Mporpamma gucumnnuHel "Apantaums nepcoHana, HactasHmyecTso"; 38.04.03 "YnpaBneHne nepcoHanom".

MUHWCTEPCTBO HAYKW U BbICLWETO OEPA30BAHUA POCCUNCKOW ©EOEPALIMN
PepnepanbHoe rocysapcTBeHHOEe aBTOHOMHOe 06pa3oBaTenbHOe y4pexaeHne Bbiclero obpasoBaHus
"KaszaHckui (MpuBonxckuin) goenepanbHbIi yHusepcuTet”
HabepeXHOUeNHUHCKUIA MHCTUTYT (chmunman)

OKOHOMUYECKOe OTAeNeHne

W OF
" JE‘%
>
b o
fry
==
"4
&
£ Y
Fa
& <
ITIA N

YTBEpMAaD

MNepsblii 33 ﬂ%ﬁ-‘t‘éhizﬁ hup?é,r_ij )
HYU KoY cfgg_a@goﬁﬂ; 0.°%2e
o = VT |

THTY]

20 r.

OANNCaHO 3N1EKTPOHHO-LMGDPOBOV NMOAMMUCHIO

Mporpamma gUCUNNAUHLI
Anantaums nepcoHana, HacTaBHUYECTBO

HanpasneHue nogrotoeku: 38.04.03 - YnpaBneHve nepcoHanom
Mpodhunb NOAroToBKMW: YNpasneHne nepcoHanoM opraHnsaumm
Keanudpmkaums BbiMyCKHMKA: MarucTp

dopma 0by4eHus: 3a04HOE

SA3blk 0by4eHust: pycckuii

oo Havana obyyeHns no obpasosatensHoi nporpamme: 2018

- DAEKTPOHHEBH
Il YHHBEPCH T
AR £ OFMALMOHHO AHATVTAMECHAR CHICTEMA Ky



Mporpamma gucumnnuHel "Apantaums nepcoHana, HactasHmyecTso"; 38.04.03 "YnpaBneHne nepcoHanom".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. ®oHAO OLEHOYHBIX CPeacTB Mo AUCUUNMHE (MOaynio)

6.1. MepeyeHb KOMMNETEHLUIA C yKa3aHWEM 3TarnoB MX (POPMUPOBaHMS B MPOLIECCE OCBOEHUS 0bpa3oBaTenbHoii
nporpamMmbl 1 OOPM KOHTPOIS NX OCBOEHWUS

6.2. OnucaHune nokasarenem n Kputepunes oueHnBaHNA KOMMETEHUMN Ha pasnunyHbIX aTanax ux popmMmnpoBaHns,
onuncaHue wkKan oueHmnBaHun4

6.3. Tunosble KOHTPO/bHbIE 3a0aHNA NN NHble MaTepuanbl, HGOéXO,D,I/IMbIe Ong oueHkKun 3HaHI/II7I, yMean7|, HaBbIKOB U
(Mnn) onbiTa BEATENbHOCTU, XapakTepMayoLWmnx aTanbl OPMUPOBAHNS KOMMETEHLUMI B NPOLIECCE OCBOEHUS
06pasoBaTtenbHON NPOrpamMMmbl

6.4. MeTtoanyeckne matepuanbl, onpegendiowmne npouenypbl oleHnBaHuA 3HaHWN, yMean7|, HaBbIKOB U (I/IJ'II/I) onbiTa
0eATenbHOCTU, XapaKkTepusyowmx atanbl oOpMUpPOBaHNSA KOMMeTeHuunin

7. NepeyeHb nutepaTypbl, HEOHXOAMMOW ONS OCBOEHMS AUCLMNIMHBI (MOAYy”Ns)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALMOHHOW ceTh "IHTepHeT", HeobX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeToamnyeckme ykasaHus nns obyyatolmxcs no 0CBOEHWIO AUCLMMNMHBI (MOOYNS)

10. MepeyeHb MHOPMALMOHHBIX TEXHOMOMMIA, UCMONb3YEMbIX MPU OCYLECTBEHNM 0Bpa3oBaTeNibHOro npowecca no
LMCUMNAVHE (MOOYNIO), BKMOYAS NepeyeHb NPorpaMMHOro obecneyeHns n MHPOPMALIMOHHbBIX CMPaBOYHbLIX CUCTEM (NpK
HeobXoaMMOCTHK)

11. OnncaHne MaTepuanbHO-TeXHUYecko 6a3bl, He0bX0AMMOI ANs ocylwecTBNeHNs obpa3oBaTeNnbHOro npoLlecca no
aucumnnuHe (Mooynto)

12. CpeancTea agantauuy NpenofaBaHns AUCLMMNWHBI (MOSYNs) K NoTPebHOCTSM 06yyatoWwmxcs MHBANNLOB W NN, C
OrpaHUYeHHbIMY BO3MOXHOCTSMY 300POBbS

13. MNMpunoxeHue Ne1. doHA OLEHOYHbIX CPEOCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON AN OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. MNepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMMNINHBI (MOSYns),
BKNIOYAs NepeyeHb NPOrpaMMHOro obecneyeHmst 1 MHEOPMaLIMOHHBIX CMPABOYHBIX CUCTEM
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Mporpamma gucumnnuHel "Apantaums nepcoHana, HactasHmyecTso"; 38.04.03 "YnpaBneHne nepcoHanom".

Mporpammy oucumnnuHel paspaboTan(a)(m) ooueHT, K.H. (aoueHT) MaHcypoea T.I". (Kagoenpa a3KOHOMUYECKOR Teopum 1
SKOHOMMYECKOI NONMTNKK, SKOHOMMYECKOoe oTaeneHne), mansurova_tgfksu@mail.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMeTeHLun npuobpeTaeMorn KOMNeTEHLUN
MK-13 3HaTb METO4bl 1 BNageTb HaBblkaMn OLLEHKU 3DGEKTUBHOCTU, OENCTBYIOWEN B

opraHn3aunn CUCTembl Halma 1 agantauuu nepcoHana

MK-19 Bnanetb HaBblkaMu OLEHKU COCTOSHMSA U ONTUMU3aLIMK KaapoBOro
[,enornpon3BoaACTBa U KafgpoBOro yyeta

MnK-28 BnaneTb HaBblkaMn HACTaBHUYECTBA, CMOCOBHOCTb BAOXHOBAATL OPYrUX HA
pasBuTVe NnepcoHana

MNK-4 YMeTb paspabarbiBaTth M BHEAPSTH NOAMTYKY aaanTtauum nepcoHana opraHmsauum

Obyqarowumitcs, OCBOVBWNIA AUCLUANAUHY (MOSY/b):
JonxeH 3HaTb:

- NPUHLMMNBI (DOPMUPOBAHIS CUCTEMBI adanTaunn nepcoHana, paspaboTky 1 BHeAPeHUs MporpamMm agantaumm
- METOLbl 1 POPMbI HACTaBHMYECTBA

JlonxeH ymeThb:

- OpraHn30BaTh NPOKPECCMOHANBHYI0 OPUEHTALIMIO U TPYAOBYIO aganTauuio MofodbiX CreumManncToB

- MNaHMpPOBaTb CBOK OESTENbHOCTb, CTABUTb 3a4a4n 06y4aeMoMy, MOTUBUPOBATL €r0 1 KOHTPONMPOBATb
pesynbTaTBHOCTb 0By4YeHWst

- Nepenasatb afanTUPyeMoMy COTPYOHUKY 3HAHUS, YMEHUS, HABbIKW 1 KOHTPONIMPOBaTb OCBOEHME M 0ByyarowWwmx
MaTtepuanos, U3y4eHVe PETNAMEHTOB U MHCTPYKLMIA, BEIMOMHEHNE NPOPECCUOHaNbHBIX 3a4a4, MPOXOXAeHMe
CTaXVPOBKM, BbIMO/IHEHNE TECTOB B COOTBETCTBMM C NPOrpaMMol afantaumu.

- y4nTbIBATb OCOBEHHOCTM afanTauuy nepcoHana u atanbl (POPMUPOBAHMS HaBbIKA, YMENO NOMb30BaTbCS
WHCTPYMEHTOM KOHCTPYKTUBHOM 06paTHOM CBS3U

- 0aBaTb OUEHKY 9KOHOMWYECKOM 1 coumanbHOM 3PP EKTUBHOCTIN MPOEKTOB 1 NPOLIECCOB afanTtauny nepcoHana.

JHonxeH Bnagetb:

- HaBblkaMU NCUXOGU3NONOrNYECKON, MPOGPECCMOHANBHOM 1 MCMXONOrMYecKon agantaumm
- 6a30BbIMU NPYEMAMU U TEXHUKOWN PaboTbl MPOGIECCHOHANBHOIO HACTaBHNYECTBA

JonxeH 0eMOHCTPUPOBaTb CNOCOBHOCTb U FOTOBHOCTD!
MPUMEHSATb PE3y/bTaThl OCBOEHWUS ANCUMNAMHBI B NMPOGECCUOHANBHON AESTENBHOCTM

2. Mecto aucuunnuHel (Moayns) B ctpyktype OMOIM BO

JaHHasa oucumnnmHa (Mogynb) BkNtoYeHa B pasgen "B1.B.AB.6 OucumnnuHbl (Mogynn)" OCHOBHON NPOheCCUOHANbHOW
obpazosatenbHol nporpammbl 38.04.03 "YnpasneHvne nepcoHanom (YnpasneHue nepcoHanom opraHnsaumm)” u
OTHOCUTCS K AMCUMNAMHAM MO BbIBOpYy.

OcBaunBaeTcs Ha 2 Kypce B 4 ceMecTpe.

3. O6beM AUCUMNMJINHDI (MO,IJ,yJ'ISl) B 3a4eTHbIX eauHUuLax ¢ ykasaHmeM Kosim4yecrtea 4acoB, BblaeJIeHHbIX Ha
KOHTaKTHyI0 paboTy obydaloLmxcs ¢ npenogasarenem (Mo BUAaM y4ebHbIX 3aHATUN) U Ha CaMOCTOSITEIbHYIO
paboty obyuarowmxcs

Ob6was TpynoeEMKOCTb ANCLMMNANHBI COCTABASET 2 3a4eTHbIX(blE) eAnHWL(bI) Ha 72 yaca(oB).

KoHTakTHasi paboTa - 16 4yaca(oB), B TOM Yncie nekuun - 4 yaca(oB), npakTuyieckme 3aHatus - 12 yaca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPOMb CaMOCTOSITENbHOW paboThl - 0 Yaca(os).

CamocrositensHas pabota - 52 yaca(os).
KoHTponb (3a4€T / ak3ameH) - 4 yaca(os).
dopma NPOMEXYTOYHOrO KOHTPONS ANCLMMANHLI: 3a4eT B 4 CEMECTpE.
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Mporpamma gucumnnuHel "Apantaums nepcoHana, HactasHmyecTso"; 38.04.03 "YnpaBneHne nepcoHanom".

4. CopepxaHuve auMcLUUNAUHBLI (MOOYyNs), CTPYKTYpMpOBaHHOE Mo TeMaMm (pa3penam) ¢ ykadaHuem oTBef,eHHOro Ha
HMX KOnM4YecTBa akageMnyeckmux 4acoB U BUOOB yYe6HbIX 3aHATUI

4.1 CTpyKTypa 1 TeMaTu4eckmit nNiaH KOHTaKTHOM U CaMOCTOSITe/IbHOW PaboThbl N0 AUCLUNANHE (MOBYNIO)

Buabl n yachbl
KOHTaKTHOW paboThbl,

Paspenbl pucumnnuHbl / nX TPyA0EMKOCTb CamocTosTenbHas
N Monyns Cemectp (B yacax) pa6ota
MpakTuyeckuelllabopatopHble
flekumu 3aHATUSA paboTbl

Tema 1. BeeneHue.
1.|[loKyMeHTMpoBaHue 1 NnaHMpoBaHue 4 2 2 0 8
npouecca agantauum

Tema 2. basosble Nporpammbl

2.lapantaumu. 3apybexHsblii onbIT 4 2 2 0 8
agjantaumm nepcoHana
Tema 3. OcobeHHOCTU 1 NoHATHNE

8. HacTaBHMYecTBa 4 0 2 0 10
Tema 4. OcHoBHblE 3a0a4m K

4.l0o6s13aHHOCTM CTOPOH B NpoLiecce 4 0 2 0 8
ajantauum

5 Tema 5. OcobeHHOCTM aganTaumm 4 0 > 0 8

‘|pasnuyHbIX KaTeropuin COTpyLHNKOB
Tema 6. OueHka pe3ynbTaToB

6.[npoxoxoeHnsa agantaumm un 4 0 2 0 10
HacTaBHMYeCTBa
Ntoro 4 12 0 52

4.2 CopepxaHue aucCUUMNINHLI (MOBYNSA)
Tema 1. BeepeHue. [oKyMeHTUpOBaHWe U NnaHupoBaHue npouecca agantauum

MoHsATMe agantauun, ee sugbl, uenn n 3agadu. MonoxeHwne 06 agantTaunn: npakTn4yeckoe coctaBneHmne n
OOKYMEHTaunoHHOoe ocpopMneHme NONOXeHUsa Npennpuatna, Bkaoyarouee npuHUmMnol oémero nonoXxeHus, nporpammbl
paGOTbI C COTPYOHMKOM Ha nepuon ncnblTatebHOro cpoka, nnaH sBeaeHnsa B JO/IXHOCTb (J'II/I‘-IHbII7| nnaH
NPOIECCMOHANBHOMO Pa3BUTKSA)

Tema 2. Ba3oBble nporpaMmbl agantauun. 3apy6exHbii ONbIT aganTalum nepcoHana

Obwas nporpamma (KacaeTcsi opraHM3auun B LENOM: NPeLCcTaBNeHe 0 KOMNaHUW); creumanbHas (kacaercs
KOHKPETHOr0 noapasneneHus unm paboyero mecra); nporpaMMa aganTtauum Ha npuMepe vpmbl X: nnaH paboTsl, nnaH
pasBnTUS COTPYOHMKA, BBEAEeHNEe B AONXHOCTb. OnbIT agantauun nepcoHana B AnoHun, CLA, MepmaHmmn n opyrmx
CTpaH.

