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Mporpamma oucuunnmHel "OpraHnsauns 4enonpou3BoACTBa B MpaBooxpaHuTenbHbix opraHax”; 40.04.01 "fOpucnpyaeHums”.

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. ®oHAO OLEHOYHBIX CPeacTB Mo AUCUUNMHE (MOaynio)

6.1. MepeyeHb KOMMNETEHLUIA C yKa3aHWEM 3TarnoB MX (POPMUPOBaHMS B MPOLIECCE OCBOEHUS 0bpa3oBaTenbHoii
nporpamMmbl 1 OOPM KOHTPOIS NX OCBOEHWUS

6.2. OnucaHune nokasarenem n Kputepunes oueHnBaHNA KOMMETEHUMN Ha pasnunyHbIX aTanax ux popmMmnpoBaHns,
onuncaHue wkKan oueHmnBaHun4

6.3. Tunosble KOHTPO/bHbIE 3a0aHNA NN NHble MaTepuanbl, HGOéXO,D,I/IMbIe Ong oueHkKun 3HaHI/II7I, yMean7|, HaBbIKOB U
(Mnn) onbiTa BEATENbHOCTU, XapakTepMayoLWmnx aTanbl OPMUPOBAHNS KOMMETEHLUMI B NPOLIECCE OCBOEHUS
06pasoBaTtenbHON NPOrpamMMmbl

6.4. MeTtoanyeckne matepuanbl, onpegendiowmne npouenypbl oleHnBaHuA 3HaHWN, yMean7|, HaBbIKOB U (I/IJ'II/I) onbiTa
0eATenbHOCTU, XapaKkTepusyowmx atanbl oOpMUpPOBaHNSA KOMMeTeHuunin

7. NepeyeHb nutepaTypbl, HEOHXOAMMOW ONS OCBOEHMS AUCLMNIMHBI (MOAYy”Ns)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALMOHHOW ceTh "IHTepHeT", HeobX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeToamnyeckme ykasaHus nns obyyatolmxcs no 0CBOEHWIO AUCLMMNMHBI (MOOYNS)

10. MepeyeHb MHOPMALMOHHBIX TEXHOMOMMIA, UCMONb3YEMbIX MPU OCYLECTBEHNM 0Bpa3oBaTeNibHOro npowecca no
LMCUMNAVHE (MOOYNIO), BKMOYAS NepeyeHb NPorpaMMHOro obecneyeHns n MHPOPMALIMOHHbBIX CMPaBOYHbLIX CUCTEM (NpK
HeobXoaMMOCTHK)

11. OnncaHne MaTepuanbHO-TeXHUYecko 6a3bl, He0bX0AMMOI ANs ocylwecTBNeHNs obpa3oBaTeNnbHOro npoLlecca no
aucumnnuHe (Mooynto)

12. CpeancTea agantauuy NpenofaBaHns AUCLMMNWHBI (MOSYNs) K NoTPebHOCTSM 06yyatoWwmxcs MHBANNLOB W NN, C
OrpaHUYeHHbIMY BO3MOXHOCTSMY 300POBbS

13. MNMpunoxeHue Ne1. doHA OLEHOYHbIX CPEOCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON AN OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. MNepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMMNINHBI (MOSYns),
BKNIOYAs NepeyeHb NPOrpaMMHOro obecneyeHmst 1 MHEOPMaLIMOHHBIX CMPABOYHBIX CUCTEM
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Mporpamma oucuunnmHel "OpraHnsauns 4enonpou3BoACTBa B MpaBooxpaHuTenbHbix opraHax”; 40.04.01 "fOpucnpyaeHums”.

Mporpammy oucuunnuHebl paspabotan(a)(n) DouUeHT, K.H. (poueHT) Wakmnposa N.A. (Kaghenpa KOHCTUTYLIMOHHOTO,
aOMUHUCTPATMBHOMO M MeXAyHapoaHoro npasa, OTaeneHne opnanyeckmx n coumanbHbeix Hayk), IAShakirova@kpfu.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMNeTeHLuun npuobpeTaeMorn KOMNeTEHLUN
OriK-1 0CO3HaHWe coumanbHoM 3Ha4YMMOCTK cBOoein Byayluein npodoeccun, NPosiBNEHNEM

HEeTEPNMMOCTU K KOPPYMNLUOHHOMY MOBEAEHWIO, YBAXMNTENbHLIM OTHOLWEHWEM K NpaBy
N 3aKOHy, 0bnafaHnemM AOCTaTOYHbIM YPOBHEM NPOGIECCHMOHANBHOrO NPaBOCO3HAHUS

MnK-2 CNMOCOBHOCTb KBANMMPMLMPOBAHHO NPUMEHSATh HOPMATUBHbBIE NPABOBbLIE aKThl B
KOHKPETHbBIX Cgoepax pUANYECKON NesTeNbHOCTMW, peann3oBbiBaTh HOPMbI
MaTepuanbHOro 1 NPoLLeCCyanbHOro npaea B NpooeccnoHanbHoM AedTenbHOCTH

Obyvarowmitcsi, OCBOMBWNIA AUCUUNAUHY (MOSYb):

JonxeH 3HaTb:

- OCHOBHbIE MPUHLMMbI, KATEropMM, NOHSATUE NPABOBbLIX OCHOB LOKYMEHT00H0pOTa; ero MecTo 1 posib B CUCTEME
IOPVANYECKMX HAYK; HOPMaTBHO-MpPaBoBYto H6asy.

JonxeH ymeTb:

[ TonkoBaTh 1 MPUMEHSTH NPaBOBLIE OCHOBbI [OKYMEHTALM;

[l pa3pa6aTb|BaTb OOKYMEHTbl NPaBOBOro Xxapakrtepa, OCyWeCTBNATb NMPaBOBYO 3KCNEePTU3y HOPMaTUBHbDLIX aKTOB,
naBaTb KBaJ'II/I(pI/ILlI/IpOBaHHbIe ropngn4eckmne 3aknoHeHns n KOHCynbtTaunn no HeponyweHmio ONCKpuMnHauum;

D ropuandecky npasuibHO KBannguumMpoBaTb doakTbl U O6CTO$ITeJ'IbCTBa, C TO4YKW 3peHnNd NPOTUBOCTOAHUA
ONCKPpUMUHaUWKn;

D NnpMHNMaTb NpaBoBble peleHnsa n coBepllaTtb NHble opnondeckmne OEeNCcTBNSA B TOHHOM COOTBETCTBUMN C 3aKOHOM;
D BCKpblBATb 1 yCTaHaBnBaTb HeobxoOuMble Mepbl K BOCCTAHOBNEHUIO HAapYyLWEeHHbIX Npas;

[l cucTeMaTuyecku noBbiWaTh CBOK NpogpeccrnoHanbHyo Ksanugukaunio, ndydatb 3aKoHO4AaTENbCTBO U NPAKTUKY ero
NPpUMEeHeHNA.

JonxeH Bnanetb:

I'IpI/IéMaMI/I, MeTodamn U NPaBOBbIMU CPeaCcTBaMn POPMUPOBAHUSA Y CTYAEHTOB FOTOBHOCTU K 3allMTe NpaB Yyenoseka
OT ANCKPpUMMHaUNN.

LonxeH 0eMoHCTpUPoBaTb CNOCOBHOCTb M FOTOBHOCTb:
MPVMEHSTb NOMYYEHHbIE B XOA€ N3YYeHNsl AUCUMMNTINHBI YMEHNS U HaBbIKU

2. Mecto aucumnnuHbl (Moayns) B CTpyktype OIMOIM BO

JaHHag oucumnnuHa (Mogynb) BkntodeHa B pasaen "b61.B.[0B.5 OucunnnumHbl (Moaynm)" OCHOBHON NpodheCCUoHanbHom
obpaszoBatenbHoii nporpammel 40.04.01 "FOpucnpyneHums (Mpokypopckas AesTenbHOCTb, NPaBo3almnTHas u
NpaBoOXpaHUTENbHAs AeATENbHOCTb)" M OTHOCUTCS K AMCLUMNMHAM MO BbIGOpPY.

OcBaunBaetcs Ha 3 kypce B 5 cemecTpe.

3. 06bem aucumMnInHbI (MOAYNSA) B 3a4eTHbIX eAUHULLIAX C YKa3aHWeM KOIMYeCcTBa YacoB, BblAENEHHbIX Ha
KOHTaKTHy0 paboTy obyuaroLuxcs ¢ npenopasarenem (No BUAAM y4e6HbIX 3aHATUIA) U HAa CAMOCTOSATENbHYHO
paboty obyuaromxcs

O6was TpynoeMKOCTb ANCLMNANHBI COCTaBNSIET 2 3a4eTHbIX(ble) eanHWL(bl) Ha 72 yaca(os).

KoHTakTHasi paboTa - 18 4aca(oB), B TOM YncC/e nekuun - 4 4yaca(oB), npakTudeckme 3aHatus - 14 yaca(os),
nabopaTopHble paboTbl - 0 Yaca(oB), KOHTPONb CaMOCTOSITENbHOW paboThl - 0 Yaca(os).

CamocTositenbHas paboTta - 50 yaca(os).
KoHTponb (3a4€T / ak3ameH) - 4 yaca(os).
®dopma NPOMEXYTOYHOr0 KOHTPONS AUCLMMNANHBI: 3a4eT B 5 cemMecTpe.
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Mporpamma oucuunnmHel "OpraHnsauns 4enonpou3BoACTBa B MpaBooxpaHuTenbHbix opraHax”; 40.04.01 "fOpucnpyaeHums”.

