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Mporpamma aucumnnuHbl "ApxusoseneHue"; 44.03.05 "Menarornyeckoe obpasoBaHue (C ABYMS NPOgUSMUA NOATOTOBKM)".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma aucumnnuHbl "ApxusoseneHue"; 44.03.05 "Menarornyeckoe obpasoBaHue (C ABYMS NPOgUSMUA NOATOTOBKM)".

Mporpammy aomMcuunnnHel paspabdoTan(a)(n) noueHT, K.H. WamcytauHosa P.IM. (kadbenpa ncTopmyeckoro 1
obwecTtBoBeayeckoro obpasosaHus (Ha 6ase VIHCTMTyTa BCeobuuein nctopun Poccuiickol akanemmmn Hayk), Beicwas
WKOna NCTOPUYECKMX HayK 1 BCEMUPHOrO KynbTypHoro Hacneams), RGShamsutdinova@kpfu.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
pe3ynbtatamm ocsoeHus OMOn BO

Obyuqarowumitcsi, OCBOVBLWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnafaTth CneayowmnmMy KOMNEeTEHUUAMU:

LWndop PaclumndppoBka
KOMMeTeHLuun npuobpeTaeMor KOMNETEHLUN
OrikK-8 CnocobeH ocyLecTBNATb Nejarormiyeckyto AesiTeflbHOCTb Ha OCHOBE creumanbHbIX

Hay4HbIX 3HaHWI

YK-5 CnocobeH BocnpuUHMMaTh MEXKYbTYpHOe pasHoobpasne obuecTea B
counanbHO-UCTOPUYECKOM, 3TUHECKOM ” CpI/IJ'IOCOCpCKOM KOHTEKCTax

Obyqarowmitcs, OCBOMBLWNIA AUCLUUNANHY (MOSYb):
JonxeH 3HaTb:

HOPMaTMBHbIE NPABOBbLIE aKTbl, MONOXEHUS, UHCTPYKLMM 1 ApYrie pyKoBoAslWmMe Matepuasbl 1 AOKYMEHThI Mo
BELEHUIO apXMBHOrO Aena B rocyaapcTBEeHHbIX, MyHULMNabHbIX, BEAOMCTBEHHbIX apX1Bax U apxueax opraHmaauuii;-
NnopsAoK Nprema, caadn JOKYMEHTOB B apXuB, UX XPaHEeHWs! U UCMONb30BaHUS ;- MOPSOOK COCTaBNEHUs onucen
LOKYMEHTOB NMOCTOSIHHOrO, BPEMEHHOI0 XPaHeHMUs 1 [OKYMEHTOB MO NMYHOMY COCTaBY, akTOB 06 YHUYTOXEHNM
LOKYMEHTOB;- NMOPSA0K OQPOPMEHNS fen 1 UX MOArOTOBKM K XPaHEHWUIO Y UCMONb30BaHNIO;- MOPSILOK BeAeHUS
y4eTHbIX JOKYMEHTOB apXvBa;- HanpaeneHns UCrnoNb30BaHUS AOKYMEHTOB.YMeTb: - NPUHMMATb Mepbl y
(POPMUPOBAHMIO U COXpaHeHno ApxMBHOro cooHaa Poccuiickol Pefepaunm Kak BaxHehwWwen YacTu KynbTypHOro
Hacnenmsi oblwecTBa, ero AyXOBHOMO OMbiTa, UCTOPUM POCCUIACKON FOCYyAapCTBEHHOCTM;- MPOBOAMTL paboTy no
3KCMNepTU3e Hay4yHo U NPaKTUYEeCKON LLEeHHOCTM LOKYMEHTOB;

- OpraHM30BaTh MCMONIb30BaHNE apXMBHbIX LOKYMEHTOB B LIEMSIX BKIOYEHUS aPXMBHOMO HACNenus B CUCTEMY
VH(POPMAaLMOHHBIX PECYPCOB 06WeCTBa, MHDOPMALMOHHO Cpeabl COBPEMEHHOMO M1PA B LIENIOM;- OPraHU30BbIBaTb
apXMBHOE LEN0 B rocyAapCTBEHHbBIX, MyHULIMMANbHBIX, BELOMCTBEHHbIX apXMBaXx 1 apxmBax
opraHusauuit;obecneyrBaTtb B COOTBETCTBUM C YCTAHOBMEHHbBIM MOPSILKOM NMPUEM, CUCTEMATU3ALUMIO, XPaHEHUE, yYeT
W UCMONb30BAHUE OOKYMEHTOB;pa3pabatbiBaTb NI0KaNbHbIE HOPMATVBHbIE aKThl 1 HOPMaTMBHO-METOANYECKNE
LOKYMEHTbI (MONOXEHWS, MHCTPYKLUW 1 Op.) NO BELEHUIO apXMBHOIO AeNia B OPraHn3aumnm;BbiSBNATb Y FTOTOBUTb
LOKYMEHTbI A5 My6nmkaumum 1 aKCNOHUPOBAHWS;COCTABSATb U BECTU HAYYHO-CMNPABOYHbIA annapar.

JonxeH ymeTb:

NPVYHMMaTb MEPbI N0 (DOPMUPOBAHMIO 1 COXpaHeHMo ApxmBHOro choHaa Poccuiickot denepaumm kak BaxHewwei
4acTW KyNbTypHOro Hacnenms obwecTsa, ero LyxoBHOMO OMbiTa, UCTOPWU POCCUACKOI rocyAapCTBEHHOCTU;NPOBOAUTD
paboTy Mo 3KCNEPTM3e Hay4YHOM 1 NPAKTUYECKON LLEHHOCTU LOKYMEHTOB;0praH130BaTh UCMOb30BaHNE apXMBHbIX
DNOKYMEHTOB B LIEMNSIX BKIIIOYEHUSI apXVBHOMO HACNenmsi B CUCTEMY MHCPOPMALIMOHHBIX PECYPCOB 06LLecTBa,
MHIPOPMALIMOHHOW Cpefibl COBPEMEHHOrO MMPa B LIENIOM;- OPraHn30BbIBATb apXMBHOE LEMO B rOCYLAPCTBEHHbIX,
MyHULMNaNbHbIX, BEAOMCTBEHHbBIX apXMBaX 1 apxmBax opraHu3auuii;- obecrneumsaTb B COOTBETCTBUM C
YCTaHOBNEHHbBIM MOPSLKOM MPUEM, CUCTEMATM3ALMIO, XPAHEHWE, YYET 1 NCMONb30BaHNE LOKYMEHTOB;-
paspabaTbiBaTb NOKaNbHbIE HOPMATUBHbIE aKTbl 1 HOPMATVBHO-METOAMNYECKME AOKYMEHTbI (MONOXEHNS, UHCTPYKLINMN 1
0p.) N0 BELEHWIO apXVMBHOrO iena B OpraHv3aumni;- BbisIBNSATb Y FOTOBUTb AOKYMEHTbI AN1st My6nukaumum n
3KCMOHMPOBAHWS ;- COCTaBAATb 1 BECTU HAy4YHO-CNPaBOYHbIA annapar.

