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Mporpamma omcumnnmHel "Ob6paboTtka TeKCTOBOW MHGopMaunn'; 44.04.01 "Meparornyeckoe obpasosaHue".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM

CtpaHnua 2 13 9.




Mporpamma omcumnnmHel "Ob6paboTtka TeKCTOBOW MHGopMaunn'; 44.04.01 "Meparornyeckoe obpasosaHue".

Mporpammy aoucuunnmHebl paspaboTan(a)(n) LOUEHT, K.H. JlykosHoBa M.A. (kadoenpa GUnuHreanbHoro 1 umgopoBoro
obpaszoBaHus, Boicluas wkona HaumoHanbHoOW KynbTypbl 1 06pasoBaHus um. Mabaoynnel Tykas), marina-lkn@yandex.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMeTeHLUumn npuobpeTaeMorn KOMNeTEHLUN
MnK-2 CNOCOBHOCTBIO MPOEKTMPOBATL POPMbI U METOAbI KOHTPONS KayecTBa 0bpasoBaHus,

pa3nnyHble BUAbl KOHTPOMbHO-M3MEPUTENbHbIX MaTEPVANoB, B TOM YMCHE C
NCNONb30BaHMEM MHADOPMALIMOHHbBIX TEXHOMOMMA U C Y4ETOM OTEYECTBEHHOIO U
3apy6eXHOro onbiTa

MK-7 FOTOBHOCTbIO K MCMOMIb30BaHNIO COBPEMEHHbIX NHAPOPMALIMOHHO-KOMMYHUKALIMOHHbIX
TeXHONorui 1 CpeacTs MaccoBol MHApopMaLIMK ONga peleHns
KynbTyPHO-MPOCBETUTENbCKUX 3a4a4

YK-4 CnocobeH NprYMeHsiTb COBPEMEHHbIE KOMMYHUKATUBHBIE TEXHONOM W, B TOM YMC/e Ha
MHOCTPaHHOM(bIX) A3blke(ax), NS akageMmM4yeckoro n npoeccnoHanbHoro
B3aMOLENCTBUSA

O6yuvatowmiics, OCBOMBLIMIA AUCUMNANHY (MOAYNb):

JlonxeH neMoHCTpMpoBaTb CNOCOOHOCTb Y FOTOBHOCTb!

1. LONXeH 3HaThb:

TexHonornm o6paboTkm, CoXpaHeHNs 1 nepenadn MHOPMaLUK C MOMOLLbIO TEKCTOBOIO NPOLIECcopa;

2. DONXEH YMeTb:

Habupatb, pensakTnpoBath, OpMaTNPOBaTh, PELIEH3MPOBATb, COXPaHATb U NepeaaBaTb TEKCTOBYIO MHADOPMALMIO;
YMeTb BCTaBNSATb M HACTpanBaTb PUCYHKM, TabnNLbl, (OOPMYIbl, CCbINIKW, CHOCKN;

3. DOMXEH BnafeThb:

HaBblkamMy CO30aHNS TEKCTOBbIX AOKYMEHTOB s y4ebHbIX 1 06pasoBaTenbHbIX Leneil;

HaBblkaMu MOAroTOBKWN TEKCTA K U3[aHUIO.

2. Mecto aucumnnuHbl (Mopyns) B cTpyktype OO BO

HaHnas gncuunnuHa (Moaynb) BkAoYeHa B pasgen "61.8.0B.01.01 OucumnnumHel (Mogynum)" OCHOBHOW
npogoeccroHanbHoi obpasosartenbHoi nporpamMmel 44.04.01 "Meparormyeckoe obpasosaHue (HpopMaunOHHbIE
TEXHONOrMM B OMNONOrMmn 1 06pasoBaHnn)" M OTHOCUTCS K AUCLMNANHAM MO BbIGOPY.

OcBaunBaetcs Ha 1 kypce B 1 cemecTpe.

3. O6bem AUNCUMNNMJTINHDI (MO,IJ,ynSl) B 3a4eTHbIX eanHMLUaxX C yKkasaHUeM KonimyecTea 4acoB, BblOeNlIeHHbIX Ha
KOHTaKTHYI0 paboTy obyuatowmxcs ¢ npenogasarenem (Mo Buaam yuebHbIX 3aHATUIN) U HA CAMOCTOSITENIbHYIO
paboty obyuaromxcs

O6was TpynoeMKOCTb AUCLIMINNHBI COCTaBAsSieT 3 3a4eTHbIX(ble) eauHmML(bl) Ha 108 yaca(os).

KoHTakTHas paboTa - 20 4aca(oB), B TOM Yucie nekuun - 4 yaca(oB), npaktTudeckme s3aHatus - 0 yaca(os), nabopaTtopHblie
paboTbl - 16 Yaca(oB), KOHTPONb CaMOCTOSITENbHOW paboThl - 0 4aca(os).

CamocTtosiTenbHas pabota - 84 yaca(oB).
KoHTponb (3a4€T / ak3ameH) - 4 yaca(os).
®dopma NPOMEXYTOYHOrO KOHTPONS ANCLUMUMWHLL: 3a4eT B 1 cemecTpe.

