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1. LLenn ocBOEHUs QUCLUM/INHDI

-03HaKOMUTb CTYLEHTOB C TEOPETMYECKUMUN 3HAHNAMM 06 MHGPopMaLmMm 1 cnocobax ee NonyYeHus;
-cnocobcTBOBaTh BbipaboTke BOCTPeHOBaHHOMO NPAKTUKOM NPUKNAAHOr0 3HAHUSI O TEKCTOBbLIX
penakTopax u 3fekTPOHHbIX Tabnuuax;

-chopMUpPOBaTh HaBblk PaboTbl C OCHOBHBIMMK CMPaBOYHLIMU CUCTEMaMU;

-3aVHTepecoBaThb CTyeHTa

2. MecTo AUCLMNMNHDBI B CTPYKTYpe OCHOBHOM o6pa3oBaTtenibHOM NPorpaMmbl BbiCLLEro
npodpeccrmoHanbHoro o6pa3oBaHus

[aHHas yuebHas aucuunnvnHa BkntodeHa B pasgen " 51.6.6 OucumnnmHel (Mogynum)" OCHOBHOM
obpaszoBatenbHoi nporpammbl 44.03.03 CneunanbHoe (oedekTonornyeckoe) obpasoBaHme u
oTHOCMTCS K 6a30BoW (obwenpodpeccmoHanbHom) Yact. OcBanBaeTcs Ha Kypcax, CeEMeCTpbl.

Oucumnnuna "HopMaLnOHHbIE TEXHONOMMK" OTHOCKTCS K 6a30BOA
(obsi3aTenbHoi) Yactn b6.2.6.1 n nsyyaetcsa Ha 1 kypce
BTOPOro cemectpa.

3. KomneteHuuu obyyatroLlerocs, hopMmpyemble B pe3ynbTate 0CBOEHUS AUCLUMIUHDI
/monyns

B pesynbrate 0CBOEHUS AMCUMMINHBI (OOPMUPYIOTCS Cneayowme KOMNeTeHUUN:

PacwmncppoBka
LLincpp komnereHumu npuobpeTaemMon KOMMNeTeHL MU
OrK-5 CMOCOBHOCTBIO MCMONb30BaTh B MPOECCHMOHANBHOW
(npodheccunoHanbHbIe NEeATENIbHOCTM COBPEMEHHbIE KOMMbIOTEPHbIE U
KOMMeTeHuunn) NHAPOPMALMOHHbBIE TEXHONOMNN

B pesynbtate 0CBOEHUS ONCUMMNNHBI CTYAEHT:

1. DONXEH 3HaTb:

-OCHOBHbI€ 3aKOHOMEPHOCTN CO3aaHNSA N PYHKLUVMOHNPOBAHNSA OCHOBHbIX NHOPOPMaLMOHHbIX
npoueccoB B cpepe 06pa3oBaHns;

-OCHOBbI FOCY1apPCTBEHHOI NOANTMKIM B 06NacT MHPOPMATUKM;

-MeToAbl U CpeacTBa nomcka, cmcteMaTnsaumm n obpaboTkm MHGOPMaLNN.

2. IONXeH yMeTb:

-MPUMEHSITb COBPEMEHHbIE MHAPOPMALIMOHHbIE TEXHONOMMK ANs nomcka n 0bpaboTku
NHpopMaLnmn, OPOPMNIEHNA OOKYMEHTOB N NPOBEOEHMNSA CTaTUCTUYECKOro aHanmaa
NHopMaLUnn.

3. OONIXeH Bnagetb:

-HaBblkamu cbopa 1 06paboTkm MHopMaLMK, UMEIOLLE 3HAYEeHEe B Neaarorn4eckon
LesiTeNIbHOCTH.

4. NONXEH LEeMOHCTPMPOBaTb CNOCOBHOCTb M FOTOBHOCTD:!
paboTaTb C KOMMbIOTEPOM, HAX0ANTb 1 nepepabaTbiBaTb MHAOOPMALMIO C UCMONb30BaAHUEM
COBPEMEHHbIX TEXHONOMUMI.
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4. CTpyKTypa u cogepxaHve AUCLUMNIUHbI/ Moayns
Obwas TpyooeMKOCTb ANCLUMNANHBI COCTABNSET 3a4eTHbIX(ble) eanHuL(bl) 72 yaca(os).
dopma NPOMEXYTOYHOro KOHTPONSA AUCLIUMINHDI .

