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Mporpamma omcumnnnmHel "PaboTa ¢ nHpopMauUnMoHHO-NpaBoBbiMu cucteMammn”; 38.03.02 "MeHeoXMeHT".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma omcumnnnmHel "PaboTa ¢ nHpopMauUnMoHHO-NpaBoBbiMu cucteMammn”; 38.03.02 "MeHeoXMeHT".

Mporpammy oucumnnuHel paspaboTan(a)(1) ctapwuii npenoaaeatens, 6/c ManumynnmHa 9.3. (Kadeapa mateMatukiy 1
nprknagHowm nHpopmatnkm, dakynbTeT MaTeMaTkm U eCTeCTBEHHbIX Hayk), EZGalimullina@kpfu.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMeTeHLUumn npuobpeTaeMorn KOMNeTEHLUN
OriK-1 BnafeHveM HaBblkaMu nomncka, aHanvuaa v Ucrosib30BaHNs HOPMATUBHbIX U

NpaBOBbIX AOKYMEHTOB B CBOEN MNPOHECCUOHANBHON LeSATENBHOCTU

OriK-2 CNOCOBHOCTLIO HAXOAUTb OPraHN3aLMOHHO-YNPABNEHYECKUE PELIEHNS U
FOTOBHOCTbIO HECTU 3@ HUX OTBETCTBEHHOCTb C MO3ULMIA COLMANbHON 3HAYMMOCTH
NPUHUMAaEMbIX pelleHuni

OrK-7 CNOCcOBHOCTBIO pelwaTth CTaH4aAPTHbIE 3a0a4M NPOECCUOHANBHON LEeATENBHOCTU HA
OCHOBE MHJOPMALMOHHOM 1 BUBnMorpadonyeckoit KynbTypbl C IPUMEHEHUEM
MHCPOPMALIMOHHO-KOMMYHUKALMOHHbBIX TEXHOMOMMIA 1 C yHETOM OCHOBHbIX
TpeboBaHmMii MHChOPMaLMOHHOK 6e3onacHoCcTH

MK-11 BnafeHUeM HaBbIKaMy aHanmaa nHopMaLnm 0 OYHKLMOHUPOBAaHWN CUCTEMBI
BHYTPEHHErO LOKYMEHTO060poTa opraHu3aumum, BeaeHns 6a3 AaHHbIX Mo pasnuyHbIM
nokasaTesnsiM U (DOPMUPOBaHMS MHGPOPMALIMOHHOTO 06ECNEYEHNS Y4AaCTHUKOB
OpraHn3auVoHHbIX MPOEKTOB

Obyqarowmitcs, OCBOVBWNIA AUCLUANANHY (MOSY/b):

JonxeH 3HaTb:

TexHonorun paboTbl ¢ NPaBOBOIN MHADOPMALMEN B CNPABOYHbIX NMPaBOBbLIX CUCTEMAX;

TEXHONOrMIO MONCKa HOPMATUBHOW OOKYMEHTALUW, pernaMeHTUpyoLLei npouecc pa3paboTky Nnporpamm.
JonxeH ymeTtb:

MPUMEHATL COBPEMEHHbIE MHAPOPMALIMOHHBIE TEXHONOMMM ANS novcka, cuctematusaummu, o6paboTkm NpasoBo
VHpopMaLun,
NMPUMEHATL TEXHONOMMM PaboTbl C NPaBOBO MHGOPMALIMEN B CNPABOYHBIX MPABOBLIX CUCTEMAX.

JonxeH Bnanetb:

HaBblKaMin cGopa, O6pa6OTKI/I, nepegayu, XxpaHeHus 1 noucka nHgpopmauum, MMelouein 3Ha4yeHne ons peannsaunn
npasoBbIX HOPM B COOTBETCTBYHOLWUNX

cgoepax neaTtenbHoCTH.
JlonxeH neMoHCTprpoBaTb CNOCOOHOCTb Y FOTOBHOCTb:!

FOTOBHOCTb UCKaATb, aHaNIN3npoBaTb “ 0T6I/IpaTb nHdpopmMauuio, MMEIWEN 3Ha4YeHne ans peann3aunn npaBoBbIX
HOPM B COOTBETCTBYIOWUX cpepax AeATeNbHOCTU.

2. Mecto aucumnnuHbl (Moayns) B CTpyktype OIMOIM BO

JaHHag oucumnnunHa (Mogynb) BkntodeHa B pasaen "b61.B.[B.2 OducunnnumHbl (Moaynm)" OCHOBHON NpodheCCUoHanbHoM
obpaszoBatenbHoii nporpammel 38.03.02 "MeHeaxMeHT (MeHe o XMEHT opraHM3aumm)" n OTHOCUTCS K AMCLUMAMHAM MO
BbIGOpY.

OcBaunBaetcs Ha 1 Kypce B 2 ceMecTpe.

