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Mporpamma omcumnnmHel "okymeHTaumoHHoe obecrneveHne npodpeccrmoHansHomn esitenbHocTn"; 44.03.04 "MpodpeccroHanbHoe
0by4eHue (no oTpacnsm)".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma omcumnnmHel "okymeHTaumoHHoe obecrneveHne npodpeccrmoHansHomn esitenbHocTn"; 44.03.04 "MpodpeccroHanbHoe
0by4eHue (no oTpacnsm)".

Mporpammy oucumnnuHel paspaboTan(a)(u) ooueHT, K.H. (aoueHT) YctioxunHa O.H. (Kadenpa akoHOMMKM 1
MeHeLXMeHTa, PakynbTeT akoHOMMKU 1 ynpasneHus), ONUstjuzhina@kpfu.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
pe3ynbtatamm ocsoeHus OMOMn BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMNeTeHLuun npuobpeTtaeMoi KOMNETEeHLUN
OnkK-10 BNafeHNeM CUCTEMOIN 3BPUCTUYECKUX METOLOB M NPUEMOB
OrlIK-3 CNOCOOHOCTBLIO OCYLECTBASATL MUCBMEHHYIO U YCTHYHO KOMMYHMKALMIO Ha

rocynapcTBeHHOM A3blke N OCO3HABATb HeobX0ANUMOCTb 3HAHNS BTOPOro sA3blka

OriK-4 CMOCOBHOCTbIO OCYILECTBAATL NMOAFOTOBKY U PELAKTUPOBAHUE TEKCTOB, OTPaXKaroLWmX
BOMPOCHI NPOECCMOHANbHO-NEAArorM4ecKon AesTenbHOCTH

OrK-5 CrnocobHOCTbO caMocTosiTeNbHO paboTaTb Ha KOMMbOTEPE

MK-21 FOTOBHOCTbIO K pa3paboTke, aHanmn3y 1 KoppekTMpoBke y4ebHo-NporpaMmMHoii
[IOKYMEHTaUMN MNOArOTOBKM paboyunx, CryXalmux U cneumannctToB CpeaHero 3seHa

O6yuvatowmiics, OCBOMBLUIMA AUCUMNANHY (MOAYNb):

JlonxeH 3HaTb:

- - TEOpPEeTMNYECKME OCHOBbI COBPEMEHHOI HayKu 06 ynpaBneHuu;

- - 6a30Bble BOMPOCHI CTPATErM4ecKoro yrpasneHusi B yCNOBUSIX PbIHKA;
- - OCHOBHbIE (OYHKLMY YNPaBNeHUs N NX CYLWHOCTb;

- - CYWHOCTb CUTYaLMOHHOr0 Noaxona K ynpasneHuto

JonxeH ymeTtb:

- OCYWECTBNSATL aHANN3 OPraHN3aLMOHHOW CTPYKTYPbl 1 ANArHOCTUKY OpraHn3aLMOHHbBIX NPobneMm;

- paspabaTtbiBaTb (POPMY OpPraHM3aLMOHHON CTPYKTYPbI, aIeKBATHYIO CTpaTernm NpeanpuaTus, a Takxxe BHEWHUM U1
BHYTPEHHUM YCNOBMSIM 1€SITENIbHOCTMY;

- OCYLECTBNATb pacnpeneneHne NoHOMO4YUn 1 OTBETCTBEHHOCTU Ha OCHOBE AeNernpoBaHns;
- peann3osblBaTh yrpasfieH4Yeckne gyHKLMM B KPOCCKYNbTYPHOW cpeae;
- OCYLLEeCTBNATb 3PPEKTUBHYIO MOTUBALIMIO NepcoHana

IlonxeH BnageTb:

- METOONorMel CUCTEMHOr0 NoaxoAa K opraHm3aumm;

- MeTo4amu OMarHOCTUKMN OpraHn3auUnoHHON KynbTypbl;

- CUTyaUMOHHbIM NOAX0LOM K YNPaBeHNIO;

- TexHonorvei paspaboTky 1 peannsaumm METOA0B KOHTPONS;

- MeTogamu Bbibopa ONTUMAaIbHOTO YNPaBIEHYeCKOro PELEHUS;
- MHCTPYMEeHTaMn MOTMBaLUW NepcoHana B opraHnsauum

JlonxxeH 0eMOHCTPMpPOBaTh CMOCOBHOCTL Y FTOTOBHOCTb:
CI'IOCOﬁHOCTbPO MCMoNb30BaTb OCHOBbI 9KOHOMWUYECKUX 3HAHUI B pasnquux ccpepax nedaTenbHOCTU
CMocoBbHOCTbIO K camoopraHn3aumm n camoobpasoBaHmio

CNOCOBHOCTbLIO HAXOANTb OPraHN3aLMOHHO-YNPaBNEHYECKNE PELIEHNS U FTOTOBHOCTHIO HECTU 332 HUX OTBETCTBEHHOCTb
C No31LMiA coLMalbHON 3HAYMMOCTU NPUHUMAEMbIX PELLEHWIA

CMOCOBHOCTbLIO NMPOEKTUPOBATL OPraHN3aUNOHHBbIE CTPYKTYPbI, y4acTBOBaTb B paspaboTke cTpaTeruii ynpasneHus
4YenoBeYeCcKMM pecypcamn OpraHm3aLmnii, NNaHMPOBaTh U OCYLWECTBNATbL MEPONPUSITUS, pacnpeaensTb 1
ZenernpoaTtb NOHOMOYMSI C Y4ETOM JINYHON OTBETCTBEHHOCTU 32 OCYLECTB/SIEMbIE MEPONPUSTUS

BnafeHNeM HaBblKaMy COCTaBNEHUS (PUHAHCOBOM OTYETHOCTU C YHETOM NOCNEACTBUIA BIUSHUS Pa3NUYHbIX METOLOB U
cnocoboB hHAHCOBOro yyeTa Ha PMHAHCOBbIE Pe3yNbTaThl LESTENbHOCTU OPraHM3aLmm Ha OCHOBE NCMNONb30BaHNS
COBPEMEHHbIX METOL0B 06paboTku fenoBol NHOPMaLMU U KOPMNOPATUBHbLIX MHPOPMALMOHHBIX CUCTEM
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Mporpamma omcumnnmHel "okymeHTaumoHHoe obecrneveHne npodpeccrmoHansHomn esitenbHocTn"; 44.03.04 "MpodpeccroHanbHoe
0by4eHue (no oTpacnsm)".

CcnocobHOCTbIO aHanManposaTb B3anMOCBA3M MeXay PYHKUNOHaNbHbIMU CTpaTErnamu KOMMaHWi ¢ Uenbto
noaroToBkn CﬁaﬂaHCI/IpOBaHHbIX ynpaeieH4eCKux pemeHM|7|

2. Mecto aucuunnuHel (Moayns) B ctpyktype OMOIM BO

JaHHasa oucumnnuHa (Mogynb) BkNtodeHa B pasgen "B1.B.AB.14 OucuunanHbl (Mogynu)" OCHOBHOWM NpodhecCnoHanbHoM
obpaszoBatenbHoi nporpammel 44.03.04 "MpodgeccrnoHanbHoe obyyeHne (Mo oTpacnsam) (OKOHOMUKA U yripasnieHme)" u
OTHOCUTCS K AMCUMNAMHAM Mo BbiBopy.

