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Mporpamma gucumnnuHbl "TanmM-meHeoxXmMeHT"; 38.04.02 "MeHe oXMeHT".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. ®oHAO OLEHOYHBIX CPeacTB Mo AUCUUNMHE (MOaynio)

6.1. MepeyeHb KOMMNETEHLUIA C yKa3aHWEM 3TarnoB MX (POPMUPOBaHMS B MPOLIECCE OCBOEHUS 0bpa3oBaTenbHoii
nporpamMmbl 1 OOPM KOHTPOIS NX OCBOEHWUS

6.2. OnucaHune nokasarenem n Kputepunes oueHnBaHNA KOMMETEHUMN Ha pasnunyHbIX aTanax ux popmMmnpoBaHns,
onuncaHue wkKan oueHmnBaHun4

6.3. Tunosble KOHTPO/bHbIE 3a0aHNA NN NHble MaTepuanbl, HGOéXO,D,I/IMbIe Ong oueHkKun 3HaHI/II7I, yMean7|, HaBbIKOB U
(Mnn) onbiTa BEATENbHOCTU, XapakTepMayoLWmnx aTanbl OPMUPOBAHNS KOMMETEHLUMI B NPOLIECCE OCBOEHUS
06pasoBaTtenbHON NPOrpamMMmbl

6.4. MeTtoanyeckne matepuanbl, onpegendiowmne npouenypbl oleHnBaHuA 3HaHWN, yMean7|, HaBbIKOB U (I/IJ'II/I) onbiTa
0eATenbHOCTU, XapaKkTepusyowmx atanbl oOpMUpPOBaHNSA KOMMeTeHuunin

7. NepeyeHb nutepaTypbl, HEOHXOAMMOW ONS OCBOEHMS AUCLMNIMHBI (MOAYy”Ns)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALMOHHOW ceTh "IHTepHeT", HeobX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeToamnyeckme ykasaHus nns obyyatolmxcs no 0CBOEHWIO AUCLMMNMHBI (MOOYNS)

10. MepeyeHb MHOPMALMOHHBIX TEXHOMOMMIA, UCMONb3YEMbIX MPU OCYLECTBEHNM 0Bpa3oBaTeNibHOro npowecca no
LMCUMNAVHE (MOOYNIO), BKMOYAS NepeyeHb NPorpaMMHOro obecneyeHns n MHPOPMALIMOHHbBIX CMPaBOYHbLIX CUCTEM (NpK
HeobXoaMMOCTHK)

11. OnncaHne MaTepuanbHO-TeXHUYecko 6a3bl, He0bX0AMMOI ANs ocylwecTBNeHNs obpa3oBaTeNnbHOro npoLlecca no
aucumnnuHe (Mooynto)

12. CpeancTea agantauuy NpenofaBaHns AUCLMMNWHBI (MOSYNs) K NoTPebHOCTSM 06yyatoWwmxcs MHBANNLOB W NN, C
OrpaHUYeHHbIMY BO3MOXHOCTSMY 300POBbS

13. MNMpunoxeHue Ne1. doHA OLEHOYHbIX CPEOCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON AN OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. MNepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMMNINHBI (MOSYns),
BKNIOYAs NepeyeHb NPOrpaMMHOro obecneyeHmst 1 MHEOPMaLIMOHHBIX CMPABOYHBIX CUCTEM

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY

3AE
CrpaHwuua 2 13 20. Bl YHH
rlorlyfos

AR 5 AN LM O



Mporpamma gucumnnuHbl "TanmM-meHeoxXmMeHT"; 38.04.02 "MeHe oXMeHT".

Mporpammy oucumnnuHbl paspaboTan(a)(m) ooueHT, K.H. (aoueHT) Jltobosa O.B. (Kadgenpa npon3soacTBEHHOrO
MeHenXMeHTa, OKoHoMMYeckoe otaeneHmne), OVLjubova@kpfu.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
pe3ynbtatamm ocsoeHus OMOMn BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMNeTeHLuun npuobpeTaeMorn KOMNeTEHLUN
OK-3 FOTOBHOCTbIO K CAMOPa3BUTUIO, camopeann3aunm, UCronb30BaHUI0 TBOPHECKOro
noTeHumnana
MK-1 CNOCOBHOCTBLIO YNPaBASTh OpraHn3auusMm, nogpasaeneHnsaMm, rpynnamm

(koMaHOamu) coTpyOHUKOB, MPOEKTaMn 1 CETAMM

MNnK-10 CMOCOBHOCTbIO MPOBOAMTL CAMOCTOSTENbHbIE UCCNEA0BAHNS B COOTBETCTBUN C
paspaboTaHHOW Nporpammoi

O6yyatolmiics, 0OCBOVBLUNA AUCLUMANHY (MOOYNb):
JonxeH 3HaTb:

-6a30Bble KOHUENUMn TanM-MeHeOXMEHTa;
- LLEHHOCTb BPEMEHU KaK CTpaTerm4eckoro pecypca opraHmsaumm n 4enoseka.

JonxeH ymeTtb:

- MPVUMEHSTb METOLbl U CPELCTBA MO3HAHUS LNS MHTENNEKTyanbHOro pasBuTus,
- NMOBbIWEHWS KYNbTYPHOIO YPOBHS, NPOGECCNOHANBHOW KOMNETEHTHOCTY;

JlonxeH BnaneTb:

- HaBblkaMu ynpaBneHus noseieHneM BO BpEMEHH,
- HaBblkamu agPeKTUBHOM OpraHn3auun paboTsl.
IEMOHCTPMPOBAaTh CNOCOBHOCTb Y FOTOBHOCTb:
NMPVMEHATb NONyYEeHHble 3HaHMS Ha MpaKTuKe.

2. Mecto aucuunnuHel (Moayns) B ctpyktype OMOIM BO

JaHHasa oncumnnuHa (Mogynb) BkNtoYeHa B pasgen "61.B.0OM.7 ducumnamHbl (Moaynun)" OCHOBHOW NPOGIECCHMOHASBbHOA
obpaszoBatenbHoi nporpammbl 38.04.02 "MeHeaXMeHT (VIHHOBaLMOHHbI MEHeaXXMEHT)" 1 OTHOCUTCS K 00513aTeNbHbIM
AnCUMNInHaM.

OcBauBaeTcs Ha 2 Kypce B 3, 4 cemecTpax.
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Mporpamma gucumnnuHbl "TanmM-meHeoxXmMeHT"; 38.04.02 "MeHe oXMeHT".

3. O6bem gucumunanHbI (MOAyns) B 3a4eTHbIX eAuMHMLaX C YKa3aHMeM KONMYecTBa YacoB, BblaeNIeHHbIX Ha
KOHTaKTHYI0 paboTy oby4yaroLmxcs ¢ npenopasarenem (Mo BMAAM yuyeOHbIX 3aHATUI) U HA CaMOCTOSATE/IbHYIO
paboTy obyuatlomxcs

O6was TpynoeMKOCTb ANCLMMVHBI COCTaBASIET 6 3a4eTHbIX(ble) eanHuL(bl) Ha 216 yaca(os).

KoHTtakTHasi paboTa - 34 yaca(oB), B TOM 4YMCne nekuun - 8 yaca(os), NpakTnieckne 3aHaTus - 26 4aca(os),
nabopaTtopHble paboTbl - 0 Yaca(oB), KOHTPOMb CAMOCTOSATENbHOW paboThl - 0 Yaca(os).

CamocrTositenbHasi pabota - 173 4aca(os).
KoHTponb (3a4€T / ak3ameH) - 9 yaca(os).
®dopma NPOMEXYTOHHOr0 KOHTPONS ANCLMUMANHBI: OTCYTCTBYET B 3 CEMECTPE; 9K3aMeEH B 4 ceMecTpe.

4. CopepxaHue AuCUUNNUHbI (MOAYNSA), CTPYKTYpUpPOBaHHOE MO TeMaMm (pa3genam) ¢ yKkasaHMeM OTBeAEeHHOro Ha
HUX KONUYeCTBa aKkageMU4ecknx 4acoB U BUAOB y4ebHbIX 3aHATUI

4.1 CTpyKTypa U TeMaTU4eCKUi nnaH KOHTaKTHON U CaMOCTOATENbHOM paboTbl NO AUCUUNIUHE (MOAYIIO)

Buabl u yachbl
KOHTaKTHOM paboThbl,
Paspenbl pucumnnuHel / MX TPYyAOEMKOCTb CamocrosiTenbHasi
N Moayns Cemectp (B yacax) pa6ota
MpakTnyeckuelaboparopHble
Jlekumn 3aHATUSA paboTbl
Tema 1. BBeneHue B Teopuio
1. TaM-MeHeXMeHTa 3 2 0 0 20
Tema 2. OCHOBHblE KOHLeNUMn
2. NOCTaHOBKW Lienen 3 2 2 0 20
Tema 3. MNprHATHe peweHni n
3. KOHTPOMb 3 2 2 0 20
Tema 4. NedomumnT BPpEMEHHbIX
4. PECYPCOB 3 2 6 0 20
5.[Tema 5. MNnaHnposaHve BpeMeHu 4 0 2 0 20
Tema 6. CamooueHka
6.|900deKTMBHOCTN ynpasneHuns 4 0 4 0 20
BPEMEHEM
Tema 7. [NepcoHanbHbIii
7.lynpaBneHyeckunii y4eT: 0630p 1 4 0 4 0 20
KOHTPOMb
Tema 8. KoprniopaTuBHbI
8.|TaliM-MeHe o XMeHT: domnocogomsa n 4 0 2 0 13
OCHOBHbIE TEXHONOMM
Tema 9. CtpaTernyeckoe
nnaHMpoBaHue. XpoHoOMeTpax Kak
9. 3PP EKTUBHBIN UHCTPYMEHT 4 0 4 0 20
TaM-MeHeoXMeHTa.
Toro 8 26 0 173

4.2 CopepxaHue AUCUUMINHbI (MOBYNSA)

Tema 1. BBeneHue B Teopuio TaM-MeHe AXMEHTa
1. BBeneHue B TeOpUIO TaiM-MeHe L XMeHTa
Nekuus-2 vaca

MoHsTMe BpeMeHW. Buapbl BpeMeHu (puranyeckoe (M XUMUYECKOE), BUONOrnyeckoe, coumanoHoe, 3KOHOMUYECKOE,
ncuxonoruyeckoe). ViHamemaoyanbHbli ooHA BPEMEHUN U ero CTPyKTypa. POoHA BpeMeHn opraHm3auny (noapasneneHns).
BpemeHHas nepcnekTrea n BpeMeHHas TpaHccnekTnea. OCHOBHbIE TUMbl BHYTPEHHUX KOHLIENLWIA BPEMEHMN.
MnaHnposaHve 1 pacctaHoska npuopuTeTos. Llenenonaradue: npyHUMNbI LenenonaraHus, onepaTmsHble Lenu,
TaKkTU4eckune Luenu, ctparernieckme Lenw.

Tema 2. OCHOBHbIE KOHLLEMNLIMM NMOCTAaHOBKMU Lenen
2. OCHOBHble KOHLIENLUK NOCTaHOBKW Lienem
MpakTnyeckoe 3aHaTMe-2 Yaca

SMART-TexHonorusa noctaHoBku uenei (no . JoypAsHy): KpuTepun KayecTsa Lenu; anroputMm nocTaHOBKM
opraHM3aunoHHbIX Lener ¢ nomoubio cuctembl SMART; npenmywectea n Hegoctatkn SMART-TexHONOrmM NOCTaHOBKM
uene.

CrpaHnua 4 13 20.




Mporpamma gucumnnuHbl "TanmM-meHeoxXmMeHT"; 38.04.02 "MeHe oXMeHT".

I'IpoeKTHaﬂ cucTeMa nocTaHoOBKW Lienen (I'IO I ApX&HFeJ’IbCKOMy)Z OCHOBHbIE 3Tanbl 1 0COBEHHOCTM I'IpOGKTHOI7I
TexHonornu uenenonaraHna; npenmyuiectesa M HeooCTaTkun I'IpOGKTHOI7I CUCTEMbI NOCTAHOBKW Lenen.

MnaHvpoBaHmne uenei no cucteme PpaHknmHa: nupammuaa nnaHupoBaHus MpaHkivHa; kateropum 3anay
(NepBooOYEpPELHbIE, BTOPOCTEMNEHHbIE 1 MANO3HAYMTENBHBIE) W NX XapaKTEPUCTHKA.

CuTyaunoHHblA aHanus (no J1. 3aiBepTy): CNMCOK KOHTPOMbHbIX BOMPOCOB, HEOOXOAUMBIX 1Sl MOCTAHOBKM LiENeN;
SWOT cutyaumoHHoro aHanmaa.

Tewma 3. NMpuHATUE peLlUeHun U KOHTPONb

3: MNpuHATME peWeHnin N KOHTPOIb

lMpakTnyeckoe 3aHATME- 24aca

CyWHOCTb NPUHATAS peleHuid. NPUHATUE PeLleHmii Mo OTKNOHEHUSM. TuMbl PEWEHN B OpraHn3aummn: UHHOBALMOHHOE,
PYTVWHHOE, CENeKTMBHOE, afanTaluloHHoe. Buibl KOHTPONS B TaliM-MEHELXMEHTE: UTOTOBbIA, BHYTPEHHWIA, BHEWHWIA,
CaMOKOHTpPOb. KOHTPOsb B opraHn3aumn: cy6bekT 1 06EKT KOHTPOMS, MPEAMET KOHTPOIS, METOLbl OCYLWECTBNEHNS]
KoHTpons. MNpasuna v owmnbku KOHTPOns. Micnonb3oBaHme KapT KOHTPONS.

