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Mporpamma amcumnnnmHel "OokymeHTo060p0T B 06pasoBaTtebHbix opraHm3aumnsx”; 44.04.01 "Meparormyeckoe obpasosaHue”.

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma amcumnnnmHel "OokymeHTo060p0T B 06pasoBaTtebHbix opraHm3aumnsx”; 44.04.01 "Meparormyeckoe obpasosaHue”.

Mporpammy oucumnnuHel paspaboTan(a)(u) ooueHT, K.H. (aoueHT) YctioxunHa O.H. (Kadenpa akoHOMMKM 1
MeHeLXMeHTa, PakynbTeT akoHOMMKU 1 ynpasneHus), ONUstjuzhina@kpfu.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMNeTeHLuun npuobpeTaeMorn KOMNeTEHLUN
MK-5 [(0OTOBHOCTbBIO UCCNenoBaTh, OPraHW30BbIBATb U OLEHNBATb YrpaBieHYeCcKnii

npouecc ¢ MCNONb30BAHWEM MHHOBALMOHHbBIX TEXHOMOMMIA MEHEOXMEHTA,
COOTBETCTBYIOLMX 0BWUM 1 CNeLMUYECKUM 3aKOHOMEPHOCTSAM Pa3BUTUS
ynpaBsnsieMon CUCTEMbI

O6yyatolmiics, OCBOMBLUNA AUCLUMNNHY (MOOYNb):
LonxeH BeMOHCTPMPOBaTbh CMOCOOHOCTL N FOTOBHOCTb:

CnocobHOCTb HOPMMPOBATEL PECYPCHO-MHGOPMALIMOHHBIE 6a3bl 4718 OCYLWECTBNEHNS NPAKTUYECKON LeSTENbHOCTY B
pas3nnyHbIX copepax

CnocobHocTb camocTosiTeNbHO NpuobpeTaTb U UCMONb30BaTb, B TOM HYIC/IE C MOMOLb0 MHGDOPMaLMOHHBIX
TEXHO/OMA, HOBble 3HaHUS U YMe USi, HeMoCpPeACTBEHHO He CBS3aHHble CO CqIepoi NpodpeccuoHanbHoik
0esaTenbHOCTU

COTOBHOCTb OCYIWECTBASTb NMPOECCUOHANBHYIO KOMMYHMKALWIO B YCTHOM U MUCbMEHHOI (hOpMax Ha PYCCKOM U
WHOCTPaHHOM $13blkax [O/1s pelleHunst 3ana4 NnpotecCcroHanbHOM AesTENbHOCTH

[TOTOBHOCTb B3aMMOOENCTBOBATb C y4aCTHUKaMn o6pasoBaTeanoro npouecca n counanbHbiIMM NapTHeEpamu,
PYKOBOOUTb KONJIEKTUBOM, TONIEPaHTHO BOCNPUHKMAA counanbHble, STHOKOH(‘peCCI/IOHaJ'IbeIe N KynbTypHbl€ pa3nnyund

(0TOBHOCTb MCCNEnoBaTh, OPraHM30BbLIBATb M OLEHMBATL YNpPaBieHYeCcKunii NPOLECC C NCMONb30BaHNEM
VHHOBALMOHHbIX TEXHONOMNIA MEHEOXMEHTa, COOTBETCTBYIOLMX OOIWMM 1 creundnyeckmm 3aKkOHOMEPHOCTSM
pasBMTUS YNPaBNISeMO CUCTEMBI

2. Mecto aucuunnuHbl (Moayns) B ctpyktype OIMOIM BO

HaHHas oncuunnuHa (mogynb) BkatoveHa B pasgen "61.B.1B.04.01 OucumnnmHel (Mogynm)" OCHOBHOW
npogoeccroHanbHol obpasosaTtenbHoi nporpammel 44.04.01 "MNeparornyeckoe obpasosaHue (YnpasneHue AOWKONbHOM
06pasoBaTtenbHO opraHu3aumnein)” 1 0THOCUTCA K AUCLMUNAUHAM No BbiGopy.

OcBauvBaeTcs Ha 1 Kypce B 2 ceMecTpe.

3. O6bem gucumnanHbl (Moayns) B 3a4eTHbIX eguHMLaX C YKa3aHMeM KONMYecTBa YacoB, BbloeNIeHHbIX Ha
KOHTaKTHYI0 paboTy oby4yaloLuxcs ¢ npenopasaresnem (Mo BUAAM yuyeOHbIX 3aHATUI) U HA CaMOCTOSATE/IbHYIO
paboTy obyuarloLmxcs

O6was TpynoeMKOCTb ANCLMMANHBI COCTaBNSET 2 3a4eTHbIX(ble) eanHuL(bl) Ha 72 yaca(os).

KoHTakTHasi paboTa - 10 yaca(os), B TOM YncCne nekuun - 2 yaca(os), NpakTndeckne 3aHaTus - 8 yaca(os), nabopatopHblie
paboTbl - 0 yaca(oB), KOHTPOSb caMOCTOsITENbHOW paboThl - 0 Yaca(os).

CamocTositenbHas paboTta - 58 4aca(os).
KoHTponb (3a4éT / ak3aMeH) - 4 yaca(os).
dopma NPOMEXYTOHHOr0 KOHTPONS ANCLMMANHBI: 3a4€T BO 2 CEMECTPE.

4. CopepXxaHue AuCUUNNUHbI (MOAYNSA), CTPYKTYpUpPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAEeHHOro Ha
HUX KONTMYeCcTBa akaaeMU4ecKnx 4acoB U BUOOB y4eOHbIX 3aHATUN

4.1 CTpyKTypa U TeMaTU4eCKui nNnaH KOHTaKTHOW U CaMOCTOSITENbHON paboTbl MO AUCLMNNIMHE (MOAYNIO)

Buaobl u yachbl
KOHTaKTHOW paborThbl,
Paspenbl aucunnivHbl / X TPYyAROEMKOCTb CamocrtositTenbHas
N moayns Cemectp (B yacax) pa6ota
MpakTuyeckunelaboparopHble
Jlekumn 3aHATUSA paboTbl
Tema 1. BeeneHune B
1.|nokymMeHTO060pOT 06pazoBaTenbHbIX 2 2 2 0 12
opraHusaumi
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Mporpamma amcumnnnmHel "OokymeHTo060p0T B 06pasoBaTtebHbix opraHm3aumnsx”; 44.04.01 "Meparormyeckoe obpasosaHue”.

Buabl 1 yachbl
KOHTaKTHOM paboThbl,

Pasnenbl oucumvninHbl / MX TPYDOEMKOCTb CamocTosiTeNibHas
N Moayns Cemectp (B yacax) paborta
MpakTuyeckuellabopaTtopHble
flekumu 3aHATUSA paboTbl
Tema 2. ocypapcTBeHHOE
2. perynuposaHue gokymeHtoobopoTa 2 0 2 0 12
3 Tema 3. OcHOBHbIe BUAbI 5 0 5 0 12

‘[BokyMeHTOB, X Knaccudmkaums

Tewma 4. OpraHnsauus
4.|nokymeHToob0poTa B 2 0 2 0 12
obpasoBatenbHOl opraHu3aLum

Tema 5. Vicnonb3oBaHue cuctem

5.[anekTpoHHoOro nokymeHToo60poTa B 2 0 0 0 10
opraHnsaumm
Ntoro 2 8 0 58

4.2 CopepxaHue gUCLUNIUHbI (MOAYNSA)
Tema 1. BBepeHue B BOKYMEeHTO060pOT 06pa3oBaTe/ibHbIX OpraHu3auuin

WcTopust nenonpom3BoacTBa M OCHOBHbIE 3Tanbl €r0 Pa3BUTUS Kak Hayku. [Mpenmert, Luenw, cogepxaHue 1 cTpykTypa
AUCUMNAVHBL. [lOKyMEHTUPOBaHME Kak NPOLECC CO34aHUS AOKYMEHTOB, TO ECTb PErNamMeHTMPOBaHHAS 3anncb
uHgpopmaumm Ha bymare nnm opyrom Hocutene, obecnednBatowas ee opuandeckyto cuny. OpraHmsauns paboTsl ¢
LOKYMEHTaMW Kak CO3aaHune onTUManbHbIX YCNOBWIA LS BCEX BUAOB paboThl LOKYMEHTAMU; BKIOYAET OpPraHn3aLuio
LOKYMeHTO060pOoTa (ABMXEHUS AOKYMEHTA C MOMEHTA CO3AaHNSA UMK NMONyYEHUS A0 UCMOMHEHNS MW OTNPABKMK),
XpaHeHWe 0OKYMEHTOB U UX UCMONb30BaHUE. 3HAYEHVE OENONPOM3BOACTBRA.

