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CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pe3ynbTaToB 0byyeHust No aucumnInHe (Moaymo), COOTHECEHHBIX C MaHNPyeMbIMU
pesynbTatamy 0CBoeHMsi 06pasoBaTebHOM NPorpamMmel

2. MecTo oMcuUMNnHbI B CTPYKTYpEe OCHOBHOM NpodpeccuoHanbHoi 06pas3oBaTtenbHOM NporpamMmbl Beicluero obpasoBaHus

3. Ob6bem ancumnnnHbl (MOJJ,yJ'IF!) B 3a4eTHbIX eanHnuax Cc ykadaHnem Konmyecrtea 4acoB, BblAeNIeHHbIX HA KOHTakKTHYO
paboTy obyyatowmxcsi ¢ npenoaasatenem (Mo Bugam y4ebHblx 3aHATW) 1 HA CaMOCTOSITENbHYO paboTy 0byHatoWwmnxcs

4. ConepxaHvie OMcUMNvHbl (MOgyns), CTPYKTYPUPOBaHHOE Mo TeMaM (pasgaenam) ¢ ykasaHueM 0TBEAEHHOro Ha HuX
KONMYeCTBa aka4eMNYeckmx YacoB 1 BULOB y4eOHbIX 3aHATUIA

4.1. CTpyKTypa 1 TEMATMYECKUIA NNaH KOHTAKTHOW 1 CAMOCTOSATENbHOM paboTbl MO LUCUUMNAVHE (MOLYIIO)

4.2. CopepxaHvne oUCLUNINHbI

5. MepeyeHb y4ebHO-MeTOANYECKOr0 0BecrneyeHnst 4is CaMOCTOSTENbHOM paboThl 0ByJaOWUXCSA N0 ANCLUMINHE
(Momynio)

6. POHLA OLLEHOYHbIX CPeacTB No ANCUUNANHE (MOLYN0)

6.1. MNepeyeHb KOMNETEHLWIA C yKa3aHNeM 3TarnoB UX (hOpMMPOBaHMS B MPOLIECCEe OCBOEHUSI 06pa3oBaTefbHOM
NPorpammbl 1 POPM KOHTPONS UX OCBOEHUS

6.2. OnucaHune nokasarenem n Kputepunes oueHnBaHUA KOMMEeTEHUMI Ha pas3nuyHbIX aTanax ux goopmMnpoBaHus,
onncaHue wkan oueHnBaHu4

6.3. Tunosble KOHTPONbHbIE 3a4aHNA NN NHble MaTepuanbl, HGOﬁXO,D,I/IMbIe Ans OueHkKu 3HaHI/II7I, YMeHI/II7I, HaBbIKOB U
(unun) onbiTa 0EATENbHOCTU, XapakTepUayoLMX 3Tanbl (POPMNPOBAHNS KOMMETEHUNIA B NPOLECCe OCBOEHNS
06pasoBaTtenbHON NporpamMmbl

6.4. MeTtoounyeckne martepuansbl, onpegendtowmne npouenypbl oLleHnBaHnA 3HaHWN, yMeHVIVI, HaBbIKOB U (I/IJ'II/I) onbiTa
0eaTeNnbHOCTN, XapakTepusyrwmx atansbl PopM1MpoBaHns KOMMeTeHUunmn

7. MNepeyeHb OCHOBHOM 1 JOMONHUTENLHOW y4ebHOW nMTepaTypbl, HEO6X0AMMON AN OCBOEHMS AMCUMUMINHBI (MOLYNS)
7.1. OcHoBHas nutepatypa

7.2. ononHutensHasa nutepatypa

8. MepeyeHb pecypcoB NHOPMALMOHHO-TENEKOMMYHMKALMOHHON ceTn "MIHTEpPHET", HEOBX0ANMBIX LSt OCBOEHUS
AVCUMNNUHBI (MOOyNS)

9. MeToamyeckure ykazaHus ons oby4alowmxcs No OCBOEHNIO ANCLMNANHBI (MOOYNS)

10. MNepeyeHb MHPOPMALMOHHBIX TEXHONOTUIA, UCMONb3YEMbIX NPW OCYLLECTBIEHNN 06pa3oBaTeNbHOr0 NpoLecca no
OUCUMMNAVHE (MOLYNI0), BKNOYAS NepeyeHb NporpaMMHOro obecrneyeHns U MHGOPMAaLIMOHHbBIX CMPABOYHBIX CUCTEM (MpU
HeobXxo4MMOoCTK)

11. OnncaHne matepuanbHO-TEXHUYECKOR 6a3bl, HEOOXOAUMON AN OCYyIEeCTBNEHUS 06pa3oBaTeNbHOro npouecca no
aucumnianHe (Moaynio)

12. CpencTBa agantauuv npenogaBaHns AUCLUMNUHBI K NOTPEBHOCTAM 06yyatoWwmxcs MHBANULOB 1 UL, C
OrpaHnyYeHHbIMN BO3MOXHOCTSAMU 340POBbS
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Mporpammy oucumnnuHel paspaboTan(a)(y) ooueHT, K.H. (noueHT) MannynnnHa I.P. (Kadenpa sKOHOMUYECKOI Teopum 1
SKOHOMMYECKON NONMTHKK, DKOHOMMYECKoe oTaeneHue), gulia-fag@yandex.ru

1. MepeyeHb NNaHUPYEMbIX pe3ynbTaToB 06y4eHUsi MO AUCLMMIINHE (MOLY/I0), COOTHECEHHbBIX C MaHUpPyeMbIMM
pe3ynbrataMmym ocBoeHUsi o6pa3oBaresibHOW NPOorpamMMbi

BbII'IyCKHI/IK, OCBOUBLINIA AOuncunninyy, OonxXeH obnapatb cnenyrowmMm KOMNeTeHUNAMIn:

LLncpp komMneTeHLUN PaclumndppoBka
npuobpeTtaeMoi KOMNETEeHLUN

Ork-3 FOTOBHOCTb PYKOBOAWTb KONNEKTMBOM B Cpepe CBOEW NPotheCcCnoHanbHOM
[NesTenbHOCTM, TONEPaHTHO BOCMPMHMMATbL CouManbHble, STHUYECKMe,
KOHpeccroHanbHbIe 1 KyNbTypHbIE Pasnmyns

MK-1 BrafeHNe TEXHONOrMSMM yNpaBneHns NepcoHanoM, obnanaHve yMeHUsSMA n
rOTOBHOCTbIO (DOPMUPOBATL KOMaHAbl NS peleHns NocTaBneHHbIX 3aaad

MK-19 BrafeHne MeToaMKOM aHanm3a aKOHOMMKI 06LWeCcCTBEHHOMO CeKTopa,
MaKPO3KOHOMUYECKMMY NMOAX0AaMU K 0O bSCHEHUIO COYHKLWIA 1
[nesTenbHOCTU rocygapcTea

MK-2 BnageHne opraHn3aunoHHbIMK CﬂOCO6HOCT$IMI/I, yMeHne HaxoaunTb 1
NPUHNUMAaTb OpraHn3auUnoHHbIe yrpasieH4Yeckmne pelweHunsd, B ToM Yucne n B
KPWU3UCHbIX CUTYyaLnax

MK-20 BnafeHne MeToaamMm N MHCTPYMEHTANbHBIMU CPeACTBaMU,
CNOCOBCTBYIOWMMU MHTEHCUDMKALLM NO3HABATENbHOW AEATENBHOCTH

MnK-3 CNoco6HOCTb NNaHMPOBaTh 1 OPraHn3oBbIBaTh paboTy opraHa ny6anyHom
BnacTu, paspabatbiBaTb OPraHM3aUyoHHY0 CTPYKTYPY, aaekBaTHYO
cTpaTtervio, UensiM 1 3afadyam, BHyTPEHHUM W BHELHVM YCNOBUSIM
nesTenbHOCTU opraHa ny6nnMYHoM BNacTyh, OCYILEeCTBNATL pacrpeneneHve
CPYHKLLMIA, MOMHOMOYUIA 1 OTBETCTBEHHOCTU MEXAY UCMONHUTENSIMU

MNK-4 BnafeHue cnocobHOCTbIO K aHanu3y v niaHMpoBaHuio B obnactu
rOCY8apCTBEHHOMO U MyHVLMMNANBHOMO YNpaBneHus

MnK-8 BnafeHue NpuHLUMNaMn n COBPEMEHHLIMM METOAAMU YrpaBeHUs
ornepauusiMu B pasfinyHblX cgpepax LesTenbHOCTM

MnK-9 BnafeHue HaBblKaMy UCMOMb30BaHNS MHCTPYMEHTOB SKOHOMWYECKOM
NONNTUKU

BbInyCKHUK, OCBOUBWMNA ONCUNMINHY:
JonxeH 3HaTb:

- coumanbHo-ynpaBneH4yeckne npoLecchl B cgpepe counanbHO-TPYLOBbIX OTHOLWIEHWI, B nepsyto oyepenb CBA3aHHbIE
C ynpaBneHmnem nepcoHanom: nx CylwHoCTb, 3aKOHOMEPHOCTN, KOHEYHble pe3ynbTaThl,

- OpraHn3auUnoHHbIE CTPYKTYPbI YNPaBNEHUS MEPCOHANOM;
- npobnemsl, BO3HKKawoWwye npu nogbope, oTbope 1 HaliMe NepcoHana;

- CMCTEMbI Onnathl M CTUMYNMPOBAaHWS TPyaa NepcoHana;

- METOLbl OLEHKM 3PGPEKTMBHOCTU CUCTEMBI YNIPABNEHWSI MePCOHANOM B OpraHax rocyiapCTBEHHON BNacTu;

- COBPEMEHHbIE TEXHONOMMU NoucKa 1 aHanmaa Heobxoammol nHhopMaummn B 0bnacTv ynpasneHnst NEPCOHANOoM.

JonxeH ymeTtb:

- aHanM3npoBaTb COLMANbHO-YNPaBNEHYECKIE NPOLIECCHI B CHPEPE COLMANBHO-TPYAOBbIX OTHOWEHWIA, B NEPBYIO
o4epenb CBS3aHHbIE C YNPaBIEHNEM NEPCOHANOM;

- CTPOWTb OPraHn3aLUnOHHbIe CTPYKTYPbl YNpaBieHUs NepcoHanomM;
- aHanuanpoBaTb Npobnembl, BO3HMKaoWMe npu nogdope, otbope 1 HaliMe NepcoHana;

- onpenendtb BnnsaHne Bbl6paHHOI7I CUCTEMbI onnaTbl U CTUMYNMPOBaHNA Tpyaa Ha adpPEeKTUBHOCTb paGOTbI
nepcoHana;

- ANarHoCTMpOoBaTh 1 paspellaTb KOHPMMKTEI B CREPE YNPABEHNSI NEPCOHANIOM;
- OLleHMBaTb 3QPPEKTNBHOCTb CUCTEMbI YNPABNEHS NMepCOoHAaIOM B OpraHax rocy1apCTBEHHON BNacTy;

JlonxeH Bnanetb:
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- COBPEMEHHbIMUN TEXHONOINAMKM MO NOUCKY N aHANN3Yy HeobxoauMoiA MHpopmauum B obnactu ynpaeneHus
nepcoHaoMm;

- COBpEMEHHbIMX MeTOoaMW NNIaHNPOBaHUA pa60Tb| C nepcoHanom;
- NpuemMamu oLUeHKN 3PPEKTUBHOCTN METOLOB YNpaBleHUs NepCcoHanom FOCy,D,apCTBeHHOIZ Cﬂy)K6bI.

JonxeH neMoHCTpUpoBaTb CNOCOBHOCTb U FOTOBHOCTL:!
MPUMEHSATb NONY4YEHHbIE 3HAHNS Ha NPaKTUKe.

2. MecTo AMCUMNAUHDBI B CTPYKTYpe OCHOBHOW NpodbeccnoHanbHon ob6pa3oBaTe/ibHOM NporpaMmbl BbiCLLErO
obpa3oBaHus

JaHHas y4ebHas aucumnnvHa BkioYeHa B pasgen "b1.B.0B.4 OucunnnuHbl (MOgynn)" OCHOBHOW NPOGIECCUOHANBHOM
obpazosatenbHol nporpammbl 38.04.04 "MocynapCTBEHHOE U MyHUUMNANbHOE yripaeneHue (YnpasneHne passutuem
TEPPUTOPUIA)" 1 OTHOCUTCS K LMCLMMNAMHAM MO BbIHOpPY.

OcBauBaetcs Ha 2 Kypce B 3, 4 cemecTpax.

3. O6beM AUCUMNMJINHDI (MO,IJ,yJ'ISl) B 3a4eTHbIX eauHUuLLax ¢ ykasaHmeM Kosim4yecTtea 4acoB, BblaeJIeHHbIX Ha
KOHTaKTHyI0 paboTy obyyaloLmxcs ¢ npenogasarenem (Mo BUAaM y4ebHbIX 3aHATUN) U Ha CaMOCTOSITENIbHYIO
paboty obyuaromxcs

Obwas Tpyn0eMKOCTb AUCLMMAUHBI COCTaBnseT 3 3a4eTHbix(ble) eamHuL(bl) Ha 108 yaca(os).

KoHTakTHasi paboTa - 18 4aca(oB), B TOM Yncie nekuum - 4 yaca(oB), npakTuieckme 3aHatus - 14 yaca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPOMb CaMOCTOSITENbHOW paboThl - 0 yaca(os).

CamocTosiTensHas paboTta - 86 4aca(os).
KoHTponb (3a4€T / ak3ameH) - 4 yaca(os).
Dopma NPOMEXYTOYHOTrO KOHTPONS AUCLIMINMHLL: OTCYTCTBYET B 3 CEMECTPE; 3a4eT B 4 CEMECTpe.