4. CopepXxaHue aucUUNNUHbI (MOAYNSA), CTPYKTYpUpPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KONMYecTBa akageMUYecKnx 4acoB U BUOOB y4eOHbIX 3aHATUN

4.1 CTpyKTypa U TeMaTU4eCKui nnaH KOHTaKTHOW M CaMOCTOSITENbHON paboThl MO AUCLMNNIMHE (MOAYNIO)

Buabl n yachbl
KOHTaKTHOW paborThbl,
Paspenbl AucUUNInHbI / UX TPYAO0EMKOCTb CamocTosiTeNibHas
N moayns CemecTp (B yacax) pa6ota
MpakTuueckuelaboparopHble
Jlekumn 3aHATUSA paboTbl
Tema 1. HopmaTtneHO - npaBosbie 1
1.|MeToaMYeCcKMe OCHOBbI 5 1 1 0 10
[enonpon3BoacTea
2.[Tema 2. CucteMbl fOKyMeHTauum 5 1 3 0 10
Tema 3. ApxusHoe
8. [enonpon3BoacTBO 5 1 3 0 10
Tema 4. CpencTsa opraHvM3aLmnoHHON
4, TEXHUKM 5 0 4 0 10
5 Tema 5. KoMnbloTepHbIE TEXHONOMMX 5 1 3 0 10
‘|noaroToBkM TEKCTOBBLIX JOKYMEHTOB
Ntoro 4 14 0 50

4.2 CopepxaHue auCUUMIUHLI (MOBYNSA)
Tema 1. HopmaTMBHO - NpaBoOBbie N METOOUYECKNEe OCHOBbI A,eN0MNpon3BOACTBa

TexHonornyeckmin npouecc cosnaHus, 06paboTku, OBUXEHNS LOKYMEHTOB B OpraH13aumm, XpaHeEHNs 1 UCMOMNb30BaHNs
UX B 0EeSTENbHOCTM, BONPOCHI paboTbl CnyX6bl LOKYMEHTALMOHHOMO 0becrneyeHns yrpasneHus, eé cTpykTyp, oyHKLMK,
wrartbl.

HopmatnBHo ? npaBoBas 6a3a nenonpovasoacTea BkioyaeT B cebs; KoHcTuTyums P®D, 3akoHoaaTenbHble akTbl B
cgpepe uHpopMaumm 1 gokymeHTaumm; Ykasbl u Pacnopsixerus MNpeanneHTta Poccuiickon ®enepaumnn; doenepanbHbie
aKTbl OPraHoB UCMONHUTENBHON BNACTW.

Tema 2. CucteMbl OKYMEHTaLUU

CucTema ookyMeHTaumMm Kak COBOKYMHOCTb [OKYMEHTOB, B3aMMOCBSA3aHHbIX MO NPU3HaKaM NMpoVCXOXAeHUS,
HasHayeHus, BUIa, cdpepbl OEATENBHOCTH, €4NHbIX TPeBoBaHMiA K nx odpopmneHmio. OpraHnu3aunoHHo ?
pacnopsonTeNbHble LOKYMEHTbI Kak MUCbMEHHBIE JJOKYMEHTbI, B KOTOPbIX (OUKCUPYIOTCS PEWEHUS aAMUHUCTPATVBHBIX 1
OpraHu3aunoHHbIX peleHunii. OTpacneBble CUCTEMbI LOKYMEHTAUMK, X creumdpmka. Cneumnduka SOKyMeHTa B
3aBMICUMOCTY OT €r0 MHCPOPMALIMOHHOMO COLEPXaHus.

Tema 3. ApxuBHOE O,en0NpPon3BOLACTBO

ApPXMBHOE LENONPOU3BOACTBO NMOHATUE U OTAINYMTENBHBIE YEPThI. [lenonponsBoaCcTBO Kak AEATENbHOCTb,
obecneumnBaiollas [OKYMEHTUPOBAHWE, AOKYMEHTOOBOPOT, ONEPATVBHOE XPaHEHME Y UCMONb30BAHNE LOKYMEHTOB.
ApX1BHOE Leno ? nesTenbHOCTb, obecrneynBarowas xpaHeH s, KOMNIEKTOBaHUS, Y4ETa U UCMONb30BAHUS aPXMBHbIX
LOKYMEHTOB. ONEMeHTbl PYHKLIMOHNPOBAHNS apxu1Ba.

Tema 4. CpencrBa opraHM3aLUOHHON TEXHUKN

CpeLcTBa OpraHn3aLMOHHON TEXHVKI Kak CPELCTBA MeXaHM3auum 1 aBToMatnsaummn 06paboTku LOKYMEHTHOM
nHdpopmaumm. NMpuMeHeHMe CPeaCcTB OPraHN3aLMOHHOR TEXHUKM MO (OYHKLMOHANBHOMY npuHUMny. Hocutenu
OpraHn3auUvoHHON MHGPOPMaLUK, CPEACTBA XPAHEHUS, NMINCKA 1 TPAHCMOPTUPOBKU LOKYMEHTOB. CpencTBa COCTaBneHNs
W M3rOTOBNEHNS LOKYMEHTOB, OnepaTnBHas paboTa no opraHn3aunMoHHOW TEXHNIKE.

Tema 5. Komnmeeprle TeXHONOrMn NoaroTtoBkun TeKCToBbIX O,OKYMEHTOB

Ponb TekcToBbIX penakTtopos B NOArotoBke NOKYMEHTOB. TekcToBbIA npoueccop Kak cncteMa noarotoBkn ClOXHbIX
TEKCTOBbIX OOKYMEHTOB, KOTOpPAda BO BHYTPEHHEM NpenctaBneHnm CHa6)KaeT TEKCT cneunanbHbIMU KOOOBbIMUA
pasmeTKamu.

HactonbHble napatensckue cuctembl (HC) kak Gonee coBeplueHHOe NPOAONXEHNE TEKCTOBbIX NpoLeccopos. ObnacTb
pacnpoctpaHeHust HAC B cospaHum GronneTteHs unm npoctoro 6yknera. Kateropum nporpamMm TEXHONOrMYecKoro
obecneyeHns OOKyMeHTaLum.

5. MepeyeHb yue6HO-MeTOAMYECKOrO O6ecneyeHust Ajisi CaMoCTOSITeNbHON paboTbl o6yyatoLMxcs no
AucuunnuHe (Moaynio)
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Mporpamma oucuunnmHel "OpraHnsauns 4enonpou3BoACTBa B MpaBooxpaHuTenbHbix opraHax”; 40.04.01 "fOpucnpyaeHums”.

CamocTosiTenbHas pabota oby4arolyxcs BeINOMHSETCS Mo 3a4aHNI0 U MPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpeacTBeHHOro y4acTus. CamocTosiTenbHas pabota noapasnensieTcs Ha CaMocTosTeNbHYO paboTy Ha
ayUTOPHBIX 3aHATUSIX U HA BHEAyAUTOPHYIO caMoCcTosiTeNnbHyto paboTy. CamoctoaTenbHas paboTa obydyatowmxcs
BK/OYAET Kak MOMHOCTbI0 CAaMOCTOSITENIbHOE OCBOEHME OTLE/NbHbIX TEM (Pa3fenos) AUCLUNIUHLI, Tak 1 NpopaboTky Tem
(pa3nenos), ocBaMBaeMbIX BO BpeMsi ayauTopHoi paboTel. Bo BpeMsi caMocTosiTenbHoM paboTbl 0byyarowmecst YuTaroT u
KOHCMEKTUPYIOT y4eBbHYI0, Hay4HYHO 1 CMPABOYHYIO MTEPaTypy, BbINONHSAT 3aJaHusi, HanpaBNeHHbIe Ha 3aKpenneHne
3HaHW 1 0TPabOTKYy YMEHUIA U HABBIKOB, FOTOBATCS K TEKYLWEMY 1 NMPOMEXYTOYHOMY KOHTPOSIO MO AUCLMUMIUHE.

OpraHnsauus caMocTosTenbHO paboTbl 0By4aoIWMXCs PErnaMeHTUPyeTCs HOPMATUBHBIMW LOKYMEHTaMu,
y4ebHO-MeTOANYECKON NMTEpaTypOii U 3NEKTPOHHBIMY 06pa30BaTENbHBIMY PECYPCaMU, BKNOYAS:

Mopsnok opraHM3aummy 1 ocyLecTBIeHNs 0bpa3oBaTenbHON AeaTenbHOCTY No 06pasoBaTefbHbIM NPOorpaMMam BbiCLIEro
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmMam crieuuanuteTa, nporpaMmmam MarucTpatypbl (YTBepXaeH
npvkasom MuHuctepcTBa obpasoBaHust U Hayku Poccuiickoin ®enepauun ot 5 anpens 2017 rona Ne301)

MucbMo MuHucTepcTea obpasosaHus Poccuiickoin depepaumm Ne14-55-996mH/15 ot 27 Hosibps 2002 r. "O6
aKTBM3aLMM CaMOCTOATENBHOM paboThl CTYAEHTOB BbICLIMX YHEOHbIX 3aBEEHUIA"

YcTaB cheaepanbHOro rocyapcTBEHHOr0 aBTOHOMHOIO 06pasoBaTensHOro yupexaeHuns "KasaHckuin (MprBonxckuii)
doenepanbHblil yHMBepcutet"

MpaBuna BHyTPEHHErO pacnopsaka enepansHOro rocynapCTBEHHORO aBTOHOMHOMO 06pa30BaTENbHOMO YYPEXAEHNS
BbICLWEro npodeccroHanbHoro obpasosanus "KasaHckuii (Mpreonxckuid) coenepanbHblii yHUBEPCUTET"