OcBauBaeTcs Ha 3 Kypce B 6 cemecTpe.

3. 06beM gucuMnInHbI (MOAYNS) B 3a4€THbIX e AUHMLAX C YKa3aHUEeM KONMYEeCTBa YacoB, BblOe/leHHbIX Ha
KOHTaKTHY0 paboTy obyuyalowmxcs ¢ npenogasarenem (No Buaam yyebHbIX 3aHATUIN) U HA CAMOCTOSITENIbHYIO
paboty obyuaromxcs

Obwas Tpyn0eMKOCTb AUCLMMAUHBI COCTaBNSET 2 3a4eTHbIX(ble) eanHML(bl) HA 72 Yaca(oB).

KoHTakTHasi paboTa - 52 yaca(os), B TOM 4yucne nekuum - 20 yaca(oB), npakTnyeckme 3aHsTus - 32 yaca(os),
nabopaTtopHble paboTbl - 0 yaca(oB), KOHTPOMb CAMOCTOSITENbHOW paboThl - 0 Yaca(os).

CamocTositenbHas pabota - 20 yaca(os).
KoHTponb (3a4éT / ak3ameH) - 0 yaca(os).
®dopma NPOMEXYTOYHOr0 KOHTPONS AUCLUMANHBI: 3a4eT B 6 cemecTpe.

4. CopepXxaHue oUCLUUNNUHbI (MOAYNSA), CTPYKTYPUMPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KONTMYeCcTBa akageMUYecKnx 4acoB U BUOOB y4eOHbIX 3aHATUN

4.1 CTpyKTypa U TeMaTU4eCKui nnaH KOHTaKTHOW M CaMOCTOsITENbHOMN paboThl MO AUCLMNNIMHE (MOAYNIO)

Buabl 1 yachl
KOHTaKTHOW paboTbl,
Paspenbl gucumnnuvHbl / WX TPyAOEeMKOCTb CamocrosiTenbHasi
N monyns CemecTp (B yacax) pa6ota
MpakTuueckuelllaboparopHble
Jlekumn 3aHATUSA paboTbl
Tema 1. OCHOBHblE MNOHATMA
1.|nokyMeHTaUMOHHOro obecneyeHms 6 2 4 0 10
ynpaeneHus.
Tema 2. TpeboBaHWs K COCTaBNEHNIO
2. 1 OCPOPMNEHNIO LOKYMEHTOB. 6 2 4 0 4
Tema 3. OpraHmsaumnoHHas
8. [OKyMeHTauums. 6 2 4 0 2
Tema 4. PacnopsantenbHas
4. LOKYyMEeHTauus. 6 2 4 0 2
Tema 5. [lokyMeHTaUMs N0 NUYHOMY
5. cocasy. 6 2 4 0 0
Tema 6. [loKyMEHTbI MO CHaBXEeHMIo 1
6. 306biTy. 6 2 4 0 0
7.[Tema 7. ®duHaHcoBas [OKyMeHTaLMS. 6 2 4 0 0
Tewma 8. TexHonorms n npuHUMN
8. opraHusaumm AokymeHToobopoTa. 6 2 2 0 0
Tema 9. TexHonorus
9.[aBTOMaTM3MpPOBaHHOI 06pabOTKK 6 4 2 0 2
[OKyMeHTauuu.
Ntoro 20 32 0 20

4.2 CopepxaHue aUCUUMIUHBI (MOBYNS)
Tema 1. OCHOBHbI€ NMOHATUS OO0KYMEHTaULUOHHOro obecnevyeHnsi ynpasieHuUs.

ocynapcTBeHHAs cucTemMa LOKYMEHTAUMOHHOro obecnedenmns ynpasneHus (FCLOQY) ceoa npasun, ycTaHaBNMBAIOWWMX
elvHble TpeboBaHMs K LOKYMEHTMPOBAHUIO YNPABNEHYECKON LeSTENbHOCTU U OpraHu3aumuy paboTbl C LOKYMEHTaMy Ha
NPeanpPUATUAX PasnnYyHbIX OpraHN3aLnoHHO NPaBOBbLIX POPM.

Cnyx6a npeanpuaTvs, 3aHMMaloWascs NOKyMeHTaLnel.

Tema 2. TpeboBaHWUA K COCTaAB/IEHUIO U OCPOPM/IEHUIO OOKYMEHTOB.

CocTae ynpaBneH4ecKmX JOKYMEHTOB. MOHSATE CMCTEMBI fOKYMEHTaUUn. DyHKUMOHABHBIE U OTPACNEBLIE CUCTEMBI
JLOKyMeHTauuu. YHUtmKaums v ctaHoapTM3anns yrnpaBneH4eckux JOKYMEHTOB

CrpaHnua 4 n3 12.




Mporpamma omcumnnmHel "okymeHTaumoHHoe obecrneveHne npodpeccrmoHansHomn esitenbHocTn"; 44.03.04 "MpodpeccroHanbHoe
0by4eHue (no oTpacnsm)".

O(*JOpMﬂeHVIe OOKyMEeHTauunnm B COOTBETCTBUN C HOpMB.TVIBHOI7I 68.30I7I, B TOM 4ucne ¢ Nncnoinb3oBaHNEM
MHPOPMaLMNOHHbIX TexHonoruii. OCHOBHblE npasuna oPopPMNIEHNIO MaWMHOMUCHbIX TEKCTOB.

Tema 3. OpraHnsauunoHHasi JOKYMeHTaLuus.

YCOP Ll yHNdpMUmMpOBaHHash cMcTema opraHu3aLMoHHO - pacnopsiaTenbHOM AOKyMeHTaumm: cocTas, obnactv ee
npumMeHeHnsi. OpraHn3aunoHHbIe LOKYMEHTbI, X Ha3HaveHve, hopMynsapbl 06pasLibl. PEKBU3NTLI 4OKYMEHTOB,
TpeboBaHus, NPeabABNSEMbIE K OPraHN3aLUMOHHOM AOKYMEHTauun. Buibl opraHn3aumoHHbIX JOKYMEHTOB: NpuKasbl,
pacropsiXeHusl, ycTas.

Tema 4. PaCI'IOpﬂ.IJMTeﬂbHail AOKYMeHTauus.

JlokyMeHTbI, AeicTByOWME Ha cheaepanbHOM YPOBHE, - MPaBOBbIE akThl, M3aasaemblie [Npe3naeHTom Poccuinckon
depnepaunn n MNMpasutensctsom Poccuiickon denepaumm;

npaBoBble akThl, AEWCTBYOWME HA hedepanbHOM YPOBHE, CO34aBaeMblE (heaeparnbHbIMY OpraHaMy UCMONMHUTENBHOM
BNacTy;

npaBoBble akTbl, AECTBYOWME HA ypoBHE CybbekToB Poccuiickoi denepaunu;
pacnopsonTeNibHble OOKYMEHTbI, AeACTBYOWME B paMkax OTAENbHOM OpraHn3aunm, npeanpusatus, pmsl.
Tema 5. [loKkyMeHTaLUs MO IMYHOMY COCTaBY.

