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CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma avcumnamHel "MIHpopMaLMoHHble TexHonorun"; 44.03.02 "MNcuxonoro-neparornyeckoe obpasoBaHue”.

Mporpammy oucumnnuHel paspaboTan(a)(m) ooueHT, K.H. (noueHT) baxtnesa J1.Y. (Kadpenpa npuknagHoi MatemMaTkim,
oTheneHvne NpuknagHov maremaTnkm n nHgopmatukm), Lyalya.Bakhtieva@kpfu.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMNeTeHLuun npuobpeTaeMorn KOMNeTEHLUN
Orik-2 CnocobeH yyacTBoBaTh B pa3paboTke OCHOBHbIX 1 AOMONHUTESNbHbIX

06pasoBatenbHbIX NPOrpamMm, paspabarbiBate OTAENbHLIE UX KOMMNOHEHTHI (B TOM
HMcne ¢ NCNoNb30BaHWEM UHDOPMALMOHHO-KOMMYHUKALIMOHHbBIX TEXHONOrWiA)

YK-1 CnocobeH oCyLeCcTBNATL NMOUCK, KPUTUYECKWA aHanmMa 1 CMHTE3 MHbopMaLuuu,
NPUMEHSATb CUCTEMHBIA MOAXOA, A5 PEWEeHNs NOCTaBNeHHbIX 3a8ad

Obyqarowmitcs, OCBOMBWNIA AUCUUNAUHY (MOSYb):

JonxeH 3HaTb:

-OCHOBHble 3aKOHOMEPHOCTUN CO3L4aHMs U PYHKLIMOHUPOBAHUS OCHOBHbIX MHCPOPMALIMOHHBIX
npoLeccoB B chepe 06pa3oBaHus;

-OCHOBbI rOCYLaPCTBEHHOW NMONUTMKU B 0611aCT MHGOPMATVKU;

-MeTOobl 1 CpeacTBa Nomucka, cuctematnsaumm n 06paboTku MHpopmaLmu.

JlonxeH ymeThb:

-MPUMEHSITb COBPEMEHHbIE MHADOPMALIMOHHBIE TEXHONOTMK ANsl noncka u 06paboTkm
MHghopMaunmn, opopMneHns JOKYMEHTOB U NPOBEOEHUS CTATUCTMYECKOro aHanmsa
VHopmauun.

JlonxeH Bnanetb:
-HaBblkamu cbopa 1 06paboTkn MHOPMALMK, UMEIOLEN 3HAYEHNE B NeAarornieckon 0esTebHOCTU.
JlonxeH BeMOHCTpMpoBaTh CNOCOBHOCTL Y FOTOBHOCTb:

paboTaTb C KOMMbIOTEPOM, HAX0AUTb M NepepabdaTtbiBaTb MHAPOPMALNIO C UCMONIb30BaHNEM
COBPEMEHHbIX TEXHONOINIA.

2. Mecto aucumnnuHbl (Moayns) B cTpyktype OMOIM BO

LaHHas oucumunnmHa (Moaynb) BkatodeHa B pasgen "651.0.01.07 OucumnnmHel (Mogynm)" OCHOBHOW NPOdIeCCUOHaNbHOM
obpaszoBatenbHoii nporpammel 44.03.02 "Mcmxonoro-neaarornydeckoe obpasosaHue (Jetckas npaktuyeckas
ncuxonorus)" n 0THoCUTCS K 06s13aTeNbHBIM ANCLMNANHAM.

OcBaunBaetcs Ha 1 kypce B 1 cemecTpe.

3. O6bem gucuunanHbl (MOAyNs) B 3a4eTHbIX eAuMHMLaX C YKa3aHMeM KONMYecTBa YacoB, BblaeNIeHHbIX Ha
KOHTaKTHYI0 paboTy oby4yaroLmMxcs ¢ npenopasaresnem (Mo BMAaM yuyeOHbIX 3aHATUI) U HA CaMOCTOSATE/IbHYIO
paboTy obyuaroLmxcs

O6was TpynoeMKOoCTb ANCLMNANHBI COCTaBNSIeT 2 3a4eTHbIX(ble) eanHuL(bl) Ha 72 yaca(os).

KoHTtakTHasi paboTa - 8 4aca(oB), B TOM 4ncne nekumm - 0 yaca(oB), NpakTU4eckmne 3aHsaTns - 8 yaca(os), nabopaTopHble
paboTbl - 0 yaca(oB), KOHTPOSb CaMOCTOSATENBHOW paboThl - 0 Yaca(os).

CamocTositenbHas paboTta - 60 4aca(os).
KoHTponb (3a4€T / ak3ameH) - 4 yaca(os).
dopma NPOMEXYTOHHOr0 KOHTPONS AUCLMNANHBI: 3a4eT B 1 cemecTpe.