JonxeH Bnanetb:

3HaHWsIMM B 0611aCTU TEOPUM 1 NMPAKTUKU OpraHm3aLnm apxmeHoro aena B Poccuiickoin denepaumm n oT4enbHOM
yYpeXLEeHUN;

HaBblkaMWh opraHn3aunmn, nposeneHnsa aKCnepTn3bl LEHHOCTU, KOMMNEKTOBaHUA, obecnevyeHus COXpaHHOCTN 1
ncnonb3oBaHMA apxXmBHbIX OOKYMEHTOB;

OMbITOM UCMNONIb30BaHNSA B apXMBHOM Aene MHGOPMALMOHHbIX TEXHONorum

JlonxeH 0eMOHCTPUPOBaTbL CMOCOBHOCTb Y FOTOBHOCTb:

CTyneHT OonXeH OEMOHCTPUPOBATb CMOCOOHOCTb M FOTOBHOCTb

1 - NoNb30BaTbCSA HAy4YHO-CMPAaBOYHbIM anmnapaToM apx1MBoB

1 - paboTaTb B apxuBe (B TOM YMC/e B YATANbHOM 3ane apxuBa)

2 - MeTb HaBbIKM Hay4HOrO KOHCMEKTMPOBaHNS apXMBHbIX MaTepranos

3 - 3HaTb Npasuna apxeorpaduyeckoin 06paboTKn apXMBHbLIX JOKYMEHTOB

2. Mecto aucuunnuHel (Moayns) B ctpyktype OMOIM BO
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Mporpamma aucumnnuHbl "ApxusoseneHue"; 44.03.05 "Menarornyeckoe obpasoBaHue (C ABYMS NPOgUSMUA NOATOTOBKM)".

LaHHaa oncumnnmHa (mogynb) BktodeHa B padgen "51.0.03.04 OucumnnuHbl (Mogynu)" OCHOBHOM NPOECCUOHANBHOW
obpaszoBatenbHoi nporpammel 44.03.05 "Meparornyeckoe obpasoBaHve (C AByMs Npochunsamu noarotosku) (Mictopusi u
WHOCTPaHHbIE A3bIKN (EBPOMENCKMIA 1 BOCTOUHDIN))" 1 OTHOCUTCS K 06583aTENbHBIM ANCLUMIMHAM.

OcsauBaetca Ha 2 Kypce B 3 cemecTpe.

3. O6beM AUCUMNMJINHDI (MO,IJ,ynSl) B 3a4eTHbIX eanHMLUax C yKkasaHueM Konimyectea 4acoB, BblOe/iIeHHbIX Ha
KOHTaKTHYI0 paboTy obyuyatoLmxcs ¢ npenogasarenem (Mo Buaam yuebHbiXx 3aHATUIN) U HA CAMOCTOSITENIbHYIO
paboty obyuaromxcs

O6was TpynoeMKOCTb ANCLIMNMHBI COCTABASET 2 3a4eTHbIX(ble) eAnHWL(bl) Ha 72 yaca(oB).

KoHTakTHas paboTa - 36 4aca(oB), B TOM Yucne nekuuu - 12 yaca(oB), NpakTM4eckne 3aHsTus - 24 yaca(os),
nabopatopHbie paboTbl - 0 Yaca(oB), KOHTPONb CaMOCTOSITENbHOW paboThl - 0 Yaca(os).

CamocTositenbHas paboTta - 36 4aca(os).
KoHTponb (3a4€T / ak3ameH) - 0 yaca(os).
®dopma NPOMEXYTOYHOr0 KOHTPONS ANCLUMANHBI: 3a4eT B 3 CEMECTPE.

4. CopepXaHue OUCLMMINHDBI (MOAYNs), CTPYKTYPUPOBaHHOE MO TeMaM (pa3genam) ¢ ykasaHMeM OTBeA,EeHHOro Ha
HUX KONMYECTBa aKaf,eMUYeCKMX YacoB U BUAOB YYEOHbIX 3aHATUN

4.1 CTpyKTypa 1 TemMaTu4yeckuii niaH KOHTaKTHOM U CaMOCTOSITe/IbHOW PaboThbl N0 AUCLUNAUHE (MOBYNIO)

Buabl n yachbl
KOHTaKTHOM paboThbl,
N Paspenbl pucumnnuHbl / Cemect MX TPYA0EMKOCTb CamocTosiTeNnbHas
Moayns P (B yacax) paborta
MpakTuyeckuelllabopatopHble
Jlekumn 3aHATUSA pabortbl
Tema 1. Pazgen 1. ApxveoseneHune
1.|kak koMnnekcHas Hay4yHas 3 2 4 0 6
aucumnamHa.
Tema 2. 3akoHogartenbHas u
2.|HopmaTtuBHO-MeTOAMYECKas ba3a 3 2 4 0 6
COBPEMEHHOI0 apxMBHOroO gena
Tema 3. OpraHnsaums LOKYMEHTOB
ApxusHoro ¢poHaa Poccuiickoit
3. o~ 3 2 4 0 4
efepauun, B npenenax xpaHunumiy, n
Nno apXmMBHbIM CHOHAAM.
Tema 4. CoBpemeHHas cuctema
4 [2PXVIBHbIX Y4PEXAEHIIA 1 OpraHbl 3 5 5 0 4
‘lynpaBneHns apxuBHbIM 4ENOM B
Poccuiickon depepaumu
Tema 5. KomnnektoBaHne ApxvMBHOro
5.|dpoHpa Poccuiickon degepaunm un 3 2 2 0 4
3KCMepTM3a LEHHOCTN AOKYMEHTOB
Tema 6. OpraHunzauus yyvet
6_eaBOpa 3aums yyeta 3 > 5 0 4
APXMBHbIX JOKYMEHTOB
Tema 7. CospaHnue un
doyHKLMOHNPOBaHNe
7.|cnpaBoYyHO-MONCKOBLIX CPEACTB U 3 0 2 0 4
NCNonb30BaHNE apXMBHbIX
JOKYMEHTOB
Tema 8. ObecneyeHne HOPMaTNBHbIX
8.lycnosuin n pexmma xpaHeHus 3 0 2 0 2
APXMBHbIX OKYMEHTOB.
Tema 9. OcHOBHble HanpaBneHns
Hay4HO-MccnenoBaTenbCcKon u
9.|MmeTomnyeckoit paboTbl B obnacTu 3 0 2 0 2
apxvBHOro genau ee
MHpopMaLMoHHOe obecneyeHne
toro 12 24 0 36

4.2 CopepxaHue AUCUUMIUHBI (MOBYNS)
Tema 1. Paspen 1. ApxusoBeaeHue Kak KOMMeKCcHasi Hay4yHas AucuMnanHa.
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Mporpamma aucumnnuHbl "ApxusoseneHue"; 44.03.05 "Menarornyeckoe obpasoBaHue (C ABYMS NPOgUSMUA NOATOTOBKM)".

