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Mporpamma oucuunnuHel "YnpasneHue kapbepoi”; 38.03.01 "OkoHomuka".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma oucuunnuHel "YnpasneHue kapbepoi”; 38.03.01 "OkoHomuka".

Mporpammy noucuunnnHebl paspaboTan(a)(n) accucTeHT, K.H. MatayninH U.W. (kadhenpa sKOHOMMKU NPOM3BOACTBA,
Bbicwas wkona OTKpbITbIA MHCTUTYT UHHOBALIMOHHOMO, TEXHOMOMMYECKOro 1 COLManbHOro passnTns),
IsIGataullin@kpfu.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBLWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnafaTth CneayowmnmMy KOMNEeTEHUUAMU:

Ob6yyatolpmincs, 0OCBOVBLUNIA LUCLUMANHY (MOLYNb):

JonxeH 3HaTb:

- TeopeTnyeckme N MeTonoNorMyeckne OCHOBbI YNpas/ieHNs Kapbepoii B opraHusaumu,

- MECTO 1 POnb YpaBneHWs Kapbepor B CUCTEME YrpaBieHns YenoBeYeCKUMM pecypcammn opraHmsauun;

- HOpMaTMBHO-METOANYECKME OCHOBbI (PYHKLIMOHANBHON NOACUCTEMBI YNPaBEeHWsl Kapbepol nepcoHana B
opraHusauuu;

- CYWHOCTb KOMNETEeHTHOCTHOIo noaxona B pa3sntunn nepcoHasna.

JonxeH ymeTb:

- UICMONb30BaTb KaPTbl KOMMNETEHLMIA, MPOhecCnoHanbHble CTaHaapTbl, KAPbepOrpaMmbl B NPOLIECCE ynpaBneHns
Kapbepo;

- NNaHnpoBaTtb BU3HEC-MPOLIECC YNPABAEHUS Kapbepou;

- OPUEHTMPOBATLCS B METOLAX U KPUTEPUSX OENOBOIN OLIEHKM NnepcoHana.

JlonxeH Bnanetb:
- MeToaamu pa3paboTku 1 MCNoNb30BaHNSA KapT KOMMNETEHLMIA B opraHnsaumuu;
- HaBblkKaMu pa3paboTky NnaHa UHOMBUOYANbHOrO Pa3BUTUS COTPYOHMUKA;

JonxeH OEeMOHCTpMpoBaTb CrNoCOBHOCTb M FOTOBHOCTb:

— BKJIOYNTBCS B MPOLECCHI YNPaBNEHNS KAPbEPO U OLIEHKU NepcoHana B COOTBETCTBUM C HOPMaTMBHbIMU
TpeboBaHMSAMM 1 CTAHAAPTaMU OpraHn3aunuy;

— ynpaensaTb COOCTBEHHbIM pa3BuTnem n KapbepHbiM POCTOM OpraHm3aunn.

2. Mecto gucuunnuHbl (Moayns) B ctpyktype OMOIM BO

HaHnas gucuunnuHa (Moaynb) BkoveHa B pasgen "®T0.[0B.01.08.02 dakynbTaTuBHbIE OUCUUMNINHBI" OCHOBHOM
npocpeccroHanbHo obpasosatensHoi nporpamMmbl 38.03.01 "OkoHoMuKa (Byxrantepckuii yyueTt, aHanns u ayaut)" un
OTHOCUTCS K AUCLMINANHAM MO BbIOOPY.

OcBauBaeTcs Ha 3 Kypce B 6 ceMecTpe.

3. O6beM AUCUMNMJIUHDI (MO,IJ,ynSl) B 3a4eTHbIX eauHULLaxX ¢ yKka3aHMeM KosimnyecTtBa 4acoB, BblaeJIeHHbIX Ha
KOHTaKTHyI0 paboTy obyualoLmxcs ¢ npenopasarenem (Mo BUAaM yd4ebHbIX 3aHATUN) U Ha CaMOCTOSITENbHYIO
paboty obyuaromxcs

O6was TpynoeMKOCTb ANCLIMNNHBI COCTABASET 2 3a4eTHbIX(blE) eAnHWL(bI) Ha 72 yaca(oB).

KoHTakTHasi paboTa - 16 4aca(oB), B TOM Ync/e nekumun - 8 4aca(oB), MpakTUdeckme 3aHaTus - 8 yaca(os), nabopaTtopHble
paboTbl - 0 4aca(oB), KOHTPO/b caMOCTOATENbHOM paboThl - 0 yaca(os).

CamocTositenbHas paboTta - 52 yaca(os).
KoHTponb (3a4€T / ak3ameH) - 4 yaca(os).
®dopma NPOMEXYTOYHOr0 KOHTPONS AUCLUMANHBI: 3a4eT B 6 ceMecTpe.