Tema 3. Oco6eHHOCTN U NOHATUE HacTaBHUYecTBa

CocTaBneHve U JOKYMEHTAUMOHHOE OCHOPMIEHNE NMONOXEHNS O HACTABHUYECTBE (LENV 1 3a4aqu, opraH3aums
HacTaBHMYeCTBa, 0653aHHOCTM 1 NpaBa HACTABHKKA, NMONOXEHNE O HAacTaBHMYecTBe). Ponb HacTaBHKKa. MprHUMMBI
paboTbl HacTaBHuKa. MatepuanbHoe u cnyxxebHoe CTUMYNMpoBaHe HacTaBHWKOB. KOHTponb kavectsa paboThi
HacTaBHUKA.

Tema 4. OcHOBHble 3a4a4M U 006513aHHOCTU CTOPOH B NpoLLecce apanTauum

3apayv oToena nepcoHana v nogpasneneHus B npouecce agantauuu. Ponb nuHeiHoro pykosoamtens (obwee
npeacTasneHne 0 KOMNaHum, NOANTMKA OpraHvM3aunn, onnarta Tpyna, AONONHUTENbHbIE NbroTbl, 3KOHOMUYECKME
hakTopbl 1 T.M.). [naH paboTbl HA UCMIBITATENBHBIA CPOK, COLMOMETPUS, OLeHKa PaboTHMKA NOCE NPOX0XLEHUS
UCMbITATENBHOIO CpoKa (chyHKLMM noapasneneHns, paboyre 0693aHHOCTM 1 OTBETCTBEHHOCTb, MPOLELYpbl, MPaBuna,
npeanucaHvsa u T.n.)

Tema 5. Ocob6eHHOCTM apanTauum pas3nyHbIX KaTeropum CoTpyaHUKOB

OcobeHHOCTU aganTauuy HOBOrO COTPYAHMKA B 3aBUCMOCTU OT YPOBHS KBanudomkaumm n gonxHoct; OcobeHHoCTH
ajanTtauum coTpyaHUKa Npy U3MeHeHUK cTatyca (no BepTUKanu), Npy NePeEMELEH Ha HOBYHO AONXKHOCTb (MO
ropusoHTanu). Agantauusi paboTHVKa K M3MEHSIIOLLMMCS YCIOBMSIM NMPOGECCHOHAMNBHON AeSTENBHOCTY B NPOLecce
OpraHn3auVOHHbIX U3MEHEHWIA.

Tema 6. OueHKa pe3ynbTaToB MPOXOXAEHWUS aganTalun U HacTaBHMYECTBa

Kak nsmeputb rnybuHy npouecca agantauum pabotHrka. MNokasateny agantaumm nepcoHana. Havbonee tnnnyHble
npo6nembl, BO3HMKAIOLWME NPU BHELPEHNM MPOrpamMm afantaumm, u cnocobbl nx pelwenmns. AHanus npotecca
ajanTtauum paboTHUKOB 1 KOPPEKLUMS Mporpamm agantauun. ATTectaums no peaynbtatam UCnblTaTenbHOro Cpoka
(aHkeTa apanTauuy, 3aknoyeHue o paboTe COTPYLHVKA B MEPUOL UCMbITATENBHOrO CPOKa)
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Mporpamma gucumnnuHel "Apantaums nepcoHana, HactasHmyecTso"; 38.04.03 "YnpaBneHne nepcoHanom".

5. MepeyeHb yueOGHO-MeTOAMUYECKOr0 O6ecneyeHus jisi caMoCcTosiTeNbHON paboTbl o6yyaroLMxcs no
AucuunnuHe (Moayno)

CamocTosiTenbHas pabota obyHarolLyxcs BoINOMHAETCS Mo 3a0aHNI0 U NMPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpeLCcTBEHHOro y4acTus. CamocTosiTenbHas pabota nogpasnensieTcsl Ha CaMoCcToSTENbHYO paboTy Ha
ayLUTOPHBIX 3aHATUSIX U HA BHEAYAUTOPHYIO CaMOCTOsTeNbHY0 paboTy. CamocToaTenbHas paboTta obyyatowmxcs
BK/OYAET Kak MOMHOCTbIO CaMOCTOSITENIbHOE OCBOEHME OTLEMbHBIX TEM (Pa3fenos) AUCLMUNAUHBI, Tak 1 NpopaboTky Tem
(pa3penos), ocBaMBaEMbIX BO BPeMsi ayanTopHol paboTel. Bo BpeMsi caMocTosiTenbHOM paboTbl 0Byyarowmnecst YnutaroT u
KOHCMEKTUPYIOT y4eBOHYI0, Hay4HYHO 1 CMIPABOYHYIO TMTEPATYPY, BINMONHSAT 3aaHUsi, HANPaBNEHHbIE Ha 3aKpenneHne
3HaHW 1 0TPabOTKY YMEHUIA U HABBIKOB, FOTOBSTCS K TEKYLWEMY 1 MPOMEXYTOYHOMY KOHTPOSO MO AUCLUMIUHE.

OpraHusauusi caMocToaTeNbHOM paboTbl 0Oy4alOWNXCA PernaMeHTMpyeTCsl HOPMaTUBHBIMU JOKYMEHTaMu,
yuyebHO-MeToANYEeCcKOon NUTepaTypoii N aNeKTPOHHbLIMM 00pa30BaTeNbHbIMU Pecypcamm, BKoYas:

Mopspok opraHM3aummn 1 oCyLecTBIEHNS 06pa3oBaTenbHON AeATENbHOCTH NO 06pasoBaTebHbLIM NPOrpamMMam BbiCLIErO
obpa3oBaHus - nporpammam bakanaepuara, nporpamMmam crieumanuteTa, nporpaMmmam MarucTpatypbl (YTBepXaeH
npvkasom MuHuctepcTBa obpasoBaHus U Hayku Poccuiickoin ®@enepauun ot 5 anpens 2017 roga Ne301)

MucbMo MuHucTepcTea obpasosaHus Poccuiickoin Pepepaunm Ne14-55-996mH/15 ot 27 Hosibps 2002 r. "O6
aKTBM3aLUMM CaMoCTOATENBbHONM paboThl CTYAEHTOB BbICWIMX y4eOHbIX 3aBEAEeHUIA"

YcTaB cheaepanbHOro rocyaapcTBEHHOr0 aBTOHOMHOIO 06pa3oBaTensHOro yupexaeHns "KasaHckmin (MprBonxckuii)
doenepanbHbI yHuBepcuTet"

MpaBuna BHyTpPeHHEro pacnopsaka enepansHoro rocyfapCTBEHHOO aBTOHOMHOMO 06pa3oBaTeNbHOMo yYpeXaeHns
BbicLero npodpeccmoHansHoro obpasosarus "KasaHckuii (MpuBonxckuii) doeaepanbHblli yHuBepcnTeT"

JlokanbHble HOpMaTMBHbIE akTbl KazaHckoro (IpuBonxckoro) coenepansHoro yHusepcuTeta

6. DOHA OLEHOYHbIX CpeacTB Mo AUcCUUNIuHe (MOLYNI0)

6.1 NMepeyeHb KOMMNETEHLMI C YKa3aHWeM 3TanoB ux oopMMpoBaHUs B NpoL.ecce 0CBOeHUsi o6pa3oBaTefibHON
nporpaMmMbl U POPM KOHTPONS X OCBOEHUS

dopMa KOHTpons OueHunBaeMblie
KOMMeTeHuMn

dran TeMmbl (pa3pernbl) AUCLUNIUHBI

CemecTp 4
TeKyLLMIi KOHTPO/Tb

1. BeeneHue. [lokyMeHTMpOBaHWE 1 NnaHnMpoBaHme npolecca
agantaumm
MK-13 , MK-25 , MK-26 , 2. bazoBble nporpammbl agantaumm. 3apybexHblil onbIT
1 |YcTHbI onpoc nK-27, rnKk-28 , rnKk-29, g,ugmaumm nepcotana

AK-4 . OCcoBeHHOCTM 1 NOHSITNE HAcTaBHNYECTBA

4. OcHoBHble 3a8a4u 1 063aHHOCTY CTOPOH B MpoLecce

agantaumm
5. OcobeHHOCTM afanTauuy pasnnyHblX KaTeropuii CoTpyoHUKOB

1. BeegeHnue. [JokyMEHTUPOBAHNE 1 MNaHNPOBaHKe npouecca
agantaumu
2. ba3oBble nporpammbl agantaumm. 3apybexHblii OnbIT
aganTtaumm nepcoHana
2 |Pecpepar MK-26 . MK-27 , NK-29 2 80066HHOCTVI W NOHATUE HACTaBHNYECTBa

. OcHoBHble 3a8a4n 1 0693aHHOCTM CTOPOH B MpoLecce
agantaumu
5. OcobeHHOCTM apanTaumm pasnuyHbix KaTeropuii CoTpy.aHUKOB
6. OueHka pe3ynbTaTtoB NPOXOXAEHUs agantaumm n
HacTaBHM4ecTea

1. Beeaenue. [JokyMeHTMpPOBaHWE 1 NNaHNpoBaHue npouecca
apanraumu
2. basosble nporpammbl agantauun. 3apybexHblii onbIT
apanraumu nepcoHana

3 |TBOpHeckoe HE;? ’ HEgg ’ HE%S *|3. OcoBeHHOCTU 1 NOHSATIUE HACTaBHUYECTBA

3apaHuve nK-4 ’ ’|4. OcHOBHble 33241 1 0683aHHOCTV CTOPOH B MpoLiecce
apanraumu
5. OcobeHHOCTM aganTaummn pasnuyHbIX KaTeropuii COTpyLHNKOB
6. OueHka pe3ynbTaTtos NPOXOXAEHUs agantaumm n
HacTaBHM4ecTBa

4. OCHOBHbIE 3a1a41 U 06513aHHOCTM CTOPOH B MpoLecce
) ) ) apantaumm
4 |Oenosas urpa HE;’G HHKK1_27’ nI'IKKZSQ 5. OcobeHHOCTM afanTauum pasnmnyHblX KaTeropuii CoTpyoHMKOB
’ ’ 6. OueHka pe3ynbTaToB NPOXOXAEHNS agantaunmn n
HacTaBHM4ecTBa
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Mporpamma gucumnnuHel "Apantaums nepcoHana, HactasHmyecTso"; 38.04.03 "YnpaBneHne nepcoHanom".

Oran

dopmMa KoHTpons

OueHunBaembie
KoMneTeHuUmn

TeMmbl (pa3pernbl) AUCLUMUHBI

3auer

MK-4

MNK-13, MK-19, NnK-28,

6.2 OnucaHue nokasatenen u KpUTepmes OLLEHUBAHNS KOMMNETEHLMIA Ha pa3/nyHbIX 3Tanax ux oopMmpoBaHus,
onucaHue LUKan oueHUBaHuUs

3HaHWI 1 YMEHNIA,
HeobXoOUMbIX ON1S
BbIMONHEHUS 3a0aHUS.
PaboTta nonHocTbio
COOTBETCTBYET
TpeboBaHMsM
npodpeccroHanbHon
OesaTeNbHOCTH.
OTnnyHas cnocobHOCTb
NPVIMEHATb UMELOLWMECS
3HaHWUS N YyMEHUs ons
peLeHnst NPaKTUHecKmx
3apad. Beicokuia
YPOBEHb KpeaTUBHOCTH,
CaMOCTOATENbHOCTH.
CooTtBeTcTBME
BblOpaHHbIX METOOB
nocTasneHHbIM
3ajadam.

3HaHWU N YMEHWIA,
HeobXoaMMbIX 4ns
BbIMOSIHEHNS 3a4aHMsI.
PaboTa B OCHOBHOM
COO0TBETCTBYET
TpeboBaHMAM
npodpeccrnoHanbHom
LesiTeNbHOCTH.
Xopolwas cnocobHoCTb
MPUMEHSITb UMEtoLWMECs
3HaHUS U yMeHUs ans
pelWweHnst NpakTUYeckmx
3apad. CpenHui
YPOBEHb KPEeaTNBHOCTHU,
CaMOCTOSITENIbHOCTMU.
BbibpaHHble MeTOLbI B
LIefloM COOTBETCTBYIOT
MOCTaBNEeHHbIM
3a4ayam.

3HaHWI 1 YMEHUI,
HeobXoaMMbIX Ans
BbIMOMHEHUS 3aAaHNUS.
PaboTa yacTnuHo
COOTBETCTBYET
TpeboBaHUsIM
npogeccroHasnbHon
LEATENBHOCTU.

Y poenetsopuTenbHas
cnocobHOCTb
NMPUMEHATbL UMetoLLMECs
3HaHWS U YMEHNS Ans
peLeHns NPakTNYeCKmx
3apayd. Huskuii ypoeeHb
KpeaTnBHOCTMH,
CaMOCTOSITENBHOCTY.
BbibpaHHble MeToabI
4acTU4HO
COOTBETCTBYIOT
MoCTaBNEHHbIM
3ajayam.

YPOBEHb 3HAHWIA U
YMEHWiA, HE0BX0ANMBbIX
NS BbINONHEHUS
3apaHus. Pabota He
COOTBETCTBYET
TpeboBaHMsAM
npodpeccrnoHanbHom
[eATeNnbHOCTN.
HeynosneTtsopuTenbHas
CMocobHOCTb
NPUMEHSATD UMeKoLLMEeCS
3HAHWSA 1 yMeHNs ans
peLeHns NPakTUYECKmX
3ajay. HepgoctaToyHbli
YPOBEHb KPEeaTUBHOCTM,
CaMOCTOSTENBbHOCTH.
BbibpaHHble MeToabl He
COOTBETCTBYIOT
nocTaBNeHHbIM
3agayam.

Kputepum
®opma OLLeHMBaHUsi 3ran
KOHTpoOns
OTnn4YHO Xopoluo Y nosn. Heyn.

