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Mporpamma gucumnnuHbl "NHhopMaumnoHHble TexHonornn"; 38.03.02 "MeHeoxXMeHT".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM

CtpaHnua 2 13 9.




Mporpamma gucumnnuHbl "NHhopMaumnoHHble TexHonornn"; 38.03.02 "MeHeoxXMeHT".

Mporpammy oucumnnuHel paspaboTan(a)(m) ooueHT, K.H. (noueHT) KoctnHa H.H. (Kadhenpa matemaTtnky u npvknagHoi
nHdopmaTtmku, dakynbTeT MaTemMaTmku 1 ectecTseHHbIx Hayk), NaNKostina@kpfu.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMNeTeHLuun npuobpeTaeMorn KOMNeTEHLUN
OriK-7 CNOCOBHOCTbIO pelaTtbh CTaHAapTHbIE 3a4a4M NPOdDECCUMOHANBbHOM esiTeNbHOCTM Ha

OCHOBE MHGOPMALMOHHON 1 61BAMorpadomyeckoit KynbTypbl C MPUMEHEHUEM
MHEPOPMALVOHHO-KOMMYHUKALMOHHbBIX TEXHONOTWIA U C Y4ETOM OCHOBHbIX
TpeboBaHUin MHOPMaLMOHHOW 6e3onacHOCTH

MK-11 BnageHneM Hasblkamu aHannaa nHgopmaumm o PyHKLNOHNPOBAHUN CUCTEMbI
BHYTPEHHEro AOKYMEHTO000pOoTa OpraHu3auun, BeieHns 6as JaHHbIX N0 PasnyHbIM
nokasatensim u oopMNPOBaHNS MHAPOPMALIMOHHOTO 0HeCneveHmns y4aCcTHIKOB
OpraHn3aurOHHbIX MPOEKTOB

Obyvarowumitcs, OCBOMBLWNIA AUCLUUNAUHY (MOSYb):

JonxeH 3HaTb:

OCHOBHbIE MOHATUS Kypca: MHpopMauns, MHEOPMaLIMOHHBLIE TEXHONIOTUW, KOMMNbIOTEPHbIE CETU U Ap.;
COBPEMEHHOE COCTOSIHMNE YPOBHS U HAaNpaBneHWin pasBuTUS BbIYMCANTENBHOM TEXHNKM U MPOrPaMMHbIX CPELCTB;

OCHOBbI COBPEMEHHbIX MHHPOPMALIMOHHBIX TEXHONOMn 06paboTKM MHGPOPMALIMK U UX BAIMSIHWE Ha YCreX B
NPOMECCHOHANBHON AESTENBHOCTH;

OCHOBHble MeToabl 3alMTbl MHPOpMaUmnN.

JlonxeH ymeThb:
yBepeHHo paboTaTtb B KA4eCTBE MOSb30BaTeNs NEePCOHANbHOro KOMMbOTEPa;

OCYLLECTBNATb BbIBOP NPOrpamMMHbIX 1 annapaTHbIX CPEeACTB ANs peleHns NpodecCnoHanbHbIX U 06pasoBaTenbHbIX
3amav;

MoNb30BaTbCS CTaHAAPTHLIMM NakeTamm nporpamm MK;
MCMonb30BaTh B NPOECCNOHANBHOW OEATENBHOCTY CETEBBIE CPEACTBA NoMcka U 0bMeHa MHopMaLneii.

IlonxeH BnageTb:

meTonamm cbopa n 06paboTkn AaHHbIX;

COBPEMEHHbBIMU KOMMbIOTEPHBIMU U MHGPOPMALIMOHHBIMU TEXHONOMUAMU;
HaBblkaMy paboTbl B NOKaNbHbIX U rN0HaNibHbIX KOMMbIOTEPHBIX CETSIX.

JonxeH AeMOHCTpUPOBaTb CNOCOBHOCTb U FOTOBHOCTD!
NMPUMEHSATb Peay/bTaTbl 0CBOEHUS ANCUMNMHBI B NPOGECCUOHANBHOM AesTeNbHOCTH

2. Mecto aucuunnuHel (Moayns) B ctpyktype OMOIM BO

JaHHaa oucumnnmHa (mogynb) BkAtoYeHa B padgen "B1.6.19 OucunnanHbl (Mogynm)" OCHOBHOWM NpodpecCcnoHanbHOM
obpasosatenbHol nporpammbl 38.03.02 "MeHeaxmeHT (Jloructuka)" n oTHocuTCs K 6a3oBol (06WwenpodoeccroHanbHoM)
yacTu.

OcBauBaetcs Ha 1 kypce B 1 cemecTpe.