4. CopepxaHue aMcLUUNAUHBLI (MOOYyNs), CTPYKTYpMpOBaHHOE Mo TeMaMm (pa3penam) ¢ yka3daHuem oTBef,eHHOro Ha
HMX KOnM4YecTBa akageMn4eckmux 4acoB M BUAOOB yYeOHbIX 3aHATUI

4.1 CTpyKTypa 1 TemMaTM4yeckmnii niaH KOHTaKTHOM U CaMOCTOSITe/IbHOM PaboThbl N0 AUCLMUNAUHE (MORYNIO)
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Mporpamma omcumnnmHel "Ob6paboTtka TeKCTOBOW MHGopMaunn'; 44.04.01 "Meparornyeckoe obpasosaHue".

Buabl 1 yachbl
KOHTaKTHOM paboThbl,
Pasnenbl oucumvninHbl / MX TPYDOEMKOCTb CamocTosiTeNibHas
N CemecTp
Moayns (B yacax) paborta
MpakTuyeckuellabopaTtopHble
flekumu 3aHATUSA paboTbl
Buaobl u yachbl
KOHTaKTHOW paborThbl,
N Paspenbl oncumnnnHbl / Cemect UX TPyAO0EMKOCTb CamocrositTenbHas
Monyns P (B yacax) paborta
MpakTuueckuelaboparopHble
Jlekunn 3aHATUA pabortbl
1 Tema 1. ObpaboTka TeKCTOBOMA 1 5 0 4 o8
‘(MHpopmaumm
Tema 2. Co3paHue n
2.|penaktTnpoBaHmne TeKCTOBbIX 1 2 0 6 28
p p
4.2 Co M&ﬁucuunuuuu_(.unnynn)
Tema 1] ) "
a3. ,u MEHTOB cg é—l 7 CTTp ] 0 0 _ 6 28 .
N3ydeHiie MoHSATWIA O oTka TEKCTd, u3patenbckoe Mieno. Victopuyeckuii akckypc 1 063op NpyiMeHsieMblX TEXHONQr A
ansg 56 a\‘}uu\w TeKCTat wo,ﬁ,aTcﬂ'DuI\UI O-HBefa: TexeTopbte PeRGKTOPbHAAA TOATOTOBKINTEKETOB o6 bitHbtEe (ﬁu,ﬂ,l OTOBKa
MUCEM MAFHE X NPOCTbIX LOKYMEHTOB) M CNOXHblE (0PPPMAEHME NOKYMEHTOB C|pa3Hbiyyg Wpudramm, BKgguaoLme
rpadpukm, pucyHkuM 1 Op.). Pegaktopbl Ans agToMaTu3vpoBaHHol paboTbl ¢ TEKETOM: NpocTeliwre, MHTerpupoBaHHLe,

rMNepTeKCcToBble penakTopbl, pacno3HaBaTeNn TEKCTOB, pedakKTopbl HAay4YHbIX TEKCTOB, N3A0aTeNbCKne CUCTEMbI.
Tema 2. CosnaHue u penakTupoBaHue TeKCToBbIX OOKYMEHTOB

Nab6opatopHas paboTa "PenakTMpoBaHue LOKYMEHTa C MOMOLWbIO TEKCTOBOro penaktopa”. OTpaboTtka npasun
nepeHocoB, 3HAKOB pasmeneHns Mexay cnoeamn. BctaBka HepaspblBHOro npobena ans sanpelweHunst nepeHoca Ha
LPYryto CTPOKY 1 HEU3MEHHOI WwnpuHbl Nnpobena. HacTpoiika napameTpos ab3aues. HacTpoiika napamMeTpoB CTpaHuLL
IOKYMeHTa.

Tema 3. dopmaTMpoBaHMe TEKCTOBbIX AOKYMEHTOB C/TOXHOM CTPYKTYpbI

NabopaTopHas paboTa "lMpuMeHeHne TMNorpacouk Npu 0POPMIEHUN TEKCTA U NOATrOTOBKA AOKYMEHTA K nevatu'.
OdpopMneHrie 3aronoBkoB 1 ab3aues JOKyMeHTa cTunsamu. ABToMatnsaums oopmMaTMpoBaHns 3aronoBkoB 1 ab3ales.
CosznaHve, penakTMpoBaHue 1 yrpasneHne aBToMaTu3vpPOBaHHbIM OrflaB/IEHNEM MHOTOCTPAHNYHOIO AOKYMEHTA.
HacTpoiika aBToMaTM3npoBaHHOM CKBO3HOM HyMepaumn pUCYHKOB 1 Tabnuu. Hactpoiika napameTpoB AOKYMeHTa.
BcTtaBka Hymepauuy cTpaHul. 3anpeT nevyaty HoMepa cTpaHuLbl TUTyNbHOro nncta. CosanaHne aBToMaTM3nPOBaHHOTO
cnucka nuTeparypbil.