4. CopepxaHue AUCLUNANHBI (MOAYNS), CTPYKTYpPUpOBaHHOE No TeMaM (pa3paenam) ¢ ykazaHMeM OTBeAEHHOro Ha
HUX KONMYeCTBa aKkageMU4yeckux 4acoB U BUAOB yYe6HbIX 3aHATUIA

4.1 CTpyKTypa 1 TeMaTM4yeckui niaH KOHTaKTHOM U CaMOCTOSITe/IbHOM PaboThbl NO AUCLUNAUHE (MOBYNIO)

Buabl u yacbl
KOHTaKTHOM paboThbl,

Pa3penbl aMcuunavHbl / X TPYDOEMKOCTb CamocTtosiTenbHas
N moayns Cemectp (B yacax) pa6ota
MpakTuyeckuellabopatopHble
flekuuu 3aHATUSA paboTbl

Tema 1. TeopeTuyeckne n
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Mporpamma oucuunnuHel "YnpasneHue kapbepoi”; 38.03.01 "OkoHomuka".

METOLO0M0rMyeckne OCHOBbI YripasieHnsa OEN0BOW Kapbepon
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Mporpamma oucuunnuHel "YnpasneHue kapbepoi”; 38.03.01 "OkoHomuka".

Buabl 1 yachbl
KOHTaKTHOM paboThbl,

Paspenbl pucumMnavHebl / WX TPyAOEMKOCTb CamocTosiTenbHasi
N Moayns Cemectp (B yacax) paborta
MpakTuyeckuellabopaTtopHble
Jekunm 3aHATUSA paboTbl
5 Tema 2. [NnaHnpoBaHue kapbepsbl 1 6 5 5 0 14

‘lero TexHonorns

Tema 3. [lenosas oueHka nepcoHana
3.|v ee 3Ha4yeHWe B TeXHONOrnn 6 2 2 0 14
yrpasneHns Kapbepom

4 Tema 4. YnpasneHve kaapoBbiM
‘(pe3epBom B opraHu3aLmnm

NToro 8 8 0 52

4.2 CopepxaHue gUCLUNIUHbI (MOAYNSA)
Tema 1. TeopeTnyeckue n MeToOo0NoOrMyecKkmne OCHOBbI yripaBneHUs Oef0BOM Kapbepon

CyLwHoCTb 0enoBoi kapbepbl nepcoHana. YnpaBneHne Kapbepoi kak oHa U3 chopM yrpaBneHus passutnem
nepcoHana. Llenn kapbepbl, 0COBEHHOCTM X NPOSIBNEHNS y NepcoHana. Tunbl Kapbepbl U UX XapakTepuCTMKa.
SBONOUNS KOHLENLMIA yIPaBNeHUs Kapbepoii 0T ynpasneHns cnyxebHo-NpodpeccnoHanbHbIM NPOLBUXEHUEM
nepcoHana no ynpasneHus tTanaHtamu. OCHOBHbIE 3Tarnbl Kapbepbl 1 TUNOBbIE NPOBReMbl
NPogECCNOHANBHO-A0NXXHOCTHOMO NPOABUXEHNS. DaKTOPbl KAPLEPHOrO PaA3BUTUSA COTPYLHUKOB. IHHOBauUMK B
yrpaBneHUn Kapbepoii B OpraHn3aLusx.

Tema 2. NMnaHnpoBaHue Kapbepbl U ero TeXHonorusi

MnaHnpoBaHmWe Kapbepbl Kak 0HA U3 (HOPM KAAPOBOro NIaHNPOBaHUS B opraHuaauum. MpuHumnbl nnaHnpoBaHus
Kapbepbl B opraHusaumu. Metoabl nnaHMpoBaHns LenoBol kapbepbl. BUaHec-npoLecc nnaHNpoBaHWs Kapbepbl U ero
nocTpoeHue. IHCTpyMeHTbI yripaBneHnst fenoBoi kapbepoii. Moaenu komneTteHuuid. MNpodpeccrnoHanbHble cTaHaapThbl 1
WX POnb B NNAHUPOBaHMN Kapbepbl 1 0By4yeHUs coTpyaHUKoB. Kapbeporpammsl. Mpodeccrorpammsl. JIM4HOCTHbIE
cneundoukaumm. GyHKLUMOHANbHbIE B3aVMOCBS3W B MPOLIECCE YNPaBNeHNs LEN0BON Kapbepoii.

Tewma 3. [lenoBasi oueHKa nepcoHana u ee aHadyeHue B TeXHOIOrUM yrpaBneHusi Kapbepom

LUenn n doyHKUMM [ENOBOI OLeHKM nepcoHana. Kputepuu Lenosoi oLeHKM nepcoHana u ux paspabotka. Metonbl
LLENOBOI OLLEHKM NepcoHana: KoNM4eCcTBeHHbIE U KAYECTBEHHbIE. [okasaTeny u MeToLbl OLEHKW KOMMNETEHLNIA 1
pesynbTaTBHOCTY TPy A nepcoHana opraHm3auum. CoBPEMEHHBIE TEXHOMOMMMW OLLEHKM NepcoHana. ACCECCMEHT-LIEHTP
1 €ro NCnonb30BaHWe B NNaHMPOBAHNM Kapbepbl yNpaBneH4eckoro nepcoHana. MNpouecc attectaumm ynpasneH4YecKoro
repcoHana v ero posb B yrpaBneHUN Kapbepoi.