BnunsHne nonntnyeckom, aKOHOMUYECKOW, CoOUManbHON 1 LpYyrux cpep XusHu obuiecTBa Ha U3MEHEHUS B apXMBHOIZ
cdoepe. ApXI/IBHaSI TePMUHONIOIrnA: apxXxmBHOE Oeno, apXI/IBHbII7I JOKYMEHT, peTpocnekTuBHas AOKyMeHTHas nHpopmauuns
n ap. OcobeHHoCcTH TPaKTOBKN 3TUX NOHATUIA B dpPXMBHOM 3akoHOoOaTeNbCTBeE, OCTax, MeToOn4ecknx un cnpaBOYHbIX
N30aHnsX, COBpeMeHHOIZ OTEYECTBEHHOMN nmteparype. O6BEKT 1 npegmeT apxmeoBeneHus. Ponb L0OKYMEHTOB B
Pa3snTnn obuiectBa. CBs3b apxmeoBeneHus c I/ICTOpI/IGI7I, OOKyMeHTOBeoEeHMneM, NCTOYHUKOBEOEHNEM N OPYTrMMN
Hay4HbIMW OUuCUUNNNTNHAMN. rlpI/IHLI,I/IﬂbI N HAy4YHble MEeTO4bl apXnBOBEOEHUA.

Tema 2. 3akoHopaTeNbHas v HOpMaTnBHO-MeToOoun4yeckas 6a3a COBpeMeHHOro apxmBHoOro gena

3HayeHne 3aKoHOAATENbHOW U HOPMATMBHO-METOAMYECKOM 6a3bl A5 COBPEMEHHOMO apXUBHOroO fena. denepancHolii
3akoH O6 apxvnBHOM nene B Poccuiickoi defepaumm: OCHOBHOE COepXaHue, 3Ha4YeHne 415 apXMBHOro Aena.
CMexHoe 3aKOHOAATENbCTBO, PErynnpytollee OTHOWEHMS B o6nacti paboTbl ¢ nokymeHTamu: depepanbHblii 3akoH 06
VHgopMaLMK, MHCPOPMALIMOHHBIX TEXHONOTMSIX 1 3awnte nHdopmauum (2006), O6 anekTpoHHoh noanucy (2011),
NMONOXeHWs YeTBepTOl YacTu ["paxgaHckoro koaekca v 1.4. NoA3akoHHbIe HOpMaTKBHbIE akTbl B 06nacTu
[enonpon3soacTBa U apxMBHOro gena. HopMatumsHble fOKYMEHThI MO OpraHn3aumm apxXmBHOro gena: nonoxXxeHus,
ycTaBbl, pernameHTbl. Metoanyeckue paspaboTtku B 0bnacTv 4enonpou3BoACTBa U apxXMBHOro Aena. HanpasneHus
COBEPLIEHCTBOBAHNS HOPMATMBHO-METOAMYECKOM 6asbl apXMBHOMO aena

Tema 3. OpraHusauus nokymeHtoB ApxmusHoro cooHaa Poccuiickon Pepepauum, B npepenax XxpaHunuiL, u no
apxuBHbIM choHpam.

HopmMaTrBHOe perynnpoBaHue AOKYMEHTaLMoHHOro obecneyeHuns ynpasneHunsl, OCHOBHble nNpobnemMel. HopmatueHas
6a3a COBPEMEHHOro OKYMEHTaUMOHHOro obecrneyeHns ynpaBneHus, CTpykTypa, cocTas, ocobeHHocT. HopMaTrBHbIe
NnpaeBoBble akThl, perynupytolme cgepy AoKyMeHTaunoHHoro obecneyeHus ynpaeneHus. MNpaBoeas UHTepnpeTaums
OCHOBHBbIX MOHATUI AOKYMEHTaLMOHHOro obecneyeHus ynpasneHus. MNpasuna AoKyMeHTUPOBaHUsS 1 obecneyeHue
IOPUANYECKOV CUMbI OKYMEHTOB.

Tema 4. CoBpeMeHHasi cucTeMa apXmMBHbIX yYpeXAeHU U opraHbl ynpaBnieHus apXuBHbIM Aenom B Poccumckon
depepauuvn

ApXI/IBHbIe TEXHONOrnu. OpraHI/I3aLI,I/I$I ncnonb3oBaHms.Kak 3aBepuaruan ctagus apXVIBHoVI TEXHONOIrnn. ¢’OprI
ncrnonb3oBaHus.becenbl, akckypcun, [OKYMEHTaNbHblE BbICTABKM, KOHGepeHumun, nybnukaunn.Pabota co CMW.Pabota
YMTalibHbIX 3a/10B apXmnBOB. TpeﬁoBaHI/IFI K Monb3oBaTento. O(*)OpMJ‘IeHI/Ie nonb3oBaTens. MeTO,D,I/IKa pa60TbI B YATAIbHOM
3ane. MpaBuna paboTbl YuTanbHbIX 3an0B. MNpaBa 1 0653aHHOCTM NONb30BaTENS.

Tema 5. KomnnektoBaHue ApxusHoro ¢pooHaa Poccuitickon depepaumm n aKcnepTuaa LLeHHOCTU A,O0KYMEHTOB

Knaccugomkaums OKyMEeHTOB 1 CUCTEM JOKyMeHTauun. MNpraHaky U 0CHOBaHWSI Knaccudprkauum cuctem
JOKyMeHTauun. dyHKUMOHANbHbIA, OTPaCcNeBoii, BEAOMCTBEHHbI NMPUHLMMBI MOCTPOEHNS CUCTEM LOKYMEHTaUMWM.
Obwepoccuiickue cUCTeMbl AOKYMeHTauumn. YHUUUMPOBaHHbIE CUCTEMbI YMPaBIEHYECKOW AOKYMEeHTaUum.
YHUPULMPOBAHHBIE CUCTEMBI OTPACNEBOW AOKYMEHTALMN.