3. 06bem aucuMnauHbI (MOAYNSA) B 3a4eTHbIX eAUHULLAX C YKa3aHWeM KOIMYeCcTBa YacoB, BblAENEHHbIX Ha
KOHTaKTHYy0 paboTy obyuarouxcs ¢ npenopasarenem (No BUAAM y4e6HbIX 3aHATUIA) U HAa CAMOCTOSATENbHYHO
paboTy obyuatlomxcs

O6was TpynoeMKOoCTb AUCLIMINNHBI COCTaBnsSeT 3 3a4eTHbIX(ble) eauHmML(bl) Ha 108 yaca(os).

KoHTakTHasi paboTa - 16 4aca(oB), B TOM 4nche nekuun - 0 4aca(oB), npakTudeckume s3aHatus - 0 yaca(os), nabopaTopHblie
paboTbl - 16 Yaca(oB), KOHTPONb CaMOCTOSITENbHOW paboThl - 0 Yaca(os).

CamocTositenbHas paboTta - 88 yaca(os).
KoHTponb (3a4€T / ak3ameH) - 4 yaca(os).
®dopma NPOMEXYTOHHOr0 KOHTPONS ANCLMMANHBI: 3a4€T BO 2 CEMECTPE.

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY

3AE
CtpaHuua 3 n3 9. Bl YHH

AR 5 AN LM O



Mporpamma omcumnnnmHel "PaboTa ¢ nHpopMauUnMoHHO-NpaBoBbiMu cucteMammn”; 38.03.02 "MeHeoXMeHT".

4. CopepxaHuve auMcLUUNAUHBLI (MOOYyNs), CTPYKTYpMpOBaHHOE Mo TeMaMm (pa3penam) ¢ ykadaHuem oTBef,eHHOro Ha
HMX KOnM4YecTBa akageMnyeckmux 4acoB U BUOOB yYe6HbIX 3aHATUI

4.1 CTpyKTypa 1 TeMaTu4eckmit nNiaH KOHTaKTHOM U CaMOCTOSITe/IbHOW PaboThbl N0 AUCLUNANHE (MOBYNIO)

Buabl n yachbl
KOHTaKTHOW paboThbl,

N Paspensbl pucumnnuHel / Cemect MX TPYAO0EMKOCTb CamocrosiTenbHasi
Monyns P (B yacax) pa6ota
MpakTnyeckumellabopaTtopHbie)
Jlekumn 3aHATUSA paborthbl
Tema 1. VIHbopMaurnoHHO-NpaBoBble
CMpaBOYHbIE CUCTEMDI:
1.|BO3HMKHOBEHME 1 3BONIOLNS, BUObI U 2 0 0 0 24
CBOWCTBA, NPOM3BOAMTENMU U
notpebutenu
Tema 2. [paBoBas UHpopmMaTM3aLma
obwecTea. Buapbl npaBoBoi
2 MHpopMauumn, noeHtudpukaumsa n 2 0 0 0 o4

"[knaccudbukaums NpaBoBbIX aKTOB B
MHPOPMaLVIOHHO-NPaBOBbIX
cucTemax

Tema 3. YcTpoOIcTBO

NHGOPMALMOHHbIX NMPaBOBbIX CUCTEM.
3.|Knaccudbukaums nHgopMaumoHHo- 2 0 0 0 18
CMpaBOYHbIX NPaBOBbIX CUCTEM

4 Tema 4. CnpaBoyHble NpaBoBbIe
‘lcucTembl

5 Tema 5. MNporpamMmHas obonoyka > 0 0
"|CIMNC KoHcynbTaHnTl o

Tema 6. HerocynapcTtseHHas
6./cnpaBoYyHO-NHPOPMaLIMOHHAA 2 0 0 8 4
npasosas cuctema [[apaHT

NToro 0 0 16 88

4.2 CopepxaHue aucUUMNIUHLI (MOBYNSA)

Tema 1. UHpOpMaLMOHHO-NPaBOBbIE CNPaBO4YHble CUCTEMbI: BOSHUMKHOBEHUE U 3BOJOLUS, BUObl U CBOUCTBA,
Npou3BOOUTENMN U NOTpebuTenu

WNcTopuueckue npennocoinku BosHukHoBeHns UMC. Vctopus nosineHus 3apybexHoix UMC.

Mpennocbinkn Bo3HnkHoBeHns UIMC B Poccuu. MocynapcTBeHHble cnpaBoyHble cuctembl. CoctasHble yactu UMC. Buapl
WMC n cnocobbl noucka uHgopmaumm. HasHauerve UNMNC, nx knaccngoukaums n 0CHOBHbIe pellaeMble 3aaayqmn. Obuwas
xapakTepucTmka MHPOPMALIMOHHbBIX CUCTEM.