Tema 4. OedovunT BpeMeHHbIX pecypcoB

4: lecomumnt BpeMEHHbIX PpeCcypcoB

MpakTnyeckoe 3aHATNE-24aca

MNMoHaTne gedomuuta BpemeHu. Jedununt BpeMeHn Kak CneacTB/e HEKOMMNETEHTHOCTY.

O6bekTuBHbIe dhakTopbl AedomumTa BpeMeHu: paboTa ¢ KoppecnoHaeHUmen, 60MbWoi MOTOK PYTUHHBIX Aen,
?MornoTMTenn BpeMeHn?, naMeHeHne o4yepeaHocTy paboT, HaBsA3bIBaeMoe Konneramu, HeaoCTaTok OpraHN3aLoHHOro
NNaHNPOBaHUs, YpeaMepHas ochucHasi GropokpaTusl, MNOX0 OPraHM30BaHHbIE U CKOOPAMHNPOBAHHbLIE COBpaHus.
MpnymHbl gedoumumTa BpeMeHW, HEMOCPEACTBEHHO CBA3AHHbIE C NMUYHOCTbIO.

Tewma 5. NMnaHMpoBaHUe BpeMeHU

5: lNMnaHnpoBaHne BpeMeHu

MpakTnyeckoe 3aHaTne- 44aca

BHewHwne pakTopbl Npy NNaHNPOBaHUW BPEMEHN. JInyHble ncmxonornyeckme ocobeHHOCTU 1 UX BIUSIHUE Ha
nnaHnupoBaHMe BpeMeHNn. Obune npuMHUMNbI NNaHNMPOBAHNA BPEMEHN.

MaTtpuua Sinsenxayaspa. MNMpuHumn MapeTo (MpuHUMn 20/80), cnuctema exenHesHoro nnaHvposaxuns ?AJ1blMbl?.

Tema 6. CamooueHka 3dodpeKTUBHOCTM ynpaBneHnUsi BpeMeHeM

6. CamooueHka athpekTUBHOCTN YNpaBneHns BPeMEHEM

Nekuwns -24aca

Oco3HaHuve nHanemnaoamMm nx NnepCoHanbHbIX ocobeHHocTel ynpaeieHnAa BpeMEeHEM.

CamoguarHocTmka cubHbIX U cnabbix CTOPOH YHACTHUKOB B MPaBNEHNM BPEMEHEM. BbloeneHne 0CHOBHbIX TEHAEHLUI
BPEMEHHbIX 3aTpaTt. BuisBneHne npnymH HeadekTUBHON TpaThl BpemeHn. CamoopraHnsaums Kak npyvHUMN NoBbllWeHns
3O PEKTUBHOCTUN ypaBNeHNs BPEMEHEM.

dopmMupoBaHme NpPeacTaBneHns 0 NPUOPUTETHOCTM BaxXHbIX aen. dopMynnpoBaHmne nu4Honm mmccumn. dopmmposaHmne
BaXXHOCTW nogaepxaHus banaHca mexay MnMdHbIMU 1 pabodnmin LensaMun. 3dpdekTUBHOCTb Kak banaHc Mexay
pesynbTaTaMmn 1 pecypcamu.

lMpakTnyeckoe 3aHATME-4 Yaca

AHanus nuyHom adpgpekTmBHOCTU. MornoTutenn BpemeHn. Cnocobbl MUHUMU3ALMU HESMEKTUBHBIX PACX0L0B BPEMEHN.
XpoHOMETpax Kak CUcTeMa y4eTa U KOHTPONS BPEMEHN.

Tema 7. MepcoHanbHbIN yNpaBneHYeckUil yueT: 0630p U KOHTPOIb
7: MNepcoHanbHbIl yNpaBneHYeCckunii y4eT: 0630p 1 KOHTPONb
MpakTnyeckoe 3aHaTHE- 4 Yaca

MocTpoeHre aHanUTVKK: crnocobbl OLIEHKM NMYHON 3adpgpekTMBHOCTU. [okasaTtenu, oTpaxarwme pacxonbl BPEMEHU Ha
paboTbl 3apaHHoro Tuna. Mokasatenu, oTpaxarowye Ka4ecTso opraHmsauum Tpyna. lNokasarenu, otpaxatowme
CTPYKTYpY pacnpefeneHnsl pacxo4oB BPEMEHU Mexay paboTamu.

YyeT pe3ynbTartos: NPON3BOANTENBHOCTb TPyAa ? BaXHEWWWA nokasaTenb NS OLEHKN festenbHocTu. [NprmeHeHne
aHaNUTUKK: NOJHbIA KOHTPONb NPW MUHUMaNbHBIX 3aTpaTax.

Tema 8. KopnopaTuBHbI TakM-MeHe O XXMeHT: ounocochmsa u OCHOBHblE TEXHOOrMU
8. KopnopatusHbiii TaliM-MeHEe 4 XXMEHT: OMNoCcCons N OCHOBHbIE TEXHONOMMN
Nekumns -24aca

KopropaTueHbIii cTaHmapT opraHn3auuy BpeMeHn nepcoHana. Cxema KOMMyHVKaLNiA 1 ee NPUMEHEHNE ANs
paspabotku ctaHnapToB. OCHOBbLI OPraHN3aUMOHHO CTpaTerun: oT yA0BNETBOPEHNS NoTpebuTteneii k peanusaumm
LeHHocTen. OpraHn3aumnoHHas cTpaTerns: nosbllWeHUe ynpasnseMocT. OCHOBHbIE 9NEMEHTbI KOPMOPATUBHOIO
TaliM-MeHe g xMeHTa. OCHOBHbIE MHCTPYMEHTbI 0By4YeHUs TaliM-MEHEXMEHTY.

MpakTnyeckoe 3aHaTnE -4 yaca
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HeobxoamMmocTb KOpnopaTUBHOro BHeAPeHUs TaiM-MeHenxmeHTa. KopnopatusHele TM-cTaHaapTel. Hanpaenexus
JanbHenwmnx nccnenoBaHun.

Tema 9. Ctpaternyeckoe nnaHuposaHue. XpoHoMeTpax Kak 3¢pcpeKTUBHbIN MHCTPYMEHT TallM-MeHeA)XKMeHTa.
9: CTpaTermyeckoe nnaHMpoBaHue. XpoHOMeTpax Kak atppekTUBHbIA MHCTPYMEHT TailM-MeHedXMeHTa
[MpakTnyeckoe 3aHATME -6 HacoB

MeTon CTPYKTYpUPOBaHMS BHUMAHUSA: OT XECTKOrO NNaHNpoBaHUs K rmbkomy pearuposaHunio. MNproputeTsl U rapMoHKS:
ONTUMM3aLNs PacxonoB BpeMeHN. [epcoHanbHbI NPOEKTHbIA MEHEAXKMEHT: MOBbIWEHNE TOYHOCTU yrpaBieHus.
PecypcHo-kaneHnapHbIvi rpadovk nnaHnpoBaHmsa BpeMeHn. HopmMmpoBaHue, nnaHupoBaHne 1 KOHTPOMb NCMONHEHWS
npoektos. OpraHai3sepbl. [MoHATVE XpoHOMeTpaxa. Havyano xpoHomeTpaxa: uenu n pesynbtartsl. [lopsaaok domkcauum
pacxonos BpeMeHU. DOpMbI yHeTa NMYHOrO BpeMeHu. MNpobnemMbl OCYLLECTBIEHNS XPOHOMETPaXa

5. MepeyeHb yue6HO-MeTOAMUYECKOrO O6ecneyeHust jisi cCaMoCTosiTeNbHON paboTbl o6yyaroLMxcs no
AucuunnuHe (Moayno)

CamocTositenbHas pabota 0by4arolLyxcs BbIMOMHSETCS N0 3a0aHNI0 U NPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpeACcTBEHHOro y4acTus. CamocTosiTenbHas pabota noapasnensieTcsl Ha CaMoCTOSTENbHYIO paboTy Ha
ayLUTOPHBIX 3aHATUSIX U HA BHEAYAUTOPHYIO CaMOCTOsTENbHYI0 paboTy. CamocTosTenbHas paboTta obyyatowmxcs
BK/OYAET Kak MOMHOCTbIO CAaMOCTOSITENbHOE OCBOEHME OTLEMbHBIX TEM (Pa3fenos) AUCLUMNAUHBI, Tak 1 NpopaboTky Tem
(pa3penos), ocBaMBaEMbIX BO BPEMS ayanTopHol paboTel. Bo BpeMsi caMocTosiTenbHOM paboTbl 0ByyatoWwmnecs YnuTarT u
KOHCMEKTUPYIOT y4eBOHYI0, Hay4HYHO 1 CMIPABOYHYIO NMTEPATYPY, BbINONHAT 3a4aHUsl, HANpPaBieHHbIE HAa 3aKpenneHne
3HaHW 1 0TPabOTKY YMEHUIA U HABBIKOB, FOTOBSTCS K TEKYLWEMY U MPOMEXYTOYHOMY KOHTPOSO MO AUCLMUMUHE.

OpraHnsauus caMocTosTenbHol paboTbl 0By4arolWmxcst pernameHTpyeTcs HopMaTUBHBIMA AOKYMEHTaMu,
y4ebHO-MeTOANYECKON NMTepaTypoii U 3N1eKTPOHHBIMI 06pa3oBaTebHbIMI Pecypcamu, BKoYas:

MopsiLoK opraHn3aumm 1 ocyleCTBAEHNS 06pa30BaTENbHON NESTENbHOCTM MO 06pasoBaTENbHBIM MPOrPaMMam BhICLIETO
06pasoBaHus - Nnporpammam bakanaspuara, nporpaMmmam crieumaniTeTa, nporpaMmmam MarucTpatypbl (YyTBEpXaeH
npukasom MuHucTepcTaa obpasoBaHus u Hayku Poccuiickoin depepaunm o1 5 anpens 2017 roga Ne301)

Mucemo MuHucTepcTBa obpasoBaHus Poccuiickoin ®enepaumm No14-55-996uH/15 ot 27 Hosibps 2002 r. "O6
aKTUBM3aUMM CaMOCTOATENbHON paboThbl CTYAEHTOB BbICILMX Y4EOHbIX 3aBeaeHMNA"

YcTaB ¢heaepanbHoro rocyjapCTBEHHOr0 aBTOHOMHOro 06pasoBaTenbHOro yupexaeHus "KasaHckuii (Mpreonxckuii)
doenepanbHbI yHuBepcuTet”

MpaBuna BHyTpPeHHEro pacnopsnka enepansHOro rocyfapCTBEHHOO aBTOHOMHOMO 06pa3oBaTeNbHOMo yypexXaeHns
BbiCLEro npodpeccmoHansHoro obpasosarus "KazaHckuii (MpuBonxckunii) doeaepanbHblli yHuBepcmTeT"

JlokanbHble HopMaTMBHbIE akTbl KaszaHckoro (MprBonXcKoro) doeaepansHoOro yHmBepcuteTa

6. DOHA OLEeHOYHbIX CPeaCcTB MO AUCUUNIUHe (MOLYNI0)

6.1 MepeyeHb KOMMNETEHLMI C YKa3aHWeM 3TanoB ux oopMMpoBaHUs B NpoL.ecce 0CBOeHUsi 06pa3oBaTe/ibHON
nporpaMmMbl U POPM KOHTPONS X OCBOEHUSI

dopMa KOHTpons OueHunBaeMblie

Tan
3ra KOMneTeHuun

Tembl (pa3penbl) AUCLUUMIIUHDBI

Cemectp 3

TeKyLLNA KOHTPO/Ib

. BBeneHvie B Teoputo TaliM-MeHeIXMEHTa
. OCHOBHbIE KOHLIenuuy nocTaHoBKM Lienen
. MpuHsiTVE pelweHnii n KOHTPONb

. Jedunumnt BpeMeHHbIX pecypcoB

1 [YcTHbIV onpoc OK-3, MK-1, MK-10

. OCHOBHble KOHLENUUM NOCTaHOBKYW Lienei
. MpynHATME peweHnin n KOHTPOb
. dedununt BpeMeHHbIX pecypcos

5 MucbmeHHas paboTa OK-3 , MK-1 , MK-10

. BBeneHve B Teoputo TaliM-MeHeIXMeHTa
. OCHOBHbIe KOHLienuuy nocTaHoBKM Lienen
. MpuHsITVE pelweHnii n KOHTPONb

. [edunumnt BpeMeHHbIX pecypcoB

3 |TectupoBaHne OK-3, MK-1, MK-10

AOWON=|RARONPON=

CemecTp 4

TeKyLL M KOHTPO/Ib

. MnaHnpoBaHue BpemeHn

. CamooueHka ath(pekTBHOCTN yNpaBneHns BpeMeHem

. MepcoHanbHbIl ynpaBneHYeckmii yuet: 0630p 1 KOHTPONb

. KopnopatnsHbliii TaliM-MeHeaXMEHT: oMnocodns 1 OCHOBHbIE
TexHonormm

9. CtpaTtermyeckoe nnaHvpoBaHue. XpoHOMEeTpax Kak

3P EKTUBHBIA NHCTPYMEHT TaM-MeHeoXMeHTa.