Tema 6. OpraHu3aums yyeta apXmMBHbIX JLOKYMEHTOB

anaBneHme OOKYMEeHTaMW, OCHOBHbIE MOHATUA. JesatenbHOCTb B obnactu ynpaeieHnsa 0OKyMEeHTaMI. OTBETCTBEHHOCTb
M NONMHOMO4YKA NO ynpaBieHNto OOKYMEHTaMI. Cuctema ynpaeneHnsa 0OKyMEeHTaMI. XapaKTepI/ICTI/IKI/I CNCTEM
ynpaeieHna 0oOKyMeHTaMn n TpeﬁoBaHI/Iﬂ K HUM. TexHumka n TexHonoruns ynpaeneHus ,D,OKyMGHT&uVIGVI. MHCprMeHTbI
ynpaeneHnsa 0OKYMEeHTaMI. MeTononoruns NPOEeKTNpoBaHNAa N BHeOpeHne CUCTEMbI ynpaBneHna 0OKYMEeHTaMN.

Tema 7. CospaHue n PYHKLUOHMpPOBaHUE CMPaBOYHO-NMOUCKOBbLIX CPEACTB U MUCNONMb30BaHME apXUBHbIX
AOKYMEHTOB

Hay4Ho-cnpaBo4HbIi annapat K AoKyMeHTaM apxmeHoro dpoHaa PP Cuctema Hay4HO-CNpaBoYHOro annapara K
apxuBHbIM JlokyMeHTaM. AHanUTUKO-CUHTETUYecKas 0bpaboTka peTpocnekTUBHOM LOKYMEHTHOM MHGpOpMaLUK.
OnvcaHne NOKYMEHTOB 1 AeN B apXvBax yYpexAeHUs 1 rocynapcTBeHHbIX apxmax. OnncaHne AOKYMEHTOB U aen
NIMYHOTO MpoucxoxaeHuns. OnvcaHne AOKYMEHTOB 1 Aen 40COBETCKOro nepvoga. ApxvBHble onvucu. BnnsHue
Knaccudprkauum AOKYMEeHTOB 1 oen B npefenax apxXMBHOro ooHAa Ha CocTaBneHve apxueHoi onvucu. CoctaeneHve
cobcTBEeHHO apxuBHo onucy gen. CocTaBneHne cnpaBoYHOro annapara k onucy. Cuctema Kkatanoros B apxuee.
Karanor kak apxvBHbIii cnpaBodHuK. Onpenenexune Buaa katanora. PaspaboTka cxeMbl Knaccugukauum 4OKYMEHTHO
nHdpopMauwmm B katanore. BoisiBneHne 1 oT60p AOKYMEeHTHOW MHdpopMaummn ans katanorusaumn. OnucaHve
JOKYMEHTHOM MHGDOpPMaLMK Ha KaTanoXHbIX

KapToykax. IHoekcMpoBaHue KaTanoxHblx kKapTodek. CuctemaTmaauns KapToyek 1 BeieHue kaTtanora. ApxvBHble
nyTesoauTenu. XapakTeprucTrki cooHLO0B B nyTeBoautene. CnpaBoyHbIi annapar K nytresonutento. O63opbl
JOKYMEHTOB 1 Ipyre apXuBHble CNPABOYHUKM. XapakTeprcTiika OKyMeHTOB B 0630pe. CnpaBoyHbIi annapar K
0630py. [lononHUTENbHbIE CNPAaBOYHbIE CUCTEMDI

HCA.
Tema 8. O6ecneueHne HOpPMaTUBHBIX YCNOBUI U peXnMa XpaHeHUs1 apXMUBHbIX LOKYMEHTOB.

ApxMBOXpaHMnMLLa, y4eT, MPoBepKa HanMyns, onnucaHve, NpognnakTuka, pectaBpaunoHHbie paboTbl - OCHOBHbIE
MeponpuATAS No 06eCNeYEHNIO COXPAHHOCTM AOKYMEHTaNbHbIX MaTtepranos. PasbsacHUTeNbHas U MHGPOPMaLMOHHAs
paboTta no nonynsipnsaummn apxneHoro nena. FocynapcTBeHHbIE apXmBbl, OTAENbI PYKONUCEH, My3eu, TEKyILEe apXuBbI
yupexneHuii n npeanpuatuii. MnkpooToKonmu, hoToKONMK, AOKYMEHTalNbHbIE MaTepranbl COBETCKOr0 NepUoa.
Tekylwee 0enonponsBoACTBO, AOKYMEHTbI IMYHOrO MPOUCXOXAEHNS - crieuuduka paboTbi.

Tema 9. OCHOBHbIE HanpasneHusi Hay4HO-UCcenoBaTe/IbCKOM U MEeTOAUYECKOM pa601b| B obnactun apXnBHOro
nena v ee uHpopmaLMOHHOE obecneuyeHue

AEKTPOHHBH
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3Ha4vyeHne ncnonb3oBaHns OOKYyMEHTal/lbHbIX MaTepunanioB [TA P®. OcHoBHble HanpasneHnsa Ncnonb30BaHNA OOKYMEHTOB
A P®D. OpFaHI/I3aLI,I/I9| MCNONb30BaHNA aPXUBHbIX MaTepmnanos. BeeneHune LOOKYyMEHTallbHbIX MaTepunanos B HayLIHbII7I
O60p0T nyTem nx ony6n|/|KOBaH|/|9|.I'IponaraH,ua OOKYMEHTallbHbIX Matepranos (TeﬂeBI/I,D,eHVIe, pPaano, nevyatb, BbiICTaBKN,
I/IHTepHeT). OcHoBHbIE METObI U npuembl pa6OTbI nccneposartenen Hapg APXUBHbIMA OOKYMEHTAMU. Vicnonb3oBaHue
cnpaBoO4yHOro annapara. ﬂpaBVlna pa60TbI ncecnenosarener B YnTanbHbIX 3anax rocynapCTBeHHbIX apXMBOB.

