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Mporpamma omcumnnnmHel "dunonornyeckoe obecneverHne nokymeHtToobopota"; 44.03.05 "Menarornyeckoe obpasoBaHve (C ABYMS
npogouIsaMn NOAroToBKM)".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma omcumnnnmHel "dunonornyeckoe obecneverHne nokymeHtToobopota"; 44.03.05 "Menarornyeckoe obpasoBaHve (C ABYMS
npogouIsaMn NOAroToBKM)".

Mporpammy oucumnnuHel paspaboTan(a)(n) ctapwuii npenoaaeatens, 6/c Tpogumosa J1.B. (Kadenpa Hemeukoii
gounonorun, dakynbTeT MHOCTPaHHbLIX A3bIkoB), PV Trofimova@kpfu.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
pe3ynbtatamm ocsoeHus OMOMn BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMeTeHLun npuobpeTtaeMoi KOMNETEeHLUN
OK-4 CrnocobeH K KOMMYHUKaLMK B YCTHOM 1 NMCbMEHHON oopMax Ha PyCCKOM 1
MHOCTPAHHOM 53blKax Ons peleHns 3aaad MeXIMYHOCTHOMO U MEXKYbTYPHOro
B3a/MOLENCTBUSA
OriK-1 roTOB CO3HaBaTb COLMabHY 3HAYMMOCTb CBOel By aywei npodeccun, obnanatb

MOTMBALIMEN K OCYLECTBEHNIO NPOPECCUOHANBHON LeATENbHOCTU

MNK-4 crnocobeH Mcnonb3oBaTb BO3MOXHOCTM 0Bpa3oBaTenbHON cpelibl ANns AOCTUXEHUS
MMYHOCTHBIX, METaNpPeaMETHbIX M MPEeAMETHbIX Pe3ybTaToB 00yYeHs 1
obecneyeHns kayecTea yuebHO-BOCNUTATENBHOMO NpoLecca CPencTsamu
npenonaBaeMmblx y4ebHbIX TPeaMeToB

O6yyatolmiics, 0OCBOVBLUNA AUCLUMANHY (MOOYNb):
JonxeH 3HaTb:

- CTPYKTYpY, 06p8.3leI 0enoBblX MNCEM; Tpe60BaHVI9| K KaXaomy tuny nncbma,
- 13blKOBblE OCOﬁeHHOCTI/I, COKpalleHus, NnpuHATbie B KOMMep'-IeCKOI7I nepenuncke;

JlonxeH ymeThb:

-0ENn0BY0 NEKCUKY;

-Ha3BaHug y4pexneHunin, opraHusanmnin, npeanpuaTui;
-CoKpaLleHus.

JlonxeH BnapeTb:
-TEPMNHOJIOrNen B pamMkax NponaeHHOro Kypca;
-crocobamy rpaMMaTUHeck KOPPEKTHOrO NCMONb30BaHNs 3Y4EHHOro MaTepuana B LeNoBoi cdepe.

JonxeH AeMoHCTpUpoBaTb CNOCOBHOCTb M FOTOBHOCTb:!

MCMoMb30BaTh NOMy4eHHble 3HAHWS ANS NONYyYeHUs MPOIECCUMOHAaNbHON MHAPOPMaLK U3 3apyBeXHbIX MCTOYHUKOB 1
anemeHTapHoro obweHns Ha o6LweM 1 NPOoCPeCCMOHaNbHOM YPOBHE;

1crnonb3osath 0bLlyto, AeNOBYI0 U NPOPECCUOHANBHYIO NEKCUKY MHOCTPaHHOro sA3blka B 06beMe, Heo6X0aAuMOM Ans
06LWeHNs, YTeHUS 1 NepeBoda MHOSA3bIYHBIX TEKCTOB NPOMECCOHaNbHOM HaNpPaBneHHOCTY;

Mncnonb3oBaTtb I/IHOCTpaHHbIIZ S13bIK B MEX/TMYHOCTHOM OOLEHUN 1 I'IpOd:)eCCI/IOHaJ'IbHOIZ DeATeNnbHOCTH;
CBOGO,D,HO N afekBaTHO BblpaXaTb CBOW MbIC/A Npn 6ece,ue M NoOHMUMaTb peYb COéeCG,D,HI/IKa Ha NHOCTPAHHOM A3blKe;
BECTU NCbMEHHOoe obLieHne Ha MHOCTPAHHOM £A3blKe, COCTaBNATb AeNnoBble NMCbMa;

NPVMEHATbL METObl U CPeAcTBa NO3HaHWUSA OJ18 UHTENNEKTYallbHOro pasBuUTUS, NOBbIWEHUS KYNbTYPHOrO YPOBHS,
npodeccroHanbHom KOMMNETEHTHOCTH.

