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Mporpamma ovcumnnnvHel "Taim-MeHeoxmeHT"; 38.04.02 MeHeOXMEHT; fOUEHT, K.H. (aoueHT) Jliobosa O.B.

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pe3ynbTaToB 0byyeHust No aucumnInHe (Moaymo), COOTHECEHHBIX C MaHNPyeMbIMU
pesynbTatamy 0CBoeHMsi 06pasoBaTebHOM NPorpamMmel

2. MecTo oMcuUMNnHbI B CTPYKTYpEe OCHOBHOM NpodpeccuoHanbHoi 06pas3oBaTtenbHOM NporpamMmbl Beicluero obpasoBaHus

3. Ob6bem ancumnnnHbl (MOJJ,yJ'IF!) B 3a4eTHbIX eanHnuax Cc ykadaHnem Konmyecrtea 4acoB, BblAeNIeHHbIX HA KOHTakKTHYO
paboTy obyyatowmxcsi ¢ npenoaasatenem (Mo Bugam y4ebHblx 3aHATW) 1 HA CaMOCTOSITENbHYO paboTy 0byHatoWwmnxcs

4. ConepxaHvie OMcUMNvHbl (MOgyns), CTPYKTYPUPOBaHHOE Mo TeMaM (pasgaenam) ¢ ykasaHueM 0TBEAEHHOro Ha HuX
KONMYeCTBa aka4eMNYeckmx YacoB 1 BULOB y4eOHbIX 3aHATUIA

4.1. CTpyKTypa 1 TEMATMYECKUIA NNaH KOHTAKTHOW 1 CAMOCTOSATENbHOM paboTbl MO LUCUUMNAVHE (MOLYIIO)

4.2. CopepxaHvne oUCLUNINHbI

5. MepeyeHb y4ebHO-MeTOANYECKOr0 0BecrneyeHnst 4is CaMOCTOSTENbHOM paboThl 0ByJaOWUXCSA N0 ANCLUMINHE
(Momynio)

6. POHLA OLLEHOYHbIX CPeacTB No ANCUUNANHE (MOLYN0)

6.1. MNepeyeHb KOMNETEHLWIA C yKa3aHNeM 3TarnoB UX (hOpMMPOBaHMS B MPOLIECCEe OCBOEHUSI 06pa3oBaTefbHOM
NPorpammbl 1 POPM KOHTPONS UX OCBOEHUS

6.2. OnucaHune nokasarenem n Kputepunes oueHnBaHUA KOMMEeTEHUMI Ha pas3nuyHbIX aTanax ux goopmMnpoBaHus,
onncaHue wkan oueHnBaHu4

6.3. Tunosble KOHTPONbHbIE 3a4aHNA NN NHble MaTepuanbl, HGOﬁXO,D,I/IMbIe Ans OueHkKu 3HaHI/II7I, YMeHI/II7I, HaBbIKOB U
(unun) onbiTa 0EATENbHOCTU, XapakTepUayoLMX 3Tanbl (POPMNPOBAHNS KOMMETEHUNIA B NPOLECCe OCBOEHNS
06pasoBaTtenbHON NporpamMmbl

6.4. MeTtoounyeckne martepuansbl, onpegendtowmne npouenypbl oLleHnBaHnA 3HaHWN, yMeHVIVI, HaBbIKOB U (I/IJ'II/I) onbiTa
0eaTeNnbHOCTN, XapakTepusyrwmx atansbl PopM1MpoBaHns KOMMeTeHUunmn

7. MNepeyeHb OCHOBHOM 1 JOMONHUTENLHOW y4ebHOW nMTepaTypbl, HEO6X0AMMON AN OCBOEHMS AMCUMUMINHBI (MOLYNS)
7.1. OcHoBHas nutepatypa

7.2. ononHutensHasa nutepatypa

8. MepeyeHb pecypcoB NHOPMALMOHHO-TENEKOMMYHMKALMOHHON ceTn "MIHTEpPHET", HEOBX0ANMBIX LSt OCBOEHUS
AVCUMNNUHBI (MOOyNS)

9. MeToamyeckure ykazaHus ons oby4alowmxcs No OCBOEHNIO ANCLMNANHBI (MOOYNS)

10. MNepeyeHb MHPOPMALMOHHBIX TEXHONOTUIA, UCMONb3YEMbIX NPW OCYLLECTBIEHNN 06pa3oBaTeNbHOr0 NpoLecca no
OUCUMMNAVHE (MOLYNI0), BKNOYAS NepeyeHb NporpaMMHOro obecrneyeHns U MHGOPMAaLIMOHHbBIX CMPABOYHBIX CUCTEM (MpU
HeobXxo4MMOoCTK)

11. OnncaHne matepuanbHO-TEXHUYECKOR 6a3bl, HEOOXOAUMON AN OCYyIEeCTBNEHUS 06pa3oBaTeNbHOro npouecca no
aucumnianHe (Moaynio)

12. CpencTBa agantauuv npenogaBaHns AUCLUMNUHBI K NOTPEBHOCTAM 06yyatoWwmxcs MHBANULOB 1 UL, C
OrpaHnyYeHHbIMN BO3MOXHOCTSAMU 340POBbS
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Mporpamma ovcumnnnvHel "Taim-MeHeoxmeHT"; 38.04.02 MeHeOXMEHT; fOUEHT, K.H. (aoueHT) Jliobosa O.B.

Mporpammy oucumnnuHbl paspaboTan(a)(m) ooueHT, K.H. (aoueHT) Jltobosa O.B. (Kadgenpa npon3soacTBEHHOrO
MeHenXMeHTa, OKoHoMMYeckoe otaeneHmne), OVLjubova@kpfu.ru

1. MepeyeHb NNaHUPYEMbIX pe3ynbTaToB 06y4eHUsi MO AUCLMMIINHE (MOLY/I0), COOTHECEHHbBIX C MaHUpPyeMbIMM
pesynbTataMm oCBoeHusi o6pa3oBaTtenbHON NPorpaMmbi

BbII'IyCKHI/IK, OCBOUBLINIA AOuncunninyy, OonxXeH obnapatb cnenyrowmMm KOMNeTeHUNAMIn:

LLncpp komMneTeHLUN PaclumndppoBka
npuobpeTtaeMoi KOMNETEeHLUN

OK-3 FOTOBHOCTbIO K CaMOPasBuTUIO, CaMopeani3aumnu, NCrob30BaHuIo
TBOPYECKOro noTeHumana

MK-1 CNOCOBHOCTLIO YNPaBAsATh OpraHn3aLusMm, nogpasaeneHnsaMm, rpynnamm
(koMaHOamu) CoTpYOHUKOB, MPOEKTaMn N CETAMM

MK-10 CMOCOBHOCTbIO MPOBOAMTL CAMOCTOSITENbHbIE NCCNEA0BAHNS B
COOTBETCTBUU C paspaboTaHHON NporpamMmol

BbInyCcKHUK, OCBOUBLWIWIA ANCLMMINHY:
JlonxeH 3HaTb:

-6a30Bble KOHUENUMn TaiM-MeHEeOXMEHTa;
- LLEHHOCTb BPEMEHU KaK CTpaTermyeckoro pecypca opraHmsaumm n 4enoseka.

JonxeH ymeTtb:

- MPVUMEHSTb METOLbl U CPELCTBA MO3HAHUS LNS MHTENNEKTyanbHOro pasBuTus,
- NMOBbIWEHWS KYNbTYPHOIO YPOBHS, NPOGECCHNOHANBHOW KOMNETEHTHOCTY;

JlonxeH BnaneTb:

- HaBblkaMu ynpaBneHus noseneHneM BO BPEMEHN,
- HaBblkamu adPeKTUBHON OpraHn3auun paboTsl.
IEMOHCTPMPOBATh CNOCOBHOCTb Y FOTOBHOCTb:
NMPUMEHSATb NONyYEeHHble 3HaHMS Ha MpaKTuKe.

2. MecTo AUCLUMNMHDBI B CTPYKTYPe OCHOBHOW NpocdpeccruoHanbHon o6pa3oBaTeNibHOM NporpaMmbl BbiCLLIETO
obpasoBaHus

JaHHas yuebHas aucumnnmHa BkioYeHa B pasgen "b61.B.0.7 OucumnnunHel (Mogynu)" 0OCHOBHOW NPOdeCCUOHaNbHON
obpaszoBatenbHoi nporpammbl 38.04.02 "MeHeaXMeHT (VIHHOBaLMOHHbI MeHeaXXMEHT)" 1 OTHOCUTCS K 00513aTeNbHbIM
AncuMnanMHaM.

OcBauBaeTcs Ha 2 Kypce B 3, 4 cemecTpax.

3. O6bem oucumnanHbl (MOOyns) B 3a4eTHbIX eguHMLaX ¢ YKa3aHMeM KONM4yecTBa YacoB, BbloeNIeHHbIX Ha
KOHTaKTHyI0 paboTy obyuyaloLLuxcs ¢ npenopasaresnem (Mo BUAAM yuyeOHbIX 3aHATUI) U HA CaMOCTOSATE/IbHYIO
paboTy obyualoLmxcs

Obwas Tpyn0eMKOCTb AUCLMMAUHBI COCTaBNSET 6 3a4eTHbIX(ble) eanHuML(bl) HA 216 yaca(os).

KoHTakTHasi paboTa - 34 yaca(oB), B TOM 4McCne nekuun - 8 yaca(os), npakTndeckmne 3aHaTus - 26 4aca(os),
nabopaTtopHble paboTbl - 0 Yaca(oB), KOHTPOMb CAMOCTOSITENbHOW paboThl - 0 Yaca(os).

CamocTositenbHas pabota - 173 4aca(os).
KoHTponb (3a4éT / ak3aMeH) - 9 yaca(os).
dopma NPOMEXYTOYHOIO KOHTPONS ANCLUMINHBI: OTCYTCTBYET B 3 CEMECTPE; 9K3aMeEH B 4 CEMECTpE.

4. CopepXxaHue oUCUUNNIUHbI (MOAYNSA), CTPYKTYPUMpPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KONTMYecTBa akageMU4ecKnx 4acoB U BUOOB y4eOHbIX 3aHATUN

4.1 CTpyKTypa U TeMaTU4eCKui nNnaH KOHTaKTHOW M CaMOCTOsITENbHOMN paboThl MO AUCLMNNIMHE (MOAYNIO)

PerucTtpaumonHblii Homep 10272167619 am PAEKTPOHHBH
CTpaHmEa3m318. P IBl YHHBEPCHTET

S OEMALMGHHE AHATKTHHES AR CHCTEMA Ky



Mporpamma ovcumnnnvHel "Taim-MeHeoxmeHT"; 38.04.02 MeHeOXMEHT; fOUEHT, K.H. (aoueHT) Jliobosa O.B.

Buabl n yachbl
KOHTaKTHOW paboThbl,
Paspenbl pucumMnavHebl / WX TPyAOEMKOCTb CamocTosiTenbHasi
N Moayns Cemectp (B yacax) paborta
MpakTuyeckuellabopaTtopHble
Jlekumn 3aHATUSA pabortbl
Tema 1. BBeneHune B Teopuio
1. TaliM-MeHe L XMeHTa 3 2 0 0 20
Tema 2. OCHOBHbIE KOHLENUMN
2 NOCTaHOBKM Lienen 3 2 2 0 20
Tema 3. MNprHATHe peweHnn n
3. KOHTPOMb 3 2 2 0 20
Tema 4. Jeduunt BpEMEHHbIX
4. PECYpPCoB 3 2 6 0 20
5.[Tema 5. lNnaHnposaHune BpemMeHm 4 0 2 0 20
Tema 6. CamooueHka
6.|900¢eKTUBHOCTN yNpaBneHus 4 0 4 0 20
BPEMEHEM
Tewma 7. [NepcoHanbHbIi
7.lynpaBneHyeckunii y4eT: 0630p 1 4 0 4 0 20
KOHTPONb
Tema 8. KopriopaTuHbI
8.|TaM-MeHe IXMeHT: dounocopust u 4 0 2 0 13
OCHOBHbIE TEXHONOrM
Tema 9. Ctpaternyeckoe
nnaHMpoBaHune. XpoHoOMeTpax Kak
9. 3(PPEKTUBHbBIN UHCTPYMEHT 4 0 4 0 20
TaM-MeHe I XMeHTa.
Toro 8 26 0 173

4.2 CopepxaHue AUCLUMIUHDI

Tema 1. BBeneHue B Teopuio TakM-MeHe A XKMEHTa

1. BBeneHue B TeOpuio TaiM-MeHe L XMeHTa

Nekunsa-2 vaca

MoHsATUE BpemeHn. Buapl BpemeHu (puamyeckoe (1 xummyeckoe), buonornyeckoe, coumanbHoe, 3KOHOMUYECKOE,
ncmxonoruyeckoe). MinaneuayanbHbIi OOHL BPEMEHU 1 €ro CTPykTypa. POoHA BpEMEHN opraHm3auun (nogpasneneHuns).
BpemeHHas nepcnekTrBa 1 BpeMeHHas TpaHccnekTnea. OCHOBHbIE TWMbl BHYTPEHHUX KOHLENUNIA BPEMEHM.
lMnaHmpoBaHme 1 pacctaHoBka npuoputeTos. LlenenonaraHve: npyHUMnbI LenenonaraHns, onepaTmBHbIe Lenu,
TakTU4yeckune Lenu, ctpaternyeckne Lenw.

Tema 2. OCHOBHbIe KOHLLeNLU1U NOCTaHOBKMU Lienen

2. OCHOBHbIE KOHLENUUM NOCTaHOBKY Lienel

lMpakTnyeckoe 3aHATME-2 Yaca

SMART-TexHonorusa noctaHoBku uenei (no . JoypasHy): KpuTepun Ka4ecTsa Lenu; anroputMm nocTaHoBKM
opraHM3aunoHHbIX Lener ¢ nomouwbio cuctembl SMART; npenmywectea n HegoctaTkn SMART-TexHONOrnmM NnocTaHoBKM
Lenen.

I'IpoeKTHaﬂ CuCcTEMA NOCTaHOBKW LIENen (I'IO Ir. ApxaHreanKOMy): OCHOBHbI€ 3Tanbl 1 0COBEHHOCTU I'IpOGKTHOI7I
TexHonornu uenenonaraHua; npenmyliectesa U HeooCTaTkun I'IpOGKTHOI7I CUCTEMbI NOCTAHOBKW LEenen.

