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Mporpamma aucumnnuHbl "ApxusoseneHue"; 44.03.05 "Menarornyeckoe obpasoBaHue (C ABYMS NPOgUSMUA NOATOTOBKM)".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM

CrtpaHnua 2 n3 11.




Mporpamma aucumnnuHbl "ApxusoseneHue"; 44.03.05 "Menarornyeckoe obpasoBaHue (C ABYMS NPOgUSMUA NOATOTOBKM)".

Mporpammy aomMcuunnnHel paspabdoTan(a)(n) noueHT, K.H. WamcytauHosa P.IM. (kadbenpa ncTopmyeckoro 1
obwecTtBoBeayeckoro obpasosaHus (Ha 6ase VIHCTMTyTa BCeobuuein nctopun Poccuiickol akanemmmn Hayk), Beicwas
WKOna NCTOPUYECKMX HayK 1 BCEMUPHOrO KynbTypHoro Hacneams), RGShamsutdinova@kpfu.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
pe3ynbtatamm ocsoeHus OMOn BO

Obyuqarowumitcsi, OCBOVBLWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnafaTth CneayowmnmMy KOMNEeTEHUUAMU:

LWndop PaclumndppoBka
KOMMeTeHLuun npuobpeTaeMor KOMNETEHLUN
OrikK-8 CnocobeH ocyLecTBNATb Nejarormiyeckyto AesiTeflbHOCTb Ha OCHOBE creumanbHbIX

Hay4HbIX 3HaHWI

YK-5 CnocobeH BocnpuUHMMaTh MEXKYbTYpHOe pasHoobpasne obuecTea B
counanbHO-UCTOPUYECKOM, 3TUHECKOM ” CpI/IJ'IOCOCpCKOM KOHTEKCTax

Obyqarowmitcs, OCBOMBLWNIA AUCLUUNANHY (MOSYb):
JonxeH 3HaTb:

HOpPpMaTMBHbIE NMPAaBOBble akThbl, MOJIOXKEHUA, NHCTPYKUUN U Opyrne pykoeoasmne martepmnanbl U JOKYMEHTbI No
BeOEeHWNIO apXnBHOIro oena B rocynapCrtBeHHbIX, MyHUUMNabHbIX, BEAOMCTBEHHbIX apXnBax n apxmeax opraHmsauMﬁ;

- Nop4anoK npmema, coavyn OOKYMEHTOB B apxXmB, UX XPaHEHUA N NCNONTIb30BaHUA;

- NMOPSAOK COCTAaBNEHUS OMNUCEl AOKYMEHTOB NOCTOSIHHOIO, BPEMEHHOMO XPaHEHWUS U AOKYMEHTOB MO NINYHOMY
COCTaBy, aKTOB 00 YHUYTOXEHUN OOKYMEHTOB;

- NOPAAOK OCOOPMAEHNS OEN U UX NMOATOTOBKM K XPAHEHWUIO 1 NCMONb30BaHUIO;
- MOPSALOK BEOEHUS YHETHbBIX NOKYMEHTOB apXuBa;

- HanpaBneHUs NCMNONb30BaAHNSA LOKYMEHTOB.

YmeTb:

- NPMHMMATb Mepbl Y (OOPMUPOBAHIIO U COXpaHeHUo ApxrBHOro cpoHaa Poccuiickoin deaepalunm Kak BaxHenweii
4acTU KyNbTYPHOro Hacneams obWwecTea, ero Ayx0BHOIO OMbiTa, MCTOPUN POCCUINCKOM rocyAapCTBEHHOCTH;

- NpoBOAUTL PaboTy MO 3KCNEPTU3E HAYHYHOW U NPaKTUYECKOW LLEHHOCTW OOKYMEHTOB;

- OpraHmn3oBaTtb UCMONb30BaHME apXMBHbIX OOKYMEHTOB B LiE/IAX BKJITIOYEHUNA aPXUBHOIo Hacnenunsa B CUCTemy
MHJPOPMaLMOHHbIX pecypcoB 06I.IJ,eCTBa, MHqDOpMaLlMOHHOIZ cpenbl COBPEMEHHOIO MMpa B Lie/1oM;

- OpraHn3o0BbIBaTb aPXMBHOE OEN0 B rOCYNaPCTBEHHbIX, MyHULUMMNANbHbIX, BEAOMCTBEHHbIX apXMBax 1 apxmeax
opraHusauuii;

obecnevnBaTtb B COOTBETCTBUU C YCTaHOBJIEHHbIM NOPAAKOM npueMm, cuctemMatndauunio, xpaHeHue, y4eT 1
Mcnonb3oBaHne OOKYMEHTOB;

paspabatbiBaTb N0KanbHble HOPMATUBHBIE aKTbl 1 HOPMATMBHO-METOLNYECKNE LOKYMEHTbI (MONOXEHNS, UHCTPYKLIMN U
Ip.) N0 BELEHUIO apXMBHOMO Aena B opraHusaumu;

BbISIBNATb U FOTOBUTb AOKYMEHTbI Ans Ny6nmkaunm n sKCnoHMpoBaHus;
COCTaBNSATb 1 BECTW HAy4YHO-CMNPABOYHbIA annapar.
JonxeH ymeTb:

NpUHUMaTL Mepbl MO (POPMUPOBAHWIO U coxpaHeHnto ApxmeHoro doHaa Poccuiickoi deaepaumm kak BaxHewer
4acTU KynbTypHOro Hacneams obwecTea, ero AyxoBHOIO OMbiTa, MCTOPUWN POCCUINCKOM rocyaapCTBEHHOCTH;

NpoBoANTb PaABoTy MO IKCMEPTMNIE HAYYHON N NPAKTNYECKON LLEHHOCTW AOKYMEHTOB;

OpraHn30BaTh UCMONb30BaHNE apXNBHbIX [OKYMEHTOB B LIENSX BKIOYEHMS apXMBHOMO HAacneamsl B cuctemy
VHJPOPMaLIMOHHBIX PECYpPCcoB 00LecTBa, MHGOPMAaLIMOHHON Cpelibl COBPEMEHHOro M1pa B LIENOM;

- OpraHn3oBbiBaTb apXMBHOE OE/0 B rOCYAapPCTBEHHbIX, MyHULMNANbHbIX, BEOOMCTBEHHbIX apXmMBax 1 apxmsax
opraHusauui;

- obecneuymBaTb B COOTBETCTBUNU C YCTAHOBJIEHHbIM NOPAOKOM NMpueMm, cucteMatndauunio, XxpaHeHume, y4eT 1
ncnonb3oBaHne OOKYMEHTOB;

- paspabaTbiBaTh NoKabHble HOPMATUBHbIE aKTbl U HOPMATVBHO-METOANYECKME AOKYMEHTbI (MOMOXEHUS, MHCTPYKLNM
W 4p.) N0 BEAEHMWIO apXMBHOMO Oena B OpraHmsaumu;

- BbISIBNATb 1 TOTOBUTb AOKYMEHTbI 4715 NyOnuKaummy 1 aKCnoHUpoBaHUS;
- COCTaBNSATb U BECTU HAYYHO-CMPABOYHbIA annapar.