3akoHopaTenbHble akThbl, pernaMeHTpyrowmne 0enonpomn3soncteo

PaCCMOTpeTb BOMNpPOCHI HeobXo4MMOCTM OOKYMEHTUPOBAHUA O0eATeNbHOCTN opraHn3aunn n ee 3Ha4eHune. BOI'IpOCbI
pa6OTbI Nno XpaHeHN0 NOKYMEHTOB B opraHm3aunn n B cneumann3npoBaHHbIX apXMBHbIX y4peXOeHUAX, X 3HaA4YEeHNA.

Tema 2. NocypapcTBeHHOe perynMpoBaHue BoKyMeHToobopoTa

MoHsATME N OYHKLMM OOKYMEHTA. YHMGUUNPOBAHHbLIE CUCTEMBI [OKYMEHTaAUUN. YHNPULMPOBaHHAs cucTema
OpraHM3auUnoHHO-pacnopsaanTeNbHON ookyMeHTaumun. TpeboBaHMs K 0POpPMIEHUIO NOKYMEHTOB. foccTanaapT Poccum
oT 31 utona 1997 ropa Homep 273 n TOCT P 51141798 ? [lenonpon3BoLCTBO W apXMBHOE A€N0. TepMUHbI 1
onpeneneHns, yTBepXaeHHbln noctaHoBneHmem [Focctanaapta Poccum ot 27 cbespang 1998 rona Homep 28.

DYHKLMM [OKYMEHTOB: OBLLME 1 crieuuanbHble: MHEOPMALMOHHAs, coLmanbHas, KOMMYHKATUBHAS, KyNbTypHas,
yrnpaeneH4yeckas, npaBoBas, UCTOPUYECKAS.

TpeGOBava K TeKCTaM cnyxeéHux JOKYMEHTOB: KpaTKOCTb U TOYHOCTb U3NIOXEHUSA NHGOOPMALINK, UCKIIOYEHNE
OBOSKOro TonKoBaHus, 0O6BEKTUBHOCTb 1 JOCTOBEPHOCTb MH(pOpMaLUK, COCTaBNEHME NPOCTbIX AOKYMEHTOB,
CTPYKTYpuUpOBaHMe TeKCTa OOKYMEHTA, WNPOKOE UCMNONMb30BaHNEe TpadpapeTHbIX U TUMOBbLIX TEKCTOB NPU ONncaHum
NOBTOPAKOWMNXCA ynpasBneH4YeCKnx CI/ITy8.LI,VII7I.

A3bIK U CTUMb CNYXEBOHbIX AOKYMEHTOB: HEWTPATbHbIA TOH U3MOXEHUS, TOYHOCTb U SICHOCTb U3NOXEHWS, UCKITIOUYEHWE
MOBTOPOB W OTCYTCTBME M3NULWHKX NOAPOBHOCTEN, YNoTpebneHrne yecTonumnBbIX, WaBNOHHbIX CIOBOCOYETAHMWA,
ynoTpebneHne cneunanbHbiX TEPMUHOB, UCMONb30BAHME COKPALLEHHbIX CMOB U .

TpeboBaHus, npeabsaensiemMbie K 6naHkam nokymeHToB. Hambonee ynotpebutensHbie coopmatbl A4, A5, ncnonb3oBaHve
6naHkoB goopmata A3 1 A6. BnaHku [OKYMEHTOB B YHU(PULMPOBAHHOM CUCTEME OPraHn3aLVoOHHO-PacnopsanTeNbCKO
LOKYMEHTaLMW.

O3HakoMUTbCS 1 06CYANTH HOPMATUBHO- CMPABOYHYIO LOKYMEHTALMIO MO PErYNMPOBAHNIO OpraHm3aumnm
LokymeHToobopoTa. O6CyanTb NOHATME CTAHAAPTOB OCPOPMIEHNS LOKYMEHTALMN, MPUMEHEHNE YHUDULIMPOBAHHbIX
(hOPM LOKYMEHTOB, M X 3HAYEHWNE B OpraHu3aumm 0okymeHToobopoTa. O3HaKOMUTLCS C CUCTEMOM CMPaBOYHIKOB U
KnaccugunkaTopoB OKYMEHTOB.

Tema 3. OCHOBHbIe BUAbI OOKYMEHTOB, UX Knaccudpmkauusi

KHaCCI/I(bI/IKaLI,I/IFI OOKYMEHTOB, ee OCHOBHbIE NMPU3Haku. KﬂaCCI/ICpI/IKaLI,Mﬂ OOKYMEHTOB - OefieHne JOKYMEeHTOB Ha KNnacchbl
no Hanbonee obwWMM npu3Hakam, cxoacTtea 1 pa3nnyma OoKyMeHTOB.

["pynnbl [OKYMEHTOB: NepPBast - AOKYMEHTbI M0 0BLMM 1 aAMMHUCTPATUBHBIM BOMPOCaM, T.€. Mo Bonpocam oblwero
PYKOBOACTBA NPEANpPUATUEM 1 Er0 LS TENbHOCTbIO; BTOPAst - 4OKYMEHTbI MO OYHKLUSIM YNPaBneHus.

KHaCCI/I(bI/IKaLI,I/IFI CJ'Iy)Ke6HbIX OOKYMEHTOB: NOKyMeHTauua no agMUMHUCTPaTuUBHBIM BONpPOCaM; OOKyMeHTauuns no
mMaTtepnanbHO-TEXHUHECKOMY CHa6)KeHI/IPO; OOKyMeHTauuna no nnaHMpoBaHUIo; OKyMeHTauns no OI'IGp&lTI/IBHOI7I
0eAaTeNibHOCTN; OOKyMeHTauns no 6yXFaﬂTepCKOMy ydeTy; OKyMeHTauus no noarotoeke U pacCtaHOBKE KaapoB;
OOKyMeHTauuns no CpI/IHaHCOBO-er,DMTHbIM 1 BHELWHeTOoprosbiM BONpocam 1 T1.4.

Mo MecTy cocTaBneHmst: BHyTPEHHUE (LOKYMEHTbI, COCTaBNsieMble paboTHYKaMM AaHHOTO NPEeANnpUsTUS) U BHEWHWE
(DOKYMEHTBI, MOCTynatwme U3 apyrux NpeanpusTnii, opraHn3aumi u OT YacTHbIX NnL).
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Mporpamma amcumnnnmHel "OokymeHTo060p0T B 06pasoBaTtebHbix opraHm3aumnsx”; 44.04.01 "Meparormyeckoe obpasosaHue”.

Mo cTeneHu yHudprkaumm (No oopMe) LOKYMEHTbI: MHAMBUOYabHbIE, TUMOBbLIE, TPAagapeTHbIE, MPUMEPHbIE,
YHUCPMUMPOBAHHbIE B BUAE aHKeTbl 1 Tabnuubl.

Mo NPONCXOXOEHUIO: CJ'Iy>KG6HbIe, 3artparmearoume nHTepecbl NpeanpuaTia, opraHn3aunmn; nn4Hble, Kacarlwmnecs
KOHKPEeTHOro nuua n asnatowmnecsa MMeHHbIMI.

