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Mporpamma gucumnnuHbl "Jingepcteo”; 38.04.02 "MeHeoXMeHT".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma gucumnnuHbl "Jingepcteo”; 38.04.02 "MeHeoXMeHT".

Mporpammy aoucuunnuHel paspabdotan(a)(n) Kynobapucosa E.A.

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHe (MOJYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbratamm ocBoeHns OMOIMN BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTte CneayowmnmMy KOMNEeTEHLUAMU:

LWndop PacwumndppoBka
KOMMeTeHuun npuobpeTaeMor KOMNETEHLUN
OK-2 rOTOBHOCTbIO AECTBOBATb B HECTAHAAPTHBIX CUTYaLMAX, HECTW COLMANbHYIO 1
STUYECKYIO OTBETCTBEHHOCTb 3a MPUHSATLIE pelleHns
OK-3 FOTOBHOCTbIO K CamMopassuTunio, camopeannaaumm, MCnonb30BaHMIO TBOPYECKOro
noTeHumana
OriK-2 rOTOBHOCTbIO PYKOBOAMTb KOMNIEKTUBOM B Cpepe CBOEN NPOdPeCCMOHanbHOM

nesTenbHOCTU, TONEPAHTHO BOCMPUHMMAS COLManbHble, 3THUYECKME,
KOHOeCcCHOoHabHbIE U KyNbTypHbIE pa3nuyuns

MK-1 CNOCOBHOCTBIO YNPaBNsSTb OpraHn3aunsiMm, NoapasaeneHmsiMm, rpynnamm
(koMaHZaMmu) COTPYLHWUKOB, MPOEKTaMM 1 CETAMM

O6y4atoluniics, OCBOVBLINIA OUCUMUMNVHY (MOOYNb):

JlonxeH 3HaTb:

- ONpefeneHns pykoBoACTBa U NMMAEPCTBA, CXOACTBO U pasnuyve ponen nuaepa v pykoBoaUTENS;
- UICTOYHWKM BNACTWN PYKOBOAUTENS;

- CYTb OCHOBHbIX KOHLIenuwuii B 06nactu nuaepcTsa 1 pyKoBOACTBA;

-cneundrky 0esaTenbHOCTU 1 akTyanbHble BOMPOCH! TMAEPCTBA;

OCHOBHbIE TEOPWM NTMAEPCTBA, UX LOCTOMHCTBA W OFPaHUYEHUS;

0COBEHHOCTW pasnMyHbIX CTUNERn NnaepcTea;

cocTaBnswWwme npouecca naepcTsa.

JonxeH ymeTtb:

NPUMEHATb Ha NPaKTUKE MOMOXEHNS OCHOBHbIX KOHLIEMNUMA NnOepCTBa;
BblbMpaTh CTUNb NMMAEPCTBA, aAeKBATHbIA CMTyaLmu;

90PhEKTUBHO OCYLLECTBNSATL OCHOBHBIE BUAbI AENOBbIX KOMMYHMKALIWIA;
BbIGMpaTh (POPMy NOArOTOBKU U MPUHATUS YNPABNEHYECKUX PELIEHWIA;
nnaHvpoBatb paboTy B MPoeKTax 1 NoApa3neneHnsXx.

JonxeH Bnanetb:

HaBblkaMn PACCTAHOBKW LiENEV 1 NPUOPUTETOB B3aMOLENCTBUS B OpraHnu3auunu;

HaBblkaMy BbIOUPaTb ONTUMANbHBIA CTUNb YNPaBNEHUSs;

HaBblkaMy paboTaTtb B KOMaHE 1 BbiCTpanBaTb OTHOLWEHWS C KONSIeraMm Ha OCHOBE YBaXXeHWS 11 JOBEpus.

JonxeH OEeMOHCTpMpoBaTb CMOCOOHOCTb M FOTOBHOCTb:

K MPakTn4eCckoMy NPUMEHEHMIO NOJTYYEHHbIX 3HAHWI N HABbIKOB B MOHMMAaHUM CYLWHOCTW PyKOBOACTBA U NUIOEPCTBa,
CXOLCTBA W pasnuyns ponein nuoepa n pykoBoguTens, B Npouecce ynpasneHns CoTpyoHUKaMU.

2. Mecto aucumnnuHbl (Moayns) B cTpyktype OMNoOIM BO

[aHHaa oucumnnuHa (Mogynb) BkNtodeHa B pasgen "B1.B.AB.2 OucumnnuHbl (Mogynn)" OCHOBHON NPOheCCUOHANBHOW
obpaszoBartenbHoi nporpammel 38.04.02 "MeHeaXMeHT (MeHeLXXMEHT NpeanpusaTus)” n 0THOCMTCS K AUCLMMAMHAM NO
BbIOGOPY.