ONO O

1 [YcTHBIV onpoc OK-3, MK-1, MK-10
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Otan

ddopMa KoHTpons

OueHnBaemble
KoOMMeTeHLUmn

Tembl (pa3nenbl) AUCLUMUHDI

5 MucbMeHHas paboTta

OK-3, NK-1

, MK-10

5. MNnaHnpoBaHne BpemMeHn
6. CamooueHka adhpekTBHOCTY YNpaBneHus BpeMeHem

7. MepcoHanbHbIA ynpaBneHYeCcKuii y4eT: 0630p U KOHTPOb
8. KopropatueHbIi TaiM-MeHeaXXMEHT: (Punocodns 1 OCHOBHbIE
TEXHOSIOTNK
9. CTpaTtermyeckoe nnaHvpoBaHue. XpoHoMeTpax Kak
3(PPEKTUBHBIN UHCTPYMEHT TaliM-MeHe 4 XMEHTA.

3 [TectuposaHue

OK-3, NK-1

, MK-10

5. lNnaHnpoBaHmne BpemMeHu
6. CamooueHka ahpekTUBHOCTN YNPaBneHUs BpeEMEHEM

7. MepcoHanbHbIl ynpaBneHYeckmnii yuet: 0630p 1 KOHTPONb
8. KopnopatusHbI TaliM-MeHeXMEHT: onnocodpnst 1 OCHOBHblE
TEXHONOrNK
9. CtpaTtermyeckoe nnaHmpoBaHue. XpoHOMEeTpax Kak
3(PPEKTUBHBIA UHCTPYMEHT TaiM-MeHe 4 XMeHTa.

SK3aMeH

OK-3, INK-1, NMK-10

6.2 OnucaHue nokasartenen v KpUTepmes OLLEHUBAHNA KOMMETEHLMIA Ha pa3/InyHbIX 3Tanax nx coopMmpoBsaHus,
onucaHue LLKaNn oL,eHMBaHUS

Kputepum
®opma OL,eHNBaHUS 3ran
KOHTpOns
OTnN4YHO Xopoluo Y nosn. Heyn.
CemecTp 3
TekyLLUA KOHTPONb
YcTHbI onpoc |B oTBeTe kavecTBeHHO |(OCHOBHblE BONPOCHI Tema yacTnyHo Tema He packpbiTa.
packpbITO codep>XaHue [TeMbl packpbiTbl. packpbita. OtBeT cnabo [[oHsATHiAHBIA annapaTt 1
Tembl. OtBeT xopowo  |CTpykTypa oTBeTa B CTPYKTYPUPOBaH. OCBOEH
CTPYKTYPUPOBaH. Lenom ageksartHa Teme. [[oHATUAHBLIA annapaT  |HeyAoBNEeTBOPUTENBHO.
MNpekpacHo ocsoeH Xopolo ocBoeH OCBOEH 4YacTWN4HO. MoHnMaHue maTepuana
MOHATUAHBLIA annapaTt. |MOHATWIHbIA annapart. ([ToHVMaHue oTaeNbHbIX |parMeHTapHoe Mnu
MNMpoaemMoHcTpypoBaH  [[pooeMoHCTPUPOBaH  |MONOXEHWUIA 13 oTcytcTByeT. HeymeHue
BbICOKMNI YPOBEHb XOPOLMNA YypOBEHb matepuana no Teme. hopMynuposaTb CBOU
MOHMMaHNs MaTepuana. [MoHMMaHns matepuana. Y nosneTBoputenbHoe  [Mbicnu, obcyxaathb
MNMpeBocxonHoe ymMeHne [Xopouwee ymeHve yMeHune ONCKYCCUOHHblE
goopMynnpoBaTb CBON  |popMynnpoBaTb CBOM  |ChOPMYyNMpPOBaTb CBOW  [MOMOXEHUS.
Mbicnn, obcyxaatb Mbicnv, obcyxaatb Mbicnn, obcyxaaTb
ONCKYCCUOHHblE INCKYCCUOHHbIE IAVNCKYCCUOHHblE
NONoOXeHus. MONOXEHUSI. NONoXeHns.
MNMucbmenHas  ([MpaBunbHO BbiNONHEHbI [[paBuibHO BbINONHEHA (3a4aHus BbINONHEHbl  |3a4aHns BbIMOMHEHbI
pabota BCE 3a4aHus. 6onblas yacTb 6onee 4eM HaMoONOBMHY. [MEHEE YEM HAMONOBUHY.| 2
MpoaeMoHCTpMpoOBaH  |3agaHui. MpucytcTayioT MpoaemoHcTpupoBaH
BbICOKMI YPOBEHb MpucyTcTeytOT CepbésHble OLWnbKM. HeyLoO0BNETBOPUTENbHBIN
BNafeHns MatepranoMm. |He3HauYMTeNbHbIe MNpooemMoHCcTpypoBaH [ypoBeHb BnaneHns
MposiBneHsbl owmnobKu. yOOBNETBOPUTENbHBIA  (MaTepuanom.
NpeBOCX0OHbIE lMpooeMoHCTpUpPOBaH  |ypOBEHb BNadeHNS MposiBneHsbl
CnocobHOCTM XOPOLLWI YPOBEHb mMaTepuanom. HeLOoCTaToYHbIE
NPUMEHATb 3HaHMA U |BnageHus matepuanom. [posiBneHbl HU3Kne CMnocobHOCTK
YMEHWS K BbINONHEHNO |MposiBNEHbl CpefHNe  [CnoCcoBHOCTM NMPVUMEHSTb 3HAHUS 1
KOHKPETHbIX 3afaHuiAi.  [cnocobHOCTK NPVMEHSATb 3HAHMSA U |[YMEHUS K BbINOMHEHNIO
NPUMEHSTb 3HAHUSA U [YMEHWS K BbINMONHEHWIO |KOHKPETHbIX 3a4aHUA.
YMEHUS K BbINOMHEHNIO [KOHKPETHbIX 3a4aHu.
KOHKPETHbIX 3a4aHNIA.
TecTnposaHue [(86% npaBuibHbIX Ot 71% 00 85 % Ot 56% 00 70% 55% npaBunbHbIX
oTBeTOB 1 Honee. npaBufibHbIX OTBETOB.  |MPaBWibHbIX OTBETOB. |[OTBETOB U MEHEE. 3
CemecTp 4

TeKywWu it KOHTPONb

CrpaHunua 7 13 20.
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CUCTEMATMYECKOE U
rnybokoe 3HaHue
y4ebHO-NPOrpamMMHOro
martepwana, ymeHume
cB0O6OHO BbINOMHATb
3ajaHus,
npenycMOTPEHHbIE
nporpammon, yceoun
OCHOBHYIO nuTepaTypy v
3HaKOM C
OOMNOSTHNTENbHOW
nnteparypon,
peKkoMeHO0BaHHOM
nporpammon
OVNCLMNIINHBI, YCBOMWN
B3aMMOCBSA3b OCHOBHbIX
MOHSATUIA ONCUMNNVHBI B
WX 3HAYeHUN ons
nprnobpeTtaemoi
npogoeccum, NpPosBun
TBOpPYECKME
cnocobHoCcTn B
NMOHUMaHWK, N3NOXEHNM
M UCNONb30BaHMK
y4ebHO-NPOrpamMMHOro
maTtepuana.

y4ebHO-NPOrpaMMHOro
martepuana, ycrnewHo
BbINOAHWN
npenycMOTPEHHble
nporpamMmor 3agaHus,
YCBOW/ OCHOBHY!O
nnTepaTtypy,
PEKOMEHO0BaHHY0
nporpammorn
OMCUMNNWHBI, MoKa3sarn
CUCTEMATMYECKNIA
Xapaktep 3HaHuii rno
OMCUMNNIMHE 1
CMnocobeH K ux
caMmocTosiTeNbHOMY
MONOMHEHNIO 1
0OHOBNEHNIO B X00€
nanbHeinwer y4ebHol
paboTbl 1
npogoeccnoHanbHom
NesTeNnbHOCTN.

y4ebHO-NPOorpamMMHoOro
matepvana B o6beme,
Heobxo0aMMoM ans
JLanbHenwemn yyebbl n
npencrosiwein pabortol
no npodpeccun,
crnpaBuncs ¢
BbINONMHEHWEM 3adaHWNA,
NpPeLnycMOTPEHHbIX
nporpammon, 3Hakom c
OCHOBHOW NUTEpPaTypon,
peKkoMeH00BaHHOM
nporpammot
OMCLUMNANHBI, 0ONYCTWA
MOrpewWwHocTN B 0TBETE
Ha aK3aMeHe 1 npw
BbINOMHEHUM
9K3aMeHaLUMOHHbIX
3a4aHuid, Ho obnanaet
HeobXx0AUMbIMM
3HaHMSAMU Ons nX
ycTpaHeHns noa
PYKOBOLCTBOM
npenonasaTens.

B 3HAHUSIX OCHOBHOIO
y4ebHO-NPorpaMMHOro
matepwana, nonycTun
NpPVHUMNManbHble
OowWKnOKM B BbINONHEHWUN
npenycMOTPEHHbIX
nporpamMmor 3agaHnin n
He cnocobeH
NPOLONXNUTb 00yyeHme
WU NPUCTYNUTb MO
OKOHYaHWN
yHUBeEpcuTeTa K
npogoeccroHasnbHom
nesitensHocTn 6e3
LOMNONHUTENbHBIX
3aHATUIA NO
COOTBETCTBYIOWWEN
ONCUMNIINHE.

dopma Kputepum dran
KOHTpOnsi OLeHMBaHUS
OTnN4YHO Xopoluo Y nosn. Heyn.
YCTHbI onpoc |B oTBeTe kayecTBeHHO |(OCHOBHbIE BONPOCHI Tema yacTnyHo Tema He packpbiTa.
packKpbITO cogepXaHne |TeMbl PacKpbIThI. packpbiTa. OtBeT cnabo [[MoHsTWiAHbIA annapaTt 1
Tembl. OtBeT xopowo  |CTpykTypa oTBeTa B CTPYKTYPUPOBAH. OCBOEH
CTPYKTYPUPOBAH. Lenom ageksartHa TeMe. [[IoHATUIHBLIA annapaT  |Hey4OBNETBOPUTENBLHO.
MpekpacHo ocBoeH Xopowo 0cBoeH OCBOEH 4aCTUYHO. MoHnMaHue maTtepuana
NOHATUIAHBLIA annapaTt. |MOHATWIAHbIA annapat. ([ToHMMaHue OTAENbHbIX |[oparMeHTapHOE MK
MpooemoHcTpypoBaH  [[pooeMOHCTPUPOBaH  |MONOXEHWIA N3 otcytcTByeT. HeymeHue
BbICOKMI YPOBEHb XOPOLWMA YPOBEHD mMatepuana no Teme. oopmMynupoBaTb CBOU
NMoHMMaHNsa MaTepuana. [noHumaHus Mmatepuana. |Y 4oBneTBopuTeNbHOE  [MblciK, 0bcyXxaaTtbh
[MpeBocxonHoe yMeHne |Xopolwee yMeHune yMeHne ONCKYCCUNOHHbIE
oopMynupoBaTb CBON  |pOpMyNMpoBaTh CBOM  [(DOPMyNMPOBaTL CBOU  [MONOXEHUS.
MbiCnn, obcyxaaTb Mbicnv, obcyxaaTtb Mbicnn, obcyxaaTtb
INCKYCCUOHHbIE INCKYCCUOHHbIE INCKYCCUOHHbIE
NONOXeHWS. MONOXEHUS. NONOXeHMS.
lMncbmeHHas  |[paBunbHO BbINONHEHDI |[IpaBuIbHO BbiNONHEHA (3anaHus BbIMONAHEHbI  (3anaHns BbIMOMHEHDI
pabota BCE 3a4aHus. 6onblwas yacTb bonee 4eM HaMONOBWHY. |[MEHEE YEM HAMONOBUHY.| 2
[MpooemMoHCTpUpOBaH  |3agaHuii. MpwucyTcTaytOT [MpooemoHcTpupoBaH
BbICOKMI YPOBEHb MpucyTcTeytoT CepbésHble OLWnOKM. HeyOO0BNETBOPUTENbHBI
BNafeHns MatepranoMm. |He3HaumTenbHble MNpooemMoHCcTpypoBaH |ypoBeHb BnaneHns
MposiBneHsbl ownobKu. yOOBNETBOPUTENbHBIA  (MaTepuanom.
NpeBoOCX0OHbIe [MpooeMoHCTpUpOBaH |ypOBEHb BNadeHNs MposiBneHsbl
CnocobHOCTM XOpOLLWI YPOBEHb mMaTepuanom. HeLoCTaToYHbIE
NPUYMEHSTb 3HaHMA 1 |BnageHus matepuanom. [posiBneHbl HU3Kne CMnocobHOCTM
YMEHWS K BbINONHEHNIO |[pOosiBNEHbI CpefHNE  [CNOCOBHOCTM MPUMEHSTb 3HAHUS 1
KOHKPETHbIX 3afaHuiA.  [cnocobHOCTM NPVMEHSTb 3HAHMSA U |[YMEHUS K BbINOMHEHNIO
MPUMEHSATb 3HAHNA U [YMEHUS K BbIMOMHEHMIO |KOHKPETHBIX 3aaHWiA.
YMEHUS K BbINOMHEHNIO [KOHKPETHbIX 3a4aHui.
KOHKPETHbIX 3a4aHuI.
TecTnposaHue [(86% npasBuibHbIX O171% b0 85 % Ot 56% 0o 70% 55% npaBubHbIX
OTBETOB U Hbornee. npaBWbHbIX OTBETOB. npaBUNbHbIX OTBETOB. OTBETOB N MEeHee. 3
Ok3ameH O6yuvatowwniics Obyvatowmiics Ob6yuatowwuniics Obyuatowmiics
obHapyxun obHapyXun nonHoe 0BHapyxun 3HaHue obHapyxun
BCECTOPOHHEE, 3HaHue OCHOBHOTO 3HaumTenbHble Npobenel
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6.3 TunoBble KOHTPONbHbIE 3afaHUSA UM UHbIe MaTepuanbl, He06XOoAUMbIe 415l OLLEHKW 3HaHUW, YMEeHUH,
HaBbIKOB U (MN11) onbiTa AeATeNbHOCTU, XapaKTepU3yHoLLUX aTarnbl oOpMUPOBaHUSA KOMMETEHLUIA B NpoLecce
0CBOeHUs 06pa3oBaTeNnbHON NPOrpamMmbl

Cemectp 3

TeKywWUin KOHTPONb

1. YcTHbIA onpoc

Tembl 1,2, 3, 4

Temal.