2. Mecto aucuunnuHbl (Moayns) B ctpyktype OMOIM BO

HaHHas gncuunnuHa (Mogynb) BkAtodeHa B pasgen "B1.B.0B.11 OucumnnanHbl (Mooynn)" OCHOBHON NPO¢OeCcCUoHanbHowm
obpaszoBatenbHoi nporpammel 44.03.05 "Meparornyeckoe obpasoBaHne (C ABYMS NPOPUASAMU NOArOTOBKM) (HeMeLkuii
A3bIK Y @HFNACKUIA S3bIK)" U OTHOCUTCS K AMCUMNAMHAM MO BbiGopy.

OcBauBaeTcs Ha 5 Kypce B 9 ceMecTpe.

3. O6bem gucuunanHbl (MOAyns) B 3a4eTHbIX eQuHMLaX C YKa3aHMeM KONMYecTBa YacoB, BbloeNIeHHbIX Ha
KOHTaKTHYI0 paboTy oby4yaloLMxcs ¢ npenopasaresnem (Mo BMAAM yuyeOHbIX 3aHATUI) U HA CaMOCTOSATE/IbHYIO
paboTy obyuatloLmxcs

O6was TpynoeMKOCTb ANCLMMANHBI COCTaBNSIET 2 3a4eTHbIX(ble) eanHuL(bl) Ha 72 yaca(os).
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Mporpamma omcumnnnmHel "dunonornyeckoe obecneverHne nokymeHtToobopota"; 44.03.05 "Menarornyeckoe obpasoBaHve (C ABYMS
npogouIsaMn NOAroToBKM)".

KoHTakTHasi paboTa - 36 yaca(oB), B TOM 4yucne nekuun - 12 yaca(oB), npakTnyeckme 3aHsTus - 24 yaca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPONb CaMOCTOSTENLHOW paboThl - 0 yaca(os).

CamocTositenbHas paboTa - 36 4aca(os).
KoHTponb (3a4éT / ak3aMmeH) - 0 yaca(os).
dopma NPOMEXYTOHHOr0 KOHTPONS ANCLMMANHBI: 3a4eT B 9 CEMECTPE.

4. CopepXxaHue auCUUNNUHbI (MOAYNSA), CTPYKTYpUpPOBaHHOE MO TeMaMm (pa3nenam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KONIMYeCTBa aKkageMU4yecknx 4acoB U BUOOB yYebHbIX 3aHATUN

4.1 CTpyKTypa U TeMaTU4eCKui nnaH KOHTaKTHOW M CaMOCTOSITENbHON paboThl MO AUCLMNNIMHE (MOAYNIO)

Buaobl u yachbl
KOHTaKTHOW paboThbl,
Paspenbl oncumnnnHbl / X TPYAOEMKOCTb CamocrositTenbHas

N Moayns Cemectp (B yacax) pa6ota

MpakTuyeckunelaboparopHble

Jlekumn 3aHATUSA paboTbl
1 Tema 1. Die duBBere Form der 9 5 4 0 6
"|Geschaftsbriefe Privatkorrespondenz
2.|Tema 2. Telefonat 9 2 4 0 6
3.|Tema 3. Stellensuche, Bewerbung 9 2 4 0 6
4. Tema 4. Firmennachweis Finanzbriefe 9 5 4 0 6
5.[Tema 5. Anfrage und Angebot 9 2 4 0 6
6.|Tema 6. Reklamation 9 2 4 0 6
NToro 12 24 0 36

4.2 CopepxaHue aUCUUMIUHBI (MOBYNS)

Tema 1. Die duBere Form der Geschéftsbriefe Privatkorrespondenz
OnucaHne cocTaBHbIX YacTen 0enoBoro NUCbMa.

MosoAbl 1 CTPYKTYpa NMYHOR KOPPECTOHAEHLMN.

Tema 2. Telefonat
Myt nonyyYeHns nHTepecyolwen nHgopMaLmnmn o napTHepax.

Mnatéx HannmyHbIMK, No Be3HaNNYHOMY pacyéTy, No BeKCenio, 3aTpyoHEHUS, CBA3aHHbIE C NPOBEAEHNEM NnaTexen,
HaBeLEeHNe CNPaBoK O KPeaUToCcnocobHOCTH.

