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Mporpamma gucumnnuHbl "TanmM-meHeoxXmMeHT"; 38.04.02 "MeHe oXMeHT".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM

CtpaHnua 2 13 9.




Mporpamma gucumnnuHbl "TanmM-meHeoxXmMeHT"; 38.04.02 "MeHe oXMeHT".

Mporpammy aoucuunnuHel paspabdotan(a)(n) Kynobapucosa E.A.

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHe (MOJYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
pe3ynbtatamm ocsoeHus OMOMn BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTte CneayowmnmMy KOMNEeTEHLUAMU:

LWndop PacwumndppoBka
KOMMeTeHLUn npuobpeTaeMor KOMNETEHLUN
MnK-1 CNOCOBHOCTBIO YNPaBnsTb OPraHN3aunsiMm, NoapasaeneHmsmMmn, rpynnamm
(koMaHZamu) CoTpyaHNKOB, MPOEKTaMn 1 CETAMM

O6yyatolmiics, OCBOVBLUNIA AUCLUMANHY (MOOYNb):
JlonxeH 3HaTb:
MOHATNE TalM-MEHELXXMEHTA U 00WMe NpaBuna ynpasieHNsl BDEMEHEM;

- OCHOBHbIE MOHATUSA KYNbTypbl TANM - MEHELXMEHTA;
- NPUOPUTETHbIE 3a4a4M YNpasBneHns BPEMEHEM - METOObl TAKTMYECKOWN U CTpaTernyeckom agodpekTMBHOCTH;
- MeToabl 3(PIEKTUBHOrO NNAHUPOBAHNS;

- TEXHUKWN pacCTaHOBKN NPUOPUTETOB.

JonxeH ymeTb:
- oNpenensTh Lenb 1 Npu3BaHHble 06ecnednTb ee LOCTUXEHNS 3a0aqu B YNPaBNEHNN BPEMEHEM;

- onpenensaTb CTPYKTYpy paboyero BpeMeHu;
- onpenensTb Pe3epBbl BPEMEHN;

- genernpoearb pa60Ty NnoA4YMHEHHbIM U oueHMBaTb 3OEKTUBHOCTb OT HAAENEHNS MONMHOMOUYUSAMMU;

JlonxeH Bnanetb:
- HaBblKaMy NOCTAHOBKWN 30EKTUBHBIX LIENEN;

- HaBblKaMu NCMNO/Ib30BAHUS TEXHONOMMI BHyTpeHHeIZ MOTMBALMN B OOCTUXEHUN YyCNELWHbIX pe3ynbTaTtoB B
neAaATeNIbHOCTH;

- HaBblkaM NPpUMEHEeHNsA NHCTPYMEHTOB TaM-MEHEOXMEHTA;
-HaBblkaMn y4eta BpeMEeHN, b6anaHca BPEeMeHN, 3KOHOMUN BPEMEHMN;

- HaBblkaMW BHEPEHWS TEXHONOMMIA MEPCOHANBHOM 30PIEKTUBHOCTMU.

LonxeH 0eMoHCTpUpPoBaTb CNOCOBHOCTb M FOTOBHOCTb:!

K opraHu3auuy cBoei AesaTenbHOCTH, BblpaboTke HaBbIKOB CaMOOPraHn3aumm, MoT1Bauumn, 1 LenenonaraHuto,
nnaHMpoBaHMio, paccTaHOBKE MPUOPUTETOB, AENErmpoBaHUIO NOTHOMOYNA, 3EKTUBHOMY YTEHUIO, KOHTPOSIO U
OUEHKE NNYHbIX Nokasartenen nebatenbHoOCTn

2. Mecto aucuunnuHel (Moayns) B ctpyktype OMOIM BO

HaHHas gncuunnuHa (mogynb) BkatoveHa B pasgen "61.B.[B.05.02 OucumnamHel (Mogynm)" OCHOBHOW
npodpeccroHanbHoi obpasoBatencHoi nporpamMmbl 38.04.02 "MeHe o XMeHT (MeHeXMEHT nNpennpuaTus)" n 0THOCUTCS
K AucumnanHam no Bbibopy.

OcBavBaeTcs Ha 2 Kypce B 4 ceMecTpe.

KETPOHHBH
B_EPCHTET
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Mporpamma gucumnnuHbl "TanmM-meHeoxXmMeHT"; 38.04.02 "MeHe oXMeHT".

3. 06beM gucuMnInHbI (MOAYNS) B 3a4ETHbIX e AUHMLAX C YKa3aHUeM KONMYeCcTBa YacoB, BblOeNleHHbIX Ha
KOHTaKTHY0 paboTy obyuyalowmxcs ¢ npenogasarenem (No Buaam yyebHbIX 3aHSATUI) U HA CAMOCTOSAITENIbHYIO
paboty obyuaromxcs

Obwas TpyLoeMKOCTb AUCLMUMAUHBI COCTaBNSET 2 3a4eTHbIX(ble) eanHuUL(bl) Ha 72 Yaca(oB).