3. 06bem gucuunnuHbl (MOAYNS) B 3a4ETHbIX eAMHULLAX C YKa3aHUEM KOJIMYeCcTBa YacoB, BbiAe/IeHHbIX Ha
KOHTaKTHyI0 paboTy obydaloLmxcs ¢ npenogasarenem (Mo BUAaMm y4ebHbIX 3aHATUN) U Ha CaMOCTOSITENIbHYIO
paboty obyuaromxcs

O6was TpynoeEMKOCTb ANCLIMNANHBI COCTABASET 2 3a4eTHbIX(blE) eAnHWL(bI) Ha 72 yaca(oB).

KoHTakTHas paboTa - 36 4aca(oB), B TOM yucne nekuuu - 18 yaca(oB), NpakTMyeckne 3aHsTus - 18 yaca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPONb CAMOCTOSITENbHOW paboThl - 0 Yaca(os).

CamocTositenbHas paboTta - 36 4aca(os).
KoHTponb (3a4€T / ak3ameH) - 0 yaca(os).

KETPOHHBH
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Mporpamma gucumnnuHbl "NHhopMaumnoHHble TexHonornn"; 38.03.02 "MeHeoxXMeHT".

CDopMa NPOMEXYTOYHOro KOHTPOJIA ANCUUNIINHDI: 3a4€eT B 1 ceMecTpe.

4. CopepXxaHue OUCLUNNNHBI (MOAYNSA), CTPYKTYPMPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBe4eHHOro Ha
HUX KOonyecTBa akageMunyeckmnx yacos v BuaooB y‘-IeGHbIX 3aHATUNA

4.1 CTpyKTypa 1 TemaTM4yeckuii niaH KOHTaKTHOM M CaMOCTOSITe/IbHOW PaboThbl N0 AUCLUNAUHE (MOBYNIO)

Buabl 1 yachl
KOHTaKTHOW paboTbl,
N Pa3.|1em>|\|'I on:;;;:nnuubl / Cemecp nx T;()g.z,gg:)l(()ocrb CaMo:T:ssg;anaﬂ
o P TecKelaGoparopie

e IR I : :
3.|Tema 3. KomnbloTepHble ceTu. 1 6 4 0 10
4 cpopaLmomL exonOrA. ro e 4 0 8

NToro 18 18 0 36

4.2 CopepxaHue auCUUMINHbI (MOBYNSA)

Tema 1. Pa6oTa B TeKCTOBOM U TabNIMYHOM pepakTopax.

Pa6ota B penakTope Word: peaakTupoBaHue LOKyMeHTa (Mons, KONOHTUTYNbI, KONOHKM, UCNOfb30BaHWe bykeuLbl,
pucoBaHune B Word, BcTaBka pyCyHKOB, 0doopMieHne Tabnmu, CXeM, CHOCKW, MMAepcchinku, WpndTel, Habop doopmyn).
OdpopMiieHre HEKOTOPbIX AOKYMEHTOB: pe3ioMe, AokaaHas 3anvcka v 1.4. Pabota B TabnnyHoM pepakTtope Excel.
Tema 2. UHcpOpMaLMOHHBIE TEXHONOINW.

NHgpopmaLumoHHoe obwectso. MHgopmaumnoHHas kynbTypa. MoHsaTue nHopmaumu. Buapl v cBoiicTBa MHgopMauum.
N3mepeHune nucpopmaumn. MNpencrasneHre nHopMaLmMm Ha KoMMboTepe.

NHdpopmaLmoHHble TexHonorum. MNMoHaTtre "vHgopmaumnoHHble TexHonorum". Coctasnatowme, cpeacTsa 1 suapl
VHOOPMALMOHHBIX TexHonornii. TexHnueckoe obecneueHue UT. MporpamMmHoe obecneveHmne UT. Knaccugpukaums
nporpamMmHoro obecneyeHusi. TekcToBblii npoueccop MS Word. TabnnyHblii npoueccop MS Excel. Mpadunyeckme
penakTopbl. [lporpamma nogrotosku npes3eHtaunin MS PowerPoint.

Tema 3. KomnbloTepHbie ceTu.

KomnbioTepHble cetu. JlokanbHble 1 rnobanbHble ceTu. [MNepTEKCTOBbIE METOLbI XPAHEHNS U MPEACTaBNEHNS
nHgpopmaumm. MiHpopmaunoHHble pecypcbl IHTepHeTa. CeTeBble MHPOPMALIMOHHbIE TEXHONOrMKU. MynbTUMe auiiHbIe
TexHonornm 0bpaboTkn 1 NpeacTaBneHns nHpopmaumu. M'eonHgopMaLMOHHbIe 1 rnobarnbHble CUCTEMDI.
NHgopMaLMOHHbBIE TEXHONOMMI pacnpoCcTpaHeHns MHGopMaLun. ABTOPCKME UHADOPMALMOHHbIE TexHoNnoruM. OCHOBbI
6e3onacHoOCTV MHOPOPMALMOHHBIX TexHonoruiA. OCHOBbI TPaBOBOro 06ecneveHns MHGOPMaLIMOHHON Be30MaCHOCTH.
OpraHn3aLnoHHO-TEXHUYECKUE METOAbI 3aLLMTEI UIHGPOPMALMM B KOMMbIOTEPHBIX CUCTEMaX. 3alumTa MHTENNEKTyanbHO
cobcTBeHHOCTY B ceTW MHTEpHET.

