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Mporpamma ancumnnuuHsl "NHgopmaTnka n nHgopmMaumoHHble TexHonorun”; 38.03.02 "MeHeaXMeHT".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. ®oHAO OLEHOYHBIX CPeacTB Mo AUCUUNMHE (MOaynio)

6.1. MepeyeHb KOMMNETEHLUIA C yKa3aHWEM 3TarnoB MX (POPMUPOBaHMS B MPOLIECCE OCBOEHUS 0bpa3oBaTenbHoii
nporpamMmbl 1 OOPM KOHTPOIS NX OCBOEHWUS

6.2. OnucaHune nokasarenem n Kputepunes oueHnBaHNA KOMMETEHUMN Ha pasnunyHbIX aTanax ux popmMmnpoBaHns,
onuncaHue wkKan oueHmnBaHun4

6.3. Tunosble KOHTPO/bHbIE 3a0aHNA NN NHble MaTepuanbl, HGOéXO,D,I/IMbIe Ong oueHkKun 3HaHI/II7I, yMean7|, HaBbIKOB U
(Mnn) onbiTa BEATENbHOCTU, XapakTepMayoLWmnx aTanbl OPMUPOBAHNS KOMMETEHLUMI B NPOLIECCE OCBOEHUS
06pasoBaTtenbHON NPOrpamMMmbl

6.4. MeTtoanyeckne matepuanbl, onpegendiowmne npouenypbl oleHnBaHuA 3HaHWN, yMean7|, HaBbIKOB U (I/IJ'II/I) onbiTa
0eATenbHOCTU, XapaKkTepusyowmx atanbl oOpMUpPOBaHNSA KOMMeTeHuunin

7. NepeyeHb nutepaTypbl, HEOHXOAMMOW ONS OCBOEHMS AUCLMNIMHBI (MOAYy”Ns)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALMOHHOW ceTh "IHTepHeT", HeobX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeToamnyeckme ykasaHus nns obyyatolmxcs no 0CBOEHWIO AUCLMMNMHBI (MOOYNS)

10. MepeyeHb MHOPMALMOHHBIX TEXHOMOMMIA, UCMONb3YEMbIX MPU OCYLECTBEHNM 0Bpa3oBaTeNibHOro npowecca no
LMCUMNAVHE (MOOYNIO), BKMOYAS NepeyeHb NPorpaMMHOro obecneyeHns n MHPOPMALIMOHHbBIX CMPaBOYHbLIX CUCTEM (NpK
HeobXoaMMOCTHK)

11. OnncaHne MaTepuanbHO-TeXHUYecko 6a3bl, He0bX0AMMOI ANs ocylwecTBNeHNs obpa3oBaTeNnbHOro npoLlecca no
aucumnnuHe (Mooynto)

12. CpeancTea agantauuy NpenofaBaHns AUCLMMNWHBI (MOSYNs) K NoTPebHOCTSM 06yyatoWwmxcs MHBANNLOB W NN, C
OrpaHUYeHHbIMY BO3MOXHOCTSMY 300POBbS

13. MNMpunoxeHue Ne1. doHA OLEHOYHbIX CPEOCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON AN OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. MNepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMMNINHBI (MOSYns),
BKNIOYAs NepeyeHb NPOrpaMMHOro obecneyeHmst 1 MHEOPMaLIMOHHBIX CMPABOYHBIX CUCTEM
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Mporpamma ancumnnuuHsl "NHgopmaTnka n nHgopmMaumoHHble TexHonorun”; 38.03.02 "MeHeaXMeHT".

Mporpammy omucuunnmHebl paspabotan(a)(vn) noueHT, K.H. Numypanosa N.W. (Kadenpa 6usHec-nHhopmatuky u
mMaTemMaTM4yeckmx METOAO0B B 9KOHOMUKE, DKOHOMMYeckoe oTaeneHue), llishmuradova@kpfu.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
pe3ynbtatamm ocsoeHus OMOMn BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMNeTeHLuun npuobpeTtaeMoi KOMNETEeHLUN
OK-6 CnocobHOCTb K caMoopraHusauum u camoobpasoBaHuto
OriK-7 CnocobHOCTb pewaTtb CTaHAapTHbIE 3a4a4M NPOdEeCCMOHaNbHON AeSTENbHOCTU Ha

OCHOBE MHGOPMALIMOHHON 1 BrbBnrorpagonieckoin KynbTypbl C MPUMEHEHUEM
MHPOPMALMOHHO-KOMMYHVKALMOHHBIX TEXHONOTWIA 1 C YH4ETOM OCHOBHbIX
TpeboBaHmMii MHPOPMaLMOHHOM 6e3onacHOCTH