Tema 4. YnpaBneHve KagpoBbiM pe3epBOM B OpraHu3auum

HasHaueHve v Buapl kagposoro pesepsa. HopMaTnBHO-MeTOANYECKME OCHOBbI (DOPMMPOBAHNS KAAPOBOrO PE3EpBa.
KpuTtepuu n meToabl 0160opa nepcoHana B KanpoBblii pe3eps. LieHTpbl oueHKU 1 passuTis B npouecce paboTsbl ¢
KanpoBbiM pe3epBoM. OCHOBHbIe aTanbl paboThl C KaOPOBbIM Pe3ePBOM. [naHVpoBaHMe 1 opraHn3aums paboTsl ¢
KaZLpoBbiM pe3epBoM. DopMbl 1 MeTOAbl 0ByHeHMs KaLpOBOro peaepsa. PacctaHoBka, poTauus, NepeMelleHe BHYTPU
PYHKLIMOHaNbHbIX obnacTei u cdoep ynpasneHus, oybnuposaHue.

5. MepeyeHb yue6HO-MeTOAMUYECKOrO O6ecneyeHus jisi cCaMoCTosiTeNbHON paboTbl o6yyaroLmMxcs no
AucuunnvHe (Moaynio)

CamocTositenbHas pabota 0by4arolLyxcs BbIMOMHSETCS N0 3a0aHNI0 U MPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpeAcTBEHHOro y4acTus. CamocTosiTenbHas pabota noapasnensieTcsl Ha CaMoCTOSTENbHYIO paboTy Ha
ayLUTOPHBIX 3aHATUSIX U HA BHEAYAUTOPHYIO CaMOCTOsTENbHYI0 paboTy. CamocTosTenbHas paboTta obyyatowmxcs
BK/OYAET Kak MOMHOCTbIO CAaMOCTOSITENbHOE OCBOEHME OTAEMNbHBIX TEM (Pa3fenos) AUCLUMUNAUHBI, Tak 1 NpopaboTky Tem
(pa3gpenos), ocBaMBaEMbIX BO BPEMS ayanTopHol paboTel. Bo BpeMsi caMocTosiTenbHOM paboTbl 0ByyatoWwmnecs YnutaroT u
KOHCMEKTUPYIOT y4eBOHYI0, Hay4HYHO 1 CMIPABOYHYIO NMTEPATYPY, BbINONHAT 3a4aHUsl, HANpPaBieHHbIE Ha 3aKpenneHne
3HaHW 1 0TPabOTKY YMEHUIA U HABBIKOB, FOTOBSTCS K TEKYLWEMY 1 MPOMEXYTOYHOMY KOHTPOSO MO AUCLMUMUHE.
OpraHnsauus caMocTosTenbHol paboTbl 0By4arolWmxcst pernameHTpyeTcs HopMaTUBHBIMA AOKYMEHTaMu,
y4ebHO-MeToANYECKON NMTepaTypoii U 3NeKTPOHHBIMI 06pa3oBaTebHbIMI Pecypcamu, BKIoYas:

MopsiLoK opraHn3aumm 1 oCylWEeCTBEHMS 06pa30BaTENbHON AESTENbHOCTM MO 06pPas3oBaTENbHBIM MPOrPamMMam BhICLIETO
06pasoBaHus - nporpammam bakanaepuara, nporpaMmmam crieumaniTera, nporpaMmmam MarucTpatypbl (YyTBEpXaeH
npukasom MuHucTepcTaa obpasoBaHus n Hayku Poccuiickoi depepaunm o1 5 anpens 2017 roga Ne301)

Mucemo MuHucTepcTBa 0bpasoBaHus Poccuiickoin ®enepauum No14-55-996uH/15 ot 27 Hosibps 2002 r. "O6
aKTUBM3aUMM CaMOCTOATENbHON PaboThbl CTYAEHTOB BbICILMX Y4EOHbIX 3aBeneHMNA"

3AE
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Mporpamma oucuunnuHel "YnpasneHue kapbepoi”; 38.03.01 "OkoHomuka".

YcTaB cheaepanbHOro rocyapcTBEHHOr0 aBTOHOMHOIO 06pa3oBaTensHOro yupexaeHns "KasaHckuin (MprBonxckuii)
doenepanbHbI yHuBepcuTet"

MpaBuna BHyTPeHHEro pacnopsaka enepansHOro rocynapCTBEHHOMO aBTOHOMHOMO 06pa30BaTeNbHOMO yHpEXaeHNs
BbICLWEro npodeccroHanbHoro obpasosanus "KasaHckuii (Mpreonxckuid) coenepanbHblii yHUBEpPCUTET"

NokanbHble HopMaTuBHbIe akTbl KasaHckoro ([prBonXckoro) coeaepanbHoro yHnsepcuTeTa
Moptan no HR ?MeHenxmeHTy - hitp://hrm.ru.