MakeT DOKYMEHTOB Mo nuyYHOMy cocTtaBy. OcobeHHOCTU PaboTbl C KaapoBbIMU [OKYMEHTaMU. [JOKyMEHTMPOBaHME
TPYOOBbIX OTHOWEHMIA. Vicnonb3oBaHue yHUGOULIMPOBAHHBIX (DOPM LOKYMEHTOB MO NIMYHOMY cOCTaBy. MiagaHue nprkasos
Mo NMYHOMy cocTary. PopMMpPOBaHME U BEAEHNE NNYHBIX fen. BeneHne TpynoBbiX KHUXEK pabOTHUKOB. TPYLOBOW
L0roBop.

Tema 6. [LOKYMeHTbI N0 CHabXeHuto n 3cobITy.
MNMoHaTMe gorosopa (KoHTpakTa), cornaweHns. Tunosas cpopma KoHTpakTa. OCHOBHblE pa3aenbl KOHTpakTa.

Jorosop o NONHOW UHAVBMAYaNbHOW MaTtepuanbHoi oTBeTcTBEHHOCTU. ColepXaHue 1 CTpyKTypa Aorosopa Kymniu
npoaaxu ToBapos.. MpumepHas doopMa norosopa noctasku. MpoToKosbl Pa3HOrNacuii K AOroBopam nocTasku,
[0roBopa okasaHwus ycnyr

Tema 7. PuHaHCcOBas AOKYMEHTaLVA.

Ponb 6yxrantepun B peleHnmn oMHaHCOBbIX CTpaTernyecknx aanad npeanpuatus (doupmel). Obwas xapakTepuctuka
IIOKYMEHTOB N0 (PUHAHCOBO-PaCcYeTHLIM onepauunsm. Knaccugomkaums y4eTHbIX JOKYMEHTOB.

OcHOBHble BU bl JOKYMEHTOB MO (PMHAHCOBO-PACYETHbIM onepaumaMm. JJeHeXHbI YeK, pacyeTHbIN Yek, YHeKOBble
KHVXKW. CueT-cpakTypa. AKT pesmaun. NnarexHoe nopydeHue. JInuesoi cyer.

Tema 8. TeXHONOrnsi U NPUHLMMN OpraH3auum JOKYMeHToo6opoTa.

OpraHuzauus nokymeHToobopoTa: npueM, 0bpaboTka, perncTpauus, KOHTPOMb, XPaHEHNE [OKYMEHTOB, HOMEHKNATypa
Jen. noctynawuwme (sxogsiume) LOKYMEHTbI; - OTNpaBnsieMble (MCXOOsWmMe) OOKYMEHTbI;- BHYTPEHHWE AOKYMEHTHI. 1.
MonroToBka MCNONHUTENEM NPOEKTa fOKyMeHTa.2. CornacoBaHve (BU3MpoOBaHmne) npoekTa aokymeHTa.3. JopaboTka
npoekTa OOKyMeHTa rno 3amevyaHusm.4. [1oBTopHOe BU3npoBaHve AokyMeHTa.5. lNoanucaHne nokymeHTa
pykoBoauTenem.6. Pernctpaums nokymeHta (B cnyx6e JOY nnv B nopgpasneneHnn, ecnv JOKYMEHT NoanmcaH
pykoBoauTenem noapasneneHns).7. NMepenaya gokymeHTa B cnyx6y NOY (ecnv [OKYMEHT noanucaH pykoBOAMTENEM
nonpasnenexuns).8. OtTnpaska OOKYMEHTa KOPPECNOHAEHTY 1 nepeaaya Konvmm B 4eno.

Tema 9. TexHonorusi aBTOMaTM3NPOBaHHOM 06paboTkmM JOKYMeHTaLuuum.

ObLwas xapakTepucTuka opraHM3aLNOoHHbIX TEXHUYECKMX CPeLCTB. ABTOMaTU3MPOBAHHbBIE CUCTEMbI 1EeN0oNpoV3BOACTRA.
O630p COBPEMEHHbIX CPEACTB OPTTEXHUKM AN nepenayn n nepepabotku nHgpopmauun. Mpasuna n nopsinok
TUPaXMPOBAHUS LOKYMEHTOB. DNEeKTPOHHas noyTta. CrucTeMa onTMHYecKoro pacnosHaBaHUsl TEKCToB. Vicnonb3oBaHue
CNPaBOYHO-MPABOBbLIX CUCTEM.

5. MepeueHb yue6HO-MeTOANYECKOro o6ecrneyeHUs Ojisi caMocTosTeNibHOW paboTbl 06yyaroLLMXcs no
AucuunnuHe (MoayIto)

CamocTosiTenbHas paboTa 00y4atolmMXCs BbIMNONHASTCS Mo 3aaHNI0 1 NPY METOAMNYECKOM PYKOBOACTBE Mpenoaasarens,
Ho 6e3 ero HenocpencTBeHHOro y4actus. CamocTosiTenbHas pabota noapasnensieTcs Ha caMocTosITeNbHYO paboTy Ha
ayIMNTOPHbIX 3aHSATUAX U Ha BHEayOUTOPHYIO CaMOCTOSTeNbHY0 paboTy. CaMmocTosTenbHas pabota obyyatowmxcst
BK/IHOYaET Kak MONIHOCTbIO CaMOCTOSITENbHOE OCBOEHME OTOENbHbIX TeM (pasnenos) AUCUUMINHLI, Tak U NpopaboTky TeM
(pasmenos), ocBavBaeMbIX BO BpeMs ayAMTOPHOW paboTbl. Bo BpeMsi caMocTosTenbHoM paboThl 0bydatowmecs YATaroT 1
KOHCMEKTUPYIOT y4ebHY0, Hay4yHYIo 1 CMPaBOYHYIO NMNTepaTypy, BbIMONHAIOT 3a0aHusl, HanpasieHHble Ha 3aKkpenneHne
3HaHWiA 1 0TPabOoTKY YMEHW 1 HaBLIKOB, TOTOBSTCS K TEKYLIEMY M MPOMEXYTOYHOMY KOHTPOO MO AMCUUMMHE.

OpraHnsauusi caMocTosTenbHOM paboTbl 0ByHaroWMXCs PErnaMeHTUPYeTCs HOPMATUBHBIMA LOKYMEHTaMu,
y4ebHO-MEeTOANYECKON NMTEPATYpPO U SNEKTPOHHBIMY 06pa30BaTENbHBIMU PECYPCaMU, BKNOYAS:

Mopsaok opraHM3aummn 1 ocyLecTBleHNs 0bpasoBaTenbHON AeaTenbHOCTH No 06pasoBaTefbHbIM NPorpamMMam BbICLIErO
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmMam crieuuanuteTa, nporpammam MarucTpatypbl (YTBepXaeH
npvkasom MuHucTepcTea obpasoBaHusi U Hayku Poccuiickoin ®enepauun ot 5 anpenst 2017 rona Ne301)

MucbMo MuHucTepcTBa obpasosaHus Poccuiickoit depepaumm Ne14-55-9961H/15 ot 27 Hosibps 2002 1. "O6
aKTVBM3aLMM CaMoCTOATENBHONM paboThl CTYAEHTOB BbICLIMX YHEOHbIX 3aBEAEHUIA"
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Mporpamma omcumnnmHel "okymeHTaumoHHoe obecrneveHne npodpeccrmoHansHomn esitenbHocTn"; 44.03.04 "MpodpeccroHanbHoe
0by4eHue (no oTpacnsm)".