Tewma 3. Stellensuche, Bewerbung

MpaBnna n pekoMeHgauny rno Be4EHNIO TeNePOHHbIX NEPErOBOPOB.
Tema 4. Firmennachweis Finanzbriefe

Mouck paboTbl U HeOBX0AMMAas [OKYMEHTALUS.

Tema 5. Anfrage und Angebot

NHdbopmMaLmsi 0 npeanioxeHmsix, LieHax, YCNoBUSX 1 T.4. AeNOBOro napTHepa, BONensbseieHne npoaaxu Toeapa,
npobyxXaeHne nHTepeca y noTeHUmanbHbIX NoKynaTenei.

Tema 6. Reklamation

OTcyTCcTBME TOBapa B HA3HAYEHHBIV CPOK, HEMPUHSTME TOBapa COrMacHO OOroBopy Kymnau ? npodaxu, Xanobsl,
NMPEeTeH3MKN MO OTHOWEHMIO K Ka4ecTBy ToBapa.

5. MNepeueHb yue6HO-MeTOOMYECKOrO 0becneyeHns M1 CaMOCTOSITeNIbHOWU paboTbl 06y4alLLLUXCS NO
AucUUINInHe (MOAaYIH0)

CamocTosiTenbHas paboTta obyyatowmnxcst BbINONHSAETCS Mo 3a4aHWIo U NpU METOANYECKOM PYKOBOLACTBE Npernonasartens,
HO 6e3 ero HenocpencTBEHHOro y4acTus. CamocToaTenbHasa pabota noapas3nensieTcs Ha CaMOCTOATENbHYO PaboTy Ha
ayanTOPHbIX 3aHATUAX U HA BHEAYAUTOPHYO caMocToaTeNbHyto paboTy. CamocTtosiTenbHas paboTta obyvatowmxcst
BKJIOYAET KakK MONHOCTbIO CaMOCTOATE/IbHOE OCBOEHME OTLAENbHbIX TEM (Pasfenos) ANCUUMAWHDI, Tak 1 NPopaboTKy TeM
(pa3penos), ocBavBaeMbIX BO BpEMS ayaUTOPHOI paboTbl. Bo BpeMsi caMocTosiTenbHOM paboTbl 0byyatolmecs YnutaoT 1
KOHCMEKTMPYIOT y4ebHYI0, Hay4HYO U CNPaBOYHYO NUTEpaTypy, BoINONHSOT 3aaHNs, HanpaBeHHble Ha 3aKpenneHne
3HaHWA 1 0TPabOTKY YMEHUIA N HABbLIKOB, FOTOBSTCS K TEKYLLEMY U MPOMEXYTOYHOMY KOHTPONIO MO AMCLMIINHE.

OpraHuzauusi caMocTosTeNnbHon paboTbl 0ByHaloWUXCS pPernaMmeHTMpyeTCsl HOPMaTUBHBIMU LOKYMEHTaMU,
y4ebHO-MeTOANYECKO NMTepaTypoii N aNeKTPOHHbIMM 0Bpa3oBaTeNibHbIMU Pecypcamm, BKIoYas:
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Mporpamma omcumnnnmHel "dunonornyeckoe obecneverHne nokymeHtToobopota"; 44.03.05 "Menarornyeckoe obpasoBaHve (C ABYMS
npogouIsaMn NOAroToBKM)".

Mopsnok opraHM3aLummy 1 oCyLecTBIEHNS 0Dpa3oBaTenbHON AeaTENbHOCTY NO 06pasoBaTebHbLIM NPOrpaMMam BbiCLIErO
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmMam crieuuanuteTa, nporpammam MarucTpatypbl (YTBepXAeH
npvkasom MuHucTepcTBa obpasoBaHust U Hayku Poccuiickoin ®enepauun ot 5 anpens 2017 rona Ne301)

MucbMo MuHucTepcTea obpasosaHus Poccuiickoin depepaunm Ne14-55-996mH/15 ot 27 Hosibps 2002 r. "O6
aKTVBM3aLMM CaMoCTOATENBHOM paboThl CTYAEHTOB BbICLIMX y4EOHbIX 3aBEAEHUIA"

YcTaB cheaepanbHOro rocyapcTBeHHOr0 aBTOHOMHOIO 06pa3oBaTensHOro yupexaeHns "KasaHckmin (MprBonxckuii)
denepanbHbI yHUBepcuTet”

MpaBuna BHyTPEHHEro pacnopsaka enepansHOro rocynapCTBEHHOO aBTOHOMHOMO 06pa30BaTENbHOMO yHpeXaeH s
BbICLEro npodgeccroHanbHoro obpasosanus "KasaHckuii (Mpreonxckuid) coenepanbHblii yHUBEpPCUTET"