4, CopepxaHue OuCUUNNUHbI (MOAYNSA), CTPYKTYpUpPOBaHHOE MO TeMaMm (pa3genam) ¢ yKkasaHMeM OTBEAEHHOro Ha
HUX KONUYeCTBa aKkageMU4ecknx 4acoB U BUAOB y4ebHbIX 3aHATUN

4.1 CTpyKTypa U TeMaTU4eCKUi nnaH KOHTaKTHOW U CaMOCTOATENbHOM paboTbl NO AUCLUNINHE (MOAYIIO)

am PAEKTPOHHBH
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Buabl 1 yachbl
KOHTaKTHOM paboThbl,

Pasnenbl oucumvninHbl / MX TPYDOEMKOCTb CamocTosiTeNibHas
N Moayns Cemectp (B yacax) paborta
MpakTuyeckuellabopaTtopHble
flekumu 3aHATUSA paboTbl

Tema 1. VIHpopmauns un
1.|MHdOpMaLMOHHbIE TEXHONOTNN. 1 0 3 0 25
TekcToBblin pepakTop MS Word.

5 Tema 2. PaboTa ¢ aneKTpOHHbIMU

‘lrabnuuamm B nporpamme MS Excel. 1 0 3 0 25
Tema 3. Co3gaHne npeseHTaunii B

s npunoxexun MS PowerPoint. 1 0 2 0 10

Toro 0 8 0 60

4.2 CopepxaHue AuCUUMIUHBI (MOBYNS)
Tema 1. UHbopmaumsa v nHcpopMaLMOHHbIe TexHonorun. Tekctoebin pepaktop MS Word.

MoHsTMe uHgpopmaumm. Onepaunm ¢ fJaHHbIMW. KoaupoBaHve AaHHbIX LBOMYHBIM KOLOM. KoavnpoBaHue Lenbix u
LenicTBUTeNbHbIX Yncen. KoampoBaHue TeKCTOBbIX AaHHbIX. KoampoBaHue Lenbix 1 AeNCTBUTENbHbBIX YUCE.
KonmpoBaHue rpagonyecknx JaHHbIX 1 3ByKOBOM MHGIOpMaLUK.

OnepaunoHHbIE CUCTEMBI: KNacChl onepaunoHHbIX CUCTEM, CAPepbl UX MPUMEHEHUS, OCHOBHbBIE (PYHKLLUM OnepaLoHHbIX
cucTeM.

TekcToBblE U rMNepTeKCToBble PpenakTopbl, N3OaTte/ibCKne CUCTEMbI, UX HA3Ha4YeHne n
BO3MOXHOCTW.

Penaktop MS WORD: doyHKUMOHabHbIE BO3MOXHOCTMW 1 NMPUHLMMNEI paboTbl, KOHKPETHbIE NpUMepbl. PopMaTupoBaHme
cTpaHuu, ab3aues 1 cumonoB. OpopMIeHMe TEKCTa B LIENOM:

3aronoBku, pasaenbl, KONOHTUTYbI, OrNaBneHne, CNMCOoK NMTepaTypbl, CHOCKWU. TexHonorum
C03[aHUst ONHOTUMHBIX [OKYMeHTOB. Co3aaHune n goopmatmpoBaHve Tabnuu. Betaeka u
hopmMaTMpoBaHue pucyHkoB. Habop matematmyeckux qoopmysn.

Tema 2. PaboTa ¢ anekTpoHHbIMK Tabnuuamm B nporpamme MS Excel.

BbluncneHunst B Tabnuuax gaHHbIX . dnemMeHTapHas CopTUPOBKA LaHHbIX. ['padnieckoe npencTaBneHne AaHHbIX Tabnu.
PaboTa c gnarpammamu. Micnonb3oBaHne pucyHKoB B auarpammax. PaboTa co cnvckamu. CoptupoBka. Micnonb3osaHve
hunbTpoB. PaboTta ¢ chopmynamu n goyHKUMsSIMK. Jlornyeckue BoipaxeHns. ABCONOTHBIE 1 OTHOCUTENbHbIE CChIKM.
TpexmepHble cebinkn. KoHconnpaums gaHHbix. CosnaHue ceogHon tabnmubl. dyHkums "ECTIN". MposeneHve aHanmaa
nokymeHTa. labnoHbl. 3awuTa sueek, NMCTOB 1 pabounx kHUr. Tabnvubl noactaHoBok. AHanua "yto-ecnn”. Pabota co
cueHapusamu. MNounck pewennii. Basbl gaHHbIX B Excel.

Tema 3. Co3paHue npe3eHTtauun B npunoxeHun MS PowerPoint.

MonroToBka npeseHTauun B nporpamme MS PowerPoint no nayyeHHbiM paHee Temam. B npeseHTauu. JonXHbl ObiTb
BK/IOYEHbI TEOPETNYECKNe CBeAeHNs, 3a0aHNs No NPaKTUYEeCKNM 3aHATUSAM, a TakXe pe3yNbTaTtbl BbIMOMHEHHbIX
3aaaHuii B nporpammax Word u Excel. XenatenbHo ncnonb3oBath Kak MOXHO 60sblue BO3MOXHOCTEN COBPEMEHHbIX
Bepcuin nakera.

