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CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpammy amncuunnuHel paspadotan(a)(n) AbipuH C.1.

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHe (MOJYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
pe3ynbtatamm ocsoeHus OMOMn BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTte CneayowmnmMy KOMNEeTEHLUAMU:

LWndop PacwumndppoBka
KOMMeTeHLun npuobpeTaeMor KOMNETEHLUN
OK-3 CNOCOBHOCTBIO UCMONL30BATH OCHOBbLI 9KOHOMUYECKMX 3HAHWI B Pa3nnyHbIX capepax
[esTenbHOCTM
OK-7 CMOCOBHOCTBIO MCMONb30BaTh METOAbI 1 CPEACTBA OU3NYECKOW KyNbTypbl NS

obecneyeHns NONHOLEHHO CouManbHO 1 NPOGECCUOHANBHOM AEATENBHOCTH

Or1K-3 CNOCOBHOCTbIO MPOEKTMPOBATL OPraHU3aLIMOHHbIE CTPYKTYpbI, y4acTBOBaTb B
pa3paboTke cTpaTteruii ynpaBneHns YenoBeYECKMM pecypcamu opraHn3aumii,
NNaHMpPoBaThb N OCYLWECTBAATb MEPOMNPUATUS, pacnpenenaTb 1 genernposaTtb
MOMHOMOYNS C YHETOM IMYHON OTBETCTBEHHOCTW 3a OCYILECTBASIEMbIE MEPOMNPUATUS

OrlK-6 BnafeHueM MeToaamMm NPUHSATUS PELEHNA B yNpaBneHun onepaLumnoHHom
(NPOV3BOLACTBEHHOI) OEATENBHOCTBIO OpraHn3auuit

MK-1 BnafLeHueM HaBbIKaMy UCMOMb30BAHNS OCHOBHbBIX TEOPUIA MOTMBALIMW, NNOEPCTBA U
BNacTV 4SS PEWEHNs CTPATErMYECKMX U ONEPATUBHBIX YNPaBNeHYeckux 3amad, a
Takxe Lns opraHv3auum rpynnoBoli paboTbl HA OCHOBE 3HAHWS NPOLLECCOB
FPYNnoBOW AUHAMWKM U NPUHLMMOB (POPMUPOBAHMS KOMAHAbI, yMEHWE NPOBOAUTD
QyOUT YENOBEYECKMX PECYPCOB U OCYILECTBATL ANArHOCTUKY OPraHn3aLMOHHOM
KynbTypbl

MK-4 YMEHMEM NPUMEHATb OCHOBHbIE METOAbI PUHAHCOBOrO MeHeoXMeHTa ANd OLUEHKN
AKTNBOB, yrnpaBJieHUA 060p0THbIM Kanutanom, NPUHATNA MHBECTULIMOHHDIX peLueHvu7|,
pemeHM|7| no ¢pMHaHCMpPOBaHNIO, POPMUNPOBAHUIO OMBUOEHOHOM NONNTUKNA U
CTPYKTYpPbl Kanutana, B TOM 4ncne, rnpu NnpuHATAN peLuean7|, CBA3aHHbIX C
ornepaunsamMn Ha MMPOBbLIX PbIHKAX B YCNOBUAX rnobanmsaumm

NnK-8 BriafeHneM HaBblkamu JOKYMEHTaNnbHOro 0POPMNEHNS PELLEHWI B yNpaBsieHnn
ornepaLmoHHOR (MPOU3BOACTBEHHON) OEATENbHOCTW OpraHn3aunin Npyu BHeApeHnn
TEXHOMOrMYECKMX, NPOAYKTOBbLIX MHHOBALWA NN OpraHn3aLMOHHbIX U3MEHEHWIA

O6yyatolpmiics, 0CBOVBLUINA JUCLMUMANHY (MOOYNb):
JonxeH neMOHCTpMPOBaTh CNOCOBHOCTL Y FOTOBHOCTb:

Lingpp komneTeHunmn Pacwmndposka
npvobpeTaeMoli KOMNeTeHUNm
OK-3 cnocobHOCTLIO UCMONMb30BaTh OCHOBLI 9KOHOMUYECKMX 3HAHWIA B PasnnyHbIX cqoepax AesTeNbHOCTU

OK-7 cnocobHoCTbio UCMONb30BaTh METOAbI U CPEACTBA PM3NYECKON KyNbTypbl AN 06ecneyeHnsi NONHOLEHHON
couumarnbHom 1 NPogpeccrMoHanbHoOn AeATENbHOCTH

OTlMK-3 cnocobHOCTLI0 NPOEKTUPOBATL OPraHM3aLMOHHbIe CTPYKTYPhI, y4acTBoBaTb B pa3paboTke cTpaTtervi
ynpaBneHunsl 4eNnoBeYeCckMMM pecypcamm OpraHm3aLmnii, NNaHMpPoBaTh U OCYLECTBNATL MEPONPUSTUS, pacnpeaensTb 1
ZenervpoaTtb NOMHOMOYMS C Y4ETOM JINYHON OTBETCTBEHHOCTU 32 OCYLECTBSIEMbIE MEPONPUSTUS

MK-1 BnageHneM HaBblkammn UCMONb30BaHNS OCHOBHbIX TEOPWA MOTMBALMM, NMMAEPCTBA U BNACTU ANS PELEHNs
CTpaTernyecknx U ONepPaTUBHbIX yNPaBNeHYeCckUxX 3aad, a Takxe AJis opraHu3aumm rpynnosoi paboTbl HA OCHOBE
3HaHWs NPOLLECCOB rPYMNMOBOMA AUHAMMKN U NPUHLIMNOB (POPMUPOBAHMS KOMaHbl, yMEHVE NPOBOAUTL ayauT
YENOBEYECKMX PECYPCOB 1 OCYLECTBASTL AMArHOCTUKY OPraHnM3aunoHHON KynbTypbl

OTlK-6 BnaneHneM MeToaamMmn NPUHSATUS PELEeHN B yNpaBneHuy onepaunoHHon (Mpon3BoaCTBEHHOM)
LesaTenbHOCTbIO OpraHmaauni

MK-4 yMeHneM NpyMeHsATb OCHOBHbIE METObI (PMHAHCOBOIO MEHELXMEHTA AJ1S OLEHKW aKTUBOB, YrpPaBieHns
060POTHBIM KanuTanom, NPUHSTAS MHBECTULIMOHHbBIX PELIEHWI, PELIEHUIA NO (DUHAHCUPOBAHWIO, POPMMPOBAHUIO
OVBWUIEHOHOW NMONUTUKIN N CTPYKTYPbI KAnuTtana, B TOM Y1Cne, Npu NPUHATUN PELIEHNA, CBA3AHHbIX C onepauusMm Ha
MUPOBbIX PbIHKAX B yCNOBUSIX rnobanvsauum
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MNK-8 BnapeHneM HaBblkaMn LOKYMEHTaNbHOMrO OGPOPMIIEHNS PELLEHWIA B YNPaBNEHN OnepaLyoHHO
(NPOV3BOLCTBEHHOM) AEATENBHOCTY OPraHN3aumniin Npy BHELPEHUN TEXHONOTMYECKUX, MPOAYKTOBbIX MHHOBALMIA UK
OpraHu3auUVoHHbIX N3MEHEHNIA

2. Mecto aucuunnuHel (Moayns) B ctpyktype OMOIM BO

JaHHasa oucumnnmHa (Mogynb) BkNtodeHa B pasgen "B1.B.AB.5 OucumnnunHbl (Mogynmn)" OCHOBHON NPOtheCCUOHANbHOW
obpasosatenbHol nporpammbl 38.03.02 "MeHeaxmeHT (MeHeaXMEHT opraHu3aumm)” n 0THOCUTCS K AUCLUMINHAM MO
BblGOpY.