PentnHrosoe areHtctso dkcnept PA - http://raexpert.ru/.

Cant HaumoHanbHOro cotosa kanposukos - http://www.kadrovik.ru.

6. dOoHA OLEeHOYHbIX CPeaCcTB MO AucUUnNIuHe (MOoayN0)

DOH[ OLIEHOYHbIX CPeACTB Mo AUCUUNAUHE (MOOYMI0) BKOYAET OLEHOYHbIE MaTepuanbl, HanpasneHHble Ha MPOBEPKY
OCBOEHUS KOMMETEHLWIA, B TOM YMCNE 3HAHWUIA, YMEHUIA U HaBblKoB. POHA OLLEHOYHbIX CPEdCTB BK/HOYaET OLEHOYHbIe
cpencTBa TeKyLEero KOHTPONS 1 OLEHOYHbIe CPEeICTBa NPOMEXYTOUYHOM aTTecTaLlum.

B dpoHIe oLeHOYHbIX CPeacTB COAEPXUTCS cneayiolas UHgpopMauums:

- COOTBETCTBME KOMMETEHLUIA NNAHUPYEMBIM Pe3ynbTataM 0By4eHuUs Mo LUCLWMIVHE (MOLYNIO);

- KpUTEPUM OLIEHMBAHNS COPMUPOBAHHOCTI KOMMETEHLWIA;

- MEXaHU3M (POPMUPOBAHMS OLEHKNM MO ANCUMMNIVHE (MOZYNIO);

- onucaHve nopsiaka NpUMeHeHWs U NpoLeaypbl OLEHMBAaHNS 015 KaXA0ro OLEeHOYHOro CpeacTea;
- KPUTEPVM OLIEHMBAHNS LS KAXA0r0 OLEHOYHOro CPencTBa;

- coaepXaHue OLEeHOYHbIX CPeacTB, BKioYas TpeboBaHus, NpeabsBisemMble K 4ecTBUSIM 0Byyatowmxcs,
IEMOHCTPMPYEMbIM pesynbTaTtam, 3a4aHns pasnmyHblX TUMOB.

DOHL OLIEHOYHbIX CPEACTB MO AMCUMNINHE HaxoauTcs B MpunoxeHun 1 k nporpamme AUCLMNAUHBI (MOLYNHO).

7. NMepeueHb nuTepartypbl, HEO6X0AMMOW OJ1 OCBOEHUSA OUCLUMANHBI (MOLYNSA)

OcBoeHWe ancuMnnnHbI (MOoyNs) npeanonaraeT n3y4yeHne OCHOBHOW 1 OONONHUTENBHON y4ebHOI nuTepaTypbl.
Nutepatypa MoXeT BbiTb BOCTYMHA 0ByYaloWUMCs B OAHOM M3 ABYX BApMaHTOB (b0 B 060MX U3 HUX):

- B 3NIEKTPOHHOM BUE - YePEe3 3NEeKTPOHHbIe BUBNMOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKnto4eHHbIX KDY norosopos ¢
npaBoobnanarensamu;

- B NeyaTHoM Buae - B Hay4Hoi 6ubnuoteke um. H.N. Nlobayesckoro. Obyyatowmecs nonyyaroT y4ebHyto nutepatypy Ha
aboHeMeHTe Mo ynTaTenbckum 6uneTam B COOTBETCTBUM C NpaBunamy nonb3osaHus HayyHol 6ubnmoTekoi.

ONeKTPOHHbIE U3AaHNS AOCTYMHbI AMCTAHLMOHHO 13 NtoBOI TOYKM NpY BBEAEHMM 0BYYaoLLMMCS CBOErO NIOrMHA 1 Napons
OT NIMYHOTrO KabuHeTa B cucteMe "ONeKTPOHHbIA yHUBepcuTeT". Mpr MCNONb30BaHMKU NeYaTHbIX M3naHUA BbNNOTEYHbI
oOoHA, OomKeH ObITb YKOMMNIEKTOBAH UMK M3 pacyeTa He MeHee 0,5 ak3emnnsapa (ans obydatowmxcs no ProC 3++ - He
meHee 0,25 sk3eMnnspa) Kaxnoro u3 n3gaHnin OCHOBHOWM nuTepaTypbl U He MeHee 0,25 sk3emnngapa AONONHUTENbHON
nmMTepaTypbl Ha Kaxaoro obydyaroLwerocs n3 ymcna nuu, 0LHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO AUCLMMNINHY.

MepeyeHb OCHOBHOM 1 BONONHUTENBHON Y4ebHOM nuTepaTypbl, HEOBXOAUMO AN OCBOEHWUS AMCUMNAMHBI (MOaYNS),
HaxoauTcs B MpunoxeHun 2 k paboyeit nporpaMme aucumnivHbl. OH NOANEXMT OBHOBAEHMIO NMPU N3MEHEHNM YCNOBUIA
norosopoB KOY ¢ npasoobnanatensiMy aNeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHWM KOMMNEKTOBAHUS (OOHA0B HayuHow
6rbnnotekn KPY.