Tema 4. OcHOBbI 6e30MacHOCTN MHPOPMALIMOHHBIX TEXHONIOTUMA.

OcobeHHocTn coBpeMeHHbIx AC kak o6bekTa 3awmTbl

YS3BMMOCTb OCHOBHbIX CTPYKTYPHO-GOYHKLIMOHANbHBIX 91EMEHTOB pacnpeneneHHbix AC
Yrposbl 6e3onacHocTy nHgpopmaummn, AC n cybbekToB MHPOPMALMOHHBIX OTHOLEHWIA
OcHoBHble BMAabl yrpo3 6e30MacHOCTU Cy6BEKTOB MHOPOPMALIMOHHBIX OTHOWEHWIA
Knaccudpmkaums yrpos 6esonacHocTu

OcCHOBHblE HEMpPeaHAMePEHHbIE NCKYCCTBEHHbIE YrpO3bl

OcHOBHble NpefHaMepPeHHble CKYCCTBEHHbIE Yrpo3bl

Knaccundomkaums kaHanoB NPOHNKHOBEHUS B CUCTEMY U YTEYKM MHGDOPMALIAM

5. MepeyeHb yueO6HO-MeTOAMUYECKOrO O6ecneyeHus jisi caMoCcTosiTeNbHON paboThl o6yyaroLmMxcs no
AucuunnuHe (Moayno)

CamocTosiTenbHas pabota oby4arolyxcs BeIMOMHAETCS Mo 3a0aHNI0 U MPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpeLCcTBEHHOro y4acTns. CamocTosiTenbHas pabota nogpasnensieTcsl Ha CaMoCTOSTENbHYIO paboTy Ha
ayLUTOPHBIX 3aHATUSIX U HA BHEAYAUTOPHYIO CaMoCTosTeNbHYto paboTy. CamocToaTenbHas paboTta obyyatowmxcs
BK/OYAET Kak MOMHOCTbIO CAaMOCTOSITENIbHOE OCBOEHME OTLEMbHBIX TEM (Pa3fenos) AUCLMUNAUHBI, Tak 1 NPopaboTky Tem
(pa3nenos), ocBaMBaEMbIX BO BPeMsi ayanTopHoi paboTel. Bo BpeMsi caMocTosiTenbHOM paboTbl 0Byyarowmecst YnutaroT u
KOHCMEKTUPYIOT y4eBOHYI0, Hay4HYHO 11 CMIPABOYHYIO MTEPATYPY, BbINONHSAT 3a4aHUsl, HANPaBNEHHbIE Ha 3aKpenneHne
3HaHW 1 0TPabOTKY YMEHUIA U HABBIKOB, FOTOBSTCS K TEKYLWEMY 1 MPOMEXYTOYHOMY KOHTPOSO MO AUCLUMIUHE.

am PAEKTPOHHBH
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Mporpamma gucumnnuHbl "NHhopMaumnoHHble TexHonornn"; 38.03.02 "MeHeoxXMeHT".

OpraHunzauus camMocTosTenbHol paboTbl 06y4arolWmxcst pernameHTpyeTcs HOpMaTUBHBIMA AOKYMEHTaMu,
y4ebHO-MeTOANYECKON NMTepaTypoii U 3N1eKTPOHHBIMY 06pa30BaTENbHBIMU PECYPCaMU, BKNIOYAS:

MopsiLok opraHn3aumm 1 ocylecTBAEHNS 06pa3oBaTeNbHON AeSTeNbHOCTM Mo 06pasoBaTebHbIM NPOrPamMMam BhICLIETO
06pasoBaHus - nporpammam bakanaspuarta, nporpammam crieumaniTeTa, nporpammam MarmcTpatypbl (yTBepXaeH
npukasom MuHucTepctea obpasosaHus 1 Hayku Poccuiickoin depepaunm o1 5 anpens 2017 roga Ne301)

Mucemo MuHucTepcTBa 0bpasosaHus Poccuiickoin @enepauum Noe14-55-996uH/15 ot 27 Hosi6ps 2002 r. "O6
aKTUBM3aLUMM CAMOCTOATENbHON PaboThbl CTYAEHTOB BbICILMX Y4EOHbIX 3aBefeHMA"

YcTtaB heaepanbHoro rocyapCTBeHHOr0 aBTOHOMHOIro 06pasoBaTenbHOro yupexaeHus "KasaHckuii (Mpreonxckuii)
doenepanbHbI yHuBepcuTet”

MpaBuna BHyTpeHHero pacnopsnka eanepansHOro rocyAapCTBEHHOrO aBTOHOMHOrO 06pa3oBaTeNnbHOro yypexXaeHns
BbICLIEro npodpeccmoHansHoro obpasosarust "KazaHckuii (Mpusonxckuii) doeaepansHbllii yHuBepcmTeT"