JlokanbHble HopMaTMBHbIE akThl KazaHckoro (IpuBonxckoro) coenepansHoro yHusepcuTeta

6. POHA, OLLEHOUYHbIX CPEeACTB MO AUCUUMNIMHE (MOAYNIO)

®DOoHAO OLEHOYHbIX cpencTs no gucunnnnHe (Mo,u,ymo) BKIOYaEeT OLUEeHO4YHble MaTepuasibl, HanpaB/ieHHble Ha NPOBEPKY
OCBOEHMNS KOMMETEHUWNA, B TOM YMCIE 3HAHWN, yMeHVII7I 1 HaBblkoB. POHAO OLEHOYHbIX cpencTs BKO4YaeT oueHOYHble
cpencTea TekKylero KoOHTponda 1 oueHo4YHble cpenctea ﬂpOMe)KyTOLIHOIZ arrectauumn.

B choHLe OLEeHOYHBIX CPEACTB COAEPXUTCS Creaytolas uHpopmMaums:

- COOTBETCTBME KOMMETEHUUI NNaHMpPyeMbIM peadynbTatam oby4eHus o JucUnnivHe (Momynio);

- KPUTEPUM OLIEHMBAHNS CHOPMUPOBAHHOCTY KOMMETEHLWIA;

- MEXaHU3M (DOPMUPOBAHMS OLIEHKYM MO AMCUMNVHE (MOAYNIO);

- onucaHve nopsiaka NPUMEHeHUs U NpoLeaypbl OLEHMBAHNS LS KaXA0r0 OLEHOYHOro CPeacTBa;
- KpUTEpPUM OLIEHMBAHNS 015 KaXA0ro OLEeHOYHOro CpecTBa;

- cogepXaHue OLEHOYHbIX CPeacTB, BK/oYas TpeboBaHus, NpeabsBisemMble K 0ecTBUSAM 0bydatowmxcs,
IEMOHCTPVPYeMbIM peadynbTaTtaMm, 3a1aHns PasnnyHbIX TUMOB.

DOoHAO OLEHOYHbIX cpencTs no gucumninHe HaxogonTcs B an/IﬂO)KeHI/IVI 1k nporpamme oucumnnnHbl (MO,EI,yJ'II'O).

7. NepeyeHb nuTepatypbl, HEO6XO0AUMMON OIS OCBOEHUS OUCLUNMHBI (MOAyNst)
OcBoeHVe aucuMNAUHLI (MOSYNS) NpeLnonaraeT U3yYeHrne OCHOBHOW 1 LONONHUTENLHOW y4ebHOM nuTepaTypbi.
NuTtepatypa MoxeT ObITb AOCTYMHA 00yyalowWwmuMcs B O4HOM U3 BYX BapUaHTOB (M160 B 060MX N3 HKX):

- B 9NIEKTPOHHOM BUIE - YEPES ANEKTPOHHbIE BUBNNOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKkNtoueHHbIX KDY norosopos ¢
npasoobnanatensimu;

- B NeyaTHoM Buge - B HayuHon 6ubnunoteke um. H.W. Jlobadesckoro. Obyyatowmecs nony4aroT y4ebHyto nutepatypy Ha
aboHeMeHTe Mo YuTaTeNnbckum buneTam B COOTBETCTBMU C NpaBunamu nonb3oBaHus HayyHol 6ubnmoTekoii.

OneKTPOHHbIE N30aHUS BOCTYMHbI AUCTAHUMOHHO 13 NoB0i TOUKM Npu BBEAEHNN 00yHaOLWMMCS CBOETO NOMMHA 1 Naponst
OT NNYHOro KabuHeTa B cMcTeMe "ONEKTPOHHbIA yHMBepcUTeT". Mpun MCNONb30BaHMM NeYaTHbIX U3LaHWA BUBNNOTEYHbIN
ooHA AomxeH ObITb YKOMMNIeKToBaH UMK M3 pacyeTta He MeHee 0,5 aksemnnspa (ans obydyatowmxcst no ProC 3++ - He
meHee 0,25 ak3eMnngapa) Kaxooro n3 n3gaHnini OCHOBHOWM nuTepatypbl n He meHee 0,25 sk3emnngapa AONONHUTENbHON
nuTepaTypbl Ha Kaxaoro obyyatowerocs M3 yucna nuu, 0LHOBPEMEHHO OCBAMBAIOWMX OAHHYIO OUCLMNANHY.

