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Mporpamma aucumnnmHbl "OcHOBbI 6UBNNOTEYHBIX, BUBNNOrPaACPNHECKUX 1 MHDOPMALMOHHBIX 3HaHM"; 38.03.02 "MeHeoXMeHT".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. ®oHAO OLEHOYHBIX CPeacTB Mo AUCUUNMHE (MOaynio)

6.1. MepeyeHb KOMMNETEHLUIA C yKa3aHWEM 3TarnoB MX (POPMUPOBaHMS B MPOLIECCE OCBOEHUS 0bpa3oBaTenbHoii
nporpamMmbl 1 OOPM KOHTPOIS NX OCBOEHWUS

6.2. OnucaHune nokasarenem n Kputepunes oueHnBaHNA KOMMETEHUMN Ha pasnunyHbIX aTanax ux popmMmnpoBaHns,
onuncaHue wkKan oueHmnBaHun4

6.3. Tunosble KOHTPO/bHbIE 3a0aHNA NN NHble MaTepuanbl, HGOéXO,D,I/IMbIe Ong oueHkKun 3HaHI/II7I, yMean7|, HaBbIKOB U
(Mnn) onbiTa BEATENbHOCTU, XapakTepMayoLWmnx aTanbl OPMUPOBAHNS KOMMETEHLUMI B NPOLIECCE OCBOEHUS
06pasoBaTtenbHON NPOrpamMMmbl

6.4. MeTtoanyeckne matepuanbl, onpegendiowmne npouenypbl oleHnBaHuA 3HaHWN, yMean7|, HaBbIKOB U (I/IJ'II/I) onbiTa
0eATenbHOCTU, XapaKkTepusyowmx atanbl oOpMUpPOBaHNSA KOMMeTeHuunin

7. NepeyeHb nutepaTypbl, HEOHXOAMMOW ONS OCBOEHMS AUCLMNIMHBI (MOAYy”Ns)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALMOHHOW ceTh "IHTepHeT", HeobX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeToamnyeckme ykasaHus nns obyyatolmxcs no 0CBOEHWIO AUCLMMNMHBI (MOOYNS)

10. MepeyeHb MHOPMALMOHHBIX TEXHOMOMMIA, UCMONb3YEMbIX MPU OCYLECTBEHNM 0Bpa3oBaTeNibHOro npowecca no
LMCUMNAVHE (MOOYNIO), BKMOYAS NepeyeHb NPorpaMMHOro obecneyeHns n MHPOPMALIMOHHbBIX CMPaBOYHbLIX CUCTEM (NpK
HeobXoaMMOCTHK)

11. OnncaHne MaTepuanbHO-TeXHUYecko 6a3bl, He0bX0AMMOI ANs ocylwecTBNeHNs obpa3oBaTeNnbHOro npoLlecca no
aucumnnuHe (Mooynto)

12. CpeancTea agantauuy NpenofaBaHns AUCLMMNWHBI (MOSYNs) K NoTPebHOCTSM 06yyatoWwmxcs MHBANNLOB W NN, C
OrpaHUYeHHbIMY BO3MOXHOCTSMY 300POBbS

13. MNMpunoxeHue Ne1. doHA OLEHOYHbIX CPEOCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON AN OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. MNepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMMNINHBI (MOSYns),
BKNIOYAs NepeyeHb NPOrpaMMHOro obecneyeHmst 1 MHEOPMaLIMOHHBIX CMPABOYHBIX CUCTEM
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Mporpamma aucumnnmHbl "OcHOBbI 6UBNNOTEYHBIX, BUBNNOrPaACPNHECKUX 1 MHDOPMALMOHHBIX 3HaHM"; 38.03.02 "MeHeoXMeHT".

Mporpammy nucuunnnHel paspabotan(a)(n) pykosoautens 6ubnuotekm (connuan) AxmetasHosa P.H. (bubnnoteka ,
HabepexHouenHuHckuii uHetutyT (counuan) KY), rozan_lib@mail.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMNeTeHLuun npuobpeTaeMorn KOMNeTEHLUN
OriK-7 CnocobHOCTb pelaTb cTaH4APTHbIE 3a4a4M NPOECCMOHANbHON AeATENbHOCTU Ha

OCHOBE MHGOPMALMOHHON 1 6BAMorpadoMyeckoit KynbTypbl C MPUMEHEHUEM
MHEPOPMALVOHHO-KOMMYHUKALMOHHbBIX TEXHONOTWIA U C Y4ETOM OCHOBHbIX
TpeboBaHUin MHOPMaLMOHHOW 6e3onacHOCTH

O6yyatolmiics, OCBOMBLUNA AUCLUMANHY (MOOYNb):
JlonxeH 3HaTb:

-0cobeHHoCTV 0T6opa BO BCE BO3PpacTatoleM NOToKe NHHPOPMAaLIMN MCTOYHUKOB ANS YTEHWS, 0CO3HAHHbIA BbIOOP
TeMaTukum;

JonxeH ymeTb:

-TEOPETUYECKMMMN 3HAHNAMY O CYIHOCTU, PYHKLIMSX U MHOroobpasnm JOKYMEHTOB, COCTaBNSAOWMX OCHOBY
JOKYMEHTHOM KOMMYHVKaLMW 1 GDOHA0B 6UBNnoTEK;

-NHPOPMAaLIMIOHHOM KYNbTYypPOW;

-KyﬂbTypOI7I MbllWNEeHNAa N HaBblkaMi aHann3a, OCMbICNeHnsd, cuctemMatn3aumnmn, nHTepnpeTalni, o0606uweHns
N3YYEeHHbIX (paKTOB;

- KyNbTypOWi 0GOPMNIEHNS Y4EBHO-NCCNEn0BATENBCKMX U HAYYHO-UCCNEenoBaTENbCKIX PaboT HAa OCHOBE cobntoaeHNs
06wux TpeboBaHNi CTaHOAPTOB OpraHW3aLnii, Focy1apCTBEHHbIX CTaHAAPTOB U HOPM aBTOPCKOrO Npasa;

JonxeH Bnanetb:
-OpPVEHTMPOBATLCS B MUPOBOM MHAPOPMALIMOHHOM NPOCTPaHCTBE;
- camocTosiTeNIbHO paboTaTtb ¢ 60MbLIMM MACCMBOM MHADOPMALIUN;

- CNOMb30BaThb TPaAULIMOHHbIE BMBNNOTEYHO-BMBNMOrpadouieckme 1 aNeKTPOHHbLIE MHOPOPMALIMOHHO-NOVCKOBLIE
CUCTEMbI;

- NPUMEHSITb MHAPOPMALIMOHHBIE 1 BrbnnoTe4Ho-6nbnuorpadmyeckre cpeacTea B noabope AOKYMEHTOB MO TEME;
- CUCTEMATM3MPOBATbL U OCPOPMNIATL MONyYEHHbIe CBENEHNS;

JlonxeH AeMoHCTpUpoBaTb CNOCOBHOCTb U FOTOBHOCTL:!
-CNocoBHOCTb M FOTOBHOCTb MPUMEHSATb Pe3y/bTaTbl 0CBOEHUS ANCUMMMHEI B NPOGECCUOHANBHOW AeSITENbHOCTH.

2. Mecto aucuunnuHel (Moayns) B ctpyktype OMOIM BO

JaHHasa oucumnnuHa (Mogynb) BktoYeHa B pasgen "®TM.5.1 dakynbTtatmeHble ANCUMNANHBI" OCHOBHOW
npocdpeccroHanbHoin obpasoBatenbHol nporpamMmbl 38.03.02 "MeHeoXMeHT (JlToructuka u ynpasneHme Lensimm
nocTaBok)" 1 OTHOCUTCS K 6a30Bo1 (06LWenpoddeccuoHanbHOM) YacTu.

OcBauBaetcs Ha 1 kypce B 1 cemecTpe.

3. 06beM gucuMnInHbI (MOAYNSA) B 3a4ETHbIX e AUHMLAX C YKa3aHUeM KONMYEeCTBa YacoB, BblOeNleHHbIX Ha
KOHTaKTHY0 paboTy obyuyalowmxcs ¢ npenogasarenem (No Buaam yyebHbIX 3aHSATUI) U HA CAMOCTOSITENIbHYIO
paboty obyuaromxcs

Obwas TpynoeMKOCTb AUCLMUMAUHBI COCTaBNSET 2 3a4eTHbIX(ble) eanHuUL(bl) Ha 72 Yaca(oB).

KoHTakTHasi paboTa - 18 yaca(os), B TOM 4ncne nekuun - 4 yaca(os), npaktndeckme 3aHatus - 14 yaca(os),
nabopaTtopHble paboTbl - 0 yaca(oB), KOHTPOMb CAMOCTOSATENbHOW paboThl - 0 Yaca(os).

CamocTtositenbHas pabota - 54 yaca(oB).
KoHTponb (3a4€T / ak3ameH) - 0 yaca(os).
®dopma NPOMEXYTOYHOrO KOHTPONSA ANCLUUMNIVHLIL: 3a4eT B 1 cemecTpe.

4. CopepXxaHue OUCLUNNIUHBI (MOAYNSA), CTPYKTYPMPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX Konnm4yecTBa akageMunyeckmx yacos v BugoB y'-leﬁHbIX 3aHATUNA
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Mporpamma aucumnnmHbl "OcHOBbI 6UBNNOTEYHBIX, BUBNNOrPaACPNHECKUX 1 MHDOPMALMOHHBIX 3HaHM"; 38.03.02 "MeHeoXMeHT".

4.1 CTpyKTypa 1 TematM4yeckuin nnaH KOHTaKTHOM U CaMOCTOSITe/IbHOM PaboTbl N0 AUcUUNAnHe (MOOYNI0)
Buabl 1 yachl
KOHTaKTHOW paboTbl,
N Paspenbl gucumnnuvHbl / Cemecrp WX TPyAOEMKOCTb CamocrosiTenbHasi

monyns (B yacax) pa6ota
MpakTuyeckmellaboparopHble
3aHATUA pabortbl

Ilekuunmn

Tema 1. KHura n 6ubnmnoteka B
XuU3Hu ctyneHTa. Cetb 6ubnnoTek
Poccuun. KopnopatusHbie cetn. MBA.
VHdpopMaLIMOHHbIE TEXHONOTUN,
1.[ucnonb3yemble B GubnnoTekax. 1 2 4 0 14
ABTOMATU3NPOBAHHbIE
61bnMoTEYHbIE MHPOPMALIMOHHBbIE
cucTeMbl. IHTepHeT-pecypchbl B
MOMOLLb CTYLEHTY.

Tema 2.
CnpasouHo-bnbnrorpaguyeckuit
annapart 6ubnnotekn. doHp
5 [cNPaBOYHbIX M3NAHWA. DOHAbI
NePUOLNYECKUX 1 MPOLONXKAOWUXCS
nspanuin. Otpacnesas
6ubnuorpadgusi. Otpacnesble
MHJOOPMaLMOHHbIE PECYPChI.

Tema 3. Buabl 1 Tunbl n3gaHuii.

3 KHura kak 0CHOBHOW BUA, N30aHus.
‘IMeToabl camocTosTeNbHOM paboThbl ¢

KHUrOM.

Tema 4. Bubnuorpagpuyeckas
3anucb. Brubnunorpaguyeckoe
onucaHve. Obwue TpeboBaHns 1
4 [npaBuna coctasneHns.
"|Bubnuorpacmyeckume CChinku u
CMNCKK UCMNONb30BaHHOW
nntepatypbl. OchopmneHme
pe3ynbTaToB UCCNEO0BAHMS.