5. MepeyeHb yue6HO-MeTOAMUYECKOrO O6ecneyeHus Ajisi CaMoCTOATENbHON paboTbl o6yyatoLMxcsa no
AucuunnuHe (MOaynto)

CamocTosiTenbHas paboTa o0y4atolmMXcs BbINONHASTCS Mo 3a0aHWI0 1 NPY METOAMYECKOM PYKOBOACTBE Mpenoaasarens,
Ho 6e3 ero HenocpencTBeHHOro y4actus. CamocTosiTenbHas pabota noapasnensieTcs Ha caMocTosiTeNbHYO paboTy Ha
ayIVNTOPHbIX 3aHSATUAX U Ha BHeayOUTOPHYIO CaMOCTOSTeNbHYo paboTy. CaMmocToaTenbHas pabota obyyatowmxcst
BK/IHOYaET Kak MOMHOCTbIO CaMOCTOSTENbHOE OCBOEHME OTAENbHbIX TEM (pasnenos) AUCUUMNANHLL, Tak U NpopaboTky TeM
(pasmenos), ocBavBaeMbIX BO BpeMs ayAMTOPHOW paboTbl. Bo BpeMsi caMocTosTenbHol paboThl 0bydatowmecs YiTaroT 1
KOHCMEKTUPYIOT Y4ebHYI0, Hay4yHYIo 1 CMPAaBOYHYIO NMNTEpaTypy, BbIMONHAIOT 3a4aHus, HanpasieHHble Ha 3aKkpenneHne
3HaHWUIA 1 0TPabOoTKY YMEHW 1 HaBbIKOB, FOTOBATCS K TEKYLIEMY M MPOMEXYTOYHOMY KOHTPOMO MO AMCUUMIMHE.

OpraHnsauusi caMocTosTenbHO paboTbl 0ByHaroLWMXCs PErnaMmeHTUPyeTCs HOPMaTUBHBIMI LOKYMEHTaMu,
y4ebHO-MEeTOANYECKON NMTEepaTypoii U SN1eKTPOHHBIMY 06pa30BaTENbHBIMU PECYPCaMU, BKIOYAS:

Mopsiook opraHn3aumm n ocylecTBAeHNS 06pa3oBaTenbHON NesTeNbHOCTM Mo 06pasoBaTebHbIM MPOrpamMMam BbICLIETO
0bpasoBaHus - nporpammam bakanaspuara, nporpammam creumaniTerTa, nporpamMmam MarmcTpatypbl (YyTBepXaeH
npukasom MuHucTepctea obpasosaHus u Hayku Poccuiickoin Pepepaunm o1 5 anpens 2017 roga Ne301)

MNMucemo MuHucTepcTBa 0bpasosaHus Poccuiickoin @enepauum Ne14-55-996uH/15 ot 27 Hos6ps 2002 r. "O6
aKTUBM3aUMM CAMOCTOATENbHON PaboTbl CTYAEHTOB BLICILMX Y4EOHbIX 3aBefeHMA"

YcTae cheaepanbHOro rocynapcTBeHHOr0 aBTOHOMHOIrO obpasoBaTtenbHoro yupexaeHns "Kasarckuin (MpuBonxckuii)
denepanbHblil yHMBepcutet”
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MpaBuna BHyTPEHHEro pacrnopsaka goeepansHOro rocy1apCTBEHHOrO aBTOHOMHOMO 06pasoBaTebHOMO y4pex aeHNs
BbICLIEro npodpeccmoHansHoro obpasoBaHus "KasaHckuii (Mpusonxckuii) doeaepansHblii yHuBeEpCUTeT"

JlokanbHble HopMaTMBHbIE akTbl KasaHckoro (MprBonXCcKoro) doegepanbHoOro yHmeepcuteTa
Microsoft Office 2010 - https://shelly.kpfu.ru/e-ksu/docs/F827433812/Office10.pdf

6. POHA, OLLEHOUYHbIX CPEeACcTB NO AUCLUUMNIMHE (MOAYNIO)

DOoHAO OLEHOYHbIX cpencTs no gucunninHe (Mo,u,ymo) BK/IOYAET OLUEeHO4YHble MaTepualibl, HanpaB/ieHHble Ha NPOBEPKY
OCBOEHMNS KOMMETEHUWA, B TOM YMCE 3HAHWIA, yMeHVII7I 1 HaBblkoB. POHAO OLEHOYHbIX cpencTs BKIO4YaeT OueHOYHbIe
cpencTea TeKylero KoOHTponAa 1 oueHo4YHble cpenctea ﬂpOMe)KyTOLIHOIZ arrecrtauunn.