Tema 2. MpaBoBas MHcpopMmaTU3auus obecTsa. Bugbl npaBoBoi MHdbOpMaLMK, naeHTUdMKaLMs U
Knaccudpmkauus npaBoBbiX akTOB B UHC(POPMaLIMOHHO-NPaBOBbIX CUCTEMax

MpaBoBas nHpopMaumsi: ee 0CobeHHOCTU, CTPYKTYpa, CBOMCTBA, UCTOYHVKU U Lienesas aynmtopus. MNpasosas
nHdpopmaTmaauns obuectsa. MNMpobneMbl BO B3aMOOTHOLWEHUSX rpaXAaH 1 rocy1apcTea B CBSI3U C [OCTYNOM K
npaeoBoi nHgopMaumu. MNpaeo rpaxaaH Ha MHPOPMAaLIMIO U ero peannaauns Ha npakTrke. YCTponcTBO
MHCPOPMaLMOHHBIX MPaBoBbIX cucTeM. MHgpopmMaumoHHble NpoaykTel. OCHOBHbIE UHOPOPMAaLMOHHbIE pasnensbi.

Tema 3. YcTponcTBO MHGOOPMALIMOHHbBIX NpaBoBbix cucteM. Knaccudomkaumsa nHdoopMaLMoHHO- CPaBOYHbIX
NpaBOBbIX CUCTEM

KJ'IaCCI/I(i)I/IKaLI,I/ISI MHMPOPMaLUOHHbBIX CUCTEM. ,D,OKyMeHTaJ'IbeIe u pakTorpadomyeckme nHpopMmaLlnoHHbIE NMONUCKOBbIE
CNCTEMDI. HopmaTMBHo—npaBosoe obecneyeHune co3gaHns u nopsnka

ucnonb3osaHus UMNC. ViHdopmauroHHas atuka. Apxntektypa NoCTpoeHns U coyHKLMOHASbHbIA COCTaB TUMOBbLIX
NMC.PyHKuMoHanbHble BO3MOXHOCTU 1 YCTPOWCTBO MHGDOPMALIMOHHO-NPABOBbLIX CUCTEM.

Tema 4. CnpaBoYHble NpPaBOBble CUCTEMbI

CnpaBoyHble npaBoBble cuctembl (CMC): Ha3HayeHMe 1 OCHOBHblE BO3MOXHOCTW. Knaccudpmkaumsi, obwas
xapaktepucTuka. FocynapcTeeHHble 1 kommepyeckme CMC. OcobeHHOCTM CrpaBoYHbIX NPaBOBbLIX CUCTEM.
OpraHun3auus xpaHeHus npasoBol nHpopmaumu B CINC, cTpykTypa MHpOpMaLMOHHbIX 6a3 AaHHbIX. TEXHONOrum
roucka npasosoi nHpopmaumm B CMC. TexHonorum paboTbl ¢ TekcTamu OokymeHToB B CINC. AHanutnyeckue
Bo3moxHocTn CI1C.

Tema 5. MporpammHas o6onouka CMNC KoHcynbtaHtlNloc

CtpaHnua 4 13 9.




Mporpamma omcumnnnmHel "PaboTa ¢ nHpopMauUnMoHHO-NpaBoBbiMu cucteMammn”; 38.03.02 "MeHeoXMeHT".

CnpasoyHas npaeosas cuctema "KoHcynbtaHTtlIntoc": Ha3Ha4YeHne 1 OCHOBHbIE BO3MOXHOCTW. Brnabl noncka B CINC
"KoHcynbTaHnTlntoc". BoamoxHocTn CINC "KoHcynbtaHTlntoc" no pabote co cnuckamm JOKyMeHTOB. HasHayeHue nanok
nonb3oBatens n npuembl paboTsl ¢ HUMK. BoamoxHocTr CINC "KoHeynbTaHTlInoc" no pabote ¢ TEKCTOM LOKYMEHTA.
Mownck 3apaHHOro pparmeHTa B TeKCTe. 3aknaiky B TekcTax JOKyMeHToB. CBsA3n mexay nokymeHtamu B CI1C
"KoHcynbTanTlnoc".

Tewma 6. HerocynapCTBeHHaa cnpasoYHo-uHdpopMaLMOHHaA NpaBoBasa cUcTemMa FapaHT

CnpaBoyHas npaBoBas cuctema "TAPAHT": HasHa4yeHne 1 OCHOBHblE BO3MOXHOCTW. Buabl noucka B8 CINC "FTAPAHT".
BoamoxHocTtu CMNC "FTAPAHT" no paboTe co cnnckamm AOKYMEHTOB. HazHaueHme nanok nonb3oBatens v npueMsl
paboTbl ¢ HUMK. Onepaumnmn co cnuckamy JokymeHToB. BoamoxHocTy CMNC "M APAHT" no paboTe ¢ TEKCTOM AOKYMeEHTA.
Mownck 3apaHHOro pparmeHTa B TeKCTe. 3aknamnky B TekcTax JOKyMeHToB. CBsA3n mexay nokymeHtamu B CI1C
"rTAPAHT".