CemecTp 4

TekyLLUA KOHTPONb

YCcTHbI onpoc B oTBeTe kayecTBeHHO [OCHOBHbIE BOMPOChI Tema 4yacTnyHo Tema He packpbiTa.
packpbITO codepXaHue [TemMbl packpbiTbl. packpbita. OtBeT cnabo [[ToHsTWiiHbIA annapaTt 1
Tembl. OTtBeT xopowo  |CTpykTypa oTBeTa B CTPYKTYPUPOBaH. OCBOEH
CTPYKTYPUPOBaH. Lenom ageksartHa Teme. [[oHATUAHBLIA annapaT  |HeyAoBNEeTBOPUTENBHO.
MpekpacHo ocBoeH XopoLo 0CBoOeH OCBOEH YaCTUYHO. lMoHumaHvne matepuana
NOHATUVHBIV annapaTt. |NOHATWIAHbIA annapaTt. |[ToHMMaHWe oTAeNbHbIX |PparMeHTapHoe unm
MpooemoHcTpuposaH  |ITpOAEMOHCTPUPOBAH  |MONOXEHUIA 13 oTcyTCTBYeT. HeymeHue
BbICOKMNI YPOBEHb XOPOLMA YypOBEHb maTepuana no Teme. hopMynuposaTb CBOU
MOHMMaHWs MaTepuana. [MoHMMaHns matepuana. Y nosnetBoputensHoe [Mbicnu, obcyxaathb
MNpeBocxonHoe ymMeHne [Xopowee ymeHve yMeHune JONCKYCCUOHHblE
cbopmynmpoBaTtb CBOW  (POPMYNMPOBAaTb CBON  [(DOPMYNMPOBATb CBOU  |NOSIOXEHNS.

Mbicnn, obcyxaaTtb Mbicnin, obcyxaaTtb Mbicnn, obcyxaaTb
ONCKYCCUOHHblE OMCKYCCUOHHbIE JOVNCKYCCUOHHbIE
NONOXeHMS. MONOXEHUSI. NONoXeHns.

Pedbepar Tema packpbiTa Tema B OCHOBHOM Tema packpbita cnabo. |Tema He packpbiTa.
MOMHOCTbIO. packpbiTa. MNponoemoHcTprposaHo |[[MpoaeMoHCTPUPOBaHO 2
MpoaemMoHcTprpoBaHo |([1poaeMOHCTPMPOBAHO |yOOBNETBOPUTENbHOE  (HEYOOBNETBOPMTENbHOE
npeBocxoaHoe xopollee BnaaeHve BNafeHve MmatepranoMm. |BnageHne matepmanom.
BNafeHvne MatepranoMm. |Matepmasnom. Wcnonb3oBaHHbIe Vcnonb3oBaHHbIe
Vcnonb3oBaHbl VMcnonb3oBaHbl WCTOYHUKN 1 CTPYKTypa |MCTOHHMKM
Hagnexatwue Hafonexawue paboTbl YacTUYHO HEeLOCTaTOYHbI.

WUCTOYHUKN B HYXXHOM  |UCTOYHMKM. CTPyKTypa |COOTBETCTBYIOT CtpykTypa pabotbl He
konunyectee. CTpykTypa |paboTbl B OCHOBHOM NOCTaBNEHHbIM COOTBETCTBYET
paboTbl COOTBETCTBYET [COOTBETCTBYET 3apayam. CteneHb nocTaBNEHHbIM
NOCTaBNEHHbIM NoCTaBNEHHbIM CaMOCTOSATENbHOCTU 3apadam. Pabota
3anayvam. CteneHb 3anadvam. CteneHb paboTbl HU3Kas. HecamocToATeNbHA.
CaMOoCTOSTENIbHOCTH CaMOCTOSATENbHOCTU
paboTbl BbiCOKAS. paboTbl cpenHss.
TBopyeckoe MNMpoaemoHcTpyposaH  [[ponemoHcTpuposaH  |MpoaemMoHcTpuposaH  ([pooeMoHCTpupoBaH
3anaHve BbICOKWI YPOBEHb cpenHuii ypoBeHb HW3KWIA ypOBEHb HeyoOBNEeTBOPUTENbHbIN| 3
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3HaHWUS 1 yMeHUs ans
HaxoXOeHUs peLleHns
NPoBneMHbIX CUTYaLWiA.
lMpeBocxonHoe
BnafeHne 3HaHuamMu u
HaBbIKam,
HeobXxoaMMbIMKU Ong
peleHnst NPaKTUYecKmx
3apay. Beicokuia
YPOBEHb
KOMMYHUKaTUBHbIX
HaBbIKOB, CMOCOOHOCTM
K paboTe B kKoMaHge.

3HaHUS N yMeHUs ans
HaXOXOEeHUs pelleHns
NPo6NeMHbIX CUTYyaLIWiA.
IocTato4yHoe BnageHmne
3HAHUSMUN N HaBbIKaMmu,
HeobXxooMMbIMKU ONK
pelleHnsi NPaKTUYecKmx
3apad. CpenHui
YpOBEHb
KOMMYHUKaTUBHbIX
HaBbIKOB, CMOCOOHOCTY
K paboTe B KoMaHge.

NPVMEHSATb UMEloLMECs
3HaHUS N yMeHus ans
HaX0XOEHWUs peLleHuns
NPo6AeMHbIX CUTYaLIWiA.
Cnaboe BnapeHune
3HAHUSAMW N HaBbIKaMW,
HeobXxoaMMbIMU ONg
pelleHnsi NPaKTUYecKmx
3aday. Hnskuin ypoeeHb
KOMMYHUKaTUBHbIX
HaBbIKOB, CMOCOOHOCTY
K paboTe B kKoMaHge.

dopma Kputepum dran
KOHTpOnsi OLeHMBaHUS
OTnN4YHO Xopoluo Y nosn. Heyn.
Denosasi urpa |OTnnyHas cnocobHocTb [Xopolwas cnocobHocTb |YnoBneTsoputenbHas |HecnocobHOCTb
NPVIMEHSATb UMEIOLMECS [NPUMEHSITb MetoLmecs |crnocobHOCTb NPUMEHSATb umetowmecs | 4

3HaHUS N yMeHus ans
HaXOXOEeHNA peLleHns
NPo6neMHbIX CUTYaLWiA.
Hepocrtato4yHoe
BnageHne 3HaHNsSMU un
HaBblKaMmu,
HeobXxooMMbIMU ONA
peLleHns NPakTUYecknx
3apa4. HepocTtaTo4HbIn
YpOoBEHb
KOMMYHUKaTVBHbIX
HaBbIKOB, CMOCODHOCTU
K paboTe B kKoMaHge.

3auteHo

He 3auteHo

3auer

O6yuatowwmiticst 06HapyXmn 3HaHNe OCHOBHOIO
y4yebHO-NporpaMmMHoro matepuana B 06 beme,
Heobx0aMMOM NS fanbHelwein yuebbl 1
npencrosiein paboTbl MO CRELUanbHOCTH,
CNPaBWCs C BbINONHEHVEM 3a0aHWA,
NpenyCMOTPEHHbIX MPOrpamMMoii AUCLMMANVHDI.

ancumnnuHe.

Ob6yuatowwmincs 06HapyXnn 3Ha4YUTENbHbIE
npo6enbl B 3HAHNSIX OCHOBHOTO
y4ebHO-NporpaMMHOro matepmana, fonyctun
NPVHUMNanbHble OWMOKW B BEIMONHEHWN
npenycMOTPEHHbIX NPOrpaMmon 3anaHnin u He
cnocobeH NpPoaoonXuTs 0byyeHne nnu
NPUCTYNUTb NO OKOHYaHWKM yHMBEpcUTeTa K
npogoeccroHanbHon oesTenbHocTy 6es
DOMONHUTENbHbIX 3aHATWIA MO COOTBETCTBYIOWEN

6.3 TunoBble KOHTPONbHbIE 3a8aHUS UK UHble MaTepualbl, He0O6XxoaMMble 0151 OLLEHKWN 3HaHUN, YMEHWUH,

HaBbIKOB U (MW1M) onbiTa AeATeNIbHOCTU, XapakTepu3yloLuX atanbl oopMUpoOBaHUA KOMMNETEHLUN B npoLiecce

0CBOeHUsi 06pa3oBaTeNnbHON NPOrpamMmbl

CemecTp 4

TekyLLU KOHTPONb
1. YcTHBIA onpoc
Tembl 1,2, 3,4,5

1. Hasoeute Bnapl agantaumn. Kakosbl ee uenu n 3agadn?

2. CocTaBbTe nnaH pa60TbI COTpyOoHMKa Ha ncnbiTaTeNbHbIN CPOK.

3. KakoBbl kpuTepum oLeHKM paboTHMKA Nocne NPOXOXAeHWsl UCMbITaTeNbHOro cpoka?
4. HanuwwnTe nnaH BBeOEHNS B [OMXKHOCTb (MMYHbIA NNaH NpodpeccuoHanbHOro 1 cryxebHoro passutus)
5. CoctaBbTe nporpammy afantaumu Ha npumepe cpvpmbl X BKIHOHaOLLYo B cebsi:
- NMNaHMpoBaHWe afanTaumn coTpyaHMKa (MONoXeHUe 0 NopsaKe NPOXOXAEHUS NCMbITaTeNbHOro cpoka, nnaH padoTs
COTPYLHVKA Ha BPeMSs UCMbITaTeNbHOro Cpoka, MHAVBMAYaNbHbIV NNaH Pa3BUTAS HA UCMbITATENbHBIA CPOK, CTaHAapT

NpesnpusiThs, NONOXEHNE O HACTaBHNYECTBE);

- BBeaeHne B 0OMXHOCTb (I/IHCprKLLI/I;I Nno BBeAeHWNIO B AOJIXXKHOCTb, TEXHONIONMA BBEOEHNA B ,EI,OJ'I)KHOCTb);

- aTTecTauuio no pesynbTaTtaMm MUCMbITaTeNbHOMO CPOKa (aHKeTa afantaumn, 3akoyeHme o paboTe COTpyLHMKA B Nepros
NCNbITaTENbHOIO CPOKA).

6. Monbop nepcoHana 1 NpogopueHTaLms.
7. MNpodheccroHanbHasa 1 opraHn3auMoHHas aganTtaums nepcoHana.

8. YnpasneHue cnyxebHo-NpodeccroHanbHbIM NEPEMELLEHNEM NepcoHana, paboTta ¢ KaapoBbiM PE3ePBOM,
NnaHnpoBaHVe OEeNOBO Kapbepbl.

9. MogroToBka, nepenoaroToBka v NnosbiWeHne KBanudukaumm nepcoHana.

10.
11.
12.
13.
14.
15.
16.
17.

MoTrBauus NoBeAeHUs B NPOLLECcCce TPYLOBOW AeSTENbHOCTM.
KOHMAVKTbI B KONNEKTUBeE.
OueHka agoPEKTUBHOCTY CUCTEMbI YNPaBNEHUS NEPCOHANOM.
OueHka 1 aTTecTaums KafipoB B OpraHu3aumm

YnpagsneHue cnyxebHo-NpogeccuoHanbHbIM pa3BUTUEM 1 Kapbepol nepcoHana
OpraHu3auuns NpogeccrnoHanbHoOro HariMa nepcoHana
KanpoBoe nnaHvpoBaHve B opraHusaumm

3HayeHvie KaapoBOVi MONMTUKM B yNpaBneHUn NepcoHanom

CrpaHnua 7 13 18.
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18. OpraHumsauns CTpyKTypbl yNpaeneHus nepcoHanom

19. ®yHKUMK cnyx6bl ynpaBneHns NePCcoHanoM

20. BzaumopeiicTBme agMUHMCTPALMM NPEANPUSATUS ¢ 06LECTBEHHbIMW OpraHN3aLmnsiMm

21. OueHka [enoBbIX M MIMYHOCTHBIX Ka4ecTB paboOTHMKOB

22. OT60p NPETEHOEHTOB HAa BaKaHTHbLIE AOIXKHOCTM

2. Pedcpepar

Tembl 1,2,3,4,5,6

. MepcoHan npeanpuaTms Kak 06 bEKT YNpaBneHus.

. MecT0, ponb 1 NpUHLMMbLI yNpaBneHns NepcoHanoM B CUCTEME YNPaBNEHNS NEPCOHANOM.

. DYHKLMOHaNbHOE pasfeneHune Tpyna v opraHn3aLmMoHHas CTpykTypa cnyx6bl ynpaBneHnsi NepcoHanom.
. KapgpoBoe, nHepopmMauroHHoe, TEXHNYECKOE 1 NMPaBOBOE 06ecneyeHne CUCTEMbI YNPaBIEHNS NEPCOHANOM.
. AHanun3 KkagpoBoro noteHuuana.

. MoaroToBka u nepenoarotToBka kaapos Ha NPeanpuaTAm

. MepemeleHne, NpoaBrXeHVE U HakazaHe PaboTHMKOB

. CoumanbHas 3awmTa paboTHUKOB U OXpaHa Tpyaa Ha NpeanpusTim

. OpraHusaums Tpyna B CUCTEME YyNpaBneHUs NepcoHanom

10. [enosas kapbepa paboTHNKOB.

3. TBopueckoe 3apaHue

Tembl 1,2, 3,4,5,6

3anaHve 1.

Hangnte B XypHanax "9kcnept", "CnpaBo4HKK No ynpaeneHuto nepcoHanom”, "Kagposuk" n opyrmx
crneumnanManpoBaHHbIX U34aHNSAX CTaTby BblAENNTE COBPEMEHHbIE MOAX04bl K afantaunm nepcoHana. OTmeTbTe B
pabouyrx TeTpansx HOMEpP XypHarna 1 Ha3BaHue CTaTby.

3anaHue 2.

Otanbl aganTtauuy u paspaboTka nporpamMmbl agantaunm coTpyaHuka Lienb npakTniyeckoro aafaHus - HayuYuTb
CTYLEHTOB COCTaBNATb MPOrpammy agantauuu.

CtyneHTbl gensatcs no rpynnam. lNepsas rpynna aonxHa coctaevTb onucaHne cogepxanms "Welcome-TpeHuHra" no
BOMpocaMm, NPeLNoXEHHbIM B Mpeaplayliem TekcTe. [Ins atoro ctyneHTamu BolbupaeTcs Hanbonee N3BECTHAS KOMMAHUS,
0 KOTOPOW MOXHO Nony4nTb CBEAEHNS ? nepeyeHb npeanaraembix yenyr, ee counocodms KomnaHmm, pasmep,
hvHaHcoBas nonuTuKa n opyroe. BelbupaeTcs KOHKpPeTHOE nogpasaeneHue ? cnyxba ynpasneHus, oTaen nponax,
byxrantepuvs u T.n.