JonxeH Bnanetb:

3HaHWsIMM B 061aCTU TEOPUM 1 NMPAKTUKX OpraHm3aLunm apxmeHoro aena B Poccuiickoin denepaumu n oT4enbHOM
yYpeXLEeHUN;
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Mporpamma aucumnnuHbl "ApxusoseneHue"; 44.03.05 "Menarornyeckoe obpasoBaHue (C ABYMS NPOgUSMUA NOATOTOBKM)".

HaBblkaMn opraHn3auunun, nposeneHns aKkCnepTnabl LEHHOCTU, KOMMNNIEKTOBAHNA, obecneveHus COXPaHHOCTN 1
MCNO/Ib30BaHUA apPXUBHbIX OOKYMEHTOB;

OMNbITOM NCNOJNIb30BAHNA B apPXUBHOM fOene I/IH(*)OpMaLI,VIOHHbIX TEXHONOrnin

JlonxeH neMoHCTpMpoBaTb CNOCOOHOCTb Y FOTOBHOCTb!

CTyOeHT OomXeH AEMOHCTPUPOBATL CMOCOBHOCTb M FOTOBHOCTb

1 - NonNb30BaTbCS HAy4YHO-CMPABOYHbLIM annapaTtoM apx1BoB

1 - paboTaTb B apxvBe (B TOM YMC/e B YATANbHOM 3asie apxuBa)

2 - UMEeTb HaBbIKN HAy4YHOro KOHCMEKTUPOBAHNS apXUBHbIX MaTepmanos

3 - 3HaTb Npasuna apxeorpauyeckoin 06paboTkn apXMBHBLIX 4OKYMEHTOB

2. Mecto aucuunnuHbl (Moayns) B ctpyktype OIMOIM BO

LaHHasa oucumnnmHa (Mogynb) BKtodeHa B padaen "61.0.03.04 OucumnaunHbl (Mogynun)" OCHOBHOM NPOECCUOHANBHOW
obpaszoBatenbHoii nporpammel 44.03.05 "Meparornyeckoe obpasoBaHue (C AByMsi Npodpunamm noarotosku) (Mctopusi n
WHOCTPaHHBIA (aHFMUIACKMIA) S3bIK)" 1 OTHOCMTCS K 06513aTeNbHbIM ANCUMMIMHAM.

OceauBaetcs Ha 2 Kypce B 3 cemecTpe.

3. O6bem gucumnanHbI (MOAYNs) B 3a4eTHbIX eAuMHMLaX C YKa3aHMeM KONMYecTBa YacoB, BblaeNIeHHbIX Ha
KOHTaKTHYI0 paboTy oby4yaroLmuxcs ¢ npenopasaresnem (Mo BUAAM yuyeOHbIX 3aHATUI) U HA CaMOCTOSATE/IbHYIO
paboTy obyuatoLmxcs

O6was TpynoeMKOCTb ANCLMMANHBI COCTaBNSIeT 2 3a4eTHbIX(ble) eanHuL(bl) Ha 72 yaca(os).

KoHTakTHasi paboTa - 36 yaca(oB), B TOM 4yucne nekuun - 12 yaca(oB), npakTnyeckme 3aHsTus - 24 yaca(os),
nabopaTtopHble paboTbl - 0 Yaca(oB), KOHTPOMb CAMOCTOSATENbHOW paboThl - 0 Yaca(os).

CamocrTositenbHas paboTta - 36 4aca(os).
KoHTponb (3a4éT / ak3aMmeH) - 0 yaca(os).
dopma NPOMEXYTOYHOrO KOHTPONS ANCUUMNAUHBI: 3a4eT B 3 cemecTpe.

4. CopepXxaHue OuCUUNNUHbI (MOAYNSA), CTPYKTYpUpPOBaHHOE MO TeMaMm (pa3nenam) ¢ yKkasaHMeM OTBeAEeHHOro Ha
HUX KONIMYeCTBa aKkaaeMU4ecknx 4acoB U BUAOB y4ebHbIX 3aHATUN

4.1 CTpyKTypa U TeMaTU4yeCcKui nnaH KOHTaKTHON U CaMOCTOATENbHOM paboThbl NO AUCLUNIUHE (MOAYIIO)

Buobl u yachbl
KOHTaKTHOW paboTbl,

Paspenbl pncumnnnHbl / nX TPyA0E€MKOCTb CamocrositenbHas
N moayns Cemectp (B yacax) pa6ota
MpakTuyeckunelaboparopHble
flexumm 3aHATUSA pabotbl

Tewma 1. Paszgen 1. ApxvusoseneHue
Kak KOMMnekcHas Hay4Has
avcuunnuHa. BnnsHue
NONNTNYECKON, SKOHOMUYECKOIA,
COLManbHOM 1 Apyrnx chep XM3HW
06LWecTBa HA U3MEHEHWS B aPXVBHOIA
coepe. ApxmBHas TEPMUHONOMMS.
1.|O6BbeKT 1 NpeaMeT apX1BOBELEHNS. 3 2 2 0 4
Ponb 0OKyMEHTOB B passmtu
obwecTsa. CBS3b apXMBOBEAEHUS C
nctopuei, LOKYMEHTOBEAEHNEM,
WCTOYHMKOBEAEHNEM U OPYTUMUA
Hay4YHbIMW OUCLMNANHAMN.
MpuHLMUMBI N Hay4YHbIE METOObI
apX1BOBEOEHNS.

Tema 2. 3akoHopartenbHas u
2.|HopmaTtuBHO-MeToAMYeckas 6aza 3 2 2 0 4
COBPEMEHHOM0 apXxMBHOMo aena

Tema 3. OpraHnsaums 0OKyMEeHTOB
ApxmBHOro gpoHaa Poccuiickoin 3 5 5 0 4
‘|Penepaumn, B npegenax XxpaHunuu, n
Mo apXvBHbIM POHAAM.
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Mporpamma aucumnnuHbl "ApxusoseneHue"; 44.03.05 "Menarornyeckoe obpasoBaHue (C ABYMS NPOgUSMUA NOATOTOBKM)".