OcBauBaeTcs Ha 2 Kypce B 3 CEMECTpeE.

3. O6beM AUCUMNMJINHDI (MO,IJ,yJ'ISl) B 3a4eTHbIX eauHUuLLax ¢ yKka3aHMeM KosimyecTtBa 4acoB, BblaeJIeHHbIX Ha
KOHTaKTHyI0 paboTy obyualoLmxcs ¢ npenogasarenem (Mo BUaam yd4ebHbIX 3aHATUN) U HA CaMOCTOSITENIbHYIO
paboty obyuarowmxcs

O6was TpyL0EMKOCTb ANCLIMNANHBI COCTABASET 2 3a4eTHbIX(blE) eAnHWL(bI) Ha 72 yaca(oB).

KoHTakTHas paboTa - 12 4yaca(oB), B TOM Yncie nekuun - 4 yaca(oB), npakTudeckme 3aHaTus - 8 yaca(os), nabopatopHble
paboTbl - 0 4aca(oB), KOHTPO/b CAMOCTOATENBbHOM paboThbl - 0 yaca(os).
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Mporpamma gucumnnuHbl "Jingepcteo”; 38.04.02 "MeHeoXMeHT".

CamocTositenbHas paboTta - 60 4aca(os).
KoHTponb (3a4€t / ak3ameH) - 0 yaca(os).
dopma NPOMEXYTOYHOr0 KOHTPONS AUCLUMANHBI: 3a4eT B 3 cEMeCTpe.

4. CopepxaHue AUCLUNANHBI (MOAYNS), CTPYKTYpPUpOBaHHOE No TeMaM (pa3paenam) ¢ ykadaHMeM OTBeAEHHOro Ha
HUX KONMYeCTBa aKkageMU4yeckux 4acoB U BUAOB yYe6HbIX 3aHATUIA

4.1 CTpyKTypa 1 TematM4yeckuii niaH KOHTaKTHOM U CaMOCTOSITe/IbHOW PaboThbl N0 AUCLUNAUHE (MOBYNIO)

Buabl n yachbl
KOHTaKTHOW paboThbl,
Paspenbl gucuvnnuHbl / MX TPyAOEMKOCTb CamocTtosiTenbHasi
N Momyns Cemectp (B yacax) pa6ota
MpakTnyeckumellabopaTtopHbie)
Jlekumn 3aHATUA pabortbl
Tema 1. Tema 1. Jlugepctso.
1. VICTOYHVKM 1 BUObI BNACTW. 3 1 0 0 12
2.[Tema 2. Tema 2. Teopuu nugepctea 3 2 2 0 12
3. Tema 3. Tema 3. JlugepcTso B rpynne 3 0 > 0 12
Tema 4. Tema 4. Ctunu nuaoepcrea un
4.|nooxoAbl B yrnpasneHuu 3 0 2 0 12
opraHusauuei
Tema 5. Tema 5. Apxetunsl
5.|HeadbdoekTMBHOrO NuoepcTBaa. 3 1 2 0 12
PasBnTrne nuoepckux Ka4yecTs.
toro 4 8 0 60

4.2 CogepxaHue aucUUMNIUHLI (MOBYNS)
Tema 1. Tema 1. JinpepctBo. UCTOYHMKM 1 BUAbI BNacTu.

CywHocTb 1 npupoga nuaepctea. [MoHATNS cTUNS pyKoBOACTBA M nnpepcTsa. JinaepcTeo v BnacTb. JinaepcTtso un
BnmsHue. PakTopbl hopMMpoBaHMS NnaepcTea.

Tema 2. Tema 2. Teopuu nupepcrea

Teopun NMYHOCTHLIX KaYecTs nuaepcTea. Teopusa nnaepctea P. Ctoronnna. ['pynnbl nuaepckmx kayecTts no Y. BeHHwucy.
SMoumoHanbHoe NnaepcTBo. Xapnamatnieckoe nMAepcTBo. XapakTepHble YepTbl nngepa: domamyeckue
XapaKTepPUCTUKM, YMCTBEHHbIE CMIOCOOHOCTU, OCOBEHHOCTM XapakTepa, CoumanbHble XapakTEPUCTUKU, XapakKTEPUCTIKY,
CBSI3aHHbIE C y4acTueM B npoLecce Tpyna. 7l onybas couwka? B HaBbikax nuaepa.

