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Mporpammy oucumnnuHbl paspaboTan(a)(n) accucteHnT, K.H. Fpuropbesa E.A. Kadenpa
9KOHOMUKO-MaTEMATUYECKOro MoaenmpoBaHns O6WeaKoHOMMYECKOE OTAENEHNE ,
EAGrigoreva@kpfu.ru

1. Uenn ocBOEHNS AUCLUMINHBI

OucumnnunHa "denonpon3BoacTBO B OpraHn3aummn” npeactasnset cobo oTpacnb 0esaTeNbHOCTH,
obecneyrBaioLLyto JOKYMEHTUPOBAHWE 1 OpraHn3aumio paboTbl C AOKYMEeHTaMu. TO NPoLece C
MOMEHTa CO34aHNs OOKYMEHTA M ero YHUYTOXEHMS Unn nepenadm Ha xpaHeHue B apxme. OcBoeHme
CTyLEHTaMM OUCUUMIINHBI Y CTYOEHTOB NO3BONSET CPOPMMPOBATbL UX NYHbIE KAYECTBA,
obecneymBaiolwme camopasBuTUE U NPOPECCNOHANbHOE CaAMOCOBEPLIEHCTBOBAHMNE, a TaKXe
aKTUBHYIO XWU3HEHHYIO MO3ULMIO, MO3BONSIOLWY HECTM OTBETCTBEHHOCTb 3a MPUHATUE CBOUX
peweHnin.

Llenb amcumnnuHbl - 0OPMUPOBAHE TEOPETUHECKUX MU NPAKTUYECKMX OCHOB 3HAHWIA NO
LOKYMEHTUPOBAHMWIO OEATENBHOCTY NPEANPUSATUI U YYPEXOEHNIA, OpraHn3aLmmn 0oKyMeHToobopoTa,
MCMNONb30BaHNIO B AENOMNPON3BOLACTBE COBPEMEHHbIX TEXHONOTUIA.

13 nocTaBneHHoOM Lenu QUCUMnAnHbI BbITEKAKOT Cnegyrowme 3anayu:

- cchopMmpoBaTb 6a30Bble 3HAHWS MO JOKYMEHTUPOBAHWIO OEATENbHOCTM NPEnNnpUATUA 1
y4ypexaeHuii n opraHmsaunm 0oKyMeHTo060poTa;

- BblpaboTaTb yMEHMS 1 HaBbIKK MO Knaccugomkauum, yHupukaumm, ctTaHoaptnsaumm u
OopopMNEHNIO OOKYMEHTOB;

- OBNlAAETb HAaBblKaMy CaMOCTOSATENBHOW pa3paboTkmn 1 0POPMNEHNSI [OKYMEHTOB MO Pa3nnyHbIM
HanpaBneHNsaM OeSTENbHOCTU NPEeANnPUATUA N y4PEXOAEHWIA.

2. MecTO AMCUMNNNHBI B CTPYKTYype OCHOBHOM 06pa3oBaTtefibHOM NPOrpammbl BbICLLETO
npocpeccuoHanbHOro o6pasosaHus

JaHHas yyebHas oncumnnunHa BkodeHa B pasgen " 51.B.OB.8 OucuunnunHbl (Mogynm)" OCHOBHOW
obpasoBaTtenbHol nporpammbl 38.03.01 SKOHOMKKA U OTHOCUTCS K AMCLMMAMHAM Mo Bblibopy.
OcBavBaeTcs Ha Kypcax, CEMeCTpb.

N3yyeHunto aucumnnunubl " enonpon3soacTBo B opraHn3aumn” npeawecTsyeT OCBOEHNE Takmnx
ancumnnuH kak: "ctopusa”, "Noruka".

JaHHas gucumnnmHa cnocobCcTBYEeT OCBOEHUIO Ceayowmx QUCLMNINH: "Byxrantepckuii
donHaHCcoBbIN yyeT", "Byxrantepckas (puHaHCOBas OTYETHOCTL", "OKOHOMUMKA Tpyaa",
"Byxrantepckoe geno", "BaHkoBckoe feno”, "KoOMnAekCHbI 3KOHOMUYECKNIA aHaNn3 X035ACTBEHHOM
neatenbHocTn", "OKOHOMUKA opraHu3aunin (NnpeanpuaTuim)”.

3. KomneTteHuumn obyuarowierocsi, popMupyemble B pe3ynbTare 0CBOEHUS AUCLUMIINHDI
/mopyns

B pe3ynbTate 0CBOEHUS AMCLMNINHBI (OOPMUPYIOTCS CNeaytowme KOMNeTEeHUNN:

Pacwudcposka
LLincpp komneteHumu npuobpetaeMoi KOMNeTeHL NN
K-
86u?e|< BTVDHbIE CnocobeH nornyecky BEPHO, apryMEHTUPOBAHO U SICHO CTPOUTb
KOMI'IeT)éHLl,Vvala) YCTHYIO 1 MUCbMEHHYIO peyb.
AK-2 CnocobeH Ha OCHOBE TUMOBbIX METOAMK W OeACTBYOLWe
(MPOECCHOHANBHbIE HOPMaTMBHO-MPaBoBON H6a3bl paccymTaTb 3KOHOMUYECKUE U
KOMMETEHLIN) coumanbHO-9KOHOMMNYECKME MoKasaTenu, xapaktepusyouwme
LeSTeNbHOCTb XO35NCTBYIOWMX CyObEKTOB.
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Pacwmndpposka
npuobpetaemon KOMNeTeHLUn
MNK-3 CnocobeH BbINONHATL HEOOX0AUMbIE A1t COCTABNIEHNS
3KOHOMUMHYECKNX pa3aenos ninaHoB pacyeThl, 060CHOBbIBATb WX

Lncpp komneteHLUN

n NOHAabHbI
(K ozszg:uﬁmf © N NPeLACTaBnNATb pedynbTathl paboTbl B COOTBETCTBUN C
NPUHATBIMW B OpraHMsaunmn ctaHoapramu.
MK-5 CnocobeH BbibpaTb MHCTPYMEHTaNbHbIE CpeacTBa ans
TKW 9KOHOMUYECKUX OAHHbIX B TBETCTBUN
(MpocheccmonantHbie 2gg$£§neHH%;32uaq§; n (J)l:Haanl C(;);aﬂ:e Ce3 anCaTbl
KOMreTeHuunn) > 1P P pe3y

pac4yeToB ” obocHoBaTb nony4yeHHble BblBOAbI.

B pesynbtate 0CBOEHUS ONCUMMNUHBI CTYAEHT:
1. DONXeH 3HaThb:

- 3aKOHOAATENbHbIE Y HOPMATUBHO-MPABOBLIE aKThl, PErnamMeHTpytoLme
NPOV3BOACTBEHHO-X03SICTBEHHYIO AesSTENbHOCTb NPEANPUATUS, @ TaKXe CUCTEMY YrNpaBeHUs
LNOKYMEHTOOO0POTOM Ha NPeanpuUsiTAm;

- TpeboBaHNS K 0OGOPMNEHMIO, PErMCTPaLNN, YHETY N XPAHEHWIO AOKYMEHTOB;
- NPVHUMMbI JOKYMEHTUPOBAHNS OeATeNIbHOCTY KONNernanbHbIX OpraHoBs;
- OCHOBHbIE MPUHLIMMbI 3TVKN OEN0BbIX OTHOLWEHWIA.