JlokanbHble HopMaTMBHbIE akTbl KazaHckoro (IpuBonxckoro) coenepansHoro yHusepcuTeta

6. POHA, OLLEHOUYHbIX CPEeACTB MO AUCUMUMNIMHE (MOAYNIO)

6.1 NMepeyeHb KOMMNETEHLMN C YKa3aHUeM 3TanoB ux oopMMpoBaHUs B NpoL.ecce 0CBOeHUsi 06pa3oBaTefibHON
nporpaMmMbl U HOPM KOHTPONS X OCBOEHUS

dopmMa KoHTpons OueHuBaeMmble
dran KOMNETEHLIUM TeMmbl (pa3pernbl) AUCLUMUHBI
CemecTp 5
TeKyLLMI KOHTPO/Ib
1. HopMaTtrBHO - NpaBoBbIE U METOANYECKNE OCHOBbI
[enonpon3soacTea
2. Cnuctembl OKyMeHTauum
1 [YcTHbIV onpoc MK-2, OrKk-1 3. ApxvBHOE 0enonpon3BoacTBO

4. CpefcTBa OpraHn3aunMoHHOW TEXHWKU
5. KoMnbloTEpHbIE TEXHONOM MW NOAFOTOBKM TEKCTOBbIX
LLOKYMEHTOB

1. HopmaTnBHO - NpaBoBble N METOANYECKNE OCHOBbI
Lenonpov3BoaCcTBa

2. CucTeMbl [OKyMeHTaLum

3. ApxvBHOE Lenonpon3BoaCTBO

4. CpeflcTBa OpraH13aunMoHHOW TEXHWKU

5. KoMMbloTepHbIe TEXHONOMMW MOArOTOBKM TEKCTOBbIX
IIOKYMEHTOB

o |McbMenHas pabota|qqy K2

3auver OrlK-1, MNK-2

6.2 OnucaHue nokasartenen v KpuTepmes OLLEHUBaHNS KOMMETEHLMIA Ha pa3/InyHbIX 3Tanax ux coopMmnposaHus,
onucaHue LLKan oL,eHMBaHUS

Kputepum
Ka‘;g‘:zﬂ OL,€HNBaHUSA 3ran
OTnn4YHO Xopoluo Y nosn. Heyn.
CemecTtp 5
TekyLLUA KOHTPONb
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Mporpamma oucuunnmHel "OpraHnsauns 4enonpou3BoACTBa B MpaBooxpaHuTenbHbix opraHax”; 40.04.01 "fOpucnpyaeHums”.

dopma Kputepum dran
KOHTpOnsi OLeHMBaHUS
OTnN4YHO Xopoluo Y nosn. Heyn.
YCTHbI onpoc |B oTBeTe kayecTBeHHO |(OCHOBHbIE BONPOCHI Tema yacTnyHo Tema He packpbiTa.
packKpbITO cogepXaHne |TeMbl PacKpbIThI. packpbiTa. OtBeT cnabo [[MoHsTWiAHbIA annapaTt 1
Tembl. OtBeT xopowo  |CTpykTypa oTBeTa B CTPYKTYPUPOBAH. OCBOEH
CTPYKTYPUPOBAH. Lenom ageksartHa TeMe. [[IoHATUIHBLIA annapaT  |Hey4OBNETBOPUTENBLHO.
MpekpacHo ocBoeH Xopowo 0cBoeH OCBOEH 4aCTUYHO. MoHnMaHue maTtepuana
NOHATUIAHBLIA annapaTt. |MOHATWIAHbIA annapat. ([ToHMMaHue OTAENbHbIX |[oparMeHTapHOE MK
MpooemoHcTpypoBaH  [[pooeMOHCTPUPOBaH  |MONOXEHWIA N3 otcytcTByeT. HeymeHue
BbICOKMI YPOBEHb XOPOLWMA YPOBEHD mMatepuana no Teme. oopmMynupoBaTb CBOU
NMoHMMaHNsa MaTepuana. [noHumaHus Mmatepuana. |Y 4oBneTBopuTeNbHOE  [MblciK, 0bcyXxaaTtbh
[MpeBocxonHoe yMeHne |Xopolwee yMeHune yMeHne ONCKYCCUNOHHbIE
oopMynupoBaTb CBON  |pOpMyNMpoBaTh CBOM  [(DOPMyNMPOBaTL CBOU  [MONOXEHUS.
MbiCnn, obcyxaaTb Mbicnv, obcyxaaTtb Mbicnn, obcyxaaTtb
INCKYCCUOHHbIE INCKYCCUOHHbIE INCKYCCUOHHbIE
NONOXeHWS. MONOXEHUS. NONOXeHMS.
lMncbmeHHas  |[paBunbHO BbINONHEHDI |[IpaBuIbHO BbiNONHEHA (3anaHus BbIMONAHEHbI  (3anaHns BbIMOMHEHDI
pabota BCE 3a4aHus. 6onblwas yacTb bonee 4eM HaMONOBWHY. |[MEHEE YEM HAMONOBUHY.| 2
[MpooemMoHCTpUpOBaH  |3agaHuii. MpwucyTcTaytOT [MpooemoHcTpupoBaH
BbICOKMI YPOBEHb MpucyTcTeytoT CepbésHble OLWnOKM. HeyOO0BNETBOPUTENbHBI
BNafeHns MatepranoMm. |He3HaumTenbHble MNpooemMoHCcTpypoBaH |ypoBeHb BnaneHns
MposiBneHsbl ownobKu. yOOBNETBOPUTENbHBIA  (MaTepuanom.
NpeBoOCX0OHbIe [MpooeMoHCTpUpOBaH |ypOBEHb BNadeHNs MposiBneHsbl
CnocobHOCTM XOpOLLWI YPOBEHb mMaTepuanom. HeLoCTaToYHbIE
NPUYMEHSTb 3HaHMA 1 |BnageHus matepuanom. [posiBneHbl HU3Kne CMnocobHOCTM
YMEHWS K BbINONHEHNIO |[pOosiBNEHbI CpefHNE  [CNOCOBHOCTM MPUMEHSTb 3HAHUS 1
KOHKPETHbIX 3afaHuiA.  [cnocobHOCTM NPVMEHSTb 3HAHMSA U |[YMEHUS K BbINOMHEHNIO
NMPUMEHSTb 3HAHUSA U [YMEHWS K BbINMONHEHWIO |KOHKPETHbIX 3a4aHuA.
YMEHUS K BbINOMHEHNIO [KOHKPETHbIX 3a4aHui.
KOHKPETHbIX 3a4aHuI.
3auteHo He 3auteHo
3auer Obyuatowwpmitica obHapyXun 3HaHne OCHOBHOro  |OByyarowuincs 0bHapyXunn aHaYUTeENbHbIE
y4ebHO-NporpamMMHOro matepuana B obbeme, npobenbl B 3HaHNSAX OCHOBHOTO
HeobX04MMOM Ons fanbHewen yuebsl n y4yebHO-NporpaMMHOro MaTepuana, fonycTun
npeacTosien paboTbl MO CNeUnanbHOCTH, NPVHUMAManbHble OWNOKK B BbINONHEHWUN
cnpasuscs C BbINOMHEHWEM 3a0aHNA, npenycMOTPEeHHbIX NporpamMmon 3afaHnin n He
NpeayCMOTPEHHbIX MPOrpaMMoi AUCLUNAUHBL.  |CMOCOGEH NPOLONXNUTL 0ByHYEHNE UK
NPUCTYNUTb NO OKOHYaHWM yHMBEpcUTeTa K
npocheccroHanbHOM nedaTenbHOCTH 6e3
LOMNOMHNTENbHbIX 3aHATWUIA NO COOTBETCTBYIOWEN
AVCUMnInHe.

6.3 Tunosble KOHTPOJIbHbIE 3a4aHNA WU UHbIE MaTepuanbl, HeobxoAuMble NS OLLEHKU 3HaHUN, yMeHUn,

HaBbIKOB U (UW1K) OnbiTa AEATENIbHOCTH, XapaKkTepu3yroLux atanbl ooOpMMpoBaHUA KOMNETEeHUUN B npouecce

0CBOEHUsi 06pa3oBaTeNlbHOW NPOrpamMMbi

CemecTp 5

TeKyLwuin KOHTPONb
1. YcTHbIN onpoc
Tembl 1,2, 3,4,5
Tema 1. HopMaTtuBHO - NpaBoBbIE 1 METOANYECKME OCHOBbBI AENONPON3BOLACTBA.
1.3akoHoaatenbcTBo Poccuiickoin ®epepauun n Pecnybnvkmu TatapctaH B 06nacTv OKYMEHTaUMOHHOrO o6ecneyeHust.
2. ocynapcTBeHHblE CTaHA4apThl HA OKYMEHTaLMIO.
3.YHNMunpoBaHHbIE CMCTEMbI OKYMEHTALMN.
4.06wepoccuiickme KnaccmgmkaTopbl yrpaBneHYeCKMX 4OKYMEHTOB.