OcBauBaeTcs Ha 5 Kypce B 9 cemecTpe.

3. 06beM gucuMnInHbI (MOAYNS) B 3a4€THbIX e AUHMLAX C YKa3aHUEeM KONMYECTBa YacoB, BblOe/leHHbIX Ha
KOHTaKTHY0 paboTy obyuyalowmxcs ¢ npenogasarenem (No Buaam yyebHbIX 3aHATUIN) U HA CAMOCTOSITENIbHYIO
paboty obyuaromxcs

Obwas TpynoeMKOCTb AUCLMMAUHBI cocTaBnseT 5 3aueTHbix(ble) eanHuL(bl) Ha 180 yaca(os).

KoHTakTHasi paboTa - 16 yaca(oB), B TOM 4ucne nekuun - 8 yaca(os), NnpakTndeckne 3aHaTus - 8 yaca(os), nabopatopHblie
paboTbl - 0 yaca(oB), KOHTPOSb caMOCTOsITENbHOM paboThl - 0 yaca(os).

CamocTositenbHas pabota - 155 yaca(os).
KoHTponb (3a4éT / ak3aMmeH) - 9 yaca(os).
dopma NPOMEXYTOYHOIO KOHTPONS ANCLUMNVHBIL: 3K3aMeH B 9 cemecTpe.

4. CopepXxaHue oUCLUUNNUHbI (MOAYNSA), CTPYKTYPUMPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KONTMYeCcTBa akageMUyecKnx 4acoB U BUOOB y4eOHbIX 3aHATUN

4.1 CTpyKTypa U TeMaTU4eCKui nnaH KOHTaKTHOW U CaMOCTOsITENbHOMN paboThl MO AUCLMNNIMHE (MOAYNIO)

Buabl u yachbl
KOHTaKTHOW paborThbl,

N Paspenbl AucUUnnHbI / Cemect UX TPYAO0EMKOCTb CamocTosiTe/NibHas
Moayns P (B yacax) pa6ota
MpakTuueckuelaboparopHble
Jlekumn 3aHATUSA paboTbl
Tema 1. AOMUHUCTPATUBHbIE,
3KOHOMUYeckme n
1. coumnanbHO-NCUXonornyeckne 9 2 0 0 25
MeToAabl yrpaBneHus.
Tewma 2. VicTopust pa3sutms B3rnsanos
Ha agMUHNCTPATMBHOE yrpaBieHune.
2.|[KoHuenuus pauroHanbHo 9 2 2 0 25
6ropokpaTtuyeckoi opraHusaumm M.
Bebepa.
Tema 3. OcobeHHoCTH
3 [AAMMHICTPATIBHOTO yNpaBneHns Ha 9 0 > 0 o5

‘IMyHMLMNANbHOM Y rOCy1apCTBEHHOM
YPOBHe.

Tewma 4. CoBpeMeHHble B3rnaapi
(koHUenuun) Ha CywWwHoCTb
4.|rocynapCcTBEHHO- 9 2 0 0 25
aaMUHNCTPATMBHOIO YNPaBneHus.
AnMmyvHucTpaTtueHas pedgopma B Pd.

Tema 5. NocynapcTBeHHbIV annapar,
5 MYHUUMNANbHbLIA annapar, NOHATUS,

CTPyKTypa, HOpMaTNBHO - MPaBOBas
6asa.

Tema 6. PopMbl 1 NpoLesypsbl

6 ynpaeneH4eckon OesTenbHOCTH.
‘IMpuHsaTVE N OpraHn3auns

NCMOJTHEHNS peLeHi.

9 0 2 0 30

NToro 8 8 0 155

4.2 CopepxaHue AUCUUMIUHbI (MOBYNS)
Tema 1. ADMUHUCTPaTUBHbIE, 3KOHOMUYECKME U COoLManbHO-NCUXONOruyeckme MetToabl ynpasneHus.
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[MoHATME "MeToabl ynpaeneHus. KﬂaCCVI(*JVIKaLI,I/Iﬂ METOLO0B yrnpaBneHnsa: aAMUMHUCTPaTuBHbIE, 3KOHOMNYECKIne,
coumnanbHoO-Nncnxonorn4yeckune. CyLI.I,HOCTb 9KOHOMUWYECKUMX METOLO0B YrpaB/ieHNs, OCHOBHblE OOPMbI peanu3aunu
9KOHOMUYECKMX METOLO0B yrpaBneHuns. CYLLI,HOCTb coumnanbHO-NCUXONTIOrn4eckmnx MeTonoB yrnpasneHns, OCHOBHbIE
popMbl peannsdaunm counanbHO-NCUXONOrM4ecknx MeToooB yrnpasneHus. CyU.I,HOCTb AOMNHNCTPATUBHbBIX METOLOB
ynpaeiieHns, OCHOBHbIE MHCTPYMEHTbI peain3aunn.

Tema 2. UcTopusa pa3BuTUA B3rNs00B Ha agMUHUCTpPaTUBHOe yrnipasneHune. KoHuenuus pauvoHanbHoOn
6topokpartuyeckon opraHmsauum M. Bebepa.

KoHuenums paunoHansHol 6topokpatuyeckoii opraHusaumm M. Bebepa. MNoHsiTne "6topokpatus”. MpruaHaku
6ropokpaTmyeckoin opraHnsaunn. [locToMHCTBa 1 HefocTaTkn BropokpaTnyeckol opraHmaaumum B pabotax P. MepTtoHa,
A. NoynaHepa. MoaepHusaums beopuu 6iopokpatm B pabotax M. Kpo3sbe . Teoprs XU3HEHHOIO LMKna
6ropokpatumyeckmx cTpykTyp 9. oyHca. PaspaboTka METOLOB aAMUHUCTPATUBHOMO yNpaBneHns B pamkax pabot A.
®darions, 1. Ypsuka, I'btonuka

Tema 3. OcobeHHOCTU aAMUHUCTPAaTUBHOIO ynpaeneHnsda Ha MyHMunajibHOM n rocynapcreeHHOM ypOBHe.