5. MepeyeHb yue6HO-MeTOOMYECKOrO 0becnevyeHns A1 CaMOCTOSITeNIbHOW paboTbl 06yyaloLLLUXCS NO
AucuMnInHe (MOAyIHo)

CamocTosiTenbHas pabota oby4alolyxcs BeIMOMHSETCS Mo 3a4aHNI0 U MPU METOLMYECKOM PYKOBOACTBE Npenofasarens,
Ho 6e3 ero HenocpencTBeHHOro y4actus. CamocTosiTenbHas pabota noapasnensieTcs Ha CaMocTosITeNbHYO paboTy Ha
ayUTOPHBIX 3aHATUSIX U HA BHEAyAUTOPHYIO caMocTosiTenbHyto paboTy. CamocToaTenbHas paboTa obyyatowmxcst
BK/OYAET Kak MOMHOCTbIO CAaMOCTOSITENIbHOE OCBOEHME OTLEMNbHbIX TEM (Pa3fenos) AUCLUMMNIUHLI, Tak 1 NpopaboTky Tem
(pa3nenos), ocBaMBaeMbIX BO BpeMsi ayanTopHol paboTel. Bo BpeMsi caMocTosiTeNnbHOM paboTbl 0Byyatowmecst YnuTaroT u
KOHCMEKTUPYIOT y4ebHY0, Hay4YHYIO 1 CMPaBOYHYIO TMTEpaTypy, BbINONHSAOT 3a1aHusi, HanpaBNeHHbIE Ha 3aKpenneHne
3HaHW 1 0TPabOTKy YMEHUIA U HABBIKOB, FOTOBSTCS K TEKYLWEMY 1 NMPOMEXYTOYHOMY KOHTPOSO MO AUCLUMIUHE.

OpraHnsauus caMocTosTenbHOM paboTbl 0ByHaoWMXCH PErNaMEHTUPYETCS HOPMATUBHBIMW LOKYMEHTaMu,
y4ebHO-METOANYECKON NMTEPATYPO U SNEKTPOHHBIMY 06Pa30BaTENbHBIMU PECYPCAMU, BKNIOYAS:

Mopsaok opraHM3aLmm 1 ocyLecTBIeHNs 06pas3oBaTenbHON AeaTenbHOCTH No 06pasoBaTefibHbIM NPOrpaMMam BbICLIErO
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmam crieuuanuteTa, nporpaMmmam MarucTpatypbl (YyTBepXaeH
npvkasom MuHuctepcTea obpasoBaHusi U Hayku Poccuiickoin ®enepauun ot 5 anpens 2017 rona Ne301)

MucbMo MuHucTepcTea obpasosaHus Poccuiickoi depepaumm Ne14-55-996mH/15 ot 27 Hosibps 2002 r. "O6
aKTBM3aLMM CaMoCTOATENBHONM paboThl CTYAEHTOB BbICLIMX YHEOHbIX 3aBEAEHUIA"

YcTaB cheaepanbHOro rocyapcTBeHHOr0 aBTOHOMHOIrO 06pasoBatensHoro yupexaeHuns "KasaHckuin (MprBonxckuii)
doenepanbHblil yHMBepcutet"

MpaBuna BHyTPEHHErO pacnopsaka enepanbHOro rocynapCTBEHHORO aBTOHOMHOMO 06pa30BaTENbHOMO YHPEXAEHNS
BbICLWEro npodgeccroHanbHoro obpasosanus "KasaHckuii (Mpreonxckuii) doenepanbHblii yHUBEPCUTET"

JlokanbHble HopMaTMBHbIE akTbl KazaHckoro (IpuBonxckoro) doenepansHoro yHusepcuTeta

6. POHA, OLLEHOUYHbIX CPEeACTB MO AUCLMUMNIMHE (MOAYNIO)

DOoHAO OLEHOYHbIX cpencTs no gucunnnnHe (Mo,u,ymo) BKNOYaeT oUeHO4YHble MaTepunasbl, HanpaBieHHble Ha NPOBEPKY
OCBOEHMS KOMMETEHUWN, B TOM YMCE 3HAHWNA, yMeHVII71 1 HaBblkoB. POHAO OLEHOYHbIX cpencTs BKIO4YaeT OoueHOYHble
cpencTea TeKylWero KoOHTponda 1 oueHo4YHble cpenctea HpOMe)KyTOHHOIZ arrectauumn.

B dboHAae oLeHO4YHbIX CPeacTB COAEPXMUTCS cneayowas nHgopmaums:

- COOTBETCTBME KOMNETEHLUIA NNaHUPYEMBIM pedynbTatam 06y4eHUs No LUCLUMNANHE (MOLYNIO);

- KpUTEPUU OLEHNBaHNS CPOPMUPOBAHHOCTY KOMMETEHLIIA;

- MexaHn3M OopMUPOBaHUNS OLIEHKW MO ANCUMMNHE (MOZYnNio);

- onMcaHve nopsaka NnpUMeHeHns 1 Npouenypbl OLEHUBAHNS ANS KaX40ro OLEeHOYHOro CPpeacTsa;
- KpUTEPUU OLIEHNBAHNA ONS KaXA0ro OLEHOYHOro CpencTBa;

- cooep>XaHune OLUeHO4YHbIX CpencTs, BKO4Yas TpGéOBaHVIﬂ, npenbsasBnseMble K OEencTBuam o6y'-|a|ou4v|xcs|,
OEMOHCTpUpyembiM pe3ynbtaTaMm, 3a0aHnsa pasindHblX TUMOB.

DOHL OLEHOYHbIX CPEACTB MO AMCUMNANHE HaxoanTcs B MpunoxeHun 1 K nporpamme AUCLUNAUHBI (MOLYNIO).

7. NepeyeHb nuTepatypbl, HEO6XO0AUMMON OIS OCBOEHUS OUCLUNMHBI (MOAynst)

OcBoeHue gucumnauHbl (Moayns) npeanonaraeT U3ydeHrne OCHOBHOW U [ONONHUTENbHOW y4ebHOM nuTepaTyphl.
NuTtepatypa MoxeT BbiTb AOCTYMHa 0by4atowmnMcsl B OAHOM U3 ABYX BapuaHTOB (MM60 B 000MX N3 HIX):

- B 9NIEKTPOHHOM BUIE - YEPES NEKTPOHHbIE BUBNNOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKNtoueHHbIX KDY norosopos ¢
npasoobnanatensimu;

- B NeyatHoM Buae - B HayyHoit 6ubnuoteke um. H.N. Nlobayesckoro. Obyyarowmecs nonyyaroT y4ebHyto nutepatypy Ha
aboHeMeHTe Mo YnTaTeNnbCckum bruneTam B COOTBETCTBUM C NMpaBunamu nonb3osaHust HayyHol 6GnbnnoTekoii.