Buabl 1 yachbl
KOHTaKTHOM paboThbl,

N Paspenbl pucumMnavHebl / Cemect WX TPyAOEMKOCTb CamocTosiTenbHasi
Moayns P (B yacax) paborta
MpakTuyeckuellabopaTtopHble
Jlekumn 3aHATUSA pabortbl
Tema 4. CoBpeMeHHast cuctema
APXMBHbIX YYPEXAEHNIA N OpraHbl
4. ynpaBneHns apXMBHbLIM OEN0OM B 3 2 2 0 4
Poccuiickon ®epepaunu
Tema 5. KomnnektoBaHne ApxvMBHOrO
5.|poHaa Poccuiickoinn denepaunm n 3 2 2 0 4
3KCMepTM3a LEHHOCTN OOKYMEHTOB
6. Tema 6. OpraHunsaums yyeta 3 5 5 0 4
APXNBHbIX OOKYMEHTOB
Tema 7. CospaHue un
oyHKLMOHNpOBaHMe
7./cnpaBoYHO-MOUCKOBbLIX CPEACTB U 3 0 4 0 4
MCNonb30BaHNE apXMBHbIX
JOKYMEHTOB

Tema 8. ObecneyeHne HOpPMaTHBHbIX
YCNOBUI N pexnma XpaHeHus
apXMBHbIX AOKYMEHTOB. BbisiBneHvne
0C060 LEHHBIX 1 YHUKANbHbBIX
8.|ookymeHTOB. CO34aHue CTPaxoBoro 3 0 4 0 4
dooHpa 1 poHaa NoNb30BaAHUSA.
ObecneyeHre COXpaHHOCTM
apXMBHbIX JOKYMEHTOB Npu
YypesBblYaHbIX CUTyaunsX.

Tema 9. OCHOBHble HanpasBneHns
Hay4HO-MCccnenoBaTenbCKon u
9.[meToaomyeckoit paboTbl B 06nacTu 3 0 4 0 4
apXMBHOro nenau ee
MHhOPMaLMOHHOEe obecneyeHmne

NToro 12 24 0 36

4.2 CopepxaHue aUCUUMINHLI (MOBYNSA)

Tema 1. Pasgen 1. ApxuBoBeaeHUe Kak KOMMIeKCHasi HaydyHasa aucuunnuHa. BnusHue nonutuueckon,
3KOHOMMYECKOMN, coLuuanbHON u apyrux ccpep Xn3Hu obLiecTsa Ha U3MEHEeHUs1 B apXuUBHOM ccoepe. ApxmnBHast
TepmuHonorusi. O6bLEKT U NpeameT apxmBoBeaeHusi. Ponb 0 OKYMEHTOB B pa3Butum obiectsa. CBA3b
apxuBoBeOeHUs C UCTOpUEN, LOKYMEHTOBe AeHMeM, UCTOYHUKOBEeAEeHUEM U OPYrUMM Hay4YHbIMU AUCLUNTUHAMW.
MpuHUMNBI U Hay4YHble METOObl apXUBOBEAEHUS.

BrnuvsiHne nonmMTmyeckoi, SKOHOMNYECKOW, COLMANbHOM U ApYrMX CAep XU3Hun obwecTsa Ha N3MEHEHNS B apXMUBHOA
cthepe. ApxvBHas TEPMUHONOINSA: apXUBHOE OeN0, apXUBHbIA JOKYMEHT, PeTPOCMEKTMBHAS AOKYMEHTHAs nHopmauuns
1 op. OcobEHHOCTUN TPAKTOBKM 3TUX MOHSTUIA B apXMBHOM 3akoHonatenbctse, FOCTax, METOOUYECKNX N CrIPaBOYHbIX
N30aHNsX, COBPEMEHHOM 0TEYECTBEHHOM nuTepatype. O6bekT U NpeaMeT apxnBoBeaeHNs. Ponb OKYMEHTOB B
passutumn obuectea. CBA3b apX1BOBELAEHNS C UCTOPUEN, LOKYMEHTOBEAEHNEM, UCTOYHNKOBEAEHNEM U OPYIMM
Hay4HbIMK gucunnanHamu. MNpuHLKMbLI 1 HayYHble MeToObl apX1BOBEAEHMS.

Tema 2. 3akoHoAaTe/NbHas U HOpMaTUBHO-MeToAMYecKkasi 6a3a COBPEMEHHOro apXMBHOIO Aena

3HayeHWe 3aKOHOLATENBHOW 1 HOPMAaTMBHO-METOANYECKON 6a3bl AN COBPEMEHHOMO apXMBHOrO aena. deneparnbHblii
3akoH 706 apxuBHoM gerne B Poccuiickoi Penepaunmn?: 0CHOBHOE coepXaHue, 3HadeHVe 1S apX1BHOro Aena.
CMexXHOoe 3aKOHOLATENBCTBO, PEryMPYHIOLLEE OTHOWEHMS B 0bnacTi paboTbl ¢ fokyMeHTamn: PenepanbHblil 3akoH 2?06
VHCPOPMaLMM, MHEPOPMALIMOHHBIX TEXHONOMSX 1 3awwmTe uHgopMauun? (2006), 206 anekTpoHHoW nognucu? (2011),
MONoXeHWs YeTBepTOol YacTh I"paxaaHckoro kogekca v T.4. [1oA3akoHHble HOPMaTUBHbBIE aKTbl B 06nacTu
[enonpou3soacTBa U apxMBHOro gena. HopmaTtveHble SOKYMEHTbI N0 OpraHv3auny apxMBHOMO Aena: NoNoXeHNs,
ycTaBbl, pernameHTol. Metonmyeckue paspaboTtku B 0bnacti 0enonponsBoACTBa U apxUBHOro fena. HanpaeneHus
COBEPLUEHCTBOBAHNSI HOPMATBHO-METOANYECKO Ba3bl apX1BHOIO aena

Tema 3. OpraHu3sauus okymeHToB ApxmBHoro cooHpa Poccuinckon depnepaumm, B npepenax XpaHuiamLy, n no
apxuBHbIM ooHpaMm.

HopmatrBHOe perynnpoBaHue AOKYMEHTaLMOHHOro obecneyeHuns ynpasneHunsl, OCHOBHble Npobnembl. HopmatusHas
6a3a COBPEMEHHOIO [OKYMEHTALMOHHOrO 0becrneyeHnst ynpaBneHus, CTpykTypa, CocTas, 0COBEHHOCTH.

HopMaTrBHbIe NpaBoBbIE aKThl, perynvpytowmne cepy LoKyMeHTauMoHHoro obecnedyeHns ynpasneHus. MNpasosas
WHTepnpeTaumsi OCHOBHbIX MOHSTUIA LOKYMEHTaUWOHHOro obecneyeHns ynpaenenus. MNpasunna LOKYMEHTMPOBAHUS 1
obecneyeHune 1pULNYECKON CUMbl JOKYMEHTOB.

am PAEKTPOHHBH
CrtpaHnua 513 11. Il YHHUBEPCHTET

VS DFMALIMOHHD AHATKTH: CTEMA Kby



Mporpamma aucumnnuHbl "ApxusoseneHue"; 44.03.05 "Menarornyeckoe obpasoBaHue (C ABYMS NPOgUSMUA NOATOTOBKM)".

Tema 4. CoBpeMeHHasi CUCTEMa apXUBHbIX YYpeXAeHUN U opraHbl yrpaBneHusi apXuBHbIM aenomM B Poccumnckon
depepauum

ApxuBHble TexHonormn. OpraHnsaums NCnob30BaHNS.

Kak 3aBepuwatowas cranmsa apxmBHON TexHonornun. @opmbl NCMOb30BAHNS.