WNtak, coctaBbTe npoekT "Welcome-TpeHuHra", cogoepxalnii cnefyrowme 0CHOBHbIE BOMPOCHI:

1. CBeLieHns 0 KOMNaHuu.

2. MpogmykTbl 1 ycnyru.

3. OpraHusaums: CTpykTypa u KynbTypa.

4. KopnopatusHasi nonutvka B 06nactv ynpaBneHns nepCoHanoM.

Bropas rpynna BeinonHsieT 3afaHme no paspabotke "KHuru cotpynHuka" Tol xe komnaHum. KoHeyHo, COCTaBuTb Lienyto
BpoLtopy, O4EHb CMIOXHO, HO CTYLEHTbI NOMXHbI 0603Ha4YMTb 0blwme Bnokn, KoTopble BOayT B Hee; 6onee aetanbHO
paspaboTtatb Takme ee 4actu Kak:

- BCTYNUTENbHOE COBO;

- OCHOBHbI€E MONOXEHUS KAAPOBOM NONUTUKN: MUCCUS, LEHHOCTU, KOPNOpaTWUBHbIE CTaHOAPThI, MpaBuna BHYTPEHHErO
TPyLoBOro pacnopsiaka (paboumii oeHb, nepepoiBbl HA 0ben, odhopmneHne 6oNbHUYHBIX U OTMYCKOB);

- coumanbHble NPOrpamMbl, KOPNOPaTUBHLIE MEPOMNPUATUS;

- CBEEHUS O KOPNOPATMBHOW CUMBONKE.

MNepBbl 3Tan: N3y4nTe HUXENPUBELEHHbIE PEKOMEHAALIMMN MO COCTABNEHUIO NPOrpamMmbl aaantauum.

PekomeHpauuy no coctasneHvio NporpamMmbl agantaumm

Xopolwas nporpamma agantaumm paboTHuka Ha paboyeM MecTe UMeeT Creaytolme KavecTa: OHa TIaTenbHO
cnnaHMpoBaHa, ee CoAepXaHune COBEPIIEHHO SCHO, PONM Y4aCTHUKOB NpoLiecca YeTKo onpeaeneHsbi.

OnvcaHue nocnenoBaTenbHOCTA OEACTBUIA, KOTOPbIe HEOOXOAMMO BbINOMHWUTL B XO4E CO34aHUS U peann3aumnm
nporpamMmbl agantaumun. BeinonHnte 3T OeicTBNS, NpenBapuTenbHO ONpeaenvs UCNONHUTENER N CPOKU.

1. CocTaBbTe CMUCOK COTPYLHUKOB, KOTOPbIE BOMAYT B paboyyto rpynmy no paspaboTke 1 BHEAPEHWUIO NPOrpamMMmbi
apanTtauuu. LlenecoobpasHo BKNOYMTb B 3Ty Fpynny NUHENHbIX PYKOBOLMTENER U CMELUANUCTOB OTAENA KaapoB.

2. OnnwmnTe pesynbTaTbl, KOTOPLIX Bbl XOTUTE AOCTUYb C NMOMOLLLIO NPOrpamMmbl agantauun. Yetkne hopmMynnpoBku
NOMOryT IMHEAHbLIM PYKOBOOAUTENSM MOHATb LieNy NporpamMmbi.

3. Knaccudouumpyiite HoBbiX paboTHUKOB Mo rpynnam. Onpenennte TpeboBaHUs K NporpaMMamM ajantauum ons Kax.moom
rpynmbi.

4. CocTaBbTe CNMCOK BOMPOCOB, 06bIYHO BO3HMKAOWMX Y HOBbIX PAbOTHMKOB.

5. CoctaBbTe CNMCOK OENCTBMIA HOBOro paboTHUKA BO BPEMS MPOrpamMmbl afantaumm (MCnbiTaTeNbHOro cpoka), a Takxe
CNNCOK HEOBXOAMMBIX €My CBELEHMWIA.

6. Paspabortarite nporpamMmmy nepeoro AHS COTPYOHMKA.
7. CnnaHupyiTe aKCKypCcum No opraHnsaumn, Ux cogepxaHve, BpeMsi. HasHaubTe OTBETCTBEHHOMO 3a UX NPOBedeHMe.
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8. Onpe,uenMTe, Kaknm o6pa30M Bbl MpencTasnuTe HOBOIro COTpyAHMKA OCTa/lbHbIM YneHaM KONNekTnea, 4To Bbl
pacckaxuTe (HanuweTe) O HOBMYKE.

9. MoarotoBbTe KOMMNEKT NEYaTHbIX MaTepPUanoB, BKIHOUYMB B HEro No HeobxoAMMOCTY cneadytolmne pasaenb:

- MUCCUS KOMMaHWKW, UCTOPUSI KOMMAaHWW;

- KopriopaTuBHas KynbTypa;

- NMOMNIOXEHNe 0 NepcoHane, BHyTPUMPMEHHbIE OTHOLWEHNS;

- OpraHn3auUnoHHas CTPYKTypa, MONoXeHWe 0 noJapasneneHnn, JOMXKXHOCTHAA UHCTPYKLNS;

- TexHonornm paboTbl, TexHMKa HesonacHoCTy;

- CMNCOK COTPYOHMKOB C yKasaHWeM LOSIXKHOCTM, paboyeli KoMHaThl, HoOMepa TenedoHa, e-mail;

- CMUCOK OTBETOB Ha Hambonee CcTaHOapPTHbIE BOMPOCH! HOBUYKOB C YKa3aHWeM ML, K KOTOPLIM MOXHO 0bpaTuTbCs ans
IOMNONTHUTENbHBIX Pa3bACHEHNIA.

10. Onpenennte HeobXx0AMMOCTb CreUmnanbHbIX y4ebHbIX MeEPONPUATUIA MO OCBOEHMIO HOBBIM COTPYAHUKOM CBOMX
IONIXXHOCTHBIX 06513aHHOCTENA.

11. Onpenenute KpUTEPUM YCNELWHOCTM NPOXOXAEHNS NCMbITATEIbHOMO CPOKa, BapuaHTbl €ro AOCPOYHOro
npekpa’tleHms.

12. OnpenenvTte oopMy NPenoCTaBneHUs 0BpaTHOM CBA3M OT HOBOTO COTPYOHMKA W €ro HacTaBHMKA O XO4e
afjanTalMoHHOro nepnoga (MCnblTatenbHOro CPoka).

13. Paspaboraiite nporpammy noasefeHns UTOroB UCMbITAaTeNbHOro Cpoka 1 NepeBoAa CoTPyAHMKA B OCHOBHOW LWTaT.
Bropoii atan: naydnte obpasLibl JOKYMEHTOB.

B naHHOM pasnene npencTtasneHbl 06pasLbl N0 NPOBEAEHMIO TPEX OCHOBHbIX MEPONPUSATUA aaanTauun:

1. "Welcome-TpeHuHr".

Llenn "Welcome-TpeHuHra":

- (OOPMUPOBAHME U MOBbIWEHWE NOSANBHOCTN COTPYOHVKOB OpraHnsauunu;

- nepenaya HoBbIX 3HaHW 06 opraHM3aLMy U CYLECTBYIOWMX B HEN Npasunax. BaxHo noHuMaTb, 4To
"Welcome-TpeHUHr" He ABRSAETCA TPEHWHIOM B MPMBbLIYHOM MOHMMAaHWKN 3TOrO CMOBA, TakK Kak He HanpaeneH Ha
0TpaboTKy Kakmx-nnbo HaBbLIKOB.

ConepxaHue "Welcome-TpeHuHra"

1. CBeLeHNs 0 KOMNaHuu.

2. MNpoayKTbl 1 yCAyrn KOMNaHum.

3. OpraHusaums: CTpykTypa n KynbTypa.

4. KopnopatusHasi nonutrka B 06nactv ynpaeneHnsi nepCoHanoM.

5. 9KcKypcusi No KoMnaHun. B naHHbIN 610K MOXHO BKOYMTb Takue MeponpusiTUs, Kak:
- nocelleHne Npon3BoaCTBa;

- MocelleHne My3es KOMMnaHuu;

- noceuleHme "Annen cnaebl" (9KCNO3ULMSA OMMIIOMOB M Harpan KoMnaHum) n T.4.

6. lMpocmMoTp domnbma 0 KoMnaHmm. dunbM MOXET cogepXxaTb Cnenylwy NHHOoPMaLMIO:
- 0 CO3aHnu 1 NpoLiecce CTaHOBEHNS KOMMNAHWW;

- 0 BbIlyCKaeMOM MNpoJyKTe/oKasbliBaeMblX ycnyrax;

- 0 KOpropaTVBHOW XN3HW (3TOT 610K 06bIYHO BKIHOHYAET BUAEOPSA C KOPNOPATUBHBIX MEPONPUATUI: NPa3aHNKOB 1
CMOPTUBHbIX TYPHUPOB);

- MIHTEPBBIO C PYKOBOLMTENSIMU, KNIOYEBLIMW COTPY.AHUKAMU;

- penopTaxu u3 yaaneHHbIx (oun1anos;

- 0630pHas IKCKYPCUS MO KOMMNaHMM C pacckas3oM O AeATENbHOCTY PasfiNyHbIX NoapasaeNeHuii.

3T0 MOXeT BbiTb TPaAULMOHHLIV NOBECTBOBATESNbHbIN U MyNbTUNANKALMOHHbIA ¢OUAbM UK NPOCTO noabopka NCTOPWIA.

B koHue "Welcome-TpeHuHra" npeactaButeny KOMNaHWM SOMXHbI OTBETUTb Ha BOMPOCHI HOBUYKOB.

4. Nenosas urpa

Tembl 4,5, 6

3anaHve € 1. OnpegennTe, Kakue UHCTPYMEHTbI aganTtauun B Gonbluei Mepe noaxoasT Ansi KOMAaHuu.
XapaktepucTuka opraHusaumm 1

Mpodonnb OesaTenbHOCTU: NPOM3BOACTBO B capepe TpaHcnopTa. HYucneHHocTb nepcoHana: 3 000 yenosek. Cpok paboTbl
Ha pbiHke: 17 ner.

Obwas cutyaums. MNocnegHue ABa roga KOMNaHWs akTMBHO pasBuMBanach 3a CYET paclWmpeHnst NPOcuns OesaTeNbHOCTH.
Kpome Toro, B MpoLwioM rofy K He NprucoeanHUINCh HECKOSbKO BbiBLINX MOCTABLUMKOB. B nTore kagpoBsblii coctas
KoMnaHun 06HOBMNCS MpaKTUYeckn Ha TpeTb. [pu 3ToM nosiBuiack octpasi NoTPEBHOCTb B HOCUTENAX NPOUIBbHbIX
3HaHWI 1 Tpaguunin. HecMoTps Ha TO, 4TO B KOMMNAaHWM OOCTATOYHO Pa3BUTO HACTABHNYECTBO, OMbITHbIE COTPYAHUKN YXE
He CMPaBnsTCS C KONMYECTBOM NOLOMEYHbIX, KOTOPOE UHOT LA NOCTUraeT Tpex Yenosek v bonee.
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Mporpamma gucumnnuHel "Apantaums nepcoHana, HactasHmyecTso"; 38.04.03 "YnpaBneHne nepcoHanom".

PykoBOLCTBO KOMMNaHUy BCEPbE3 0B6ECMOKOEHO TEM, YTO B CBS3U C NMPOVNCXOAAUMMU N3MEHEHNSMM By OyT yTpayeHsbl
NMO3NTMBHbIE TPYOOBblE TPAAMLMK, "pasMoeTca” KopropaTBHas KynbTypa, B OCHOBY KOTOPOW 3a10XeHO YyBCTBO
ropoocTyi paboTHVKOB 3a NMPUHALNEXHOCTb K OTPAC/U U MPOPECCUN, @ TAKXKE OTBETCTBEHHOCTU 3a NPUHATLHIE HA cebs
obs3aTenbcTBa. [Mpouecc aganTtaumm HOBbIX COTPYAHUKOB HYXOAETCS B MPUHLMNMNANBHO HOBbIX CUCTEMHbBIX 3MEHEHUSIX,
KOTOpbIE NMO3BOMST BBOAUTL UX B paboumnii MpoLEeCC MakcuManbHO BbICTPO, HE Hapywas nyqywmnx TPaLULMA KOMMNaHnK.
Cutyauuns ycyrybnsietcsi TeM, 4TO COTPYLHUKM BbIBWIMX NOCTABWUKOB NPOLOMXAT OTHOCUTLCS K OCHOBHO KOMMAHUM Kak
K MOCTOPOHHEN, YETKO pasrpaHnymneas noHATUs "Mol" 1 "oHn". 910 CTaBUT Nepen CMCTEMON aganTtauum ewe ogHy 3agady
- chopMMpoBaTh B KONNIEKTUBE €MHCTBO, OOWHOCTb "Mbl".

XapakTepucTtumka opraHmsanmm 2.

Mpodounb AesaTenbHOCTU: KOHCANTUHIOBbLIE YCNyri B cdoepe Byxydeta U oMHaHCOBOro aHanuaa. YucneHHocTb
nepcoHana: 50 yenosek. Cpok paboTbl Ha pbiHKe: 10 neT.