KoHTtakTHasi paboTa - 10 yaca(os), B TOM 4ucne nekuun - 4 yaca(os), npakTndeckne 3aHaTus - 6 yaca(os), nabopatopHblie
paboTbl - 0 yaca(oB), KOHTPOSb caMocTosITENbHOM paboThl - 0 yaca(os).

CamocTosiTensHas paboTta - 62 yaca(os).
KoHTponb (3a4€T / ak3ameH) - 0 yaca(os).
dopma NPOMEXYTOYHOrO KOHTPONS ANCLMMANHLI: 3a4eT B 4 CEMECTPE.

4. CopepXxaHue OUCLUNNUHbI (MOAYNSA), CTPYKTYPMPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KonnyecTtBa akageMnyeckmx yacos v BuaooB y'-leﬁHbIX 3aHATUNA

4.1 CTpyKTypa 1 TematM4yeckuin nnaH KOHTaKTHOM M CaMOCTOSITe/IbHOM PaboTbl N0 AUCUUNANHE (MOOYNI0)

Buabl 1 yachl
KOHTaKTHOW paboTbl,
Paspenbl oucumnnmvHbl / WX TPyAOEMKOCTb CamocrosiTenbHasi
N Moayns Cemectp (B yacax) pa6ota
MpakTuueckuellabopaTtopHble
Jlekumm 3aHATUA pabortbl
Tema 1. lNoHATKE TalM -
1.|MeHeoxMeHTa. [NpruoputeTHble 4 2 0 0 12
3a4ayv ynpaBneHus BDEMEHEM.
Tema 2. YueT BpemeHu, banaHc
2. BPEMEHU, S3KOHOMUSI BPEMEHW. 4 2 0 0 12
3.|Tema 3. lNnaHnpoBaHue BpeMeHW. 4 0 2 0 12
Tema 4. VickycctBo AenermposaHus
4. paboTbi, 4 0 2 0 12
Tema 5. ObyyeHne ynpaBneHmio
5. BDEMEHEM. 4 0 2 0 14
Ntoro 4 6 0 62

4.2 CopepxaHue aucCUUMIUHBI (MOBYNS)

Tema 1. NMoHATUE TaliM - MeHeaXMeHTa. lpuopuTeTHbIEe 3a8auu yrnpaBneHUs BpeMeHeM.
LlenenonaraHue. LleHHoCTH kKak ocHoBa LenenonaraHus. Llenu u knoyesble 06nactut XusHu.
MpoakTMBHbI N PEaKTUBHbLIN NOAX0Ob! K XU3HW. [Toaxoabl K ONpeneneHunto Lenei.

MpwHumn 80/20. JlyueBas anarpamma. JlnyHsle npuopnteThl. Lienb u nprnaBaHHbie 06ecneumnTs ee LOCTUXEHNS 3a4a4U 1
warn. TaiM MeHeoXMEeHT ? BHYTPEHHWIA HaBbIK B NPOCEeCCMOHanbHbIX HaBblkax MeHeaxepa. MNpuHumn MNapeTo B Tainm ?
MeHeXMeHTe. [Ncuxonornyeckme 0CoBEHHOCTM NMMYHOCTY B YNPABNEHNN BPEMEHEM.

Tema 2. Yuet BpeMeHu, 6anaHc BpeéMeHN, 9KOHOMUsA BPpeMeHMN.

TexHukM yyeTa BpeMeHn . MaTpuua ynpasneHus BpeMeHeM dii3eHxayapa. OKOHOMUS BpeMeHU Yepes ybeanTenoHoe
?Het?. CokpalieHne obbema bymaxHoi paboTbl. YHeT TenedoHHbIX NeperosopoB. [Mpuembl a0deKTUBHOTO YTEHNS.
KomnbloTepHas nHdpopmaums. YMeHne cnywatb. ShEKTUBHbIV NpUeM noceTuteneit. YnpaeneHme amMoLnsmMmu u
CTPeCccoM. OMOLMOHANbHBIA MHTENNEKT 1 aMNaTns. SPdEKTUBHbIE KOMMYHMKaLUMK 1 TexHukn NLP npu BegeHnm
neperoBopoB.

Tema 3. MnaHupoBaHue BpeMeHN.

MpenmywecTsa N HEAOCTATKMN PaA3NNYHBIX MHCTPYMEHTOB MNaHWPOBaHNS BPeMeHWU. VIHCTPYMEHTbI MNaHnpoBaHns
BPEMEHWN: eXeHEBHUK, OpraHain3ep, KOMNbIOTEP, NNAHNPOBAHUE YEPES NPUOPUTETDI, MPUONN3NTENbHBIN pacyeT
BpeMeHu. MprHUMNbl paumoHanbHOro YTeHms. TpeHnpoBka NamaT 1 BHMMaHnsa. CneunanbHoe ynpaxHeHue no

NNaHNPOBaHUIO, 9KOHOMUM 1 KOHTPOMIO BpeMeHn ? OAnH AeHb PYKOBOAMTENS NPeanpusatns?