YcTaB cheaepanbHOro rocyapcTBEHHOr0 aBTOHOMHOIO 06pa3oBaTensHOro yupexaeHns "KasaHckuin (MprBonxckuii)
doenepanbHbI yHuBepcuTet"

MpaBuna BHyTPeHHEro pacnopsaka enepansHOro rocynapCTBEHHOMO aBTOHOMHOMO 06pa30BaTeNbHOMO yHpEXaeHNs
BbICLWEro npodeccroHanbHoro obpasosanus "KasaHckuii (Mpreonxckuid) coenepanbHblii yHUBEpPCUTET"

JlokanbHble HOpPMaTunBHbIE aKTbl KazaHckoro (an/IBOﬂ)KCKOFO) hbenepanbHOro yHmeepcureta

6. POHA, OLLEHOYHbIX CPEeACTB NO AUCLUUMNIMHE (MOAYNIO)

®DOoHAO OLEHOYHbIX cpencTs no gucunninHe (Mo,u,ymo) BKIOYAET OUEeHO4YHble MaTepualibl, HanpaB/iEeHHble Ha NPOBEPKY
OCBOEHMNS KOMMETEHUWA, B TOM YMCIE 3HAHWIA, yMeHVII7I 1 HaBblkoB. POHAO OLEHOYHbIX cpencTs BKIO4YaeT OueHOYHbIe
cpencTea TeKylero KoOHTponAa 1 oueHo4YHble cpenctea ﬂpOMe)KyTOLIHOIZ arrecrtauumn.

B ¢hoH e OUeHOYHbIX CPEACTB COAEPXUTCS Creayiolas uHpopMaums:

- COOTBETCTBME KOMMETEHUUI NNaHMpPyeMbIM peadynbTatam 0by4eHus Mo AUCUUMNvHe (MoLynio);

- KPUTEPUM OLIEHMBAHNS CHOPMUPOBAHHOCTY KOMMNETEHLWIA;

- MEXaHU3M (DOPMUPOBAHWSI OLIEHKYM MO AMCUMNVHE (MOAYNIO);

- onucaHve Nopsiaka NPUMEHEHUs U NpoLeaypbl OLEHMBAHNS LS KaXA0r0 OLEHOYHOr0 CPencTBa;
- KpUTEepPUM OLIEHMBAHNS O KaXA0ro OLEeHOYHOro CpeacTBa;

- cogepXaHue OLEHOYHbIX CPeacTB, BK/oYas TpeboBaHus, NpeabsBisemMble K 0ecTBUSM 0Oydatowmxcs,
IEeMOHCTPVPYeMbIM pe3dynbTaTtaMm, 3aaHns PasnnyHbIX TUMOB.

DOoHAO OLEHOYHbIX cpencTs no gucumninHe HaxoonTcs B rlpI/IJ'IO)KeHI/II/I 1k nporpamme oucumnninHbl (MO,EI,y}'IPO).

7. NepeueHb nuTepatypbl, HEO6XO0AUMMON OJ1S1 OCBOEHUS OUCLUNUHBI (MOAynst)

OcBoeHVe aucUMNAUHBI (MOSYNS) NPeLnonaraeT U3yYeHrne OCHOBHOW 1 LONONHUTENLHOW y4ebHOM nuTepaTypbi.
NuTtepatypa MoXeT ObITb AOCTYMHA 00yyalowWwmuMcs B O4HOM U3 BYX BApPUaHTOB (M60 B 060MX N3 HKX):

- B 9/1EKTPOHHOM BUAE - Yepe3 3NEKTPOHHbIE BUBNMOTEYHbIE CUCTEMbI HA OCHOBaHMM 3ak/to4eHHbIXx KDY aorosopos ¢
npasoobnanatensimu;

- B NeyatHoM Buae - B HayyHoi 6ubnuoteke um. H.N. Nlobayesckoro. Obyyarowmecs nonyyaroT y4ebHyto nutepatypy Ha
aboHeMeHTe Mo YnTaTeNbCKM brneTam B COOTBETCTBUM C NMpaBunamy nonb3oBaHus HayyHol 6GnbnnoTekoii.

OneKTPOHHbIE N30aHUA OOCTYMHbI AUCTAHLUMOHHO 13 NoB0 TOUKM NpW BBEAEHNN 00yHaOLWMMCS CBOETO NOMMHA 1 Naponst
OT NNYHOro KabuHeTa B cMcTeMe "ONEeKTPOHHbIA yHMBepcUTeT". Mpu MCNONb30BaHUM NeYaTHbIX U3naHWi GbNNOTEYHbIN
hOHL [OMXKeEH BblTb YKOMMNEKTOBAH MUK 13 pacyeTa He MeHee 0,5 ak3emnnsipa (ans obyyatowmxcs no rocC 3++ - He
meHee 0,25 sk3emMnngapa) Kaxooro n3 n3gaHunini OCHOBHOM nuTepatypbl n He meHee 0,25 ak3emnngapa AONONHUTENbHON
nuTepaTypbl Ha Kaxaoro obyyatowerocs 13 yucna nuu, 0LHOBPEMEHHO OCBaMBAIOWMX OAHHYIO OUCLMNANHY.

MepeyeHb OCHOBHOW U [OMONHUTENBHOMN y4eBHON NTepaTtypbl, HEOOXOAMMON A1 OCBOEHUS AUCLUMMNAVHBI (MOOyns),
Haxonomutcs B MNpunoxeHun 2 Kk paboyeli nporpamMme AUCUMNAMHBL. OH NOANEXUT OBHOBNEHMIO NPY U3MEHEHUN YCITOBUIA
noroeopos K®Y ¢ npasoobnagatensiMm anekTPOHHbIX U3OAHWA U NPU N3MEHEeHM KOMMNIEKTOBaHNUS ooHa0B Hay4Hoi
onbnuotekn KdY.

8. MNepeueHb pecypcoB MHPOPMALLMOHHO-TEIEKOMMYHUKaLMOHHOMN ceTh "UHTepHeT", He06X0AUMbIX NS
OCBOEHUS1 AUCLUMNMUHBI (MOOYIS)

Bubnunoteka y4ebHo 1 Hay4Hol nuTepatypsl - http://sbiblio.com/biblio
HaponHoe obpasoBaHue - http://elibrary.ru/title_about.asp?id=7908&code=01306928
OkoHomuka. Coumnonorus. MeHeoxmeHT - http://ecsocman.hse.ru/vgu/

9. MeTognueckme ykasaHusi oisi 06y4aroLLLMXCA MO OCBOEHUIO AUCLUMN/IMHBI (MOAYNS)
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Mporpamma omcumnnmHel "okymeHTaumoHHoe obecrneveHne npodpeccrmoHansHomn esitenbHocTn"; 44.03.04 "MpodpeccroHanbHoe
0by4eHue (no oTpacnsm)".

Bup pabot MeTtoaunyeckue pekomeHaauum

nexkummn Nekunn Hanbonee uenecoobpasHo NPOBOAUTb B O4HOM M3 HUXENPMBEAEHHbBIX aKTUBHBLIX CDOPM.
MeTon Cokparta MeToq BOMpoCoB, Npeanonaratolwmx KpUTMYECKOE OTHOLIEHNE K AOrMaTUYECKUM
YyTBEPXOEHNSM, HAa3bIBAETCS elé Kak MeTod COKPaTOBCKOW MPOHUKN. OTO YMEHUE M3BfeKaTb CKPbITOe
B YENOBEKE 3HAHWE C NMOMOLLbIO MCKYCHbIX HABOASIWMX BOMPOCOB, No4pasyMeBatolero KOpoTKuia,
MPOCTOI 1 3apaHee NpeackasyeMblii OTBET.