MK-10 BnageHve HaBblkaMu KOMMYECTBEHHOO 1 KAYECTBEHHOIO aHann3a nHgopMaLm npu
NPUHSATAM YNPaBNEHYECKNX PELLEHWIA, MOCTPOEHUS SKOHOMUYECKIMX, CPUHAHCOBBIX U
OpraHn3aunoHHO-YNPaBNEeHYECKMX MOLENEN NyTEM UX afanTaunmy K KOHKPETHbIM
3afadvam ynpasneHus

MK-11 BnaneHve HaBbikaMy aHanusa nHopmaumnm o PyHKLUMOHMPOBAHUN CUCTEMDI
BHYTPEHHEro AOKYMEHTO000pOoTa OpraHu3anum, BeieHns 6a3 faHHbIX N0 PasnyHbIM
nokasatensim u oopMUPOBaHNS NHAPOPMALIMOHHOIO 0HeCNeYeHmns y4aCTHIKOB
OpraHn3aurOHHbIX MPOEKTOB

MNnK-13 YMeHne MmonennpoBatb GBU3HEC-MPOLECCHI U MCMONb30BaTh METOAB! PEOPraHM3aLum
OV3HEC-MPOLIECCOB B MNPAKTNYECKOW AEATENbHOCTY OpraH/u3aumii

O6yyatolmincs, 0OCBOMBLINA LUCLMUMANHY (MOOYNb):
JonxeH 3HaTb:

- cnocobbl K camMoopraHn3aumm 1 camoobpasoBaHmio;

- cnocobbl peleHns cTaHaapTHbBIX 3a4a4M NPOGECCMOHANBHON AeSTENbHOCTM HA OCHOBE MHADOPMALIMOHHOM 1
6vbnrorpadonyeckoin KynbTypbl ¢ MPUMEHEHNEM UHEPOPMALIMOHHO-KOMMYHUKALMOHHbBIX TEXHONOMWA 1 C y4eTOM
OCHOBHbIX Tpe6oBaHUIA MHPOPMALIMOHHOK 6e3onacHoCTY;

- cnocobbl BNageHnsi HaBblkamy KONIMYECTBEHHOMO 1 Ka4eCTBEHHOro aHannaa MHpopMauum Npu NPUHATAN
yrnpasneH4yeCcknx peweHnin, NoCTPOEHNs 3KOHOMUYECKUX, QQUHAHCOBbLIX 1 OPraHn3aLOHHO-YNpaBieHYeCckux Moaenen
nyTem Ux agantaunm K KOHKPeTHbIM 3ada4yaM ynpaBneHund;

- cnocobbl BNageHNs HaBblkamu aHann3a MHGopPMaLuy 0 GOYHKLMOHMPOBAHUM CUCTEMbI BHYTPEHHETO
LOKyMeHTOOBOpOTa OpraHu3auuu, BefeHns 6a3 fJaHHbIX N0 PasnuyHbIM NokasaTensiM 1 hOPMUPOBAHUS
VHEPOPMaLMOHHOIO 06eCneyeHns y4aCTHUKOB OpPraHn3aLMOHHbIX NMPOEKTOB;

- cnocobbl n yMeHunda moaoennposatb 6VI3HeC-ﬂpOLI,eCCbI M ncnonb3oBatb MeToObl peopraHn3aumnm 6|/|3HGC-I'IpOU.eCCOB
B MPaKTUYEeCKOWN AeATeNIbHOCTN OpraHn3aumnii.

JonxeH ymeTtb:

- NPOBOAUTL CaMOOPraHM3aLmio 1 camoobpasoBaHue;

- pelwaTtb cTaH4APTHbIE 3a4a4K NPOECCUOHANBHON AEATENBHOCT HA OCHOBE UHGDOPMALMOHHON U
6rbnuorpadonM4eckoit KynbTypbl C MPUMEHEHEM MHAOPMALMOHHO-KOMMYHUKALMOHHBIX TEXHONOMUIA U C Y4ETOM
OCHOBHbIX TpeboBaHui MHGOPMaLMOHHOK 6e30MacHOCTY;

- BNafeTb HaBblkaMy KONMYECTBEHHOrO U KA4eCTBEHHOIO aHanm3a MHGOoPMaLMy NPy NPUHATN YNPaBieHYeCKNX
PEeLEHNiA, MOCTPOEHUS SKOHOMUYECKUX, PMHAHCOBBIX U OPraHN3aunoHHO-YNPaBneHYeckx Mogenei nyTem nx
aganTaumm K KOHKPETHbIM 3a4a4aMm yrnpaBneHns;

- BNafeTb HaBblkaMy aHann3a MHopPMaLmMmn 0 PYHKLMOHMPOBAHMU CUCTEMBI BHYTPEHHEro fOKyMeHToobopoTa
opraHunsauum, BeaeHusi 6a3 AaHHbIX N0 Pas3UYHbIM NokasaTensm 1 hoPMUPOBAHUS UHGOPMALMOHHOrO obecneyeHns
Y4aCTHUKOB OPraHM3aLMOHHbIX NMPOEKTOB;

- MOZenupoBaTb H3HEC-NPOLECChl M NCMONb30BaTbh METOLbI PEOPraHn3aLmMy BU3HEC-NPOLIECCOB B MPAKTUHECKOM
LeSTEeNbHOCTN OpraHn3aLuii.