5. MepeueHb yue6HO-MeTOANYECKOro o6ecrneyeHUs Ojisi caMocTosTeNlbHOW paboTbl 06yyaroLLMXcs No
AucuunnuHe (MoayIto)

CamocTosiTenbHas paboTa 00y4atolmMXCs BbIMNONHASTCS Mo 3aaHNI0 1 NPY METOANYECKOM PYKOBOACTBE Mpenoaasartens,
Ho 6e3 ero HenocpencTBeHHOro y4actus. CamocTosiTenbHas pabota noapasnensieTcs Ha caMocTosITeNbHYO paboTy Ha
ayIVNTOPHbIX 3aHSATUAX U Ha BHEayOUTOPHYIO CaMOCTOSTeNbHYo paboTy. CaMmocTosTenbHas pabota obyyatowmxcst
BK/IHOYaET Kak MONIHOCTbIO CaMOCTOSITENbHOE OCBOEHME OTHOENbHbIX TeM (pasnenos) AUCUUMINHLI, Tak U NpopaboTky TeM
(pasmenos), ocBavBaeMbIX BO BpeMs ayIMTOPHOW paboTbl. Bo BpeMsi caMocTosTenbHo paboThl obydatowmecs YATaroT 1
KOHCMEKTUPYIOT y4ebHY0, Hay4yHYIo 1 CNPaBOYHYIO NNTepaTypy, BbIMONHAIOT 3a0aHusl, HanpasieHHble Ha 3aKkpenneHne
3HaHWiA 1 0TPabOoTKY YMEHW 1 HaBbIKOB, TOTOBSTCS K TEKYLIEMY M MPOMEXYTOYHOMY KOHTPOO MO AMCUMUMNMHE.

OpraHunsauus caMocTosTenbHOM paboTbl 0ByHaoWMXCH PErNaMEHTUPYETCS HOPMATUBHBIMW LOKYMEHTaMu,
y4ebHO-METOANYECKON NMTEPATYPO U SNEKTPOHHBIMY 06Pa30BaTENbHBIMU PECYPCAMU, BKNOYAS:

Mopsaok opraHM3aummn 1 ocyLecTBleHNs 0bpasoBaTenbHON AesaTensHOCTH No 06pasoBaTefbHbIM NPOorpaMMam BbICLIErO
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmMam crieuuanuteTa, nporpammam MarucTpatypbl (YyTBepXaeH
npvkasom MuHuctepcTea obpasoBaHusi U Hayku Poccuiickoin denepauun ot 5 anpensi 2017 rona Ne301)

MucbMo MuHucTepcTBa obpasosaHus Poccuiickoit depepaumm Ne14-55-996mH/15 ot 27 Hosibps 2002 1. "O6
aKTVBM3aLMM CaMoCTOATENBHOM paboThl CTYAEHTOB BbICLIMX Y4EOHbIX 3aBEEHUIA"

YcTaB cheaepanbHOro rocynapcTBeHHOr0 aBTOHOMHOIO o6pasoBaTtensHoro yupexaeHus "KasaHckuin (MprBonxckuii)
doenepanbHblil yHMBepcutet"

MpaBuna BHyTPEHHErO pacnopsaka henepanbHOro rocyapCTBEHHOO aBTOHOMHOMO 06pa30BaTENbHOMO YHPEXAEHNS
BbICLWEro npodeccroHanbHoro obpasosanus "KasaHckuii (Mpreonxckuid) doenepanbHblii yHUBEPCUTET"

JlokanbHble HopMaTMBHbIE akTbl KasaHckoro (IpuBonxckoro) coenepansHoro yHmsepcuTeta

6. POHA, OLLEHOUYHbIX CPEeACTB MO AUCLMUMNIMHE (MOAYNIO)
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Mporpamma omcumnnmHel "Ob6paboTtka TeKCTOBOW MHGopMaunn'; 44.04.01 "Meparornyeckoe obpasosaHue".

DOoHLO OLEHOYHbIX cpencTs no gucunninHe (Mo,u,ymo) BK/IOYAET OLUEHO4YHblE MaTepualsibl, Hanpae/iEHHbIE HA NPOBEPKY
OCBOEHMNS KOMMETEHUWA, B TOM YMCIEe 3HAHWN, yMeHI/II7I 1 HaBblkoB. POHAO OLEHOYHbIX cpencTs BKIO4YaeT OUeHOYHbIe
cpencTea TeKylWero KOHTponda 1 oueHOo4YHble cpenctea I'IpOMe)KyTO'-IHOI7I arrecrtauumn.

B ¢hoHLe OUeHOYHbIX CPEACTB COAEPXUTCS Cneaytolas uHpopmMaums:

- COOTBETCTBME KOMMETEHLUI NNaHMPYEMbIM peaynbTatam 0by4eHus No SUCLUMNIMHE (MOLyNio);

- KPUTEPUM OLIEHMBAHNS CHOPMUPOBAHHOCTY KOMMNETEHLMIA;

- MEXaHU3M (DOPMUPOBAHWS OLIEHKYM MO AMCUMNIVHE (MOZYNIO);

- onucaHve nopsiaka NPUMEHEHUS 1 NpoLeaypbl OLEHMBAHNS LS KAXA0ro OLEHOYHOro CPencTBaa;
- KpUTEPWM OLIEHMBAHNS LS KaXA0ro OLEeHOYHOro CPeacTBa;

- cogepXaHue OLEHOYHbIX CPeacTB, BK/oYas TpeboBaHus, NpeabsBisemMbie K 0ecTBUSM 00yHatowmxcs,
IEeMOHCTPVPYeMbIM peadynibTaTaMm, 3aaHns PasnnyHbIX TUMOB.