Becenpl, akckypcun, [OKyMeHTaNbHbIE BbICTABKU, KOH(pepeHUmm, nybnnkaumu.

Pa6ota co CMA.

PaboTa unTtanbHbix 3anoB apxuneoB. TpebosaHus K nonb3osatento. OopmneHne

nonb3osatens. Metoanka paboTsbl B YaTanbHOM 3ane. [Mpasuna paboTsbl YnTaNbHbIX

3anos. [paea 1 0653aHHOCTU NONb30BaTENS.

Tema 5. KomnnekroBaHue ApxusHoro cooHaa Poccuinckon Pepepauum n akcneptmaa LLeHHOCTU OOKYMEHTOB

Knaccucprkauus oKyMEHTOB 1 CUCTEM LOKYMeHTauuW. MNpr3Haky 1 OCHOBaHWS Knaccugprkauum cUcTem
LOKyMeHTauun. DyHKUMOHAMBHbIA, OTPACNEBOW, BEAOMCTBEHHbI MPUHLMMBI MOCTPOEHNS CUCTEM LOKYMEHTALMN.
Obwepoccuiickue CUCTeMbl LOKYMEHTaUMW. YHUPULMPOBaHHbIE CUCTEMbI YNPABNEHYECKOW AOKYMEHTaLMM.
YHUPULMPOBAHHbIE CUCTEMBI OTPACNEBOW OOKYMEHTALUN.

Tema 6. OpraHusauusl yyeta apXmBHbIX OOKYMEHTOB

YnpaBneHue LOKyMEHTaMu, OCHOBHbIe MOHATWSA. [leaTenbHoCTb B 06nactu ynpaeneHust ookymeHtTamu. OTBETCTBEHHOCTb
1 NMOJTHOMOYMSI MO YNPaBNeHMio JOKyMeHTamu. Cuctema ynpaeneHust [OKyMeHTaMu. XapakTepucTVK CUCTEM
yrpaeneHnsl [OKyMeHTaMn 1 TpeboBaHUS K HAM. TeXHUKA 1 TEXHONOT S yNPaBieHns LoKyMeHTaumen. VIHCTpyMeHTbl
yrnpaeneHust [okyMeHTamy. MeToaonorvs NpoekTMPOBaHNS U BHELPEHNE CUCTEMbI YNIPABNEHUS [OKYMEHTAMM.

Tema 7. Co3naHue N (pyHKLLMOHUPOBaHME CMPABOYHO-MONCKOBBIX CPEACTB U UCMOJIb30BaHNEe apXUBHbIX
J[OKYMEHTOB

Hay4Ho-cnpaBoyHbIli annapar K JOKyMeHTaMm

apxvsHoro ¢ooHga P®

Cwnctema Hay4HO-CNpaBOYHOro annaparta K apXuBHbIM
JokymeHTaM. AHanMTHKO-CUHTETUYECKas obpaboTka
PEeTPOCNEKTUBHOWN OOKYMEHTHO nHpopmaumn. OnucaHme
JOKYMEHTOB 1 [eNl B apXmBax YYpexaeHuns u
rocynapCTBeHHbIX apxmeax. OnmcaHne OKYMEHTOB U Aen
NMYyHOro npoucxoxaerus. OnnucaHve OOKYMEHTOB v oen
JocoBeTckoro nepuoga. ApxusHble onvcu. BnnsHue
Knaccudgoukaumm GOKYMEHTOB U Aen B npenenax apxusHoro
¢ooHOa Ha cocTaBneHne apxmBHoi onucu. CoctaBneHne
cobcTBEHHO apxuBHoOi onucy gen. CoctaBneHue
CMpaBoYHOro annapara kK onucu. Cnucrema Kkaranoros B
apxuee. Katanor kak apxveHbIn cnpaeovHuk. OnpegeneHune
BuAa kartanora. Paspabotka cxembl knaccucukaumm
JOKYMEHTHON nHgoopMaumm B katanore. BoisiBneHue u
0TOOP AOKYMEHTHO UHGDOPMAaLIMK ANst KaTanormsawuuu.
OnucaHve OOKYMEHTHOW MHpopMaLUM Ha KaTanoXHbIX
kapToykax. lHoekcupoBaHme KatanoxXxHbiX KapToyek.
Crnctematmsauns KapTodek 1 BegeHne katanora. ApxvmBHble
nytesoanTenn. XapakTepucTukm ooHLO0B B MyTEBOAMTENE.
CnpaBouyHbIli annapar k nytesogutento. O630pbl
[LOKYMEHTOB 1 ApYyrue apXvBHbIE CNPaBOYHUKN.
XapakTtepuctuka fokyMeHToB B 0630pe. CrnpaBoyHbIi
annapar k 063opy. JononHWTeNbHblE CNPaBOYHbIE CUCTEMBI
HCA.

Tema 8. O6ecneuyeHme HOPMaTUBHBIX YC/TIOBUIN U PeXNUMa XPaHEHUS1 apXMBHbIX LOKYMEHTOB. BbisiBieHWe 0co60
LLeHHbIX U YHUKanNbHbIX AO0KYMeHTOB. Co3faHue cTpaxoBoro cpoHaa U choHaa nonb3oBaHusi. O6ecneyeHue
COXPaHHOCTU apXMBHbIX JOKYMEHTOB MPU Ype3BblyaiHbIX CUTYaLUsX.

Apx1BOXpaHUNULLA, Y4eT, MPOBEpKa HanMyns, onnucaHve, NpogUNakTuKa, pectaBpaunoHHbie paboThbl - OCHOBHbIE
MeponpusATAS Mo 06eCNEYEHNIO COXPAHHOCTM AOKYMEHTaNbHbIX MaTepranoB. PasbsacHUTeNbHas U MHGPOPMAaLMOHHAs
paboTa no nonynsipusaummn apxneHoro nena. FocynapCTBEHHbIE apXVMBbl, OTAENbI PYKOMUCEN, My3eu, TEKYILEe apXuUBbI
yypexneHuii u npeanpuatuii. MnkpogoToKonuu, ooToKONMN, AOKYMEHTalbHbIE MaTepransl COBETCKOro nepuoaa.
Tekyliee 0enonponsBOACTBO, AOKYMEHTbI IMYHOrO MPOUCXOXAEHUS - crneuuduka paboTsbi.