MnaHvpoBaHue uener no cucteme PpaHknMHa: nupamuaa nnaHupoBaHus MpaHkivHa; kateropum 3anad
(NepBoOYEPEnHbIE, BTOPOCTEMNEHHbIE 1 MANIO3HAYMTENBHBIE) U NX XapaKTEPUCTHKA.

CuTyaumoHHbli aHanus (no J1. 3aiiBepTy): CNMCOK KOHTPONbHbLIX BOMPOCOB, HEOOXOAUMBIX 4151 MOCTAHOBKY Lienei;
SWOT cutyaumoHHoro aHanmaa.

Tema 3. NpuHATHE peLleHnin U KOHTPOMb

3: [MpuHATKE peleHnin N KOHTPOSb

MpakTnyeckoe 3aHaTMeE- 24aca

CyWwHOCTb NPUHATAS peleHuid. NpuHATUE pelleHmii Mo OTKNOHEHUSM. TuMbl PelWweHnii B OpraHn3aummn: UHHOBaLMOHHOE,
PYTVUHHOE, CeNeKTMBHOE, aaanTaluMoHHoe. Buibl KOHTPONS B TaliM-MEHEIXXMEHTE: UTOTOBbIA, BHYTPEHHWIA, BHEWHWIA,
CaMOKOHTPONb. KOHTPOb B opraHn3aumn: cy6bekT 1 06BbEKT KOHTPONS, NPeaMeT KOHTPOS, METOLbl OCYLWECTBNEHNS]
KoHTpons. MNMpasuna v owmnbku KOHTPONS. Micnonb3oBaHe KapT KOHTPONS.

Tema 4. [ecpmumT BpeMeHHbIX pecypcoB

KETPOHHBH
B_EPCHTET
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Mporpamma ovcumnnnvHel "Taim-MeHeoxmeHT"; 38.04.02 MeHeOXMEHT; fOUEHT, K.H. (aoueHT) Jliobosa O.B.

4: [Nedpnunt BpEMEHHbIX PECYPCOB

lMpakTnyeckoe 3aHaTne-24aca

MoHaTne pedomuuta BpemeHu. Jeduunt BpeMeHN Kak CneaCcTBAE HEKOMMNETEHTHOCTW.

O6bekTMBHBIE (hakTOPbl AehrunTa BpeMeHu: paboTta ¢ KOPPEeCNoOHAEHUMEN, OO NOTOK PYTUHHBIX OEf,
?MornoTnTeny BPEMEHN?, N3MEHEHNE 04EPEOHOCTUN PaboT, HaBS3bIBAEMOE KOMEeraMm, HeLOCTaTOK OPraHN3aLNoHHOro
nnaHMpOBaHMs, YpeaMepHas ogomncHas 6ropokpaTs, NNoxXo OpraHN30BaHHbIE M CKOOPAUHUPOBAHHbIE COBPaHUS.
MpuynHbl feduumTa BpeMeHu, HeNOCPEeACTBEHHO CBA3AHHbIE C MMYHOCTbIO.

Tema 5. NMnaHupoBaHue BpeMeHN

5: lMnaHnpoBaHune BpeMeHu

MpakTnyeckoe 3aHaTne- 44aca

BHewHwne pakTopbl Npy NNaHNPOBaHNV BPEMEHN. JInyHble ncuxonornyeckme ocobeHHOCTU 1 UX BUSIHUE Ha
nnaHMpoBaHWE BpPEMEHN. Obune NPpUHUMNbI NN1aHNPOBAHUA BPEMEHN.

Matpuua Snsenxayaspa. MNpuHumn MNapeTo (npuHUMn 20/80), cuctema exenHesHoro nnaHvposaHus ?AJ1blMbl?.

Tema 6. CamooueHka 3chheKTUBHOCTU yrpaBneHNs BpeMEHEM

6. CamooueHKka ahpeKTUBHOCTN YNpaBneHns BPEMEHEM

INlexuns -24aca

Oco3HaHue nHonsmoamMm nx nepCcoHanbHbIX ocobeHHocTeln ynpasneHnsa BpeMeHeM.

CamoamarHoCTVKa CUMbHbIX 1 cnadbix CTOPOH YYaCTHUKOB B MPaBNeHUN BpeEMeEHeEM. BbineneHne 0CHOBHbIX TEHLEHLMNIA
BPEMEHHbIX 3aTpart. BuisBneHne npmnymH HeadohekTUBHOM TpaTbl BpeMeHn. CamoopraHnsaums Kak nprvHUUN NoBbllWeHns
3O PEKTUBHOCTUN yrpaBNeHNs BPEMEHEM.

dopMunpoBaHme NpeacTaBneHns 0 NPUOPUTETHOCTU BaXHbIX Aen. PopMynmposaHue nM4yHon muccun. @opmmnposaHne
BaXXHOCTU nogaepxanus 6anaHca Mexay NUyHbIMU U pabounmy uensamm. OdeKTUBHOCTb Kak 6anaHc Mexay
pesynbTatamm n pecypcamu.

MpakTnyeckoe 3aHaTne-4 yaca

AHanus nuyHom acpgpekTmeHocTU. MornoTuteny BpemeHn. Cnocobbl MUHUMU3ALUMU HES(MEKTUBHBIX PACX0L0B BPEMEHN.
XpoHOMETpax Kak CucTeMa y4eTa 1 KOHTPONS BPEMEHN.

Tema 7. MepcoHanbHbIN ynpaBieHYeCcKUi yuyeT: 0630p U KOHTPOSb
7: MepcoHanbHbIl ynpaBneHYeckunii y4eT: 0630p 1 KOHTPONb
MpakTnyeckoe 3aHaTne- 4 yaca

MocTpoeHve aHanUTVKK: cnocobbl OLIEHKM NTMYHON adpdoekTMBHOCTU. [okasaTenu, oTpaxarowme pacxonbl BpEMEHU Ha
paboTbl 3aaaHHoro Tuna. MNokasarenu, oTpaxarolme Ka4ecTBo opraHu3aumn Tpyaa. MNokasartenu, oTpaxatome
CTPYKTYpY pacnpeneneHunsi pacxo4oB BpeMeHU Mexay paboTamu.

YyeT pe3ynbTaToB: NPOU3BOAUTENBHOCTb TPyAa ? BAXHEWWNI nokasaTenb Ans OLeHKN aestenbHocTh. MNpuMeHeHne
AHANNTVKW: MOMHbBIA KOHTPOJb NMPU MAHUMANbHBIX 3aTpaTax.

Tema 8. KopnopaTuBHbIn TakM-MeHe A XXMEeHT: counoconsa u OCHOBHbIE TEXHONOIMU
8. KopnopatueHbIi TaliM-MEeHEeOXXMEHT: (Prnnocons 1 OCHOBHbIE TEXHONOIK
INekums -24aca

KopropaTueHbIii cTaHaapT opraHn3auuy BpeMeHn nepcoHana. CxemMa KOMMyHVKaLni 1 ee NPUMEHEHNE ANns
paspabotku ctaHnapToB. OCHOBbLI OPraHN3auUMOHHOW CTpaTerun: OT yYAOBNETBOPEHNS NOTpebuteneii k peanusaumm
LeHHocTeln. OpraHn3auuoHHas cTpaTeris: noBblleHUe ynpasnsieMocT. OCHOBHbIE 9NEMEHTbI KOPMOPATUBHOIO
TalM-MeHe g XMeHTa. OCHOBHbIE MHCTPYMEHTbI 0By4YeHUs TaliM-MEHEAKMEHTY.

MpakTnyeckoe 3aHATME -4 yaca

HeobxoanMocTb KOpnopaTMBHOrO BHEAPEHNS TaiiM-MeHenXMeHTa. KopnopatueHble TM-ctaHgapTbl. HanpaeneHus
JanbHenwnx nccnenoBaHuni.

Tema 9. Ctpartermyeckoe nnaHupoBaHue. XpoHomeTpax Kak 3¢pdpeKTUBHbLIN UHCTPYMEHT TallM-MeHe O XXMEHTa.
9: Ctpatermyeckoe nnaHnMpoBaHne. XpoHOMEeTpax Kak atpdeKTUBHbBIA MHCTPYMEHT TaliM-MeHe A XXMeHTa
MNpakTnyeckoe 3aHaTHe -6 Yacos

MeTon CTPYKTYPUPOBaHMSI BHUMAHUS: OT XECTKOrO NNaHNpoBaHUs K rmbkomy pearupoBaHunio. MNproputeTel 1 rapMoHKS:
ONTVMMU3aLMs PAacXoLoB BpeMeHU. [TepCoHanbHbIA NPOEKTHBI MEHEAXMEHT: MOBbIWEHE TOYHOCTU YpaBNeHUs.
PecypcHo-kaneHnapHbii rpadouk NnaHnpoBaHust BpeMeHu. HopMmnpoBaHmue, NNaHupoBaHe U KOHTPOJb UCTONHEHUS
npoekTtoB. OpraHaraepsbl. [ToHATNE XpoHOMeTpaxa. Havano xpoHomeTpaxa: uenu u pesynbtathbl. [lopsaok doukcaumm
pacxonoB BpeMeHU. DopMbl yHeTa NMYHOro BpeMeHu. MNpobnembl 0CyLeCTBIEHNS XPOHOMETpaxa

5. MNepeuyeHb yue6HO-MeTOOMYECKOrO 0b6ecnevyeHns OIS CaMOCTOSITeNIbHOWU paboTbl 06y4alLLLUXCS NO
AucuUnInHe (MOAyIo)
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Mporpamma ovcumnnnvHel "Taim-MeHeoxmeHT"; 38.04.02 MeHeOXMEHT; fOUEHT, K.H. (aoueHT) Jliobosa O.B.

CamocTosiTenbHas pabota oby4arolyxcs BeINOMHSETCS Mo 3a4aHNI0 U MPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpeacTBeHHOro y4acTus. CamocTosiTenbHas pabota noapasnensieTcs Ha CaMocTosTeNbHYO paboTy Ha
ayUTOPHBIX 3aHATUSIX U HA BHEAyAUTOPHYIO caMoCcTosiTeNnbHyto paboTy. CamoctoaTenbHas paboTa obydyatowmxcs
BK/OYAET Kak MOMHOCTbI0 CAaMOCTOSITENIbHOE OCBOEHME OTLE/NbHbIX TEM (Pa3fenos) AUCLUNIUHLI, Tak 1 NpopaboTky Tem
(pa3nenos), ocBaMBaeMbIX BO BpeMsi ayauTopHoi paboTel. Bo BpeMsi caMocTosiTenbHoM paboTbl 0byyarowmecst YuTaroT u
KOHCMEKTUPYIOT y4eBbHYI0, Hay4HYHO 1 CMPABOYHYIO MTEPaTypy, BbINONHSAT 3aJaHusi, HanpaBNeHHbIe Ha 3aKpenneHne
3HaHW 1 0TPabOTKYy YMEHUIA U HABBIKOB, FOTOBATCS K TEKYLWEMY 1 NMPOMEXYTOYHOMY KOHTPOSIO MO AUCLMUMIUHE.

OpraHnsauus caMocTosTenbHO paboTbl 0By4aoIWMXCs PErnaMeHTUPyeTCs HOPMATUBHBIMW LOKYMEHTaMu,
y4ebHO-MeTOANYECKON NMTEpaTypOii U 3NEKTPOHHBIMY 06pa30BaTENbHBIMY PECYPCaMU, BKNOYAS:

Mopsnok opraHM3aummy 1 ocyLecTBIeHNs 0bpa3oBaTenbHON AeaTenbHOCTY No 06pasoBaTefbHbIM NPOorpaMMam BbiCLIEro
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmMam crieuuanuteTa, nporpaMmmam MarucTpatypbl (YTBepXaeH
npvkasom MuHucTepcTBa obpasoBaHust u Hayku Poccuiickoin @enepauum ot 5 anpens 2017 rona Ne301).

MucbMo MuHucTepcTea obpasosaHus Poccuiickoin depepaumm Ne14-55-996mH/15 ot 27 Hosibps 2002 r. "O6
aKTBM3aLMM CaMOCTOATENBHOM paboThl CTYAEHTOB BbICLIMX YHEOHbIX 3aBEEHUIA"

MonoxeHwne ot 24 nekabps 2015 r. Ne 0.1.1.67-06/265/15 "O nopsiake NpoBeLeHNS TEKYIWEro KOHTPOMS YCNeBaeMocTu 1
NPOMEXYTOYHOW aTtTecTauum obyyarowmxcs deaepansHOro rocy4apcTBEHHOr0 aBTOHOMHOIO 06pa3oBaTeNbHOMo
yupexaeHus Boiclero obpasosaHus "KasaHckuii (MprBonxckuit) doenepansHolii yHuBepeuteT"

MonoxeHue Ne 0.1.1.67-06/241/15 o1 14 nekabps 2015 r. "O dhopmMrpoBaHUM POHLA OLEHOUHbBIX CPEACTB A4S
NpoBeOEHNS TEKYLLEN, MPOMEXYTOYHOM 1 MTOTOBOM aTTecTaumnn obyHalowmxcst jpeaepanbHOro rocyaapcTBEHHOMO
ABTOHOMHOIo 06Pa30BaTENBHOIO YUpeXAeHUs Boiclwero obpasosaHus "KasaHckuii (MpuBonxXcknii) doenepansHbii
yHusepcutet""

MonoxeHwue Ne 0.1.1.56-06/54/11 o1 26 okTs6psa 2011 r. "O6 anekTpoHHbLIX 06pa3oBaTeNbHbIX pecypcax oenepanbHOro
rocynapcTBEHHOro aBTOHOMHOIO 06pPa30BaTENLHOIO YY4PEXLEHUS BbICIIEr0 NPOtECCMOHaNbHOro 06pasoBaHuns
"KasaHckun (Mpusonxcknin) doegepanbHblil yHUBepcuteT""

PernameHT Ne 0.1.1.67-06/66/16 ot 30 mapTa 2016 r. "PaspaboTtku, pernctpaunm, NoAroTOBKM K MCMOJb30BaHMIO B
y4ebHOM npoLecce 1 yaaneHus anekTPOHHbIX 06pasoBaTenbHbIX PECYPCOB B CUCTEME 3NEKTPOHHOrO 0By4eHus
henepanbHOro rocynapCTBEHHOrO aBTOHOMHOrO 06pa3oBaTeNnbHOMO yupeXxaeHns Boicwero o0bpasosaHus "KasaHckui
(MpwBoONXCKMIA) hepepanbHbln yHusepcutet™