B choH e OUeHOYHBIX CPEACTB COAEPXUTCS Creayiolas uHpopMaums:

- COOTBETCTBME KOMMETEHUUI NNaHMpyeMbIM peadynbTataM 0by4eHus o SUCUUnIvHe (Moaynio);

- KPUTEPUM OLIEHMBAHNS CHOPMUPOBAHHOCTY KOMMNETEHLMIA;

- MEXaHU3M (DOPMUPOBAHWSI OLEHKM MO ANCUMNNHE (MOAYNIO);

- onucaHve Nopsiaka NPUMEHEHUs U NpoLeaypbl OLEHMBAHNS LS KaXA0r0 OLEHOYHOro CPencTBa;
- KpUTEepPUM OLIEHMBAHNS 015 KaXA0ro OLEeHOYHOro CpeacTea;

- cogepXaHue OLEHOYHbIX CPeacTB, BKoYas TpeboBaHus, NpeabsBisemMble K 0ecTBUSM 0byHatowmxcs,
IEeMOHCTPVPYeMbIM peadynbTaTtaMm, 3aaHns PasnnyHbIX TUMOB.

DOoHAO OLEHOYHbIX cpencTs no gucumninHe HaxoonTcs B rlpI/IJ'IO)KeHI/II/I 1k nporpamme oncumnianHbl (MO,EI,y}'IPO).

7. NepeueHb nuTepatypbl, HEO6XO0AUMMON OJ1S1 OCBOEHUS OUCLUNMHBI (MOAynst)
OcBoeHVe gucuMNAUHLI (MOSYNS) NPeLnonaraeT U3y4eHrne OCHOBHOW 1 LONONHUTENLHOW y4ebHOM nuTepaTypbil.
NuTtepatypa MoxeT ObITb AOCTyMHa 00yyalowWwmuMcs B O4HOM U3 BYX BApPUaHTOB (MO0 B 060MX N3 HKX):

- B 9/1EKTPOHHOM BMAE - Yepe3 3NEKTPOHHbIE BUBNMOTEYHbIE CUCTEMbI HA OCHOBaHMM 3ak/to4eHHbIXx KDY aorosopos ¢
npasoobnanatensimu;

- B NeyatHoM Buae - B HayyHoi 6ubnuoteke um. H.N. Nlobayesckoro. Obyyarowmecs nonyyaroT y4ebHyto nutepatypy Ha
aboHeMeHTe Mo YnTaTeNbCKUM BrneTam B COOTBETCTBUM C NMpaBunamy nonb3oBaHus HayyHol 6GnbnnoTekoi.

OneKTPOHHbIE N30aHUA BOCTYMHbI LUCTAHLUMOHHO 13 NoBoi TOUKM Npu BBEAEHNN 00yHaIOLWMMCS CBOETO NOMMHA 1 Naponst
OT NNYHOro KabuHeTa B cMcTeMe "ONEeKTPOHHbIA yHMBepcuUTeT". Mpu MCNONb30BaHUM NeYaTHbIX N3naHWA GUbNNOTEYHbIN
hOHL [OMXKeEH BblTb YKOMMNEKTOBAH MMM U3 pacyeTa He MeHee 0,5 ak3emnnsipa (ans obyyatowmxcs no rocC 3++ - He
meHee 0,25 sk3emMnngapa) Kaxaooro n3 n3gaHnini OCHOBHOM nuTepatypbl n He meHee 0,25 ak3emnngapa AONONHUTENbHON
nuTepaTypbl Ha Kaxaoro obyyatowerocs 13 yucna nuu, 0LHOBPEMEHHO OCBAMBAIOWMX OAHHYIO OUCLMNANHY.

MepeyeHb OCHOBHOW U [OMONHUTENBHOMN y4eBHON NTepaTtypbl, HEOOXOAMMON A1 OCBOEHUS AUCLUMMNAVHBI (MOOyns),
Haxonomutcs B MpunoxeHun 2 kK paboyeli nporpamMme AuCUMNAMHbL. OH NOANEXUT OBHOBNEHMIO NPY U3MEHEHUN YCITOBUIA
noroeopos K®Y ¢ npasoobnagatensiMm anekTPOHHbIX U3OAHWA U NPU N3MEHEeHM KOMMNIEKTOBaHMUS ooHa0B Hay4Hoi
onbnuotekn KdY.

8. MNepeueHb pecypcoB MHPOPMALMOHHO-TEIEKOMMYHUKaLMOHHOMN ceTn "UHTepHeT", He06X0AUMbIX NS
OCBOEHUS1 AUCLUMNMUHBI (MOOYIS)

NHdp-Tycesa - http://znanium.com/bookread.php?book=406040
NHdp-KanmuH - http://znanium.com/bookread.php?book=224852
NHdp-Kapuescknii - kpfu.ru/docs/F1363895552/Word_2010.pdf
NHdp-PepoToBa - http://znanium.com/catalog.php?bookinfo=204273
NH-AwmH - http://znanium.com/bookread.php?book=260728

9. MeTognueckue ykasaHusi oisi 06y4aroLLLMXCS MO OCBOEHMUIO AUCLUMN/IMHBI (MOAYNS)
Bupg pa6or MeTtoauyeckme peKoOMeHaLmm

npakTuyeckue | MNpakTnyeckne 3aHATUS NO AaHHOWM OUCLMMNIVHE NPOBOAATCS B KOMMbIOTEPHOM knacce. CTyaeHTam

3aHATUSA npeanaraeTcsl BHUMATENbHO M3Y4nTb NPELNoXeHHble Npenoaasatenem TemMbl y4ebHoro nocobus,
pa3obpaTtbCs B TUMOBbLIX MPMMeEpPax peleHus 3a8ay no KOHKPETHON TEME, BbIMOMHUTb
COOTBETCTBYIOWME 3a4aHus. B cnyqae 3aTpynHeHuii cnegyeT obpalatbes K npenonaBatento.
Heo6x041MO NOMHUTBL, YTO NPOAYKTUBHAS paboTa Ha 3aHATHSX MOMOraeT Ny4leMy YCBOEHMIO
TeopeTuyeckoro matepuana. Kpome Toro, oHa oLeHuBaeTcs No 6anbHO-PenTUHIOBOW CUCTEME 1
BNMSIET HA UTOTOBYIO OLIEHKY MO OUCLMMIVHE.