JNNokanbHble HopMaTMBHbIE akTbl KasaHckoro (MprBonXCcKoro) doeaepanbHOro yHmBepcuteTa

6. dOHA OLEeHOYHbIX CPeACcTB MO AucuUnIuHe (MOoayN0)

DOH[ OLIEHOYHbIX CPeACTB Mo AUCUUNAUHE (MOOYMI0) BKOYAET OLEHOYHbIE MaTepuanbl, HanpasneHHble Ha MPOBEPKY
OCBOEHUS KOMMETEHLIA, B TOM YMCNE 3HAHWUIA, YMEHUIA U HaBblKoB. POHA OLLEHOYHbIX CPEdCTB BK/HOYaET OLEHOUHbIe
cpencTBa TeKyLEero KOHTPONS 1 OLEHOYHbIe CPEeICTBa NPOMEXYTO4YHOM aTTecTaLUum.

B dpoHIe oLeHOYHbIX CPeaCcTB COAEPXUTCS cneayiolas UHgpopMaums:

- COOTBETCTBME KOMMETEHLMIA NNAHMPYEMBIM Pe3ynbTataM 0By4eHus Mo LUCLWMIVHE (MOLYNIO);

- KpUTEPUM OLIEHMBAHNS COPMUPOBAHHOCTY KOMMNETEHLWIA;

- MEXaHU3M (POPMUPOBAHMS OLEHKYM MO ANCUMMNIVHE (MOZYNIO);

- onucaHve nopsiaka NpUMeHeHWs U NpoLeaypbl OLEHMBAaHNS 015 KaXA0ro OLEeHOYHOro CpeacTBea;
- KPUTEPVM OLIEHMBAHNS LS KAXA0r0 OLEHOYHOro CPencTBa;

- cogepxaHune OUeHO4YHbIX CpencTB, BKNKO4Yas TpGﬁOBaHI/IFI, npenbsaBnseMbie K OEeNCcTBUAM 05y‘-laIOLI.I,VIXCFI,
OEMOHCTpUpyeMbIM pedynbtaTtaMm, 3anaHnsa pas3indHblX TUMOB.

DOHLI OLIEHOYHbIX CPEACTB MO ANCUMNINHE HaxoauTcs B [MpunoxeHun 1 k nporpamme AUCLMANAUHBI (MOLYNHO).

7. NepeyeHb nuTepatypbl, HEO6XOAUMON ANSi OCBOEHUS AUCLNINHBI (MOAYNS)

OcBoeHWe ancLUMnnnHbI (MOoYNs) npeanonaraeT n3y4yeHne OCHOBHOW 1 [ONONHUTENBHON y4ebHO nuTepaTypbl.
Nutepatypa MoXeT BbiTb BOCTYMHA 0ByYaloWUMCs B OAHOM M3 ABYX BApMaHTOB (b0 B 060MX U3 HUX):

- B 3NIEKTPOHHOM BUE - YePEe3 3NEeKTPOHHbIe BUBNMOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKnto4eHHbIX KDY norosopos ¢
npasoobnanatensmu;

- B neyaTHoM Buge - B HayuHon 6ubnunoteke um. H.W. Nlobayesckoro. Obyyatowmecs nonyyvaroT yuebHyto nutepatypy Ha
aboHeMeHTe Mo YnTaTenbckum 6uneTam B COOTBETCTBUU C NpaBunamu nonb3osaHus HayyHol 6ubnmoTekoi.

ONeKTPOHHbIE U3AaHNS AOCTYMHbI AMCTAHLMOHHO M3 NtoBOI TOYKM NpY BBELEHMM 0BYYaOLLMMCS CBOErO NIOrMHA 1 Napons
OT NIMYHOTrO KabuHeTa B cucteMe "ONeKTPOHHbIA yHUBepcuTeT". Mpu MCNONb30BaHMK NeYaTHbIX M3naHUA BBNNOTEYHbI
oOHA, OoMKeH ObITb YKOMMNIEKTOBAH UMK M3 pacyeTa He MeHee 0,5 ak3emnnsapa (ans obydatowmxcs no ProC 3++ - He
meHee 0,25 sk3eMnnspa) Kaxnoro u3 n3gaHnin OCHOBHOWM nuTepaTypbl U He MeHee 0,25 sk3eMnngapa AONONHUTENbHON
nuTepaTypbl Ha Kaxaoro obydyarowerocs n3 ymcna nuu, 0LHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO AUCLMMINHY.

MepeyeHb OCHOBHOM 1 BONONHUTENBHON Y4ebHOM nuTepaTypbl, HEOBXOAUMO AN OCBOEHWUS AMCUMNAMHBI (MOaYNS),
HaxoauTcs B MpunoxeHun 2 k paboyeit nporpaMme aucumnnvHbl. OH NOANEXMT OBHOBAEHMWIO NMPU N3MEHEHNM YCNOBUIA
norosopoB KOY ¢ npasoobnanatensiMy aNeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHWN KOMMNEKTOBAHUS (OOHA0B HayuHow
6rbnnotekn KPY.