PernameHT Ne 0.1.1.67-06/11/16 oT 25 siHBaps 2016 r. "O 6annbHO-PEATUHIOBON CUCTEME OLIEHKM 3HaHWI oByyatomxcst
B dheliepanbHOM rocyaapCcTBEHHOM aBTOHOMHOM 06pa3oBaTenibHOM yYypexaeHun Boicliero obpasosaHus "KasaHckui
(MpuBonxckuin) henepanbHblil yHuBEpCcUTeT"

PernameHT Ne 0.1.1.67-06/91/13 o1 21 mioHsi 2013 r. "O nopsiake pa3paboTky v Beinycka y4ebHbIX n3naHuii B
henepanbHOM rocyJapCTBEHHOM aBTOHOMHOM 06pa30BaTENbHOM YYPEXAEHNN BbICWErO NPOECCUOHANBHOMO
06pazosaHus "KasaHckuin (MpuBonxckuit) doefepanbHblil yHuBepcuTeT""

6. DOHA, OLEHOYHbIX CPeACcTB MO AUCUUNIUHe (MOOYNI0)

6.1 MepeyeHb KOMMNETEHLMUI C YKa3aHUEM 3TanoB MX hopMupoBaHus B NpoLiecce 0CBoeHUsi o6pa3oBaTtenbHOMN
nporpaMmMbl U POPM KOHTPONSI X OCBOEHUSI

dopMa KOHTpons OueHunBaeMblie
KOMMeTeHUun

dran TeMmbl (pa3penbl) AUCLUMIUHDI

CemecTp 3
TeKyLLMI KOHTPO/Tb

. BBeneHvie B Teoputo TaliM-MeHEIXMEHTA
. OCHOBHbIE KOHLIeNuuy NocTaHoBKM Lienei
. MpuHsiTVE peweHunii n KOHTPONb

. deduumnt BpeMeHHbIX pecypcoB

. OCHOBHble KOHLEeNUUy NOCTaHOBKYW Lienei
. MpyHATME peweHnin n KOHTPONb
. dedununt BpeMeHHbIX pecypcos

. BBeneHve B Teoputo TaliM-MeHEIXXMEHTA
. OCHOBHbIE KOHLIeNuuy nocTaHoBKM Liene
. MpuHsiTVE peweHnii n KOHTPONb

. [edunumnt BpeMeHHbIX pecypcoB

1 |YcTHbI onpoc nKk-1, MK-10, OK-3

> MucbmeHHas pabota OK-3 , MK-1 , MK-10

3 |TectupoBaHne OK-3, MK-1, MK-10

AOWON=|APONPON—=

CemecTp 4
TeKyLLMI KOHTPO/1b

. MnannpoBaHue BpemeHn

. CamooueHka ath(pekTBHOCTN yNpaBneHns BpeMeHem

. MepcoHanbHbIA yrpaBneHYECKWin y4eT: 0630p M KOHTPOIb

. KopnopatneHbliii TaliM-MeHeaXMEHT: (oMnocodns n OCHOBHbIE
TexHonormm

9. CtpaTtermyeckoe nnaHmpoBaHue. XpoHOMeTpax Kak
3PAPEKTUBHBIA NHCTPYMEHT TaM-MeHe o XMeHTa.

O NO O

1 [YcTHbIZ onpoc OK-3, MK-1, MK-10
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Otan

bopma KoHTponss |OueHMBaeMble
KOMMNeTeHLUn

Tembl (pa3nenbl) AUCLUMUHDI

5 |MMcbmenHas pabotalyy o 1K1

, MK-10 8. KopropatueHbIi TaiM-MeHeaXXMEHT: (Punocodns 1 OCHOBHbIE

5. MNnaHnpoBaHne BpemMeHn
6. CamooueHka adhpekTBHOCTY YNpaBneHus BpeMeHem
7. MepcoHanbHbIl yNpaBneHYeckuii yyet: 0630p 1 KOHTPONb

TexHonormm
9. CTpaTtermyeckoe nnaHvpoBaHue. XpoHoMeTpax Kak
3(PPEKTUBHBIN UHCTPYMEHT TaliM-MeHe 4 XMEHTA.

5. lNnaHnpoBaHmne BpemMeHu
6. CamooueHka ahpekTUBHOCTN YNPaBneHUs BpeEMEHEM
7. MepcoHanbHbIl ynpaBneHYeckmnii yuet: 0630p 1 KOHTPONb

3 |TectuposaHve OK-3, MK-1, IMK-10 8. KopnopatusHbI TaliM-MeHeXMEHT: onnocodpnst 1 OCHOBHblE
TEXHONOrNK
9. CtpaTtermyeckoe nnaHmpoBaHue. XpoHOMEeTpax Kak
3(PPEKTUBHBIA UHCTPYMEHT TaiM-MeHe 4 XMeHTa.
Ok3ameH

6.2 OnucaHue nokasartenen v KpUTepmes OLLEHUBAHNA KOMMETEHLMIA Ha pa3/InyHbIX 3Tanax nx coopMmpoBsaHus,

onucaHue wkKan oueHnsaHunsA

Kputepum
®opma OL,eHNBaHUS 3ran
KOHTpOns
OTnN4YHO Xopoluo Y nosn. Heyn.
CemecTp 3
TekyLLUA KOHTPONb
YcTHbI onpoc |B oTBeTe kavecTBeHHO |(OCHOBHblE BONPOCHI Tema yacTnyHo Tema He packpbiTa.
packpbITO codep>XaHue [TeMbl packpbiTbl. packpbita. OtBeT cnabo [[oHsATHiAHBIA annapaTt 1
Tembl. OtBeT xopowo  |CTpykTypa oTBeTa B CTPYKTYPUPOBaH. OCBOEH
CTPYKTYPUPOBaH. Lenom ageksartHa Teme. [[oHATUAHBLIA annapaT  |HeyAoBNEeTBOPUTENBHO.
MNpekpacHo ocsoeH Xopolo ocBoeH OCBOEH 4YacTWN4HO. MoHnMaHue maTepuana
MOHATUAHBLIA annapaTt. |MOHATWIHbIA annapart. ([ToHVMaHue oTaeNbHbIX |parMeHTapHoe Mnu
MNMpoaemMoHcTpypoBaH  [[pooeMoHCTPUPOBaH  |MONOXEHWUIA 13 oTcytcTByeT. HeymeHue
BbICOKMNI YPOBEHb XOPOLMNA YypOBEHb matepuana no Teme. hopMynuposaTb CBOU
MOHMMaHNs MaTepuana. [MoHMMaHns matepuana. Y nosneTBoputenbHoe  [Mbicnu, obcyxaathb
MNMpeBocxonHoe ymMeHne [Xopouwee ymeHve yMeHune ONCKYCCUOHHblE
goopMynnpoBaTb CBON  |popMynnpoBaTb CBOM  |ChOPMYyNMpPOBaTb CBOW  [MOMOXEHUS.
Mbicnn, obcyxaatb Mbicnv, obcyxaatb Mbicnn, obcyxaaTb
ONCKYCCUOHHblE INCKYCCUOHHbIE IAVNCKYCCUOHHblE
NONoOXeHus. MONOXEHUSI. NONoXeHns.
MNMucbmenHas  ([MpaBunbHO BbiNONHEHbI [[paBuibHO BbINONHEHA (3a4aHus BbINONHEHbl  |3a4aHns BbIMOMHEHbI
pabota BCE 3a4aHus. 6onblas yacTb 6onee 4eM HaMoONOBMHY. [MEHEE YEM HAMONOBUHY.| 2
MpoaeMoHCTpMpoOBaH  |3agaHui. MpucytcTayioT MpoaemoHcTpupoBaH
BbICOKMI YPOBEHb MpucyTcTeytOT CepbésHble OLWnbKM. HeyLoO0BNETBOPUTENbHBIN
BNafeHns MatepranoMm. |He3HauYMTeNbHbIe MNpooemMoHCcTpypoBaH [ypoBeHb BnaneHns
MposiBneHsbl owmnobKu. yOOBNETBOPUTENbHBIA  (MaTepuanom.
NpeBOCX0OHbIE lMpooeMoHCTpUpPOBaH  |ypOBEHb BNadeHNS MposiBneHsbl
CnocobHOCTM XOPOLLWI YPOBEHb mMaTepuanom. HeLOoCTaToYHbIE
NPUMEHATb 3HaHMA U |BnageHus matepuanom. [posiBneHbl HU3Kne CMnocobHOCTK
YMEHWS K BbINONHEHNO |MposiBNEHbl CpefHNe  [CnoCcoBHOCTM NMPVUMEHSTb 3HAHUS 1
KOHKPETHbIX 3afaHuiAi.  [cnocobHOCTK NPVMEHSATb 3HAHMSA U |[YMEHUS K BbINOMHEHNIO
NPUMEHSTb 3HAHUSA U [YMEHWS K BbINMONHEHWIO |KOHKPETHbIX 3a4aHUA.
YMEHUS K BbINOMHEHNIO [KOHKPETHbIX 3a4aHu.
KOHKPETHbIX 3a4aHNIA.
TecTnposaHue [(86% npaBuibHbIX Ot 71% 00 85 % Ot 56% 00 70% 55% npaBunbHbIX
oTBeTOB 1 Honee. npaBufibHbIX OTBETOB.  |MPaBWibHbIX OTBETOB. |[OTBETOB U MEHEE. 3
CemecTp 4
TeKywWu it KOHTPONb
PerncrtpaumoHHbin Homep 10272167619 SAEKTPOHHLIH
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cucTemaTmnyeckoe u
rnybokoe 3HaHue
y4ebHO-NPOrpamMMHOro
matepvana, yMeHue
cB0O6OHO BbINOMHATb
3agaHus,
npeaycMOTPEHHbIe
nporpammon, yceoun
OCHOBHYIO NUTEpaTypy u

y4ebHO-NPOrpaMMHOro
marepwana, ycrneuwHo
BbIMNONHWUN
npenycMoTpeHHble
nporpamMmor 3agaHus,
YCBOWN OCHOBHYIO
nuteparypy,
peKoMeHO0BaHHYyo
nporpammorn

y4ebHO-NPOorpamMMHoOro
matepvana B o6beme,
Heobxo0aMMoM ans
JLanbHenwemn yyebbl n
npencrosiwein pabortol
no npodpeccun,
crnpaBuncs ¢
BbINONMHEHWEM 3adaHWNA,
NpPeLnycMOTPEHHbIX

B 3HAHMWSX OCHOBHOIO
y4ebHO-NPorpaMMHOro
martepuana, Lonyctun
NPUHLMNMANbHbIe
OowWKnOKM B BbINONHEHWUN
NpenyCMOTPEHHbIX
nporpamMmor 3agaHnin n
He cnocobeH
NPOLONXNUTb 00yyeHme

dopma Kputepum dran
KOHTpOnsi OLeHMBaHUS
OTnN4YHO Xopoluo Y nosn. Heyn.
YCTHbI onpoc |B oTBeTe kayecTBeHHO |(OCHOBHbIE BONPOCHI Tema yacTnyHo Tema He packpbiTa.
packKpbITO cogepXaHne |TeMbl PacKpbIThI. packpbiTa. OtBeT cnabo [[MoHsTWiAHbIA annapaTt 1
Tembl. OtBeT xopowo  |CTpykTypa oTBeTa B CTPYKTYPUPOBAH. OCBOEH
CTPYKTYPUPOBAH. Lenom ageksartHa TeMe. [[IoHATUIHBLIA annapaT  |Hey4OBNETBOPUTENBLHO.
MpekpacHo ocBoeH Xopowo 0cBoeH OCBOEH 4aCTUYHO. MoHnMaHue maTtepuana
NOHATUIAHBLIA annapaTt. |MOHATWIAHbIA annapat. ([ToHMMaHue OTAENbHbIX |[oparMeHTapHOE MK
MpooemoHcTpypoBaH  [[pooeMOHCTPUPOBaH  |MONOXEHWIA N3 otcytcTByeT. HeymeHue
BbICOKMI YPOBEHb XOPOLWMA YPOBEHD mMatepuana no Teme. oopmMynupoBaTb CBOU
NMoHMMaHNsa MaTepuana. [noHumaHus Mmatepuana. |Y 4oBneTBopuTeNbHOE  [MblciK, 0bcyXxaaTtbh
[MpeBocxonHoe yMeHne |Xopolwee yMeHune yMeHne ONCKYCCUNOHHbIE
oopMynupoBaTb CBON  |pOpMyNMpoBaTh CBOM  [(DOPMyNMPOBaTL CBOU  [MONOXEHUS.
MbiCnn, obcyxaaTb Mbicnv, obcyxaaTtb Mbicnn, obcyxaaTtb
INCKYCCUOHHbIE INCKYCCUOHHbIE INCKYCCUOHHbIE
NONOXeHWS. MONOXEHUS. NONOXeHMS.
lMncbmeHHas  |[paBunbHO BbINONHEHDI |[IpaBuIbHO BbiNONHEHA (3anaHus BbIMONAHEHbI  (3anaHns BbIMOMHEHDI
pabota BCE 3a4aHus. 6onblwas yacTb bonee 4eM HaMONOBWHY. |[MEHEE YEM HAMONOBUHY.| 2
[MpooemMoHCTpUpOBaH  |3agaHuii. MpwucyTcTaytOT [MpooemoHcTpupoBaH
BbICOKMI YPOBEHb MpucyTcTeytoT CepbésHble OLWnOKM. HeyOO0BNETBOPUTENbHBI
BNafeHns MatepranoMm. |He3HaumTenbHble MNpooemMoHCcTpypoBaH |ypoBeHb BnaneHns
MposiBneHsbl ownobKu. yOOBNETBOPUTENbHBIA  (MaTepuanom.
NpeBoOCX0OHbIe [MpooeMoHCTpUpOBaH |ypOBEHb BNadeHNs MposiBneHsbl
CnocobHOCTM XOpOLLWI YPOBEHb mMaTepuanom. HeLoCTaToYHbIE
NPUYMEHSTb 3HaHMA 1 |BnageHus matepuanom. [posiBneHbl HU3Kne CMnocobHOCTM
YMEHWS K BbINONHEHNIO |[pOosiBNEHbI CpefHNE  [CNOCOBHOCTM MPUMEHSTb 3HAHUS 1
KOHKPETHbIX 3afaHuiA.  [cnocobHOCTM NPVMEHSTb 3HAHMSA U |[YMEHUS K BbINOMHEHNIO
MPUMEHSATb 3HAHNA U [YMEHUS K BbIMOMHEHMIO |KOHKPETHBIX 3aaHWiA.
YMEHUS K BbINOMHEHNIO [KOHKPETHbIX 3a4aHui.
KOHKPETHbIX 3a4aHuI.
TecTnposaHue [(86% npasBuibHbIX O171% b0 85 % Ot 56% 0o 70% 55% npaBubHbIX
OTBETOB U Hbornee. npaBWbHbIX OTBETOB. npaBUNbHbIX OTBETOB. OTBETOB N MEeHee. 3
Ok3ameH O6yuvatowwniics Obyvatowmiics Ob6yuatowwuniics Obyuatowmiics
obHapyxun obHapyXun nonHoe 0BHapyxun 3HaHue obHapyxun
BCECTOPOHHEE, 3HaHue OCHOBHOTO 3HaumTenbHble Npobenel