JlonxeH Bnagetb:
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Mporpamma ancumnnuuHsl "NHgopmaTnka n nHgopmMaumoHHble TexHonorun”; 38.03.02 "MeHeaXMeHT".

- MeToaamMn camoopraHmdaumm n caMooépasoBava;

- METOLAMW PeLeHNs CTaHOapTHbIX 3a4a4n NPOECCNOHANBbHOW AEATENBHOCTY HA OCHOBE UHCPOPMALIVOHHO 1
6rbnrorpadonyeckoin KynbTypbl ¢ MPUMEHEHNEM UHEPOPMALIMOHHO-KOMMYHUKALMOHHbBIX TEXHONOMNMA 1 C Y4ETOM
OCHOBHbIX TPpeBOBaHUIA UHPOPMALMOHHOK He3onacHoOCTY;

- HaBblKaMU1 KONNYECTBEHHOrO N KAY4eCTBEHHOro aHannsa nHopMauum Npu NPUHATUM yNpaBneH4YeCcKnx peLIJeHVII?I,
MOCTPOEHNS 3KOHOMUYECKUX, PUHAHCOBBIX U OpraHM3aLnoHHO-YNpaBneH4ecknx mMoaenemn nytem nx agantaunm K
KOHKpPEeTHbIM 3aaa4aM ynpaBieHUs;

- HaBblkamu aHanM3a MHGOPMaLUK O PYHKLNOHMPOBAHUM CUCTEMbI BHYTPEHHENO LOKYMEHTO0b0pOTa opraHm3auuu,
BeLleHUs 6a3 faHHbIX N0 PasNUYHbIM NOKA3aTENSM 1 POPMUPOBAHUS MHADOPMALIMOHHOFO 0becrneyeHnst yHacTHUKOB
OpraHn3aLUVOoHHBIX NPOEKTOB;

- MEeTOOUKOM MOOennpoBaTtb 6I/I3HeC-I'IpOLI,eCCbI N Ncnonb3oBatb MeTOObl peopraHn3aunmn 6M3Hec—npoueccos B
NPakTN4eCKON OesATeNbHOCTM OpraHn3auunii.

LonxeH 0eMOHCTPUPOBaTb CNOCOBHOCTb M FOTOBHOCTb:

- K caMoopraHusauunm n caMooépaaoBaHmo;

- K pelleHmnio CTaHaapPTHbIX 3a4a4 NPOdECCUOHANbHOW AEATENbHOCTU HA OCHOBE MHOPOPMALIMOHHOM 1
61bnMorpadoMYeckon KynbTypbl C NPUMEHEHNEM MHADOPMAaLIMOHHO-KOMMYHUKALIMOHHBIX TEXHONOMUIA U C YYEeTOM
OCHOBHbIX TpeboBaHuUii MHGOPMaLMOHHO 6e30MacHOCTY;

- K KONMYECTBEHHOMY M KAYECTBEHHOMY aHanun3y MHCOPMaLIMK NMPU NPUHSTN YNPABNEHYECKMX PELIEHNI, MOCTPOEHNS
9KOHOMMWYECKUX, (OUHAHCOBBIX 11 OPraHN3aLMOHHO-YNPABIEHYECKUX MOLENEN NyTEM NX aAanTaummy K KOHKPETHBIM
3ajayam ynpasneHus;

- K aHannay nHgopMaLmm 0 PYHKLMOHMPOBaHMUN CUCTEMbI BHYTPEHHEro 10KyMeHToob0opoTa opraHu3aummn, BeaeHus
6a3 gaHHbIX Mo PasfnnyHbIM NokasaTtensam 1 oPMUPOBaHUS MHOPOPMALIMOHHOIO 06ecrneyeHns y4acTHUKOB
OpraHn3aLMOHHbIX NPOEKTOB;

- K MOZEenVpoBaHmio BU3HEeC-NPOLIECCOB U MCMONb30BAHNIO METOAOB PEOPraHn3aumnm 6sHec-npoLLeccos B
NpakTU4eckom 0esTeNlbHOCTM opraHmM3auni.

2. Mecto gucuunnuHel (Moayns) B cTpyktype OMOIM BO

HaHnas gucuunnuHa (Mogynb) BkAoYeHa B pasgen "B1.6.11 OucumnnvHbl (Mogynu)" OCHOBHOW MPOdIEeCCUOHASTbHON
obpaszoBartenbHoit nporpammel 38.03.02 "MeHeaXMeHT ([pon3BOACTBEHHbBIA MEHEXMEHT)" U OTHOCUTCS K 6a30BONA
(obwenpodreccroHanbHo) YacTu.