Tema 9. OCHOBHbIE Hanpas/ieHus Haquo-MccnenosaTeanKoﬁ 1 MeToOUYECKOWN pa60'rb| B obnactu AapXUBHOro
aena v ee uHdpopmauMoHHOe obecneyeHune

am PAEKTPOHHBH
Ctpannua 6 na 11. BBl YHHBEPCHTET

S OFMALMOHHO AHATVTAHECHAR CATTEMA Ky
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3Ha4vyeHne ncnonb3oBaHns OOKYyMEHTal/lbHbIX MaTepunanioB [TA P®. OcHoBHble HanpasneHnsa Ncnonb30BaHNA OOKYMEHTOB
A P®D. OpFaHI/I3aLI,I/I9| MCNONb30BaHNA aPXUBHbIX MaTepmnanos. BeeneHune LOOKYyMEHTallbHbIX MaTepunanos B HayLIHbII7I
O60p0T nyTem nx ony6n|/|KOBaH|/|9|.I'IponaraH,ua OOKYMEHTallbHbIX Matepranos (TeﬂeBI/I,D,eHVIe, pPaano, nevyatb, BbiICTaBKN,
I/IHTepHeT). OcHoBHbIE METObI U npuembl pa6OTbI nccneposartenen Hapg APXUBHbIMA OOKYMEHTAMU. Vicnonb3oBaHue
cnpaBoO4yHOro annapara. ﬂpaBVlna pa60TbI ncecnenosarener B YnTanbHbIX 3anax rocynapCTBeHHbIX apXMBOB.

5. MepeyeHb yue6HO-MeTOOMYECKOrO 0becnevyeHns A1 CaMOCTOSITeNIbHOW paboTbl 06yyaloLLLUXCS NO
AucuMnInHe (MOAyIHo)

CamocTosiTenbHas pabota oby4alolyxcs BeIMOMHSETCS Mo 3a4aHNI0 U MPU METOLMYECKOM PYKOBOACTBE Npenofasarens,
Ho 6e3 ero HenocpencTBeHHOro y4actus. CamocTosiTenbHas pabota noapasnensieTcs Ha CaMocTosITeNbHYO paboTy Ha
ayUTOPHBIX 3aHATUSIX U HA BHEAyAUTOPHYIO caMocTosiTenbHyto paboTy. CamocToaTenbHas paboTa obyyatowmxcst
BK/OYAET Kak MOMHOCTbIO CAaMOCTOSITENIbHOE OCBOEHME OTLEMNbHbIX TEM (Pa3fenos) AUCLUMMNIUHLI, Tak 1 NpopaboTky Tem
(pa3nenos), ocBaMBaeMbIX BO BpeMsi ayanTopHol paboTel. Bo BpeMsi caMocTosiTeNnbHOM paboTbl 0Byyatowmecst YnuTaroT u
KOHCMEKTUPYIOT y4ebHY0, Hay4YHYIO 1 CMPaBOYHYIO TMTEpaTypy, BbINONHSAOT 3a1aHusi, HanpaBNeHHbIE Ha 3aKpenneHne
3HaHW 1 0TPabOTKy YMEHUIA U HABBIKOB, FOTOBSTCS K TEKYLWEMY 1 NMPOMEXYTOYHOMY KOHTPOSO MO AUCLUMIUHE.

OpraHnsauus caMocTosTenbHOM paboTbl 0ByHaoWMXCH PErNaMEHTUPYETCS HOPMATUBHBIMW LOKYMEHTaMu,
y4ebHO-METOANYECKON NMTEPATYPO U SNEKTPOHHBIMY 06Pa30BaTENbHBIMU PECYPCAMU, BKNIOYAS:

Mopsaok opraHM3aLmm 1 ocyLecTBIeHNs 06pas3oBaTenbHON AeaTenbHOCTH No 06pasoBaTefibHbIM NPOrpaMMam BbICLIErO
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmam crieuuanuteTa, nporpaMmmam MarucTpatypbl (YyTBepXaeH
npvkasom MuHuctepcTea obpasoBaHusi U Hayku Poccuiickoin ®enepauun ot 5 anpens 2017 rona Ne301)

MucbMo MuHucTepcTea obpasosaHus Poccuiickoi depepaumm Ne14-55-996mH/15 ot 27 Hosibps 2002 r. "O6
aKTBM3aLMM CaMoCTOATENBHONM paboThl CTYAEHTOB BbICLIMX YHEOHbIX 3aBEAEHUIA"

YcTaB cheaepanbHOro rocyapcTBeHHOr0 aBTOHOMHOIrO 06pasoBatensHoro yupexaeHuns "KasaHckuin (MprBonxckuii)
doenepanbHblil yHMBepcutet"

MpaBuna BHyTPEHHErO pacnopsaka enepanbHOro rocynapCTBEHHORO aBTOHOMHOMO 06pa30BaTENbHOMO YHPEXAEHNS
BbICLWEro npodgeccroHanbHoro obpasosanus "KasaHckuii (Mpreonxckuii) doenepanbHblii yHUBEPCUTET"

JlokanbHble HopMaTMBHbIE akTbl KazaHckoro (IpuBonxckoro) doenepansHoro yHusepcuTeta

6. POHA, OLLEHOUYHbIX CPEeACTB MO AUCLMUMNIMHE (MOAYNIO)

DOoHAO OLEHOYHbIX cpencTs no gucunnnnHe (Mo,u,ymo) BKNOYaeT oUeHO4YHble MaTepunasbl, HanpaBieHHble Ha NPOBEPKY
OCBOEHMS KOMMETEHUWN, B TOM YMCE 3HAHWNA, yMeHVII71 1 HaBblkoB. POHAO OLEHOYHbIX cpencTs BKIO4YaeT OoueHOYHble
cpencTea TeKylWero KoOHTponda 1 oueHo4YHble cpenctea HpOMe)KyTOHHOIZ arrectauumn.

B dboHAae oLeHO4YHbIX CPeacTB COAEPXMUTCS cneayowas nHgopmaums:

- COOTBETCTBME KOMNETEHLUIA NNaHUPYEMBIM pedynbTatam 06y4eHUs No LUCLUMNANHE (MOLYNIO);

- KpUTEPUU OLEHNBaHNS CPOPMUPOBAHHOCTY KOMMETEHLIIA;

- MexaHn3M OopMUPOBaHUNS OLIEHKW MO ANCUMMNHE (MOZYnNio);

- onMcaHve nopsaka NnpUMeHeHns 1 Npouenypbl OLEHUBAHNS ANS KaX40ro OLEeHOYHOro CPpeacTsa;
- KpUTEPUU OLIEHNBAHNA ONS KaXA0ro OLEHOYHOro CpencTBa;

- cooep>XaHune OLUeHO4YHbIX CpencTs, BKO4Yas TpGéOBaHVIﬂ, npenbsasBnseMble K OEencTBuam o6y'-|a|ou4v|xcs|,
OEMOHCTpUpyembiM pe3ynbtaTaMm, 3a0aHnsa pasindHblX TUMOB.

DOHL OLEHOYHbIX CPEACTB MO AMCUMNANHE HaxoanTcs B MpunoxeHun 1 K nporpamme AUCLUNAUHBI (MOLYNIO).