NToro 4 14 0 54

4.2 CopepXxaHue gUCLUNNNHbI (MOLYNSA)

Tema 1. KHura u 6ubnuorteka B XuU3Hu ctygeHta. Cetb 6ubnuortek Poccuun. KopnopartueHbie cetu. MBA.
MHdpopmMaLMOHHbIe TEXHONOrUK, UcNoNb3yeMble B 6ubnnotekax. ABTOMaTu3anpoBaHHble 6UGNMOTeUHbIe
MHpopMaLMOoHHbIe cucTeMbl. UHTepHeT-pecypchbl B MOMOLLb CTYAEHTY.

Mpexamert, uenn 1 3agaymn kypca "OcHoBbl HUbNMOTEHHO-61BMOrpadoMHeECKX 1 UHGDOPMALMOHHBIX 3HaHWIA". MecTo
Kypca B cucTeMe BbicLero 06pasoBaHusi, ero B3auMoCBs3b C 06WeHay HbIMU OUCLUMNMHAMK 1 Kypcamu,
POPMMPYIOWMMU MPOGIECCUOHANBHYIO KOMMETEHTHOCTb BbINyCKHMKA By3a. O6beM, CTPYKTypa, OTANYUTENbHbIE
ocobeHHoCTU Kypca. Ponb camocTositTenbHol paboTbl npu naydeHnmn "OcHoB B1bnnoTedHo-6mbnuorpacunyeckmx u
VHGOPMAaLIMOHHBIX 3HaHUIA". PekoMeHayemas nutepatypa.

"IHchopMaLumOHHBIV B3PbIB" U "MHPOPMALMOHHBIA KPpU3WC": MpuYrHbl U cneacTsus. MNpenctasnexHne o6
VHPOPMAaLMOHHBIX pecypcax, Mx BUaax 1 HasHa4eHun. 3HaueHne Hay4yHoh HCOPMaLM B CaMOCTOSITENbHON paboTe
ctyneHTa. MoHsATHe "nHdopmMaumoHHas Kynbtypa".

TepmuH "Bubnuoteka", ero nctopus. Ponb 6ubnuotekn B opraHvM3auum XpaHeHus, noncka v pacnpocTpaHeHns Hay4YHo
MHopmauuu.

CeTb 6ubnmoTek cTpaHbl: NybnunyHble 6MBNMOTEKN PA3NUYHBIX YPOBHEW, Hay4YHble 61ubnmoTteku, yuebHble GMbNNoTeKN n
Ap.

HaumoHanbHas 6ubnuoteka PT - rnaBHeiwas 6ubnuoteka pervoHa. HayyHas 6ubnunoteka KPY um. H.N. Nobayesckoro,
6vbnnoteka HYN KDY, nx ponb B 0becneyeHnmn yuebHOro npouecca 1 Hay4yHoi paboTsl cTyaeHToB. MNpasuna
nonb3oBaHns BUBNMOTEKON, UX POHIbI, CTPYKTYPA, OpraHm3aums obcnyXmBaHns CTyLeHTOB.

KopnopatusHble cetn. MBA.

ABTOMaTM3NPOBaHHbIE BMBNMOTEYHO-UHGOPMaLMOHHble cucTembl "MARC", "Bubnunoteka 4.0", "MPBUC", "PYCNAH" n
Ap. TpaouUMOHHBbIE N HETPABULMOHHBLIE HOCUTENN MHApopMauun. NMONHOTEKCTOBLIE U FTMMNEPTEKCTOBLIE MACCMBbI
WHpopmMaumn: npasosbie cuctembl "KoHcynbTtaHT Mntoc”, "MapanTt”, "Kogekc", "®AINCU", BoamoxHocTn cetn VIHTepHeT.
ONeKTPOHHBI Katanor, MeToamka nomcka B aBToMaTn3npoBaHHbIX 6a3ax AaHHbIX.
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Mporpamma aucumnnmHbl "OcHOBbI 6UBNNOTEYHBIX, BUBNNOrPaACPNHECKUX 1 MHDOPMALMOHHBIX 3HaHM"; 38.03.02 "MeHeoXMeHT".

OneKkTpoHHble BrbNMOTEYHbIE cucTeMbl (aanee - 9BC), LOCTYN K KOTOPbLIM NpeaocTaBneH obyyatowmmes KOY:
"ZNANIUM.COM", M3patenbctea "MaHb" 1 op. VX ocHOBHas xapaktepucrumka.

Tema 2. CnpaBo4yHO-6ubnuorpadpmyeckui annapar 6ménmorekn. PoHA, cnNpaBoYHbIX U3aaHUin. PoHAbI
nepuoamnyeckmux U npoaonxatouimxcs uspaHuin. Otpacnesasi 6ubnuorpacoms. OtpacneBbie UHGOOPMaLMOHHbIEe
pecypchl.

1. AH(*)aBVITHbIVI Kartanor, ero Ha3Ha4yeHume. nOpFI,D,OK paccTaHOBKW KapTo4yek B andpaBuMTHOM KaTanore. ,ﬂOGaBO‘-IHbIe,
CCbINO4YHbIE N OTCbI/TIOYHbIE KAPTO4YKN. O(*)OpMJ'IeHVIe angasUTHOro Kkaranora.

2. CuctemaTnyeckuid katanor, ero HasHadeHue. bubnnoteuHo-6nbnnorpaduyeckne knaccudgoukaumm: Y JOK, BBK.
OcHoBHbIe pybpurku cucTeMaTnyeckoro katanora. PacctaHoBka kapTouek BHyTpu pybpuk. AlY k cuctemaTmyeckomy
KaTanory v ero Ucronb3oBaHWe B TeMatuyieckom nogbope nutepatypbl. OPOpMIEHNE CUCTEMATUYECKOMO KaTanora.

3. MpeomeTHbIN Katanor, ero oblwas xapakTepucTuka.

4. bubnuorpadouyeckne kaptotekn. Oblwas xapaktepmcTka. OcobeHHOCTV aHanuTuyieckoro brubnrorpaguyeckoro
onucaHus. Xapaktepuctuka bubnuorpacpmyecknx kaptotek GubnmoTeku.

5. Cnuctema katanoros u kaptotek 6ubnuotekn H4M KDY. MNpaBmna nonb3oBaHUs MU.

6. Onepatopbl noucka. BapuaHTtbl nonckoBoro 3anpoca. BbiBoa pesynbTaTtoB novcka. 3akas. 3anofnHeHne TpeboBaHmni
Ha nutepartypy. CocTtaBneHme CNUCKOB NNTepaTtypbl U3 KaTanora.

7. ®oHAO cnpaBoYHbIX M3OaHWA. DHUMKNONEeANN: YHUBEPCanbHble, OTpacneBble, TeMaTnyeckne, pernoHasnbHble.
Bubnuorpadousi B KoHLE cTaTeit B SHUMKIONeaUsX.

7.1 CnoBapu: 06WeCcTBEHHO-NONNTNYECKME, HAYYHbIE, HOPMATMBHbIE, y4eBHbIE, NOMNYNSPHbIE, TMHIBUCTUYECKNE,
TONKOBbIE, Opdporpadomyeckune, opgpoannyeckre n ap. PasroBopHUKW: 0QHOSI3bIYHbIE, [BY- U MHOMOSI3bIYHBIE.

7.2 CnpaBoYHMKK: HAy4YHble, MPON3BOACTBEHHbIE, CTATUCTUYECKME, NonynspHble. CNoBapHO-CNPaBOYHbIE U3aHMS
WNHTepHer.

8. OCHOBHbIE NCTOYHMKM UHJDOpMaLMK 06 oTe4ecTBEHHOI 1 3apybexHoit nutepatype. OTpacnesas 6ubnuorpadoms.
Hay4Hble yypexaeHus, 3aHMatowmecs NccnegoBaHnsamMm 1 MHPOPMaLMOHHOW aeatenbHocTbio B oTpacnn (MHNOH,
BUHNTW, THMNB mm. YwwnHckoro, HAW Bl v T1.4.). CnpaBo4Hble n3naHns, OCHOBHblE OTpacneBbie nepnoamnyeckue
n3gaHums.

9. N3paHnsa BKIT kak NCTOYHMK Tekylueln oTpacneson nHgopmaumm.

10. Tekywme oTpacnesbie bubnuorpadmnyeckune ykasarenu. (ExeksapransHuk, usganHns NMHNOH n gpyrve B
3aBMCMMOCTY OT NPOCOMNA NOLArOTOBKM).

11. PeTpocnekTnBHble oTpacnesble 6ubnnorpaduyeckme ykasatenu.
12. bubnuorpacdprs BTOpoi cTeneHn (ykasaTenum oTpacnesbix 6ubnuorpadouyeckmx nocobui).

13. Bubnuorpaguyeckne nspaHus, noHsTne o 6ubnuorpadpmyeckom nocobun. N3nanms BKI: "ExerogHuk kHurn",
"KHuxHas netonucb”, "Jletonncb XypHanbHbIx ctaten”, "Jletonuce peueHsnin'. HasHaveHne n cteneHb oxsarta
MaTtepuanoB AaHHbIX n3paHunii. aseta "KHUXHOe 0603peHre” Kak MCTOYHUK ONepPaT1BHON BbIBOPOYHOM UHCDOPMaLIK.

MpeseHTauus no bubnnorpacpuyeckum nocobusm. Metonamka novicka no 6ubnmorpadpuryecknm nocobusm. CoctaBneHne
CMUCKOB NMTepaTypbl N0 3a4aHHbIM NapaMeTpaMm. [Mpe3eHTaumst No cnpaBoYHbIM U3AaHUsaM U3 ooHaa 6ubnuotekn HYM
K®Y. Mounck nHgopmaumm B CNPaBoYHbIX N3AaHUSX C UCNONb30BAHMEM Pa3NnNyHbIX yKasaTenei.

Tema 3. Buabl n Tunbl n3apaHmn. KHura kak ocHoBHou Bup, uapaHusi. Metonbl camocTosiTeNlbHOW paboThbl ¢
KHUrOM.

1. Tvnbl AOKYMEHTOB. [epBUYHbIE 1 BTOPUYHbBIE JOKYMEHTHI.
2. Buabl 1OKYMEHTOB.
2.1 YuebHble AOKyMEHTbI: y4ebHUK, yiebHoe nocobure, Kypc nekuuii, Metoamyeckoe nocobve, xpectomaTus, NpakTKyM.

2.2 Hay4Hble fOKyMeHTbI: MOHOrpagousi, COOPHUK Hay4HbIX TPYAOB, MaTepuanbl KOHGEPEHUMA, Te3NChl AOKNALOB,
Hayy4HbIi XypHan, ancceptauun, cobpaHne CoYMHEHN, nabpaHHble TPyabl, AENOHMPOBAHHBIE PYKOMUCK U CTaTby.

2.3 CnpaBoyHble N3[aHns: SHUMKNONeann, CnoBapu, CNpPaBoOYHNKN.
2.4 Hay4yHo-nonynsipHble AOKYMEHThI.

2.5 Npoun3BoaCTBEHHO-NPAKTUYECKNE N3OaHUS.

2.6 OdhuumanbHble (HOpMaTUBHbBIE) LOKYMEHTHI.

3. MNMepuopunyeckme n3paHns.

4. OnpegpeneHne noHaTUS "kKHuUra". ictopms kHurn. KHura kak pasHoBMOHOCTb AoKyMeHTa. CTpyKTypa KHUMN.
BHyTpeHHME (CTPYKTYpHbIE) 3NEMEHTbI KHUTKN. BHewWwHe (KOMNO3NLNOHHBIE) 9NEMEHTbI KHUMU. Annapart KHUM.

5. Karanoru, cnpasBoyHbie n3gaHns u BCroMmoratenbHble ykasatenu K kHure. KynbTypa YteHus. [nrneHa 4reHns.
MNcumxonornyeckas nogrotoBka K YTeHuto. [naHmpoBaHue n opraHnsaums YyteHms. BHumaHue B npouecce YTeHus.
PaznuyHble Buabl 3anuceit. Boibop cnocoba 3anvcu. Temn YteHus.