CtpaHnua 5 13 9.
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Bup pabot MeTtoaunyeckue pekomeHaauum

camocTosl- | MisydeHre aucumnivHel cnemyeT HaumHaTtb ¢ npopaboTku paboyeli nporpammbl, ocoboe BHUMaHWe
TenbHasi yoenss uensiM u 3aagadam, CTpykType 1 cogepxaHuto kypca. CTyneHTaM peKoMeHayeTcs nonyyuTb B
pabota BrbnmoTeyHO-MHPOPMALIMOHHOM LIEHTPE MHCTUTYTA y4ebHyIo nnTepatypy no AMCUUMIVHE,
HeobxoamMyto Anst acpgpeKTMBHOM paboThbl HA BCEX BUAAX ayAUTOPHbIX 3aHATUIA, a TakXe Ans
CaMOCTOSITENbHON PaboThl MO N3YHEHWIO AMCUMMNMHBL. YCMNewHoe 0CBoeHUe Kypca npeanonaraet
aKTUBHOE, TBOPYECKOE y4acTue CTyoeHTa NyTem nnaHoOMepHON, MOBCeAHEBHOM paboThi.
PaboTa c pekoMeHa0BaHHOW nuTepatypoli obsizatenbHa. Ocoboe BHUMaHVE Npu 3TOM HeO6X0AMMO
06paTnTb Ha comepXXaHne OCHOBHbIX MOSTIOXEHWI 1 BEIBOAOB, YSICHEHNE NPaKTUYECKOro NpUoXeHns
paccmaTtprBaeMblx TEOPETUYECKMX BONPOCOB. B npouecce aToi paboTbl CTYAEHT LOMXEH CTPEMUTLCS
MOHSATb 1 3aNOMHUTbL OCHOBHbIE MOSTOXEHNS paccMaTpUBaEMOro MaTepuana, npuMepbl, NosicHaWme
€ero, a Takxe pasobparbcsi B UOCTPATVBHOM Matepuane. 3akaH4ymBaTb NOATOTOBKY creayet
COCTaBNeHVEM NnaHa (KOHCcrekTa) no nay4yaeMomy matepuany (Bonpocy). 310 NO3BONSET COCTaBUTb
KOHLIEHTPUPOBaHHOE, CXXaToe NpeLcTaBneHne no n3yyaeMblM Bonpocam. B npouecce noarotosku k
3aHSATUAM PEKOMEHOyeTCs B3aMMHOe 0bCyXAeHne Mateprana, BO BPeMsl KOTOPOro 3aKpensioTcs
3HaHWs, a Takxe npuobpeTtaeTcs NPakTUKa B U3NOXEHUN U Pa3bSCHEHNMN MOMYYEHHbIX 3HAHW,
pasBuBaeTcs peyb. MNpy HeobxoanMMocTu cnedyeT obpallaTbcs 3a KOHCYNbTauMer K npenonasaTento.
WNaos Ha koHcynbTaumo, Heobxo0AMMO XOPOLIO NPOAYMaTh BOMPOCHI, KOTOpbIe TPeBYOT pasbsACHEHNS.
B Havane 3aHATUS CTyAeHTbl NMoA PyKOBOLCTBOM npenoaasartens 6onee rnyboko oCMbICIBatOT
TEOPETUYECKIE MONTOXEHNS MO TEME 3aHATUS. 3anncy NMEoT NEPBOCTENEHHOE 3HaYeHre 4ns
caMocTosTeNbHON paboThbl CTyAeHTOB. OHM MOMOratoT NOHATL MOCTPOEHNE N3y4aemMoro MaTepuana,
BbIAE/UTb OCHOBHBIE MONOXEHNS, NPOCNEANTb UX TOTUKY U TEM CamblM MPOHUKHYTb B TBOPYECKYHO
nabopatoputo aBTopa. BeneHue 3anvceli cnocobCcTByeT NpeBpalleHmnio YTEHUSI B aKTUBHBI NpoLiece,
MoBVIM3yeT, HapsiLy CO 3pUTENbHOW, 1 MOTOPHYIO NamsiTe. CneayeTt MOMHUTL: Y CTYAEHTA,
cYCTeMaTyeckm Beayllero 3anvcu, CoO34aeTcs CBOM MHAMBUAYaAbHbIA (OOHL NMOACOBHbBIX
MaTtepuanos ans 6bICTPOro NOBTOPEHWS NPOYUTAHHOr0, 41 MOBUNM3ALMM HAKOMIEHHbBIX 3HAHWIA.
Ocob6eHHO BaXHbI U NMONE3Hbl 3anucy Toraa, Koraa B HUX HAX0AST OTPaXXeHUe MbICIW, BO3HVKILME
npu camocTosiTeNbHOM paboTe. BaxHO pasBmBaTh y CTYAEHTOB YMEHME COMOCTaBNATh UCTOYHVIKN,
npoLyMblBaTb M3yyaeMblii Matepuan. bonblioe 3Ha4eHe UMeeT COBEPLIEHCTBOBAHUE HABLIKOB
KOHCMEKTMPOBAHUS Y CTyAEeHTOB. MpenoaaBaTtenb MOXET pEKOMEHA0BaTb CTyleHTaM cneaytowmne
OCHOBHble (POPMbI 3anncK: NnaH (MPOCTON 1 Pa3BEPHYTbIN), BLINUCKW, Te3NChl. PesynbTartsl
KOHCMEKTUPOBAHUS MOTYT ObiTb NMPEeACcTaBNeHbl B pasnnyHbix goopMax. [naH - aTo cxema
MPOYMTAHHOrO Matepuana, Kpatkuii (M Noapo6HbI) NepeyYeHb BOMPOCOB, OTpaXatowmx