4. CopepXxaHue OUCLUNNUHBI (MOAYNSA), CTPYKTYPMPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KonnyecTtBa akageMnyeckmx 4yacos v BuooB yqe6|-|b|x 3aHATUNA

4.1 CTpyKTypa 1 TeMatM4yeckuin niaH KOHTaKTHOM M CaMOCTOSITe/IbHOM PaboTbl N0 AUCUUNAUHE (MOOYNI0)

Buabl n yachbl
KOHTaKTHOW paboTbl,
Paspenbl gucuvnnmvHbl / MX TPyAOEMKOCTb CamocrosiTenbHasi
N Monyns Cemectp (B yacax) pabota
MpakTuueckuellabopaTtopHble
Jlekumm 3aHATUA pabortbl
Tema 1. YnpaBneHve nepcoHanom
Kak 9neMeHT 1 MeXaH13m
1.lopranmsauuun n peanusaumm 3 1 1 0 10
rocynapCTBEHHON KaapoBow
NONUTUKMN.
Tema 2. YnpasneHve nepcoHanom
2.[rocynapcTBeHHol cnyx6bl Kak 3 1 1 0 10
npodpeccuoHanbHas 0esaTeNbHOCTb
Tema 3. [paBoBble 1 HOPMaTUBHbIE
3 [ocHOBbI obecneyeHuns ynpaeneHus 4 1 > 0 11
‘|nepcoHanom rocynapcTBeHHOM
cnyxo6bl
Tema 4. MexaHn3m KkagpoBoro
4.|nnaHmpoBaHns B opraHax 4 1 2 0 11
rocynoapcTBEHHOM BnacTu
5 Tema 5. Ot60p 1 npuem Ha 4 0 5 0 11
rocylapCTBEHHyt0 cnyx0by
Tema 6. YnpasneHue
npodgpeccroHanbHbiM pasBnUTUEM
6.|nepcoHana rocynapcTBeHHOM 4 0 2 0 11
cnyx6bl U KAPbEPHbBIM MPOLECCOM B
rocygoapCTBeHHOM annapare
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Buabl 1 yachbl
KOHTaKTHOM paboThbl,

Pasnenbl oucumvninHbl / MX TPYDOEMKOCTb CamocTosiTeNibHas
N Moayns Cemectp (B yacax) paborta
MpakTuyeckuellabopaTtopHble
flekumu 3aHATUSA paboTbl

Tema 7. Kputepuun, MeToabl OLLEHKN
nepcoHana rocynapCTBeHHON
7.lcnyx6bl 1 KOHTPONb B cUCTEME 4 0 2 0 11
ynpasneHus nepcoHanom
rocynapCTBEHHOM cryX6bl

Tema 8. YnpasneHve nepcoHanom
rocynapCTBEHHO cnyx6bbl B
8 Poccuiickon denepaumm. 4

"|3apybexxHbIli OnbIT ynpaBneHns 0 2 0 11
nepcoHasnoM rocygapCcTBeHHOM
cnyxo6bi
Ntoro 4 14 0 86

4.2 CopepxaHue AUCLUMIUHDI

Tema 1. YnpaBneHue nepcoHanoM KaK 3/IeMeHT U MexXxaHU3M opraHusauuvm m peanmsaummv rocynapcTseHHON
KaapoBOW NMONMUTUKM.

CyLWHOCTb NOHATUIA: KaApbl, NEPCOHAN rocyaapCTBEHHON cnyX6bl, kKaapoBblii noteHuman. OcobeHHOCTW 1 OCHOBHbIE
3NEMEHTbI KaApPOBOro o6ecneyeHns rocynapcTBeHHo cnyxbbl. Cneumndmka ynpasneHns nepcoHanoMm Kak
OpraHn3aLUMoHHOro coumnanbHoro genctausi. COOTHOLWEHME NOHSITUI ynpaBneHne rocyapCTBEHHOM cryx60i 1
yrnpaBneHne NepcoHanom rocyjapcTBeHHoN cnyx06bl. AKTyanbHOCTb MOAEPHM3ALMMW YNPaBNEHNS NEPCOHANOM
rocynapcTBeHHon cnyxo6ebl. Llenn, 3anaym, nproputeThl yrnpasneHus NepcoHanoM B OpraHax rocyjapcTBeHHON BNacTy
OTNINYME HOBbIX MEXAHN3MOB YNpaBieHns NepcoHanoM B CUCTEME roCyAapCTBEHHOrO yrpasieHums

Tema 2. YnpasneHue nepcoHanoM rocynapcreeHHOU cny)|(6b| Kak npodeccuoHanbHasa nesaTeNbHOCTb

MeToapl ynpaBneHns NepcoHanom rocynapctBeHHol cnyx6bl. OnpegeneHne NOHATASA ynpaBneHus NepcoHanom
rocynapcTBEeHHOM cnyx6bbl. XapakTepucTuka obiumx u cneLmgmryeckux yHKLMIA ynpasBneHns NepcoHanom
rocynapcTBeHHon cnyx6bl. Kputepun oueHkr adpdekTMBHOCTM 1 pe3ynbTaTUBHOCTMW YNpaBneHnsi NePCOHAaNoM
rocynapcTBEHHON cnyX6bl.

Tema 3. MNpaBoBble U1 HOPMATUBHbIE OCHOBbI obecneyeHus ynpasneHusi NnepcoHanoMm rocygapcreeHHOn Cﬂy)K6bI

Cy6bekT 1 061EKT ynpaBneHnsi NEPCOHANOM FOCY1aPCTBEHHON CNy>X0Obl HA Pa3MMYHbIX YPOBHSIX. XapakTepuctuka um
0cobeHHOCTM OTpacnei npasa, PEeryimpyowWmx OTHOWEHNS B CUCTEME YNPaBNEHNS NEPCOHANOM rOCy LapCTBEHHOM
cnyx6bl. Cneundrka n 0cobeHHOCT HOPM NpaBa, PerynvpyroLLKX NPOX0XLEHUE FOCyAapCTBEHHOM cnyx6bl.l pynna
BULOB LOKYMEHTOB, (PUKCUPYIOLWMX BOMPOCH! TPYLOYCTPOMCTBA, Y4eT U paboTy ¢ kagpamu

Tema 4. MexaHu3m KagpoOBOro njiaHMpPOBaHUA B OpraHax rocyaapcrseHHOM BnacTu

CyLlLHOCTb KaapOoBOro NNaHNPOBaHWS B CUCTEME YrPaBNeHWsi MEPCOHAN0OM rocy1apcTBEHHOM cnyx6bl. Lienn n 3anauu
KaApOoBOro NnaHMpoBaHusi. DYHKLMM KaLpoBOro NiaHNPOBaHMS: nx 0cobeHHOCT. MeTombl 1 TEXHOMOMN KaapoBOro
nnaHnpoBaHus. Buaobl kKaApoBOro NiaHMpoBaHUs B opraHax BnacTu (MoTpebHOCTb B nepcoHane; 0by4eHne nepcoHana;
pacxolbl Ha cogepXaHue nepcoHana; pacyeT NPOU3BOANTENBHOCTU TPyAa CyXalinx, COXpaHeHUs KaLpoBOro coctasa
1 COKpalleHusi epcoHana; pacyeT (PMHaAHCOBBIX MOCNEACTBHUM).

Tema 5. OT60p ¥ NPUEM Ha rocyaapCTBEHHYIO CNyXO6y

Pasnuyme ot6opa n nopbopa nepcoHana Ha rocyaapcTBeHHyto ciyx0y. OpraHu3aumoHHbIe 1 NPaBOBbIE NMPUHLMMbI
ot6opa nepcoHana Ha rocyaapcTBeHHyto cryx6y. Cneumndguka NprHLMMNOB NPOPECCHOHANN3MA U KOMNETEHTHOCTH
roCymapCTBEHHbIX cryxawux. CTpyKTypa 1 cogepxXaHve Kputepres oTbopa nepcoHana Ha rocyaapCTBeHHyto CryXoy.
Cnocobbl 3aMelleHnsi FocyLapCTBEHHbBIX AONXHOCTEN.

Tema 6. YnpaBneHue npocpeccuoHanbHbIM Pa3BUTUEM NEPCOHaNa rocyaapCTBeHHON CnyX6bl U KapbepHbIM
npoL,eccoM B rocyaapcTBeHHOM annapare

Kputepun oueHkn npogecCnoHanbHOCTM rocyaapCTBEeHHbIX crnyXawmux. Metoobl ?namepeHuns? npogeccMoHanbHOCTH.
CopnepxaHue 1 npuopuTeThl MPOGECCMOHANBHOIO Pa3BUTUS MEPCOHANA FOCYAaPCTBEHHON CnyX6bl. PassnTue u
npobnembl kapbepHoro npouecca. CounanbHble PErynsTOpbl KAPbEPHOro npouecca. AGDMUHUCTPATUBHOE
perynupoBaHune KapbepHoro npouecca.

Tema 7. Kputepuu, metoabl OLLEHKU NepcoHana rocynapcTBeHHOW cnyX06bl U KOHTPO/b B CUCTEME YNpaBneHust
nepcoHaNoM rocynapcTBeHHOM CNnyX6bl

Cneundgomka 1 CTpyKTypa OLEHKM NepcoHana rocyaapCTBEHHOM CnyX6bl. CTPYKTypa U COAEPXAHUE KPUTEPUEB OLLEHKM
nepcoHana. Llenn n 3afayv ocywecTBneHns OLEHKN nepcoHana rocyjapctseHHomn cnyx6sl n ap. CylwHocTb
BHYTPEHHEro n BHeWHero KOHTpons. OcobeHHoCcTH NHONBMAOYyanbHOro KOHTPONA 3a OeATeNbHOCTbIO NepcoHana
rocynapcTBEeHHOM cnyx6bl. MeToobl NOBbIWEHUS 3PIIEKTUBHOCTM KOHTPOMS B CUCTEME YNPABEHUS MEPCOHANIOM
rocynapCcTBEHHOM cnyx6bl 1 Op.

PerncrtpaumoHHbin Homep 10272138419
Crpanunua 5 u3 18.




MporpamMma aucumnnvHbl "YnpaeneHue nepcoHanom FocyaapcTBEHHOM U MyHMUMNANbHOM cnyx6bl, hOpMMPOBaHME KaLpOBOro
noteHumana"; 38.04.04 "ocynapCTBEHHOE U MyHMLMNANBbHOE yNpaBieHne; OOLEHT, K.H. (BoueHT) ManuynnuHa [.O.

Tema 8. YnpaBneHue nepcoHasoM rocynapcTBeHHoM cnyx6bl B Poccuinckon depepaumn. 3apyb6exHbii OnbIT
ynpaBneHusi NepcoHanom rocyaapCTBeHHOWN CnyXo6bl

SBoNOUNS PasBMTUS YNPaBNEHNSI NEPCOHANOM FroCcynapCcTBEHHON crnyx6bl B Poccuiickoin ®enepauun. MNpobnembl n
MyTW NOBbIWEHNS 3IEKTUBHOCTA U PE3YNbTATUBHOCTU YIpaBNEHUS NEPCOHANOM rocynapCTBEHHOM cnyx6bl 1 Ap.
Oco6eHHOCTU KaapOBOro MEHELXMEHTA B 3apybexHbIx cTpaHax. Cneunduka MexaHm3ma ynpasneHnsi nepcoHanoMm
rocynapcTeeHHol cnyx6bl B CLUA. CTpykTypa 1 coaepxaHue ynpasneHusi nepcoHanom o dpaxuun. Metoabl
KapbepHOro NPOLBMXEHUS HA rocynapcTBeHHol cnyxbe B MepmaHunm. OcobeHHOCTU yrpaBneHWs NepcoHanom
rocynapcTBeHHOM cnyx6bl B AnoHun. Bo3MOXHOCTV NpuUMeHeHWst 3apybeXHOro ornbiTa ynpasneHnsi NepcoHanom
rocynapcTBeHHol cnyx6bl B Poccuiickoin denepauuu.

5. MepeyeHb yue6HO-MeTOAMUYECKOrO O6ecneyeHust Ajisi cCaMoCTosITeNbHON paboThl o6yyaroLmMxcs no
AucuunnuHe (Moayno)

CamocTositenbHas pabota 0by4arolyxcs BbINOMHAETCS MO 3a0aHNI0 U NPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpeLCcTBEHHOro y4actus. CamocTosiTenbHas pabota noapasfnensieTcsl Ha CaMoCTOSTENbHYIO paboTy Ha
AyLUTOPHBIX 3aHATUSIX U HA BHEAYAUTOPHYIO CaMOCTOsTENbHYI0 paboTy. CamocTosTenbHas paboTta obyyatowmxcs
BK/OYAET Kak MOMHOCTbIO CAMOCTOSITENBHOE OCBOEHME OTLEMNbHBIX TEM (Pa3fenos) AUCLUMNANUHBI, Tak 1 NpopaboTky Tem
(pa3nenos), ocBaMBaEMbIX BO BPEMS ayanTopHol paboTel. Bo BpeMsi caMocTosiTeNnbHOM paboTbl 0ByyatoWwmnecs YnutarT u
KOHCMEKTUPYIOT y4eOHYI0, Hay4HYHO 1 CMPABOYHYIO NMTEPATYPY, BbINONHAT 3aaHUs, HANpPaBieHHbIE Ha 3aKpenneHne
3HaHW 1 0TPabOTKY YMEHUIA U HABBIKOB, FOTOBATCS K TEKYLWEMY 1 NMPOMEXYTOYHOMY KOHTPOSO MO AUCLMMUHE.

OpraHnsauus caMocTosTenbHol paboTbl 06y4arowWmxcst pernameHTpyeTcs HopMaTUBHBIMA AOKYMEHTaMu,
y4ebHO-MeTOANYECKOM NMTepaTypoii U 3NeKTPOHHBIMY 06pa3oBaTebHBIMU PECYpcaMu, BKOYAS:

MopsiLoK opraHn3aumm 1 ocyleCTBAEHNS 06pa30BaTeNbHON AeSTENbHOCTM MO 06pa3oBaTeNbHBIM MPOrPamMMam BbICLIETO
06pasoBaHus - nporpammam bakanaspuara, nporpaMmmam crieumaniTeTa, nporpammam MarmcTpatypbl (YyTBEpXOeH
npukasom MuHucTepcTea obpasoBaHus 1 Hayku Poccuiickoin depepaumm ot 5 anpens 2017 roga Ne301).