7. NepeyeHb nuTepatypbl, HEO6XO0AUMMON OIS OCBOEHUS OUCLUNMHBI (MOAynst)

OcBoeHue gucumnauHbl (Moayns) npeanonaraeT U3ydeHrne OCHOBHOW U [ONONHUTENbHOW y4ebHOM nuTepaTyphl.
NuTtepatypa MoxeT BbiTb AOCTYMHa 0by4atowmnMcsl B OAHOM U3 ABYX BapuaHTOB (MM60 B 000MX N3 HIX):

- B 9NIEKTPOHHOM BUIE - YEPES NEKTPOHHbIE BUBNNOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKNtoueHHbIX KDY norosopos ¢
npasoobnanatensimu;

- B NeyatHoM Buae - B HayyHoit 6ubnuoteke um. H.N. Nlobayesckoro. Obyyarowmecs nonyyaroT y4ebHyto nutepatypy Ha
aboHeMeHTe Mo YnTaTeNnbCckum bruneTam B COOTBETCTBUM C NMpaBunamu nonb3osaHust HayyHol 6GnbnnoTekoii.

OnNeKTPOHHbIE N30aHUS BOCTYMHbI AUCTAHUMOHHO 13 NoB0I TOUKM NpW BBEAEHNM 00yHaIOLWMMCS CBOETO NOMMHA 1 Naponst
OT NNYHOrO KabuHeTa B cMcTeMe "DNEKTPOHHbIA yHMBEpCUTET". MpU MCNONb30BaHMM NeYaTHbIX U3LaHWA BONNOTEYHBIN
POHL [OMXKEH BblTh YKOMMNEKTOBAH MMM 13 pacyeTa He MeHee 0,5 ak3emnnsipa (ans obyyatowmxcs no drocC 3++ - He
meHee 0,25 ak3emnngapa) Kaxaoro U3 n3gaHuii OCHOBHOW nuTepartypbl U He MeHee 0,25 ak3emnnapa LOMNONHUTENbHO
nuTepaTypbl Ha Kaxaoro obyyatouerocs M3 yucna nuu, 0LHOBPEMEHHO OCBAVBAIOWMX OAHHYIO OUCLMMINHY.

MepeyeHb OCHOBHOW W [OOMNONHUTENBHON y4eBHON NTepaTtypbl, HEOOXOAMMON A1 OCBOEHUS AUCLMNAVHBI (MOayns),
Haxonmutcs B MpunoxeHun 2 Kk paboyeli nporpamMme AUCUMNAVHBL. OH NOANEXUT OOHOBNEHMIO NPY U3MEHEHU YCITOBUIA
noroeopos K®Y ¢ npasoobnagatensiMn sanekTPOHHbIX U3OAHWA U NPU N3MEHEeHM KOMNeKToBaHUsS ooHa0B Hay4Hoi
onbnuotekn KdY.
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8. MNepeueHb pecypcoB MHPOPMALLMOHHO-TE/IEKOMMYHUKaLMOHHON ceTh "UHTepHeT", He06X0AUMbIX ONS
OCBOEHUS BUCLMUMINHBI (MOOYNS)

Bcepoccuiicknn HIN nokymeHTOBEAEHUSA 1 apXuBHOro aena - http://www.vniidad.ru/
WcTopurko-apxuBHbIA MHCTUTYT - http://iai.rsuh.ru/
OdomumanbHbii cant denepanbHOro apxXmBHOrO areHcTBsa - http://archives.ru

9. MeTtopnyeckue ykasaHus ans o6ydyaroLLLMxcsi N0 OCBOEHUKD AUCLMITIIMHBI (MOAYNSA)
Bug pa6ot MeToaouueckue peKoMeHaauum

nekumn AyIMTOPHbIE NEKLMOHHBIE U CEMUHAPCKUE 3aHATUSI MPOBOASTCS B

WHTEPAaKTVBHOM PEXVME C UCMOb30BaHNEM COBPEMEHHbIX CPELICTB BM3yaNbHOro NpeacTaBneHus
MaTtepuana. JleMoHCTpauus Npe3eHTaumni ¢ U3N0XEeHNeM TeEMaTVKK NEKLNUI, PeNeBaHTHbIX K TeMe
3aHATUS GPOTO 1 BUOeo MatepuanoB. CeMMHapCKMe 3aHATUS NpennonaraeTcs opraHn3oeaTtb
MeToLOoM NpobneMHoro obyyYeHus, Mpu KOTOPOM acnupaHTbl akTVBHO B3aUMOLENCTBYIOT C
npobnemMHo-NpeAcTaBNeHHbIM COAEPXaHNEM TEMbI, aHANM3NPYIOT 06 EKTUBHbBIE MPOTUBOPEUNS]
Hay4Horo 3HaHusi. MNpn peanmaaunm NporpamMmbl Kypca Ucrnonb3ayoTcsl 06CyXaeHne nuTepartypbl K
KypCy W OMCKycCumM Mo Hambonee CNoXHbIM BONPOCAM TeMbl HAa CEMUHAPCKMX 3aHATUSIX, YTO
peannayeTtcs NocpeicTBOM MHAMBUAYanbHOW paboThl acnvpaHTa U nocneayoWwmnm rpynnoBbIM
obcyxaeHuneM. [INCKyCCMOHHbIV MPOLIECC pernaMeHTupyeTcs npenonasaTeneM, ¢ 3apaHee
MPUroTOBNEHHbBIMI BOMPOCAMK ANsi MPOBEPKU MaTepuana no caMocTosiTeNnbHoi paboTe acnvpaHTa.
CTpykTypa CTaHOAPTHOro 3aHSATWS NPeacTaBneHa cneayolwmm 06pasoM: Havano 3aHaTus
MOCBSIEHO NeKLUM Npernoaasartens, kotopas npeaHasHa4yeHa nocTaBuTb AaHHOe 3aHATHE B
KOHTEKCT Npeblaywnx Nekunin n nctoprorpadouyeckunii KOHTeKCT npeamerta. CepeanHa 3aHAaTUS
LIeNMKOM MoCBsiaeTcst 06CyXAEHMIO TEKCTOB, KOTOPbIE 3apaHee pacchinaloTcs 0byyatowmmes.
KoHeL kaxOoro 3aHATUS TakXe MOCBSILEH KOPOTKOM NeKumn, KoTopasi AacT acnvpaHTam
npencTaBneHune o cnenytowem 3aHsaTum. CTyneHTaM pekoMeHayeTcsl B Te4eHMe Kaxaoro
ceMecTpa BCTpeyaTbCs C NpernoaaBateneM HAMBUAyanbHo, 4Tobbl 06CYANTb TEKCTbI, MUCbMEHHYIO
paboTy 1 3anatb Nobble BONPOCH! MO KypCy.

npakTnyeckue | CornacHo y4ebHOMy nnaHy no aucumnanHe "ApxmBoBeneHune" kadenpa B nepuos yCTaHOBOYHOM

3aHATMA ceccuv ansi CTYAEHTOB OPraHn3yeT NekuMn 1 npakTudeckne 3aHaTus. Hanbonee BaxHble, CNOXHbIE 1
TPYOHO OCBaMBaeMble TEMbI BbIOpaHbl 41 U3yHeHNs Mo HEMOCPEACTBEHHBIM PYKOBOLCTBOM
npenogasartens. B xoge noaroToeky kK NpakTMYeCcKOMy 3aHATUIO CTyAeHTam cnenyet MCnonb3oBatb
BECb HEOOXOLMMbIA KOMMNEKC CrieunanbHo 1 obwei nuTepaTypbl.