5. ocynapcTBeHHas cmcTema fOKYMEHTAaLMOHHOro obecneyeHns ynpasneHms.
Tema 2. Cnctembl LOKyMeHTaLmMU.
1.Cnctema opraHM3aunoHHO-NPaBoBoO LOKYMEHTALMN.
2.Cuctema hnHaHCOBO-MNAHOBOM AOKYMEHTALMMN.
3.Cuctema pacnopsaantenbHo JOKyMeHTaumm.
4.Cuctema cnpaBoyHO-MHAPOPMALMOHHONM U CNPaBOYHO-aHANMUTUYECKO JOKYMEHTALNW.
5.CucTtema oT4eTHOW OOKYMEHTaLMW.
Tema 3. ApxnBHOe 0enonpon3BoACTBO.
1.lMoHsATUE apxmBa 1 nctopms hopmMmpoBaHMs apxnBHOro gena s Poccun.
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2.0cbopmneHve gen ons AnnTenbHbIX CPOKOB XPaHEHNS.

3.CocTaBneHune y4€THbIX [OKYMEHTOB apXuBa.

4.060pynoBaHne apX1BOXpaHUIMLL.

5. Icnonb3oBaHue OOKYMEHTOB apXMBOB.

Tema 4. CpencTBa OpraHm3aunoHHON TEXHUKNA.

1.Knaccudpukaumsi cpeacTs opraHM3aunoHHON TEXHUKMA.

2.CpepncTBa cocTaBneHMs N U3roToBIEHNS OOKYMEHTOB.

3.CpeLacrtea neyatn n onepaTMBHOW nonurpacoun.

5.CpencTea 06paboTku 1 COXpaHEHUS! LOKYMEHTOB.

6.CpencTea anekTpOCBSA3M U NHbIE CPEACTBA OPrTEXHUKMU.

7.KoHuenuns anekTpoHHOro ocouca.

Tema 5. KOMNbIOTEPHBLIE TEXHONOMMU NOAFOTOBKM TEKCTOBBLIX OOKYMEHTOB.

1.Knaccudpukaums nporpamMm noaroToBKU TEKCTOB.

2.0CHOBHbIe 3Tanbl NOArOTOBKM TEKCTOBbIX OOKYMEHTOB.

3.CucTema aBTOMaTU3aUMU LENONPOM3BOLACTBA U [OKYMEHTOOBOpOTA.

4. HacTtonbHble n3parenbckme CUCTEMDI.

5. TeHOeHUMM pasBUTUS BBICOKMX TEXHONOIMIA B cdoepe OoKyMeHToobopoTa.

2. NMucbmeHHas paborta

Tembl 1,2, 3,4,5

1) paspaboTka npoekTa NpaBoBblE OCHOBbLI AEN0ONPON3BOACTBA;

2)paspaboTka npoekTa 3aKOHOLATENBHOE PErYNMPOBaHNe OCHOB LENONPOU3BOLCTBA;

3) paspaboTka nopsnaka yBeLOMNEHNS 0 (pakTax 0bpalleHns apXMBHOM 3aWMILEHHOCTH;

4) paspaboTka npoeKkTa rocy1apCTBEHHbIN apXuB;

5) paspaboTka npoekTa rocy1apcTeo B CUCTEME apPXUBOB;

6) NMOAroTOBUTL MPOEKT Knaccudumkaums NnporpamM NnoarotToBKA TEKCTOB;

7) NoAroToBUTb OOKYMEHTbI, HEOBX0AMMbIE A5t PErNCTPALIMM aPXMBHbBIX 3/IEMEHTOB;

8) NoaroToBka nakeTa AOKYMEHTOB, HEOBXOAUMBIX /151 peanv3alui OCHOBHbIX Lieneit apxvea;
9) paspaboTka NpoekTa rocy1apCcTBeHHblE CTaHAAPThl HA JOKYMEHTaLMIO;

10) onpenennTb NepeyYeHb 9IEMEHTOB COCTaBa AOKYMEHTA;

11) NnpoaHanuanpoBaTtb YHUMLIMPOBAHHbBIE CUCTEMbI LOKYMEHTALMN;

12)onpenenutb obliepoccuitickne knaccugnukaTopbl ynpasBneHYeckux 4OKYMEHTOB;

13) NpOBECTM aHTMKOPPYMNLMOHHYIO 9KCNEPTU3Y CUCTEMA PACNOPSAANTENBHON OOKYMEHTALMNK;
14) NpoOBECTM NPaBOBYO 3KCMEPTN3Y CUCTEMA CNPABOYHO-NH(OPMALIMOHHON 1 CPaBOYHO-aHANUTNYECKOW
LOKyMeHTauuu;

15) NpOBECTM HayYHYIO SKCMEPTM3Y NMOHSATNE apXuBa 1 NCTOPMS POPMUPOBAHNS apXMBHOro gena B Poccun.
16) onpenenuTb YHUPULIMPOBAHHbBIE CUCTEMbI LOKYMEHTALIMN.

3auer

Bonpochl k 3a4eTy:

MoAHOMOYMSI OPraHOB roCyNapPCTBEHHON BIACTM U JONXKHOCTHbIX ML, B 0611aCT OTHECEHMS!
CBeLEeHWNI K rocyfapCTBEHHON TalHe N NX 3aWunThbl.

2. MNepeyveHb cBeNEHWiA, COCTaBNSAOWMIX FOCYAaPCTBEHHYIO TaiHy. [MPUHUMMBI OTHECEHWSI CBEEHMIA K FOCYAapCTBEHHO
TaliHe U 3aCeKPeYNBaHNS 3TUX CBEAEHMWIA.

3. MNMopsapok 3acekpeynBaHns CBEOEHUA N NX HOCUTENEN.
4.PekBn3nTbl HOCUTENEN CBEOEHWNI, COCTABNSIOWMX FOCYAaPCTBEHHYIO TanHy.

5.B3aumMHas nepenada CBELEHUIA, COCTABNSIOWMX FOCYAaPCTBEHHYIO TaliHy, OpraHamu rocyLapCTBEHHOW BNaCTy,
NPeLnPUSITUAMU, YYPEXAEHUSIMU 1 OPraHn3aLUsIMU.

6.MNepenava cBeneHWUiA, COCTABNSIOWMX FOCYAAPCTBEHHYIO TaliHy, B CBSI3M C BbIMOHEHNEM COBMECTHbIX 1 ApYrunX paboT.
7.MNMepepaya ceefeHNA, COCTaBNSAWMNX FOCYAAPCTBEHHYIO TaliHy, APYrMM rocyaapcTBam.

8.3awmTa cBeAeHW, COCTABAAOWMX FOCYAAPCTBEHHYIO TalHy, NPY N3MEHEHUN CPYHKLNI Cy6BEKTOB NMPABOOTHOLEHWIA.
9.0praHbl 3aWuTbl roCYy4apCTBEHHON TalHbI.

10.0TBETCTBEHHOCTb 3a HapylweHne 3akoHoaaTenbcTea Poccuiickoih denepaumm o rocy1apcTBEHHON TalHe.
11.lMpaBo Ha oTHeceHWe nHGopMaLIMKN K MHChOPMaLIMK, COCTaBASAIOIWEN KOMMEPYECKYIO TalHy, u

cnocobbl NoMyYeHns Takon NHopMaLImu.

12. CBeneHuns, KOTOpble HE MOTYT COCTaBNATb KOMMEPYECKYIO TaiHy. lNpeaocTasneHne nHopMaLmMm, CoOCTaBNSoLWe
KOMMEpPYeCKYIo TanHy.

13.MpaBa obnapatens MHOPMAaLIMK, COCTaBNSIOWEN KOMMEPYECKYIO TaliHy

14.06napatenb MHpopMaLmm, COCTaBASIOWER KOMMEPYECKYIO TalHy, NMONYYEHHON B pamMkax TPYLOBbIX OTHOWEHWA.
15.0xpaHa KoHpraeHUanbHOCT! MHpopMaLum

16.0xpaHa KoHpAEHUNANbHOCTN NHAPOPMALLMK B pamMKax TPYLOBbIX OTHOWEHMA. OxpaHa KOHPUAEHLMANbHOCTM
nHdopMaLMM B paMKax rpaxaaHcko -npaBoBbiX OTHOWeHW. OxpaHa KoOHMAeHUManbHOCTN MHhopMauum npu ee
npenocTaBneHnu.

am PAEKTPOHHBH
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17.MoHsaTne pokymeHTa.

18.lloHATME SNEeKTPOHHOro OOKYMEHTa U ero CTpyKTypa.

19.07nmn4ne TpaanLMOHHOIO AOKYMEHTA OT 3NEKTPOHHOrO.

20.F0puamnyeckas cvmna anekTpoOHHOro AOKYMEHTA.

21.lNpaBoBoiA CTaTyC NEKTPOHHOr0 LOKYMEHTA.

22.3awmTa uenocTHOCTM U ayTEHTUYHOCTM SNEKTPOHHOrO AOKYMEHTA.
23.9neKkTpoHHas LMgpoBas NoAMNUCH: NOHATME, PYHKLMM, OCOBEHHOCTU U 3HAYEHNME.
24.[NpaBoBOE perynnpoBaHne anekTpoHHON undpoBor noanucu B Poccun.
25.MNopsanok v npouenypa NPUMEHEHNS SNEKTPOHHOW LIMGDPOBOA MOAMUCH.
26.MpenmyllecTsa U HeQOCTATKM SNEKTPOHHOW LIMAOPOBOI NOANUCH
27.MNepcnekTnBbl COBEPLIEHCTBOBAHUS 3aKOHOAATENbCTBA, PETYMPYIOLLEro MHCTUTYT 3NEKTPOHHOM LIMGDPOBOIA NOANUCH.

28.MoHATME M MPU3HAKM 3NIEKTPOHHOIO JOKYMEHTO000pOoTa KaK NPaBoOBO KaTeropuu.