8. NepeyeHb pecypcoB UHGPOPMALMOHHO-TENEKOMMYHUKALIMOHHOM ceTn "UHTepHeT", HeoOX0,AUMbIX ONA
OCBOEHUS OUCLUMNMNHBI (MOOYNs)

AreHTcTBO ?XenxaHTuHr? - http://www.hh.ru
Moptan no HR ?MeHenxmeHTy - http://hrm.ru
Caint HaumoHanbHOro coto3a kanposukos - http://www.kadrovik.ru

9. MeToguyeckme ykasaHus gisi 06y4aroLLLUXCA MO OCBOEHUIO AUCLUN/IUHBI (MOAYNS)
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Mporpamma oucuunnuHel "YnpasneHue kapbepoi”; 38.03.01 "OkoHomuka".

Bup pabot MeTtoaunyeckue pekomeHaauum

nekunn Tema 1. TeopeTquCKme n MeTogonorn4eckme OCHOBbI yripaBneHns 0enosom Kapbep0|7|

CywHocTb [EN0BOI Kapbepbl NepcoHana. YnpaeneHne Kapbepor Kak ogHa 13 oopM ynpaeneHus
pa3BMTMEM NepcoHana. Llenn kapbepbl, 0COBEHHOCTM NX NPOSIBNEHNS Y NepcoHana. Tunbl Kapbepbl U
NX XapakTepucTuka. SBOMIOUNS KOHLEMNLMA YyNpaBneHns Kapbepor OT ynpasneHns
cnyxebHO-NPotecCnoHaNbHbIM MPOABUXEHUEM NepcoHana no ynpasneHus TanaHtamm. OCHOBHble
aTanbl Kapbepbl U TUMOBbLIE NPO6NeMbl MPOKECCUOHANBHO-AOMKHOCTHOrO NPOABMXEHNS. DakTopb
KapbepHOro pasBuUTUS COTPYLAHMKOB. VIHHOBaUUM B ynpaBneHuy Kapbepon B opraHmu3aLmsx.

Tema 2. [NnaHnpoBaHue Kapbepbl N €ro TeXHONorns

[MnaHnpoBaHune Kapbepbl Kak of4Ha 13 PopM KagpoBoro niaHMpoBaHUs B opraHnsaunn. NpuHUmnbI
NNaHMpPoBaHUS Kapbepbl B opraHm3aumun. Metogbl nnaHNpoBaHMs OEN0BOA Kapbepbl.
BuaHec-npouecc nnaHuposaHns Kapbepbl U ero noctTpoeHne. VIHCTpyMeHTbl ynpaBneHms 0enoBoi
kapbepon. Mogenun komneteHuuin. NpodpeccrnoHanbHble CTaHaapThbl M UX POfb B MiaHNpoBaHUK
Kapbepbl 1 0byyeHns coTpyaHukoB. Kapbeporpammsl. Mpodgeccuorpammsl. JIMHHOCTHbIE
cneumdmkauun. PyHKUMOHaNbHbIE B3aMMOCBA3M B NpOLIECCe yrpasneHns enoBOoi Kapbepon.

Tema 3. [lenosasi oLueHka nepcoHana v ee 3Ha4eHue B TEXHOMOTUM yNpaBneHns Kapbepoii

Llenn n doyHKLMM [,enoBoi oLeHKU nepcoHana. Kputepuv AenoBoi oLeHKN nepcoHana u nx
paspaboTtka. MeToapbl 1enoBol OLEHKM NepcoHana: KonM4YeCTBEHHbIE N Ka4ecTBEHHbIe. [okasaTtenu u
METOAb! OLLEHKN KOMMETEHLIMIA U pe3ynbTaTMBHOCTU Tpy4a nepcoHana opraHusaumu. CoBpeMeHHble
TEXHO/OMMM OLEHKM NepcoHana. ACCECCMEHT-LIEHTP 1 ero MCNonb30BaHue B NNaHNPOBaHUM Kapbepsbl
yrnpaeneH4Yeckoro nepcoHana. MNpouecc atrectauun ynpasneH4eckoro nepcoHana 1 ero posnb B
yNpaBneHnn Kapbepoii.