2. DONTXEH yMeTb:

- CAMOCTOSATENbHO aHann3npoBaTb HOPMATUBHO-NPABOBYIO, 3KOHOMUYECKYIO N HAaYYHYIO NnuTepaTypy;
- FOTOBUTb COBPEMEHHOE OEN0BOE NMUCHMO;

- BECTWN 0EeNonpon3BOACTBO C NOMOLLbIO OPUCHbBIX MPOrpaMMHbIX CPEACTB;

- BECTU AENONPOM3BOLACTBO MO MMCbMEHHBIM U YCTHBIM 0bBpalLeHnsaM rpaxaaH.

3. 0OMXeH BnageTb:

- METOLAaMU yrpaBneHns LOKyMEHTOOO0POTOM Ha NPON3BOACTBE;
- npriemMammn paspaboTky LOKYMEHTOB HA NPELNPUSTUAN.

4. NONXEeH JEeMOHCTPMPOBaTb CNOCOOHOCTb 1 FOTOBHOCTb:
- NMPUMEHSITb MONY4YEeHHbIe 3HaHUSI Ha NPaKTUKe.

4. CTpyKkTypa U cogepXxaHue AUCLUNIUHBI MOAYNS
Obwas Tpya0eMKOCTb AUCLIMIMIMHBI COCTaBNSET 3a4eTHbIX(ble) eanHuUL(bl) 72 yaca(oB).
dopma NPOMEXYTOYHOro KOHTPONSA AUCUMUMINHDI .
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CyMMapHo no AMcumnanHe MoxHo nony4ntb 100 6anno., U3 HMX Tekylwas paboTta oueHmBaeTcs B 50
6anno., ntorosas popma KoHTpons - B 50 6annos. MnHMManbHoe KONM4YeCcTBO ANst AOMNycKa K 3a4eTy
28 6annos.

86 bannos 1 bonee - "oTANYHO" (OTN.);

71-85 6annos - "xopowo" (xop.);

55-70 6annos - "ynosnetBoputenbHo" (yaooB.);

54 6anna n MeHee - "HeyIOBNETBOPUTENBHO" (Heyn.).

4.1 CTpyKkTypa u cogepxaHue ayauTtopHOW paboTbl MO AMCLUNIMHE/ MOBYNIO
TemaTtnyecknn nnaH gUCUUNIAUHbI/MOAYNS

Buabl v yachbl
ayauTopHOM paborThbl,
Henens UX TPy AO0EMKOCTb Tekywue copmbl
cemecTpa (B yacax) KOHTpOns
MpakTuueckumelllaboparopHbie

3aHATUA paboTbi

Pasnen
N AducunnnuHbl/ CemecTp
Monyns

Nekuun

Tema 1. VicTopus
0Te4YeCTBEHHOro
enonpovsBoacTBa.
1 ["ocypnapcTBeHHoe 0 0 0
‘IperynupoBaHne paboTbl
C OOKyMeHTaMmu B
Poccuickon
depnepauun.
Tema 2.
JlokyMeHTMpoBaHue
‘lynpaBneHyeckomn
NesaTenbHOCTW.

Tewma 3. lNpasuna
noaroToBKN 1
3.|ogpopmneHus 0 0 0
OTOeNbHbIX BUOOB
IOKYMEHTOB.

Tema 4. OpraHnsaumns

cnyx6bl

‘laenonpon3BoacTBa

(LOY).

5 Tema 5. OpraHunzauns 0 0
"|mOKymMeHTOOb60pOTA.

Tema 6. Peructpauus
IOKYMEHTOB U
opraHusauus
MH(pOpPMaLVOHHO-CNpaBQ4YHON
6.[paboTbl. KoHTponb 0 0 0
CPOKOB UCMONHEHNS
IOKYMEHTOB.
JlokymeHTanbHbI PoHA
opraHusauuu.

Tema 7. OpraHunsaumns
7.\nenonponssoacrtsea no 0 0 0
obpaleHnsM rpaxaaH.

NTtoro 0 0 0
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4.2 CopepXxaHume ONCLUMIUHDI

Tema 1. UcTopua oTeueCTBEHHOro aenonpou3soacTea. FocynapcTBeHHOe perynmpoBaHue
paboTbl ¢ pokymeHTamm B Poccuimnckon denepauun.

Tema 2. [10KyMeHTUpOBaHUe yrpaB/ieHY4eCKON OeATe/IbHOCTU.

Tema 3. lNpaBuna noaroToBku n ochopmneHnst oTaeNbHbIX BUOOB O,O0KYMEHTOB.
Tema 4. OpraHn3auus cnyx6bl penonpoussoacTsa (O 0Y).

Tema 5. OpraHn3auus [OKYyMEHToo60poTa.

Tema 6. Peructpaumsi LOKyMEHTOB 1 OpraHu3aums MHPOpPMaLMOHHO-CNpaBOYHOM paboThbl.
KOHTpOnb CPOKOB UCMONHEHUS AOKYMEHTOB. [LOKyMeHTanbHbI (pOHA OpraHu3auun.

Tema 7. OpraHu3saums nenonpousBoACTBa MO 0OpaLLeHUsM rpaxnaH.

5. O6pa3oBartenbHble TEXHONOMMU, BK/IOYAs MHTEPaKTUBHblEe hopMbl 06yuYeHus

OcBoeHve gncuunnuHbl "enonpornsBoacTBO B OpraHmMsaumm” npegnonaraet UCNONb30BaHNE Kak
TPaOVLUMNOHHBIX (NeKunn, NpakTuieckmne 3aHATUS ¢ UCNONb30BaHNEM METOONYECKMX MaTepuanos),
Tak U MHHOBALMOHHbIX 06pa3oBaTebHbIX TEXHOMOMMIA C MCNONb30BaHNEM B y4eOHOM npoLiecce
aKTUBHbIX N UHTEPAKTUBHbIX POPM MPOBEAEHNSA 3AHATUI: peleHne 1 aHann3 "CUTyaLmMoHHbIX 3a0a4".

6. OLeHOUHble CPeACcTBa AJisl TEKYLLLEro KOHTPONS yCneBaeMOCTH, MPOMEeXYTOUYHOM
aTTecTauum No UToram OCBOEHUS OUCLUNNIMHDBI M yYyeOHo-MeTooMUYeckoe obecneyeHune
CaMOCTOsITe/IbHOW paboThl CTYAEHTOB

Tema 1. UcTopua oTeueCTBEHHOro genonpou3soacTea. FocynapcTBeHHOe perynmpoBaHue
paboTbl ¢ pokymeHTamm B Poccuimnckon denepauun.

Tema 2. [10KyMeHTMpOBaHUe yrpaBfieH4eCKON OeATe/IbHOCTU.