Mucemo MuHucTepcTBa 0bpasosaHus Poccuiickoin ®enepauum Noe14-55-996uH/15 ot 27 Hosibps 2002 r. "O6
aKTUBM3aLUMM CAMOCTOATENbHON paboThbl CTYAEHTOB BbICILMX Y4EOHbIX 3aBefeHMNA"

MonoxeHwne ot 24 nekabps 2015 r. Ne 0.1.1.67-06/265/15 "O nopsake NpoBeAeHMs! TEKYLLEro KOHTPONS YCEBAEMOCTU 1
NMPOMEXYTO4HOI aTTecTaumm obyyarowwmxcs gpeaepanbHoro rocy4apCcTBEHHOr0 aBTOHOMHOro 06pasoBaTenbHOr0
yupexneHus Bbicliero obpasosaHus "KasaHckuii (MpuBonxckuin) coenepanbHblii yHuBepeutet"

MonoxeHwne Ne 0.1.1.67-06/241/15 o1 14 nekabps 2015 r. "O copMmnpoBaHnM poHAa OLEHOYHbIX CPeaCcTB ANs
NpoBeeHNs TeKylLell, MPOMEXYTOYHOM 1 MTOFOBOI aTTecTaummn obyyarowmxcs jpenepanbHOro rocyaapcTBEHHONO
aBTOHOMHOro 06pa3oBaTenbHOro yYpeXaeHus Boiclwero obpasoBaHus "KasaHckuid (MprBonxckuil) dpenepansHblii
yHusepcuteT""

MonoxeHue Ne 0.1.1.56-06/54/11 ot 26 okTs6pst 2011 r. "O6 a1eKTPOHHBIX 06pa30BaTENbHBIX PECYpCax heaepanbHOro
rocynapCTBEHHOr0 aBTOHOMHOr0 06pa30BaTENbHONO YYpPEXAEHNS BbICWIErO NPOGECCUOHANBHOrO 06pasoBaHNns
"KasaHckuin (MprBonxckuit) chepepanbHbiil yHusepcutet™

PernameHT Ne 0.1.1.67-06/66/16 ot 30 mapTa 2016 r. "PaspaboTku, permcTpauum, noaroToBKM K UCNOMb30BaHMIO B
yuyebHOM npouecce 1 yaaneHns anekTpoHHbIX 06pa3oBaTeNbHbIX PECYPCOB B CUCTEME 3NIEKTPOHHOMO 0By4HeHNs
goefiepanbHOro rocy1apCTBEHHOro aBTOHOMHOMO 06pa3oBaTebHOrO yypexaeHns Bbiclero obpasosaHus "KasaHckuii
(MpuBonxckuin) henepanbHblin yHuBepcuteT™

PernameHT Ne 0.1.1.67-06/11/16 o1 25 siHBaps 2016 r. "O 6annbHO-PERTUHIOBON CUCTEME OLIEHKM 3HaHMUI 0ByYatoWwmxcs
B (oeiepanbHOM roCcyAapCTBEHHOM aBTOHOMHOM 06pa30BaTENbHOM yHpEeXAEHNM Bbicllero obpasosaHus "KasaHckuii
(MpwuBoONXCKMA) hepepanbHbi yHuBepcutet™

PernamenT Ne 0.1.1.67-06/91/13 o1 21 mioHst 2013 r. "O nopsake pa3paboTky v Bbinycka y4ebHbIX n3naHuii B
dbenepanbHOM rocyapCTBEHHOM aBTOHOMHOM 06pa30BaTeNbHOM YHPEXAEHUN BbICLIEro NPOdECCHOHANBHOM0
06pasoBaHus "KasaHckuit (Mpueonxckuit) doenepanbHblil yHuBepeuteT™

6. POHA, OLLEHOUYHbIX CPEACTB MO AUCLUMNIMHE (MOAYNIO)

6.1 MepeyeHb KOMMNETEHLUNA C YKa3aHUEM 3TanoB ux popMupoBaHuUs B NpoLiecce 0CBOeHUsi o6pa3oBaTtefibHOMN
nporpamMMbl U OOPM KOHTPOJISI UX OCBOEHUS

dopma KOHTpons OueHuBaeMmble
dran KOMMETEHLIMK TeMmbl (pa3pernbl) AUCLUNNUHBI
CemecTp 3
TeKyLLM KOHTPO/Ib
M1cbmeHHoe MK-2, rnK-1, Ork-3, 2. YnpaBneHune nepcoHarnom rocynapcTeeHHoln cnyxobl kak

1 mMalwH HK
AomallHee 3anaHne |my g npocheccuoHanbHas AesaTenbHOCTb

1. YnpaBsneHne nepcoHanom Kak 3f1IEMEHT N MEXaHU3M
. raHu nmn 7] nmr TBEHHOW 7
HayuHblit foknas MK-3 . MK-2 , MK-1 opraHusay, peannsal OCyLapCTBEHHOWN KaapoBoW
OrK-3 MONNUTUKMN.
2. YnpaBneHune nepcoHanom rocynapcTeeHHol cnyxobl kak
npodoeccuoHanbHas oesaTenbHOCTb
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OueHunBaembie
KoMneTeHuUmn

dopmMa KoHTpons

dran TeMmbl (pa3pernbl) AUCLUMUHBI

CemecTp 4
TeKyLLMI KOHTPO/Ib

8. YnpaBneHne nepcoHanom rocyaapcTBeHHon cnyxobol B
Poccuiickoin ®epepaumnn. 3apybexHbili OnbIT yripaBneHns
NepCcoHanoM rocynapCTBEHHOM Cryx6bl

3. MpaBoBble 1 HOPMATUBHbLIE OCHOBbI 06ECMEYeHNs yNpaBneHuns
nepcoHanoM rocyaapcTBeHHOM CyXO6bl

4. MexaHu3m KagpoBOro NNaHUPOBaAHNS B OpraHax
rocynapCTBEHHON BnacTu

5. O160p 1 NpUeM Ha rocy1apCTBEHHYO CnyX0by

6. YnpasneHvne npotheCcCUoHasnbHbIM Pa3BUTMEM NepcoHana
rocylapCTBEHHOI CnyX6bl 1 KAPbePHbLIM NPOLECCOM B
rocynapCTBEHHOM annapare

7. Kputepnun, MeToabl OLLEHKM NepcoHana rocyiapcTBeHHOM
cnyX6bl U KOHTPONb B CUCTEME YNPABNEHWS NEPCOHANOM
rocynapCTBEHHOMN cryX6bl

8. YnpaBneHve nepcoHanoM rocynapCTBEHHON Cnyx0bl B
Poccuiickoint depepaumnn. 3apybexHblii OnbIT yrpasBneHus
nepcoHanoM rocynapcTBeHHOM CnyX6bl

3. MNpaBoBble M HOPMATUBHbBIE OCHOBbI 0BeCcneyeHs ynpaBneHns
NepCcoHaNnoM rocynapCTBEHHOM Cryx6bl

4. MexaHu3m KagpoBOro NNaHNMpPOBaHNS B OpraHax
rocynapcTBEHHOM BnacTu

5. OT60p 1 NpreM Ha rocynapCTBEHHYHO CnyX0y

6. YnpasneHvne npoteccnoHanbHbIM passuTtmeM nepcoHana
rOCyLapCTBEHHOM CnyX6bl M KAPbEePHBIM MNPOLECCOM B
rocynapCTBEHHOM annapare

7. Kputepnun, MeToapl OLIEHKM nepcoHana rocynapcTBeHHON
cnyx6bl 1 KOHTPO/b B CUCTEME YNPABNEHNS NEPCOHANOM
rocyapCTBEHHON CyX6bi

8. YnpaBneHve nepcoHanom rocyapcTBeHHon cnyxobol B
Poccuiickoin ®epepaumnn. 3apybexHbili OnbIT yripaBneHns
NepCcoHanoM rocynapCTBEHHOM Cryx6bl

NnKk-3, rk-2, nKk-1,

1 |TectuposaHue OrK-3

OrnK-3, NnKk-3, rnK-2,

5 Hay4yHbih noknag
MnK-1

NnK-3, rnK-2, rnk-1,

3 |Huckyceus OMK-3

3auver

6.2 OnucaHne nokasateneun n KpuTepues OLeHUBaHUS KOMMNETEHL MW Ha pa3nnyHbIX aTanax nx oopMupoBaHus,
onucaHue wkKan oueHnsaHuns

Kputepum
Popma OL,eHUBaHUA 3rtan
KOHTpOnNS
OTNNYHO Xopoluo Y nosn. Heyn.
Cemectp 3
TeKywW i KOHTPONb
MNMucbmeHHoe  |[paBunbHO BbINOAHEHDI |T1PaBMAbHO BbINONHEHA [3a4aHns BbINOAHEHbl  (3a0aHWS BbiNOMHEHb
JoMmallHee BCE 3a4aHus. 6onblwag YacTb bonee 4eM HanonoBKHy. [MeHee YeM HanonoBuHy.| 1
3agaHue MNponoeMoHCcTpMpoBaH  [3amaHuii. MpucyTcTyioT MponoemoHcTprpoBaH
BbICOKWIA YPOBEHb MpucytcTeytoT cepbésaHble oWwmnbKu. Hey.oO0BNeTBOPUTENbHbIN
BNafeHns MatepuanoMm. (HesHauymuTenbHble MNponoeMoHCTpMpoBaH  |ypoBeHb BRageHNs
MposiBneHs owmnbKM. YOOBNETBOPUTENbHBIA  |Matepuanom.
npeBoCcxoAHble MponoemMoHCTpMpOBaH  [ypoBeHb BNageHUs MposiBneHsi
CnocobHOCTM XOpOLWWNiA ypOBEHb martepuvanom. HepocTaToyHble
NPUMEHATb 3HaHNA 1 [BnaaeHus matepuanoM. |[posiBneHbl HU3Kme cnocobHoCTM
yMEHUS K BbiMonHeHUo |[posiBneHsbl cpefHne  |cnocobHoCTH NPUMEHSATb 3HaHNA U
KOHKPETHbIX 3a4aHuWii.  [cnocobHocTM NPUMEHATb 3HAHUS 1 [yMEHMWS K BbINONHEHWIO
NMPUMEHATb 3HAHUS U [yMEHWS K BbINMOMHEHMIO [KOHKPETHBIX 3a4aHWiA.
YMEHUS K BbIMONHEHWUIO |KOHKPETHbIX 3a4aHuiA.
KOHKPETHbIX 3a8aHUN.

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY
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dopma Kputepum dran
KOHTpOnsi OLeHMBaHUS
OTnN4YHO Xopoluo Y nosn. Heyn.

HayyHblin Tema nonHoCTbIO Tema B OCHOBHOM Tema yacTnyHO Tema He packpbiTa.

noknap packpsbiTa. packpbita. packpbiTa. MpoaeMoHCcTpUpoBaH 2
MpoaemoHcTpypoBaH  [[poneMoHcTpupoBaH  |[TpoAEMOHCTPUPOBAH  [HEYOOBNETBOPUTENbHbI
BbICOKMI YPOBEHb CpPEeLHWiA ypOBEHb YIOBNETBOPUTENbHLIA  [yPOBEHb BNafeHms
BNafeHNs Matepnanom |BnageHus matepuanoMm |ypoBeHb BNageHus marepuanom no Teme
no Teme paboThbl. no Teme paboTbl. mMatepwanom rno teme  [paboTbl.

Vcnonb3oBaHbl Vcnonb3oBaHbl paboThbl. Vcnonb3oBaHHbIE
Hagnexatwue Hannexawue Vcnonb3oBaHHble NCTOYHUKW, CTPYKTYypa
WCTOYHMKW B HY>XXHOM  [MCTOYHMKM. CTPYKTypa |[MCTOYHUKM, CTPYKTypa |paboTbl 1

konnyectee. CTpykTypa |paboTbl v paboTbl 1 NPUMEHEHHbIE METOLbI
paboTbl 1 NPVUMEHEHHbIE METObI |MPUMEHEHHbIE METOAbI |[HE COOTBETCTBYIOT
NPVMEHEHHbIE METObI |B OCHOBHOM 4acTUYHO nocTaBneHHbIM
COOTBETCTBYIOT COOTBETCTBYIOT COOTBETCTBYIOT 3agadam.
NOCTaBMIEHHbIM NoCTaBNEHHbIM NoCTaB/EHHBIM

3apadam. 3agadam. 3apayam.

CemecTp 4

TekyLLUA KOHTPONb

TecTnpoBaHue [(86% npaBunbHbIX Ot 71% b0 85 % Ot 56% 00 70% 55% npaBunbHbIX
oTBEeTOB 1 Honee. NpaBuNibHbIX OTBETOB.  |MPaBWibHbIX OTBETOB. |[OTBETOB U MEHEE. 1

Hay4Hbil Tema NONHOCTbIO Tema B OCHOBHOM Tema 4yacTnyHo Tema He packpbiTa.

noknap packpsbiTa. packpbita. packpbiTa. MpoaemMoHcTprpoBaH 2
lMpooemoHcTpuposaH  |IpooeMoHcTpupoBaH  |[pOAEMOHCTPUPOBAH  |HEYL4OBNETBOPUTENbHbI
BbICOKMNI YPOBEHb CpenHUin ypoBeEHb yOOBETBOPUTENbHBIA  [yPOBEHb BrageHus
BNafeHvs MatepranoM |BnageHus MaTepuanoMm |ypoBeHb BRageHus marepuanom no Teme
no Teme paboTbl. o Teme paboTbl. mMatepwanom rno teme  [paboTbl.

Mcnonb3osaHsl VMcnonb3oBaHsl paboThbl. Mcnonb3oBaHHble
Hagnexauwue Hagnexaiue Wcnonb3oBaHHble NCTOYHWNKW, CTPYKTYypa
WCTOYHWKU B HYXKHOM  [UCTOYHMKU. CTPYKTypa [UCTOYHMKM, CTPYKTypa [paboTbl u

konuyecTee. CTpykTypa [paboTbl paboThbl NPUMEHEHHbIE MeTOabl
paboTbl NPUMEHEHHblE METObl |NPUMEHEHHbIE MeTOAbl |[HE COOTBETCTBYIOT
NPVMEHéHHblE MeTobl |B OCHOBHOM 4acTU4YHO nocTaBneHHbIM
COOTBETCTBYIOT COOTBETCTBYIOT COOTBETCTBYIOT 3apadam.
NoCTaBNEHHbIM NoCTaBNeHHbIM nocTaBfEeHHbIM

3apadam. 3apadam. 3apayam.

Hwnckycens Bbicokuin ypoBeHb CpenHuii ypoBeHb Hwn3kuin yposeHb HepoctatoyHbin
BNafeHns MatepranoM |[BnageHus matepuanom (BnafeHus Matepuanom |ypoBeHb BnageHus 3
no TeMe AUCKYCCUM. no TeMe QUCKYCCuM. no TeMe OUCKYCCUM. marepuanom no Teme
lMpeBocxonHoe ymeHne (Xopollee ymeHne Cnaboe ymeHune aunckycenn. HeymeHune
bopmynmpoBaTb CBOIO ((0OPMYNMPOBAaTb CBOKO  |(DOPMYIMPOBATb CBOKO  |(POPMYNMpOBaTh CBOKO
nosuumio, oTCTameatb |MO3ULMIO, OTCTamMBaTb  [NO3MLUMIO, OTCTauBaTtb |NO3ULMIO, OTCTanBaTb
€€ B crnope, 3agasatb |eé B cnope, 3agaeatb |eé B Crope, 3ajaeatb [eé B cnope, 3agasaTb
BOMpOCHI, 06cyxaaTb  [Bompockl, 06cyxaatb  |BONpockl, 06cyxaate  [BONpockl, 0bcyxaatb
INCKYCCUOHHbIE IVCKYCCUOHHbIE INCKYCCUOHHbIE INCKYCCUOHHbIE
nonoxeHus. Boicokuin  |nonoxeHns. CpegHuin - [nonoxeHus. Huskui NOJIOXEHUS.