OcBavBaeTcs Ha Kypcax B cemecTpax.

3. O6beM AUCUMNMJIUHDI (MO,IJ,ynSl) B 3a4eTHbIX eauHULLax ¢ yKka3aHMeM KosimyecTtBa 4acoB, BblaeJIeHHbIX Ha
KOHTaKTHyI0 paboTy obyualoLmxcs ¢ npenogasarenem (Mo BUAaM yd4ebHbIX 3aHATUN) U Ha CaMOCTOSITENbHYIO
paboty obyuarowmxcs

O6was TpynoeMKOCTb AUCLIMIMINHBI COCTaBASET 8 3a4eTHbIX(ble) eauHML(bl) Ha 288 yaca(oB).

KoHTakTHas paboTa - 0 yaca(oB), B TOM 4ncne nekumm - 0 yaca(oB), NnpakTmyeckne 3aHsaTus - 0 Yaca(os), nabopaTopHble
paboTbl - 0 4aca(oB), KOHTPO/b CAMOCTOATENBbHOM paboThbl - 0 yaca(os).

CamocTositenbHas paboTta - yaca(os).
KoHTponb (3a4€t / ak3ameH) - 0 yaca(os).
®dopma NPOMEXYTOHHOr0 KOHTPONS ANCLUMAUHDI: .

4. CopepxaHue AUCLUNANHBI (MOAYNS), CTPYKTYpPUpOBaHHOE No TeMaM (pa3paenam) ¢ ykadaHMeM OTBeAEHHOro Ha
HUX KONMYeCTBa aKkageMU4yeckux 4acoB U BUAOB yYe6HbIX 3aHATUIA

4.2 CopepxaHue gUCLUNIUHbI (MOAYNSA)

5. MepeyeHb yue6HO-MeTOAMYECKOrO O6ecneyeHust Ajisi CaMoCTosITeNbHON paboThl o6yyaroLmMxcs no
AucuunnuHe (Moaynio)

CamocTosiTenbHas pabota obyyaolmxcs BoIMOMAHSETCS Mo 3a0aHNI0 U NPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpeACcTBEHHOro yyacTns. CamocTosiTenbHas pabota noapasfnensieTcsl Ha CaMoCTOSTENbHYIO paboTy Ha
ayLUTOPHBIX 3aHATUSX U HA BHEAYAUTOPHYIO caMocTosTeNbHYto paboTy. CamocTosTenbHas paboTta obydyatowmxcs
BKNOYAET Kak MOMHOCTbIO CAMOCTOSITENBHOE OCBOEHME OTLEMNbHBIX TEM (Pa3fenoB) ANCLUMNANHLI, Tak 1 NpopaboTky Tem
(pa3gnenos), ocBaMBaeMbIX BO BpeMsi ayanTopHoi paboTbl. Bo BpeMsi caMocTosiTenbHOM paboTbl 0byyarowmecs YnutaroT u
KOHCMEKTUPYIOT y4ebOHYI0, Hay4HYIO 1 CMPABOYHYIO NUTEPATYPY, BbINONHSAT 3afaHUs, HanpaBneHHbIE HAa 3aKpenneHne
3HaHW 1 0TPabOTKYy YMEHUIA U HABBIKOB, FOTOBATCS K TEKYLWEMY 1 NMPOMEXYTOYHOMY KOHTPOMIO MO AUCLMMAUHE.
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Mporpamma ancumnnuuHsl "NHgopmaTnka n nHgopmMaumoHHble TexHonorun”; 38.03.02 "MeHeaXMeHT".

OpraHunzauus camMocTosTenbHol paboTbl 06y4arolWmxcst pernameHTpyeTcs HOpMaTUBHBIMA AOKYMEHTaMu,
y4ebHO-MeTOANYECKON NMTepaTypoii U 3N1eKTPOHHBIMY 06pa30BaTENbHBIMU PECYPCaMU, BKNIOYAS:

MopsiLok opraHn3aumm 1 ocylecTBAEHNS 06pa3oBaTeNbHON AeSTeNbHOCTM Mo 06pasoBaTebHbIM NPOrPamMMam BhICLIETO
06pasoBaHus - nporpammam bakanaspuarta, nporpammam crieumaniTeTa, nporpammam MarmcTpatypbl (yTBepXaeH
npukasom MuHucTepctea obpasosaHus 1 Hayku Poccuiickoin depepaunm o1 5 anpens 2017 roga Ne301)

Mucemo MuHucTepcTBa 0bpasosaHus Poccuiickoin @enepauum Noe14-55-996uH/15 ot 27 Hosi6ps 2002 r. "O6
aKTUBM3aLUMM CAMOCTOATENbHON PaboThbl CTYAEHTOB BbICILMX Y4EOHbIX 3aBefeHMA"