Mo BUAY 0OOPMNIEHUS [OKYMEHTbI: OpUrvHasbl (I'IO,EIJ'II/IHHVIKVI), KOonun, BbINNCKWN, ,D,y6ﬂI/IKaTbI.

Knaccuchrkaums no HauMeHoBaHMIO: NPVKasbl, PACNOPSXXEHWS, MNaHbl ¥ OTYETbI, aKThl, NPOTOKONbI, OrOBOPbI, YCTaBbI,
WHCTPYKLMW, LOBEPEHHOCTMN U T.4.

Mo cnocoby dorkcaumm HOPMaLMK: NMNCbMEHHbIE (PYKOMUCHbBIE, MAWWHOMNMCHBIE, TUMOrpagiCcKme, NoAroTOBNEHHbIE Ha
MHOXMTENbHBIX annapaTax, HanedyaTtaHHble Ha NepcoHasnbHbIX KOMMbOTEpax), rpadomyeckue 1 goTo- OOHO-
KWHOLOKYMEHTbI.

Mo cTeneHu cnoxHocTu: NPOCTble N CNOXHble OOKYMEHTbI.

Mo cTeneHmn rnacHocTu: OOKYMEHTbl OTKPbITbIE (HecereTHble) N OOKYMEHTbI C OorpaHn4eHHbIM OOCTYMOM.
Mo }OpI/I,D,VI'-IeCKOVI cune NOKYMEHTbI: NoOANNHHbIE N NOONOXHbIE.

Mo CpoKaM NUCMNONHEeHNA: CPOYHble N HECPOYHbIE.

Mo CpokaM XpaHeHns 0OKYyMeHTbl BpEMEHHOro 1 NOCTOAHHOIO CpokKa XpaHeHus.

Mo cTeneHun obsi3aTenbHOCTU: MH(popMaLUMOHHbIe, cogepXallme ceefeHnsa n gakTbl 0 I'IpOI/I3BO,EI,CTBeHHOI71 M NHOM
neAaATeNlbHOCTN OpFaHMSaLlMIZ; ONPEKTUBHDbIE - obsizaTenbHble ons MCNONHEeHnA, Hocawne Xxapaktep POpM,D,I/I‘-IGCKOI;I mnn
TEXHUYECKOW HOPMbI.

CoctaButb OOKYMEHTbl B COOTBETCTBUUN C Tpe6OBaHI/I5IMI/I CTaHOapToB.

Tema 4. OpraHusauusi 4OKYMeHToo60poTa B o6pa3oBaTesibHOW opraHu3auum
OpraHuzauusi fokymeHToobopoTa, paboTta ¢ nokymeHTamu. ena: HoMeHknaTypa aen, oopM1MpoBaHme oern.

Mprem n obpaboTka BxooAwWmMX LOKYMEHTOB. PaboTta ¢ ucxooawmmm nokymeHtamu. Cxema paboTa ¢ BHyTPEHHUMM
nokymeHTamu. KOHTpOnb UCMONHEHNS AOKYMEHTOB.

MonroToBka LOKYMEHTOB M Aen K MOCTOSHHOMY U BPEMEHHOMY XpaHeHuto. MNepeaaya foen B apxve U YHUHTOXEHUE
JLOKYMEHTOB.

CpeLcTBa COCTaBNEHUS TEKCTOBbBIX [OKYMEHTOB, CPEACTBA KONMPOBAHMS 1 ONEPATVBHOIO PA3MHOXEHWS! [OKYMEHTOB.
CpefcTBa xpaHeHus 1 novcka fokyMeHToB. CpencTea nepenayv nHopmaumu.

CocTtaBnTb HOMEHKNATYpY Len 06pa3oBaTenbHOM OpraHn3aLmu.

Tema 5. Ucnonb3oBaHne CUCTEM ANEeKTPOHHOro .D,OKyMGHTOOﬁOpOTa B OopraHn3auuvmum

Mcnonb3oBaHue nepcoHanbHOro KOMMbloTepa B aenonpovasoactee. MporpaMmmHoe obecneyeHme AenonpoM3BoaCcTBa,
1CMONb30BAHNE CUCTEM 3NIEKTPOHHOIrO OKyMeHToo6opoTa.

CoBpeMeHHble OprTexHN4Yeckne cpencTea, Ucrnonb3yemble B cryxbax Aenonponssoactea. MHoXuUTeNbHas TeXHMKA U
KOMMbIOTEPDI B 4E€N10NPON3BOACTBE. BO3MOXHOCTM SNEKTPOHHON NOYTbI 41 NEPECHINKM U NONyYeHNs GOKYMEHTOB Yepe3
ceTb Internet.

rlpOBeCTI/I TeCTnpoBaHue B pexmnme nemMo-eepCcnn CUCTEM 3JIEKTPOHHOIO ,D,OKyMGHTOOéOpOTa C aHam3oM nepcnekTmne
MnCNnonb30BaHUA B pa60Te.

5. MepeyeHb yue6HO-MeTOAMUYECKOrO O6ecneyeHus Ajisi cCaMoCTosITeNbHON paboThl o6yyaroLmMxcs no
AucuunnuHe (Moayno)

CamocTosiTenbHas pabota 0by4arolLyxcs BbINOMHSETCS MO 3a4aHNI0 U MPU METOLMYECKOM PYKOBOACTBE NpenofasaTens,
Ho 6e3 ero HenocpeLcTBEHHOro y4acTus. CamocTosiTenbHas pabota noapasnensieTcsl Ha CaMoCTOSTENbHYIO paboTy Ha
ayLUTOPHBIX 3aHATUSIX U HA BHEAYAUTOPHYIO CaMOCTOsTENbHY0 paboTy. CamocTosTenbHas paboTta obyyatowmxcs
BK/OYAET Kak MOMHOCTbIO CAMOCTOSITENIbHOE OCBOEHME OTLEMbHBIX TEM (Pa3fenos) AUCLUMNANUHBI, Tak 1 NpopaboTky Tem
(pa3gpenos), ocBaMBaEMbIX BO BPeMS ayanTopHol paboTbl. Bo BpeMsi caMocTosiTenbHOM paboTbl 0ByyaroWwmnecs YnuTarT u
KOHCMEKTUPYIOT y4eOHYI0, Hay4HYHO 1 CMIPABOYHYIO NMTEPATYPY, BbINONHAT 3a4aHUsl, HANpPaBNeHHbIE HAa 3aKpenneHne
3HaHW 1 0TPaBOTKY YMEHUIA U HABBIKOB, FOTOBSTCS K TEKYLWEMY 1 MPOMEXYTOYHOMY KOHTPOSO MO AUCLUMIUHE.

OpraHuzauusi caMocTosTenbHo paboTbl 0ByHaloWUXCS PernaMmeHTMpyeTCsl HOPMAaTUBHBIMU LOKYMEHTaMU,
y4ebHO-MeTOANYECKON NMTepaTypoii N aNEKTPOHHLIMM 0Bpa3oBaTeNibHbIMU Pecypcamm, BKIOYas:

MopsiLoK opraHn3aumm 1 ocylWeCTBAEHNS 06pa30BaTeNbHON AeSTENbHOCTM MO 06pas3oBaTebHbBIM MPOrPamMMam BhICLIETO
0bpasoBaHus - Nnporpammam bakanaspuarta, nporpaMmmam crieumaniTeTa, nporpammam MarucTpatypbl (YyTBepXaeH
npukasom MuHucTepcta obpasosaHus 1 Hayku Poccuiickoi depepaunm o1 5 anpens 2017 roga Ne301)

Mucemo MuHucTepcTBa 0bpasoBaHus Poccuiickoin @enepauum No14-55-996uH/15 ot 27 Hosibps 2002 r. "O6
aKTUBM3aUMM CAMOCTOATENbHOM paboTbl CTYAEHTOB BbICILMX Y4EOHbIX 3aBeAeHMNA"