OnNeKTPOHHbIE N30aHUS BOCTYMHbI AUCTAHUMOHHO 13 NoB0I TOUKM NpW BBEAEHNM 00yHaIOLWMMCS CBOETO NOMMHA 1 Naponst
OT NNYHOrO KabuHeTa B cMcTeMe "DNEKTPOHHbIA yHMBEpCUTET". MpU MCNONb30BaHMM NeYaTHbIX U3LaHWA BONNOTEYHBIN
POHL [OMXKEH BblTh YKOMMNEKTOBAH MMM 13 pacyeTa He MeHee 0,5 ak3emnnsipa (ans obyyatowmxcs no drocC 3++ - He
meHee 0,25 ak3emnngapa) Kaxaoro U3 n3gaHuii OCHOBHOW nuTepartypbl U He MeHee 0,25 ak3emnnapa LOMNONHUTENbHO
nuTepaTypbl Ha Kaxaoro obyyatouerocs M3 yucna nuu, 0LHOBPEMEHHO OCBAVBAIOWMX OAHHYIO OUCLMMINHY.

MepeyeHb OCHOBHOW W [OOMNONHUTENBHON y4eBHON NTepaTtypbl, HEOOXOAMMON A1 OCBOEHUS AUCLMNAVHBI (MOayns),
Haxonmutcs B MpunoxeHun 2 Kk paboyeli nporpamMme AUCUMNAVHBL. OH NOANEXUT OOHOBNEHMIO NPY U3MEHEHU YCITOBUIA
noroeopos K®Y ¢ npasoobnagatensiMn sanekTPOHHbIX U3OAHWA U NPU N3MEHEeHM KOMNeKToBaHUsS ooHa0B Hay4Hoi
onbnuotekn KdY.
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8. MNepeueHb pecypcoB MHPOPMALLMOHHO-TE/IEKOMMYHUKaLMOHHON ceTh "UHTepHeT", He06X0AUMbIX ONS
OCBOEHUS BUCLMUMINHBI (MOOYNS)

Bcepoccuiicknn HIN nokymeHTOBEAEHUSA 1 apXuBHOro aena - http://www.vniidad.ru/
WcTopurko-apxuBHbIA MHCTUTYT - http://iai.rsuh.ru/
OdomumanbHbii cant denepanbHOro apxXmBHOrO areHcTBsa - http://archives.ru

9. MeToaunuyeckue yKa3aHunsa pnsa o6yqa|ou.l.uxc9| no OCBOEHUIO OUCLUUIJIUHDI (MO,D.yﬂSl)

Bug pa6ot MeToaouueckue peKoMeHaauum

nekumn AyIMTOPHbIE NEKLMOHHBIE U CEMUHAPCKUE 3aHATUSI MPOBOASTCS B UHTEPAKTUBHOM peXume ¢
NCMONb30BaHNEM COBPEMEHHbBIX CPELCTB BU3yanbHOro npefacTaBneHusMatepuana. JleMoHcTpauus
npeseHTauUni C 3NOXEHNEM TEMATVKU NEKLMIA, peneBaHTHbIX K TeMe3aHsaTUs qooTo U BUAEO
maTtepuanos. CeMuHapckue 3aHATUS MpearnonaraeTcs opraHn3oBaTbMeTonoM NpPobieMHoro
00y4eHusi, Mpy KOTOPOM acnunpaHThbl akTMBHO B3aVMOLENCTBYIOT Crpo6/IeMHO-NPeacTaBneHHbIM
coaep>XaHueM TEMbl, aHaIM3NPYIOT 0O BEKTUBHLIE MPOTMBOPEYMSIHAYYHOro 3HaHus. Mpy peanusauum
nporpammbl Kypca Mcrnonbaytotcs obcyxaeHue nutepaTypbl KKypcy 1 ANCKyccun no Hambonee
CNOXHbIM BOMPOCAM TEMbl HA CEMUHAPCKUX 3aHATUSIX, YTOpeannayeTcsl NocpeacTBOM
VHAVBMAYanbHOM paboTbl acnnpaHTa 1 nocneayowmnM rpynnossiMobcyxaeHmeM. JIckyCCUoHHbII
MPOLECC pernameHTUpyeTcs nperoaasateneM, ¢ 3apaHee NpUroToBeHHbIMM BONpocaMu ans
MpoBepKU MaTepuana no caMocTosiTeNnbHoi paboTe acnvpaHTta. CTpykTypa CcTaHOapTHOro 3aHATUS
npencTaBneHa cneaylolwym o6pa3oM: Ha4yano 3aHaTUS NOCBSWEHO NeKLUM Npenoaasartens, kotopas
npefHasHaYeHa NoCTaBWUTb OAHHOE 3aHSATME B KOHTEKCT Npelblayluyx NeKUmi n
ncTopuorpadpryeckuii KOHTEKCT NpeameTa. CepeanHa 3aHATUS LeIMKOM MOCBAWAEeTCsl 06CYXAEHNI0
TEKCTOB, KOTOpPbIe 3apaHee pacchinatotcs obydatowmmes. KoHew KaxXaoro 3aHATUS TakXe NocBsieH
KOPOTKOW Nekuum, Kotopas facT acnupaHTam NpeacTaBneHne o cneaytowem 3aHaTmn. CTyaeHTam
pPEeKoMEeHAyeTCs B Te4eHVe KaxXA0ro CEMecTpa BCTpevaTbes ¢ NpenofasaTeNieM UHANBKOYaNbHO,
4TO6bl 06CYAUTL TEKCTHI, MMCbMEHHYI0 paboTy 1 3amaThb Nobble BONPOCHI Mo Kypcy.

npakTnyeckue | CornacHo y4ebHOMy nnaHy no aucumnanHe "ApxmBoBeneHune" kadenpa B nepuos yCTaHOBOYHOM

3aHATMA ceccuv ansi CTYAEHTOB OPraHn3yeT NekuMn 1 npakTudeckne 3aHaTus. Hanbonee BaxHble, CNOXHbIE 1
TPYOHO OCBaMBaeMble TEMbI BbIOpaHbl 41 U3yHeHNs Mo HEMOCPEACTBEHHBIM PYKOBOLCTBOM
npenogasartens. B xoge noaroToeky kK NpakTMYeCcKOMy 3aHATUIO CTyAeHTam cnenyet MCnonb3oBatb
BECb HEOOXOLMMbIA KOMMNEKC CrieunanbHo 1 obwei nuTepaTypbl.

caMocTog- | YcnewHoe ocBoeHWE Kypca npegnonaraeT 03HakoMeHme CTyOeHTOB C PEKOMEHO0BAHHOM
TenbHas nnTepaTypoi 1 akTUBHYO paboTy Ha ceMuHapax. Peannsaums AnCKyCCMOHHOro Metona npu
paboTa opraHunsaumm ceMnHapoB TpebyeT OT CTYAEHTOB CaMOCTOSTeNbHOM paboThl B rpynnax,
npenBapuTeNbHOro OopPMyNMpPOBaHUS BOMPOCOB K TEKCTaM 1 COrnacoBaHus Ux ¢ npenogasartenem.
[MpuBeTCcTBYETCS NOUCK AONONHUTENBHOM MHPOPMAaLUK C UCMONb30BAHWEM MHTEPHET-PECYPCOB,
maTepuanos goHooB 6nbnmoTtek ropoaa - Poccuiickas HaumoHanbHas 6ubnnoteka (PHB),
Bubnunoteka Akanemun Hayk (BAH).