Obwas cutyaumsi. B komnaHnm cnoxmncs yCToiumBbIii KONNEKTUB, HA NMPOTSXXEHUN HECKOMbKIMX NET NPakTUYeckn He
6bIN10 YBOMBHEHUIA. B Npownom rogy ot ycnyr KOMAaHUM 0TKa3ancs OAuH M3 KYEBBIX KNMEHTOB, B CBA3M C YEM
obpasoBanach CylWecTBeHHas hrHaHcoBas bpelb. PykoBOACTBO NpoaHanM3npoBano CUTyaumio U NPULWNO K BbIBOLY, YTO
B KOMMaHUN MEET MEeCTO NMPOdIECCUOHASTbHBIA 3aCTON: COTPYOHUKN NepecTany CTPEMUTLCSA K pasBuTHIO,
[LOBONbCTBYIOTCS CNOXUBLLERCS CTPYKTYPOi paboT. CnenosaTenbHo, HEOBX0AMMO YTO-TO NPELNPUHATL. Bbino peweHo
HayaTb npouecc obHoBNeHMs. Ha npennoxeHne BCeM NOArOTOBUTb COBCTBEHHbIV MPOEKT BbIXOLA KOMMAHUN U3 CIOXHOW
CUTyaumm OTKIMKHYNNCb HeMHorne. Torpa pykoBOACTBO PeWnno, 4To Heobxoaumo o6HOBWTb U nepcoHarn. Mo utoram
BHEOUYEPELHON aTTECTALMUN HEKOTOPbLIE COTPYLHUKM BbINM MOHWXEHBI B LONXHOCTU 1, 0BMAEBWINCH, YBONMAUCH.
Heckonbko YenoBek noananuch oblemMy HeraTBHOMY HACTPOEHUIO U TOXE OTNPABUNNCL HA MOWUCKU yYLER fonw.

Ewe Heckonbkunx BCKOpe NepemMaHunu paHee yweawme coTpyaHuku. B ntore ymcno nepcoHana cokpatunoch Ha
yeTBepTb. Ha kakoe-To BpeMsi Hbino peleHo NpekpaTnTb NPUEM HOBbIX COTPYLHUKOB B CBA3M C COKpalleHuem obbema
pabot. OfHaKo CO BPEMEHEM B KOMMAHUIO BCE-TakuU CTanu NPUXoamTb HOBbIE Ntoau. MNpn 3TOM 0Kasanocb, YTO HAKTO
TONKOM He 3HaEeT, Kak BKloYaTh nx B pabouuii npouecc. MeHenxepy no nepcoHany 6bino Nopy4eHo CPoYHO paspaboTatb
cxeMmy ObICTpoi agantaumm.

Bonpoc. Onpenenute, kakme MHCTPYMEHTbI afantaumu B 60MblUeil Mepe NOAXOAAT AN KaX 0N N3 KOMMaHWIA:

1. Mporpamma "CTaHb HacTaBHMKOM". dopMUpoBaHUE KpuTepunes 0Tbopa NOTeHLMANbHbIX HACTABHMKOB: CTax paboThl,
3HaHWs B 0bnacTu nepenayun 3HaHuin, opraHmusatopckme cnocobHocTn. OT6op HacTaBHWMKOB. PaspaboTka
MOTVBALIMOHHBIX MHCTPYMEHTOB LS HACTABHMKOB: eXeMecsiyHas Hanbaska; boHyC 3a NOLOMNEYHOro, yCrewHo
npoLwwewero cnblTatenbHblli CPOK; GOHYC 3a NOA0MNeYHOro, NpopaboTaBLlero B KOMAAHUN FOL.

2. PazpaboTka npeseHTaumm No afanTaumm HOBbIX COTPYLHVKOB, BKOYaoWein oblume CBELEHUS O KOMMNaHWK, ee
paboTHKKax, NPoekTax, KNneHTax, opManbHbIX NpPaBunax u HedhopManbHbIX Tpaguuusx. PerynspHoe obHOBNEHWE
npeseHTauny cunamm HoBbIX COTPYOHNKOB, BOCMONb30BABLUUXCS €10 1 YCMNELHO afanTupoBaBLUKXCS.

3. ONEeKTPOHHbIN KYpC 03HAKOMEHUS C MCTOPME KOMMAaHWM, KOTOPbIA MOXHO MPONTK B pexume on-line
HemnocpenCTBEHHO Ha CBOEM paboyeM MecTe, CPOPMUPYIOWUIA Y COTPYLHUKOB YYBCTBO FOPAOCTA U COMPUYACTHOCTM.

4. Co3paHve comnbma nnu MynbTUMEAMNHON Npe3eHTaumMm 0 KOMNaHum ¢ pasmelleHnem B cetu VIHTepHeT u
obecrneyeHneM ouckamm BCEX HOBbIX COTPYLHUKOB.

5. dopMrpoBaHUE CMeLaHHbIX paboumnx rpymnn n3 COTPYAHWKOB C Pa3HbIM OMNbITOM paboThbl B LENSX BbISBNEHNS Y3KMX W
NPoBNeEMHbIX MECT B PasnnyHbIX cpepax AesTeNbHOCTM KOMNaHUy B NepMo, npeobpasoBaHmii.

6. Opranuaauus VIHTepHeT-hopyMOB, CUCTEMATM3aLMs TUMOBbIX BOMPOCOB M OTBETOB, CO3[aHNe YCnoBuii ans obmeHa
OMbITOM MexX 4y COTPYOHMKaMU.

7. ExemecsiyHoe npoBeeHne BCTpeY HOBbIX COTPYAHUKOB C PYKOBOACTBOM, KaK TeMaTnyecKmnx (NOCBAWEHHbIX OTAENbHON
Teme), Tak 1 B oopMaTe OTBETOB Ha BOMPOChHI. [py 3TOM MOXHO 3apaHee cobpaTb BONPOCHI HOBbIX COTPYAHMKOB MO
SNEKTPOHHOW MoYTe UM B MUCbMEHHOM BUIE.

8. BbiMnyck Kpaco4Hoi neyaTHO BpoLLtopbl, MOCBSILUEHHO KOMMaHUN, e MUCCUW, KNUEHTaM, ycnexam.

9. BktoYeHre HOBbIX PABOTHNKOB B MPOEKTHBIE IPYMrbl HA MPaBax CTAXEPOB U 3aKPENNEHNe OTBETCTBEHHOCTY 3a UX
aganTtaumio 3a pyKoBoAUTENEM MpoeKTa.

10. BHeopeHue 0653aTeNbHON CUCTEMBI CTAXMPOBOK NS BCEX HOBbIX COTPYAHMKOB C MOOWPEHNEM
pykoBoauTenen-HacTaBHMKOB.

11. PaspaboTka 15 KaxAoro HoOBOro COTpyaHMKa nnaHa ajantauum u perynsipHbllii KOHTPOMb ero peanvaaumu B
TeyeHne afanTtaumoHHOro nepuoga.

12. Co3paHune anekTpoHHOro HaHka faHHbIX HOPMATUBHbIX AOKYMEHTOB, KOTOPbIE SBAAOTCS Hanbonee BOCTpebOBaAHHLIMM
B Mepuog agantaumm HOBbIX COTPYAHVKOB: MPaBUN BHYTPEHHErO TPYAOBOro pacnopsiaka, CTaHaapToB 06CnyXnBaHus,
WHCTPYKUMIA, NpaBui opOpMIEHUst LOKYMEHTOB 1 Ap.

13. MNMpoBeneHne ak3ameHa 4Jist HoBbIX PabOTHNKOB B LIENSX BbISIBIEHWS UX 3HAHUS| KOMMAHUW, €€ YCIyr, HOPMaTUBHOW
6a3bl, CBOMX (PYHKLIMIA MO OKOHYaHMM UCTbITaTeNbHOMO cpoka. BBeneHMe 0TBETCTBEHHOCTU HAacTaBHVKA 3a
HeyLOBNEeTBOPUTENbHbIE Pe3ynbTaTbl 9K3aMEHyEeMOro noLomneyHoro.

14. MNpoBeneHVe pa3BnekaTenbHbIX KOPNOPATUBHBLIX MEPOMPUSATWA ONS CNNOYEHNS KONNEKTUBA, MPUYPOYEHHBIX K 0OLWMM
1 NpodoeccnoHanbHbIM NpasnHuKam.

15. ObecrneyeHre HOBbIM COTPYLAHMKAM C MEPBOro AHS paboTbl AOCTyNa B NOKaNbHYO CeTb koMnaHun. Co3naHue B
NHTepHeTe Ha BHYTPEHHEM cailTe cneumanbHOro pasaena anst HoBbIX COTPYAHUKOB C NOAGOPKOA MHAOPMALIMOHHBIX
mMaTepranos U NpeLocTaBNeHMEM BO3MOXHOCTU 3aAaBaThb Ntobble BOMPOCHI.

16. OpraHn3auns MeponpusTUiA, HanpaBneHHbIX HA CMIOYEHUE 1 BOBNIEYEHNE BCEX PabBOTHNKOB: KOHGDEPEHLIMA,
Cbe3[0B, WKON N0 06MeHy OMbITOM, PACWINPEHHBIX COBELLAHWIA.

17. PaspaboTka 1 perynsipHoe NpoBefeHMe afanTauMoHHOMO TPEHVHIa Anst HOBbIX COTPY.AHUKOB.
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18. BBeAeHve NpakTky npurnaweHns BHOBb NpUILedWnX B KOMMNaHUIO paboTHMKOB Ha BCe OnepaTuUBHbIE COBELLAHUS
HM30BOro YPOBHS (OTAENO0B, bpurag, rpynmn, CeKTOPoB 1 T. A.). B cny4ae oTcyTCTBMSA Takmx CoBellaHuii ? BBeaeHne
TaKOBbIX N PETYNSPHOE (KaK MUHUMYM €XEHeLeNbHOE) MPOBEAEHNE.

19. OpraHn3aumns NoCTOSIHHO AeCTBYIOWeER 1 perynsipHo 0OHOBNSIEMOIA BbICTABKU-My3est KOMMNaHUn (¢ nHdopmMaumein o
nepenoBrkax, ToBapax v ycnyrax, NpoM3BOACTBEHHbIX NOKa3aTensx, OOCTUXEHUSX U T. 4.). BMeEHeHne HOBbIM
COTpPYOHMKAM B 06513aHHOCTb NOCELEHUS BbICTABKU-My3esi. MpurnaweHne BoICTYNUTb B Ka4ECTBE 9KCKYPCOBOLOB
Hambonee BOBNEYEHHbIX N 3aMHTEPECOBaHHbIX PABOTHMKOB KOMMAaHWK.

3apnaHue 2. Keric "HoBm4yok " nomoraem B agantauum?

Oner B. 6bin npuHAT Ha paboty B komnaHuio MMM B otaen, kotopeiM pykosoaun Metp K. Ha npownoii pabote y Onera
6bin aBTOPUTAPHBIA PYKOBOAUTENb, KOTOPbLIA BCerna ctpemuics bbiTb B Kypce BCex Aen B oTaene, u noboe neictane
LONXHO 6b1N10 6bITh C HM cornacoBaHo. MoaToMy ¢ nepBbix AHel paboTtsl Oner NoBen cebs o4eHb aKTUBHO, CTapancs
NPOWN3BECTM BNeYaTNEHNE Ha KOnner u, 0CobeHHO, Ha CBOEro HEMOCPEACTBEHHOrO pykoBoamTens. OH NOCTOSHHO
npucTasan k MeTpy ¢ paccnpocamu. Bes ero cornacnst OH He MOT MPUHATL HKX OOHO pelleHwue. Y MNeTpa bbin opyroi ctunb
PYKOBOLCTBA, OH LIENVMKOM Monaranacs Ha KBanugpukauuio CBOMX NOAYMHEHHbIX U AOBEPSAN UM pellaTbh BOMPOCH
camocTosTenbHo. [NoaToMy Yepes Kakoe-TO BPeMs OH CTan 3NMTbCS Ha NOCTOSIHHbIE Bonpockl Onera n ogHaxabl B
MOBbILIEHHOM TOHE Bblpa3mn cBoe HenoBonbCcTBO. Koraa xe Oner nonbitancsg nposBMTb MHULMATUBY U NPELNOXUN HOBOE
peleHne NocTaBneHHon 3anayn, MNetp nuwb oTMaxHyncs, ckasae: "Mbl Tak He aenaem?". Oner 6611 06UxXeH Noao06HbIM
OTHOLWEHMEM 1 Hanmcan 3asBneHune ob yxone. MNeTp yausuncs u, obcyaous aty cutyauuo ¢ Onerom, ybenmn ero He
CNewWnTb C YBONbHEHNEM. [10 ero MHEHNIO, HEOHX0AMMO BO3HUKILYIO MPOGNEMY pelwaTb COBMECTHBIMU yeunusamu. ns
3TOro OH obparuncs k CeetnaHe E., MeHenxepy no nepcoHany, 1 Nonpocuna NOMoYb BbISICHUTb 1 YCTPAHWUTb MNPUYKHY
HeLOMNOHUMaHWS, KOTOPOE BO3HMKIO MeX Ay pykoBoAUTENEM 1 NogynHeHHbIM. Kak noctynute CBeTnaHe B 4aHHOM
cutyaummn?

Bonpocbl ons 06cyxaeHns:

Momorute CeBeTnaHe NpUHATbL NPaBuUbHOE pelweHne. To ecTb NPeanoXmTe CBOE pelleHne Keinca, OTBETUB Ha cnegytolme
BOMPOCHI:

1. Yto Heobx0aMMO NpeanpuHsTh, 4Tobbl anantaums Onera B KONNEKTUBE U K CTUMIO pykoBoacTea MNeTpa npowna
ycnewHo?

2. Kakne pekomeHpaumm MoxHo natb leTpy OTHOCMTENBbHO ero NoBeAeHNs, Kak pykoBoamTens?

3. Kak MOXHO yCTpaHuTb BO3HUKLIEE HELOMOHUMAHME MEXAY PYKOBOAUTENEM N MOSYUHEHHBIM?

3apanue 3. 3aBepluarowwnia aTan agantaumm

Mocne npoxoXxmaneHnsa anantaumn BaXXHO OLUEHUTb, HACKOJIbKO pa6OTHI/IK yCrnewHo npouwen nporpamMmmy agantaunn, Kakme
I'Ip06ﬂeMbI BO3HMKANM B XO04€ NMPOXoXaAeHnAa agantaunn, nnbo eue ocTalincChb. Bbl MOXeTe ncnonb3oBartb aHKeTy, 4yTOOBbI
onpenennTtb HACKOJIbKO yCMEeLWwHO rnpowen anantauuto pa60THI/IK.

MpumMep aHKeTbl aganTaunm cCoTpyaHMKa

1. Kak ponro npogonxaetcs Balwe ocBoeHMe B YCNOBUSIX HOBOrO MecTa paboTbl? (Hy>XHOe NMoaYepPKHYTh)
- 0o 1 mec.;

- 0o 2 Mec.;

- 0o 3 mMec.;

- ellie He 3aKOHYEHO.