Tema 4. YnpaBneHue KanpoBbliM PE3epBOM B OpraHmaaumm

HasHauyeHve 1 Buabl KaapoBoro pesepsa. HopMaTMBHO-METOANYECKME OCHOBbI (OOPMMPOBAHNS
KappoBoro pesepsa. Kputepun n Metonbl otbopa nepcoHana B KagpoBblii peseps. LIeHTpbl oLeHkr 1
pasBuTKS B nNpoLecce paboTbl ¢ KaapoBbiM peaepBoM. OCHOBHbIE 3Tanbl paboTbl ¢ KaLPOBbIM
peaepBoM. MNnaHnpoBaHue 1 opraHnsaumnst paboTbl C KaapOBLIM Pe3epPBoM. DPOPMbI U METOAbI
00y4eHunsi KaapoBoro pesepea. PacctaHoBka, poTauus, nepemelleHe BHYTPU GoyHKLMOHANbHbIX
obnacteii 1 cdpep ynpasneHusi, oybnvposaHue.

npakTnyeckmne | K npakTnyecknm 3aHsSTUAM KaxXablil CTYAEHT LOMXEH FOTOBUTLCSH CUCTEMATUYECKU B COOTBETCTBUN C
3aHsATUA MNaHoM, COCTaBNEHHbIM NpenoaasateneM. Obs3aTenbHbIMU ABNSIOTCS UYYEHNE NEKLMOHHOMO

MaTtepuana, n3y4eHve HopMaTMBHO-METOLUYECKMX MaTepranos, y4ebHol nutepaTypbi,

PEKOMEHOOBAHHOM NpenonasaTteneM. TakxXe CTyAeHTaM PEKOMEHAYETCS 3HAKOMUTLCS C

MaTtepuanamm npogPeccuoHanbHbIX CanToB AJis CNeUUancToB MO YNPaBAEHWIO NEPCOHANOM.

B npouecce ceMMHapcKmx 3aHATUIA NOOLWPSOTCS AUCKYCCUM, BbICKA3bIBAHUE PA3HbIX MHEHWIA MO

CMOpPHbIM BONpOCaM.

camocTtosi- | CamocTosiTenbHast paboTta CTyeHTOB No JaHHOW AUCUMMNANHE BKoyaeT B cebs:

TenbHas - NOArOTOBKY K CEMUHAPCKMM U NPaKTUYECKNM 3aHATUSIM;
pabota - NOJrOTOBKY K 3a4€eTy B COOTBETCTBUM C NepeYyHeM BONPOCOB, NPeAcTaB/ieHHbIX B NporpamMmme
OVNCUMNMVHBI;

- paboTy Hal NMCbMEHHbIM JOMaWHUM 3aAaHNEM;
- U3y4YeHue BOMPOCOB NPOrpamMMmbl, NaHHbIX MPENoaaBaTeneM Ans CaMoCTOSATENbHOMO N3YHEHWS;
- MOArOTOBKY K KOHTPO/bHOW paboTe.

3aver MpOoMeXyTOUHBIA KOHTPOMb 3HAHWI MO AUCUMIIIMHE NPOBOAMTCS B (DOPME YCTHOrO 3ayeTa no bunerty,
BK/IIOHatoLWeMy 2 Bonpoca U3 NepeyHst BONPOCOB K 3a4eTy. 1ns noAroToBKM K OTBETY CTYAEHTY
naetcs okono 15-20 MUHYT C BOSMOXHOCTbBIO 3anucaTb TE3UCHO CBOW OTBETbI HA BOMPOCHI MO BuneTy.
B npouecce oTBeTa paspeleHo Nonb3oBaThCs 3TUMK 3anucamu. MNpu HeobX0AUMOCTY Ha 3a4eTe
npenonasaTenib MOXET 3a4aTth LOMNOMHUTENbHbIE BOMPOCHI MO NEPEYHIO BONPOCOB K 3a4eTy.

10. MepeveHb MHGOPMaLMOHHBIX TEXHONOIUIN, UCMOMNb3YeMbIX MPU OCYLLLECTBNIEHMN 0O6pa30oBaTeNbHOro
npouecca no gucuunIuHe (MOAyno), BKAoYasi nepeyeHb NPOrpaMMHOro o6ecneyeHus 1 MHOPMaLMOHHbIX
CMpaBOYHbIX CUCTEM (NPY HEO6XOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, UCTIONb3YEMbIX NMPU OCYLLECTBNEHU 06pa3oBaTebHOro npoLecca no
OUCUMNAVHE (MOLyNio), BKNOYas nepedeHb NporpaMMHOro obecrneyeHns N MHGOPMAaLIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyen nporpaMMe OUCLMNNVHBI (MOOYNS).

11. OnucaHne matepuanbHO-TEXHUYECKON 6a3bl, HEO6X0,AMMOW ANS OCYLLLECTBNEHUs 06pa3oBaTe/ibHOro
npotecca no aucuunInHe (Mogynio)
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Mporpamma oucuunnuHel "YnpasneHue kapbepoi”; 38.03.01 "OkoHomuka".

MatepuanbHO-TeXHU4ECKOEe obecrneyeHune o6pasoBaTeanoro npouecca no gucumnnmHe (MO4yNo) BKAKYAET B cebs
cnenywouwme KOMMOHEHTDI:

MoMelueHmMst ons caMocTosATENbHOM paboTbl 0ByYaOLWMXCS, YKOMMIEKTOBAHHbIE CNeLMann3npoBaHHoi Mebenbto (CTosbl 1
CTYNbs1) U OCHAIWEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTbBIO NOAK/O4EHUs K ceTu "MIHTepHeT" 1 obecneveHnem
[OCTyna B 3NEKTPOHHYI0 MHAPOPMaLMOHHO-06pasoBatefbHyio cpeay KdY.