Mognenu rocynapcTBeHHO-aAMUHUCTPATMBHOrO ynpasneHns. KoHuenums "HoBOro rocyiapCTBEHHOMO ynpasneHns".
KoHuenuus neMokpaTuyeckoro ynpaeneHus. Vineonorms afiMMHUCTPaTUBHON pedoopmbl B PX.
OpraHn3aunoHHO-NPaBOBbLIE POPMbI UCMONHUTENBHON Bnact B Pd. CTpykTypa goenepanbHbiX OpraHoB
ucnonHutenbHoi Bnactn B Pd. CTpykTypa opraHoB UCMONHUTENbHOM BnacTy cy6bekToB depepaunmn. CTpykTypa
OpraHoB UCMONHUTENBHON BNACTV MyHULMNANbHbIX 06pasoBaHuii .

Tema 4. CoBpeMeHHble B3rnsaabl (KOHUEMNuun) Ha CYLLLHOCTb FrocyAapCcTBeHHO- aAMMHUCTPaATUBHOIO YrpaB/eHus!.
AnoMmuHucTpatuBHas pechopma B PP.

A,EI,MI/IHI/ICTpaTI/IBHO-CJ'Iy)Ke6HbIIZ KOHTPO/J1b. OpFaHI/ISEILI,I/IFI npouenypbobl a,EI,MVIHI/ICTpaTI/IBHO-CHy)KeéHOFO KOHTPONA.
I'Iepmo,n,mquKme aTtTectTaunm roccnyxatmnx.

Mpouenypbl KOHTPONbHOW AesTenbHoCTU. CnyXebHbI KOHTPOrb. MNepuoanyeckre aTTecTaLmm roccnyXxamx

OpraHusauus ynpasneH4eckoro Tpyaa kak cucteMa opraHvMsaumnoHHo - TexHMYecknx Mep. Pasnenexve Tpyaa.
NHdpopmaLmoHHoe obecnedeHne. OpraHnsaums pabodero mecta. OCHOBHbIE HanpaBieHUsi COBEPLIEHCTBOBAHMS
opraHunsauumv Tpyaa roccnyxatux.

Tema 5. FocypapCcTBEHHbIN annapar, MyHUUUNanbHbIA annapar, NOHATUS, CTPYKTypa, HOPMaTUBHO - NpaBoBast
6a3a.

OpraHn3aunoHHO-NPaBoBbIE POPMbI UCMONHUTENbHON BnacT B Pd. CTpykTypa goeaepanbHbiX OpraHoB
ucnonHutenbHoi Bnactn B Pd. CTpykTypa opraHoB UCMONHUTENbHOM BnacTh cybbekToB depepaunmn. CTpykTypa
OpraHoB UCMONHUTENBHON BNACTV MyHUUMNAaNnbHbIX o6pasoBaHuii. Llenn, pecypcbl 1 qoyHKLUMM rocyAapCTBEHHO
-aAMUHUCTPATMBHOIO ynpaeneHus. PacnpeneneHve gyHKLUMA MeXAy PasiMyHOro YpOBHS OpraHaMu rocynapCTBEHHOM
B/1ACTU W OpraHaMy MECTHOIO CaMoyrnpaBfieHUs.

Tema 6. PopMbl 1 NpoLeaypbl yripaBieHYecKon AesATeNbHOCTU. NPUHATUE U OpraHu3aunsa UCNONHEHUSs
pelLueHun.

AJJ,MI/lHI/ICTpaTI/IBHO-C}'Iy)KGGHbIIZ KOHTPO/1b. OpFaHI/ISaLI,I/Iﬂ npouenypsobl a,EI,MI/lHI/ICTpaTI/IBHO-CJ'Iy)Ke6HOFO KOHTPONA.
I'Iepvlop,mquKme aTtTectTaunm roccnyxatimnx.

Mpouenypbl KOHTPONBHOW AeaTenbHoCTU. CnyxXebHbIn KOHTPOb. MNepuoanyeckre aTTecTaumy roccnyXxawmx

CnyxebHasi ponb aAMMHUCTPaLMK MO OTHOWEHWMIO K 0bwecTBy. [Mopsiaok paccMoTpeHus xanob n opraHnsauus npuema.
AHanus obpaleHnii rpaxaaH.

Mpouenypbl peansaunm npas 1 0653aHHOCTEN rpaxaaH B cdpepe ynpaeneHns. AOMUHUCTPATUBHBIA NOPSLOK
paccMoTpeHnst obpalueHunin rpaxaar. OpraHnsauus npuema. AHanua obpalleHuii.

5. NMepeyeHb yue6HO-MeTOAMYECKOrO O6ecneyeHust Ajisi CaMoCTOsITeNbHON paboThl o6yyaroLmMxcsa no
AucuunnvHe (Moaynio)

CamocTosiTenbHas pabota obyyaolmxcs BoIMOMAHSETCS Mo 3a0aHNI0 U NPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpeACcTBEHHOro yyacTus. CamocTosiTenbHas pabota noapasfnensieTcsl Ha CaMoCcTOSTENbHYIO paboTy Ha
ayLUTOPHBIX 3aHATUSX U HA BHEAYAUTOPHYIO caMocTosTeNbHyto paboTy. CamocTtosTenbHas paboTta obyyatowmxcs
BKNOYAET Kak MOMHOCTbIO CAMOCTOSITENBHOE OCBOEHME OTLEMNbHBIX TEM (Pa3fenoB) AUCLUMNANHLI, Tak 1 NpopaboTky Tem
(pa3penos), ocBaMBaeMbIX BO BpeMsi ayanTopHoi paboTbl. Bo BpeMsi caMocTosiTenbHoM paboTbl 0byyaroWwmecs YnutaroT u
KOHCMEKTUPYIOT y4eOHYI0, Hay4HYIO 1 CMPABOYHYI0 NUTEPATYPY, BbINONHSAT 3aaHUs, HanpaBieHHbIE HAa 3aKpenneHne
3HaHW 1 0TPabOTKYy YMEHUIA U HABBIKOB, FOTOBATCS K TEKYLWEMY 1 MPOMEXYTOYHOMY KOHTPOMIO MO AUCLMMAVHE.

OpraHnzauus caMocTosTenbHol paboTbl 0ByHarowWmxcst pernameHTpyeTcs HOpMaTUBHBIMA OOKYMEHTaMu,
y4ebHO-MeTOANYECKON NMTepaTypoii U 3NeKTPOHHBIMY 06pa30BaTENbHBIMU PECYPCaMU, BKNIOYAS:

Mopsiook opraHn3aumm 1 ocylecTBAeHNS 06pa3oBaTeNbHON AeSTeNbHOCTM Mo 06pasoBaTebHbIM MPOrPamMMam BbICLIETO
0bpasoBaHus - nporpammam bakanaspuarta, nporpaMmmam crieumanmiTeTa, nporpammam MarmcTpatypbl (yTBepXaeH
npukasom MuHucTepctaa obpasosaHus u Hayku Poccuiickoin dPepepaunm o1 5 anpens 2017 roga Ne301)

Mucemo MuHucTepcTBa 0bpasosaHus Poccuiickoin @enepauum Noe14-55-996uH/15 ot 27 Hosi6ps 2002 r. "O6
aKTUBM3aUMM CAMOCTOATENbHON PaboTbl CTYAEHTOB BbICILMX Y4EOHbIX 3aBefeHMA"

YcTae dhefepanbHOro rocyaapcTBeHHOr0 aBTOHOMHOIO obpasoBaTtenbHoro yupexaeHns "KasaHckmi (MprBonixXckuii)
doenepanbHbI yHuBepcuTet”
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Mporpamma ancumnavHbl "AoMuHUcTpaTmeHoe ynpasneHune"; 38.03.02 "MeHe o XMeHT".