2. Yto Bam nokasanocb Hambonee CNOXHbIM B TEYEHME 3TOrO nNepuroaa? (Hy>XKHoe NoAYEePKHYTb)
- npocheccroHanbHble 06513aHHOCTY;

- BXOX/AEHWE B KONNEKTUB;

- yCNoBuWA Tpyaa;

- opyroe.

3. Kak Bbl nymaete, noyemy ato ons Bac okasanocb TpyaHbIM?

4. Bbl pewuny Bo3HuKwWwKe npobnembl? Ecnn aa, 1o kak? Ecnu HeT, To novemy?

5. B kakux cny4yasix (Korna) BO3HMKaNM CNoXHble cutyaumm Hanbonee 4acto?

6. Kak ponro Bam HyxHa 6bina B pabote noMolub Konner? (Hy>XXHoe Noa4YepKHyTb)

- o 1 mec.;

- 00 2 MeC.;

- 0 3 MecC.;

- elle notpebyeTcs Nocne agantaumu.

7. B xakoi nepuopn csoein gesTenbHOCTN Bbl NoYyBCTBOBANM, YTO OBRAAeNy NpogeCccMoHanbHbIMA HaBblkaMn? (Hy>XXHoe
NoOYEPKHYTb)

- 0o 1 mec.;

- 0o 2 Mec.;

- 0o 3 Mec.;

- elle He osnagen.

8. Yro, kak Bam kaxetcs, ocobeHHo nomorno 661 Bam B nepuon agantaumum?

9. BoiBatoT nn y Bac KOHpNUKTHI?
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10. OueHuTe, Noxanyicra, Baw nHtepec k ganbHenweMy NpoABMXEHMIO BHYTPU KOMMAAHUW, MPOCPECCUOHANBHOMY POCTY:

- 04EHb VHTEPECHO;

- noka TPy.aHO OLEHWUTb;

- HE O4YeHb NHTEpPECHO.

11. YacTo nu Bam npuxoounocb MeHSTb MeCTo paboThl?

- HU pasy;

- 1-2 pasa;

- 3-4 pasa;

- 6onee 5 pas.

12. YkaxuTe, noxanyicTa, Balle nMs, LOMXKHOCTb U CTPYKTYpHOE nonpasneneHune, B KOTOPOM Bbl ceiiyac paboTaerte.
PykosoanTtenb nogpasneneHus, NpoBoaMBILMIA aaanTauunio COTPYAHVKA, UM HEMOCPEACTBEHHO 3aKpenieHHbIN
HacTaBHVK TakXe AOMKHbl OTBETUTb Ha OnpeaeneHHyo aHkeTy no yCNeWHOCTN HOBUYKA.

Bonpochbl ans obcyxneHus:

1. nOCTapaIZTer OOMNONHNTb OAHHYKO aHKeTy 3-5 BOMnpocamun Onsd onpenenieHna ycnewHOCTU NpoxoxXxaeHna agantaunm
HOBbIMW COTPYOHUKaAMW.

2. Paspabortaiite IMCT OLEHKM COTPYAHUKA, MPOXOAMBLIErO afanTaumio
3aver

Bonpochl k 3a4eTy:

. CylwHoCTb 1 BUAbI NpodopueHTaumMmn 1 agantaumm nepcoHana.
. YnpasneHve npodpopmeHTaumein n agantaumeri nepcoHana.
. OpraHuzauus obyyeHns nepcoHana.

. CylHOCTb U HacTaBHMYECTBA.

. MpyHUMNBI 1 METOAbI HACTaBHNYECTBA.

. Ksanudprkauus nepcoHana ynpasneHus.

. Apgantaums nepcoHana B opraHusauum.

. YnpasneHve agantauuern nepcoHana.

. Cuctema agantauuv nepcoHana.

10. MpodbeccuoHanbHas agantauus nepcoHana.
11. Bugpl agantauum nepcoHana.

12. MNporpammka agantauum nepcoHana.

13. lNpouecc apantaunm nepcoHana.

14. Tpynosas agantauusi nepcoHana.

15. Apantaumsa nepcoHana Ha npeanpusTmsXx.
16. Cnocobbl agantauum nepcoHana.

17. MNpocbopueHTauus n agantauus nepcoHana.
18. OpraHn3aunoHHasa agantaums nepcoHana.
19. Otanbl agantauumm nepcoHana.

20. OueHka agantaumm nepcoHana.

21. CoumnanbHas agantaums nepcoHana.

22. TexHonornm agantaumm nepcoHana.

23. CyTb agantauun nepcoHana.

24. Llenb apantaumn nepcoHana.

25. TpynoHocTW afanTtaumm nepcoHana.

26. NoHsATUE 1 aTanbl 4enoBON Kapbepsl.

27. YnpasneHve OenoBoi Kapbepow.

28. YnpaBneHve KaapoBbiM PE3EPBOM.

O©OoOoO~NOOOTDhWN =

6.4 Metoouyeckue matepuansl, onpepensiowye npouenypbl oLeHNBaHNA 3HaHUA, YMEHUN, HaBbIKOB U (UNK)
onbiTa pesaTeNIbHOCTU, XapaKTepu3yloLLMX aTanbl hopMUpoBaHUSA KOMMEeTEeHLUNA

B K®Y nelictByeT 6annbHO-peERTUHIOBas CUCTEMA OLEHKN 3HaHUIA obydatowmxcsi. CyMMapHo no ancumnnuHe (Moaynio)
MO>XHO Mony4nTb Makcumym 100 6annos 3a ceMecTp, U3 HUX Tekyluas paboTa oueHusaetcs B 50 6annos, UTorosas
goopma KoHTponst - B 50 6annos.

[ns 3ayéra:

56 6annos 1 bonee - "3a4TeHO".

55 6annos n MeHee - "He 3a4TeHo".
Ins ak3ameHa:

86 H6annos u 6onee - "OTANYHO".

71-85 6annos. - "xopolo".

56-70 6annos - "yooBNETBOPUTENBHO".
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55 6annoB 1 MeHee - "HeyLOBNETBOPUTENBHO".

dopma Mpouenypa oueHUBaHUS 3HaHUN, YMEHUI, HaBbIKOB U (WK) onbiTa Artan | Konnyectso
KOHTpOnNs LesATeNbHOCTU, XapaKTepu3yoLLMx atanbl oOpMUpPOBaHNSA KOMMNETEeHLUN 6annos
CemecTp 4

TeKyLLUiA KOHTPONb

YCTHbI onpoc |YCTHbI ONpoc NPOBOAMNTCS HA NPaKTUYecKnx 3aHsaTuax. Obyyatowmecs
BbICTYNAKOT C AOKaAaMU, COOBIEHNSIMU, LOMONHEHNSIMW, YHaCTBYIOT B 1 25
OncKyccun, 0TBeYatoT Ha Bonpockl npenogasarens. OueHnBaeTcs ypoBeHb
[loMallHel NoaroToBKM Mo TeMe, CoCOBHOCTb CUCTEMHO M NOTMYHO U3naratb
martepuvan, aHanManpoaTtb, POPMyNupPoBaTb COBCTBEHHYIO MNO3MLIMIO, OTBEYATb
Ha [OMNONHUTENbHbIE BONPOCHI.

Pedbepat Obyyarowmecs CaMOCTOATENBHO NUWYT PaboTy Ha 3a4aHHylo TEMy U coaloT
npenonasartento B NMCbMeHHOM Buae. B pabote nponssoantcs 063op matepuana| 2 10
B ONPEenENEHHON TeMaTMyeckon obnactn nmbo npeanaraetcs cobCTBEHHOE
peleHne onpeaenéHHoin TeopeTNnYeckon nnm npakTuieckol Npobnemol.
OueHmBatoTcst NpopaboTka UCTOYHUKOB, M3NOXEHNE MaTepuana, hopMyInpoBka
BbIBOAOB, cobnoaeHne TpeboBaHWil K CTPYKType 1 ocpopMieHunto paboThbl,
CBOEBPEMEHHOCTb BbINONHEHMS. B cnyyae nybnnyHoii 3awmTel pegoepaTa
OLIEHMBAIOTCS TakXe 0paTopCKue CNOCOOHOCTH.

Teopyeckoe  |Obyyatowmecs BbINMONHSAIOT 3a4aHus, Tpebyiowme co3aaHns yHUKanbHbIX
3aaaHve 06bekToB onpenenéHHoro tuna. Tun obbekTa, ero Tpebyemble xapakTepuctukm n| 3 10
MeTOLbl ero CO34aHus onpeaensoTcst NoTPe6HOCTSMU NPOECCUOHANBHO
LesTenbHOCTH B COOTBETCTBYHOWE cdpepe Nnbo LensiMm TpeHUPOBKY

onpenenéHHbIX HaBbIKOB U yMeHWiA. OLeHMBaIOTCS KPeaTUBHOCTb, BNageHne
TEOPEeTUYECKMM MaTeEPVasnoM Nno Teme, BnageHme nNpakTMYeCKUMM HaBbliKaMmu.

Lenosas urpa |Ha 3aHsTUn Mogenupyetcsl npobnemMHas cuTyaumnsi NpogoeccrmoHanbHo
NesiTenbHOCTW, ANS KOTOPOi obyyatowmecs LONXHbl HANTW PELLEHNS C NO3ULMK 4 5
y4acTHVMKOB cmTyauun. OLeHNBaloTCS NPUMEHEHME METOLOB PeLIeHUs!
npobneMHbIX cuTyaumii, cnocobHocTb paboTaTtb B rpynne, HaBblki, HeobxoanMble
NS NPOgPECCMOHANbHON 0eaTeNbHOCTW, aHanM3MpoBaTh YCNoBUS U aekBaTHO
BblCTpanBaTb NOCNen0BaTENbHOCTb COBCTBEHHbIX AEACTBUIA.

3aver 3a4éT HaueneH Ha KOMMNEKCHYIO MPOBEPKY OCBOEHUS OUCLIMMNINHDI. 50
O6yuatowmiics nonyyaeT Bonpoc (Bonpockl) nnbo 3anaHne (3anaHns) n Bpems Ha
NOAroToBKY. 3a4€T NPOBOAMTCS B YCTHOM, MUCbMEHHOW MW KOMMbIOTEPHOA
dopme. OueHrBaeTcs BNageHne MateprasnoMm, ero CUCTEMHOE OCBOEHME,
CNOCOBHOCTb NPUMEHSATb HYXXHbIE 3HAHWS, HABLIKU W YMEHUS NpU aHann3e
NPOBNEMHBIX CUTYaLMIA U PELLEHUN NPAKTUYECKMX 3a0aHWA.

7. NepeyeHb nuTepatypbl, HEO6XOAUMON ANl OCBOEHUSI AUCLUN/INHBI (MOAYNS)

OcBoeHue gucumnanHbl (Moaynsi) npegnonaraeT N3y4eHne OCHOBHOW 1 LOMONHUTENbHOW y4ebHOM nuTepatypbil.
Nutepatypa MoxeT BbITb AOCTYyMHA 0by4atowmnMcsl B OAHOM U3 OBYX BapUaHTOB (60 B 060MX N3 HIX):

- B 3NIEKTPOHHOM BUE - YePe3 3NeKTPOHHbIe BUBNMOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKNto4eHHbIX KDY norosopos ¢
npasoobnanatensmu;

- B neyaTHoM Buge - B HayuHon 6ubnunoteke um. H.W. Nlobayesckoro. Obyyatowmecs nonyyqaroT yuebHyto nutepatypy Ha
aboHeMeHTe Mo YnTaTenbckum buneTam B COOTBETCTBUU C NpaBunamu nonb3osaHus HayyHol 6ubnmoTekoii.

ONeKTPOHHbIE U3AaHNS AOCTYMHbI AMCTAHLUMOHHO M3 NtoBOI TOYKM NpY BBELEHMM 0BYYaoLLMMCS CBOErO NIOrMHA 1 Napons
OT NIMYHOrO KabuHeTa B cucteMe "ONeKTPOHHbIA yHUBepcuTeT". Mpn MCNONb30BaHMK NeYaTHbIX M30aHUA BBNNOTEYHbI
ooHA, AomKeH ObITb YKOMMIEKTOBAH UMK M3 pacyeTta He MeHee 0,5 ak3emnnsapa (ans obydatowmxcs no ProC 3++ - He
mMeHee 0,25 sk3eMnnsapa) kaxanoro u3 n3gaHnin OCHOBHOWM nuTepaTypbl U He MeHee 0,25 sk3eMnngapa AONONHUTENbHON
nmMTepaTypbl Ha Kaxaoro obyyarowerocs n3 ymcna nuu, 0LHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO AUCLMMNINHY.

MepeyeHb OCHOBHOM 1 BOMNONHUTENBHON Y4ebHOM nuTepaTypbl, HEOBXOAUMO 41 OCBOEHWUS AMCUMNAMHBI (MOOYNS),
HaxoguTcs B MpunoxeHun 2 k paboyeit nporpamMme aucumnnmHbl. OH NOANEXMUT OBHOBAEHMIO NMPU N3MEHEHNM YCNIOBUIA
norosopoB KDY ¢ npasoobnanatensimy SNeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHWN KOMMNEKTOBAHUS (OOHA0B HayuHow
6rbnnotekn KPY.