®DOoHAO OLEHOYHbIX cpencTs no gucunnianHe HaxoaounTcs B I'Ip|/|n0>KeHv||/| 1k nporpamme gucunninHbl (MO,EI,yJ'IPO).

7. NepeueHb nuTepatypbl, HEO6XOAUMMON OIS OCBOEHUS OUCLUNUHBI (MOAynst)
OcBoeHuWe gucumMnnnHbl (MOoyns) npeanonaraet U3y4eHrne OCHOBHOW 1 OONONHUTENbHON y4ebHOW nuTepaTypbl.
Nutepatypa MOXeT BbiTb BOCTYMHA 0ByYaoWUMCSs B OAHOM M3 OBYX BApMaHTOB (b0 B 060MX N3 HUX):

- B 3NIEKTPOHHOM BU e - Yepes3 3NeKTPOHHbIe 6UBIMOTEYHbIE CUCTEMBI HA OCHOBAHWUM 3aKntoyeHHbIX KDY norosopos ¢
npasoobnanatensimu;

- B NeyatHoM Buae - B HayuHow 6ubnuoteke um. H.N. llobayesckoro. Obyyarowmecs nonyyaroT y4ebHyto nutepaTypy Ha
aboHeMeHTe MO YMTaTeNbCKMM brneTam B COOTBETCTBUM C NMpaBunamy nonb3oBaHus HayyHol 6mbnnoTekoi.

OnNeKTPOHHbIE N30aHNA OOCTYMHbI AUCTAHUMOHHO 13 No60i TOUKM Npu BBEAEHNN 00y4aoWMMCS CBOETO NOMMHA 1 Napons
OT NIMYHOrO KabuHeTa B cucteme "ONeKTPOHHbIA yH1BepcuTeT". Mpn MCNoNb30BaHWMKM NeYaTHbIX M3aaHU BBINOTEYHbIN
POHL [OMKeEH BblTb YKOMMNEKTOBAH MMM 13 pacyeTa He MeHee 0,5 ak3emnnspa (ans obyyatowmxcs no droc 3++ - He
meHee 0,25 ak3eMnngapa) Kaxaooro U3 n3gaHnini OCHOBHOWM nuTepatypbl 1 He meHee 0,25 ak3emnngapa AONONHUTENbHON
nuTepaTypbl Ha Kaxaoro obyyatowerocs 13 yucna nuu, 0LHOBPEMEHHO OCBAMBAIOWWMX OAHHYIO OUCLMNANHY.

MepeyeHb OCHOBHOW U OONONHUTENBHON Y4eOHON NTEpaTypbl, HEOOXOAUMOI A4/19 OCBOEHNS AUCLUMNAMHBI (MOOYNs),
Haxonmtcs B MNpunoxeHnmn 2 k paboyel nporpamMme oucuUmMnavHel. OH NOANEXUT OOHOBEHMIO NPY U3MEHEHUN YCITOBUIA
noroeopoB K@Y ¢ npaBoobnagarensiMu anekTPOHHbIX U3LAHWIA U NPU N3MEHEHNM KOMNNEKTOBAHNUS OOHA0B Hay4Hoi
6rnbnuotekun KdY.

8. MNepeueHb pecypcoB MHPOPMALLMOHHO-TE/IEKOMMYHUKaLMOHHOMN ceTn "UHTepHeT", He06X0AUMbIX NS
OCBOEHUSI BUCLUMIIMHBI (MOOYIS)

LaTex - http://en.academic.ru/dic.nsf/enwiki/11009

Bukun-yuebHuk - http://ru.wikibooks.org/wiki/LaTeX

JokymeHTaums Ha pycckoMm sa3bike - http://www.sbras.ru/win/docs/TeX/LaTex2e/docs_alt.htm

CoobuecTso Latex - http://www.latex-project.org/

OO0P CospnaHuve u hopMaTmpoBaHme MHOrOCTPaHNYHOrO AoKyMeHTa - http://tulpar.kpfu.ru/course/view.php?id=1215

9. MeTtoauyeckue ykasaHusi Ansi 06y4arloLLLmMxcsi N0 OCBOEHUIO AUCLUMAUHBI (MOAYNS)
Bup pabot MeTtogunyeckue peKoMmeHaauum

nekumnu [MpocMoTpuTE KOHCMEKT Nekuun cpasy nocne 3aHaTuiA. lNomMeTbTe Matepran KoHcnekTa nekuui,
KOTOpPbIV BbI3bIBAET 3aTPYAHEHMS NS NOHMMaHWS. NonbiTakTecb HANTWU OTBETHI HA 3aTPyAHUTENbHbIE
BOMPOChHI, UCMOMb3ys Npegnaraemyto nutepatypy. Ecnm camoctostensHo He ynanock pasobpartbes B
MaTtepuane, coopMynupyiTe BONpPoChl U 06paTUTECh Ha TEKYLLER KOHCYNbTauum unm Ha bnuxanwei
nekumn 3a NOMOLLbIO K Mpenoaasarernto.