YcTaB heaepanbHoro rocyiapCTBEHHOr0 aBTOHOMHOIro 06pasoBaTenbHOro yupexaeHus "KasaHckuii (Mpreonxckuii)
doenepanbHbI yHuBepcuTet”

MpaBuna BHyTPEHHero pacrnopsiaka goefepanbHOro rocy1apcTBeHHOr0 aBTOHOMHOMO 06pas3oBaTebHOMO yYpexaeHns
BbICLLEro npodheccuoHanbHoro obpasoeaHus "KasaHckuii (Mpueonxckuii) doeaepanbHbili yHUBEpPCUTeT"

JlokanbHble HopMaTMBHbIE akTbl KasaHckoro (MprBonXCKoro) doeaepanbHOro yHmBepcuteTa
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6. dOHA OLEeHOYHbIX CPeACcTB MO AUCUUNIUHe (MOOYNI0)

®DOHLI OLIEHOYHbBIX CPEACTB MO AUCUMNINHE (MOOYNI0) BKIOYAET OLEHOYHbIE MaTepuanbl, HanpaBneHHbIE Ha MPOBEPKY
OCBOEHUS KOMMETEHLWIA, B TOM YUCTE 3HAHWUIA, YMEHUIA U HABBIKOB. POHA OLLEHOYHbBIX CPELCTB BK/THOHYAET OLEHOYHbIE
CPeLCTBA TEKYLEro KOHTPOS 1 OLEHOYHbIE CPENCTBA NMPOMEXYTO4HOM aTTecTaumm.

B cboHAe OLEHOYHbIX CPeACTB COAEPXUTCS cnemytowas nHopMaums:

- COOTBETCTBME KOMMETEHLUIA NNaHMPYEMBbIM pe3ynbTatam 0By4eHus o SUCLUMNIMHE (MOLYNio);

- KpUTEPUM OLIEHNBAHNS COPMUPOBAHHOCTY KOMMNETEHLWIA;

- MEXaHU3M (POPMUPOBAHMS OLEHKM MO ANCUUMNIVHE (MOZYNIO);

- onucaHve nopsiaka NPUMEHeHUs 1 NpoLeaypbl OLEHMBAHNS LN KaXA0ro OLEHOYHOro CPpeacTBaa;
- KpUTEPUM OLIEHMBAHNSA NS KX 0o OLEHOYHOro CPEeacTBa;

- coepXaHune OLEHOYHbIX CPELCTB, BKNloYas TpeboBaHus, NpeabsBhsieMble K OeACTBUSAM 00yyalowwmXxcs,
LEMOHCTPMPYEMbIM pesynbTataM, 3afaHus pas3nuyHbIX TUMOB.

DOHL OLIEHOYHbIX CPEACTB MO ANCUMMNINHE HaxoauTcs B MpunoxeHun 1 kK nporpamme AUCLUNAUHBI (MOLYNHO).

7. MepeueHb nuTepartypbl, HEO6X0AMMOW A1 OCBOEHUS OUCLUMANHBI (MOAYNS)

OcBoeHMe ancLMnnnHbI (MOoYNs) NpeanonaraeT n3y4yeHne OCHOBHOW 1 AONONHUTENBHON y4ebHOW nuTepaTypbl.
Nutepatypa MoXeT BbiTb LOCTYMHA 0ByYaloWUMCS B OAHOM M3 ABYX BApMaHTOB (b0 B 060MX U3 HUX):

- B 3NIEKTPOHHOM BUE - YEPEe3 3NEeKTPOHHbIe BUBNMOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKNto4eHHbIX KDY norosopos ¢
npaBoobnapnarensamu;

- B neyaTHoM Buge - B HayuHon 6ubnunoteke um. H.W. Nlobayesckoro. Obyyatowmecs nonyyqaroT yuebHyto nutepatypy Ha
aboHeMeHTe Mo YuTaTenbckum buneTam B COOTBETCTBMU C NpaBunamu nonb3osaHus HayyHol 6ubnmoTekoi.

ONeKTPOHHbIE U3AAHNS AOCTYMHbI AMCTAHLUMOHHO M3 NtoBON TOYKM NpY BBELEHMM 0BYYatoLLMMCS CBOErO NI0rMHa 1 Napons
OT Nn4Horo kabrHeTa B cucTeme "ONeKTPOHHbIN yHuBepcuteT". MNpu Ncnonb3oBaHUM NevaTHbIX N3aaHnin GubnnoTeYHblin
oOoHA, AomXeH ObITb YKOMMIEKTOBAH UMK M3 pacyeTa He MeHee 0,5 akaemnnsapa (ans obydatowmxcs no ProC 3++ - He
meHee 0,25 sk3eMnnsapa) Kaxanoro U3 n3gaHnin OCHOBHOM nuTepaTypbl U He MeHee 0,25 sk3emnngapa AONONHUTENbHON
nmMTepaTypbl Ha Kaxaoro obydyarowerocs n3 yucna nuu, 0LHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO AUCLMMINHY.

MepeyeHb OCHOBHOM 1 BOMNONHUTENBHON y4ebHOM nuTepaTypbl, HEOBXOAUMO 4N OCBOEHWUS AMCUMNAMHBI (MOOYNS),
HaxoauTcs B MpunoxeHun 2 k paboyei nporpamMme aucumnnvHbl. OH NOANEXMT OBHOBAEHMWIO NMPU N3MEHEHWM YCIOBUIA
norosopoB KDY ¢ npasoobnanatensimMy aNeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHNN KOMMNEKTOBAHUS (OOHA0B Hay4yHow
6rbnnotekn KPY.

8. NepeyeHb pecypcoB MHGPOPMALMOHHO-TENIEKOMMYHUKALMOHHOM ceTn "UHTepHeT", HeoOX0,AUMbIX ONSA
OCBOEHUS BUCLUMNUHBI (MOOYNS)

Bunbnnoteka y4ebHoli 1 Hay4HoI nuTepatypsl - http:/sbiblio.com/biblio
HopMaTuBHble MaTepuansl MuHobpHaykn P®D Ha cepsepe VHdpopmukn - http://www.edu.ru
O6pasoBaHue B PyHeTe - http:/ict.edu.ru/konkurs

9. MeTtoguyeckue ykasaHus ons 06y4aloLLLMXcsl N0 OCBOEHUIO AUCLUMAUHBI (MOAYNS)
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Bup pabot MeTtoaunyeckue pekomeHaauum

nexkummn Nekunn Hanbonee uenecoobpasHo NPOBOAUTb B O4HOM M3 HUXENPMBEAEHHbBIX aKTUBHBLIX CDOPM.
MeTton Cokpara ? MeTo BONPOCOB, Npeanonaramwmx KpUTNYeckoe OTHOWEHME K 00or-MaTUYecKnMm
YyTBEPXOEHNSM, HAa3bIBAETCS elwé Kak MeTod ?CoKpaTOBCKON UPOHUN?. DTO yMeHne n3enekaTb
CKpbITOE B YE/TOBEKE 3HAHWE C NOMOLLbIO NCKYCHBIX HABOASALWMX BONPOCOB, NOAPa3yMeBatoLero
KOPOTKWIA, MPOCTOl U 3apaHee Npeackasyemblii OTBET.

MeTon OManeKkTUY4ecKnM, T.K. OH NPMBOAUT MbICb B ABUXEHMWE (CNOP MbIC/IN C caMoii CoboiA,
MOCTOSIHHOE HanpaB/ieHNe ee K UCTMHE). B ocHoBe AManekTu4eckoro MeTona v CeroaHst ocrancs
OManor Kak CTONKHOBEHME NPOTUBOMNONOXHOCTEN, NPOTUBOMONOXHbBIX TOYEK 3PEHNS.