Tema 4. UckyccTBO menernposaHus paboTbl.
OPPEKTMBHOCTb OT HAAENEHUS NONHOMOYNSAMU. VICKyCCTBO 0TKasa, yMeHue ckasatb HerT.

MNpoTusogeicTBme MHPOPMALMOHHOMY NpeccuHry. OnpeneneHne KOHTPOMbHbIX ToYek. [19Tb 30H AenermpoBaHus.
TununyHble 6apbepbl AenerMpoBaHns NOIHOMOYMA. HeobX0aMMOCTb KOPNOPaTUBHOMO BHEAPEHUS TAM-MEHEAXMEHTA.
[Mpennocbinku n onpegeneHne KoOpnopaTMBHOro TanM-MmeHedXmeHTa. TaM-MeHeXMEHT B Nporpamme KoprnopaTuBHOro
yHuBepcuteta. 3. KopnopatmeHble TM-cTaHgapTbel. HanpaBneHus ganbHenwmx nccnegosaHui.

Tema 5. O6yueHue ynpaBneHUIo BpeMeHeM.

KETPOHHBH
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Mporpamma gucumnnuHbl "TanmM-meHeoxXmMeHT"; 38.04.02 "MeHe oXMeHT".

MHCprKTMpOBaHI/Ie nepcoHana. opraHn3aums pa6o'-|ero MecTa. MOHI/ITOpI/IHF, OoueHKa 1 noasengeHne NToros. Cpe,D,CTBa
n opraHmnsauuns o6y'-|eH|/|+o BpeMEHeEM. I'Ipanma nnaHMpPoBaHUA B Ha4ane paéoqero OHA, B cepeanHe pa6oqero OHA N B
3aBepleHunn pa60qero OHA. ﬂpaana 3PIEKTUBHOIO NCNONb30BAHNSA BPEMEHW. BpeMFI KakK HEBOCMONHMMbI pecypc.
Mornotntenu BpEMEHN. Cnocobbl MUHUMU3ALINN HeadOPEKTUBHbBIX PACXO00B BPEMEHMU. XpOHOMeTpa)K KakK cncrtema
ydeTa 1 KOHTPOJ1A pacxonoB BPEMEHN. Onpe,u,eneHl/le NOHATUA, CYTb, 3aOa4u.

5. MepeyeHb yue6HO-MeTOOMYECKOrO 0becnevyeHns A1 CaMOCTOSITeNIbHOW paboTbl 06yyaloLLLUXCS NO
AucuMnInHe (MOAyIHo)

CamocTosiTenbHas pabota oby4alolyxcs BeIMOMHSETCS Mo 3a4aHNI0 U MPU METOLMYECKOM PYKOBOACTBE Npenofasarens,
Ho 6e3 ero HenocpencTBeHHOro y4actus. CamocTosiTenbHas pabota noapasnensieTcs Ha CaMocTosITeNbHYO paboTy Ha
ayUTOPHBIX 3aHATUSIX U HA BHEAyAUTOPHYIO caMocTosiTenbHyto paboTy. CamocToaTenbHas paboTa obyyatowmxcst
BK/OYAET Kak MOMHOCTbIO CAaMOCTOSITENIbHOE OCBOEHME OTLEMNbHbIX TEM (Pa3fenos) AUCLUMMNIUHLI, Tak 1 NpopaboTky Tem
(pa3nenos), ocBaMBaeMbIX BO BpeMsi ayanTopHol paboTel. Bo BpeMsi caMocTosiTeNnbHOM paboTbl 0Byyatowmecst YnuTaroT u
KOHCMEKTUPYIOT y4ebHY0, Hay4YHYIO 1 CMPaBOYHYIO TMTEpaTypy, BbINONHSAOT 3a1aHusi, HanpaBNeHHbIE Ha 3aKpenneHne
3HaHW 1 0TPabOTKy YMEHUIA U HABBIKOB, FOTOBSTCS K TEKYLWEMY 1 NMPOMEXYTOYHOMY KOHTPOSO MO AUCLUMIUHE.