5. MepeueHb yue6HO-MeTOANYECKOro obecrneyeHUs Ojisi caMocTosTeNlbHOW paboTbl 06yyaroLLMXcs no
AucuunnuHe (MoayIto)

CamocTosiTenbHas paboTa 00y4atolmMXCs BbIMONHASTCS Mo 3aaHNI0 1 NPY METOAMYECKOM PYKOBOACTBE Mpenoaasarens,
Ho 6e3 ero HenocpencTBeHHOro y4actus. CamocTosiTenbHast pabota noapasnensieTcs Ha caMocTosITeNbHYO paboTy Ha
ayIMNTOPHbIX 3aHSATUAX U Ha BHEayOUTOPHYIO CaMOCTOSTeNbHYO paboTy. CaMmocTosTenbHas pabota obyyatowmxcst
BK/IHOYaET Kak MONIHOCTbI0 CaMOCTOSITENbHOE OCBOEHME OTHOENbHbIX TeM (pasnenos) AUCUUMINHLI, Tak U NpopaboTky TeM
(pasmenos), ocBavBaeMbIX BO BpeMs ayAMTOPHOW paboTbl. Bo BpeMsi caMocTosTenbHo paboThl 0bydatowmecs YATaroT 1
KOHCMEKTUPYIOT y4ebHYo, Hay4yHYIo 1 CNPaBOYHYIO NNTEpaTypy, BbIMONHAIOT 3a0aHusl, HanpasieHHble Ha 3aKkpenneHne
3HaHWiA 1 0TPabOoTKY YMEHW 1 HaBbIKOB, TOTOBSTCS K TEKYLIEMY M MPOMEXYTOYHOMY KOHTPOMO MO AMCUMUMMHE.

OpraHunsauusi caMocTosTenbHOM paboTbl 0ByHaoWMXCs PErnaMeHTUPYeTCs HOPMATUBHBIMA LOKYMEHTaMu,
y4ebHO-METOANYECKON NMTEPATYpPO U SNEKTPOHHBIMY 06pa30BaTENbHBIMU PECYPCaMU, BKNOYAS:

Mopsnok opraHM3aLmm 1 ocyLecTBleHNs 0bpasoBaTenbHON AesaTensHOCTH No o6pasoBaTefbHbIM NPorpaMMam BbICLIErO
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmam crieuuanuteta, nporpammam MarucTpatypbl (YyTBepXaeH
npvkasom MuHucTepcTea obpasoBaHusi U Hayku Poccuiickoin denepauun ot 5 anpenst 2017 rona Ne301)

MucbMo MuHucTepcTBa obpasosaHus Poccuiickoin depepaumm Ne14-55-996mH/15 ot 27 Hosibps 2002 1. "O6
aKTVBM3aLMM CaMoCTOATENBHOM paboThl CTYAEHTOB BbICLIMX YHEOHbIX 3aBEAEHUIA"

YcTaB cheaepanbHOro rocynapcTBeHHOr0 aBTOHOMHOIO o6pasoBaTtensHOro yupexaeHuns "KasaHckuin (MprBonxckuii)
doenepanbHblil yHMBepcutet"

MpaBuna BHyTPEHHErO pacnopsaka henepanbHOro rocyapCTBEHHOO aBTOHOMHOMO 06pa30BaTENbHOMO YHPEXAEHNS
BbICLWEro npodeccroHanbHoro obpasosanus "KasaHckuii (MprBonxckuid) doenepanbHblii yHUBEPCUTET"

JlokanbHble HopMaTMBHbIE akTbl KasaHckoro (IpuBonxckoro) goenepansHoro yHuBepcuTeta

6. POHA, OLLEHOUYHbIX CPEACTB MO AUCLUMNAMHE (MOAYNIO)

®DOoHAO OLEHOYHbIX cpencTs no gucumnnnHe (MO,EI,yJ'HO) BKMKOYaeT OLeHOYHble MaTepualbl, HanpaBneHHble Ha NPOBEPKY
OCBOEHMNS KOMMETEHUWN, B TOM YMCE 3HAHWNA, yMeHVII;I 1 HaBblkoB. POHAO OLEHOYHbIX cpencTs BKNO4YaeT OUueHO4YHble
cpenctea TeKkylero KOHTpons 1 oueHo4YHble cpenctea I'IpOMe)K)/TO‘-IHOIZ arrectauumn.

B gooHOE OLEHOYHBIX CPEACTB COAEPXMUTCS Cneaywas uHgopMaums:

- COOTBETCTBME KOMMETEHLMIA NNaHnpyeMbiM pesynbtatam 0bydeHns no AucumnivHe (Moaynio);

- KPUTEPUU OLEHNBAHNS CHOPMUPOBAHHOCTY KOMMETEHLWIA;

- MEXaHU3M (POPMUPOBAHMS OLEHKM MO AMCUMNAVHE (MOSYNIO);

- OMMcaHve nopsaka NPUMEHEHUS U NPOLEayPbl OLEHUBAHUS NS KaX40ro OLEHOYHOro CPeacTBa;
- KpUTEPUU OLIEHNBAHNSA ONS KaXA0ro OLEHOYHOro CPencTBa;

- coaepxaHume oueHO4YHbIX CpencTs, BKIKO4Yas TpeéoBava, npegbsasndaeMble K OEencTBuAM o6y'-|a|ou4v|x09|,
OEMOHCTPUMPYEMbIM pe3yfibTataM, 3adaHns pa3/indHbIX TUMOB.