Tema 3. Tema 3. JinpepcTBo B rpynne

NupepcTso npu paboTe ¢ KOMaHLOW. PYHKLMM KOMaHAbI B OpraHmadaumn. XapakTepUCcTKU BbICOKOIHEKTUBHOM
komaHabl. Monens PERFORM B opranusauun.

Tema 4. Tema 4. CTunu nuaepcrtea 1 noaxonbl B yripaBleHUM opraHusauven

PesynbtatmsHocTb B nuaepcTee (P-coyHkumMs). ADMUHUCTPUpPOBaHUeE B nuaepctee (A-cpyHkums). MNpeanprHMMaTenscTBo
B nuaepcrtee (E-doyHkumns). UHterpauns B nuaepctsee (I-oyHkums). BnmaHne ctung nuoepctea Ha pesynbTaTUBHOCTb U
adpdpekTnBHOCTb opraHnsaunn. KoHdonukt PAEI doyHkumiA B cTne nugepcTsa. [NpuimHbl HECOBMECTUMOCTMN PYHKLNIA B
cTune nugepcrea.

Tema 5. Tema 5. ApxeTunbl HeadpPeKTUBHOIO NuaepcTBa. Pa3aButne nnaoepckmx KayecTs.

BnuaHre covyeTaHmsa pyHKUMIA B NepCTBE HA OpraHn3aumio: OyHKUMOHaNbHas, CMCTeMaTn3npoBaHHas, npoakTueHas
W opraHuyHas opraHusauun. Xapakrepuctmka ctunen adodekTnBHoro nuaepcrea: nponssonutens (Paei),
anmuHucTpaTop (pAei), reHepaTtop Nanen (paEi), npeanpuHnmarens (PaEi), nHterpartop (pael). oeansHoe nuoepcTso.
BaanmMogononHsowas komaHga nnaepos.

5. MepeueHb yue6HO-MeTOANYECKOro o6ecrneyeHUs Ojisi caMocTosTeNlbHOW paboTbl 06yyaroLLMXcs no
AucuunnuHe (MoayIto)

CamocTosiTenbHas paboTa o0y4atolmMXCs BbIMONHASTCS Mo 3a0aHNI0 1 NPY METOAMYECKOM PYKOBOACTBE Mpenoaasartens,
Ho 6e3 ero HenocpencTBeHHOro y4actus. CamocTosiTenbHasi pabota noapasnensieTcs Ha caMocTosiTeNbHYO paboTy Ha
ayIVNTOPHbIX 3aHSATUAX U HA BHeayAUTOPHYIO CaMOCTOSTeNbHYo paboTy. CaMmocTosTenbHas pabota obyyatowmxcst
BK/IHOYaET Kak MONIHOCTbIO CaMOCTOSTENbHOE OCBOEHME OTOENbHbIX TEM (pasnenos) AUCUUMINHLI, Tak U NpopaboTky TeM
(pasmenos), ocBavBaeMbIX BO BpeMs ayAMTOPHOW paboTbl. Bo BpeMsi caMocTosTenbHoM paboThl 0bydatowmecs YATarT 1
KOHCMEKTUPYIOT y4ebHY10, Hay4yHYIo 1 CMPaBOYHYIO NNTepaTypy, BbIMONHAIOT 3a0aHusl, HanpasieHHble Ha 3aKkpenneHne
3HaHWiA 1 0TPabOoTKY YMEHW 1 HaBLIKOB, TOTOBSTCS K TEKYLIEMY 1 MPOMEXYTOYHOMY KOHTPOO MO AMCUUMMHE.

OpraHnsauusi caMocTosTenbHO paboTbl 0ByHaoIWMXCs PErnaMmeHTUPyeTCs HOPMaTUBHBIMA LOKYMEHTaMu,
y4ebHO-METOANYECKON NMTEPATYpPO U SNEKTPOHHBIMY 06pa30BaTENbHBIMU PECYPCaMU, BKNOYAS:
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Mporpamma gucumnnuHbl "Jingepcteo”; 38.04.02 "MeHeoXMeHT".