YcTtaB heaepanbHoro rocyapCTBeHHOr0 aBTOHOMHOIro 06pasoBaTenbHOro yupexaeHus "KasaHckuii (Mpreonxckuii)
doenepanbHbI yHuBepcuTet”

MpaBuna BHyTpeHHero pacnopsnka eanepansHOro rocyAapCTBEHHOrO aBTOHOMHOrO 06pa3oBaTeNnbHOro yypexXaeHns
BbICLIEro npodpeccmoHansHoro obpasosarust "KazaHckuii (Mpusonxckuii) doeaepansHbllii yHuBepcmTeT"

JNNokanbHble HopMaTMBHbIE akTbl KasaHckoro (MprBonXCcKoro) doeaepanbHOro yHmBepcuteTa

6. dOHA OLEeHOYHbIX CPeACcTB MO AucuUnIuHe (MOoayN0)
OducunnnmHanepesaqnTbiBaeTCs, NO3TOMY OLIEHOYHbIE CPEACTBA HE NPEOYCMOTPEHbI

7. NepeueHb nuTepatypbl, HEO6XOAUMMON A1 OCBOEHUS OUCLUNMUHBI (MOAynst)

OcBoeHuWe gucumMnnnHbl (MOoyns) npeanonaraet U3y4eHrne OCHOBHOW 1 OONONHUTENbHON y4ebHOW nuTepaTypbl.
Nutepatypa MOXeT BbiTb BOCTYMHA 0ByYaoWUMCs B OAHOM M3 OBYX BApMaHTOB (b0 B 060MX N3 HUX):

- B 9N1EKTPOHHOM BUAE - 4epe3 3NEeKTPOHHbIe BUBNMOTEYHbIE CUCTEMbI HA OCHOBaHUM 3akoYeHHbIXx KDY norosopos ¢
npasoobnagarensamu;

- B NeyatHoM Buae - B HayuHow 6ubnuoteke um. H.N. Nlobayesckoro. Obyyarowmecs nonyyaroT y4ebHyto nutepatypy Ha
aboHeMeHTe Mo YMTaTENbCKMM BrneTam B COOTBETCTBUM C NMpaBunamy nonb3oBaHus HayyHol 6mbnnoTekoi.

ONeKTPOHHbIE N30aHNA OOCTYMHbI AUCTAHLUMOHHO 13 Nio60i TOUKM Npu BBEAEHNM 00yHaIOLWMMCS CBOETO NOMMHA 1 Napons
OT NIMYHOrO KabuHeTa B cucteme "ONeKTPOHHbIA yHUBepcuTeT". Mpu MCNoMb30BaHWMKN NevYaTHbIX M3aaHUn BBINOTEYHbIN
hOHA [OMXKeEH BblTb YKOMMNEKTOBAH MK U3 pacyeTa He MeHee 0,5 ak3emnnspa (ans obyyatowmxcs no drocC 3++ - He
meHee 0,25 ak3eMnngapa) Kaxaooro U3 n3gaHnini OCHOBHOM nuTepaTypbl U He MeHee 0,25 ak3emnngapa AONONHUTENbHON
nuTepatypbl Ha Kaxaoro obyyaiolerocs 13 yucna nuu, 0LHOBPEMEHHO OCBaMBAIOWWMX OAHHYIO ONCLMNANHY.

MepeyeHb OCHOBHOW U OONONHUTENBHOR Y4eOHOM NTEpaTypbl, HEOOXOAUMON AN1 OCBOEHNS AUCLUMAMHBI (MOOYNs),
Haxonmtcs B MNpunoxeHnmn 2 k paboyel nporpamMme oucLUMnavHel. OH NOANEXUT OOHOBEHMIO NPY U3MEHEHUN YCITOBUIA
noroeopoB K@Y ¢ npaBoobnapnarensiMu anekTPOHHLIX U3LAHWIA U NPU N3MEHEHNM KOMMNNEKTOBAHNUS OOHA0B Hay4Hoi
6rnbnuotekun KdY.

8. MepeueHb pecypcoB MHCGPOPMALLMOHHO-TENIEKOMMYHUKALMOHHOW ceTu "UHTepHeT", Heo6X0aUMbIX AN
OCBOEHUS BUCLUMIIMHBI (MOOYIs)

Buknneans. SkoHoMuyeckas nHdopmaTtuka\[dnekTpoHHbI pecypc] - https://ru.wikipedia.org/
BupTyanbHbiii My3ei nHchopMaTtunky [OnekTpoHHbI pecypc] - http://informat444.narod.ru/museum/
XypHan "VIHdpopmaTmka"\[OnekTpoHHbIl pecypc] - https://inf.1sept.ru/