Tewma 3. lNpaBuna noaroToBku n ocoopmneHnst oTaeNbHbIX BUOOB O,O0KYMEHTOB.
Tema 4. OpraHn3auus cnyx6bl penonpoussoacTsa (O 0Y).

Tema 5. OpraHn3auus LOKYMEHTO060poTa.

Tema 6. Peructpaumsi 4OKYMEHTOB U OpraHu3aumsi UH(POPMaLLMOHHO-CNPaBOYHOM paboThbl.
KOHTpOnb CPOKOB UCNONHEHUS OKYMEHTOB. [LOKyMeHTanbHbI (pOHA, OpraHu3auun.

Tema 7. OpraHu3saums [enonpousBoACTBa MO 0OpaLLeHUsM rpaxnaH.

[MprMepHble BONPOCHI K :

1. NokymeHTnpoBaHue B IX-XV BB.

2. lNpukasHoe penonpounssoncteo (XVI-XVII es.).

3. Konnexckoe genonpounssoncteo (XVIII B.).

4. MuHucTtepckoe genonpounssoncteo XIX - Hayano XX B.

5. ®opmupoBaHme cuctembl CoBeTckoro genonponssoactea (1917 - 1940 rr.).
6. CoBeTtckoe noenonpon3soactso B 1950-1960-e rr.

7. Passutne cosetckoro genonpoussoactea (1970-1980 rr.).

8

. HanpaeneHus pa3sutusi 3aKOHO4ATENbHOIO PErynMpPOBaHNs LOKYMEHTMPOBAHWS yrpaBieHYeCcKoM
LNEeSTeNbHOCTH.

9. CraHpapTmnsauns 1 yHmgomkaums LOKYMEHTOB.

10. M'ocynapcTeeHHOe perynnpoBaHmne npoLieccoB opraHn3auny paboTbl C JOKyMEHTaMu.
11. HopmatmeHO-MeTOONYECKME LOKYMEHTbI MEXOTPACNIEBOro OeNCTBUS.

12. PernameHTtauns coxpaHHOCTN LOKYMEHTOB.

13. OTBETCTBEHHOCTb PYKOBOAUTENEN N OOMXKHOCTHBIX NNL 32 paboTy C AOKYMEHTaMU.

KTPOHHEBH
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14. Tunonorns 0OKyMEHTOB.

15. ®opmartbl Bymaru n nons.

16. Obwme TpeboBaHUS K COCTaBNEHNIO U OGOOPMIEHMIO AOKYMEHTOB.

17. TMoHsTNE "BnaHk DokyMeHTa".

18. bnaHkn 0OKyMEHTOB.

19. MNopsanok ochopMneHns pekBM3nMTOB BnaHka.

20. Mi3rotoBneHune 6naHKoB.

21. lNpaBnna ohopMneHns pekBn3nToB, onpenensowmnx PUILNYECKyo Cuny JOKyMeHTa.

22. lMpasuna ohopMNeHUs PEKBU3NTOB, OTpaxarowmx 06paboTky 1 ABUXEHNE OOKYMEHTA
(0enonpon3BOACTBEHHbBIE OTMETKMW).

23. TpeboBaHus K TeKCTy OOKyMeHTa. TpeboBaHMs K M3roTOBMEHUIO AOKYMEHTOB.
24. OpraHn3aunoHHble OOKYMEHTbI, onpeaeneHHble 3aKkoHo4aTenbcTBOM Poccuiickon Penepaunn.

25. CocTaB opraHM3aunoHHbIX 4OKYMEHTOB, BK/TOYEHHbBIX B YHU(PMLIMPOBAHHYIO CUCTEMY
OpraHn3aLMoHHO-pPacnopsANTENbHON AOKYMEHTALNN.

26. HasHa4yeHne pa3nnyHbIX BUOOB OPraHn3aumMOHHbIX 0OKYMEHTOB.

27. TpeboBaHus K COCTABNEHMIO 1 OCPOPMIEHNIO OPraHN3aLMOHHbBIX OKYMEHTOB, NCMONb3YEMbIX B
nesitenbHoctu cnyx6sl JOY.

28. Ponb 1 3HaveHmne pacnopﬂ,uMTeanon JOKyYMEeHTaunn B JOKYMEHTUPOBAHUN praBﬂeH‘-IeCKOVI
OeATeNbHOCTW.

29. CocTaB pacnopsanTeNbHbIX JOKYMEHTOB.

30. HOpMaTVIBHbIe 1 NpaBoBble aKTbl KaKk BMA pacrnopsonTenbHbIX JOKYMEHTOB doeaepanbHbiX
opraHos NCMONMHUTENbHOW BNacTW.

31. lNpukas Kkak OCHOBHOW OOKYMEHT, UCMOJIb3YEMbl ONS LOKYMEHTUPOBAHUS eaMHOHaYaNbHOM
pacrnopsaanTenbHoOn 0eaTenbHOCTU.

32. [NpaBnna coctasneHms n opopmMreHns NpmrKasos NO OCHOBHOW OesATENbHOCTM OpraHn3aLumm.
33. Pa3HOBNOHOCTM pacnopsiXXeHni.

34. NpaBnna coctasneHns 1 opPopMIEHNS PacnopsIXXeHUA.

35. Boinucka 13 pacnopsaantenbHOro JOKyMeHTa, nopsaok ee ohopMIeHNS.

36. FOpuanyeckas cuna pacnopsamTenbHbIX JOKYMEHTOB.

37. Ponb 1 3Ha4yeHne NpoTokona B LOKYMEHTUPOBAHUN YNPaBNeHYeCKON AeATENbHOCTH.

38. PasHoBngHOCTN NPOTOKOSOB.

39. TpeboBaHMA K NX COCTABMEHUIO 1 OPOPMIIEHNIO.

40. 3akoHofatenbHas pernameHTauus cogepXxaHns u oopMneHns oTaenbHbIX BUOOB NPOTOKOMOB.
41. Bbinucka n3 npoTtokona, nopsaok ee opopmMneHmns.

42. [lokyMeHTUpoBaHne pacnopsanTeNnbHOM OeATEeNbHOCTU KONnernanbHblX OpraHoB.

43. lOpuanyeckas cuna npoToKona v BbiMUCKM U3 MPOTOKONOB Pa3/NyHbIX Pa3HOBULHOCTEN.
44. Ponb 1 3Ha4yeHne NHopMaLUmMOHHbIX JOKYMEHTOB B YPaBneH4eCckomn 4eaTenbHOCTU.

45. CocTtaB MHGOPMALIMOHHbIX LOKYMEHTOB.

46. CnyxebHas nepenucka.

47. INncbMO Kak OCHOBHOM BMA OOKYMEHTa OJ15 OCYLECTBIEHNS KOMMYHMKALMA.

48. BHyTpeHHAS nepenncka opraHnsauui.

49. loknagHble 3anncku, cripasky, npasuna nx 0OPMIEHNS.

50. lNepenuncka c nCnonb30BaHMEM CPELCTB 3NEKTPOCBA3N (Tenerpammbl, TenedoHOorpamMmsl,
doakchl).