Kaxayo Hepeno pekomeHayeTcs 0TBOAUTL BPEMS A5 NMOBTOPEHWUS NPONAEHHOMO Matepmana,
NpoBEpPASA CBOU 3HAHUS, YMEHNS U HaBbIKN MO KOHTPOJIbHLIM BONPOCAaM.

nabopatopHbie| JlabopaTopHble paboTel MO AUCLIMMIMHE HANPAaBNEeHbl Ha U3yYeHne HCTpymeHTapus UT, ocBoeHus

paboTbl NPakTUYECKMX HaBbIKOB PaboThbl 38 KOMMbIOTEPOM, HAMPaBNEHHbIX HA (POPMUPOBAHME
MHCPOPMAaLIMOHHOW KOMNEeTeHUUN CTYAEHTOB. [laHHble paboThbl NPenoCcTaBnsoTCs CTyAeHTaM B
3/1IEKTPOHHOM BUE 1 cofepXaT KpaTkuii TeOpeTUYeCcKuMii Matepuan, npakTuieckne 3anaHus u
peKoMeHaaLny, yKkasaHus, pasbsaCHEHNS 4Jis UX BbIMOMHEHUS.

KETPOHHBH
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Bup pabot MeTtoaunyeckue pekomeHaauum

camocTtosi- | CamocTosATenbHas paboTta CTyAeHTOB BK/IO4AET B cebsl BbINOMHEHWE Pa3NNYHOro poaa 3afaHuii,
TenbHas KOTOpble OPMEHTUPOBAaHLI Ha Bonee rnybokoe yCBOEHME MaTeprana n3y4aemoin oucumnimHel. o
pabota Kax Aol TeMe y4ebHOM AMCLUNAWHBI CTyAeHTaM NpennaraeTcs nepeyeHb 3anaHuii ans

CaMOoCTOSITENbHOW PaboThl.

K BbINONHEHMIO 3aaHWil ANs CAMOCTOSATENbHOM paboThl NPeabSBNAOTCS cneayowme TpeboBaHuUs:

- 3a4aHNS OOMXHbI UCTMONHATLCS CaMOCTOSITENBHO U NPEACTaBNATLCS B YCTAHOBMEHHbINA CPOK, a

TakXe COOTBETCTBOBATL YCTAHOBNEHHBIM TPEOOBAHMSIM MO OCOOPMNEHUIO;

- CTy[leHTaM cneflyet pykoBOLACTBOBATLCS rpadouKOM CaMOCTOSTENbHOM paboThl, OnpeneneHHbIM

PrAa;

- BbINOMHATbL BCE NNAHOBbIE 3aaHns, 3aAaHHbIe NpenoaaBaTenem A1l CaMOCTOSTENbHOMO

BbINONHEHNS.

3avet PV NMOArOTOBKE K 3a4eTy M3Y4nTb BOMNPOCHI K HEMY, HATW OTBETLI HA BOMPOCHI, NpopabaTbiBas
COOTBETCTBYIOIWMNE TEOPETUHECKME N MPAKTUYECKME pasaenbl AMCUNMANHBI, OUKCUPYS HEACHbIE
MOMEHTbI A/ X 0OCYXXAEHUS Ha NNaHOBOW KOHCYNbTaLWN.

3ayeT B BUIE TECTMPOBAHWS MMEET psif 0COBEHHOCTEN, 3HAHME KOTOPbIX MOMOraeT yCnewHo
BbINOMHUTL TECT. MOXHO oaTh cnemyowmne METOANYECKME PEKOMEHAALIMMN:

? Mpex e Bcero, cneayeTt BHUMATENbHO N3Y4UTb CTPYKTYPY TECTa, OLEHNTb 06 bEM BPEMEHU,
BbIOENSEMOro Ha OaHHbI TECT, YBUOETb, KAKOro TMna 3a4aHusa B HEM cogepXarcs. 9TO MOMOXET
HacTpouTbecs Ha paboTy.

? Jlydwe HaymHaTb OTBEYATb Ha T€ BOMPOChHI, B MPaBUIbHOCTU PELIEHNS KOTOPbIX HET COMHEHWIA, NoKa
He OCTaHaBNUBAsICb HA TEX, KOTOPbIE MOMYT Bbl3BaThb AONrME pa3ayMbs. ITO NO3BONUT YCNOKOUTLCS U
COCPENOTOYUTLCS HA BbINOMHEHWM Bonee TPYLHbIX BOMPOCOB.

? OueHb BaXHO BCerga BHUMATENbHO YATaTh 3a4aHnNs 40 KOHLA, He MbITasiCb MOHSATb YCNOBUSA 7MN0
MepBbIM COBaM? WUV BbINOHMB NMogo6Hble 3aaHns B Npeabloylmx TeCTUPOBaHMsX. Takas cnewka
Hepeako NPMBOAUT K OCaAHbIM OWMOKaM B CaMblX NIETKUX BOMpPOCaXx.