9. MeTognyeckme ykasaHusi oisi 06y4aroLLLMXCA MO OCBOEHUIO AUCLUN/IMHBI (MOAYNS)

10. NMepeyeHb MHCGPOPMALMOHHBIX TEXHONOIMIM, UCMOJb3YEMbIX NMPU OCYLLECTBIIEHUN 06pa30BaTe/IbHOro
npouecca no gucuunianHe (Moayno), BKOUYas nepeyeHb NporpaMMHOro obecneyeHust U MHGOOPMAaLLMOHHDIX
CnpaBOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMNOMUIA, NCMONb3YEMbIX MPU OCYLLECTBNEHUN 06pa3oBaTenbLHOro NpoLecca no
OUCUMNAVHE (MOLYNI0), BKNOYAS NepeyeHb NporpaMMHOro obecrneyeHns n MHGOPMaLIMOHHbBIX CMPaBOYHBIX CUCTEM,
npeacTasneH B MpunoxeHun 3 k paboyei nporpamme AUCUUNANHBI (MOOYNS).

11. OnncaHue matepuanbHO-TeXHUYeckon 6a3bl, HE06XOANMMOW ANs OCYLLEeCTB/IeHUs1 06pa3oBaTenbHOro
npouecca no gucuuninHe (Moayno)

MatepuanbHo-TexHN4Yeckoe obecnedyeHne 06pas3oBaTenbHOrO NpoLecca no LUCLMMIMHE (MOLYNio) BKNIOYAET B cebs
cnenylowme KOMNOHEHTbI:

MomelleHnst ofisi CaMOoCTOSITENbHOM PaboTbl 0BYYaWUXCS, YKOMMNIEKTOBAHHbIE CMELUannu3npoBaHHoi Mebenbto (CTonbI 1
CTYNbs1) 1 OCHALLEHHbIE KOMMbIOTEPHOM TEXHUKOW C BO3MOXHOCTbIO MOLKIIIOHYEHUS K ceTu "VIHTepHeT" 1 obecrnedyeHrem
JOCTyna B 3NeKTPOHHYI0 MHGPOPMaLMOHHO-06pa3oBaTencHyio cpeny KDY.
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Mporpamma ancumnnuuHsl "NHgopmaTnka n nHgopmMaumoHHble TexHonorun”; 38.03.02 "MeHeaXMeHT".

YyebHble ayamMTopun ons KOHTakTHOW paboTbl C NpenonaBatenem, yKOMNIeKTOBaHHbIE CneLmani3npoBaHHol Mebenbio
(cTONbI U CTYNbSA).

KomnbloTep 1 npuHTEp AN pacnedvatku pa3aaToyHbix Matepranos.

MynbTMeouiiHas ayautopusi.

KomnbloTepHbIi knacc.

CneumanusmpoBaHHas nabopatopusi.

12. Cpe,IJ,CTBa apantauuv npenogasaHus oUCUNMJIUHDbI K I'IOTpEGHOCTSlM oﬁyuarou.mxcn WHBaANNOOB U NAL, C
orpaHun4eHHbIMU BO3MOXXHOCTSAMU 300pPOBbSA

npl/l Heobx0aMMOCTHN B o6pasoBaTean0M npouecce NpuMeHsaTCa cnegyouwme MetTonbl U TEXHONOrnn, obneryatowue
BOCMpUATUE UHPpopMaLnUm o6yqa+ouw|Mv|c;| nHBanngamMn n nmuamm ¢ orpaHN4eHHbIMM BO3MOXHOCTAMIN 300P0BbA:

- CO3[aHve TEKCTOBOW BEPCUM NMNIOBOro HETEKCTOBOMO KOHTEHTA LIS €r0 BO3MOXHOr0 npeobpasoBaHus B
anbTepHaTVBHbIE POPMbI, YO0OHbIe ANl pa3nnYHbIX NONb30BaTene;

- CO30aHNe KOHTEeHTAa, KOTOprIZ MOXHO NpencTaBuUTb B pa3/InyHbIX BUOaAxX 6e3 notepun OoaHHbIX UK CTPYKTYpPbI,
npenycMoTpeTb BOSMOXHOCTb MaCLIJTaél/IpOBaHI/Iﬂ TeKCcTa un |/|306pa>KeH|/||7| 6e3 noTtepun Ka4ectea, NpenycMoTpeTb
OOCTYNMHOCTb ynpaBneHnsa KOHTEHTOM C KnaBuaTypbl;

- CO3[aHne BO3MOXHOCTEW AJis 06y4atowmMxcsl BOCMIPUHUMATb OLHY M Ty XX€ MHPOPMaLMIO U3 PasHbIX NCTOYHIKOB -
Harmpumep, Tak, 4Tobbl NMMLA C HAPYLWEHNUAMY Clyxa NOMyyYani MHGOPMALIMIO BU3YalibHO, C HAPYIUEHWSIMU 3PEHUS -
ayamanbHo;