CyMMapHo no amcumnanHe MoxHo nony4ntb 100 6annos, U3 HMX Tekylwas paboTta oueHmBaeTcs B 50
6anno., ntorosas popma KoHTpons - B 50 6annos. MnHMManbHoe KONMYeCcTBO ANs [OMnycKa K 3a4eTy
28 6annos.

86 6annos 1 bonee - "oTANYHO" (OTN.);

71-85 6annos - "xopowo" (xop.);

55-70 6annos - "ynoBnetBoputenbHO" (yaooB.);

54 6anna n MeHee - "HeynoBNEeTBOPUTENbHO" (Heya.).

4.1 CTpyKTypa 1 comepXxaHue ayguTopHon paboTtbl No gucuunimHe/ MOAynto
TemaTtnyecknu nnaH gUCUUNAUHbI/MOAYNS

Buabl 1 yacbl
Paagen ayauTOpHOM paborThbl,
Hepnens WX TPy A0EMKOCTb Tekywue dopmbl
N ‘D'"Kn"gv;lr;,'}r;“b'/ CeMechcemecha (B yacax) KOHTpOnsi
Nex ImI'IpaxwmecmeJ1a60parop|-u>|e
u 3aHATUSA paborbl
[MncbMeHHoe
Tema 1. TekcToBble sﬂgM:FL:JMHee ©
1.|penakTopbl. Pepaktop 1-2 0 0 0 K A
MS WORD. OHTpONbHas
paboTta
[MncbMeHHoe
Tema 2. OnekTpoHHbIe ggM:l:uMHeee
2.|tabnuupl. MNporpamma 3-4 0 0 0 K A
MS Exccel. OHTpONbHasA
paboTta
Wtoro 0 0 0

4.2 CopepxaHume ANCLUMIUHDI
Tema 1. TekcToBble pepaktopbl. Pepaktop MS WORD.
Tema 2. 9nekTpoHHble Tabnuubl. Mporpamma MS Exccel.

5. O6pa3oBarenbHble TEXHONOIMU, BK/IOYAA MHTEPaKTUBHbIE hOpMbl 06yUeHUs

AKTUBHOE N3y4eHne aucumnnmHbl "VIHopMaLMOoHHbIe TeXHoNormm"

ocyulecTBnsieTcsl B doopMaTe NpakTU4eckmx U NEKLUMOHHbIX 3aHATUIA. B 3aBucMMocTu ot
copepxaHus

TEMbl UCMONb3YITCS PA3NNYHbIE NEKLIMOHHbIE TEXHONOrMK: NPobnemMHas nekums,
NeKLMSA-KOHCYNbTauus 1 ux KombrHaumn. MNpaktuyeckme 3aHATUA NpedycMaTprBaloT WNPOKoe
NCNONb30BaHNE B y4eOHOM NPOLIECCE KOMMbIOTEPHOM TEXHUKU C LENBIO (DOPMUPOBAHMS N Pa3BUTUS
NPOgPECCMOHANbHBIX HABLIKOB 06Yy4atoLWmnXcsl.

Y nenbHblii BEC 3aHSATUIA, MPOBOAUMbIX B MHTEPAKTMBHbLIX (0OPMax, OnpeaensieTcs rnaBHowm Lesbto
(Mrccmeit) nporpamMMbl, 0COBEHHOCTbIO KOHTMHIEHTa 0B0y4YatoWwmXxcs 1 COOAEPXaHNEM KOHKPETHbIX
OVICUMMIVH, U B LENOM B y4ebHOM npoLiecce cocTaBnsieT He MeHee 30 Y% ayanTOpPHbIX 3aHATUIA.
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3aHATNS NeKUMOHHOMo TUna Onsi COOTBETCTBYIOWMX rPynn CTYAEHTOB cocTaBnstoT He 6onee 40 %
ayOUTOPHbIX 3aHATUN.

6. OLeHOYHble CpeacTBa ANs TEKYLLLEro KOHTPONS ycneBaeMoCTh, MPOMeXYTOYHOW
aTTecrauum rno MToramMm OCBOeHUsi AUCLUIMINHDBI U y4eOHO-MeToauyeckoe obecneyeHune
camocTosiTeNIbHOM paboTbl CTYAEHTOB

Tema 1. TekcToBble pepakTopbl. Pepgaktop MS WORD.
Tema 2. SnekTpoHHbIe Tabnuupbl. Mporpamma MS Exccel.

[MprMepHble BONPOCHI K :
[MprMepHble BOMPOCHI K 3a4eTy:
KoHTponbHbIe BOMPOCH! No Kypcy "HgopMaLMOHHbIE TEXHONOrNN".