8. NepeyeHb pecypcoB UHGPOPMALMOHHO-TENIEKOMMYHUKALMOHHOM ceTn "UHTepHeT", He0OX0,AUMbIX ONSA
OCBOEHUS OUCLUMNUHBI (MOOYNS)

MNHdbopmaLlmoHHO-NpaBoBon noptan - hitp://www.garant.ru/

OnekTpoHHO-6nbnmnoTeyHas cuctema "Bibliorossica.com” - http://www.bibliorossica.com/
OnekTpoHHO-bubnnoTeyHas cuctema "Znanium.com" - http://znanium.com/
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9. MeTtoauyeckue ykasaHus ons 06y4aloLLLMXCsl N0 OCBOEHUIO AUCLUMAUHBI (MOAYNs)
Bup pabot MeTtoaunyeckue peKomeHaauum

nekumu MonrotoBka K NekLUMM 3aKno4aeTcs B CnefyoweM: — BHUMaTeNbHO NpoYnTainTe Matepuan
npenblaylei nekuun; — yaHaiTe TeMy npeacrosweri nekumm (Mo TemMatnyeckomy nnaty, no
MHdpopMaLMK NeKTopa); — 03HaKOMbTECh C y4eBHbIM Matepuanom no y4ebHUKY 1 y4ebHbIM NocobusiM;
— nocTapainTech YSICHUTb MECTO 13y4aeMoii TeMbl B CBOEi NpodpeccroHanbHo NoaAroToBKe; —
3anuiwmnTe BO3MOXHble BOMPOCHI, KOTOpPLIE Bbl 3a0aAnTe NeKTopy Ha Nekuuu.

npakTnyeckme | [MoaroToBka K MPakTMYECKUM 3aHATUAM: — BHUMATENbHO NpoYMTanTe Matepuan nekumin OTHOCAWMXCS

3aHaTnA K DaHHOMY NPakTU4EeCKOMY 3aHATUIO, 03HAKOMBTECH C y4eOHbLIM MaTepranoM no y4ebHuky 1 y4ebHbIM
NocobUsIM; — BbIMULNTE OCHOBHbIE TEPMUHbI; — OTBETHTE HA KOHTPObHBIE BOMPOCH! MO NPaKTUYECKUM
3aHATMSM, FOTOBbTECH AATb PA3BEPHYTHIA OTBET HA KX bl N3 BOMPOCOB; — YSCHUTE, Kakne y4ebHble
3M1EMEHTbI OCTaNNCh AN15 BaC HESICHLIMU 1 NOCTapanTecb NONy4YMTb HA HUX OTBET 3apaHee (80
NPaKkTNYECKOro 3aHATUS) BO BPEMS TEKYLIMNX KOHCYNbTaUWii NpenogaBartenst; — roTOBUTbCS MOXHO
WHAOMBNOYaNbHO, MapaMn UM B COCTase Mason rpynmbl, NocnenHne SesnainTca 3pdeKTUBHbIMU
opmamu paboTbl; — paboyas nporpamma LUCLMMNINHBI B HACTU LeNell, NePeYHI0 3HaHWM, YMEHWN,
TEPMUHOB 1 y4eOHBIX BONPOCOB MOXET ObiTb MCMNONb30BaHa BaMy B KQYECTBE OPUEHTUPA B
opraHunsauum obyyeHus.

CaMOoCTOo4A- ,ﬂ,}'lSl noAroToBKM K 3aHATUAM peKoOMeHOYeTCA BblAeNATb B Matepunane HpOﬁHeMHble BOMNPOCHI,
TenbHas 3aTparmsaeMble npenogasaTtenem B neKuun, 1 rpynnuposaTbh MHGOPMaLMIO BOKPYT Hux. XenatenbHo
pabota BbIAENATb B MCMONb3YEMOW NTEpPAType NOCTAHOBKMN

BOMPOCOB, HA KOTOPbIE pPa3HbIMU aBTOpPaM MOryT BbiTb AaHbl pa3nunyHble 0TBEThl. Ha ocHoBaHum

MOCTAHOBKM TaKUX BOMPOCOB crefyeT cobupaTtb apryMeHThbl B NMONb3y PasfvyHbiX BAPUAHTOB PELIEHNS

nocTaBneHHbIx Npobnem. MNpn NoAroToBke Kk ceMnHapam Bam MoxeT noHanobutbcs matepmar,

M3y4aBWNACS Ha NpeLbloylmX Kypcax, No3ToMy CTOUT 06palaTbCs K COOTBETCTBYOWMUM UCTOYHUKAM

(y4ebHukam, MoHorpadgousm, ctatbsm). B Tekctax aBTopos, Takum 06pas3oM, cnenyeT BblAENATb

cnenywoume KOMNOHEHTbI: - MOCTAaHOBKA I'IpO6}'IeMbI; - BapunaHTbl peweHns; - apryMeHTbl B NONb3y TEX

NN NHbIX BAPUAHTOB pPEeLleHnNA. Ha ocHoBe BblOeNeHnsa 3TUX 3NeMeHTOB MNpolLle COCTaBNATb

COBCTBEHHYIO apryMeHTUPOBaHHY0 MNO3MLMIO MO

paccmatpusaeMomy Bonpocy. MNpu paboTte ¢ TepMmHaMn HeobxoAMMo 0bpalaTbCs K CNOBAPSIM, B TOM

ymucne JocTynHbIM B IHTEepHeTe, HanpuMep Ha caiTe http://dic.academic.ru.

YCTHbI onpoc | YCTHbLIA 0Npoc NPOBOAMTCS Ha NPaKTUYECKUX 3aHATMsX. CnelyeT NOAroTOBUTLCS 3apaHee, 4Tobbl
BBICTYNWTb C AOKNafamu, OTBETUTb Ha BONPOCH npenoaasatens. Obyyatowmecs BbICTyNarT ¢
aoknagamu, COOﬁLI.I,eHI/IFIMI/I, OONONTHEeHNsAMK, y4aCTBYIOT B

ONCKycCun, oTBe4alroT Ha BOMPOCHI npenogaBartens. OLl,eHVIBaeTCﬂ YpoBEHb JomMallHeN nNoaroToBKM
no TeMe, CNOCOBHOCTb CUCTEMHO U NIOTMYHO M3naratb Matepran, aHanmanposatb, OOpMyIMpoBaThb
COBCTBEHHYIO NO3MLIMIO, OTBEYaTb Ha

OONOoNHNUTENbHbIEe BOMPOCHI.

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY

3AE
CrpaHuua 14 13 18. Bl YHH
skt

ARl | AL O



Mporpamma gucumnnuHel "Apantaums nepcoHana, HactasHmyecTso"; 38.04.03 "YnpaBneHne nepcoHanom".

Bup pabot MeTtoaunyeckue pekomeHaauum

pegepar | OCHOBHbIE 3a8a4m CTyAeHTa Npy HanucaHum pedgepara: - C MakCManbHOW NOMHOTON NCNONb30BaTh
nuTepatypy no BolbpaHHOM TeMe (Kak PEKOMEHLYEMYIO, Tak U CaMOCTOSITENbHO NOA0OPaHHY0) Ans
NpPaBwWIbHOIO NOHUMAHWUS aBTOPCKOW NO3ULLMK; - BEPHO (€3 McKaxXeHns cMbicna) nepenatb
ABTOPCKYIO MO3ULMIO B CBOEN paboTe; - yACHWUTb Anst cebsi U U3NOXMUTb NPUYUHBI CBOErO COrnacus
(Hecornacus) ¢ TeM UM MHLIM aBTOPOM MO AaHHOK Npobneme. PedbeprpoBaHne ncnonbdyeTcs npu
MOArOTOBKE K MPAKTMYECKUM U CEMUHAPCKUM 3aHATUAM, K 3a4eTaMm, a Takxe B BUAE KOHTPONbHOW
paboTbl 0byyatowerocs, nNo KakuM-nnbo NprYMHaM OTCTAKOWEro B OCBOEHUN YHEOHOWM AMCLMUMNNHBI.
OcHoBHbIMU TpeboBaHWAMK K pedhepaty CUMTaIOTCS:

a) UHCOPMATMBHOCTb 1 NOMHOTA U3NTOXEHNS OCHOBHbBIX MAEN NEPBONCTOYHNKA; b) TOYHOCTb
N3N0XeHNs B3rNg00B aBTopa - HemckaxeHHoe (PUKCUpoBaHe BCEX NONOXEHUI NEPBUYHOIO TEKCTA,
C) 06 bEKTUBHOCTbL - pedpepaT LOMXKEH pacKpbiBaTb

KOHLLeNUUN NepBOMCTOYHUKOB C TOHKM 3pPEHUS X aBTOPOB; d) N3M10XEHWEe BCEro CYLWECTBEHHOTO -
'yTOObI yMETb CXBATUTb HOBOE Y CYLLECTBEHHOE B CO4MHeHUsX' (M.B. JlToMoHOCOB); €) n3noxeHue B
NIOrMYeCcKo NOCNenoBaTENbHOCTU B COOTBETCTBUM C 0O03HAYEHHOI TEMOI U COCTABNEHHBIM NNAHOM;
f) cobnofeHne eanHOro CTUNs - UCNONb30BaHNE NMUTEPATYPHOrO S3biKa B €ro Hay4HO-CTUNEBOW
pPa3HOBUOHOCTU; g) KOPPEKTHOCTb B XapakTepuUCTMKe aBTOPCKOro U3NOXEHUS Matepuana.
ConepxaHue

[LONXXHO 6bITb NOCTPOEHO NOTMYHO U fokasaTensHo. Kaxaas rnaea v naparpady LOMXHbI ObiTh
B3aMMOCBSI3aHbl U SBNATLCS NOrMYECKUM NPOLOIXEHNEM Npelblayero. B aToli yactu MoryT 6biTb
npencTaBneHbl PUCYHKW, UANKOCTPALMK, CXeMbI, Tabnuubl, Frpadoukm, goTtorpadcum un 1.4. B Tekcte
06s3aTenbHbl CChINKM Ha NEPBOUCTOYHUKN. B TOM cnyyae ecnu LMTMpyeTcs uam Ucrnonb3yeTcs
4bs-nMBO HEOPAUHAPHAS MbICNb, UAEs, BbIBOA, NPUBOAUTCS KaKon-nmbo Lundgopoin matepuan, Tabnuuy
- 06a3aTeNbHO caenarTe CChINKY Ha TOrO aBTopa Y KOro Bbl B3NN AaHHbIA MaTepuan. Obsa3aTenbHbIM
ABNSAOTCS HE TONbKO NoA6OP, CTPYKTYPUPOBAHME, U3NTOXEHME N KPUTUYECKNIA aHanM3 Matepuana no
TeMe, HO U BblsiBNieHWEe CODCTBEHHOr0 MHEHMS y4yallerocsi, COOPMMPOBAHHOI0 B npoLecce paboTol
Hapn Temon. [1ns HanncaHus OCHOBHOWM 4acTM COCTaBNSAETCS MNaH TeKCTa Kak NepedYeHb OCHOBHbIX
MONOXEHWA, KOTOpble MPeacToUT packpblTb. MNoCTpoeHne OCHOBHOM YacTu pedpepara 3aBucuT oT ero
06bema, cneunduky cooepXaHns 1 NOCTaBNeHHOW Lenu.

Yauwe Bcero pedoepat He UMeET rnaB, a TONbKo naparpadbl. MiHoraa Boobuie HMKakoro AeneHns Ha
4aCTM HET, OH BbIMOMHSAETCS Kak LienocTHas paboTa, HO C BHYTPEHHE NOrMkol N3noXeHns
conepxaHus. CCbinku Ha UCTOYHUKM LeNnatTcs

HenocpenCcTBEHHO MO 3aBeplWeHUN LUMTaTbl MOCNE KaBbl4eK NN HENOCPEACTBEHHO nocne
nepeckasbiBaeMoro conepxanus. enaetcs aTo B kBaapaTHbIX ckobkax. [1ns HanucaHus pedepata
MCNoNb3yeTcs Hay4HbIl CTUNbL peyn. Benywmmn yeptamm

Hay4YHOro CTWUNS PeYU SABNSTCS TOYHOCTb CNOBOYNOTPEONEHMUS, [OKA3ATENbHOCTb N3NTOXEHMS,
aBTOpCcKasi 6ecnpucTpacTHOCTL B Nepenaye Matepuana, moaToMy MOXHO BOCMO/b30BaTLCS
cnenylowmMMn KOHCTPYKUMSAMU. 3awmTta pedpepara oCyleCcTBNSeTCS

WAN Ha ayAMTOPHbLIX 3aHATUSX, MPEOYCMOTPEHHbIX Y4EOHbIM NIAHOM, UW Ha 3a4E€THOM 3aHATUN NO
avncumnnuHe. Bpems sawutbl 5-7 muHyT. MNpouenypa 3awutbl pedpepara cknaabiBaeTcs cneayowmm
obpaszom: 1. CooblweHune Tembl. 2. O6ocHOBaHME Bblibopa TeMbl (MPOBNEMHOCTb, akTyanbHOCTb). 3.
MocrtaHoBka uenu, 3agad. 4. OnpeneneHune npegmeTa u obbekta uccnenosanus. 5. CTpyktypa
paboTbl. 6. ConepxaHune paboTbl (Camble ipKMe, 3Ha4YMMble MOMEHTHI). 7. BbiBoabl no pabore.

TBOpYeckoe | TBopyeckasi paboTa BbINOMHSIETCS B COOTBETCTBUM C BONPOCaMM K TEKCTY, YacTu criefyeT HyMepoBaTb
3adaHne | Tak Xe, Kak NpoHymMepoBaHbl Bonpockl. Mpu cpaBHeHWM cnenyeT BblAenvTb 0TAesbHble NpobneMmb,

cchopMynMpoBaTh 1X B BULE BOMPOCOB C

BOMPOCKTENIbHBbIMX 3HAKaMM Ha KOHLIe 1 NoKasaTb, Kak OTAM4aloTCs npeanaraemole pewenus. MNpu

OTBETE Ha BOMPOCHI K TEKCTY HY>XHO NMPMBOAMTL LMCPPLI U Aanee aHann3npoBaTb cogepXallimnecs B

HUX NOEW, BblOENSS NX acmnekThbl.

nenosas urpa | Jenoeas urpa cocTaensiet cogepxaHve (0CHoBY) Ntobol MHTEPaKTUBHON DOPMbI MPOBEAEHUS
3aHATUSA. BbinonHeHve 3ananunii TpebytoT OT CTyAeHTa BOCNpPOu3BeAeHME NONy4YeHHOR paHee
MHdpopMaLmu B oopMe, onpeLensemoii npenofasaTenem, 1 Tpebytolei TBOpYeckoro noaxoaa: -
nonbopka NpUMepPOoB 13 NPakTuky; - noabopka Matepuana no onpeneneHHon npobneme.

3avert Mpv NoAroToBKE K 3a4eTy He0OXOANMO ONMPAaTLCS, NPEXAe BCEro Ha NeKUMn, a TakxXe Ha UCTOYHMKN,
KoTopble pasbupan1cb Ha ceMuHapax B TeyeHune cemecTtpa. B kaxaom bunete Ha 3adeTe
coaepxutcs asa sonpoca. MNepsblii BONPOC COOepXUT TeopeTnieckmnin Matepuan. Bropoii Bonpoc
COOePXUT NPakTNYeckuii Matepran no BCEM TemMam.