YPOBEHb 3TUKWN BEAEHNS [yPOBEHb 3TNKM BEAEHMS|YyPOBEHb 3TUKUN BeAeHNS|OTCyTCTBME STUKU
ONCKyCCUw. anckyccun. ANCKYyCCUN. BEOEHUS ONCKYCCUW.
3auTteHo He 3auteHo

3auer Ob6yuatowwmitica obHapyXun 3HaHne OCHOBHOro  |OByyatrowuincsl 06HapyXunn 3Ha4UTENbHbIE
yuyebHO-NporpaMMHOro Mmatepuana B 06beme, npobenbl B 3HAHUSX OCHOBHOIO
HeobX04MMOM Ons fanbHeiwen yuebsl n y4yebHO-NporpaMMHOro Matepuana, fonycTun
npeacTosien paboTbl MO CNeumnanbHOCTH, NPVHUMNANbHbIE OWMOKM B BbIMOMHEHN
CMpaBuUnCs C BbINOMHEHNEM 3aaHWiA, NpeLyCMOTPEHHbIX NPOrpamMMon 3agaHuii n He
NpeayCMOTPEHHbIX MPOrpaMMoi AUCUUNAUHBL.  |CMOCOBGEH NPOAONXNUTL 0ByYeHME UK

NPUCTYNUTb NO OKOHYaHWM yHMBEpCUTeTa K
npodpeccrmoHanbHoM nedaTenbHoCcTy 6e3
LOMNOMNHNTENbHbIX 3aHATUIA NO COOTBETCTBYIOWEN
AncumnnuHe.

6.3 Tunosble KOHTPO/JIbHbIE 3a4aHNA U UHbIE MaTepuanbl, HeobxoAuMble NS OLLEHKU 3HaHUN, yMeHUn,

HaBbIKOB U (UW1K) OnbiTa AEATENIbHOCTH, XapaKTepu3yroLux atanbl ooOpMMpoBaHUA KOMNETEeHU UM B npouecce

0CBOEHUsi o6pa3oBaTeNlbHOW NPOrpamMMbl
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Cemectp 3

TekyLUn KOHTPONb

1. lIncbMeHHOe poMallHee 3apaHue

Tema 2

NHonBmayanbHoe 3anaHue "OpraHusaunm paboTsl ¢ kagpamm” (CaMoCcToATENBHO BblIOpaTh CTPYKTYPHOE NoapasneneHmne)
aAMUHUCTPALMM MyHULMNANBLHOMO paioHa (Ha BbIbop):

N3yunTb opraHm3aumnio kanpoBoli paboTbl B KOHKPETHOM FOCYLAPCTBEHHOM OpraHe Mo creaylowmnM HanpaBneHUsM:

1) npuMeHsieMble MeToabl Nogbopa KafpoB U cnocobbl 3aMeLLEeHNS FOCYAaPCTBEHHBIX LOXHOCTEN (HasHaveHwe, BbIGopb,
KOHKYPC 1 T. n.);

2) cTeneHb COOTBETCTBUS WTATHbIX PABOTHUKOB annapara KBanmukaumoHHbIM TPeBoBaHUSM, NPenbBNSEMbIM K
3aHUMaEeMbIM UMK AONXHOCTSM (06pa3oBaHue, cTax paboThbl 1 T. Nn.);

3) cuctema NepenoaroToBKY U NOBbIWEHWS KBAanMdpvKaLmm Kaapos, pe3ynbTaTUBHOCTb 3TOW CUCTEMbI, HANMYME 1 OLieHKa
pesepBa KaLpoB;

4) opraHu3aumsi, ycnoBus 1 nopsifiok NpoBeaeHNs aTTecTaumm roccnyxaumx, ajpgekTMBHOCTb atTecTauum;

5) ctunb 1 MeToabl paboThbl C NEPCOHANOM, COOTBETCTBUE MX LEENW FOCYAAPCTBEHHOMO OpraHa;

6) TEXHMYECKOe 1 MHPOPMAaLMOHHOE obecrnedyeHre paboTHUKOB, CTEMEHb UCMONb30BAHNUS MEOWMNXCS
OPraHu3auMoOHHO-TEXHUYECKMX 1 MHPOPMALMOHHBIX CPELACTB;

7) cnoxuBLlasCcs NpakTvKa NoowWwpeHnii 1 Haka3aHWin paboTHUKOB, 3PPEKTVBHOCTL MOTMBALMW NEpcoHana;

8) ypoBeHb OpraHn3auUMoHHON KynbTypbl annapara;

9) OCHOBHbIE COUMANbHO-BbITOBLIE HYXAbl U NOTPEBHOCTM pabOTHMKOB annapara U ypoBeHb 0becrneyeHus aTmx
TpeboBaHWiA.

10) MoAaroToBMTL NPEANOXEHNS NO COBEPLIEHCTBOBAHMIO PaboThl C Kaapamu:

- COBEPLIEHCTBOBaHNE HOPMaTMBHON 6a3bl;

- UCMONb30BaHNE BHYTPEHHNX PE3EPBOB;

- BHELWHSS NOMOLWb (BMELWAaTENbCTBO BbIWECTOSWMX OPraHoB, yNpasneH4eckoe KOHCYNbTUpoBaHme 1 ap.).
2. HayuHbln poknapg,

Tembl 1, 2

1. CylHOCTb NOHSATWI: Kaapbl, NePCOHaN rocyAapCTBEHHOW CyX0bl, KaopOBbIV NOTEHLMAN

2. OCOBEHHOCTM 1 OCHOBHbIE 3NIEMEHTBI KaPOBOro 0becrnevyeHuns rocy1apCTBeHHO cnyX0bi

3. Cneuudprka ynpasneHns nepcoHanom Kak OpraHnsaunoHHOro coumnanbHoro AencTeus

4. COOTHOWEHNE NOHSATWIA yNpaBneHNe rocy4apcTBEHHON cnyx60li 1 ynpasneHne NepcoHanoM rocy4apCTBEHHO
cnyx6bi

5. AKTyanbHOCTb MOLEPHU3ALMUN YNIPABNEHUS NEPCOHANOM roCy0apCTBEHHOW CNyXObi

6. Llenun, 3apa4un, npuopumTeThl ynpaBneHus NepcoHanoM B opraHax rocynapCTBEHHON BNacTu

7. OTAINYME HOBbIX MEXAHW3MOB YrpPaBneHns NepCcoHanoMm B CUCTEME rOCYLapCTBEHHOrO ynpasneHus
8. MeTonbl ynpaBneHuns NepcoHanoM rocynapCTBEHHOW CyX0bl

9. OnpegneneHne NOHATUS yNPaBNEHUS NEPCOHAN0M roCyLapCTBEHHOW CnyXObi

10. XapaktepucTrka obimx 1 cneumgpuiecknx yHKUMA ynpasneH1st NnepcoHanoM rocyaapCTBEHHON CnyXobl
CemecTp 4

TeKywWUin KOHTPONb

1. TecTupoBaHue

Tema 8

TecToBbI MaTepuan (npumep)

1.1. Yt0 aBnsieTcs 06bEKTOM TEOPUM FOCYLAPCTBEHHON KaAPOBOA NOANTNKI?

a - Yenoseyeckune pecypcbl rocynapcTea B Le/IOM.

6- TpynoBble pecypcbl 06WecTBa B LIENOM, BCEX YPOBHEN 1 cAep, 1 NPOtECCHOHANbHbBIX KaTeropuii.
B-TONbKO NPOU3BOANTENBHbIE CUNbI CTPaHbI, BOCTPEOOBaHHbIE B LAHHOE BPEMSI.

1.2. Non Kkafpamu opraHoB rocyfapCTBEHHOrO U MyHULMNANbHOrO YNpaBneHUs NOHNMaeTCs:

a- Becb nepcoHan opraHoB rocy4apCTBEHHOMO Y MyHULIMNANLHOrO YNpaBieHns.

6-YacTtb nepcoHana, kotopast HENOCPELCTBEHHO BbIMOMHAET (PYHKLUM yNpaBneHnsi 0bWeCcTBEHHLIMU fenamu
rOCy0apCTBEHHOIO N MECTHOIO 3HAYEHWS.

B-ALMUHWCTPATVBHO-YNPAaBNEHYecKas an1Ta opraHoB rocyapCTBEHHO BNACTU M MECTHOrO CaMOynpaBeHus.
1.3. locymapcTBeHHast kaapoBas NONUTKKA 3TO:

A. CTpaTternsi oopMUPOBaHS, PA3BUTUS U UCMONb30BaHUS TPYAOBbIX PECYPCOB CTPaHbI.

B. TexHonornm kanposoi paboTbl HA KOHKPETHOM NPEANPUATIAMN, B OPraHn3aumnu.

B. CoBOKYMHOCTb HOPMATUBHO-MPABOBbIX JOKYMEHTOB, PErNaMEHTUPYOWMUX KaapoByo paboTy B opraHax
roCyLnapCTBEHHOM BNACTM 1 yNPaBNeHus.

1.4. Y10 13 HUXE NEepPeYNCNEHHOro He SBNSieTCs CyObeKTOM rocy1apCTBEHHOM KaapoBOA NONUTUKNA:
A. Mpe3naeHT Poccuiickoin Pepepaunu.

B. MonuTtnyeckne naptum.

B. ObuwecTBeHHble 06 beANHEHUNS FPaXAaH Mo NHTEpecaM.

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY

BAE
il YHH

A 5 (1,

PerncrtpaumoHHbin Homep 10272138419
Crpannua 9 u3 18.

A



MporpamMma aucumnnvHbl "YnpaeneHue nepcoHanom FocyaapcTBEHHOM U MyHMUMNANbHOM cnyx6bl, hOpMMPOBaHME KaLpOBOro
noteHumana"; 38.04.04 "ocynapCTBEHHOE U MyHMLMNANBbHOE yNpaBieHne; OOLEHT, K.H. (BoueHT) ManuynnuHa [.O.

1.5. K kakomy MexaHu3my peanuaaumm rocynapCTBeHHON kaaposoi nonntukn Bel otHecete PAIC npw MpeanpeHte PO B
nepsyto oyepenb?

A. MexaHn3M HopMaTUBHO-NPaABOBOro obecneveHms.

B. MexaHn3m opraHnsaunoHHoro obecrneyeHus.

B. MexaHn3m y4ebHO-MeToan4eckoro obecrneyeHuns.

1.6. OcobBeHHOCTb rocy1apCTBEHHOW KaapOBOl NOMUTUKNA B HAPOAHOM XO3SMCTBE B PbIHOYHbIX YCIOBUSIX:

A. XecTkoe nnaHMpoBaHWe NOAroTOBKM KaApoB 1 KaapoBol paboThbi.

B. NHaomkaTneHOE NnaHnpoBaHue KagpoBbiX MPOLECCOoB.

B. Onpegnensetcsa ncknio4ntenbHo NpesnaeHTCKon NporpaMmMoi NoAroToBKM Kaapos 418 HAPOOHOro xo3sncTea PO.
1.7. Hanuune 3HaHWii, yMEHUIA Unu onbiTa cybbekTa ynpasneHus, ahpeKTUBHOCTb €ro NeSTENbHOCTM XapakTepuayioT:
A. KomneTteHuuto cybbekTa ynpasneHus.

B. KomneTeHTHOCTb Cy6bekTa ynpaBneHus.

B. MopanbHo-3Tu4eckune ka4ecTsa ynpasneHua.

1.8. Kakomy meTony onpeneneHus coctaBa npassLiei anmMTbl COOTBETCTBYET XxapakTepucTuka kKak ?nmu, NpUHUMaIoLWNX
KOHKPETHbIE rOCY1apCTBEHHbIE YNPaBAEHYEeCKUE peweHns??

A. CtatycHblin MeTOL.

B. PenyTauunoHHblin MeTOL.

B. Meton npaktnyeckor a0deKTMBHOCTM.

1.9. ®enepanbHblil 3akoH 0T €79-D3 ?0 rocynapcTBEHHOM rpaxaaHckol cnyx6be Poccuiickoi denepaumm?.

A. 27 nionsa 2004 roga.

b. 27 mas 2003 rona.

B. 2 mapra 2007 roga

1.10. CncTema opraHoB rocynapCcTBeHHoOM BnacTu cybbekta Poccuitickoin depepaunn yctaHaBnmBaeTcs:

A. ®epepanbHblM 3aKOHOM.

B. KoHcTutyumein (yctaBom) cybbekta PO.

B. AKTOM BbICILErO JOMXHOCTHOro nuua cybbekta Poccuiickoin denepaumn.

1.11. Ha3oBMTE YNCNO OCHOBHBIX MPUHLMMOB "CUCTEMBI 3acnyr”, BKNIOYEHHbIX B 3aKOHOA4ATENbCTBO, KOTOPbIE ONpenensioT
OCHOBbI OpraHM3auuy rocyaapcTeeHHon cnyxobl CLUA:

A 7.

B. 11.

B. 9.

1.12. Kakas 3agaya, B nepBylo o4epeb, pelaeTcs Yepes CTUMYNMPOBaHE PasnnyHbIX OOPM NpeanpuHNMaTenbCKOM
aKTMBHOCTM U CaMOAeATeNbHOCTU KaapoB:

A. Monutnyeckas.

B. OkoHomuyeckas.

B. CoumnanbHas.

1.13. Kakoi 13 nepeymcneHHbiX NPUHLUMOB HE OTHOCKTCS K 06WMM, 6A3MCHBIM NPUHLMMAM, PETYINPYIOWMM KaLpoBble
NpOoLIeCcChbl B LIENIOM:

A. Hay4HocCTb.

B. KoHKpeTHOo-uctopmnyeckuin noaxo.

C. KoMnnekcHoCTb U HeNnpepbiBHOCTbL 0BYy4eHMsI.

1.14. Y10 13 NepeyncneHHoro He SBnsieTcs 06 bEKTOM HEMOCPENCTBEHHOMO rOCY4APCTBEHHOIO YrpaBneHuUs:

A. MNepcoHan rocynapCTBeHHO cnyx6bl, Kaapbl annapara OpraHoB BNACTy.

B. Kanpbl rocynapcTBeHHbIX NPeanpusTuii.

B. Kagpbl 4acTHbIX NpeanpuaTui.

1.15. K10 13 cy6beKTOB rocy1apCTBEHHOM KaApPOBOMA NONUTUKI KOHTPONUPYIOT COBNMIOAEHVE 3aKOHHOCTM B paboTe ¢
Kagpamu:

A. AomuHnctpaums lNpesnpoeHta PO.

B. MNpokypartypa.

B. ®enepanbHoe CobpaHue.

2. HayuHbln poknapg,

Tembl 3,4,5,6,7,8

1. Oblwas xapakTeprcTKa KaapoBblX TEXHONOMMA.
2. OCOBEHHOCTM TEXHONOMUIA KaApPOBOW NONUTUKN.
3. Bugpbl TexHonorun rocynapcTBeHHOM KaapoBOn NOANTUKN.
4. Cuctema ynpasneHuns kaapamu B rocyfapCTBEHHOM opraHe.
5. Kapposble cnyx6bl B CUCTEME FOCYAAPCTBEHHOMO YNPABNEHNS: 3BOMOLMS, CTPYKTypa 1 CTatyc.
6. VIameHeHune MecTa 1 ponn KanpoBbix CNyX6 B CUCTEME yNpaBNeHNs MEPCOHAN0OM roCy1apCTBEHHOr0 opraHa.
7. lNepemelieHne nepcoHana: NoBbIlWEeHMe, MOHUXEHMe, NepeBoq (PoTauns) 1 yBONbHEHMWE.
8. PopMMpoBaHME CUCTEMbI HENPEPBLIBHOMO Pa3BUTMS KaApPOBOro NoTeHumana opraHm3aumu.
9. Mpobnembl OLEHKU B CUCTEME FOCYNAPCTBEHHON KaAPOBOMA NOANTAKM 1 NYTN €€ COBEPLIEHCTBOBAHMSI.
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10. Kputepum oueHKn adpEKTUBHOCTU 1 PE3YNbTAaTMBHOCTM YNPABNEHNS NMEPCOHANIOM roCyLaPCTBEHHOM CNyXObi

3. Ouckyccus

Tewmbl 3,4,5,6,7,8

Bonpocel, BbIHOCUMbIE Anst 06CYyXOeHNS:

1. BO3MOXHO N1 OCyWeCTBWTb ynpasneHne nepcoHanom 6e3 CTPYKTYPHO KaapoBOoi NOAUTUKI?

2. OTnuure ynpaeneHusi NepcoHanom rocynapcTBeHHON cnyx6bl OT ynpaBneHns NEPCoOHaNoM Ha NPeanpuaTusX

3. YpoBEHb 1 KA4eCTBO KaApPOBOro obecneyeHmnsi rocyapCTBEHHOM CryX6bl

4. ToBbICAT N Pe3yNbTaTUBHOCTb M 3PEKTUBHOCTb rOCY0aPCTBEHHOMO YrpaBieHNs HOBble TEXHONOMMK yrNpaBneHns
nepcoHanoM rocynapcTBeHHOM cnyX06bl?