1.MMpennocbinkn BO3HMKHOBEHNS TaliM-MEHEAXMEHTA, OCHOBHbIE 3Tarbl €ro 3apoXAeHUs 1 pasBuTUS.

2. 9Bonouums Teopum 06 adpdPEKTUBHOM OpraHN3aLLMn BPeMEHMU.

3.Terinopuam.

4.Mepurog "knaccuy4eckoro” TanM-MeHeoXMeEHTa.

5. "Cosetckuin TM".

6. CoBpeMeHHbI TalM-MeHeaXMeHT (KoHeu XX - Hadano XXI BB).

7. KoHuenumsa C1. KoBM 0 BOCTUXEHUW NIMYHOCTHOA 3PENOCTW.

8. "Mocnenosatenu Jltobuwesa" n TanM-MeHeXepckoe oHNaiH-coobwecTBo

9. Pycckuii "goopanam-tennopmsm” 20-x rr.

10.Bpems-neHbrn?

Tema 2.

1. [peBHrEe hunocodbl 0 BPEMEHN Y MONb3e ero paunoHanbHOro NCnob30BaHNS.
2. CyWHOCTb 1 PYHKLUN TaM-MeHeOXMeHTa.

3. OCHOBHbIe HanpasneHns TanM-MeHeaXMeHTa.

4. TalM-MeHeOXMEHT Kak CoCTaBnsowas caMoMeHe I XMeHTa.
5.BpeMeHHas KOMNEeTEHTHOCTb MeHeaxXepa.

6. MNpoakTVBHbLIN N peakTUBHbIA NOAX0Abl K XU3HMK.

7. LleHHOCTM KaK OCHOBa LenenonaraHms.

8. MNMooxonbl K onpeneneHuio Lenei.

9. Life management n XuaHeHHble uenu.

10. SMART - uenu n Haguenu

Tema 3.

1.CyTtb 0630pa 3apay B TM.

2. IHcTpyMeHTbI co3naHms ob63oap.

3. KOHTpOnbHbIE CNUCKN.

4. [1syxmepHble rpadomkun Kak MUHCTPYMEHT NnaHMpoBaHus n KoHTpons B TM.

5. MaiHa-meHe o XMeHT

6.0LeHKa npoLecca pacxonoBaHNs 1 NOTEPY BPEMEHN B 3apyOEXHbIX M OTEUYECTBEHHbBIX OpraHn3auusx. 7. AHanus
NNaHNPOBaHNS paboyero BPEMEHN PYKOBOLMTENS, CNIOCOOLI €r0 ONTUMMU3aLINN.

8. Korpa nnaHvnpoBaHue cHuxaeT adhpekTUBHOCTb.

9. MeToabl 0630pa 1 CTPYKTYPUPOBAHNS BHUMAHMSI, CKOHLEHTPUPOBAHHbIE Ha MPOLIECCe MPUHSATUS PELIEHWIA.
10.KapTuHa Mynpa MeHenxepa: MHCTPYMEHTbI hopMannaaumm.

Tema 4.

1.Mopsaaok - 04HO U3 OCHOBHbIX MONOXEHUA MeToankn KanaseH.

. Lenoyka npouenyp, COCTaBnsowwmx npoLecc.

. Ctabunnsauus npouecca.

. YcTpaHeHue notepb BpeMeHn no cucteme KannzeH.

. CoBepLieHCTBOBaHME NPOLLECCOB AeATEeNbHOCTH.

. OnpegeneHne NpNOPUTETHOCTM LONTOCPOYHbIX Lenei.

. 3akoH [lMapeTto, npuHumn 80/20.

. OnpegneneHvne NpUOPUTETHOCTY TEKYLLMX 3amay.

. I3baBneHue 0T HaBA3aHHOW CPOYHOCTM 1 BaxXHOCTU. CTpaTterus otkasa.
10. 'pamoTHOE pacnpeneneHne paboyeit Harpy3kun kak OcCHoBa ycnexa 1 addeKkTMBHOM paboThbl
2. NMucbmeHHas paborta

Tembl 2, 3, 4

3apaHue 1.

"MnaHmpoBaHne paboyero BpeMeHn pykosoautens”

Lenb paboTbl: CocTaBneHune paboyero nnaHa pykoBOAUTENS.

ConepxaHne n nocnenoBaTeNnbHOCTb PpaboThl:

-N3yunTb MeTOAMKY COCTaBneHms nnaHa paboyero OHS.

O©oo~NOOOTh~,WN

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY

3AE
CrpaHwuua 9 13 20. EEl YHH
oML

AR 5 AN LM O



Mporpamma gucumnnuHbl "TanmM-meHeoxXmMeHT"; 38.04.02 "MeHe oXMeHT".

-CocTaBnTb nnaH paboyero AHA pyKOBOAUTENS
-CocTaBuTb nnaH paboyero AHSA cekpeTtapst

CDOpMI/IpOBaHI/Ie npencrtasneHnsa o NPUOPUTETHOCTU BaXHbIX Oef. CDOpMyJ'II/IpOBaHI/Ie NUYHOM MUCCUN. CDOpMI/IpOBaHI/Ie
Ba>XHOCTU nogaep>XaHus b6anaHca mMexagy NN4YHbIMAN N pa6oq|/|M|/| Lensamn.

3anaHve 2. CoctaBnTb CBOM CNMCOK MNOrNOTUTENER BpeMeHu. MonpoboBaTb HANTU CUMBONIbHOE 0603HAYeHMe unu
unnioctpaumio B IHTepHeTe. 3adomkcmposatb ux. OTBETUTb HA BOMPOCHI:

- K KaKow rpynne nornoTuteneit oTHOCUTCS 6ONbIUMHCTBO MOVIX;
- 0OBACHUTb OMACHOCTb 3TOrO MOrNOTUTENS;

- KaKoBa NpuYnHa NOSIBNEHNS 3TOI ?N0BYLWKN BPEMEHN;

- HACKONbKO S MOTy KOHTPONMPOBATh NOrnoTUTENH;

- NPeanoXuTb BapnaHTbl 60pbObl C NOrNOTUTENEM.

Cuoenatb BbIBOABI.

3apaHue 3

MNprYMeHeHne TEXHNKM ?5 NoYeMy? No OTHOWEHMIO K PYTUHHBIM Aenam. Beibpatb oaHy Takyto 3agady. 3anucatb LenoyKy
BOMPOCOB 1 OTBETOB K PYTMHHOM 3aaade. [NpoaHannanposatb ? onpeaennTtb LeHHOCTb. COOTBETCTBYET NN OHA
cTpaTernyeckoi kaptoHke? CaenaTb BbiBoAbl. MoTuBMpyeT nn 310? YT0 HeobxoAmnMo caenath Ansi NMOBbIWEHUS
MoTuBaumMmn?

3anaHue 4

B pamkax BbINOMHEHWS NMCbMEHHOrO 3aaHnst HeobX0AMMO HanucaTb acce (B 06beMe He MeHee 2 cTaHuy oopmata A4d)
no cnegyowmm Temam (Ha Bolbop):

1.PaspaboTtka coBCTBEHHON CUCTEMbI CAMOMEHEOXMEHTA.

2.Mpaeuna Haubonee crnocobCTByOWME S3KOHOMUM BPEMEHW NPELNPUHMATENS.
3.MpaBwuna ?adodpekTMBHOro? paboyero AHs.

4.TaliM-MeHeL)XMEHT KaK MHCTPYMEHT CUCTEMbI YPaBNEHNSI MEPCOHAIOM.

5. Pycckne He MOryT CTPyKTypupoBaTh BPEMS 1 NPOCTPaHCTBO.

6. YnpaBneHne xaocoM, HEYETKOCTbIO 1 abCTpakLUsiMu.

7. [marHocTmka: HackonbKO BbICOKA Balla NUYHAs 3GPEKTUBHOCTL?
8.Macwrabbl NoTepb BPeMEHUN NP OTCYTCTBMU KOHTPONS.

9.YnpaBneHne nnyHbLIM BPEMEHEM Kak yrnpaBneHne cpvpMor.

10. STanbl NpoekTa MMYHOr0 PEUHXMNHUPUHTA.

3apnaHve 5

MoarotoBUThL AoKNan Ha nobyro 13 Tem:

1. AKTyanbHbI TaiM-MEHEeOXMEHT: HBEHTapm3aLms BpeMeHN.

2. XpoHOMEeTpax 1 oueHKa NMYHON 3dEKTUBHOCTW.

3. OTcnexuBaHue nokasartenen B nn4Hol paboTe.

4. CaMOMEHEOXMEHT C UCMONb30BaHNEM OHEBHUKA BPEMEHM.

5. MeToapl "HacTpoOrKKn" Ha BbIMOIHEHME CNOXHbBIX 1 HEMPUATHBIX 3aaad (Metop "lseriuapckoro coipa”. Meton "CbecTb
narywky". Meton "Cbectb cnoHa").

6. MepcoHanbHbIl ynpaBneHYeckunii y4éT: kak co3fatb 0630p U KOHTPOSb.

7. YNpaBneHvne BpeMeHeM: NHCTPYMEHTbI AOCTUXEHUS KOHKYPEHTHOrO NpenMyLiecTBa.

8. CTpaTternyeckoe camoonpeneneHune: KTo AepXMT KOHTPOMNbHbIA nakeTt koprnopauun "Bel"?

9. MeTobl CTPYKTYPUPOBAHUS BHUMAHMS: OT XECTKOr0 NMNaHUpoBaHUs K rmbKoMy pearnpoBaHuio.
10. MNepcoHanbHbIA MPOEKTHbIV MEHEAXMEHT.

3. TectupoBaHune

Tembl 1,2, 3, 4

Kakvne nporpamMmHble cpencTea UCnonb3yTcs B TaiMm
- MEHeOXMeHTEe?

a) 1c;

6)Word;

B)Excel;

r)Outlook.

2.KakoB MakcuManbHbIii MHTEPBAN B XpPOHOMeTpaxe paboyero AHA?
a)30 MUHYT;

6)10 MUHYT;

B)20 MUHYT;

rHE CyLWeCTBYET HOPMbI.
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3.470 He aBnseTca MeToA0M (DOPMYNMPOBAHUS NNYHBIX LEHHOCTER?

a)MeMyapHUK;

6)ucrnonb3oBaHNe Kalpocos.;

B)MeTO4 anuTaduu;

r)meton CA.

4 Kakoe yTBepxeHne He OTHOCMTCS K NpuHUMNam pas3sutus B cebe nuaoepckmx kadects(no JleHapay)?
a)CTaHbTe HEBEPOSITHBIMU AroncTamm, 3a60TbTeECh LEACTBUTENBHO O CBOMX NIMYHbIX LENSX;
6)oenanTe Xu3Hb MaKCUMabHO HACbIWEHHO;

B)OCO3HaliTe, HACKOMbKO YyEeCHO HaCTOosIWeE;

r)bynbTe Tepnenvebl HACTONbKO, HACKOIbKO BO3MOXHO.

5.Kakoe yTBEpXAEHME SBNAETCA NPUHLMMNOM pasBuTus B cebe nuaoepckux kavects (no JleHapay)?
a)nokasbiBanTe opyrnM, Kak caenatb BaM NpuUsTHOE;

6)cTapalitecb He 0TKasblBaTb NIOASM B UX NpOcbOax;

B)HE pekniamupyiTe CBOW TanaHTbl, OyabTe CKPOMHBbI;

rMCcnonb3yiTe "B3rNan CBepxy", He cTapanTecb BHUKHYTb BO BCE AeTanw.

6.4T0 SBNAETCSA TEXHUYECKOW OWNOKON NNaHNPOBaHNS CBOErO BPEMEHN?

a)cTpax HapywWwuTb CyWeCTBYIOLIEE MONOXEHNE BELLEI;

6)Bam MewwaeT HEOPraHN30BaHHbIV NaPTHEP;

B)ONS BbIMONHEHUS 3a4a4 HE OTBOAMUTCS KOHKPETHOrO BPEMEHMW B pacnmMcaHuu;

rynpobnembl CO 300POBLEM OFPaHMYMBAIOT BaLIM CUSIbI.

7.Kakoe yTBEpXOEHNE OTHOCUTCS K (pakTOpam BHELHErO OKPYXEHNS, BIUSIOWMM HA NNAHNPOBAHNE CBOEro BpEMEHU?
a)Bbl HE MOXeTe BCMOMHUTb, YTO AOMXHbI caenaTb;

6)Bbl OTBOLMTE NS BbINONHEHUS 3a4a4M HEMOOXOSLEE BPEMS;

B)Bbl MOMNanu B Nonocy NEPeEMeH;

r)Bbl HE MPOSICHUAN COBCTBEHHbIE XN3HEHHBIE LIENN 1 MPUOPUTETHI.