MS WORD:

1. OcHOBHble NpueMbl paboThbl ¢ AokymeHTaMmu B MS Word: co3aaHue LoKyMeHTa.
2. Beon penaktupoBaHue 1 peLeH3npoBaHme TekcTa.

3. dopmaTnpoBaHne OOKYMeHTa.

4. CoxpaHeHve n goopmatbl JOKYMEHTA.

5. Neyatb 1 NPOCMOTP OOKYMEHTA.

6. Mprembl 1 cpencTea aBToMatTnU3aumm paspaboTkm 4OKYMEHTOB: CTUAW, CTPYKTypa LOKYMEHTA,
WabnoHbl.

7. TabynsTopsbl.

8. Pabota c Tabnuuamn 8 MS Word.

9. Paborta ¢ gnarpammamu B MS Word.

10. Pabota ¢ Hagnucsmu.

11. PaboTa c KonoHkamu.

12. Paborta ¢ rpagouyecknmmn obbektamm B MS Word.

13. ABTOMaTN4YECKOE co3aaHne conepXxaHns (3aronoBky pasnyHbiX YPOBHER).
14. Habop maTemaTnyeckmx oopmyn.

MS EXCEL:

. BbluncneHuns B Tabnmuax oaHHbIX .

. DNnemMeHTapHas CopTUPOBKa OaHHbIX.

. [padbunyeckoe npeacTaBneHne gaHHbIX Tabnuu.
. Pabota ¢ anarpammamu.

. \cnonb3oBaHne pUCyHKOB B Anarpammax.

. Pabota co cnnckamn. CopTuposka.

. icnonb3oBaHue punbTpoB.

. Pabota ¢ chopmynamm n qoyHKLNSMN.

9. Jloruyeckune BbipaxeHus.

10. ABCONOTHBIE N OTHOCUTENBHbBIE CChINKM.

11. TpexmepHble CCbINKMU.

12. KoHCconupaums oaHHbIX.

13. Co3paHne cBOOHON Tabnuupl.

14. dyHkumnsa "ECJIN". TposeaeHne aHanmsa OOKYMEHTA.
15. llabnoHbl.

16. 3awmTa s4eek, MMCTOB 1 PabOYMX KHUT.

17. Tabnuubl NOACTaHOBOK.

0O NO OB~ WN =
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18. AHanus "4to-ecnun’.
19. Pabota co cueHapusamu. [ounck peleHunii.
20. basbl paHHbIX B EXxcel.

7.1. OcHOBHas nuTeparypa:

1. IHdpopmaTtumka: YuebHuk / B.A. KanMuH; MuHnctepcTteo obpasoBaHus P®D. - 6-e naa. - M.:
NH®PA-M, 2010. - 285 c.

//http://znanium.com/bookread.php?book=224852

2. Microsoft Word, Excel, Access, A3bik HTML ong cTyOoeHTOB ryMaHUTapHbIX goakynbTeToB:
y4yebHo-meToamyeckoe nocobue / J1. Y. baxtnesa, H. X. HacblpoBa. - KasaHb: M3a-Bo KazaHckoro
yHuBepcuterta, 2011. -84 c.

http://old.kpfu.ru/f9/bin_files/nasyrova!202.pdf

3. MHbopmatmka: Kypc nekumii. YuebHoe nocobue / E.J1. depgoTosa, A.A. ®epoTos. - M.: 1]
DPOPYM: NHDPA-M, 2011. - 480 c. http://znanium.com/catalog.php?bookinfo=204273

4. VIHbopMaUMOHHbIe TEXHONOrMMN B MeHeaxMeHTe: YuyebHuk / W. . Aknepos, A. B. CmeTtaHuH, U. A.
KoHonnesa. -

M.: MIH®PA-M, 2012. - 400 c.: 60x90 1/16 + CD-ROM. - (Bbiclwee obpasosaHue). (nepennet, cd
rom) ISBN 978-5-16-005001-0, 1000 aka3.

http://znanium.com/bookread.php?book=221830
5. HdbopmaTmka, aBToMaTn3npoBaHHble MHAPOPMALIMOHHbBIE TEXHONOMMUN 1 cucTeMbl: YuebHuk / B.A.
['Bo3meBa. - M.: N[ ®POPYM:

HUL NMH®DPA-M, 2015. - 544 c.: un.; 60x90 1/16. - (MpodeccuroHansHoe obpasosaHue). (nepennert)
ISBN 978-5-8199-0449-7.