camocTosi- | [Npw BbINONHEHNN CAMOCTOSATENbHOM PaboThbl CTYAEHTbI AOMXKHbI
TenbHas BHMMATENbHO U3Y4MTb NPELNOXEHHYIO TMTepaTypy, 3aTeM BbiMONHATb 3a4aHNS B
pabota COOTBETCTBUM C YKa3aHHbLIM NOPsSAKOM paboThbl.
3apaHve: noaroToBka KoHenekTa. Heobxo4MMo caMoCcToATENbHO
N3y4nTb NPELSIOXEHHYIO TEeMY, CMOMb3Ys YKas3aHHbIE UCTOYHUKM MHCDOpMaLIN.
Bbinucatb B NEKLMOHHYIO TETPaAb OCHOBHYIO TEOPETUYECKYO UHPOPMaLUIO,
BblAENNTb TEPMUHONOrM0. CXxeMaTuyHo 0ToOpa3nTb BO3HMKAKOWME CBA3N U
knaccudoukauun. 3Hatb coaepxXaHue 3achnkCMpPOBaHHOrO Mateprana.
3afaHuve: cocTaButb Tabnuuy. Heobxoammo onpenennTb CTPyKTypy Tabnmup
(KonMYecTBO 1 HaMMeHOBaHWE CTONBLIOB 1 CTPOK) ¥ NNAHOMEPHO ee 3anoNHNTb, NONb3ySCh
yKa3aHHbIMW UCTOYHMKAMM UHCDOPMaLIMN.
3afaHuve: n3yyeHve HopMaTMBHO-MPABOBLIX akTOB Mo TeMe Heobxoanmo
N3y4nTb 3aKoHogaTenbHyto 6asy no gaHHoMy Bonpocy. Caenatb KpaTkuii KOHCNEKT
LaHHOW UHghopMaLmK.
3afaHuve: cocTaBneHme TeCTOBbIX 3afaHuii no Teme. CcopMynmpoBaThb
BOMPOCHI N BapuaHTbl OTBETOB K HUM. OopMUTL TECT.
3apaHve: cocTaBneHve Tesaypyca no teme. Bolaenntb 0CHOBHbIE
TeopeTnYecKne NOHATUS Mo AaHHON TeMe, HaWTK UX onpeneneHusl. 3aconkcrMpoBaTh B TeTpaaum.

3avert B kayecTBe 3aBepliatowen atrectaumm no JaHHOW AMCUMNIMHE NpeaycMaTprBaeTcs chaya 3aqeTta
Mo BCEMY M3Y4EeHHOMy MaTtepwvay, LONyCKOM K KOTOPbIM Cly>XMT BbINMOMHEHHAS W NPeACTaBneHHas B
YCTaHOBJIEHHbIV CPOK, 3a4TEHHast KOHTpo/bHas paboTa. B cemecTpe nporpammoii 3annaHnpoBaHo
npoBeaeHve andgepeHLUpPoBaHHOro 3a4eTa. B cnyyae Hecnaqm 3a4eTta CTyLeHT UMeeT NpaBo Ha
nepecnavy BO BPeMs LOMONHWUTENbHOM ceccumn. CTyAeHT TakXe MMEeEeT NpaBo OCMOPUTb peay/bTaThl
3ayerta.
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10. NMepeuyeHb MHGOPMALLMOHHBIX TEXHOJIOIMIM, UCNOJb3YEeMbIX NMPU OCYLLECTBIeHUU 06pa3oBaTe/IbHOro
npouecca no gucuuniauHe (Mooynio), BKauas nepeyeHb NporpaMMHoOro obecneyeHns U MHGOOPMaLMOHHbIX
cnpaBoOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb NHPOPMALMOHHBIX TEXHOMOMUIA, NCTONb3YEMbIX MPU OCYILECTBAEHMI 06pa30BaTENBHOrO NpoLecca no
OUCUMMNAVHE (MOLYNIO), BKNOYAS NepeyeHb NporpaMMHOro obecrneyeHns u MHGOPMALIMOHHBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHuu 3 k paboyen nporpaMMe OUCLMMNVHBI (MOLYNS).

11. OnucaHue MatepuanbHO-TeXHMYecKon 6a3bl, He06X0AMMOW AN OCyLUEeCTBNeHusi o6pa3oBaTefibHOro
npouecca no gucuunnuHe (Moayno)

MaTtepuanbHo-TexHu4yeckoe obecnedeHne obpasoBaTenbHOro npouecca no aucuunanHe (Moaynio) BkYaeT B cebs
cnenyowme KOMMNOHEHTbI:

MoMelueHmnst ons caMocTosATENbHOM paboTbl 0ByYaOLWMXCS, YKOMMNEKTOBAHHbIE CMELMann3npoBaHHoi Mebenbto (CTosbl 1
CTYNbsl) U OCHAIWEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTBIO NOAK/OUEHUs K ceTu "MIHTepHeT" 1 obecneyeHnem
[OCTyNa B 3NEKTPOHHYI0 MHADOPMaLMOHHO-06pa3oBatenbHyto cpeay KdY.

YyebHble ayamMTopun 0ns KOHTaKTHOW paboThl C MpenonaBatenem, yKOMNIeKTOBaHHbIE CNeLMani3mpoBaHHoi Mebenbio
(cTonbl U CTYNbA).

KomnbloTep 1 npuHTEp AN pacneyatku pa3aaToyHbix MaTepranos.
MynbTumeguitHas ayoutopums.
KomnbloTepHbIi knacc.

12. Cpe.n,cma ajantauumv npenopgasaHus oauCUNNMIUHBbI K I'IOTpEﬁHOCT‘ilM 06y'-|a|ou.|,v|xcﬂ UHBaNUAOoOB U nNuu C
orpaHn4eHHbIMU BO3MOXHOCTSIMU 300pPO0BbSA

Mpw HeobxoomMMocTy B 0Bpa3oBaTe/ibHOM NMPOLECCE NMPUMEHSIOTCS Cleaytowme MeToapl 1 TeXHonorum, obneryarowme
BOCMpUSTE NHpopMaLIMK 0By4YatoWMMUCs MHBAIMAAMY U INLAMW C OFPaHNYEeHHBbIMU BO3MOXHOCTSIMU 300P0BbS:

- co3aaHne TEKCTOBOW BepCumn nto6oro HETEKCTOBOIO KOHTEHTA [/l ero BO3MOXHOIro HpeOGDaBOBaHVIﬂ B
anbTepHaTnBHbIE POPMBI, y,D,O6HbIe ONS pasnunyHbIX NoNb30BaTenen;