MpaBuna BHyTPEHHEro pacrnopsaka goeepansHOro rocy1apCTBEHHOrO aBTOHOMHOMO 06pasoBaTebHOMO y4pex aeHNs
BbICLIEro npodpeccmoHansHoro obpasoBaHus "KasaHckuii (Mpusonxckuii) doeaepansHblii yHuBeEpCUTeT"

JlokanbHble HopMaTMBHbIE akTbl KasaHckoro (MprBonXCcKoro) doegepanbHoOro yHmeepcuteTa

6. POHA, OLLEHOUYHbIX cpencTs no gpucuvninHe (MOAyHIO)

®DOHL OLIEHOYHbIX CPEACTB MO AUCUMNAUHE (MOOYNIO) BKIOYAET OLEHOYHbIE MAaTEPUanbl, HaNpPaBneHHbIE HA MPOBEPKY
OCBOEHUS KOMMETEHUMIA, B TOM YUCNE 3HAHWUIA, YMEHUIA U HABBIKOB. POHA OLLEHOYHBIX CPELCTB BK/HOYAET OLEHOUHbIE
CpeLCTBa TEKYLWEro KOHTPOMS 1 OLEHOYHbIE CPELCTBA NMPOMEXYTOUHOM aTTecTaumm.

B ¢poHIe oueHOYHbIX CPeACcTB COAEePXUTCS creayiolas UHgpopMauums:

- COOTBETCTBME KOMMNETEHLUIA MNAHUPYEMBIM Pe3ynbTatam 06y4eHUs Mo LUCLUMNIMHE (MOLYNIO);

- KpUTEPUM OLIEHMBAHNS COPMUPOBAHHOCTY KOMMETEHLWIA;

- MEXAHU3M (POPMUPOBAHMS OLEHKM MO AUCUUNAVHE (MOZYNIO);

- onucaHvie nopsiaka NPUMeEHeHWs U NpoLeaypbl OLEHNBAHNS O1S KaXA0ro OLEeHOYHOro CpeacTea;
- KPUTEPVMN OLIEHMBAHNS LS KAXA0r0 OLEHOYHOr0 CPEencTBa;

- coaepXxaHune oueHO4YHbIX CpencTB, BKOYas TpeéoBava, npegbsasnsgemMble K OEenCcTBuAM o6yqa|ou4v|xc;|,
OEMOHCTPUpPYyeEMbIM pe3ynbTaTtaM, 3adaHns pas3/indHbIX TUMOB.

®DOHLI OLEHOYHbIX CPEACTB MO AMCUMNINHE HaxoauTcs B [MpunoxeHun 1 kK nporpamme AUCLMUNAUHBI (MOLYNHO).

7. NepeyeHb nuTepatypbl, HEO6XOAUMON ANSi OCBOEHUS AUCLUNINHBI (MOAYNS)

OcBoeHWe ancuMnnnHbl (MOoyns) npeanonaraeT n3y4yeHne OCHOBHOW 1 AONONHUTENBHON y4ebHO nuTepaTypbl.
Nutepatypa MoxeT BbITb AOCTYNHA 0BOyyatowmnMcst B OAHOM U3 ABYX BapuaHToB (160 B 060MX N3 HIX):

- B NIEKTPOHHOM BUIE - YEPE3 3NEeKTPOHHbIE BUBNMOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKntoueHHbIX KDY norosopos ¢
npaBoobnanarensamu;

- B MeyaTHoM Buae - B HayuHon 6ubnunoteke um. H.W. Nlobayesckoro. Obyyatowmecs nonyyaroT yuebHyio nutepatypy Ha
aboHeMeHTe Mo ynTaTenbckum 6uneTam B COOTBETCTBUU C Npasunamu nonb3osaHus HayyHol 6ubnmoTekoii.
OnNeKTPOHHbIE N30aHUS BOCTYMHbI AUCTAHUMOHHO 13 MoB0I TOUKM NpW BBEAEHNM 00yHaoLLMMCS CBOETO NOMMHA 1 Napornst
OT NNYHOTO KabuHeTa B cucTeMe "ONeKTPOHHbIA yHMBepcuTeT". Mpu MCNoNb30BaHUM NeYaTHbIX U3AaHW 6ONNOTEYHbIN
(POHL [OMKeEH BbITh YKOMMNEKTOBAH MK 13 pacyeTa He MeHee 0,5 akaemnnsipa (ans obydatowmxcs no drocC 3++ - He
meHee 0,25 ak3emnnsipa) Kaxaoro U3 n3aaHuin OCHOBHOW NUTepaTypbl U He MeHee 0,25 ak3emnnsipa LOMNONHUTENbHOM
nuTepatypbl Ha Kaxaoro obyyaiouerocs 13 yucna nuu, 0LHOBPEMEHHO OCBAVBAIOWMX OAHHYIO OUCLMMIINHY.

MepeyeHb OCHOBHOM 1 BONONHUTENBHON Y4ebHOM nuTepaTypbl, HEOBXOAMMO AN OCBOEHWUS AMCUMNAMHBI (MOaYNS),
HaxoauTcs B MpunoxeHun 2 k paboyei nporpamMmme aucumnnvHbl. OH NOANEXMT OBHOBAEHMIO NMPU N3MEHEHWM YCNOBUIA
norosopoB KDY ¢ npasoobnanatensimy 3NeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHWM KOMMNEKTOBAHUS (OOHA0B HayuHow
6rbnnotekn KOY.

8. NepeyeHb pecypcoB UHCGPOPMALMOHHO-TENIEKOMMYHUKALMOHHOM ceTn "UHTepHeT", HeoOX0,AUMbIX ONsA
OCBOEHUS BUCLUMNMNHBI (MOOYNs)

"NT-obpazoBaHne B PyHeTe" - http://ict.edu.ru/konkurs
XypHan KADROVIK.RU - www.kadrovik.ru
XypHan Pabota ¢ nepcoHanom - www.hr-journal.ru

9. MeToguyeckue ykasaHus gisi 06y4aroLLLUXCA MO OCBOEHUIO AUCLUNIUHBI (MOAYNS)
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Mporpamma ancumnavHbl "AoMuHUcTpaTmeHoe ynpasneHune"; 38.03.02 "MeHe o XMeHT".