51. AKT KaK B1ng UHPOPMaLIMOHHO-CMPaBOYHOr0 JOKYMEHTA.
52. OpraHn3aLmnoHHble POpMbI AENONPON3BOACTBA.

53. CtpykTypbl cnyx6bl JOY.

54. 3apaum n oyHKumm cnyx6el JOY.
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55. [LONXXHOCTHOM 1 YACNEHHBIA cocTa cnyx6bl JOY.

56. PernameHTtaums cnyxo6el JOY.

57. MNoHaTns "nokyMeHTo0b0pOoT", "opraHm3auuns njokymeHToobopoTta”.

58. O6bwue NPUHUUMNBLI 1 METOANYECKE OCHOBBI OpraHn3aumnmn 0okyMeHToobopoTa.
59. [1oKyMEeHTOMOTOKN N UX CTPYKTYpa, HAaNPaBneHHOCTb ABUXEHUS, MapWpPyThl.
60. OTanbl ABMXEHNS OOKYMEHTOB.

61. TexHonorns 06paboTkn OKYMEHTOB, BXOASINX B Pa3Hble [OKYMEHTOMOTOKMN.
62. ONEeKTPOHHbIA OOKYMEHT.

63. DNEKTPOHHbI 0OKYMEHTOOHOPOT.

64. O6beM [oKyMeHToo60pOTa OpraHM3aLmn, ero BIMSIHNE Ha opraHn3auunto paboTol ¢
LOKYMEHTaMMu.

65. AHann3 poKyMeHToobopoTa opraHn3aunm.
66. Vicnonb3oBaHWe OaHHbIX aHann3a aNis CoBepLlEeHCTBOBaHUS paboTbl C JOKYMEHTaMU.

67. PeI'I/ICTpaLI,I/ISI KakK COCTaBHas 4aCTb TeEXHONOrMn genonpon3sonctea 1
I/IHCpOpM&LI,VIOHHO-I'IOVICKOBOVI CUCTEMDbI MO OOKYMEHTaM opraHmn3aunn.

68. Obwwme NpHUMMBI U NpaBuna perucTpauun.

69. HasHayeHue 1 OCHOBHbIE Lienn perncrpaunm.

70. XapakTepucTnka CoOBpPEMEHHbIX PErmcTpaLmoOHHbIX OOPM.

71. CocTtaB pekBM3NTOB PErnCTPaLMOHHbIX (OOPM 1 rMpasuna nx 3anoHeHns.
72. NpaBuna nHoeKCMpoBaHns JOKYMEHTOB.

73. B3anMocBsa3b permctpaumm OKyMEHTOB C OpraHm3aumnein MHopMaLMOHHO-CNPaBOYHOM
paboTbl.

74. MpuHUMNbI POPMMPOBAHNS MHZOPMALIMOHHO-NMOVCKOBBIX CUCTEM.

75. 3Ha4yeHne 1 OCHOBHbIE NPUHLMMbBI OPraHn3auuy KOHTPONS 3a CPOKaMu UCMONHEHNS LOKYMEHTOB
B annaparte ynpasieHus.

76. 3anayn oenonpov3BoACTBEHHON CNyX0Obl MO KOHTPO/IO UCMOTHEHUS LOKYMEHTOB.
77. CTagumn KOHTPONbHOW OeATENbHOCTU.

78. CpOKM UCMONHEHUS OOKYMEHTOB.

79. Tunosble N NHANBMOYaNbHbIE CPOKMW.

80. TexHonormsa KOHTPONbHbIX Ornepaumni.

81. MNpenynpeanTenbHbIA N UTOrOBbIA KOHTPOTb.

82. icnonb3oBaHne AaHHbIX 06 UCMONHEHUM OOKYMEHTOB B YCNOBUAX TPAANLNOHHOMN 1
aBTOMATU3VPOBAHHOM TexHoNoruyM 06paboTkn LOKYMEHTOB.

83. lNoHaTme "popmmposaHue gen".

84. CoBpeMeHHas HopMaTVBHO-MeToanYeckas 6asa, onpenensiouwas TpeboBaHns K POPMUPOBAHIIO
nen v XpaHeHuio OKYMEHTOB B 4eNonpou3BoaCTBe.

85. OpraHnsauns 1 obwuii NopsaoK OOPMUPOBAHNSA OeN.

86. NpuHuMnbI cucTemMaTn3aunm JOKYMEHTOB BHYTPY Oen.

87. NpaBnna popMmpoBaHUS OOKYMEHTOB pPasfiMyHbIX KaTeropuin B gena.

88. YacTtuyHoe opopmneHune nena.

89. OpraHn3aunst XxpaHeHUsi 1 NCMONb30BaHNS AOKYMEHTOB MOC/e 3aBEPLIEHNS paboTbl C HAMN.
90. lNoHATME HOMeHKNaTypbl Aern.

91. Buabl HOMeHKNaTypbl Aefl, UX 0COBEHHOCTM U Ha3HaYeHue.

92. PernameHtaums TpGﬁOBaHMVI K COCTaBneHno HOMeHKNaTypbl OeN B COBPEMEHHbIX
HOPMaTnBHO-METOOANYECKUX OOKYMEHTax.

93. lNpasmna cocTaBneHnsi HOMEHKNATypbI Oern.
94. KnaccndumkaumoHHasa cxema HOMeHKNaTypbl.
95. VIcTo4HmKM onpeneneHns CPOKOB XpaHeHus oen.
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96. OcobeHHOCTN OCPOPMNEHUS N YOOCTOBEPEHNSI HOMEHKNATYPbI L.
97. lNoHATre "akcnepTnaa LLeHHOCTN OOKYMEHTOB", ee Ha3HayeHue.
98. HopmatumeHO-MeTOONYECKNE N TEOPETUYECKME OCHOBbI MPOBEOEHNS 3KCNEepPTU3bI.

99. OpraHusaums aKkcnepTn3bl LEHHOCTU OOKYMEHTOB B OpraHn3aumnsax 1 y4pexaeHnsx pasnmnyHbix
YPOBHEW ynpasneHus.

100. 3apaymn aKcnepTmabl LEHHOCTM OOKYMEHTOB.

101. TpeboBaHMs K NPOBEAEHMIO IKCNEPTN3bI LLIEHHOCTU LOKYMEHTOB.

102. Mopanok 1 LOKYMEHTUPOBAHUE OEATENbHOCTU 9KCNEPTHbIX Komuccui (9K).
103. OpopmneHue pesynbTaToB 9KCNEPTM3bl LLEHHOCTW OOKYMEHTOB.

104. HopMatuBHO-MeToANYECKNE [OKYMEHTbl doedepanbHbliX apXMBHbIX OPraHoB 06 yHUUKaumm
TpeboBaHwWii K genam, coaBaeMbIM B apXmB.