OpraHnsauus caMocTosTenbHOM paboTbl 0ByHaoWMXCH PErNaMEHTUPYETCS HOPMATUBHBIMW LOKYMEHTaMu,
y4ebHO-METOANYECKON NMTEPATYPO U SNEKTPOHHBIMY 06Pa30BaTENbHBIMU PECYPCAMU, BKNIOYAS:

Mopsaok opraHM3aLmm 1 ocyLecTBIeHNs 06pas3oBaTenbHON AeaTenbHOCTH No 06pasoBaTefibHbIM NPOrpaMMam BbICLIErO
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmam crieuuanuteTa, nporpaMmmam MarucTpatypbl (YyTBepXaeH
npvkasom MuHuctepcTea obpasoBaHusi U Hayku Poccuiickoin ®enepauun ot 5 anpens 2017 rona Ne301)

MucbMo MuHucTepcTea obpasosaHus Poccuiickoi depepaumm Ne14-55-996mH/15 ot 27 Hosibps 2002 r. "O6
aKTBM3aLMM CaMoCTOATENBHONM paboThl CTYAEHTOB BbICLIMX YHEOHbIX 3aBEAEHUIA"

YcTaB cheaepanbHOro rocyapcTBeHHOr0 aBTOHOMHOIrO 06pasoBatensHoro yupexaeHuns "KasaHckuin (MprBonxckuii)
doenepanbHblil yHMBepcutet"

MpaBuna BHyTPEHHErO pacnopsaka enepanbHOro rocynapCTBEHHORO aBTOHOMHOMO 06pa30BaTENbHOMO YHPEXAEHNS
BbICLWEro npodgeccroHanbHoro obpasosanus "KasaHckuii (Mpreonxckuii) doenepanbHblii yHUBEPCUTET"

JlokanbHble HopMaTMBHbIE akTbl KazaHckoro (IpuBonxckoro) doenepansHoro yHusepcuTeta

6. POHA, OLLEHOUYHbIX CPEeACTB MO AUCLMUMNIMHE (MOAYNIO)

DOoHAO OLEHOYHbIX cpencTs no gucunnnnHe (Mo,u,ymo) BKNOYaeT oUeHO4YHble MaTepunasbl, HanpaBieHHble Ha NPOBEPKY
OCBOEHMS KOMMETEHUWN, B TOM YMCE 3HAHWNA, yMeHVII71 1 HaBblkoB. POHAO OLEHOYHbIX cpencTs BKIO4YaeT OoueHOYHble
cpencTea TeKylWero KoOHTponda 1 oueHo4YHble cpenctea HpOMe)KyTOHHOIZ arrectauumn.

B dboHAae oLeHO4YHbIX CPeacTB COAEPXMUTCS cneayowas nHgopmaums:

- COOTBETCTBME KOMNETEHLUIA NNaHUPYEMBIM pedynbTatam 06y4eHUs No LUCLUMNANHE (MOLYNIO);

- KpUTEPUU OLEHNBaHNS CPOPMUPOBAHHOCTY KOMMETEHLIIA;

- MexaHn3M OopMUPOBaHUNS OLIEHKW MO ANCUMMNHE (MOZYnNio);

- onMcaHve nopsaka NnpUMeHeHns 1 Npouenypbl OLEHUBAHNS ANS KaX40ro OLEeHOYHOro CPpeacTsa;
- KpUTEPUU OLIEHNBAHNA ONS KaXA0ro OLEHOYHOro CpencTBa;

- cooep>XaHune OLUeHO4YHbIX CpencTs, BKO4Yas TpGéOBaHVIﬂ, npenbsasBnseMble K OEencTBuam o6y'-|a|ou4v|xcs|,
OEMOHCTpUpyembiM pe3ynbtaTaMm, 3a0aHnsa pasindHblX TUMOB.

DOHL OLEHOYHbIX CPEACTB MO AMCUMNANHE HaxoanTcs B MpunoxeHun 1 K nporpamme AUCLUNAUHBI (MOLYNIO).

7. NepeyeHb nuTepatypbl, HEO6XO0AUMMON OIS OCBOEHUS OUCLUNMHBI (MOAynst)

OcBoeHue gucumnauHbl (Moayns) npeanonaraeT U3ydeHrne OCHOBHOW U [ONONHUTENbHOW y4ebHOM nuTepaTyphl.
NuTtepatypa MoxeT BbiTb AOCTYMHa 0by4atowmnMcsl B OAHOM U3 ABYX BapuaHTOB (MM60 B 000MX N3 HIX):

- B 9NIEKTPOHHOM BUIE - YEPES NEKTPOHHbIE BUBNNOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKNtoueHHbIX KDY norosopos ¢
npasoobnanatensimu;

- B NeyatHoM Buae - B HayyHoit 6ubnuoteke um. H.N. Nlobayesckoro. Obyyarowmecs nonyyaroT y4ebHyto nutepatypy Ha
aboHeMeHTe Mo YnTaTeNnbCckum bruneTam B COOTBETCTBUM C NMpaBunamu nonb3osaHust HayyHol 6GnbnnoTekoii.

OnNeKTPOHHbIE N30aHUS BOCTYMHbI AUCTAHUMOHHO 13 NoB0I TOUKM NpW BBEAEHNM 00yHaIOLWMMCS CBOETO NOMMHA 1 Naponst
OT NNYHOrO KabuHeTa B cMcTeMe "DNEKTPOHHbIA yHMBEpCUTET". MpU MCNONb30BaHMM NeYaTHbIX U3LaHWA BONNOTEYHBIN
POHL [OMXKEH BblTh YKOMMNEKTOBAH MMM 13 pacyeTa He MeHee 0,5 ak3emnnsipa (ans obyyatowmxcs no drocC 3++ - He
meHee 0,25 ak3emnngapa) Kaxaoro U3 n3gaHuii OCHOBHOW nuTepartypbl U He MeHee 0,25 ak3emnnapa LOMNONHUTENbHO
nuTepaTypbl Ha Kaxaoro obyyatouerocs M3 yucna nuu, 0LHOBPEMEHHO OCBAVBAIOWMX OAHHYIO OUCLMMINHY.