Bup pabot MeTtoaunyeckue pekomeHaauum

nexkumm MeToanyeckme pekoMeHaaumm K NeKUmsM.

Nekunn Hanbonee uenecoobpas3Ho NPOBOAUTL B O4HOM M3 HUXENPMBEAEHHbBIX aKTUBHBLIX CDOPM.
MeTton Cokpara - MeTon BONpPOCOB, Npearonaraowmnx KpUTUYeckoe OTHOWEHNE K A0rMaTUYECKUM
YyTBEPXOEHNSIM, HAa3blBaETCS elwé Kak MeToq 'cCoKpaToOBCKOM UPOHUN'. DTO YMEHWEe U3BNeKaTb CKPbIToe
B YENOBEKE 3HaHWE C NMOMOLLbIO MCKYCHbIX HABOASIWMX BOMPOCOB, No4pasyMeBatolero KOpoTKuia,
MPOCTOi 1 3apaHee NpeackasyeMblii OTBET.

MeTon OManeKkTUY4ecKnM, T.K. OH NPMBOAUT MbIC/b B ABUXEHMWE (CNOP MbIC/IN C caMoi CoboiA,
MOCTOSIHHOE HanpaB/ieHNe ee K UCTHE). B ocHoBe AManekTu4eckoro MeTona v CeroaHst ocrancs
OManor Kak CTONKHOBEHME NPOTUBOMNONOXHOCTEN, NPOTUBOMONOXHbBIX TOYEK 3PEHNS.

MpewnMylwecTBa y aTOro MeTona Takue:

1. OH OepXuT BHUMaHne cobecenHuka, He 0aéT oTBneYbCs.

2. Ecnu yTo-To B Baweii normyeckoi Lenoyke anst cobecenHmka HeybeantenoHo, Bbl 3TO BOBPEMS
3ameTuTe.

3. CobecenHvK NPUXoanT K UCTUHE caM (XOTSl U C Balel NOMOLLbIO).

VHTepakTuMBHas nekums - BbICTyrnneHue seaywero obyyatowero nepen 6onbLioli ayoutopuei ¢
NMPVMEHEHUEM CleaytoLMX akTUBHbIX (OpM 0By4eHuns: auckyccus, becena, 0EMOHCTpaUUs cnainos
nUnK y4ebHbIX OUNbMOB, MO3rOBOW WITYPM.

JNekums-npecc-KoHepeHLmMs - MPOBOANTCS Kak Hay4YHO-NPaKTUYecKoe 3aHATue, ¢ 3apaHee
rocTaBneHHoM NpobnemMoit 1 cucTeMol LOKNaaoB, ONNTENbHOCTbIO 5-10 MUHYT. Kaxnoe BbiCTynneHme
npeactaensieT coboi NorM4yeckn 3aKOHYEHHbIN TEKCT, 3apaHee NoAroTOBMEHHbIM B paMKax
npeanoXeHHol npenoaasatenem nporpamMmbl. COBOKYNHOCTb NpeacTaBNeHHbIX TEKCTOB NMO3BOMUT
BCECTOPOHHE 0CBETUTbL Npobnemy. B KoHUe nekuun npenonaeaTesib NOABOAUT UTOMK
caMmocTosiTeNbHOM paboTbl U BbICTYNNEHWUI CTYAEHTOB, OOMOMHAS UKW YTOYHSS NPEONOXEHHYIO
NHGOopMaLMIO, 1 (OOPMYNNPYET OCHOBHbIE BbIBOAbI.

Nekuns BoBOEM (BHapHas nekuusl) - 3T0 Pa3HOBMAOHOCTb YTEHMS Nekummn B oopme amnanora asyx
npenonasatenei (nMbo kak npeacTaBuUTeNein AByX HayyYHbIX WKON, NMOO Kak TeopeTuka 1 npakTuka).
HeobxoauMbl: 0EeMOHCTPaUUS KynbTypbl ANCKYCCUK, BOBREYEHMEe B 06cyXaeHne npobnembl
CTYOEHTOB.

Jlekums ¢ 3apaHee 3annaHNUPOBaHHbLIMK OWKNbKaMm - paccymMTaHa Ha CTUMYINPOBaHNE CTYEHTOB K
MOCTOSIHHOMY KOHTPOJO NpeanaraeMoi nHpopmauum (Mouck ownbku: coaepxaTtenbHoum,
METOA0NOrMYEeCKOi, METOANYECKON, opchorpacnuyeckoit). B KoHUe nekummn NnpoBoaAnTCS ANarHocTuka
cnywarteneli n pasbop caenaHHbIX oWwnbok.

MpobnemMHas nekuus - Ha 3TOIN NeKUMM HOBOE 3HaHME BBOAUTCS Yepes NpobneMHoCTb BOMNpoca,
3aga4u nnm cutyauuu. MNpy aToM Npouecc NnosHaHus CTY4EeHTOB B COTPYAOHUYECTBE 1 Amanore ¢
npenonasatenem npubnmxaercs K uccnenosartenbckoln gestenoHoctn. ConepxaHue npobnembl
packpblBaeTCsl NyTEM OpraHn3aLmMmn noucka ee peweHns nam CYMMUPOBaHNS U aHannsa
TPaONLMOHHbBIX 1 COBPEMEHHbIX TOYEK 3PEHNS.
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Bup pabot MeTtoaunyeckue pekomeHaauum

npakTtuyeckme | Metoaonyeckme pekoMeHgaunm K NpakTU4eckmm (CEMMHAPCKMM) 3aHATUSAM.