3HaKoM C OUCUMMNAWHbI, MoKasan (nporpaMmoii, 3HaKoM C  (Unn NPUCTYNUTb NO

JOMONHUTENbHOM cuctemMatmyeckun OCHOBHOW NuTepartypowu, |oKoHYaHUn

nuTepaTypomu, XapakTtep 3HaHui rno peKkoMeH00BaHHOM YHUBepcuTeTa K

pekomeHOoBaHHoOM oucuunnuHe n nporpammot npodpeccrnoHanbHom

nporpammonm cnocobeH K nx OMCLUMNAUHBI, 0ONYyCTWN |aesTenbHocTn 6e3

OUCUUMNMNHBI, YCBOUST  [CaMOCTOATENIbHOMY NOrpPeLWHOCTN B OTBETE |LOMONHUTESNbHbIX

B3aVMOCBSA3b OCHOBHbIX [MOMOMIHEHWNIO U Ha 9K3aMeHe 1 npu 3aHATUIA NO

MOHSATUIA ONCUMNNAVHBI B |0BHOBNEHUIO B X04€ BbINOSIHEHUU COOTBETCTBYOLIEN

UX 3Ha4YeHUn ans nanbHenwer y4ebHol  [ak3amMeHaLMOHHbIX JucumnnvHe.

nprnobpeTtaemoi paboTbl 1 3apaHuvii, Ho obnapaet

npodpeccuu, nposisun  |NPogoeccnoHanbHom HeobXx0AUMbIMM

TBOpYeckue 0eaTenbHOCTU. 3HaHMAMN ONg nx

cnocobHoCcTn B yCTpaHeHns nog

NOHMMAHWW, N3NOXEHUN pyKOBOLCTBOM

1 MCNOMb30BaHWN npenogasarens.

y4ebHO-NPOrpamMMHOro

marepuana.
PerncTpaumorHbiit Homep 10272167619 SAEKTPOHHBIH
CrpaHuua 8 u3 18. Bif YHHBEPCHTET

S OEMALMGHHE AHATKTHHES AR CHCTEMA Ky



Mporpamma ovcumnnnvHel "Taim-MeHeoxmeHT"; 38.04.02 MeHeOXMEHT; fOUEHT, K.H. (aoueHT) Jliobosa O.B.

6.3 TunoBble KOHTPONbHbIE 3afaHUSA UM UHbIe MaTepuanbl, He06XOoAUMbIe 415l OLLEHKW 3HaHUW, YMEeHUH,
HaBbIKOB U (MN11) onbiTa AeATeNbHOCTU, XapaKTepU3yHoLLUX aTarnbl oOpMUPOBaHUSA KOMMETEHLUIA B NpoLecce
0CBOeHUs 06pa3oBaTeNnbHON NPOrpamMmbl

Cemectp 3

TeKywWUin KOHTPONb

1. YcTHbIA onpoc

Tembl 1,2, 3, 4

Temal.

1.MMpennocbinkn BO3HMKHOBEHNS TaliM-MEHEAXMEHTA, OCHOBHbIE 3Tarbl €ro 3apoXAeHUs 1 pasBuTUS.
2. 9Bonouums Teopum 06 adpdPEKTUBHOM OpraHN3aLLMn BPeMEHMU.

3.Terinopuam.

4.lMepwuog "knaccmyeckoro" TanM-MeHeaxXMeHTa.

5. "Cosetckuin TM".

6. CoBpeMeHHbI TalM-MeHeaXMeHT (KoHeu XX - Hadano XXI BB).

7. KoHuenumsa C1. KoBM 0 BOCTUXEHUW NIMYHOCTHOA 3PENOCTW.

8. "Mocnenosatenu Jltobuwesa" n TanM-MeHeXepckoe oHNaiH-coobwecTBo

9. Pycckuii "goopanam-tennopmsm” 20-x rr.

10.Bpems-neHbrn?

Tema 2.

1. [peBHne rnocodobl O BPEMEHN M NOMb3e €ro PaunoHanbHOro UCNONb30BaHMS.

2. CyWHOCTb 1 PYHKLUN TaM-MeHeOXMeHTa.

3. OCHOBHbIe HanpasneHns TanM-MeHeaXMeHTa.

4. TaiM-MeHeOXMEHT KaK COCTaBNSoWas CaMOMEeHeAXMEHTa.

5.BpemeHHast KoMNeTeHTHOCTb MeHeaXepa.

6. MNpoakTVBHbINA N peakTUBHbIA NOAX0AbI K XU3HMK.

7. LleHHOCTM Kak OCHOBa LenenonaraHms.

8. MNoaxoabl K onpeneneHuio Lenen.

9. Life management 1 Xn3HeHHble Lenu.

10. SMART - uenu n Haguenn

Tema 3.

1.CyTtb 0630pa 3apay B TM.

2. IHcTpyMeHTbI co3nanms ob3oap.

3. KOHTpOnbHbIE CNUCKN.

4. [1syxmepHble rpadonkun Kak MUHCTPYMEHT NnaHMpoBaHus n KoHTpons B TM.

5. MaiHa-meHe o XMeHT

6.0LeHKa npoLecca pacxonoBaHNs 1 NOTEPY BPEMEHN B 3apyOEXHbIX M OTEUYECTBEHHbBIX OpraHnsauusx. 7. AHanus
NNaHNPOBaHNS paboyero BPEMEHW PYKOBOLMTENS, CNIOCOOLI €r0 ONTUMMU3aLINN.

8. Korpa nnaHvnpoBaHue cHuxaeT adhpekTUBHOCTb.

9. MeToabl 0630pa 1 CTPYKTYPUPOBAHNS BHUMAHMSI, CKOHLEHTPUPOBAHHbIE Ha MPOLIECCe MPUHSATUS PELIEHWIA.
10.KapTuHa Mynpa meHenxepa: MHCTPYMEHTbI hopMann3aumm.

Tema 4.

1.MMopsaaok - 04HO U3 OCHOBHbIX MONOXEHUA MeToankn KanaseH.

. Lenoyka npouenyp, COCTaBnsowwmx npoLecc.

. Ctabunnsauus npouecca.

. YcTpaHeHue notepb BpeMeHn no cucteme KannzeH.

. CoBepLieHCTBOBaHME NPOLLECCOB AeATENbHOCTH.

. OnpegeneHne NpNOPUTETHOCTM LONTOCPOYHbBIX Lienei.

. 3akoH [lMapeTto, npuHumn 80/20.

. OnpegeneHne NpMOPUTETHOCTM TEKYLIMX 3a4ay.

. I3baBneHune 0T HaBA3aHHOW CPOYHOCTM 1 BaxXHOCTU. CTpaTterus otkasa.

10. 'pamoTHOE pacnpeneneHne paboyeit Harpy3ku kak 0cCHoBa ycnexa 1 adodeKkTMBHO paboThbl

O©oo~NOOOTh~,WN

2. NMnucbmeHHas pabora

Tembl 2, 3, 4

3ananve 1.

"MnaHmpoBaHne paboyero BpeMeHn pykosoantens”

Llens paboTbl: CocTaBneHue paboyero nnaHa pykoBOAUTENS.
CopnepxxaHue 1 nocnenoeatenbHOCTb paboThl:

1)3y4nTb METOLOMKY COCTaBNeHMs nnaHa paboyero OHs.
2)CocTaBuTtb nNnaH paboyero oHS pyKoBOAMTENS
3)CocTtaBuTtb nNnaH paboyero oHs cekpeTtaps
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dopM1poBaHNE NPELCTABNEHNS O MPUOPUTETHOCTM BaXHbIX Aen. PopMynnpoBaHme nuyHoin muccun. dopmrposaHue
BaXHOCTU Nogaepxanus 6anaHca Mexay NUYHbIMU U pabounmy Lensmu.

3anaHuve 2. CoctaBnTb CBOI CNMCOK NOrNoTUTENei BpeMeHu. MonpoboBaTs HaTU CUMBOSIbHOE 0603HAYeHMe unu
unnioctpaumio B IHTepHeTe. 3adgoukcmpoatb ux. OTBETUTb HA BOMPOCHI:

- K KaKoW rpynne nornoTutenein oTHocUTCs GONbWNHCTBO MOWX;

- 06bSACHUTL OMACHOCTb 3TOMO NOrNOTUTENS;

- KaKoBa NpUYMHAa NOSIBNEHMNS 3TOWN ?N0BYLKN BPEMEHN;

- HACKONbKO S MOTY KOHTPONMPOBATb NOrNOTUTENN;

- NPeLNOXMNTb BApUaHTbl 60pbbbl C MOrNOTUTENEM.

Cnoenatb BbIBOAbI.

3anaHve 3

MNpvMeHeHre TeXHUKK ?5 noyeMy? Nno OTHOLEHUIO K PYTUHHBIM aenam. BeibpaTb o4Hy Takyo 3agady. 3anucatb LernoyKky
BOMPOCOB 1 OTBETOB K PYTMHHOM 3adadye. [poaHannanposartb ? onpeaenntb LeHHOCTb. COOTBETCTBYET NN OHA
cTpartervyeckol kaptoHke? Caenatb BbiBoAbl. MoTMBUpYeT nu 910? Y10 HEO6X0AMMO chenaTh LS NOBbIWEHNS
mMoTmBauun?

3apaHue 4

B pamkax BbINOMHEHWS MUCbMEHHOMO 3a4aHns He0HX0AMMO HanmcaTb acce (B 06beMe He MeHee 2 cTaHuL chopmaTa A4)
no cnegylowum TemMam (Ha Bblbop):

1. PaspaboTka cOBCTBEHHOW CUCTEMbI CAMOMEHEOXKMEHTA.

2. Mpaswuna Hanbonee cnocobCTByOWME SKOHOMUN BPEMEHW NMPEANPUHAMATENSI.

3. Mpasuna ?adpcekTnBHoro? paboyero aHs.

4. TaiM-MEHeOXMEHT KaK MHCTPYMEHT CUCTEMbI YNPaBNeHNs NepcoHanom.

3apaHue 5

MoarotoBUTL AokNan Ha nobyro M3 Tem:

AKTyanbHbIli TalM-MEHEOXMEHT: NHBEHTAPN3aLUs BPEMEHMW.

XpOHOMETpax 1 OLeHKa NMMYHOW 3¢PFEKTUBHOCTM.

OTcnexusaHve nokasartenei B nn4Hol paboTe.

CaMoMeHeOXMEHT C MCNOoNb30BaHWEM OHEBHMKA BPEMEHW.

MeToabl "HacTporkn" Ha BbIMONHEHME CMOXHbIX 1 HenpuATHbIX 3a4ad (Metog "WBeelinapckoro coipa”. Metog "Cbectb
narywky". Metog "Cbectb cnoHa").

3. TectupoBaHue

Tembl 1,2, 3, 4

Kakvne nporpamMmmHble cpencTea UCnonb3ytoTcs B TanM

- MEHeOXMeHTe?

a) 1c;

6)Word;

B)Excel;

r)Outlook.

2.KakoB MakcvManbHbIii MHTEPBAN B XPOHOMeTpaxe paboyero oHA?

a)30 MUHYT;

6)10 MUHYT;

B)20 MUHYT;

rHe CyleCTByeT HOPMbI.

.UT0 He aBngeTca MeTo40M DOPMYNNPOBAHNS INYHBIX LLEHHOCTEN?
YMEMYaPHNIK;

)MCrnonb30BaHMe KarkpoCoB.;

B)METO4 anutaduu;

rimeton MCA.

4 .Kakoe yTBEpXAEHME HE OTHOCMTCS K NpUHUMNAaM pas3sButus B cebe nuaoepckmx kadects(no JleHapay)?
a)cTaHbTe HEBEPOSITHBIMU aromcTamm, 3aboTbTech AENCTBUTENBHO O CBOMX NINYHBIX LIENSIX;
6)oenanTte Xn3Hb MaKCMMasbHO HACLILWEHHO;

B)OCO3HaliTe, HACKOMbKO YyAEeCHO HaCTOosIWeE;

r)bynbTe TepnenmBbl HACTONLKO, HACKONBbKO BO3MOXHO.

5.Kakoe yTBEpXAeHUE SIBASETCA NPUHLUMNOM passuTtus B cebe nuaepckux kadecTs (no JleHapay)?
a)nokasbiBanTe ApyrnM, Kak caenatb BaM NpuUsITHoE;

6)cTapaiiTecb He 0TKasblBaTb NOAAM B UX Npocbbax;

B)HE peknamMupyinTe CBOM TanaHTbl, OyabTe CKPOMHBI;

rMCNonb3yinTe "B3rnagn CBepxy"”, He cTapanTecb BHUKHYTb BO BCE AeTanw.
6.410 SIBNseTCA TEXHMYECKOW OWNBKOM NNaHNPOBAHUS CBOErO BPEMEHN?
a)CTpax HapyLWmnTb CywecTBytoLee NoONOXEHNE BeLlen;

6)Bam MelaeT HEOPraHN30BaHHbIA NAPTHEP;

3
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B)ONS BbIMOMHEHUS 3a4a4 HE OTBOAUTCS KOHKPETHOrO BPEMEHMW B paCnmMcaHunu;

r)npobnembl Co 340POBLEM OFPaHMYMBAIOT BaLIK CUSIbI.