29./1cTOYHMKM NPaBOBOro perynMpoBaHust: TEHOEHLMN MEXAYHAPOLHOr0 U HALMOHANbHOrO NPaBOBOr0 PEryNIMPOBAHNS.
30.Cu1cTemMa poCCUNCKMX MCTOYHMKOB NMPaBOBOr0 PEryIMPOBaHNS aNeKTPOHHOrO AoKyMeHToobopoTa.
31.MpaBoBoe perynupoBaHne 3NeKTPOHHOTO NOKyMeHToobopoTa B Pd.

32.MexayHaponHas yHugoukaums 1 rapMoH1M3auns 3akoHoaatenbctea 06 anekTpoHHOM AOKYMeHTooboporTe.
33.MoHsATHE 1 BUAbl MHGOPMALMOHHBLIX CUCTEM 3NIEKTPOHHOMO NOKYyMEeHToobopoTa. Tunbl 1 BUAb

[OroBOpPOB, XapaKTEePHbIX 3aKPbITON CUCTEME.

34.[0oroBopbl Nexatue B OCHOBE OpraHM3aLmnmn aNeKTPOHHOro AoKyMeHToobopoTa.

35.MocTaBwmk ycnyr cBs3un Kak cybbekT, obecneynBaromii 3N1eKTPOHHbIA JOKYMEHTO0H0poT
36.'ocynapcTBEHHOE perynmpoBaHue anekTPOHHOro 4okyMeHToobopoTa.

37.3akoHopaTenbcTBo Poccuiickoin Depepauun B 06nacTi NEPCOHaNbHbBIX AaHHbIX.

38.MpuHUMMbI 1 ycnoBusi 06paboTky NepcoHanbHbIX AaHHbIX.

39.KoHhunaeHUManbHOCTb NEPCOHANbHbIX AAHHbIX.

40.06wenocTynHble NCTOYHUKN NepCOoHabHbIX AaHHbIX.

41.CneumnanbHble kKaTeropun NepcoHanbHbIX AaHHbIX.

42 . TpaHcrpaHuyHas nepenaya nepcoHanbHbIX JaHHbIX.

43.MpaBo cybbekTa NepCcoHanbHbIX AaHHbIX HA LOCTYMN K CBOMM NEPCOHaNbHbIM OaHHbIM.

44.MpaBa cy6beKkToB NepcoHasnbHbIX faHHbIX Npy 06paboTke UX NepcoHanbHbIX AaHHbIX B LENsX
NPOABUXEHUS TOBAPOB, paboT, yCnyr Ha pbiHKe, a TakXe B LUensx NoauTn4eckon arntaumm.

45.MpaBa cy6beKTOB NEPCOHANbHBIX AAHHBIX MPY MPUHATAN PELWEHUI HA OCHOBAHWMN UCKTIOYMTENBHO
aBTOMAaTU3MPOBAHHOK 06paboTKM UX NepCOoHaNbHbIX AaHHbIX.

46.MpaBo Ha obxanosaHve OencTBuin unn 6esnencTeuii oneparopa.

47.Ceoboa noucka, nonyvyeHns, nepeaayu, npoMsBoLCTBa ¥ PacnpoCcTpaHeHns MHhopMaLmm

3aKOHHBIM CMoco6oMm.

48.YcTaHoBNEHNE OrpaHnyYeHnid Joctyna K nHopmaumm.

49.0TKpPbITOCTb MHCpOPMALUN O [ESTENBHOCTU FOCYAaPCTBEHHBIX OPraHOB U OPraHOB MECTHOro

camoynpasneHus, cBoOOLHbIA [OCTYN K TaKON MHGpopMaLum.

50.06ecneuyeHmne besonacHocTn Poccuiickoi dhenepaumm npu Co3LaHMN MHPOPMALIMOHHBIX CUCTEM M MX SKCMyaTaumu.

51.JlocToBEPHOCTb MHDOPMALINM 11 CBOEBPEMEHHOCTb €€ NpeAcTaBneHuns!
52.HenpnKoCHOBEHHOCTb YaCTHOW XMW3HU, HEQONYCTUMOCTb cHOpa, XPaHEHUS, NCMNONb30BaHNS U
pacnpocTpaHeHnst UHAPOPMAaLMKW O HYaCTHOW XU3HU nvua 6e3 ero cornacus.

53.He,ﬂ,0ﬂyCTI/IMOCTb YCTaHOBJIEHNA HOPMATUBHbIMA aKTaMin Kakux-nnbo npenmylecTB NMNPUMEHEeHNA O0OHNX
MHPOPMaLUOHHbIX TEXHONOrni nepen opyrumi.

54.ToHATME NPaBOBOro pexmMa MHOPMALMOHHBIX pecypcoB. MNMoHATUE U BUAbI OXPAaHOCMOCOBHOM MHAbopMaLUK.
55.Pexumbl 3awmTbl nHhopMaLmn.

56.PacnopsagntenbHble OOKYMEHTbI.

57.0praHn3aumoHHO-NPaBoOBbIe OOKYMEHTbI.

58.Pa3HOBMAHOCTY CyXXeOHbIX MUCEM.

59.XpaHeHne [OKYMEHTOB.

60.JokymMeHTUpoBaHue paboTbl C NEPCOHANOM.

61.KoMnbloTepHas NoAroToBka AOKYMEHTOB.

6.4 MeToaunyeckue matepuanbi, onpeaensiioLLme npouenypbl OLLeHNBaHUSI 3HaHUN, YMEHUIA, HAaBbIKOB 1 (UNK)
onbiTa AesiTe/IbHOCTH, XapaKTepu3yLLLMX aTanbl POPMUMPOBAHUS KOMMNETEHLMN

B K®Y nelictByet 6anibHO-peiTUHIOBAs CUCTEMA OLIEHKM 3HaHW 0byvatowmxcs. CyMMapHO Mo SUCLUMNAVHE (MOOYNiO)
MOXHO nony4ntb Makcumym 100 6annos 3a ceMecTp, U3 HUX Tekywas paboTa oueHneaeTcs B 50 6annos, nToroeas
chopma KoHTpons - B 50 6annos.

Ins 3ayéra:
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56 6annos 1 bonee - "3a4TeHO".

55 6annos 1 MeHee - "He 3a4TeHo".

Ins ak3ameHa:

86 H6annos v 6onee - "OTANYHO".

71-85 6annos. - "xopoLo".

56-70 6annos - "ynoBNETBOPUTENBHO".

55 6annos 1 MeHee - "HeynoBNEeTBOPUTENBbHO".

dopma Mpouenypa oueHUBAHMA 3HAHUWA, YMEHUI, HAaBbIKOB U (UNN) onbiTa Ortan | Konnyectso
KOHTpOns [esATeNbHOCTU, XapaKTepn3yoLLUX 3Tanbl hOPMUPOBAHNSA KOMMETEHLLMIA 6annos
CemecTtp 5

TekyLLUA KOHTPONb

YCTHbI Onpoc |YCTHBI ONpoc NPOBOANTCS HA NPaKTUYecKnx 3aHsaTuax. Obyyatowmecs
BbICTYNaloT C Aoknafamul, COOBWEHNAMN, AOMONHEHNSIMU, YHACTBYIOT B 1 30
OMCKyccun, oTBeYatoT Ha Bonpockl npenogasatens. OueHnBaeTcs ypoBeHb
LOMallHel NoAroTOBKM MO TeMe, CNOCOBHOCTb CUCTEMHO W NOMMYHO U3naratb
Mmartepuvan, aHanM3nposaTtb, POPMyNMpoBaTb COBCTBEHHYIO MNO3MLMIO, OTBEYATb
Ha AOMOMHUTENbHbIE BOMPOCHI.

MucbMeHHas  |OByvatolwmecs Nony4atoT 3aJaHne No OCBeleHNo onpeaenéHHbIX TEoPEeTUYECKNX
pabota BOMPOCOB 1N pelleHnio 3aaa4. PaboTa BbINONHAETCS NUMCbMEHHO U caaéTtcs 2 20
npenonasatento. OLeHNBaOTCS BnaaeHne MaTepranom no teme paborthl,
aHanuTUYeckme cnocobHOCTHW, BNaieHne MeTodaMi, YyMEHUs 1 HaBbIKU,
HeoOXoauMble ONS BbINOMHEHMS 3a0aHNIA.

3aver 3a4éT HaueneH Ha KOMMNEKCHYIO MPOBEPKY OCBOEHUS OUCLMMNINHDI. 50
Obyuatowmiicsi nonyyaeT BONPOC (BONpockl) Mnbo 3apaHue (3anaHns) n BpeMmsi Ha
NOAroTOBKY. 3a4€T NPOBOAMTCS B YCTHOMN, MUCbMEHHOW MW KOMMbIOTEPHOA
dopme. OueHrBaeTcs BNageHWe MatepranoMm, ero CUCTEMHOE OCBOEHME,
CNOCOBHOCTb NPUMEHSTb HYXXHbIE 3HAHWSI, HABLIKU W YMEHUS NPpU aHann3e
NPOBNEMHbIX CUTYaLMIA N PELLEHUN NPAKTUYECKMX 3a0aHWA.