®DOH[ OLEHOYHbIX CPEACTB MO AMCUMNANHE HaxoanTcs B MpunoxeHun 1 kK nporpamme AUCLMNAUHBI (MOLYNO).

7. MepeueHb nuTepartypbl, HEO6XOAMMOW OJ1i OCBOEHUS OUCLUMINHbI (MOLYNSA)

OcBoeHve gucumnnanHbl (Mooyns) npennonaraeT N3y4eHne OCHOBHOW W AOMONHUTENbHOM y4ebHol nuTepaTtypsbl.
Nutepatypa MoxeT ObiTb JOCTYMHA 0byYaloWmMMest B OOHOM M3 ABYX BapuaHToB (NMbo B 060UX N3 HUX):

- B 9NIEKTPOHHOM BUIE - YEPES 3NEKTPOHHbIE BUBNNOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKNtoueHHbIX KDY norosopos ¢
npasoobnagatensimu;

- B NeyatHoM Buae - B HayyHoii 6ubnuoteke um. H.N. Nlobayesckoro. Obyyarowmecs nonyyaroT y4ebHyto nutepatypy Ha
aboHeMeHTe Mo YnTaTenbckum bruneTam B COOTBETCTBUM C NMpaBunamy nonb3osaHust HayyHol 6GnbnnoTekoii.
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Mporpamma omcumnnnmHel "PaboTa ¢ nHpopMauUnMoHHO-NpaBoBbiMu cucteMammn”; 38.03.02 "MeHeoXMeHT".

ONeKTPOHHbIE U3AaHNS AOCTYMHbI AMCTAHLMOHHO M3 NtoBOI TOUYKM NpY BBEAEHMM 0OYYaOLLMMCS CBOErO NIOrMHA 1 Napons
OT NIMYHOTrO KabuHeTa B cucTeMe "ONeKTPOHHbIA yHUBepcuTeT". Mpr MCNONb30BaHMK NeYaTHbIX M3naHUA BBNNOTEYHDbI
oOHA, OOMXeH ObITb YKOMMNIEKTOBAH UMK M3 pacyeTa He MeHee 0,5 ak3emnnspa (ans obydatowmxcs no ProcC 3++ - He
meHee 0,25 ak3emnngapa) Kax4oro U3 n3gaHuii OCHOBHOW nuTepaTtypbl U He MeHee 0,25 ak3emnnapa LOMNONHUTENbHO
nmMTepaTypbl Ha Kaxaoro obyyarowerocs n3 ymcna nuu, OLHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO ANCLMMINHY.

MepeyeHb OCHOBHOM 1 BONONHUTENBHON Y4ebHOM nMTEpaTypbl, HEOBXOAMMO AN OCBOEHWUS AMCUMNAMHBI (MOOYNS),
HaxoauTcs B MpunoxeHun 2 k paboyeit nporpamMme aucumnnvHbl. OH NOANEXMT OBHOBAEHMIO NMPU N3MEHEHWM YCNOBUIA
norosopoB KDY ¢ npasoobnanatensiMy aNeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHWN KOMMNEKTOBAHUS (OOHA0B HayuHow
6rbnnotekn KPY.

8. NepeueHb pecypcoB UHCGPOPMALMOHHO-TENIEKOMMYHUKALIMOHHOM ceTn "UHTepHeT", He0OX0,AUMbIX ONS
OCBOEHUS BUCLUMNMNHBI (MOOYNs)

WHdbopmaLmoHHo-NpasoBor noptan ['apaHT C UHTEPHET BEpCcuel cmcTembl - www.garant.ru
Martepwuanbl komnanmm KoHcynbtaHTtlInioc onsg cTyoeHToB 1 npenogasarenen - www.edu/consultant.ru
Cait cnpaBo4HO-npaBoBoi cuctemMbl KoHcynbTaHT1n0C ¢ MHTEPHET Bepcuel cuctemsl - www.consultant.ru

9. MeToguueckme ykasaHus gisi 06y4aroLLLUXCA MO OCBOEHUIO AUCLUNIUHBI (MOAYNS)

Bup, pa6ot MeTtoauueckue peKoMeHpaLmm

nabopatopHbie| B xone BbinonHeHust nabopaTtopHoii paboTbl CTyAEHT LONXEH NPOSIBATL YMEHNE CaMOCTOATENbHO

paboThbl paboTatb ¢ y4ebHOl 1 Hay4HOW nuTepaTypoi, IHTepHeT-pecypcamm, NPoaEMOHCTPUPOBATL HABbIKU
BNaLeHUs KOMMbIOTEPHOM TEXHUKOM 1 nakeTamu NpuUKNamnHbIX NPorpaMM COOTBETCTBYIOWETO
HasHa4eHusi. KoHTponbHOM Toukoi nabopaTopHoi paboThl SIBNSETCS ee 3awmTa. 3awmuta npoBoANTCS
B YCTHOW cpopMe: CTYLEHT [OMXKEH YyMETb 06 bSACHNTb M 0BOCHOBATb KaXXAbliA BEIMOMHEHHDbIA aTan
paboThbl.