7.Kakoe yTBEepxOeHNEe OTHOCUTCS K (hakTopam BHELHErO OKPYXEHWS, BIUSIOWMM Ha NNAHNPOBAHNE CBOEro BpEMEHUN?
a)Bbl HE MOXeTe BCMOMHUTb, YTO AOMXHbI caenaTb;

6)Bbl OTBOLAMTE AN BbINOMHEHNS 324a4U HEMOLXOASAWEE BPEMS;

B)Bbl MOMNanu B Nonocy NepeMeH;

r)Bbl HE NMPOSCHWUNN COBCTBEHHbBIE XMN3HEHHBIE LIEENW 1 NMPUOPUTETHI.

8.YkaxuTe npaBuibHYIO NOCNenoBaTefibHOCTb ANArHOCTUKM NAaHWPOBaHNS CBOEro BPEMEHN:
a)BHeLWHME PaKTOPbI, MCUXONOrMYeCKMe NPENSTCTBUS, TEXHUYECKUE OLNOKN;
6)ncuxonormyeckre NPensiTCTBUS, TeXHUYECKMe OWnbKN, BHEWHME ¢DaKTopb;

B)TEXHUYECKME OWMBKM, NMCUXONOrMYECKME NPENSTCTBUS, BHEWHWE DAKTOPbI;

r)TexHu4eckre owmnbkm, BHEWHME hakTopbl, MCUXONOrMYECKNE NPENSTCTBUS.

.MNpaBuno 3aBepLeHns paboyero oHs:

)3aBEPWUTb HECAENAHHOE;

)HebonblMe 0OHOPOAHBIE 33a4N BbINOMHSATL CEPUAMU;

B)M3beratb He3annaHWPOBaHHbBIX UMNYNbCUBHBIX OEACTBUIM;

r)npuctynatb 6e3 packayku.

10.MpaBuno Havana paboyero OHs:

a)HeborbluMe 0HOPOHbIE 334a4U BbINONHATL CEPUSIMU;

6)HaunHaTb pPaboTy NO BO3MOXHOCTA B OOHO

N TO Xe BPeEMS;

B) OTK/IOHSATb AOMONHUTENbHO BO3HMKAIOWME HEOTNOXHbIE NPO6NeMbI;

r)Kaxgpli eHb OOMXEH UMETb CBOKO KyNbMUHALMIO.

CemecTp 4

Tekywuin KOHTpONb

1. YCcTHbIN onpoc

Tembl 5,6,7,8,9

Tema 5.

1. MeTonbl M TEXHONOIMK TaM-MEHEOXMEHTA Kak 3NeMeHTa CMCTEMbI yrpaBieHns opraHu3aumnen.

2. LlenenonaraHue kak onpeneneHne KNu4eBoro HanpasneHns pa3snuTund, nnaHUpPoOBaHUA n pa3pa60TK|/| nnaHa
OOCTUXEHUS NOCTaB/IEHHbIX LIENEN.

3.0OcHoBHbIe NpuHUMMbI U KpuTepuun noctaHosku uenen (KUHOP, SMART).
4.CywWwHoCTb NNaHnpoBaHusi paboyero BPEMEHN.

5."8onoTbie" nponopunn NNaHMPOBaHUS BPEMEHW.

6.[eaTenbHOCTb MeHeaXepa Nno opraHM3aunm ynpasneHns BPEMEHEM.

7. KOHTEKCTHOE NnaHMpoBaHue.

8. [lonrocpo4yHoe nnaHmpoBaHue.

9. MeTopq, CTPYKTYpMpPOBAHHOIO BHUMAHWS Y TOPU3OHTbI MNaHNPOBaHNS.

10. Cuctema nnaHMpoBaHUs Ha OCHOBE METOA CTPYKTYPMPOBAHHOIO BHUMAHMS.
Tema 6.

1. MoTnBaums 1 MOTMBbI EATENBHOCTM.

2. MoTmBauus B TaliM-MeHEeOXMEHTE KaK YCNOBME LOCTUXEHNS LIENW.
3.CooTBeTCTBME BHYTPEHHEN MOTUBALMM NOCTABAEHHbIM LIeNSM.

4. "ManeHbKkre XxuTpocTn" caMoMoTBaLMU.

5. MpeobpasoBaHre ?uenn? B ?nyTb? LOCTUXEHNS MPOMEXYTOUHbIX LiENei.

6. MNpasnna copmynbl ycnexa. ONTMMU3auns NepcoHanbHO AeSTeNbHOCTU MEHeAXepPA.
7. 9Tanbl NpoekTa NMYHOro PENHXUPUHra.

8. YNpaBneHne nnM4HbiM BPEMEHEM Kak ynpasneHne oupMor.

9. MacuwwTabbl NoTePb BPEMEHW NPU OTCYTCTBUM KOHTPONSI.

10. KomnnekcHas cuctema nepcoHanbHOro ynpasneHus.

Tema 7.

1.MpuHLMNbI 3PPEKTMBHOIO MCNOb30BaHWS paboyero BpeMeHu, MeTOAbI €ro y4eTa U U3MepeHust.

2. OueHka npoLiecca pacxoLoBaHWs U NOTEPU BPEMEHN B 3apYOEXHbIX 1 OTEYECTBEHHBIX OpraHm3aunsx. 3. AHanus
nnaHMpoBaHns paboyero BPEMEHW PyKOBOANTENS, CNOCODLI ero onTUMM3aumm.

4. MNpuynHbl gecbnunTa BpeMeHN 1 ero UHBeHTapusaums.

5. Mokasatenu, oTpaxarolme pacxoasl BpeMeHn Ha paboTbl 3ajaHHOro TUna.

6. lNMokasarenu, oTpaxarowme Ka4eCTBO opraHmsauun Tpyaa.

7. MokaszaTenu, oTpaxarowme CTPYKTYpY pacrnpeneneHns pacxoLoB BPEMEHM Mexdy pabotamu.
8.Kak n kakue otcnexusartb pesynbrarbl?

9. OnpepneneHne MHopmMauun nNo YoTepMeHy.

9
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10.Mpoun3BoanMTEeNbHOCTb TPyAa- BaXHEWWMWA nokasaTtenb ONs OUEHKU OesiTeNbHOCTM

Tema 8.

1.Mecto TM-cTaHgapTa B cucteme ynpasneHns upMon.

2. MecT0 KOMMyHUKaLUK 1 €€ NpuMeHeHne ns pa3paboTku cTaHoaPTOoB.
3.Knaccuyeckune TexHMKM 0enoBoi akTMBHOCTU: OCHOBbI U NPUHLUMMBI AeNernpoBaHus.
4.Mpasuna oenermposaHus.

5. MNoHaTme ycnexa- Heycnexa. Cuctema KpuTepmes ycnexa.

6. CyTb KOHUeNuun "peannaaumm LeHHOCTER".

7. "Peanusauns ueHHoCTeRn" n opraHnsaunoHHas ctpaTerms.

8.0cHoBHbIe aneMeHTbl kopriopaTtneHoin TM-nporpammbi.

9. Ha 4ém KOHLEeHTpupoBaTb yCUNUs No NOBbIWEHUIO 3PPEKTUBHOCTN?

10. Kak npuHyxaTb, He NpuHyxaasa?

Tema 9.

. XpoHodaru: noHsATUe 1 nx Buabl.

. OueHka 1MCcrnonb30BaHUS BPEMEHN,BbISBEHNE 6A30BbIX 1 BTOPOCTENEHHbBIX OEN.
. Cnocobebl BbIsIBNEHWS XPOHODAroB.

. OnTMmn3aums ctaHoapTHbIX NPOLLECCOB AEeATENbHOCTU 1 BPEMEHHbIX 3aTpar.

. 3anoeeau pacnpegpeneHns BpeMeHn pyKoBOAUTENEM.

. Mpasuno TRAF.

. TexHnyeckme chopc-Maxopbi.

. ACCEepPTUBHOCTb B TaliM-MeHe 4 XMeHTe.

. AHann3 n paboTa ¢ "nornoTMTENsSMU" BPEMEHN.

10. MeToL CTPYKTYpUPOBaHNS BHUMAHUS: OT XECTKOro NNaHNPOBaHWs K rmbKkoMy pearvpoBaHuio.

©ooNOoOOOhA~wWN =

2. NMucbmeHHas paborta

Tembl 5,6, 7,8, 9

MucbMeHHO 0TBETUTL Ha ABa BbiBpaHHbIX Bonpoca. Chenartb BbIBOAbI.

. Metoponorumn Iasupa Annena - Getting Things Done, nnm nckycctso npoaykTMBHOCTU 6e3 cTpecca.
. JlnyHag cuctema Tanm-mMeHeoxmeHTa no . ApxaHrenbckomy

. Ayaout cBoero BpemeHn. Kak u 3a4em ero nposoanTb?

. AHann3 NpUYnH NOSBREHUS ?XpoHOdaros?.

. TaliM-MeHeIXMEHT ans paboTatoweli XeHWUHbl ? 3TO peanbHo?

. SINoHCKMe MeToabl ynpaBneHns BPEMEHEM C NMO3MLNIA POCCUIACKOr0 MeHTanuTeTa.

. MoxeTt nn 6ecnopsanok 6biTb apdEKTUBHBIM, UM METOA OrpaHuyYeHHoro becnopsioka (P.0asua,
9.AbpaxaMcoH, I'. ApxaHrenbCckuii n gp.)

8. NIHCTpyMeHTbI ynpaBneHns BpeMeHeM 1 X 3EKTUBHOCTb B YNPaBNeHY4eCKol AesTeNbHOCTH.

9. Kputuyeckme pasmbiwneHus o TanM-meHegxmeHte (AHopen bensikos, E.HnyusapkuH v op.)

10. ccnepoBaHue npuyvH aedomumta BpEMEHN CTyAEHTA.

11. XpoHOMeTpax Kak UHCTPYMEHT BblpaboTKM a0pdEKTMBHOMO MbllWieHWs ynpasneHua (Teopurs pasBuUtusl TBOPHECKOM
nnyHocTun -TPT/ - poccuiickoro ydeHoro A.A. Niobrwera)

12. AHanm3a cuctem Jliobuwesa n PpaHkuHa.

13. 'pamoTHas opraHvM3aums NOAroTOBKM CTyAeHTa K 9k3ameHam ¢ noauumii TM.

14. Cuctema kann3eH n ee CyWHOCTHbIE XapakTEPUCTUKN.

15. Ot ?Time is Money? k ??Time is Life?. Ananu3 napagurm.

16. Mpobnema paBHOBECKS MeXOY NPOECCUOHANBHON 1 YACTHOM XM3HbIO KaK rNaBHas 3afada ynpasneHns BDEMEHEM
1 ceoen XnsHbto (H.MNesewkwaH 1 op.).

17. Taiim ?MeHeIXMEHT Kak OCHOBa Kapbepbl.

18. CBob6oHas Tema (no cornacoBaHuio ¢ npenoaasateneM. Hanpumep, 06 0cobeHHOCTSX NCnonb3oBaHus paboyero
BPEMEHW Ha BaleM NpeLnpusTAn.)

19. Nlaindh-MeHeIXMEHT: NCKYCCTBO YrpaBneHUs COBCTBEHHOW XN3HbIO

20. TexHONOrny TanM-MeHIXMEHTA ? 9TO TEXHONOrMN ONS BCEX UNUN N3BPaHHbIX?
3. TectupoBaHue

Tembl 5,6,7,8,9

1.4Y10 pekomeHayeTCs aenatb C Aenamm, OCTaWMMNCS HEBBINONHEHHBIMW HECKOMNbKO LHEW
nonopsn?

a)nepeHecTn Ha Cnenylnii OeHb B KATErOPUIO MPUOPUTETHBIX 4ef;
6)nenermpoBatb 3aaa4vy NOAYNHEHHOMY;

B)3a4aya CKopee BCEero He HyXHa, yaanuTb ee n3 cnvcka nen;

rynepeHecTy Ha cnenylowmin AeHb ?BO3MOXHO,

NosIBUTCS BPEMSI.

2.Kakve gena B COOTBETCTBUM C MPUHLIMIMOM

NO O~ N =
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OlizeHxayapa pykoBoAUTENb AOMXEH BbINOMHATb
?BO BTOpPYO o4epenb??
a)CPOYHbIE N BaXHblE;
6)CPOYHbIE U HE OYEHD BaXHbIE;
B)BaXHble, HO HE OYEHb CPOYHbIE;
r)kakue 3axo4eTcs.
.OCHOBHOW NPVHUMN paBHOBECUS MEXAY NYHOM XN3HbIO U paboToiA:
)BaXHO KONMYECTBO BPEMEHM [OMA U KAYECTBO BPEMEHM Ha paboTe;
)BaXHO KONMMYECTBO BPEMEHN foMa 1 Ha paboTe;
B)BaXXHO Ka4eCTBO BPEMEHM foMa 1 Ha paboTe;
r)B KaXIOM NEPUOAE XM3HN YTO-TO ByaeT BaXHee.
4.KT0 13 HMXEe NepednCneHHbIX Ntogein He BHEC 3HAYUTENbHOMO BKNaaa B pa3Butme CaMoMeHeXxXmeHTa?
a)A.A.Jliobunes;
6)'neb ApxaHrenbCcKuii;
B)/Tyuunin CeHeka;
r)Kaopy Wcwkasa.
5.410 He Hano ynanats 6e3 AONOMHUTENBHOMO aHanM3a npu HaBeAeHUM NopsiaKa B CBOEM KOMMbIOTEpe?
a)4epHOBUKU;
6)0AMHAKOBbIE LOKYMEHTbI C Pa3HbIMU UMEHAMMU;
B)pa3Hble BEPCMU BaXHbIX OKYMEHTOB;
r)nycTble nanku unu doannsl, KOTOpbIE co3aanu,
HO Tak W He 3anonHuN.
6.Cuctema 5-C ncnonbayetcs:
a)4ns HaBeLoeHUs U noanepxanvs yanobHoro ans paboTsbl nopsiaka Ha paboyem MecTe;
6)paccTaHOBKM NPUOPUTETOB 3aay;
B)BbISIBNEHUS NPOBNEM NNAHMPOBAHNS PaCNUCaHWs;
r)pacyeTa HOPMaTUBHOW NPOLOMKMTENBHOCTU PAboT.
7.?7Kaiifi3eH?— aTto cuctema:
a)PENHXUHMPUHIA NNYHBIX BU3HEC-NPOLIECCOB;
6)HenpepbIBHbIX HEOONbLWMX YNYHIIEHUA B CaMbIX Pa3fMYHbIX NPOLLECCaX OpraHn3aLnu;
B)KapAMHaNbHOro COKpaLleHNs pacxo4oB Ha BbINOMHEHNE NPOU3BOACTBEHHbIX ONepauuii;
r)peleHns n3obpeTtaTenbCcKux 3amay.
8.Yero He nonxHo 6biTb B ochrce ans obecrneyeHns apdpekTMBHOM paboTbi?
a)TEXHNYECKOIN 30HbI (KCEPOKCOB, MPUHTEPOB U T.M.);
6)rapaoepobHoit 4acTu;
B)paboyrx MeCT, NCNOMb3yeMbIX MO OYepenn HECKONbKUMI COTPYAHVKAMY;
r) 30HbI Npuema nuwm (BydpeTHon).
9. Kakoe n3 ytBepxaeHuii HeBepHO?
a)80% Bcex HOBOBBeEHWI B odhrcax HanpaeneHbl Ha obecneyeHne HeNocpenCTBEHHOro 0bWeHNs Mexdy NoabMu;
6)Kaxaplil COTPYAHVK AOMKEH UMETh MHAMBUOYanbHoe paboyee MecTo;
B)KabVHET PyKOBOAMUTENS MOXET NCMONb30BaTbCS KaK NEPEroBopHas;
ryecnu B otoene pacnonoxeHa KOMNbloTepHas
TEXHMKA, Ha OKHAaX A0MXHbl ObITb PAa3ABUTalOWMECS WTOPbI MIN Xanto3u.
10.470 siBNsieTCs ycTapeBwWnM NpeacTaBneHneM o cTune paboTbl B 30PEKTUBHON OpraHmn3auum?
a)opveHTauns Ha pesynbTar;
6)paboTa roe v Koraa yrogHo;
B)MHTErpaums TpyLa v oTobixa;
r)ChKCUPOBaHHbBIE MECTO U BPeMS paboTbl.
Ok3ameH
Bonpochbl K ak3ameny:
1. CoBpeMeHHble HanpaBneHns NccnenoBaHnin BPEMEHHON OpraHn3aumm NIMYHOCTU B MCUXONOMUN.
2. lNoHaTUe BpeEMEHN 1 ero Buibl.
3. MNoHaTme ?TanM-mMeHeoXMeHTA? Kak Hayku. XapakTepucTvka HanpasneHui TaiM-MeHe L KMEHTA.
4. XapaktepucTtuka nokasarenein ycnewHoro TanM-MmeHeaxXMeHTa.
5. MNoHATMe BpeMeHHas KOMNETEHTHOCTb. XapakTepmucTka coCTaBnStoWmnin BDEMEHHON KOMMETEHTHOCTM.
6
7
8
9
1