7. MepeueHb nuTepartypbl, HEO6X0AMMOW A1 OCBOEHUS OUCLUMANHBI (MOAYNS)

OcBoeHMe oucLUMnnnHbI (MOoYNs) npeanonaraeT n3y4yeHne OCHOBHOW 1 OONONHUTENBHON y4ebHOW nuTepaTypbl.
Nutepatypa MOXeT BbiTb BOCTYMHA 0ByYaWUMCS B OAHOM M3 ABYX BApMaHTOB (b0 B 060MX U3 HUX):

- B 3NIEKTPOHHOM BUE - YePe3 3NEeKTPOHHbIe BUBNMOTEYHbIE CUCTEMBI HA OCHOBAHUMW 3aKNto4eHHbIX KDY norosopos ¢
npaBoobnapnarensamu;

- B MeyaTHoM Buge - B HayuHon 6ubnunoteke um. H.W. Nlobayesckoro. Obyyatowmecs nony4aroT yuebHyio nutepatypy Ha
aboHeMeHTe Mo YuTaTenbckum 6uneTam B COOTBETCTBMU C NpaBunamu nonb3osaHus HayyHol 6ubnmoTekoi.

ONeKTPOHHbIE U3AaHNS AOCTYMHbI AMCTAHUMOHHO M3 NtoBol TOYKM Npv BBELEHMM 0BYYatoLLMMCSt CBOEro NIorMHa 1 napons
OT Nn4Horo kabnHeTa B cucteme "ONeKTPOHHbIN yHuBepcuteT". MNpu Ncnonb3oBaHUM NevaTHbIX N3aaHun GubNnMoTeYHbIin
ooHA AomKeH ObITb YKOMMIEKTOBAH UMK M3 pacyeTta He MeHee 0,5 ak3emnnspa (ans obydyatowmxcs no ProC 3++ - He
meHee 0,25 ak3eMnngapa) Kaxaoro U3 N3faHuin OCHOBHOW nuTepatypbl 1 He MeHee 0,25 ak3emnnspa OONONHUTENbHOM
nMTepaTypbl Ha Kaxaoro obyyarowerocs n3 ymcna nuu, 0LHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO AUCLMMINHY.

MepeyeHb OCHOBHOM 1 BONONHUTENBHON Y4ebHOM nuTepaTypbl, HEOBXOAUMO AN OCBOEHWUS AMCUMNAMHBI (MOOYNSs),
HaxoauTcs B MpunoxeHun 2 k paboyein nporpamMme aucumnivHbl. OH NOANEXMT OBHOBAEHMWIO NMPU N3MEHEHWM YCNIOBUIA
norosopoB KDY ¢ npasoobnanatensiMy aNeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHWM KOMMNEKTOBAHUS (OOHA0B Hay4yHow
6rbnnotekn KPY.

8. MNepeueHb pecypcoB MHPOPMALLMOHHO-TE/IEKOMMYHUKaLMOHHON ceTn "UHTepHeT", He06X0AUMbIX BN
OCBOEHUS BUCLMUMNIMHBI (MOOYNS)

Bnbnnoteka y4ebHoli 1 Hay4HoI nuTepatypsl - http:/sbiblio.com/biblio
WHdgoopmaumoHHo-npaBoBas cuctema "lMapaHT" - www.garant.ru
CnpaBoyHo-npaBoBas cuctema "KoHcynbtaHTlntoc" - www.consultant.ru

9. MeToaunuyeckune yKa3aHunsa pnsa o6yqa|ou.l.ux09| no OCBOEHUIO OUCLUUIJIUHDI (MO,D.yﬂSl)
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Mporpamma oucuunnmHel "OpraHnsauns 4enonpou3BoACTBa B MpaBooxpaHuTenbHbix opraHax”; 40.04.01 "fOpucnpyaeHums”.

Bup pabot MeTtoaunyeckue pekomeHaauum

nekunn Jo PacCMOTpPEHNSA TEMbI HA NEKUNN CTYOEHTY HeobxoOMMOo N3y4nTb yHe6Hy+o ninteparypy,
peKoOMeHO0BaHHYIO npenonaBsareneM. KpOMe TOro, 00 paCCMOTPEHNA TeMbl Ha NekKunn, XxenartenbHo
O3HaKOMUTbCA C HOPMATUBHO-MNPAaBOBbIMA akKTaMK, Matepunanamm Cy,D,66HOI7I NpPakTukny no
paccMaTpmnBaeMbiM B XoOe neKunmn Bornpocam. Bo BpeMsA nekunmn CtyaeHTy HeobXxoaMMO BECTU
LeTanbHbIA KOHCMNEKT NeEKUUN, YATAEMOM npenonasaresieM, 3aprucoBbiBaTb CXeMbl, 1EMOHCTPUPYEMbIE
NEeKTOPOM.

npaktTndyeckune Ha NpPaKTN4eCkKnX 3aHATUAX paccMaTpmBaloTCA BaXHenwne I'Ip06ﬂeMbI 1 BOMPOCHI. Mo Teme kaxgoro
3aHATUA 3aHATUA pa3pa60TaH CMNMCOK BONPOCOB 1 OaHbl MeToOnYeCkKmne pekomMeHgaunn no Kaxxkgomy sonpocy.

Mpy NOArOTOBKE K 3AHSATMIO HYXHO:

03HaKOMWUTbCS C COOTBETCTBYIOWMUMY rnaBaMn y4ebHuKa;

NpoaHaNN3MpPoBaTb KOHCMEKT NEKUMMW MO LAHHOW TEME;

NpoYMTaTh PEKOMEHAOBAHHBIE NPABOBbIE aKThl U JOKYMEHTHI;

npu Heob6xoANMOCTM 06PATUTLCS 32 KOHCYNbTaLMel K NPenoaaBatento;

MOLrOTOBUTb Pa3BEPHYThIE MUCbMEHHbIE MaHbl OTBETOB (KOHCMEKTbI) MO KaXLOMy BONPOCY.

MpakTnyeckune 3aHSATUS NPU3BAHbI MOMOYb CTYLEHTaM OBNaAeTh HaBblkaMy CaMOCTOATENbHOM paboTbl
C NPaBOBbLIMU LOKYMEHTaMW, aHANN3MPOoBaTb MX Pa3NYHbIMKM METodaMK, fenatb 0606WeHns n
BblBOAbl. [1515 paboTbl HAa 3aHATUAX KA OOMY CTyAEHTY HeobxoanmMo uMeTb B Hannymm Tekct Kogekca
Poccuiickoin depepaummn 06 agMUHUCTPATMBHBIX NMPABOHAPYWEHUSX 1 (B 3aBUCUMOCTY OT U3y4aeMoii
TeMbl) Opyrux akToB. KpoMe TOro, Ha NpakTUHeckmx 3aHsTusX ons 6onee rnybokoro nayveHust
mMatepuana npeanonaraeTcs peleHne cUTyaumnoHHbIX 3aaad, aHanns3 u coctaBneHune Tabnmu n Cxem,
pelweHne TeCTOBbIX 3a4aHui.

Mpy NoAroToBKE K 3aHATUSM Bam MoXeT noHanobuTbCcs Matepran, n3yyaBLnics paHee, No3TOMY
cTouT obpalaTbCs K COOTBETCTBYIOLWMM UCTOYHKKAM (yuebHUKaM, MOHOrpadomsamM, ctatbsim). Mpu
paboTe ¢ TepMMHaMK Heobx0AMMO 06paLLaTbCs K CNOBAPSIM, B TOM YMcne OOCTYNHbIM B IHTEpHETE,
Hanpumep Ha cawnTe http://dic.academic.ru.

Cbop maTepmana conpoBoxaaetcs obsa3aTebHOW corkcaumnen pasHoobpasHbix CBEAEHNI,
N3BIEYEHHbBIX N3 UCTOYHNKOB 1 CNELManbHON nutepatypbl. BbinMCKM N3 KHUM U OKYMEHTOB,
onvcaHve nccnenoBaTeNibCkux MaTepuanos, CBOM 3aMedaHus, Boieoabl 1 0606LeHs - Bce 3T0
TpebyeT nocnenoBaTeNnbHOM 1 YETKON 3anucu.

camocTtosi- | CamocTosiTenbHas paboTta CTyAeHTOB NPeayCcMaTPUBAET HECKONBbKO Pa3HOBUIAHOCTEN AEATENbHOCTH:
TenbHas OCBOEHMe TeopeTnYecKoro MaTepmana no SononHUTENbLHOM NuTepartype n UCTOYHUKAM, NOAroTOBKY K
pabota NPaKTUYECKMM N UHONBUAOYANbHBIM 3aHATUAM. CTyAEHTbl OOMXHbI OCYIWECTBASATh U3yYeHne
PEKOMEHA0BAHHOM y4eOHOW 1 Hay4HOI

nmMTepaTypbl, FOTOBMTb KOHCMEKTLI NeKLniA, 0bpawaTbcs 3a KOHCYNbTauuei K npenosasaTtensm no
Mepe HeobxoaMMOCTH, FOTOBUTb Pa3BEPHYThIE NMMCbMEHHbIE OTBETLI HA BOMPOCHI, NpeasiaraeMole B
KauyecTBe 3aflaHuWii NS CaMOCTOATENbHON paboThl.