MeTon OManeKkTUY4ecKnM, T.K. OH NPMBOAUT MbIC/b B ABUXEHMWE (CNOP MbIC/IN C caMoi CoboiA,
MOCTOSIHHOE HanpaB/ieHNe ee K UCTMHE). B ocHoBe AManekTu4eckoro MeTona v CeroaHst ocrancs
OManor Kak CTONKHOBEHME NPOTUBOMNONOXHOCTEN, NPOTUBOMONOXHbBIX TOYEK 3PEHNS.

MpewnMylwecTBa y 3TOro MeTona Takue:

1. OH OepXuT BHUMaHne cobecenHuka, He 0aéT oTBneYbCs.

2. Ecnu yTo-To B Baweii normyeckoi Lenoyke anst cobecenHmka HeybeantenoHo, Bbl 3TO BOBPEMS
3ameTuTe.

3. CobecenHvK NPUXoanT K UCTUHE caM (XOTSl U C Bawel NOMOLLbIO).

VHTepakTMBHas nekums - BbICTyrnneHne seaywero obyyatowero nepen 6onbLioli ayoutopuei ¢
NMPVUMEHEHUEM CleaytoLMX akTUBHbIX GOpM 0By4eHuns: auckyccus, becena, LEMOHCTpaUUs cnainos
nUnK y4ebHbIX OUNbMOB, MO3rOBOW WITYPM.

JNekums-npecc-KoHepeHLmMs - MPOBOAUTCS Kak Hay4HO-NPaKTUYecKoe 3aHATue, C 3apaHee
rocTaBneHHoM NpobnemMoit 1 cucTeMol LOKNaaoB, ONNTENbHOCTbIO 5-10 MUHYT. Kaxnoe BbiCTynneHve
npeactaensieT coboi NorMyeckn 3aKkOHYEHHbIN TEKCT, 3apaHee NoAroTOBMEHHbIM B paMKax
npeanoXeHHol npenoaasatenem nporpamMmbl. COBOKYNHOCTb NpeacTaBNeHHbIX TEKCTOB NMO3BOMNT
BCECTOPOHHE 0CBETUTbL Npobnemy. B KoHUe nekuun npenonaeaTesib NOABOAUT UTOMK
caMmocTosiTeNbHOM paboTbl U BbICTYNNEHWUI CTYAEHTOB, OOMOMHAS UKW YTOYHSS NPELNOXEHHYIO
NHGopMaLMIO, 1 (OOPMYNNPYET OCHOBHbIE BbIBOAbI.

Nekuns BoBOEM (BHapHas nekuusl) - 3T0 Pa3HOBMAOHOCTb YTEHMS Nekummn B oopme aunanora asyx
npenonasatenei (nMbo kak npeacTaBuUTeNein AByX Hay4YHbIX WKON, NMOO Kak TeopeTuka n npakTuka).
HeobxoauMbl: 0eMOHCTPaUUS KynbTypbl ANCKYCCUK, BOBREYEHMEe B 06cyXaeHne npobnembl
CTYOEHTOB.

Jlekums ¢ 3apaHee 3annaHNUPOBaHHbLIMU OWKNbKaMu - paccymMTaHa Ha CTUMYINPOBaHNE CTYEHTOB K
MOCTOSIHHOMY KOHTPOJO NpeanaraeMoi MHpopMauum (Mouck owmnbkun: coaepxa-TenbHowm,
METOA0NOrMYEeCcKOoin, METOANYECKON, opchorpacnuyeckoit). B KoHUe nekummn NnpoBoaAnTCS AnarHocTmka
cnywartenel n pasbop caenaHHbIX oWwnbok.

MpobnemMHas nekuus - Ha 3TOI NeKUMM HOBOE 3HaHME BBOAUTCS Yepes NpobneMHoCTb BOnpoca,
3a4a4u nnm cutyauuu. MNpy aToM Npouecc NnosHaHus CTY4EeHTOB B COTPYAOHUYECTBE 1 Amanore ¢
npenonasatenem npubnmxaercs K uccnenosartenbckon agestensHoctn. ConepxaHue npobnembl
packpblBaeTCsl NyTEM OpraHn3aLmMmn noucka ee peweHns nam CYMMUPOBaHNS U aHannsa
TPaONLMOHHbBIX 1 COBPEMEHHbIX TOYEK 3PEHNS.

AEKTPOHHBH
Crpannua 7 ns 12. BBl YHHBEPCHTET
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Mporpamma omcumnnmHel "okymeHTaumoHHoe obecrneveHne npodpeccrmoHansHomn esitenbHocTn"; 44.03.04 "MpodpeccroHanbHoe
0by4eHue (no oTpacnsm)".

Bup pabot MeTtoaunyeckue pekomeHaauum

npakTtuyeckme | CeMmHapckme 3aHATUS OPraHn3yoTCs, Kak Npasuio, B oOpMe CUMMNo3nyMa Uam KonokBuyMa.
3aHATUS OnHuM 13 ycnosuia, obecnednBaoWmx YCnex Takoro 3aHATusl, ABIsieTcs COBOKYMNHOCTb

onpenenéHHbIX KOHKPETHbIX TpeboBaHWUiA K BbICTYNNEHMAM, Aoknanam, pedepatamM CTy0EHTOB;

TpeboBaHU YETKNX, HO HE CKOBbIBAIOWMX TBOPHYECKYHO MbICNb BbICTYMNAOWMX.

ST1oMy TpeboBaHMIO YO0BNETBOPSET CNeayowWnii KOMNIEKC MUHUMANbHbIX TPEOOoBaHWIA:

1. CooTBETCTBME COOEPXKAHUS TEME.

2. PackpbiTuie cywHoCcTM Npobnembl, MoNHOE U KpaTkoe.

3. JlornyHoe 1 cBsI3HOE NOCTPOeHWe foknama.

4. Hannyne o60CHOBaHHbIX BbIBOOOB.

5. BHaHWe UCTOYHMKOB 1 YMEHUE CCbINATbCS Ha HUX.

Ob6si3aTenbHbIM TpeboBaHMEM K BbiCTynatolweMy, 0cOOeHHO B Ha4ane CeEMUHAPCKOro Kypca, SBNsSeTcs

3a4ynTbiBaHME NnaHa BbICTynneHns. MoXHO pekoMeHaoBaTb CTyAEHTY OCBETUTb NULWb OAMH UK ABa

MyHKTa ero foknana, 4To oopMUpPYyeT rmbKOCTb MbIWIEHNS, CNOCOBHOCTL NepeknoyaTb BHUMaHMe,

6bICTPOTY NEPEOPNEHTMPOBKN. PYyKOBOOMTENIO X€E CeMMHapa 3T0 No3BONSEeT NpenoTepawaTtb

NMOBTOPEHWNS, BbIOENSATb MMaBHOE, 3KOHOMUTb BPEMS.

BaxHeliwune TpeboBaHus K BLICTYNNEHUSIM CTYAEHTOB - CAMOCTOATENbHOCTb B noadope

dhakTU4eckoro Matepuana u aHanMTU4eCckoM OTHOLIEHUN K HEMY, YMEHME paccMaTpusaTb NpuMepbl 1

hakTbl BO B3aNMOCBSI31 1 B3anMoobyCcnoBneHHoCcTH, oTbrnpaTb Hanbonee CyleCcTBEHHbIE N3 HUX.