105. OcHoBHble TpeboBaHMs K 00OPMIEHNIO AEN NPY X NOArOTOBKE K Nepenaye Ha OanbHenwee
XpaHeHwue.

106. Onucu gen.
107. MNpaBnna coctaBneHms n opopMneHns onmcen.
108. lNepepnaya noen B apxms opraHnsauuu.

109. lNoHaTnga "npennoxeHuns"”, "3assneHns”,
obpatweHmns rpaxaaH".

110. 3akoHOZaTeNbHOE N HOPMATMBHOE perynMpoBaHne paboTbl ¢ 0OpaeHNaIMN rpaxaaH.
111. OcobeHHOCTM BeaeHMs Oenonpon3BOACTBa NO 0bpalleHmaM rpaxaaH.

112. MopgrotoBka 1 nepenaya B apxus opraHnsauumn obpaweHnin rpaxnaH.

113. OpraHusaumsa nM4yHOro NnpueMa rpaxaaH.

xanobsl", "xogarancrtaea" 1 "KONneKTuBHbIE

7.1. OcHOoBHas nuTeparypa:

1. Angpeesa B.W. [lenonpon3BoacTBO: opraHn3aums 1 BeaeHue: y4ebHo-npakTmyeckoe nocobue /
B./. AHppeesBa. - 2-e uag. nepepab. u gon. - M.: KHOPYC, 2008. - 256 c.

2. OenonpounasoacTteo: YyebHoe nocobue / E.H. bacosckas, T.A. bbikoBa, J1.M. Bsnoea, E.M.
Embiwesa; MNog obw. pean. T.B. KyaHeuosoit - M.: ®opym, 2010. - 256 c.: 60x90 1/16. (Mepenner)
ISBN 978-5-91134-422-1, 500 aks.

http://znanium.com/catalog.php?bookinfo=198625

3. JokymeHTaumoHHoe obecneyeHne ynpasneHus: YuebHuk / B.C. Cokonos. - 3-e n3ga., nepepab. n
aon. - M.: ®opym, 2010. - 176 c.: 60x90 1/16. - (MpodoeccnoHanbHoe obpasosaHme). (MepennerT)
ISBN 978-5-91134-444-3, 2000 aks.

http://znanium.com/catalog.php?bookinfo=228219

4. Kabawos C.10., AccpaHamnsposa N.I". [1enonpon3BOLACTBO U apXMBHOE LE0 B TEPMUHAX U

onpenenenHusix: yueb. nocobue / C.10. Kabawos, N.I". Acdhanaomsposa. - M.: dnnHTa: Hayka, 2009. -
296 c.

http://znanium.com/bookread.php?book=200418

5. KynsieB H.H. JokymeHToBeneHue: yiebHuk / H.H. Kynses, O.H. Ypanos, A.l'. ®abpnyHoB; noa
pen. npodp. H.H. KyHsiesa. - M.: Jloroc, 2011. - 352 c.

6. KyHsies H.H. KoHpuoeHunanbsHoe 0enonpomsBoaCcTBO U 3aLWUNLWEHHBIA 3NEKTPOHHbIV
LLOKYMEHTO0060pOT [OnekTpoHHbI pecypc]: yuebHuk / H.H. KyHsies, A.C. OémywkuH, A.T.
dabpwuyHoB; nog obw. pen. H.H. KyHsesa. - M.: Jloroc, 2011. - 452 c. - (HoBasi yHuBepcutetckas
6ubnunoteka). - ISBN 978-5-98704-541-1.

http://znaniusm.com/catalog.php?bookinfo=468998

7. PazpnopoxHblin A.A. [10KyMEHTMPOBaHUE ynpaBieHYecKon aesTenbHocTn: YyebHoe nocobue. - M.:
NH®DPA-M, 2009. - 304 c. - (Bbiclwee obpasoBaHue).
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7.2. lononHutenbHasa nuteparypa:

1. AlimaH, TatbaHa OnerosHa. [enonpon3soacTtso: obpasubl gokymeHtoB / T. O. AimaH. - 3-e n3g. -
M.: PNOP, 2008. - 280 c. - ISBN 978-5-369-00268-1: p. 125.00.

2. bacakos M.W. [lenonpon3BoacTBO 1 KOPPECMOHAEHLUS B BONpOcax 1 oTBeTax: yueb. nocobne
NS CTYLEHTOB 9KOH. By30B 1 konnenxei / M.W. Bacakos. - 5-e n3ga., nepepab. n gon. - Poctos H/[;:
deHnke, 2003. - 320 c. - ISBN 5-222-03682-0: p. 73.00.

3. bacakos, Muxann MBaHoBmn4. [Jenonponasoncteo: KoHcnekT nekunin / M. U. Bacakos. - 5-e nag.,
nepepab. n gon. - Poctos H/[.: deHunke, 2007. - 192 c. - (3ayeT n ak3ameH). - ISBN
978-5-222-12088-0: p. 55.00.

4. bacakos, Muxaun ViBaHoBm4. enonpon3soncTteo: KoHcnekT nekunin / M. V. bacakos. - 8-e naga. -
Poctos H/[.: ®eHuke, 2010. - 192 c. - (3ayeT n ak3aMmeH). - ISBN 978-5-222-16314-6: p. 125.00.

5. bacakos, Muxann ViBaHoBuY. Kak npaBmunbHO NOArOTOBUTb 1 OCPOPMUTL AENOBOE NMUCHLMO:
y4eb.-npakt. nocobue / M.W. bacakos. - 3-e n3g., ncnp. n gon. - M.: awkos n K, 2003. - 112 ¢c. -
ISBN 5-94798-502-0: p. 26.40.

6. BapuxuH A.B. [1enonpon3BoACTBO U AOKYMEHTO000POT. - M.: KHuXHbIA Mup, 2008. - 416 c.

7. bapuxuH A.B. KanpoBoe nenonpon3soactso. MNpaktuyeckoe nocobue. - M.: KH1XHbIA Mup, 2009.
-192 c.

8. baxapes A.P. Kagposoe neno ons Hosuykos / A.P. Byxapes, O.A. Kosanesckas. - 6-e nsg., crep.
- HoBocubupck: Cunb. yHuB. n3a-o, 2010. - 432 c. - (Cepusa "Kanposuk”").

9. Bonkosa, Hatanbst BacunoesHa. OCHOBbI 1eN10NPOn3BOACTBA: yHEOHO-METOANYECKMA KOMMNEKC /
H. B. Bonkosa; ®epnep. areHTCTBO No 06pasoBaHuto PD, MH-T cou. 1 rymaHuTap. 3HaHuid. - KasaHb:
[M3n-8o0 MOwuH PT], 2010. - 35 c.: un.; 21. - bubnuorp.: c. 26-28 n B TekcTe. - ISBN
978-5-4233-0006-7((B 061.)), 200.