3aver CTyLEeHTbI, YCNEWHO BbINONHMBLWME 3a4aHNs 41 CAMOCTOSTENbHON paboThl U NONy4YMBLINE
NonoXunTenbHble 6annbl HA KOHTPOBHBIX paboTax, nonyyarT 3a4eT. MITorosas oLueHka no npeameTy
(makcumym 100 6annos) cknageiBaetcs n3: 60 6annoB 3a KOHTPObHbLIE paboTbl (no 20 Hannos 3a
Kaxayto) n 40 6annos 3a ayLMTOPHYIO paboTy U BbINMONHEHWE 3a4aHUIA.

10. MepeyeHb MHPOPMALMOHHBIX TEXHOIONMIA, UCMO/Ib3YEeMbIX MPU OCYLLLEeCTBNEHUM 06pa3oBaTenbHOro
npouecca no gucuunanHe (MOAyno), BKOYasi nepedeHb NPorpaMMHOro obecneyeHnst 1 UHCOOpPMaLMOHHbIX
CNpaBOYHbIX CUCTEM (MPU HEO06X0AMMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, UCTONIb3YEMbIX NMPU OCYILECTBEHU 06pa3oBaTebHOro npoLecca no
AUCUMNAVHE (MOLyNio), BKNOYas nepedeHb NporpaMMHOro obecrneyeHns n MHGOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyen nporpamMMe AUCLMMNNHBI (MOOYNS).

11. OnucaHue MaTepVIaanO-TEXHVI‘-IeCKOﬁ 6a3bl, Heob6xooumon ons ocyuiecTB/ieHus 06paaoBaTeanoro
npouecca no gucuuvrninHe (MO,IJ,yﬂI'O)

MatepunanbHo-TeXHUYECKOE obecneyeHune o6pasoBaTeanoro npouecca no gucumnnmHe (MOAyNto) BKAKOYAET B cebs
cnepywouwme KOMMNOHEHTDI:

MomelleHnst onsi CaMOCTOSTENbHOM PaboTbl 0BYYAWUXCS, YKOMMNIEKTOBAHHBIE CMELNANN3NPOBAHHOK MEBENBIO (CTOMbI 1
CTYNbs1) U OCHAILEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTbBIO MNOAK/OYEHUs K ceTu "MIHTepHeT" 1 obecneveHrem
JOCTyna B 3NEKTPOHHYIO MHGPOPMaLIMOHHO-06pa3oBaTensHyto cpeny KDY.

YyebHble ayamnTopun ons KOHTakTHOW paboThl C MpenonaBateneM, yKOMNIekToBaHHble cneumanianpoBaHHoli Mebenbio
(cTonbl 1 CTYNbA).

KomnbioTep 1 npuHTEp ONs pacneyaTky pa3gaToyHbiX MaTepuanos.
KomnbioTepHbii knacc.

12. Cpeﬂ,CTBa apgantauuv npenopgasaHusl oguCUNNMNIUHDbI K I'IOTpeﬁHOCTﬂM o6y'-|a|ou.|.|nxc5| UHBaNUQooOB U nuuy C
orpaHn4eHHbIMU BO3MOXHOCTSAIMU 300P0OBbSA

I'Ipvl HeobXoOMMOCTU B o6pasoBaTean0M npouecce NpuMeHAaoTCA cnegytowme MeTonbl U TEXHONOrnn, obneryatouwue
BocCnpuaTne vmcpopmaumm O6y‘-IaIOLIJ,I/IMI/ICFI nHBanngamn n nuuamm ¢ orpaHM4eHHbIMM BO3MOXHOCTAMU 300P0BbA:
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- co3daHune TEKCTOBOW Bepcun nto6oro HETEKCTOBOrO KOHTEHTA /s ero BO3MOXHOIro npeo6pa303ava B
anbTepHaTnBHbIE POPMBI, y,D,O6HbIe ONna pasnnyHbIX nonb3oBaTenen;

