTBa "MaHb" , LOoCTyn K KOTOpOM NpepocTtasneH obyyatowmmes. 96C NapaTtenbcTea "MaHb" BktoyaeT B cebs
SNEKTPOHHbIE BEPCUM KHUT n3patenbcTsa "laHb" 1 opyrux BeLylwmx n3natenscts y4ebHoOM nuTepaTypsbl, a Takxe
SNEKTPOHHbIE BEPCUUN MEPNOANYECKUX U3OaHWUIA NO €CTECTBEHHbIM, TEXHUYECKUM U r'yMaHUTapHbIM Haykam. 9bC
N3paTenbcTea "MaHb" obecneunBaeT fOCTYN K HAYYHOW, y4ebHO NuTepaTtype 1 HayYHbIM NEPUOLNYECKAM U3LAHUSM MO
MakCMMarnbHOMY KONMYECTBY NPOOUNbHbLIX HANPaBReHUi A C COBNOAEHNEM BCEX aBTOPCKUX U CMEXHbIX Mpas.
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