8.YkaxuTe npasuibHyIO NOCNenoBaTefibHOCTb ANArHOCTUKM NAaHWPOBAHUS CBOEro BPEMEHN:
a)BHeLWHME (PAKTOPbI, MCUXONOrMYECKME NPENSTCTBUS, TEXHUYECKUE OLNOKN;
6)ncuxonormyeckre NPensiTCTBUS, TEXHUYECKMe OWnbKN, BHEWHME (DaKTopb;

B)TEXHUYECKME OWMBKM, NCUXONOrMYECKME NPENSTCTBUS, BHELWHWE OAKTOPbI;

r)TexHu4eckre owmnbkm, BHEWHME PaKTOpbl, MCUXONOrMYECKNE NPENSTCTBUS.

.NpaBuno 3aBepweHus paboyero oHs:

)3aBEpPWUTb HECAENAHHOE;

)HebonblMe 0OHOPOAHBIE 3324V BbINOMHSATL CEPUAMU;

B)u3beratb He3annaHMpPOBAHHbIX MMMYNIbCUBHBIX LEACTBUM;

r)npuctynatb 6e3 packayku.

10.MpaBuno Havana paboyero OHs:

a)HeborbluMe 0LHOPOHbIE 334a4U BbINONHATL CEPUSMU;

6)Ha4mHaTb paboTy NO BO3MOXHOCTU B O4HO

N TO Xe BpeMS;

B) OTK/IOHSATb AOMONHUTENbHO BO3HMKAIOWMNE HEOTNOXHbIE NPO6neMb;

r)Kaxabl OeHb OOMXEH UMETb CBOKO KyNbMUHALMIO.

CemecTp 4

TeKyLwuin KOHTPONb

1. YcTHbIN onpoc

Tembl 5,6,7,8,9

Tema 5.

1. MeTonbl 1 TEXHONOTMK TaiM-MEHEOXMEHTA KaK 3NeMeHTa CMCTEMbl YNpaBieHns opraHu3aumnen.
2. LlenenonaraHue kak onpeaeneHne Ko4eBoro HanpaBneHns passutus, NNaHNPoBaHns n paspaboTku nnaHa
DOCTUXEHNS NOCTaBNEHHbIX Lienen.

3.0OcHoBHbIe NpuHUMMbI U KpruTepuu noctaHosku uenen (KUHOP, SMART).

4.CywWwHocTb NnaHnpoBaHust paboyero BPEMEHN.

5."3onoTbie" nponopunn NNaHMPOBaHUS BPEMEHMW.

6.[eaTenbHOCTb MeHenXepa Nno opraHM3aunm ynpasneHns BPEMEHEM.

7. KoHTEKCTHOE NnaHMpoBaHue.

8. [lonrocpo4yHoe nnaHmpoBaHue.

9. MeTopq CTPYKTYpMpPOBAHHOIO BHUMAHWS Y FOPU3OHTbI MNaHNPOBaHNS.

10. Cuctema nnaHMpoBaHUs Ha OCHOBE METOAa CTPYKTYPMPOBAHHOrO BHUMAHMS.

9
a
6

Tema 6.
1. MoTtmBaums n MOTUBbI OEATENbHOCTU.
2. MoTnBaums B TaiM-MEHEAXMEHTE KaK YCNOBUE OOCTMXEHUS LENN.
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3.CooTBeTCTBME BHYTPEHHEN MOTUBALMM NOCTABEHHBIM LIeNSM.

4. "ManeHbkne XuTpocTu" camoMoTusauuu.

5. MNpeobpasosaHue ?uenn? B ?nyTb? OOCTUXEHMS NPOMEXYTOYHbIX LIENei.

6. MNpaenna cpopmynbl ycnexa. ONTMMM3auns nepcoHanbHON AesTeNbHOCTU MeHeaxXepa.
7. 9Tanbl NpoekTa MMYHOro PEUHXUPUHra.

8. YNpaBneHne NMYHbiM BPEMEHEM Kak ynpasneHne oupMo.

9. Macwrabbl NOTEpb BPEMEHU NPY OTCYTCTBUM KOHTPONS.

10. KomnnekcHas cuctema nepcoHanbHOro ynpasneHus.

Tema 7.
1.MpuHUMNbI 3PPEKTMBHOIO MCNOb30BaHWs paboyero BpeMeHU, METOAbI €10 yHeTa U N3MepeHus.

2. OueHka npouecca pacxonoBaHusl U MOTepy BPEMEHW B 3apybeXXHbIX U 0Te4ECTBEHHbIX opraHusaumsx. 3. AHanus
NnaHNpoBaHns paboyero BpeMeHn pyKoBoaMTENS, Criocobbl ero onTMMU3aLmni.

4. MNMpuynHbl oecbnunTa BpEMEHN 1 ero UHBEHTapu3aums.

5. MokasaTenwu, oTpaxatowme pacxonbl BpeMeHN Ha paboTbl 3a4aHHOro Tna.

6. MNokasartenu, oTpaxaroLwme Ka4ecTso opraHusauum Tpyaa.

7. Mokasatenu, oTpaxarwme CTPYKTYpy pacnpeneneHns pacxonoB BPEMEHN Mexdy paboTamu.
8.Kak n kakue otcnexumsartb pedynbrarbl?

9. OnpegeneHne nHgopmauun no YotepMmeHy.

10.Mpon3BoanTENbHOCTb TPYAa- BaXHENWWA nokasaTenb A1 OLEHKN AesTeNbHOCTH

Tema 8.

1.Mecto TM-cTtaHnapTa B cucteme ynpasneHns upMon.

2. MecT0 KOMMyHUKaLUK 1 €é NpuMeHeHne ons pas3paboTkm cTaHoaPTOB.
3.Knaccnyeckme TexHuKU 0enoBoi akTMBHOCTN: OCHOBbI U MPUHLMMNBI AENErMPOBAHMS.
4.Mpasuna genermposaHus.

5. MNoHaTme ycnexa- Heycnexa. Cuctema KpuTepues ycnexa.

6. CyTb KOHUeNuun "peannaaunm LeHHOCTER".

7. "Peann3auust LEHHOCTEN" 1 OpraHn3aunoHHas cTpaTteruns.
8.0cHoBHbIe aneMeHTbl KopriopaTtneHoin TM-nporpammbl.

9. Ha 4ém KoHLEeHTpupoBaTh yCUnus no NoBbilWEeHUI0 3PPEKTUBHOCTN?

10. Kak npuHyxaTb, He NpuHyxaasa?

Tema 9.
1. XpoHodbaru: noHaTne 1 ux suapl.

2. OueHka 1Mcnonb30BaHusl BpEMEHW,BbisiBNeHNe 6a30BbIX 1 BTOPOCTENEHHbIX 4.

3. Cnocobbl BbiSIBNEHUS XPOHOAroB.

4. ONTUMM3aunsa cTaH4apPTHBIX MPOLECCOB OeATENbHOCTM U BPEMEHHbIX 3aTpar.

5. 8anosenun pacnpeneneHus BpeMeH pyKOBOAMTENEM.

6. MNMpasuno TRAF.

7. TexHnyeckne popc-mMaxopsl.

8. AccepTuBHOCTb B TaiM-MeHe I XMeHTe.

9. AHanua n pabota ¢ "nornoTUTENSIMM" BPEMEHN.

10. MeToL CTPYKTYpUPOBaHNS BHUMAHUS: OT XECTKOro NNaHNPOBaHWs K rMbKOMY pearvpoBaHuio.

2. NMnucbmeHHas pabora

Tembl 5,6,7,8,9

McbMeHHO OTBETUTb Ha [ABa BbibpaHHbIX Bonpoca. Caenatb BbIBOAbI.

. MeTtoponorumn Iasupa Annena - Getting Things Done, nnv nckyccTso npoaykTMBHOCTU 6e3 cTpecca.
. JlnyHag cuctema Tanm-mMeHeoxmeHTa no . ApxaHrenbckomy

. AyounTt cBoero BpemeHn. Kak u 3a4em ero npoBoanTb?

. AHann3 Npu4nH NnosiBNeHns ?xpoHodoaros?.

. TaiiM-MeHe o XMeHT ans paboTaroweit XeHIWnHbl ? 3T0 peanbHo?

. SiNOHCKME MeToabl yNpaBneHNs BPEMEHEM C NMO3MLNIA POCCUACKOr0 MEHTaNUTeTa.

. MoxeTt nn 6ecrnopanok 6biTb apdEKTUBHBLIM, UM METOL OrpaHnyeHHoro 6ecnopsaka (P.0asua,
9.AbpaxaMcoH, . ApxaHrenbckuii n op.)

8. NHCTpyMeHTbI ynpaBneHns BpeMeHeM 1 X 3EKTUBHOCTb B YNPaBIEHYECKOW AeSATEeNbHOCTM.
9. Kputuyeckme pasmbiwneHms o TanM-meHegxmeHte (AHapen bensikos, E.HnyBapkuH u op.)

NO O~ WD =
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10. ViccnepoBaHne npuynH gedovumTta BpEMEHN CTyLEHTA.
11. XpoHOMeTpax Kak UHCTPYMEHT BblpaboTky ahpeKTMBHOIO MbllieHNs ynpasneHua (Teopus pa3BUTus TBOPHECKOWA
nnyHocTn -TPTJ1 - poccuiickoro ydeHoro A.A. Jiobuiesa)
12. AHanua cuctem Jliobuwesa n dpaHknnHa.
13. pamoTHasa opraHMsaumsa NoAroToBKM CTyAEHTa K ak3aMeHaMm ¢ nosvumii TM.
14. Cuctema kangseH 1 ee CyWHOCTHbIE XapakTePUCTUKN.
15. Ot ?Time is Money? k ??Time is Life?. AHanu3 napanurm.
16. Mpobnema paBHOBECKS MeXAY NPOECCMOHANBHOM 1 YACTHOM XM3HbIO KaK rfaBHas 3aaaqa ynpasieHnsl BDEMEHEM
1 cBoen Xn3Hbto (H.MNesewkunaH n op.).
17. TaiM-MeHeIXXMEHT Kak OCHOBa Kapbepbl.
18. CBoboHas Tema (no cornacoBaHuwio ¢ npenofasateneM. Hanpumep, 06 0CO6EHHOCTSX NUCMONb30BaHNS paboyero
BPEMEHM Ha BaLleM npeanpusaTuu.)
19. Jlaiidp-MeHe IXMEHT: UCKYCCTBO YrpaBfieHnsl COBCTBEHHOW XU3HbIO
20. TexHonornm TaiiM-MEHOXMEHTA - 3TO TEXHONOMUW ANs BCEX UNN N3BpaHHbIX?
3. TectupoBaHue
Tembl 5,6,7,8,9
1.4YT0 pekoMeHOyeTCs aenatb C Aenamm, oCTalWmMMNCs HEBLINOMHEHHBIMU HECKOMNBbKO OHEW
noopag?
a)nepeHecTn Ha CneaywWnii NeHb B KATErOPUIO MPUOPUTETHBIX 4Eef;
6)aenervpoBatb 3aaa4vy NOLYUHEHHOMY;
B)3a[ada CKopee BCEero He HyXHa, yoanutb ee U3 cnucka gen;
r)nepeHecTy Ha cnenyowmin geHb ?BO3MOXHO,
NosIBUTCS BPEMSI.
2.Kakve nena B COOTBETCTBUW C MPUHLIMIMOM
OlizeHxayapa pykoBoANTENb AOMXEH BbINOMHATb
?BO BTOpPYO o4epenb??
a)CPOYHblE 1 BaXHble;
6)CPOYHbIE U HE OYEHb BaXHbIE;
B)BaXHble, HO HE OYEHb CPOYHbIE;
r)kakue 3axoyeTcs.
.OCHOBHOW NPVHUMN paBHOBECUS MEXAY NYHOM XN3HbIO U paboToiA:
)BaXHO KONMYECTBO BPEMEHM OMA U KAYECTBO BPEMEHM Ha paboTe;
)BaXHO KONMMYECTBO BPEMEHN foMa 1 Ha paboTe;
B)BaXXHO Ka4eCTBO BPEMEHN foMa 1 Ha paboTe;
r)B KaXIOM NEpPUOAE XM3HMN YTO-TO ByAeT BaXHee.
4.KT0 13 HMXEe NepednCneHHbIX Ntogein He BHEC 3HAYUTENbHOMO BKNaaa B pa3Butme CaMoMeHeXxXmeHTa?
a)A.A.Jliobues;
6)'neb ApxaHrenbCcKuii;
B)/Tyuunin CeHeka;
r)Kaopy Ncwkasa.
5.410 He Hano ynansate 6e3 AONOMHUTENBHOMO aHanm3a npu HaBeeHU NopsiaKa B CBOEM KOMMbOTepe?
a)4epHOBUKU;
6)04MHAKOBbIE LOKYMEHTbI C Pa3HbIMU UMEHAMM;
B)pa3Hble BEPCMU BaXHbIX OKYMEHTOB;
r)nycTble nanku unu doannsl, KOTOpbIE Co3aanu,
HO Tak W He 3anonHuN.
6.Cuctema 5-C ncnonbayetcs:
a)4ns HaBedoeHUs U noanepxanns yanobHoro ans paboTsbl nopsiaka Ha paboyem MecTe;
6)paccTaHOBKM NPUOPUTETOB 3aay;
B)BbISIBNEHUS NPOONEM NNAHMPOBAHNS PaCcnUCaHus;
r)pacyeTa HOPMaTUBHOW NPOLOMKMTENBHOCTU PaboT.
7.?7Kaiifi3eH?— aTto cuctema:
Q) PEVHXMNHUPUHIA NNYHbIX BU3HEC-MPOLLECCOB;
6)HenpepbIBHbIX HEOONbLWMX YNYHIIEHUA B CaMbIX Pa3fMYHbIX NPOLLECCaX OpraHn3aLni;
B)KapAMHaNbHOro COKpaLleHNs pacxo4oB Ha BbINOMHEHNE NPOU3BOACTBEHHbIX ONepaunii;
r)peleHns n3obpeTtaTenbCcKux 3amay.
8.Yero He nonxHo 6biTb B ochrce ans obecrneyeHmns apdpekTMBHOM paboTbi?
a)TEXHNYECKON 30HbI (KCEPOKCOB, MPUHTEPOB U T.M.);
6)rapaoepobHoit 4acTu;
B)paboyrx MeCT, NCMO/b3yeMblX MO OYepenn HECKONbKUMU COTPYAHVNKAMY;
r) 30HbI Npuema nuwm (BydpeTHo).