3afaHus ans caMoCTOSITENbHOW p3.60TbI npneBoOATCA C LUeNblo obecneyeHus ny4ywero ycesoeHus
mMartepunana, KOTOprI7| CTyAEeHTbl N3y4aloT B CaMOCTOATENIbHOM NMopsake. BbinonHeHne 3anaHnin
pekoMeHagyeTcsa npon3soonTb B NMMCbMEHHON hopme. nO,ElFOTOBKy yKa3aHHbIX 3agdaHumn cnepyet
npoBOONTb CUCTEMATUHECKU N TOTOBUTBCA K KaXOOMy 3aHATUIO, C TEM, 410bbI I'Ip0p8.60TaTb martepuan
no TeMatuke NpakTnyeckoro 3aHATUA 1N BCero Kypca B Le/1IoM.

yCTHbI onpoc | B pamkax yCTHOro onpoca CTy4eHT OOMKEH NPOOEMOHCTPMPOBATL 3HAHNE Matepuana B pamkax
msyqaeMoﬁ TeMbl, BOBMO>XHa npe3eHTauV|s| noaroToBneHHOro MaTepmana B BUOE COCTABNEHHbIX CXEM,
Ta6ﬂVILl, ,D,I/Ial'paMM CO CTaTUCTn4eCKnmMun MaTepmanaMm. I'Ipm oTBeTe BO3MOXHO ncnonb3oBaHue
KOHCMeKTa, roe 3atpukcrpoBaHbl pasHoobpasHbie CBeaeHUs, NoNy4YeHHbIe NPY U3yYeHnm
HOpMaTI/IBHbIX NCTOYHUNKOB " cneumaanoﬁ l'II/ITepaTypr, a Tak>Xxe CBOou 3aMedyaHus, BbiIBOObl U
obobueHmns.
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Mporpamma oucuunnmHel "OpraHnsauns 4enonpou3BoACTBa B MpaBooxpaHuTenbHbix opraHax”; 40.04.01 "fOpucnpyaeHums”.

Bup pabot MeTtoaunyeckue pekomeHaauum

nucbMeHHasi | B TekcTax aBTOpoB, TakuM obpasoMm, cnedyeT BblaensiTh Cneayomne KOMMOHEHTbI:
pabota

- NocTaHoBKa Npobnemsl;

- BapVaHTbl pelleHns;

- apryMeHTbl B NMOMb3y TeX UK UHbIX BAPUAHTOB pPelleHus.

Ha ocHoBe BbiieNieHns 3TUX 3IEMEHTOB MPOLLE COCTABNSTb COOCTBEHHYIO apryMeHTUPOBAHHYO

Mo3nuMI0 MO paccMaTprBaeMOMy BOMPOCY.

Mpwn paboTe ¢ TepMrMHaMn HeobxoanMo 06paLLaTbCcs K CNOBapPSIM, B TOM YMCNE LOCTYMHbIM B

WHTepHeTe, HanpuMep Ha canTe http://dic.academic.ru.

3avert 3a4éT NpoBOaSAT B Nepro 3a4E€THOM Ceccun B COOTBETCTBIM C pacrncaHnem.

CTyneHT ponyckaercs K 3a4éTy no AUCLMUNAUHE B CyYae BbIMNOMHEHNS M y4eBHOro nnaHa
LUCLUMMNAVHDBI: BEINOMHEHHBIX W 3aWMILeHHbIX paboT. B cnyyae Hanuums y4ebHoM 3a00MXKeHHOCTH,
CTyLeHT oTpabaTtbiBaeT NPONYyLEHHbIE 3aHATUS B (DOPME, MPEASIOXKEHHON NpenosaBaTenem v
NpeLCTaBNEHHOW B HAcTosWen nporpamme. Mpy NoaroToBke K 3a4éTy HEOOX0AUMO ONMpPaThCs,
npexne BCero, Ha Nekumu, a Takxe Ha UCTOYHKKU, KOTOpble pasbrpanicb Ha NPakTUHecKux
3aHATUAX B TEYEHNE CeMecTpa.

3a4éT NprHMMaeT NekTop B YCTHOM goopme no buneTam. Mpenonasatento NpeaocTaBnsieTcsl npaBo
3aaaBaTtb CTy[eHTaM LOMONHUTENbHbIE BOM

4eCKMX BOMPOCOB, AaBaTth 3a4a4u 1 NpUMephbl, CBS3aHHbIE C KypcoM. B kaxaom 3auétHom bunete
coaepxarcg 2 sorpoca.

3HaHus, yMeHns, HaBblKu CTyAeHTa Ha 3a4€Te OLLEeHMNBAIOTCS OLEHKaMU: "3a4TeHO", "He3a4TeHo".

OcHoBoW ons onpeaeneHnst OLEHKUN CyXWUT YPOBEHb YCBOEHWNS CTyAeHTaMn maTepuana,
NpeLyCMOTPEHHOro JaHHOW paboyeit NporpamMmmoi.

10. MepeyeHb MHPOPMALMOHHBIX TEXHOIOTMIA, UCMO/Ib3YeMbIX MPU OCYLLLEeCTBNEHUM 06pa3oBaTeNbHOro
npouecca no gucuunanHe (MOAyno), BK/IOYasi nepedeHb NPorpaMMHOro obecneyeHnst U UHCOOpMaLMOHHbIX
CnpaBOYHbIX CUCTEM (MPU HEO6X0AMMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, UCTONIb3YEMbIX NMPU OCYLLECTBEHM 00pa3oBaTebHOro npoLecca no
AUCUMNAVHE (MOLyNio), BKNOYas nepedeHb NporpaMMHOro obecrneyeHns n MHGOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyen nporpaMMme AUCLMMNVHBI (MOOYNS).

11. OnucaHune MaTepVIaanO-TEXHVI‘-IeCKOﬁ 6a3bl, Heo6xooumon ons ocyuiecTB/ieHus 06paaoBaTeanoro
npouecca no gucuuvrnimnHe (MO,IJ,yﬂI'O)

MatepunanbHo-TEXHUYECKOE obecneyeHune o6pasoBaTeanoro npouecca no gucumnnmHe (MOAyNo) BKAKOYAET B cebs
cnepywouwme KOMMNOHEHTDI:

MomelleHVst onsi CaMOCTOSATENbHOM PaboTbl 0BYYAKWUXCS, YKOMMNIEKTOBAHHBIE CMELNANN3NPOBAHHOK MEBENBIO (CTOMbI 1
CTYNbs1) U OCHAILEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTBIO MNOAK/OYEHUs K ceTu "MIHTepHeT" 1 obecneveHrem
JOCTyna B 3NEKTPOHHYIO MHGPOPMaLIMOHHO-06pa3oBaTenbHyto cpeny KDY.

YyebHble ayanTopun oNns KOHTakTHOW paboThl C MpenonaBateneM, yKOMNIekToBaHHble cneumanianpoBaHHoli Mebenbio
(cTonbl 1 CTYNbA).

KomnbloTep v npuHTep Ans pacnedvarky pasgaroyHbix MaTepuanos.
MynbTumeouitHasa ayoutopums.
KomnbioTepHbIli knacc.

12. CpencrtBa apanTtauum npenogaBaHUs AUCLUNIMHBI K NOTPe6HOCTAM 00y4YaloLLuxcsl MHBaNWAa0B U AL, C
orpaHU4YeHHbIMU BO3MOXHOCTSIMUA 34,0POBbSI

Mpw HeobxoOMMOCTK B 0Opa3oBaTeNibHOM NPOLEcce NPUMEHSIOTCS creaytolme MeToabl 1 TexHonorum, obneryaroume
BOCMpUSTAE NHpopMaLMK1 0By4YatoWMMNCS MHBANIMAAMY U NLAMW C OrPaHNYEHHBbIMU BO3MOXHOCTSIMI 3[00PO0BbS:

- cO3[aHne TeKCTOBOW BepcUM Nto6Oro HETEKCTOBOMO KOHTEHTA LS €r0 BO3MOXHOr0 npeobpasoBaHus B
anbTepHaTMBHBLIE (POPMbI, YO0OHbIE ANS PA3NNYHbIX NONb30BaTENEN;
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Mporpamma oucuunnmHel "OpraHnsauns 4enonpou3BoACTBa B MpaBooxpaHuTenbHbix opraHax”; 40.04.01 "fOpucnpyaeHums”.

- CO30aHNE KOHTEHTAa, KOTOprVI MOXHO NMpencTaBuTb B pa3/In4HbIX BUOAX 6e3 noTepun OoaHHbIX UK CTPYKTYpPbI,
npenycMoTpeTb BOSMOXHOCTb MaCLIJTa6I/|pOBaHVIﬂ TeKCTa n |/|306paer|/||7| 6e3 noTtepu Ka4ectea, NpenyCcMoTpeETb
OOCTYMNMHOCTb yrnpaBneHnsa KOHTEHTOM C KnaBnaTypbl;

- cO3[4aHne BO3MOXHOCTEW A5 06y4atowmxcsl BOCIPUHUMATL OLHY M Ty XXe MHPOPMaLMIOo U3 PasHbIX MCTOYHMKOB -
HarnpuMmep, TaK, 4Tobbl LA C HAPYLWEHNUAMU Cyxa NOMyyYani MHGOPMALLMIO BU3YarbHO, C HAPYILEHWSIMU 3PEHUS -
aynanbHo;

- MPUMEHEHNE NPOorpaMMHbIX CPencTB, obecrneynBatowmx BO3MOXHOCTb OCBOEHNSI HABbIKOB 1 YMEHUIA, C(DOPMUPYEMbIX
OVNCLUMNMIMHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YUCNE BUPTYanbHbIX NabopaTopuii U CUMYNSILNMOHHBIX
TEXHONOIIA;

- MPUMEHEHWE ONCTAHUMOHHBIX 0BpasoBaTenbHbIX TEXHONOTUIA ANs Nepeaayn MHGopMaLum, opraHM3aunm pasnmnyHbIX
(POPM MHTEPAKTUBHOM KOHTAKTHOW paboTbl 0Byyarolwerocs ¢ npenogasaTteneM, B TOM Yucne BebrHapoB, KOTOpble MOTyT
6bITb MCNONb30BaHbI ANS MPOBELEHNS BUPTYaNbHbIX NEKLUIA C BO3MOXHOCTbIO B3aVMOLENCTBUS BCEX YHACTHUKOB
LUCTAHUMOHHOIO 06y4YeHUs, NPOBELEHUS CEMUHAPOB, BbICTYMNEHUS C LOKNALAMU U 3aALNTbI BbINOAHEHHBIX paboT,
NMpoBeAeHNS TPEHUHIOB, OPraHU3aLMY KONNEKTUBHON paboThl;