3aHATUS CeMuHapckune 3aHATMS OpraHM3ytoTcs, Kak Npasuio, B 0opMe CUMMNOo3nyMa Uan KOnokBryma.
OnHUM 13 ycnoeuia, obecnednBaowWmx YCnex Takoro 3aHaTusl, SBNseTcs COBOKYMNHOCTb
onpenenéHHbIX KOHKPETHbIX TPpeboBaHWUiA K BbICTYNNEHMAM, Aoknanam, pedoepatamM CTy0EHTOB;
TpeboBaHUn YETKNX, HO HE CKOBbIBAIOWMX TBOPHYECKYIO MbICNb BbICTYMNaOWMX.
ST1oMy TpeboBaHMIO YO0BNETBOPSET CNeayowWwnii KOMNIEKC MUHUMANbHbIX TPEOOoBaHWIA:
1. CooTBETCTBME COOEPXKAHUS TEME.
2. PackpblTuie cywHocTy Npobnembl, MonHoe U KpaTkoe.
3. JlornyHoe 1 cBsI3HOE NOCTPOeHWe foknama.
4. Hannyne o60CHOBaHHbIX BbIBOOOB.
5. BHaHWe UCTOYHMKOB N YMEHUE CCbINATbCS Ha HUX.
Ob6si3aTenbHbIM TpeboBaHMEM K BbiCTynatoweMy, 0cOOEHHO B Ha4ane CeEMUHAPCKOro Kypca, SBNsSeTcs
3a4ynTbiBaHWE NnaHa BbICTynneHns. MoXHO pekoMeHaoBaTb CTyAEHTY OCBETUTb NULWb OOMH UK ABa
MyHKTa ero foknaaa, 4To oopMUpPYeT rmbKOCTb MbIWIEHNS, CNOCOBHOCTL NepeknoyaTb BHUMaHMe,
6bICTPOTY NEPEOPUNEHTMPOBKN. PYyKOBOOMTENIO X€E CeMMHapa 3T0 No3BONSEeT NpenoTepawaTtb
NMOBTOPEHWNS, BbIOENSATb MMaBHOE, 3KOHOMUTb BPEMSI.
BaxHeliwune TpeboBaHuUs K BLICTYNNEHUSIM CTYAEHTOB - CAMOCTOATENbHOCTb B noabope
dhakTU4eckoro Matepumana u aHanMTU4eCckoM OTHOLIEHUN K HEMY, YMEHME paccMaTpusaTb NpuMepbl 1
hakTbl BO B3aNMOCBSI31 1 B3anMoobyCcnoBneHHoCcTH, oTbrnpaTb Hanbonee CyleCcTBEHHbIE N3 HUX.
MpuBoANMbIE Y4ACTHUKOM CEMUHApa NpUMepbl 1 ¢oakTbl LOMXKHbI 6biTb CYLWECTBEHHbBIMU, MO
BO3MOXHOCTM NEpPeKnmkaTbes ¢ npodomnem obyyeHns 1 B To Xe BpeMs He ObiTb CNLLKOM
'cneunanmanpoBaHHbIMK'. MprMepbl U3 obnacTn Hayk, Bnnaknx Kk Byaywein cneumanbHOCTH CTyOEHTa,
13 capepbl NO3HaHMS, 0By4eHUS NOOWPSAOTCS PYKOBOAUTENEM CEMUHAPA.
BbicTynneHvne cTyeHTa AONXHO COOTBETCTBOBATL TPeOOBaHNSAM Normku. YETkoe BblYfeHeHNe
nanaraemoi npobnembl, ee To4Has POPMYNNPOBKA, HEYKOCHUTENbHAS NOCNenoBaTeNbHOCTb
aprymMmeHTaumMm UMeHHo OaHHoi npobneMbl, 6e3 HeonpaBaaHHbIX OTCTYNNEeHNIA OT Heé B npouecce
obocHoBaHMs, 6e3ycnoBHasl 00Ka3aTenbHOCTb, HEMPOTMBOPEYMBOCTD U MOIHOTA apryMeHTaumm,
npaBunnbHOE N coaepXaTenbHOe NCMNONb30BaHNE MOHATUIA N TEPMUHOB.
HeoTbemneMoii YacTbio CEMMHAPCKOro 3aHATUS SIBNSETCA TECTUPOBAHME C LIeNbio 3aKperneHus n
akTyanuaaumm 3HaHWin CTyoeHToB. TecTupoBaHe NPOBOAUTCS B HaYane cemmHapa,
NPOLONXUTENBHOCTL - 15 MUHYT. MNepen NpoBeneHNEM TECTUPOBaHNS LienecoobpasHo pa3bsCHUTD
METOAWKY BbIMNONIHEHUSI TECTA U KPUTEPUN €ro oLeHnBaHusS. MNocne BbiNoNHeHNs Tecta HeobxoanUMo
03HaKOMUTb CTYAEHTOB C MPaBW/IbHBIMKA OTBETAMM M OPraHn30BaTb CaMOMNPOBEPKY. 3afaHns K Tectam
patTcs B cootBeTcTBUM ¢ POC.
Llenbto omckyccun siBnsietcs BolpaboTka y CTyAeHTOB HAaBbIKOB (DOPMYNMPOBKY, BbICKA3bIBAHNS 1
aprymeHTaumm CBoel MMPOBO33PEHYECKOI No3uunn. Peannsauuns naHHoi uenvn npegnonaraet
peleHve 3anay:
- bopMMpOBaHMe y CTyAEHTOB HaBbIKOB KOMIEKTUBHOrO B3aMOAENCTBUS,
- pasBuUTME B3aUMOYBaXEHNS
- NOBbIWEHME YPOBHS 06Leit KynbTypbl
- yrnybneHve 3HaHWiA No NPoiaéHHbIM pa3anenaM Moaynsi
CueHapuin gnckyccun
1 aTan: opneHTaums
B TeueHne 7-10 MMH. CTyOEHTbI pa3fensaioTca Ha noarpynnel no 5-7 yen. 3atem 1M npennaraeTcs
Tematmka AMcKyccun. B kaxpown rpynne HasHavyaeTcs CekpeTapb, Ha KOTOPOro Bo3naraeTcs BegeHne
NPOTOKONAa MHEHWIA, BbiICKA3aHHbIX Y4aCcTHUKaAMN U OOPMYyTMPOBKA OKOHYATENBHOIO MHEHNS.
Bo3MoxHa 3annck npoTokona B TabnmnyHoi goopMe No YCMOTPEHMIO Npenoaasatens - Moaeparopa
LNCKycCcun.
2 9Tan: oLeHka.
Ha naHHOM aTane npencTaBuTenu rpynn nanaraioT COPMUPOBAHHYHO TOUKY 3pEHMS, KOTopas 3aTeM
obcyxnaeTcs B Xoe OTKPbITON ANCKYCCUMN.
3 aTan: koHconmuaauus.
B pesynbtate 0606WeHNs 1 COBMECTHOro obcyxaeHuns B TedeHune 20-25 MUH. onpenensioTcs
coBnagjawolme B3rnsabl U BbIBOAUTCS NpeBanmpyowee MHEHE O OOMUHMPYIOLLEM TUMNe
NpPaBOCO3HaHWUS POCCUIACKOro 06LEeCTBa 1 YPOBHE €ro NpaBoBOW KyNbTypbl
4 atan: pasbop anckyccun. MNoneeneHne ntoroe paboThbl.

camocTos- | [Mpuctynas K OCBOEHWIO AMCUMNAMHBI, HEOBXOAMMbIM 3TAMNOM SBASETCS PePNEKCHs UCXOOHbIX
TenbHas 3HaHwuit. Mok pechnekcuein 3gech 1 fanee nonpasyMeBaeTCs NepeocMbiCneHre 0byyatowmmes
pabota COBCTBEHHOrO OMbITa, NOMYYEHHOrO NPV OBNALEHUN MOLYNEM, U PE3YNbTATOB LESATENBHOCTU B

y4yebHoM npouecce. MNpu pedonekcun HeobxoamMo 3aaath cebe cneaytowme BONPoCh:

1) YTo HOBOrO 5 y3Han?

2) Yto s Hayuuncs nenatb?

3) UeM 370 MOXeT ObiTb MHE MOMIe3HO B JanbHenwem?