MepeyeHb OCHOBHOW W [OOMNONHUTENBHON y4eBHON NTepaTtypbl, HEOOXOAMMON A1 OCBOEHUS AUCLMNAVHBI (MOayns),
Haxonmutcs B MpunoxeHun 2 Kk paboyeli nporpamMme AUCUMNAVHBL. OH NOANEXUT OOHOBNEHMIO NPY U3MEHEHU YCITOBUIA
noroeopos K®Y ¢ npasoobnagatensiMn sanekTPOHHbIX U3OAHWA U NPU N3MEHEeHM KOMNeKToBaHUsS ooHa0B Hay4Hoi
onbnuotekn KdY.
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8. MNepeueHb pecypcoB MHPOPMALLMOHHO-TE/IEKOMMYHUKaLMOHHON ceTh "UHTepHeT", He06X0AUMbIX ONS
OCBOEHUS BUCLMUMINHBI (MOOYNS)

MHdgoopmaumoHHbI nopTan ?lpoBoaHMK B MMpe nepcoHana?) - www.hr-zone.net
NHgpopmaLumoHHblid noptan ?CooblecTBo MeHeoXepPOoB?) - www.e-xecutive.ru
ONEeKTPOHHBIN XypHan ?Kanposbiii MEHEAXMEHT?) - www.hrm.ru

9. MeTtopnyeckue ykasaHus ans o6ydyaroLLLMxcsi N0 OCBOEHUKD AUCLMITIIMHBI (MOAYNSA)
Bug pa6ot MeToaouueckue peKoMeHaauum

nekumn Havano ocBoeHus kypca A0oNXHO ObiTb CBS3AHO C U3Yy4YeHNeM BCeX KOMMOHEHTOB MporpamMmbi
OVCLUUNNAVHBI C LENbio NOHUMAaHWUS ee CodepXaHus U NoCTUraeMbix PesynbTaToB Npu YCrelwHOM
OCBOEHWM BCEX ONAAKTUYECKNX edMHUL, MO KaX 0N NpeacTaBneHHOon Teme.

YKasaHHble Mo Kax0i TeMe NepBOMCTOYHMKN HEOOX0ANMO U3Y4nTb 10 MOCELEHNS
COOTBETCTBYIOWErO NEKLIMOHHOMO 3aHATUS, Tak Kak Nekuus B ayautopun npeanonaraeT packpbiTue
aKTyanbHbIX 1 NPOoBNEeMHbIX BOMPOCOB paccMaTpuBaeMoit TeMbl, a He 6a30Boro Matepuana. Takxe oo
nocelleHNs NeKUun CTyIeHTy peKoMeHIyeTcs 03HaKOMUTLCS CO CNeLndUYeckmmMmn TepMuHamm u
MOHATUSAMU.

npakTnyeckme | MpakTnyeckoe 3aHATNE NO AMCLMMNIVHE SBNSIETCS ayANTOPHBLIM 3aHATUEM, B MPOLIECCE KOTOPOro

3aHATMA MPENMYLLECTBEHHO OCYILECTBASIETCS KOHTPO/b MOMYYEHHBIX 3HAHWIA, a Takxe 0TpaboTku
MpakTUYECKMX HaBbIKOB pelleHust yuebHbix 3aaad. MNpenonasarens 3apaHee pacnpenenseT no
MOArpynnam 1 pasfaeT y4acTHUKaM LS LeneHanpaBneHHOM NoaroToBKy TeMbl NPOBIEeMHbIX
CUTYyaUWid; MO KaXOoW TeMe y4acTHUKM OOPMYNMPYIOT apryMeHThl "3a" 1 "NpoTuB", MONOXUTENbHbIE U
oTpuLaTenbHble 3PdEKTbl. BbICTynneHus cneumanbHo NoAroTOBNEHHbBIX CTYAEHTOB 0OCYXAATCA 1
LOMOMHSATCA. 3a0arTCs BOMPOChI, CTYAEHThI BbICKa3blBalOT CBOU MHEHWS, 0BOCHOBLIBAIOT CBOO
TOYKY 3peHus.