3HaKOMCTBO C BO3MOXHOCTSIMM 1 NPUHLUMNAMK NMoucKa nuTepaTypbl B 3NEKTPOHHbIX 6a3ax AaHHbIX (Ha npuMepe
pecypcos, Haxoaswmxcs B nognucke KADY). BoinonHeHne TeMaTnieckux, aapecHbIX, yTOYHSIOWMX CNpPaBokK No
SNEeKTPOHHOMY KaTanory. [onck nntepaTypbl N0 3a4aHHbLIM NapameTpam (No TemMaTvke, rogy usgaHmsa u op.) B
paannyHbix OBC.
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MaCTep-Knacc Nno NOUCKY NHGOOPMAaLIMKL B 3NEKTPOHHbIX TOKANbHbIX U CETEBBLIX pecypcax.

Tema 4. Bubnuorpacpuyeckas 3anucb. Bubnuorpadpnueckoe onucaxHme. O6wme TpeboBaHUs U NpaBuna
cocTaBneHusi. Bubnuorpadbuueckme CCbiIkKU U CNUCKU UCMONb30BaHHOM nuTepatypbl. OchopmneHme
pe3ynbTaTtoB UCCNeoBaHUS.

dopmMann3oBaHHbIE, aNrOPUTMUYECKME METOABI Noncka 1 06paboTkun nHcpopmMauun. icnonb3oBaHne oopMan3oBaHHbIX
METOLO0B CBEPTLIBAHUS MHCPOPMALMN.

Bubnuorpaguyeckas 3anuce. bubnnorpadmyeckoe onucaHune. Obnactv 6ubnMorpacnyeckoro onncaHms.
Ob6s3atencHble 1 hakynbTaTUBHbIE 3neMeHTbl. [yHkTyauus B 6ubnuorpadpmnyeckom onvcanmu. TpebosaHus FTOCT
7.1-2003 k 6ubnuorpadguyeckomy onvcaHuio. Obnactb NPUMEHEHMSI.

Bubnuorpaguyeckoe onucaHue nevatHbix nagaHuin. OOHOTOMHbIE n3gaHus. Bubnunorpadguyeckoe onnucaHne KHUr ¢
OOHVIM, OBYMSi, TPEMS aBTOpamu. 3anncb NoA 3aronoBKOM. 3anuck nog 3arnasmemM. MHorotToMHble uaaaHus. CoctaBHas
yacTb [OKyMeHTa. AHanuTndeckoe 6ubnmorpadomyeckoe onvcaHme.

Bubnuorpaguyeckoe onvcaHune anekTpoHHbIX pecypcos. Obwue TpeboBaHus 1 Npasuna coctasneHns. ObnacTum n
3NEMEeHTbl OMMCcaHust aNeKTPOHHOMo pecypca

Bubnuorpaguueckme cebinku. Bugpl. Obwme TpeboBaHus 1 npaeuna coctaenenms cornacHo FOCT P 7.05 - 2008.

Cnocobbl NoCTpoeHns 6rbnnorpadonyecknx CNMcKoB: Mo andaenTy doamunnii aBTOPOB UNK 3arnasuii, No TemaTuke, no
XpOHONorMmn nyénukauuii, no Buaam UsnaHuii, No xapakTepy coaepXaHusl, CrMCKN CMeLaHHoro NocTpoeHusl.

OnucaHne nevaTHbIX 1 3NIeKTPOHHBIX PECYPCOB B B1BIMOrpadoMyeckx Ceblikax U Cmckax Mcnob30BaHHOM
nutepatypbl Ha ocHose [TOCT 7.82 - 2001.

CocTaeneHve pasnnyHbix 6ubnMorpadouyeckmx Cnmckos (No 3aaaHuio).

5. MepeueHb yue6HO-MeTOOMYECKOrO 0b6ecneyeHns 41 CaMOCTOSITeNIbHOW paboTbl 06y4aKLLLUXCS MO
AucUUIIMHe (MOAayYIHo)

CamocTtosiTenbHas paboTta obyyatoWwmnxcst BbIMONHSAETCS Mo 3a4aHWI0 U NPpU METOANYECKOM PYKOBOLACTBE Npernonasartens,
HO 6e3 ero HenocpencTBEHHOro y4acTus. CamocTtoaTenbHasa pabota noapas3nensieTcs Ha CaMoCTOATENbHYO paboTy Ha
ayanTOPHbIX 3aHATUAX U HA BHEAYAUTOPHYO caMocToaTeNbHyto paboTy. CamocTtosiTenbHas paboTta obyvatowmxcst
BKJIOYAET KakK MONHOCTbIO CaMOCTOATE/IbHOE OCBOEHME OTLENbHbIX TEM (Pasfenos) ANCUUMAWHBI, Tak 1 NPopaboTKy TeM
(pazpenos), ocBavBaeMbIX BO BpEMS ayAUTOPHOI paboTbl. Bo BpeMsi caMocTosiTenbHOM paboTbl 0byyatolmecs YnuTaT 1
KOHCMEKTMPYIOT y4ebHYI0, Hay4HYO U CNPaBOYHYO NUTEpaTypy, BoINONMHSOT 3a4aHNs, HanpaBneHHble Ha 3aKpenneHne
3HaHW 1 0TPabOTKY YMEHUIA N HABbLIKOB, FOTOBSTCS K TEKYLLEMY U MPOMEXYTOYHOMY KOHTPONIO MO AMCLMIINHE.

OpraHunsauus caMocTosTenbHol paboTbl 0By4arowWmXCcs PernaMmeHTUpyeTcs HOPMaTUBHBIMW LOKYMEHTaMU,
y4ebHO-MeTOANYECKON NMTEepaTypoii U SNeKTPOHHBIMY 06pa3oBaTeNbHBIMU PECYPCaMU, BKNOYAS:

Mopsnok opraHM3aLmmy 1 oCyLecTBIEHNS 0bpa3oBaTenbHO AeaTeNbHOCTH NO 06pasoBaTebHbLIM NPOrpaMMam BhiCLIErO
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmMam creumnanuteTa, nporpammam MarucTpatypbl (YTBepXaeH
npvkasom MuHucTepcTBa obpasoBaHus U Hayku Poccuiickoin ®@enepauun ot 5 anpens 2017 rona Ne301)

MucbMo MuHucTepcTBa obpasosaHus Poccuiickoin Pepepaumm Ne14-55-996mH/15 ot 27 Hosibps 2002 r. "O6
aKTBM3aLUMM CaMoCToATENBbHOM paboThl CTYAEHTOB BbICIMX y4eOHbIX 3aBEAEeHUIA"

YcTaB chenepanbHOro rocyaapcTBEHHOr0 aBTOHOMHOIO 06pa3oBaTensHOro yupexaeHns "KasaHckmin (MprBonxckuii)
doenepanbHbI yHuBepcuTet”

MpaBuna BHyTPeHHEro pacnopsaka eaepansHOro rocynapCTBEHHOO aBTOHOMHOMO 06pa30BaTeNbHOMO yYpeXaeHNs
BbICLWEro npodgeccroHanbHoro obpasosanus "KasaHckuii (Mpreonxckuid) coenepanbHblii yHUBEpPCUTET"

JlokanbHble HOpPMaTunBHbIE aKTbl KazaHckoro (an/IBOﬂ)KCKOFO) benepanbHOro yHmeepcureta

6. POHA, OLLEHOUYHbIX CPEeACTB NO AUCLMUINIMHE (MOAYNIO)

6.1 NMepeyeHb KOMMNETEHLMI C YKa3aHWeM 3TanoB ux oopMMpoBaHUs B NpoL.ecce 0CBOeHUsi 06pa3oBaTefibHON
nporpaMmMbl U HOPM KOHTPONSI X OCBOEHUS

dopmMa KoHTpons OueHunBaeMblie
KOMMeTeHuun

dran TeMmbl (pa3pernbl) AUCLUMUHBI

CemecTtp 1
TeKyLL M KOHTPOIIb

1. Knura n 6nbnnoteka B xum3Hu ctyneHTta. CeTb 6ubnnotek
Poccuun. KopnopatusHble cetn. MBA. VIHdhopMauUMOHHbIe

1 |TectupoBanue OriK-7 TEXHOMOMMM, UCMONb3yeMble B BubnnoTekax.
ABTOMaTN3MpPOBaHHbIE BUBNNOTEYHbIE UHPOPMALMOHHBIE
cucTembl. IHTepHeT-pecypchl B MOMOLLb CTYAEHTY.

2. CnpaBo4Ho-6mbnuorpachunyecknii annapat 6ubnnotekn. doHa
OMK-7 CrpaBoYHbIX U3aaHnin. PoHObI NepuoanYecKnx n
npogonxatowmxca nspanHuin. Otpacnesas 6ubnuorpacus.
OTtpacnesble MHPOPMaLUMOHHbLIE PECYPCHI.

2 |TectmpoBaHue
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dopma KoHTponst  (OueHuBaeMble
Aran KOMMETEHLIUM Tembl (pa3nenbl) AUCLUMUHDI

3. Bugpbl v Tvnbl n3paHmin. Knura kak OCHOBHOM BUA U34aHns.

3 |Tectuposarine OfK-7 MeToapbl camocTosTeNbHOM paboThl C KHUATOM.
4. bubnuorpadcpnyeckas 3anuncb. bubnmorpaduryeckoe onvcaHme.
O6wwe TpeboBaHMs 1 NpaBunia COCTABNEHUS.

4 |Tectuposarine OnK-7 Bubnunorpagouyeckme CCbinkn 1 CUCKN UCMONb30BaAHHOM
nutepatypbl. OopMneHre pesynbTaToB NCCNEenoBaHMS.

3auer OriK-7

6.2 OnucaHune nokasartenen v KpUTepmes OLLEHUBAHNA KOMMETEHLMIA Ha pa3/InyHbIX 3Tanax ux coopMmposaHus,
onucaHue LLKan oLeHMBaHUS

Kputepum
®opma OL.eHUBaHUS 3ran
KOHTpOnsi
OTnN4YHO Xopoluo Y nosn. Heyn.
CemecTtp 1
TeKkyLLUA KOHTPONb
TecTuposaHue |86% npaBuibHbIX OT1 71% po 85 % OT1 56% 00 70% 55% npasusibHbIX
otBeTOB 1 Honee. npasBufibHbIX OTBETOB.  |MPaBWibHbIX OTBETOB. |[OTBETOB U MEHEeE. 1
2
3
4

3auteHo

He 3auteHo

3auer

O6yyatowwmiticst 06HapyXmn 3HaHNe OCHOBHOIO
y4eBHO-nporpaMMHOro mateprana B o6beme,
Heobx0aMMOM NS fanbHelwen yuebbl 1
npeacrosiei paboTbl MO CneumanbHoOCTy,
CMpaBUCS C BbIMONHEHWEM 3a4aHul,

Ob6yyatowwmincs 0bHapyXun 3Ha4YUTENbHbIe
npobenbl B 3HAHMSIX OCHOBHOMO
y4yebHo-nporpaMMHOro maTepvana, gonycTun
NPVHUMNanbHble OWnbKM B BIMONHEHN
npeaycMOTPEHHbIX NPOrpamMMon 3agaHnin n He

cnocobeH NpPoonXuTs 0byyeHne nnu
NPUCTYMNUTb NO OKOHYaHWM yHMBEpcUTeTa K
npodpeccroHanbHol AesTenbHOCTM 6e3
OOMNONHUTENbHbIX 3aHATUN NO COOTBeTCTBy}OLIJ.e|7|
ancumnnuHe.

npeaycMOTPEHHbIX MPOrpaMMol AUCLUMINHDI.