10. [lokymMeHTaunoHHoe obecrneyeHre ynpasBneHnst Herocy4apcTBEHHbIX OpraHmM3aunii: YuebHoe
nocobue / T.A. bbikoBa, J1.B. CaHkuHa. - M.: UIH®PA-M, 2010. - 288 c.: 60x90 1/16 + CD-ROM. -
(Bbicwee obpasoBaHue). (Mepennet, cd rom) ISBN 978-5-16-003958-9, 500 aka.

http://znanium.com/catalog.php?bookinfo=197778

11. Opewep, tOnuns HukonaesHa. [okymeHTaunoHHoe obecrneyeHne ynpaBneHuns: TEXHMYeckme
CPeLCTBa COCTaB/IEHUS, M3rOTOBNEHMS N XPaHEHMS OOKYMEHTOB: y4ebHoe nocobue / KO.H. Opewep.
- KazaHb: MeguuunHa, 2007. - 416, [1] c.: un.; 20. - Bubnwnorp.: c. 373-382 (163 Ha3B.). - ISBN
978-5-7645-0337-0, 100.

12. Xoxosa J1.A., OexkuHa K0.A. [lokyMeHTaunoHHoe obecneyeHmne ynpasneHns: Kypc nekuuii. -
M.: N3go-so MITQY, 2010. - 144 c.

13. Vigpncoea, AnbbrnHa PancosHa. TexHONOrmm AOKyMEHTAUMOHHOIO Y MUHHOBALIMOHHOTO
obecneyeHns ynpaeneHms: Tekctol nekunii / A.P. Wopucosa, A.9. AxmetoBa; ®enep. areHTCTBO Mo
obpasoBaHuto, N'oc. 06pasoBart. yupexaeHue BbiClW. NPod. obpa3oBaHns "KasaH. roc. TEXHON. yH-T".
- KagaHb: KI'TY, 2010. - 175 c.; 21. - ISBN 978-5-7882-0940-1, 100.

14. IHgbopMauUVOHHbIE TEXHONOIMN B AeNOonpon3BOACTBE: TEKCTbI nekuunn / denep. areHTCTBO No
obpaszoBaHuto, Noc. 0bpasoBart. yupexaeHune BbiCw. NPodd. obpa3oBaHus "KasaH. roc. TexXHoN. yH-T",
HuxHekaM. xuMm.-texHon. uH-T; [cocT. O. B. Nbywesa n ap.]. - HuxHekamck: HuxHekamckumii
XVIMUKO-TexHonorn4yeckum nHetutyt (dounman) KTy, 2010. - 110 c.: vn.; 21, 100 .

15. VicTopnsi OKYMEHTMPOBaHUSA 1 OeNONPON3BOACTBA: XPecToMaTus: oNis CTyaeHTOB
cneumanbHocTy 350800 [JokyMeHTOBEeAEHME U OOKYMEHTAUMOHHOE 0becneyeHmne ynpaBneHns /
M-Bo kynbTypbl Poc. ®epnepauun, KasaH. roc. yH-T KynbTypbl U UCKyccTB; [cocT. . T.
abpenbraHeesa]. - KasaHb: KynbTypa, 2010. - 250 c.; 21. - Bubnuorp. B nprMey. B TeKCTe. - YKaa.
nmeH: c. 230-235. - ISBN 978-5-9960-0036-4, 100.

16. Kagposoe genornpoussoacTtso: HaumHaem ¢ Hynsa. Ayout ceoumu cunamm / N.B. Xypasnesa,
M.B. Xypasnesa. - M.: UH®PA-M, 2010. - 184 c.: 60x88 1/16 + CD-ROM. - (b-ka xypHana "Tpya.
npaso P®"; Bein. 7 [194]).(obnoxka, cd rom) ISBN 978-5-16-004489-7, 1000 aka.

http://znanium.com/catalog.php?bookinfo=205822
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17. KasaHuesa IM.B. JInyHble okymMeHTbl: TpeboBaHms K 0pOpMAEHUO 1 06pasLibl JOKYMEHTOB:
[anekTpoHHbIN pecypc] y4eb. nocobue / I'.B.KasaHuesa. - 4-e n3a., ctepeotun. - M.: dnuHTa:
Hayka, 2011. - 40 c.

18. KnpcaHosa, Mapus BnagnmuposHa. Kypc oenonponssoacrea: JOKYMEHTaUMOHHOe
obecneyeHne ynpasneHus: yuebHoe nocobre ons CTyLeHTOB BbiCWUNX Y4eOHbIX 3aBeAEHWIA,
obyyatowmxcs no cneumanbHoctn "MeHenxmeHT" / M.B. Kupcanosa, K0.M. AkceHos; HoBocnbup.
roc. yH-T 9KOHOMVKW W yripaBneHus n ap. - 6-e nag., ucnp. v gon. - Mocksa: MIH®PA-M, 2010. - 365,
[1] c.; 22. - (Bbiclwee obpasoBaHue). - bubnuorp.: c. 364. - ISBN 978-5-16-002417-2((B nep.)),
100000.

19. KnupcaHoBa, Mapusi BnagummuposHa. CoBpeMeHHOe Aenonpon3BoacTBO: y4eb. nocobue ons
ctyn. By3oB / M. B. KupcaHoga. - 4-e nsga. - M.; HoBocnbupck: NHdpa-M: Cnubupckoe cornaweHme,
2007. - 312 c. - (Bbiclwee obpasosaHue). - bubnuorp.: c. 306-308. - p. 125.00.

20. KupcaHosa, Mapus BnagummposHa. CoBpeMeHHOe Lenonpon3BoacTBo: y4eb. nocobne ons
ctya. By3oB / M. B. KupcaHoBa; Poc. akan. roc. cnyx6el npu MpeanneHte Poc. Penepaunn (M.),
Cwb. akag. roc. cnyx6bbl (HoBocmbupck). - 4-e naa. - M.: iigopa-M, 2008. - 312 c. - (Bbiclwee
obpasoBaHue). - bubnmorp.: c. 307-308 . - ISBN 978-5-16-001873-7: p. 140.00.

21. KontyHoBa, Mapusa BukToposHa. S3blk 1 genosoe obweHve: Hopmbl. Putopuka. 3tmket: Yueb.
nocobue ons ctyneHtos By3oB / M.B. KontyHoBa. - M.: 9koHomMumka, 2000. - 271c¢.: cxem. -
Bubnuorp.: c. 270-271. - 2011-02-4. - ISBN 5-282-02006-8: 86.60.

22. KyaHeuoB, Miropb Hukonaeswuy. [enonpon3sonctso: y4ebHo-cnpaBo4yHoe nocobue / N. H.
KyaHeuoB. - 4-e n3n.,nepepab. n gon.. - M.: dawkos n K., 2007. - 520 c. - ISBN 5-91131-387-1: p.
176.00.

23. JlonatHukoBa, EkatepuHa AHatonbeBHa. [lenonpon3BoacTBo: 06pasLbl JOKYMEHTOB C KOMMEHT.:
[125 06pa3uoB [OKYMEHTOB: MONOXEHWS, MHCTPYKLIMK, NPUKa3bl, aKTbl, JOBEPEHHOCTU, AOrOBOpPbLI] /
E. A. JlonaTtHukoBa. - 5-e n3g., ctep. - Mocksa: Omera-J1, 2008. - 317, [1] c.; 20. - (Bnbnnoteka
TUNOBbIX JOKYMEHTOB). - Brbnuorp.: c. 265 (7 HasB.). - ISBN 978-5-365-00912-7((8 06n.)), 7000.