5. YnpasneHue nepcoHanom kak npogeccuoHanbHas 4esaTenbHOCTb

6. CoBpeMeHHOe KafnpoBoe NnaHMpoBaHNe B opraHax rocynapcTBEeHHON BNactu

7. Tak nv BaxHbl HOBblE METOAbBI M KpUTEPUM NPU 0TOOPE 1 MPUEME NepcoHana Ha rocy4apCTBEHHYIO CryX6y?

8. BO3MOXHO N UCNONb30BaHUE MEHEXEPaNbHbIX OCHOB NPW YNpaBieHU NepCoHanoM rocy1apCTBeHHOM Cnyxobl?
9. Tak nv Benuka 3Ha4MMOCTb COBEPLIEHCTBOBAHMS KpUTEPUEB 0THOpA NepcoHana Ha rocynapcTBeHHyto ciyxoy?

10. EcTb N1 HEOB6XOAMMOCTb NMPABOBOIO U HOPMATUBHOIO PErYNINPOBaHNS OCHOB YNPAaBNEHUS MEPCOHANOM
rocynapCTBEeHHOI CryX6bl?

11. Tak nn BaxHa oLeHKa npodoeccuoHanMama nepcoHana rocyjapCcTBEHHON Cryx6bl?

12. 3ayeM HyXHa oueHKa nepcoHana rocynapCTBEHHON cnyX6bl?

13. [locTaToyHo fin 0b6ecneymTb 1 COBEPLIEHCTBOBATL BHYTPEHHMWI KOHTPOSb B CUCTEME YNPaBeHWsl rocynapcTBEHHO
cnyx06bl?

14. Kak noBbICUTb 3DEKTUBHOCTb BHELWHETO KOHTPO/S B CUCTEME YNPAaBNEHNSI NEPCOHANOM FOCY0aPCTBEHHOW ClyX0bl?
15. 3apybexHas npakTuka ynpaBneHns NepcoHanoM rocy1apCTBEHHOM CnyX6bl: 9¢0geKTNBHA N OHA B POCCUIACKOIA
DEeNCTBUTENBHOCTN?

16. ECTb N1 HEOBX0AMMOCTb Y4UThIBATL HALMOHANBHbBIE U KY/IbTYpPHbIE 0COBEHHOCTY NpW YyNpaBneHny nepcoHanom
rocynapCTBEHHOR cnyXo6bl?

17. OcobeHHOCTH yNpaBneHust NepcoHanoM rocyaapcTBeHHOM cnyx6bl B Poccuiickolh denepaumu

18. EcTb N1 NoTpebHOCTb B BoIPAbOTKE YHVKANBHOrO MeToAa yrpasneHnsl NepcoHanom rocyjapCTBeHHON cnyXo6bl B
Poccuiickoin depepaunmy n kak a1o caenatb?

19. KpnTepun oueHkn acpdOeKTUBHOCTM YNpaBeHNs NEPCOHANOM FOCYLaPCTBEHHON CyX6bl

20. Kak oueHUTb NpodheccrnoHanam rocy1apCTBEHHbIX CyXallumx?

21. 3apybeXHblil OMbIT KALPOBOr0 MEHEAXMEHTA: HACKOMBbKO OH BaXEH A5 UCNONb30BaHWS B OTEYECTBEHHOM
npakTunke?

3aver

Bonpochl k 3a4eTy:

. CyTb NOHATUIA: Kaapbl, IEPCOHAN roCcyLAPCTBEHHON CNyX6bl, KAAPOBbIA NOTEHLMAN

. OCOBEHHOCTM 1 OCHOBHbIE 3NIEMEHTbI KaLPOBOro 0b6ecnevyeHunst rocy1apCTBEHHOM CnyX0bi

. AKTyanbHOCTb MOLepHU3aLUY yrpaBneHUst NepcoHanoM rocynapcTBeHHO cryXObi

. Uenn, 3apa4n, npuopmTeTbl ynpasneH1s nepcoHanoM B opraHax rocyaapCTBeHHON BnacTu

. OTnnYre HOBbIX MEXAHW3MOB YNPAaBNEHNS NEPCOHANIOM B CUCTEME FOCYLAPCTBEHHOrO YNPaBNeHus.

. MeToabl ynpaBneHns nepcoHanoM rocyapCTBEHHOMN CryX6bl

. XapaktepucTika obLwmx 1 cneundnyeckmnx qoyHKUMR ynpasneHms nepcoHanoM rocyaapcTBEHHON cnyxobl

. Kputepun oueHkn acpdpekTMBHOCTM 1 pe3ynbTaTUBHOCTW YNPaBNEHNS NEPCOHANOM rOCyNaPCTBEHHON CNyXObl

. CybbekT 1 06beKT ynpaBneHns NepcoHanoM rocyfapCTBEHHON CnyX0bl HA Pa3NNYHbIX YPOBHSX

10. XapaktepucTrka 1 0cobeHHOCTM OTpacsei npasa, perynmpyowmx 0THOLWEHNS B CUCTEME YNPaBeHns NepcoHanom
rocynapCTBEHHOMN cryX6bl

11. Cneumndprka 1 ocobeHHOCTV HOPM MpaBa, Perynmpyowwmx NpoxoXAeHNe rocy4apcTBeHHON cnyXobl

12. CywWwHOCTb KaapoBOro NNaHNPOBaHMS B CUCTEME YPABNEHUS NEPCOHANOM roCyAaPCTBEHHOM CryX6bl

13. Llenun, 3anaum n coyHKLMN KaAPOBOro NAaHNPOBaHMS: X 0COOEHHOCTU

14. MeTonbl U TEXHONOTUW KAAPOBOro NNaHMPOBaHUS

15. Cneumnduka NnprHLUNOB NPOGECCMOHANN3Ma U KOMMETEHTHOCTM rOCYyAapCTBEHHbIX CyXalLmnx

16. CTpyKTypa 1 cogepxaHue Kputepues oTbopa nepcoHana Ha rocy4apCTBEHHYH0 Cryx6y

17. Cnocobbl 3aMeLleHNs FoCyLapCTBEHHbIX JOMKHOCTEN

18. Kputepun oueHku n Metoabl ?u3MepeHns? NpotheCcCUoHanbHOCTM roCYAAPCTBEHHBIX CNyXawmx

19. ConepxaHvie 1 NpropuTeThl NPOPECCUOHANBHOMO Pa3BUTUS NEPCOHANA FOCY0aPCTBEHHOW ClyX0bl

20. Pa3sutune 1 npobnembl KapbepHOro npouecca

21. CywHOCTb BHYTPEHHErO U BHELWHErO KOHTPONS 3a AEATENbHOCTLIO NepcoHan

22. YnpasneHue appekTVBHOCTbIO Ka4poBOoro noteHumana.

23. CybbekTbl yNpaBneHus KaapoBbIMY NOTEHLMANOM FOCYAaPCTBEHHOM U MyHUUMNANBHOR CnyX6bl 1 nX KpaTtkas
XapakTepucTuka.

24. KoHKypCHbIE 1 aTTecTaumMoHHbIE KOMACCUM Kak cneuuduryeckne cy6bekTbl ynpaBneHns KaapoBbIM NOTEHLUANOM.
Ponb He3aBMCKMbIX 3KCNEPTOB B COCTABE KOHKYPCHbIX 1 aTTECTALNOHHbBIX KOMUCCHUIA.

O©oo~NOOOThWN =
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25. Pa3Butue kagpoBoro noteHumnana B npouecce popmMmpoBaHms KaapoBoro coctaea u ABUXEHNS Kagpos
rOCyLapCTBEHHOM U MyHULMNANBLHON CryX06bl.

26. MNpobnembl B 06n1acTy BOCNPOM3BOACTBA KaAPOBOro NOTEHLMAaNa rocy1apCTBEHHOM 1 MyHULIMNANBHOM CryXO6bi.

27. HanpaeneHus peweHns KaapoBbix Npobnem Ha rocyaapcTBeHHOM 1 MyHuumnansHol cnyxbe. PaspaboTtka u
BHeApeHWe eauHON KaapoBOi MNONNTUKN.

28. OBontoLMS pa3BUTUS YNPaBNEHUS MEPCOHANOM FOCYAapCTBEHHOM cnyx6bl B Poccuiickoin denepaumu

29. MpobneMbl 1 NyTW NOBbIWEHNS 3IEKTUBHOCTN N PE3YNbTATUBHOCTU YNpaBNeHns NepCcoHanoM rocyaapCTBeHHO
cnyxo6bl

30. OcobeHHOCTN KaapOBOro MEHEAXMEHTA B 3apyOeXHbIX CTpaHax.

6.4 MeTtoaouyeckue matepuansbl, onpenensitowue npouenypbl oLueHMBaH1s 3HaHUA, YMeHUn, HaBbIKOB U (UNK)
onbiTa gesATeNbHOCTU, XapaKTepn3yloLLLuX aTanbl oopMMpoBaHMA KOMMNETeHL NI

B KDY peiicteyeT 6anibHO-pERTUHIOBAS CUCTEMA OLEHKN 3HaHUIA obydatowmxcsi. CyMMapHo no ancumnnuHe (Moaynio)
MOXHO nony4ntb Makcumym 100 6annos 3a ceMecTp, U3 HUX Tekywas paboTa oueHnBaeTcs B 50 6annos, nToroeas
goopma KoHTpons - B 50 6annos.

[ng 3ayéra:

56 6annos v 6onee - "3a4TeHo".

55 6annos u MeHee - "He 3a4TeHo".

Lnsa ak3ameHa:

86 6annos 1 bonee - "0TNMYHO".

71-85 6annos. - "xopouo".

56-70 6annos - "yL0oBNETBOPUTENbHO".

55 6annoB 1 MeHee - "HeyLOBNETBOPUTENBLHO".

dopma Mpouenypa oueHUBaHUS 3HaHUN, YMEHUN, HaBbIKOB U (UK) onbiTa Artan | KonnyectBo
KOHTpOns LesTeNbHOCTU, XapaKTepu3yoLLMx atarnbl OpMUPOBaHNSA KOMMNETEeHLUN 6annos
Cemectp 3

TeKyLLUiA KOHTPONb

MucbMeHHoe  [O6yyalolwmecs nonyyatoT 3ajaHne Mo OCBEWEHNI0 ONpeaenéHHbIX TeoPeTUYECKMX
JomauHee BOMPOCOB 1N pelueHno 3aaay. PaboTta BbinonHAeTCS NMCbMEHHO AoMa U 1 10
3ajaHve coaétcs npenopaasarento. OUeHVBAOTCS BNaaeHne Matepuanom no teme
paboTbl, aHaNUTUYeckne cnocobHOCTK, BNaaeHne MeToaamm, YMeHNUs 1 HaBblKU,
HeoOXoauMble 4N BbINOMHEHWS 3a0aHNIA.

Hay4Hbin Obyyatowmecsi CaMoCTOATENbHO NUWYT paboTy Ha 3aAaHHylo TeMy U cOaloT
noknan npenoaasaTtento B NMMCbMeHHOM Buae. B pabote npoussoamtcst 063op Matepuana| 2 10
B ONpeLenéHHoln Tematuydeckor obnactu nnbo npennaraetcs cobCTBEHHOE
peweHne onpenenéHHon TeopeTNIEeCKOn v NPaKTUHeCcKon Npobnemsi.
OueHuBatoTcsa npopaboTka MCTOYHWKOB, N3NOXEHWE MaTeprana, goopMyIMpoBKa
BbIBOZIOB, COONtoeHMe TpeboBaHWi K CTPYKTYpe U ohopMieHmnio paboThl,
CBOEBPEMEHHOCTb BbINONIHEHNS. B criyqae ny6nnyHom 3awmTbl OLEeHBAOTCS
Takxe opaTopckue crnocobHocTu.

CemecTtp 4
TeKyLunin KOHTPOJb

TecTuposaHue |TecTupoBaHue NPOXOAUT B MMCbMEHHON hopme nnn ¢ NCMONb30BaHNEM
KOMMboTEepPHbIX cpencTs. Obyyatowmincs nonyyaet onpenenéHHoe KONM4ecTBo 1 10
TECTOBbIX 3a4aHW. Ha BbINONHEHNE BblaenseTcs (OUKCMPOBaHHOE BPEMS B
3aBMCKMOCTHM OT KonmyecTsa 3anaHunii. OueHka BbICTaBNSeTCS B 3aBMCMMOCTM OT
npoueHTa NPaBuibHO BbINOMHEHHbIX 3aAaHWUA.

HayuyHbin Obyuatowmecst caMocTosiTENbHO NUWYT PaboTy Ha 3a4aHHyo TEMY U coaloT
noknang npenonasartento B NMCbMeHHOM Buae. B pabote nponssoantcs 063op matepuana| 2 10
B ONPEenENEHHOR TeMaTMyeckon obnactn nmbo npeanaraetcs co6CTBEHHOE
peleHne onpeaenéHHoi TeopeTNYeckon nnm npakTuieckol Npobnemo.
OueHunBatoTcst NpopaboTka UCTOYHUKOB, M3NOXEHNE MaTepuana, hopMyInpoBka
BbIBOAOB, cobnoaeHne TpeboBaHWil K CTPYKType 1 ocpopMieHunto paboThbl,
CBOEBPEMEHHOCTb BbINONIHEHMS. B cnyyae nybnnyHoOM 3awmThbl OLEHNBAIOTCS
TakXe opaTtopckme CrnocobHOCTH.