6.3 TunoBble KOHTPONbHbIE 3afaHUS UM UHbIe MaTepuanbl, He06XoaAuMbIe O/l OLLEHKU 3HaHUW, YMEHUH,
HaBbIKOB U (UW1M) onbiTa AEeATeNIbHOCTU, XapakTepUu3yloLLUX atanbl oOpMUPOBAHUA KOMIMETEHLUN B NpoLiecce
OCBOeHUsi 06pa3oBaTeNibHOM NPorpamMmmbl

Cemectp 1

TekyLUn KOHTPONb

1. TectnpoBaHue

Tema 1

O6BeCTN KPY>XKOM HOMepa NPaBUILHOrO OTBETA

1. Benukuid pycckuid yuéHblin H.. JlobauyeBckunii NonoBmHy Xn3Hu otnan 6ubnuoteyHomy aeny. B kakoi UMeHHO
6rnbnnoteke pabotan JlobauyeBckmin?

1) B 6ubnnoteke Kneeckoro yHneepcuteta

2) B 6ubnuoteke MockoBCKOro yHmBepcuteta

3) B 6ubnuoteke KasaHckoro yHuBepcuteTa

2. CTpykTypy 61bNMoTekn CocTaBnsatoT:
1) MaTtepuanbHo-TexHu4eckas 6asa

2) YuTtanbHblli 3an

3) BubnuoTeyHbINn OoHL

4) KHyroxpaHunuiie

3. N'onom ocHoBaHus HayuHoi 6ubnnoteku um. H. . Nlobauesckoro cuntaetcs:
1) 1806
2) 1844

CrtpaHnua 7 n3 17.




Mporpamma aucumnnmHbl "OcHOBbI 6UBNNOTEYHBIX, BUBNNOrPaACPNHECKUX 1 MHDOPMALMOHHBIX 3HaHM"; 38.03.02 "MeHeoXMeHT".

3) 1804
4) 1906

4. ['naBHbIM rocy1apCTBEHHBIM KHUMOXPAHUIMLWLEM HALMOHANBbHOW U pecnybnmnkaHcKon nevyatu sBnseTcs:
1) HayuHas 6nbnuoteku um. H. L. Jlobayesckoro

2) Poccuiickast rocynapcTeeHHas bubnunoteka

3) HauuwoHanbHas 6ubnuoteka PT

4) MNocynapcTBeHHas nybnnyHas nctopudeckas bubnuoreka

5. Konnekums KHUr, cocTaBmBLias ocHoBy HaumoHanbHoi 6ubnmotekn PT npuHannexana:
1) Motemkuny I". A.

2) Broposy H. U.

3) Nobauesckomy H. L.

4) MonsaHckomy B. U.

6. Hayanom aBToMaTtunaaumm 6MbNnMoTeyHbIX MPoLECCOB B HaWel CTpaHe NPUHSTO CYNTaTb:
1) Hauano 20 Beka

2) 70780-e rr. 20 Beka

3) 21 Bek

7. B 6ubnuoteke H4MN KDY ncnonbayetcs AUBC:
1) 2UPBNC?

2) ?bubnnoteka?

3) ?PycnaH?

8. PeTpocnekTnBHas KOHBEPCUS Katanoros 3T10:

1) MNepeBoa penknx KHUT B MalMHoYMTaemyo hopmy

2) MepeBoa KAPTOYHbIX KATanoros B MaWMHOYUTAEMYO (DOPMY
3) 3ameHa pyKOnMCHbIX KapToyek

9. naBHast 0COBEHHOCTb 3NEKTPOHHOMO Katanora no OTHOWEHMIO K KAPTOYHbIM KaTanoram:
1) MHoroacnekTHOCTb noucka

2) OnepaTnBHOCTb

3) He Hapo nepeburpatb KapTo4Ku

10. Heobxoammo nonobpatb KHUrv, noctynmelmne B 6Gubnnoteky B 2006 rogy. Yem Bbl BOCNonb3yetech?
1) AndbaBunTHbIN KaTanor

2) MNone anexkTpoHHOro karanora ?atel NOCTYyNNEHNn?

3) MNone anekTpoHHoOro katanora ?arta napnaHma?

2. TectupoBaHue

Tema 2

Bam Heobxoammo YCTAHOBUTb Hann4yme XypHana ?CTy,D,eH‘-IeCKI/Ilz MepI/I,EI,I/IaH?. Yto npu 3aTOM MOXeT ObITb BaMu
MCcNnonb30BaHO:

1) AndpaBmTHbIN KaTanor

2) KapToTeka nepmnoanku

3) Bubnuorpaduyeckme ykasarenu
4) Cncremartmyeckuia katanor?

2. Bac uHTepecyet koHkpeTHas Tema. C NOMOLLbIO KaKUX MCTOYHMKOB Bbl MOXETE OCYILECTBUTb MOMCK HY>XHbIX
ILOKYMEHTOB B KOHKPETHO 6ubnmoTeke:

1) CuctemaTnyeckuin katanor

2) ONeKTPOHHbIA KaTanor

3) AnchaBuTHbIA KaTanor

4) Cnctematnyeckas kaproTeka craten
5). KHuXHbIe BbICTaBKN?

3 COBOKYMHOCTb TPAAMUMOHHBIX 1 3NEKTPOHHBIX CIPABOYHbIX U B1bnMorpadouyecknx n3naHnii, 6ubnmnoTeYHbIX KaTanoros
1 KapTOTEK, NCMOMb3YyEMbIX NPV 0BCNYXNBaHUM YuTaTeNEN Ans Noucka HeobXxoaMMO UM MHGIOPMALIUK HA3bIBAETCS:

1) CnpaBo4Ho-6mbnuorpacuyecknii annapat 6ubnmnoTekm
2) NnTepHet
3) SHumknoneons
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4) MNpenckypaHT

4. N3paHwve, KOTOpOE BbIXOOUT 4Yepea onpeneneHHble NpoOMeXYTK BpeMEHN C NOCTOAHHBIM A1 KaXXO0ro roga 41mciom
HOMEpPOB, He NOBTOPSAOLWEecs No CoAepXaHuo, OAHOTUMHO OGPOPMIIEHHOE N UMeloLLee OANHAKOBOE Ha3BaHWe ecTb:

1) CepuanbHoe
2) Nepwnoanyeckoe
3) Mpononxatouieecs

5. CnpaBo4HOE M3gaHue, coepxallee yrnopsioo4eHHbIl nepedeHb A3bIKOBbIX €ANHULL, CHABXEHHbIX, OTHOCAWMNMUCS K
HUM, CMIPABOYHBIMY OAHHBIMW HA3bIBAETCS:

1) Karanor

2) CnoBapb

3) dakTorpachmyeckas nonckosas cucrema

6. LleneBoe Ha3Ha4yeHne aHLUUKNONeauia ecTb:

1) ConelicTBUE YCBOEHMIO 3HAHWUIA B YCOBUSX ONpeneNneHHon cucTeMbl 06pasoBaHus
2) MoproToska v NepenoaroToeka kagpos

3) WicTonkoBaHue cnoB 1 coobleHne CBeNEHNIA NO CYLECTBY BONpoca

7. CNpaBOYHMK aKKyMynupYIOWKA Hay4Hble 3HaHWS, OTBEYaIOWWA COBPEMEHHOMY PasBUTUIO HAYKW Ha3blBaeTCS:
1) Hay4Hbii

2) Npon3BoACTBEHHbIN

3) Buorpadhuueckuin

8. N3paHwne, HocAwee NpruknagHoW, NPakTUYECKNiA XapakTep, NMetoLee CNPaBoYHYI0 CUCTEMATUHECKYIO CTPYKTYPY MK
NOCTPOEHHOE MO andpasunTy 3arnasuin CTaTen HasblBAETCA:

1) YuebHuk

2) CnpaBoyHUK

3) XypHan

9. CBeeHus 0 raseTax MOXHO OTbICKaTb B:
1) JleTonmncm raseTHbIX cTaten

2) KHnXHo netonmcu

3) HoTHO® netonucu

10. O nocnegHMX HOBUHKAx B 061acT SKOHOMUKY UHCPOPMIUPYET criefytowmin Gubnmorpadouyecknin ykasaternb:
1) PbiHO4YHas aKOHOMUKaA

2) Hoas nutepaTtypa no coumanbHbIM 1 r'yMaHUTapHbIM HaykaM. Cep. ?OKoHoMuKa?

3) KHnxxHasa netonucb

3. TectupoBaHue

Tema 3

JononHutb hpasebl

1. ,ﬂOKYMeHT, IlOBelIeHHbIn 00 BCceoblero ceeneHns nocpencTBOM NeYvatu unu gpyrux cpeacTts Hgopmauum, ectb

2. HayyHbli1 LOKYMEHT, cCofepXalinii OCHOBHbIE MOMOXEHMS [0KNaAa UKW COOBLLEHNS, NOArOTOBNEHHbIA ANs HAYYHOM
KOH(pepeHuun, cuMnoanyma, cemmHapa, ectb
3. HayyHblil Tpyn, NpeacTaBneHHbIR K 3alumMTe Ha COMCKaHWe yYeHo CTeneHw,

ecTb

4. [JoKyMEHT, He NPOoLeaWniA pefakLMOHHO-N34aTeNbCKylo 06paboTky 1 CylWwecTByOWNUIA B OFPaHUYEHHOM KONMYECTBE
3K3EeMMIApoB, eCcTb
5. [lokyMeHT, coobliaowmii MHYOPMaLMIo, KOTopast ABNSIETCS U3N0XEHMEM (ONUCAHUEM) PE3YNbTATOB U3YHEHNS,
uccnenoBaHus, paspaboTok 1 T. 4., eCcTb

6. HayyHoe usnaHune B Buae KHUMM unu Gpolwutopbl, cogepxallee rnoiHoe U BCeCTOPOHHee UccnenoBaHne o00HOM
Npo6nembl UK TeMbl U NpUHaAnexatee 0AHOMY UM HECKONBbKUM aBTopaM, ecTb

7. CI'Ip&BO‘-IHbIVI TEKCT HaZ OCHOBHbIM TEKCTOM MONOCHI, yKa3biBaOWWIA YATATENIO, KAKOW MaTepuan HanevartaH Ha
CTpaHuue, eCtb
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8. YkaxuTte Bug BTOPUHHOrO OOKYMEHTA, A8 KOTOPOro XxapakTepHbl cneayolmne npusHakn: ?Kpatko nanaraet OCHOBHbIE
apryMeHTbl, OCHOBHbIE AaHHble 1 BblBOAbI MEPBUYHOrO AOKYMEHTA; KOHLIEHTPUPYET coaepXaHue nepBnu4yHOro OOKyMeHTa
3a cyeT BKNIoYEeHNS hakTorpatonyeckmnx

DaHHbIX?