CaMOCTOSA- Mo paHHOW AucuMnInHe caMoCcTosATeNbHas pa60Ta BKNtoyaeT B cebs cnepywuwmne snabl p8.60T:
TenbHas - N3y4eHne neKuynoHHoro marepumana, OCHOBHOW 1 OOMNONHUTENbHON nntepartypbl, Npy NOAroToeBke K
pa60Ta CEeMNHapPCKMNM 3aHATUAM, OonpocaM, KOHTPO/IbHbIM pa60TaM, BbINOSIHEHNN CAMOCTOSATENbHOMN paGOTbI;

- NOAroToBKa TBOPYECKOro 3aaaHuns;

- NOAroToBKa K ONCKyCCuu;

KOHTpOHb CamMoCToATENbHOM pa6OTbI ocyuwecTBnsaeTCa Ha CEMUHAPCKUX 3aHATUAX MYyTEM NPOBEPKN

BbIMONTHEHNA TBOPYECKUX 3adaHui, a TakXe OLEHKMN y4acTtua B YCTHOM oOnpoce.

3a4er B npouecce noaroToBku K 3a4eTy PEKOMEHOYETCS:

a) NOBTOPWUTb COAEpP>XaHne NeKLUMOHHOro Matepurana u npobnemMHbIX TeM, PAaCCMOTPEHHbIX B X04e
CEMWHAPCKMX 3aHATUN;

6) U3y4nTb OCHOBHbIE U JOMONHUTENbHbIE Y4eOHbIe N3OaHNs, NPeasIOXEHHbIe B CNINCKE NUTepaTypbl;
B) MOBTOPHO Npo4nTaTh Te 6bubnuorpadmyeckne NCTOYHNKM, KOTOpble nokasanuck Bam Hanbonee
TPYOHbIMU B XOL4E N3YyYeHNs OUCLNMIIVIHDI;

r) NpoBEpUTb YCBOEHNE 6A30BbIX TEPMMHONOMMYECKMX KAaTeropuii U MOHATUIA OUCUMUMNNHBI;

[lna ycnewHor coayum sk3ameH CTyAeHTbl JO/KHbI MOMHUTb, YTO CEMUHAPCKNE 3aHATUSA
CrnocobCTBYIOT Nony4eHuto Honee BbICOKOrO YPOBHSI 3HaHWIA U, Kak crneacTeue, 60nee BbICOKOM
OLEHKN Ha 3a4eTe

10. NMepeyeHb MHCGPOPMALIMOHHBIX TEXHONOIMM, UCNOJb3YEMbIX NMPU OCYLLECTBIIEHUN 06pa30BaTe/IbHOro
npouecca no gucuuniInHe (Moaynio), BKOUYas nepeyeHb NporpaMMHOro obecneyeHust U MHGOOPMAaLMOHHBIX
CnpaBOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALIMOHHBIX TEXHONOI WA, MCMOMb3YEMbIX NMPU OCYLEeCTBNEHUN 06pa3oBaTeibHOro npoLecca no
OMCUMMIMHE (MOAYNto), BKIOYAas MepeyeHb NporpamMMHOro obecrneyeHns n MHOPMAaLMOHHbBIX CMPABOYHbIX CUCTEM,
npeacTasneH B MpunoxeHun 3 k paboyei nporpamme AUCUUNANHBI (MOAYNS).

11. OnncaHue matepuanbHO-TeXHUYecKon 6a3bl, HEO6XOANMMOW ANs OCYLLLEeCTB/IeHUs1 06pa3oBaTenbHOro
npouecca no gucuunanHe (Moaynto)
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Mporpamma gucumnnuHbl "TanmM-meHeoxXmMeHT"; 38.04.02 "MeHe oXMeHT".

MatepuanbHO-TeXHU4ECKOEe obecrneyeHune o6pasoBaTeanoro npouecca no gucumnnmHe (MO4yNo) BKAKYAET B cebs
cnenywouwme KOMMOHEHTDI:

MoMelueHmMst ons caMocTosATENbHOM paboTbl 0ByYaOLWMXCS, YKOMMIEKTOBAHHbIE CNeLMann3npoBaHHoi Mebenbto (CTosbl 1
CTYNbs1) U OCHAIWEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTbBIO NOAK/O4EHUs K ceTu "MIHTepHeT" 1 obecneveHnem
[OCTyna B 3NEKTPOHHYI0 MHAPOPMaLMOHHO-06pasoBatefbHyio cpeay KdY.

YyebHble ayamMTopun ons KOHTakTHOW paboTbl C MpenonaBateneM, yKOMNIeKkTOBaHHbIE CneLmanM3npoBaHHol Mebenbio
(cTonbl 1 CTYNbS).

KomnbloTep v npuHTep Ans pacnedvarky pasnatoyHbix MaTepuanos.

MynbTumeouitHas ayoutopums.

KomnbloTepHbIli knacc.