Mopsnok opraHM3aLummy 1 oCyLecTBIEHNS 0Dpa3oBaTenbHON AeaTENbHOCTY NO 06pasoBaTebHbLIM NPOrpaMMam BbiCLIErO
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmMam crieuuanuteTa, nporpammam MarucTpatypbl (YTBepXAeH
npvkasom MuHucTepcTBa obpasoBaHust U Hayku Poccuiickoin ®enepauun ot 5 anpens 2017 rona Ne301)

MucbMo MuHucTepcTea obpasosaHus Poccuiickoin depepaunm Ne14-55-996mH/15 ot 27 Hosibps 2002 r. "O6
aKTVBM3aLMM CaMoCTOATENBHOM paboThl CTYAEHTOB BbICLIMX y4EOHbIX 3aBEAEHUIA"

YcTaB cheaepanbHOro rocyapcTBeHHOr0 aBTOHOMHOIO 06pa3oBaTensHOro yupexaeHns "KasaHckmin (MprBonxckuii)
denepanbHbI yHUBepcuTet”

MpaBuna BHyTPEHHEro pacnopsaka enepansHOro rocynapCTBEHHOO aBTOHOMHOMO 06pa30BaTENbHOMO yHpeXaeH s
BbICLEro npodgeccroHanbHoro obpasosanus "KasaHckuii (Mpreonxckuid) coenepanbHblii yHUBEpPCUTET"

JlokanbHble HopMaTMBHbIE akThl KazaHckoro (IpuBonxckoro) coenepansHoro yHusepcuTeta

6. POHA, OLLEHOUYHbIX CPEeACTB MO AUCUUMNIMHE (MOAYNIO)

®DOoHAO OLEHOYHbIX cpencTs no gucunnnnHe (Mo,u,ymo) BKIOYaEeT OLUEeHO4YHble MaTepuasibl, HanpaB/ieHHble Ha NPOBEPKY
OCBOEHMNS KOMMETEHUWNA, B TOM YMCIE 3HAHWN, yMeHVII7I 1 HaBblkoB. POHAO OLEHOYHbIX cpencTs BKO4YaeT oueHOYHble
cpencTea TekKylero KoOHTponda 1 oueHo4YHble cpenctea ﬂpOMe)KyTOLIHOIZ arrectauumn.

B choHLe OLEeHOYHBIX CPEACTB COAEPXUTCS Creaytolas uHpopmMaums:

- COOTBETCTBME KOMMETEHUUI NNaHMpPyeMbIM peadynbTatam oby4eHus o JucUnnivHe (Momynio);

- KPUTEPUM OLIEHMBAHNS CHOPMUPOBAHHOCTY KOMMETEHLWIA;

- MEXaHU3M (DOPMUPOBAHMS OLIEHKYM MO AMCUMNVHE (MOAYNIO);

- onucaHve nopsiaka NPUMEHeHUs U NpoLeaypbl OLEHMBAHNS LS KaXA0r0 OLEHOYHOro CPeacTBa;
- KpUTEpPUM OLIEHMBAHNS 015 KaXA0ro OLEeHOYHOro CpecTBa;

- cogepXaHue OLEHOYHbIX CPeacTB, BK/oYas TpeboBaHus, NpeabsBisemMble K 0ecTBUSAM 0bydatowmxcs,
IEMOHCTPVPYeMbIM peadynbTaTtaMm, 3a1aHns PasnnyHbIX TUMOB.

DOoHAO OLEHOYHbIX cpencTs no gucumninHe HaxogonTcs B an/IﬂO)KeHI/IVI 1k nporpamme oucumnnnHbl (MO,EI,yJ'II'O).

7. NepeyeHb nuTepatypbl, HEO6XO0AUMMON OIS OCBOEHUS OUCLUNMHBI (MOAyNst)
OcBoeHVe aucuMNAUHLI (MOSYNS) NpeLnonaraeT U3yYeHrne OCHOBHOW 1 LONONHUTENLHOW y4ebHOM nuTepaTypbi.
NuTtepatypa MoxeT ObITb AOCTYMHA 00yyalowWwmuMcs B O4HOM U3 BYX BapUaHTOB (M160 B 060MX N3 HKX):

- B 9NIEKTPOHHOM BUIE - YEPES ANEKTPOHHbIE BUBNNOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKkNtoueHHbIX KDY norosopos ¢
npasoobnanatensimu;

- B NeyaTHoM Buge - B HayuHon 6ubnunoteke um. H.W. Jlobadesckoro. Obyyatowmecs nony4aroT y4ebHyto nutepatypy Ha
aboHeMeHTe Mo YuTaTeNnbckum buneTam B COOTBETCTBMU C NpaBunamu nonb3oBaHus HayyHol 6ubnmoTekoii.