- CO3[aHWe KOHTEHTA, KOTOPbI MOXHO NPeLCTaBUTb B Pa3NnyYHbIX BuLax 6€3 noTepn AaHHbIX UK CTPYKTYpbI,
npenycMOTPETb BO3MOXHOCTb MaclWTabrypoBaHus TekcTa U n3obpaxeHuii 6e3 notepm kayecTsa, NpPeaycMoTpeTb
LOCTYMHOCTb YNPaBNEHUst KOHTEHTOM C KnaBmaTypbl;

- co3aaHne BO3MOXHOCTEN ans 06yqa+ouw|xc;| BOCMPUHUMATb OL4HY U TY Xe MHhopMaumio U3 pasHblX MICTOYHUKOB -
HanpuMmep, Tak, y10bbI NULA C HapyweHnaMmu cnyxa nony4anm MHOPMaLNIO BU3yanbHO, C HAPYLIEHUSAMU 3PEHUS -
ayananbHO;

- MPVIMEHEHNEe MPOrpaMMHbIX CPEACTB, 06ecneyMBatoLWmMx BO3MOXHOCTb OCBOEHMSI HABLIKOB 1 YMEHUIA, OOPMUPYEMBIX
OVCLUMMNMHON, 3a CHET aNlbTePHATMBHbBIX CMNOCOOO0B, B TOM YMC/e BUPTYasibHbIX 1abopaTopuii U CUMYNSLIMOHHBIX
TEXHONOMNIA;

- NpuMeHeHne ONCTaHUMOHHbIX 06pasoBaTer|be|x TEXHONOrNn ang nepegnayv Hgopmauunmn, opraHndauum pasnmnyHbix
hbopm I/IHTepaKTI/IBHOI7| KOHTaKTHOM paﬁoTbI 06yqa|ou4er009| C npenogaesarenem, B TOM Hucne Be6I/IHapOB, KOTOpble MOryT
6bITb MCMONb30BaHbI AJ15 npoeeneHmnsa BupTyanbHbIX NeKUMn ¢ BO3MOXHOCTbLIO B3aUMOOENCTBUSA BCEX y4aCTHUKOB
AONCTaHUMOHHOIo 06yqu|/|;|, nposeneHns ceMmHapoB, BbICTyMieHNAa C oknagamm 1 3allTbl BbIMOTHEHHbIX paéoT,
nposeneHns TpeHNHros, opraHn3aunm KONNEKTUBHOW pa6OTbI;

- MPUMEHEHVE LMCTAHUMOHHbIX 0Bpa3oBaTeNbHbIX TEXHONOIMA AJis OpraHnu3aummn OopM TEKYLLETO U MPOMEXYTOYHOIO
KOHTpOnS;

- yBenndeHne npogonxXntenbHOCT coadun 06yqa+ou4v|Mc9| nHBaANNMOOM UNn NNLUOM C orpaHM4eHHbIMMN BO3MOXKHOCTAMK
300p0BbSA hOpM I'IpOMG)KYTOHHOVI arrectauumn no OTHOWEHUIO K YCTaHOBHeHHOIZ npPoOAONIXUTENNbHOCTU NX COa4ql:

- NMPOLONXNTENbHOCTM CAa4M 3a4éTa Unm aK3ameHa, NPoBOAMMOrO B MUCbMEHHON ¢hopMe, - He Bonee yeM Ha 90 MUHYT;

- NPOOONXMUTENBHOCTU MOArOTOBKM 06yYatolerocs K 0TBeTy Ha 3a4éTe UM aK3aMeHe, MPOBOAVUMOM B YCTHOW doopMe, - He
6onee 4eM Ha 20 MUHYT;

- NPOOONMXMNTENIbHOCTU BbICTYMEHNS 0By4yatowerocs Npu 3awmTe Kypcosoi paboTbl - He Bonee 4em Ha 15 MUHYT.
Mporpamma coctaeneHa B cootBeTcTBMU ¢ TpeboBaHnamm @rOC BO n yyebHbiM nnaHom no HanpasneHuto 44.03.05

"Meparorvyeckoe obpasoBaHune (C ABYMS MPOdUNsSMA NOAroTOBKM)" 1 NPOChn0 NoAroToBky "ICToprst 1 MHOCTPAHHbI
(aHrnMncKknin) a3blk".
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.0.03.04 ApxnBoBeneHmne

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

HanpasneHnne nogrotosku: 44.03.05 - MNepnarormyeckoe obpasoBaHue (C ABYMS NPOdoMNsaMmM NOArOTOBKM)
Mpodpmnb noaroToskn: ACTOpUA 1 MHOCTPAHHbIN (AHFANACKUIA) S3bIK

KBanudomkauus BeinyckHuka: bakanasp

dopma oby4eHus: o4Hoe

SA3bik 0by4eHmns: pycckuii

Non Havana obyyeHns no obpasoBatenbHoi nporpamMme: 2018

OcHoBHas nuTeparypa:

1.Tenbuapos A.Ll. ApxnBoBeneHue: YuebHoe nocobue ons 6akanaepos / Tenbuapos A. L. - M.:Jawkos n K, 2017. - 184
C.: 60x90 1/16. - (Y4ebHble usnaHus ans 6akanaspos) (Obnoxka) ISBN 978-5-394-02697-3 - Pexuvm gocTtyna:
http://znanium.com/catalog/product/936125.

2.[lenonpon3BoACTBO 1 apXMBHOE LENO B TEPMUHAX 1 onpefdeneHnsx: YyebHoe nocobue / C.10. Kabawos, W.T.
AcchbaHousposa. - M.: ®danHTa: Hayka, 2009. - 296 c.: 70x100 1/16. (nepennet) ISBN 978-5-9765-0784-5, 1000
aKk3.http://znanium.com/bookread2.php?book=200418.

JononHutenbHas nuteparypa:

1.KyHsies, H. H. [lokymeHTOBeneHWe [DneKkTpoHHbI pecypc] : yuebHuk / H. H. KyHsies, [. H. Ypanos, A. . ®abpnyHoB;
nog pen. npodp. H. H. KyHsiesa. - M.: Jloroc, 2012. - 352 c. - (HoBas yHuBepcutetckas bmubnnoteka). - ISBN
978-5-98704-329-8. - Pexum poctyna: http://znanium.com/catalog/product/469013.

2./ctopus apxmeoB Poccun ¢ opeBHeiwmx BpeMeH 0o Havana XX Beka: YuebHoe nocobue / Liemerkosa C.U., - 2-e
n3g., crep. - M.:®nuHta, 2017. - 155 c.: ISBN 978-5-9765-3266-3

http://znanium.com/bookread2.php?book=959375.
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
51.0.03.04 ApxnBoBeneHmne

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

HanpasneHnne noarotosku: 44.03.05 - MNepnarormyeckoe obpasoBaHue (C ABYMS NPodomMnsaMm NoaroTOBKM)
Mpodpmnb noaroTosku: ACTOpUA 1 MHOCTPAHHbIN (AHFANACKUIA) S3bIK

KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

oo Havana obyyeHns no obpasoBaTenbHoi nporpamMme: 2018

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

Crpannua 11 n3 11.