8. NepeyeHb pecypcoB UHGPOPMALMOHHO-TENIEKOMMYHUKALMOHHOM ceTn "UHTepHeT", He0OX0,AUMbIX ONA
OCBOEHUS OUCLUMNMNHBI (MOOYNs)

BecnnatHbIi pecypc ong ctyneHTos - hitp://www.exponenta.ru/
NHTepHeT-yHMBEpPCUTET MHAPOpMaLMOHHbIX TexHonorui (MHTYWT.py) - http://www.intuit.ru/. 3. http://www.biblioclub.ru
Katanor nHgopmaunoHHoin cuctembl "EanHoe okHO gocTyna k obpasoBaTtenbHblM pecypcaM” - http://window.edu.ru/

9. MeTogunyeckme ykasaHus oisi 06y4aroLLLUXCA MO OCBOEHUIO AUCLUMN/IMHBI (MOAYNS)

KETPOHHBH
B_EPCHTET
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Mporpamma gucumnnuHbl "NHhopMaumnoHHble TexHonornn"; 38.03.02 "MeHeoxXMeHT".

Bup pabot MeTtoaunyeckue pekomeHaauum

nekunn J1ekuMoHHble 3aHATUS npoBOOATCA C MCNONMb30BaAHNEM NHTEPAKTUBHbIX TEXHONOrMin n npegnonarakmT
aKTMBHOE y4yacCcTune CTyoeHTOB. Jns NoaroToBkM K 3aHATUSM PEeKoOMeHOyeTCA BblAENATb B MaTtepunane
ﬂpO6J’IeMHbIe BOMPOChI, 3aTparnesaemble npenogasarenem B ekKUUn, U rpynnmuposatb MHGOpMaLNIO
BOKPYTI HUX. XenatenbHo BbloensaTb B I/ICI'IOJ'IbSy&MOVI nmnteparype noCctaHOBKK BOMPOCOB, HAa KOTOpPbIE
pa3HbIMM aBTOpPaM MOryTt ObITb AaHbl pa3nnyHble OTBEThI. Ha ocHOBaHWM NOCTAHOBKW TaKKX BOMpocoB
cnepnyet CO6I/IpaTb dpPryMeHTbl B NMOJb3y Pa3NM4HbIX BaApUaHTOB pelleHns NoCcTaBIeHHbIX r|p06neM.

npakTnyeckue | MpakTnyeckoe 3aHATUE - 3TO 3aHATUE, NPOBOAUMOE MOA PYKOBOLCTBOM Npenonasatens B y4ebHoN
3aHsATUA ayoMTopuUn, HANPaBNeHHOE Ha YrnybneHne HayyHo- TEOPETUHECKUX 3HAHUIA 1 OBNALEHME
onpefeneHHbIMA METOOAMM CaMOCTOsTENbHOM paboThbl. B npouecce Takux 3aHATUiA BolpabaTtbiBaloTCs
npakTU4eckme yMeHus (BbIYNCIEHWIA, pacyeToB, NCMONb30BaHWS Tabnuu, CrpaBOYHUKOB, HOMOFPaMM).
Mepen NpakTU4eckMM 3aHATUEM CiefyeT U3y4YnTb KOHCMEKT NEKUMUN N PEKOMEHLOBAHHYIO
npenogaeatenem nutepatypy, obpaiiasi BHAMaHUE Ha NPaKTUYECKOE NMPUMEHEHWE TEOPUM 1 Ha
METOOMKY PELIEHUS TUMOBbIX 3a4au.
Ha npakTnyeckoM 3aHATUM FMAaBHOE - YSCHUTb CBSA3b PELLAEMbIX 3a4a4 C TEOPETUYECKMU
nonoxeHusiMu. Mpu peweHnn NpesnoXeHHOW 3a4a4n HYy>XXHO CTPEMUTLCS HE TONBbKO MONYYnTb
NpaBubHbIA OTBET, HO U YCBOWTb 0BWMIA METOA, PeLleHUs NOL0OHbIX 3a8ay

camocTtosi- | CamocTosiTenbHas paboTa - 3T0 BUA 3aHSATUS, HA KOTOPOM obydatolmecs ¢ onpenenéHHon nonei
TenbHas CaMOCTOSITENIbHOCTU BbIMOMHAIOT PasnNYHOro poaa 3afaHus, npunaras Heobxoommble Ans aToro
pabota YMCTBEHHbIE YCUNUS 1 NPOSIBNSAS HABbIKM CAMOKOHTPONS 1 camokoppekummn. CamocTosaTenbHas
paboTa Bknto4aeT B cebs: M3y4eHne TEOPETUYECKOro MaTepuana no KoHcnekTam nekumin n
y4ebHMKaM; BbINOMHEHNE NMCbMEHHbIX AOMALIHUX 3a4aHuiA; NOAroTOBKY K ayAMTOPHbIM KOHTPOMbHBLIM
paboTaM; NoAroTOBKY K TEOPETUYECKMM ONpPOCcaM Ha NPakTUYECKUX 3aHATUSAX; NOAFOTOBKY K
9K3aMeHy/3a4éTy