YyebHble ayamMTopun ons KOHTakTHOW paboTbl C MpenonaBateneM, yKOMNIeKkTOBaHHbIE CneLmanM3npoBaHHol Mebenbio
(cTonbl 1 CTYNbS).

KomnbloTep v npuHTep Ans pacnedvarky pasnatoyHbix MaTepuanos.

MynbTumeouitHas ayoutopums.

KomnbloTepHbIli knacc.

12. Cpe.u,cma ajantauumm npenogasaHus oauCcUNNMNIUHBbI K nmpeﬁnocmm 06yl-|a|ou.|,v|x09| UHBaANUAOoOB U nNuuy c
orpaHn4eHHbIMU BO3MOXHOCTSIMU 300pPO0BbSA

Mpw HeobxoomMMocTy B 06pa3oBaTeNibHOM NMPOLECCe NPUMEHSIOTCS cleaytowme MeToabl 1 TexXHonorum, obneryaroume
BOCMpUSATHE NHpopMaLMKN 0By4yatoWwmMMncst MHBANIMAAMI U NNLAMW C OFPaHNYEHHBIMU BO3MOXHOCTSIMI 300PO0BbS:

- co3aHne TEKCTOBOW BepCumn Nto60oro HeTEKCTOBOrO KOHTEHTA [/l ero BO3MOXHOIo I'Ip806pa3OBaHVIFI B
anbTepHaTuBHbIE DOPMBI, y,D,06HbIe ONg pasnunyHbIX NoNb30BaTenen;

- CO3[aHVe KOHTEHTA, KOTOPbI MOXHO NPEeACTaBUTb B Pa3NNYHbIX BuLax 6€3 noTepn AaHHbIX U CTPYKTYpbI,
npenycMOTPETb BO3MOXHOCTb MacwTabupoBaHus TekcTa U nsobpaxeHuii 63 noTepm kayecTsa, NpeayCMoTpeTb
LOCTYMHOCTb YNPaBNEHUSI KOHTEHTOM C KNaBuaTypbl;

- co3aaHne BO3MOXHOCTEN ans o6yqa+oumxc;| BOCMPUHUMATb OL4HY U TY Xe MHhopMaumio U3 pasHblX MICTOYHUKOB -
HanpuMmep, Tak, y10bbI NULA C HapyweHnamu cnyxa nony4anm MHoOpMaLnio BU3yanbHO, C HAPYLLEHNAMU 3PEHUS -
ayonanbHo;

- NPVIMEHEHNEe MPOrpaMMHbIX CPEACTB, 06ecnevMBatoLmMx BO3MOXHOCTb OCBOEHMSI HABLIKOB 1 YMEHUIA, OOPMUPYEMBIX
OVCLUUMIVMHOM, 3a CHET aNlbTepHaTUBHbIX CMOCOO0B, B TOM YMC/e BUPTYasbHbIX nabopaTopuii U CUMYNSILMOHHbIX
TEXHONOIA;

- NPVYMEeHeHNe ANCTaHUMOHHbIX 0Bpa3oBaTenbHbIX TEXHONOIMIA NS nepeaayy UHGOPMaLmW, opraHn3auuy pasinyHbIx
POPM UHTEPAKTUBHOW KOHTaKTHOM paboThl 0byyatowerocs ¢ npenonasatenem, B TOM Yucie BebUHapoB, KOTOpbIE MOTyT
ObITb MCMONb30BaHbI OISl NPOBEAEHNS BUPTYaNbHbIX IEKLMIA C BO3MOXHOCTBIO B3aUMOLEACTBUS BCEX YHACTHNKOB
OMCTaHUMOHHOro 0by4eHusl, NpoBeLeHNsi CEMUHAPOB, BBICTYMNEHNS C AOKNaAaMM U 3aWmThl BbINONHEHHbIX paborT,
NpoBeeHNs TPEHVNHIOB, OpraHM3aLmmn KONNeKTUBHOM paboThl;

- MPUMEHEHNE LMCTAHUMOHHbIX 0Bpa3oBaTeNbHbIX TEXHONOIMIA [Jis OpraHnu3aLunmn oopM TEKYLLETO U MPOMEXYTOYHOIO
KOHTpOnS;

- yBENNYEHME NPOLONMXKNTENIbHOCTN caaqm oby4atolwmMMcst UHBANNLOM UN SINLOM C OFPaHNYeHHbIMU BO3MOXHOCTSIMU
3[10pOBbS (OOPM NPOMEXYTOYHON aTTecTaLmmn No OTHOWEHWIO K YCTAHOBAEHHOM NPOLOIXUTENBHOCTY UX CAAYN:

- NMPOLONXNTENbHOCTM CAa4M 3a4éta Unm aKk3ameHa, NPoBOAMMOrO B MUCbMEHHON ¢hopMe, - He Bonee yeM Ha 90 MUHYT;

- NPOAONXNTENbHOCTM NOAroTOBKM 06ydatollerocs K oTBeTy Ha 3a4éTe Unn aKk3ameHe, NPOBOAVMOM B YCTHOM doopMe, - He
6ornee yeM Ha 20 MUHYT;

- NPOOOIXNTENBbHOCTU BbICTYNNIEHUA 06y'-|a+ou4erocs:| npu sawuTe KprOBOVI pa6OTbI - He bonee yem Ha 15 MUHYT.