MpewnMylwecTBa y 3TOro MeTona Takue:

1. OH OepXuT BHUMaHne cobecenHuka, He 0aéT oTBneYbCs.

2. Ecnu yTo-To B Baweii normyeckoi Lenoyke anst cobecenHmka HeybeantenoHo, Bbl 3TO BOBPEMS
3ameTuTe.

3. CobecenHvK NPUXoanT K UCTUHE caM (XOTSl U C Bawel NOMOLLbIO).

VHTepakTMBHas nekums ? BbiCTynneHve seaylero obyyatouero nepen 6onblwoi ayan-topueii ¢
NMPVUMEHEHUEM CleaytoLMX akTMBHbIX doopM 0byyeHuns: ouckyccus, becena, AEMOHCT-pauUns cnangos
nUnK y4ebHbIX OUNbMOB, MO3rOBOW WITYPM.

Jlekums-npecc-KoHepeHLMs - MPOBOANTCS KaK HAay4YHO-NPaKTUYeCcKoe 3aHsTue, ¢ 3apa-Hee
rocTaBneHHoM NpobnemMoit 1 cucTeMol LOKNaaoB, ONNTENbHOCTbIO 5-10 MUHYT. Kaxnoe BbiCTynneHve
npeactaensieT coboi NorMyeckn 3aKkOHYEHHbIN TEKCT, 3apaHee NoAroTOBMEHHbIM B paMKax
npeanoXeHHol npenoaasatenem nporpamMmbl. COBOKYNHOCTb NpeacTaBNeHHbIX TEKCTOB NMO3BOMNT
BCECTOPOHHE 0CBETUTbL Npobnemy. B KoHUe nekuun npenonaeaTesib NOABOAUT UTOMK
caMmocTosiTeNbHOM paboTbl U BbICTYNNEHWUI CTYAEHTOB, OOMOMHAS UKW YTOYHSS NPELNOXEHHYIO
NHGopMaLMIO, 1 (OOPMYNNPYET OCHOBHbIE BbIBOAbI.

JNekums BOBOEM (BUHapHas nekumsl) - 3To Pa3HOBUAHOCTb YTEHUS NekumMmn B popMe ama-nora aByx
npenonasatenei (nMbo kak npeacTaBuTenein AByX Hay4YHbIX WKON, NMBOo Kak Teope-Tuka 1 NpakTuka).
HeobxoOuMbl: eMOHCTPaUUsS KyNnbTypbl ONCKYCCUK, BOBEYEHME B 06CYyX-aeHne npobnembl
CTYOEHTOB.

Jlekums ¢ 3apaHee 3annaHNUPOBaHHbLIMU OWKNbKaMu - paccymMTaHa Ha CTUMYINPOBaHNE CTYEHTOB K
MOCTOSIHHOMY KOHTPOJO NpeanaraeMoi MHpopMauum (Mouck owmnbkun: coaepxa-TenbHowm,
METOA0NOrMYECKOn, METOANYECKON, opchorpachnyeckoit). B KoHUe nekuumn npoBoanT-cs AnarHocTunka
cnywartenel n pasbop caenaHHbIX oWwnbok.

MpobnemMHas nekuus - Ha 3TOI NeKUMM HOBOE 3HaHME BBOAUTCS Yepes NpobneMHoCTb BOnpoca,
3a4a4u nnm cutyauuu. MNpy aToM Npouecc NnosHaHus CTY4EeHTOB B COTPYAOHUYECTBE 1 Amanore ¢
npenonasatenem npubnmxaercs K uccnenosartenbckon agestensHoctn. ConepxaHue npobnembl
packpblBaeTCsl NyTEM OpraHn3aLmMmn noucka ee peweHns nnm CyMMUpPOBaHNS 1 aHa-nnaa
TPaONLMOHHbBIX 1 COBPEMEHHbIX TOYEK 3PEHNS.
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npaktuyeckme | CeMmHapckme 3aHATUS OPraHn3yloTCs, Kak NpaBuio, B oOpMe CMMMNo3nymMa Unm KONnoK-smyma.
3aHATUS OnHuM 13 ycnosuia, obecnednBaoWmx YCnex Takoro 3aHATusl, ABIsieTcs COBOKYMNHOCTb

onpenenéHHbIX KOHKPETHbIX TpeboBaHWUiA K BbICTYNNEHMAM, Aoknanam, pedepatamM CTy0EHTOB;

TpeboBaHU YETKNX, HO HE CKOBbIBAIOWMX TBOPHYECKYHO MbICNb BbICTYMNAOWMX.

ST1oMy TpeboBaHMIO YO0BNETBOPSET CNeayowWnii KOMNIEKC MUHUMANbHbIX TPEOOoBaHWIA:

1. CooTBETCTBME COOEPXKAHUS TEME.

2. PackpbiTuie cywHoCcTM Npobnembl, MoNHOE U KpaTkoe.

3. JlornyHoe 1 cBsI3HOE NOCTPOeHWe foknama.

4. Hannyne o60CHOBaHHbIX BbIBOOOB.

5. BHaHWe UCTOYHMKOB 1 YMEHUE CCbINATbCS Ha HUX.

Ob6si3aTenbHbIM TpeboBaHMEM K BbiCTynatolweMy, 0cOOeHHO B Ha4ane CeEMUHAPCKOro Kypca, SBNsSeTcs

3a4ynTbiBaHME NnaHa BbICTynneHns. MoXHO pekoMeHaoBaTb CTyAEHTY OCBETUTb NULWb OAMH UK ABa

MyHKTa ero foknana, 4To oopMUpPYyeT rmbKOCTb MbIWIEHNS, CNOCOBHOCTL NepeknoyaTb BHUMaHMe,

6bICTPOTY NEPEOPNEHTMPOBKN. PYyKOBOOMTENIO X€E CeMMHapa 3T0 No3BONSEeT NpenoTepawaTtb

NMOBTOPEHWNS, BbIOENSATb MMaBHOE, 3KOHOMUTb BPEMS.

BaxHeliwune TpeboBaHUs K BbICTYMNEHUSIM CTYAEHTOB ? CaMOCTOSITENIbHOCTL B Nonbope

dhakTUyeckoro Matepmana u aHanMTU4eCkoM OTHOWEHUN K HEMY, YMEHUE paccMaTpuBaTth Npu-Mepbl 1

(hakTbl BO B3aNMOCBSI31 1 B3anMoobycnoBneHHoCcTH, oTbrnpaTb Hanbonee CyleCcTBEHHbIE N3 HUX.

MpuBoANMbIE Y4ACTHUKOM CEMUHApa NpUMepbl 1 goakTbl 4OMXKHbI 6biTb CYWECTBEHHbLI-MM, MO

BO3MOXHOCTM NEPEKMKaTbes ¢ npodomnem oby4yeHns 1 B To Xe BpeMs He BbiTb CANLL-KOM

?cneunannanpoBaHHbiMK?. MpuMepbl M3 obnactu Hayk, 6nmM3kux K 6yaylwei cneumnanbHO-CTK

CTyAeHTa, N3 cgoepbl MO3HaHNS, 0By4eHMsI NOOWPAIOTCS PYKOBOAUTENEM CEMUHAPA.

BbicTynneHvne cTyneHTa ONXHO COOTBETCTBOBATL TPeboBaHUSM norvkun. YéTkoe Bbl-4NeHeHne

nanaraemoi npobnemsbl, ee To4Has POPMYNNPOBKA, HEYKOCHMTENbHAs NocneaoBa-TeNbHOCTb

aprymMmeHTaumMm UMeHHo OaHHoi npobneMbl, 63 HeonpaBaaHHbIX OTCTYNNEeHNI OT Heé B npouecce

obocHoBaHMs, 6e3ycnoBHasl 00Ka3aTenbHOCTb, HEMPOTMBOPEYMBOCTD U MOIHOTA apryMeHTaumm,

npaBunbHOE N coaepXaTenbHOe NCMNONb30BaHNE MOHATUIA 1 TEPMUHOB.