MepeyeHb OCHOBHOW U [OMONHUTENBHOMN y4eBHON NTepaTtypbl, HEOOXOANMMON OJ1 OCBOEHUS AUCLUMMNAVHBI (MOOyns),
Haxonutcs B MNpunoxeHun 2 Kk paboyeli nporpamMme AUCUMNAMHBL. OH NOANEXUT OOHOBNIEHMIO NPY U3MEHEHUN YCITOBUIA
noroeopos K®Y ¢ npasoobnagatensiMm anekTPOHHbIX U3OAHWA U NPU N3MEHEeHM KOMNNIEKTOBaHNUS ooHa0B Hay4Hoi
onbnuotekn KdY.

8. MNepeueHb pecypcoB MHPOPMALMOHHO-TE/IEKOMMYHUKaLMOHHOMN ceTh "UHTepHeT", He06X0AUMbIX NS
OCBOEHUS1 AUCLMMNIINHBI (MOaYIIs)

[enoBor Hemeukuin a3bik - http://www.ects.ru/images/550/File/aleksanova.l.s._nemetskij_jazyk _delovoj_etiket.pdf
[enoBon HemeLKnia a3bik - http://www.das-germany.de/delovoy-nemetskiy-yazyik/
HeMeLKMin A3bIK ons nenosoro obweHus - http://sdamzavas.net/2-59897.html

9. MeTognueckue ykasaHusi oisi 06y4aroLLLMXCS MO OCBOEHMUIO AUCLUMN/IMHBI (MOAYNS)
LaHHbI Kypc NpegnonaraeT COBEPLEHCTBOBAHME NOMYyYeHHbIX 3HAHWIA.
CTyneHT OOMXeH HayYUTbCS CTUIMCTUYECKM NMPaBUIbHO OCDOPMASTL CBOK YCTHYIO U MUCbMEHHYIO pedb.

Hapsiny ¢ n3yyeHnem npenoXeHHbIX TeM, 0C060€e BHUMaHMWE yaeNnseTcs rpaMMmaTuke, BNafeHuio akTUBHbBIM ClIOBapeM,
cBOBOIHOMY OPVEHTMPOBAHUIO B TEKCTAX MUCEM.

Mpoponxaetcs pabota Han BUAAMY HTEHUS (MPOCMOTPOBBIM, MOMCKOBBIMU T.1.).
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Mporpamma omcumnnnmHel "dunonornyeckoe obecneverHne nokymeHtToobopota"; 44.03.05 "Menarornyeckoe obpasoBaHve (C ABYMS
npogouIsaMn NOAroToBKM)".

Benetcsa pa60Ta HaO pacwnpeHnem aktmBHOro cnoeaps CTyoeHToB C y4eTOM COBPEMEHHOIO pa3BnUTUA HEMELIKOro A3blka.

PaboTa Hag kaxnoi Temoii BkntouaeT 06paboTky TeMaTnieckoro sokabynspa, paboTy Han NMCbMOM - 06pasLoMm,
O3HakKoM/ieHne C OonoNIHUTENIbHbIM MaTepuanom.

CTy,D,eHTbI OO/XHbl YMETb nenartb aHanm3 yn0Tpe6neH|/|9| A3blKOBbIX CPEACTB B CBA3U C pacKpbIiTueEM co,n,epxaTeanoM
CTOPOHbI TEKCTA U XapaKTepMCTMKOIZ ﬂeIZCTByIOUJMX nnd.

O6y4aeMble AOMXHbI fenaTh NepeBo Kak C PYCCKOro Ha HEMELIKWi, Tak 1 obpaTHbIi NpeasioXeHHOro Matepuana.
YMeTb n1catb NucbMa Ha npeasioXeHHble TeMbl, Y TPaMOTHO pearmpoBaTth Ha NosyYeHHbIe.