3aver B kayecTBe 3aBepliatowen atrectaumm no JaHHOW AMCUMNIMHE NpeaycMaTprBaeTcs ciaya 3aqeTta
Mo BCEMY U3YYEeHHOMy MaTtepwvay, LONyCKOM K KOTOPbIM Cly>XMT BbINONHEHHAS W NPeACTaBneHHas B
YCTaHOBJIEHHbIV CPOK, 3a4TEHHast KOHTPo/bHas paboTa. B cemecTpe nporpammoii 3annaHnpoBaHo
npoBeaeHve andgepeHLUPoBaHHOro 3a4eTa. B cnyyae Hecnaqm 3a4eta CTyLeHT UMeeT NpaBo Ha
nepecnavy BO BPeMs LOMONHWUTENbHOM ceccumn. CTyAeHT TakXe MMEeEeT NpaBo OCMOPUTb peay/bTaThi
3ayerta.

10. NMepeyeHb MHCGPOPMALIMOHHBIX TEXHOJOIMM, UCMOJb3YEMbIX NMPU OCYLLECTBIIEHUN 06pa30BaTe/IbHOro
npouecca no gucuunianHe (Moaynio), BKJOUYas nepeyeHb NporpaMMHOro obecneyeHus U MHGOOPMAaLMOHHBIX
CnpaBOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALIMOHHBIX TEXHONOI WA, MCMOMb3YEMbIX NMPU OCYLEeCTBNEHUN 06pa3oBaTeibHOro npoLecca no
OMCUMMMHE (MOAYNto), BKIOYAs MepeyeHb NporpamMMHOro obecneyeHns n MHGOPMAaLMOHHbBIX CMPABOYHbIX CUCTEM,
npeacTasneH B MpunoxeHun 3 k paboyei nporpamme AUCUUNANHBI (MOAYNS).

11. OnncaHue matepuanbHO-TeXHUYecKon 6a3bl, HEO6XOANMMOW ANs OCYLLLEeCTB/IeHUs1 06pa3oBaTenbHOro
npouecca no gucuunianHe (Moaynto)

MatepuanbHo-TexHN4Yeckoe obecneyeHne 0bpas3oBaTenbHOMO NpoLecca no LUCLMMAMHE (MOLYNIo) BKNIOYAET B cebs
cnenyrolwme KOMAOHEHTbI:
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MomelleHnst ofisi CaMOCTOSITENbHOM PaboTbl 0BY4aKWUXCS, YKOMMNIEKTOBAHHbIE CMELUanu3npoBaHHoi Mebenbto (CTonbI 1
CTYNbs1) 1 OCHALLEHHbIE KOMMbIOTEPHOM TEXHUKOW C BO3MOXHOCTbIO MOIKIIOHEHUS K ceTu "MIHTepHeT" 1 obecrneyeHrem
JOCTyna B 3NEKTPOHHYI0 MHGPOPMaLMOHHO-06pa3oBaTencHyio cpeny KDY.

YyebHble ayamTopun 0Nis KOHTAKTHOW paboThl C NpernoaaBaTteneM, yKOMMIeKTOBaHHbIE CNELMANnM3npoBaHHON Mebenbio
(cTonbl 1 CTYNbS).

KomnbioTep 1 NpuHTEp ON1s pacneyaTky pasnaaToyHbiX MaTepuanos.
MynbTuMeguiiHas ayoutopus.
KomnbioTepHbIi knacc.

12. Cpe,IJ,CTBa apantauuv npenogasaHus oUCUNMJIUHDbI K I'IOTpEGHOCTSlM oﬁyuarou.mxcn WHBaANNOOB U NAL, C
orpaHun4eHHbIMU BO3MOXHOCTSAMU 300PO0BbSA

npl/l Heobx0aMMoCTN B o6pasoBaTean0M npouecce NpuMeHsaTCa cnegyowme MetTonbl U TEXHONOrnn, obneryatowue
BOCMpUATUE UHPpOopMaLnUm o6yqa+ouw|Mv|c;| nHBanngamMn n nmuamm ¢ orpaHN4eHHbIMM BO3MOXHOCTAMIN 300P0BbA:

- CO3[aHve TEKCTOBOW BEPCUM NMIOBOro HETEKCTOBOIO KOHTEHTA 1S €0 BO3MOXHOr0 npeobpasoBaHus B
anbTepHaTVBHbIE POPMbI, YO0OHbIe ANl pa3nnYHbIX NONb30BaTene;

- CO30aHNe KOHTEeHTAa, KOTOprIZ MOXHO NpencTaBuUTb B pa3/InyHbIX BUOaAx 6e3 noTtepun OoaHHbIX WK CTPYKTYpPbI,
npenycMoTpeTb BOSMOXHOCTb MaCLIJTaél/IpOBaHI/Iﬂ TeKCcTa un |/|306pa>KeH|/||7| 6e3 noTtepun Ka4ectea, NpenycMoTpeTb
OOCTYNMHOCTb ynpaBneHnsa KOHTEHTOM C KnaBuaTypbl;

- CO3[aHne BO3MOXHOCTEW AJis 06y4atoWmMxXcsl BOCMIPUHUMATb OLHY M Ty XX€ MHPOPMaLMIO U3 PasHbIX NCTOYHVKOB -
Harnpumep, Tak, 4Tobbl LA C HAPYLWEHNUAMY Clyxa NOMyyYani MHGOPMALIMIO BU3YalibHO, C HAPYIUEHWSIMU 3PEHUS -
ayamanbHo;

- MPUMEHEHVEe NPorpaMMHbIX CpencTs, obecrneynBatoWmx BO3MOXHOCTb OCBOEHUS HABbIKOB 1 YMEHUIA, CDOPMUPYEMbIX
OVCLUMNNIMHOM, 3a CYET anbTepHaTNBHbLIX CNOCOO0B, B TOM YMCNe BUPTYanbHbIX nabopaTopuin 1 CUMYNSILUOHHBIX
TEXHONOINIA;