HeoTbemMneMoii YacTbio CEMMHAPCKOro 3aHATUS SBNSIETCA TECTUPOBAHME C LIENbIo 3aKpe-NIeHns 1

akTyanuaaumm 3HaHWin CTyoeHToB. TecTupoBaHe NPOBOAUTCS B HaYane cemmHapa,

NPOLONXUTENBHOCTL ? 15 MUHYT. Mepen NpoBeneHNEM TECTMPOBAHUS LlenecoobpasHo pasbsic-HUTD

METOAWKY BbIMNONIHEHUSI TECTA U KPUTEPUN €ro oLeHnBaHus. MNocne BbiNoNHeHNs Tecta Heobx0anUMo

03HaKOMUTb CTYAEHTOB C MPaBW/IbHBIMKA OTBETAMM M OPraHn30BaTb CaMOMNPOBEPKY. 3afaHns K Tectam

patTcs B cootBeTcTBUM ¢ POC.

Llenbto omckyccun siensietcs BolpaboTtka y CTyAeHTOB HABbIKOB OOPMYNIMPOBKY, BbICKa-3blBAHMS 1

aprymeHTaumm CBoel MMPOBO33PEHYECKOI No3uunn. Peannsauuns naHHoi uenv npegnonaraet

peleHve 3anay:

- bopMMpoOBaHMe y CTyAEHTOB HaBbIKOB KOMIEKTUBHOrO B3aMOAENCTBUS,

- pasBuUTME B3aUMOYBaXEHNS

- NOBbIWEHME YPOBHS 06Lwei KynbTypbl

- yrnybneHve 3HaHWiA No NPoiaéHHbIM pa3nenaM Moaynsi

CueHapuin gnckyccun

1 aTan: opneHTaums

B TeueHne 7-10 MMH. CTyOEHTbI pa3fensaioTca Ha noarpynnel no 5-7 yen. 3atem 1M npennaraeTcs

Tematmka AMckyccun. B kaxpown rpynne HasHavyaeTcs CekpeTapb, Ha KOTOPOro Bo3naraeTcs BeaeHmne

NPOTOKONAa MHEHWI, BbiICKA3aHHbIX y4aCcTHUKAMUN 1 OOPMYNMPOBKA OKOH-YaTe/IbHOr0 MHEHNS.

Bo3MoxHa 3annck npoTtokona B TabnuyHon doopMe rno yCMOTPEHMIO Npe-noaasaTens ? mogepartopa

LNCKycCcun.

2 9Tan: oLeHka.

Ha naHHOM aTane npencTaBuTeny rpynn nanaraioT COPMUPOBAHHYIO TOUKY 3pEHMS, KOTopas 3aTeM

obcyxnaeTcs B Xoe OTKPbITON ANCKYCCUM.

3 aTan: koHconmuaauus.

B pesynbtate 0606WeHns 1 COBMECTHOro obcyxaeHuns B tedeHune 20-25 MUH. onpene-nsoTcs

coBnagjawolme B3rnsabl U BbIBOAUTCS NpeBanmpyowee MHEHE O OOMUHMPYIOLLEM TUMNe

NpPaBOCO3HaHWUS POCCUIACKOro 06LEeCTBa 1 YPOBHE Ero NpaBoBOW KyNbTypbl

4 atan: pasbop anckyccun. MoneeneHne ntoroe paboThbl.
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camocTtosi- | MpurcTtynas K OCBOEHWIO ANCLMMANHBI, HEOOXOAMMBIM 3TAMNOM SBASIETCS PEGNEKCUS NC-XOAHBIX
TenbHas 3HaHwit. Mon pedonekcueit 3nech 1 ganee nonpasyMeBaeTcs nepeocMblicieHre obyyalo-lwmmes
pabota COBCTBEHHOrO ONbITa, NMOMYYEHHOrO NPY OBNaAEHNM MOLYNEM, N PE3YNbTATOB AEATENb-HOCTU B

yuebHoM npouecce. MNpu pedpnekcrnm Heobxooumo 3anatb cebe cnepytowme BONPOCHI:

1) Y10 HOBOrO & y3Han?

2) Yto 9 Hayumncs nenatb?

3) YeM 370 MOXeET ObITb MHE NONE3HO B AalbHEIIEM?

4) YTo MHE HENOHATHO B OCBOEHHOM Matepuane?

5) Yemy s xoTen 6bl Hay4UTbCs B NPOAOIXEHUE CLENAHHOIO?

6) Kak MHe npeofonetb 3aMe4eHHbIe HeJoCTaTkn?

Coobpasysicb C OTBETaMU Ha 3TU BOMPOCHI CedyeT, NoNb3ysCb PEKOMEHA0BAHHLIMU UC-TOYHUKAMMU,

NPOOONXUTL PaboTy HaLL OCBOEHWEM OMNCLUMNHBI.

B xoZie 0CBOEHUSI AUCLMNAUHBI HEOBX0AMMO BbINOMHUTL P y4ebHbIX AeAcTBMiA: pabo-Ta B Manoi

rpynne, yyactve B gucnyTax, HanucaHue acce, paboTta B colmanbHbIX coobLecTrax nefaroros,

HanucaHwe 0OoKNanoB ANs e-NopTdOoamMo 1 UX 3awmTa.

MonroToBka K ayAMTOPHbIM 3aHATUSM. CaMmocTosTenbHas pabota CTyAeHTOB Noapasae-nsercs Ha:

ayVUTOPHYIO (No4 KOHTPOMEM NpenofasaTens ? 370 caMocTosATeNbHas paboTta CTy-AEHTOB Ha

CEMUHAPCKNX U NPaKTUYECKNX 3aHATUSX) 1 BHeayIMTOpHyto ?6e3 npenonasartens? (npopaboTka

?y4ebHOro maTepuana B COOTBETCTBUM C rpadiikOM CaMOCTOATENbHON paboThl (MO KOHCNEKTaM,

y4yebHOI 1 Hay4yHOI NuTepatype), NOArOTOBKA K ayAUTOPHBLIM 3aHATMSIM?, NO4 KOTOPOA MOXET

NMOHUMATLCS 3aKpeneHne KOHCNEKTOB NEKUMIA, NOArOTOBKA K CEMUHAPCKUM 1 MPAKTUY4ECKUM

3aHATUSAM, NOArOTOBKA K CAa4e MPOMEXYTOYHOrO M MTOFOBOrO KOHTPONS, 3a4€Ta Unm ak3ameHa, a

TakXe HanucaHvne pecpepaTos, AOKNAA0B, BINOMHEHNE KYPCOBLIX U AUMIOMHBIX paboT, BbINONHEHNE

Hay4YHO-UCCneaoBaTenbCKo paboThl, NOArOTOBKA K KOHKYPCY, ONMMnuane, caMoctosTenoHas pabota

BO BPEMS MPakTWKM, MPOCMOTP BUAEO(NIbMOB).

-~ = —

3ayet Llenb 3a4éTa - npoBepka v oLeHKa YPOBHS MOMyYEeHHbIX CTYAEHTOM CneulnanbHbIX NO3HAHWA No
yuebHO ANCLUMNNHE, @ TaKXe YMEHWS NIOTMYECKM MbICINTb, apPryMEHTUPOBaTb M3BPaHHY Hay4HYHO
no3nUMI0, pearnpoBaTth Ha LOMNOMHUTENBHbIE BONPOCHl. OLEHKEe NOANEXNUT TakXe 1 NPaBUIbHOCTb
peun cTyneHTa. JononHNTENBHOM LENbO NTOrOBOMO KOHTPONS B BUAE 3a4éTa SBNSETCS
(POPMUPOBaHME y CTyLEHTA TaKUX KAYECTB, Kak OPraHn30BaHHOCTb, OTBETCTBEHHOCTb, TPy Lonobue,
CaMOCTOSATENBHOCTb. TakMM 06pa3oM, 3a4€T No AUCLUMNAUHE NPOBEPSET CNOXMB-WYIOCS Y CTyAeHTa
CVCTeMy 3HaHWii No AaHHOW oTpacnu npasa v urpaet 6onblyto Pofb B NoA-rotoBke Hyayilero
cneumanncta, cnocobCcTByeT NonyYeHMo qoyHoaMeHTaNbHOM 1 CrneuyanbHO NoaroTOBKN.