9. K BHEWHUM 3n1eMeHTaM KHUrm OTHOCSTCS:

10 N3paHue, conepxatlee pasbsCHEHNS MO ONpeaeneHHo TemMe, pasaeny uin Bonpocy y4ebHoW AMCUMUMINHBI,
onpegnensioliee METOAMKY BbIMONHEHNS onpeAeneHHbIX 3aaaHuii, onpeneneHHoro Buaa paboT (CeMUHapPCKuX,
NPakTU4eCcKnX) ecTb
4. TectupoBaHue
Tema 4

O6BecTU KpPY>XKOM HOMepa NpaBuAbHOrO OTBETA

1. Bubnunorpadguyeckoe onucaHne CoOoEPXMT:
1) Bubnnorpadpuyeckne cBefeHNs 0 AOKYMEHTE
2) ABTOPCKMIA 3HaK

3) SHuwmknonenno

2. bubnvorpacdmyeckas 3anvcb BK/OYaET:
1) 3aronosok

2) AHHoTauwuio (pedbepar)

3) MNpeaucnoene

3. B cocTas 6vubnuorpadomyeckoro onmcaHns BXoaaT cnegyowme obnactu:
1) ObnacTb cepun

2) ObnacTb NpuMeyaHus

3) ObnacTb NpPeanMcaHHoM NyHKTyaumum

4. Obnacti onncaHns COCTOAT U3 CNELYIOWNX SNEMEHTOB!
1) CMexHble

2) Obsi3atenbHble

3) dakynbTaTMBbI

5. MecTo n3aaHus (pacnpocTpaHeHus) ABNsSieTCS 3eMeHTOM BMbnorpacnyeckoro onncaHns:
1) Obnactu BbIXOAHbIX AaHHbIX

2) ObnacTn nagaHus

3) ObnacTv npuMedaHus

6. TOCT 7.1?2003 ?bubnuorpadguryeckas 3anvce. bubnuorpaguyeckoe onncaHme? pacnpocTpaHseTcs Ha:
1) Bubnuorpadpuyeckmne Cchiku

2) OnucaHne DOKYMEHTOB, KOTOPOE COCTaBNSAETCS OpraHaMm Hay4yHO-TEXHNYECKOW MHpopMaumum

3) OnucaHvie 0OKYMEHTOB, KOTOPOE COCTABNAETCS LIEHTPaMM rocyAapCcTBEHHOM Brubnvorpadun

7. OcHOBHbIMM criocobamMu pacnonoXeHUst [OKYMEHTOB B Bubnmnorpagouyeckmx cnuckax siBisioTcs:
1) Cuctemarmyeckui

2) AndhaBuUTHbIN

3) XpoHONorm4yeckun

4) Nctopuyeckuin

8. bubnnorpacdouyeckne CCbinkin yrnoTpebnsioT npu:

1) CoctaBneHun 6rubnrorpadounyeckoin sanmcu

2) 3anMcTBOBaHMM MOMOXEHWIA, hopMyn, Tabnuu, nnnocTpaumi
3) Moucke No anekTpPoOHHOMY Kartanory

9. Ccbifika Ha NCTOYHMK, NMPUBOAUMbIA HENOCPEACTBEHHO B CTPOKE MOCNe TeKCTa, K KOTOPOMY OTHOCUTCS, Ha3biBaeTcs:
1) 3aTtekcToBas ccbinka

2) MNopcTpoYHbIE CCbINKK

3) BHYTpuTEKCTOBbBIE CCbINKK

10. Bubnrorpaduyeckne Ccoiiku OenaTcs Ha:
1) BHYTPUTEKCTOBbIE,
2) BHyTpUpasnenbHble
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3) 3aTekcToBbIE.

3auert

Bonpochl k 3a4eTy:

. MeTonbl paboTbl ¢ MCTOUHMKAMU. KOHCNEKTMPOBAHME.

. MeTonbl paboTbl ¢ MCTOuHMKaMU. CocTaBneHme nnaHa.

. MeToabl paboTbl ¢ MICTOYHMKAMU. Beinmcku.

. MeTonbl paboTbl ¢ MCTOYHMKAMU. Tesuchl.

. CnpaBo4Ho-6ubnunorpadpuyeckuiti annapat 6ubnnoTek: NoHSTNE, COCTaB.

. Cnuctema katanoros 6ubnuotek. Buapl 1 oopMbl TPAANLMOHHBIX KATanoroB U nx oyHKLUMK.
. AndpaButHbii katanor (AK), ero HasHadveHne. Metoauka nomcka B AK.

. Cuctematnyeckuin katanor (CK), ero HasHayeHne. MeTtoauka noucka B CK.

. DNeKTPOHHBIA katanor. MeTtoanka noncka B aBTOMaTM3NPOBaHHbIX 6a3ax AaHHbIX.

10. OneKkTpoHHblE BUBNNOTEYHbIE CUCTEMBI, METOAMKA MoucKa (Ha npumepe oaHol u3 96C, [oCTyn K KOTOPbIM
npenoctaeneH oby?yaowmnmest KPY).

11. Cuctema kaptoTek (6a3 faHHbIx) 6ubnmoTtekn. Buabl 1 (oopMbl TPAAULIMOHHBIX KAPTOTEK U UX COYHKLUN.
12. doHA cNpaBOYHbIX N3O2HUA. DHUMKIONEe4NN.

13. doHA cnpaBoyHbIX n3paHuii. Cnosapu.

14. ®oHA cnpasoYHbIX n3gaHuii. CNpaBoYHWKM U NyTEBOAMTENN.

15. dakTorpaguyeckne nouckosble cuctembl. Mx oblas xapakTeprcTka.

16. bubnworpadpuyeckne nsnanus. MNMoxHatue o bubnuorpadprueckom nocobuu. Knaccngoukaums 6ubnmorpadpmnyeckmnx
nocobwui.

17. OcHoBHble npasnna 6ubnmorpacruyeckoro onucaHns NPoV3BeneHNi nevaTu.

18. MeTonmka 6ubnuorpadon4eckoro onmcaHmsi NPon3BeaeHUn neyatu.

19. MeTtonvka 6ubnmorpagonyeckoro OnncaHmsi CETEBbIX 3NIEKTPOHHbBIX PECYPCOB.

20. MeTtoauka 6ubnmorpadorieckoro onMcaHns noKanbHbIX 3NEKTPOHHBIX PECYPCOB.

21. MeToauka aHanMTu4eckoro 6ubnmMorpacuiecKoro onucaHms.

22. CocTaeneHue bubnmnorpagouny4eckoro onnucaHust Ha cratbto (¢ 1, 2, 3 1 6onee aBTOPOB) U3 XypHana.
23. CocraeneHune bubnuorpacomnyeckoro onucanmsa Ha ctatbio (¢ 1, 2, 3 n bonee aBTopoB) U3 raseTol.

24. CoctaeneHue bubnuorpadpmnyeckoro onucaHms Ha crtatbio (¢ 1, 2, 3 1 6onee aBTopoB) M3 cOOPHUKA.
25. OcpopMrieHne cnmncka Ucnonb30BaHHOM uTepaTypbl K Hay4dHol paboTe. MNMopsaaok pacnonoxXeHns matepuana B
crnmcke (angpaBUTHbIA, CUCTEMATMYECKNIA, XPOHONOrMYECKUN).

26. VcTtopusi pa3suTns 6ubnuotekun. Ponb cOBpeMeHHON BBNNOTEKM B OPraHn3aumm XpaHeHus, noncka u
pacnpocTpaHeHns Hay4HOWM nHhopMaLmu.

27. CeTb 6mbnunotek cTpaHbl. Obwas xapakTepucTuka.

28. Bysosckas 6ubnmoteka, ee poib B obecneveHmn y4ebHOro npouecca 1 Hay4Hol paboTbl CTyAEHTOB (Ha NpuMepe
6unbnuotekn H4U Kdy).

29. HayuHas 6ubnunoteka um. H.W. Jlobayesckoro KasaHckoro dpefiepansHoro yHMBepcuTteTa.

30. HaunoHanbHas 6ubnuoteka Pecnybnukun TatapcTaH.

31. Cetb 6ubnuotek r. HabepexHble YenHol.

32. MeToauka coctaBneHuns 6ubnmorpagnyeckmnx CCbinok.

33. Bugbl 6rbnvorpadounyeckx CCbinok, NPUMEHSIEMbIX B HAy4YHO-UCCNEO0BATENBCKUX paboTax.

34. BubnunoTteka kak cmctema. XapakTepucTka OCHOBHbBIX MOACUCTEM.

35. MNpasnna nonb3oBaHus 6ubnmotekoit HB um. H.N. Nobavesckoro KOY, HYU KDY. SnekTpoHHbIA doopMynsip.
36. Buabl 1 TUNbl LOKYMEHTOB.

37. CtpykTtypa kHurn. CnpasoyHbIv annapar KHUru.

38. OcobeHHOCTN MHZOPMALIMOHHBIX PECYPCOB B 0651acTi ? (Mo npoconsto).

39. HasoBuTte BaxHewwwmne KOMMOHEHTbI COBPEMEHHbBIX NHGDOPMALIMOHHBIX PECYPCOB.

40. OnpegnennTe 3HaYeHNe NHOOPMALIMOHHbBIX PECYPCOB B pasBuTMK o6LWwecTBa.

41. OxapakTepunayinTe cocTaB MH(POPMALMOHHBIX PECYPCOB.

42. OxapakTepuayiite guHamunky oopMnpoBaHUS MHCPOPMALIMOHHBIX PECYPCOB B COBPEMEHHOM OBLLECTBE.

43. MNepeuncnmTe 0OCHOBHbIE 3aKOHbI, PErynupyolwme MHOPMaLIMOHHYIO OesaTenbHOCTb B Poccun.

44. O60CHyIiTe NPEUMYLLECTBA U HELOCTATKM 3NEKTPOHHBIX MHOPMALIMOHHBIX PECYPCOB Nepen TPaauLnMOHHbIMY
pecypcamu.

45. HazoBuTe TUMNbl 3NEKTPOHHBIX MHAPOPMAaLMOHHbIX PECYPCOB.

46. MNepeuncnmTe NoAxoapbl K Knaccumkaumm nepBnYHbIX U BTOPUYHBLIX LOKYMEHTOB.

47. OxapakTepusyinTe BUAOBON COCTaB PasfiMyHbIX KNacCoB AOKYMEHTOB.

48. HasoBunTe ycnosus MCnonb3oBaHUS B BBNNOTEKAX NEKTPOHHBIX KHUAT 1 XYPHAOB.

49. OnMwuTe OTANYUTENbHBIE YePTbl ANEKTPOHHbIX KATanoroB B CPaBHEHUUN C TPAAULMOHHBIMA.

50. Mepeuncnute MHGOPMaLMOHHbIE Bapbepbl B CUCTEME LOKYMEHTaNbHbIX KOMMYHUKALWIA.

51. YkaxuTte oCHOBHble (DOPMbI CyLLECTBOBaHMS Brbnmorpadonyeckoin nHgopmaumum.

52. MNpencrtaBbTe CxeMy CaMOCTOSATENBHOrO MHCPOPMALMOHHOIO noucka.

O©oo~NoOOOThhWN =
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6.4 MeToounueckne matepuanbl, onpeaensitolme npouenypbl OLLeHUBaHNS 3HaHUIA, YMEHUN, HaBbIKOB 1 (UNN)
onbiTa pesaTeNlbHOCTU, XapaKTepu3yoLLLMX aTanbl hopMUpoOBaHUSA KOMMNETEeHLUN

B K®Y peiictByeT 6anibHO-pERTUHIOBAS CUCTEMA OLEHKN 3HaHWUIA obydatowmxcsi. CyMMapHo no ancumninHe (Moaynio)
MOXHO nony4nTtb Makcumym 100 6annos 3a ceMecTp, U3 HUX Tekywas paboTa oueHnBaeTcs B 50 6annos, nToroeas
goopma KoHTpons - B 50 6annos.

Ins 3ayéra:

56 6annos 1 bonee - "3a4TeHO".

55 6annoB n MeHee - "He 3a4TeHO".

[ins ak3ameHa:

86 6annos 1 bonee - "0TNMYHO".

71-85 H6annos - "xopouwo".

56-70 6annos - "ynoBNETBOPUTENBHO".