3
a
6

. XapakTepucTuka HanpasneHUii MHCTPYMEHTANIbHOIO TalM-MEHEeIXMeHTa.

. Ponb 6ronornyeckmx putMOB B OpraHv3auun Xn3HeaesTeNlbHOCTW YenoBeka.

. MpuymHHO-LeNeBas KOHLUEMNLMS BPEMEHN.

. XapakTepucTuka o6 bekTUBHO-61OrpadonecKomn KOHLENLUM BPEMEHN.

0. MepeyeHb 1 xapakTepucTKa BPEMEHHbIX PEXUMOB, BCTPEYAIOLLMXCS B NPOPECCUOHANBHON AeATENBHOCTH.
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11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

Tunonorus NNYHOCTHOW OpraHn3auun BpeMenn geatenbHocty (J1. KybnuukeHe).
XapakTepucTuka UHTerpanbHoro Tanm-meHenxmenta C.lpeHtuca.
TpeboeaHue k nnaHupoBaHuto J1. 3aiiBepra.

Ponb LuenenonaraHus B TaiiM-MeHeaxmeHTe . KnobnaxTa.

XapakTepucTuka npvHuuna SinaeHxayapa npw naaHnpoBaHun gen.
XapaktepucTtuka npuHumna nnaHmposaHuns 60:40.

TexHuka SMART B npouecce uenenoraraHus.

XapakTepucTuka ?nornatmtenein? BpemMeHu.

CoBpeMeHHbIN TaiM-MeHeaXMeHT [.ApXaHrenbckoro.

WHcTpymeHTanbHbili TanM-meHeaxmeHT HO.[Noropenosa.

XapaktepucTtuka 3akoHa lMaperTo.

Ponb uenenonaraHns B Xv3Hu Yyenoseka. [prvHUMnbI LenenonaraHusl.
XapakTepucTuka BMaoB Lene.

TexHOoNormsa NoCTPOEHMS NyyYeBbIX Anarpamm.

CB#3b Ueneli 1 NoTpebHOCTEN NNYHOCTN.

COOTHOLIEHNE NNYHBIX N KapPbEePHbIX Liene.

XapakTepucTrka ypoBHeN camoaHanmaa.

XapakTepucTrka 0CHOBHbIX PECYPCOB IMYHOCTM.

XapakTepucTrka MeTofoB camoaHanun3a.

AHanns ?uenb-cpencTBO?: xapakTepmucTuka, TEXHONOrus aHanmaa.
XapakTepucTuka BMOOB 1 METOLOB CAMOKOHTPONS.

XpoHOMeTpax oesaTenbHOCTU. YYeT Oen 1 BPEMEHMN.

XapakTepucTtnka MeToamK AUarHoCTVKM BPEMEHHOrO CO3HAHUS NNYHOCTU.
XapakTtepucTuka paboTtocnocobHOCTH B TeueHue paboyeii cMeHbl. [Mpasnna nopaepxaHuns paboTocnocobHoCTU.
XapakTtepucTika oakTopoB, CNocobCTBYOWMX NoTepe NPoAyKTUBHOrO paboyero BpemMeHu.
TexHonormsa nenermposaHns gen n npuembl ?BeXInMBoro otkasa?.

TexHonorms Hauyana 3aBepleHus paboyero oHs.

CywHocTb nnaHnpoBaHus. TpeboBaHUs K COCTaBNEHUIO NnaHa.

TexHonorns nnaHnposaHus.

XapakTepucTtuka nnaHmpoBaHus no metody ?Anbnbi?.

6.4 MeToounueckne matepuanbl, onpeaensitolime npouenypbl OLLeHUBaHNS 3HaHUIA, YMEHUN, HaBbIKOB 1 (UNN)
onbiTa AesaTeNIbHOCTU, XapaKTepu3yHoLLLMX aTanbl hopMUpOBaHUSA KOMMETEeHLUN

B K®Y pelicteyeT HannbHO-perdTUHroBas cucteMa oLeHKM 3HaHuin obydatowmxcs. CyMMapHo no agucumnivHe (Moaynio)
MOXHO Nony4nTb Makcumym 100 6annoB 3a ceMecTp, U3 HUX Tekylas paboTta oueHusaetcs B 50 6annos, ntoroeas
goopma KoHTpons - B 50 6annos.

Insa 3ayéra:
56 6annos n bonee - "3a4TeHO".
55 6annoB 1 MeHee - "He 3a4TeHo".

Ins sk3ameHa:

86 H6annos un 6onee - "OTANYHO".

71-85 6annos - "xopouwo".

56-70 6annos - "ynooBNETBOPUTENBHO".

55 6annoB 1 MeHee - "HeyLLOBNETBOPUTENBHO".

dopma Mpouenypa oueHUBaAHNUA 3HAHUIA, YMEHUI, HaBbIKOB U (UN) onbiTa Ortan | KonnuectBo
KOHTpOns [efATeNbHOCTHU, XapaKTepu3yoLLLMX 3Ttanbl OPMUPOBaHNA KOMMNETeHL U 6annos
CemecTp 3
TekyLLUA KOHTPONb
YCTHbIN onpoc |YCTHbIV ONpOC NPOBOAMTCS HA NMPaKTUYeCKmX 3aHsATusx. Obyyatowmecs
BbICTYNalOT C AoKnanamu, COOBWEHNSAMN, AOMONHEHWSIMU, YHaCTBYIOT B 1 5
OMCKycCcun, 0TBEYatoT Ha BONpockl npenogasatens. OueHnBaeTcs ypoBeHb
LOMallHel NoAroTOBKM MO TeMe, COCOBHOCTb CUCTEMHO U JIOTMYHO U3naratb
MaTtepuvan, aHanM3nposaTtb, POPMyNMpPoBaTb COBCTBEHHYIO MO3MLIMIO, OTBEYATb
Ha OOMoJIHUTENbHbIE BOMPOCHI.
MucbmeHHas  |OB6yyarowmecs nonyyatoT 3afaHne No OCBELEHMI0 oOnpeaenéHHbIX TEoPETUIECKNX
pabota BOMPOCOB WK peleHmnio 3aaay. PaboTa BeINONHSAETCS NMCbMEHHO U caaétcs 2 15
npenoaasatento. OUeHNBalOTCS BNafeHne MaTepranom no reme paboTsl,
aHanuTMyeckme cnocobHOCTW, BnafeHne MeToaamMu, yMEHUs 1 HaBbIKU,
HeobxoauMble AN BbINOAHEHWS! 3aAaHUIA.
PerncTpaumorHbiit Homep 10272167619 OBAEKTPOHHEH
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dopma Mpouenypa oueHUBAHMA 3HAHUIA, YMEHUI, HAaBbIKOB U (UNK) OnbiTa Ortan | KonnyectBo
KOHTpOns [esATeNbHOCTU, XapaKTepu3yoLLLMX aTtanbl opMUpPOBaHNA KOMMNETeHL U 6annos
TecTuposaHue |TecTMpoBaHue NPOXOAUT B NMMCbMEHHON hopme nnm ¢ NCNONb30BaHNEM
KOMMbOTEPHbIX cpencTs. Obyyatowmincs nonyyaet onpenenéHHoe KONM4ecTBo 3 5

TECTOBbIX 3a4aHuli. Ha BbINONHEHWE BbIOENSETCS (DUKCMPOBAHHOE BPEMS B
3aBMCUMOCTHM OT KOonnyecTBa 3ataHuii. OLeHKa BbICTABASIETCS B 3aBUCMMOCTY OT
NPOLEHTA NPABWUILHO BbINONHEHHbIX 3a4aHNA.

CemecTp 4
TeKyL i KOHTPONb

YCTHbIN onpoc |YCTHbIV ONpoC NPOBOAMTCS HAa NpakTu4eckmx 3aHsTuax. Obyyatowmecs
BBICTYMaloT C Aoknanamu, COOBWEHNAMN, AOMONHEHNSIMU, YHacTBYIOT B 1 5
LCKYCCWU, OTBEYAIOT Ha BONpockl npenogaeatensi. OLeHNBaeTCs YpOBEHb
JloOMallHel NoAroTOBKM MO TemMe, CroCOBHOCTb CUCTEMHO M NIOTMYHO U3naratb
MmaTtepuvan, aHanMa3npoeaTtb, POPMyIMpPoBaTb COOCTBEHHYIO MO3MLIMIO, OTBEYATb
Ha [OMOMHUTENbHbBIE BOMPOCHI.

MucbmeHHas  |OByyatowmecs Nony4atoT 3a4aHne No OCBELEHWIO onpeaenéHHbIX TE0OPETUYECKNX
paboTa BOMPOCOB MW peleHmnio 3aaa4. PaboTa BEINONHSAETCS NMCbMEHHO U caaétcs 2 15
npenoaasatento. OUeHNBalOTCSA BNafeHne MaTepranom no reme paborthl,
aHanuTMYeckne cnocobHOCTW, BNaaeHne MeTogami, yMEHUs 1 HaBbIKU,
HeobxoouMble 151 BbINOMHEHWS 3aAaHNIA.

TecTupoBaHue |TecTvpoBaHMe NPOXOAUT B MMCbMEHHO DOPME UK C UCMONb30BAHNEM
KOMMblOTepHbIX cpencTs. Obyvatowmincs nonyyaeTt onpenenéHHoe Kom4ecTBo 3 5
TECTOBbIX 3aaHuii. Ha BbINONHeHVe BbloenseTcs (oUKCMPOBaHHOE BPEMS B
3aBMICMMOCTHM OT KonnyecTea 3amjaHuii. OLeHKa BbICTABNSETCS B 3aBUCMMOCTY OT
MPOLEHTa NPaBUbHO BbINONHEHHbIX 3aAaHNA.

Ok3ameH OK3aMeH HaueneH Ha KOMMIEKCHYIO MPOBEPKY OCBOEHUS AMNCLMMNAUHBI. OK3aMeH 50
MPOBOLWTCS B YCTHOIN MU NUCbMEHHOM chopme no buneTtam, B KOTOPbIX
cogepxxatcsl Bonpochl (3agaHus) no Bcem Temam kypca. Oby4atowemycs naércs
BpeMsi Ha noarotoBky. OLeHBaeTCs BNageHue MateprasnoM, ero CUCTEMHOE
OCBO€EHUe, CcnocobHOCTb NPUMEHATb HYXHble 3HAHUA, HABbIKN U YMEHUA NMpun
aHanuse NpobneMHbIX CUTyaunin U PeWeHNN NPaKTUYECKNX 3aAaHNiA.

7. MNepeyeHb OCHOBHOW U [ONONMHUTENBHON Y4eOHOW nuTepaTypbl, HEOOXOAUMOW ANl OCBOEHUS OUCLUMIUHDI
(mopyns)

7.1 OcHoBHast nuTeparypa:

1. TaliM-MeHe L XMeHT. MonHbli kype / ApxaHrenbckuii I.A., Bextepes C.B., JlykaweHko M. - M.:AnbnuHa MNa6n., 2016. -
311 c.: ISBN 978-5-9614-1881-1 - Pexum goctyna: http://znanium.com/catalog/product/925383

2. TarimM-meHexMeHT no bpaiaHy Tpeiicu: Kak 3actaButb Bpemsi pabotatb Ha Bac / Tpeiicu b., - 4-e uag. - M.:AnbnuHa
Mabn., 2016. - 302 c.: ISBN 978-5-9614-5074-3 - Pexum goctyna: http://znanium.com/catalog/product/925297

3. TariM-MeHeXMeHT no nommaopy: Kak KOHUEeHTpMpoBaTbCs Ha 0AHOM fene xoTs 6bl 25 MuHyT / HéTebepr LU. -
M.:AnbnuHa Mabn., 2016. - 245 c.: ISBN 978-5-9614-1982-5 - Pexum gocTyna:
http://znanium.com/catalog/product/925374

4. MNo3nTuBHbIA TaiM-MeHenXMeHT: Kak ycnesaTtb ObiTb cyacTamebiM / XaiHu M.C. - M.:AnbnuHa Mabn., 2016. - 128 ¢.:
ISBN 978-5-9614-4795-8 - Pexxum pgoctyna: http://znanium.com/catalog/product/916006

7.2. [lononHuTtenbHas nuTepartypa:

1. NlnyHas Bnactb / Mpoukosckuid H., Tonkades A. - M.:AnbnvHa Mabn., 2016. - 224 c.: ISBN 978-5-9614-4487-2 - Pexum
poctyna: http:/znanium.com/catalog/product/914156

2. PesHuk C. 0. MNepcoHanbHblii MEHEOXKMEHT [ONeKTPOHHbIN pecypc] : y4ebHuk / C. . Pe3Huk. - 4-e nag., nepepab. u
non. - Mocksa : UH®PA-M, 2014. - 558 c. - ISBN 978-5-16-005084-3. - Pexum goctyna:
http://znanium.com/go.php?id=429902.