- MPUMEHEHVEe NPorpaMMHbIX CpencTs, obecrneynBatomx BO3MOXHOCTb OCBOEHUS HABbIKOB 1 YMEHUIA, CDOPMUPYEMbIX
OVCLUMNNIMHOM, 3a CYET anbTepHaTNBHbLIX CNOCOO0B, B TOM YMCNe BUPTYanbHbIX nabopaTopuin 1 CUMYNSILUOHHBIX
TEXHONOINIA;

- MPUMEHEHVE OUCTAHUMOHHBIX 0Bpa3oBaTenbHbIX TEXHONOTUIA 41 Mepeaayn MHGOpMaLum, OpraHn3auun pasnuyHbIX
(POPM MHTEPAKTVBHOM KOHTAKTHOW paboTbl 0By4arolwerocs ¢ npernogaBaTeneM, B TOM Yucne BebrHapoB, KOTOPbIE MOTYT
ObITb MCNONb30BaHbI A1 MPOBEAEHNS BUPTYabHbIX NEKLUIA C BO3MOXHOCTbIO B3aIMOLENCTBUSI BCEX YHACTHUKOB
OVCTAHUMOHHOIO 06y4eHUst, NPOBELEHUS CEMUHAPOB, BbICTYM/IEHUS C LOKNALaAMU U 3aALMTbI BEINOSHEHHBIX paboT,
NpoBeAeHNs! TPEHUHIOB, OPraHU3aLMy KONNEKTUBHON paboThl;

- NPUMEeHeHne OUCTaHUNOHHbIX o6pasoBaTeanb|x TEXHONOrnn ang opraHusaumm CpOpM TekyLlwero n npomMexyTo4Horo
KOHTpONA;

- YBENNYEHMe NPOOOMKXNTENIbHOCTU caaqm oby4atolwmMMcst UHBaNUOOM UK NINLUOM C OrPaHnYeHHbIMU BO3MOXHOCTSIMI
3[0pOBbs DOPM NMPOMEXYTOYHON aTTECTALMMN MO OTHOLWEHWIO K YCTAHOBNIEHHOW NPOAONXUTENBHOCTY UX CHAYN:

- NPOLONXNTENbHOCTM cAaun 3a4éta Unm ak3ameHa, NPoBOAMMOrO B MUCbMEHHOI popMe, - He Bonee YeM Ha 90 MUHYT;

- NPOOONMXNTENbHOCTU MOArOTOBKM 06y4Yatowerocsi K 0TBeTy Ha 3a4éTe UM aK3aMeHe, MPOBOAUMOM B YCTHOW hopMme, - He
6onee 4eM Ha 20 MUHYT;

- NPOLONXNTENbHOCTM BLICTYNNEHNS 0ByHatowWwerocs npu 3awmnTte KypcoBoi paboTbl - He 6onee YeM Ha 15 MUHYT.

Mporpamma cocTasneHa B cooTBeTcTBUM ¢ TpeboBaHnaMu GIrOC BO 1 y4ebHbIM nnaHoM no HanpasneHuto 38.03.02
"MeHenXMeHT" 1 npodounto NoaroToskn "Mpon3BoACTBEHHBIA MEHEOXMEHT".
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.5.11 IHgbopmatuka v uHGhOpMaLMOHHbIE TEXHONOMN

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpasnenue nogrotosku: 38.03.02 - MeHe1XMeHT
Mpodounb noarotosku: [MpOM3BOACTBEHHbIV MEHEAXMEHT
KBanudomkauus BeinyckHuka: bakanasp

®dopma 0byyeHus: Ha 6aze CMNO

SA3bik 0by4eHmns: pycckuii

Non Havana obyyeHns no obpasoBatenbHoi nporpamMme: 2018

OcHoBHas nuTeparypa:

1. Awwun B. H. MHdpopmaTtuka [OneKTpoHHbI pecypc] : NporpaMMHbie CPEACTBA NepCoHaNbHOMO KoMMbloTepa : yiebHoe
nocobue / B.H. AwuH. - Mockea : UHDOPA-M, 2018. - 236 c. - (Buicwee obpasosaHve: bakanaspuar). - ISBN
978-5-16-006788-9. - Pexum goctyna : https://znanium.com/catalog/product/937489

2. NiHgpopmaTmka [OnekTpoHHbI pecypc] : y4ebHoe nocobue / HoBocmb. roc. arpap. yH-T. ArpoHoM. ¢pak.; cocT.: M. U.
Hekpacoga, C. X. Boblwerypos. - HoBocubupck : 3onotoli konoc, 2014. - 105 c. - Pexum goctyna:
http://znanium.com/catalog.php?bookinfo=516070