? Ecnun Bbl He 3HaeTe oTBeTa Ha BONPOC UKW HE YBEPEHbLI B NPABUIbHOCTW, CnedyeT NponycTuTb ero u
OTMETUTb, YTOObI MOTOM K HEMY BEPHYTHCS.

? MNcwnxonorn Takxe COBETYIOT AyMaTb TOMbKO O TekylweM 3agaHnn. Kak npasumno, 3agaHus B tectax
He CBsi3aHbl APYr C APYroM HEMOCPEeACTBEHHO, MO3TOMY HEOOXOAMMO KOHLIEHTPMPOBATLCS Ha AaHHOM
BOMPOCE M HAX0ANTb PELEHUS, MOAXOASIWME NMEHHO K HEMY. KpoMe TOro, BbINOMHEHNE 3TON
pekoMeHAaUun JacT ele OMH NCUXONOrMYecKuii 3godpekT ? No3eonmnT 3abbiTh 0 Heynadye B OTBETE
Ha npeablaywnin BONPOC, ECNM TakoBas Mena MecTo.

? MHorve 3afnaHusi MOXHO BbICTpee pelWwnTb, ECNM He UCKaTb cpasy NpaBWibHbIA BAPUAHT OTBETA, a
nocnenoBaTenibHO UCKAYaTb Te, KOTOPbIE ABHO HE Noaxoasat. MeTon NCKAYeHUs NO3BONSET B
NTOre CKOHUEHTPMPOBATbh BHUMAHME Ha OOHOM-[BYX BEPOSTHbIX BapuaHTax.

? PaccunTbiBaTh BhIMONHEHME 3a4aHU HYXXHO BCeraa Tak, YTobbl 0CTanoch BPEMS Ha MPOBEPKY U
nopaboTky (npumepHo 1/3-1/4 3annaHNpoBaHHOIrO BpeMeHu). Toraa BepossTHOCTb ONMUCOK CBOAUTCS K
HYNIO 1 UMEeeTCs BpeMsi, 4ToObl HabpaTb MakcMym HannoB Ha Nerkux 3agaHusx U cocpesoToHnTLCS
Ha peweHun Bonee TPyAHbIX, KOTOPbIE BHaYane Npuvwiock NponycTUTb.

10. MepeyeHb MHPOPMALMOHHBIX TEXHOIOTMIA, UCMO/Ib3YeMbIX MPU OCYLLLEeCTBNEHUM 06pa3oBaTeNbHOro
npouecca no gucuunanHe (MOAyno), BKOYasi nepedeHb NPorpaMMHOro obecneyeHnst U UHCOOpPMaLMOHHbIX
CnpaBOYHbIX CUCTEM (MPU HEO6X0AMMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, UCTONIb3YEMbIX NMPU OCYLLECTBEHM 06pa3oBaTebHOro npoLecca no
AUCUMNAVHE (MOLyNio), BKNOYas nepeyeHb NporpaMMHOro obecrneyeHns n MHGOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyen nporpaMMme AUCLMNNVHBI (MOOYNS).

11. OnucaHune MaTepVIaanO-TEXHVI‘-IeCKOﬁ 6a3bl, Heo6xooumon ons ocyuiecTB/ieHus 06pa303a1'enb|-|oro
npouecca no gucuuvrninHe (MO,IJ,yﬂI'O)

MatepunanbHO-TEXHUYECKOE obecneyeHune o6pasoBaTeanoro npouecca no gucumnnmHe (MOAyNto) BKAKOYAET B cebs
cnepywouwne KOMMNOHEHTDI:

MomelleHnst onsi CaMOCTOSTENbHOM PaboTbl 0BYYAWUXCS, YKOMMNIEKTOBAHHbIE CMELNANU3NPOBAHHOK MEBENBIO (CTOMbI 1
CTYNbs1) U OCHAILEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTbBIO MNOAK/OYEHUs K ceTu "MIHTepHeT" 1 obecneveHnem
JOCTyna B aNEKTPOHHYIO MHGPOPMaLIMOHHO-06pa3oBaTensHyto cpeny KDY.

YyebHble ayamTopun oNns KOHTakTHOW paboTbl C MpenonaBateneM, yKOMNIekToBaHHble cneumanianpoBaHHoli Mebenbio
(cTonbl 1 CTYNbA).

KomnbloTep v npuHTep Ans pacnedvarky pasgaroyHbix MaTepuanos.
MynbTumeouitHasa ayoutopums.

KomnbioTepHbIii knacc.

NHracpoHHbIN KabuHeT.

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY

3AE
CtpaHuua 6 13 9. Bl YHH

ARl | AL O



Mporpamma omcumnnmHel "Ob6paboTtka TeKCTOBOW MHGopMaunn'; 44.04.01 "Meparornyeckoe obpasosaHue".