3. KopoTtkoB 3. M. MpakTnyeckunii MEHELXMEHT [DNeKTPOHHbI pecypc]: yuebHoe nocobure / 3. M. Kopotkos, M. B.
XepHakosa, O. H. AnekcaHgposa; nog obuw,. pen. 3. M. Kopotkoea. - Mocksa : MIH®PA-M, 2015. - 330 c. + ( Hon.
mat.znanium.com). - (BO). - B nep. - ISBN 978-5-16-003828-5. - Pexum pocrtyna:
http://znanium.com/bookread.php?book=468883

4. XeCTkuin TanM-MeHeoXMeHT: BosbMute CBOK XMN3Hb nof KOHTPosb: Hay4Ho-nonynsipHoe / Kenneaun . - M.:AnbnuHa
Mabnuwep, 2018. - 176 c.: ISBN 978-5-9614-7076-5 - Pexum goctyna: http://znanium.com/catalog/product/1002228

5. MeHexmeHT nepcoHana kopnopauuun: MoHorpadpus/KysbmnHaH.M. - M.: HAL UH®PA-M, 2016. - 245 c.: 60x90
1/16. - (Hay4Has mbicnb) (Mepennét 76L1) ISBN 978-5-16-010890-2 - Pexum goctyna:
http://znanium.com/catalog/product/504863
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8. NepeyeHb pecypcoB UHCGPOPMALMOHHO-TENIEKOMMYHUKALMOHHOM ceTn "UHTepHeT", He0OX0,AUMbIX ONS
OCBOEHUSI AUCLIMMIUHDbI (MOOYNA)

KopoTkoB 3. M. MNpakTuyecknii MEHeoXMEHT [SnekTpoHHbIN pecypc]: ydiebHoe nocobue / 3. M. KopoTtkos, M. b.
XepHakosa, O. H. AnekcaHgposa; nog obuw. pen. 3. M. Kopotkoea. ? Mocksa : MIH®PA-M, 2015. - 330 c. + ( Hon.
mat.znanium.com). - (BO). ? B nep. ? ISBN 978-5-16-003828-5 - http://znanium.com/bookread.php?book=468883
PesHuk C. L. NepcoHanbHblii MEHEOXMEHT [ONeKTPOHHBIA pecypc] : npaktmukym / C. . PesHuk, B. B. BoHaapeHko; nog
obu. pen. C. [. PesHuka. - 3-e nsa., gon. n nepepab. ? Mockea : UIH®PA-M, 2011. - 304 c. - (Boicwee obpazoBaHue). ?
B nep. ? ISBN 978-5-16-004835-2 - http://znanium.com/bookread.php?book=312894

Peanuk C. L. MepcoHanbHbIi MEHEOXMEHT [DNEKTPOHHBIM pecypc] : yuebHuk / C. [. PesHuk. ? 4-e u3g., nepepab. u
non. ? Mockea : UH®PA-M, 2014. ? 558 c. ? ISBN 978-5-16-005084-3 - http://znanium.com/go.php?id=429902

9. MeToguyeckue ykasaHus gisi 06yyaroLLLUXCA MO OCBOEHUIO AUCLUNUHBI (MOAYNS)
Bupg pa6ot MeTtoauueckme peKkoMeHpaLmmn

nekuunn B xoLie neKUMOHHBIX 3aHSATWIA BECTU KOHCNEKTUPOBaHMUE y4ebHoro matepuana. Obpauatb
BHMMaHWe Ha Kareropum, OpMynnpoBKU, packpblBatoLime coaepxaHne Tex Un NHbIX SBIEHUA 1
NPOLLECCOB, HAYYHble BLIBOAbI M MPAKTUYECKUE pekOMeHaaLmMn. XXenaTenbHO 0CTaBMTb B paboumx
KOHCMeKTax noss, Ha KOTopbIX AenaTtb NOMETKN N3 peKoMeHO0BaHHOM nuTeparypbl, OONONHa0WmMe
MaTtepvan NPOoCNyLWaHHOM NeKLMn, a TakXXe NogYyepkmBaroLme 0Cobyo BaXXHOCTb TEX UMM MHBIX
TEeopeTU4eCcKmx NonoxeHun. 3agasartb NpenogasaTento YTOYHSAOWME BONPOCh! C LUENbio YACHEHUS
TEeopeTMYECKMX NOMOXEHWUIN, paspelleHs CropHbIX CUTYyaLMA.

npakTnyeckme | CTymeHTam cnemyet:

3aHSATUSA - NMPUHOCKTL C COBO PEKOMEHO0BAHHYIO NpernoAaBaTenem nMTepatypy K KOHKPETHOMY 3aHSATHIO;
- 10 04EePEaHOro NPaKTUYECKOro 3aHATUS MO PEKOMEHJOBAHHbIM NMTEPATYPHbIM UCTOYHUKAM
npopaboTtaTb TEOPETUYECKMNIA MATEPUAN, COOTBETCTBYIOWEN TEMbI 3AHATUS;
- MPW NOArOTOBKE K NPaKTUYECKUM 3aHATUSM cnefyeT 0653aTenbHO UCNONb30BaTh HE TONMbKO
nekuuu, y4ebHyto nutepatypy, HoO 1 HOPMaTUBHO
-NPaBOBbIE aKTbl U MaTepuarnbl NPaBoONPUMEHNTENBHOW NPaKTUKK;
-TeopeTUYeCKnin MaTepman cnegyet COOTHOCUTb C NPABOBbLIMU HOPMaMK, Tak Kak B HAX MOTyT BbITb
BHECEHbI U3MEHEHMS, LOMONHEHUS, KOTOPblE HE BCErAa OTPaXeHbl B y4ebHON nnTepaTtype;
- B Hayane 3aHsTWIA 3a4aTb NpPenofasaTento BONPOCh M0 MaTtepuany, Bbi3BaBLEMY 3aTPyLHEHNS B
€ro MOHUMaHNN N OCBOEHUW MPU PeLleHUn 3aaay,
3a[aHHbIX AN CAMOCTOSTENbHOMO PELEHWS;
- B X0€ CEMMHapa faBaTb KOHKPETHbIE, YETKME OTBETHI MO CYLLECTBY BOMPOCOB;
- Ha 3aHATUM OOBOAWTL KaXAOYH0 3aAady [0 OKOHYATENbHOrO PeLleHns, AEMOHCTPUPOBaThb
MOHMMaHVe NPOBELEHHBIX PACHETOB (aHANU30B, CUTyaUUid), B Cnyyae 3aTpyLHeHui obpawarbes K
npenogasatento.

camocTosiTenbHasi | CamoctosiTensHas pabota MarvcTpaHToOB MO OAHHOW OUCLIMMIMHE Npeanonaraer:

pabota -CaMOCTOSATESbHbIV NMOUCK OTBETOB 11 HEOHXOAMMOM MHCDOPMALIMK MO NPELTOXEHHBIM BONPOCaM;
-BbINONIHEHVE 3aaHWiA )15 CAMOCTOSITENbHON PaboThbl;
-N3y4YeHNE TEOPETMHECKOTO 1 NEKLMOHHOMO Matepuana, a Takke OCHOBHOM 1 LOMNONHUTENbHON
nuTepatypbl NPy NMOATOTOBKE K CEMUHAPCKMUM 3aHSATUSIM, Hay4HbIM LUCKYCCUSIM, HanucaHum
LOK/1a0B;
-CaMOCTOATENbHOE N3y4YeHMe OTAENbHbIX BOMPOCOB, HE paccMaTprBaeMbIX Ha MPaKTUHECKUX
3aHSATUSAX, MO NEePeYHIo, NPeayCMOTPEHHOMY B METOAMNYECKO pa3paboTke AaHHOrO Kypca;
- MOArOTOBKA K KOHTPO/bHBIM paboTtam no Temam, NpeayCMOTPEHHbIM MPOrpamMMoi [aHHOro Kypca

YCTHbIA onpoc | Mpy NOArOTOBKE K YCTHBIM ONPOCcaM U ceMMHapam HeobX0aMMO akTMBHO NOMb30BaTLCS NEKLUAMY,
3aKoHOAATENbHBIMM U HOPMATMBHBIMM aKTaMun PacrnonoXeHHbIMU B VIHTepHeT gocTyne:
ONEeKTPOHHBbIA OOHA MPaBOBOM U HOPMATMBHO-TEXHUYECKOWN AokymeHTauum: http://docs.cntd.ru,
NHdopmaumorHo-npasosoii noptan FAPAHT: http:/garant.ru, KoHcynbTaHT nntoc:
http://www.consultant.ru.

NMNCbMEHHas I'Ip|/| NnoaroToBKE K MMCbMEHHOW pa60Te CTyAEeHTYy HeobX0AMMO BOCMO/Ib30BaTLCS martepunanamm
pa60Ta nexuuin n npakTnyeckmnx 3aHATUN, pekoMeHayeMbIiMU NNTepaTypHbIMN UCTOYHUKaGMN, a TakKXe

MHdpopmaumm COJJ,Gp)K&UJ,GVICﬂ B MHTepHeT gocTtyne. lMncbMeHHoe 3aaaHue no3eonset

adoheKkTUBHEE pa3BMUBAET NIOrMYECKOe MblllNieHne, NpuyYaeT K 6onbllelt TOYHOCTM B OTBETaX
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Bup pabot MeTtoaunyeckue peKkomeHaauum

TecTMpoBaHue | Llenb TectupoBaHmii B xoae y4e6HOro npoLecca CTyAeHTOB COCTOMT He TOMbKO B
CMCTEMaTN4eCKOM KOHTPOJ/E 3a 3HAHUEM TOYHbIX AaT, UMeH, COBbITUI, IBNEHWIA, HO 1 B Pa3BUTUM
YMEHUS CTYLEeHTOB BblOENSTb, aHaNM3npoBaTth U 0606waTb Hambonee CylwecTBeHHbIE CBS3W,
NPU3HAKMN 1 MPUHLWTBI PasHbIX NCTOPUYECKMX SBNEHWI 1 npoueccoB. OAHOBPEMEHHO TECThI
CNoco6CTBYIOT PA3BUTMIO TBOPYECKOrO MbILWNEHNS, YMEHMIO CAMOCTOSITENIbHO NTOKANN30BaTh U
COOTHOCUTb UCTOPUYECKNE SIBIEHWS W MPOLLECCHI BO BPEMEHW U NPOCTpaHcTBe. Mpu NoaroToBke K
TECTY He cneayeT NPOoCTO 3ay4nBaTh, HEOOXOAMMO MOHSTH NOTUKY U3NTOXEHHOro MaTeprana.
STOMy Hemano cnocobCcTByeT COCTaBeHVE Pa3BepHYTOro nnaxa, Tabnuu, cxeM, BHUMaTeNbHOE
N3y4eHre NCTOPMHECKUX KapT. Bonbluyio nomollb okaabiBaloT onybnvMKoBaHHbIE COOPHMKM TECTOB,
NHTepHeT-TpeHaxepsbl, No3BonsowWme, BO-NepBbiX, 3aKPENUTL 3HAHNS, BO-BTOPbIX, Npuobpectu
COOTBETCTBYIOLLME MCUXONOrMYECKME HABBIKM CaMOPEryNaLmMmn U CaMOKOHTPONS. VIMeHHo Takne
HaBbIKM HE TONMBbKO MOBLIWAIOT 9¢0CPEKTUBHOCTE MNOArOTOBKM, NMO3BONSAOT Honee ycrewHo BecTu
cebsl BO BpeMs ak3ameHa, Ho 1 BoobLie cnocobCTBYIOT Pa3BUTMIO HABBIKOB MbICTIUTENbHOA
paboThbl.

9K3aMeH Mpn NOAroTOBKE K 9K3aMeHy CleayeT OPUEHTUPOBATLCS Ha BOMPOCH! MPOMEXYTOYHOMO KOHTPONS,
cocTosilwme 13 48 BONPOCOB, HAa NEKLMU, NMPOYMTaHHbIE BO BPEMS 3aHATUIA, @ TaKXe Ha
peKoMeHOyeMble UCTOYHVKU NMTEPATYpbI.

OcHoBHas 3afa4a Ha 3ToM aTane "- hopMMpPoBaTh LENOCTHOE NPEACTABMEHNE O OUCLMIIIMHE!
YCTaHOBWTb B3AVMOCBS3U 1N NEPAPXUIO OTLENbHBIX TEM Kypca, MOHSTb, B KaKoM
MocnefoBaTeNbHOCTM M MOCPEACTBOM KaKMX MHCTPYMEHTOB PACKpPbIBAETCS COLepXaHne Kaxaoin
TEMBI.

Ins npnobpeTeHns XopoLMX 3HAHWI 1 BBICOKOM OLLEHKW NO AUCLMMNUHE CTyAeHTaM HeobXxoaumMo
BbIMO/HSATL BCE BUAbl pabOT CBOEBPEMEHHO B TEUEHUE CEMECTPA, NOCKOMbKY UTOrOBas OLEHKA X
LEATENBHOCTU CKNAAbIBAETCS HA OCHOBE 3HAHWIA, NOMYYEHHbIX B MPOLECCE BCErO 0By4eHMs.