10. MepeveHb MHGOPMaLMOHHBIX TEXHONOIUIN, UCMOMNb3YeMbIX MPU OCYLLLECTBNIEHMN 06pa30oBaTeNbHOro
npouecca no gucuunIuHe (MOAyno), BKNoYasi nepeyeHb NPOrpaMMHOro o6ecneyeHns 1 MHOPMaLMOHHbIX
CMpaBOYHbIX CUCTEM (NPY HEO6XOAUMOCTH)
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MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, NCTONb3YEMbIX NMPU OCYLLECTBAEHU 06pa30BaTeNbHOro NpoLecca no
OUCUMNVHE (MOLYNI0), BKNOYAs NepedeHb NporpaMMHOro obecrneyeHns u MHGOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHnu 3 k paboyen nporpaMMme OUCLMMNVHBI (MOLYNS).

11. OnucaHue matepuanbHO-TEXHUYecKon 6a3bl, HEOGXOAUMOW ANs OCYLLECTB/IeHUs 06pa3oBaTenbHOro
npouecca no aucuunnuHe (Moayno)

MatepuanbHo-TeXHUYECKOe obecrneyeHune o6pasoBaTeanoro npouecca no gucumnnmHe (MO4yno) BKAKYAET B cebs
cnepywouwme KOMMNOHEHTDI:

MoMelueHnst ons caMoCcToATENbHOM paboTbl 0ByHaOLWMXCS, YKOMMIEKTOBAHHbIE CNEeLMann3npoBaHHoi Mebenbto (CToNbl 1
CTYNbs1) U OCHAIEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTbBIO MNOAK/OYEHUs K ceTu "MIHTepHeT" 1 obecneveHrem
LOCTyna B 3NIEKTPOHHYI0 MHAPOPMaLMOHHO-06pa3oBatenbHyto cpeay KDY.

YyebHble ayamMTopun ons KOHTakTHOW paboThl C MpenonaBatenem, yKOMNIeKkTOBaHHbIE Cneumani3npoBaHHol Mebenbio
(cTonbl 1 CTYNbA).

KomnbioTep 1 npuHTEp ONs pacneyaTky pa3gaToyHbiX MaTepuanos.
MynbTuMeouiiHas ayauTopus.

12. Cpe,IJ,CTBa apgantauuv npenogasaHus oUCUNMJIUHDI K I'IOTpEﬁHOCTSlM 06y'-|arou.|.|nxc5| WHBaANNOOB U NAL, C
orpaHun4eHHbIMU BO3MOXHOCTSAMU 300P0OBbSA

npl/l Heobx0OMMOCTH B O6p33083TeﬂbHOM npouecce NpuMeHsaTCa cnegyowme MetTodbl U TEXHONOrnn, obneryatouwue
BOCMpUATME UHpopMaLInUmK 06y‘-Ia}OLIJ,I/1MI/ICFI nHBanngamMn n nmuamm ¢ orpaHN4eHHbIMM BO3MOXHOCTAMU 300P0BbA:

- CO3[aHve TEKCTOBOW BEPCUM NIOBOro HETEKCTOBOIO KOHTEHTA LIS €0 BO3MOXHOr0 npeobpasoBaHus B
anbTepHaTVBHbIE POPMbI, YOOOHbIe ANl pa3NnYHbIX NONb30BaTenei;

- CO30aHNe KOHTEeHTa, KOTOprIZ MOXHO NpencTaBuUTb B pa3/inyHbIX BUOAX 6e3 noTtepun OaHHbIX WK CTPYKTYpPbI,
npegycMmoTpeTb BO3SMOXHOCTb MaCLIJTa6I/IpOBaHI/I9I TeKCTa un m306pa>|<eH|/||7| 6e3 noTtepun Ka4yectea, NpenycMoTpeTb
OOCTYNMHOCTb ynpaBneHnsa KOHTEHTOM C KnaBuaTypbl;

- CO3[aHve BO3MOXHOCTEW AJis 06y4atoLmMxcsl BOCMIPUHUMATb OLHY M Ty XXe MHPOPMaUMIO U3 PasHbIX NCTOYHIKOB -
Hanpumep, Tak, 4Tobbl NMMLA C HAPYLWEHWUAMY Clyxa NoNyyYani MHGOPMALIMIO BU3YalibHO, C HAPYILEHWSIMU 3PEHUS -
aymanbHo;

- NPVYIMEHeHNe NPOorpaMMHbIX CPeACTB, obecneyrBatoLmMx BO3MOXHOCTb OCBOEHMSI HABLIKOB 1 YMEHUIA, OOPMUPYEMBIX
OMCLMMAMHON, 3a CHET aNlbTepPHATUBHbBIX CNOCOOO0B, B TOM YMC/e BUPTYaNbHbIX nabopaTtopuii U CUMYASILIMOHHBIX
TEXHONOIMIA;

- MPUMEHEHVE ONCTAHUMOHHBIX 0BpasoBaTenbHbIX TEXHONOTMIA 4f1s Nepeaayyn MHGOpMaLum, opraHn3aunn pasnmnyHbIX
(POPM MHTEPAKTMBHOM KOHTAKTHOW paboThl 0By4arolwerocs ¢ npenonasaTeneM, B TOM Yucne BebrHapoB, KOTOPbIE MOTYT
6bITb NCNONb30BaHbI A1t MPOBEAEHNS BUPTYabHbIX NEKLUIA C BO3MOXHOCTbIO B3aMOAENCTBUS BCEX YHACTHUKOB
OUCTaHUMOHHOIO 06y4YeHUst, NPOBELEHUS CEMUHAPOB, BbICTYMIEHUS C AOKNALaMU U 3aLMTbI BbINOSHEHHBIX pabor,
NpoBeAeHNs! TPEHUHIOB, OPraHU3aLMy KONNEKTUBHOM paboThl;

- NPYMEHeHNe ANCTAaHUMOHHbIX 0B6pa3oBaTenbHbIX TEXHONOIMIA ANs OpraHM3aLmMmn OOPM TEKYLLEro 1 NMPOMEXYTOYHOMO
KOHTPONS;

- yBENNYeHne NPOoOONXNTENIbHOCTU caaqm oby4atolmMMcst UHBaANUOOM UK NINLOM C OrPaHnYeHHbIMU BO3MOXHOCTSIMI
3[0pOBbs DOPM NMPOMEXYTOYHON aTTECTALMMN MO OTHOLWEHWIO K YCTaHOBNIEHHOW NPOAONXUTENBHOCTY UX CHAYN:

- NPOLONXNTENbHOCTM CAaun 3a4éta Unm aKk3ameHa, NPoBOAMMOrO B MUCbMEHHOI PopMe, - He Bonee YeM Ha 90 MUHYT;

- NPOOONXNTENbHOCTX MOArOTOBKM 06y4Yatolerocsi K 0TBeTy Ha 3a4éTe UM aK3aMeHe, MPOBOAUMOM B YCTHOW doopMme, - He
6onee 4eM Ha 20 MUHYT;

- NPOLONXNTENbHOCTMN BLICTYNNEHNS 0ByHatowWwerocs npu 3awmte KypcoBoi paboTbl - He 6onee YeM Ha 15 MUHYT.

Mporpamma cocTaBneHa B cooTBeTcTBUM ¢ TpebosaHnaMu GIrOC BO u y4ebHbIM nnaHoM no HanpasneHuo 38.04.03
"YnpasneHue nepcoHanomM" n MarmcTepckoi nporpamme "YnpaeneHve nepcoHanom opraHuaauun'.
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.B.[1B.6 Apanrauns nepcoHana, HactaBHU4eCcTBo

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpaenenue nogrotosku: 38.04.03 - YnpaBneHvue NnepcoHanom

Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanucukaums BbinyCKHUKA: MarmcTp

dopma 0byyeHus: 3a04HOE
SA3bik 0by4eHmns: pycckuii
Non Havana obyyeHns no obpasoBatenbHoi nporpamMme: 2018

OcHoBHas nuTeparypa:

1. FeHkvH B. M. YnpaeneHue yenosedecknmu pecypcamm [TekcT] : [yuebHuk] .- Mockea : HOPMA : UIH®PA-M, 2013 .-
464 c .- 'pucp YMO .- B nep .- Bubnuorp.: c. 453-463. ISBN 987-5-91768-376-8 (Hopma). - ISBN 978-5-16-006713-1
(MHppa-M). (10 aks.)

2. NNexxeHkuHa, T. M. Hay4yHas opraHusauust Tpyaa nepcoHana [9nekTpoHHbIl pecypc] : ydebHuk / T. U. JlexeHkunHa. -
2-e 3., nepepab. u pon. - M.:M®PIY CuHeprus, 2013. - 352 c. - (YHuBepcuTeTckas cepus). - ISBN
978-5-4257-0086-5. - Pexum poctyna: http://znanium.com/catalog.php?bookinfo=451343

3. AnbBepnos, A. P. YnpaBneHne nepcoHanom [OnekTpoHHbIA pecypc] : yueb. nocobue / A. P. Anasepnos, E. O.
Kypoenoga, O. B. HectepoBa v ap. - 2-e n3g., nepepab. u pon. - M.: MockoBCKuiA oHAHCOBO-MPOMBILLAEHHbIN
yHusepcuteT 'CuHeprus’, 2013. - (Coaem rocaksamen). - ISBN 978-5-4257-0143-5. Pexum
noctyna:http://znanium.com/catalog.php?bookinfo=451378

JononHutenbHas nuteparypa:

1. AmanTtauusi nepcoHana B POCCUACKUX OpraHn3aumsx: coumanbHo-ynpasneHyecknii aHanma (Ha nprumepe paboTHUKOB C
OrpaHNyYyeHHbIMM BO3MOXHOCTSAMU) [ONeKTPOHHbIN pecypc]: MoHorpadums / A.H. MpowwuHa. - M. : MUHDPA-M, 2017.- 124 c.
- (HayyHas mbicnb). - www.dx.doi.org/10.12737/3434.Pexum goctyna: http:/znanium.com/catalog.php?bookinfo=559339

2. Komapos E.N. PesynbTaTuBHbIN camoMeHenXMeHT: YuyebHoe nocobue / Komapos E.N. - M.:MLL PUOP, HAL,
NH®PA-M, 2013. - 133 c.: 60x88 1/16. - (Mpe3maeHTcKas nporpamma noaroToBKM ynpaeneH4ecknx kagpos) (O6noxka)
ISBN 978-5-369-01047-1 - Pexxum pgoctyna: http://znanium.com/catalog/product/402750

3. YnpaBneHue nepcoHanoM: acCeCCMeHT, KOMMNEKTOBaHWe, afantaums, passutme [SnekTpoHHbIA pecypc] : Yu. noc. /
E.B.KynpusiHuyk, tO.B.lLlepbakoBa. - 9nekTpoH. aaH. - M.: VL PUOP: HUL NHdpa-M, 2012. - 255 c.: 60x90 1/16. -
(Bobicwee obpasosaHne: bakanaspuar). (n) ISBN 978-5-369-01061-7- Pexum
noctyna:http://znanium.com/catalog.php?bookinfo=264424
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K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.B.[1B.6 Apanrauns nepcoHana, HactaBHU4eCcTBo

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

Hanpasnenue nogrotosku: 38.04.03 - YnpaBneHvue NnepcoHanom
Mpodhunb NOAroToBKKW: YNpasneHne nepcoHanoM opraHnsaumm
KBanucukaums BbinyCKHUKA: MarncTp

dopma 0byyeHus: 3a04Hoe

SA3bik 0by4eHuns: pycckuia

oo Havana obyyeHns no obpasoBaTenbHoi nporpamMme: 2018

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamMYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANNYMU B SNEKTPOHHO-BMBNNOTEYHOR crncTeme
NapatenbcTBa "MaHb" , LOoCTyn K KOTOpOM NpepocTtasneH obyyatowmmes. 96C NapaTtenbcTea "MaHb" BktoyaeT B cebs
SNEKTPOHHbIE BEPCUM KHUT n3patenbcTsa "laHb" 1 opyrux BeLylwmx n3natenscts y4ebHoOM nuTepaTypsbl, a Takxe
SNEKTPOHHbIE BEPCUUN MEPNOANYECKUX U3OaHWUIA NO €CTECTBEHHbIM, TEXHUYECKUM U r'yMaHUTapHbIM Haykam. 9bC
N3paTenbcTea "MaHb" obecneunBaeT fOCTYN K HAYYHOW, y4ebHO NuTepaTtype 1 HayYHbIM NEPUOLNYECKAM U3LAHUSM MO
MakCMMarnbHOMY KONMYECTBY NPOOUNbHbLIX HANPaBReHUi A C COBNOAEHNEM BCEX aBTOPCKUX U CMEXHbIX Mpas.

YyebHo-MeToanyeckas nutepatypa ans GaHHOW ONCUMMNINHBI UIMEETCS B HANNYMK B 3N1EKTPOHHO-6MONNOTEYHO cucTeMe
"KoHcynbTaHT cTyaeHTa", 4OCTYN K KOTOPOW npenoctasneH obyvatowmmes. MHoronpodounbHbIi 06pasoBaTtenbHblii
pecypc "KoHCynbTaHT CTyneHTa" SBNSeTCS 3NeKTPoHHON BrubnunoTtedHoin cuctemoit (36C), npepoctasnsatowel 4ocTyn
yepes ceTb VIHTepHeT K y4ebHoi nnutepaType 1 OONOAHWUTENbHBIM MaTepunanam, NpuobpPeTeHHbIM Ha OCHOBaHWUW NPSIMbIX
[oroBopoB ¢ npaeoobnanatensmu. NMonHOCTbIO COOTBETCTBYET TPeboBaHUSM doeaepasnbHbIX FOCyAapCTBEHHbIX
obpasoBaTtenbHblX CTaHAAPTOB BbicWwero 06pa3oBaHuUst K KOMNNEKTOBaHMIO BMBNNOTEK, B TOM YACNE SNEKTPOHHBIX, B
YyacTn oopMnpoBaHns POHO0B OCHOBHOM 1 AOMONHUTENBHOW NUTEPATypbl.
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