- NPYMEHeHNe ONCTaHUMOHHbIX 06pa3oBaTenbHbIX TEXHONOIMIA ANs OpraHM3aummn oopM TEKYILEro 1 NPOMEXYTOYHOrO
KOHTPONS;

- YBENNYEHME NPOLOIKXNTENIbHOCTU caaqm oby4atolwyMcst UHBaANULOM UK NINLOM C OFPaHnYeHHbIMU BO3MOXHOCTSMI
3[0p0Bbs DOPM NMPOMEXYTOYHON aTTECTALMMN MO OTHOLWEHWIO K YCTAHOBIEHHOW MPOAOIXUTENBHOCTY UX CHAYN:

- NPOAOIXXUTENTIbHOCTU COoa4n 3a4éTa UM sK3aMeHa, nposoaonMoro B NUCbMEHHON poopme, - He 6onee 4em Ha 90 MUHYT;

- NPOOONXNUTENbHOCTM NOAroTOBKM 06y4atollerocs K 0TBeTy Ha 3a4éTe Unn aK3ameHe, NPOBOAVMOM B YCTHOM doopMe, - He
6onee yem Ha 20 MUHYT;

- MPOAOMXNTENBHOCTU BbICTYNEHNS 0By4atolerocs npu sawmuTe KypcoBoi paboThl - He 6onee Yem Ha 15 MUHYT.
Mporpamma cocTasneHa B cooTBeTcTBUM ¢ TpeboBaHnamMu GIrOC BO 1 yyebHbIM nnaHom no HanpasneHuo 40.04.01

"lOpucnpyneHuma” n marmctepckon nporpamme "Tpokypopckas nesaTenbHOCTb, MPaBo3alumTHas 1 NPaBoOOXpaHUTeNbHas
nearenbHocTb".
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)

61.B.[1B.5 OpraHusauuns neaonpon3sBoacTsa B
rpaBoOXpaHUTE/IbHBIX OpraHax

MepeyeHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

HanpasneHnne nogrotosku: 40.04.01 - KOpucnpyneHums

Mpodounb nogrotoekm: [1pokypopckas OesaTenbHOCTb, NPaB03aWmNTHAA Y NPaBOOXPaHUTENbHAS OeATENbHOCTb
KBanudomkauus BbinyCKHUKA: MArmcTp

dopma 0byyeHus: 3a04Hoe

SA3bik 0by4eHuns: pycckuia

oo Havana obyyeHns no obpasoBaTenbHoi nporpamMme: 2018

OcHoBHas nuTeparypa:

1. BoikoBa T. A. [lokyMeHTaUuOHHOe obecnedeHne ynpasneHns (4enonpon3BoacTeo) [SNeKTpoHHBI pecypc]: yuebHoe
nocobue / T.A. Beikoea, T.B. KyaHeuoBa, J1.B. CaHkuHa - 2 n3g., nepepab. n gon. - Mockea: UHOPA-M, 2012. - 304 c. ;
+ CD-ROM. - (Bbiclwee obpasoBaHue). - ISBN 978-5-16-004805-5. - Pexxum gocTtyna:
http://znanium.com/bookread.php?book=238519

2. Kabawoe C. 0. OpraHusaums obuwero 1 cneumanbHoro 4enonpon3BoacTBa B opraHax MECTHOMO camoynpaB/ieHns
[SnekTpoHHbI pecypc]: yuebHoe nocobue / C. tO. Kabawos. - Mocksa: HAL, MHgppa-M, 2013. - 421 c.- (Bbicwee
obpasoBaHue: bakanaspuar). - B nep. - ISBN 978-5-16-005372-1. - Pexum goctyna:
http://znanium.com/bookread.php?book=315556

3. PomaHoBckuii M.B., Pomanosckas O.B. MNpaBooxpaHutenbHble opraHbl: Yueb. nocobue. ? 3-e n3g. ? M.: PUOP:
NH®PA-M, 2017. ? 298 c. ? (Bbiclee obpasoBaHue: bakanaspuar). ? https:/doi.org/10.12737/21936. - Pexum
noctyna: http://znanium.com/catalog/product/760163

JononHutenbHas nuteparypa:

1. TpodomumoBa O. B. OcHoBbl genosoro nucbma: y4ebHoe nocobue / O. B. Tpocpumosa, E. B. Kynuuk; Munnctepcteo
obpaszoBaHusi U Hayku Poccuiickoin denepauun. - Mocksa: ®nuHTa: Hayka, 2010. - 304 c.- ISBN 978-5-9765-0930-6. -
Pexwum pgoctyna: http:/znanium.com/bookread.php?book=241745

2. boikoBa T. A. OenonpoussoacTeo: y4ebHuk / T.A. BeikoBa, J1. M. Banosa, J1. B. CaHkuHa; nog obw. peg. T.A.
BbikoBoii. - 3-e n3ga., nepepab. u gon. - Mockea: UH®PA-M, 2012. - 364 c. : + CD-ROM. - (Bbicwee obpazosaHue). - B
nep. - ISBN 978-5-16-004923-6. - Pexum goctyna: http://znanium.com/bookread.php?book=236384

3. OpraHusauusi paboTbl ¢ obpalleHnsMm rpaxaaH B uctopum Poccuu: YuebHoe nocobue / C.HO. Kabawos. - M.:
®dnuHTa: Hayka, 2010. - 312 c.: 60x88 1/16. (nepennet) ISBN 978-5-9765-0934-4, 1000 ak3. - Pexum gocTyna:
http://znanium.com/catalog/product/247777
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)

61.B.[1B.5 OpraHusauuns neaonpon3sBoacTsa B
rpaBoOXpaHUTE/IbHBIX OpraHax

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHbI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CMPaBOYHbIX CUCTEM

HanpasneHnne nogrotosku: 40.04.01 - KOpucnpyneHums

Mpodounb nogrotoekm: [1pokypopckas OesaTenbHOCTb, NPaBo3aWmnTHAA Y NPaBooXpaHUTeNbHAS OeATENbHOCTb
KBanudomkauus BbinyCcKHUKA: MarmcTp

dopma 0byyeHus: 3a04HoE

SA3bik 0by4eHms: pycckuia

oo Havana obyyeHns no obpasoBaTenbHoi nporpamMme: 2018

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJpOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauuoHHas cuctema Microsoft Windows 7 MpodbeccuonanbHas unum Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYECKas nuTepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYUK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctasneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npom3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PYKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenei segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6nbnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHU 06pa30oBaTeNbHbIX CTaHAAPTOB U BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMMekchbl, MOHOrpadum, asTopedeparbl, Auccepraumm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3naHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANUYMU B SNEKTPOHHO-BMBNNOTEYHOR crncTeMe
NapaTenbcTBa "MaHb" , LOCTyn K KOTOpOM NpenocTtasneH obydyatowmmes. 96C NapaTtenbcTea "MaHb" BkoyaeT B cebs
SNEKTPOHHbIE BEPCUM KHUT n3patenbcTBa "laHb" 1 opyrux BeLylwmx n3natenbcts y4ebHoM nuTepaTypsbl, a Takxe
SNEKTPOHHbIE BEPCUUN MEPNOANYECKUX U3OaHWUIA NO €CTECTBEHHbIM, TEXHNYECKUM U r'yMaHUTapHbIM Haykam. 9bC
N3paTenbcTea "MaHb" obecneunBaeT fOCTYN K HAYYHOW, y4ebHO nuTepaTtype 1 HayYHbIM NEPUOLNYECKAM U3LAHUSM MO
MakCMMarnbHOMY KONMYECTBY NPOOUNbHbLIX HANpPaBReHUiA ¢ COBNOAEHNEM BCEX aBTOPCKUX U CMEXHbIX Mpas.

YyebHo-MeToanyeckas nutepatypa ans GaHHOW ONCUMMNINHBI UIMEETCS B HANNYMK B 3N1EKTPOHHO-6MONNOTEYHO cucTeMe
"KoHcynbTaHT cTyaeHTa", 4OCTYN K KOTOPOW npenoctasneH obyvaowmmes. MHoronpodounbHbIi 06pasoBaTtenbHblii
pecypc "KoHCynbTaHT CTyOeHTa" SBNSeTCS 3neKTPoHHON BubnunoTtedHoin cuctemoit (36C), npenoctasnsatoweld 4ocTyn
yepes ceTb VIHTepHeT K y4ebHoi nntepaType 1 OONofAHWUTENbHBIM MaTepunanam, NprobpPeTeHHbIM Ha OCHOBaHUW NPSMbIX
[IoroBopoB ¢ npaeoobnanatensmu. NMonHOCTbIO COOTBETCTBYET TPeboBaHUSM doeaepasnbHbIX FroCyAapCTBEHHbIX
obpasoBaTtenbHblX CTaHAAPTOB BbicWwero 06pa3oBaHuUst K KOMNNEKTOBaHMIO BMBNNOTEK, B TOM YACNE SNEKTPOHHBIX, B
yacTn oopMmnpoBaHns PoHO0B OCHOBHOM 1 OOMONHUTENBHOW NUTEPATypbI.
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