55 6annoB 1 MeHee - "HeyLOBNETBOPUTENBHO".

dopma Mpouenypa oueHNBaAHNA 3HAHUA, YMEHUA, HaBbIKOB U (UN) onbiTa Ortan | KonnuectBo
KOHTpONs OefATeNbHOCTU, XapaKTepU3yroLLLMX 3Tanbl OPMUPOBaAHNA KOMMNETEeHL U 6annos
Cemectp 1

TekyLLUA KOHTPONb
TecTupoBaHue |TecTMpoBaHMe NPOXOAUT B MMCbMEHHON hopme nnm C NCNONb30BaHNEM

KOMMNbIOTEPHBbIX cpeacTs. Obyyaowminca nonyyaeT onpeaenéHHoe KONM4ecTBo 1 10
TECTOBbIX 3a4aHui. Ha BbiNnoNHeHVe BblaenseTcs OUKCMPOBaHHOE BPEMS B
3aBMCMMOCTM OT Konm4yecTBa 3agaHuin. OueHka BbICTaBNSeTCS B 3aBUCUMOCTM OT | 2 10
npoLieHTa NpasuibHO BbIMOMHEHHbIX 3a0aHUNA.
3 15
4 15
3auer 3ayéT HaueneH Ha KOMMIEKCHYI0 MPOBEPKY OCBOEHMS OMUCLUMINHBI. 50

Obyuatowmiics nonyyaeT BONpoC (Bonpockl) nnbo 3anaHue (3afaHns) 1 BpeMmsi Ha
NOAroToBKy. 3a4éT NPOBOANTCS B YCTHOW, MMCbMEHHOW MM KOMMNbIOTEPHOM
dopme. OueHrBaeTcs BnageHne MateprasnoMm, ero CUCTEMHOE OCBOEHME,
CNOCOBHOCTb NPUMEHSATL HYXXHbIE 3HAHWS, HABbIKU W YMEHUS NpW aHann3e
NPOBNEMHbIX CUTYaLMIA U PELLEHUN NPAKTUYECKMX 3a0aHWA.

7. NepeyeHb nuTepatypbl, HEO6XOAUMON ANSi OCBOEHUSI AUCLN/INHBI (MOAYNS)

OcBoeHWe ancLMnNnHBI (MOoYNs) npeanonaraeT n3y4yeHne OCHOBHOM 1 OONONHUTENBHON y4ebHO nuTepaTypbl.
Nutepatypa MoXeT BbiTb BOCTYMHA 0ByyaloWUMCs B OAHOM M3 ABYX BApWaHTOB (b0 B 060MX U3 HUX):

- B 3NIEKTPOHHOM BUE - YePe3 3NEeKTPOHHbIe BUBNMOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKntoueHHbIX KDY norosopos ¢
npasoobnanatensmu;

- B neyaTHoM Buge - B HayuHon 6ubnunoteke um. H.W. Nlobayesckoro. Obyyatowmecs nonyyaroT yuebHyio nutepatypy Ha
aboHeMeHTe Mo YnTaTenbckum 6uneTam B COOTBETCTBUM C NpaBunamu nonb3osaHus HayyHol 6ubnmoTekoii.

ONeKTPOHHbIE U3AaHNS AOCTYMHbI AMCTAHLUMOHHO M3 NtoBOI TOYKM NpY BBEAEHNM 0BYYaOLLMMCS CBOErO NIOrMHA 1 Napons
OT NIMYHOTrO KabuHeTa B cucteMe "ONeKTPOHHbIA yHUBepcuTeT". Mpu MCNONb30BaHMK NeYaTHbIX M3naHUA BBNNOTEYHbI
oOoHA, OomKeH ObITb YKOMMNIEKTOBAH UMK M3 pacyeTa He MeHee 0,5 ak3emnnsapa (ans obydatowmxcs no ProC 3++ - He
meHee 0,25 sk3eMnnspa) Kaxanoro U3 n3gaHnin OCHOBHOWM nuTepaTypbl U He MeHee 0,25 sk3emnngapa AONONHUTENbHON
nuTepaTypbl Ha Kaxaoro obyyarowerocs n3 ymcna nuu, 0LHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO AUCLMMINHY.

MepeyeHb OCHOBHOM 1 BONONHUTENBHON y4ebHOM nuTepaTypbl, HEOBXOAMMO AN OCBOEHWUS AMCUMNAVHBI (MOaYNS),
HaxoauTcs B MpunoxeHun 2 k paboyeit nporpamMme aucumnnvHbl. OH NOANEXMNT OBHOBAEHMWIO NMPU N3MEHEHWM YCNOBUIA
norosopoB KOY ¢ npasoobnanatensiMy aNeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHWN KOMMNEKTOBAHUS (OOHA0B Hay4yHow
6rbnnotekn KPY.

8. NepeyeHb pecypcoB UHGPOPMALMOHHO-TENEKOMMYHUKALIMOHHOM ceTn "UHTepHeT", HeoOX0,AUMbIX ONA
OCBOEHUS OUCLUMNMNHBI (MOOYNs)

BookReader - http://bookre.org/
KoHcopumym "Kogekc" - http://docs.cntd.ru/
MHoronpodounbHbIi 06pasoBaTtenbHblit pecypc "KoHcynbTaHT cTyoeHTa" - www.studentlibrary.ru
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9. MeTtoauyeckue ykasaHus ons 06y4aloLLLMXCsl N0 OCBOEHUIO AUCLUMAUHBI (MOAYNs)
Bup pabot MeTtoaunyeckue peKomeHaauum

nekunn B xo0e neKUnoHHbIX 3aHSATUIA BECTY KOHCneKTnposaHune yqe6Horo marepunana. O6paLI.laTb BHUMaHne
Ha Kateropuwm, (bOpMyJ'II/IpOBKI/I, packpbiBalowme conepxaHme 1ex nnn NHblx SABNEHUN 1 npoueccos,
Hay4Hble BblBOObl N NpaKTUn4eCckne pekoMmeHgauunu, NONOXWUTENbHbLIN ONbIT. XXenaTtenbHo 0CTaBuUTb B
paéoqu KOHCMNeKTax nons, Ha KOTopbiX Aenartb NOMETKN U3 peKOMeHﬂ,OBaHHOIZ nutepartypbl,
gononHdawwme Mmatepuan I'IpOCJ'IYLIJaHHOM nekuumun, a Takxe nog4yepkumsarouwme OCOﬁyPO BAXHOCTb TeX
NN NHbIX TEOPETNYECKUX NonoXeHuin. 3apaBatb npenonaeartesnto yTo4HAoWme Bonpochl C Lenbto
YACHEHUA TeopeTnyecknx MONOXEHWNA, paspeleHnsa CNopHbIX cmyauwﬁ.

npaktuyeckune | Pabota Ha NpakTUYECKMX 3aHATUAX NpeanonaraeT akTUBHOE y4acTne B AUCKYCCUSIX.

3aHATUSA MoAroTOBNEHHBIA KOHCMEKT Y PEKOMEHAYEMAs NMTEpaTypa UCNONb3yeTCs NPU NOAroTOBKE K
NPaKTUYeCKOMy 3aHATMIO. [TOAroToBKa CBOAMTCS K BHUMATENBHOMY MPOYTEHUIO y4ebHOro Marepurana,
K BbIBOZY C KapaHAaloM B pyKax BCEX YTBEPXAEHWUA 1 OOPMY, K PELIEHUIO NPMMEPOB, 3akad, K
OTBETaM Ha BOMPOChI, MPEANOXEHHbIE B KOHLE NEKLMM NPENOAABATENEM U MOMELLEHHbIE B
pekoMeHayemoi nutepatype. Mpumepsl, 3agayu, BONPOCHI MO TEME SABNSIOTCS CPELCTBOM
CcaMOKOHTpons. B npouecce TBOpYECKOro 06CyXAeHNS U ANCKYCCUM BbipabaTbiBAOTCA YMEHUS U
HaBbIKM UCMONb30BaTh NPMOOPETEHHBLIE 3HAHMS ANS PEWEHNS NPAKTUYECKUX 3a4ay.

camoctosi- | CamocTositenbHas pabota ctyneHtoB (CPC) noa pykoBoacTBOM nperogasaTens npenctaBnsert
TenbHas coboii BUL 3aHATWI, B XO4€ KOTOPbIX CTYLEHT, PYKOBOACTBYSICb METOANYECKON M CELManbHONM
pabota nMTepaTypoii, a TakXe ykasaHsMW NpernoaaBatens, CaMoCTOSTENbHO BbINONHSAET yuebHOe 3anaHue,
npuobpeTas 1 COBEPLIEHCTBYS MPY 3TOM 3HAHWS, YMEHWS U HABBLIKU NPAaKTUYECKON feSTeNnbHOCTU.
Mpwn aToM B3avmMoAencTBUE CTYAEHTA U NpenofasaTtens npuobpetaeT BUL COTPYOHNYECTBA: CTYAEHT
nonyJyaeT HEMOCPEACTBEHHbIE YKasaHus npenoaasatens 06 opraHn3aummy CBOEN CaMOCTOATENbHOM
NeATenbHOCTW, a Npenoaasatenb BbINOMHAET PYHKLNIO PYKOBOACTBA Yepesd KOHCYNnbTauum
KOHTPOSb.
MosHaBaTtenbHas neaTeNbHOCTb CTYAEHTOB NPU BbINONHEHWUN CAMOCTOSTENbHbIX PaboT AaHHOro Buaa
3aK/04aeTCs B HAKOMMEHUM HOBOIO NS HUX OMbITa AesTeNbHOCTM Ha 6a3e yCBOEHHOMO paHee
dhopMann3oBaHHOro onbiTa (onbiTa AEACTBUIA MO N3BECTHOMY anropuTMy) NyTem oCcyWwecTBeHns
nepeHoca 3HaHWiA, yMeHUiA 1 HaBblkoB. CyTb 3a4aHunii paboT 3TOro BUAa CBOAUTCS K MOMCKY,
POPMYNMPOBAHWIO N peannsaunm naen peweHns. 3To BLIXOAMT 3a Npenenbl NPoLioro
(hopManM3oBaHHOMO ONbITA U B PeanbHOM NPOLIECCe MbllwneHns TpebyeT ot obyyaeMbix
BapbUPOBaHWS YCNOBUIA 3a0aHUS 1 YCBOEHHOW paHee y4ebHON MHdopMaLum, pacCMOTPEHUS ee Nog,
HOBbIM YrnoM 3peHusi. B cBsA3mM ¢ aTm camocTosiTenbHas pabota faHHOro BUAa ONXHA BblABAraTb
TpeboBaHMs aHanM3a He3HaKOMbIX CTYAEHTOM CUTyaLUWil U FeHeppPOBaHUS HOBOW MHCOpMaLMK Ons
BbINOMHEHNS 3a4aHns. B npakTrke By30BCKOro 0byyeHusi B KQ4ECTBE CaMOCTOATENBHON paboThl Yalle
BCEro UCMonb3yloTCs NOMalHee 3aaaHune, oTAeNbHblE aTanbl NabopaTopPHbIX 1 CEMUHAPCKMX
(NpakTuyecknx) 3aHATUIA, HanucaHne pedoepaTos.
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Bup pabot MeTtoaunyeckue pekomeHaauum

TecTupoBaHue | Kak n niobas gpyras cpopma noaroToBkM K KOHTPONIO 3HAHWUIA, TECTMPOBaHNE UMEET psig
ocobeHHOCTel, 3HaHME KOTOPbIX MOMOraeT YCMNewWwHo BbINONHUTD TECT.

? MNpexae Bcero, cneayeTt BHAMATENBHO M3Y4UTb CTPYKTYPY TeCTa, OLEHUTb 06 bEM BPEMEHM,
BbIAENSEMOro Ha AaHHbIA TECT, YBUOETb, KAKOro TMna 3aaaHus B HEM coaepXartcs. OTo NoMOXeT
HacTponTbCcs Ha paboTy.