Lunckyccuns Ha 3aHsTMM npenopasatens dpopMmynupyeT npobnemy, He MMELOLLYHO
04HO3HAYHOro peweHus. Obyyalolwmecs npeanaraoT peweHns, hopMyIMpyLoT
CBOIO MO3MLMIO, 3a8at0T OpYr APYrYy BONPOCHI, BbIABATAIOT apryMeHTbI 1
KOHTpapryMeHTbl B pexume amckyccun. OLeHBaIOTCS BNafeHNe MaTepuanom,
CnocobHOCTb reHepupoBaTb CBOW UAEN U faBaTb 0OOCHOBAHHYIO OLIEHKY HyXMM
noesMm, 3afasatb BOMPOCHl U OTBEYATb HA BOMPOCHI, paboTtatb B rpynne,
NpUaepPXnBaTbCs 3TUKN BEAEHNS OUCKYCCUN.

w
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dopma Mpouenypa oueHUBAHMA 3HAHUIA, YMEHUI, HAaBbIKOB U (UNK) OnbiTa Ortan | KonnyectBo
KOHTpOns [esATeNbHOCTU, XapaKTepn3yoLLUX 3Tanbl hOPMUPOBAHNA KOMMETEHLIMIA 6annos
3aver 3a4éT1 HaueneH Ha KOMMIEKCHYIO NPOBEPKY OCBOEHUS ANCLUMINHBI. 50

Obyuyatowmiicst nonyyaeT BOMPOC (BONpockl) Mnbo 3afaHune (3anaHns) n BpeMmsi Ha
NOAroTOBKY. 3a4€T NPOBOAMTCS B YCTHOMN, MUCbMEHHOW MW KOMMbIOTEPHOW
dopme. OueHrBaeTcs BNageHWe MatepranoMm, ero CUCTEMHOE OCBOEHME,
CNOCOBHOCTb NPUMEHSTD HYXXHbIE 3HAHWS, HABLIKU 1 YMEHUS NPpU aHann3e
NPOBNEMHBIX CUTYaLMIA N PELIEHUN NPAKTUYECKMX 3a0aHWA.

7. MepeyeHb OCHOBHOW U [ONONHUTENLHOM Y4ebHOWN NuTepaTypbl, HEO6XOAUMOW ANt OCBOEHUS OUCLUMNINHDI
(moaynsi)

7.1 OcHoBHasl nuTeparypa:

1. Kabawos C. 0. OpraHuzauus MyHuumnansHoi cnyxosl : yuebHuk / C.1HO. Kabawos. ? 2-e nsna., nepepab. 1 gon. ? M. :
NH®PA-M, 2017. ? 391 c. + Jon. matepmansl [SneKTpoHHbIN pecypc; Pexum noctyna http://www.znanium.com). ?
(Boicwee obpazosaHue: bakanaspuart). ? www.dx.doi.org/10.12737/1719. - Pexum goctyna:
http://znanium.com/catalog/product/912481

2. NykuHa M. M. SdphekTMBHOCTb yNpaBneHns Kaapamy rocy4apcTBEHHON rpaxaaHCKom cnyx6bl B yCNOBUSIX Pa3BUTUS
LIMCPPOBOM SKOHOMYKM 1 0BLiecTBa 3HaHWI : MOHOrpadurs / o obw,. pen. E.B. Bacunbesoit, b.b. CnasuHa. ? M. :
NH®PA-M, 2018. ? 221 c¢. ? (Hay4Has mbicnb). ? www.dx.doi.org/10.12737/monography_5b30a162d9bec9.41280649. -
Pexwum goctyna: http:/znanium.com/catalog/product/969649

3. LinpuHa M. A. KOHGNMKT MHTEPECOB Ha rOCYapCTBEHHOW 1 MyHULMNANbHOW cnyx6e, B AeATENbHOCTY OpraHn3auunii:
NPVYUHBI, NPenoTBPaLlEHNE, YPErYIMPOBaHME : Hay4HO-NpakTuieckoe nocobue / T.C. MasblpuH, T.J1. Koanos, H.M.
Konocosa [u gp.] ; ot. pen. A.®. Hosgpayes. ? M. : IHCTUTYT 3aKOHOLATENbCTBA U CPABHUTENbHOIO NPaBoOBEAEHNS
npwu MpasuTenbctBe Poccuiickoih @epepaunm : MIHOPA-M, 2018. ? 224 ¢. ? www.dx.doi.org/10.12737/18874. - Pexum
nocTtyna: http://znanium.com/catalog/product/967224

4. Yynarosa O. J1. YnpaeneHue nepcoHanoM Ha ocHose komneTeHuuii: MoHorpadous / YynaHosa O.J1. - M.:HWL
NHDPA-M, 2016. - 122 ¢.: 60x90 1/16. - (HayyHas mbicnb) (Obnoxka. KBEC) ISBN 978-5-16-009808-1 - Pexum goctyna:
http://znanium.com/catalog/product/553769

5. ®enopuyykosa C. I'. OpraHuzauusi Tpyaa rocynapcTBeHHbIX Y MyHULMMAANbHbIX cryxXawmx : y4ed. nocobue / C.I1.
AH30poBa, C.I'. PepopuykoBa. ? M. : Anbcpa-M : UHDOPA-M, 2017. ? 160 c. ? (bakanaspuart). - Pexum goctyna:
http://znanium.com/catalog/product/792668

7.2. OononHutenbHaa nuteparypa:

1. Kubaros A. 5. YnpaBsneHue nepcoHanom B Poccun: Teopusi, 0Te4eCcTBeHHas 1 3apybexHas npaktuka: KHura 2:
MoHorpadcpusi /KnbaHos A.4.,l'eHkuH .M., JlaBpeHToeBa W.B.;Moa pen. Knbarnosa A.4.-M.:HUL MH®PA-M,2016-283c.:
60x90 1/16.-(Hay4Has mbicnb)(Obnoxka) ISBN 978-5-16-009810-4 - Pexum gocTyna:
http://znanium.com/catalog/product/557119

2. Kabawos C. 0. NocynapcteeHHas cnyxba: 0CHOBHble 3Tanbl pa3BUTUSI Kak HayKu U Npo goec cum oT [peBHero mmpa
[0 Havana XX Beka : y4eb. nocobue / C.10. Ka bawos. ? M. : UHOPA-M, 2017. ? 286 c. ? (Bbiclee obpasoBaHue:
Bakanaspuar). - Pexum goctyna: http://znanium.com/catalog/product/883808

3. CoTHukoBa C. V. YnpaBneHue nepcoHanom: nenosas kapbepa: YuebHoe nocobue/C.N.CoTHrKoOBa, 2-€ n3L.,
nepepab. n gon. - M.: Ll PNOP, HAL MH®PA-M, 2016. - 328 c.: 60x90 1/16. - (Bbiclee obpazosaHue) (Mepennér)
ISBN 978-5-369-01455-4 - Pexxum poctyna: http://znanium.com/catalog/product/501180

4. KnbaHos A. §. YnpasneHve KapbepHbIM POCTOM roCYLaPCTBEHHbIX MPaXLAHCKUX CryXalmx [SnekTpoHHbI pecypc):
MoHorpagoums / A. A. KubaHog, B. Ctonsiposa, T. B. NlykbsiHoBa; nog pea. A. 4. KnbaHosa. - MockBsa:
NH®PA-M,2015-246c¢. - (Hay4H.mbicnb). - ISBN 978-5-16-010313-6. - Pexxum goctyna:
http://znanium.com/bookread2.php?book=483791.

5. 3akupos W. L. Teopus n MexaHn3Mbl COBPEMEHHOMO roCy1apCTBEHHOrO yrpasneHus : y4eb. nocobue / [0.A
.lailiHaHoB, A.l". Ataesa, W.[. 3akmpos. ? M. : UHD®PA-M, 2018. ? 288 c. ? (Bbicluee obpasoBaHue: Maructpatypa). ?
www.dx.doi.org/10.12737/5375. - Pexum goctyna: http://znanium.com/catalog/product/958385

6. Ctapunos tO. H. MocynapcteeHHas cnyxba un cnyxebHoe npaso : y4ed. nocobve / FO.H. Ctapunos. ? M. : Hopma :
NH®DPA-M, 2018. ? 240 c. - Pexum poctyna: http://znanium.com/catalog/product/945328

7. ®epopyeHko C. H. NocynapcteeHHas kagposas nonntuka B Cosetckom Cotose n coBpemeHHon Poccunm:
nonuTUKo-cprnocodpckmin aHanuns : MoHorpacgpus / C.H. depopyerko. ? M. : UHOPA-M, 2017. ? 154 ¢. ? (HayyHas
mbicnb). ? www.dx.doi.org/10.12737/monography_590c76247008b8.42178211. - Pexum goctyna:
http://znanium.com/catalog/product/882215

8. MNepeueHb pecypcoB MHPOPMALLMOHHO-TE/IEKOMMYHUKaLMOHHON ceTn "UHTepHeT", He06X0AUMbIX BN
OCBOEHUS BUCLMUMINHBI (MOOYNS)

"Harvard Business Review ? Poccus" -
http://hbr-russia.ru/?utm_source=email_hbr-editorial&utm_medium=email&utm_campaign=22-issue-2017-06-15&utm_content=I
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XypHan ?YnpasneHvne nepcoHanom? - http://www.top-personal.ru/
OdomumanbHbIi canT HaumoHanbHOro coosa Kkaaposukos - http://www.kadrovik.ru/

9. MeTognueckue ykasaHusl oisi 06y4aroLLLMXCS MO OCBOEHMUIO AUCLUM/IMHBI (MOAYNS)
Bupg pa6ot MeTtoauyeckue peKkoMeHaauumn

nekuum Nexunm ecTb chopma y4ebHOro 3aHSATUS, LeNb KOTOPOro COCTOUT B PACCMOTPEHUM OCHOBHBIX
TEopeTUHECKNX BOMPOCOB U3naraemMon ANCUMNIMHbBI B TOMMYECKW BblaepXaHHon dpopme. OgHo n3
OCHOBHbIX HAa3HAYEHWI NEKLUIA COCTOMT HE TONBKO B MONYYEHUN HEOOXOLNMBIX 3HAHWIA, HO 1 B
opraHu3auum camocToATeNnbHOM paboThl CTyneHTOB. PaboTatb cCaMOCTOSTENbHO CTYAEHT LOMKEH
[0 Nekumm, BO BPEMS NEKLMM 1 MOCNE Hee.

MoprotoBka cTyoeHTa K nekummn. Bocnpustre nekummn TeM adppekTuBHee, YeM 6ornblue CTyeHT
NnoAaroToBNeH K Hel. [Insg 3Toro MOXHO, BO-NEPBbIX, 03HAKOMUTLCS C BONPOCaMu TEMbI MO
nporpamme y4ebHOro Kypca, u, o BO3MOXHOCTW, CAMOMY BblAENUTb OCHOBHbIE, IMaBHbIE U3 HIX,
BO-BTOPbIX, MOCTAPATLCS NMPOYMTaTh Kak MOXHO Honbluie y4ebHOro Matepuana no tTeme
npeacToswwen nekumm.

PaboTa cTyaeHTa Ha nekumu. BaxHo cpasy e ncruxonorniyeckn HacTponTb cebst Ha HyXHbl nag,
Ha BHUMaTenbHyto paboTy B xoLe nekumn. 3anucblBaHne nekuuy crocobCTBYeT NydileMy ee
YCBOEHWI0, 3anoMuHaHuio. lNMpouecc 3anmcy gonblue NoanepXnsaet BHUMaHWE 1
TPY.AOCNOCOBHOCTb Ha nekumu. KOHCNEKTMPOBAaHME NEKLINIA CIY>XUT CPEACTBOM PA3BUTUS
YMCTBEHHbIX CNOCOBHOCTEN Yenoseka (MOBUnM3yeT BHUMaHWe, akTUBU3NPYET BOCNPUSTHE,
MbllWneHWE), BbipabaTblBaeT yMEHME B KOPOTKOM 1 CXaTol popMe nanaratb MbiCniu, passuBaeT
HaBbIKW IUTEPAaTYPHOr0 U3N0XEHNS, MOBLIWAET KyNbTypy peyu.

B nekuun Hepenko cooblwaloTcs Takme hakTbl, HAy4HblE faHHbIE, BbIBOAEI M 0600LEHUS, KOTOpblE
elle He OTpaxeHbl B y4ebHUKe, HE ONMCaHbl CUCTEMATUYECKN B HAYYHOW nuTepatype. HoBbii
Hay4HbI MaTepran MOXeT BCTPETUTBCS B PA3NNYHbIX HaY4HbIX MCTOYHMKAX (CTaTbs, peLeHaunsx,
MOHorpagumsx). B nekuun xe oH oboblaeTtcs, npuBoanTCsS B cucteMy. Bot noyemy BaxHo
3anncbiBatb nekumio. HakoHew, KOHCNEKT nekumnm ? 310 onopa Ans namsaTtu, matepuan ons
MOArOTOBKM K CEMUHAPCKMM 3aHSATUAM, K 3a4eTy, 9K3aMeHy, a MOCNe OKOHYaHus y4ebbl ? 310
NonesHblil apxume crywarens.

KoHcnekTupys nekumm, Heo6X0AMMO NOHSATL M3naraemblii Matepuan. Jaxe LOCNOBHOe
MeXaH14yecKoe 3anuncbiBaHUE nekumm 6e3 oCTaTOYHOro ee NMOHMMAaHNS MOMb3bl HE MPUHECET.
KoHcnekT nonxeH oTpaxaTtb OCHOBHOE COAEpPXaHne Nnekumm, 3anmcaHHon CBOMMI CNoBaMu,
KpaTtko, CXaTo 1 BMeCTe C TeM NOMHO. TOYHO creayeT 3anucbiBaTb onpeneneHns, BbiBOAbI.
NekTop MHTOHaUMeR ronoca, MaHepor U3NOXEHNS MaTepunana BblaenseT BaXHoe, OCHOBHOE,
nomorasl TeM camblM CTyAeHTaMm OTAeNWUTb rMaBHOe OT BTOPOCTENEHHoro. B Tex cnyyasx, koroa
NEKTOP OMKTYeT (MOBTOPSIET) OTLENbHBIE MONOXEHUS, UX CriefyeT 0643aTeNbHO 3anUChIBATD.
BaxxHo chnkcuposaTb B KOHCNEKTE 1 TO, 4TO NpenogasaTeb NMWeT Ha JOCKe (CXeMbl, rpadonku,
doopMmynbl 1 T.4.).