3avet 3aueT aBnsieTcs POPMOIi OLIEHKM Ka4eCcTBa OCBOEHNS CTyAEHTOM 0Bpa3oBaTenbHON NPorpaMMmbl Mo
ancumnnuHe. Mo pesynbTatam 3a4eta CTYLEHTY BbICTABNSETCS OLEeHKa "3a4TeHO" nnm "He 3a4TeHo".
3ayeT MOXeT NPOBOAMTLCS B hOpMe YCTHOro onpoca rno bunetam (Bonpocam) unu 6e3 6uneTos, ¢
npeLBaAPUTENBHON NOAFOTOBKOM Unm 6e3 NoLroToBKU, MO YCMOTPEHUIO kKadenpol. Mpenogaeartens
MOXET NpocTaBnTb 3a4eT 6e3 onpoca unu cobecenoBaHUs TEM CTyLEHTaM, KOTOPbIE aKTUBHO
y4acTBOBaNM Ha MPAKTUYECKUX 3aHATUSIX.

10. MepeveHb MHGOPMaLMOHHBIX TEXHONOIUIN, UCMOMNb3YeMbIX MPU OCYLLLECTBNIEHMN 06pa30oBaTeNbHOro
npouecca no gucuunInHe (MOAyno), BKNOYasi nepeyeHb NPOrpaMMHOro o6ecneyeHus 1 MHOPMaLMOHHbIX
CMpaBOYHbIX CUCTEM (NPY HEO6XOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, NCTIONb3YEMbIX NMPU OCYLLECTBNEHM 06pa3oBaTebHOro npolecca no
OUCUMNAVHE (MOLyNio), BKNOYas nepedeHb NporpaMMHOro obecrneyeHns n MHGOPMAaLIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyen nporpamMMme OUCLMNNVHBI (MOZYNS).

11. OnucaHne mMaTepuanbHO-TEXHUYECKON 6a3bl, HEO6X0AMMON ANS OCYLLLECTBNEHUS 06pa3oBaTe/ibHOro
npoecca no aucuunInHe (Mogynio)

MartepunanbHo-TEXHUYECKOE obecrneyeHue o6pasoBaTeanoro npouecca no gucumnnmHe (MOAyNto) BKAKOYAET B cebs
cnepywouwme KOMMNOHEHTDI:

MomelleHnst ofisi CaMOCTOSTENbHOM PaboTbl 0BY4AKWUXCS, YKOMMNIEKTOBAHHbIE CMELNANN3NPOBAHHOR MEBENbIO (CTOMbI 1
CTYNbS1) U OCHAIEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTbBIO MNOAK/OYEHUs K ceTu "MIHTepHeT" 1 obecneveHnem
JOCTyna B 3NEKTPOHHYI0 MHGPOPMAaLIMOHHO-06pa3oBaTenbHyto cpeny KDY.

YyebHble ayanTopun ons KOHTaKTHOW paboThl C NpenonasateneM, yKoMNnekToBaHHble cneumanianpoBaHHoi Mebenbio
(cTonbl 1 CTYNbA).

KomnbloTep v npuHTep Ans pacnedvarky pasgaroyHbix MaTepuanos.
MynbTumeouitHas ayoutopums.
KomnbioTepHbIi knacc.

12. CpencrtBa apanTtaumm npenogaBaHUs AUCLUN/IMHBI K NOTPe6HOCTAM 00y4YaloLLuXcsi MHBaNUA0B U AL, C
orpaHU4YeHHbIMU BO3MOXHOCTSIMA 34,0POBbSI

I'Ipvl Heobx0aMMoCTh B o6pa305aTean0M npouecce npuMeHATCAa cnegytowme Metonbl U TEXHONOrnu, obneryatouime
BOCNpUATUE UHPOopMaLnUK o6y'-|a+ou1|/|M|/|o;| nHBanungamn n nuuamm ¢ orpaHM4eHHbIMM BO3MOXHOCTAMU 300P0BbA:

- cO3[aHve TeKCTOBOW BepCUM Nto6Oro HETEKCTOBOMO KOHTEHTA LS €0 BO3MOXHOr0 npeobpasoBaHus B
anbTepHaTMBHBLIE (POPMbI, YO0OHbIE ANS PA3NNYHbIX NOfb30BaTENEN;
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- CO30aHNE KOHTEHTAa, KOTOprVI MOXHO NMpencTaBuTb B pa3/In4HbIX BUOAX 6e3 noTepun OoaHHbIX UK CTPYKTYpPbI,
npenycMoTpeTb BOSMOXHOCTb MaCLIJTa6I/|pOBaHVIﬂ TeKCTa n |/|306paer|/||7| 6e3 noTtepu Ka4ectea, NpenyCcMoTpeETb
OOCTYMNMHOCTb yrnpaBneHnsa KOHTEHTOM C KnaBnaTypbl;