Mpwn noaroToBke K 3a4éTy CTYLEHT LOMKEH NPaBUIbHO U PALMOHANBHO pPacniaHNpoBaTh CBOE BPeEMS,
4TObbI YCNEeTb KAYECTBEHHO 1 HA BLICOKOM YPOBHE MOArOTOBUTLCS K OTBETAM MO BCEM BOMPOCaM.
3ayét nprasaH nobynnTb CTyAEHTA NONYYUTb LOMOMHUTENBHO HOBbIE 3HAHUS. Bo BpeMs noaroToBku
K 3a4€Ty CTyAEHTbl TakXe CUCTEMATU3UPYIOT 3HAHWS, KOTOPbIE OHU NPOBpPe-Nn NPU N3yYeHUn
pa3nenos kKypca. 910 NO3BONSET UM YSICHWUTb NOFMYECKYIO CTPYKTYPY Kypca, 06 beanHUTDL OTAENbHbIE
TEMbI B €0MHYI0 CUCTEMY.

PekomMeHoyeMble y4ebHUKM 1 crieumanbHas nutepaTypa npu U3yyeHun Kypca, MMetTcs B
PEKO-MeH0BaHHOM CMUCKE NnuTepatypbl B pabouel nporpamMmme no gaHHoMy Kypcy.

CTyLEHT B LensiX NONyYeHNst KAYECTBEHHBIX U CUCTEMHbIX 3HAHWUI AONXEH HaYMHaTb NOLrOTOBKY K
3a4éTy 3340Nr0 O €ro NPOBELEHMS, Nyylle C CaMOro Hayana nekuMoHHoro kypca. LienecoobpasHo
NPy M3yYeHUn Kypca nonb3oBatbes paboyeli nporpaMmoit U y4ebHO-MeTOANYECKMM KOMIMIEKCOM.
CamocTosiTenbHas pabota no noAroToBKe K 3a4éTy BO BPEMSI CECCUM [OMXKHA NNAaHNPOBATbCA
CTYLEeHTOM, ucxoas us obuwero o6bema BONPOCOB, BbIHECEHHbBIX HA 3a4ET U OHEMN, OTBEAEHHbIX HA
MOAroTOBKY K 3a4éTy. [Mpun aTOM HeobxoaMMO, 4TOBbI NOCNeAHUA OEHb NN YacTb ero, Obin BbloeneH
LNsi LOMOMHUTENBHOIO NOBTOPEHWS BCEro 06 bemMa BOMPOCOB B LIENIOM. OTO NO3BONSET CTYAEHTY
CaMOCTOSATENBHO NEepPenpoBEPUTb YPOBEHb YCBOEHUS MaTeprana. BaxHo nMeTb B BU-ay, 4TO Ans
Lieneil BOCNpon3BeLeHUs MaTeprana y4ebHoro kypca 60nbluyto BCOMOraTeNbHY0 POjilb MOXET
cbirpatb MHGOPMaLIMS, KOTopasi CooepPXMTCs B paboyein nporpamMme Kypca.

10. MepeyeHb MHPOPMALMOHHBIX TEXHOIOTMIA, UCMO/Ib3YEeMbIX MPU OCYLLLEeCTBNEHUM 06pa3oBaTeNbHOro
npouecca no gucuunanHe (MOAyno), BKOYasi nepedeHb NPorpaMMHOro obecneyeHnst 1 UHCOOpPMaLMOHHbIX
CnpaBOYHbIX CUCTEM (MPU HEO6X0AMMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, UCTONIb3YEMbIX NMPU OCYILECTBEHM 06pa3oBaTebHOro npoLecca no
AUCUMNAVHE (MOLyNio), BKNOYas nepedeHb NporpaMMHOro obecnedeHns n MHGOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyen nporpaMMe AUCLMNNVHBI (MOOYNS).

11. OnucaHue MaTepVIaanO-TEXHVI‘-IeCKOﬁ 6a3bl, Heob6xooumon ons ocyuiecTB/ieHus oﬁpaaoBaTeanoro
npouecca no gucuuvrnjinHe (MO,IJ,an-O)
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MatepuanbHO-TeXHU4ECKOEe obecrneyeHune o6pasoBaTeanoro npouecca no gucumnnmHe (MO4yNo) BKAKYAET B cebs
cnenywouwme KOMMOHEHTDI:

MoMelueHmMst ons caMocTosATENbHOM paboTbl 0ByYaOLWMXCS, YKOMMIEKTOBAHHbIE CNeLMann3npoBaHHoi Mebenbto (CTosbl 1
CTYNbs1) U OCHAIWEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTbBIO NOAK/O4EHUs K ceTu "MIHTepHeT" 1 obecneveHnem
[OCTyna B 3NEKTPOHHYI0 MHAPOPMaLMOHHO-06pasoBatefbHyio cpeay KdY.

YyebHble ayamMTopun 1S KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMNIeKTOBaHHbIe CNeLmanm3npoBaHHon mebenbo
(CcTONbI W CTYNbS).

KomnbloTep v npuHTep Ans pacnedvarky pasnatoyHbix MaTepuanos.
MynbTumeouitHas ayoutopums.
KomnbloTepHbIli knacc.

12. Cpe.u,cma ajantauumm npenogasaHus oauCcUNNMNIUHBbI K nmpeﬁnocmm 06yl-|a|ou.|,v|x09| UHBaANUAOoOB U nNuuy c
orpaHn4eHHbIMU BO3MOXHOCTSIMU 300pPO0BbSA

Mpw HeobxoomMMocTy B 06pa3oBaTeNibHOM NMPOLECCe NPUMEHSIOTCS cleaytowme MeToabl 1 TexXHonorum, obneryaroume
BOCMpUSATHE NHpopMaLMKN 0By4yatoWwmMMncst MHBANIMAAMI U NNLAMW C OFPaHNYEHHBIMU BO3MOXHOCTSIMI 300PO0BbS:

- co3aHne TEKCTOBOW BepCumn Nto60oro HeTEKCTOBOrO KOHTEHTA [/l ero BO3MOXHOIo I'Ip806pa3OBaHVIFI B
anbTepHaTuBHbIE DOPMBI, y,D,06HbIe ONg pasnunyHbIX NoNb30BaTenen;

- CO3[aHVe KOHTEHTA, KOTOPbI MOXHO NPEeACTaBUTb B Pa3NNYHbIX BuLax 6€3 noTepn AaHHbIX U CTPYKTYpbI,
npenycMOTPETb BO3MOXHOCTb MacwTabupoBaHus TekcTa U nsobpaxeHuii 63 noTepm kayecTsa, NpeayCMoTpeTb
LOCTYMHOCTb YNPaBNEHUSI KOHTEHTOM C KNaBuaTypbl;

- co3aaHne BO3MOXHOCTEN ans o6yqa+oumxc;| BOCMPUHUMATb OL4HY U TY Xe MHhopMaumio U3 pasHblX MICTOYHUKOB -
HanpuMmep, Tak, y10bbI NULA C HapyweHnamu cnyxa nony4anm MHoOpMaLnio BU3yanbHO, C HAPYLLEHNAMU 3PEHUS -
ayonanbHo;

- NPVIMEHEHNEe MPOrpaMMHbIX CPEACTB, 06ecnevMBatoLmMx BO3MOXHOCTb OCBOEHMSI HABLIKOB 1 YMEHUIA, OOPMUPYEMBIX
OVCLUUMIVMHOM, 3a CHET aNlbTepHaTUBHbIX CMOCOO0B, B TOM YMC/e BUPTYasbHbIX nabopaTopuii U CUMYNSILMOHHbIX
TEXHONOIA;