MpuBoANMbIE Y4ACTHUKOM CEMUHApa NpUMepbl 1 ¢oakTbl LOMXKHbI 6biTb CYLWECTBEHHbBIMU, MO

BO3MOXHOCTM NEPEeKnMKaTbes ¢ npodomnem oby4yeHns 1 B To Xe BpeMs He ObiTb CNLLKOM

cneumnannanpoBaHHbiMU. MpuMepbl 13 0bnacTu Hayk, 6nmM3kux K 6yaylweli cneunanbHOCTU CTyAeHTa,

13 capepbl NO3HaHMS, 0By4EHUS NOOWPSAOTCS PYKOBOAUTENEM CEMUHAPA.

BbicTynneHvne cTyneHTa ONXHO COOTBETCTBOBATL TPeboBaHUSM norvkun. YéTkoe Bbl-4NeHeHne

nanaraemoi npobnembl, ee To4Has POPMYNNPOBKA, HEYKOCHUTENbHAS NOCNeaoBaTeNbHOCTb

aprymMmeHTaumMm UMeHHo OaHHoi npobneMbl, 63 HeonpaBaaHHbIX OTCTYNNEeHNI OT Heé B npouecce

obocHoBaHMs, 6e3ycnoBHasl 00Ka3aTenbHOCTb, HEMPOTMBOPEYMBOCTD U MOIHOTA apryMeHTaumm,

npaBunbHOE N coaepXaTenbHOe NCMNONb30BaHNE MOHATUIA 1 TEPMUHOB.

HeoTbemnemMoin YacTbio CEMMHAPCKOro 3aHATUS SIBNSETCS TECTUPOBAHME C LIeNbio 3aKperneHus n

akTyanuaaumm 3HaHWin CTyoeHToB. TecTupoBaHe NPOBOAUTCS B HaYane cemmHapa,

NPOLONXUTENBHOCTL 15 MUHYT. MNepen NpoBeaeHMEM TECTUPOBaHNS LienecoobpasHo pa3bsaCcHUTb

METOAWKY BbIMNONIHEHUSI TECTA U KPUTEPUN €ro oLeHnBaHus. MNocne BbiNoNHeHNs Tecta Heobx0anUMo

03HaKOMUTb CTYAEHTOB C MPaBW/IbHBIMKA OTBETAMM M OPraHn30BaTb CaMOMNPOBEPKY. 3afaHns K Tectam

patTcs B cootBeTcTBUM ¢ POC.

Llenbto omckyccun siBnsietcs BolpaboTka y CTyAeHTOB HAaBbIKOB (DOPMYNMPOBKY, BbICKA3bIBAHNS 1

aprymeHTaumm CBoel MMPOBO33PEHYECKOI No3uunn. Peannsauuns naHHoi uenv npegnonaraet

peleHve 3anay:

- bopMMpoOBaHMe y CTyAEHTOB HaBbIKOB KOMIEKTUBHOrO B3aMOAENCTBUS,

- pasBuUTME B3aUMOYBaXEHNS

- NOBbIWEHME YPOBHS 06Lwei KynbTypbl

- yrnybneHve 3HaHWiA No NPoiaéHHbIM pa3nenaM Moaynsi

CueHapuin gnckyccun

1 aTan: opneHTaums

B TeueHne 7-10 MMH. CTyOEHTbI pa3fensaioTca Ha noarpynnel no 5-7 yen. 3atem 1M npennaraeTcs

Tematmka AMckyccun. B kaxpown rpynne HasHavyaeTcs CekpeTapb, Ha KOTOPOro Bo3naraeTcs BeaeHmne

NPOTOKONAa MHEHWIA, BbiICKA3aHHbIX Y4aCTHUKaAMN U OOPMYyTMPOBKA OKOHYATENBHOIO MHEHNS.

Bo3MoxHa 3annck npoTtokona B TabnuyHoin doopMe rno yCMOTPEHMIO Npenoaasartens Moaepartopa

LNCKycCcun.

2 9Tan: oLeHka.

Ha naHHOM aTane npencTaBuTeny rpynn nanaraioT COPMUPOBAHHYIO TOUKY 3pEHMS, KOTopas 3aTeM

obcyxnaeTcs B Xoe OTKPbITON ANCKYCCUM.

3 aTan: koHconmuaauus.

B pesynbtate 0606WeHns 1 COBMECTHOro obcyxaeHuns B TedeHune 20-25 MUH. onpenensioTcs

coBnagjawolme B3rnsabl U BbIBOAUTCS NpeBanmpyowee MHEHE O OOMUHMPYIOLLEM TUMNe

NpPaBOCO3HaHWUS POCCUIACKOro 06LEeCTBa 1 YPOBHE Ero NpaBoBOW KyNbTypbl

4 atan: pasbop anckyccun. MoneeneHne ntoroe paboThbl.

AEKTPOHHBH
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Mporpamma omcumnnmHel "okymeHTaumoHHoe obecrneveHne npodpeccrmoHansHomn esitenbHocTn"; 44.03.04 "MpodpeccroHanbHoe
0by4eHue (no oTpacnsm)".

Bup pabot MeTtoaunyeckue pekomeHaauum

camocTtosi- | MpurcTtynas K OCBOEHWIO ANCUMMANHBI, HEOOXOAMMBIM 3TAMNOM SBASETCS PEGNEKCUS NCXOLHbBIX
TenbHas 3HaHwit. Mon pechnekcueit 3aech 1 fanee nonpasyMeBaeTcs nepeocMbicneHre obyyaowmmes
pabota COBCTBEHHOrO ONbITa, NMOMYYEHHOrO NPY OBNALEHNM MOLYNEM, N PE3YNbTAaTOB AEATENBHOCTA B

yuebHoM npouecce. MNpu pedpnekcrnm Heobxooumo 3anatb cebe cnepytowme BONPOCHI:

1) Y10 HOBOrO & y3Han?

2) Yto 9 Hayumncs nenatb?

3) YeM 370 MOXeET ObITb MHE NONE3HO B AalbHEIIEM?

4) YTo MHE HENOHATHO B OCBOEHHOM Matepuane?

5) Yemy s xoTen 6bl Hay4UTbCs B NPOAOIXEHUE CLENAHHOIO?

6) Kak MHe npeofonetb 3aMe4eHHbIe HeJoCTaTkn?

Coobpasysicb C OTBETAMU Ha 3TU BOMPOCHI CnenyeT, NoNb3ysSCb PEKOMEHLOBAHHBIMU UCTOYHMKAMY,

NPOOONXUTL PaboTy HaLL OCBOEHWEM OMNCLUMNHBI.

B xoZie 0CBOEHUS AUCLMNAUHBI HEOOX0AMMO BbLINOMHUTL P y4ebHbIX AeACTBUiA: paboTa B Manoi

rpynne, yyactve B gucnyTax, HanucaHue acce, paboTta B colmanbHbIX coobLecTrax nefaroros,

HanucaHwe 0OoKNanoB ANs e-NopTdOoamMo 1 UX 3awmTa.