12. Cpe.u,cma ajantauumm npenogasaHus oauCcUNNMNIUHBbI K nmpeﬁnocmm 06yl-|a|ou.|,v|x09| UHBaANUAOoOB U nNuuy c
orpaHn4eHHbIMU BO3MOXHOCTSIMU 300pPO0BbSA

Mpw HeobxoomMMocTy B 06pa3oBaTeNibHOM NMPOLECCe NPUMEHSIOTCS cleaytowme MeToabl 1 TexXHonorum, obneryaroume
BOCMpUSATHE NHpopMaLMKN 0By4yatoWwmMMncst MHBANIMAAMI U NNLAMW C OFPaHNYEHHBIMU BO3MOXHOCTSIMI 300PO0BbS:

- co3aHne TEKCTOBOW BepCumn Nto60oro HeTEKCTOBOrO KOHTEHTA [/l ero BO3MOXHOIo I'Ip806pa3OBaHVIFI B
anbTepHaTuBHbIE DOPMBI, y,D,06HbIe ONg pasnunyHbIX NoNb30BaTenen;

- CO3[aHVe KOHTEHTA, KOTOPbI MOXHO NPEeACTaBUTb B Pa3NNYHbIX BuLax 6€3 noTepn AaHHbIX U CTPYKTYpbI,
npenycMOTPETb BO3MOXHOCTb MacwTabupoBaHus TekcTa U nsobpaxeHuii 63 noTepm kayecTsa, NpeayCMoTpeTb
LOCTYMHOCTb YNPaBNEHUSI KOHTEHTOM C KNaBuaTypbl;

- co3aaHne BO3MOXHOCTEN ans o6yqa+oumxc;| BOCMPUHUMATb OL4HY U TY Xe MHhopMaumio U3 pasHblX MICTOYHUKOB -
HanpuMmep, Tak, y10bbI NULA C HapyweHnamu cnyxa nony4anm MHoOpMaLnio BU3yanbHO, C HAPYLLEHNAMU 3PEHUS -
ayonanbHo;

- NPVIMEHEHNEe MPOrpaMMHbIX CPEACTB, 06ecnevMBatoLmMx BO3MOXHOCTb OCBOEHMSI HABLIKOB 1 YMEHUIA, OOPMUPYEMBIX
OVCLUUMIVMHOM, 3a CHET aNlbTepHaTUBHbIX CMOCOO0B, B TOM YMC/e BUPTYasbHbIX nabopaTopuii U CUMYNSILMOHHbIX
TEXHONOIA;

- NPVYMEeHeHNe ANCTaHUMOHHbIX 0Bpa3oBaTenbHbIX TEXHONOIMIA NS nepeaayy UHGOPMaLmW, opraHn3auuy pasinyHbIx
POPM UHTEPAKTUBHOW KOHTaKTHOM paboThl 0byyatowerocs ¢ npenonasatenem, B TOM Yucie BebUHapoB, KOTOpbIE MOTyT
ObITb MCMONb30BaHbI OISl NPOBEAEHNS BUPTYaNbHbIX IEKLMIA C BO3MOXHOCTBIO B3aUMOLEACTBUS BCEX YHACTHNKOB
OMCTaHUMOHHOro 0by4eHusl, NpoBeLeHNsi CEMUHAPOB, BBICTYMNEHNS C AOKNaAaMM U 3aWmThl BbINONHEHHbIX paborT,
NpoBeeHNs TPEHVNHIOB, OpraHM3aLmmn KONNeKTUBHOM paboThl;

- MPUMEHEHNE LMCTAHUMOHHbIX 0Bpa3oBaTeNbHbIX TEXHONOIMIA [Jis OpraHnu3aLunmn oopM TEKYLLETO U MPOMEXYTOYHOIO
KOHTpOnS;

- yBENNYEHME NPOLONMXKNTENIbHOCTN caaqm oby4atolwmMMcst UHBANNLOM UN SINLOM C OFPaHNYeHHbIMU BO3MOXHOCTSIMU
3[10pOBbS (OOPM NPOMEXYTOYHON aTTecTaLmmn No OTHOWEHWIO K YCTAHOBAEHHOM NPOLOIXUTENBHOCTY UX CAAYN:

- NMPOLONXNTENbHOCTM CAa4M 3a4éta Unm aKk3ameHa, NPoBOAMMOrO B MUCbMEHHON ¢hopMe, - He Bonee yeM Ha 90 MUHYT;

- NPOAONXNTENbHOCTM NOAroTOBKM 06ydatollerocs K oTBeTy Ha 3a4éTe Unn aKk3ameHe, NPOBOAVMOM B YCTHOM doopMe, - He
6ornee yeM Ha 20 MUHYT;

- NPOOOIXNTENBbHOCTU BbICTYNNIEHUA 06y'-|a+ou4erocs:| npu sawuTe KprOBOVI pa6OTbI - He bonee yem Ha 15 MUHYT.