- cO3[4aHne BO3MOXHOCTEW A5 06y4atowmxcsl BOCIPUHUMATL OLHY M Ty XXe MHPOPMaLMIOo U3 PasHbIX MCTOYHMKOB -
HarnpuMmep, TaK, 4Tobbl LA C HAPYLWEHNUAMU Cyxa NOMyyYani MHGOPMALLMIO BU3YarbHO, C HAPYILEHWSIMU 3PEHUS -
aynanbHo;

- MPUMEHEHNE NPOorpaMMHbIX CPencTB, obecrneynBatowmx BO3MOXHOCTb OCBOEHNSI HABbIKOB 1 YMEHUIA, C(DOPMUPYEMbIX
OVNCLUMNMIMHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YUCNE BUPTYanbHbIX NabopaTopuii U CUMYNSILNMOHHBIX
TEXHONOIIA;

- MPUMEHEHWE ONCTAHUMOHHBIX 0BpasoBaTenbHbIX TEXHONOTUIA ANs Nepeaayn MHGopMaLum, opraHM3aunm pasnmnyHbIX
(POPM MHTEPAKTUBHOM KOHTAKTHOW paboTbl 0Byyarolwerocs ¢ npenogasaTteneM, B TOM Yucne BebrHapoB, KOTOpble MOTyT
6bITb MCNONb30BaHbI ANS MPOBELEHNS BUPTYaNbHbIX NEKLUIA C BO3MOXHOCTbIO B3aVMOLENCTBUS BCEX YHACTHUKOB
LUCTAHUMOHHOIO 06y4YeHUs, NPOBELEHUS CEMUHAPOB, BbICTYMNEHUS C LOKNALAMU U 3aALNTbI BbINOAHEHHBIX paboT,
NMpoBeAeHNS TPEHUHIOB, OPraHU3aLMY KONNEKTUBHON paboThl;

- NPYMEHeHNe ONCTaHUMOHHbIX 06pa3oBaTenbHbIX TEXHONOIMIA ANs OpraHM3aummn oopM TEKYILEro 1 NPOMEXYTOYHOrO
KOHTPONS;

- YBENNYEHME NPOLOIKXNTENIbHOCTU caaqm oby4atolwyMcst UHBaANULOM UK NINLOM C OFPaHnYeHHbIMU BO3MOXHOCTSMI
3[0p0Bbs DOPM NMPOMEXYTOYHON aTTECTALMMN MO OTHOLWEHWIO K YCTAHOBIEHHOW MPOAOIXUTENBHOCTY UX CHAYN:

- NPOAOIXXUTENTIbHOCTU COoa4n 3a4éTa UM sK3aMeHa, nposoaonMoro B NUCbMEHHON poopme, - He 6onee 4em Ha 90 MUHYT;

- NPOOONXNUTENbHOCTM NOAroTOBKM 06y4atollerocs K 0TBeTy Ha 3a4éTe Unn aK3ameHe, NPOBOAVMOM B YCTHOM doopMe, - He
6onee yem Ha 20 MUHYT;

- NPOOONIXUTENbHOCTU BbICTYNNEHUA oéyqaromerom npu 3awunTte KprOBOI7I pa60TbI - He bonee yem Ha 15 MUHYT.

Mporpamma coctaeneHa B cooTBeTcTBUU ¢ TpebosaHmsaMu ®IFOC BO 1 yuebHbIM nnaHoM no HanpasneHuo 38.03.02
"MeHenXMeHT" 1 npodounto noarotosku "Jlormctuka”.
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
651.5.19 VIHgbopmaLIMOHHbIe TEXHONOoru

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpasnenue nogrotosku: 38.03.02 - MeHe1XMeHT
Mpodounb nogrotosku: Jlormctuka

KBanudomkauus BeinyckHuka: bakanasp

dopma oby4eHus: o4Hoe

SA3bik 0by4eHmns: pycckuii

oo Havana obyyeHns no obpasoBaTenbHoi nporpamMme: 2016

OcHoBHas nuTeparypa:

1. VIHpopMaumoHHbIe TEXHONOTUY B MPODECCUOHANBHOM fesTenbHoCTU: YuebHoe nocobue / E.JI. depotosa. - M.: [,
DOPYM: HALL UHDPA-M, 2015. - 368 c.: un.; 60x90 1/16. - (MpogeccmoHanbHoe obpasoBaHme). (‘'Znanium'
MonHoTekcToBbIM JocTyn). Pexum goctyna: http://znanium.com/bookread2.php?book=322029.