12. Cpe.u,cma ajantauumumv npenogasaHus auCcUNNMIUHBbI K ﬂOTpeﬁHOCTﬂM 05yl-lal0Ll.l,VIXCSI UHBaANUOoOB U nNuuy c
orpaHn4eHHbIMU BO3MOXHOCTSIMU 300pPOBbSA

Mpw HeobxoomMMocTK B 06pa3oBaTeNibHOM NMPOLECCe NPUMEHSIOTCS creaytolwme MeTodbl 1 TexXHonorum, obneryaroume
BOCMpUSATHE NHpopMaLMK 0By4YatoWwmMMncst MHBaNIMAAMI U NNLAMW C OFPaHN4YEeHHBIMU BO3MOXHOCTSIMU 300PO0BbS:

- co3aaHne TEKCTOBOW BEpCUmn NtoBoro HeTEKCTOBOrO KOHTEHTA [/ ero BO3MOXHOro npeoépaaoBaHM;l B
anbTepHaTuBHbIE POPMbI, y,El,06HbIe ONg pasnnyHbIX Nonb3oBaTenen;

- CO3[aH1e KOHTEHTA, KOTOPbI MOXHO NPeACTaBWTb B Pa3nnyHbIX Buaax 6€3 notepn AaHHbIX U CTPYKTYpbI,
npenycMoTPeTb BO3MOXHOCTb MacwTabupoBaHus TekcTa U nsobpaxeHuii 6e3 notepm kayecTea, NpeayCMoTpeTb
LOCTYMHOCTb YNPaBNEHUsi KOHTEHTOM C KnaBuaTyphbl;

- cO34aHne BO3MOXHOCTEW AN 06y4atoWwmxcs BOCIPUHUMATL OLHY U Ty Xe MHPOPMaLMio U3 pasHbIX MCTOYHMKOB -
HanpuMmep, Tak, 4Tobbl NMLA C HAPYLWEHNUAMU CyXa NonyyYani MHGOPMaLLMIO BU3YarbHO, C HAPYILEHWSIMU 3PEHNS -
aynmnanbHo;

- MPUMEHEHNE NPOrpaMMHbIX CPeACTB, 0b6ecrneynBatowmx BO3MOXHOCTb OCBOEHNS HABbIKOB 1 YMEHWIA, CDOPMUPYEMbIX
OVCLMNMIMHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YUCNE BUPTYanbHbIX NabopaTopuii u CUMYNSILMOHHBIX
TEXHONOINIA;

- MPUMEHEHNE LUCTAHUMOHHbIX 0Bpa3oBaTenbHbIX TEXHONOMA 4N Nepeaayn MHGopMaLMm, OpraHn3aLm pasnuyHblx
hOPM MHTEPAKTUBHOW KOHTAKTHOW paboTbl 0Byyarolwerocs ¢ npenogasaTteneM, B TOM Yucne BebrHapoB, KOTOpble MOryT
6bITb NCNONb30BaHbl AN NPOBEAEHNS BUPTYanbHbIX NEKLUA C BO3MOXHOCTbIO B3aMOLENCTBUS BCEX YHACTHUKOB
LUCTaHUMOHHOIO 06y4eHUs, NPOBELEHUS CEMUHAPOB, BbICTYMNEHUS C AOKNALaAMU U 3aLMTbI BbINOAHEHHBIX paboT,
NpoBeAeHNs TPEHUHIOB, OPraHU3aLMy KONNEKTUBHON paboThl;

- NMPUMEHEHNE LMCTAHUMOHHbIX 0Bpa3oBaTeNbHbIX TEXHONOTMA AJis OpraHnu3aunmn oopM TEKYLLETO U MPOMEXYTOYHOIO
KOHTpOnS;

- yBenndeHne npononxXmnTenbHOCTh coayn O6y‘-la}OLIJ,VIMC9| nHBANMOOM N NNULIOM C orpaHU4eHHbIMN BOSMOXHOCTAMA
340p0BbA CpOpM npomexyTquon arTrectTaunm no OTHOWEHMIO K yCTaHOBJ'IeHHOl7| npoaOIXNTENIbHOCTUN NX cOa4vun:

- NPOOONXNTENbHOCTU caa4vun 3a4é€Ta UM sK3aMeHa, nposoanMoro B NUCbMEHHOM oopme, - He 6onee 4em Ha 90 MUHYT;

- NPOOONXNTENbHOCTM NOAroTOBKM 06y4atollerocs K oTBeTy Ha 3a4éTe Unn aKk3ameHe, NPOBOAVMOM B YCTHOM doopMe, - He
6ornee yeM Ha 20 MUHYT;

- NPOLONXMTENBHOCTU BbICTYMNEHNS 00y4yatoLerocs npu 3awmTe KypcoBoi paboThl - He 6onee Y4em Ha 15 MUHYT.
Mporpamma cocTtaBsneHa B cooTBeTcTBUM ¢ TpebosaHuaMu GrOC BO 1 yyebHbIM nnaHoM no HanpasneHuo 44.04.01

"Megnarorvyeckoe obpasoBaHme" 1 MarmcTepckoi nporpamme "MHOPMaLMOHHbIE TEXHONOMUW B OUNONOrAN U
obpaszoBaHmn".
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
61.B./1B.01.01 Ob6paborka TeKCcToBOM MHGbopMaLmm