3
a
6
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9. Kakoe n3 ytBepxaeHuii HeBepHO?

a)80% BCex HOBOBBELEHMIA B ochrcax HanpaseHbl Ha obecrneyeHne HeNoCPeLCTBEHHOIO OBLEHNS MeXOY NIOAbMY;
6)kaxaplil COTPYAHMK AOMKEH UMETb MHAMBUOYanbHoe paboyee MecTo;

B)kabVHET PyKOBOAMUTENS MOXET NCMNONb30BaTbCS KaK NeperoBopHas;

ryecnu B otoene pacnonoxeHa KOMNbIOTepHas

TEXHMKA, Ha OKHAaX AOMXHbI OblTb PAa3ABUATaOMECS WTOPbI MU Xano3u.

10.470 siBNsieTCA ycTapeBwnM NpeacTaBneHnem o ctune paboTbl B 30PeKTUBHON OpraHmM3auum?
a)opueHTauns Ha pesynbTar;

6)paboTa raoe v Koraa yrogHo;

B)VHTErpaums Tpyaa v oTobixa;

r)chKCUPOBaHHbIE MECTO 1 BPeMs paboTbl.

Ok3ameH

Bonpochbl k ak3ameHy:

. CoBpeMeHHble HanpaBneHust ICCnenoBaHNiA BPEMEHHOW OpraHM3auny IMYHOCTW B NMCUXONOTUN.
. [loHATne BpemeHn n ero sugpl.

. MNoHATne ?TaiiM-MeHeoXMeHTa? Kak Haykun. XapakTeprucTuka HanpasneHnii TaiM-MeHe o XMEHTa.
. XapakTepucTtuvka nokasartenei yCnewHoro TaiM-MmeHeaXMeHTa.

. [loHATMe BpeMeHHast KOMNETEHTHOCTb. XapakTepmncTka CoCTaBnStoWmnin BDEMEHHON KOMMETEHTHOCTM.
. XapakTepucTuka HanpasfieHuin MHCTPYMEHTaNbHOr0 TaliM-MeHeoXMEHTA.

. Ponb 6uonornyeckux putMoB B OpraHn3aumnm Xu3HeaesTelbHOCTU YenioBeka.

. MpnynHHO-LeneBas KOHLENLUNS BPEMEHW.

. Xapaktepuctuka o6 bekTMBHO-61orpadonyeckomn KOHLENLUM BPEMEHN.

10. NepeyeHb 1 xapakTepuUCTKa BPEMEHHbBIX PEXMMOB, BCTPEYAIOWMXCA B MPOECCUOHANBHOW AeATENbHOCTM.
11. Tunonorust NIMYHOCTHOI opraHn3aummn BpeMeHn aesitenbHocTu (J1. KybnuukeHe).

12. Xapaktepuctumka nHterpanbHoro tanm-meHenxmerta C.lMNpeHTuca.

13. TpeboBaHue k nnaHmposaHmio J1. 3aiBepra.

14. Ponb LenenonaraHus B TaiiM-meHemxmeHTe V. KHobnaxta.

15. XapaktepucTtuka npmHuuna SinaeHxayapa npu nnaHnpoBaHum gen.

16. Xapaktepuctuka npuHumna nnaHnposaxms 60:40.

17. TexHuka SMART B npouecce LenenoraraHms.

18. Xapaktepuctumka ?nornatutenein? BpeMeHm.

19. CoBpeMeHHbIV TaliM-MeHefXMeHT [T.ApxaHrenbcKoro.

20. NinctpymeHTanbHbin Taim-meHenxmeHT FO.Moropenosa.

21. XapakTepucTtumka 3akoHa laperTo.

22. Ponb uenenonaraHus B Xu3Hu yenoseka. [NpuHUMNbI LenenonaraHums.

23. XapakTepucTrka BuaoB Lene.

24. TexHonorus NoCTpoeHMs Ny4eBbiX guarpamm.

25. CBA3b Lenelt 1 NoTpedbHOCTeR NMYHOCTY.

26. COOTHOLWEHME NNYHbIX N KapbepHbIX Lienemn.

27. XapakTepucTrka ypoBHewW camoaHanmaa.

28. XapakTepucTrka OCHOBHbIX PECYPCOB IMYHOCTM.

29. XapakTepucTmka MeToO0B camoaHanusa.

30. AHanns ?uenb-CpefcTBO?: XapakTepucTnka, TEXHONOrns aHanmaa.

31. XapakTepuncTvka BMOOB 1 METOL0B CAMOKOHTPONS.

32. XpoHoMeTpax OesATeNbHOCTM. YYeT Aen 1 BPEMEHN.

33. XapakTepucTtrnka METOAUK ANArHOCTUKM BPEMEHHOrO CO3HAHUS NINYHOCTMU.

34. XapakTepuctuka pabotocnocobHocTh B TeHeHne paboyert cMeHbl. MNpasuna nognepxaHus pabotocnocobHOCTH.
35. XapakTepucTuka akTopos, CNnocobCTBYOWMX NOTEPE NPOLYKTUBHOMO paboyero BpeMeHw.
36. TexHonorus nenermpoBaHns oen n npuembl ?BEXINBOro otkasa?.

37. TexHonorns Hayana 3aBepleHns paboyero oHS.

38. CywHoCTb NnaHnpoBaHusi. TpeboBaHUS K COCTABMEHMIO MnaHa.

39. TexHonorma NnaHNpoBaHuS.

40. XapakTepucTtuka nnaHmposaHms no metony ?Anbnbi?.

O©oo~NOOOThWN =

6.4 MeTtoaouyeckue marepuansl, onpegensoLwime npouenypbl oLLleHMBaHUA 3HaHUNA, YMEHUIN, HaBbIKOB U (MNK)
onbiTa fesATeNIbHOCTU, XapaKTepn3yroLLLMX 3Tanbl oopMMpPOBaHMA KOMMNETEeHLUI

B K®Y pelictByeT 6annbHo-perdTUHroBas cucteMa oLeHKN 3HaHuiA obyyatowmxcs. CyMMapHo no aucumninHe (Moaynio)
MOXHO nony4utb Makcumym 100 6annoB 3a cEMeCTp, U3 HUX Tekyllas paboTta oueHunsaetcs B 50 6annos, ntorosas
goopma koHTpons - B 50 6annos.

Ins sauéra:
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56 6annos 1 bonee - "3a4TeHO".

55 6annos 1 MeHee - "He 3a4TeHo".

Ins ak3ameHa:

86 H6annos v 6onee - "OTANYHO".

71-85 6annos. - "xopoLo".

56-70 6annos - "ynoBNETBOPUTENBHO".

55 6annos 1 MeHee - "HeynoBNEeTBOPUTENBbHO".

dopma Mpouenypa oueHUBAHMA 3HAHUWA, YMEHUI, HAaBbIKOB U (UNN) onbiTa Ortan | Konnyectso
KOHTpOns [esATeNbHOCTU, XapaKTepn3yoLLUX 3Tanbl hOPMUPOBAHNSA KOMMETEHLLMIA 6annos
Cemectp 3

TekyLLUA KOHTPONb

YCTHbIA onpoc |YCTHbIf ONpoC NPOBOAMTCS HAa NpakTUYeckmx 3aHsATusx. Obyyatowumecs
BbICTYNaloT C Aoknafamul, COOBWEHNAMN, AOMONHEHNSIMU, YHACTBYIOT B 1 5
OMCKyccun, oTBeYatoT Ha Bonpockl npenogasatens. OueHnBaeTcs ypoBeHb
LOMallHel NoAroTOBKM MO TeMe, CNOCOBHOCTb CUCTEMHO W NOMMYHO U3naratb
Mmartepuvan, aHanM3nposaTtb, POPMyNMpoBaTb COBCTBEHHYIO MNO3MLMIO, OTBEYATb
Ha AOMOMHUTENbHbIE BOMPOCHI.

MucbMeHHas  [OByvatowmecst nonyyatoT 3aaHne Nno OCBELWEHWIO onpenenéHHbIX TE0PEeTUYECKNX
pabota BOMPOCOB MW pelleHmnio 3aaa4y. PaboTa BeINoNHsIeTCS NMCbMEHHO U coaétcs 2 15
npenonasatento. OLeHUBaOTCS BnafeHne matepuanom no teme paboThbl,
aHanuTuyeckne cnocobHoOCTK, BNageHne MetToaamm, yMeHMs U HaBbIKW,
HeobxoauMble ONs BbINONHEHUS 3a4aHWA.

TecTuposaHue |TecTMpoBaHMe NPOXOAUT B NMMCbMEHHON hopme nnm ¢ NCNONb30BaHNEM
KOMMbOTEPHbIX cpencTs. Obyvatowmincs nonyyaeT onpenenéHHoe KOnM4ecTBo 3 5
TECTOBbIX 3a4aHW. Ha BbINONHEeHVe BblaenseTcs (OUKCMPOBaHHOE BPEMS B
3aBMCMMOCTM OT Konm4yecTea 3agaHuin. OLeHka BbICTaBNsAeTCs B 3aBUCUMOCTM OT
npoueHTa NPaBuibHO BbINOMHEHHbIX 3a4aHWUA.

CemecTp 4
TeKyL i KOHTPONb

YCTHbIN onpoc |YCTHbIV ONpoC NPOBOAMTCS HAa NpakTu4eckmx 3aHsTuax. Obyyatowmecs
BbICTYNaloT C Aoknanamu, COOBWEHNAMN, AOMONHEHNSIMU, YHacTBYIOT B 1 5
LCKYCCVW, OTBEYAIOT Ha BONpockl npenogaeatenst. OLeHNBaeTCs YPOBEHb
JloMallHel NoAroTOBKM MO TemMe, CroCOBHOCTb CUCTEMHO M NIOTMYHO U3naratb
MmaTtepuvan, aHanm3nposaTtb, POPMyNMpPoBaTb COOCTBEHHYIO MO3MLIMIO, OTBEYATb
Ha [OMOMHUTENbHbBIE BOMPOCHI.

MucbmeHHas  |OByyarowmecs nony4atoT 3a4aHne No OCBELEHNI0 onpeaenéHHbIX TE0OPETUYECKNX
paboTa BOMPOCOB MW peleHmnio 3aaa4. PaboTa BEINONHSAETCS NMCbMEHHO U caaétcs 2 15
npenoaasatento. OUeHNBalOTCSA BNafeHne MaTepranom no reme paborhl,
aHanuTMYeckme cnocobHOCTW, BNaaeHne MeTogamu, yMEHUs 1 HaBbIKU,
HeobxoouMble 4151 BbINOMHEHWS 3aAaHNIA.

TecTupoBaHve |TecTpoBaHMe NPOXOAUT B MMCbMEHHO DOPME UK C UCMONb30BAHNEM
KOMMblOTepPHbIX cpencTs. Obyyatowmincs nonyyaeTt onpenenéHHoe Kom4ecTBo 3 5
TECTOBbIX 3aaHuli. Ha BbINONHeHVe BbloenseTcs (oUKCMpPOBaHHOE BPEMS B
3aBMCMMOCTYM OT KonnyecTea 3amjaHuii. OLeHKa BbICTABNSETCS B 3aBUCMMOCTY OT
MPOLEHTa NPaBWUbHO BbINONHEHHbIX 3aAaHNA.

Ok3ameH OK3aMeH HaueneH Ha KOMMIEKCHYIO MPOBEPKY OCBOEHUS ANCLMMAUHBI. OK3aMeH 50
MPOBOLWTCS B YCTHOM MU NUCbMEHHOM chopme no BuneTtam, B KOTOPbIX
cogepxxatcsl BOonpochl (3anaHuns) no Bcem Temam kypca. Oby4atowemycs naércs
BpeMsi Ha noarotoBky. OLeHnBaeTCs BNaaeHne MateprasnoM, ero CUCTEMHOE
OoCBO€EHUe, CnocobHOCTb NPUMEHATb HYXHble 3HAHUA, HABbIKN U YMEHUA NpKn
aHanuae NpobneMHbIX CUTyaunin 1 PeeHNN NPaKTUYECKNX 3aAaHniA.