3. Anekcees A. IN. NndgopmaTtmka 2015: [OnekTpoHHbI pecypc]: yuebHoe nocobue / A. T. Anekcees. - Mockga:
CONOH-Mp., 2015. - 400 c. - ISBN 978-5-91359-158-6. - Pexum goctyna: http://znanium.com/catalog/product/872431

JdononHutenbHaa nuteparypa:

1. ViHdpopmaTuka [OnekTpoHHbIn pecypc] : yuebruk / U. U. Cepreesa, A. A. Mysanesckas, H. B. Tapacosa. - 2-e nag.,
nepepab. n gon. - Mockea : N ®OPYM: MHDPA-M, 2018. - 384 c. - (CpeaHee npogheccroHanbHoe obpasoBaHue). -
ISBN 978-5-8199-0775-7. - Pexxum pgoctyna: http://znanium.com/catalog/product/1002014

2. NIHdhopmaTmka 1 MHOopMaLMOHHbIE TEXHONOMMKU B NpoddeccrnoHanbHom aeatensHocTu: Y. 2: KoMnbloTepHble
TEXHONOIMM B NPOCPECCMOHANBHON aesTenbHocTn coTpyaHnkoB YUC [SnekTpoHHbI pecypc] : npakTukym / C. B.
O3zepckuin, O. H. Exosa. - Camapa : Camapckuii topuanyeckunii nHctutyt ®CUH Poccun, 2014. - 142 c. - ISBN
978-5-91612-084-4. - Pexxnm poctyna: http://znanium.com/catalog/product/939548

3. TeopeTtuyeckne oCHOBbI MHpopMaTrKkM [SnekTpoHHbIN pecypc] / P. 1O. Lapes [n op.]. - KpacHosipck : COY, 2015. -
176 c. - ISBN 978-5-7638-3192-4. - Pexxum poctyna: http://znanium.com/catalog/product/549801
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.5.11 IHgbopmatuka v uHGhOpMaLMOHHbIE TEXHONOMN

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

Hanpasnenune nogrotosku: 38.03.02 - MeHenXMeHT
Mpodounb noarotoskm: [MpPOM3BOACTBEHHbIA MEHEAXMEHT
KBanudomkauus BeinyckHuka: bakanasp

®dopma 0byyeHus: Ha 6aze CMNO

SA3bik 0by4eHuns: pycckuia

oo Havana obyyeHns no obpasoBaTenbHoi nporpamMme: 2018

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamMYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANNYMU B SNEKTPOHHO-BMBNNOTEYHOR crncTeme
NapatenbcTBa "MaHb" , LOoCTyn K KOTOpOM NpepocTtasneH obyyatowmmes. 96C NapaTtenbcTea "MaHb" BktoyaeT B cebs
SNEKTPOHHbIE BEPCUM KHUT n3patenbcTsa "laHb" 1 opyrux BeLylwmx n3natenscts y4ebHoOM nuTepaTypsbl, a Takxe
SNEKTPOHHbIE BEPCUUN MEPNOANYECKUX U3OaHWUIA NO €CTECTBEHHbIM, TEXHUYECKUM U r'yMaHUTapHbIM Haykam. 9bC
N3paTenbcTea "MaHb" obecneunBaeT fOCTYN K HAYYHOW, y4ebHO NuTepaTtype 1 HayYHbIM NEPUOLNYECKAM U3LAHUSM MO
MakCMMarnbHOMY KONMYECTBY NPOOUNbHbLIX HANPaBReHUi A C COBNOAEHNEM BCEX aBTOPCKUX U CMEXHbIX Mpas.

YyebHo-MeToanyeckas nutepatypa ans GaHHOW ONCUMMNINHBI UIMEETCS B HANNYMK B 3N1EKTPOHHO-6MONNOTEYHO cucTeMe
"KoHcynbTaHT cTyaeHTa", 4OCTYN K KOTOPOW npenoctasneH obyvatowmmes. MHoronpodounbHbIi 06pasoBaTtenbHblii
pecypc "KoHCynbTaHT CTyneHTa" SBNSeTCS 3NeKTPoHHON BrubnunoTtedHoin cuctemoit (36C), npepoctasnsatowel 4ocTyn
yepes ceTb VIHTepHeT K y4ebHoi nnutepaType 1 OONOAHWUTENbHBIM MaTepunanam, NpuobpPeTeHHbIM Ha OCHOBaHWUW NPSIMbIX
[oroBopoB ¢ npaeoobnanatensmu. NMonHOCTbIO COOTBETCTBYET TPeboBaHUSM doeaepasnbHbIX FOCyAapCTBEHHbIX
obpasoBaTtenbHblX CTaHAAPTOB BbicWwero 06pa3oBaHuUst K KOMNNEKTOBaHMIO BMBNNOTEK, B TOM YACNE SNEKTPOHHBIX, B
YyacTn oopMnpoBaHns POHO0B OCHOBHOM 1 AOMONHUTENBHOW NUTEPATypbl.
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