24. OpraHm3auust 0enonpon3BoACcTBa 1 NepCoHanbHbll MeHeaXMeHT: YyebHoe nocobue / . H.
Bacunbesa, 3.B. Octposckuin, W.1O. KOpTaes. - 3-e nsa. - M.: Bysosckuit yuebHuk, 2009. - 320 c.:
60x90 1/16. (Mepennet) ISBN 978-5-9558-0118-6, 2000 aks.

http://znanium.com/catalog.php?bookinfo=195957

25. MoroguHa IM.B. Ob6s13aTenbHbIin Kype npodoeccroHana kanposoi paboTbl. [ns HaumMHarowero
HR-cneuuwanncta / I'.B. MNoroamHa. - HoBocnbupck: Cnb. yHuB. naa-so, 2009. - 384 c. - (Cepus
"Kanposuk").

26. PoroxwvH M.1O. Oenonponssoncteo. OpraHndauus apxmea npeanpuatns / M.KO. PoroxuH. -
CI6.: Mutep, 2006. - 160 c. - (CoBpeMeHHbI 0pUC-MeHEeOXMEHT). - Bubnuorp.: c. 146-147. - ISBN
5-469-00811-8: p. 80.10.

27. CabaHaeBa, 3uns doartosHa. [enonpon3soactseHHoe obecneyeHme ynpasneHus: y4eb.
nocobue / 3.®. CabaHaesa, V.A. CabaHaes, H.A. Kucenesa. - HnxHekamck: M3a-so HMIA, 2006. -
112 c.: Tabn.; 20. - bubnuorp.: c. 92 (10 Ha3B.). - ISBN 5-89820-055-x, 1000.

28. Cokonosa, Onbra HukonaesHa. [JokyMeHTaLMOHHOE 0becneyYeHne ynpaBneHns B opraHnsaLlmu:
y4yebHoe nocobue ons CTyLEeHTOB BbICWMX y4EOHbIX 3aBeAEeHWNIA, 0ByHatoWmnXCs Mo crneunanbHOCTM
"AHTUKPU3NCHOE yrpaBneHne" n opyrum akoHommyeckum cneumansHoctam / O.H. Cokonosa, T.A.
AkumoukmHa. - Mocksa: KHoPyc, 2010. - 155, [1] ¢.; 20. - Bubnwuorp.: ¢. 101-102 (30 Has3B.). - ISBN
978-5-406-00215-5((8 061.)), 2000.

29. Conory6, Onbra NasnoBHa. [enonpon3BoACTBO: COCTABNEHNE, peaakTMpoBaHne n obpaboTka
LOKYMeHTOB: y4eb. nocobue / O. . Conoryb. - 4-e n3a., ctep. - M.: Omera-J1, 2009. - 207 c. -
(Bubnnoteka Bbicwel wkonbl). - ISBN 978-5-370-01148-1: p. 90.00.

30. CtaxkuHa, Tamapa AnekcaHaopoBHa. [lenonpom3BoacTBO NPeanpuaTUS: NpakTny. nocobue / T.
A. CtaxkuHa. - M.: Ok3ameH, 2006. - 286 c. - ISBN 5-472-01988-5: p. 41.00.

31. Typnutbko A.®., Ocbmakosa J1.J1., Casenbesa B.N. [lokyMeHTMpOBaHWE ynpaBneH4eckon
nesitenbHocTn: YyebHo-meToamnyeckoe nocobue / nog pen. A.®d. Typnutbko. - 4-e n3g., oon. u
nepepab. - M.: NU3n-8o MITOY, 2008. - 171 c.
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7.3. UHTEepHeT-pecypcChl:
HR-Portal. HR-CoobwecTtBo u Mybnukauun - http://hr-portal.ru

PRO-Oenonponssoacteo n C3 M. Moptan ana pykosoauteneri cnyx6 LOY un cekpetapei Bcex
ypoBHei - http://www.sekretariat.ru

Bnor ?Apxusbl Poccuun? - http://community.livejournal.com/archives_ru

BaxHoe 06 anekTpoHHOM OOKYMEHTOO60pOTE 1 yNpaBneHnn B3aMMOLEACTBMEM -
http://ecm-journal.ru

Bcepoccuiickuii Hay4HO-MccnenoBaTeNnbCKuiA MHCTUTYT AOKYMEHTOBEAEHUS U apXUBHOMO Aena
(BHWWOAL) - http://www.vniidad.ru

M'mnbaunsa Ynpasnswownx JokymeHTtaumen - http://www.gdm.ru

XypHan ?CekpeTtapb-pedoepeHT? - http://www.profiz.ru/sr

XypHan ?YnpasneHue nepcoHanom? - http://www.top-personal.ru/page.html|?60
Hesasucumbii noptan o CO 1 - http://www.doc-online.ru

MopTan ?Apxusbl Poccun? - http://www.rusarchives.ru

Mpouecc BHeapeHns cuctemol DIRECTUM - http://www.directum.ru/services

8. MatepuanbHo-TexHM4Yeckoe obecrneyeHme oUCLMNINHBI(MOAYNS)

OcBoeHune ancumnnuHbl "1enonpom3BoacTBO B OpraHn3aumn” npennonaraeTt UCNonb3oBaHme
cnenylowero MmaTepuanbHO-TEXHUYECKOro obecneyeHmns:

MynbTumMeguiiHas ayantopus, BMECTUMOCTbO bonee 60 yenosek. MynbTumMeauiiHas ayamtopums
COCTOUT N3 UHTErPUPOBAHHBIX UHXEHEPHbIX CUCTEM C €ANHOWN CUCTEMOWN yNpaBneHns, OCHaWeHHas
COBPEMEHHBIMM CPeacTBamMy BOCMPOU3BEAEHNS 1 BU3yannaaumm nobo Bnaeo n ayamo
NHpopMaLUK, NONy4EHNS 1 Nepenadn aNeKTPOHHbIX JOKYMEHTOB. TnoBas KoMnaekTaums
MyNbTUMEONIAHON ayanTOPUM COCTOUT U3: MyNbTUMEONAHOrO NPOEKTopPa, aBTOMaTU3NPOBAHHOIO
MPOEKLMOHHOr0 9KpaHa, akyCTMYEeCKON CUCTEMBI, a TAKXe MHTEPAKTMBHOW TPpMOYHbI MpenonaBaTens,
BK/IOYaoLWen Ta4-CKPUH MOHUTOP C AnaroHasnbio He MeHee 22 OI0MOB, NepCOHaNbHbIA KOMMbIOTEP
(C TexHUYecknMm xapaktepuctmkamm He Huxe Intel Core i3-2100, DDR3 4096Mb, 500Gb),
KOHdpepeHL-MUKPOOoH, 6ecnpoBofHOM MUKPOMOH, 610K ynpaeneHus 060pynoBaHNEM, UHTEPGECHI
noakntoyeHms: USB,audio, HDMI. HTepakTnBHas TpmnbyHa npenofnaBaTens SBnseTcs KNo4YeBbiM
9NEMEHTOM yrNpaBneHns, 06 beANHAOWNM BCE YCTPONCTBA B €AMHYIO CUCTEMY, U CNYXUT
MONHOLUEHHbIM paboynm MecToM npenogasartens. lNpenonasarenb MMeET BO3MOXHOCTb NErko
yrnpaBnsiTb BCE CUCTEMOWN, HE OTXOAS OT TPMOYHbI, YTO MO3BONSIET NPOBOAMTDL NEKLMN, NPaKTU4eckmne
3aHATUSA, Npe3eHTaumm, BebrHapbl, KOHEPEHLMN 1 Opyrie BUabl ayAMTOPHON Harpy3km
oby4varowmxcs B yaoOHON 1 AOCTYNHOW ONst HUX POPME C MPUMEHEHNEM COBPEMEHHbIX
NHTEPaKTMBHbIX CPeACTB 0Oy4eHMs, B TOM YMCNe C MCMONb30BaHMEM B NpoLecce 0byyeHns Bcex
KopnopaTuBHbIX pecypcoB. MynbTumMeoninHas ayautopus TakXke oCHaleHa WupOoKOnonoCHbIM
LOCTYNOM B CeTb MHTEpHET. KoMnbloTepHoe 060pynoBaHMEM NMEET COOTBETCTBYIOWEE
NIMLLEH3NOHHOE NPOrpaMMHoOe obecneyeHue.