OneKTPOHHbIE N30aHUS BOCTYMHbI AUCTAHUMOHHO 13 NoB0i TOUKM Npu BBEAEHNN 00yHaOLWMMCS CBOETO NOMMHA 1 Naponst
OT NNYHOro KabuHeTa B cMcTeMe "ONEKTPOHHbIA yHMBepcUTeT". Mpun MCNONb30BaHMM NeYaTHbIX U3LaHWA BUBNNOTEYHbIN
ooHA AomxeH ObITb YKOMMNIeKToBaH UMK M3 pacyeTta He MeHee 0,5 aksemnnspa (ans obydyatowmxcst no ProC 3++ - He
meHee 0,25 ak3eMnngapa) Kaxooro n3 n3gaHnini OCHOBHOWM nuTepatypbl n He meHee 0,25 sk3emnngapa AONONHUTENbHON
nuTepaTypbl Ha Kaxaoro obyyatowerocs M3 yucna nuu, 0LHOBPEMEHHO OCBAMBAIOWMX OAHHYIO OUCLMNANHY.

MepeyeHb OCHOBHOW U [OMONHUTENBHOMN y4eBHON NTepaTtypbl, HEOOXOANMMON OJ1 OCBOEHUS AUCLUMMNAVHBI (MOOyns),
Haxonutcs B MNpunoxeHun 2 Kk paboyeli nporpamMme AUCUMNAMHBL. OH NOANEXUT OOHOBNIEHMIO NPY U3MEHEHUN YCITOBUIA
noroeopos K®Y ¢ npasoobnagatensiMm anekTPOHHbIX U3OAHWA U NPU N3MEHEeHM KOMNNIEKTOBaHNUS ooHa0B Hay4Hoi
onbnuotekn KdY.

8. MNepeueHb pecypcoB MHPOPMALMOHHO-TE/IEKOMMYHUKaLMOHHOMN ceTh "UHTepHeT", He06X0AUMbIX NS
OCBOEHUS1 AUCLMMNIINHBI (MOaYIIs)

NHghopmaLmoHHbi nopTan ?MNpoBogHunK B MMpe nepcoHana? - www.hr-zone.net
NHdopmaLumoHHbI noptan ?CooblwecTBO MEHEOXXEPOB? - Www.e-Xecutive.ru
Kapposbii noptan - www.headhunter.ru

OBC ?3HaHuym?. - www.znanium.com

ONeKTPOHHBbIA XypHan ?KaapoBblii MEHEAXMEHT? - www.hrm.ru

9. MeToguueckue ykasaHusi oisi 06y4aroLLLMXCA MO OCBOEHUIO AUCLUM/IMHBI (MOOYNS)

KETPOHHBH
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Mporpamma gucumnnuHbl "Jingepcteo”; 38.04.02 "MeHeoXMeHT".

Bup pabot MeTtoaunyeckue pekomeHaauum

nexkuum Mpu NoAroToBKe K NEKUUN pekoMeHayeTcst paboTa ¢ peKOMEHOyeMOoi NuTepaTypoil, BbloeneHmne
Hanbonee BaXHbIX 1 NPoBNeMHbIX acCNeKTOB UCCnedyeMoro Bonpoca, NnoaroToska BonpocoB Ans
npenogasaTtens n aHanua npobneMHbIX cuTyaumin.Mpy NoarotToBke K NeKUmMn UCnonb3ytoTcs
COBpPEeMeHHbIe NHGPOPMALIMOHHbIE CPpeCcTBa nomcka, 0bpaboTku 1 aHannsa matepuana, 6a3bl
IaHHbIX.

npakTnyeckme | OCHOBHOM HOPMO NOArOTOBKU K MPAKTUYECKOMY 3aHSTUIO MO AUCLMUNNUHE sBnsieTcs paboTa ¢

3aHsATUA NEKLMOHHBIM MaTepranoMm: npopaboTka KoHcnekTa nekuuii, paboTta c TepMuHamu, LONONHEHUE
KOHCMeKTa Matepranamu n3 pekoOMeHL0BaHHOrO cnmcka nutepartypel. [prBeTcTBYETCS MHULMATMBA
CTYLEHTOB K MOMCKY HOBOW MHCPOPMALMW MO M3y4aeMol AUCLMUNAUHE, HE OCBELLEHHAS UK
npeLcTaBNeHHas KpaTko B NEKLIMOHHOM KypCe.

caMmocTosl- | camocTosiTeNnbHas paboTa BkoYaeT B cebsi cnenyiowme Buobl pabor:
TenbHas - N3y4YeHre OCHOBHOW 1 [OMNONHUTENbHOW NMTepaTypbl, NP NOAroTOBKE K CEMUHAPCKMM 3aHSATUSM,
pabota onpocaMm, KOHTPONbHbLIM paboTaM, BhIMONHEHUN CaMOCTOSITENBHOM PaboThl;

- MOAroTOBKA 3CCE;

-MoAroToBKa NCbMEHHOTO 3a4aHUs;

- nopaboTka 3a4aHWi, BLINONHSAEMbIX Ha NPaKTUYECKNX 3aHATUSIX.