- NPUMEeHeHne OUCTaHUNOHHbIX 06p330BaTeJ'IbeIX TEXHONOrnn ang nepegayn I/IH(pOpMaLI,I/II/I, opraHu3aumnmn pasnnyHblx
(*)OpM I/IHTepaKTI/IBHOIZ KOHTaKTHOM pa6OTbI oéyqalomeroc:ﬂ C npenonasartenem, B TOM 4nucne Be6I/1HapOB, KOTOpble MOryT
ObITb MCMONb30BaHbI A5 nposeneHnsa BnpTyanbHbIX NeKUMn ¢ BO3MOXHOCTbLIO B3aUMOOENCTBUS BCEX y4aCTHUKOB
AONCTaHUMOHHOIo 06y‘-leHI/19|, nposeneHns ceMmnHapos, BbICTyNNeHUsA ¢ okKnagamm 1 3alnTbl BbINONMHEHHbIX pa60T,
nposeneHns TpeHNHros, opraHmn3aunn KONNEKTUBHOW paGOTbI;

- MPUMEHEHNE LMCTAHUMOHHbIX 0Bpa3oBaTeNbHbIX TEXHONOIMIA [Jis OpraHnu3aLunmn oopM TEKYLLETO U MPOMEXYTOYHOIO
KOHTpOnS;

- YBeﬂVI‘-IeHMe I'IpO,ElOJ'I)I(I/ITeﬂbHOCTI/I coadyum 06yqaroummcs| nHBannoom mnn NnMUoMm C OrpaHI/I‘-IeHHbIMM BO3MOXHOCTAMU
300p0oBbs POPM NPOMEXYTOHHOM aTTecTaumnn No OTHOWEHWNIO K YCTAHOBNEHHOM MPOOONXUTENBHOCTU NX COauN:

- NPOOONMXUTENbHOCTU caa4m 3a4éta UM sK3aMeHa, MPOBOAMMOro B MMCbMEHHOI dhopMme, - He Bonee YyeM Ha 90 MUHYT;

- NPOAONXNTENbHOCTM NOAroTOBKM 06ydatollerocs K oTBeTy Ha 3a4éTe Unn aKk3ameHe, NPOBOAVMOM B YCTHOM doopMe, - He
6ornee yeM Ha 20 MUHYT;

- NPOOOIXNTENBbHOCTU BbICTYNNIEHUA 06y'-|a+ou4erocs:| npu sawuTe KprOBOVI pa6OTbI - He bonee yem Ha 15 MUHYT.

Mporpamma coctaeneHa B cootBeTcTBMU ¢ TpeboBaHnsamMm ®FOC BO n yyebHbiM nnaHom no HanpasneHuto 44.04.01
"Meparormyeckoe obpasoBaHue" U MarucTepckol nporpamme "YnpasneHne OOWKONbHOM obpa3oBaTesbHOM

opraHusaumven’”.
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lMpunoxerne 2

K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
651.B.[1B.04.01 LokymMeHT0060pO0T B 06pa30BaTe/IbHbIX
opraHn3aumsx

MepeyeHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

HanpasneHnve noarotosku: 44.04.01 - Meparormyeckoe obpasoBaHue

Mpogounb NOAroTOBKM: YNpaBneHue AoWwKoabHON 06pa3oBaTenbHOn opraHuaaumei
KBanucukaums BbinyCKHUKA: MarncTp

dopma 0byyeHus: 3a04Hoe

SA3bik 0by4eHuns: pycckuia

oo Havana obyyeHns no obpasoBaTenbHoi nporpamMme: 2018

OcHoBHas nuTeparypa:

1. Cnaguin E. B. okymeHTaumnoHHoe obecneyeHne ynpasnerus: YuebHoe nocobue/lMaouinE.B. - M.: ML PUOP, HALL
NH®PA-M, 2016. - 249 c.

http://znanium.com/bookread2.php?book=304633

2. ONeKTPOHHOE NPAaBUTENLCTBO. DNEKTPOHHBIA JOKYMEHTO060POT. TepMuHbl 1 onpeneneHus: YuebHoe nocobue / C.10.
Kab6awos. - M.: HAL MIH®PA-M, 2017. - 320 c.

http://znanium.com/bookread2.php?book=809828

3. Kncenes, I'. M. IHGbopMaLMOHHBbIE TEXHONOMMW B 3KOHOMIKKE 1 ypaBneHnn (agochekTneHas pabota B MS Office 2007)
[OnekTpoHHbIf pecypc] : YyebHoe nocobue / . M. Kucenes, P. B. BoukoBa, B. V. CacpoHoB. - M.:
W3paTenbcko-Toprosas kopnopaums 'Hawkos n K-', 2013. - 272 c.

http://znanium.com/bookread2.php?book=415083

JononHutenbHas nuteparypa:

1. KupcaHoBa M. B. CoBpemeHHOe fenonpon3soacTeo: YuebHoe nocobue / M.B. KupcaHosa; Poccuiickas Akanemusi
roc. cnyx6bl npu MNpesnaeHte PO (PAIC). - 4-e nag. - M.: HAL MIH®PA-M,2014 - 312c.

http://znanium.com/bookread2.php?book=395921

2. [lokyMeHTMpOoBaHWe ynpaeneHyeckom aesitenbHocTun: YuyebHoe nocobue / Kptokosa H.M. - M.:MHOPA-M
MNapatensckuin om, 2014. - 268 c.

http://znanium.com/bookread2.php?book=432033

3. OcHoBbl fenonpounssoncTtea: YuebHoe nocobue / A.M. Acanues, N.W. MupoHoBa, E.A. Kocapesa, I".I". BykoBuu. - M.:
HUL MHDPA-M, 2017. - 146 c.

http://znanium.com/bookread2.php?book=782839
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)

651.B./1B.04.01 [lokyMeHTO060pO0T B 06pa3oBarte/ibHbIX
opraHu3aumsix

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHbI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CMPaBOYHbIX CUCTEM

HanpasneHnve noarotosku: 44.04.01 - Meparormyeckoe obpasoBaHue

Mpogounb NOAroTOBKM: YNpaBneHune AoWKoabHON 06pa3oBaTenbHOn opraHuaaumei
KBanucukaums BbinyCKHUKA: MarncTp

dopma 0byyeHus: 3a04HoE

SA3bik 0by4eHms: pycckuia

oo Havana obyyeHns no obpasoBaTenbHoi nporpamMme: 2018

OcBoeHWe ancuMnInHbI (MOoyns) npeanonaraeT UCMnonb3oBaHne CneayolWero NPorpaMMHoro obecneyeHns u
VHPOPMAaLIMOHHO-CMPAaBOYHbIX CUCTEM:

OnepauuoHHas cuctema Microsoft Windows 7 MpodbeccuonanbHas unum Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-meToamyeckas nurepatypa ons AaHHOW ANCLMNANHBI UMEETCS B HANNYMK B 3NEKTPOHHO-6MBNNOTEYHOM cncTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctasneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npom3BeneHns
KPYNHERILNX POCCUINCKMX YHEHBIX, PYKOBOAUTENEN rOCYapCTBEHHbIX OpPraHoB, Npenoaasarenei BefyLumnx By30B CTPaHsbl,
BbICOKOKBaNMULMPOBAHHbIX CNELManMCcToB B pasnnyHbix cgpepax busHeca. PoHnO 61bAmMoTeku cHopMUPOBaH C yHETOM
BCEX N3MEHEHNI obpa3oBaTenbHbIX CTaHAAPTOB W BKOYaET y4ebHuKN, yuebHble nocobus, yiebHo-MeToanYeCKme
KOMMneKchbl, MOHorpaduu, asTopedeparbl, Auccepraunm, 3HLUMUKNONEeANn, CRoBapu 1 CNPaBoOYHUKN,
3aKoHoJaTenbHO-HOPMaTMBHbIE AOKYMEHTbI, CrneLmnanbHbie Nepmoanyeckne n3naHns n n3naHus, Bbinyckaemble

nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

CrpaHnua 12 ns 12.