7. NepeueHb nuTepatypbl, HEO6XOAUMMON OIS OCBOEHUS OUCLUNMUHBI (MOAynst)

OcBoeHuWe oucumMnnnHbl (MOoyNs) npeanonaraeT U3y4eHne OCHOBHON 1 OOMONHUTENBHON y4ebHOW nuTepaTypbl.
Nutepatypa MOXeT BbiTb BOCTYMHA 0ByYaOWUMCS B OAHOM M3 OBYX BApMaHTOB (b0 B 060MX N3 HUX):

- B 3NIEKTPOHHOM BU e - Yepes 3NeKTPOHHbIe BUBIMOTEYHbIE CUCTEMBI HA OCHOBAHWMW 3aKNtoyeHHbIx KDY norosopos ¢
npaBoobnagarensamu;

- B MeyaTHoM Buge - B HayuHon 6ubnunoteke um. H.W. Jlobadesckoro. Obyyatowmecs nony4aroT yuebHyio nutepatypy Ha
aboHeMeHTe Mo YuTaTenbckum buneTam B COOTBETCTBMU C NMPaBuiamy nonb3oBaHust HayyHor 6ubnmoTekoi.
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Mporpamma gucumnnuHbl "TanmM-meHeoxXmMeHT"; 38.04.02 "MeHe oXMeHT".

ONeKTPOHHbIE U3AaHNS AOCTYMHbI AMCTAHLMOHHO M3 NtoBOI TOUYKM NpY BBEAEHMM 0OYYaOLLMMCS CBOErO NIOrMHA 1 Napons
OT NIMYHOTrO KabuHeTa B cucTeMe "ONeKTPOHHbIA yHUBepcuTeT". Mpr MCNONb30BaHMK NeYaTHbIX M3naHUA BBNNOTEYHDbI
oOHA, OOMXeH ObITb YKOMMNIEKTOBAH UMK M3 pacyeTa He MeHee 0,5 ak3emnnspa (ans obydatowmxcs no ProcC 3++ - He
meHee 0,25 ak3emnngapa) Kax4oro U3 n3gaHuii OCHOBHOW nuTepaTtypbl U He MeHee 0,25 ak3emnnapa LOMNONHUTENbHO
nmMTepaTypbl Ha Kaxaoro obyyarowerocs n3 ymcna nuu, OLHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO ANCLMMINHY.

MepeyeHb OCHOBHOM 1 BONONHUTENBHON Y4ebHOM nMTEpaTypbl, HEOBXOAMMO AN OCBOEHWUS AMCUMNAMHBI (MOOYNS),
HaxoauTcs B MpunoxeHun 2 k paboyeit nporpamMme aucumnnvHbl. OH NOANEXMT OBHOBAEHMIO NMPU N3MEHEHWM YCNOBUIA
norosopoB KDY ¢ npasoobnanatensiMy aNeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHWN KOMMNEKTOBAHUS (OOHA0B HayuHow
6rbnnotekn KPY.

8. NepeueHb pecypcoB UHCGPOPMALMOHHO-TENIEKOMMYHUKALIMOHHOM ceTn "UHTepHeT", He0OX0,AUMbIX ONS
OCBOEHUS BUCLUMNMNHBI (MOOYNs)

KopoTtkos 3. M. MpakTuyeckmnini MeHeOXXMEHT [DNEKTPOHHbIN pecypc]: yuebHoe nocobue / 3. M. KopoTkos, M. B.
XepHakosa, O. H. Anekcangposa; nog obw. pea. 3. M. KopoTkosa. ? Mocksa : UH®PA-M, 2015. - 330 c. + ( Hon.
mat.znanium.com). - (BO). ? B nep. ? ISBN 978-5-16-003828-5 - http://znanium.com/bookread.php?book=468883

PesHuk C. [. lNepcoHanbHbIi MEHEOXMEHT [ONeKTPOHHbIN pecypc] : npakTtukym / C. O. Pe3Huk, B. B. BoHoapeHko; nog
obw. pea. C. [. Pe3sHuka. - 3-e nsa., gon. n nepepab. ? Mockea : MIH®PA-M, 2011. - 304 c. - (Bbicwee obpasoBaHue). ?
B nep. ? ISBN 978-5-16-004835-2 - http://znanium.com/bookread.php?book=312894

Peanuk C. L. MepcoHanbHbIi MEHEOXMEHT [DNEKTPOHHBIA pecypc] : yuebHuk / C. [. PesHuk. ? 4-e u3g., nepepab. u
non. ? Mockea : UH®PA-M, 2014. ? 558 c. ? ISBN 978-5-16-005084-3 - http://znanium.com/go.php?id=429902

9. MeToguueckme ykasaHus gisi 06y4aroLLLUXCA MO OCBOEHUIO AUCLUNIUHBI (MOAYNS)

Bup, pa6ot MeTtoauueckue peKoMeHpaLmm

nekunn B xoOe neKunoHHbIX 3aHSATUIA BECTU KOHCNeKTnpoBaHne y‘-le6HOFO marepuana. O6an.laTb BHMMaHmne
Ha KaTteropum, oOpMynnMpOBKN, packpbliBatowWwye cogepXxaHue 1ex Unu NHbIX SABNIEHUI 1 npoueccos,
Hay4Hble BbIBOAbl N NPakTn4eckne pekomeHnaumin. XXenaTtenbHO oCcTaBUTL B p3.60'-II/IX KOHCNeKTax
nons, Ha KOTOpPbIX Oenatb NOMETKn n3 peKOMeH,ElOBaHHOVI nmtTeparypsbl, 4ONONHAKOWME MaTepunan
npocnymaHHon nekumnn, a Takxe nog4yepkumsarouwme 0C06y}0 Ba>XXHOCTb T€X UNN NHbIX TEOPEeTUYeCKnxX
NnonoXxeHuin. 3apaBatb npenonasaresito yTodHsAoWwmne BonpocChl C LEeNbo YACHEHNSA TEOPEeTUYeCKnX
NONOXEHNA, paspeeHns CNopPHbIX CI/ITy8.LI,VII7I.

npaktuyeckue | CTyoeHTam cnegyer:

3aHATUNSA - NPVHOCKTb C coBOoIn PEeKOMEeHL0BaHHYIO NpenoaaBaTenemM nuTepatypy K KOHKPETHOMY 3aHSTUIO;
- 0O 04epenHOoro NPakTUYEeCKOoro 3aHATUS No PEKOMEHO0BAHHbBIM NUTEPaTyPHbIM UCTOYHUKAM
npopaboTaTb TEOPETUYECKNIA MaTEpPMa, COOTBETCTBYIOWEN TEMbl 3aHSATUS;
- NPV NOATrOTOBKE K NPAaKTUYECKUM 3aHATUSIM cnefyeT 0b653aTenbHO NCMONb30BaTh HE TOMbKO IEKLIMN,
y4ebHyto nuTepatypy, HO 1 HOPMaTUBHO
-NpaBoBble aKThbl 1 MaTepuanbl NPaBoONpPUMEHUTENBHOM MPaKTUKK;
-TeOpPeTNYECKNIA MaTepman cnefyet COOTHOCUTL C MPABOBbIMM HOPMaMu, Tak Kak B HUX MOTYT BbiTb
BHECEHbl U3MEHEHWS, IOMOJTHEHUS, KOTOPbLIE HE BCErna OTpaxeHbl B yHebHOW nuTepatype;
- B Ha4ane 3aHATUI 3a4aTb Npenogasartento BONPOCh! No MaTepuany, Bbi3aBaBleMy 3aTtpyoHEHUS B
€ro NoHUMaHUM 1 OCBOEHUN NPU peleHnn 3anad,
3a4aHHbIX 4N CaMOCTOSATENIbHOMO peLeHns;
- B X0[e CeMuHapa naBaTtb KOHKPETHbIe, YeTKME OTBETbI NO CYLECTBY BOMPOCOB;
- Ha 3aHATUM 0OBOOUTL Kaxayto 3afa4y OO OKOHYATENbHOro pelweHns, LEMOHCTPUPOBATL NOHMMaHNe
MpOBeLEHHbIX PacHeTOB (aHaNN30B, CUTyaLWiA), B criyyae 3aTpynHeHUi obpalaTbes K
npenogasaTternto.

camocTosi- | CamocTosiTenbHas paboTa MarMcTpaHToB Mo AaHHON AMCUMNAVHE NpeanonaraeT:
TenbHasl -CaMOCTOSTENbHbIV MOWCK OTBETOB 1 HEOBX0AMMO MHGOpMALIMK MO NPEAJSIOXEHHBIM BONPOCaM;
pabota -BbINONIHEHME 3aaHuii ANl CAMOCTOSITENbHOWM paboTh;
-M3y4yeHne TEOPETMHECKOro 1 NEKLIMOHHOMO MaTeprana, a Tak’ke OCHOBHOM 1 LOMNONHUTENbHOM
nmTepatypbl NP NOArOTOBKE K CEMUHAPCKUM 3aHSITUAM, Hay4YHbIM OMCKYCCUSIM, HanMcaHum
[OKNaaoB;
-CaMOCTOSATENIbHOE M3y4YeHUe OTAENbHbIX BOMPOCOB, HE paccMaTprBaeMblX Ha NPakTUHeCKUX
3aHATUSAX, MO NEPEYHLo, NPeayCMOTPEHHOMY B METOANYECKOW pa3paboTke AaHHOro Kypca;
- MOAroTOBKA K KOHTPOJIbHBIM paboTam no Temam, NpeayCcMOTPEHHBIM NPOrpamMMoli AaHHOro Kypca
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Mporpamma gucumnnuHbl "TanmM-meHeoxXmMeHT"; 38.04.02 "MeHe oXMeHT".

Bup pabot MeTtoaunyeckue pekomeHaauum

yCTHbI onpoc | Mpu NoaroToBke K YyCTHbIM ONpocaM 1 ceMnHapam HeobX0auMO aKTUBHO MONb30BATLCS NEKLUSAMY,
3aKOHOLATENbHLIMA U HOPMATMBHBIMW aKTaMu PacnooXeHHbIMU B VIHTEpHET focTyne: ONeKTPOHHbIN
OOHA, NPaBOBOW 1 HOPMATUBHO-TEXHNYECKOWN OOKYMeHTauun: http://docs.cntd.ru,
WHdopmaumoHHo-npasosomn noptan TAPAHT: http:/garant.ru, KoHcynbTaHT nntoc:
http://www.consultant.ru.

nucbMeHHas | Mpu nogrotoBke K NUCbMeHHON paboTe CTyOeHTY HE0BXOAMMO BOCMONb30BATLCS MaTepuanamu

pabota NEKUUi N NPakTUYECKNX 3aHATUIN, PEKOMEHOYEMbIMU NINTEPATYPHBIMU UCTOYHUKAMM, a Takxe
nHgopmMaumm cogepxauwerics B MIHTepHet goctyne. lNMucbMeHHOe 3aaaHve no3sonseT apdpekTneHee
pa3BMBAET NOrMYECKOE MbIlIEHME, MPUyYaeT K 6onblueil TOYHOCTM B OTBETAX

TecTupoBaHue | Llenb TecTnpoBaHuii B xoae y4ebHOro npouecca CTyIeHTOB COCTOUT He TONbKO B CMCTEMATUYECKOM
KOHTpO/E 3a 3HAaHNEM TOYHbIX OAT, UMEH, COObITWI, ABNEHWUIA, HO 1 B PAa3BMUTUMN YMEHUS CTY0EHTOB
BblOENATb, aHANN3MPOoBaTb 1 06006WaTh Hanbonee CyllecTBEHHbIE CBSA3M, NPU3HAKM U NPUHLUMNLI
pasHbIX UCTOPUYECKUX SIBNEeHNi 1 npoueccoB. OQHOBPEMEHHO TeCTbl CMOCOOCTBYIOT Pa3BUTUIO
TBOPYECKOrO MbILWMEHNS, YMEHMIO CAMOCTOSITE/IbHO NIOKaNN30BaTh U COOTHOCUTb UCTOpPUYECKMe
SIBNEHUSI U NPOLIECChI BO BPeMeHn 1 npocTpaHcTse. [py noarotoeke K TeCTy He cneayeT NPocTo
3ay4nBaTb, HEOOX0AMMO MOHSTH NIOMVKY U3NI0XEHHOro Mateprana. AToMy Hemano cnocobcTeyeT
COCTaBfieHVe pa3BepHyTOro nnaHa, Tabnuu, cxem, BHUMaTENbHOE N3yYyeHne UCTOPUYECKUX KapT.
Bonbluyio noMollb okasbiBaloT onyonnkoBaHHble COOPHMKN TeCTOB, VIHTepHEeT-TpeHaxXepsl,
no3Bonsiollne, BO-NepBbiX, 3aKpenuTb 3HaHWS, BO-BTOPLIX, MPUOBPECT COOTBETCTBYIOLNE
NCUXONOTMYECKMe HABbIKM CAMOPETYNALMN U CAMOKOHTPONS. VIMEHHO Takne HaBbIKW He TONbKO
MOBbLIWAT 3PIEKTUBHOCTL NOArOTOBKM, MO3BONAOT Bonee ycnelwHo BecTu cebs Bo Bpems
aK3aMeHa, Ho 1 Booblie cnocobCTBYIOT Pa3BUTUIO HABBIKOB MbICIIUTENbHOW paboThl.

aK3aMeH Mpy NOAroTOBKE K 3K3aMEHY CrneayeT OPUEHTNPOBATLCS HA BOMPOCH! MPOMEXYTOYHOMO KOHTPONS,
cocTosiwme 13 48 BONPOCOB, HAa NEKLMM, NPOYUTAHHbIE BO BPEMS 3aHSATUIA, @ TakXe Ha
PEKOMEHAYEMbIE UCTOYHVKM TUTEPATYPSI.

OcHoBHas 3afaya Ha 3ToM aTane "- (POpMUPOBAaTb LLENOCTHOE NPELCTABNEHNE O ANCLUMNIUHE:
YCTaHOBWTb B3aNMOCBS3U W NEPAPXMI0 OTLENbHBIX TEM Kypca, MOHSATh, B KAKOW NOCNEen0BaTENBHOCTH
1 MOCPEACTBOM KaKMX MHCTPYMEHTOB PACKPbIBAETCS COAEPXaHNE KaX a0l TEMbI.