http://znanium.com/bookread.php?book=492670

6. l'yceBa, E. H. MHdopmaTmka [OnekTpoHHbIA pecypc] : Yyeb. nocob.
/ E. H. 'ycesa n ap. - 3-e usg., ctepeotun. - M. : dnanHTta, 2011. - 260 c. URL:
http://znanium.com/bookread.php?book=406040

7. CtenaHos, A.H. NHdopmaTmka: yuebHoe nocobre ons CTyaeHTOB BbiCWMNX y4eOHbIX 3aBeAEHWNA,
00y4atoLMXCH NO ryMaHUTapHbIM U COLMANbHO-3KOHOMMUYECKUM HanpaBneHUsM 1 CneumanbHOCTAM /
A. H. CtenaHoB.?5-e n3ga..?CaHkt-letepbypr [u ap.]: MNutep, 2007.

7.2. lononHuTenbHasa nureparypa:

1. MHgpopmaTtmka 2015: YuebHoe nocobue / Anekcees A.T1. -

M.:CONNOH-Ip., 2015. - 400 c.: ISBN 978-5-91359-158-6
http://znanium.com/bookread.php?book=872431

2. Kapyesckuit E.M. Word 2010 B npumepax. Y4yebHoe nocobue [internet] / E.M. Kapuesckuii, V1.E.
dununnos, N.A. dununnosa. - Kasanb. 2011. -125 c.
http://kpfu.ru/docs/F1363895552/Word_2010.pdf

3. Kapuesckuin E.M. Excel 2010 B npumepax. YuebHoe nocobwue [internet] / E.M. Kapuesckuii, U.E.
dununnos, N.A. dununnosa. - KazaHb. 2011. - 105 c.
http://kpfu.ru/docs/F154316488/Excel_2010.pdf

4. Kapyesckuit E.M. Access 2010 B npumepax. YuebHoe nocobue [internet] / E.M. Kapyesckuit, U.E.
dununnos, N.A. dununnosa. - KazaHb. 2011. - 140 c.
http://kpfu.ru/docs/F1448756111/Access_2010.pdf

5. KoHtoxoB B.M. MS PowerPoint 2010 B npumepax. Y4ebHo-meToanyeckoe nocobue [internet] /
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B.M. KoHtoxos, W.B. KoHioxoB. - KasaHckuii cbenepanbHbii yHusepcutet, 2014. - 45 c.
http://shelly.kpfu.ru/e-ksu/docs/F320232053/MS_PowerPoint_2010.pdf

7.3. UHTepHeT-pecypcChbl:

WHp-Exccel - http://kpfu.ru/docs/F154316488/Excel_2010.pdf
NHp-Tycesa - http://znanium.com/bookread.php?book=406040
NHdp-KamuH - hitp://znanium.com/bookread.php?book=224852
NHdb-Kapuesckuii - http://kpfu.ru/docs/F1363895552/Word_2010.pdf
NHp-PepnoToBa - http://znanium.com/catalog.php?bookinfo=204273

8. MarepmanbHo-TexHU4eckoe obecrneyeHue oUCLUMUNINHbI(MOAYNS)

OcBoeHune ancumniuHbl "MIHhopMaunoHHbIE TEXHONOrMN" npeanonaraeT UCNoNb3oBaHne
CnefylowWwero MmaTepuanbHO-TEXHUYECKOro obecneyeHmns:

KomnbtoTepHbIl knacc, npeacraensowmii coboi paboyee Mecto npenogasaTens n He meHee 15
paboyrx MECT CTYAEHTOB, BK/IOYAIOLWMX KOMMbIOTEPHbIA CTOM, CTYN, NEPCOHAasbHbIA KOMMbIOTEP,
NMLEH3MOHHOE NporpaMMHoe obecneyeHre. Kaxablii KOMAbIOTEP MMEET WNPOKOMONOCHBIA JOCTYN B
cetb VIHTepHeT. Bce KoMmnbioTepbl MOAK/OYEHbI K KOPNOPaTMBHOW KOMMbIOTEPHON cetn KDY n
HaxogaTcsa B €AMHOM JOMEHeE.