MonroToBka k ayAMTOPHbLIM 3aHATUSAM. CaMocTosTenbHas pabota CTyAeHTOB NOApa3nenseTcs Ha:

ayaVUTOPHYIO (No4 KOHTPOMEM NpenofaBaTens 370 caMoCcTosiTeNbHas paboTta CTyJeHTOB Ha

CEMUHAPCKNX U NPaKTUYECKNX 3aHATUSX) 1 BHeayOUTOPHYIo 6e3 npenofasatens (npopaboTka

y4yebHOro matepuana B COOTBETCTBUM C rPadonkoM CaMOCTOATENbHOM paboThl (MO KOHCNEKTaM,

y4yebHOI 1 Hay4HOI NuTepatype), NOArOTOBKA K ayAMTOPHBLIM 3aHATUSIM, N0 KOTOPO MOXET

NMOHUMATLCS 3aKpeneHne KOHCNEKTOB NEKUMIA, NOArOTOBKA K CEMUHAPCKUM 1 MPAKTUY4ECKUM

3aHATUSAM, NOArOTOBKA K CAa4e MPOMEXYTOYHOrO M MTOFOBOrO KOHTPONS, 3a4€Ta Unm ak3ameHa, a

TakXe HanucaHvne pecpepaTos, AOKNAA0B, BINOMHEHNE KYPCOBLIX U AUMIOMHBIX paboT, BbINONHEHNE

Hay4YHO-UCCneaoBaTenbCKo paboThl, NOArOTOBKA K KOHKYPCY, ONMMnuane, caMoctosTenoHas pabota

BO BPEMS MPakTWKM, MPOCMOTP BUAEO(NIbMOB).

-~ = —

3aver Mpwn NoaroToBke K 3a4eTy HEOBXOAMMO ONMPATLCS HA NEKLUW, a TAKXE Ha UCTOYHUKN, KOTOPble
pas3bupanncb Ha CEMMHapax B TedeHne ceMecTpa. Kaxaplii 3a4eTHbI 6uneT conepXuT nBa BONpoca.
MToroBoe KOHTPONbHOE UCMbITAHWE B BUAE 3a4eTa Afs CTYOEHTOB AOMKHO HOCUTb KOMMNEKCHbIN
xapakTep NpOBEPKM YCBOEHNS 3HAHWI NO BCEM BUAAM ayAUTOPHON 1 BHeayAUTOPHOW y4ebHo
Harpysku.

10. MepeyeHb MHPOPMALMOHHBIX TEXHOIOTMIA, UCMO/Ib3YEeMbIX MPU OCYLLLEeCTBNEHUM 06pa3oBaTeNbHOro
npouecca no gucuunanHe (MoAyno), BK/OYasi nepedeHb NPorpaMMHOro obecneyeHnst U UHCOOpMaLMOHHbIX
CnpaBOYHbIX CUCTEM (MPU HEO6X0AMMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, UCTONb3YEMbIX NMPU OCYLLECTBEHMN 06pa3oBaTebHOro npoLecca no
AUCUMNAVHE (MOLYNio), BKNOYas nepedeHb NporpaMMHOro obecrneyeHns n MHGOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyen nporpaMMe AUCLMNNVHBI (MOOYNS).

11. OnucaHue MaTepVIaanO-TEXHVI‘-IeCKOﬁ 6a3bl, Heo6xoaumon ons ocyuwiecTB/ieHus 06paaoBaTeanoro
npouecca no gucuuvrninHe (MO,IJ,yﬂI'O)

MatepunanbHo-TeXHUYECKOE obecneyeHune o6pasoBaTeanoro npouecca no gucumnnmHe (MOAyNto) BKAKOYAET B cebs
cnepywouwme KOMMNOHEHTDI:

MomelleHVst onsi CaMOCTOSTENbHOM PaboTbl 0BYYAKWUXCS, YKOMMNIEKTOBAHHbIE CMELNANN3NPOBAHHOK MEBENBIO (CTOMbI 1
CTYNbs1) U OCHAILEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTbBIO MNOAK/OYeHUs K ceTu "MIHTepHeT" 1 obecneveHrem
JOCTyna B 3NEKTPOHHYIO MHGPOPMaLIMOHHO-06pasoBaTenbHyto cpeny KDY.

YyebHble ayamnTopun ons KOHTakTHOW paboThl C MpenonaBateneM, yKOMNIekToBaHHble cneumanianpoBaHHoli Mebenbio
(cTonbl 1 CTYNbA).

KomnbioTep 1 npuHTEp ONs pacneyaTky pa3gaToyHbiX MaTepuanos.
MynbTuMeguiiHas ayautopus.

12. Cpeﬂ,CTBa apgantauumv npenogasaHusl oguCUNNNIUHDbI K I'IOTpeﬁHOCTﬂM o6y'-|a|ou.|.|nxc5| UHBaNUQooOB U nuuy C
orpaHn4eHHbIMU BO3MOXHOCTSAIMU 300P0OBbSA

I'Ipvl HeobXoOMMOCTU B o6pasoBaTean0M npouecce NpuMeHAaoTCA cnegytowme MeTonbl U TEXHONOrnn, obneryatouwue
BoCnpuaTune vmcpopmaumm O6y‘-IaIOLIJ,I/IMI/ICFI nHBanngamn n nuuamm ¢ orpaHM4eHHbIMM BO3MOXHOCTAMU 300P0BbA:

- cO3aaHve TEKCTOBOW BEpPCUM NOBOro HETEKCTOBOrO KOHTEHTA ANS €70 BO3MOXHOro npeobpasoBaHns B
anbTepHaTVBHbLIE (POPMbI, yO0OHbIE NS Pa3NNYHbIX NOfb30BaTENEN;

- CO3[aHWe KOHTEHTA, KOTOPbI/i MOXHO NPeACcTaBUTb B Pa3nnyHbIX Buoax 6€3 notepu AaHHbIX Unn CTPYKTYpb,
npenycMOTPETb BO3MOXHOCTb MacwTabrypoBaHus Tekcta v nsobpaxeHuii 6e3 notepm kayecTea, NpeaycMoTpeTb
LOCTYMHOCTb YNPaBNeHUst KOHTEHTOM C KnaBmaTypbl;
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- co30aHne BO3MOXHOCTEN ansi 06y4atolmMXCs BOCMNPUHUMATD OHY U Ty Xe MHOPOPMAaLMIO U3 PasHbIX MCTOYHUKOB -
Hanpumep, Tak, 4Tobbl NMLA C HAPYWEHUSIMX CNyXa NosydYany MHGPOPMaLUIO BU3yarnbHO, C HAPYLWEHUSIMU 3PEeHNs -
aynnanbHo;

- NMPUMEHEHNE NPOrPaMMHbIX CPEACTB, 06ECMNEYMBAIOLWMX BOSMOXHOCTb OCBOEHNS HABBIKOB 1 YMEHWIA, (hOPMUPYEMbIX
OUCUMMN/MHON, 3a CYET anbTepHATMBHBIX CMOCOBO0B, B TOM YMCNE BUPTYanbHbIX 1abopatopuii U CUMyNSILMOHHBIX
TEXHONOMNIA;