camocTos- | CamocTosiTenbHas paboTa no gaHHOW AUCLIMMNMHE BKIKOYAET: NMOBTOPEHME TEOPETMYECKOro
TeNnbHas mMartepunana; noaroToeka K na60paTopr|M 3aHATUAM; MOAroTOBKaA K TECTUPOBAHUIO N 9K3aMeEHY.
paboTa NMiobasi popma caMoCcTosITENbHOW PAabOoThl HAYNHAETCS C U3YYEHUSI KOHCTEKTa NEeKLMN,
COOTBETCTBYIOLLEN y4eBHO 1 Hay4YHON NMTepaTypbl, @ TaKXXe MHPOPMAaLIMN N3 PEKOMEHLOBAHHbIX
NHTepHeT-pecypcoB. Bo Bcex pekomeHayeMblx yuebHmKax v y4ebHbix nocobursix cogepxarcs
KOHTPONbHbIE BOMPOCHI, KOTOPblE NOMOratoT NOBTOPUTb KNto4YeBble MOMEHTbI COOTBeTCTBy}OLIJ,eﬁ TEMbI,
M npakTnyeckne 3agaHunsa, HaueneHHbole Ha BbigdBNeHWUe Norn4eckmnx B3aNMOCBS3€EN.

3avert 3ayeT NpoBOAUTCS B YCTHOW dpopMe Mo Bunetam, B KOTOPbIX COAepPXaTtcsl BONPOCh! (3aaaHus) no
BCEMY pasfeny AUCLUMNVHBI.

OueHvBaeTcs BnafeHve TeopeTNYeckuM MaTepranoM, ero CUCTEMHOE OCBOEHUE, B3aMOCBSI3b
OCHOBHBbIX MOHATUIA OUCLIMMIMHBI, CTOCOBHOCTb NPUMEHSITE 3HAHWUS 1 YMEHUS MPU PELIEHNN
NpakTUYecknx 3aaHuii, nprobpeTeHre HaBbIKOB CaMoCTOATENbHOW paboTel. 18 NoAroToBKM K
3a4eTy PeKOMeHAyeTCsl MOBTOPUTb BECH YHEOHbI Matepuan no AUCUMMNMHE, a TakXe UCNob30BaTb
OCHOBHYIO 11 [OMONHUTENbHYIO NUTepaTypy, MHOPMaLIMIO U3 PEKOMeHJoBaHHbIX IHTepHeT-pecypcos.

10. NMepeyeHb MHCGPOPMALLMOHHBIX TEXHOJOIMIM, UCMOJb3YeMbIX NMPU OCYLLECTBIIEHUN 06pa3oBaTe/IbHOro
npouecca no gucuuniavHe (Moayno), BKaUas nepeyeHb NporpaMMHoOro obecneyeHns U MHGOOPMaLMOHHDIX
CcnpaBOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, MCMONb3YEMbIX MPU OCYILECTBAEHMN 06pa30BaTENBHOO NpoLecca no
OUCUMMNAVHE (MOLYNIO), BKNOYAS NepeyeHb NPOrpaMMHOro obecrneyeHns n MHGOPMALIMOHHbBIX CMPaBOYHBIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyei nporpaMMe OUCLMMNWHBI (MOLYNS).

11. OnucaHue MatepuanbHO-TeXHMYecKon 6a3bl, He0O6X0AMMOW ONs OCYLUEeCTBNeHUs o6pa3oBaTe/ibHOro
npouecca no aucuunnuHe (Moayno)

MatepuanbHo-TexHN4YeCKoe obecneyeHne 06pas3oBaTenbHOMO NPoLEecca No LUCLUMIMHE (MOLYNIO) BKIIOHYAET B cebs
crneyowme KOMMOHEHTbI:

MoMelleHnst 0N1s CaMOCTOSITEeNbHOM PaboThl 0B6YYaAIOWMNXCS, YKOMMNIEKTOBAHHbIE CreLnannanpoBaHHoi Mebesbio (CToMbI 1
CTY/bs) ¥ OCHALEHHbIE KOMMbIOTEPHOMN TEXHUKOW C BO3MOXHOCTbIO MOAK/MOUYEHUS K ceTn "VIHTepHeT" n obecriedeHnem
[OCTyNa B 3NEeKTPOHHYI0 MHOpOpMaLMOHHO-06pasoBaTenbHyto cpely KDY,

YyebHble ayamTopun s KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMIeKTOBaHHbIE CNELManM3npoBaHHON Mebenbo
(cTonbl 1 CTYNbS).

am PAEKTPOHHBH
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KomnbioTep 1 NpuHTEp ONs pacneyaTky pa3ngaToyHbiX MaTepuanos.
MynbTuMeguiiHas ayoutopus.
KomnbioTepHbIi knacc.