KomnbtoTepHbIli knacc, npeacraensowmii coboi paboyee Mecto npenogasaTens n He meHee 15
paboyrx MECT CTYAEHTOB, BK/IOYAIOLWMX KOMMbIOTEPHbIN CTON, CTYN, NEPCOHANbHbIA KOMMbLIOTEP,
NVLEH3NOHHOE NporpaMMHoe obecneyeHre. Kaxablii KOMAbIOTEP MMEET WNPOKOMONOCHbBIA JOCTYN B
ceTb NHTepHeT. Bce koMnbioTepbl NOAKNOYEHbI K KOPNOpaTMBHON KOMMbioTepHON ceTn KDY n
HaxoO4sTCs B €4MHOM OOMEHe.
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YyebHo-MeToan4eckas nutepartypa ans 4aHHOW ONCLUMMINHBI UIMEETCS B HAIMYUN B
3NEeKTPOHHO-6MbNMoTeYHol cucteme " brubnuoPoccurka", 4OCTYN K KOTOPOW NpenocTaBneH
ctyneHTam. B 9bC " bubnunoPoccuka " npeacTaBneHbl KONNEKLUMN akTyanbHON Hay4HOM 1 y4ebHOo
nuTepaTtypbl N0 ryMaHMTapHbIM HayKaMm, BKtovatowme B cebst nybnmkaumm BenyLmx POCCURCKNX
N30aTenbCTB ryMaHUTapHOW nuTepaTypbl, U3AaHUS Ha aHTIMACKOM S3blKe BeOyLWmX aMepuKaHCKnx u
€BPONeNCcKMX N30atenbCTs, a TakxXe peakme U ManoTMpaxHble N3naHnsa pOCCUACKUX PerMoHanbHbIX
By30B. 9bC "BbubnnoPoccurka" obecneynBaeT WMPOKMiA 3aKOHHbI AOCTYN K HEO6X0AMMbIM ANst
obpazoBaTe/ibHOro npoLecca N3naHnsM ¢ UCMONb30BAHNEM MHHOBALMOHHBIX TEXHONOMNIA 1
COOTBETCTBYET BCEM TpeboBaHNSAM henepanbHbIX FoCynapCTBEHHbIX 06pasoBaTebHbIX CTaHAapPTOB
Bbiclero npodpeccuoHanbHoro obpasosarus (PrOC BIMO) HoBOro nokoneHus.

YyebHo-MeToanYeckas nutepartypa ans 4aHHOW ONCLMMNAUHBI UIMEETCS B HAMYUN B
3NeKTPOHHO-6ubnnoteyHol cucteme "ZNANIUM.COM", pocTyn K KOTOPOW NpefoCTaBNEH CTyAEHTaM.
9BC "ZNANIUM.COM" conepXuT nponsseneHnst KpynHEeNWmnxX POCCUNCKNX Y4EHbIX, PyKOBOOUTENEN
rocynapCTBeHHbIX OpraHoB, nNpenogasartenei Beayumx By30B CTpaHbl, BbICOKOKBANMMULMPOBAHHbIX
CMeunanncToB B pasnunyHbix cdoepax brnsHeca. PoHL 6nbnmMoTekn chopMMpPOBaH C y4ETOM BCEX
N3MEHEHMNI 06pa3oBaTENbHbIX CTAHAAPTOB M BKKOYAET y4ebHMKM, yyebHble nocobus, YMK,
MOHOrpadoun, asTopedoeparbl, guccepraumm, SHUMKNONEONN, CAOBapu U CNPaBOYHNKN,
3aKkoHo4aTeNnbHO-HOPMAaTMBHbIE OOKYMEHTbI, CNeunanbHbie Nnepnognyeckme n3gaHms n n3naHus,
BbiNyckaeMble nsgatenbcrsamm By30B. B HacToswee Bpems 965C ZNANIUM.COM cooTteetcTByeT
BCceM TpeboBaHMAM hefepanbHbIX roCyAapCTBEHHbIX 0Opa3oBaTeNbHbIX CTAHAAPTOB BbICLIErO
npogoeccrnoHanbHoro obpasosanust (PrOC BI1O) HoBoro nokoneHus.

YyebHo-MeToan4eckas nutepartypa ans 4aHHOW ANCLUMMNINHBI UIMEETCS B HAMYUN B
3NEKTPOHHO-6MbNMoTEYHON cucTeMe MapatenbcTtea "MlaHb" , AOCTYMN K KOTOPOW NpenocTaB/eH
ctyneHTam. 9bC MNapatenbcta "/laHb" BKOYaeT B cebs aNeKTPOHHbIE BEPCUMUN KHUI U3AaTeNbCTBa
"IlaHb" 1 Opyrux Beaywmux n3natenbcTB y4ebHom nuTepaTtypbl, a TakXXe 9NeKTPOHHbIE BepCUmn
Nepruoanyecknx N3aaHnim no eCTeCTBEHHbIM, TEXHUYECKNM U r'yMaHUTapHbiM Haykam. OBC
NapatenbcTBa "/laHb" obecneynBaeT LOCTYN K HAy4HOI, y4ebHON nnTepaType 1 Hay4HbIM
nepuoanyecknm n3oaHmsam no MakCManbHOMY KONMMYECTBY NPOoUbHbLIX HanpasneHui ¢
cobntoeHneM BCex aBTOPCKUX M CMEXHbIX Npas.

MNporpamma coctaBneHa B cooTBeTCTBUM € TpebosaHnamm ®IFOC BINO un yyebHbiM nnaHom no
HanpasneHuo 38.03.01 "SkoHoMuka" 1 NPodouno NOAroToBKM byxrantepckuia y4et, aHanus un ayouT
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