- CO3[aH1e KOHTEHTA, KOTOPbI MOXHO NPeACTaBUTb B Pa3NnyYHbIX Buoax 6€3 noTepn AaHHbIX UK CTPYKTYpbI,
npenycMOTPETb BO3MOXHOCTb MaclWwTabrypoBaHus TekcTa U n3obpaxeHuii 6e3 notepm kayecTsa, NpeaycMoTpeTb
LOCTYMHOCTb YNPaBNeHUst KOHTEHTOM C KnaBmaTypbl;

- co30aHne BO3MOXHOCTEN ansi 00y4atolmMXcs BOCNPUHUMATD OLHY U Ty Xe MHOPOPMAaLMIO U3 PasHbIX NCTOYHUKOB -
Hanpumep, Tak, 4Tobbl NMLA C HAPYWEHUSIMX CNyXa NosydYany MHGPOPMaLMIO BU3yarnbHO, C HAPYLWEHUSIMU 3PEeHNS -
aynvanbHo;

- NPVYIMEHEHNe NPOorpaMMHbIX CPEACTB, obecneymBatoLWmMx BO3MOXHOCTb OCBOEHMSI HABLIKOB 1 YMEHUIA, OOPMUPYEMBIX
OMCLUMMNIMHON, 3a CHET aNlbTePHATUBHbIX CMOCOOO0B, B TOM YMC/e BUPTYasibHbIX 1abopaTopuii U CUMYNSILIMOHHBIX
TEXHONOMNIA;

- NPVYMEHeHNe ANCTaHUMOHHbIX 06pa3oBaTenbHbIX TEXHONOIMI Ans nepefadn MHOPMaLUK, OpraHn3auunn pasnnyHbIx
POPM UHTEPAKTUBHOW KOHTaKTHOW paboThbl obydatolerocs ¢ npenoaasartenem, B TOM Yucne Be6GUHapoB, KOTOpble MOryT
ObITb UCMONb30BaHbl NS NPOBEAEHUS BUPTYaNbHbIX IEKLIMA C BO3MOXHOCTbIO B3aUMOIECTBUS BCEX Y4aCTHNKOB
IMCTaHUMOHHOro 06y4yeHmsl, NpoBeIeHNsl CEMUHAPOB, BbICTYMNNEHNS C AOKNaAamy 1 3aWuTbl BbIMONHEHHbIX paborT,
NpPOoBeIeHNS TPEHVHIOB, OpraHM3aLmmn KONNeKTUBHOW paboThbl;

- NPYIMEHEHNEe ANCTAaHUMOHHbIX 0Bpa3oBaTeNbHbIX TEXHONOIWA O OpraHM3aummn GOOPM TEKYILEro 1 MPOMEXYTOYHOMO
KOHTPONS;

- YBENMYeHne NPOoOONXNTENbHOCTU caa4ym oby4atolMMcst UHBANUOOM UK NINLOM C OFPaHNYeHHbIMU BO3MOXHOCTSMI
3[10pOBbs DOPM NPOMEXYTOYHOR aTTECTALIMMN MO OTHOLWEHWIO K YCTaHOBNEHHOW NPOAONXUTENBHOCTU UX CAAYN:

- NPOLOMXMNTENbHOCTU caa4m 3a4éTa UM sK3aMeHa, MPOBOAMMOro B MMCbMEHHON hopMme, - He Bonee 4eM Ha 90 MUHYT;
- NPOOONXUTENBHOCTU MOArOTOBKM 06yYatolerocs K 0TBeTy Ha 3a4éTe UM aK3aMeHe, MPOBOAUMOM B YCTHOW doopMme, - He
6onee 4eM Ha 20 MUHYT;

- NPOLONXNTENbHOCTM BLICTYNNEHNS 0ByHatowwerocs npu 3awmnte KypcoBoi paboThbl - He 6onee YeM Ha 15 MUHYT.

Mporpamma cocTtaeneHa B cootBeTcTBMm ¢ TpeboBaHnamMm ®rOC BO n yyebHbiM nnaHom no HanpasneHuto 44.03.02
"Mcuxonoro-neparornyeckoe obpasosaHne” n npodpunto NoarotToeky "Iertckas npakTuyeckas ncmxonorms'.
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.0.01.07 VlHgbopMaLmOHHbIe TeXHONormmn

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

HanpasneHnne noarotosku: 44.03.02 - MNcuxonoro-negarormyeckoe obpasopaHue
Mpodounb noarotosku: Jerckas npakTnyeckas NCMxXoNnorns

KBanngpukaumst BeinyckHUKa: bakanasp

dopma 0byyeHus: 3a04HOE

S3bIk 06y4eHNs: pyccKuii

Non Havana obyyeHns no obpasoBatenbHoi nporpamMme: 2018

OcHoBHas nuTeparypa:

1. Nindpopmartuka: Kypc nekuwnii / E.J1. ®epotoBa, A.A. Penotos. - M.: O POPYM: MIHPPA-M, 2015. - 480 c.: un.;
60x90 1/16. -

(Beicwee obpazosaHue). (nepennet) ISBN 978-5-8199-0448-0 - Pexum poctyna:
http://znanium.com/catalog/product/500194

2. MHdpopmartuka: YuebHuk / KaimuH B. A. - 6-e nag. - M.: HALL UIH®PA-M, 2016. - 285 c.:- (Bbicwee obpasoBaHue:
Bakanaspuar) - Pexum pocrtyna: http://znanium.com/catalog/product/542614

3. N'ycesa, E. H. NHdopmaTrka [SnekTpoHHbI pecypc] : Yueb. nocob. / E. H. l'ycesa u ap. - 3-e
n3na., ctepeotun. - M. : dnuHTa, 2011. - 260 ¢. URL:
http://znanium.com/bookread.php?book=406040

JononHutenoHas nuteparypa:
1. Kapuesckuii E.M. Word 2010 B npumepax. YuebHoe nocobue [internet] / E.M. Kapuesckwii, V1.E.
dunmnnnos, N.A. dununnosa. - Kasaxb. 2011. -125 c.
http://kpfu.ru/docs/F1363895552/Word_2010.pdf
2. Kapuesckuit E.M. Excel 2010 B npumepax. YuebHoe nocobue [internet] / E.M. Kapuesckuii, U.E.
dununnos, N.A. dununnosa. - Kazanb. 2011. - 105 c.
http://kpfu.ru/docs/F154316488/Excel_2010.pdf
3. Kapuesckuit E.M. Access 2010 B npumepax. YuebHoe nocobue [internet] / E.M. Kapuesckuii, U.E.
dununnos, N.A. dununnosa. - KazaHb. 2011. - 140 c.
http://kpfu.ru/docs/F1448756111/Access_2010.pdf
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.0.01.07 VlHgbopMaLmOHHbIe TeXHONormmn

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

HanpasneHnne noarotosku: 44.03.02 - MNcuxonoro-negarormyeckoe obpasobaHue
Mpodounb noarotosku: erckas npakTnyeckas NCMxXonorns

KBanngpukaumst BeinyckHUKa: bakanasp

dopma 0byyeHus: 3a04Hoe

S3bIk 06y4eHNs: pyccKuii

oo Havana obyyeHns no obpasoBaTenbHoi nporpamMme: 2018

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamMYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANNYMU B SNEKTPOHHO-BMBNNOTEYHOR crncTeme
NapatenbcTBa "MaHb" , LOoCTyn K KOTOpOM NpepocTtasneH obyyatowmmes. 96C NapaTtenbcTea "MaHb" BktoyaeT B cebs
SNEKTPOHHbIE BEPCUM KHUT n3patenbcTsa "laHb" 1 opyrux BeLylwmx n3natenscts y4ebHoOM nuTepaTypsbl, a Takxe
SNEKTPOHHbIE BEPCUUN MEPNOANYECKUX U3OaHWUIA NO €CTECTBEHHbIM, TEXHUYECKUM U r'yMaHUTapHbIM Haykam. 9bC
N3paTenbcTea "MaHb" obecneunBaeT fOCTYN K HAYYHOW, y4ebHO NuTepaTtype 1 HayYHbIM NEPUOLNYECKAM U3LAHUSM MO
MakCMMarnbHOMY KONMYECTBY NPOOUNbHbLIX HANPaBReHUi A C COBNOAEHNEM BCEX aBTOPCKUX U CMEXHbIX Mpas.

YyebHo-MeToanyeckas nutepatypa ans GaHHOW ONCUMMNINHBI UIMEETCS B HANNYMK B 3N1EKTPOHHO-6MONNOTEYHO cucTeMe
"KoHcynbTaHT cTyaeHTa", 4OCTYN K KOTOPOW npenoctasneH obyvatowmmes. MHoronpodounbHbIi 06pasoBaTtenbHblii
pecypc "KoHCynbTaHT CTyneHTa" SBNSeTCS 3NeKTPoHHON BrubnunoTtedHoin cuctemoit (36C), npepoctasnsatowel 4ocTyn
yepes ceTb VIHTepHeT K y4ebHoi nnutepaType 1 OONOAHWUTENbHBIM MaTepunanam, NpuobpPeTeHHbIM Ha OCHOBaHWUW NPSIMbIX
[oroBopoB ¢ npaeoobnanatensmu. NMonHOCTbIO COOTBETCTBYET TPeboBaHUSM doeaepasnbHbIX FOCyAapCTBEHHbIX
obpasoBaTtenbHblX CTaHAAPTOB BbicWwero 06pa3oBaHuUst K KOMNNEKTOBaHMIO BMBNNOTEK, B TOM YACNE SNEKTPOHHBIX, B
YyacTn oopMnpoBaHns POHO0B OCHOBHOM 1 AOMONHUTENBHOW NUTEPATypbl.
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