Mporpamma coctaeneHa B cootBeTcTBMU ¢ TpeboBaHnsamMm dIFOC BO n yyebHbiM nnaHom no HanpasneHuto 38.03.01
"OKoHOMMKA" 1 MPOCM0 NOArOTOBKM "Byxrantepckuii y4eT, aHanus n ayant".
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Mporpamma oucuunnuHel "YnpasneHue kapbepoi”; 38.03.01 "OkoHomuka".

lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
®T/.[0B.01.08.02 YnpasneHne kapbepori

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpasnenue noagrotosku: 38.03.01 - SkoHOMUMKA

Mpodhunb NOAroToBKW: ByxranTtepckuii y4eT, aHanvms n ayamt
KBanudomkauus BeinyckHuka: bakanasp

dopma 0byueHus: Ha 6aze 1O

SA3bik 0by4eHmns: pycckuii

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2017

OcHoBHas nuTeparypa:

1.YnpaBneHue nepcoHanoM: paseuTve TpyLoBoro noteHuuana: YuebHoe nocobue / Byxankos M. U. - M.: H/L
NHDPA-M, 2016. - 192 c.: 60x90 1/16. - (Bbiclwee obpasosaHue: Maructpatypa) (Mepennét 7bL) ISBN
978-5-16-010654-0 - Pexwum goctyna: http://znanium.com/catalog/product/534704

2.YnpaBneHune nepcoHanom opraHv3aummn: TeXHONornm ynpaeneHns passutuem nepcoHana: YuebHuk / MuxHesa O.K.,
AxyHxaHosa V.H., Mopaacosa T.A.; MNog pen. Munesoii O.K. - M.:HL UH®PA-M, 2016. - 160 c.: 60x90 1/16. - (BO:
Bakanasp.) (O) ISBN 978-5-16-011743-0 - Pexum poctyna: http://znanium.com/catalog/product/542393

3.YnpaBneHue nepcoHanom opraHmsaumu: YuebHuk / FocynapcteeHHbI YHnBepcuteT YnpasneHus; MNon pen. A.4.
KnbaHosa. - 4-e nag., non. n nepepab. - M.: MHOPA-M, 2009. - 695 c.: 60x90 1/16. - (Bbicwee obpazoBaHue).
(nepennet) ISBN 978-5-16-003671-7 - Pexxum pgoctyna: http://znanium.com/catalog/product/199

4. YnpasneHue Yenoseyecknmu pecypcamu / deriHeka A.B., Becnanbko B.A. - M.:Hawkos n K, 2017. - 392 c.: ISBN
978-5-394-02048-3 - Pexum poctyna: http://znanium.com/bookread2.php?book=415041

JononHutenbHas nuteparypa:

1..KoMneTeHTHOCTHBIM NoAXo[ B yNpaBieHUy NepcoHanoM: cxembl, Tabnuupl, NpakTuka npuMeHeHus: YuyebHoe nocobue /
UynaHoea O.J1. - M.:HNLl MH®PA-M, 2016. - 73 c.: 60x90 1/16. - (Bbiclwee obpasosaHue: bakanaspuar) (O6noxka.
KBC) ISBN 978-5-16-010724-0 - Pexum goctyna: http://znanium.com/catalog/product/501355

2. OueHka nepcoHana B opraHusaumu : y4eb. nocobue / A.M. Acanves, I".I". Bykosuy, O.I". Kupunnosa, E.A. Kocapesa.
? 2-e n34., ucnp. n gon. ? M. : UH®PA-M, 2017. ? 171 c. + Jon. matepuansbl [OneKTpoHHbIA pecypc; Pexum goctyna
http://www.znanium.com]. ? (Beiclwee obpasoBaHue: Maructpatypa). ? www.dx.doi.org/10.12737/24412. - Pexum
noctyna: http://znanium.com/catalog/product/782840
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Mporpamma oucuunnuHel "YnpasneHue kapbepoi”; 38.03.01 "OkoHomuka".

lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
®T/.[0B.01.08.02 YnpasneHne kapbepori

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

Hanpaenenue noagrotoeku: 38.03.01 - SkoHOMUMKA

Mpodhunb NOAroToBKW: ByxranTtepckuii y4eT, aHanvms n ayamt
KBanudomkauus BeinyckHuka: bakanasp

dopma 0byueHus: Ha 6aze 1O

SA3bik 0by4eHuns: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2017

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

CtpaHuua 10 ns 10.