- MPUMEHEHVE OUCTAHUMOHHBIX 0BpasoBaTenbHbIX TEXHONOTMIA 4f1s Nepeaayn MHGOpMaLum, OpraHn3auun pasnmnyHbIX
(POPM MHTEPAKTVBHOM KOHTAKTHOW paboTbl 0By4arowWerocs ¢ npernonaBaTeneM, B TOM Yucne BebrHapoB, KOTOPbIE MOTYT
ObITb MCNONb30BaHbI A1 MPOBEAEHNS BUPTYabHbIX NEKLUIA C BO3MOXHOCTbIO B3aIMOLENCTBUSI BCEX YHACTHUKOB
OVCTAHUMOHHOIO 06y4eHUst, MPOBELEHUS CEMUHAPOB, BbICTYM/IEHUS C AOKNALaAMU U 3aLMTbI BEINOSHEHHBIX pabor,
NpoBeAeHNs! TPEHUHIOB, OPraHU3aLMy KONNEKTUBHON paboThl;

- NPUMEeHeHne OUCTaHUNOHHbIX o6pasoBaTeanb|x TEXHONOrnn ang opraHusaumm CpOpM TekyLlwero n npomMexyTo4Horo
KOHTPONA;

- YBENNYEHMe NPOOOMXKXNTENIbHOCTY caaqm oby4atolwyMcst UHBaANUOOM UK NINLUOM C OrPaHnYeHHbIMU BO3MOXHOCTSIMI
3[0pOBbs DOPM NMPOMEXYTOYHON aTTECTALMMN MO OTHOLWEHWIO K YCTaHOBEHHOW NPOAONXUTENBHOCTY UX CHAYN:

- NPOLONXNTENbHOCTM CAaun 3a4éta Unm ak3ameHa, NPoBOAMMOrO B MUCbMEHHOI ¢popMe, - He Bonee YeM Ha 90 MUHYT;

- NPOOONMXNTENbHOCTX MOArOTOBKM 06y4Yatolwerocsi K 0TBeTy Ha 3a4éTe UM 9K3aMeHe, MPOBOAUMOM B YCTHOW hopMme, - He
6onee 4eM Ha 20 MUHYT;

- NPOLONXMNTENIbHOCTUN BbICTYMNEHNS 0byyatowerocst mpun 3awmTe KypcoBoi paboTbl - He Bonee 4em Ha 15 MUHYT.
Mporpamma cocTaBneHa B cooTBeTcTBUM ¢ TpeboBaHnaMu GIrOC BO 1 y4ebHbIM nnaHoM no HanpasneHuto 44.03.05

"Meparornyeckoe obpasosaHue (C ABYMS NPOCOUISIMUA NOLTOTOBKM)" 1 MPOCOU0 NOAFrOTOBKM "VICTOPUS 1 MHOCTPaHHbIE
A3bIKN (EBPONENCKMIA N BOCTOUHbIN)".
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Mporpamma aucumnnuHbl "ApxusoseneHue"; 44.03.05 "Menarornyeckoe obpasoBaHue (C ABYMS NPOgUSMUA NOATOTOBKM)".

lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.0.03.04 ApxnBoBeneHmne

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

HanpasneHnne nogrotosku: 44.03.05 - MNepnarormyeckoe obpasoBaHue (C ABYMS NPOdoMNsaMmM NOArOTOBKM)
Mpogounb NOAroToBKM: CTOpMS 1 MHOCTPAHHbIE A3bIKW (EBPOMNENCKNIA 1 BOCTOYHBIN)

KBanngpukaumst BeinyckHUKa: bakanasp

dopma oby4eHus: o4Hoe

S3bIk 06y4eHNs: pyccKuii

"on Havana obyyeHns no obpasoBaTenbHoi nporpamMme: 2019

OcHoBHas nuTeparypa:

1.Tenbuapos A.Ll. ApxnBoBeneHue: YuebHoe nocobue ons 6akanaepos / Tenbuapos A. L. - M.:Jawkos n K, 2017. - 184
C.: 60x90 1/16. - (Y4ebHble usnaHus ans 6akanaspos) (Obnoxka) ISBN 978-5-394-02697-3 - Pexuvm gocTtyna:
http://znanium.com/catalog/product/936125.

2.[lenonpon3BoACTBO 1 apXMBHOE LENO B TEPMUHAX 1 onpefdeneHnsx: YyebHoe nocobue / C.10. Kabawos, W.T.
AcchbaHousposa. - M.: ®danHTa: Hayka, 2009. - 296 c.: 70x100 1/16. (nepennet) ISBN 978-5-9765-0784-5, 1000
aKk3.http://znanium.com/bookread2.php?book=200418.

JononHutenbHas nuteparypa:

1.KyHsies, H. H. [lokymeHTOBeneHWe [DneKkTpoHHbI pecypc] : yuebHuk / H. H. KyHsies, [. H. Ypanos, A. . ®abpnyHoB;
nog pen. npodp. H. H. KyHsiesa. - M.: Jloroc, 2012. - 352 c. - (HoBas yHuBepcutetckas bmubnnoteka). - ISBN
978-5-98704-329-8. - Pexum poctyna: http://znanium.com/catalog/product/469013.

2./ctopus apxmeoB Poccun ¢ opeBHeiwmx BpeMeH 0o Havana XX Beka: YuebHoe nocobue / Liemerkosa C.U., - 2-e
n3g., crep. - M.:®nuHta, 2017. - 155 c.: ISBN 978-5-9765-3266-3

http://znanium.com/bookread2.php?book=959375.
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Mporpamma aucumnnuHbl "ApxusoseneHue"; 44.03.05 "Menarornyeckoe obpasoBaHue (C ABYMS NPOgUSMUA NOATOTOBKM)".

lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.0.03.04 ApxnBoBeneHmne

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

HanpasneHnne noarotosku: 44.03.05 - MNepnarormyeckoe obpasoBaHue (C ABYMS NPodomMnsaMm NoaroTOBKM)
Mpogounb NOAroToBKM: CTOpUS 1 MHOCTPAHHbIE A3bIKW (EBPOMNENCKNIA 1 BOCTOYHBIN)

KBanngpukaumst BeinyckHUKa: bakanasp

dopma 0by4eHus: o4Hoe

S3bIk 06y4eHNs: pyccKuii

oo Havana obyyeHns no obpasoBaTenbHoi nporpamMme: 2019

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

CtpaHuua 10 ns 10.