4) YTo MHe HenoHATHO B OCBOEHHOM Matepuane?

AEKTPOHHBH
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aK3aMeH YcnewHoMy NpoBefeHnto ak3amMeHa cnocobCTByeT CcTeMaTMHeCcKoe NocelleHne NeKLMOHHDIX,
NPaKTUYECKMX U CEMUHAPCKUX 3aHATUIA, TWwaTtenbHas npopaboTka BONPOCOB, BEIHOCKMMbIX Ha
06Cy>XOEHUS Ha rPYNMNOBbIX 3aHATUSIX U CAMOCTOATENbHAS MNOArOTOBKA 00yHatowmxcs.

Mpv NoAroToBKe K 3Kk3aMeHy HeobX0aUMO 03HAaKOMUTBLCS C BOMPOCaMu, COCTaBUTb
CTPYKTYPHO-TIOTMYECKYH0 CXEMY OTBETA Ha KaXAblii BOMPOC, UCMOMb3ysl NMPU 3TOM Matepuarnsl
NEKLIMOHHbIX NMPaKTUYECKMX N CEMUHAPCKMX 3aHSATUIM, peKOMeHayeMyto npenogasaTenem nuteparypy.
Mpv BO3HVKHOBEHWM CNOXHOCTEN B NPOLIECCE NOArOTOBKM K 3K3aMeHy Heobxoaumo obpatutbcs 3a
KOHCynbTauuei K npernoaasatento.

MepeyeHb 3K3aMEHOB, a TakXe NepuoL UX NPOBEAEHWs!, yCTaHaBIMBAIOTCS B COOTBETCTBUM C
y4ebHbIM NaHOM 1 KaneHaapHbIM y4eBHbIM rpadoukom.

OKk3aMeHbl SBNSIOTCS 3aK/IOYUTENbHBIM 3TaroM U3yYeHnsl y4eBHON OMCUMNINHBI U UMEIOT LiENbo
MPOBEPUTb TEOPETUYECKME 3HAHUS 0BYYatOWMXCS], UX HABBIKU 1 YMEHUE NMPUMEHSTb NONy4YeHHbIe
3HaHWS NP pelleHnn NPakTUYeckmx 3anad.

OKk3aMeHbl MPOBOAATCS B CHET BPEMEHU, BbIAENSAEMOro y4ebHbIM NNaHOM Ha 3K3aMeHaLMOoHHY0
ceccuio.

Bpems Ha NoAroToBKy K 9K3aMeHy yCTaHaBNMBAETCS C y4eTOM 06beMa U CNOXHOCTH y4ebHo
LMCUWMNIVHBI KaK NpaBusio, He MeHee TPeX OHEM, No oTAeNbHbIM y4eBHbIM JUCUMNIVHAM
NpPakTNYeCcKol HanpPaBNeHHOCTM - He MeHee ABYX LHEf.

B onouH neHb obyvatowemycs paspelaeTcs ciaqa ToNbkKo 0OAHOro ak3aMeHa.

10. NMepeyeHb MHCGOPMALLMOHHBIX TEXHOJOIMM, UCMOJNb3YeMbIX NMPU OCYLLECTBIIEHUN 06pa3oBaTe/IbHOro
npouecca no gucuunianHe (Moayno), BKalouYas nepeyeHb NporpaMMHoOro obecneyeHns U MHGOOPMaLMOHHDIX
CnpaBOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMNOMUIA, MCMONb3YEMbIX MPU OCYLLECTBAEHUN 06pa30BaTENBHOrO NpoLecca no
OUCUMNAVHE (MOLYNIO), BKNOYAS NepeyeHb NporpaMMHOro obecrneyeHns n MHGOPMALIMOHHBIX CMPaBOYHBIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyei nporpaMMe OUCLMMNWHBI (MOLYNS).

11. OnucaHue MarepuanbHO-TeXHMYECcKon 6a3bl, HE0O6X0AMMOW AN OCYLUEeCTBNeHus o6pa3oBaTe/ibHOro
npouecca no aucuunnuHe (Moayno)

MaTtepuanbHo-TexHu4eckoe obecneyeHre obpasoBaTenbHOro npoLlecca no AucuunavHe (Moaynio) BKntoYaeT B cebs
cnenyrolme KOMMOHEHTbI:

MoMelleHnst 0N1s CaMOCTOSITEeNbHOM PaboThl 0OYYaIOWMNXCS, YKOMMIEKTOBAHHbIE CreLmnannanpoBaHHoi Mebernbio (CToMbI 1
CTYNbS) ¥ OCHAlllEHHbIE KOMMbIOTEPHOMN TEXHUKOW C BO3MOXHOCTbIO MOAK/MOUYEHMUS K ceTn "VIHTepHeT" 1 obecriedeHnem
AOCTyNa B 3NeKTPOHHYI0 MHOpOpMaLMOHHO-06pasoBatenbHyto cpely KDY,

YyebHble ayamMTopun 0Nis KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMNIEKTOBaHHbIE CNELMAnM3npoBaHHON Mebenbio
(cTonbl 1 CTYNbS).

KomnbloTep v npuHTEp ANS pacneyvyarky pas3naroyHbix MaTepuarnos.
KomnbtoTepHbIii knacc.

12. CpencrtBa apanTtauum npenogaBaHUsl AUCLUMN/IMHBI K NOTPe6HOCTAM 06y4YaloLuxcsi MHBaNnUAa0B U AL, C
orpaHu4YeHHbIMU BO3MOXHOCTSIMUA 34,0POBbSI

Mpw HeobxoOmMMoCTK B 06pa3oBaTeNibHOM NMPOoLEcce NPUMEHSIOTCS creaytolme MeTodbl 1 TexXHonorum, obneryaroume
BOCMpUsTAE NHpopMaLMK 0By4yatoWwmMMnCs MHBANIMAAMY U NNLAMW C OrPaHNYEeHHBIMU BO3MOXHOCTSIMI 300PO0BbS:

- cO3[aHve TeKCTOBOW BepcUn NobOro HETEKCTOBOrO KOHTEHTA LS €r0 BO3MOXHOro npeobpasoBaHus B
anbTepHaTVBHbIe POpPMbl, YO0OHbIE AN pa3fINYHbIX NOMb30BaTenei;

- CO3[aHVe KOHTEHTA, KOTOPbIV MOXHO NPeACTaBUTb B Pa3nnyHbIX Buaax 6e3 notepn AaHHbIX UNu CTPYKTYpbI,
npenycMOTPETb BO3MOXHOCTb MacwWwTabypoBaHus TeKcTa U nsobpaxeHuii 6e3 notepm kayecTea, NpeaycMoTpeTb
LOCTYMHOCTb YNPaBNEHUsi KOHTEHTOM C KnaBuaTyphbl;