Lns nprobpeTeHns XOpoLwrX 3HAHWA 1 BbICOKOM OLLEHKU NO AUCLUMNMHE CTyAeHTaM HeEOOX04MMO
BbIMOMHSATD BCE BUAbl PABOT CBOEBPEMEHHO B TEUEHNE CEMECTPA, NOCKO/BKY UTOrOBAS OLEHKA UX
LesTeNbHOCTU CKaAblIBAETCS HA OCHOBE 3HAHUIA, MOMYYEHHbBIX B NMPOLECCE BCEro 0byyeHus.

10. MepeveHb MHGOPMaLMOHHBIX TEXHONOIUIN, UCMOMNb3YeMbIX NMPU OCYLLLECTBNIEHMN 06pa30BaTeNbHOro
npouecca no gucuunauHe (MOAyno), BK/oYasi nepeyeHb NPOrpaMMHOro o6ecneyeHns 1 MHOPMaLMOHHbIX
CMpaBOYHbIX CUCTEM (NPY HEO6XOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, NCTONb3YEMbIX NMPU OCYLLECTBNEHM 06pa3oBaTebHOro npoLecca no
OUCUMNAVHE (MOLyNio), BKNOYas nepedeHb NporpaMMHOro obecrneyeHns N MHGOPMAaLIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyen nporpaMMme OUCLMNNVHBI (MOZYNS).

11. OnucaHne matepuanbHO-TEXHUYECKON 6a3bl, HEO6X0,AMMOW ANS OCYLLLECTBNEHUs 06pa3oBaTe/ibHOro
npouecca no aucuunInHe (Mogynio)

MaTepuanbHo-TexHMYeckoe obecneyeHre o6pasoBaTtenbHOro npoLecca no AucuunavHe (Moaynio) BKItoYaeT B cebs
cnenytowmne KOMNOHEHTbI:

MomelleHnst ofisi CaMOCTOSTENbHOM PaboTbl 0BYYAKWUXCS, YKOMMNIEKTOBAHHbIE CMELNANN3NPOBAHHOR MEBGENbIO (CTOMbI 1
CTYNbS1) U OCHAIEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTbBIO NOAK/OYEHUs K ceTu "MIHTepHeT" 1 obecneveHnem
JOCTyna B 3NEKTPOHHYI0 MHGPOPMaLIMOHHO-06pa3oBaTensHyto cpeny KDY.

YyebHble ayamnTopun ons KOHTaKTHOWM paboThl C MpenonaBsateneM, yKoMNnekToBaHHble cneumaniampoBaHHoi Mebenbio
(cTonbl 1 CTYNbA).

KomnbloTep v npuHTep Ans pacnedvarky pasgatoyHbix MaTepuanos.
MynbTumeouitHasa ayoutopums.
KomnbioTepHbIii knacc.

12. CpencrtBa apanTtaumm npenogaBaHUs AUCLUM/IMHBI K NOTPe6HOCTAM 00y4YaloLLUXcsi MHBaNUA0B U AL, C
orpaHU4YeHHbIMU BO3MOXHOCTSIMA 34,0POBbSI

I'Ipvl Heobx0aMMoCTh B o6pa305aTean0M npouecce npuMeHATCAa cnegytowme MetTonbl U TEXHONOrnu, obneryatouime
BOCNpUATUE UHPOopMaLUK o6y'-|a+ou1|/|M|/|o;| MnHBanngamn n nuuamm ¢ orpaHM4eHHbIMM BO3MOXHOCTAMU 300P0BbA:
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- co3daHune TEKCTOBOW Bepcun nto6oro HETEKCTOBOrO KOHTEHTA /s ero BO3MOXHOIro npeo6pa303ava B
anbTepHaTnBHbIE POPMBI, y,D,O6HbIe ONna pasnnyHbIX nonb3oBaTenen;

- CO3[aH1e KOHTEHTA, KOTOPbI MOXHO NPeACTaBUTb B Pa3NnyYHbIX Buoax 6€3 noTepn AaHHbIX UK CTPYKTYpbI,
npenycMOTPETb BO3MOXHOCTb MaclWwTabrypoBaHus TekcTa U n3obpaxeHuii 6e3 notepm kayecTsa, NpeaycMoTpeTb
LOCTYMHOCTb YNPaBNeHUst KOHTEHTOM C KnaBmaTypbl;

- co30aHne BO3MOXHOCTEN ansi 00y4atolmMXcs BOCNPUHUMATD OLHY U Ty Xe MHOPOPMAaLMIO U3 PasHbIX NCTOYHUKOB -
Hanpumep, Tak, 4Tobbl NMLA C HAPYWEHUSIMX CNyXa NosydYany MHGPOPMaLMIO BU3yarnbHO, C HAPYLWEHUSIMU 3PEeHNS -
aynvanbHo;

- NPVYIMEHEHNe NPOorpaMMHbIX CPEACTB, obecneymBatoLWmMx BO3MOXHOCTb OCBOEHMSI HABLIKOB 1 YMEHUIA, OOPMUPYEMBIX
OMCLUMMNIMHON, 3a CHET aNlbTePHATUBHbIX CMOCOOO0B, B TOM YMC/e BUPTYasibHbIX 1abopaTopuii U CUMYNSILIMOHHBIX
TEXHONOMNIA;

- NPVYMEHeHNe ANCTaHUMOHHbIX 06pa3oBaTenbHbIX TEXHONOIMI Ans nepefadn MHOPMaLUK, OpraHn3auunn pasnnyHbIx
POPM UHTEPAKTUBHOW KOHTaKTHOW paboThbl obydatolerocs ¢ npenoaasartenem, B TOM Yucne Be6GUHapoB, KOTOpble MOryT
ObITb UCMONb30BaHbl NS NPOBEAEHUS BUPTYaNbHbIX IEKLIMA C BO3MOXHOCTbIO B3aUMOIECTBUS BCEX Y4aCTHNKOB
IMCTaHUMOHHOro 06y4yeHmsl, NpoBeIeHNsl CEMUHAPOB, BbICTYMNNEHNS C AOKNaAamy 1 3aWuTbl BbIMONHEHHbIX paborT,
NpPOoBeIeHNS TPEHVHIOB, OpraHM3aLmmn KONNeKTUBHOW paboThbl;

- NPYIMEHEHNEe ANCTAaHUMOHHbIX 0Bpa3oBaTeNbHbIX TEXHONOIWA O OpraHM3aummn GOOPM TEKYILEro 1 MPOMEXYTOYHOMO
KOHTPONS;

- YBENMYeHne NPOoOONXNTENbHOCTU caa4ym oby4atolMMcst UHBANUOOM UK NINLOM C OFPaHNYeHHbIMU BO3MOXHOCTSMI
3[10pOBbs DOPM NPOMEXYTOYHOR aTTECTALIMMN MO OTHOLWEHWIO K YCTaHOBNEHHOW NPOAONXUTENBHOCTU UX CAAYN:

- NPOLOMXMNTENbHOCTU caa4m 3a4éTa UM sK3aMeHa, MPOBOAMMOro B MMCbMEHHON hopMme, - He Bonee 4eM Ha 90 MUHYT;
- NPOOONXUTENBHOCTU MOArOTOBKM 06yYatolerocs K 0TBeTy Ha 3a4éTe UM aK3aMeHe, MPOBOAUMOM B YCTHOW doopMme, - He
6onee 4eM Ha 20 MUHYT;

- NPOLONXNTENbHOCTM BLICTYNNEHNS 0ByHatowwerocs npu 3awmnte KypcoBoi paboThbl - He 6onee YeM Ha 15 MUHYT.

Mporpamma coctaeneHa B cootBeTcTBMU ¢ TpeboBaHnamMm ®FOC BO n yyebHbiM nnaHom no HanpasneHuto 38.04.02
"MeHenXMeHT" 1 Marmctepckon nporpamme "MIHHOBaLMOHHbBIA MEHEOXMEHT".
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Mporpamma gucumnnuHbl "TanmM-meHeoxXmMeHT"; 38.04.02 "MeHe oXMeHT".

lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
61.B.04.7 Tanim-meHeaXMeHT

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

HanpasneHnue nogrotosku: 38.04.02 - MeHe 1 XMeHT
Mpodounb NoarotToskn: MHHOBAUNOHHbIA MEHEAXMEHT
KBanucukaums BbinyCKHUKA: MarmcTp

dopma 0byyeHus: 3a04HOE

SA3bik 0by4eHmns: pycckuii

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2017

OcHoBHas nuTeparypa:
1. Taim-meHeoxmeHT. MonHbi kype / ApxaHrenbckuin [.A., Bextepes C.B., lykawenko M. - M.:AnbnvHa Mabn., 2016. -
311 c.: ISBN 978-5-9614-1881-1 - Pexum goctyna: http://znanium.com/catalog/product/925383
2. TaiimM-meHeXMeHT no bpaiaHy Tpeiicu: Kak 3acTaButb Bpemsi pabotatb Ha Bac / Tpeiicu b., - 4-e uzg. - M.:AnbnuHa
Mabn., 2016. - 302 c.: ISBN 978-5-9614-5074-3 - Pexum goctyna: http://znanium.com/catalog/product/925297
3. TaiM-MeHe [ XMeHT No noMuaopy: Kak KOHLEHTPUPOBaTLCA Ha 0AHOM Aene xoTs 6bl 25 MuHyT / HéTtebepr LU. -
M.:AnbnunHa Mabn., 2016. - 245 c.: ISBN 978-5-9614-1982-5 - Pexum goctyna:
http://znanium.com/catalog/product/925374

4. Mo3nTUBHbBIN TaM-MeHeXMeHT: Kak ycrnesatb ObiTb cHacTnmebiM / XaliHu M.C. - M.:AnbnuHa Mabn., 2016. - 128 c.:
ISBN 978-5-9614-4795-8 - Pexum poctyna: http://znanium.com/catalog/product/916006

JononHutenbHasa nuteparypa:

1. Nluynas Bnactb / Mpoukosckuid H., Tonkades A. - M.:AnbnvHa Mabn., 2016. - 224 c.: ISBN 978-5-9614-4487-2 - Pexum
noctyna: http://znanium.com/catalog/product/914156

2. PesHuk C. [0. MNepcoHanbHblii MeHeaXXMeHT [SneKTpoHHbIN pecypc] : y4ebHuk / C. . Pe3Huk. - 4-e nag., nepepab. u
non. - Mockea : MH®PA-M, 2014. - 558 c. - ISBN 978-5-16-005084-3. - Pexum pocTtyna:
http://znanium.com/go.php?id=429902.

3. KopoTtkoB 3. M. MpakTnyeckunii MEHELXMEHT [DNeKTPOHHbI pecypc]: yuebHoe nocobre / 3. M. KopoTkos, M. B.
XepHakosa, O. H. Anekcangposa; non obw,. pen. 3. M. KopoTkoga. - Mockea : UIH®PA-M, 2015. - 330 c. + ( Oon.
mat.znanium.com). - (BO). - B nep. - ISBN 978-5-16-003828-5. - Pexwum gocTtyna:
http://znanium.com/bookread.php?book=468883

4. XeCTKuin TanM-MeHeoXMeHT: Bo3bMUTe CBOK XMN3Hb Nof KOHTPOb: Hay4Ho-nonynspHoe / Kenneaun . - M.:AnbnuHa
Mabnuwep, 2018. - 176 c.: ISBN 978-5-9614-7076-5 - Pexum goctyna: http://znanium.com/catalog/product/1002228

5. MeHenxmeHT nepcoHana koprnopaumu: MoHorpadus/KyasmmnHaH.M. - M.: HAL UH®PA-M, 2016. - 245 c.: 60x90
1/16. - (Hay4yHas mbicnb) (Mepennét 76L) ISBN 978-5-16-010890-2 - Pexwum goctyna:
http://znanium.com/catalog/product/504863
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Mporpamma gucumnnuHbl "TanmM-meHeoxXmMeHT"; 38.04.02 "MeHe oXMeHT".

lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
61.B.04.7 Tanim-meHeaXMeHT

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

HanpasneHnune nogrotosku: 38.04.02 - MeHenXMeHT
Mpodounb NoarotToskn: MHHOBAUMOHHbIA MEHEAXMEHT
KBanucukaums BbinyCKHUKA: MarncTp

dopma 0byyeHus: 3a04Hoe

SA3bik 0by4eHuns: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2017

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamMYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANNYMU B SNEKTPOHHO-BMBNNOTEYHOR crncTeme
NapatenbcTBa "MaHb" , LOoCTyn K KOTOpOM NpepocTtasneH obyyatowmmes. 96C NapaTtenbcTea "MaHb" BktoyaeT B cebs
SNEKTPOHHbIE BEPCUM KHUT n3patenbcTsa "laHb" 1 opyrux BeLylwmx n3natenscts y4ebHoOM nuTepaTypsbl, a Takxe
SNEKTPOHHbIE BEPCUUN MEPNOANYECKUX U3OaHWUIA NO €CTECTBEHHbIM, TEXHUYECKUM U r'yMaHUTapHbIM Haykam. 9bC
N3paTenbcTea "MaHb" obecneunBaeT fOCTYN K HAYYHOW, y4ebHO NuTepaTtype 1 HayYHbIM NEPUOLNYECKAM U3LAHUSM MO
MakCMMarnbHOMY KONMYECTBY NPOOUNbHbLIX HANPaBReHUi A C COBNOAEHNEM BCEX aBTOPCKUX U CMEXHbIX Mpas.
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