12. Cpe,llCTBa ajantauuvm npenogasaHusa oUCUUM/INHDbI K I'IOTPEGHOCTHM 06yl-|a|ou.|,v|x05| UHBaANINOOB U NAL, C
orpaHn4eHHbIMXU BO3MOXHOCTSAAMU 300POBbSA

npl/l Heobx0aMMOCTHN B o6paaoBaTean0M npouecce NpuMeHsaTCa cnegyowme Metonbl U TEXHONOrnn, obneryatowue
BOCMNpUATME UHPopMaLnUm o6yqa+ou1|/|M|/|c;| nHBanngamMn n nmuamm ¢ orpaHN4eHHbIMM BO3MOXHOCTAMU 300P0BbA:

- CO3[aHve TEKCTOBOW BEPCUM NMIOBOro HETEKCTOBOMO KOHTEHTA LIS €F0 BO3MOXHOr0 npeobpasoBaHus B
anbTepHaTVBHbIe POPMbI, YO0OHbIe AN pa3nnYHbIX NONb30BaTene;

- CO30aHNe KOHTEHTAa, KOTOprIZ MOXHO NpencTaBuTb B pa3/inyHbIX BUOAX 6e3 notepun oaHHbIX WK CTPYKTYpPbI,
npenycmMoTpeTb BOSMOXHOCTb MaCLIJTa6I/IpOBaHI/IH TeKCcTa un |/|306pa>KeH|/||7| 6e3 noTtepun Ka4yectea, NpenycMoTpeTb
OOCTYNMHOCTb ynpaBneHnsa KOHTEHTOM C KnaBuaTtypbl;

- CO34aHVe BO3MOXHOCTEW AJis 06y4atoLmMXCsl BOCMIPUHUMATb OLHY M Ty XX€ MHPOPMaLMIO U3 PasHbIX NCTOYHIKOB -
HarmpuMmep, TaK, 4Tobbl NMLA C HAPYLWEHNUAMI CyXa NOMyYani MHOPMALIMIO BU3YaribHO, C HAPYILEHWSIMU 3PEHUS -
ayamanbHo;

- MPUMEHEHNEe NPorpaMMHbIX CpencTs, obecrneynBatomx BO3MOXHOCTb OCBOEHUS HABbIKOB 1 YMEHUIA, DOPMUPYEMBIX
OVUCLUMNMIMHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YMCNE BUPTYanbHbIX NabopaTopuin U CUMYNSILUOHHBIX
TEXHONOIIA;

- MPUMEHEHVE ONCTAHUMOHHBIX 0Bpa3oBaTenbHbIX TEXHONOTUIA 4N Nepeaayn MHGOpMaLum, OpraHn3auun pasnmnyHbIX
(POPM MHTEPAKTVBHOM KOHTAKTHOW paboThl 0By4arolWerocs ¢ npenonasaTeneM, B TOM Yucne BebrHapoB, KOTOPbIE MOTYT
6bITb MCNONb30BaHbI A1 MPOBEAEHNS BUPTYAbHbIX NEKLUIA C BO3MOXHOCTbIO B3aVIMOLENCTBUS| BCEX YHACTHUKOB
OVCTAHUMOHHOIO 06y4YeHUs!, NPOBELEHUS CEMUHAPOB, BBICTYM/IEHUS C AOKNALAMU U 3aALNTbI BEINOSHEHHBIX paboT,
NMPOBeAEHNS TPEHUHIOB, OPraHN3aLMy KONNEKTUBHOM paboThl;

- NPYMEHeHNe AUCTaHUMOHHbIX 0O6pa3oBaTenbHbIX TEXHONOIMIA ANs opraHmM3aummn oopM TEKYILEro 1 NpoMeXyTOYHOro
KOHTPONS;

- YBENNYEHME NPOLOMIXNTENIbHOCTU caaqm oby4atolwmMcst UHBaANUOOM UK NIMLUOM C OFPaHNYeHHbIMU BO3MOXHOCTSIMI
3[0p0Bbs DOPM NMPOMEXYTOYHON aTTECTALMMN MO OTHOLWEHWIO K YCTAHOBIEHHOW NMPOAONXUTENBHOCTY UX COAYN:

- NPOOONXUTENNbHOCTU COoa4vn 3a4éTa nnn aK3ameHa, nposoaounMOro B NMUCbMEHHOMN cpopMe, - He 6onee 4eM Ha 90 MUHYT;

- NPOOONMXNTENIbHOCTU MOArOTOBKM 06y4Yatowerocsi K 0TBeTy Ha 3a4éTe UM aK3aMeHe, MPOBOAUMOM B YCTHOW chopMme, - He
6onee 4eM Ha 20 MUHYT;

- NPOLONXMNTENbHOCTMN BLICTYNNEHNS 0ByyatowWwerocs npuw 3awmTte KypcoBoi paboTbl - He 6onee YeM Ha 15 MUHYT.