- NPYMEHEHNEe ANCTaHUMOHHbIX 06pa30BaTENbHbIX TEXHONOIMIA ANs Nepefayn UHGOPMaLUMK, OpraHn3auum pasnnyHbIX
POPM UHTEPAKTUBHOW KOHTaKTHOI paboThl 0byyarowerocs ¢ npenonasatenem, B TOM Yicne BebUHAPOB, KOTOPbIE MOTYT
ObITb MCMONMb30BaHbI 1S NPOBEAEHNS BUPTYaNbHbIX NTEKLMIA C BO3MOXHOCTHI0 B3aUMOIEACTBUS BCEX YHACTHNKOB
LMCTaHUMOHHOro 06y4eHmns, NpoBeeHNS CEMUHAPOB, BBICTYMIEHNS C AOKNAAaAMM U 3aWUTLI BEIMONHEHHbIX PaboT,
NPOBEEHNS TPEHVNHIOB, OPraHM3aLmmy KONNeKTUBHOM paboThl;

- NMPUMEHEHNE LUCTAHUMOHHbIX 0Bpa3oBaTenbHbIX TEXHONOMMIA 41 OpraHn3aLumMmn oopM TEKYLLETO U MPOMEXYTOYHOMO
KOHTpONS;

- YBENNYEHME NPOLONXKUTENBHOCTU cAaqm 0byyatolMcs UHBANNAOM UK NINLOM C OFPaHNYEHHBIMU BO3MOXHOCTSMU
300p0BbS (POPM MPOMEXYTOYHON aTTecTaumm No OTHOLWEHWIO K YCTAHOBNEHHON NPOOOIXUTENBHOCTU UX CAAYN:

- NPOLONXNTENbHOCTM CAauM 3a4éta Unm aKk3ameHa, NPoBOAMMOrO B MUCbMEHHOW (POpME, - He Bonee yeM Ha 90 MUHYT;
- NPOLONXMNTENBHOCTN MOAFOTOBKM 0Byyatowerocs K 0TBETY Ha 3a4éTe UNM aK3aMeHe, MPOBOAUMOM B YCTHOW hopMe, - He
6onee 4eM Ha 20 MUHYT;

- NPOLONXNTENbHOCTM BLICTYNNEHNS 0ByHatowWerocs npu 3awmnte KypcoBoi paboTbl - He 6onee YeM Ha 15 MUHYT.

Mporpamma coctaeneHa B cootBeTcTBMU ¢ TpeboBaHnamMm ®FOC BO n yyebHbiM nnaHom no Hanpasneruto 44.03.04
"MpodoeccroHanbHoe obyyeHune (Mo oTpacnsiM)" 1 NPodoMnto NOAroToBKM "OKOHOMMKA 1 yripaBieHune".
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)

61.B./B.14 [lokymeHTaumnoHHoe obecrieqeHmve
rpogheccnoHalIbHOM AeSTeIbHOCTU

MepeyeHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

HanpasneHne noarotosku: 44.03.04 - MNpodeccuonanbHoe obyyeHue (N0 oTpacnsam)
Mpodhunb NOArOoTOBKN: SKOHOMUKA W yripaBneHue

KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

oo Havana obyyeHns no obpasoBatenbHoi nporpamMme: 2016

OcHoBHas nuTeparypa:

1. Cnaguin E. B. okymeHTaumnoHHoe obecnieyeHne ynpasnerus: YuebHoe noco-6ue/MmaoninE.B. - M.: L PUOP, HAL|
NH®PA-M, 2016. - 249 c.

http://znanium.com/bookread2.php?book=304633

2. ONeKTPOHHOE NPaBUTENLCTBO. DNEKTPOHHBIA LOKYMEHTOOH0POT. TepMuHbl 1 onpene-neHns: YuebHoe nocobue / C.10O.
Kab6awos. - M.: HAL MIH®PA-M, 2017. - 320 c.

http://znanium.com/bookread2.php?book=809828

3. Kncenes, I'. M. IHGbopMaLMOHHBbIE TEXHONOMMW B 3KOHOMIKKE 1 ypaBneHnn (agochekTneHas pabota B MS Office 2007)
[OnekTpoHHbIf pecypc] : YyebHoe nocobue / . M. Kucenes, P. B. BoukoBa, B. V. CacpoHoB. - M.:
W3paTenbcko-Toprosas kopnopaums 'Hawkos n K-', 2013. - 272 c.

http://znanium.com/bookread2.php?book=415083

JononHutenbHas nuteparypa:

1. KupcaHosa M. B. CoBpemeHHOe fenonpon3soacTeo: YuebHoe nocobue / M.B. Kup-caHoBa; Poccuiickas Akapemms
roc. cnyx6bl npu MNpesnaeHte PO (PAIC). - 4-e nag. - M.: HAL MIH®PA-M,2014 - 312c.

http://znanium.com/bookread2.php?book=395921

2. [lokyMeHTMpOoBaHWe ynpaeneHyeckom aesitenbHocTun: YuyebHoe nocobue / Kptokosa H.M. - M.:MHOPA-M
MNapatensckuin om, 2014. - 268 c.

http://znanium.com/bookread2.php?book=432033

3. OcHoBbl fenonpounssoncTtea: YuebHoe nocobue / A.M. Acanues, N.W. MupoHoBa, E.A. Kocapesa, I".I". BykoBuu. - M.:
HUL MHDPA-M, 2017. - 146 c.

http://znanium.com/bookread2.php?book=782839
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Mporpamma omcumnnmHel "okymeHTaumoHHoe obecrneveHne npodpeccrmoHansHomn esitenbHocTn"; 44.03.04 "MpodpeccroHanbHoe
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lMpunoxerve 3

K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
61.B./B.14 [lokymeHTaumnoHHoe obecrieqeHmve
rpogheccnoHalIbHOM AeSTeIbHOCTU

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHbI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CMPaBOYHbIX CUCTEM

HanpasneHnne noarotosku: 44.03.04 - MNpodeccuonanbHoe obyyeHue (No oTpacnsam)
Mpodhunb NOArOoTOBKW: SKOHOMUKA W yripaBneHue

KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHms: pycckuia

oo Havana obyyeHns no obpasoBatenbHoi nporpamMme: 2016

OcBoeHWe ancuMnInHbI (MOoyns) npeanonaraeT UCMnonb3oBaHne CneayolWero NPorpaMMHoro obecneyeHns u
VHPOPMAaLIMOHHO-CMPAaBOYHbIX CUCTEM:

OnepauuoHHas cuctema Microsoft Windows 7 MpodbeccuonanbHas unum Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-meToamyeckas nurepatypa ons AaHHOW ANCLMNANHBI UMEETCS B HANNYMK B 3NEKTPOHHO-6MBNNOTEYHOM cncTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctasneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npom3BeneHns
KPYNHERILNX POCCUINCKMX YHEHBIX, PYKOBOAUTENEN rOCYapCTBEHHbIX OpPraHoB, Npenoaasarenei BefyLumnx By30B CTPaHsbl,
BbICOKOKBaNMULMPOBAHHbIX CNELManMCcToB B pasnnyHbix cgpepax busHeca. PoHnO 61bAmMoTeku cHopMUPOBaH C yHETOM
BCEX N3MEHEHNI obpa3oBaTenbHbIX CTaHAAPTOB W BKOYaET y4ebHuKN, yuebHble nocobus, yiebHo-MeToanYeCKme
KOMMneKchbl, MOHorpaduu, asTopedeparbl, Auccepraunm, 3HLUMUKNONEeANn, CRoBapu 1 CNPaBoOYHUKN,
3aKoHoJaTenbHO-HOPMaTMBHbIE AOKYMEHTbI, CrneLmnanbHbie Nepmoanyeckne n3naHns n n3naHus, Bbinyckaemble

nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

CrpaHnua 12 ns 12.