? Jlyywe HaymHaTb OTBEYaThb Ha Te BOMPOChHI, B MPaBUIbHOCTU PELIEHNS KOTOPbIX HET COMHEHWIA, NoKa
He OCTaHaBNMBAsCb Ha TeX, KOTOPbIE MOTryT Bbl3BaTb LONIMe pasayMbs. ITO MO3BONUT YCMNOKOUTLCS U
COCPenoTo4nTLCS Ha BbiMONHEHWW Bonee TPy OHbIX BOMPOCOB.

? OyeHb BaXHO BCcerga BHUMATE/IbHO YATaTb 3a4aHNS 40 KOHLA, He MbITasiCb MOHSATL YCNOBUS 710
nepBbIM CNoBaM? N1 BbINOMHMB NOAOOHbIE 3a4aHMsl B NpeablaylWwmnx TeCTMpoBaHusix. Takas crnewka
Hepeako NPMBOANT K AOCaLHbIM ownbkam B camblX IErKUX BONpOCcax.

? Ecnun Bbl He 3HaeTe 0TBETA Ha BONPOC UM HE YBEPEHDI B NPAaBUSIbHOCTW, CneayeT NponycTuTb ero u
OTMETUTb, YTOObI MOTOM K HEMY BEPHYTHCS.

? MNcnxonorn Takxxe COBETYIOT AyMaTb TOMbLKO O TeKyleM 3aaaHnn. Kak npasuno, 3anaHus B Tectax
He CBsi3aHbl APYr C APYroM HENOCPELCTBEHHO, MO3TOMY HEOBX0AMMO KOHLEHTPUPOBATbLCS Ha AaHHOM
BOMPOCE 1 HAXOAMUTb PELEHNS, NOAX0AsIME UMEHHO K HeMY. KpoMe Toro, BbINONHEHUE 3TOW
pekoMeHOaumMn 0acT elwe OANH NCUXONorn4eckmin agpdpekT ? no3eonnT 3abblTh 0 Heynadye B OTBETE
Ha Npenblayumi BONpoc, ecnun TakoBas UMena MecTo.

? MHorune 3anaHnsi MOXHO BbiCTpee pelnTb, eCn He UcKaTb Cpasy NpaBuNbHbI BApUaHT OTBETa, a
nocnenoBaTenbHO UCKOYaTh Te, KOTOPbIE SBHO HE Noaxoasat. Meton ncknioyeHms no3sonseT B
NTOre CKOHLEHTPUPOBATb BHUMaHWE Ha OOHOM-[BYX BEPOSTHbIX BapuaHTax.

? PaccunTblBaTb BbINONHEHWE 3a4aHWIA HYXXHO BCeraa Tak, 4Tobbl 0CTanocb BPEMS Ha NPOBEPKY U
nopabotky (npumepHo 1/3-1/4 3annaHMpoBaHHOro BpeMeHu). Toraa BEPOSITHOCTb ONMCOK CBOAMTCS K
HY/o 1 UMeeTcsl BpeMms, 4Tobbl HabpaTb MakcMyM BannoB Ha Nerkux 3afaHunsx n CocpenoToO4nTbCS
Ha peleHun 6onee TPyaHbIX, KOTOPblEe BHAYane NpuLLNOCh NponycTuTb.

? MNpouecc yragbiBaHWs NpaBUbHbIX OTBETOB XenaTeNbHO CBECTU K MUHUMYMY, Tak Kak 3TO YpeBaTo
TEM, 4YTO CTYLEHT 3abyneT 0 raBHOM: YMEHMM UCMOMb30BaTh UMEIOLLNECS HAKOMNEHHbIE B y4eBHOM
npouecce 3HaHus, 1 byaeTt HanesiTbCs Ha yaady. Ecnv yBepeHHOCTU B MpaBUIbHOCTM OTBETA HET, HO
WHTYUTUBHO NOSBNSETCS NPEeanoyYTeEHNE, TO NCUXONOrn PEKOMEHAYIOT AOBEPSATb UHTYMULIMN, KOTOPas
cyMTaeTcs NPOSIBNEHNEM IMYBUHHBIX 3HAHWUI 1 ONbITa, HAXOASIWMNXCS HA YPOBHE NMOLACO3HAHMS.

3ayet Mpu noaroToBke kK 3a4eTy HEOOXOAMMO ONUPATLCS Ha NEKLMK, a TAKXE Ha UCTOYHMKU, KOTOPbIE
pasbupanncb Ha NPaKTUYECKUX 3aHATUSIX B Te4YeHne cemecTpa. [pu NoAroToBke K 3a4eTy CTyOeHT
[LOSTXXEH MOBTOPHO U3Y4nTb KOHCMEKTbI NEKLNA N PEKOMEHL0BAHHYIO UTepaTtypy, NPOCMOTPETb
PeWeHNsi OCHOBHbIX 3a4a4, PELIEeHHbIX CaMOCTOSITENIbHO U Ha MPaKTUYECKMX 3aHATMSIX, a TaKxXe
COCTaBUTb NMUCbMEHHbIE OTBETHI HA BCE BOMPOCHI, BbIHECEHHbIe Ha 3a4eT. Kax ablit 6unet coaepxuTt
[lBa TEOPETUYECKUX 1 [Ba NPaKTUYECKMX Bonpoca.

10. MepeyeHb MHPOPMALMOHHBIX TEXHOIOTMIA, UCMO/Ib3YeMbIX MPU OCYLLLEeCTBNEHUM 06pa3oBaTeNbHOro
npouecca no gucuunanHe (MOAyno), BKOYasi nepedeHb NPorpaMMHOro obecneyeHnst U UHCOOpPMaLMOHHbIX
CnpaBOYHbIX CUCTEM (MPU HEO6X0AMMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, UCTONIb3YEMbIX NMPU OCYLLECTBEHM 06pa3oBaTebHOro npoLecca no
AUCUMNAVHE (MOLyNio), BKNOYas nepeyeHb NporpaMMHOro obecrneyeHns n MHGOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyen nporpaMMme AUCLMNNVHBI (MOOYNS).

11. OnucaHune MaTepVIaanO-TEXHVI‘-IeCKOﬁ 6a3bl, Heo6xooumon ons ocyuiecTB/ieHus 06paaoBaTeanoro
npouecca no gucuuvrninHe (MO,IJ,yﬂI'O)

MatepunanbHO-TEXHUYECKOE obecneyeHune o6pasoBaTeanoro npouecca no gucumnnmHe (MOAyNto) BKAKOYAET B cebs
cnepywouwne KOMMNOHEHTDI:

MomelleHnst onsi CaMOCTOSTENbHOM PaboTbl 0BYYAWUXCS, YKOMMNIEKTOBAHHbIE CMELNANU3NPOBAHHOK MEBENBIO (CTOMbI 1
CTYNbs1) U OCHAILEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTbBIO MNOAK/OYEHUs K ceTu "MIHTepHeT" 1 obecneveHnem
JOCTyna B aNEKTPOHHYIO MHGPOPMaLIMOHHO-06pa3oBaTensHyto cpeny KDY.

YyebHble ayamTopun oNns KOHTakTHOW paboTbl C MpenonaBateneM, yKOMNIekToBaHHble cneumanianpoBaHHoli Mebenbio
(cTonbl 1 CTYNbA).

KomnbloTep v npuHTep Ans pacnedvarky pasgaroyHbix MaTepuanos.
MynbTumeouitHasa ayoutopums.
KomnbioTepHbIii knacc.

12. CpencrtBa apanTtauuMm npenogaBaHUs AUCLUN/IMHBI K NOTPe6HOCTAM 00y4YaloLLuxcsl MHBaNUAa0B U AL, C
orpaHuyYeHHbIMU BO3MOXHOCTSIMUA 34,0POBbSI

3AEKTPOHHELBH
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Mporpamma aucumnnmHbl "OcHOBbI 6UBNNOTEYHBIX, BUBNNOrPaACPNHECKUX 1 MHDOPMALMOHHBIX 3HaHM"; 38.03.02 "MeHeoXMeHT".

rlpl/l Heobx0aMMoCT B o6pa305aTean0M npouecce NpuMeHsATCA cnegywme Metonbl U TEXHONOrnn, obneryatouime
BOCMpUATME UHPOopMaLnUn O6y'-Ia}OLI.I,I/IMI/ICFI nHBanngamMn n nmuamm ¢ orpaHN4eHHbIMM BO3MOXHOCTAMU 300P0BbA:

- CO3[aHve TEKCTOBOW BepCUM NtoBOro HETEKCTOBOMO KOHTEHTA LS €F0 BO3MOXHOr0 npeobpasoBaHus B
anbTepHaTVBHbIe POpPMbl, YO0OHbIe A1 pa3fnYHbIX NOfb30BaTene;

- CO30aHNe KOHTEHTAa, KOTOprVI MOXHO NMpencTaBuUTb B pa3/InyHbIX BUOAX 6e3 noTepun OoaHHbIX UK CTPYKTYpPbI,
npenycMoTpeTb BOSMOXHOCTb MaCLIJTa6I/IpOBaHI/Iﬂ TeKCTa un |/|306pa>KeH|/||7| 6e3 noTtepu Ka4ectea, NpenyCcMoTpeTb
OOCTYMNMHOCTb yrnpaBneHnsa KOHTEHTOM C KnaBuaTypbl;

- co30aHne BO3MOXHOCTEN Osi 06yHalowWmMXcs BOCMNPUHUMATD O4HY W Ty XXe MHCDOPMALMIO U3 PasHbIX MCTOYHUKOB -
Hanpumep, Tak, 4Tobbl LA C HAPYWEHUSIMX CriyXa Noslydany UHGOPMaLMIo BU3yabHO, C HAPYLWEHUSIMW 3peHNs -
ayaunarnbHo;

- MPUMEHEHVEe NPOorpaMMHbIX CPencTs, obecrneynBaroWmx BO3MOXHOCTb OCBOEHMS HABbIKOB 1 YMEHUIA, CDOPMUPYEMbIX
OVNCLUMNMIMHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YMCNE BUPTYanbHbIX NabopaTopuii U CUMYNSILNOHHBIX
TEXHONOIIA;

- NPVMEHEHNe ANCTaHUMOHHbIX 0B6pa3oBaTenbHbIX TEXHONOIWIA Ons nepenayy MHGOPMaUmn, opraHn3auun pasnnyHbIx
POPM UHTEPAKTUBHOW KOHTaKTHOW paboThl 0by4atowerocs ¢ npenonasatenem, B TOM Yucie Be6UHaApOB, KOTOPbLIE MOTYT
ObITb UCMONb30BaHbI AJ1sl NMPOBEAEHNS BUPTYaNbHbIX IEKLMA C BO3MOXHOCTHI0 B3aUMOLEACTBUS BCEX YHACTHNKOB
OMCTaHUMOHHOro 0by4eHusl, NpoBeneHNsI CEMUHAPOB, BBICTYMIEHNS C AOKNAAaMy U 3aWnTbl BbINOIHEHHbIX paboT,
NpOoBeEeHNS TPEHVHIOB, OPraHM3aLmmn KONEKTUBHOW paboThl;

- MPUMEHEeHNe ANCTaHUMNOHHbIX 06pa3oBaTenbHbIX TEXHONOMMIA AN OpraHn3auUmMm opM TEKYLEero 1 NPOMEXYTOYHOro
KOHTpONS;

- YBENNYEHME NPOLOMIKXNTENIbHOCTU caaqm oby4atowmMcst MHBaANUOOM UK NINLOM C OFPaHnYeHHbIMU BO3MOXHOCTSIMI
300p0oBbS (POPM NPOMEXYTOYHOM aTTecTaumnn N0 OTHOWEHMNIO K YCTAHOBNEHHOM MPOAONXUTENBHOCTUN NX COaYN:

- MPOAOMXNTENBHOCTN cAayn 3a4éTa UNKM aK3aMeHa, NPOBOAMMOro B MUCbMEHHO dopMme, - He Bonee yeM Ha 90 MUHYT;
- NPOONMXMNTENIbHOCTN MOAFOTOBKM 06y4yatowerocsi K 0TBeTy Ha 3a4éTe UM 9K3aMeHe, MPOBOAUMOM B YCTHOW chopMme, - He
6onee yem Ha 20 MUHYT;

- MPOAOMXNTENBHOCTU BbICTYNEHNS 0By4atolwerocs npu sawmute KypcoBoi paboThl - He 6onee Yem Ha 15 MUHYT.