10. MepeyeHb NHPOPMALMOHHBIX TEXHOIOTMIA, UCMO/Ib3YEeMbIX MPU OCYLLLEeCTBNEHUM 06pa3oBaTeNbHOro
npouecca no gucuunanHe (MOAyno), BKOYasi nepedeHb NPorpaMMHOro obecneyeHnst U UHCOOpPMaLMOHHbIX
CnpaBOYHbIX CUCTEM (MPU HEO6X0AMMOCTH)

OcBoeHue gucumnnuHbl "TaiiM-MeHe o XXMeHT" npeanonaraeT UCNoNb30BaHNE CNEAYIOLEro NPorpaMMHOro obecrneyeHus u
WHJPOPMaLIMOHHO-CMPaBOYHbIX CUCTEM:

OnepauwnoHHas cuctema Microsoft Windows Professional 7 Russian
MakeT odoucHoro nporpammHoro obecneyveHusi Microsoft Office 2010 Professional Plus Russian

YyebHo-MeToan4eckas nutepatypa ons JaHHOW AUCUMMNAUHBI UIMEETCS B HANMYUK B 3NIEKTPOHHO-BMBNIMOTEYHO cucTeme
" bubnnoPoccuka", [ocTyn K KOTopoi npepoctaeneH obydyatowmmes. B 365G " bubnuoPoccuka " npeacTtaBneHbl
KONNeKUMM akTyanbHol Hay4HOW 1 y4eBHO nuTepaTtypbl NO ryMaHMTapHbIM HaykaMm, Bkoyarowme B cebsi nybnukaumm
BEOyLWNX POCCUIACKMX N30ATENbCTB NyMaHUTAPHOW NUTEpaTypbl, U30aHUS HA aHTIMACKOM S3blKe BEOYILNX aMepPUKaHCKUX
N eBPOMNENCKMX N30aTenbCTB, a TakXe peakue 1 ManoTMpaxHble U3aaHns POCCUNCKUX pernoHanbHbix By3oB. 96C
"BrubnmoPoccurka" obecnednBaeT WMPOKUIA 3aKOHHBIN 0OCTyN K HeobxoaumbimM ansi obpasosaTtenbHOro npouecca
N30aHUSM C UCMONb30BaHNEM UHHOBALIMOHHbBIX TEXHOMOMMIA 1 COOTBETCTBYET BCEM TpeboBaHMsM dheaepanbHbIX
rocynapcTBeHHbIX 06pa3oBaTenbHbIX CTaHAapPToB Bbicwero obpasosaHus (PrOC BO) HOBOro NokoneHus.

YyebHo-meToamYeckas nutepatypa ons LaHHOW OUCLMMANHBI IMEETCS B HANNYMU B 3NEKTPOHHO-BMBNNOTEYHON crncTeme
"ZNANIUM.COM", pocTyn k KoTopoii npenoctasneH obyyatowmmcs. 36C "ZNANIUM.COM" conepxut nponsseneHns
KPYMHEWLWNX POCCUACKNX Y4EHBIX, PYKOBOAUTENER roCyAapCTBEHHbIX OPraHoB, NpenoaasaTeneil Beaylmx By30B CTPaHbl,
BbICOKOKBANMPMLMPOBAHHbIX CMELManMCcTOB B pasnnyHbix cgpepax 6usHeca. DoHn 6nbnmotekn cpopMUpPoBaH C y4eTOM
BCEX M3MEHeHU 0bpa3oBaTe/bHbIX CTaHOAPTOB 1 BKNOHYAET y4ebHMKN, y4ebHble nocobus, y4ebHo-MeToanyeckme
KOMMNeKChbl, MOHOrpadouun, astTopedeparbl, guccepTauunm, SHLMKIONELNMN, COBapW U CNPaBOYHNKN,
3aKOHOAATENbHO-HOPMATMBHbIE AOKYMEHTbI, CreunanbHbie Nepuoanyeckme N3agaHns u N3aaHus, Bbinyckaemble
usnatenbcTeamu By30B. B HacToswee Bpemst 35C ZNANIUM.COM cooTBeTcTBYET BCEM TpeboBaHUSAM (henepanbHbIX
rocynapcTBeHHbIX 0b6pasoBaTenbHbIX CTaHAapToB Bbicwero obpasoBaHus (PFOC BO) HOBOro NokoneHus.

Y4yebHo-MeToanYeckas nutepatypa ons AaHHOW OUCUMMNINHBI UMEeTCS B Hann4mMm B 3N1IeKTPOHHO-6MBNNOTEYHO cucTeme
MapnaTenbcTea "flaHb" , BOCTyn K KOTOpol npenoctaeneH obydatowmmes. 96C NapaTtenbcTea "/laHb" BknoyaeT B cebs
9NEKTPOHHbIE BEPCMUN KHUT nagatenbeTea "flaHb" 1 opyrux Beoywmx n3natenscts y4ebHo nuTepatypsbl, a Takxe
3NEKTPOHHbIE BEPCUN NEPUMOANYECKMX N3OaHUIA N0 eCTECTBEHHbLIM, TEXHUYECKUM M r'yMaHuTapHbIM Haykam. 96C
ManaTenbcTea "flaHb" obecneymBaeT OOCTYN K Hay4HOM, y4ebHOoN nutepaTtype 1 Hay4HbIM Neproan4yeckuM n3gaHmsiM no
MakcMManbHOMY KONMYeCTBY NPOOUIbHbBIX HanpasneHnii ¢ cobniogeHmeM Bcex aBTOPCKMX U CMEXHbIX Npas.

11. OnncaHue maTepuanbHO-TeXHUYeckon 6a3bl, HEO6XOANMMOW ANs OCYLLEeCTB/IeHUs1 06pa3oBaTenbHOro
npoLecca no gucuunianHe (Moayno)
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Mporpamma ovcumnnnvHel "Taim-MeHeoxmeHT"; 38.04.02 MeHeOXMEHT; fOUEHT, K.H. (aoueHT) Jliobosa O.B.

OcBoeHue gucumnnuHbl "TaiM-MeHe4XXMEHT" NpeanonaraeT UCNob30BaHVe Cleaytolero MaTepuasnbHO-TEXHNYECKOro
obecneyeHuns:

MynbTMeouiiHas ayautopusi, BMECTUMOCTbIO Bonee 60 Yenosek. MynbTMeauiiHas ayautopusi COCTOUT 13
WHTErpUPOBaHHbBIX MHXEHEPHbIX CUCTEM C €OMHOW CUCTEMOW YNPaBAEHUs, OCHALLEHHas COBPEMEHHbLIMU CPELACTBAMM
BOCMPOW3BEAEHNS 1 BU3yanmaauum noboi Buaeo u ayano nHpopMaLmm, NofnyyeHust U nepenadm anekTpoHHbIX
[OKyMEHTOB. TrvnoBas KoMnaekTaums MynbTUMENAHON ayaUTOPMM COCTOUT M3: MybTUMEOUAHOrO NPOEKTopa,
ABTOMATU3MPOBAHHOMO NMPOEKLMOHHOMO 9KpaHa, akyCTUHECKOW CUCTEMbI, @ TakXe MHTePaKTUBHOM TPUOYHbI
npenonasaTens, BKAoYaWen Ta4-CKpH MOHUTOP C AMaroHanbio He MeHee 22 Ai0MOB, NEePCOHaNbHbIN KOMMbIOTEP (C
TEXHMYECKMMU XapakTepucTnkamm He Huxe Intel Core i3-2100, DDR3 4096Mb, 500Gb), koHdbepeHL-MNKpOdOoH,
6ecnpoBOAHON MUKPOGIOH, Bnok ynpasneHus obopynoBaHneM, nHTepdoeiicol noakntodeHus: USB,audio, HDMI.
NHTepakTmBHas TpmbyHa npenonasaTens sSBNSeTCS KNOYEBbIM 3NIEMEHTOM yrpaBneHns, 06 beANHSIOWMUM BCE YCTPOKCTBA
B €LIMHYIO CUCTEMY, U CNY>XUT NONHOLEHHbIM pabo4nM MecToM npenonasatens. Mpenonaeatens UMeeT BO3MOXHOCTb
NIerko ynpaensite BCE CUCTEMOW, HE OTX0AS OT TPUOYHbI, 4TO MO3BONSIET NPOBOAUTL NEKLIMU, NPAKTUYECKNE 3aHSATUS,
npeseHTauum, BebrHapbl, KOHPEPEHLMN 1 Apyrve BUabl ayAUTOPHOM Harpyskin obydatolmxcs B yao6HOR 1 [OCTYMHOM
LNl HUX OOPME C MPUMEHEHUEM COBPEMEHHbIX MHTEPAKTUBHBIX CPEACTB 00y4YeHMs, B TOM YAC/E C UCMONb30BAHNEM B
npoLiecce 0byyeHns BCeX KOPNopaTUBHbIX pecypcoB. MynbTuMeanitHas ayiMTopus TakXe OCHaLeHa WMPOKOMONOCHbIM
LLOCTYMNOM B CETb UHTEPHET. KoMNbioTepHOe 060pyioBaHMEM UMEET COOTBETCTBYIOLWEE NULIEH3MOHHOE NPOrPaMMHOE
obecneyeHue.

KomnbloTepHbIli knace, npeactaensiowmii coboli paboyee MecTo npenoaasatens u He meHee 15 paboymx mecT
CTYLEHTOB, BK/HOYAIOWMX KOMNBIOTEPHbIA CTON, CTYN, MEPCOHA/bHbIV KOMMbIOTEP, IMLEH3NOHHOE MPOrpamMMHOE
obecneyeHune. Kaxablii KOMMNbOTEP UMEET WNPOKOMONOCHLIV OOCTYN B C€Tb VIHTepHeT. Bce KoMMbloTepbl NOOKIOYEHbI K
KoprnopaTtusHOW KoMmnbioTepHon cetn KDY n Haxopatcs B €AMHOM LOMEHE.

12. Cpe.n,cma ajantauumumv npenogasaHus auCcUNNIUHbI K nmpeﬁuocmm 06yl-|a|ou.|,uxca UHBaNUAOoOB U nNuuy c
orpaHn4eHHbIMU BO3MOXHOCTSIMU 300pPOBbSA

Mpw HeobxoomMMocTy B 06pa3oBaTe/ibHOM NMPOLECCE NMPUMEHSIOTCS Cleaytowme MeToabl 1 TexXHonorum, obneryarowme
BOCMpUsSTE NHpopMaLMKN 0By4YatoWMMUCS MHBANIMAAMY U INLAMW C OFPaHN4YE€HHBbIMU BO3MOXHOCTSIMI 300PO0BbS:

- cOo3aaHne TEKCTOBOW BepCumn Nto6oro HeTEKCTOBOrO KOHTEHTA /1Sl ero BO3MOXHOIo npeo6pasoBaH|/|;| B
anbTepHaTnBHbIE POPMBI, y,D,OGHbIe ONS pasnunyHbIX Nob3oBaTenen;

- CO3[aHVe KOHTEHTA, KOTOPbIV MOXHO NPeACTaBUTb B Pa3NnYHbIX BuLax 6€3 noTepn AaHHbIX UNu CTPYKTYpbI,
npenycMOTPETb BO3MOXHOCTb MaclWTabupoBaHus TekcTa U n3obpaxeHuii 6e3 noTepm kayecTea, NpPeayCMoTpeTb
LOCTYMHOCTb YNPaBNEHUsI KOHTEHTOM C KnaBmaTyphbl;

- co3aaHne BO3MOXHOCTEN ans 06yqa+ouw|xc9| BOCMPUHUMATb OLHY U TY Xe MHhopMaumio U3 pasHbiX MICTOYHUKOB -
Hanpumep, Tak, y10bbI NULA C HapyweHnamu cnyxa nony4anm MHOPMaLNo BU3yanbHO, C HAPYLLEHUAMU 3PEHUS -
ayaonanbHOo;

- NPVYIMEHEHNEe NPOrpaMMHbIX CPEACTB, 06ecneyrBatoLmMx BO3MOXHOCTb OCBOEHMSI HABLIKOB 1 YMEHUI, OOPMUPYEMBIX
OVCUUMIMHON, 3a CHET aNlbTepHATUBHbIX CNOCOOO0B, B TOM YMC/e BUPTYasbHbIX nabopaTopuii U CUMYNSLIMOHHBIX
TEXHONOIA;

- MPUMEHEeHNe ANCTaHUMOHHbIX 0B6pa3oBaTenbHbIX TEXHONOMUIA ANs nepenady MHopMaLuum, opraHn3aumm pasnmyHbIX
(POPM NHTEPAaKTMBHOW KOHTAKTHOM paboTbl oby4atolerocs ¢ npenonasaTenem, B ToM Ynucne BebrnHapos, KOTopble MOryT
6blTb MCMONb30BaHbI AJ1S MPOBEOEHNS BUPTYaNbHbIX NEKUMIA C BO3MOXHOCTbIO B3aMOOENCTBUS BCEX Y4aCTHUKOB
ONCTaHLUMOHHOro 06y4yeHns, MPoBEOEeHUs CEMMHAPOB, BbICTYMNEHNS C AOKNaAaMn 1 3aWuUTbl BbINONHEHHbIX paboT,
NpoBeaeHNs TPEHMHIOB, OpraHM3auUnn KONIeKTMBHOM paboThbl;

- NPVMEHEHNe ONCTaHUMOHHbIX 0Bpa3oBaTenbHbIX TEXHONOIMIA ONs OpraHM3aummn GOoPM TEKYILEro 1 NMPOMEXYTOYHOMO
KOHTpOnNS;

- yBENNYEHME NPOLONXKXNTENbHOCTU caaqn obyyatolwmMMcst UHBANNLOM UN fINLOM C OFPaHNYeHHbIMU BO3MOXHOCTSIMU
3[10pOBbs (DOPM NPOMEXYTOYHON aTTecTaLmmn NO OTHOWEHWIO K YCTAHOBAEHHOM NPOLOIXUTENBHOCTY UX CAAYN:

- MPOAOMXMTENBHOCTU CAaYM 3a4éTa UK sK3aMeHa, NPOBOAMMOro B MMCbMEHHO dopMe, - He Bonee yeM Ha 90 MUHYT;
- NPOLONXMNTENIbHOCTN MNOAFOTOBKM 0Byyatowwerocst K 0TBETY Ha 3a4éTe UM 3K3aMeHe, MPOBOAUMOM B YCTHOW chopMme, - He
6onee yeM Ha 20 MUHYT;

- NMPOLONXNTENbHOCTM BLICTYNNEHNS 0ByHatoLerocs npu 3awmnte KypcoBoi paboTbl - He 6onee 4eM Ha 15 MUHYT.

Mporpamma coctaeneHa B cootBeTcTBMU ¢ TpeboBaHnamm dFOC BO 1 yyebHbiM nnaHom no HanpasneHuto 38.04.02
"MeHeaXMeHT" n Marmctepckon nporpamme VIHHOBaUMOHHbBIA MEHEOXMEHT .
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