MoaroToBka K ONpocy NPOBOAMTCS B XO4€ CaMOCTOSITEeNbHON paboThbl CTYAEHTOB 1 BKNloYaeT B cebsl NoBTOpeHne
NporineHHOro MaTeprana no Bonpocam npeacrosiwero onpoca. MoMnmMo 0OCHOBHOrO MaTtepviana CTyAeHT OOMXEH U3Yy4nThb
JOMONMHUTENbHYIO PEKOMEHOOBAaHHYIO0 NMUTepaTypy 1 MHAOPMaLMIO No TEME, B TOM YKCIE C UCMONb30BaHNEM
NHTepHeT-pecypcos.. Onpoc npeanonaraet YCTHbIA OTBET CTyAeHTa Ha O4WUH OCHOBHOM 1 HECKONbKO AOMONHUTENbHbIX
BOMNpocoB npenogasatens. OTBET CTyAeHTa [O/MXEeH NpeLcTaBnsTe coboii pa3BEpHyToe, CBA3aHHOE, NOTUYECKn
BbICTPOEHHOe coobuieHue. Mpu BbICTABNEHNM OLEHKU NpenoaasBaTtefb YYMTbiBAeT NPaBuibHOCTb 0TBETa Mo
coaepXaHuio, ero NocneoBaTelbHOCTb, CAMOCTOSITENIbHOCTb CYXXAEHWI 1 BbIBOAOB, YMEHWE CBSI3bIBATb TEOPeTMNYecKme
MONOXEHWS C NPaKTVKOW, B TOM 4ncne 1 ¢ Byoyuiei NpodpeccrmoHanbHom 0esiTenbHOCTbIO.

TecT - 370 06 bEKTMBHOE CTAHAAPTU3NPOBAHHOE M3MEPEHWE, NMOLAAIIWEECS KONMYECTBEHHOW OLIEHKE, CTATUCTUYECKOIA
06paboTke U cpaBHUTENBHOMY aHanu3y. TeCT COCTOMT U3 KOHEYHOIO MHOXECTBA TECTOBbIX 3a4aHui, KOTopble
NpPeanbsaBnAOTCA B TEHEHNEe YCTaHOBIEHHOIO NPOMEXYTKa BPEMEHW B NOCNEA0BaTENIbHOCTU, OMNpenensiemMon anroputMom
TecTupylowwen nporpammbl.

B 6a3e TecToBbIX 3a4aHW MCNONb3YOTCA 3aAaHns 3aKpbITol dpopMbl. K 3afaHnsiM 3aKpbITo (DopMbl OTHOCATCS
3aaHus cnemyowmx TUMOB: - OAMH U3 MHOTVX (MpeasiaraeTcs BoibpaTb OMH BAPUaHT OTBETa U3 NPeanoXeHHblx). B
TECTOBbIX 3a4aHUSAX HeOOX0AMMO BbiBpaTth OTBET (OTBETHI) M3 NPEAIOXEHHbIX BapuaHToB. KonmyecTBo BapraHToB
OTBETOB HE MeHee 3-X.

MpennonaratoTcs Takxe W NCbMEHHbIe paboTbl, KOTOPbIE BKOYAOT B cebs ynpakHeHUs No ynoTpebneHuto
OI'Ipe,EI,eJ'IéHHbIX NileKCn4eCckmnx eguHML,. I'Iepe,u Ha4yanom pa6OTbI HGOéXOD,VIMO O3HaKOMUTbCHA CO CMUCKOM TEM,
NpPennoXeHHbIX B paboTe Npy U3y4eHnn AaHHON amcumnnvHel. Pabota nonxHa 6biTe HanMcaHa rpaMmoTHO, YETKO,
pa3bopymBo.

10. NMepeyeHb MHCGPOPMALMOHHBIX TEXHOJIOTMI, UCMOJb3YEMbIX NMPU OCYLLECTBIIEHUN 06pPa30BaTe/IbHOrO
npouecca no gucuunianHe (Moaynio), BKOUYas nepeyeHb NporpaMMHOro obecneyeHus U MHGOOPMAaLMOHHDIX
CnpaBOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, UCTONb3YEeMbIX NMPU OCYLLECTBNEeHM 06pa3oBaTebHOro npolecca no
OUCUMNAVHe (MoLynio), BKNoYas nepedeHb NporpaMMHOro obecnedeHns N MHGOPMALIMOHHbIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyei nporpamMMme AUCUMNNMHBI (MOOYNS).

11. OnncaHue maTepuanbHO-TeXHUYeckon 6a3bl, HEO6XOANMMOW ANs OCYLLEeCTB/IeHUs1 06pa3oBaTenbHOro
npouecca no gucuunianHe (Moayno)

MaTtepuanbHo-TexH4Yeckoe obecneyeHre obpasoBaTenbHOro npoLecca no AucumniavHe (Moaynio) BkntoyaeT B cebs
crnenyowme KOMMOHEHTbI:

MoMelueHns ons CaMOCTOATENbHON pPaboThbl 0BYYaOWMXCS, YKOMMIEKTOBAHHbIE CMELMANN3NPOBaHHOM Mebenbio (CTONbI 1
CTYNbS1) N OCHaLlEeHHble KOMMbIOTEPHOW TEXHUKOM C BO3MOXHOCTbLIO MOAKNI0YEHMS K ceTu "MIHTepHeT" n obecnedyeHnem
LOCTyNa B 3NEKTPOHHYI0 MHCPOPMaLMOHHO-06pa3oBatenbHyto cpeny KdY.