3a4er [MoaroToBka K 3a4eTy SABASETCS 3aKNOHYNTENbHBIM 3TANOM U3yYeHUS OUCUNMINHBI U ABNSETCS
CpencTBOM TEKYLLEro KOHTPONS. B npouecce NoarotoBkn BbISBASOTCS BONPOCHI, OTBETHI MO KOTOPbIM
HOCST OMCKYCCUOHHBIA xapakTep. [laHHbie BONPOChl MOXHO YTOYHWUTL Y Nnpenogasatens. B npouecce
NoAroTOBKY K 3a4eTy pekoMeHayeTcs:

a) NOBTOPWUTb COLEP>XaHNe NeKLUMOHHOro Matepmana u npobnemMHbIX TeM, PaCCMOTPEHHbIX B XO4e
CEeMVHaPCKUX 3aHATUIA;

6) N3y4MTb OCHOBHbIE U JOMONHUTENbHbIE Y4eOHbIe N3OaHNs, NPeaSIOXEHHbIe B CNINCKE NUTepaTypbl;
B) MOBTOPHO NpoynTaTh Te 6ubnuorpadomyeckne NCTOHHINKM, KOTOpbIe nokasanuck Bam Hanbonee
TPYOHbIMY B X04€ U3Y4eHUs OUCUUNINHDI,

r) NPOBEPUTb YCBOEHNE 6A30BbIX TEPMUHONOMMYECKMX KAaTEropuii U MOHATUIA OUCUMUMNINHBI;

[lna ycnewHorn coaym sk3ameH CTyoeHTbl JOMXHbI MOMHUTb, HTO CEMUHAPCKNE 3aHATUA
CrnocobCTBYIOT Nony4eHuto Honee BbICOKOrO YPOBHS 3HaHWIA U, Kak cneacTteue, 60iee BbICOKON
OLIeHKM Ha 9K3aMeHe.

10. MepeveHb MHGOPMaLMOHHBIX TEXHONOIUIN, UCMOMNb3YeMbIX MPU OCYLLLECTBNIEHMN 06pa30oBaTeNbHOro
npouecca no gucuunInHe (MOAyno), BKNOYasi nepeyeHb NPOrpaMMHOro o6ecneyeHus 1 MHOPMaLMOHHbIX
CMpaBOYHbIX CUCTEM (NPY HEO6XOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, NCTIONb3YEMbIX NMPU OCYLLECTBNEHM 06pa3oBaTebHOro npolecca no
OUCUMNAVHE (MOLyNio), BKNOYas nepedeHb NporpaMMHOro obecrneyeHns n MHGOPMAaLIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyen nporpamMMme OUCLMNNVHBI (MOZYNS).

11. OnucaHne mMaTepuanbHO-TEXHUYECKON 6a3bl, HEO6X0AMMON ANS OCYLLLECTBNEHUS 06pa3oBaTe/ibHOro
npoecca no aucuunInHe (Mogynio)

MaTtepuanbHo-TexHM4Yeckoe obecneyeHre o6pasoBaTtenbHOro npoLecca no AucumnavHe (Moaynio) BKIoYaeT B cebs
cnenylowmne KOMNOHEHTbI:

MomelleHnst ofisi CaMOCTOSTENbHOM PaboTbl 0BY4AKWUXCS, YKOMMNIEKTOBAHHbIE CMELNANN3NPOBAHHOR MEBENbIO (CTOMbI 1
CTYNbS1) U OCHAIEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTbBIO MNOAK/OYEHUs K ceTu "MIHTepHeT" 1 obecneveHnem
JOCTyna B 3NEKTPOHHYI0 MHGPOPMAaLIMOHHO-06pa3oBaTenbHyto cpeny KDY.

YyebHble ayanTopun ons KOHTaKTHOW paboThl C NpenonasateneM, yKoMNnekToBaHHble cneumanianpoBaHHoi Mebenbio
(cTonbl 1 CTYNbA).