Mporpamma coctaeneHa B cootBeTcTBMU ¢ TpeboBaHnamMm @FOC BO 1 yyebHbiM nnaHom no HanpasneHuto 38.04.02
"MeHeaXMeHT" n Marmctepckon nporpamme "MeHeoxXMeHT npegnpusatuns”.
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Mporpamma gucumnnuHbl "TanmM-meHeoxXmMeHT"; 38.04.02 "MeHe oXMeHT".

lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.B.[]1B.05.02 TaviM-MeHeAXMeHT

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

HanpasneHnue nogrotosku: 38.04.02 - MeHe 1 XMeHT

Mpodhunb noarotoskn: MeHeaXMEHT NPennpmaTms
KBanucukaums BbinyCKHUKA: MarmcTp

dopma 0by4eHUs: 04HO-3a04Hoe

SA3bik 0by4eHmns: pycckuii

"on Havana obyyeHns no obpasoBaTenbHoi nporpamMme: 2019
OcHoBHas nuTeparypa:

1. Tpericu b. Taim-meHepxmeHT no bpariany Tpeiicu: Kak 3actaButb BpeMsi pabotatb Ha Bac [DNeKTPOHHbI pecypc] /
Tpeiicn B., - 4-e nag. - M.:AnbnvHa Mabn., 2016. - 302 c.: ISBN 978-5-9614-5074-3. Pexxum gocTtyna:
http://znanium.com/catalog.php?bookinfo=925297

2. Hétebepr LU. TaiiM-MeHeaXMeHT no noMuaopy: Kak KOHLEeHTpUPOoBaTbCS HA OAHOM Aene XoTs 6bl 25 MUHYT
[OnekTpoHHbIi pecypc] / HéTebepr L. - M.:AnbnnHa Mabn., 2016. - 245 c.: ISBN 978-5-9614-1982-5. Pexum goctyna:
http://znanium.com/catalog.php?bookinfo=925374

3. ApxaHrenbckuid . A. Taiim-meHegXMeHT. [onHbI Kypc [SnekTpoHHbIV pecypc] / ApxaHrenbckuii T.A., BexTepes
C.B., Nlykawerko M. - M.:AnbnuHa Mabn., 2016. - 311 c.: ISBN 978-5-9614-1881-1. Pexum gocTyna:
http://znanium.com/catalog.php?bookinfo=925383

JdononHutenbHaa nuteparypa:

1. XaiHy M. C. Mo3unTuBHbIN TaiiM-MeHenXMeHT: Kak ycnesaTb 6biTb CHACTIMBbLIM [DNEeKTPOHHbIA pecypc] / XaiHy M.C. -
M.:AnbnvHa Mabn., 2016. - 128 c.: ISBN 978-5-9614-4795-8. Pexum goctyna:
http://znanium.com/catalog.php?bookinfo=916006

2. Xoxnosa T. . Teopunst MEHeOXMEHTA: UCTOPUS yNpPaBeHYeCKoW MbICIIN [DNeKTPOHHbIA pecypc] : y4ebHuk / T.I1.
Xoxnosa. - M.: Maructp: HALL UH®PA-M, 2013. - 384 c.: Pexum goctyna:
http://znanium.com/catalog.php?bookinfo=397344

3. Mopos A. CeMb HaBblkOB a(pdekTMBHbIX poamTenein: CeMerHblil TaiM-MeHeIXMeHT, unu Kak ycnesartb Bce.
KHura-tTpeHuHr [9nekTpoHHbI pecypc] / Mopos A., XaiiHu M.C. - M.:AnbnuHa Ma6n., 2016. - 234 c.. Pexum goctyna:
http://znanium.com/catalog.php?bookinfo=923779

4. MpoukoBckuii, H. 9kcTpemanbHbiil TailtM-meHeoxmeHT / H. Mpoukosckuia, A. Tonkaudes. - 3-e uag. - Mocksa : AnbnuHa
Mabnuwep, 2016. - 214 c. - ISBN 978-5-9614-5026-2. - TeKCT : aNeKTPOHHbINA // J1aHb : 91eKTPOHHO-6nbnnoTeyHas
cuctema. - URL: https://e.lanbook.com/book/95646 (nata obpateHus: 20.03.2020).

5. lopbaues, A. I'. Taim-meHeoxmeHT. Bpemsi PykoBogutens: 24+2 / Fopbayes A.l'., - 2-e nsg., (an.) - Mockea :AMK
Mpecc, 2018. - 126 c.: ISBN 978-5-93700-039-2. - TekcT : anekTpoHHbIA. - URL:
https://znanium.com/catalog/product/982406
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Mporpamma gucumnnuHbl "TanmM-meHeoxXmMeHT"; 38.04.02 "MeHe oXMeHT".

lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.B.[]1B.05.02 TaviM-MeHeAXMeHT

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

HanpasneHnune nogrotosku: 38.04.02 - MeHenXMeHT
Mpodhunb noarotoskn: MeHeoXMEHT NPennpuaTma
KBanucukaums BbinyCKHUKA: MarncTp

dopma 0byyeHUs: 04HO-3a04Hoe

SA3bik 0by4eHuns: pycckuia

oo Havana obyyeHns no obpasoBaTenbHoi nporpamMme: 2019

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

CtpaHnua 9 13 9.