Y4yebHo-MeToan4eckas nutepartypa ans 4aHHOW OMCLMMNANHBI UIMEETCS B HAMYUN B
3NeKTPOHHO-6ubnnoteyHor cucteme "ZNANIUM.COM", pocTyn K KOTOPOW NpefoCTaBNeH CTyAEHTaM.
9BbC "ZNANIUM.COM" conepXuT nponsseneHns KpynHenwmx pOCCUNCKNX Y4EHbIX, PyKOBOOUTENEN
rocynapCTBeHHbIX OpraHoBs, npenogasarenei Beaylmx By30B CTpaHbl, BbICOKOKBANNULIMPOBAHHbIX
CMeunanncToB B pasnuyHbix cdoepax brusHeca. PoHL 6nbnMoTekn chopMMpPOBaH C y4ETOM BCEX
N3MEHEHMI 06pasoBaTENbHbIX CTAHAAPTOB M BKKOYAET y4ebHMKM, yyebHbie nocobus, YMK,
MOHOrpadun, asTopedoeparbl, guccepraLmm, SHUMKNONEONN, CIOBapu U CPaBOYHNKN,
3aKkoHo4aTeNnbHO-HOPMaTMBHbIE OOKYMEHTbI, CNeunanbHbie Nnepnognyeckme n3aadms n n3naHus,
BbiNyckaemble napnatenbcrsamm By30B. B HacTosuwee spems 95C ZNANIUM.COM cooTteetcTByeT
BCeM TpeboBaHMaM hefepanbHbIX roCyaapCTBEHHbIX 0Opa3oBaTeNbHbIX CTAHAAPTOB BbICLIErO
npogoeccrnoHanbHoro obpasosanus (PrOC BIr1O) HoBoro nokoneHus.

YyebHo-MeToan4eckas nutepartypa ans 4aHHOW ANCLMMINHBI UIMEETCS B HAIMYUN B
3NEeKTPOHHO-6MbNMoTEeYHO cucteme Mapatenoctea "MlaHb" , 4OCTYN K KOTOPOW NpenocTaB/eH
ctyneHTam. 9bC MNapatenbcta "flaHb" BKOYAET B cebs aNEKTPOHHbIE BEPCUMUN KHUT U3AATENBCTBA
"IlaHb" 1 Opyrux Beaywmux n3natenbCcTB y4ebHo nMTepaTtypbl, @ TakXXe 9NeKTPOHHbIE BEpCUm
NepruoanyecKnX N3aaHnm No eCTeCTBEHHbIM, TEXHUYECKNM U r'yMaHUTapHbiM Haykam. ObC
N3patenbcTBa "/laHb" obecneynBaeT LOCTYN K HAy4YHOI, y4ebHON nnTepaType 1 Hay4HbIM
nepuoanyecknm n3oaHnam no MakCManbHOMY KONMMYECTBY NPOOUIbHbBIX HanpasneHui ¢
cobnoaeHneM BCeX aBTOPCKUX M CMEXHbIX Npas.

YyebHo-MeToOM4eckas nutepartypa ans 4aHHOW ONCLUMNINHBI UMEETCS B HaNMYun B
3NEKTPOHHO-6MbNMoTEeYHON cucteMe "KoHCynbTaHT cTyaeHTa" , HOCTYN K KOTOPOI NpeaocTasneH
cTyaeHTaM. DnekTpoHHas bubnmnoTteyHas cuctema "KoHcynbTaHT cTyaeHTa" npeaoctasnser
NONTHOTEKCTOBbIN AOCTYMN K COBPEMEHHOI y4ebHOoI NMTepaTtype no OCHOBHbIM AMCLMMINHAM,
N3y4yaeMblM B MEAULMHCKMX By3ax (NPeLACTaBNeHbl M30aHMs Kak YUCTO MeaULIMHCKOro Npodomns, Tak
1 MO eCTECTBEHHbIM, TOYHbIM U 06WeCcTBEHHbIM HaykaM). 9BC npenocTaBnsieT By3y Hanbonee nosHble
KOMMEeKTbl HeOBX0AMMO NNTEpPaTypbl B COOTBETCTBUUN C TPEBOBAHMSIMU rOCYAaPCTBEHHbIX
obpazoBaTefibHbIX CTAHAAPTOB C COONOOEHNEM aBTOPCKMX M CMEXHbIX NPas.

Ayautopusa KPY, ocHaleHHaa COBPEMEHHOM KOMMbIOTEPHOW TEXHUKOM.
Mporpamma coctaeneHa B cootBeTcTBum ¢ TpeboBaHnsmm ®rOC BIO n yyebHbIM nnaHoM no

HanpaBneHnto 44.03.03 "CneumnanbHoe (oedekTonornyeckoe) obpasosaHue” 1 npocounto
noarotoeku Jloronegus .
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Mporpamma aucumnnuHbl "VIHpopMaumoHHble TexHonorumn"; 44.03.03 CneunanbHoe (LedoekTonormyeckoe) obpasoBaHue; NPoteccop, o.H.
(moueHT) KoHioxos B.M.
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KoHtoxos B.M.
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