3anncu B KOHCMEKTe [OMXHbI ObITb PACUNEHEHHBIMU, TPAPUYECKM HYETKUMW. B HMX [ONXHBI BbITh
3arofoBku, Noa3aronosky, ab3aubl, WMPOKME MO, HA KOTOPbIX CTYLEHT MOXET 3anMcblBaTb CBOU
MbIfIK, BOMPOCHI, CBOE OTHOWEHMWE K n3naraeMomy.

PaboTa cTyaeHTa nocne nekuun. PaboTy Had KOHCNEKTOM CleayeT NpoLOMKUTb U NMOCNE NEKLUN.
HemanoBaxHoe 3HauyeHve nMeeT ynopsaaoyeHne 3anncen nekumm, Kotopoe 3akno4aeTcs B
onpegneneHHon nopaboTke KOHCMekTa ? AOMONHEHUN, UCMPABIEHUN HOBbIX TEPMUHOB U T.0.
CrepgyeT 370 fenaTb cucTeMaTMyecku, B npouecce paboTbl HaL y4ebHoh MOHOrpagonyeckonm
nnTeparypoil.

HakoHel, nopaboTka KOHCMEKTOB 3aKNO4AETCH B OCBOEHWMN 3aMMUCEN, CXEM, PUCYHKOB,
COenaHHbIX B X04e NeKuun He Bceraa 4eTko 1 TOHHO.

Cuctematnyeckas paboTta Hag KOHCNeKTaMy nekunii obecneynT npmobpeTeHne NPOYHbIX 1
TBEPAbIX 3HAHUIA.

npakTndeckme | PaboTa Ha npakTMYecKux 3aHSTUSIX Npearonaraet akTMBHoe y4actue B amckyccusix. [ns
3aHATNA MOAroTOBKM K 3aHATUSIM PEKOMEHOyeTCs BblAensTb B Matepuane npobnemMHble BONpochl,

3aTparvBaeMble Npenogasatenem B NeKuun, 1 rpynnupoBaTtb MHGOPMAaLMIO BOKPYT HUX.

XenartenbHo BbloenaTb B UCNOb3yeEMOW NnTepaTtype NocTaHOBKW BOMPOCOB, HAa KOTOPbIe

pasHbIMU aBTopaM MOryT BbITb faHbl pasnnyHble oTBeTbl. Ha 0CHOBaHMM NOCTAHOBKM TaKMX

BOMPOCOB creayet cobupaTtb apryMeHTbl B MONb3Yy PasfiMyHblX BAPUAHTOB PeLleHUsl NOCTaBIeHHbIX

npobnem.

B TekcTax aBTOpOB, TakuMm 06pa3oM, cnenyeT BblAeNsSTb Creaytowme KOMNOHEHTbI: MOCTaHOBKA

npobneMbl; BApMaHTbl PELIEHNS; apryMeHTbl B NMOMb3Y TEX UM UHbIX BAPUAHTOB pelleHus.

Ha ocHoBe BbloeneHnst 3TUX 9NEMEHTOB NPOLLE COCTaBNSTb COBCTBEHHYIO apryMeHTUPOBaHHYIO

no3nLUMIo MO paccMaTpuBaemMomy BOMpocy.

Mpu paboTe ¢ TepMnHamMm HeobxoanMo obpallaTbCs K CNoBapsiM, B TOM YMCe AOCTYMHbIM B

NHTepHeTe
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Bup pabot MeTtoaunyeckue peKkomeHaauum

camocTosiTenbHasi | CamocTosiTenbHasi paboTta cTyneHTa BK/oYaeT cneayowme doopMbl paboT:
pabota 1. 3y4yeHue NeKUMoHHOro Matepuana, npegycMaTtpmearolwme npopaboTky KOHCneKTa nekuni n
y4ebHol nuTepaTypsbl;
2. nouck (nonbop), 0630p NUTEPaTYPhl U ANEKTPOHHBIX MCTOYHUKOB, CUCTEMAT3ALMS N3YHaEMOrO
martepuana no Temam Kypca;
3. nouck (nonbop), 0630p NUTEPaTYPhI U ANEKTPOHHBIX MCTOYHUKOB, CUCTEMAT3ALMS N3YHaeMOii
MHCpopMaLMmn Mo UHAUBMOYaNbHO 3afaHHol Npobneme Kypca;
. BbINONIHEHWE AOMAaLLHEN KOHTPONbHON paboThl, BblAABAEMOV HA NPaKTUYECKUX 3aHATUSIX;
. U3y4yeHne maTepvana, BBIHECEHHOrO Ha CaMOCTOSITENIbHOE U3YYEHUE;
. IOArOTOBKA K NPaKTUYECKNM 3aHSATUSIM;
. IOAroTOBKa K KOHTPO/bHON paboTe, TeCTUPOBaHWIO;
. HanvcaHue pedpepara no 3anaHHo npobneme;
. MOAroToBKa [oknana no BbilbpaHHoW TeMe;
10. NOAroTOBKA K 3a4eTy.

O©OoONO O

NUCbMEHHOoE MoarotoBka NMMCbMEHHOMO OOMALHErO 3aAaHns No AUCLUUNIVHE HaueneHa Ha BbipaboTky
nomaiuHee NPakTNYeCKMX HaBbIKOB.

3apaHve PaboTbl BLINONHATCS B BUAE NMCbMEHHOW paboThl B TeUEHNe ceMecTpa Ha Temy "OpraHusauum
paboTbl ¢ kagpamn". Marnctp caMocTosITENbHO BbIBUPAET CTPYKTYPHOE NoapasmeneHne
aAMUHUCTPaLMU/MCNONHUTENBHOrO KOMUTETA MyHULIMNANBbHOrO panoHa unmn rocy8apcTBeHHOro
opraHa (Hanorosast UHcNekuus, otaeneHue NeHcrnoHHoro ooHaa). Ha ocHoee nayyeHus
opraHu3auum KagpoBoi paboTbl B KOHKPETHOM roCynapCTBEHHOM UM MyHULMMANbHOM OpraHe
rOTOBUT NMUCbMEHHbIV OTYET, KOTOPbIA NPeAcTaBnseT Ha NPOBEPKY.

Hay4HbI noknagn | OCHOBHble 3aa4u CTydeHTa Npu HanucaHun goknana:

- C MaKkcuManbHol NOMHOTOR NCMOMb30BaTh NMTEpaTypy Mo BblbpaHHOR TeMe (Kak
pPEKOMEHOYEMYI0, TaK 1 CaMOCTOSITENbHO Noa0BpaHHY0) Ons NPaBuUibHOr0 MOHMMAaHWS aBTOPCKOA
nosunumm;

- BepHo (6e3 nckaxeHus cMbicna) nepenaTtb aBTOPCKYO NO3nLMIO B CBOEl paboTe;

- YSICHUTb Onsi cebst U N3N0XUTb MPUYUHBI CBOEro Cornacusi (Hecornacus) ¢ TeM N NHbiM
aBTOPOM M0 AaHHOW npobneme.

OcHoBHbIMK TpeboBaHMAMM K AOKNady cHMTaloTCs:

a) MHCPOPMATMBHOCTb 1 NONHOTA U3NTOXEHNS OCHOBHbLIX ULEA NEPBONCTOYHNKA;

b) TOYHOCTb N3NOXEHMS B3rNSIAOB aBTopa - HEMCKaXEeHHOe OMKCUPOBAHME BCEX NMOMNOXEHWIA
NnepBMYHOro TEKCTa,

C) 06 BEKTUBHOCTD - pedoepat AONXEH PacKpbiBaTb KOHLEMNLUMM NEePBONCTOYHNKOB C TOUYKM 3pEHUS
MX aBTOPOB;

d) n3noxeHne BCEro CyWecTBEHHOrO - 'YTobbl yMETb CXBaTUTb HOBOE U CYLLECTBEHHOE B
coynHeHusx' (M.B. JlomoHOCOB);

€) M3NOXEHWNE B NOrMYeCcKol NocnenoBaTelbHOCTU B COOTBETCTBUN ¢ 0603HAYEHHOI TEMOIA 1
COCTaB/IEHHbIM MNaHOM;

f) cobniofeHe eaonHoOro CTUnsS - UCNONb30BaHNE NUTEPATYPHOro S3blka B €ro Hay4YHO-CTUNEBOM
pa3HOBUAHOCTY;

g) KOPPEKTHOCTb B XapakTepucTnke aBTOPCKOro U3NoXeHns Matepuana.

3alwmTa oCyLEeCTBASETCS Ha ayOUTOPHbIX 3aHATUSX, NPELYCMOTPEHHbIX y4ebHbIM NnaHoM. Bpemsi
3awmnTbl 5-7 MmMHYT. Mpouenypa 3awmnThbl Aoknana cknaabiBaeTcs cneayowmnM obpasom:

. CoobuieHne TeMbl.

. ObocHoBaHMe BbI6opa TeMbl (MPOBNEMHOCTb, aKTyanbHOCTb).

. MocTaHoBKa Uenu, 3anaq.

. OnpepneneHune npeamMeta n o6beKTa UCCneaoBaHus.

. CTpykTypa paboTbl.

. ConepxaHue paboTbl (CaMble SipK1e, 3Ha4YMMble MOMEHTbI).

. BbiBogbl no paborte.

NO O WN =

3AEKTPOHHELBH
Bl YHHBEPCHTET

SRR, /5 OFMALMOHHO AHATVTHHECHAS CHCTEMA Kty

PerncrtpaumoHHbin Homep 10272138419
Crpanuvua 1513 18.



MporpamMma aucumnnvHbl "YnpaeneHue nepcoHanom FocyaapcTBEHHOM U MyHMUMNANbHOM cnyx6bl, hOpMMPOBaHME KaLpOBOro
noteHumana"; 38.04.04 "ocynapCTBEHHOE U MyHMLMNANBbHOE yNpaBieHne; OOLEHT, K.H. (BoueHT) ManuynnuHa [.O.

Bup pa6ort

MeToauyeckune pekomeHpauum

TecTtnpoesaHue

Bo BpeMsi TecTMpoBaHusi cneyeT BHUMATENbHO N3Y4YnUTb CTPYKTYpPY TECTa, OLEHNTb 06eM
BPEMEHMU, BbIAENSIEMOro Ha AaHHbIN TECT, yBMAETb, KAKOro TUna 3aiaHuns B HEM cogepxarcs. 910
MOMOXET HacTPOUTbCS Ha paboTy.

Jlydwe HayuHaTb OTBEYaTb Ha BOMPOCHI, B NPaBUNbHOCTU OTBETOB HA KOTOPLIE HET COMHEHWA,
noka He OCTaHaBNMBAsICb Ha TeX, KOTOPbIE MOTYT BbI3BaTb AONTME pa3nyMbs. OTO NO3BONUT
YCMOKOUTBCS 1 COCPEeLOTOYMTLCS Ha BbiNONHEeHUM Bonee Tpy.OHbIX BOMPOCOB.

OyeHb BaxHO Bcerna BHUMaTENbHO YnTaTb 3a4aHns A0 KOHLA, He MbITasCb NOHSATL YCNOBUS 71O
nepBbIM CNOBaM? MNX BbINOMHMB NOAOOHbIE 3a4aHMsl B NpeablaylWmnx TecTMpoBaHusix. Takas
crelka Hepeako NPMBOAUT K AoCadHbIM OWwWMbKaM B caMblx Nerkmx Bornpocax.

MHorue 3agaHunst MOXHO BbicTpee pewnTb, ecnv He UckaTb cpasy NpaBWibHbI BapuaHT oTBeTa, a
nocnenoBaTenbHO UCKOYaTh Te, KOTOPbIE SBHO HE Noaxoasat. Meton ncknio4yeHns no3sonseT B
UTOre CKOHLIEHTPUPOBATb BHUMaHME Ha OQHOM-ABYX BEPOSTHbIX BapuaHTax.

PaccuntbiBaTh BbINONHEHME 3a4aHWiA HY>KHO BCceraa Tak, 4Tobbl 0CTanochb BpeMsl Ha MPOBEPKY U
nopaboTky (npumepHo 1/3-1/4 3annaHMpoBaHHOro BpeMeHu). Toraa BEPOSITHOCTb ONMCOK
CBOIMTCS K HYNIO 1 MMeeTcs BpeMsi, 4Tobbl HabpaTb MakcuMyM 6annoB Ha Nerkmux 3anaHusix u
COCPeaoTodUTLCS Ha pelleHun bonee TPy OHbIX, KOTOpbIe BHAYane Npuwioch NPonycTuTb.

LUCKYCCUS

[ns noarotoBky K AUCKYyCCUM HEOBXOLMMO:

. N3yunTb npeanoxeHHble TeMbl 4N ANCKYCCUN.

. Bolnenutb npobnematnky. O603Ha4MTb OCHOBHbIE CMIOPHbIE BOMPOCHI.

. PaccmoTpeTb, uctopuyeckne n CoBpeMEHHbIE NOAX0Ab! MO BbIBPaHHON TEME.

. Mopobpatb nutepatypy.

. Beinncatb teauchi.

. MpoaHannanposaTb MaTepuan 1 onpeaennTb CBOK TOYKY 3PEHUS MO OAHHOW nNpobnemartuke.
Oco6eHHOCTU OMCKYCCUN:

Juckyccuws npennonaraeT BKYEHHOCTb B paboTy Beei rpynnbl cTyAeHTOB. CTYAEHTbl LOMXHbI
06513aTeNbHO U3Y4UTb AaHHbI MaTepuan He No 04HOMY MCTOYHUKY, a PacWMpUTb CBOM KPYro3op
no BblbpaHHoO TeMe, N3 pas3nnyHbIX MCTOYHMKOB (HayyYHas nuTepaTypa, HaydHble XypHanbsl, CMU,
WHTEPHET PECypPChbl, CNPaBOYHNKN U T.4.).

Mpwn n3y4eHn BONPOCOB HEOBXOAMMO 0BPATUTLCS HE TONBKO K TPAAULMOHHBIM MaTepranam, Ho 1
yunTbIBaTh OPYrue TOHKM 3peHus. MaydeHre 6onbloro KoNMYecTsa Matepuana noMoraeT CTyaeHTy
BbIPa3nNTb CBOE MHEHWE, [0Ka3aTb ero U Aatb OLEHKY.