Mporpamma cocTasneHa B cooTBeTcTBUM ¢ TpeboBaHnsaMu GIrOC BO 1 y4ebHbIM nnaHoM no HanpasneHuto 38.03.02
"MeHenXMeHT" n Npodomno NOAroToBku "MeHeoXMeEHT opraHnsaumnm’.
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MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpasnenue nogrotosku: 38.03.02 - MeHe1XMeHT
Mpodounb noarotoskn: MeHeoXMEHT opraHnu3aunn
KBanudomkauus BeinyckHuka: bakanasp

dopma 0byyeHus: 3a04HOE

SA3bik 0by4eHmns: pycckuii

oo Havana obyyeHns no obpasoBaTenbHoi nporpamMme: 2016

OcHoBHas nuTeparypa:

1. ®epotosa E. J1. MpuknagHble MHDOPMaLMOHHbIE TexHonorum: yuebHoe nocobue / E.J1. depoTosa, E.M. MNopTHOB. - M.:
O ®OPYM: HU NHDPA-M, 2013. - 336 c. URL: http://znanium.com/bookread2.php?book=392462

2. MporpammHoe obecneyeHune: YyebHoe nocobue / O.J1. MonuubiHa, T.J1. MapTeika, W.W. Monos.. - 3-e nsa., nepepab.u
non. - M.: ®opym, 2010. - 448 c. - URL: http://znanium.com/bookread2.php?book=201030

3. MupoBble MHbopMaUmoHHbIE pecypcbl: YuebHoe nocobne ans 6akanaspos / A.M. BntomuH, H.A. deokTUCTOB;
MuHucTepcTBO 06pasoBaHus n Hayku Poccuiickoin @enepauun. - 2 nag. - M.: Jawkos n K, 2012. - 296 c. URL:
http://znanium.com/bookread2.php?book=344375

JdononHutenbHaa nuteparypa:

1. Hectepos, C.A. OCHOBbI MHCPOPMALIMOHHOM 6e30MacHOCTH [SNeKTPOHHBLIN pecypc] : y4ebHoe nocobue / C.A.
HecTepos. - OnekTpoH. aaH. - CaxkT-lMNeTtepbypr : NaHb, 2016. - 324 c. - URL:
https://e.lanbook.com/reader/book/75515/#1

2. IHdpopmaTumka [OnekTpoHHbI pecypc] : y4eb. nocobue / HoBocunb. roc. arpap. yH-T. ArpoHOM. dpak.; cocT.: U.W.
HekpacoBa, C.X. Boiwerypos. - HoBocnbupck: 3onotoii konoc, 2014. - 105 c. - URL:
http://znanium.com/bookread2.php?book=516070

3. bapaHoBa, E.B. VIHhopMaumnoHHbIe TexHonorny B 06pasoBaHnm [OnekTpoHHbIN pecypc] : y4ebHuk / E.B. BapaHosa,
M.W. Bouapos, C.C. Kynvkoea, T.b6. MNaenosa ; nog pen. Hockosoii T. H.. - 9nekTpoH. aaH. - CaxkT-MNeTtepbypr : JlaHb,
2016. - 296 c. - URL: https://e.lanbook.com/reader/book/81571/#1

4. AnropunTMbl 1 CTPYKTYpbl AaHHbIX: Y4ebHuk / Benoe B.B., Ynuctskosa B.U. - M.:KYPC, HALL MIHD®PA-M, 2016. - 240 c.
- URL: http://znanium.com/bookread2.php?book=551224
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61.B.[]1B.2 Pabora ¢ nHGhopMaLmMOoHHO-MPaBoBbIMU CUCTEMaMU

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

Hanpasnenune nogrotosku: 38.03.02 - MeHenXMeHT
Mpodounb noarotoskn: MeHeoXMEHT opraHu3aunn
KBanudomkauus BeinyckHuka: bakanasp

dopma 0byyeHus: 3a04Hoe

SA3bik 0by4eHuns: pycckuia

oo Havana obyyeHns no obpasoBatenbHoi nporpamMme: 2016

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamMYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANNYMU B SNEKTPOHHO-BMBNNOTEYHOR crncTeme
NapatenbcTBa "MaHb" , LOoCTyn K KOTOpOM NpepocTtasneH obyyatowmmes. 96C NapaTtenbcTea "MaHb" BktoyaeT B cebs
SNEKTPOHHbIE BEPCUM KHUT n3patenbcTsa "laHb" 1 opyrux BeLylwmx n3natenscts y4ebHoOM nuTepaTypsbl, a Takxe
SNEKTPOHHbIE BEPCUUN MEPNOANYECKUX U3OaHWUIA NO €CTECTBEHHbIM, TEXHUYECKUM U r'yMaHUTapHbIM Haykam. 9bC
N3paTenbcTea "MaHb" obecneunBaeT fOCTYN K HAYYHOW, y4ebHO NuTepaTtype 1 HayYHbIM NEPUOLNYECKAM U3LAHUSM MO
MakCMMarnbHOMY KONMYECTBY NPOOUNbHbLIX HANPaBReHUi A C COBNOAEHNEM BCEX aBTOPCKUX U CMEXHbIX Mpas.
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