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

HanpasneHnve noarotosku: 44.04.01 - Meparormyeckoe obpasoBaHue

Mpogounb NOAroToBKM: VHGOPMALMOHHbBIE TEXHONOrMX B donaoaorum n obpasoBaHum
KBanudpukaums BbIMyCKHMKA: MArucTp

dopma 0byyeHus: 3a04HOE

S3bIk 06y4eHNs: pyccKuii

"on Havana obyyeHns no obpasoBaTensHoi nporpamme: 2018

OcHoBHas nuTteparypa:
Papaesa 4. . Word 2010: cnocobbl 1 MeToAbl CO34aHMs NMPOPECCHOHaNbHO 0DOPMNEHHBIX AOKYMEHTOB : y4eb. nocobue
/ 9.I'. Pagaesa. - M. : DOPYM : UIHDPA-M, 2017. ? 159 c. ? (CpenHee npodeccuoHansHoe obpa3oBaHue). - Pexum
noctyna: http://znanium.com/catalog/product/773478

JdononHutenbHaa nuteparypa:
1. Ctenypo E. H. MoaroTtoska v pegaktuposaHue gokymeHtoB B MS WORD : y4eb. nocobue / E.A. BapuHosa, A.C.
BepesuHa, A.H. MbinbkuH, E.H. Ctenypo. - M. : KYPC : UH®PA-M, 2017. - 184 c. - Pexwum goctyna:
http://znanium.com/catalog/product/851087
2. Xypasnesa W. B. Ocbopmnsiem [OKYMEHTbI HA NEPCOHANLHOM KOMMbOTEPE: rpaMoTHO 1 kpacmeo. TOCT P 6.30-2003.
BoamoxHocTtu Microsoft Word : npaktuy. nocobue / U.B. Xypaenesa, M.B. Xypasnesa. ? M. : UHDOPA-M, 2018. ? 187
c. ? (MpocTo, kpatko, 6bicTpo). - Pexum goctyna: http:/znanium.com/catalog/product/939895

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY

3AE
CtpaHuua 8 ns 9. Bl YHH

ARl | AL O
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
61.B./1B.01.01 Ob6paborka TeKCcToBOM MHGbopMaLmm

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

HanpasneHnve noarotosku: 44.04.01 - Meparormyeckoe obpasoBaHue

Mpogounb NOAroToBKM: VHGOPMALMOHHbIE TEXHONOrMX B donIoaorum n obpasoBaHnm
KBanudpukaums BbIMyCKHMKA: MArUcTp

dopma 0byyeHus: 3a04Hoe

S3bIk 06y4eHNs: pyccKuii

oo Havana obyyeHns no obpasoBaTenbHoi nporpamMme: 2018

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamMYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANNYMU B SNEKTPOHHO-BMBNNOTEYHOR crncTeme
NapatenbcTBa "MaHb" , LOoCTyn K KOTOpOM NpepocTtasneH obyyatowmmes. 96C NapaTtenbcTea "MaHb" BktoyaeT B cebs
SNEKTPOHHbIE BEPCUM KHUT n3patenbcTsa "laHb" 1 opyrux BeLylwmx n3natenscts y4ebHoOM nuTepaTypsbl, a Takxe
SNEKTPOHHbIE BEPCUUN MEPNOANYECKUX U3OaHWUIA NO €CTECTBEHHbIM, TEXHUYECKUM U r'yMaHUTapHbIM Haykam. 9bC
N3paTenbcTea "MaHb" obecneunBaeT fOCTYN K HAYYHOW, y4ebHO NuTepaTtype 1 HayYHbIM NEPUOLNYECKAM U3LAHUSM MO
MakCMMarnbHOMY KONMYECTBY NPOOUNbHbLIX HANPaBReHUi A C COBNOAEHNEM BCEX aBTOPCKUX U CMEXHbIX Mpas.

YyebHo-MeToanyeckas nutepatypa ans GaHHOW ONCUMMNINHBI UIMEETCS B HANNYMK B 3N1EKTPOHHO-6MONNOTEYHO cucTeMe
"KoHcynbTaHT cTyaeHTa", 4OCTYN K KOTOPOW npenoctasneH obyvatowmmes. MHoronpodounbHbIi 06pasoBaTtenbHblii
pecypc "KoHCynbTaHT CTyneHTa" SBNSeTCS 3NeKTPoHHON BrubnunoTtedHoin cuctemoit (36C), npepoctasnsatowel 4ocTyn
yepes ceTb VIHTepHeT K y4ebHoi nnutepaType 1 OONOAHWUTENbHBIM MaTepunanam, NpuobpPeTeHHbIM Ha OCHOBaHWUW NPSIMbIX
[oroBopoB ¢ npaeoobnanatensmu. NMonHOCTbIO COOTBETCTBYET TPeboBaHUSM doeaepasnbHbIX FOCyAapCTBEHHbIX
obpasoBaTtenbHblX CTaHAAPTOB BbicWwero 06pa3oBaHuUst K KOMNNEKTOBaHMIO BMBNNOTEK, B TOM YACNE SNEKTPOHHBIX, B
YyacTn oopMnpoBaHns POHO0B OCHOBHOM 1 AOMONHUTENBHOW NUTEPATypbl.
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