KomnbioTep 1 npuHTEp ONs pacneyaTky pa3naToyHbiX MaTepuanos.
MynbTuMeguiiHas ayautopus.

12, Cpeﬂ,CTBa apgantauumumv npenopgasaHusi oguCcUNNNIUHDbI K I'IOTpeﬁHOCTﬂM o6y'-|a|ou.|.|nxc5| UHBaNUOoOB U nNuuy C
orpaHn4eHHbIMU BO3MOXHOCTSAMU 300pPOBbSA

Mpwn HeobxonmMocTy B 0bpazoBaTenbHOM NPOLECCE NPUMEHSIOTCSA Cnepytowmne MeTodbl U TexHonorum, obneryaioume
BOCNPUATE MHGOPMaLLMK 0BYYaOWUMIUCS MHBANULAMW U NIMLAMU C OFPaHUYEHHbBIMU BO3MOXHOCTSIMU 300POBbS:

- co3aaHne TEKCTOBOW BepCcumn nto6oro HETEKCTOBOrO KOHTEHTA /1Sl er0 BO3MOXHOIo npeo6pasoBaH|/|9| B
anbTepHaTnBHbIE POPMBI, y,D,O6HbIe ONS pasnunyHbIX Nob30BaTeNen;
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- CO30aHNE KOHTEHTAa, KOTOprVI MOXHO NMpencTaBuTb B pa3/In4HbIX BUOAX 6e3 noTepun OoaHHbIX UK CTPYKTYpPbI,
npenycMoTpeTb BOSMOXHOCTb MaCLIJTa6I/|pOBaHVIﬂ TeKCTa n |/|306paer|/||7| 6e3 noTtepu Ka4ectea, NpenyCcMoTpeETb
OOCTYMNMHOCTb yrnpaBneHnsa KOHTEHTOM C KnaBnaTypbl;

- cO3[4aHne BO3MOXHOCTEW A5 06y4atowmxcsl BOCIPUHUMATL OLHY M Ty XXe MHPOPMaLMIOo U3 PasHbIX MCTOYHMKOB -
HarnpuMmep, TaK, 4Tobbl LA C HAPYLWEHNUAMU Cyxa NOMyyYani MHGOPMALLMIO BU3YarbHO, C HAPYILEHWSIMU 3PEHUS -
aynanbHo;

- MPUMEHEHNE NPOorpaMMHbIX CPencTB, obecrneynBatowmx BO3MOXHOCTb OCBOEHNSI HABbIKOB 1 YMEHUIA, C(DOPMUPYEMbIX
OVNCLUMNMIMHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YUCNE BUPTYanbHbIX NabopaTopuii U CUMYNSILNMOHHBIX
TEXHONOIIA;

- MPUMEHEHWE ONCTAHUMOHHBIX 0BpasoBaTenbHbIX TEXHONOTUIA ANs Nepeaayn MHGopMaLum, opraHM3aunm pasnmnyHbIX
(POPM MHTEPAKTUBHOM KOHTAKTHOW paboTbl 0Byyarolwerocs ¢ npenogasaTteneM, B TOM Yucne BebrHapoB, KOTOpble MOTyT
6bITb MCNONb30BaHbI ANS MPOBELEHNS BUPTYaNbHbIX NEKLUIA C BO3MOXHOCTbIO B3aVMOLENCTBUS BCEX YHACTHUKOB
LUCTAHUMOHHOIO 06y4YeHUs, NPOBELEHUS CEMUHAPOB, BbICTYMNEHUS C LOKNALAMU U 3aALNTbI BbINOAHEHHBIX paboT,
NMpoBeAeHNS TPEHUHIOB, OPraHU3aLMY KONNEKTUBHON paboThl;

- NPYMEHeHNe ONCTaHUMOHHbIX 06pa3oBaTenbHbIX TEXHONOIMIA ANs OpraHM3aummn oopM TEKYILEro 1 NPOMEXYTOYHOrO
KOHTPONS;

- YBENNYEHME NPOLOIKXNTENIbHOCTU caaqm oby4atolwyMcst UHBaANULOM UK NINLOM C OFPaHnYeHHbIMU BO3MOXHOCTSMI
3[0p0Bbs DOPM NMPOMEXYTOYHON aTTECTALMMN MO OTHOLWEHWIO K YCTAHOBIEHHOW MPOAOIXUTENBHOCTY UX CHAYN:

- NPOAOIXXUTENTIbHOCTU COoa4n 3a4éTa UM sK3aMeHa, nposoaonMoro B NUCbMEHHON poopme, - He 6onee 4em Ha 90 MUHYT;

- NPOOONXNUTENbHOCTM NOAroTOBKM 06y4atollerocs K 0TBeTy Ha 3a4éTe Unn aK3ameHe, NPOBOAVMOM B YCTHOM doopMe, - He
6onee yem Ha 20 MUHYT;

- NPOOONIXUTENbHOCTU BbICTYNNEHUA oéyqaromerom npu 3awunTte KprOBOI7I pa60TbI - He bonee yem Ha 15 MUHYT.