- cO34aHne BO3MOXHOCTEW Ais 06y4atoWwmxcs BOCIPUHUMATL OLHY U Ty XXe MHPOPMaLMio U3 pasHbIX MCTOYHMKOB -
HanpuMmep, Tak, 4Tobbl NMLA C HAPYLWEHNUAMU CyXa NoNyYani MHGOPMaLLMIO BU3YarbHO, C HAPYILEHWSIMU 3PEHNS -
aynanbHo;

- MPUMEHEHWEe NPOorpaMMHbIX CPencTB, obecrneynBatoWwmx BO3MOXHOCTb OCBOEHNS HABbIKOB 1 YMEHWIA, CDOPMUPYEMbIX
OVNCLUMNNNHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YUCNE BUPTYanbHbIX NabopaTopuii U CUMYNSILMOHHBIX
TEXHONOIA;

- MPUMEHEHNE LUCTAHUMOHHbIX 0Bpa3oBaTenbHbIX TEXHONOMA 4N Nepeaayn MHGopMaLLMm, OpraHn3aL iy pasnuyHblx
hOPM NHTEPAKTMBHOWM KOHTAKTHOW paboTbl 0Byyarolwerocs ¢ npernofasaTteneM, B TOM Yucne BebHapoB, KOTopble MOryT
6bITb NCNONb30BaHbl AN NPOBEAEHNS BUPTYaNbHbIX NEKLUA C BO3MOXHOCTbIO B3aVMOLENCTBUS BCEX YHACTHUKOB
LUCTAHUMOHHOIO 06y4YeHUs, NPOBELEHUS CEMUHAPOB, BbICTYMNEHUS C LOKNALAMU U 3aLMTbI BbINOAHEHHBIX paboT,
NMpoBeAeHNs TPEHUHIOB, OPraHU3aLMy KONNEKTUBHON paboThl;
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- NpuMeHeHne oNCTaHUMOHHbIX o6paaoBaTeanb|x TEXHONOrnin ang opraHnsaumm oopM TEKYLLEro 1 NPOMEXYTOYHOro
KOHTPONA;

- YBENNYEHME NPOLOMXKNTENIbHOCTU caa4m oby4atolwmMcst UHBANULOM UK NINLOM C OFPaHNYeHHbIMU BO3MOXHOCTSIMI
30p0Bbs DOPM NMPOMEXYTOYHON aTTeCTALMMN MO OTHOLWEHMIO K YCTaHOBNEHHOW MPOAONXUTENBHOCTY UX CHAYN:

- NPOAOIXXUTENIbHOCTU CcOoa4n 3a4€Ta UM sK3aMeHa, nposoaonMoro B NUCbMEHHON oopme, - He 6onee 4eM Ha 90 MUHYT;

- NMPOOONXNTENbHOCTM NOAroTOBKM 06y4atollerocs K oTBeTy Ha 3a4éTe Unn aKk3ameHe, NPOBOAVMOM B YCTHOM doopMe, - He
6oree 4yeM Ha 20 MUHYT;

- NPOOOIXUTENNIbHOCTU BbICTYNNEHUA 06y'-|a|ou4eroc9| npu 3awunTte KprOBOI7I p8.60TbI - He bonee yem Ha 15 MUHYT.

Mporpamma cocTasneHa B cooTBeTcTBUM ¢ TpeboBaHnaMu GIrOC BO 1 yyebHbIM nnaHoM no HanpasneHuto 38.03.02
"MeHenoXMeHT" 1 Npodomnto NOAroToBku "MeHeoXMEHT opraHnsaumm”.
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K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
61.B.1B.5 AaMuHncTpatuBHoE yrpasrieHne

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpasnenue nogrotosku: 38.03.02 - MeHe1XMeHT
Mpodounb noarotoskn: MeHeoXMEHT opraHnu3aunn
KBanudomkauus BeinyckHuka: bakanasp

dopma 0byyeHus: 3a04HOE

SA3bik 0by4eHmns: pycckuii

oo Havana obyyeHns no obpasoBaTenbHoi nporpamMme: 2016

OcHoBHas nuTeparypa:

1. CoBpeMeHHbIi MeHeOXMeHT: Y4yebHuk / Makcumuos M.M. - M.:Bysosckuit yuebHuk, HALL UHDPA-M, 2015. - 299 c.:
ISBN 978-5-9558-0383-8 - Pexum pgoctyna: http://znanium.com/bookread2.php?book=469777

2. Kacounpos, B. B. CoBpeMeHHbIn MEHeOXKMEHT [ONeKTPOHHbLIN pecypc] : y4ebHuk / B. B. Kaguaos. - M.: MockoBckuii
(PUHAHCOBO-MPOMBIWNEHHBI yHUBepcuTeT 'CuHeprus’, 2012. - (Akanemust busHeca). - ISBN 978-5-4257-0063-6. -
Pexwum goctyna: http:/znanium.com/bookread2.php?book=451320

3. MeHeLXXMEHT: OCHOBbI TEOPUM U [EeNOBOMA NpakTnkym: YuebHoe nocobwve / H.A. OobpuHa, HO.B. Lepbakosa. - M.:
Anbdha-M: MH®PA-M, 2009. - 288 c.: un.; 60x90 1/16. - (NMPO®WUnb). (nepennet) ISBN 978-5-98281-175-2 - Pexum
noctyna: http://znanium.com/bookread2.php?book=184015

JononHutenbHasa nuteparypa:

1. OTpacneBasi CTPyKTypa COBPEMEHHOro MeHenxmeHTa: Yuebruk / Mog pea. M.M. Makcumuosa, B.A. NopgpuHkens. -
M.: Bysosckuit yqebHuk: UHOPA-M, 2011. - 320 c.: 60x90 1/16. (nepennet) ISBN 978-5-9558-0166-7 - Pexum goctyna:
http://znanium.com/bookread2.php?book=214774

2. MeTtomonorvs n MeTolbl COBPEMEHHOro MeHeIxmeHTa: Y4ebHoe nocobve / HannvHa A.H., l'epacumosa E.A.,
WenpuHa W.B. - KpacHosp.:CDY, 2016. - 128 c.: ISBN 978-5-7638-3437-6 - Pexxum goctyna:
http://znanium.com/bookread2.php?book=967387

3. CoBpeMeHHble TexHonormm MeHenxmeHta: YuebHuk / B..Kopones, B.B.YBapos, A.Ll.3aukuH; Mon pen. npodp. B.W.
Koponesa; Bcepoccuiickas akagemns BHewHer Toprosnu. - M.: Marnctp: H/AL Undppa-M, 2012. - 640 c.: 60x90 1/16.
(n) ISBN 978-5-9776-0218-1 - Pexxum goctyna: http://znanium.com/bookread2.php?book=258352
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nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

Hanpasnenune nogrotosku: 38.03.02 - MeHenXMeHT
Mpodounb noarotoskn: MeHeoXMEHT opraHu3aunn
KBanudomkauus BeinyckHuka: bakanasp

dopma 0byyeHus: 3a04Hoe

SA3bik 0by4eHuns: pycckuia

oo Havana obyyeHns no obpasoBatenbHoi nporpamMme: 2016

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.
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