YyebHble ayanTopun ons KOHTaKTHOW paboTbl C MpenoaasaTeneM, yKOMNIekToBaHHble cneunanianpoBaHHoi Mebenbio
(cTonbl 1 CTYNbA).

KomnbioTep 1 NpyHTEp Ong pacneyaTku pasgartovyHbix MaTtepuanos.

KomnbloTepHbIi knacc.

12. Cpe.n,cma ajantauumv npenopgasaHus auCUNNMNIUHBbI K I'IOTpeﬁHOCT‘ilM 06y'-|a|ou.|,v|xcﬂ UHBaNMAOoOB U nNuuy C
orpaHn4eHHbIMU BO3MOXHOCTSIMU 300pPOBbSA

Mpw HeobxoomMMocTK B 06pa3oBaTe/ibHOM NMPOLECCE NMPUMEHSIOTCS Cleaytowme MeToapbl 1 TeXHonorum, obneryarowme
BOCMpUsITE NHpopMaLIMK 0ByYatoWMMUCS MHBANIMAAMY U INLAMW C OFPaHNYEeHHBbIMU BO3MOXHOCTSIMU 300P0BbS:

- co3aaHne TEKCTOBOW BepCumn ntob0oro HETEKCTOBOIO KOHTEHTA /1Sl ero BO3MOXHOro HpeOGDaBOBaHVIﬂ B
anbTepHaTnBHbIE POPMBI, y,D,O6HbIe ONS pasnunyHbIX NoNb30BaTenen;

- CO3[aH1e KOHTEHTA, KOTOPbI MOXHO NPeACTaBUTb B Pa3NnYHbIX BuLax 6€3 noTepn AaHHbIX Unu CTPYKTYpbI,
npenycMOTPETb BO3MOXHOCTb MacwTabypoBaHus TekcTa U nsobpaxeHuii 6e3 noTepm kayecTea, NpeaycMoTpeTb
LOCTYMHOCTb YNPaBNEHUS KOHTEHTOM C KNaBmaTypbl;

- co3aaHne BO3MOXHOCTEN ans 06yqa+ouw|xc;| BOCMPUHUMATb O4HY U TY Xe MHhopMaumio U3 pasHblX MICTOYHUKOB -
HanpuMmep, Tak, y10bbI NULA C HapyweHnamu cnyxa nony4anm MHOPMaLNIO BU3yanbHO, C HAPYLLEHNSAMU 3PEHUS -
ayananbHO;
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- MPUMEHEHVEe NPOrpaMMHbIX CPencTB, obecrneynBatoWwmx BO3MOXHOCTb OCBOEHNS HABbIKOB 1 YMEHWIA, CDOPMUPYEMbIX
OVNCLUMNNIMHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YUCNE BUPTYanbHbIX NabopaTopuii U CUMYNSILMOHHBIX
TEXHONOIIA;

- NMPUMEHEHWE ONCTAHUMOHHBIX 0Bpa3oBaTenbHbIX TEXHONOTUIA ANs Nepeaayn MHGopMaLum, opraHM3aunm pasnmyHbIX
POPM MHTEPAKTUBHOW KOHTAKTHOW paboTbl 0Byyarolwerocs ¢ npenogasaTteneM, B TOM Yucne BebrHapoB, KOTOpble MOryT
6bITb NCNONb30BaHbI ANS MPOBELEHNS BUPTYaNbHbIX NEKLUIA C BO3MOXHOCTbIO B3aVIMOLENCTBUS BCEX YHACTHUKOB
OUCTAHUMOHHOMO 06y4YeHUs!, NPOBELEHUS CEMUHAPOB, BBICTYMNEHUS C LOKNAnAMM 1 3alMThl BbINOMHEHHbBIX paboT,
NMpoBeAeHNs TPEHUHIOB, OPraHU3aLMy KONNEKTUBHON paboThl;

- NpuMeHeHne oNCTaHUMOHHbIX o6pa303aTeanb|x TEXHONOrnin ang opraHnsaumm oopM TeKYLLEro U NPOMEXYTO4YHOro
KOHTPONA;