Mporpamma cocTaBneHa B cooTBeTcTBUM ¢ TpeboBaHnaMu GIrOC BO 1 yyebHbIM nnaHoM no HanpasneHuto 38.04.02
"MeHenXMeHT" 1 marmctepckon nporpamme "MeHeaXMeHT npeanpuatms”.
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
61.B.1B.2 Jlunepctso

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

HanpasneHnue nogrotosku: 38.04.02 - MeHe 1 XMeHT
Mpodhunb noarotoskn: MeHeaXMEHT NPennpmaTms
KBanucukaums BbinyCKHUKA: MarmcTp
dopma 0by4eHUs: 04HO-3a04Hoe
SA3bik 0by4eHmns: pycckuii
"on Havana obyyeHns no obpasoBaTensHoi nporpamme: 2018
OcHoBHas nuTeparypa:
1. EBTuxos O. B. Ctpateruum n npuembl nnaepcTea: Teopus n npaktuka / O.B. EBTuxos. - CM6: Peyb, 2007. - 238 c.: ISBN
5-9268-0585-6. Pexwum goctyna: http:/znanium.com/catalog.php?bookinfo=529467

2. Yernos B. . VIHHOBaLMOHHbIN puTeiin. OpraHn3aLmnoHHOE NMaepCcTBO U ahPekTUBHbIE TeExHONorun: MoHorpadoms /
B.M. Yernos. - M.: NI, POPYM, 2013. - 208 c.: ISBN 978-5-8199-0548-7. Pexum goctyna:
http:/znanium.com/catalog.php?bookinfo=405624

3. EBTuxoB O. B. TpeHuHr nuaepctea / O.B. EBTuxos. - Cl6: Peyb, 2007. - 256 c.: ISBN 5-9268-0639-9. Pexum goctyna:
http://znanium.com/catalog.php?bookinfo=529469

JononHuTtenbHas nuteparypa:

1. BonmaH 1. (In), Oun T. (TeppeHc). PedopeiiMnHr opraHnaaumii: apTuctnam, Bolbop n nuaepcteo. Mocksa CbepbaHk
[AnbnuHa Mabnuwep]. 2011 r

2. M'vnbmyTanHoB A. X., M'vnbmyTanHoBa A. A. Ypoku nngepcTtsa: Kypc MMYHOCTHOrO pa3smTns. KasaHb: Vi3gatenbctso
KHATY-KAW, 2016 T.

3. Aauzec W. K. PasButue nuaepos: kak NOHSITb CBOW CTW/b YNpaBneHust U apeKTUBHO 061LaTbCsl C HOCUTENSMU MHbIX
ctuneit. - M.: AnbnuHa Mabnuwep, CbepbaHk. 2014 .

4. BecHuH B. P. YnpaBneHve 4enoBe4ecknMu pecypcamm: Teopust n npaktrka: y4ebHuk. M.: MpocnekT. 2014 r.

5. Yenoseueckue pecypcbl poccuiickmnx busHec-opraHunsaumii: npobnemsl oopMmupoBaHns 1 ynpaeneHus: Moxorp. / Al
Odpenaunes, E.C. banabaHosa u gp. - M.: HALL MIHDPA-M, 2013. - 192 c.: ISBN 978-5-16-009832-6. Pexum goctyna:
http://znanium.com/catalog.php.bookinfo=459403

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY

3AE
CtpaHuua 8 ns 9. Bl YHH

ARl | AL O



Mporpamma gucumnnuHbl "Jingepcteo”; 38.04.02 "MeHeoXMeHT".

lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
61.B.1B.2 Jlunepctso

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

HanpasneHnune nogrotosku: 38.04.02 - MeHenXMeHT
Mpodhunb noarotoskn: MeHeoXMEHT NPennpuaTma
KBanucukaums BbinyCKHUKA: MarncTp

dopma 0byyeHUs: 04HO-3a04Hoe

SA3bik 0by4eHuns: pycckuia

oo Havana obyyeHns no obpasoBaTenbHoi nporpamMme: 2018

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.
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