2. MIHcbopMaumMoHHbIE TEXHONOMMM B Hayke 1 obpasosaHum: YuyebHoe nocobue / E.J1. @epoTosa, A.A. depoTos. - M.: N1
DOPYM: HNLL MHDPA-M, 2015. - 336 c.: un.; 60x90 1/16. - (Bbicwee obpasosaHue). (‘'Znanium' NMoaHOTEKCTOBbI
noctyn). Pexum poctyna: http://znanium.com/bookread2.php?book=251095

3.. l'ycera, E. H. MatemaTtuka n nicpopmatuka. MNpakTrkym [OnekTpoHHbIn pecypc] : Yueb. nocob. / E. H. N'ycesa u op. -
3-e naga., crepeotun. - M. : ®nnHta, 2011.- 406 c. Pexxum goctyna: http://znanium.com/bookread2.php?book=406044

JdononHutenbHaa nuteparypa:
1. PymsiHuesa E. J1. ViHdpopMaunoHHble TexHonorum: yuebHoe nocobue / E.J1. PymsiHueBa, B.B. Cntocaps; Mog pea. N.I.
MarapuHoi. - M.: UL ®OPYM: HUL Undbpa-M, 2013. - 256 c. URL: http://znanium.com/bookread2.php?book=392410
2. MarapuHa J1. I'. iHghopMaumoHHble TexHonoruu: yuebHoe nocobue / J1.I7. MarapuHa, 9.0. Tennosa, E.J1. PymsHuesa v
ap.; Nog pegn. J1.I'. larapuHoii - M.: N[ ®OPYM: HALL UHDPA-M, 2015. - 320 c. URL:
http://znanium.com/bookread2.php?book=471464
3. AwwH B. H. MHgopmaTrka: nporpaMMHble CpeacTsa NePCoOHaNbHOro KoMnbloTepa : yueb. nocobue / B.H. AwwnH. M.:
NHDPA-M, 2018.- 236 ¢. URL: http://znanium.com/bookread2.php?book=937489
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
651.5.19 VIHgbopmaLIMOHHbIe TEXHONOoru

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

Hanpasnenune nogrotosku: 38.03.02 - MeHenXMeHT
Mpodounb nogrotosku: Jlormctuka

KBanudomkauus BeinyckHuka: bakanasp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

oo Havana obyyeHns no obpasoBatenbHoi nporpamMme: 2016

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamMYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANNYMU B SNEKTPOHHO-BMBNNOTEYHOR crncTeme
NapatenbcTBa "MaHb" , LOoCTyn K KOTOpOM NpepocTtasneH obyyatowmmes. 96C NapaTtenbcTea "MaHb" BktoyaeT B cebs
SNEKTPOHHbIE BEPCUM KHUT n3patenbcTsa "laHb" 1 opyrux BeLylwmx n3natenscts y4ebHoOM nuTepaTypsbl, a Takxe
SNEKTPOHHbIE BEPCUUN MEPNOANYECKUX U3OaHWUIA NO €CTECTBEHHbIM, TEXHUYECKUM U r'yMaHUTapHbIM Haykam. 9bC
N3paTenbcTea "MaHb" obecneunBaeT fOCTYN K HAYYHOW, y4ebHO NuTepaTtype 1 HayYHbIM NEPUOLNYECKAM U3LAHUSM MO
MakCMMarnbHOMY KONMYECTBY NPOOUNbHbLIX HANPaBReHUi A C COBNOAEHNEM BCEX aBTOPCKUX U CMEXHbIX Mpas.

YyebHo-MeToanyeckas nutepatypa ans GaHHOW ONCUMMNINHBI UIMEETCS B HANNYMK B 3N1EKTPOHHO-6MONNOTEYHO cucTeMe
"KoHcynbTaHT cTyaeHTa", 4OCTYN K KOTOPOW npenoctasneH obyvatowmmes. MHoronpodounbHbIi 06pasoBaTtenbHblii
pecypc "KoHCynbTaHT CTyneHTa" SBNSeTCS 3NeKTPoHHON BrubnunoTtedHoin cuctemoit (36C), npepoctasnsatowel 4ocTyn
yepes ceTb VIHTepHeT K y4ebHoi nnutepaType 1 OONOAHWUTENbHBIM MaTepunanam, NpuobpPeTeHHbIM Ha OCHOBaHWUW NPSIMbIX
[oroBopoB ¢ npaeoobnanatensmu. NMonHOCTbIO COOTBETCTBYET TPeboBaHUSM doeaepasnbHbIX FOCyAapCTBEHHbIX
obpasoBaTtenbHblX CTaHAAPTOB BbicWwero 06pa3oBaHuUst K KOMNNEKTOBaHMIO BMBNNOTEK, B TOM YACNE SNEKTPOHHBIX, B
YyacTn oopMnpoBaHns POHO0B OCHOBHOM 1 AOMONHUTENBHOW NUTEPATypbl.
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