- YBENNYEHME NPOLOMIKNTENIbHOCTU caaqm oby4atolmMMcst UHBaANUOOM UK NINLOM C OFPaHNYeHHbIMU BO3MOXHOCTSIMI
3[0p0Bbs DOPM NMPOMEXYTOYHON aTTECTALMMN MO OTHOLWEHMIO K YCTAHOBNIEHHOW MPOAONXUTENBHOCTU UX CHAYN:

- NIPOAONIXXUTENIbHOCTU COa4n 3a4éTa unm aK3ameHa, nposoaonMoro B NMUCbMEHHOMN oopme, - He 6onee 4em Ha 90 MUHYT;

- NPOOONXNTENbHOCTM NOAroTOBKM 06y4atollerocs K 0TBeTy Ha 3a4éTe Unu aKk3ameHe, NPOBOAVMOM B YCTHOM doopMe, - He
6onee yem Ha 20 MUHYT;

- NPOLONXMNTENBHOCTU BbICTYMEHNS 0ByyatoLerocs Npu 3awmTe KypcoBoi paboTbl - He 6onee Y4em Ha 15 MUHYT.
Mporpamma coctaeneHa B cooTBeTcTBUU ¢ TpebosaHusMu ®FOC BO 1 yuebHbIM nnaHoM no HanpasneHuto 44.03.05

"Megnarornyeckoe obpasoBaHme (C ABYMS MPodouasiMm NoaroToBkM)" 1 NPogouto Noarotoky "Hemeukunit s3bik v
aHrMNACKNA A3bIK".
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HanpasneHnne nogrotosku: 44.03.05 - MNepnarormyeckoe obpasoBaHue (C ABYMS NPOdoMNsaMmM NOArOTOBKM)
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OcHoBHas nuTeparypa:

Capbivesa I'. 1. Jenosas koppecnoHaeHUNS Ha HeMeLkoM s3bike. Geschaftskorrespondenz / . 0. ApxunkuHa, IM.C.
3asropogHsis, .M. Capbiyesa. - M.: MIHOPA-M, 2011. - 191 c.: 60x88 1/16. - (Boicwee obpasosaHue). (o6noxka) ISBN
978-5-16-004804-8 URL:http://znanium.com/bookread2.php?book=262510

Bacunbesa M.M. HemeLkuin 93bIk: genosoe oblweHune: YuebHoe nocobue / M.M. Bacunbesa, M.A. Bacunbesa. - M.:
Anbdpa-M: HALL MIHDPA-M, 2014. - 304 c.: 60x90 1/16. - (bakanaspuar). (nepennet) ISBN 978-5-98281-379-4, 1000
ak3. URL:http://znanium.com/bookread2.php?book=441988

Mysanesckas P.C. Wirtschaftsdeutsch: Markt, Unternehmerschaft, Handel (Jenosoii Hemeukuit a3bIk: PbIHOK,
npeanpuHMMaTensbCTBO, Toproens: YuebHuk / H.I. YepHbiwesa, H.A. Jbiruna, P.C. My3anesckas - M.: dopym, 2008.-
352 ¢.: 70x100 1/16. (n) ISBN 978-5-91134-198-5 URL:http://znanium.com/bookread2.php?book=140001

JononHuTtenbHaa nuTeparypa:

Mamenos AH. KoMMyHMKaTMBHO-NparMaTtnyeckme acnekTbl TEKCTOB MeYaTHON HEMELIKOS3bIYHOM peknambl: MoHorpadms /
Mamepos A.H. - M.:MINI'Y, 2015. - 108 c. ISBN 978-5-4263-0278-5
URL:http://znanium.com/bookread2.php?book=754634

Heepnosa J1.A. MIHOS3bIYHaA Nekcrka B COBPEMEHHOM HEMELIKOM S3blke: MHOA3bIYHAS NEKCUKA B KOHTEKCTE
3aMMCTBOBaHUS 1 cnoBoobpasoBaHus: MoHorpadms / Hedbeposa J1.A. - M.:MIMTY, 2012. - 98 c.: ISBN
978-5-7042-2351-1 URL:http://znanium.com/bookread2.php?book=757872

Acmyc A. C. HemeLko-pycckuii cnoBapb KOMMAbIOTEPHBIX 1 MateMatnyecknx TepmmHos: Cnoeapb / Acmyc A.C. - M.:HUL
NH®PA-M, 2018. - 278 c.: 60x90 1/16. - (CnpaBo4Hukn MHO®PA-M) ISBN 978-5-16-106641-6 (online) URL:
http://znanium.com/bookread2.php?book=967450
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OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

CtpaHnua 9 13 9.