Mporpamma cocTasneHa B cooTBeTcTBUM ¢ TpeboBaHnaMu IrOC BO 1 yyebHbIM nnaHoM no HanpasneHuto 38.03.02
"MeHenXMeHT" 1 Npodounto NoAroToskmM "Jlornctnka v ynpasneHve Lensmm noctasok”.
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Mporpamma aucumnnmHbl "OcHOBbI 6UBNNOTEYHBIX, BUBNNOrPaACPNHECKUX 1 MHDOPMALMOHHBIX 3HaHM"; 38.03.02 "MeHeoXMeHT".

lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)

®OTL.5.1 OcHoBbl 6UbNoTEYHbIX, BUBANOrPaGOUHECKUX 1
MHQOOPMAaLIMOHHbIX 3HAHWI

MepeyeHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpasnenune nogrotosku: 38.03.02 - MeHenXMeHT

Mpodounb noarotosku: Jlormctnka 1 ynpasneHne LensMm nocTaBok
KBanngpukaumst BeinyckHUKa: bakanasp

dopma 0by4eHus: o4Hoe

S3bIk 06y4eHNs: pyccKuii

oo Havana obyyeHns no obpasoBaTenbHoi nporpamMme: 2018

OcHoBHas nuTeparypa:

1. Anewwun J1. V. BubnuotekoseneHue. Victopusi BUbnnoTek 1 nx COBPEMEHHOE COCTOSIHME [SNEeKTPOHHBIN pecypc]:
yyebHoe nocobve / J1.U. AnewuH. - Mocksa : dopym: HAL MHDPA-M, 2015. - 240 c. - (Beicwee obpasoBaHue:
Bakanaspwuar). - ISBN 978-5-91134-927-1. - Pexum goctyna: http://znanium.com/bookread2.php?book=466356.

2. Mapuwykosa I". b. MeToauka novncka npodoeccuoHanbHoi nHdopmauun [TekcT] : y4ebHo-meToanyeckoe nocobue / I
B. Mapuwykosa. - CaHkT-MeTepbypr : Mpodeccus, 2009. - 224-c. : vun., Tabn. - bubnuorp.: c. 219-223. - B nep. - ISBN
5-93913111-5. (117 ak3.)

JdononHutenbHaa nuTeparypa:

1. ABoHuHa J1. H. MncbMeHHble paboTbl Hay4HOro CTUNS [ONeKTPOHHbIN pecypc] : y4ebHoe nocobue / J1. H. ABooHuHa, T.
B. MNycesa. - Mocksa : ®@opym: HULL MHdppa-M, 2016. - 72 ¢. - (Bbiciwee obpa3zosaHue). - ISBN 978-5-91134-670-6. -
Pexum poctyna: http://znanium.com/bookread2.php?book=563093.

2. byweHesa 0. M. Kak npaBunbHO Hanucatb pedoepar, KypcoByto 1 AUMNOMHY0 paboTbl [DneKTpoHHbIN pecypc] / 1. .
ByweHesa. - Mocksa : ispatenbcko-toprosas kopnopaums 'dawkos u K-', 2013. - 140 c. ISBN 978-5-394-02185-5. -
Pexwum poctyna: http://znanium.com/catalog.php?bookinfo=415294

3. BopoHuos I". A. Tpya cTyneHTa: CTyneHu ycrnexa Ha nyTu K gunnomy [OneKTpoHHbI pecypc] : yuebHoe nocobue / . A.
BopoHuoB. - 2-e n3g., nepepad. n gon. - Mockea : HAL MUH®PA-M, 2014. - 256 c. - (Oon. mat. znanium.com). - (BO:
Bakanaspuar). - ISBN 978-5-16-009594-3. - Pexum goctyna: http://znanium.com/catalog.php?bookinfo=448923

4. leneukuii B. M. PedoepaTtunBHble, KypcoBble 1 BbINYCKHblE KBANMMOUKALNOHHbIE paboTbl [SNeKTPOHHbIA pecypc] :
yuebHo-meToauyeckoe nocobve / B. M. leneuknii. - 2-e usn., nepepab. n gon. - KpacHosipck: Cnbupckuii doenepanbHblit
yHmBepcuteT, 2011, - 152 c. - ISBN 978-5-7638-2190-1. - Pexxum gocTyna:
http://znanium.com/catalog.php?bookinfo=443230

5. KonecHwukoea H. U. OT koHcnekTa k ancceprauum [DneKTPoHHbIA pecypc] : yuebHoe nocobre no passuTmio HABbIKOB
nucbmeHHon peun / H. W. KonecHukosa. - 7-e n3ga., ctep. - Mocksa : ®nnHTa, 2012. - 288 c. - ISBN 978-5-89349-162-3. -
Pexum poctyna: http://znanium.com/catalog.php?bookinfo=495970

6. KysHeuos . H. Pecpepartsl, KypcoBble 1 AuMIoMHble paboTel. MeToamka noarotoBky U 0pOpMIeHUst [SNeKTPOHHbIN
pecypc] : yuebHo-MeToauyeckoe nocobue. - 7-e naa. - Mocksa : Miagatenbcko-toprosast koprnopauus 'dawkos n K-',
2013. - 340 c. - ISBN 978-5-394-01694-3. - Pexum gocrtyna: http://znanium.com/catalog.php?bookinfo=415062

7. KykywkuHa B. B. OpraHnsauns Hay4HO-UccnenoBatenbckon paboTbl CTyOeHTOB (MarncTpoB) [SNeKTPOHHbIN pecypc] :
yyebHoe nocobve / B. B. KykywkuHa. - Mocksa : MIHDOPA-M, 2014. - 265 c. - (Bbiclwee obpazosaHue: Maructpatypa). -
ISBN 978-5-16-004167-4. - Pexxum poctyna: http://znanium.com/bookread2.php?book=405095.

8. OpraHnsauus BbINMOMHEHNUS ¥ 3alWNTbl AUNIOMHOMO NpoekTa (paboTbl) U BbIMyCKHOM KBanudomKaLuMoHHOR paboThi
b6akanaBpa [9neKkTpoHHbI pecypc] : yuebHoe nocobue / KO. O. ToncTbix [1 ap.] - Mockea : HAL, MHdppa-M, 2012. - 119 c.
- (BO: bakanasp.). - ISBN 978-5-16-005651-7. - Pexum poctyna: http://znanium.com/catalog.php?bookinfo=317867

9. PatHukoBa E. V. BnbnnoteuHbili poHA [DNeKTPOHHBI pecypc] : cnoBapb-cnpaBoyHuK / E. V. PaTHukosa, H. 3.
Crapony6oga, J1. M. TonunHckas; non peg. 0. H. Ctonsipos. - Mocksa : H/AL UH®PA-M, 2017. - 160 c. - (Bubnuoteka
manbix cnosapen 'Muppa-M'). - ISBN 978-5-16-011455-2. - Pexwnm pgoctyna:
http://znanium.com/bookread2.php?book=590225.

10. ®epoToBa E. J1. IHdOpMaLMOHHbIE TEXHONOTMK B MPOMPECCUOHANBHON AEeATENBHOCTU [ONEKTPOHHbIA pecypc] :
yuyebHoe nocobwve / E.J1. depoTosa. - Mockea : O POPYM: HUL UHDPA-M, 2015. - 368 c.: un. - (MpodeccuoHanbHoe
o0bpasosaHue). - ISBN 978-5-8199-0349-0. - Pexxum noctyna: http://znanium.com/bookread2.php?book=484751.
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Mporpamma aucumnnmHbl "OcHOBbI 6UBNNOTEYHBIX, BUBNNOrPaACPNHECKUX 1 MHDOPMALMOHHBIX 3HaHM"; 38.03.02 "MeHeoXMeHT".

lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)

®OTL.5.1 OcHoBbl 6UbNoTEYHbIX, BUBANOrPaGOUHECKUX 1
MHQOOPMAaLIMOHHbIX 3HAHWI

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHbI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CMPaBOYHbIX CUCTEM

HanpasneHnue nogrotosku: 38.03.02 - MeHenXMeHT

Mpodounb noarotosku: JlorMctnka 1 ynpasneHne LensMm nocTaBok
KBanngpukaumst BeinyckHUKa: bakanasp

dopma 0by4eHus: o4Hoe

S3blk 06y4eHNs: pyccKuii

oo Havana obyyeHns no obpasoBaTenbHoi nporpamMme: 2018

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJpOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauuoHHas cuctema Microsoft Windows 7 MpodbeccuonanbHas unum Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYECKas nuTepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYUK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctasneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npom3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PYKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenei segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6nbnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHU 06pa30oBaTeNbHbIX CTaHAAPTOB U BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMMekchbl, MOHOrpadum, asTopedeparbl, Auccepraumm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3naHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANUYMU B SNEKTPOHHO-BMBNNOTEYHOR crncTeMe
NapaTenbcTBa "MaHb" , LOCTyn K KOTOpOM NpenocTtasneH obydyatowmmes. 96C NapaTtenbcTea "MaHb" BkoyaeT B cebs
SNEKTPOHHbIE BEPCUM KHUT n3patenbcTBa "laHb" 1 opyrux BeLylwmx n3natenbcts y4ebHoM nuTepaTypsbl, a Takxe
SNEKTPOHHbIE BEPCUUN MEPNOANYECKUX U3OaHWUIA NO €CTECTBEHHbIM, TEXHNYECKUM U r'yMaHUTapHbIM Haykam. 9bC
N3paTenbcTea "MaHb" obecneunBaeT fOCTYN K HAYYHOW, y4ebHO nuTepaTtype 1 HayYHbIM NEPUOLNYECKAM U3LAHUSM MO
MakCMMarnbHOMY KONMYECTBY NPOOUNbHbLIX HANpPaBReHUiA ¢ COBNOAEHNEM BCEX aBTOPCKUX U CMEXHbIX Mpas.

YyebHo-MeToanyeckas nutepatypa ans GaHHOW ONCUMMNINHBI UIMEETCS B HANNYMK B 3N1EKTPOHHO-6MONNOTEYHO cucTeMe
"KoHcynbTaHT cTyaeHTa", 4OCTYN K KOTOPOW npenoctasneH obyvaowmmes. MHoronpodounbHbIi 06pasoBaTtenbHblii
pecypc "KoHCynbTaHT CTyOeHTa" SBNSeTCS 3neKTPoHHON BubnunoTtedHoin cuctemoit (36C), npenoctasnsatoweld 4ocTyn
yepes ceTb VIHTepHeT K y4ebHoi nntepaType 1 OONofAHWUTENbHBIM MaTepunanam, NprobpPeTeHHbIM Ha OCHOBaHUW NPSMbIX
[IoroBopoB ¢ npaeoobnanatensmu. NMonHOCTbIO COOTBETCTBYET TPeboBaHUSM doeaepasnbHbIX FroCyAapCTBEHHbIX
obpasoBaTtenbHblX CTaHAAPTOB BbicWwero 06pa3oBaHuUst K KOMNNEKTOBaHMIO BMBNNOTEK, B TOM YACNE SNEKTPOHHBIX, B
yacTn oopMmnpoBaHns PoHO0B OCHOBHOM 1 OOMONHUTENBHOW NUTEPATypbI.
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