Juckyccusi He BonxHa npespauatb B 6eCOPMEHHBIE BLIKPUKHM, 1 COOEPXaTb OTBETHI:
"cornaceH? - He cornaceH?", "xopowo? - nnoxo?", "a Tak gymaio?", "MHe Tak kaxetcsa?2. [laHHble
BWAbl OTBETOB MOKAa3blBAIOT HE FOTOBHOCTb CTyAeHTa K amckyccun. CTyaeHT OOMKeH oTcTansatb
CBOIO TOYKY 3pEHUs], apryMeHTMpoBaTh ee, fenatb BbiBOAbl, 3a4aBaTb BONPOCHI ONMOHEHTY. B
X0Ae OUCKYCCUWN CTYLAEHTbl MOTYyT MEHSITb CBOIO TOYKY 3PEHWS, BEOb TObKO B CNOPe poxaaeTcs
UCTUHA.

oOgbhwN =

3a4er

Mpw NoAroToBKe K 3a4eTy HeoHXoAMMO ONUPAaTbLCS, NPeXae BCero, Ha Nekumm, a Takxe Ha
WCTOYHMKU, KOTOpble pa3bupanncb Ha NpakTUYecknx 3aHATUAX ceMuHape. B kaxaom 6unete Ha
3a4eTe coepxarcs OJMH BOMpPOC.

Heobxoo1MO NOMHUTB:

1. OTBeTbl Ha BOMPOCHI AOMXHbI ObITb YETKUMU 1 MONHBLIMU.

2. CTyOeHT OomXeH nokasaTb HaBbIKM FPaMOTHOrO BNaleHNs TepMUHaAMM MO OUCUMNMHE, 3HaTb
UX onpeneneHus.

3. CTyOeHT OonmxeH nokasaTb YMEeHUs aHaNM3npoBaTh Hay4Hbl MaTepuan, HopMaTUBHO-NPAaBOBbLIe
aKkThl M0 AUCLMMINHE.

4. CTyOeHT 0oMmXeH yMeTb NMPUBOANTb TOUYKM 3PEHNS YYeHbIX, aHaNM3NPOoBaTb U (POPMYNIMPOBaTh
cobcTBEHHbIe BbIBOIbI MO Bonpocy buneta.

10. MepeyeHb MHCGPOPMALLMOHHBIX TEXHOJOIMIM, UCMOJb3YeMbIX NMPU OCYLLECTBIIEHUN 06pa3oBaTe/IbHOro
npouecca no gucuuniavHe (Mooyno), BKJaouYas nepeyeHb NporpaMMHoOro obecneyeHns U MHGOOPMaLMOHHDIX
CcnpaBoOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

OcBoeHuWe gucumnnnmnHbl "YnpasneHne nepcoHanom FocyjapcTBEHHOM 1 MyHULMMANBbHOW CryX6bl, OpMMpoBaHue
KaApoBOro noTeHumana" npeanonaraeT UCMNONb30BaHVE CNeaytolWero NporpaMmMHoOro obecneyeHns n
VHPOPMAaLMOHHO-CNPABOYHBIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows Professional 7 Russian

MakeT odoucHoro nporpammHoro obecnedveHusi Microsoft Office 2010 Professional Plus Russian
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader Xl
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YyebHo-MeToAMueCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYUK B SNIEKTPOHHO-OMBNMOTEUHO cucTeme
"ZNANIUM.COM", nocTyn K KoTopoi npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXunT npom3BeneHns
KPYMHEWLWNX POCCUACKNX Y4EHBIX, PYKOBOAUTENEN rOCyAapCTBEHHbIX OPraHoB, NpenoaasaTteneil Beaylmx By30B CTPaHbl,
BbICOKOKBaNMULMPOBAHHbLIX CMELMANNCTOB B pas3nnyHblx cdoepax busHeca. doHn 6ubnumotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHU 06pa30oBaTeNbHbIX CTaHAAPTOB U BKNOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeckme
KOMMAeKChbl, MOHOrpadgouu, astTopedpeparbl, AMccepTaLmnm, SHLMKIONEANMN, CMOBAPY U CNPaBOYHNKN,
3aKOHOAATENbHO-HOPMATMBHbIE AOKYMEHTbI, CeunanbHbie Nepuoanyeckme N3faHns u N3aHus, Bbinyckaemble
nspartenbcteamu By3oB. B HacTosiwee Bpems O5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeeparnbHbIX
rocynapcTBeHHbIX 06pa3oBaTenbHbIX CTaHAAPTOB Bbicwero obpasosaHus (PrOC BO) HOBOro NokoneHus.

YyebHo-meToamYeckas nutepatypa ons aHHOW OUCLMNAUHBI UMEETCS B HANUYMK B SNEKTPOHHO-BMBNNOTEYHOR cncTeme
NapatenbcTea "/laHb" , DOCTYN K KOTOPOi NpenocTaeneH obyvatowmmes. 36C NapatenscTea "MaHb" BKIto4aeT B cebs
SMEKTPOHHbIE BEPCUM KHUT n3patenbcTsa "laHb" 1 opyrux BeLylwmx n3natenbets y4ebHOM nuTepaTyphbl, a Takxe
SNEKTPOHHbIE BEPCUUN NEPUOLNYECKUX U3OaHWUIA NO €CTECTBEHHbIM, TEXHNYECKUM U r'yMaHUTapHbIM Haykam. 96C
NapaTenbcTea "MaHb" obecneunBaeT fOCTYN K HAYYHOW, y4ebHO NuTepaType 1 HayYHbIM NEPUOLNYECKAM U3LAHUSIM MO
MakCMMarnbHOMY KONMYECTBY NPOOUNbHbBIX HANPaBREeHU A ¢ COBNOAEHNEM BCEX aBTOPCKUX U CMEXHbBIX Mpas.

11. OnncaHue matepuanbHO-TeEXHUYeckon 6a3bl, HE06X0ANUMOW ANs OCYLLEeCTB/IeHUsi 06pa3oBaTeNnbHOro
npouecca no gucuunanHe (Moayno)

OcBoeHuWe aucumMnnmnHbl "YnpasneHne nepcoHanom FocyjapCcTBEHHOM 1 MyHULMMANBbHOW CryX6bl, OpMMpOBaHue
Ka[LpoBOro noteHumana" npennonaraeT UCrNoNb30BaHUE CELYIOLEr0 MaTEPUAIbHO-TEXHNYECKOrO 0becrneyeHms:

MynbTuMeguiiHas ayautopusi, BMeCTUMOCTbio Gonee 60 Yenosek. MynbTumMenninHas ayamTopusi COCTOMT U3
WHTErPUPOBAaHHbIX MHXEHEPHbIX CUCTEM C €OVHOW CUCTEMOW YNPaBNeHUsl, OCHalEeHHas COBPEMEHHbIMW CPeLACTBaMM
BOCMPOU3BEAEHVS U BU3yanusaumm noboli BULEO 1 ayano MHGOpMALLUK, MONYYEHUS N Nepenaqn SNeKTPOHHbIX
LOKYMEHTOB. TMnoBas KOMNAekTauus MynbTUMEOUAHOM ayouTOprn COCTONT M3: MyNIbTUMEONAHOIO NPOEKTOopPa,
ABTOMATU3VMPOBAHHOMO NMPOEKUMOHHOMO 3KPaHa, akyCTMHECKON CUCTEMbI, & TaKXE UHTEPAKTUBHOMN TPUOYHDI
npenogasaTens, BKAoYaWwen Ta4-CKpYH MOHUTOP C AMaroHanbio He MeHee 22 AioMOB, NEPCOHaNbHbIN KOMMbIOTEP (C
TEXHMYECKMMU XapakTepucTnkamm He Huxe Intel Core i3-2100, DDR3 4096Mb, 500Gb), koHbepeHLU-MNKpOdOoH,
6ecnpoBoaHO MUKPOGOOH, 610k ynpasneHns obopynoBaHneM, nHtepdericel nonknodenms: USB,audio, HDMI.
NHTepakTmBHas TpnbyHa npenonaBatens SBASETCS KIHOYEBbIM S/IEMEHTOM yrpaBneHus, 06 beAUHSAIOWMM BCe YCTPONCTBA
B €OMHYIO CUCTEMY, U CNYXWT NMOMHOLEHHbIM paboyrm MecToM npenogaeartens. [Npenonasartent NMEET BO3MOXHOCTb
NIErKO YNpaBnsiTb BCEW CUCTEMOWA, HE OTXO4S OT TPUOYHBI, YTO NMO3BONSET NMPOBOANTL NEKLMU, MPAKTUYECKME 3AHATUS,
npeseHTauum, BebuHapbl, KOHPEPEHUUN 1 OpYrue BULbl ayAUTOPHON HArpy3kn obyyatowmxcs B yL06HOM 1 LOCTYMHOM
INS HUX OOPME C NMPUMEHEHVEM COBPEMEHHbBIX MHTEPAKTUBHbBIX CPELCTB 0Oy4YEHWSI, B TOM YACE C NCMONb30BaHNEM B
npoLecce obyyeHns BCex KopropaTuBHbIX pecypcoB. MynbTUMeauiiHas ayautopust Takxe OCHaleHa WPOKONONOCHbIM
ngcwnom B CETb UHTEPHET. KOMMbIOTEPHOE 060PYLOBAHNEM MMEET COOTBETCTBYIOWEE NNLEH3NOHHOE NPOrpaMMHOe
obecneyeHue.

KomnbloTepHbIii knace, npeacTtaensiiowmin coboin paboyee Mecto npenogaeatenst U He MeHee 15 paboynx mecT
CTYOEHTOB, BK/IIOYAIOWNX KOMMBIOTEPHbIA CTOM, CTYN, NEPCOHANbHbIA KOMMbIOTEP, NULIEH3UOHHOE NPOrpaMMHoOe
obecnedeHune. Kaxaplit KOMMbOTEP UMEET WNPOKOMONOCHLIA AOoCTyn B ceTb VIHTepHeT. Bce KoMMnbioTepbl MOAKNIOYEHbI K
KoprnopaTuBHON KoMnbloTepHOW ceTn KDY 1 Haxopatcsa B e4MHOM OOMEHE.

12. Cpe,IJ,CTBa apgantauuv npenogasaHus oUCUNMJIUHDI K I'IOTpEﬁHOCTSlM 06y'-|arou.|.|nxc5| WHBaANNOOB U NAL, C
orpaHun4eHHbIMU BO3MOXHOCTSAMU 300pP0OBbSA

npl/l Heobx0OMMOCTHN B O6p33083TeﬂbHOM npouecce NpuMeHaTCa cnegyouwme MetTodbl U TEXHONOrnn, obneryatowue
BOCMpUATUE UHpopMaLInUm 06y‘-Ia}OLIJ,I/1MI/ICFI nHBanngamMn n nmuamm ¢ orpaHN4eHHbIMM BO3MOXHOCTAMU 300P0BbA:

- cO3aaHve TEKCTOBO BEPCUM NOBOro HETEKCTOBOrO KOHTEHTA ANS €70 BO3MOXHOro npeobpasoBaHns B
anbTepHaTVBHbIE (POPMbI, yO0OHbIE ANS PA3NNYHbIX NOfb30BaTENEN;

- CO30aHNe KOHTEeHTa, KOTOprIZ MOXHO NpencTaBuTb B pa3/indHbIX BUOAX 6e3 noTtepun OaHHbIX WK CTPYKTYpPbI,
npegycmoTpeTb BO3SMOXHOCTb MaCLIJTa6I/IpOBaHI/I9I TeKCTa un m306pa>|<eH|/||7| 6e3 noTtepun Ka4yectea, NpenycMoTpeTb
OOCTYNMHOCTb ynpaBneHnsa KOHTEHTOM C KnaBuaTypbl;

- CO3[aHve BO3MOXHOCTEW AJis 06y4atoLmMxcsl BOCMIPUHUMATb OLHY M Ty XXe MHPOPMaUMIO U3 PasHbIX UCTOYHIKOB -
Hanpumep, Tak, 4Tobbl LA C HAPYLWEHWUAMI Clyxa NoNyyYani MHGOPMALIMIO BU3YalibHO, C HAPYILEHWSIMU 3PEHUS -
aymanbHo;

- NPVYIMEHeHNEe NPOorpaMMHbIX CPEACTB, obecneyrBatoLmMx BO3MOXHOCTb OCBOEHMSI HABLIKOB 1 YMEHUIA, OOPMUPYEMbIX
OVCLMMNAMHON, 3a CHET aNlbTePHATUBHbBIX CNOCOOO0B, B TOM YMC/e BUPTYasNbHbIX nabopaTtopuii U CUMYASILIMOHHBIX
TEXHONOIMNIA;

- MPUMEHEHVE ONCTAHUMOHHBIX 0BpasoBaTenbHbIX TEXHONOTMIA 4N Nepeaayn MHGOpMaLum, OpraHn3auun pasnmnyHbIX
(POPM MHTEPAKTVBHOM KOHTAKTHOW paboThl 0Byyarolwerocs ¢ npenogasaTteneM, B TOM Yucne BebrHapoB, KOTOPbIE MOTYT
6bITb NCNONb30BaHbI A1t MPOBEAEHNS BUPTYabHbIX NEKLUIA C BO3MOXHOCTbIO B3aMOAENCTBUS BCEX YHACTHUKOB
OUCTaHUMOHHOIO 06y4YeHUst, NPOBELEHUS CEMUHAPOB, BbICTYM/IEHUS C AOKNALaMU U 3aLNTbI BEINOSHEHHBIX pabor,
NpoBeAeHNs! TPEHUHIOB, OPraHU3aLMy KONNEKTUBHOM paboThl;

- NPYMEHeHNe ANCTaHUMOHHbIX 0B6pa3oBaTenbHbIX TEXHONOIMIA ANs OpraHM3aLmMmn OoPM TEKYLLEro 1 NMPOMEXYTOYHOMO
KOHTPONS;
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- yBenndeHne npoaonxXnTtenbHOCT caoadun 06y'-|a+ou4v|M09| MnHBANMOOM Unn nNMUOM C orpaHM4eHHbIMM BO3MOXKHOCTAMU
300p0BbSA hopM ﬂpOMe)KYTOHHOIZ arrectaunmn no OTHOWEHUIO K YCTaHOBﬂeHHOI7I npPOAONIXUTENIbHOCTU NX Coa4qu:

- NPOLONXNTENbHOCTM CAaun 3a4éta Unm aKk3ameHa, NPoBOAMMOrO B MUCbMEHHON ¢popMe, - He Bonee YeM Ha 90 MUHYT;

- NPOOONXNTENBHOCTU MOArOTOBKM 06y4Yatolerocsi K 0TBeTy Ha 3a4éTe UM aK3aMeHe, MPOBOAUMOM B YCTHOW doopMme, - He
6onee 4eM Ha 20 MUHYT;

- NPOLONXNTENbHOCTM BLICTYNNEHNS 0ByHatowwerocs npu 3awmte KypcoBoi paboTbl - He 6onee YeM Ha 15 MUHYT.

Mporpamma coctaeneHa B cooteeTcTBMU ¢ TpeboBaHnamMm ®rOC BO n yyebHbiM nnaHom no HanpasneHuto 38.04.04
""ocyapCTBEHHOE U MyHMLUMMNANbHOE YNpaBneHme" n MarncTepckon nporpamme YnpasneHve passutnemM Tepputopui .
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